S5 12-20 -4 -2004 CONG

BAO 31

BAN TAI CHINH - QUAN TRI TRUNG
UONG - BO TAI CHINH

THONG TU lién tich s6 225/2004/
TTLT-BTCQTTW-BTC ngay
05/4/2004 huéng dan thuc
hién ché& do chi hoat dong
cong tac Pang cua td chiic
Pang cac cap.

Cdn ciz Quyét dinh s6' 84/QD-TW ngay
01/10/2003 cua Ban Bi thu Trung uong
Dang ban hanh quy dinh vé "ché dé chi
hoat déng cong tic Pdng cia to chite
Pang cdc cdp” (sau day goi la Quyét dinh
s6 84/ QD-TW);

Can cw Ludt Ngén sach nha nude, cdc
van ban hwdng dan thi hanh Ludt va cdc
van ban vé co ché qudn ly tai chinh cua
Dang va Nha nudc hién hanh;

Sau khi Ban Té chite Trung wong da
thong nhdt tai Cong van s6 4211/CV-
TCTW ngay 09/3/2004, Ban Tai chinh -
Quan tri Trung wong va B¢ Tai chinh
huong dan thuc hién ché dé chi hoat
dong cong tdc Ddng cta t6 chitc Ddng cdc
cdp theo Quyét dinh sé 84/QD-TW nhu

sauw.

A. NHUNG QUY DINH CHUNG

1. POI TUONG VA NOI DUNG
CAC KHOAN CHI

1. P6i tuong truc ti€p thuc hién la
to chie Pang cac cap & trong nudc
gom:

1.1. Chi b co sd, dang bd co so xa,
phuong, thi trén.

1.2. Chi bd co sd, dang bd ¢ s, cac cap
trén co s0 trong cac cd quan, don vi hanh
chinh, cac don vi su nghiép tu bao dam
mét phan kinh phi hoat dong cua Pang,
Nha nudc; trong cac to chic chinh tri xa
h6i va trong cac luc lugng va trang
(quan do1 nhan dan, cong an nhan dan);

1.3. Chi bd cd sd, dang bd co sé trong
cac doanh nghiép, hgp tac xa, don vi sus
nghiép, té chic kinh t& ngoai thanh phan:

a

kinh t& nha nudc (ngoai quéc doanh);

1.4. Cac dang bd trén co s6 khong co ¢
quan, don vi chinh quyén cung cip, ba
gbm:

- Cac dang bd khéi truc thude Trun
uong; B0
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dang; cac dang bd khoi khac truc thude:
Tinh uy, Thanh uy truc thudc Trung.
udng.

t* Tel®4s

1.5. Chi bd cd s6, dang bo co sd, cify
trén cd s trong cac doanh nghiép nhé
nuée, cac don vi su nghiép cua Nha nuéeE,
tu 14y thu tu hoat dong san xuit, cung
ung dich vu bao dam toan bo chi phi nhu
doanh nghiép nha nudéc.

2. P6i tugng lién quan thuc hién
cong tac quan ly, st dung kinh phi
hoat dong cong tac Pang:

- Céc ¢ quan, don vi, to chiic, doanh
nghiép... ¢6 té chic Dang la déi tugng
truc tiép thuc hién o diém 1 néu trén.

- Riéng cac ¢d quan quéan, huyén,
thanh, thi uy; cac tinh, Thanh uy truc
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thuoc Trung uong viura la doi tugng truc
tiép thuc hién ché& do chi to chiic dai hoi
dang; chi khen thudng hoat dong céng
tac Dang, dong thoi la déi tugng co trach
nhiém té chiic, quan ly cong tac tai chinh
ké& toan d6i véi to chie Pang cap dudi.

3. Noi dung cac khoan chi hoat
dong cong tac Pang thudong xuyén
cua té chitec Pang cac cap (diém 2 va
3 Diéu 1 Quyét dinh s6'84/QD-TW ngay
01/10/2003 cua Ban Bi thw Trung
wong).

1I. NGUON KINH PHI HOAT
DONG CONG TAC PANG

Nguén kinh phi hoat dong cong tac
Dang cua to chtic Pang cac cidp quy dinh
tai Quyét dinh s6 84/QD-TW khong bao
goébm kinh phi diu tu xay dung cd ban,
sta chiia 16n va mua sim tai san ¢d dinh.
Vi vay, cac cd quan, don vi chinh quyén
cung cdp; ¢ quan tai chinh dang cip
trén (d6i véi td chiic Pang cdp trén co sé
khéng c¢6 c¢o quan, don vi chinh quyén
cung cip) ¢6 trach nhiém bdo dam diéu
kién lam viéc, phuong tién di lai va cd sd
vat chat cin thiét cho cidp uy dang hoat
dong.

1. Nguon kinh phi.

Cén ci quy dinh ban hanh tai Quyét
dinh s6 84/QD-TW va Quyét dinh sd
09/QD-TW ngay 24/9/2001 cthia B Chinh
tri vé ché do dang phi, nguén kinh phi
hoat dong cong tac Dang thuong xuyén
va ngudn kinh phi du tri caa td chuc
Pang cac cap bao gom:

1.1. Nguén kinh phi thuoéng xuyén:

a) Thu dang phi: 1a s6 dang phi dudc
trich git lai 6 chi bd co s6, dang bd co so
theo quy dinh.

b) Ngan sach nha nuéc cdp: la sd kinh
phi ngan sach nha nudc cap cho td chiic
Dang cac cap theo quy dinh.

c¢) Nguédn kinh phi khac: 1a s6 kinh phi
do doanh nghiép nha nude, don vi su
nghiép ciia Nha nudc chuyén sang cho =
t6 chtic Pang hoat déng theo quy dinh va‘lE
thu khac (néu co).

1.2. Nguon kinh phi du tri: 1a sé dang
phi duge trich git lai ¢ cac cdp trén cd sd
dé su dung theo quy dinh tai Quyét dinh
s0 09/QD-TW khéng can d61 vao kinh phi
chi thudng xuyén cta cip trén cd sd.
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2.1. Ngan sach nha nué6c bao dam can

t

d61 kinh phi hoat dong cho cac doi tugngs
quy dinh ¢ diém 1.1, 1.2 va 1.4 Muc I
Phin A theo nguyén tic: ngan sach nha®
nudce cAp chénh léch gitia tong s6 thu tu
dang phi dude trich giti lai 6 chi bd co s,
dang bd co s6 va thu khac véi tong du
toan chi duge duyét theo muc kinh phi
quy dinh cu thé tai cac diém 1, 2, 3 va 4
Muc I Phan B “Nhiing quy dinh cu thé”
cua Thong tu lién tich nay.

2.2. Kinh phi hoat déng cong tac Pang
cua to chic Pang trong cac doanh nghiép
nha nudc va cac don vi su nghiép cua
Nha nudc tu lay thu bao dam toan bo chi
phi nhu doanh nghiép nha nudc dugc
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hach toan vao chi phi san xu#t, kinh
doanh, dich vu sau khi da trit di s6 thu
ti dang phi duge trich lai 6 chi bd cd sd,
dang bd co sd va thu khac (néu co).

2.3. T6 chiic ¢o s¢ dang trong cic doanh
nghiép, hgp tac xa, cd sd su nghiép, td
chic kinh t& ngoai thanh phéan kinh té
nha nudc (ngoai qudc doanh), kinh phi
hoat dong thudng xuyén duge bao dam tu
cac ngudn:

- Thu dang phi dugc trich gitt lai & chi
bd cd sd, dang bd co s;

- Cac khoan chi hé trg cua doanh nghiép,
hop tac xa, cd s¢ su nghiép, to chic kinh té&
cho hoat dong coéng tac DPang dudc hach
toan vao chi phi san xuat, kinh doanh,
dich vu ctia doanh nghiép, hgp téac xa, don
vi, t6 chic do.

- Ngan sach nha nudc bao dam can dbi
kinh phi hoat déng cho t& chite cd s dang
trong cac doanh nghiép, hgp tac xa, cd sd
su nghiép, t6 chic kinh t& theo nguyén
tdc cdp bu tri gita tdng nguon thu tu
dang phi duge trich gid lai, thu khéc va
khoan hé trg (néu cd) theo phan cdp quan
1y ngan sach nha nudc hién hanh.

B. NHUNG QUY DINH CU THE

I. CHI HOAT PONG THUONG
XUYEN CONG TAC PANG

1. Chi mua bao, tap chi cua Pang theo
Chi thi s6 11/CT-TW ngay 28/12/1996
cua Bd Chinh tri (Khéa VIII).

- M6t chi bd truc thude, dang b bd phan,

chi bd co s3, dang bd cd s6 va cac cip trén
¢d s6 dudec mua mot td bao Nhan dan hang
ngay va mot to bao cua dang bd dia
phuong minh (ké ca bao Chi nhat); to chic
Dang trong cac luc lugng va trang duge
mua thém td bao Quan dd1 nhan dan hodc
bao Céng an nhan dan.

- M&i chi bd co s3, dang bd bd phan, dang
bd cd sd, cac cAp trén cd sd dudgc mua mot
Tap chi Cong san, mot Tap chi Xay dung
Dang; Chi b cd sd, dang bd cd s cb to chn.ic
Doan Thanh nién Céng san H6 Chi Minh £ :
duoe mua mot Tap chi Thanh nién.

2. Chi t& chic Pai héi Dang cac cap.

‘ﬁenPhameat

2.1. Chi t6 chiic dai héi chi bd truc thude =
va dang bd bd phan truc thudc dang bQE
x4, phuong, thi tran 10.000 dong/dai biéqu*
du dai hoi: (khong tinh trit s6 dang phi%
dugce trich git lai 6 chi bd truc thudce,s b
dang bo bd phan theo quy dinh).

~84-8-384

Miic chi nay bao gom toan bé cac khoan’
chi cho trang tri, tai liéu phuc vu dai hg1,[-
tién nudc udbng va cac chi phi khac. Kinh&
phi do Pang b cd sd xi, phudng, thi tran:
lap du toan hang niam va cép cho chi bt}%
dang bo bd phan theo s dai bidu thuc t&
du dai hoi.

2.2. Pai héi chi bd co sd, dang bd co so.

- S6 ngay dai hoi va s6 dai biéu du dai
hoi dang cdp cd s6 thuc hién theo quy
dinh cua Ban Bi thu Trung udng va
huéng din ctia Ban Té chitc Trung udng.

- Chi tién 4n muc 15.000 déng/dai biéu
du dai hdi/ngay.

- Céc chi phi khac (bao gébm toan bd cac
khoan chi cho trang tri, tai liéu phuc vu
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dai héi, tién nudc udng va cac chi phi
khac...) cho dai hoi chi bd cd s6 1a 200.000
dong/dai hoi; dai hoi dang bd co s6 1a
300.000 déng/dai hoi.

2.3. Dai hoi cdp trén cd s6 va dai héi
Dang toan quéc: do Ban Tai chinh -
Quan tri Trung udng trao d8i théng nhat
vdi Bo Tai chinh va Ban T6 chic Trung
ucng quy dinh va huéng dan cu thé.

3. Chi khen thudéng hoat dong cong
tac Pang.

3.1. Déi tugng ap dung, hinh thic, tham
quyén, tiéu chuén va thi tuc khen thudng
d6i vdi t6 chitc Dang va dang vién dudc
thuc hién theo quy dinh tai cac vin ban:
Quy dinh s8 14/QD-TW ngay 16/11/2001
caa Bo Chinh tri (Khéa IX) “Quy dinh cu
thé thi hanh Diéu 1é Dang” (diém 36):
Van ban huéng dan sé 04/HD-TCTW
ngay 05/02/2002 cua Ban T6 chiic Trung
uong “Hudéng din mot s6 van dé cu thé
vé thi hanh Diéu lé Dang”.

3.2. Can ctt kha niang ngudn kinh phi
du toédn chi khen thudng hoat déng cong
tac Dang duge duyét, cdp ra quyét dinh
khen thudng chiu trach nhiém chi tién
thudng theo cac mic quy dinh. Téng két
cong tac Dang hang nam, néu dang vién,
t6 chtic Ddng du tiéu chuén, didu kién
dude khen thudng theo quy dinh thi cap
quyét dinh khen thudng chi dugc ap
dung mduc chi khen thudng d6t xuit cho
cac loai déi tugng (Phu luc mic chi khen
thudng hoat ddng cong tac Pang ban
hanh kém theo Quyét dinh s8 84/QD-TW
ngay 01/10/2003 cua Ban B{i thu Trung
uong).

4. Chi thanh toan cac dich vu ¢éng cdng,

vat tu van phong, thong tin, tuyén truyén
lién lac, chi héi nghi, céng tac phi, chi cho
cong tic gido duc, béi dudng dang vién méi,
do1 tuong két nap dang... va cac chi phi
dang vu khac (ngoai 3 khoan chi trén day)
ca chi by cd sd, dang bd cd sé duge quy
dinh nhu sau:

4.1. Cac mdc chi cho tiing loai hinh té
chiic co sd dang.

4.1.1. Chi b co s6, dang b cd sé trong =
cic ¢ quan hanh chinh, don vi su nghiépg
tu bao dam mot phan kinh phi hoat dé}ngé_
cua Dang, Nha nuée; cac té chic chinh~
tri - x4 hoi; chi b co s6, dang bo co sd:2
trong cac doanh nghiép, t6 chiic kinh tes
ngoai thanh phan kinh t& nha nuée
(ngoai quéc doanh):

hu

+ Tl dang vién thd 30 trd xudng: 250.000
dong/dang vién/nam.

+ T dang vién thi 31 dén dang vi
tha 100: 150.000 déng/dang vién/nim.

(T

n

* Tel: +84-8-3845 6684 * www.

+ Tt dang vién thit 101 trd lén: 50.00
dong/dang vién/nam.

aw O?t

Mic chi t8i thiéu cho mét chi bé co sé
c6 10 dang vién tré xudng la 2.500.000
dong/mam.

4.1.2. Chi bd co s6, dang bd cd sd xa,
phudng, thi trdn (khéng ké cac xa dic
biét khé khan).

+ Tt dang vién thi 30 trd xudng: 300.000
ddng/dang vién/nam.

+ Tt dang vién thi 31 dén dang vién
tha 100: 200.000 dong/dang vién/nam.

+ Tu dang vién tha 101 trd lén: 60.000
ddng/dang vién/nam.
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Miic chi tdi thiéu cho mét chi bé cd sé
c6 10 dang vién trd xudng la 3.000.000
dong/mam.

4.1.3. Chi bd co s, dang bo co sd thude
cac xa dac biét kho khan:

+ Tu dang vién thd 30 trd xudng:
350.000 dong/dang vién/nam.

+ T dang vién thit 31 dén dang vién
thda 100: 250.000 dong/dang vién/nam.

+ T dang vién tha 101 trg 1én: 75.000
déng/dang vién/nam.

Miic chi t&i thiéu cho mét chi bo co sé
c6 10 dang vién trd xuéng la 3.500.000
déng/nam.

Cac xa dac biét kho khian dude quy dinh
tal cac van ban: Quyét dinh sd 1232/
QD-TTg ngay 24/12/1999; Quyét dinh sd
647/QD-TTg ngay 12/7/2000; Quyét dinh
s6 42/2001/QD-TTg ngay 26/3/2001; Quyét
dinh s8 120/2002/QD-TTg ngay 13/9/2001
va Quyét dinh sé 231/2003/QD-TTg ngay
12/11/2003.

4.1.4. Chi bd co s6, dang bo co sd trong
cac luc lugng via trang (quan déi nhan
dan, cong an nhan din).

- Néu lam nhiém vu thudng xuyén sin
sang chién ddu; déng quan trén cac dia
ban bién giéi, hai dao, cac tau hai quan,
cac xa dac biét kho khan; duge ap dung
muic chi nhu d6i véi cac chi bo co sd, dang
bd co s6 cac xa dic biét khé khan quy
dinh tai diém 4.13.

- Néu déng quan trén cac dia ban khac
dugc thuc hién mic chi nhu quy dinh tai
diém 4.11.

D6i tugng cu thé do Pang ty Quan su
Trung uong va Dang ay Coéng an Trung
uong hudéng dan thuc hién.

4.1.5. Chi b co s6, dang bd co sd trong
cac doanh nghiép nha nuée va cac don vi
su nghiép cua Nha nuéc tu 1dy thu bao
dam toan bd chi phi nhu doanh nghiép
nha nude:

- Chi bd cd sd, dang bo cd sd co ty lé
dang vién trén tong sd can bo cong nhan
vién tu 25% trg 1én: chi hoat dong cong'g
tac Pang dude tinh muc 0,5% (nam phan:
nghin) trén téng quy tién luong thuc tés

apL

cua don vi.

uvienP

- Chi bo co s6, dang bd cd sd ¢ ty 1&
dang vién trén téng s6 can bd cong nha
vién dudi 25% dude tinh muc 0,4% (bom
phan nghin) trén tong quy tién luong thuc=
té cua don vi. 2

4.2. Mét s6 vi du cach tinh theo ca
muc quy dinh trén:

* Tel: -@4—8—384

Vi du 1: Dang b co sd phuong A c6 47&
dang vién:

=
30 dang vién x 300.000 d = 9.000.000°

dong

70 dang vién x 200.000 d = 14.000.000
déng

370 dang vién x 60.000 d = 22.200.000
dong

Cong: 45.200.000 dong.

Vi du 2: Chi b6 co s6 xa B (xa dac biét
khé khin) c6 35 dang vién.

30 dang vién x 350.000 d = 10.500.000
déng
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5 dang vién x 250.000 d = 1.250.000
déng

Cong: 11.750.000 déng.

Vi du 3: Chi bd co sd ¢cd quan X c6 7
dang vién thi dude tinh mic chi thuong
xuyén to1 thiéu la 2.500.000 ddng.

Vi du 4: Dang bo co s6 doanh nghiép
nha nuédc Z ¢6 1.200 can bo cong nhan
vién, trong dé c6 90 dang vién (ty 1é dang

vién/can bd cdong nhan vién = 7,5%), tong
Tong du toan  Chi mua e
% B i ;. Chi dai
cua chi bo ca bao, tap .
o a0 4 = .+ hoidang +
so, dang bd chi cua P
ol P (néu co)
co 8O bPang

5. Chi hoat dong thudng xuyén cua
t6 chitc Pang cip trén co sd.

5.1. Cac dang bd cap trén cd s6 do ngan
sich nha nudc bao dam can dé1 kinh phi
hoat dong dudc ap dung theo dinh muc
phan b6 ngan sach nha nudc quy dinh
cho cac don vi du toan ngan sach la co
quan, Ban Pang cung cap:

- Dé1 véi cac dang bd cAp trén cd sd ¢
Trung uong dude bd tri dinh mc chi
theo quy dinh tai Quyét dinh s6 139/2003/
QD-TTg ngay 11/7/2003 cua Thu tudng
Chinh phu. D61 véi cac dang bd cép trén
cd s6 ¢ dia phuong bé tri chi hoat dong
theo miic phan bo do Hbi déng nhan dan
c4p tinh quy dinh déi véi co quan Pang
dia phuong cung cap.

- Riéng cac dang bd trén cd sd trong
quan doi nhan dan, céng an nhan dan
dude ap dung dinh mdc tinh dyu toan
ngan sach nha nuéc quy dinh cho cac co
quan, don vi chinh quyén, quén chinh
cung cap.

quy luong thuc té toan doanh nghiép
niam 2002 la 17.280.000.000 dong. Sd
kinh phi chi cho hoat déng cong tac Pang
nhu sau:

Ty 1é dang vién/can bd céng nhan vién
< 25%, vi vay:

17.280.000.000 dong x 0,4% = 69.120.000
dong.

Cong thic tong quat dy toan chi hoat
dong cong tac Pang cta to chic co so

don vi su nghiép...

5.2. Cac dang bd cap trén cd sd thuoe

dang: _
, Chi dinh muc tinh theo <
Chi khen hye ; . < B
, s6 lugng dang vién hoac =
thuong hoat . a =
A 7+ tylé % tién luong thuc =
dong cong n o C i
i té cua doanh nghiép, %
tac Dang e
Z

H

hé théng cac doanh nghiép nha nudgmwa *
don vi su nghiép cua Nha nudc tu ]ayw
thu bao dam toan bd chi phi nhu doanh

N‘J
|

nghiép nha nudc: >
5.2.1. T6 chtic Pang cdp trén co so co:
H

doanh nghiép, don vi su nghiép cung cap,
thi do doanh nghiép, don vi su nghié p%‘
bao dam kinh phi hoat dong theo mtic vag
=

cach tinh quy dinh tai diém 5.1.

5.2.2. T8 chitc Pang cidp trén co sd
khéng c6 doanh nghiép, don vi su nghiép
cung cép thi do ngan sach nha nude bao
dam can d61 kinh phi hoat dong theo

mic va cach tinh quy dinh tai diém 5.1.

6. Cac muc chi trong quy dinh nay la
muic chi ti thiéu, 1a can ci xac dinh du
toan chi cho to chiic Dang cac cdp. Can
¢l vao tinh hinh thuc té& va kha nang tai
chinh, ngan sach, Uy ban nhan dan cac
cip, cac doanh nghiép, cac té chic, don
vi quy dinh mic hd trg bé sung dé nang
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cao chat luong hoat dong cua to chic
Dang cac cip.

II. TO CHUC, QUAN LY, SU DUNG
KINH PHI HOAT PONG CONG
TAC PANG

1. Lap du toan.

- Can ci dé lap du toan kinh phi hoat
dong cong tac Pang la cac mie kinh phi
quy dinh cu thé tai cac diém 1, 2, 3, 4 va
5 Muc I Phan B Thong tu nay cho ting
loai d6i tugng t6 chiic Pang cac cap.

- Chi téng hop va chi khen thudng cong
tac lap bao cao thu, nép dang phi duge
thuc hién theo quy dinh tai Céng van s6
84/CV-TCQT ngay 25/01/2002 ctia Ban
Tai chinh - Quan tri Trung uong huéng
dan thuc hién Quyét dinh s6 09/QD-TW
cua B Chinh tri vé ché do dang phi.

- Kinh phi hoat déng cong tac Dang
cua chi bo ¢o s6, dang bo co sd trdg 1én
thudc nhiém vu chi ctia cdp nao do td
chiic Dang cdp do lap.

Chi t6 chiic dai héi chi bd truc thude,
dai hoi dang bd b6 phan truc thudc dang
bd xa, phuong, thi tran do Pang bd co sd
lap va chi cho td chic Pang truc thudc
theo dy toan duge duyét; chi mua bao,
tap chi cia Dang do to chiic co s dang
lap du toan diat mua cho té chic Pang
truc thude.

- Phan dang phi dudgc trich git lai ¢ chi
bd co s6, dang bd c¢o s6 duge can cit vao
s6 thu thuc té nam trudc va cac yéu to
lam tang hodc giam trong nam dé du tinh
s6 thu nam nay.

1.1. T6 chic Pang do ngan sach nha
nude bao dam can déi kinh phi hoat dong.

1.1.1. T8 chitc Pang trong cac co quan,
don vi hanh chinh va cac don vi su nghiép
tu bao dam mot phan kinh phi hoat déng
cua Pang, Nha nudc; cac to chic chinh tri
xa hoi; chi bo co sd, dang bd co sd xa,
phudng, thi tran:

Hang niam theo quy dinh cua Luat Ngan
sach nha nuéde va cac vian ban hudng dan
lut, t6 chitc co 86, cac cdp trén co s6 cha =
Dang dude ngan sach nha nude bao dam &
can dé1 kinh phi hoat déng trao doi véiz

hapL.

Tha trudng cé quan, don vi chinh quyénZ

hVie

cung cip, 1ap du toan chi hoat dong cong=
tac Pang cha cip minh trinh cap ty duyét, s
gui co quan tai chinh cung cap, can cu v’log
d6 ¢ quan tai1 chinh nha nudc cung Lap;
tong hop, can déi du toan ngan sach uhqm
nudc trinh ¢d quan nha nudc ¢é thamm

quyén quyét dinh.

el +84-§-

Cac cAp uy dang trong cac don vi dus
toan ngin sach khéng td chic bo phaxL
ké toan riéng, do bé phan tai chinh cuas
¢o quan, don vi chinh quyén cuing cap lz}%
du toan chi hoat dong cua toan don vi
trong dé ¢6 kinh phi hoat dong cong tac
Dang cua cap uy. T6 chic co s6 dang
trong cac ¢co quan dan, chinh, dang truc
thude cac quan, huyén, thanh, thi uy do
vdin phong huyén, quan, thanh, thi uy
lap va tong hop du toan trong du toan
chung kinh phi hoat déng cua quan,
huyén, thanh, thi ay. Pang bo khéi déan,
chinh, dang cac Tinh uy, Thanh ay truc
thudc Trung uong téng hop du toAn cua
céc t6 chiic Pang truc thudc.

1.1.2. TG chic ¢d sd, cac cdp trén co sé
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trong cac luc lugng vii trang (quin d6i
nhén dan, ¢éng an nhan dan) thuc hién
viéc lap du toan nhu quy dinh & diém
1.1.1 trén day, do Pang uy Quéan su
Trung uong va Pang uy Cong an Trung
wong huéng din cu thé: kinh phi hoat
dong cha td chic Pang cac cdp trong
quan doi, cong an la mot bd phan trong
kinh phi hoat déng cua don vi quan
chinh cung cép.

1.1.3. Chi bd cd s6, dang bd co sd trong
cac doanh nghiép, to chitc kinh t& ngoai
thanh phan kinh t& nha nuéc (ngoai quéc
doanh): thuc hién viéc lap du toan kinh
phi hoat ddng theo cac quy dinh tai
thong tu nay trinh cdp Gy cap trén truc
ti€p xét duyét. Pang Gy cdp trén co sd
truc tiép c6 trach nhiém tong hop du toan
cua cac chi b cd sd, dang bd cd s trong
cac doanh nghiép, té chiic kinh t& ngoai
thanh phan kinh t& nha nudc thanh mot
phan trong téng du toan chi hoat déng
thuong xuyén cua cdp minh trinh cip cé
tham quyén quyét dinh nhu quy dinh tai
diém 1.1.1 trén day.

1.1.4. T6 chtic Pang cip trén co s thude
hé théng cac doanh nghiép nha nudée, don
vi su nghiép cua Nha nudc tu 1ay thu bao
dam toan bd chi phi nhu doanh nghiép
nha nudc khong c6 doanh nghiép, don vi
su nghiép cung cdp, lap du toan chi hoat
déng cong tac Pang ctia cAp minh trinh
cd quan tai chinh, trinh cap uy cip trén
phé duyét; can cd vao d6 co quan tai
chinh nha nuédc cdp trén tong hogp, cin
dé1 du toan, trinh co quan nha nuée cé
tham quyén quyét dinh.

1.2. T6 chiic co sé va cdp trén co sd cua
Déng trong cac doanh nghiép nha nudc

va cac don vi su nghiép cua nha nuéde tu
1dy thu bao dam toan bd chi phi nhu
doanh nghiép nha nuéc ¢6 don vi chinh
quyén cung cip tinh chi hoat dong cong
tac Pang vao chi phi san xuat, kinh
doanh, dich vu:

Hang ndm can ci cac muc chi quy dinh
ban hanh tai Quyét dinh s6 84/QD-TW to
chiic Dang trao d6i théng nhit véi Thua
trudng co quan, don vi chinh quyén ciing
cép, lap du toan trinh cap uy, lam co s
dé doanh nghiép, don vi su nghiép lap ké
hoach tai chinh cta toan doanh nghiép,
don vi trinh cd quan tai chinh cap trén
xét duyét.

2. Té chitc cong tac quan ly tai
chinh, thuc hién du toan.

2.1. Hach toan chi hoat dong thu(‘jfi‘fg
xuyén cua té chic Pang cac cap thet)
Muc luc Ngéan sach nha nuéc. :

Ngay 18/12/2003 B Tai chinh da c6
Cong vin sé 13349/TC-NSNN bé sung
tiéu muc Muc luc Ngan sach nha nuée
trong muc 134 “chi khac” dé cac don vi du
toan thu hudng ngan sach nha nudc

ft = Tel: +84-8-3845 6684 * www. ThuVienPhapLuat.com
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hach toan 4 loai chi theo Quyét dinH s6

84/QD-TW ngay 01/10/2003 cua Ban Bi
thu Trung uong cho t6 chitc Pang trong
cd quan, don vi minh nhu sau:

- Tiéu muc 20: Chi mua bao, tap chi ctia
Dang;
- Tiéu muc 21: Chi t8 chic Pai hoi Dang;

- Tiéu muc 22: Chi khen thudng hoat
dong cong tac Dang;

- Tiéu muc 23: Chi thanh to4n cac dich
vu cong cong, vat tu van phong, thong
tin, tuyén truyén, lién lac; chi dao tao béi
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dudng nghiép vu, céng tac Dang... va cac
chi phi dang vu khac.

T8 chitc Pang khong duge 14y kinh phi
cua loai chi nay d€ stt dung cho loai chi
khac. Bi thu cdp uy dang cac cdp chiu
trach nhiém truc tiép td chic quan ly, st
dung kinh phi hoat déng céng tac Pang
ctia té chitc Pang cdp minh theo quy
dinh.

2.2. Phan bé du toan, thuc hién chi
kinh phi hoat dong céng tac Dang.

Co quan tai chinh Nha nuéc va don vi
du toan cua cd quan, don vi chinh quyén,
quén chinh cung cép thuc hién viéc cdp
phét kinh phi cho t6 chic Pang cac cdp
hang quy, chia ra thang bing hinh thiic
lénh chi tién theo muc 134 chi tiét dén
tiéu muc.

2.2.1. T6 chitc Pang trong cac ¢d quan,
don vi chinh quyén, quan chinh cting cap:

a) Co quan, don vi chinh quyén, quan
chinh cung cap.

Céan ¢l vao du toan dudc cap c6 tham
quyén giao, cd quan, don vi chinh quyén,
quan chinh cung cdp thuc hién chi hoat
dong cho t6 chitc Pang trong cd quan, don
vi hang quy, chia ra thang va ghi vao

cac tiéu muc trong muc 134 “Chi khac”;
cu thé:

- Tiéu muc 20: Chi mua béo, tap chi
cua DPang.

- Tiéu muc 21: Chi t8 chic Dai hoi

Pang.

- Tiéu muc 22: Chi khen thudng hoat
dong cong tac Dang.

- Tiéu muc 23: Chi thanh toan cac dich

vu céng cong, vat tu, van phong, théng
tin, tuyén truyén, lién lac; chi dao tao,
b6i dudng nghiép vu, céng tac Pang va
cac chi phi dang vu khac.

b) T6 chitc Pang trong cac c¢d quan, don
vi chinh quyén, quan chinh ciing cdp coi
s6 kinh phi hoat déng do co quan, don vi
chinh quyén, quan chinh cuing cap chuyén
sang 12 mé6t ngudn kinh phi ngan sach
nha nudc cap va hach toan theo 4 tiéu muc
trén day.

at.com

Riéng tiéu muc 23 duge theo doi chi
tiét cu thé nhu sau:

Lu

- Chi vat tu vin phong: van phon
phdm, mua sém céng cu, dung cu, vat t

WWW. ?huﬁenPhap

van phong...

684

- Chi théng tin, tuyén truyén lién Iac
cudc phi dién thoai, buu chinh, phim anhln
sach, bao, thu vién, mua vian kién Cllaw
Dang (khong ké bao, tap chi cia Dang ciagg
hach toan vao tiéu muc 21) va cac chi phiz

khac vé théng tin, tuyén truyén, lién lac..
=

- Chi hdi nghi: héi nghi so két, tong kétZ
hdi nghi Thuong vu, Ban Chap hanh, hég
nghi chuyén dé, gdm toan bd cac chi phi
in, mua tai liéu, boi dudng giang vién,
bao cao vién, chi tién 4n, trang tri hoi
truong va cac chi phi khac vé hoi nghi.

- Chi dao tao, bol dudng coéng tac nghiép
vy, chinh tri xay dung Pang: chi hoc tap
trién khai thuc hién Nghi quyét cac cap
cua Dang; chi béi dudng nghiép vu chinh
tri cho déi tugng két nap dang, cdp uy
vién, dang vién mdi, dao tao boi dudng
can bd duong chuc, ké can va cac chi phi
khéic vé dao tao, béi dudng céng tac
nghiép vu, chinh tri xdy dung Dang.
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- Chi ho trg: hé trg cho cap dudi, hd trg
cho cac doan thé, t§ chiic (néu cb).

- Chi tham hoi; tiép khach: tham hoi
dang vién 6m dau, phing viéng dang
vién tU tran, thim héi can bd lanh dao
cua cdp uy da nghi céng tac, chi tiép
khach cua cédp uy.

- Chi khac: thanh toan cac dich vu
cong cdng, dién, nudec, nhién liéu, vé sinh
moi truong, cong tac phi, sta chita cong
cu, dung cu va cac khoan chi dang vu
khac chua quy dinh trong cic khoan chi
trén day.

Té chitc Dang cac cdp thuc hién chi
hoat dong cong tac Dang trong tiéu muc
23 4p dung nhu cac mic chi cia cd quan,
don vi chinh quyén, quan chinh cung
cép. Ngudn kinh phi hoat déng tap trung
cht yéu cho cdng tac dao tao, bbi dudng
nghiép vu chinh tri, xAy dung Pang va
phuc vu céc loai héi nghi hoat déng céng
tac Pang. Cin ¢ nhiém vu chinh tri
trong nam va du toan dudc duyét, viéc
chi tiéu cy thé cho titng khoan, muc chi
do cdp dy quyét dinh.

2.2.2. T8 chic Pang trong cac doanh
nghiép nha nudc va don vi su nghiép caa
Nha nude tu 1dy thu dam bao toan bd chi
phi nhu doanh nghiép nha nudc:

a) Cac doanh nghiép nha nuéc, don vi
su nghiép ctia Nha nuée tu bao dadm toan
bé chi phi...: md Tai khoan 3385 “Kinh
phi hoat ddng céng tac Pang” dé phan
anh s6 kinh phi tinh vao chi phi san
xudt, kinh doanh, dich vu déng thoi theo
doi s6 kinh phi hang thang, quy trich
chuyén sang cho t8 chic Pang trong
doanh nghiép, don vi dé hoat dong cong

tac Pang. Gidm déc doanh nghiép, Thu
trudng don vi sy nghiép c6 trach nhiém
thong bao rd sd kinh phi ké hoach trich
trong ndm cho chi hoat déng cong tac Pang.
Can cu két qua san xuit kinh doanh, dich
vu cia doanh nghiép, don vi: cudi quy, nam
ké toan doanh nghiép, don vi thanh, quyét
toan kinh phi hoat déng chuyén sang cho
t6 chitc Pang theo quy dinh.

b) Té chiic Dang trong cac doanh nghiép
nha nudc, don vi sy nghiép ciia Nha
nudc: Khoan kinh phi cta doanh nghiép,
don vi su nghiép chuyén sang t8 chiic
DPang dugc ghi tdng ngudn kinh phi hoat
dong cong tac Pang (nguén kinh phi
khac) va duge theo di chi tiét theo 4 tiéu
muc 20, 21, 22, 23 nhu t6 chitc Pang
trong cac cd quan, don vi quan chinh,
chinh quyén cung cap (diém 2.2.1 trén
day). S§ kinh phi hoat dong cong téac
Dang chi khong hét, t§ chitc Pang dude
chuyén sang can d6i cho kinh phi hoat
dong nam sau.

2.2.3. Chi bg cd sd, dang bd co s6 trong
cac doanh nghiép, t6 chic kinh t& ngoai
quéc doanh:

a) Cac doanh nghiép, t& chitc kinh té&
ngoai qudc doanh: Phan hd trg ciia doanh
nghiép, t6 chitc kinh té... cho chi hoat
déng cong tac Pang trong doanh nghiép,
don vi (néu c6) dudc hach toan vao tai
khoan, muc chi phi phu hgp cia doanh
nghiép, t6 chic kinh t& d6 .

b) TS chttc Pang trong cic doanh
nghiép, té chic kinh t& ngoai quéc doanh:
Khoan kinh phi do doanh nghiép, t6 chiic
kinh t&€ ngoai quéc doanh hé trg duge ghi
tang nguén kinh phi hoat déng (nguén
kinh phi khac).

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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Phén kinh phi ngan sach nha nudc c&p
dam bao chi hoat déng thudng xuyén do
Dang bd cép trén cd sd truc tiép lap du
toan, cdp phat cho t6 chic cd sd Dang cap
dudi va quyét toan vao céc tiéu muc 20,
21, 22 va 23 muc 134 “Chi khac” cta cép
trén cd s6 do.

T6 chitc Dang c6 trach nhiém hach
toan chi ti€t kinh phi hoat déng (dang
phi, ngin sach nha nudc cdp, kinh phi
khac) theo cac tiéu muc 20, 21, 22, 23
nhu t§ chitc Dang trong cac co quan, don
vi hanh chinh sy nghiép caa Pang, Nha
nudc... quy dinh tai diém 2.2.1b trén day.

3. T6 chitc céng tac k& toan.

3.1. T6 chitc Dang cac cdp thuc hién
viéc 1ap ching tit, md cac loai sd k& toan,
béo céo tai chinh, hach toan thu, chi kinh
phi hoat dong céng tac Pang theo Quyét
dinh s6 1017/QD-TCQT ngay 28/12/1999
cua Ban Tai chinh - Quan tri Trung
uong quy dinh hé théng k& toan don vi
hanh chinh sy nghiép ctia Pang. Bi thu
cdp Uy ky duyét cac khoan thu, chi theo
ch& @ quy dinh.

- M6t s dinh khoan dac trung thu, chi
kinh phi hoat ddng céng tac Pang caa t6
chic Dang trong cic co quan, don vi
chinh quyén, quan chinh cang cip theo
Quyét dinh s6 1017/QD-TCQT:

+ Khi nhéan tién cd quan, doanh nghiép,
don vi chinh quyén cuing ¢dp chuyén sang,
ghi:

Ng TK 111 Tién mit

Cé TK 461 Nguén kinh phi hoat dong
(4612 nam nay)

46121 Ngan sach nha nudc cap
46123 Nguén kinh phi khéac

+ Nhéan tién dang phi t6 chic Dang
cdp dudi ndp lén, ghi:

Ng¢ TK 111 Tién mat

Cé TK 511 Céac khoan thu (5111: Thu
dang phi)

+ Nop tién dang phi 1én cdp trén, ghi:

m

Ng TK 511 Céc khoan thu (5111: Thu®

=

dang phi) é_
=

-]

C6é TK 111 Tién mit £
-

+ Cudi ky két chuyén sd dang phi du’f_Jcé_
trich lai, ghi: E
- O chi bs cd sd, dang bo co so: é
Ng TK 511 Cac khoan thu (5111: Thuz
dang phi) 2
3

C6 TK 46122 Thu tai don vi (nguén thu.

el

dang phi) :
=

- O dang bd cp trén co sé: <

\ =

Ng TK 511 Cac khoan thu (5111: Thu®

dang phi)
C6 TK 463 Nguon kinh phi du trit

+ Cép trén cd s6 khi chi tit ngudn kinh
phi du tri, ghi:

Nog TK 463 Nguédn kinh phi du trit
C6 TK 111 Tién mat

- Cac dinh khoan chi hoat dong céng
tac Pang, két chuyén kinh phi hoat déng
da chi cu6i nam va cac dinh khoan théng
thudng khac ké toan thuc hién theo so 44
hach toan téng quat dudi day:
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Nop dang phi lén cép trén
i
Chi hoat déng Xuéit toan sb
Nhan kinh phi| bingtién | ©0ng tac Dang chi sai
Két chuyén (*)
b6 sung Thu
— S —
nguon kinh dang phi
I phi hoat dong
TK 463
Két chuyén
wl
bo sung
2 ‘ [—
nguon kinh
phi du tri
Chi kinh phi du trit

Quyét toan kinh phi hoat dong

(*)- Khi dinh khoan chi hoat dong, cin
ctt 1 trong 4 noi dung, ké toan ghi sé chi
tiét trén muc 134 “Chi khac” theo cac
tiéu muc 20, 21, 22 va chi tiét tiéu muc
23 nhu diém 2 (2.2.1) Muc II Phan B
Thong tu lién tich nay.

3.2. Chi bd co sd, dang bd cd s6 chua du
diéu kién thuc hién ché& d6 ké toan nhu
quy dinh tai diém 3.1 trén day, néu dudc
dang Uy trén cd s cdp huyén va tuong
duong trg 1én dong ¥ bang vin ban thi
dugce t6 chitc ghi s6 don nhung van phai
thuc hién ddy du cac quy dinh ché& d6
chiing ti ké& toan, s6 ké toan va béo céo
tai chinh theo quy dinh tai Théng tu nay.

3.3. Trach nhiém cua can bo ké toan.

- Dé dadm bao tinh théng nhat chung
cua hé théng ké toan, ké toan ngan sach
xa, phudng, thi tran; k& toan cac co quan,
doanh nghiép, don vi cung cadp cua td
chiic Pang kiém nhiém cong tac ké toan
clia to chic Pang trong cac cd quan, don
vi. Can bd k& toan kiém nhiém cua to
chic Dang c¢6 trach nhiém thuc hién viée
ghi chép, tinh toan, phan anh chinh xac,
day du, kip thdi cac hoat déng thu, chi
tai chinh cta t8 chitc Pang, chdp hanh
ding cac chinh sach chi tidu cua Dang
va Nha nudc, thuc hién ché d6 bao cao ké
toan, quyét toan tai chinh cua Dang va
Nha nuée theo quy dinh.

Ooft = Tel: +84-8-3845 6684 * www. ThuVienPhapLuat.com
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III. QUY PINH CHE PO SO KE TOAN,
BIEU DU TOAN VA BAO CAO
TAI CHINH

Can cit hé thong ching tir, s6 ké toan,
bao céo tai chinh da ban hanh tai Quyét
dinh s§ 1017/QD-TCQT ngay 28/12/1999
cua Ban Tai chinh - Quan tri Trung
uong; dé dap tng yéu ciu thuc t& cong
tac quan ly tai chinh d8i véi t8 chic
Dang céc cdp, Thong tu nay bd sung, sta
ddi mot s6 s6 k& toan, bidu du toan va

bao céo tai chinh nhu sau:

1. B8 sung, stta d&i biéu du toan,
s6 k& toan va bao cao tai chinh.
1.1. Bé sung biéu “Du toan kinh phi

hoat déng céng tac Pang cua td chiic
Dang cac cap” (Mau s6 DO1-HD).

1.2. B sung, stia ddi sd k& toan:
1.2.1. Bé sung thém:

a) S6 thu, chi kinh phi hoat déng cong
tac Dang cua td chic Dang cac cdp (Mau
s6 S62a-HD).

b) S6 tong hop chi hoat déng cong tac
Dang cta té chitc Pang cic cdp (MAu sb
S62:-HD).

1.2.2. Stia d6i “S6 téng hgp tinh hinh
kinh phi hoat déng céng tac Pang cta té
chiic Pang cac cdp” (Mau s6 S46-HD).

1.3. Stia d6i “Bao cao tinh hinh kinh
phi va quyét toan kinh phi hoat dong
cong tac Dang cta t6 chic Pang cac cdp”
(Mau s6 B09-HD).

(MAu va phuong phap lap biéu du toan,
s0 k& toAn va bao cao tai chinh xem phu
luc kém theo).

2. Lap va gui bao cao tai chinh.
2.1. Lap va gui Bao cao B09-HD

T& chitc Pang cac cip c6 trach nhiém
lap va gui bao cao “Tinh hinh kinh phi
va quyét toan kinh phi hoat dong céng
tac Dang” theo Mau s6 BO9-HD ti co s
qua cac cdp lén dén Trung uong héngg
quy, ndm cung vdi bao cao thu, nop dé’mg%s
phi Mau s6 BO1/DP.

2.2. Thoi gian nép Bao cao B0O9-HD
quy dinh cu thé nhu sau:

a) Bao cao quy:

5 6684 * www.ThuVienPhap

- Chi bd cd sd, dang bd co sd nop céfp
trén cham nhat 15 ngay sau khi két thuac
quy.

by
o

- Dang bd trén co sé cdp huyén va
tuong duong ndp cap trén cham nhat 30
ngay sau khi két thic quy.

awSoft = Tel: +84-8-3

- Pang b tinh, thanh phé va cac dang
bo truc thudée Trung uong nop vé Ban
Tai chinh - Quan tri Trung uong cham
nhét 45 ngay sau khi két thic quy.

b) Bao cao nam:

- Chi bd co s6, dang bo co sd ndp cap
trén cham nhat 30 ngay sau khi két thuc
nam.

- Dang b) trén co s6 cAp huyén va tuong
duong ndp cip trén chAm nhat 60 ngay sau
khi két thic nam.
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- Pang b tinh, thanh phd va cac dang
bo tryc thudée Trung wong nép vé Ban
Tai chinh - Quan tri Trung uong cham
nhat 90 ngay sau khi két thic niam.

2.3. Té6 chic Pang nop bao ciao ding
thoi gian quy dinh, sé liéu chinh xac
dudc cdp uy hodc co quan tai chinh dang
cdp trén xét khen thudng nhu dsi véi
khen thudng céng tac téng hgp va ndp
bao cao dang phi; td chitc Pang thuc
hién chua tét, cAp Gy ho#c co quan tai
chinh dang e¢dp trén cé trach nhiém dén
déc, nhic nhd hodc phé binh bdng vin
ban déi véi to chic Pang hoic cd quan
tai chinh dang cap duéi.

IV. CONG TAC KIEM TRA XET
DUYET QUYET TOAN

1. Cong tac xét duyét quyét toan.

1.1. T6 chic Pang do ngan sach nha
nuéc bao dam can d61 kinh phi hoat
dong:

- Kinh phi hoat dong céng tac Pang
clia t6 chiic Pang trong cac ¢d quan, don
vi quan chinh, chinh quyén cung cip
dude xét duyét quyét toan cung vdéi kinh
phi hoat déng cua cd quan, don vi dé theo
quy dinh cua Pang va Nha nudc hién
hanh.

- Kinh phi hoat déng céng tac Dang
clia t6 chiic Pang do c¢d quan tai chinh
dang cap trén cAp phat kinh phi truc tiép
xét duyét quyét toan.

1.2. T6 chtic Pang trong cac doanh
nghiép nha nudc, cac don vi su nghiép

cua Nha nuée tu 14y thu bao dam toan b
chi phi do Uy ban kiém tra cing cAp phdi
hgp véi cd quan tai chinh cta doanh
nghiép, don vi su nghiép kiém tra, xac
nhéan s6 kinh phi da chi, trinh cap ay xét
duyét.

2. Cong tac hudng dan, kiém tra
tai chinh ké& toan.

Uy ban kiém tra c&p uy chiu trach
nhiém kiém tra tai chinh cta c&p uy cap
dudi va cd quan tai chinh dang cung caps
theo quy dinh ctia Diéu 1é Pang. Co quan*;

Lu

tai chinh dang cdp trén c6 trach nhiémz
huéng dan, kiém tra tai chinh, ké toan cflaa:
b6 phéan, cd quan tai chinh dang cap dum?
Cac vi pham phéap luat trong quan ly tat
chinh va ngéan sach cua Pang, ngoai \necg
xtt 1y béng hinh thic ky luat caa Dang
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dinh cua phap luat.

C. TO CHUC THUC HIEN

1. TG chiic Pang va cd quan tai chin

wSoft = Tel: +84-5-384

cac cidp phai dé cao trach nhiém, thu
hanh tiét kiém, chong lang phi, thuc hién
ding ché d6 chi tiéu, quan ly, st dung
kinh phi hoat déng cong tac Dang, ché do
ké& toan va ché& do6 bao cao tai chinh theo
quy dinh tai Théng tu lién tich nay.

Riéng nam 2004, kinh phi dé thuc hién
cac ché d6 quy dinh tai Théng tu lién
tich nay, cac don vi tu sip xép trong du
todn ngan sach da dugc cdp c¢6 tham
quyén giao.

2. Cac Tinh uy, Thanh uy, dang uy
truc thuéc Trung udng va cd quan tai
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chinh Nha nuéc cac cdp c6 trach nhiém to
chiic trién khai huéng dan thuc hién
Thong tu lién tich nay.

3. Khi tinh hinh gia ca cé thay déi,
Ban Tai chinh - Quan tri Trung uong
cung vdi Bs Tai chinh va Ban T6 chic
Trung uong nghién ciu trinh Ban Bi thu
Trung uwong diéu chinh dinh mitc chi
thuong xuyén phu hgp véi chinh sach
cua Pang va Nha nuéc. Bs Tai chinh phéi
hop véi Ban Tai chinh - Quan tri Trung
uong theo doi, kiém tra viéc quan ly, su
dung ngudn kinh phi hoat déng cong tac
Pang dam bao t6t cac hoat dong cong tac
Pang cua t6 chic Pang cac cap.

4. Théng tu nay dudc phd bién dén cac
cdp uy dang, dang vién, c¢d quan tai
chinh Nha nudc cac cdp va cé hiéu luc
sau 15 ngay, ké tit ngay dang Cong baio.
Cac van ban, ché€ @6 ban hanh trudc day
trai véi Thong tu lién tich nay déu bai
bo./.

TRUONG BAN BAN TAI CHINH -
QUAN TRI TRUNG UONG

Pang Hitu Hai

BO TRUONG BO TAI CHINH

Nguyén Sinh Hung

Phu luc

MAu va hudéng dan ghi s6, lap du toan
va bao cao tai chinh ban hanh kém theo
Théng tu lién tich sé 225/2004/TTLT-
BTCQTTW-BTC ngay 05/4/2004 cua
Ban Tai chinh - Quan tri Trung udng va
B6 Tai chinh:

1. Biéu du toan kinh phi hoat dong
cong tac Pang cua td chiic Pang céac cép,
Mau sé D0O1-HD.

2. S6 thu, chi kinh phi hoat déng céng
tac Pang cua t6 chic Pang cac cidp, Mau
s6 S62a-HD.

3. S6 téng hop chi hoat déng coéng tac
Dang cta td chiic Dang cac cip, Mau sb
S62b-HD.

4. S6 tong hop tinh hinh kinh phi hoat
dong cong tac Pang cua t6 chic Dang
cac cap, Mau sd S46-HD.

5. B4ao cao tinh hinh kinh phi va
quyét toan kinh phi hoat déng céng tac
Pang cta t6 chiic Pang céac cdp, Mau sd
B09-HD.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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Dang bd cip trén: ................ Mau sé D01-HP
TCD lap du toan:.................. Ban hanh kém theo Théng tu lién tich s6 2252004 /
................................................. TTLT-BTCQTTW-BTC ngay 05/4 /2004

cua Ban TCQT TW va Bé Tai chinh

DU TOAN
KINH PHI HOAT PONG CONG TAC PANG
CUA TO CHUC DANG CAC CAP

NEI s
S6 Uéc thue Nam nay
thir Dién giai hién nam| py Puac
tu trude toan duyét

A | Phan kinh phi hoat déng dudc cdp

| theo quy dinh

I | Mua bdo, tap ch; cua Dang (TM 20)

.1 | BaoNhén dan
2 | Bao dia phu’dng (hoéc bao Quan d01 nhan

| dan, Cong an nhén dén..)

3 Tap chi Cong san

4 | Tap chi Xay dung Péng _'"f_"]"f'"ffffff:fj_ L

awSoIt = Tel: +84-5-3845 6684 * www. ThuVienPhapLuat.com

1 ..Dal hOl Chl bo tmc thuoc
2 | Pai hoi dang bd b phan
3 | Dai hoi chi bo co s6, dang bo c0 s

8.1 |Tinan
3.2 | Chi phi khac

IIT | Chi khen thucng hoat d‘ong cong tac -
... |Pang (TM22) SNSRI . N
1 | Khen thudng dang vién

---------------------------------

.................................

..................................
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S& Uéc thuc Nam nay
tho Dién giai hién nam Du Pugc
tu trudc toan duyét

IV | Chi thanhtoan(TM23) TN [

----------------------------------

..................................

B | Pang phi duge trich lai & chi bd co

| s6,dangbocosd
C | Chénh léch (A - B)

+84-8-3895 6684 © “W.Thu\ﬁenPhapLuat.com

(TG chite Pdng cdp trén co sd la don vi du todn ngan sdch ddng c6 t6 chiic cong.
tdc ké todn riéng thi lép du todn nhu cdc co quan hanh chinh su nghiép cia Ddng).

oft = Te

aw

Duyét Lap biéu TM. cap uy
(Ky, ho tén, dong ddu) (Ky, ho tén) (Ky, ho tén, déng ddu)
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Don vi cap (- R — Mau s6 S62a-HP
Dot W ghi S0k ccmmmssmssseisisigionisy Ban hanh theo Thong tu lién tich s6' 225/2004/
TTLT-BTCQTTW-BTC ngay 05/4/2004
cua Ban TCQT TW va B4 Tai chinh
SO THU, CHI KINH PHI HOAT DONG CONG TAC DANG
CUA TO CHUC DANG CAC CAP
Ching tu Thu Chi hoat dong thuong xuyén PP nép »
~ » . . | LOng
hfgu 27 Dién giai o 2Bn ;IH ™ 23 Cong chi cgﬁitrﬂe;o c@l?_g Tén
: OE‘&, .ﬁm‘%;g Cong 0/ 21(22/ x| s [T cong g?at Lgp | Chi | au
e |2 3 sl | b 8| dy triy
A|B D 1| 2 | 3 4=14243)5 |6 | 7| 8 | 9 |....| I5 |16=8+.415{17=5+6+7+16| 18  |19=17+18|20=4-19
Cong ky
_____________ 11 S N
LK ky
trude
__________ mangsang | e b L L]
LK dén cuéi
ky nay (1+2
S0 DAY COrvvrrneen trang, til trang........dén trang.........
NEAY MO VA GHT 805
i jour e , Ngay......thang.....nam......
Nguoi ghi so Phu trach ké toan ™, c&p iy
(Ky, dong déu)

|Sv
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Dot L A T8N usssevsimssssnsbanssusossican Mau s S62b-HP
Bt o) FHI 0% v ivissisessstsssoismsminiassrin Ban hanh theo Thong tu lién tich s6 225/2004/

TTLT-BTCQTTW-BTC ngay 05/4/2004
cia Ban TCQT TW va Bj Tai chinh

50 TONG HOP CHI HOAT DONG CONG TAC DANG
CUA TO CHUC DANG CAC CAP

(2] NGM.rreeisen
Ghi Ng TK 661
. Muc 134, chia ra cac tiéu muc
So Téng s0
.| Téndon vi ™23
thel o duel TM20 |TM21 | TM22 ———
tu Tongso| 23.1 23.2 23 | . | 239
Ky [Lay| Ky [Lay| Ky |Lay| Ky |Lay Ky | Lay | Ky |Lay | Ky |Lay| Ky [Luy Ky [Liy
nay| k& [nay| ké [nay| ké [nay| k€ [nay| ké |nay| ké |ndy| ké [ndy| ké|™|™"|nay| k&
A B 112345678910 11|12 |13|14|15|16/|..]...| 25|26
Tong cong
86 nay c..........trang, tli trang......dén trang........
Nay m0 VA GH 80: oo
........ , NEAY.co LRANG. e NAM
Ngudi ghi s Phu tréch ké toin TM. cép uy
(Ky, ddng du)

FO0OZ - ¥ - 0@ - 31 2S5
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Pon vi cip trén: Mau s6 S46-HD

DO Vi ghi S0t Ban hanh theo Quyét dinh s0 1017-QD/TCQT ngay 28/12/1999 va
sita d61 theo Thong tu lién tich s6 225/2004/TTLT-BTCQTTW-BTC
ngay 05/4/2004 cha Ban TCQT TW va B¢ Tai chinh
50 TONG HOP
TINH HINH KINH PHI VA QUYET TOAN KINH PHI HOAT DONG
CONG TAC DANG CUA TO CHUC DANG CAC CAP

(417 T 1,1 E—

Kinh phi thuong xuyén

Tén _ ) — . , v
S| donvi Kl}?»h — Kinh phi phat sinh ky nay Téng KP de}; iag El:l Kl;}h
thif ca‘ p 1 u ang A P - duqc S':’l, dgng ; : p ]-q
tu du(l;i ky truge]  phi NSNNcap | KP khac Cong quyét toan

chuyén

chuyén | ks [Lay| Ky | Liy | Ky | Liy | Ky |Lay| Kj | Lay | Ky | Lay | K sau
sang | nay | k€ |nay | ké | nay | ké |nay | ké | ndy | ké | ndy | ké
A B 1 2 13| 4 5 6 7 8 9 (10=1+8 11 | 12 | 13 |14=10-12
Tong cong
KINH PHI DU TRU
Kinh phi k Kinh phi phat sinh| Kinh phi da chi Kll;hcﬁgl gﬁn
trudc chuyén sang | Kynay | Liyké | Kynay | Liyké .ky sa{J
15 16 17 18 19 20 = 15+16-17
S6 ndy CG......trang, tit trang.......dén trang........
Ngay MmO U8 Ghi $6%.ceeecvesiesesssssssssssssns
......... ) NGAY....... thANG...... NAM....
Nguoi ghi so Phu trach ké toan TM. cép ty

(Ky, déng dau)
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002 - ¥ - 02

OVE HNOO
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Pon vi nhan bao cao: ............... MAau s6 B09-HD
Pon vi bao CA0:......ccoveiiiin Ban hanh theo Quyét dinh s6 1017/QD-TCQT
ngay 28/12/1999 va stia d6i theo Théng tu lién
tich s6 225/2004/TTLT-BTCQTTW-BTC ngay
05/4/2004 ctia Ban TCQT TW va Bo Tai Chinh
BAO CAO
TINH HINH KINH PHi VA QUYET TOAN KINH PHI
HOAT PONG CONG TAC PANG CUA TO CHUC PANG CAC CAP
PHAN I.TINH HINH KINH PHI
Sé
thi Chi tiéu Ma | By Aty
b s0 | nay | ke
I | Kinh phi thuéng xuyén |
"1 | Kinh phiky trudc con lai chuyénsang 01
______ 2 | Kinh phi phat sinh 03+ 04+05) 02 |
2.1 | Dang phi trich duogc giv lai 0 chi b6 co s0, dang_bq_gqso’ 03 |
Trong dé: - Téng thu dang phi .......ccccovvniniinnnnn
_______ | -Dang phindp cip trén ..........occoooennne, o
2.2 | Ngan sdch nha nude cip oloa |
2.3 | Kinh phi khdc (doanh nghtep nha nztdc, c'fdn vi su’ 05
| nghiép ciia Nha nudc... chuyén sang va thu khac) | | |
3 | Tong kinh phi duge st dung (01+02) | 06
4 | Kinh phi da chi dé nghi quyét toan 07
5| Kinh phi con lai chuyén ky sau (06 on 08
II | Kinh phi du trit (dang phi trich giw lai ¢ cap tren
................. cosd) .
1 | Kinh ph1 ky trutdc con lal chuyen sang 1091
2 | Kinh phi phat sinh (dang phi dudgc trlch lal) 10
Trong do:
- Pang phi thu cha td chic Pang cdp dudi................
| - Dang phindp cAp trén ..o o
3 |Kinhphidachi It |
4 | Kinh phi con lai chuyen ky sau (09 + 10 11) 12
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MAu s6 B09-HD

PHAN II. KINH PHI HOAT DPONG THUONG XUYEN
DA SU DUNG PE NGHI QUYET TOAN (MUC 134)

KINH PHI DA CHI DE

. ; ‘
=0 HIBD NGHI QUYET TOAN

. TEN MUC, TIEU MUC
Tidu | Chi

; Ky na Luay ké
muc | tiét - yhay ¥

20 ) 'Chi mua bao, tap chi cia Dang
21 |  |Chitochdcdaihgidang | |
22 Chi khen thudng hoat déng coéng tac
R B Dang S
23 Chi thanh toan cac dich vu ¢ong cong,

233 | Chihoinghy
23.4 | Chi dao tao, boi dudng nghiép vu, chinh

23.5 | Chi hd trg

-

......... , ngay..... thang..... nam 200.....
Nguai lap biéu Phu trach ké& toan TM. cap uy

(Ky, dong ddw)
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PHUONG PHAP LAP BAO CAO TAI
CHINH SUA POIL, BO SUNG

BAO CAO TONG HOP TINH HINH

KINH PHI VA QUYET TOAN KINH

PHI HOAT PONG CONG TAC DANG
CUA TO CHUC DANG CAC CAP

(MAu s6 B09-HD)

I. Muc dich:

Bao cao tdng hgp tinh hinh kinh phi va
quyét toan kinh phi hoat déng céng tac
DPang cua td chiic Pang cac cap 1a bao cao
tai chinh tong hgp, phan anh téng quat
tinh hinh tiép nhan va st dung cac ngudn
kinh phi bao gom: thu dang phi dudge trich
gitt lai, ngdn sach nha nudc cap hoic
doanh nghiép nha nudc, don vi su nghiép
cua Nha nude chuyén sang, thu khac va
sd thuc chi cho titng loai hoat dong cta té
chic Pang cac cdp ky bao cao va tu dau
niam dén cudi ky bao cao.

Béao cao nay dudge dung cho cac chi bo
cd s, dang bd ¢d sd, cac cdp trén cd sd
trong cac c¢d quan, doanh nghiép, to
chuc kinh té, don vi chinh quyén, quan
chinh cung cdp va ¢o quan tai chinh
dang cdp trén. To chic Pang cdp trén
co s6 1a don vi du toan, c6 can bd ké toan
chuyén trach, lap cac bao cao theo quy
dinh tai Quyét dinh s 1017/QD-TCQT
ngay 28/12/1999 cua Ban Tai chinh -
Quan tri Trung uong nhu déi vdi cac co
quan, don vi hanh chinh su nghiép cta
Dang phan kinh phi hoat déng cua don
vi minh; déng thoi téng hdp cac té chic
Pang truc thudc dé lap Bao cao B09-HD
cua toan dang bd.

II. Két caAu cua bao cao:

Bao cao BO9-HD gom 2 cot ky nay, lay
ké va 2 phan noi dung kinh té:

Phan I: Tinh hinh kinh phi.

Phan anh téng hgp toan bd tinh hinh
nhan va st dung nguén kinh phi trong
ky va tit ddu nam dén cudi ky bao cao
cua té chiic Pang, theo 2 loai: kinh phi
thuong xuyén va kinh phi du tru.

=

Phin II: Kinh phi hoat dong thuong?

~ ” =

xuyén da su dung dé nghi quyét toan.

IL_L"PhapLu

Phan anh toan b6 sé kinh phi hoa
dong da st dung trong ky cta té chiic
Pang theo 4 tiéu muc: 20, 21, 22 va chiz
tiét tiéu muc 23 dé nghi quyét toan.

I1I. Nguén s6 lidu dé lap bao edo

845 6684 * www.Thu'Vie

- 86 S62a-HD “Sé thu, chi kinh phi hoa
dong cong tac Pang cta to chic Pang ca

3

==}

s 3%

cap .

* Tel: +8%-

- 86 S62b-HD “Sé tong hop chi hoat.
dong cong tac Pang cua t6 chic Pang ca&
cap”. E

- 86 S46-HD “S6 tong hgp tinh hinh
kinh phi hoat dong cong tac Dang cta to
chic Pang cac cap”.

- Bao cao B09-HD ky trudc.
IV. Thoi han lap bao cao: Quy, nam.

V. Noi dung va phuong phap lap
cac chi tiéu trong bao cao:

A. Don vi truc tiép st dung kinh phi.
Phan I: Tinh hinh kinh phi.

I. Kinh phi thuong xuyén:
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1. Cot ky nay:

1.1. Kinh phi ky trudc con lai chuyén
sang - Ma sd 01.

Chi tiéu nay phan anh sé& kinh phi
thuong xuyén quy trude (hodc nam trudc)
con lai chuyén sang ky nay hodc nim
sau.

S6 lieu dé ghi vao chi tiéu nay dude cin
ct s6 liéu da ghi ¢ Ma sé 08 bao cao nay
ky trudc.

1.2. Kinh phi phat sinh - Ma s6 02 =
Ma sé (03 + 04 + 05).

1.2.1. Pang phi trich git lai 6 chi bd cd
s6, dang bd co s6 - Ma sb 03.

Chi tiéu nay phan anh sé dang phi
duge trich lai 6 chi bd cd sd, dang bd co
s6 theo quy dinh.

S6 lidu @€ ghi vao chi tiéu nay duge cin

cit trén S§ S62a-HD, cu thé:

% dang phi dudc
X trich lai 6 cAp minh

S6 cong ky nay
(c6t 1 "Thu
dang phi") theo quy dinh

Trong d6: - Dong Téng s6 thu dang phi:

S& liéu dé€ ghi vao dong phu nay
(khéng c6 ma s6, ghi dé biét) dude cin cd
vao dong céng ky nay Cét 1 “Thu dang
phi”.

- Dong Dang phi ndp cap trén:
S6 liéu dé ghi vao dong nay dude cin
ci ching tit chi ndép dang phi 1&n cap trén

dudc phan anh trén Cét 18 “Dang phi
nop cip trén...”.

1.2.2. Ngan sach nha nudc cap - Ma s6
04.

Chi tiéu nay phan anh toan b sé kinh
phi ngan sach nha nude cdp do co quan,
don vi chinh quyén, quan chinh ciing cip
chuyén sang cho t8 chtic Pang hoat déng
theo du toan dugc duyét.

S6 lieu dé ghi vao chi tiéu nay dude cin
cd s cong ky nay: Cot 2 “ngan sach nha

nude cap” cudi S6 S62a-HD.
E

1.2.3. Kinh phi khac (doanh nghiép nha‘ig
nude, don vi su nghiép cia Nha nuée
chuyén sang va thu khac) - Ma s& 05.

Chi tiéu nay phan anh sé kinh phi do
doanh nghiép nha nuéc, don vi su:
nghiép cta Nha nudc... chuyén sang cho
té chic Pang hoat déng theo du tdén%
dudce duyét va cac khoan thu noi bo khécg
nhu thu cla ca nhan, t§ chitc... tng ho?
cho t8 chitc Pang.

ThuVienPhap

* WWW,

el: +84-

S6 litu dé ghi vao chi tiéu nay dude cans
ci dong s6 cong ky nay, Cot 3 “Kinh phi’,
khac” cudi S6 S62a-HD.

wSof

a

1.3. Téng kinh phi dugdc st dung - Ma
s6 06 = Ma s6 (01 + 02).

1.4. Kinh phi da chi dé nghi quyét
toan - Ma s6 07.

Chi tiéu nay phan anh téng so kinh
phi t6 chiic Pang da chi trong ky dé nghi
quyét toan.

S6 liéu dé ghi vao chi tiéu nay dudc can
cu vao dong cong ky nay Cot 17 “Cong chi
hoat déng” cudi S6 S62a-HD.

1.5. Kinh phi c¢on lai chuyén ky sau -
M3 s6 08 = Ma sd (06 - 07).
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2. Cot lay ké:

S6 lidu dé ghi vao cot lay ké dude cin
cd dong céng lay ké cudi S6 S62a-HD cua
caccot 1, 2, 3, 4 va 17 dé ghi vao cac ma
s6 ¢6 cung noi dung kinh té.

II. Kinh phi du tr@ (dang phi duogc
trich lai ¢ cip trén co sa).

1. Cot ky nay.

1.1. Kinh phi ky trudc con lai chuyén
sang - Ma s6 09.

Chi tiéu nay phan anh sé kinh phi ky
trude hodic ndm trude con lai chuyén
sang ky sau, nam sau.

S6 liéu dé ghi vao chi tiéu nay dudge cin
cu vao Ma sé 12 bao cao nay ky trudc.

1.3. Kinh phi phat sinh (dang phi duge
trich git lai) - Ma so 10.

Chi1 tiéu nay phan anh s6 dang phi
dugce trich gitt lai 6 cAp trén co sd theo
quy dinh 14 nguén kinh phi du tri.

S6 lidu dé ghi vao chi tiéu nay duge cin
cl vao dong cong ky nay cudi S6 S62a-HD,
cu thé:

50% dang phi dudc

S6 cong ky na ]
g Y nay trich lai theo quy

¢ot 1 "Thu dang X

]

dinh cho cac cdp
phi

trén co so
+ Cac dong phu khéng ¢6 ma sé:

- Dang phi thu cta td chitc Pang cap
dudi:

Chi tiéu nay phan anh tong s6 dang
phi thuc té cdp trén cd sd thu duge cua
cac té chic Dang cap duéi ky bao cao.

S6 liéu dé ghi vao chi tiéu nay duge can
cd vao dong cong ky nay Coét 1 “Thu
dang phi” cudi S6 S62a-HP.

- Dang phi nop cap trén.

Chi tiéu nay phan anh sé dang phi cap
trén cd s6 thuc t€ da nop cdp trén ky bao
cao.

A A A . & a " n - -
S6 liéu dé ghi vao chi tiéu nay duge can

¢t vao chiing ti chi nép dang phi 1én cap

trén phan anh trén Cot 18 “Chi dangg
phi”, S6 S62a-HD.

1.4. Kinh phi da chi - Ma s6 11.

V' nPhapLuat.co

Chi tiéu nay phan anh s6 kinh phi du.2
trit (s6 dang phi dudgc trich git lai ¢ cipZ
trén cd so) da chi trong ky.

* www. T

S6 liéu dé ghi vao chi tiéu nay dudge ¢ianzy
¢l cac ching tu chi hé trg cho cac cd&d:
dang khé6 khan, chi thu lao kiém nhwm:
cong tac ké toan, cong tac tong hdp laps

68

bao cao thu, ndép dang phi, chi khen™.
thuong vé cong tac bao cao thu, nop
dang phi, bao cao tinh hinh kinh phi vie

Tel: +84-8

=

quyét toan kinh phi hoat dong cong tac?
Dang cta to chiic Dang cac cap theo quy%
dinh phan anh trén Cét 18 “Chi dang
phi” S6 S62a-HD.

1.5. Kinh phi con lai chuyén ky sau -
Ma s6 12 = Ma s6 (09+10-11).

Phan II. Kinh phi hoat dong thuong
xuyén da su dung dé nghi quyét toan.

1. Cot ky nay.

Kinh phi hoat dong thuong xuyén da
st dung dé nghi quyét toan la chi tiéu
tong hgp phan anh téng sd chi hoat déng
thuong xuyén trong ky bao cao ctia to
chtc Dang dé nghi quyét toan.
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S6 liéu dé ghi vao chi tiéu “kinh phi
hoat déng thuong xuyén da st dung dé
nghi quyét toan” theo tiing ndi dung chi,
14 s6 phat sinh cta cac tiéu muc 20, 21, 22
va chi tiét tiéu muc 23 dong cong ky nay
trén S6 S62a-HD “Thu, chi kinh phi hoat
dong cong tac Dang cua t6 chic Dang cac
cAp” tir cbt 5 dén cot 17 dé ghi méi cot vao
moét dong trén Bao cao BO9-HD c6 cung
ndi dung kinh t&. Cac tiéu muc 20, 21, 22
va chi tiét tiéu muc 23 xem diém 2 (2.2.1)
Muc II “Té chiic quan 1y, st dung kinh
phi hoat dong cong tac Pang” cua Théng
tu lién tich nay.

2. Cot liy ké.

86 liéu dé ghi vao cot lay k& duge can
ctt dong cong lay ké cudi S6 S62a-HD tu
cot 5 dén cot 17 d€ ghi mébi cot vao 1
dong c6 cung ndi dung kinh té.

B. Pon vi cip trén téng hop cac t6 chiic
Dang cap dudi.

Phan I. Tinh hinh kinh phi.

Nguon so liéu: S6 S46-HD “Sé tong hop
tinh hinh kinh phi va quyét toan kinh
phi hoat dong cong tac Pang cua to chic
Dang cac cip”.

S6 liéu dé ghi vao Phan I duge can ci
& dong téng cong cac don vi cAp dudi cudi
S6 S46-HD ky bao cao theo thi tu:

+ Cot 1 ghi vao Ma sé 01.

+ Céac ¢ot ky nay trén sé duge ghi vao
cot ky nay trén Bao cao B09-HD véi cac
ma s6 tuong tng c¢b cung noi dung kinh té.

+ Céc cot lay k& trén so dude ghi vao cot
liy k& trén Bao cao B09-HD véi cac ma so
tuong ung c6 cung ndi dung kinh té.

Phén II. Kinh phi hoat dong thuong
xuyén da st dung dé nghi quyét toan.

Ngudn sé liéu: S6 S62b-HD “So tong
hop chi hoat dong cong tac Pang cta to
chic Pang cac cap” ky nay.

S6 liéu ghi vao Phan II “Kinh phi hoat
déng thuong xuyén da chi dé nghi quyét
toan” dugc can ci § dong tong cong cac
don vi cap dudi cudi S6 S62b-HD ky bao
cao theo thi tu:

com

+ Dong “Cong cac cdbt ky nay” trén soz

apLu

dudce ghi vao cot ky nay trén Bao cao:.
B09-HD véi cac ma sd tuong Ung coﬂa
cung noi dung kinh té.

~ThuVie

+ Dong “Céng cac cot liy ké” trén SOE

W\W

dude ghi vao cot lay k€ trén Bao ca
B09-HDP véi cac ma sd tuong u’ng c
cung ndi dung kinh té.

PHUONG PHAP LAP BIEU DU TOAN
KINH PHI HOAT DONG CONG TAC
DANG CUA TO CHUC PANG
CAC CAP
(MAu s6 DO1-HD)

aw Oft T Tel: +84-8-3845 6%’

1. Muc dich:

Biéu du toan Mau s6 DO1-HD dung
cho chi bd cd sd, dang bo ¢o sa, cac cap
trén co sd trong cac ¢d quan, doanh
nghiép, t6 chic kinh té, don vi chinh
quyén, quan chinh ciing cap dé lap du
toan thu, chi kinh phi hoat ddng cong tac
Dang hang nam theo cac muc, chi tiéu vé
kinh phi hoat dong cta té chic Dang cac
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cdp da dude quy dinh trong Quyét dinh
s6 84/QD-TW ngay 01/10/2003 cua Ban
Bi thu Trung uong. Biéu du toan cua té
chtic Pang 12 mot phin trong tong du
toan cua toan cd quan, don vi hodc trong
tdng ké& hoach tai chinh ctia toan doanh
nghiép, don vi su nghiép, té chiic kinh
té...

2. K&t cau biéu du toan:

- Biéu gébm cac cot: thi tu, dién giai,
ude thuc hién niam trude, du todn (nam
nay) va s6 duge duyét (nam nay).

- Céac chi tiéu hang ngang gbm 3 phan:

A- Kinh phi hoat déng duge cdp theo
quy dinh.

La s& kinh phi hoat déng cta td chic
Pang dudge chi trong 1 ndm chia ra 4 loai
chi theo 4 tiéu muc 20, 21, 22 va 23.

B- Dang phi dudc trich gitd lai 6 chi bd
co s0, dang bd co sd.

C- Chénh léch (A-B) la s6 chénh léch
gitia tong s6 chi theo quy dinh véi sé&
dang phi duge trich lai theo quy dinh. S&
chénh léch nay do ngan sach nha nudc
cdp hoic do cac doanh nghiép nha nudc,

Gia ban 1 to
bao, tap chi

Du toan mua

bao, tap chi

- B4o Nhin dan
hang ngay
- Bao Nhan dan

cudi tuan

= 1.200 dong x 1

1.500 dong x 1

don vi su nghiép cua Nha nudc... chuyén
sang cho t& chic Pang hoat dong.

3. Can c va phuong phap lap biéu
du toan:

+ Dy toan dude lap m6i nam 1 lan
theo quy dinh.

o a A P, 2 . - -
+ Can cu so liéu dé ghi vao bieu:

« Cot w6c thuc hién nam trude, can cu:
s6 da chi dén thang 1ap du toan ghi trén
S6 S62a-HD va du toan duge duyét nz“an%
truée @8 wéc tinh s6 thuc hién nim trudc

« Cot du toan (nam nay):

Can cd cac muc, chi tiéu quy dinh ¢

.TE;VienPhap

tung loai hinh t6 chic DPang, dang vié
duge quy dinh tai Quyét dinh s6 84/QD.T
dé ghi.

4. Vi du:

B84-8-3845 6684

Du toan so bo cia mét dang bo xa cé
10 chi bd truc thudce, 265 dang vién:

Tel

=

4.1. Tiéu muc 20: Chi mua bao, tap c%
cua Pang. T4 chic Pang duge mua logi
bao, tap chi nao thi lap du toan loai bad;
tap chi do.

Sé lugng béo, tap chi
duge mua 1 ky

S6 ky trong

nam

dudc mua bao

2donvi x 313 ngay = 4.507.200 dong
2donvi x 52tuan = 936.000 dong

dudc mua bao

-Tap chi Cong san = 6.000 d/s6 x 2 donvi x 24 ky/mam =  288.000 déng
dugc mua
Cong: 5.731.200 dong
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4.2. Tiéu muc 21: Chi té chic Pai hoi Pang.

- Dai ho1 10 chi bo tryc thudc dang bd xa , phuong, thi tran:

265 dang vién  x

- Dai héi dang bé cd s6 xa
+ Tién an:
+ Chi phi khac:

120 dai biéu

10.000 dong = 2.650.000 dong

x 15.000dong = 1.800.000 dong

300.000 déng
4.750.000 dong

Cong:

4.3. Tiéu muc 22: Chi khen thudng hoat dong cong tic Pang.

muc khen
100.000 déng
- Khen t6 chttc Pang: mitic khen
100.000 déng

- Khen dang vién:

Cong:

4.4. Tiéu muc 23: nhu cach tinh da néu tai diém 4.2 va diém 5 Muc I Phan B "Nhiing
quy dinh cu thé" tai Théng tu lién tich nay.

Cu thé: 30 dang vién  x
70 dang vién  x

165 dang vién  x

Tiéu muc (20 + 21 +22+23) =

x sb lugng =
x 15 dang vién =
x sb lugng =
x 6 chibd -

300.000 déng —
200.000 dong =

1.500.000 déng

600.000 dong
2.100.000 dong

9.000.000 dong
14.000.000 dong &
9.900.000 dong

32.900.000 ddiig

A=l

60.000 dong =

Cong:

3845 6684 * www.ThuVienPhapLuat.com
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e Cot dugde duyét: 1a cot dé co quan ¢6 tham quyén ghi s6 du toan thuc t&€ caa to chﬁcﬁ

Pang duge duyét.

PHUONG PHAP GHI SO TONG HOP
CHI HOAT DONG CONG TAC DANG
CUA TO CHUC DANG CAC CAP

(MAau sé S62b-HD)

1. Muc dich:

S6 S62b-HD dung cho cac dang bd cap
trén ¢d s6 va cd quan tai chinh Dang cap
trén dé tong hop 4 tiéu muc chi hoat
ddng 20, 21, 22 va chi tiét tiéu muc 23
cua tit ca cac té chiec Pang truc thudc
toan dang bd cdp trén co sd dé cung cip
s6 liéu cho viéc lap Bao cao tai chinh
B09-HD ctia toan dang b cap trén co sd
hodc cd quan tai chinh Dang cdp trén.

Tel: +8

2. Can ci va phuong phap ghi sa,;“’2
o

- 86 dudgc téng hgp theo ting quy. L
=
- Can ct ghi s6 1a s6 liéu ghi trén Phan

I1 “Kinh phi hoat dong thuong xuyén da
su dung dé nghi quyét toan” Bao cao
B09-HD ctia cac té chic Dang cap dudi
nop lén.

- Cac cot A, B ghi s6 thi ty, tén cac don
vi cap dudi, mdi don vi ghi 1 dong.

- Cac cot ky nay (caccot sglé 1, 3, 5, 7
dén cot 25) can ¢l cac tiéu muc 20, 21, 22
va chi tiét tiéu muc 23 trén cot ky nay
Phan II Bao cao B09-HD cua tung don
vi cap dudi dé ghi vao cac cdt ¢6 cung noi
dung kinh té.
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- Céac cot lay ké: (cac cot so chin 2, 4, 6,
8 dén cot 26) can cit cac tiéu muc 20, 21,

22 va chi tiét tiéu muc 23 trén cot liy ké

Phéan II Bao cdo B09-HD cua titng don
vi cip dudi dé ghi vao cac cot c6 cing noi
dung kinh té.

- S6 liéu 6 dong téng cong cac don vi
cAp duéi duge lam cin ci dé lap Béo cao
B09-HD (Phan II) cta toan dang bd cip
trén cd so hodc c¢d quan tai chinh Pang
cap trén.

PHUONG PHAP GHI SO TONG HOP
TINH HINH KINH PHf VA QUYET
TOAN KINH PHI HOAT bONG
CONG TAC DANG CUA TO
CHUC DANG CAC CAP

(MAu s6 S46-HD)

1. Muc dich:

S6 S46-HD dung cho cac dang bo cip
trén cd sd va c¢d quan tai chinh dang cdp
trén dé tong hop tinh hinh kinh phi
thuong xuyén va kinh phi du tri caa tat
ca cac don vi cAp dudi va ban than dang
bd cdp trén cd s& dé cung cdp sd lidu cho
viéc lap bao céo tai chinh B09-HDP (Phan
I: Tinh hinh kinh phi) cta toan dang bd
cdp trén co sd hodc co quan tai chinh
dang c4dp trén.

2. Can cd va phuong phap ghi sé:
- S6 dudc tong hgp theo ting quy.

- Can cit dé ghi s6 la sd liéu ghi trén
Phan I “Tinh hinh kinh phi” Bao cao
B09-HD cua cac td chiic Pang cap dudi
noép lén.

- Cac cot A, B ghi s6 thii tu, tén cac don

vi cdp duédi, mbi don vi cdp dudi ghi 1
dong.

2.1. Kinh phi thuong xuyén:
- Cot 1: 14y sé lidu cia Ma s6 01.
- Cot 14: 18y s6 liéu cua Ma so 14.

- Cac cot ky nay 2, 4, 6, 8, 10 va 12: 1ay
so lieu trén cot ky nay Bao cdo B09-HD

. ¢6 cung no6i dung kinh té& dé ghi.

- Cac cot lay ké 3, 5, 7, 9, 11 va 13: lay
s6 liéu trén cot lity ké Bao cao B09-HD ¢6
cing noéi dung kinh t& dé ghi.

2.2. Kinh phi du tri:

- Cot 15: can cit s6 liéu cua Ma s6 09
trén Bao cao B0O9-HP dé ghi.

- Cot 20: can cd s6 ligu cia Ma s512
trén Bao cao B09-HD dé ghi.

- Cot 16 va 18: 14y sé liéu trén cot ky
nay Bao cao B09-HD cé cung nodi dung
kinh t& dé ghi.

- Cot 17 va 19: 14y s6 liéu trén cot lay
k& Bao cao B09-HD c¢6 cung noéi dung
kinh t& dé ghi.

PHUONG PHAP GHI SO KE TOAN
SUA POI, BO SUNG SO THU, CHI
KINH PHI HOAT PONG CONG
TAC PANG CUA TO CHUC
DANG CAC CAP

(Mau s& S62a-HD)

1. Muc dich:

S6 S62a-HD dung cho céac chi bd co 6,
dang bd co s0, cac cAp trén cd sd trong cic
co quan, don vi, doanh nghiép, to chtc

+84- —3845 6684 * W‘W.ThuﬂenPhapLuat.com

awSoft = Tel:
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kinh té... khéng td chitc bé phan ké toan
riéng truc ti€p su dung kinh phi hoat
dong cong tac Dang dé tap hgp phan anh
cac khoan thu, chi kinh phi thudng
xuyén va thu, chi dang phi nham quan
1y, kiém tra tinh hinh s dung kinh phi
hoat dong va cung cip sd liéu cho viéc
lap Bao cao B09-HD cua t6 chic Pang.

-~ A‘?
2. K&t cau so:

S6 gom 3 phan: phan thu, phan chi va
phin tén quy.

3. Can ci va phuong phap ghi sé:

- Can ct dé ghi s 1a cac ching tu thu, chi
ho#c cac bang ké téng hop ching ti lién
quan dén thu, chi kinh phi thudng xuyén
va thu, chi dang phi cha td chiic Pang.

- 86 duge déng thanh quyén st dung
trong ndm. M&i nam t6 chitc Pang st
dung 1 ho#ic mét s& quyén dugc danh s&
tir 01 dén quyén cudi cing trong nim.

- M dau trang s6 ghi s8 ton quy &
dong dau trén cot 20 “Ton quy”.

- Cot A: ghi sé hiéu ching ti thu.
- Cot B: ghi s hiéu ching tu chi.

- Cot C: ghi ngay, thang lap ching tu
thu, chi.

- Cot D: dién giai ndi dung tém tit
nghiép vu kinh t& phat sinh ghi trén
ching tu.

- Cot 1: ghi s6 dang phi thu dudc cua
dang vién hoic td chiic Pang cap dudi
ndp lén theo quy dinh.

- Cot 2: ghi s8 kinh phi thuong xuyén
do cd quan, don vi chinh quyén, quan
chinh ciing cap chuyén sang cho t& chiic
Pang theo du toan duge duyét.

- Cot 3: ghi s6 kinh phi thudng xuyén
do doanh nghiép nha nudc, don vi su
nghiép cia Nha nuéc chuyén sang cho
t6 chidc Pang trong doanh nghiép, don vi
su nghiép hoat ddng theo du toan dudgc
duyét va cac khoan thu khac (néu co).

-Cot 4 =Cot (1 + 2 + 3).

- Tt cft 5 dén cot 19 ghi s6 chi thudc
cac tiéu muc 20, 21, 22 va chi tiét tiéu
muc 23 va chi dang phi theo quy c‘iinh

- Vi du: Chi mua béo, tap chi caa Dang
ghi vao cot 5 (tiéu muc 20). '

Chi mua vin phong phim ghi vao cot
8 (tiéu muc 23, chi tiét 23.1).

- Cot 20 = Cot (4 - 19).

Cudi thang hodc cudi quy phai cong s6
phat sinh trong thang hoic trong quy, sé

lay ké tit ddu nim, didu quy, cu thé:
+ Dong cong 1: Cé}ng thang nay.

+ Dong cdng 2: S& lay ké thang trudc,
quy trudc mang sang.

+ Dong céng 3 = Dong (1 + 2)./.

VAN PHONG CHINH PHU XUAT BAN
Dién thoai: 8233947
In tai Xi nghiép Ban d6 1 - B Quéc phong

Ooft = Tel: +84-8-3845 6684 * www. ThuVienPhapLuat.com
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