UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH PAKLAK Doc lap - Tu do - Hanh phiic
Sé:.jﬁﬂO/QD-UBND Buén Ma Thugt, ngdysdl thang 10 ndm 2005
QUYET PINH

Vé viéc ban hanh quy dinh qudn Iy va siv dung
hé thong thw dién tir tinh Dék Lik

UY BAN NHAN DAN TiNH PAK LAK

Can ctr Luat t§ chic Hi ddng nhan dén va Uy ban nhin dan ngay
26/11/2003;

Can cir Nghi dinh 55/2001/ND-CP ngay 23/8/2001 ciia Chinh pha vé quan
ly, cung cAp va sir dung dich vu Internet;

Céan cur Quyé:'t dinh 112/2001/QD-TTg ngay 25/7/2001 cua Thu tudéng Chinh
phi phé duyét D€ an Tin hoc hoa quan ly hanh chinh Nha nudc giai doan
2001-2005;

Cén cu Quyét dinh s6 1709/QD-UB, ngay 27/6/2002 ctia UBND tinh vé viéc
phé duyét P& an tin hoc hoa quan ly hanh chinh Nha nuéc tinh Dak Lak giai doan
2001-2005; .

Xét dé nghi ctia Chanh Vian phong UBND tinh;

QUYET PINH:
,Diéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé& quan Iy va sir dung
h¢ thong thu dién t clia tinh Dak Lak.
biéu 2. Giao Chanh Van phong UBND tinh, Trung tam Tin hoc thudc Van

phong UBND tinh tryc tiép huong dén, kiém tra d6n dbc cac cp, cac nganh thyc
hién quyét dinh nay.

. Didu 3. Quyét dinh nay c6 hidu luc ké tir ngdy ky ban hanh.

Pidu 4. Chanh Van phong UBND tinh, Giam d6c céc sd, ban, nganh cua
tinh, Ch tich UBND céc huyén, thanh phd; can bd, cong chirc, vién chire trong cac
co quan hanh chinh Nha nudc cta tinh chiu trach nhlem thi hanh quyét dinh nay.

Noi nhin: : ' . CHU TICH
-Ban diéu hanh D& 4n 112 CP ( dé b/c) A "‘"’r)

-Chu tich, cdc PCT UBND tinh; ¢
-C4c 53, ban, nganh trong tinh; L WA

- UBND céc huygn, TP,
-Lanh dao VP, }
-Lwu VT, TCHC, T TTH.
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TiNH PAK LAK DPoc ldp — Tw do - Hanh phic

QUY DINH

V& viéc sir dung thur dién tir caa tinh Pak Lak
(Ban hanh kém theo Quyet dinh s6.:9390/0P-UBND,
ngay-26 thang 10 ndm 2005 ctia UBND tinh )

CHUONG 1
QUY PINH CHUNG

Dleu 1: Hé théng thu dién t (E-mail) cua tinh Bak Lak 14 thanh phan cua
hé thong thong tin dién tir chung ciia toan quéc.

Hé théng thu dién tir 13 mét thanh phin co ban cia Trung tam tich hop dt
liéu dugc xay dung trong chuong trinh Tin hoc hoa quan ly hanh chinh Nha
nudc giai doan 2001 — 2005 (Dé an 112) nhim phuc vu cho can bg, cong chire,
vién chirc thudc cac quan hanh chinh tinh Dak Lk sir dung giri, nhan théng tin
dudi dang thir tin qua mang tin hoc dién rdng, phuc vu cong tac chuyén mon,
nghiép vu theo chirc nang, nhiém vu dugc phan cong.

Picu 2: Van phong Uy ban nhan dan tinh Pak Lak chiu trach nhiém quan
Iy khai thac sir dung hé thong thu dién tir clia tinh. Chanh Van phong Uy ban
nhan déin tinh thuc hién nhiém vy quan ly hé thong thu dién ti cia tinh.

Trung t&m tin hoc truc thu¢c Van phong Uy ban nhén dan tinh chiu trach
nhiém vé quan tri ky thuat hé théng thu dién tir va cac dich vu co ban ctia hé
thong thong tin dién tir cia tinh.

Diéu 3: Quy dinh nay ap dung cho tét ca cac don vi va can b9, cong chire
ctia tinh Dak Lak khi khai théc va sir dung hé thdng thu dién tir clia tinh.

. ] CHUONG I1 ]
TO CHUC HE THONG THU PIEN TU

Diéu 4: Hé théng thu dién tir dugc thiét 1ap va van hanh trén ha tang k¥
thuét cia tmh gom Trung tam tich hop dir liéu, mang LAN thanh phéan... :

Hé thong the dwoc dit tén duy nhit trong tinh c6 dang tén
xxx@daklak.gov.vn dugc chia thanh cac loai:

Hép thu danh cho ¢4 nhén: danh cho céc cén bg, cong chirc cua tinh.
Hop thu danh cho don vi hanh chinh cia tinh .
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Moi théng tin cé nhan, t6 chirc khi ding ky st dung hop thu dién t cla
tinh duoc luu trir trong mot co s& dir liéu dét tai Trung tam tich hop dir liéu cua
tinh - goi 1a danh ba thu dién ti cua tinh.

_ CHUONG III ,
QUY DINH QUAN LY VA SU DUNG THU BIEN TU

Diéu 5: Trach nhiém cda cic don vi tham gia quan ly thu dién tir tinh.
1. Van phong Uy ban nhan dan tinh:

Chénh van phong Uy ban nhén dén tinh cé quyén quén ly danh ba dién tr
cua tinh, cho phép ding nhap, sira ddi, loai bé cac hdp thu cia tinh.

Trung tdm tin hoc Van phong UBND tinh c6 nhiém vy giup Chénh Van
phong thuc hién cép nhat thong tin vao heé théng thu dién tir ca tinh theo Quyét
dinh cia Chanh Vin phong UBND tinh.

2. S& Néi vu cung cép thong tin cép nhét vé thay dm thong tin v& mdi can
bd cong chirc cho Vin phong Uy ban nhan dan tinh @& cap nhat kip thoi vio
danh ba thur dién tr cua tinh.

3. Céc don vi hanh chinh trong tinh phai bao cao cac thong tin thay dbi vé
c4 nhén, t chirc cho Van phong Uy ban nhan dan tinh. Chanh Van phong Uy
ban nhan dan tinh chiu trach nhiém cép nhat cac thong tin thay d6i vao danh ba
thu dién tr cua tinh.

Pidu 6: Trung tam Tin hoc Van phong Uy ban nhan dan tinh ¢ nhiém vu:

1. Quén trj hé théng danh ba thu dién tir co quan tinh Dak Lak, thong tin vé
danh ba thu dién tir trong tinh.

2. Cap cho timg can bd, cong churc, vién chirc co quan tinh Pk Lak dia chi
thu dién tir va mét khau sir dung, khai thac thu dién tir .

3. Quén trj Hé théng thu dién tir , bio dam cho Hé thong thu tin dién tir cia
tinh Dak Lak hoat d6ng thong sudt , lién tuc.

4. Bao dam an toan, bao mét thong tin d6i v6i hé thong thu dién tir ca t1nh
Pk Lik theo ché d6 mat, quan ly quyen truy nhép cua cac don vi, can bg, cong
chirc, vién chirc cac co quan trong tinh. -

5. Xo4 b thu réc va céc thu dién tr ¢6 ndi dung khéng phi hgp véi muc
dich phuc vu cong tac nghiép vu chuyén mén.

6. Cai dat hé théng phong chéng Virus dbi véi Hé théng thu dién tir cha
tinh Pak Lik.

7. Tao 1ap ché d6 luu trir thong tin.
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8. Xay dung va thuc hién ké hoach boi dudng, tap huén cho can bo, cong
chire, vién chirc cac co quan tinh Pak Lk khai thac sir dung Hé thong thu tin
dién tir cua tinh .

9. Can ctr ké hoach hing nim dy toan kinh phi cho viéc quan ly, xay dung
va phat trién Hé thong thu dién tir cia tinh Pak Lik ¢ trinh lanh dao tinh phé
duyét.

Pidu 7: Cung cép va quan ly thu dién ti,

Viéc cung cép va quan ly thu dién tir dugc ap dung cho adi tugng mdi
duogc tuyen vao 1am viéc trong tinh, thuyén chuyén cong tic hodc thoi khong
lam viéc trong tinh.

1.D4i véi trudng hop cong chirc méi vao 1am viée trong tinh.

Sau khi c6 Quyét dinh tuyén dung hoic tiép nhén can bd mdi va cé 1énh
cia Chanh Vin phong Uy ban nhan dan tinh, Trung tim tin hoc Van phong
UBND tinh phai tao l4p mét hop thu méi cho can by d6 dé tham gia hé théng
thong tin dién tur.

2. Bi véi trudng hop cong chirc thay dbi vi tri cong tac.

Trung tdm tin hoc can cir vao van ban hién hanh cua tinh, cap nhat lhong
tin vao danh ba dién tr cua tinh dé dam bao tinh thong nhit quan Iy nguol su
dung trong hé thng thong tin dién tiT cia tinh.

3.D0i véi trudng hop cdng chirc chuyén cong tac ra khoi tinh hodc vé huu.

Trung tam tin hoc cén c vao van ban hién hanh cua tinh cdp nhét thong tin
vao danh ba dién tir cua tinh va Joai hop thu cia cén bd nay ra khéi hé thong
théng tin dién t cda tinh.

Pidu ,8: Trach nhi€m ctia nguoi st dung hop thu ca nhan.

Cac can bg, cong chire vién chire thudc co quan tinh Bak Lak duge cap hop‘

thu dién tir cd nhén cé trach nhiém:
1. Bao vé mat khau st dung thu dlen t.
2. Quan ly va lu'u tri¥ cac thur dién tu clia ca nhan.
3. Chiu trach nhiém vé nbi dung thong tin ciia minh gui 1én mang,

4. Khéng truy cép vao hop thu ciia ngudi khac va khong dé ngudi khac sir
dung dia chi, hop thur dién tir cia minh.
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5. Khéng duoc dé 16 mat khau hoac cung cép mét khiu thu dién tir cua ban
than cho nguoi khac. Truong hO’p mét khéu bi 16 phai bao cao cho Trung tim tin

hoc dé dugc xir 1y.

6. Khong phat tan thu rac hodc cac thu dién tir khong dung muc dich cia Hé
théng thu dién tir co quan tinh Pak Lak théng qua dia chi sir dung ctta minh.

7. Khi gip su c¢b vé hé thong thu dién tir phai bao cao cho Trung tam tin hoc
dé xur ly.

Piéu 9: Trach nhiém cua ngudi su nguoi sir dung hop thu don vi.

Hop thu dién tir don vi 13 hop thu dac biét danh dé trao di cong tac cua
don vi.

_Hop thu don vi do Thu truéng don vi quan ly. Thi trudng don vi co thé ay
quyén cho mét sb ngudi trong don vi sit dung.

Khi thay dbi Thi trudng don vi thi phai ban giao hp thu, mét khiu va toan
bd ndi dung dir liéu ctia hdp thur don vi cho Thi trudng don vi mai.

Khi nhin dugc thur dién tir giri vao hop ‘thu don vi thi nguoi Tha trudng
don vi (hoac nguodi duge Thi trudng 0y quyén) phai cé trach nhiém xa ly va
thuc hién.

Thu trdng co quan ban hanh quy ché sir dung va chip hanh thong tin dugc
truyén qua hop thu co quan va phai coi d6 nhu phuong tién cong bé ménh lénh
hanh chinh ctia tht trudng don vi.

| Pidu 10: Cac don vi hanh chinh cép so, huyén khong tr t6 chirc hé thong
thu thir dién tir (e mail) riéng.

Khéng sir dung cac hop thu c4 nhan dang khac (nhu yahoo, hotmail...) dé
trao doi cong viéc trén mang cua tinh.

CHUONG IV
TO CHUC THUC HIEN

Piéu 11: Ban Quy dinh nay c6 hidu luc ké tir ngay ky ban hanh.

Piéu 12: Vin phong Uy ban nhén din tinh, Trung tdm Tin hoc Van phong
Uy ban nhan dan tinh va Thu trudng cac don vi tham gia vao H¢ théng thu dién
tir ¢6 trach nhiém t6 chirc trién khai thuc hién trong don vi minh céc quy dinh
trén. .

DPon vi, ca nhin nao vi pham quy dinh nay phai chju trach nhiém theo quy
dinh cua phap 1énh hién hanh.
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Piéu 13: Trong qua trinh thyc hién, neu c6 nhitng vén dé vuong mac can
stra d4i, bd sung, d& nghij cac don vi g vé Vin phong UBND tinh dé téng hop
bio cao UBND tinh xem xét, quyét dinh./.

CHU TICH

NBUYEN VAN LaNG
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DANH sAcH DIA CHI THU BIEN TU'( E-MAIL) CUA CAC DON VI TRONG TINH

" ( Ban hanh k&m theo Quyét dinh s6-¢390/QD-UBND,
ngay théng 10 ndm 2005 ciia UBND tinh Dak lak

TT | Tén don vi Pja chi E-mail Ghi chd

1. | Uy ban nhan dén tinh ubnd@daklak.gov.vn B

2. | S&dNoi vy : sonoivu@daklak.gov.vn

3. | Céng an tinh L congantinh@daklak.gov.vn

4. | S& Tai chinh . sotaichinh@daklak.gov.vn

5. | S& Xay dung soxaydung@daklak.gov.vn

6. | S& Tu phap sotuphap@daklak.gov.vn

7. | S& Tai nguyén - MT sotnmt@daklak.gov.vn

8. | Cyc thong ké cucthongke@daklak.gov.vn

9. | Chi cuc kiém lam chicuckiemlam@daklak.gov.vn

10. | Cuc thué cucthue@daklak.gov.vn

11. | S§LBDTBXH soldtbxh@daklak.gov.vn

12. | S& Cong nghi¢p socongnghiep@daklak.gov.vn

13. | SO NN - PTNT sonnptnt@daklak.gov.vn

14. | B d¢i bién phong bodoibienphong@daklak.gov.vn

15. | 'S¢ K& hoach va déu tu sokhdt@daklak.gov.vn

16. | S& Vin héa thdng tin sovhtt@daklak.gov.vn

17. | S& Giao thong van tai sogtvt@daklak.gov.vn

18. | So Y té soyte@daklak.gov.vn

19. { UBND thanh phé BMT ubndtp@daklak.gov.vn

20. | S& Thuong mai Du lich sotmdl@daklak.gov.vn

21. | S& Giso duc & ddo tao sogddt@daklak.gov.vn

22. | Ban chulin bj c4c DA KCN banglkcn@daklak.gov.vn

23. | Ban Ton gido bantongiao@daklak.gov.vn

24. | Thanh tra tinh thanhtra@daklak.gov.vn

25. | Ban Dan tfc bandantoc@daklak.gov.vn

26. | S¢ BCVT sobcvt@daklak.gov.vn

27, Sé& khen sokhcn@daklak.gov.vn

28, Hoi lién hi.?p phu nit tinh hoilienhiepphunu@daklak.gov.vn

NE The dyc thé thao sotheducthethao@daklak.gov.vn

30. Uy ban Dan s GP&TE uybandsgdte@daklak.gov.vn

3. | Vién kiém sét nhin dén tinh vienkiemsatnd@daklak.gov.vn
Huyén Buén P6n buondon@daklak.gov.vn

w
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33 Huyén Cu Mgar cumgar@daklak.gov.vn
34, Huy¢n Ea Hleo eahleo@daklak.gov.vn

35. Huy¢n Ea Kar eakar@daklak.gov.vn

36. Huyén Ea Stp easup@daklak.gov.vn

37, Huyén Krong Na krongna@daklak.gov.vn
38. Huyén Krong Bong krongbong@daklak.gov.vn
39, Huyén Krong Buk krongbuk@daklak.gov.vn
40. Huyén Krong Nang krongnang@daklak.gov.vn
41. Huyén Krong Pak krongpak(@daklak.gov.vn
47 | Huyén Lak lak@daklak.gov.vn

43, | Huyén M'Drik madrak@daklak.gov.vn
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