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—- Bit sit dung thwée cap 1/10.
~ __ Biét cich mai duc ding quy cach.

— Bi¢t tén va phan loai dwoc-cAc loai kim
thu¢e thong thwrdng.

— Phéan dinh dwgc vis va écron mély d&u ring,
riing phai, ring trai.

«.thi phin lom dwge phdi:

— Lam duge plague vuong, ke nhlrng cham
chwée v& mirc chinhk xdc. o

— Chifta duoe duc bat, miii vach, biét mai mit
khoan rudt gi, pointean va duc rinh.

— Reén boulon va écrou to 15 ly trd xudng,
bao d4m khong chay réing.

— Duéi sy chi ddn Jam duoc d3 hang loat dé
~vi khong doi hol chinh xée,

CONG NHAN CONG NGHE NHE VA CAC NGHE THD‘ MOcC

N6i chung ngh® nghiép cong ngheé nhe va thd
moc i trinh d0 k§ thuat va tinh chit san xudt gian
don it phire tap hon cong nhan k§ thuat co kbi;
vi viy khong xdy dung tién chuin k§ thuat nhw
cong nhan co khi ma cén ¢ vao yéu cdu cong
viée cia mdi bac khé d&, cao thip ma xdy dung
ndi dung cong viée cho tirng bac bao gdm: '

—yéu ciu vé kj} thuat va trinh 46 phirc tap
san xufit,

— 30 lwgng vi chiit. luvgng cha 'sf;uvphﬁm lam
ra.

— dién kién lam vidc.

Dé&i voi mot 886 ngh8 nghiép cong nghé nhe ma
trinh d9 k¥ thuft ciing twong tr cong nhan co khi
nhu in v.v... hay ngh‘é nghiép thé moc nhu kbai
thic md than v.v... ciing doi héi mot sy hidu bi&t
vh trinh d0 k¥ thuét nh&t dinh thi ¢é thd vdn dung
nguyén tic xdy dung tiéu chulin k¥ thuat cho cong

nhan k§ thuat co khi ma xay dyng tién chufin d& -

sip x&p.. Bdl voi mot 38 nghé nghiép khac ma

ndi dung cong viée qua don gidn nhu: trong ciy .

dio hd v.v... thi mdi cong vidc chi cidn mot noi
dung cong viéc nhurng co thé co 1, 2 hodic 3 mc
lwong d& dai ngd cho ngwoi khd, kém vi trung
Binh,

Iil. — VIEC BAN HANH VA XET DUYET BAN
TIEU CRUAN KY THUAT TOUNG NGANH

Pidu 2 ban Nghi dinh 4d quy dinh m8i nganh
dtu phidi xay dwng tidu chulin k§ thuat holic noi
dung cong viéc dé xép bac cho cac loai cong nhin
trong nganh. Ban tidu chuéin k¥ thndt cda mot &
ngh# nghi¢p co khi nhur digu I noi trong nghi dinh
khong phai-la ban tiéu chuldin k¥ thuat diing chung
cho cac nganh d& x€p béc ‘cho cong nhén ; né chi
¢6 tinh chit tiéu hidd v& trinh do k¥ thuat nghe

nghiép hién:nay lam co s& hudng dan vide lap
tite chudn k§ thugt cu thé trong ling nginh,
tranh tinh trang ctng mot ngh® nghigp trinh do
ngang nhau, nhung méi nganh x4y duwng tiéu
chufin cac th#p khac nhau.

Béi v&i nhitng nganh sit dung it cong nhén co
khi, cong nhdn l4i xe van tai vi cong nhan kién
triic thi khong nhit thigt phai xay dirng tidu chudn
k§ thuat riéng cho nhitng ngh% nghi¢p dé mi co
thé 14y tiéu chudn k¥ thuat eGa cong nhan noi trén
trong cAc nganh cong nghiép, giso thong bua dién,
kign Irde 43 xay dirng cu thé ma ap dung d& xép
cho cong nhan trong nganh.

Tiéu chufin k§ thuat nganh nao nganh dy b x4y
dung va { guydt dinh thi hanh. Nhuwng 4€ can ddi
guan .hé “gifta ¢Ac ngh® v& ticu chodn k§ thuat v:E
quan hé efp bac lwong (thang lwong v mirc lwong’
binh quén) trong chc nganh cho thich hop, tirng
nganh sau khi di x4y dyng tien chufin k§ thudt va
noi dung cong vige cho cong nhan; trrde khi xé
duyét tiéu chnfin, ciin ti€n hanh kxém tra dié
thiing hay gifim béc a8 ndu cin phai didn chm%
lai, roi dwa déu Bo Lao dong thong qua.va cﬁu-t
ddi chirny, sau do cAc nganh s& ra nghij dinh har
hinh bin tién chufin k§ thodt va ndi dang cOng,&
vigc cho cong nhan trong nganh minh,

W,

Ha ndi, ngay 7 thing 4 ndm 1948
B& trirérng bé Lao déng '
NGUYEN VAN TAQ

Tel: +84-8-3845 6684

THONG TU =6 8LDTT ng&‘y 16-4. 1953
huéng din viéc sip xép- cdp bic ch%
c6ng nhén, nhan wvién ky thuit, nhan
vién hanh chinh, quin I{ =xi -nghiéi
thude khu vue san ‘xuit.

RO TRUIYNG BO LAO BONG

Kinh giri: Cae Ong Chit tich Uy ban Hanh
ehinh khu, thanh phd va tinh,
Cae Ong Giam ddc Khu, §& Lao ddng,
Cace Ong Triwedng iy Lao dfny cic tinh,
PBong kinh gl : Céc vi Bé lradng cde Bo.

_Thi hanh ngli dinh s8 182-TTg ngay 7 thing 4
nitm 1958 cha Thd twong Chinh phtt v& viéc ban
hiah ch€ do lwong méi cho cong nhan, nhén vién
k§ thuat va banh chinh quan Iy xi nghiép trong khu
vire san xudt;

Ti#p theo nghi dinh s& 23-LB-ND ngay 7 thang4
nim 1958 va thong tir 88 6-LB-TT ngay 7 thang 4
pim 1958 cita Bo Lao dong v& viéc.sira ddi han
tieu chudin k¥ 1’&1& elia cong uban ;
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. Bo Lao dong ra thong tw nay nhim muc dich
hiréng din viée sip x€p clip bac cho cong nhin
nhéan vién k¥ thuat v nhan vién hanh chinh quén.
ly ede xi nghidp, doanh nghi¢p, cong truwedong, néng
trirdrng, ldm fradrng trong khu vpe sén xudl vdo
cac thang lwong moi,

A — PHAM VI VA POI TUQNG SAv Xxfp
YAO CAC THANG LUONG MGl

_ K& heach Nha nwéé d8 quy dinh chi tiéu lao

dong va chi tidu tién luong che cae nganh thude
khu vue san xu#ft. Trong viéc thi hanh chg d¢ luong
méi va sfp x€p clip bac cho cong nhép vién vao
cic thang Iwrong méi, cac Bo va cée nganh sé quan
phii céin ctr vao chi tién lao dfng va chi tiéu tién
leong ctia K& hoach Nha nuéc dd guy dinh cho.
khu vure san xuit.

— Bdi twong duge siip xEp vdo ehc thang loeong
méi thofe khu voe san xniit @

T4t cA cac loai cong nhan, nhan vién k¥ thuat
va nham vién hanh chinb, quén 1y, trong bién ché
" ciia Nha nwée hién dang san xuit va cong tdc trong
cac xi nghiép, doanh nghi¢p, cong trudng, nong
trirong, lam trurdng nr¥c di trivée diy hudng theo
ch& do luong ban cung cfp (Ebdng chign) ché do
nguyén lwong, ch¥ do lwong khoi phue, tré luwong
ngdy, lwong thang hay Twong khodn khong phin
biét Viét kidu, Au Phi, bo doi chuyén nganh v.v
nay dén sip x€p cip bac vio céac thang lwong mén
d& 4p dung th&ng nhit ché do clp bic lwong.

Nhiing cong nhan va nhan vién hién con &
trong bién ch& nhung dang nfim béuh vién dicu trj,
didu dwdng, an dudng, nhirng ngudi phéi chd cong
tac, ngwoi duwge di hoc cac lop bd tde viin hoa,
chinh tri, nghiép vu, k¥ thuat déu du-n‘{, sdp xép
cfp bac trong dip nay, nhung san khi sp x€p sé&
ap dung cach tra luong theo van bau riéng quy
dinh lwong cho nhiing ngay ngung viéc va ém dan,

Nhing ngwdi saa diy khﬁng sip xép vio cle
thang lrong méi:

Nhiing ngedi & ché khong san xudt nhung diga
dong cong thc khong di thi chuwa siip x&p cap bic
mé&i, viee sip x&p s& Lign hanh sau khi dil nhéo
lam cong tac (cich trd lwong nhirng ngay khong san -
xufit s& ¢6 quy dinh riéng cho titng irwong hnrp
nghi khong cé 1y do).

Nhitng ngwoi di an dudng, digu dwdng, nghi
dai han, v.v... dd cat bién ché & xi nghiép va hién
dang hudng ché do an duwdag, diéu dudng va
nhiing ngeoi di hoc da cht hién ché & xi nghiép
ciing khong sip x€p vio thang luong méi,

D&i voi-mot 88 cong nhin va nhin vién. tuy
lam viée thwong xuyén nhwrng ci\n O ngoal bién

|

chﬁ cha xi nghiép, doanh nghiép, cong tredong,
ndng truohyg, 1dm treong thi khong sép x&p vao
cdc thang lwong. Cach tra lwong cho cong nhan
Zy va nhitng cong nhin khac lam viéc tam thoi s&
¢ vin ban riéng quy dinh viéc tré lwong va cac
ch€ @6 lao dong cho cong nhén ngoai bién ché,
thud muon tam thai.

B. - NGUYEN TAC VA PHUQNG CHAM SXP XEP
cir BAC CHO CONG NHAN VA NHAN VIEN.

1. — NGUYEN TAC CHUNG

Dea trén nguyén te co ban « Phan phdi theo
lao dong» ma sdp x€p cilp bac lirong, nhirng- phal
hio dam: |

— Mire lrong binh qudn chi dao cia tirng loai
xi nghiép theo chi fién cha K& hoach Nha nwée.

— Sy #n khép gifra 3 nhén td: thang lwong
mtre lwong, tiéu chudin k¥ thuit. »

uVienPhﬂpLuat Tom'

a) Béi v&i cbng nhin :
Cén cir vao tiéu chulin k¥ thuat holic ndi dunﬁ

cong viec. E
Cin ¢t theo yéu cdn sdn xudt thyc t€ cia x
nghiép. :,.

Hai didm trén cb lién quan mét thiét va phag
két hop v&i nhau trong khi van dung d& 3§p 2ép
cAp bae lrong, Vi du: trinh d§ k¥ thudt clia conﬁ
nhéan thilp, yéu cdu cla san xuft thi cao, nhun
khang vi the ma sip x&p béc cho cang nhan cag
virot ra ngoai tieu chufin k¥ thudt; ngwoe lai lunh_
do k¥ thuat va kha néing ngh& nghiép ciia cong
nhén cao nhu:ng, véu ciiu sin xudt chera cin doi hi
dén cdp bac d6 ma ctr x€p béc cao, nhw vay s&
khiong dim bdo mie lwong binh quan va cip bag
binh quén cua xi nghiép. -

=1

b) Péi véi nbdn vién k§ thudt vA nhén vién

. hanh chinh quin 1§ xi nghiép:

Nhan vién k§ thnat va nhan vién hanh chinh
guin ly, 12 nhitng ngudi khong trie ti€p san xudt
ra cie shn phlim nhwr cong nhan ma chi la nhikng
ngirdi chi dao hwéng din va giai quyét cic vin
dg trén mit k§ thuat (nhan viéo k§ thuat) hoiic
chi la ngwoi ldnh dao v8 mit t6 chire quan ly va
hanh chinh xi nghié¢p (nhén vién banh chinh, quan
1¥). Vi vay méa k&t qua v& 38 lowgng va chiit lgng
lao dong cfia ho khong thd nido bién thi ré rang
cy thé biing tiéu‘.chuﬁu k§ thuit nhw cong nhan.

Nim vira qua d8i voi nhan vién ky thuét cling
4% d® ra viéc lam tién chuldn k§ thuat d& x&p bac,
nhung noéi c:huug cac ngimh déu khong lam dwge
vi tinh hink t6 chirc va st dung cdn bd chwa dwrge
n dinh, thém vao do khung bac it nén viéc sép
x&p bi gd bho gip nhiu khé klin,
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Trong tinh trang td chic bo may va viéc sir
~dung can b6 ciia ta hi¢n nay chwa duge 6n dinh,
nh#t 1A viée st dung kha niing can b vao cong
viéc thire t& (chwa sir dung ding kha niing, chwa
bi&t r6 kha ning thire t€ hodc khé ning ding chua
hét v.v...) nén viée tra lmrﬁg thee chire vu ciing
nhir viéc xdy dung tidu chulin cu thé v& k§ thuat
trong Ific nay chwa Jam dwge, ma chi ¢é thé quy
dinh d8i twong, nguyén tic va pham vi khung béc
cha cac chire va d8 x&p cho tirng loal nhiim gidim
bot tinh trang bit hgp 1y cil.

Vi vay nguyén tic sfip x€p cdp bdac cho nhan
vién k¥ thuat va nhén vién hanh chinh quan Iy,
dira vao 3 yéu-t5:

— Trinh d¢ va kha niing chuyén mon,

— Chrre vu hién gir va pham vi frach nhiém.

— Tinh thin va k&t qui cong tic
pa chuydn bic tir thang hrong cii sang thang

wong méi hhwng c¢éd diéu chinh nhirng trudng
\ ]

@p bdt hop ly.

Viée x4c dinh cfp béc lwong cho tirng ngwdi-

:n ban dua vio chire vu, khi niing; yéu ciu corg
tac va pham vi trach” nhiém ld6o nhd, kho Khin
phirc tap nhign kay it hién dang phu trich, thé
hién trén tinh thiin va k& guad cong tic cy thé.
Vén dé thanh tich va lich sivr dfu tranh s& co
nhitng chinh séch cu thd d& chi¥u cd va dai ngo
vé& phwong dién x3 hoi va d& can uhie trong khi
d& bat, khen thuding chir kliong dit thinh mot y&u
té chinh d& xét binh ¢dp béc lwong.

Riéng ddi voi nhan vién k¥ thust cao cip
ciing ¢iin chit y tham khio thém v& trinh 49 k¥
: thuat chuyén mén (théi gian hoe tdp va dao tao
qua cdc troeorng khéac nhau) kinh nghiém va thoi
gian phuc vu trong nghé d& chiBu cd thich déng
d6i voimot s8 ngwdi cd kha niing ki thuat cao

ma yéi cdu cong tdc chwa st dyung hét khi niing

ciia ho.
2. PHUONG CHAM SAP XEp:

— T8t, nhanh, gon ¢o linh dao chift ché.
— Dam bdo doan k&, ddy manh sin xuit.

3. PHRONG PHAP TIEN HANH :

— T& chire Hoi ddng x€p lwong. Dua vio 18
chirec Cong doan, k€t hop dw kign cia linh dao véi
viée 18 chire Wy ¥ kifun tham gia cha cong nhan
va nhdn vién giip cho linh dao sfp x8p dirge si
ding (chd ¥ khong 16 chirc binh oghi hode tir béo
trong cong nhan) Tha truwéng co gquan, Gidm dée
xi nghiép quydt dinh vi bad cdo 1én clp wén co
thiim quyén xét duyét.

4, NHONG VAN DE cU THE :

1. DI TUONG AP DUNG CAC THANG LUONG
VA ViECc sAp XEP CAP BAC CHO CONG NHAN :

a.— Nhirng cong nhén lam nhitng cong viéc
ma & nbigu nganh d%u coé nay sip x€p vio che
thang lwong sau day:

— Thang lwong cong nhén co khi' xi nghiép
gbm 8 bdc:

Cong nhan co, khi (eh? tao va sira chia may
mdce dung eu) & xi nghiép nhir: tién, ngudi, rén,
dién v.v... k& cA nhifM® ngudi lam viée true ti€p
trong dic gidy chuy®n shn xufit cha cong nhan co
khi nhir: vdn choyén nguyén lidu, dung cu sin
,Jham lam ra troug xi ngtnép khong phéan biét lame
viéc & nganh nio, thude sin aghiép nio, déu thﬁnga
nhit 4p dung thang lrong, mirc lwong cong nhﬁng
co kbi xi nghiép 8 bac.

— Tharig hirong cang nhan lai xe vdn tai 0
7 bdc:
> Et?mg nhén: 14i xe van thi- (hang hoa) lrong cécE
don vi sin xufit kinh doanh thudc cic nganh, cic:
san nghiép déu x&p va hudng theo thang liro-ngE

Vierﬁ’hapL

cong nhéan 1ai xe van tAi himg hoéa 7 bée,

Riéng doi voi nhitng cong nhan lai xe phuéi'fv'l,g
trwc ti8p cho viéc khai thac mo thudc Bo Congs
nghi¢p thi hudng theo thang luong va mic lu‘frn§
cia econg nhdn co khi khai thic khong x€p fhem
thang lwrong nay.

84—8

— Thang leong edng nhin vdy deng co bm;_
gom 7 bge: <

Cong nhén chuyén moén xay dung co ban tréw
cac cong tredng xdy dung dit, dd4, cin dwong vﬂ
cie doi cong nban chuvén nghiép 1&37 lip cha ch&
nganh, cac sin nghiép déu x€p va huwdng theg
thang lwong, mi¢ lrong éha cong nhan xay dung®
co bian 7 bac. *

Riéng lao dong trén cac cong tr'u:cmg thi xép
va hwong theo thang lwong gom 4 bac cna lao
dong lam viéc trén cic cong friedng.

Bdi voi mdt s8 thg né, tho mde... lam viée
trong cic. xi nghiép tinh tai thi hudng theo mire
lwong ciia cong nhan 8 baé co khi xi nghiép,

— Thang lrong cong nhén nganh In gom 8 bge :

Cong nhén nganh in trong cac xi nghiépin ciia
c4c nganh déu x€p va huodng theo thang Iue'ng,
mitc lirong cong nhan in 8 béc, trir nhitng cong
nhén in 1€ t& trong cde co quan thi x€p va hudng
theo thang lwong cong nhdn co gnan Nhi nwéc
8 bigc.

Ngoai uhu-ug cong nhan co khi, 14i xe van ta1,

- xay dung co bin ya cong nhin nganh in noi trén,

6 nbirng -cong nhaun. khae Yhuoe che righd cong
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nghigp nhe (gidy, dét, diem, thye phim...) v cdc
nghd md, dia chit... ddu dwgc x€p vao nhiing
thang lwong riéng cha tirng nganh do cic B chil
aquan #n dinh dwgc Bd Lao dong thong qua khong
x€p vao nhirng thang luwong da ndi trén day.

Riéng nhitng cong nhdn lam viée trong cac cor
quan Nha nwée la nhitng thg chuyén mon nhw
14i xe con (k& cd lai xe con & cac xi nghiép) thy
di¢n, tho stra chita, tho moe, tho n&, nhitng ngudri
nfiu b&p va phye vy & khach san, v.v... néu lam
ding ngh& chia minh trong cic co quan Nha nuéce
thi mi#ic db 1A cong nhan k¥ thudt, nhung vi tinh
chét cong viée va diéu kién lao dong khac véi xi
nghiép nén x€p v hwdng lwong theo thang lwong
ciia cong nhdn co quan Nha nudc 8 bae quy dinh
rigng, khong x€p vio cac thang lwong cong nhan
& xi nghiép. (Bo Noi vu s& huéng dan vige sdp
x&p cdp bic-cho nhiing cong nhédn lam viée trong
¢ac co quan Nhd nwée va thi hanh luong méi
cting véi khu vie hanh chinh sir nghiép)

Tai cac co quan Haah chinh sy nghiép n€u do
yéu ciu cong vidc phai t6 chirc nhirng bo phén
sira chita may moe dung cy, ¢6 tinh chft mot
phan xudng nhd st dusg nhidu cong nhan co khi

va d8i v&i nhirng eong nhan sin xufit vi sira chita

may vo tuyén dién d&u dwoc sip x&p va hwdng
theo thang lwong cong nhén co khi xi nghiép
8 bée. :

DBé&i véi cac ngh€ nghiép khdc trong cde xi
nghiép thuéc pham vi quén ly cia cic Uy ban
Hauh chinh dia phuwong nheng khong thuge vao
Bo ndo nhir S& xe didn Ha-ndi, thi thy theo tinh
chdt san xufit ma xay dwng thiang luwong riéng,
nhung phai thong qua Bo Lao dong méi duge thi
hanh. Con nhirng xi nghigp khic nhw dién, may
nwée, vé sinh, v.v... s& x€p vao chc thang lowong
do cic Bo sé& quan &n dinh._

b. — Trong luc sip xép cdp bée cho céng nhin
chn cha ¥

Céin ci¥ vao tiéu chufin k¥ thuat hodic noi dung
cong viéc clia cdc ngh& ughiép dé sép x€p cédp bhac
cho cong nhan nhwng phéi theo yéu céo thuc
clia tirng noi, cu thé 1a: yéu céu st dung trinh do
k¥ thuat d€n mue do nao, cong nhan lam viée gi
thi x8p va tra luong theo cdp bac viéc lam dé.

D&t voi nhitng cong nhdn cé trinh do k¥ thuat
cao nhung chwa st dung h&t kha ning hoilic st
dung chuwa ding nghé: truoe h&t nén digu dong
d&n noi khae lam cong viec khic dé co thé sw
dung hgp ly kha niing cia ho phuc vu cho san
xuit va ddi ngd thich ddng hon. Néu trong xi
nghiép, trong nganh khéng giai quyét dirge thi bao
<ho B9 Lao dong bi#t d& diéu chinh sang nganh

K 4&c; trong khi chd doi digu chinh thi tam thoi |

x€p -bac theo yéu ciu sin xu#t thuc & cha xi
nghiép. Truong hop c& biét ¢6 xI nghiép nao cin
cong nhdn k¥ thuit cao hon so vé&i yéu cdiu san
xudt theong fuyén d&€ gidi quyét nhitng cong viéc
bit buwong thi phii bio cdo va phai durge B sé
quan dong y méi difoc sdp x€p cip bAc theo khi
néng sfin c6 cha cong nhan.

Bé thich hep véi trinh d¢ nghs nghiép ciia cong
nhédn hién pay khi sip x€p cfp bac cho cong nhan
co khi (ché tao va sira chita miy moc dung cy)
¢6 thi& cham chuéc mot phin nao v& phin « hidu
bi&€t» nhwng v& phin «ldm duwgcn» thi nh#t thidt
phai theo diing tiéu chyin di quy dinh.

Nguwoi hoe viée khiong dwge x&p vao bac trong
¢dc thang lwong. Neu ngudai hge vide dd drge con
nhan ghinh thirc 14 tho va duoc chuln y cho tuyég
dung vdo bién ch& thi chi duge x€p vao bac khai
diém clia aigh® nghiép do.

B3i v&i nhitng ngudi the phy nhw phu réf
rhu ngugi v.v... hoéc nhirng nguéi the chra dat
dirge tieu chudn cha bac khéi diém thi x&p du’é
bc kh&i didém cha nghé nghiép do. (Vi du: thg
nguoi chinh thire khéi difm bac 2 thi phy ngu
x€p vio béc 1).

pLu

2. - POI TUQNG AP DUNG THANG LUONG
VA SAP XEP CAP BAC CHO
NHAN VIEN K¥ THUAT

4-8-3845 6684 * wwvET.

a. — D&i twong ap dung thang lwong, oy

Nhitng nguwei hién dang thee sg lam céng Edﬁ
chi dao hwong ddn va gidi quyél cdc ofin d& tréf
mdl kij thugt, cy thé 1a nhitng nguoi dang van dung
trinh do kha ning k¥ thuat vao ohiing cong vieg
hang ngay : lam 46 an, thiét k&, thi cong, hoi hosy
nhan vién bién soan tai lieu k¥ thudl va gidng da
chc Trudng ky thudt trong cac ngdnh cong nghiépy
kign trae thay loi, giao thong van tai, buu dién vo
tuyén dién, khi trgng, nong ldm, tir trén cic co
quan B¢, Cuc, Khu, Ty d€n céc eo s& sin xudt déu
théng nhiit hirdng theo thang lwong kY thuat 14 bac
(theo 3 loai sdn .nghiép). -

— San pghiép 1 : cac~loai mé than va cie
kboang san khéc.

— San nghiép 2 : cong nghiép ch& tao va
sita chita may moéc dung cu giao thong van tii,
kign triic xdy dyng.

— San nghiép 3 : buu dién vo tuy&n dién,
cong nghiép nhe, khi twong, néng lam, thiy loi.

D&i voi cat nhan vién co quan hanh chinh va
cic nganh sy nghiép nhw y t&, gido due, nghe
thuat va cac loai nhan vién ¢é tinh chit hanh chinh
trong cac nganh sdn xudt nhu : k& hoach, théng ke,
k& toan gia thanh, ché& do, tidn lwong v.v... dén
khong .x&p theo thang lweng ki thuat.
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Boi voi nhirng newdi 14 ahdn vién k§ thuat,
nhung da chuy@n sang lam nhiing viéc kbéc co
tinh chéit hanh chinh. (Vi du: mét ki sw canh ndng
lam Trudng ty Tai chinh) tht x€p theo thang lwong
hénh chinh. ,

Béi voi nhitng ngudoi gilk chire vy 1dnh -dao
cac by phan cong tac k¥ thuét nhuag khong phai
Ja nhan vién k§ thuat hay nhitng nhan vién nghién
‘etru v& phwong phép k& hoach gidng day ma khéng
phai la nhan vién bién sogn tai li¢u gidng day veé
k§ -1hnat trong cde co quan, cae nganh thi cling
khong x&p theo thang luong k¥ thuat ma x&p theo
thang lwong hanb chinh quan ly xi nghié¢p hodic
thang lwong nhan vién co quan Nha nudc.

Cic Chdnh, Phé Gidm d&c Khu va Triréng,
Phé Ty cice co quan chuyén mon nhy : Kién trie,
Giao théng, Nong ldm n€ua la nban vién ky thuat
lai phu trach céng tac chi dao k¥ thuat dwoe x8p
vao thang lwrong k§ thudt n€o mire hrong ciip béc
& chire va hanh chinh thip hon; ngwge lai
e leong cia chire va hanh chinh cao hon mic
hwong clp bie kj thuat duge xEp thi hiréng theo
* mire hrong chire vo hanh ehinh trong théi gian gite
chire vu do. :

Béi voi nhap vién k§ thoat gii céc chire vy
v& quén ly xi aghi¢p, cong trudmyg, nong tredng,
lam trudng nhw Chanh, Phé Gidm ddc va Quin
ddc v.v. . n€n mirc luong cia chite Vu quén 1y cao
hon mie lwong cha ciip bic kf thuat di x&p thi
cling hwéng theo mire lwong chire vu gquin ly troug
thei gian gifk chire vy do waeoe lai nfu mire Irong
cia cfip bac k¥ thudt 42-%x&€p cao hon mire luong
ciia chire vn quin ity thi hwdng theo mire lrong
clia ¢¥p bac k¥ thoal,

b.—Khung bic ciia uhan vién ky thugt:

Thang lwong nhan vién kj" thuat gédm 14 béc
chia lam 3 klhung:

— Khung bde cia nhdn vién kil fhdut so cdp
va gitip-viéc kij thugt :

Gom co 4 bac tir bae 1 dén b_gc-ét.' Yéu-clin d&
x€p vao khung bac nay tdi thién trinh do viin héa
16p 5 hodic-twong duong,-v€ chuyén mon phii qua

tredng dao lao nghié¢p vu tir 1 d&n 2 niim khiméi
ra truong dirge x8p va hwéng leong bac 1 (khéi:

diém chung thang lrong 14 bac) trong mot thoi

gian tap swr. H&é thod gian tdp s moi dwoc xét va

cong nhin 13 nhan vién ky thuat so<Hp, nhitng

ngudi kha s drtmc xét chuyén lén béc trén (Léc 2)
- Khung bac cita kij thadt vién:

Gom cé 8 béc, tir béc 4 dén béc. ﬁ gdi vio

khung k§ thudt so cfp 1 bde. Ye,u’ cdu chun
x€p vao khung béc nay t&6i thu’a‘u tri viin héa
lop 7 holic tuong duo*ng, v& chuyt n,m.ﬁn—pha‘rrrn/

freong dao tao tir 2 d&n 3 ndm, Trong théi gian
tap s dirge x€p va hwdng lwong bac 3 trong thang
lwong 14 bac, h&t thdi gian tdp sy méi dwoce xét
cong nhan la k¥ thuat vién va méi dwge x8p lrong
theo mite lowong khéi digm cha k§ thudt vién la
bac 4.

B voi k¥ thuat wién noi chung co6 8 béc dé
x€p, nhwng d&i voi k§ thuat vién gidi, lam viéc lan
niim cé nhiu kinh nghi¢m trong nghe (trén duoi
20 11&111) va vhitng cong nhan co khi glol ‘(b4c 1 va
bae 2) duge d8 bat sang lam nhan vién ki thudt
thi x€p vao nhitng bac trén clia khung bac k§ thuat
vién tir bae 8, 9, 10 d&n 11; con nhikng k¥ thuat
vidn méi, thoi .@an céng tc com it thl X&p vao-
nhu-ng bac tir 7 trd xudag’ Béi v vién
gidi lan ndm trong pght, —ma mt}t sd nganh goi 14
«cong trinh s hoi#ie « cdng trinh vién» nay thffmg
nhit_geila k¥ thuat vién va cling x&p chung vas
khiing bac ky thuét vién tir bac 4 dén bac 11,

— Khung béc cha kij s :

Gom c¢6 7 bac tir bac 8 dén bac 14 gﬁi v;é'
kbung bie k¥ thuat vién 4 bac. Yéu ciu chung é‘E
x€p vao khung bdc ndy 14 t&i thidu phéi co trinhi
d¢- véin hoa 1op 10 hodic twong du'o-ng, da qua lo
dao tao nghiép vu tir 4, 5 nim trd 1én. Trong tha
gian tap sy dwge x€p va hudng lwong bice 7/fHuny
hrong 14 béc, het thei gian tap su moi duge xét
cong nhén chinh thire 1a k§ s va dwge xép huo-
thee mu'c Iug'e-ng bac khéi diém cda kbhung k¥ sg
12 bac'8.

Tuy vay hién nay trong cac 11g£mh ¢6 mot
cdn bd k¥ thuat cao cfip ddo tao trong nwéde hog;.
ngoai nwédc, nhuwng thoi gzan dio tao ngin Imfir'
thi cde Bo va cac ngdnb s& quan s&8 dua vao quy
dinh trén d4y ma tiy tinh hinh eu thé co th x&3
bée khéi didm cho nhifng can bo nay th&p hon.

Né6i chung nhan vién k§Ihuat.moi ra trod
dén phai qua mot thoi gian tap sy nhét dinh
tirng nganhguy diphrey thé cho méi nghé va théng
qua Bo Lao g. Sau thoi gian tap sw xét v& tinh
thin va L#a nding cong tac nfu chwa dn didn kién
¢ongfihén chinh thirc thi tiy theo tirng ngudi ma
c6 thé keo dai thém thod gian tap su, do cde nganh

hapLu

—quy dinh cy th& tirng treong hop khéc nhau, Mic

ddu trong thdi gian tap sy tty kbha nding kha (co
the 1am dugc mot s8 viée eha bac trén) thai do
cong tac t8t nhweng vAn. phéi ddm bdo h&t thoi gian
tap sy da quy dinh wmé&i dwge cong nhan chinh
thire va C‘hﬁyﬁn Ién bac.

— Viée sip xép cﬁp baé cho mhin vién ky
!hnét bhwéng theo thang lvong méi:

BE dam bio dwoc nhanh, gon, tranh x40 tron
nhiéu vi c6 mot co' s& théng nhét chung giita cac
~nganh; <in ci vao nguyeén tic sfp xEp noi trén.
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viee sip xEp c&p bac cho nhan vién k§ thuat hudng
theo thang lwong moi s& dira vao cp bic cil quy
dinh viéc chugln bac tir bac cii (hang lwong 11 b,
sang bdc mei thang lirong 14 bac va co dicu chinh
nhitng trieeng hop bt hop tg.

Tay tinh hinh cu th& méi Bo co thd quy dinh
tieu chulin sp xE€p cAp bac ¢ho nban vién k¥ thuat
trong nganh minh va huwéng din vige sfip x&p ciip
bac cho tirng loai, ginp cho viée xdc dinh ciip bac
Irong duge tuwong déi chinh xdc hon.

3. — BOI TUONG AP DUNG THANG LUONG

vA sAp XEP CAP BAC CHO NHAN VIEN
H&NH CHiﬂH“-QUiLL‘f’ xi NGHIEP :
3 H‘\‘H - ‘_-__\‘
. Béi tu-a;rng by homn, lu'cmgi
TAt cd cdac nhan vién hanh A

Cchrt

xi nghiep, doanh nghiép, eong tréf:mg-,. non
lam treong theo don vi hach todn kinh t& tir Cha ot
Pho Gidm déc, Tong cyc, Cue, Chauh, Phé Gidm
déc va Quan déc efic don vi san xufit, Trudug, Pho
phong nghiép vy va hanh chinh; Truéug, Phd ban
san xu#t; nhan vien chuyén mon vd hanh chinh
nher k& hoach, théng ke, k&€ t{oan gid thanh, ché 4o,
tidn lwong, danh may, vin the v.v.. va cac loai
nhda vién khac ubir ¢iin vo, giir iré, g.ic cang, cip
dudug tap doan v.v... déun x€p va hwdng theo
thang lwong haoh chmh quan Iy do cdc nganh tg
xay dung.

- Viée siip xép cip béec cho nhén vién hanh
chinh quén 1y xi nghiép:

Trén nguyén I8¢ sfp x&p cdp bac cho nhan
vien hanh chinh quén ly noiirén, d8 bio dam viéc
lam dwge t6f, tranh déo 10n nhiduw, tirng nganh
s¢ quy dinh wviéc chuy‘?n biac tir thang hrong cii
sang thany leong méi, co diga chinh nhitng triedng
hopbdl Bp ifj, nhung ché-¥ phai dam bio mire
lwong hinh qudn da &n dinh trode.

C. NGUYEN TAC XET DUYET VA 'TEOI GIAN
THI HANH

1.— NGUYEN TAC XET DUYRT CHUNG

B¢ Lao dong cin cir vao chi tién tidn lwong
k& hoach Nhia nwée 48 can ddi mire lwong khéi
dim, (i da, cdc thang lwong va mire lwong binh
quan chung va xét dayét phirong an hen lu'mlg
ctia cAc nganh.

Céc nganh xét duyét-edp—bac. Iuo*nﬂ ¢ho THe
leai cong nban, nhan vién k¥ thudt, haoh chinh

quin Iy trong nganh dadm bio miFe Tweug hinh
quéan did 8n dinh. Riéng d6i véi nhﬁﬁ;én\k

thuat cao cfip {ir bic 8§ trd lén lam viée trong =0

ce gquan Nha nwie nhu Nba, 58, Cue, Vn 6' C‘lﬂ Bo

J‘

|
1
|
1
I

trung wong thi s&€ do Ban Lwong duyét di&n hinh
m0t 8 bac 1am mdc A8 ca¢ »ganh v& ty xEp va
et duyst,

Viée xét duyét trong mdi ﬁggmh sg tiy theo
viée phan cap quéan 1y can bo, conp.nhin va nhén.
vién ma Bo s& quan quy dinb quyen\han, nhié¢m
vu xét duyét cho tirng cép.

Céac don vi-san xuit kinh doanh thuoc cac Bo
quan Iy nfim trong dia phwong n2o khi dua lén cor

| guan cHp trén xét duyél clp bée cho cin ho, cong

nldn va ohan vién phai théng gua Uy ban Hanh
chinh dia pburong o § kitn rdi trye tip mang lén
co quan cdp trén xét duyét trong thei han 7 ngay

san khi Hoi ddng x#p lwong cfa xi nghiép

xét X0l

Bot vm che xi nghlep, doanh nghiép thude
pham'vi cia Uy ban Hanh chinh dia phwong quii
1y (nhu: Nha may awée; S& xe dién v.v...) viéc xé
duyét do ﬁy ban Hanh chinh dia phwong ch&
~ach nhlém, nhirng troée kbixét duyét chung phé
£in V‘“kl’e’n clia Bo 36 quan hay nganh doc cip t
vé vige. :gékdm et mot s8 can hﬁ lanh dzo.

2. — THOT GIAN Tl HANH

Tt ca cf}ug nhén, nhan vién k§ thoat va him
chifih, quin Iy va cdn bo dodn thd thoat ly s3
xudt nlm dang ny, cong doan, thanh nién lao dog -
trong cace xi nghiép, deanh nghi{ap, cong trudni,
nong triéng; Wm trudmg cds Chinh pha '&ud@
hudng che dﬁ trong mé&i ké tor ngay ming 1 thang

%www ThuVienﬁh

3 nfm 1958, Cac Bo »"¢dc nganh sir dung cong nhéh

cdin xic tién gip viec" x€p cfip bac cho cOlﬁ
nhan, abin vién d& tranh. yiec truy linh nhigy
thang, anh hudng khong loi Y csc mit hoat dadg

kinh € elia Nha nuwoe.

:.":‘

. =)
D. — NHIEM VU cUA CAC cAP cHiINH QUYEN
VA CAC NGANH SU DUNG CONG NHAN 2

Viéc cii tién ch€ do tign lwong 1in nay ¢o mot
¥ nghia rdt quan trong, noi dung o nhidn vin dg,-
thed gian ¢6 ban; dong thei phdi lign hanh cong
mot lue-véi cong tae chiin chinh t8 chire gidm nhe
bién ché hanh chinli.Cac nganh st dung céng
nhin c¢dc cép chinh quydn, cac co quan Lao dong
cc dia phuwong, cic don vi san xuft kinh doanh
<in nhgn r8 trach nhiém ¢lia minh ma thi hanh
n‘ghlt,rn chinb, khin truong ddm bio thai gian
quy dinh,

Phii 1am cho cin bo, cong uhﬁn-v:a nhan vién

“nian’ 8 sir c& gng va sy chiim séc clia Bang va

Chinh phit ma tich cywe thi dua shn xuft, quéin Iy
t8t xi nghi¢p thirc hanh &t kiém, ting cwdngy

- thie th chid va k¥ luat lao dong, nang cao ning

\[\:udf lao de}\g\gmm hg gia ihaunh, hodn thanh vi

odin_thinh vidot mu-c k& hoach Nh& nirde,
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B dat muc dich yéu cdiu cfia viéc cii tién ché
do tign lwong va téng lwong; viéc gido duc cho
cong nhan, nhdn vién phai lam sau rong cho moi
ngidi thdm nhufin chii trwomg, chinh sich tién
‘leong chia Bang va Chinh pha ; 1am cho moi ngwdi
ph&n khéi ra sie thi dua sin xufit va cong tac trén
tinh thin cén kiém dé xdy dwng ddt mreée.

Sau day la k€ hoach vA nhiém vy chinh phdi
thue hién, cic nganh céc clp s8 elin o vao tinh
hinh cu thé ma vach k& hoach ti&n hanh cho chu
déo;

1.— LANH DAO TU' THO'NG VA HOC TAP:

a) To chtre hoc tap cho caw bg, cong nhan va
nhdn vién két hop voi cong tdc tuyén truy8n gidi
thich rong rii vé muc dich yéu ciu phwong cham
va noi dung cdi ti€n ch?€ do tién luehyg va ting
lwong, lam cho moi ngudi thém tin twdng va phin
kh&i chip hanb dwoe t8t; lam cho ch& do tién
lrong san khi thi hanh cé tac dung thue dly sin
xudt.

b)'lang cuong cong tic 1Anh dao tw tudng
chdt ché, udn nin kip thai, chdng nhifng tu twdng
léch lac san day : ' -

— Tu twéng mudn tifig lwong nbhidu v nhanh
hofic ddi hi chi tifn tign lwong cong béng hop 1y
mot cach taygt dai.

— Tuw twdng binh quan chii nghia, quan diém
citn t, nhin mot mit v& yéu clu doi s8ng ma
_khong thdy ti&n lwong phai dya trén co s& sén
xufit, [am nhiu hwédng nhidu, lam it hudng it.

— Tu twdng c¢& nhan, cuc ho, ban vi, chi thiy
quyén lgi ¢4 nhéin trwvéc mit ma khong thiy quyén
lgs lau dai chia toan thé nlan dén va clia ban
thdn minh,

Bdng thei dé phong nhitng khuynh huwdng
léch lac trong ean bo nho: lam qua loa voi v,
hodc ciu toin, 1am chdm chap kéo dai thoi gian.

9.— LANH BAQ TO CHUC VA THUC HIEN

a) TH chire bé may thyc hién tién lrong .

Maéi nganh tir trén B trung wong dén cic don
vi san xuft, méi c¢fp déu thanh ldp mot Hoi dong
x@ép lwong dé linh dgo va thwe hi¢n chg do tién
lrong ndm 1958.

— Thanh phin Hoi dsdng x8p luong cla cac
don vi cor 9@ gom €6 :

Pai bidu cfia Giam déc hay Quén déc chi toa.

Pai hitu cita Pang Gy xi nghiép,
Dai biéu cha Cong doan xi nghiép.
Bai biéu cha Boan Thanh nién lao dong.

Dai bitu anh chi em cong nhan vi nhén vién.

$¢ dai bidn nhidu hay it tiy theo pham vi xi
nghiép to hay- nhd ma quy dinh cho thich hop.

— Nhiém vu ciia Hoi ddng la:

Gidp co gquan chuyén moén trong viée to chuc
va linh dao viéc hoe tap: du kién va linh daeo
viee x&p bac cho 8t thee dang chd truong chinh
sach va yéu cdun k& hoach chung. .

Thu thap y kién ctia cong nbhan, nhan vién,
gop ¥ kién dé giai quy®t nhing iw twong léch lac
va gidi thich nlmlw v&n d& cong nhan chwa hidu
rd, lam cho viéc sfip x&p cép bac dugce L6t nhanh,
gon, giai quySt duge®nhirng thic mic cha cong
nhén, vién glie.

Nghién ctru gitp Giam doe xi nghiép trong viéc
xét tirng trudng hep cu thé trirée khi dwa Ién
cEp trén duyét.

Theo ddi két qua viéc chlp hanh ché do tiéns
lwong, gitip Giam d8c trong viée so ket, tOng két:
riit kinh nghiém, bd sung cho chinh sach.

Mdi tinh va thanh phd (l{,e ch Khu Hoéng quang
thanh 1ap mét Hoi dong x€p lwong thanh pha
gom ¢o !

Bai bitu Uy ban Hanh chinh lam Chi tu:l
Hoi dong.

Pai bidu Ty Lao dong lam thw ky Hoéi dong.

Dai bidu Lién hiep Cong doan (Uy vién).

Nhi¢m vu ctia Hoi dong nay la: .

Dén dée, kidm tra, huong din viée sip xép Vi
xét duyét cip bic cho cadn bd, cong nhan va nhan;
vién cha cac xi nghiép, thude dia phwong quan lj:
dam bao k& hoach va thoi gian 1inh lwong moi,
trong khu vwrc san xuét, =

Bio cao k€t qua vigc . thi hanh ché do lrong
méi léen Thi tudng Chinh pba va Bo Lao dongs
d6ng sao gii cho Tf‘mg litn doan Lao dong Vil
nam dé bigt. e

=1

o) Thire hién tirng bwoc ed k& hoach, eb chi
dao trong diém :

om

l’l'ﬁpLu
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K& hoach ti€u hanh phéi chia ra trng buéc cod
thei gian chi dao chiit ¢hd : Lhoc tap, sip x&p va xét
duyét cho thi harh luwong moi.

Méi Bo, mdi Cue, S& trong khi lanh dao thue
“hién chung phai chon mot don vi dé chi dao rit
kinb nghiém nhung chi cé tiuh chit trong diem
(am triréc) khong phai la thi diém xong mot noi
moi tign banh chung toan ho.

c) Phwong phip tién hinh:

Ve hoc lap : Hoe Lir trén xudng dwdi, trén
trwdre dwéi san can bo phu trach chuyén mon va
c¢an bo doan thé hoc trude, cong nhan, nhin
vién hoc sau.
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Vé #p xép cdp bac: |
— Hol dong x€p luwong cha xi nghiép du
kién x€p bac cho can 1o, cong nhén vién theo |
phuwong phap :
Cén bo phu trach Ban, Phong dy kign x&p béc |
cho congnhan nhan vién trong bo phan.
Giam doc dy ki€n x€p béc cho cin bo phu
trach tirng bo phén, =
Céc Cuyc, Nha v.v... hodc Bo trung wong do |
ki¢n :uép bac cho*can’ b& phy trach xi nghiép. Dy l
kign x€p bdc phai b {nh toan cp thé dam bio ’
|
|

mir¢ luong binh quan cho tirng loai xi nghiép.

— Sau khi d& ¢o dy ki€n, Giam d8c xi nghiép
tap hop lai, dea ra Hoi déng luon; thao luan, can
d8i, xong dwa xudng cho tirng bd phin céng nhén,
nhan vién tham gia y ki€n phat hién nhitag troong
hop chua dwge hep ly, gitip cho co quan phy |
trach quy®t dinh dwoce chinh xad ‘

— Vigc 16 chire €y y kign tham gia ciia cong
nhan, nhan vién phéi c¢6 ldnh dac chit ch&, phii
chuéin bi tuw twdng truge cho moi ngwéi, phailam
cho cong nhédn nfm viing tiéu chudn d& tham gia
"y kign ding ddn vio dw kign s#p x€p. Ciin phai
dua vao Cang doan va dé cao trach nhiéin cha
Cong dein trong viéc thi hanh chinh sich tién
Jwong cha Pang v¥ Chinh pha.

d) Thing ké bao cio va tdng kéi:

Vige tireu d6i thye hién ¢hd do tién luong lEn
ndy c¢in phai md s6 thdng ké lheo d&i thwéng
xuyén va hang thang ¢6 bao cao lén cfp trén va
Bd Lao dong, chulin bj d& tign toi tang két vige
thi barh chinh sach lwong méi (s& ca man hwong
dén riéng).

3.— NHIEM VU CUA €O QUAN LAO BONG

— Phdihep véi td chife.cong doan dia phuong
t& chirc phd bin va hoe tap chinh sach tign lwong
cia Béng va Chinh phd sdu rong trong céng nhan,
can ho va nhéu vién cde xi nghiép Nha nwée.

— Thwong tree Hoi dong x€p luong & cac
thagh phd, tinh gitp Hoi ddng don ddc, kidm tra,

hwéng dén vige sap x&p cdp bac cho can b, cong

nhin vi nhan vién, dam bio k€ hoach, théi gian
quy dinh. :

Bio cdo vA phdn Anh nhiing mic miru kho
kh&nitip cho sir l&nh dao chia Bo dwge sit ding
va kip thoi.-

Thire hién chit trwong cii ti€n ch& do tidn
lrong va ting luong ldn ndy 14 mot cong tacr
quan trong, phirc tap; noé c6é guan hé mat tiuég

“dén d&i sdng va tir trdng clia cdn bo, cong nhan;
“nhéan vién, anh hudng truc tigp dén vige diy m;_mg

san xuilt va cac mit kinh t& khde. Cac nganh s
dung cong nhan, cic cfip chinh quygn,. cde ¢
quan lao dong dia phuwong va cc don vi xi nghiéE
cdn phat ki¢n toan cac tg chire phu trach cong ta
lao dong tién luong dé ddm Ldo vige chdp’ hén]%

chinh séch tién luwong co két qui, e

Trong kbi thi hanh thong tu nay néu cé nhifng:
viin dé chwra rd hoic gfip kkho khiiin mée muru, eag,
nganh, cac dia phwong cdn bio cao kip thei.

Ha ndi ngdy 16 thing & ndm 19
B truédng Bo Lao déng
NGUYEN VAN TAO
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In tai xwéng in Ti€n B




