BOQ TAI CHINH CONG HOA XA HOQI CHU NGHIA VIET NAM
TONG CUC THUE Pjc lap - Ty do - Hanh phic

S6: 9460 /T CT-VP Ha néi, ngay 4 thdang 7 ndm 2005
V/v thue hién thong nhat
k§ thudt trinh bay vin ban.

Kinh giri: Cuc Thué céc tinh, thanh phé truc thuéc Trung vong.

Thuc hién Théng tu lién tich sé 55/2005/TTLT-BNV-VPCP ngay 06
thang 5 nam 2005 cua B6 N6i vu va Van phong Chinh phu huong din vé thé
thire va k¥ thuét trinh bay van ban; céng vin sd 6815/BTC-VP ngay 06 thiang
6 ndm 2005 cua BJ tai chinh v/v thuc hién thdng nhit k¥ thudt trinh bay van
ban va cong van so 8072/BTC-VP ngay 28/6/2005 ciia B tai chinh hudng
dén k¥ thuat trinh bay hinh thirc vin ban hanh chinh.

Pé thyc hién thong nhét the thirc va k¥ thuat trinh bay van ban do Cuc
Thué ban hanh, Tcng cuc yéu cau Cuc Thué cac tinh, thanh phd quan triét, to
chire thuc hién tot nhu'ng quy dinh cia Nha nudc, B Tai chinh va nhimg ndi
dung huéng dan cu thé dudi day:

1. Qudc hiéu

- Dong chit trén: "Céng hoa xa hdi chi nghia Viét nam" trinh bay bang '

chir in hoa, c& chir 12, kiéu chir dimg, didm.

- Dong chit dudi: " Poc 1ap - Tu do - Hanh phuc" trinh bay bang chir i in
thuong, c& chir 14, kiéu chit dimg, dam. Chir cai dau cic cum tir duoc viét
hoa, gnra cdc cum tir ¢6 gach ngang nho, phia dudi c6 duong ké ngang, nét
lién, c6 do dai bing do dai cua dong chir " Poc 1ap - Tu do - Hanh phuc".

2. Tén co quan, t6 chirc soan thdo vin ban

Tén co quan chu quan cap trén cia Cuc thué - chix "Téng cuc Thué”
trinh bay bing chir in hoa, ¢ chit 12, kiéu chir dimg.

Tén don vi ban hanh van ban " Cuc Thué tinh, thanh phd..." trinh bay
bang chit in hoa, ¢& chir 13, kidu chir dam, dimg. Phia dudi c6 duong ké
ngang, nét lién, co do dai bing 1/3 do dai cia dong chir va dat can ddi so voi
dong chit.

- Vin ban do cac cac Chi cuc Thué ban hanh:

Tén co quan chu quan cdp trén ctia Chi cuc Thué, chit "Cuc Thué tinh,
thanh phd..." trinh bay bang chit in hoa, ¢& chir 12, kiéu chir dimg.
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Tén don vi ban hanh van ban " Chi cuc Thué ...". trinh bay bing chir in
hoa, ¢& chir 13, kiéu chir dim, dimg phla dudi ¢6 duong ké ngang, nét lién, c6
d6 dai bang 1/3 d6 dai ctia dong chir va dit can dbi so véi dong chix.

3. Dia danh ngay, thang, nam ban hanh van ban

Trinh bay bang chir in thudmg, c& chir 14, kiéu chir nghiéng, sau dia
danh c6 dau phay.

4. Tén loai va trich yéu ndi dung ddi véi vin ban

- Déi véi cdc loai vin ban cé ghi tén loai ( quyét dinh, td trinh, bio co,
théng bao...):

Tén loai vin ban trinh bay can dbi giita dong, bing chit in hoa, c& chit
14, kiéu chir dimg, dam.

Trich yéu noi dung va ban trinh bay cin doi gita dong, bing chit in
thucmg, c¢& chir 14, kiéu chir dung, dam. Phia duéi cé dudng ké ngang, nét
lién, c6 d6 dai bang 1/3 dd dai cua dong chir va dit can déi so vdi dong chir.

- Péi véi cong van:

Trich yéu néi dung cdng van trinh bay bang ¢hir in thuong, c& chir 12,
kiéu chir dimg ghi & goc trai dudi dong s6 cong van, don vi ban hanh vin ban.

5. N¢i dung van ban

- Phén ndi dung van ban trinh bay béng chir in thuong, ¢& chir 14, kiéu
chir dimg.

- Truong hop ndi dung véan ban dugc bé cuc theo phan chuong, muc,
diéu khoan, diém trinh bay nhu sau:

Phan, chuong: tir "phan", "chuong" va s6 thir ty cia phan, chuong trinh
bay trén mot dong riéng, giira dong bang chir in thucmg c& chir 14, lqeu chir
dimg, ddm. Sé thir tyr cua phan chuong dung chir s6 La Ma. Tiéu dé cua
phan, chuong dit ngay dudi, giita déng bing chit in hoa, c& chir 13, kiéu chir
dimg, ddm.

- Muc: tir "muyc” va sb thir ty clia muc trinh bay trén mot dong riéng,
giira dong bang chit in thudng, c& chit 14, kiéu chit dimg, dam. Sé thir tir cia
muc ding bing chit sé A Rép. Tiéu dé cia muc dit ngay dudi, gitra dong
bang chit in hoa, ¢& chit 12, kiéu chir dimg, ddm.

- Piéu: tir "diéu", s6 thir tw va tiéu dé cua didu trinh bay bang chir in
thudmg, c& chir 14, kiéu chir dimg, dim. Sé thir ty cua diéu dung bing chir A

~ * , £ £ - A
rap va cé dau cham ¢ ngay sau so.
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- Khoan: sb thir tu cac khoan trong mdi diéu dung chix sé A rap va co
diu chim & ngay sau sd, trinh bay bang chit in thuong, c¢& chir 14, kiéu chir
dimg.

- DBiém: thir tu cac dlem trong mdi khoan dung cac chir céi tleng Viét
theo thir tr a, b, ¢ sau d6 c6 diu ngodc don, trinh bay bing chit in thudng, c&
chir 14, kiéu chir dimg.

6. Chirc vuy, ho tén ngudi ky
_ Quyén han, chirc vu ciia ngudi ky trinh bay béng chit in hoa, ¢& chir 13,
kiéu chir dimg, dam.
Ho va té€n ngudi ky van ban va hoc ham, hoc vi (néu co) trinh bay bi‘mg
chit in thuong, c¢& chit 14 kiéu chir dung, dam.

7. Noi nhan
- Tl "kinh giri" va tén co quan, td chitrc, ca nhan nhan van ban bang chir
in thudng, c¢& chir 14, kiéu chix dimg. Sau tir "kinh guri' c6 déu hai cham Neu
cong vin gui cho mdt co quan, to chirc hodc ca nhén thi tir " kinh guri” co déu
hai chim ngay sau va tén co quan, td chirc hodic c4 nhan trinh bay trén ciing
mot dong.

Néu cong van gui cho hai co quan, t6 chirc hoac ca nhén tr¢ lén thi tir
"kinh giri" c6 dau hai chim ngay sau va tén co quan, to chirc hodc ca nhan
dAu tién trinh bay trén cung mot dong. Mdi co quan, to chic hodac ca nhan
trinh bay trén maot dong riéng. Pau moi dong co quan, td chirc hodc ca nhan
ca gach ngang. Cucn moi dong cé diu cham phay, cudi dong co quan, té chirc
hodc ca nhan cudi ciing ¢6 diu chim.

_ Tir "noi nhén" trinh bay trén mjt dong riéng, c6 diu hai chdm ngay sau,
bang chir in thuong, cd chir 12, kiéu chir nghiéng, dam.

Tén mdi co quan, don vi, ca nhin hodc méi nhém co quan, don vi, ca
nhan nhén van ban trinh bay rén mot dong riéng, dau dong co gach ngang,
cubi dong co diu chim phiy. Dong cudi cung la chir "lwu" ¢6 déau hai cham
ngay sau, tle:p dén la VT (vén thu cta co quan, to chirc), chir viét tit tén don
vi soan thao vin ban, s§ luong ban hru dit trong dau ngodc don ( chi trong
truong hop can thiét) cudi cing la ddu chim, trinh bay béang chit in thudmg, c&
chir 11, kiéu chir dimg.

8. Cic thanh phan thé thirc khic

- Céc chi din vé pham vi luu hanh "tra lai sau khi hop (hoi nghi)",
"xem xong tra lai", "luu hanh ngi bg"...; chi dan ve dyu thao "dy thao", "du
thao lan..."; chi dan vé do mat " Mat", " Toi mat", "Tuyét mat" ... trinh bay

Al
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trong khung hinh chir nhat vién don, bang chir in hoa, ¢& chit 13, kiéu chix
dimg, dam.

- Pia chi co quan Téng cuc Thué, Cuc thué; _Chi cuc Thué; dia chi e-
mail; dia chi trén mang (website); so dién thoai; s6 fax duoc trinh bay phia
dudi cung cua trang dau vin ban (néu can thiét) bang chir in thuong, c& chir
11, kiéu chir dimg, dudi mét dudng ké ngang nét lién dai hét bé ngang cua
vung trinh bay van ban.

- Phu luc kém theo van ban trinh bay trén céc trang giay riéng. Tir "phu
luc" va s6 thir tr cta phu luc (truong hop 6 tir hai phu luc tré 1€n) trinh bay
trén mot dong riéng, gitra dong, bang chit in thuong, c& chir 14, kiéu chir
dimg, d¢am, s6 thi tu cia phu luc ding chir sé La ma. Tiéu dé cua phu luc dat
ngay dudi, giita dong bang chir in hoa, c& chir 13, kidu chit dimg, dam.

- S4 trang ciia vin ban: trucmg hop vén ban c6 01 trang thi khdng danh
s6 trang; truomg hop van ban ¢ nhleu trang thi danh sé tir trang thir 2, trinh
bay tai goc phai & cudi trang gidy bing chir sb A rdp, ¢& chit 14, kidu chit
dimg.

- Phong chir: Su dung phéng chit Times New Roman véi chir in
thudng, ding Uconvert dé chuyén thanh chir in hoa.

9. Ky thuét trinh bay cic thanh phin thé thirc ban sao

Cac thanh phan thé thirc sao duoc trinh bay trén cung mét trang glay,
ngay sau Phan cudi cung cua van ban dugc sao, dudi mot dudng ké nét lién
kéo dai hét chiéu ngang ctia ving trinh bay van ban.

- Truong hop sao y ban chinh, gitr nguyén phan cudi noi nhan,
chit ky, con dau cia van ban dugc sao;

- Truo'ng hop sao luc, gilr nguyen ca phan noi nhan, chir ky con
dau cua van ban dugc sao va phin sao y ban chinh;

Péi véi Cuc thué, khi nhan dugce vin ban sao lyc cua Tdng cuc Thué thi
chi dugc foto gui cac Phong, Chi cuc ( néu c6); khéng duoc thuc hién thé
thirc sao luc tiép tir vin ban sao luc.

Truong hop van ban dugc sao, trang cudi cung c6 chir ky, con déu va
noi nhén di trinh bay hét khd gidy A4 khong con chd dé ky sao thi thuc hién
thé thirc sao & mit sau cua trang cudi cung van ban dugc sao hodc ¢ mét trang
riéng va dong dau giap lai voi trang cudi cung cua van ban duge sao dbi vin
ban khéng con trang tring ¢ mit sau.

Hinh thirc sao: cym tr "sao y ban chinh", "trich sao", "sao luc" trinh
bay bing Cl‘lll‘ in hoa, ¢ chir 13, kiéu chir du‘ng, dam. Tén co quan, don vi sao
vin ban, s, ky hiéu ban sao, dja danh va ngay, thang, nam sao, chirc vy, ho
tén ngudi ky, noi nhén trinh bay twong tu nhu di hudéng dan déi véi van ban
ban hanh. ;
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10. Mau cic loai vin ban
Mau vin ban ctia Cuc Thué gém 09 loai theo phu luc dinh kém.
11. T6 chirc thye hién

Vian phong Téng cuc Thué c6 trach nhiém giip Lanh dao Téng cuc
hudng dan, ki€m tra cac Ban, don vi thudc Tong cuc va toan nganh Thué tuan
thi cac quy dinh tai Théng tur lién tich s6 55/2005/TTLT-BNV-VPCP ngay
06/5/2005 cua B§ Ni vu va Van phong Chinh phu, huéng din cua Bo Tai
chinh va Tong cuc Thué vé thé thirc va ky thuat trinh bay van ban cia Co
quan Thué cic cip.

Phong (t6) Hanh chinh Co quan Thué dia phuong c6 trach nhiém ra
soat, dam bao ding quy dinh vé thé thirc va k¥ thuat trinh bay van ban cua
don vi minh trude khi luwu hanh.

Trong qua trinh trién khai thyc hién, néu phat sinh nhimg van dé vudng
mic cic don vi phan anh kip thoi qua Van phong Téng cuc dé nghién ciru,
giai quyét./.

Noi nhin: TL.TONG CYC TRUONG
- Nhur trén; . CHANH VAN PHONG

- LDTC: Anh Vu ( dé b/c);
- Cac Ban, don vi TCT;

- Pai dién TCT tai TP-HCM
-Luu: VT, VP ( HC,TH)

Ha Van Pao
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Mau 1: Quyét dinh Bo Tai chinh (loai vin ban hanh chinh)
BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
(TumesNewRoman |2-dim-dimg) (T1'mcchanman 12-dam-dung)

Pjc lap - Tw do - Hanh phic

(Tlmesxcanman 14-ddm-dung)

So: /QB-BTC Ha N¢i, ngay  thang  ndam 200...

('T;mcs:‘icwknman 14-dimg) (TimesNewRoman [4-nghiéng)

QUYET PINH

(T'irrwsN:wRoma.n 14-dam-dimg)

l -~
ve Yiec ... {TlmcsNechrmm 14-ddm-dimg)

BQ TRUONG BQ TAI CHiNH

(TimsNewRomn 14-ddm-dimg)

CRO O ooisimsisiminisisimivis (TimesNewROMaN 14-dUNg) +ovveeereerrerrveneeeerersssrereees o

XET AR NI O08 e e s R s iy
QUYET PINH:
(TimesNewRoman 14-dam-dimg)
. A
PDieu 1. {TlmuNewRoman 14-dim-dimg)

(TimesNewRaman 14-dimg)

. A
Pieu ... (TimesNewRoman 14-3im-dimg)

(TimsNtmenan 14-dimg)

9540701
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Noi nhEn: (TimesNewRoman 12-nghiéng-dim) BQ TRUONG

- Nhu didu... ; (TimesNewRoman l1-dimg) (hoiic) KT. BO TRUONG
- Cong ty A; THU TRUONG
- reranens 4 ' (TimesNewRoman 13-dim-dimg)

- LLmVT TCT (VT, tén don vj soan thao).

HQ va tén (TimesNewRoman 14-ddm-aung)



BQ TAI CHINH

(TimesNewRoman 12-ddm-diang)

N /QD-BTC

_ (TimesNewRoman 14-dimg)

Mau 2: Quyét dinh (ky TUQ) B¢ Tai chinh
' CONG HOA XA HQI CHU NGHIA VIET NAM
(TimesNewRoman 12-dim-dimg)
Poc lap - Tw do - Hanh phiic

_K_T!mgsNgwR_.pm I4-d5m-dt'mg]

Ha Néi, ngay thang  nam 200...

(TimesNewRoman | 4-nghiéng)

QUYET PINH

(TlmesNewRumln 14-dim-dung)

A LY.]
Ve Yig€c ... {Txnv&sNewRorﬁm 14-ddm-dung)

BO TRUONG BO TAI CHINH

Xét dé nghi cua .........

(T:mNeanman 14-dim-<timg)

e

QUYET PINH:

(TimusNew‘Ruman 14-ddm-dimg)

A
Diéu 1. (TimesNewRoman 14-d4m-dimg)
(Tirrhcm'canman 14-dung)

A
Piéu ... {TimNewRonun 14-d&m-dimg)
(TimesNewRoman 14-dimg)

Nai nh@n: (TimesNewRoman 12-nghiéng-dam)

- Nhu didu... | (TimesNewRoman | 1-dimg)

- Cong ty A;

aniay

= Luu: VT; TCT (VT, tén don vj soan thao).

TUQ. BO TRUONG
TONG CUC TRUONG
(hodc) KT. TONG CUC TRUONG
PHO TONG CUC TRUONG

(TimesNewRoman 13-ddm-dimg)

Ho Vﬁ tén (TimesNewRoman [4-ddm-<dung) |

Iy
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Mau 3: Cong van Bo Tai chinh
BO TAI CHINH ' CONG HOA XA HOI CHU NGHIA VIET NAM
(TimesNewRoman | 2-<0dm-dimg) {TimesNewRoman 12-8im-dimg)

Poc lap - Ty do - Hanh phic

(TimesNewRoman |4-dim-dung)

Sé: /BTC-TCT Ha Ngi, ngay ~ thdng  nam 200...
(TimesNewRoman 14-dimg) (TimesNewRoman {4-nghiéng)
V/V:.(TimesNewRoman 12-dimg)

Kinh gl.'l'l' (TimesNewRoman 14-ding)
(TimesNewRoman l4-dumg) . ..

............................................

....................

NoT RREN: (TimesNewRoman |2-nghiéng-dim) BO TRUONG
- Nhu trén; (TimesNewRoman | 1-<dimg) (hodc) KT. BO 'I:RU‘(,NG
~diviirary {Timechmenan 13-ddm-dung)

......... »

- Luu: VT; TCT (VT, tén don vij soan thao).

.HE..Xé_FéF! (TimesNewRoman 14-dim-dimg)

Iy
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BQ TAI CHINH
{TimesNewRoman |2-ddm-dimg)

S6:  /BTC-TCT
(TimesNewRoman |4-dimg)
V/V:.(TimesNewRoman 12-¢img)

Kinh giri:

(TimesNewRoman | d-dimg)

Noi nhan: (TimesNewRoman fz.ngméagmm)

- Nhur trén; (TimcchwRoman 1 1-dimg)
- Cong ty A;

PRy

- Luu: VT; TCT (VT, tén don vj soan tho),

Mau 4: Cong van (ky TUQ) B Tai chinh

'~ CONG HOA XA HOI CHU NGHIA VIET NAM

(TimesNewRoman | 2-dim-dimg)

Poc 1dp - Ty do - Hanh phiic

(TimesNewRoman 14-d§m-dimg)

- Ha N6i, ngay  thdng  nam 200...

(TimesNewRoman !4-nghiéng)

(TimesNewRomzan |4-dung)

TUQ. BO TRUONG
TONG CUC TRUONG
(hodic) KT. TONG CUC TRUONG
PHO TONG CyC TRUONG

(TimesNewRoman 13-ddm-dimg)

qu_é tén (TimesNewRoman 14-d4m-dimg)
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Mau S: To trinh B Tai chinh trinh TTCP

BO TAICHINH CONG HOA XA HQI CHU NGHIA VIET NAM
{TimesNewRoman 12-ddm-dimg) {TimesNewRoman 12-ddm-ding)

ch lap - Ty do - Hanh phic

(TimesNewRoman Iid;m-dung)

sé:  /TTr-BTC T HaNgi, ngay  théng  nam 200..

(TimeshewRoman [4dimg) _ (TimesNewRoman 14-nghiéng)

TO TRINH

(TimesNewRoman 14-dim- dung)

2
Ve viéc ... (TimesNewRoman 14-dam-dimg)

(TimesNewRoman 14-dimg) -

...............

.........................................

......

.............................................................................

Noi RhEn: TimesNewRoman 1 2-nghiéng-dim) L - BQ TRUONG _

' - Thi tréng Chinh phi); (TimesNewRaman 1i-dimg) (hoic) K"I'. BQ_ TRUONG
- Viin phéng(l‘hinh phu; THU TRUONG
g (TimesNewRoman 13-ddm-ding)

..........

-Luu VT TCT (VT, tén don vj soan thao).

. Ho va tén (TimesNewRoman 14-dim-dimg)

Iy

54
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M4u 6: Gidy moi hop ctia B Tai chinh

BO TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
(TimesNewRoman 12-ddm-dimg) {TimesNewRoman 12-d4m-dimg)
Poc lap - Ty do - Hanh phic

(TimesNewRoman 14<ddm-dimg)

S6: IGM-VP | HaNgi,ngay thdng nam 200..

(TimesNewRoman 14-dimg) (TimesNewRoman 14-nghiéng)

GIAY MOI HQP

(TimesNewRoman |4-dam- dimg)

Kinh glh = ... (TimesNewRoman 14-dimg)

(TimesNewRoman 14.dimg) . -

Thoigian: ... .. ... (TimesNewRoman |4-ding).
{TimesNewRoman |4-dim- dimg)

. A
Dijadiem: = ... ... .. (TimesNewRoman l4-dimg)
{TimesNewRoman |4-dim- dimg)

Ngl.rb'l chatri: .. .. oo (TimesNewRoman 14-0ing)
(TimesNewRoman |4-ddm- dimg)

B{ Tai chinh xin trén trong kinh méi quy dai biéu dén du hop..

(TimesNewRoman 14-dimg)

NoT RhER: (TimesNewRoman 12-nghiéng-dam) ~ TL.BQ TRUONG
- Nhir rén; (TimesNewRoman 11-dimg) CHANH V}-\N PHONG

(TimesNewRoman 13-ddm-ding)

......... »

- Vu TVQT (dé bé tri phong hop);
- Luu: VT; TCT (VT, tén don vj soan thao).

....................
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M3u 7: Quyét dinh Téng cuc Thué

BO TAI CHINH CONG HOA XA HOQI CHU NGHIA VIET NAM
(TimesNeuwRoman 12-dung) {TimesNeuwRoman |12-dim-dung)
TONG CUC THUE Pjc lap - Ty do - Hanh phic
{TimesNeuwRoman szlérn-dlimg) _ (TimesNeuwRoman 14-ddm-dimg)

Sé:  /QD-TCT . HaNgi,ngay  thdng  nam 200...

{TimesNeuwRoman i4-dimg) {TimesNeuwRoman | 4-nghiéng)

QUYET PINH

(TimesNeuwRoman 14-didm-dumg)

A sa
Ve VIEC ... (TimesNeuwRoman 14-<tim-ding)

TONG CUC TRUOGNG TONG CUC THUE

(TimesNeuwRoman 14-dim-dimg)

Can cir )

KEEC MFIE COA .. covcovivsiioivuuievasenssasakns s s e insssiss st apaisisiy

QUYET PINH:

(TimesNeuwRoman 14-dim-dimg)

A
Dieu 1. mimesNeuwRoman 14-ddm-dimg)
{TimesNeuwRoman l4-dimg)

A
Piéu ... (TimesNeuwRoman 14-dsm-dimg)
(Tim:sN-:umemn 14-dimg)

Noi !‘l}h_ﬁﬂ.‘ (TimesNewwRoman | 2-nghiéng-dam) - TONG CUC TRU&NG .
-Nhur diéu ...; (TimesNeuwRoman |1-dimg) (hoic) KT. TONG CUC TRUONG

- Cong ty A; | PHO TONG CUC TRUONG

(TimesNeuwRoman 13-ddm-dimg)

- Luu: VT, tén don vi soan thao.

Ho va tén (TimesNeuwRoman 14-dam-dimg)
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Mau 8: Cdng van Téng cuc Thué

~ BOTAICHINH
{TimesNewRoman |2-dimg)

TONG CUC THUE

(TimesNewRoman |2-dim-dimg)
So: /TCT- .......

{TimesNewRoman |4-dimg)
V/Iv: (TimesNewRoman 12dimg)

Kinh gui:

(T-’.mNewRomnn l4=dimg} -

Noi nh@n: rimesNewRoman 12-nghiéng-ddm)

- Nhu trén:  (TimesNewRoman | 1-Cing)
-Cong ty A;

passsaaieg

- Luu: VT, tén don vi soan thao.

CONG HOA XA HOI CHU NGHIA VIET NAM
{TimesNewRoman 12-ddm-ding)

ch lap - Tw do - Hanh phic

__(TimesNewRoman l-l-dam <dimg)

‘Ha Ngi, ngay  thang  néam 200...

(TimesNewRoman 14-nghicng)

(Tlrr'scsh-'cmenan la-dimg)

TONG CUC TRUONG
(hodc) KT. TONG CUC TRUONG
PHO TONG CUC TRUONG

(Tlrncs.‘ltwﬁ‘.oman 1 3-d3m-dimg)

HQ va tén (TimesNewRoman 14-dim-dimg}

Iy
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Mau 9: Cong vin (cac Ban, don vi ky TL) Tdng cuc Thué
~ CONG HOA XA HOI CHU NGHIA VIET NAM

BOTAICHINH
{TimesNewRoman 12-ding)
TONG CUC THUE

(TimesNewRoman 12-0dm-dimg)

Sé: /TCT- .......

(TrmesNewRoman 14-duimg)
Viv: (TimesNewRoman 12-dimg)

Kinh guri:

(TimesNewRoman |4-dimg)

......................

Noi ﬂhﬁﬂ.‘ {TimesNewRoman ! 2-nghiéng-ddm)

- Nhu trén;  (TimesNewRoman | 1-4img)
-Cong 1y A;

L]

- Lwu: VT, tén don vi soan thao.

(TimesNewRoman | 2-dim-dimg)

Poc 1ap - Tu do - Hanh phiic

(TimesNewRoman |4-dim-dung)

Ha N¢i, ngay  thang

nam 200...

(TimesNewRoman | 4-nghiéng)

(TimesNewRoman | 4-dtmg)

TL. TONG CUC TRUONG

TRUONG BAN

(hoic) KT. TRUGNG BAN

PHO TRUONG BAN

('r‘irn:sNszc-rnan 13-dam-dung)

Ho va tén (rimesNewRoman |4-d4m-dimg)

A7
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M3u 10: Thong bao cua Tong cuc Thué

'BOTAICHINH =~ CONG HOA XA HOI CHU NGHIA VIET NAM
(TimesNewRoman | 2-hing) (TimesNewRoman | 2-d&m-dung)
TONG CYC THUE ch lap - Tu do - Hanh phuc
(TimesNewRoman iz-d!m«dﬂng] o ) (Tlmt;NcwRonan l-l-d&m»dn.ma]
Sé: /TB-TCT . Ha pr ngay  thang  nam 200...
{TimesNewRoman 14-dimg) (TimesNewRoman l4-nghiéng)
THONG BAO

(TimesNewRoman 14-ddm- dimg)

A -
Ve viec ... (TimesNewRoman 14-dim-dimg)

(TimesNewRoman 14-dimg)

........................................
..............................................................

NOi nh@n: (TimesNewRoman 12-nghiéng-ddm) TL. TONG CUC TRUONG
CHANH VAN PHONG
(hodic) KT. CHANH VAN PHONG

- Luu: VT, tén don vi soan théo. PHO CHANH VAN PHONG

{TimesNewRoman 13-ddm-dimg)

i 3 (TimesNewRoman | |-dimg)

A07Ed
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Maiu 11: Béo cdo cua Tong cuc Thué

BOTAICHINH CONG HOA XA HQI CHU NGHIA VIET NAM
(TimesNewRoman 12-img) (TimesNewRoman | 2-ddm-fimg)
TONG CyC THUE Déc lap - Tw do - Hanh phiic

(TimesNewRoman 12-g8m-dimg) TimesNewRoman 14-2dm-dimg)

Sé: /BC-TCT . . Ha Néi, ngay  thang  nam 200...

(TimesNewRoman 14-<img) (TimesNewRoman [4-nghiéng)

BAO CAO
(TimesNewRoman |4-ddm- dimg)

A s
Ve viée ... (TimesNewRoman 14-dim-dimg)

(TimesNewRoman I4-dimg) . . . .

A

S|
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NOT RBEN: (TimesNewRoman 12-nghiéng-dim) | TONG C UC TRUONG ‘

- Lanh dao By TC; (TimesNewRoman 11-dimg) (hodc) ],(T- TONG Ccuc TR_U’GNG
- Lanh dao TCT; | PHO TONG CUC TRUONG

- Vin phong B§; (TimesNewRoman | 3-dim-dimg)

- Vu NSNN:

- Luu: VT, tén dom v soan thao.

B _H_q_v:’itén {TimesNewRoman |4-¢im-dimg)




Mau 12: Gidy mdi hop cua TCT

BOTAICHINH CONG HOA XA HQI CHU NGHIA VIET NAM
{TimesNewRoman 12-ding) {TimesNewRoman 12-dam-dung)
TONG CYC THUE Péc ldp - Ty do - Hanh phic
(TimesNewRoman Izd&mdirﬂ;)_ ) N {TimesNewRoman | 4-dgm<dimg)
Sé: IGM-TCT ~ HaNgi ngay  thdng  nam 200...
(TimesNewRoman I4-dimg) . (TimesNewRoman {4-nghiéng)

GIAY MOI1 HQP

(TimesNewRoman 14-3im- dimg)

Kinh giri: - ... (TimesNewRoman 14-dimg)

{TimesNewRoman 14-dimg)

Thoi gian: ...............................(TimesNewRoman l4<timg). .
{TimesNewRoman |4-ddm- dimg)

Biﬂ diém: ... .. .. ... v vovo . .(TimesNewRoman 14-dimg) .
(TimesNewRoman 14-<1im- dimg)

Ngwoichatri: . ... . . ... . (TimesNewRoman l4-dimg).
{TimesNewRoman 14-dim- dimg)

Téng cuc Thué xin tran trong kinh moi quy dai biéu dén du hop./.

{TimesNewRoman |4-dimg)

Noi nhdn: (TimesNewRoman i2-nghicng-damy  TONG CcycC TRUONG ]

- Nhu trén;  (TimesNewRoman 11-ding) (hodc) ,KT-,TONG CUC TRUONG
ity o PHO TONG CUC TRUONG

- Ban TVQT (deé bo tri phong hop); (TimesNewRoman |3-ddm-dimg)

. - Luu: VT, tén don vi soan thao.

H? va tén {TimesNewRoman 14-dim-dimg)
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Mau 13: Gidy m&i hop (ky TL) ciia TCT

BO TAI CHINH - CONG HOA XA HOI CHU NGHIA VIET NAM
(TimesNewRoman |2-dimg) {TimesNewRoman 12-ddm-dung)
TONG CUC THUE Poc ldp - Ty do - Hanh phiic
(TimestewRoman 12-dim dimg) . (TimesNewRoman 14<ddm-dimg)
Sé: /GM-VP | Ha Néi, ngay thang  nam 200...
_(TimesNewRoman 14-dimg) _ (TimesNewRoman 14-nghidng)

GIAY MOT HQP

(TimesNewRoman 14-dim- dimg)

Kinh gl:n = oo {TimesNewRonan 14-dimg)

(TimesNewRoman 14-dimg)

..................................

Thei gian: e e, e {TimesNewRoman |4<iimg) . .
(TimesNewRoman 14-d4m- dimg)

. s A
B[adlem: Ceeereeeieecieaea oo (TimesNewRoman 14-dimg)
(TimesNewRoman |4-3im- dimg)

Ngu'b'i chatri: .. . . coivieooieeecc s (TimesNewRoman 14-dimg).
(TimesNewRoman 14-dim- dimg)

Tdng cuc Thué xin tran trong kinh mdi quy dai biéu dén dy hop./.

(TimesNewRoman 14-dimg)

Noi _h@n: (TimesNewRoman 12-nghiéngdim)  TL. TONG cyc TRUONG

- Nhu trén;  (TimesNewRoman 11-dimg) CHANH VAN P!IONG :

o (hoic) KT. CHANH VAN PHONG
- Ban TVQT (dé bd tri phong hop); PHO CHANH VAN PHONG

- Laru: VT, tén don vj soan thao. (TimesNewRoman 13-ddm-dimg)

HQ va tén (TimesNewRoman | 4-ddm-dimg)
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Mau 14: Sao van ban do Vin phong ky

PHAN CUOI CUA VAN BAN

(Giit nguyén ddu, chit ky, noi nhin)

TONG CUC THUE

(Times New Roman, ¢& ¢ch 12 in hoa, ddm, dimg)

Sé: /SY(hodc SL, TS)-VP

(Times New Roman, c& chix |3 in thudng, dimg)

Noi nhin:

{Times New Roman, cd chir 12 kiéu chi nghiéng, dim)

...........

(Times New Roman, c& chit |1 in thidmg, dimg):
- Luu: VT (viét tat

SAO Y BAN CHINH
(Hozic SAO LUC, TRICH SAO)

(Times New Roman, ¢& chlr 13 in hoa, ddm, dimg)

Ha néi, ngay  thdng ndm 2005

(Times New Roman, cd chir 4 in thuimg, nghigng)

TL. TONG CUC TRUONG
KT. CHANH VAN PHONG
PHO CHANH VAN PHONG

{Times New Roman, ¢& chir 13 in hoa, dam, dimg)

Nguyén Vin A

{Times New Roman, ¢& chi |4 m thuomg, dim, dimg)
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Mau 15: Sao van ban do linh dao Ban TCCB ky

PHAN CUOI CUA VAN BAN

(Giit nguyén diu, chit ky, noi nhin)

TONG CUC THUE

{Taimes New Roman, ¢& cht 12 in how, ddm, dimg)

Sé: /SY(hoic SL, TS)-TCCB

(Times New Roman, ¢& ch 13 in thutng, dimg)

Noi nhdn:
(Times New Roman, ¢d ch@ 12 kidu chl nghiéng, ddm)

(Times New Roman, ¢ chix 1) in thutmg, dimg);
Luwu: TCCB, VT (néu cb).

SAO Y BAN CHINH
(Hoic SAO LUC, TRiCH SAO)

(Times New Roman. ¢& chid 13, :n hoa. ddm, dimg)

Ha ngi, ngay  thdang ndam 2005
{Times New Roman, ¢d ¢h 14 in thuimg, nghiéng)

TL. TONG CUC TRUONG
TRUGNG BAN TO CHU'C CAN BQ
hoic
KT. TRUONG BAN TO CHUC CAN BQ
PHO TRUGNG BAN

{T.mes New Roman, ¢d chir 13 1n hoa, dim, dimg)

Nguyén Vin A

(Times New Roman, ¢& ch@ !4 in thutmg, ddm, dimg)
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