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Céc co quan duge giao 1am dau mdi néi trén c6
trach nhigm bao lanh vdéi cdc co quan chic trdch
cia Viet Nam trong viéc dua dén, hudng dan va
quan ly khdach theo ding muyc dich, chuong trinh
hosc cic chuy&n (tour) du lich da dang ky véi co
quan quan Iy xudt nhap canh tit khi khiach nhap
canh dén khi ho xuit canh.

3. Tai cac cd quan dai dién ngoai giao, lianh su
Viét Nam & nudc ngoai va cdc od quan duge giao
nhiém vy giai quydt tha tyc cho ngudi nuéc ngoai
nhap canh Vigt Nam phai cdng bd cong khai céc
thua tuc va dieu kién xin cip thj thyc cia Nha nude
Vigt Nam, niém y&t cong khai biéu gia 12 phi lanh
sy khi cép thj thyc va phai thu ding biéu gia da
niém yét, tuyet ddi khdng mot co quan, t3 chie va
c4 nhan nao (k& ca co quan dau mdi néi tai diém 2
trén day) dugc thu thém tién cia khach ngoai bidu
gia 12 phi da quy djnh.

4. Nghi2m cfim céc cd quan, doan thé, td chic
v ca nhan Igi dung quy2n duge mdi khach hoac
quyen lam dau méi giao tip, thu gom khach dé
lam “djch vu visa”, nghia la chi bi&t thu tién “djch
vyu” @& chay thi tyc nhap canh Vit Nam cho
khach ma khéng béao dam vigc dua dén, quan ly
khéach, d&€ ho tiy tién nhap canh, di lai, hoat dong
trén lanh thé Viét Nam.

Cac Bd Nbi vy, Ngoai giao, Thuong mai, Thai
chinh, ﬁy ban Nha nuéc vé hgp tac va dau tu,
Téng cuc Du lich va Ban Viét kitu Trung uong
can tang cubng kiém tra ddi v6i cdng tic nay.
Nhing tap thé va cd nhan di d cudng vj nao néu vi
pham cédc quy dinh hién hanh clia Nha nudc vé
viec mui, dén tiép, quan ly khich nudc ngoai va
viéc thu, ndp, st dung céc loai 1 phi lanh sy déu bj
x1 1y nghiém khéc hofc truy td trudc phap luat.

Tha tuéng Chinh phi yéu ciu cic Bd trudng,
Thi trudng nganh & Trung uong, Chi tjch fIy ban
nhan dan cic dja phudng quan tam chi dao va
giam sat cac don vj vh cd nhan dudi quyén thuc
hign t&t Chi thj nay.

K.T. Tha tuéng Chinh phu
Phé Thu tuéng
PHAN VAN KHAI

VAN PHONG CHINH PHU

THONG TU ci® Bd trudng, Chu
nhiém Vin phong Chinh phu sd
33-BT ngay 10-12-1992 huéng dan
vé hinh thic van ban va viéc ban
hanh van ban cua cac co quan
hanh chinh Nha nuée.

Can cf Luat T8 chdc Chinh pha ngy
30-9-1992, Muc V, Chuong II ban Quy ché& lam
vigc cia Chinh phu ban hanh kém theo Nghj dinh
s 13-CP ngay 1-12-1992 cta Chinh pha, Thong tu
naly hudng din cy thé ve hinh thite van ban va vigc
ban hanh van ban cta Chinh phu, Tha tudng, Bd
truéng, Thi trudng cd quan ngang Bd, co quan
thudc Chinh phi va Uy ban Nhan dan tinh, thanh
phd tryc thude Trung uong nhu sau:

I. VE CAC HINH THUC VAN BAN PHAP QUY

1. VAN BAN CUA CHINH PHU.

a) Nghj quy&t ctia Chinh pha dé€ ban hinh
cdc chii truong 16n, cic chinh sich cu thé; théng
qua dy 4n k& hoach va ngan sach Nha nuéc trude
khi trinh Quéc hdi; ph2 duydt Didu udc qudc t&
nhan danh Chinh ph(; va nhing cdng tdc quan
trong khac thudc thdm quyén cia Chinh phi da
duge Hién phap va Luat T8 chic Chinh phi quy
dinh do tap thé Chinh phi quy&t djnh; danh gia
két qua thyc hién phap luat, k& hoach Nha nudéc,
ngan sich Nha nudc va cac chu trugng, chinh sach
cua Chinh phu.

b) Nghi dinh cia Chinh pha d€ quy dinh cu
thé viec thi hanh Luat cia Qudc hdi, Phap lénh
cua fly ban Thudng vy Qudc hdi; ban hanh cdc ché
dd, thé 1¢ cy thé dé thi hanh cac quy dinh cia Hién
phap va cia Luat, Phap lénh v quan ly cdc mat
cia dui séng xa hoi (kinh t&, vain héa, xa hoi, an
ninh, quéc phong, v.v...) vé& quyén lgi va nghia vy
cong dan; quyét dinh viéc thanh lap, sdp nhap, giai
thé cd quan thupc Chinh phi; quy dinh nhigm vy,
quyen han, td chic by may va hoat ddng cua cac
B9, co quan ngang Bo, cg quan thudc Chinh phu va
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hé thdng cdc cd quan quan ly nganh & dja phuong;
quyét dinh vidc thanh lap mdéi, nhap, chia, diéu
chinh dja gidi cac don vi hanh chinh dudi cap tinh,
thanh phd tryc thudc trung vong; ban hanh Didu
12 quy dinh v& ch& dd quan ly hanh chinh Nha
nudc va nhidng van dé quan trong khdc thude
thAm quyén Chinh phi.

2. VAN BAN CUA THU TUONG CHINH PHU.

a) Quyé&t dinh ctia Thi tuéng Chinh phi &
ban hanh cac chu trudng, bién phap lanh dao va
diéu hanh hoat dpng cia Chinh phu va he thong
hanh chinh Nha nudc tif trung uong dén co sa;
quy&t dinh nhing chi truong, ché do, thé 12 thudc
thim quyén Thd tudng; bd nhiém, mién nhigm,
didu ddng, dé nghi huu, khen thudng, ky luit can
bd thudc thdm quyén cia Tha tuéng; phé chuin
viec bau ci thanh vien Uy ban nhan dan tinh,
thanh phd tryc thudc Trung vong; dinh chi thi
hanh hoic bai bd nhiing quy#t dinh, chi thj, théng
tu cua Bd truong, Thu trudng 6 quan ngang B),
od quan thudc Chinh phi va ciéia Uy ban nhan dan
tinh, thanh phd trye thudc Trung uong trai voi
Hi#n ph:ip, Luit va cdc van ban cta ¢d quan Nha
nudc cAp trén; dinh chi viéc thi hanh nhing nghij
quyét cia Hoi dong nhan dan tinh, thanh phd truc
thudc Trung vong trai vai Hién phap, Luit va cic
van ban cia cd quan Nha nudc cip trén va quyét
dinh nhing vin dé khic theo thim quyén da duge
luat phéap quy dinh.

b) Chi thj cia Thf tudng Chinh pha dé chi
dao, ddn ddc, kiém tra, huéng din, phdi hgp hoat
dong cia cac B, co quan ngang B, cd quan thudc
Chinh phd, Uy ban Nhan dan tinh, thanh ph8 tryc
thudc Trung uong trong vigc thyc hién cic chid
truong, chinh sich, luat phap cia Nha nude, cac
quyét dinh cua Chinh phi.

3. VAN BAN CUA BO TRUONG, THU
TRUONG CO QUAN NGANG BO.

a) Quyét dinh cia Bd truong, Tha trudng
cd quan ngang B9 dé ban hinh bién phip, thé I¢
cu thé dé thyce hign luat phap Nha nude va cac chi
truong, chinh sich cua Chinh pha vé quan ly
nganh, linh vyc trong ci nudc; cdc tidu chuin, quy
trinh, quy pham va cic dinh mnic kinh t& - ky

thuat thude ng.'é‘mh; thanh lap, giai thé, quy djnh
nhiém vy, quyén han va t3 chidc bd mdy cia cic cd
quan, don vj thupc thim quy2n cia Bp, co quan
ngang Bo quydt dinh; bd nhidm, mi&n nhiém, didu
dong, cho nghi huu, khen thudng, ky luat can bd
thupc thAm quy2n clia B trudng, Tha trudng co
quan ngang B); quyét dinh nhang van dé khac
thudc thim quy2n dugc phdp luat quy djnh holc
duge Gy quyen cia Chinh phi.

b) Thong tu ctia Bd truong, Tha truong cd
quan ngang Bd d& huéng din, giai thich cic nghi
quyét, nghj djnh cia Chinh phu, quydt dinh, chi
thj cia Thu tudéng Chinh phi hofic hudng din thuyc
hién nhing quy dinh vé quan ly thudc nganh, linh
wyc doe B, cg quan ngang B phy trich.

com
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Trong truong hgp cic B9, cd quan ngang Bd, ooz
quan thupc Chinh phi cing phdi hgp véi nhau
hofic phdi hgp véi mdt co quan trung wong ciaZ
doan thé nhan dan dé quy dinh chi tiét hoaic hudng—
dAn thyc hign cic quy dinh cua Chinh phu, Thd
tuéng Chinh phi thi goi 1a Thong i« lien Ba.
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¢) Chi thj ciia Bd trudng, Th truéng cd>
quan ngang Bd dé d& ra cha truong, bién p_haip;.E
va chi dao cic co quan, don vi thudc quyen thyc:
hi¢n quyét djnh, chu trugng, luat phip thude linh%
vuc ¢dng tac cua nginh; giao nhiém vy cho cacE
ddn vj thudc trach nhiém quan ly cua B, co quan,
ngang Bo; giai quydt cic vdn dé khac thudc thant=
quyén cia Bd, cd quan ngang Bd da duge luat phépc
quy dinh. E

4. VAN BAN CUA THU TRUONG CAC cO
QUAN THUOC CHINH PHU.

Tha trudng cdc co quan thudpc Chinh phi cb
chic nang quan ly Nha nude d8i véi nganh, linh
vire duge giao trong ca nude duge st dung céc hinh
thic van ban nhu d8i véi Bp trudng, Tha trudng
cd quan ngang B da néi o trén.

5. VAN BAN CUA UY BAN NHAN DAN
TINH, THANH PHO TRUC THUOC TRUNG
UONG.

a) Quy&t dinh d& ban hanh cic chi truong,
bign phdp cy thé thyc hign luat phap Nha nudc,
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chc chi truong, chinh séch, quy djnh cia Chinh
phd, Thu tuéng Chinh phi, cia B) trudng, Thu
trudng co quan ngang B), co quan thudc Chinh
phi va Nghi quy&t cia Hoi dong nhan dan cing
cfip; quyét djnh v@ t8 chic va nhan sy thupc thim
quyén quyt djnh cia Uy ban nhan dan tinh,
thanh ph& tryc thupc Trung uong; d& t8 chitc thyc
hién va kiém tra, thanh tra ddi v6i cic od quan, td
chic trong viéc chip hanh luét phap cia Nha nuéc
(k€ ca co quan, t§ chuc ciia co quan trung uong
déng tai dja phuong); va nhitng vén dé khic thudc
thdm quyén cla T:Ty ban nhan dan tinh, thanh pha
tryc thudc Trung uong da dugc luat phap quy
dijnh.

b) Chi thj d& truyen dat va chi dao thyc hién
cdc chu truong, chinh sdch cua Trung uong, céc
Nghj quyét cia Hpi dong nhan dan, va quyét dinh
cia Uy ban nhan dan tinh, thanh phé tryc thupc
Trung uong trong trutng hgp khdng can thiét ban
hanh quy&t djnh; giao trdch nhigm cho co quan
hanh chinh cfip duéi thyc hign chui trudng cdng
téc.

II. CAC VAN BAN KHAC

Ngoai céc hinh thdc van ban néi trén, Chinh
pht, Thu tuéng Chinh phu, B) trudng, Thi trudng
cd quan ngang Bo, co quan thudc Chinh phu, I"J'y
ban nhan dan tinh, thanh phé tryc thudc Trung
uong cdn dung cac hinh thic van ban duéi day:

1. Thong cdo dung 48 cdong b8 mdt sy kign
quan trong vé d8i ndi, d8i ngoai cia Chinh pha.

2. Thong bdo dé thong tin vé hoat déng cia
Chinh phi, Tha tudng Chinh phua, B trudng, Thu
trudng cd quan ngang B, cg quan thudc Chinh
phu, Uy ban nhan dan tinh, thanh ph& tryc thudc
Trung uong; thdong tin nhanh nhing quyst dinh
quan trong cua Chinh phi, Thid tuéng Chinh phi,
B trudng, Tha trudng cd quan ngang B, cd quan
thupc Chinh phd, Uy ban nhan dan tinh, thanh
phd tryc thudc Trung udng.

3. Cong van hanh chinh (cdng thu) dé giai
quyét cdng vigc gitla cdc cd quan Nha nudc véi
nhau, gitta cd quan Nha nuéc véi t5 chiic xa hdi va

cdng dan; trinh véi ciip trén mt dy thao van ban,
de 4n, hosic d2 nghj mdt van de cy thé can duge
cip trén giai qiyét; giai quyst dé nghj cia cdp
dudi; hoac d& ddon doc nhic nhd cip dudi thyc hidén
céc quyét djnh cua cAp trén.

4. Cac van ban khéac nhu dién béo (ké ca dign
mat), gidy gidi thidu, gidy di dwong, gifly nghi
phép, phiéu gwi, van thyc hign theo quy djnh truée
day.

1. MOT SO PIEM CAN LUU Y KHI
SOAN THAO VA BAN HANH VAN BAN

1. Co quan soan thao va ban hanh vén ban phai.
bao dam ndi dung va hinh thidc van ban theo dl.'ng
phép luat va ding thim quyén.

a

3
Khéng dung hinh thiic van ban néi 8 Myc II dé':%
thay thé& cic van ban phdp quy néi & Muyc IE
Trudng hgp can bai bo, sita ddi, bd sung modt pha
ho#ic toan by van ban phap quy thi phai st dung:
van ban phap quy tuong wng (Nghj quy&t, Ngh
dinh, Quy#t djnh, Thong tu, Chi thj).

h
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Noi dung cac quy dinh trong v&n ban cia Chinhe
phii, Thit tuéng Chinh pht va cac cd quan thude:
he thdng hanh chinh khéng duge trdi véi Hién.
phép, Luat, Phap lénh va cdc quy dinh trong CAGI;
van ban cia cd quan Nha nudc cép trén. Cdc quy:
dinh trong van ban cla B trudng, Thii tritdng of
quan ngang B), cd quan thudc Chinh phu khﬁné
duge trai véi cdc quy dinh trong vaAn ban cud
Chinh phu, Thua tudpg Chinh phu. Cac quy dink
trong van ban cda Uy ban nhan dan tinh, thank®
phd truc thudc Trung udng ngoai viéc tuan thua cac
quy dinh cua Hién phap, Luat, Phap l&nh, van ban
cia Chinh phd, Thu tuéng Chinh phi, con phai
tuan thi cdc quy djnh trong van badn cta Bd
trudng, Thu trudng cd quan ngang B9, od quan
thupe Chinh phi 6 chite naing quan ly nganh, linh
vye trong ca nudc.

2. D& van ban c6 hidu lyc, khic phyc duge tinh
trang sd hd, cham tré (ndi dung viin ban trdi phép
luat, c6 mau thuin chong chéo, quy dinh khéng 1o
rang, thidu dong bd v.v... khign cho cp duéi khé
thuc hién hoac hiéu va lam khic nhau), co quan
soan thao van ban dé€ trinh cdp trén ban hanh ho#ic
ty minh ban hanh can phai:
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a) Thyc hign ding quy ch& cia Chinh phu vé
viéc soan thao van ban; Thu trudng cd quan chi
tri vidc soan thao van ban can dich than t8 chic
hoac chi dao viéc ldy y kién, ban bac véi Thu
trudng cAc cd quan cé lign quan d€ thdng nhat y
kién chi dao va phdi hgp hoat dong cho ddng bd,
khéng nén giao cho cdn bd dudi lam viéc nay; khi
soan thao van ban ma ndi dung vidn dé can duge
hudng dan thi cing phai soan thao ngay van ban
hudng dan thi hanh d& nang cao hi¢u lyc va higu
qua trong viée thye hign quyét dinh.

b) Khi soan thao van ban phai chid ¥ d&n nhing
van ban hién hanh d& bao dam tinh nhat quan cia
chu truong luat phap. N&u sia ddi hosic bai bo
nhitng quy dinh clia cic van ban trudc, thi ghi ro
ditu khoan cia van ban can sita d6i hoac bai bd,
tranh ghi chung chung, gy khé khan khi thi
hanh.

¢) Nhing didu quy djnh trong van ban can thé
hién o rang, cu thé dé cdc cd quan, td chic va moi
ngudi hidu théng nhat, hét sic trdnh dua vao van
ban nhing quy dinh hoiic nhing tit ngd khién cho
ngudi thi hanh c6 thé hidu khac nhau.

d) Khi quy dinh thoi han c6 hig¢u lyc cia van
ban, co quan ban hanh van ban phai tinh toan ky
d8 vita thyc hién ding quy dinh cia Chinh phq,
vita bao dam cho co quan, té chuc hofic ca nhan c6

trich nhigm thi hanh o6 thdi gian chuéin bj didu
ki¢n thye hién.

3. Cac By, cd quan ngang Bd, co quan thudc
Chinh phi, cic Uy ban Nhan dan tinh, thanh ph&
tryc thude Trung uong can bd tri cdn bd c6 kign
thic oo ban va hiéu bigt v& quan ly hanh chinh,
phdp luat d& soan thao van ban. Qua trinh soan
thao viin ban cAn c6 sy tham gia cia cdn bd
chuyén mon, phéap luat, va trude khi trinh ky, cac
can by nay phai tham tra va chju trach nhigm vé
ndi dung, phap ly va v2 hinh thic van ban. Chanh
Van phong B), cd quan ngang B, cd quan thudc
Chinh phuq, Uy ban Nhan dan tinh, thanh phd tn,rc
thudc Trung uong phai ky tit va chju tréch nhigm S :
vé van ban trinh lanh dao co quan ky.

Théng tu nay thay thé Thong tu s3 2-BT ngay=
11-1-1982 cda Bp trudng Téng Thu ky Hoi dong =
B9 trudng va thyc hign tit nghy ban hanh. Tmng%
quéa trinh thyc hién, néu c6 van dé gi vudng mic, =
ciac B9, cd quan ngang B, co quan thudc Chinh%
phu va Uy ban Nhan dan céc tinh, thanh phd twc,,.
thudc Trung uong phan anh d& Van phdng Chinh"

pha giai quyst.

nPhapLuat.c

: B truong,
Chu nhi¢gm Van phong Chinh pha
LE XUAN TRINH
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MAU CAC LOAI VAN BAN
va mot s6 diém chi tiét vé huong dan lam van ban

(Kem theo Thong tu s6 33-BT ngay 10 thang 12 nam 1992)

MAU CAC LOAI VAN BAN (%)

Méu 53 1: NGHI QUYET
D& thé hign cac véin dé da duge tap thé Chinh phu hop thong qua, lam can ci dé ra cic van ban
khac.

CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
Boc lap - Ty do - Hanh phuc

7, IR {CP

Ha ndi, ngay........ thang.....nam 19......

NGHI QUYET CUA CHINH PHU

T .M.CHINH PHU
THU TUONG
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(1) Trich y&u cia Nghi quyét: ghi t5m tAt ndi dung Nghj quyét.

(2) Ndi dung nghj quyét:

- Thuong khéng chia thanh diéu khoan ma chia thanh cac phan I, II, IIL,... trude khi di vao ndi dung
cac phan c6 thé c6 nhan xét, dinh gia tinh hinh nhung can néu gon, ro, chinh xic, khong nén ké
1& dai dong.

- D&i vdi nhitng vin dé c6 ndi dung ngan, don gian thi khong chia thanh I, I, III,... ma chia thanh
ting diém 1, 2, 3...

(*) Cac mAu van ban dudi day la van ban cGa Chinh phd, Thi tuéng Chinh phu, Van phong Chinh
phi. C4c van ban cla cac Bd, co quan ngang B, cd quan thudc Chinh phi, Uy ban Nhan dan
tinh, thanh ph_b' tryc thude Trung uong cing ap dung tuong ty n]'ur cdc mau 3a, 3b, 4, 5, 6, 7...
nhung thay tieu d& va thdm quyen ky van ban cho phi hgp Bg..., Uy ban nhan dan ban hanh van
ban.
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Méu s6 2: NGHI DINH

Van ban Nghj dinh thutng duge sit dung trong 2 trudng hop:

- Quy dinh cu thé vigc thi hanh luat, phap lenh, ban hi;nh cy thé chinh sdch, ch& d, thé 12 hoac
thanh lap, bai bo, quy djnh chiic nang, nhiém vy, quyén han va t& chic bd may cia céc cd quan Nha nudc
(B9, co quan ngang Bd, cad quan thupe Chinh phi)... (miu 2a).

- Ban hanh cac ban diéu 1, hoaic ban quy dinh (méu 2b).

Méu 2a
CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
X do - nh phic
Sé........CP Zeeip Dido> Badhip :
5
Ha ndi, ngay.........thang.......nam 19..... =
=
e
@
Z
NGH] PINH CUA CHINH PHU E
W (1) ;
al -
= IS
ol RS
CHINH PHU 9 g
=1
B | (2); %
BB o amisiniamsia i (3); e
Theo d& nghj clia ..........coniciivisiisasmaisnssics ;:,
o
NGHI PINH: E
B3 1 T=10 D R
) T
5T 4)
T.M.CHINH PHU

THU TUONG

(1) Ghi rd, vAn tAt ndi dung van dé ban hanh.

(2) N&u ban hanh nhing chinh sich ldn ma Hién phap hoic luat trao quyen cho Chinh phu thi ghi
dieu cia Hien phdp, luat trao quyén, néu la quyén duong nhién cia Chinh phi thi ghi Luat T8
chie Chinh phu ngay 30 thing 9 nam 1992 (d8i véi Luat T8 chic Chinh phu duge Qudc hoi
théong qua ngay 30 thang 9 nam 1992).
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(3) N&u can ci tryc tiép ddi véi chinh sach, ch& 9, thé 12 djnh ban hanh. Vi dy Phép lénh hosc
Nghj quy&t ciia Uy ban Thusng vu Quéc hoi, hoac Nghj dinh cia Chinh phi (néu c6) khong can cu vao
vin ban ma ban than Nghj dinh méi ban hanh d& phi djnh van ban d6.

(4) Trudng hgp ndi dung Nghj dinh dai, gdm nhiéu vén de, pham vi 16n, c6 thé chia thanh chuong,
muc, dizu. N&u thanh lap, bai bd hoaic quy djnh chic ning, nhigm vy, t8 chic b) méy céc cd quan Nha
nu6c can sip x&p theo thit ty, vi du:

- Tén va chic nang chi y&u cua co quan djnh thanh lap.

- Trong nhiém vy cy thé va co céiu t8 chuc ciing nén sip x&p theo thit ty ting linh wvife (quy hoach,
k& hoach, ch& @9, chinh sach v.v...).
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Méu 26
CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phiic
Slisuusasss jcp
Ha noi, ngay.......théng.......nam 19......
NGH] DINH CUA CHINH PHU
ban hanh...ooceeeeeeereeveeen (1)
CHINH PHU
Canel.....comisaissn s :
Theo dé nghj cla......ccccocvvvvevviennne ,(3)
NGHI PINH:
bi2u 1.- Ban hanh kém theo Nghj dinh nay...........ccccoceee. (4)
| 3 130 TSRS
bitu 4 .- Cacchlu trach nhiém thi hinh Nghi dinh nay (6).
T.M. CHINH PHU
THU TUONG

(1) Néu r6 di2u 1@ hay ban quy dinh.

(2) Néu can cif tryc tiép,

Vi du: Luat T8 chite Chinh phi ngay 30 thang 9 nam 1992.
(3) Ghi 6 Bd trudng, Chi nhiém Uy ban...

(4) Ghi rd va théng nhit vai titu dé van ban (1).

(5) Thdng thuong quy dinh:

- Pham vi hi¢u Iyc thi hanh cta Dieu l2.

- Néu van ban bj sita d6i hoac bai bo.

- Trach nhi¢m hudng dan, theo dai, bdo cio.
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(6) Néu litn quan dén tat ca cic nganh can néu tit ca, vi dy: Cac Bo tl:m':rng, Tha trudng cd quan
ngang By, Tha truéng cac cd quan thude Chinh phu va Chu tjch Uy ban nhan dan cdc tinh,
thanh phé tryc thupc Trung uong chju trdch nhi¢m thi hanh Nghj dinh...; néu chi lién quan dén
nganh nao, dja phudng nao thi néu 16 Thu trudng nganh d6 va Uy ban nhan dan dja phuong c6

lien quan.
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Méu 3a: QUYET DPINH

CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phiic

Ha ndi, ngay........thang....... nam 19......

Ol O iinannivsismimssasasiiinimg :
Com O i ivonissiosmissavitines (2);
Theo de nghi cla......cccoeovvvrcrreiicrinnnns ,

i

QUYET DINH “1
PHeU L- e
BB R 5. o osimiemimmenimsntrsvaisasansnbagstnesess (3)

THU TUGNG CHINH PHU
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(1) Néu trich y&u chinh sach, ché& d¢:

- Truding hgp b8 nhiém, mién nhigm, didu dong cdng tic, khen thudng, nghi huu ghi ré t2n can bd
thudc co quan nao. Néu s& lugng nhiéu tir 2 trd [en thi ghi s8 2, 3... cdn bd thude co quan d6.

- Phan vach dja gidi ghi ro tén xa, mot s8 xa (n&u nhitu) thudc huyén, tinh nao.

- Trudng hgp ky luat cn bd: ghi cy thé hinh thic ky luat........ tn cdn bd bj ky luat thudc co quan
nao.

- Ban hanh quy ch&, ché dp.

- Phe duyét luan ching kinh t& - ky thuat, giai quy&t vt tu.

(2) Néu co sd dé ra quyét dinh nhu: Luat, phép 1gnh, nghj quyét, nghj dinh cia Chinh phu, hogic-néu
vAn tit tinh hinh va sy can thiét ra quy&t dinh.

(3) Néi dung: Néu cdc chinh sach, ch& db.

K&t thic: Néu trdch nhiém thi hanh, higu lyc thti gian, khong gian.
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Méu 35: QUYET DINH
CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
Béc lap - Tu do - Hanh phic
S fTTg
Ha noi, ngay......... thang........ nam 19.......
QUYET DINH CUA THU TUGNG CHINH PHU
VR VIBC.uveerrereeeerererstaesissarsasserasssaraisnes

g
&
i
:
THU TUGNG CHINH PHU QUYET DINH: E
=
1/(2)..... E
2/ (3)...... 3z
NS
3/ (4) _ -
THU TUONG CHINH PHU 3
2
™
=
(1): C6 thé ghi theo d& nghj ciia cd quan nao d6.. =
(2), (3): Noi dung céc quyét djnh, nhing ndi dung @6 nen d€ mébi vén d’fla rieng. <
(4): C6 thé ghi co quan, dia phudng c6 trich nhiém thi hanh. z
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Méu 4: CHI THI
CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic
S&:..uuenns [TTg (1)
Ha ndi, ngay......... thang......... nam 19....
CHI THI CUA THU TUONG CHINH PHU
R (2)
1/ (3)..
WE
3 oo,
Noi nhan:

K.T.THU TUONG CHINH PHU
PHO THU TUONG B
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(1) Tha tuéng Chinh phu thi 1y ky higu TTg.

(2) Ghi ro trich y&u ndi dung, ngin gon.

(3) Giéng nhu cich trinh bay quyst djnh theo diém (1, 2, 3...) khong chia theo dieu 1, dieu 2 hay
theo myc II nhu théng tu.

M4 dau: théng thudng la di thAng vao van dé djnh chi thj, trudng hgp cAn thiét co kiém diém tinh
hinh thi nén néi gon.
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Mé& 5: THONG TU
(chi dung cho B9, lign B, cédc co quan thudc Chinh phii, hoac
gitta cd quan thudc Chinh phi véi co quan Trung uong cla doan thé nhan dan)
BO.....(Lién Bo...) (1) CONG HOA XA HOI CHU NGHIA VIET NAM
- Déc lap - Ty do - Hanh phic
Sé.......... (2)
Ha ndi, ngay.........thang......nam 19......
THONG TU
V8 VIBC...ovvs v (3
.................... TC) T
3
Noi nhén: (5) BO TRUGNG N

(1) N&u la thong tu lien Bd ghi ro: lign Bb...
(2) Néu la lien Bd ghi cic chit tit tén cac Bp...
Néu la van ban cua rieng mdt Bd thi ghi tén tit cta Bo.
(3) Néu ngin gon, myc dich cia thong tu la giai thich hay huéng dén...
(4) Trong ndi dung thdong tu thudmg chia diém 1, 2, 3...
(truting hgp dai ndi dung 16n 6 thé chia phan I, 11, I11...).
(a) Md& dau: Neu vAn tit ndi dung van ban can huéng dan giai thich: Nghi quy#t, nghj dinh, quyé&t
dinh hoac cdc van ban phap luat cua Quéc hdi, Uy ban Thudng vy Quéc hoi.
(b) Noi dung: Thutng két hgp giai thich va hudng dan.
(c) Két thuc: Néu trach nhiém thi hanh.

Chii y: Vién din van ban nao can ghi 16 sb.....................ngay....thang.....nam......cha van ban dé.

(5) Ghi rd céc cd quan, t8 chic can gii, muc dich gii (thi hanh, béo cdo, dé biét...).

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com



S8 3 - 15-2-1993 CONG BAO T

Méu 6: PIEU LE
CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
boc lap - Tu d_l_:i - Hanh phiic
PIEU LE (1)
W osvisisiniminmpriiisonsnsis
(Ban hanh kém theo Nghj dinh s8.................... /CP
Nngay.......... thang........ nm......... ) =
E
]
Chuwong I E
3 71T R E
DHBU 2.m oottt s e E
PHBU 3om ot E
~ [
= IS
~ [N
Chuwong 11 5 g
bidu....- :$
@
B ¥
=
T.M.CHINH PHU *
L3 - ﬂ
THU TUGNG o
2

(1) Dieu 12 duge ban hanh kém thed nghj djnh nén khéng phai 18y s8 rieng, ghi ro didu 12, quy dinh,
quy ché.

(2) Cudi Dieu l¢ khdng phai d& di2u khoan trdch nhiém thi hanh vi diéu nay da dat trong nghj dinh
roi.

Nbi dung thudng o6 chuong I nguyén thc chung (quy djnh chung).

Chuong II - ndi dung cy thé cia didu 2.

Chuong............... di2u khoéan cudi cung.

N&u di2u 12 dai thi trong tirng chuong c6 thé chia thanh muyc, trong titng muc 6 diéu, trong titng didu
chia ra ciac diém 1,2,3 ho#c a,b,c.

Cudi di2u 12 can o6 quy djnh hi¢u Iyc vé khong gian va thdi gian.



s

72 cONG BAO S& 3 - 15-2-1993

Méu 7: CONG VAN
VAN PHONG CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phiic
Se: V1 -
N i Handi, ngty théng nam 19
0 D SRS, | |
................................................................ (Y oo R T S T B S S i A v e AR R T RA i g
BO TRUONG, CHU NHIEM VAN PHONG CHINH PHU é
Nui nhén %
- Nhu trén, ﬁ
N :
- 3 g
o
(1) N2u ro co quan ho#ic tén Thi trudng cd quan can gui. E
(2) Nbdi dung cOHng van tuy vin dé ma sip x&p cy thé. ®
- N&u la cdhng vaAn tra 13i: ndu rd vin ban dugc tra i (cbng van sb............. NEAY......coo.n. cua ai). %
- N#u la nhic nhé cdng tac cAn ndu van d2 cdng tdc cAn nhic. E

- N&u 1a edng van mdi hop cAn néi ndi dung hop vén dé gi.
+ Thoi gian bao lau, bt dau tir khi nao.
+ Dija diém hop...
(3) Ngoai ndi nhan nhu (1) cAn gdi cho cic cd quan c6 lién quan dé biét hoac béo céo.
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Méu 8: CONG VAN THONG BAO KET LUAN CUA THU TUGNG CHINH PHU
TAI CAC PHIEN HOP, HOI NGHI

VAN PHONG CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
P ST - Déc lap - Tu r.lo_ - Hanh phuc

Ha noi, ngay........ thang........ nam 19.....,

THONG BAO (1)
K&t luan cta Thu tudng Chinh phu tai phién hop Chinh pha

g

(hofic Hdi nghi, cudc hop) ngay ... thang ... nam ... E

=

V8 wopeimsemn s (9) 2

=

Tai phién hop ctia Chinh phi (Hdi nghj, cudc hop) nghy......... thang......... nam....... vé{:s)a;

Sau khi nghe b&o cA0 CHA - vvvrervvesrersssoen (4) Thii tudng Chinh phi da k&t luan: s

1/ -

y :

3 ooreeereernnn (B) '

Van phong Chinh phi thong bao dé ................ 16) biét va thuc hién. g

| <

o

BO TRUONG, CHU NHIEM VAN PHONG CHINH PHU §

Nuai nhén.: =

S =

' =

N =)
ws 0T

- Luu: ... (8) =
Chii gidi:

(1) Thé loai Thong bdo nay chi dung dé thong bdo k&t luan cia Thu tuéng Chinh phi (Phé Thi tudng
ldy danh nghia Thu tuéng) tai cic phién hop Chinh phu hoic cic hdi nghj hay cudc hop véi cac Bo,
nganh, dia phudng v.v..., khdng ding dé thong bao y kién giai quy&t mot cong viee cy thé hang ngay,
hoac théng bdo dé thong tin néi trong diém 2, myc II, Thong tu s3 33-BT nghy 10 thang 12 nam 1992
cia Bo trudng, Chu nhiém Van phong Chinh phu vé hinh thide van ban va viéc ban hanh van ban cta cac
cg quan hanh chinh Nha nudc.

(2), (3) Noi dung cua phién hop ho#ic hi nghj, cudc hop.

(4) Nhing don vj ¢6 trach nhiém phai bao céo tai cude hop hay héi nghj.

(5) Noi dung cua cac két luan trén cupe hop.

(6) Cac B, nganh, dja phuong, don vi v.v... ¢6 trach nhigém thi hanh.

(7) Tén cd quan, ddn vj ¢6 trach nhigm thi hanh, d& béo cao, hoaic d& bigt (ké ca cic don vj trong ndi by
Van phong Chinh phu).

(8) Pon vj lam van ban va van thu.



74 CONG BAO S& 3 - 15-2-1993

Mé&: 9: CONG VAN MOI HOP

VAN PHONG CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phiic
S&.
Viv mdi hop (1) Ha ndi, ngay .... théng .... nam 19

Y2u cau d&én hop ding thanh phan duge mui.

K.T BO TRUGNG,
CHU NHIEM VAN PHONG CHINH PHU

PHO CHU NHIEM

Chit gidi:
(1) Phan trich y&u chi ghi 2 chi Mdi hop, khong ghi ndi dung hop vi da néu & phan (4).

(2) Ghi day da tén co quan duge mdi hop.

(8) Ghi cy thé chic vy ngutii duge mdi (dong chi B) trudng, lanh dao By, nganh, hosc dai dién cia Bd,
nghnh v.v...).

(4) N9i dung cudc hop.

(5) Phan nay dung d& ghi d2 nghj co quan hoic don vj nao trong thanh phan mdi hop & myc (2) chuéin
bj truéc tai ligu, bdo cdo, hoac § ki€n v.v...cho cudc hep (n&u can).
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Méu 10: GIAY GIOI THIEU

VAN PHONG CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
Pbdc lap - Ty do - Hanh phic

S8: ....... GT/VP

GIAY GIOI THIEU

Luat.com

ap

CHOT BRI COIG ORI viivsvivisiaisiiicins s o s s v 0 oo s i EE i W 4 i s 68 S i i b hmsins

B4-8-38

...........................................................................................................................................................................

Ha ndi, ngay .... thang .... nam 199 .....
K.T.BO TRUONG, CHU NHIEM VAN PHONG CHINH PHU
PHO CHU NHIEM

awSoft = Tel: +

Cé,_gié tri hét ngay ........
phai tra lai.



76 CONG BAO S8 3 - 15-2-1993

Mé&: 11: PHIEU GUI
VAN PHONG CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic
S6 ... /PG -
Ha ndi, ngay......... thang......nam 19......

g

E

]
a* - %

PHIEU GUI (1) %

%)

BTN BN ciiiiiiosiueshia b isiin bnammnsampmnnnonssssans rensumsnynensnmmms s wass s ysan vons aom san SRR R RS 008 AO PRt pmims LR rem b s i e niod oS B AR E

L E RTINS vt o v s v et e o G A B s “
2 =

= B

.................................................................................................................................................................... .. 2
2

..................................................................................................................................................................... o I
i3

2

+

z

VU HANH CHINH VAN PHONG CHINH PHU %’

VU TRUGONG 4
Ngudi nhan ky s

NEAY ..ooovivniiinnnns

(1) Phigu gii dung trong trudng hgp: chuyén tai lidu, cdng van, dign téi co quan can chuyén dén.
Khdng thay phi€u gii bing cdng viin dé giai quyét cdng vidc, quan he odng tac.
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Méu 12: CONG DPIEN

CONG DIEN (1)

Van phong Chinh phi dign: - (2)

............................................................................................................................................................................

............................................................................................................................................................................

BO TRUONG, CHU NHIEM VAN PHONG CHINH PHU
(4)
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Vuy truéng vu Hanh chinh VPCP
(Ky t2n, déng dau)

(1) Cong dign 1a mdt logi cdng vn hanh chinh, ti€p nhan, xa 1y va lvu nhu cdng van thong thudng.
(2) Noi gii: Tén co quan hofic Thi trudng co quan cin dign.

{3) Nbdi dung cAn r6 rang, mach lac, khdng tring lap, ngin, gon.

(4) Thém quyén ky la Thi trudng hoic Phé Thu trudng co quan ky thay. Ho va ten, déng déu.

(Ban chinh co quan luu vao hd sd, ban sao Vg Hanh chinh ky chuy®n d&n Buu dign 48 TELEX va lam
cin ci thanh todn).



