15900

CONG BAO/S6 310 + 311/18-5-2007/VBQPPL/QD-BNV/553

BO NOI VU

BO NOI VU

S6: 05/2007/QD-BNV

CONG HOA XA HQI CHU NGHIA VIET NAM

Béc 14p - Tu do - Hanh phiic

Ha Noi, ngay 17 thang 4 nim 2007

QUYET PINH
ban hanh Quy ché Chirng chi
dao tao, boi duéng cin bé, cong chire

BO TRUGNG BO NOI VU

Can cu Nghi dinh sé6 45/2003/NB-CP
ngay 09 thang 5 nam 2003 cua Chinh
phii quy dinh chirc ndng, nhiém vu, quyén
han va co cdu t6 chirc ciia Bo Noi vu;

Cdn cir Quyét dinh s6 161/2003/0D-
TTg ngay 04 thang 8 nam 2003 cua Thu
tucng Chinh phi vé viéc ban hanh Quy
ché ddio tao, béi dudng can bé, cong
chuee;

Xét dé nghi cua Vu trucng Vu DPao
tao, boi dudng can bé, cong chirc nha

nieoc,
QUYET PINH:

Diéu 1. Ban hinh kém theo Quyét

dinh nay Quy ché Chitng chi dao tao, bm
dudng cén bd, cong chirc.

Diéu 2. Quyét dinh nay c6 hidu luc
sau 15 ngdy, ké tir ngdy ding Cong bao.
Nhiing quy dinh trudc day trai véi Quyét
dinh nay déu bii bo.

Dic¢u 3. B¢ truéng cac Bo, Thu trudng
co quan ngang B, Thu truéng co
quan thudéc Chinh phu, Chu tich Uy
ban nhén din cac tinh, thanh phé truc
thugc Trung wong, Thu trudng cac don
vi li€n quan chiu trach nhiém thi hanh
Quyét dinh nay./.

BO TRUONG

D6 Quang Trung
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QUY CHE
chitng chi dio tao, boi dwéng cin bd, cong chire
(ban hanh kém theo Quyét dinh sé 05/2007/OD-BNV
ngay 17 thang 4 nam 2007 cua Bg truéng Bo Néi vu)

Chuong 1
QUY DPINH CHUNG

Picu 1. Quy ché nay quy dinh vé
Chimng chi dao tao, bdi dudng cén bo,
céng chirc, bao gom:

1. Ching chi dao tao, bdi dudng kién
thire, k¥ nang chuyén mon nghiép vu.

2. Chimg chi dao tao, bbi dudng kién
thirc va ky nang quan ly nha nudc.

Piéu 2. Chirng chi dio tao, bdi dudng
kién thirc, ky ning chuyén moén nghiép
vu; Ching chi ddo tao, boi dudng kién
thirc va ky nang quan ly nha nuéc quy
dinh tai Quy ché nay 4p dung cho cac
d6i twong sau (goi chung la can bd,
cdng chirc):

1. Cong chirc hanh chinh, cong chirc du
bi lam viéc trong cac co quan nha nuéc &
Trung uong, cép tinh, cép huyén.

2. Can bg, cong chire xa, phudng, thi
trdn (goi chung la can bg, cong chirc
cip x3).

3. Pai biéu Hoi ddng nhan dan céc
ohp.

Piéu 3. Chimg chi dao tao, bdi dudng
kién thirc, k¥ nang chuyén mén nghiép

vu; Chimg chi ddo tao, bdi dudng kién
thirec va ky nang quan ly nha nude dugce
ding theo mau chung théng nhét trong
ca nuoc va do Bo Néi vu quy dinh.

Chuong I1
CAC LOAI CHUNG CHI VA THAM
QUYEN IN, CAP CHUNG CHI

Piéu 4. Cic loai Chung chi dao tag,
bdi dudng kién thirc, k¥ ndang chuyén
mdn nghiép vu; Chirng chi dao tao, béi
dudng kién thic va k¥ ning quéan 1y
nha nudc:

1. Loai Chirng chi dao tao, bdi dudmg
kién thirc, ky nang chuyén mén nghiép
vu cho cén bd, cong chirc cua cic B9,
nganh, dia phuwong gém cé:

a) Chirng chi dio tao, bdi dudng cap
nhat, bd sung kién thirc, k§ ning chuyén
mon nghiép vy;

b) Chting chi dao tao, bdi dudng kién
thire, k¥ ndng quan 1y chuyén nganh déi
v0O1 cong chirc hanh chinh va cong chire
cép xa theo nganh, linh vuc cOng tac.

2. Loai Chimg chi ddo tao, bdi dudng
kién thirc va k¥ nang quan ly nha nudc
gém co:
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a) Chung chi chuong trinh ddo tao tién

cong vu.

b) Chimg chi bdi dudng theo ngach
cong chirc:

- Chimg chi bdi dudng chuong trinh
ngach can su;

- Chiing chi bdi duéng chuong trinh
ngach chuyén vién;

- Chirng chi bdi dudng chuong trinh
ngach chuyén vién chinh,;

- Ching chi bdi dudng chuong trinh
ngach chuyén vién cao cflp.

¢) Ching chi boi dudng theo chic
danh céng chirc lanh dao:

- Chimg chi bdi dudng cong chire lanh
dao cip Phong va tuong duong;

- Ching chi bdi dudng cong chirc lanh
dao cap S va tuong duong;

- Chimg chi bdi dudng cong chirc lanh
dao cép Vu va tuong duong;

- Ching chi boi dudng Thir trudng va
tuong duong;

- Chimg chi bbi dudng Chu tich, Pho
Chu tich HDND; Chu tich, Phé Chu tich
UBND cﬁp huyén;

- Chimng chi bdi dudng Chu tich, Pho
Cha tich HDND; Cha tich, Phé Chi tich
UBND cip tinh.

d) Chung chi dao tao, bi dudng can
b, cong chirc cdp xa:

- Chimng chi ddo tao, bdi dudng kién
thirc va k¥ ning quan ly nha nudc doi
v3i cén bo, cong chirc cip xa;

- Chirng chi dao tao, bdi dudng Chu
tich HDND, Chu tich UBND cip x4.

e) Chimg chi bdi dudng dai biéu Hoi
déng nhan dan:

- Chung chi béi dudng dai bicu Hoi
dong nhén dan cap xa;
-

- Chig chi bdi dudng dai biéu Héi
ddng nhan dan cip huyén;

- Chimg chi bdi dudng dai biéu Hoi
dong nhan dan cép tinh.

Piéu 5. Viéc in, cap Chimng chi dio
tao, boi dudng kién thirc, k¥ ning chuyén
mén nghiép vu; Chimg chi dao tao, boi
dudng kién thirc va k¥ ning quan 1y nha
nuée do cdc co s& dao tao, bdi dudng
can bg, cong chirc thuc hién va chiu trach
nhiém trirde phap luét.

Viéc in, cdp Chung chi phan cap nhu
sau:

1. Hoc vién Hanh chinh Quéc gia
in, c::"ip cac loar Chiung chi dao tao,
bbi dudng chwong trinh ngach chuyén
vién chinh, Ching chi chuong trinh
ngach chuyén vién cao cip quy dinh
tai diém b; Ching chi bdi dudng cong
chirc linh dao cip S& va trong duong,
Chirng chi bdi dudng céng chirc lanh
dao cap Vu va tuong duong, Chirng chi
boi dudng Thir trudng va twong duong,
Chimg chi boi dudng Chu tich, Phé Chu
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tich HDND, Chu tich, Phé Chu tich
UBND cép huyén, Chirg chi bbi dudng
Chu tich, Phé Chi tich HDND, Chu tich,
Pho Chu tich UBND cap tinh quy dinh
tai diém c; Chimg chi bdi dudng dai bicu
Hoi ddng nhan dan cap tinh quy dinh tai
diém e khoan 2 Diéu 4.

2. Céc co so dao tao, bdi dudng can
bd, cong chirc cua cac BO nganh; cac
truong duge cic BY, nganh giao nhiém
vu td chirc cc khoa dao tao, bdi dudng
can bg, cong chirc in, cap cac loai Chimng
chi dao tao, bdi dudng kién thirc, ky
ning chuyén mon nghiép vu chuyén
nganh quy dinh tai khoan 1; Ching chi
chuong trinh dio tao tién céng vu quy
dinh tai diém a; Ching chi bdi dudng
chuong trinh ngach can su, Ching chi
bdi dudng chwong trinh ngach chuyén
vién quy dinh tai diém b; Chimg chi bdi
dudng cong chirc lanh dao cap Phong
va tuong dwong quy dinh tai diém c
khoan 2 Diéu 4.

3. Trudmg Chinh tri cac tinh, thanh pho
truc thudce Trung wong; cac co s¢ dao tao,
bdi dudng duogc cac Bo, nganh, Uy ban
nhan dan cac tinh, thanh phd truc thudc
trung wong giao nhiém vu dao tao, bbi
dudng can bd, cong chiic in, cé,p cac loai
Chirng chi dao tao, boi dudng kién thuc,
k¥ ning chuyén mén nghi€p vu chuyén
nganh quy dinh tai khoan 1; Ching chi
chuong trinh ddo tao tién céng vu quy
dinh tai diém a; Chimg chi bdi duéng
chuong trinh ngach can sy, Ching chi

bdi dudng chwong trinh ngach chuyén
vién quy dinh tai diém b; Chimg chi boi
dudng cong chic lanh dao cap Phong va
tuong duong quy dinh tai diém c; Chimg
chi dao tao, bdi dudng can b, cong chirc
cip xd quy dinh tai diém d; Chimg chi
bdi dudng dai biéu Héi dong nhin dan
cip xd, Ching chi bdi dudng dai biéu
Hoi ddng nhan dan cip huyén quy dinh
tai diém e khoan 2 Diéu 4 (Phu luc I).

Didu 6. Cic co s& dao tao, boi duong
phai c6 sb theo ddi, quan 1y viéc cap
Chtrng chi cua don vi minh; s6 nay thude
hd so lwu trir vinh vién clia co so.

Piéu 7. Chirng chi dio tao, bdi dudng
kién thirc va k¥ ning quan 1y nha nuée
duge cip cho nhimg hoc vién dam bde
cac diéu kién sau day: '

I. Tham gia hoc tip diy du cac ndi
dung quy dinh cta chuong trinh dao tao,
boi dudng. Thoi gian nghi hoc cé 1y do
khéng duoc vuot qua 20% thot gian quy
dinh cua chuong trinh.

2. C6 du cdc bai kiém tra, viét thu
hoach, d¢ 4n theo quy dinh; cac bai kiém
tra, viét thu hoach, dé an phai dat tir 5
diém tré 18n (chim theo thang diém 10).

3. Chép hanh t8t n6i quy hoc tap.

Piéu 8. Chirng chi dao tao, bdi dudng
kién thitc va k¥ ning quan 1y nha nuéc
duoc cip 01 (mdt) lan ngay sau khi khoa
hoc két thiic. Trudng hop Chimng chi bi
thit lac, ngudi duoc cip Chimg chi phai
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co0 don dé nghi va duogc co s¢ dao tao,
bdi dudng cip Gidy chirng nhén.

Diéu 9. Gia trj sir dung ctia Ching chi
dao tao, bdi dudng kién thirc va ky ning
quan ly nha nudc:

I. Chimg chi dao tao, bdi dudng can
bg, cong chirc 1a mdt trong nhirng cin cur
danh gid mirc d¢ hoan thanh nhiém wvu
cua can bg, cong chirc.

2. Chirng chi churong trinh dao tao tién
cong vu la mét trong nhing diéu kién dé
can bd, cong chirc duge bd nhiém vio
ngach di trang tuyén.

3. Chimng chi bdi dudng theo ngach
cong chire 1a mot trong nhimg diéu kién
dé can bo, c¢Ong chic duoc xem xét cur
du thi ning ngach, bd nhiém vao ngach
da hoc.

Chitmg chi bdi dudng chuong trinh
ngach chuyén vién, Chirng chi chuong
trinh bdi dudng ngach chuyén vién chinh
la dicu kién dé duoc hoc chuong trinh
cao hon lién ké.

Piéu 10. Gia tri lién thong giira cac
loai Chirng chi dao tao, bdi dudng kién
thure va ky ndng quan ly nha nudce va voi
cic vin bang dao tao chuyén nganh hanh
chinh khac:

i. Ching chi dao tao, bdi dudng
kién thirc va k§ ning quan Iy nha nudc
chuong trinh cao hon cé gia tri thay thé
Chitng chi dao tao, bdi dudng chuong
trinh thap hon.

2. Biang Ctr nhin hanh chinh, Bing
Thac si hanh chinh, Bing Tién si hanh
chinh c6 gia tri thay thé cac loai Chimg
chi quy dinh tai diém b khoan 2 Diéu 4
cia Quy ché nay trong thot han 5 (nam)
nim ké tr ngay cip.

Pi¢u 11. Kinh phi in, viét Chtng chi
dugc st dung tur nguén kinh phi dao tao,
boi dudng can bg, céng chirc nha nude
thco quy dinh cua B Tai chinh.

Piéu 12. Miu Chimg chi (Phu luc IT)

1. Kich thude Chimg chi: 13 cm x 19 cm.

2. Mau Chirmng chi:

a) Mit ngoai Ching chi dao tao, bdi

dudng cdp nhét, bo sung kién thirc, ki
nang chuyén moén nghiép vu cd6 man

xanh nudc bién; mat trong mau trang;

b) Mat ngoai Chiung chi dao tao, boi
dudng kién thirc va k¥ ning quan 1y nha
nude ¢d mau do huyét du; mat trong mau
tring.

3. Phong chir sir dung dé trinh bay
cac nd1 dung ghi trong Chung chi la
cdc phéng chir tiéng Viét vé6i kiéu chir
chdn phuong, bao dam tinh trang trong,
nghiém tic cua Ching chi.

4. Ky thuét trinh bay:

Chung chi khi gp lai theo chiéu ngang
co 4 trang.

Trang 1 trén cung c6 dong chir “Cong
hoa xa hi chu nghia Viét Nam* (Phong
chir: VnTimeH; C& chi: 12; Kiéu chir:
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dam, nhil vang), tiép dén 1a hinh Quéc
huy (Mau vang), sau d6 1a dong chix
Chung chi (Phong chia: VnTimeH; C&

chii: 20; Ki¢u chir: dam, nhii vang).

Trang 2 dong trén cung la tén co
quan, 16 chirc chi quén cip trén truc
tiép (Phong chit: VnTimeH; C& chil:
12 - 13; Kiéu chit: thuong), dong tiép
theo la tén co s& dao tao dugc ghi diy
du theo tén goi chinh thirec can cr vin
ban phap ly thanh lap (Phong chii:
VnTimeH; C& chif: 13 - 14; Kiéu chit:
dam), tiép theo 14 anh cia hoc vién duoc
cap Chung chi (¢& anh: 4 cm x 6 cm,
déng dau ndi), dong cudi 1a sd Quydt

dinh cap Chirng chi.

Trang 3: phia trén la Qudc hi¢u bao
gom 2 dong chir: “Cong hoa xa hdi chu
nghia Viét Nam” va “Ddc ldp - Tu do -
Hanh phic” (dong dau c6 Phong chir:
VnTimeH, Co chit: 12, Kiéu chir: dam;
dong sau c¢6 Phong chit: VnTime, C&
chir: 13; Kiéu chit: dam); tiép theo Ia
ching nhdn cua Thu truéng co s¢ dao
tao, bdi dudng bao gdm céc ndi dung:
Giam déc (Hiéu truong) co so dao tao,
bdi dudng (Phong chit: VnTimeH;
Co chir: 13 - 14; Kiéu chi: thudng);
Chung nhén 6ng (ba)...; Sinh ngay...
thang... nam...; Pon vi ¢Ong tic...; Da
hoan thanh chuong trinh...; Tir ngay...
thang... nam... dén ngay... thang...

nam...; Noi cip va ngay... thang...

niam... cap Chung chi; cudi cung Thu
truéng co s¢ dao tao, boi dudng ky tén,
dong dau.

5. Kich thudc Qudc huy va cédc chi
tict k¥ thuat trinh bay khéc do céc co s&
dao tao, bdi dudng can bd, cong chirc
quyél dinh; nhung phai dam bao su
cian ddi chung trong timng trang va cua

Chung chi.
Dicu 13. X ly vi pham

I. Chimg chi dao tao, bdi dudng kién
thirc, ky ndang chuyén mén nghiép vu;
Chimg chi dao tao, bdi dudng kién thuc
va k¥ ning quan Iy nha nude bi thu hdi
trong cac truong hop sau:

a) Bi phat hién c6 chirng cir vé su gian

lan trong viéc cap Ching chi;

b) Viéce cip Chimg chi vi pham céc
quy dinh tai Quy ché nay.

2. Can b, cong chirc ¢6 hanh vi gian
lan trong viéc quan 1y, cap va st dung
Chirng chi dao tao, béi dudng kién thire,
ky ndang chuyén mdn nghiép vu; Ching
chi dao tao, bdi dudng kién thic va ky
nang quan ly nha nudce thi phai chiu mot
trong cac hinh thire ky ludt theo quy dinh
cua Phap 1énh can b, cong chirc. Nhiing
hanh vi vi pham cac quy dinh vé viéc in,
cip, quan 1y va sir dung Chimg chi ma
c6 dau hiéu cia tdi pham thi bi truy ciru
trach nhiém hinh sy thco quy dinh cua

phap luat.
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Chuong II1
QUAN LY CHUNG CHI

Diéu 14. Trach nhiém cua Bd Noi vu
trong vicc quan 1y Chirng chi:

1. X4y dung ban hanh Mau Chimg
chi.

2. Quy dinh va huéng din thuc hién
cic quy dinh vé Ching chi dao tao, bdi
dudng kién thie va k¥ ning quan Iy nha
nudc quy dinh tai khoan 2 Diéu 4 cia
Quy ché nay.

3. Thanh tra, kiém tra viéc thuc hién
cac quy dinh vé Chimg chi cua cic co
s& ddo tao, bdi dudng can b, céng chirc
trong pham vi thdm quyén cua Bo Nai
vu quy dinh tai Quy ché nay.

4. Giai quyét khiéu nai, t6 cdo vé
nhitng vu viéc lién quan dén Chimg chi
dao tao, bdi dudng kién thirc va ky ning
quan ly nha nudc quy dinh tai khoan 2
Diéu 4 cua Quy ché nay.

Picu 15. Trach nhi¢m ciia cac Bd,
nganh va dia phuong trong viée quan ly
Chung chi:

I. Quy dinh cu thé nhirng néi dung
lién quan Ching chi dio tao, boi dudng
kién thirc, k¥ nang chuyén mon nghiép
vu chuyén nganh quy dinh tai khoan 1
Pitu 4 ciia Quy ché nay.

2. Don dbc, theo ddi, kiém tra viée
thuc hién Quy ché Chung chi dao tao,
bbi dudng can b, cdng chirc va cac van
béan lién quan cua cac co so dao tao, bdi
dudng can bg, cong chirc trire thude hodc
dugc giao nhiém wvuy.

3. Phéi hop voi Bo Néi vu va cée
co quan chirc ning thanh tra, kiém tra
gidi quyét nhiing vu viéc lién quan dén
Chimg chi dao tao, bdi dudng can bd,
cong chirc./.

BO TRUGNG

D6 Quang Trung
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Phu luc |

Tham quyén in, cap Chirng chi

S Céc chimng chi cu thé Hoc | Truong | Truong
chirng chi vién Bo, CT
HCQG | nganh ... | tinh...
1. Chung chi | a) Ching chi cip nhat, bé sung X X
dao tao, bdi | kién thuc, k¥ nang chuyén mon
dudng kién | nghiép vu
thure, k¥ nang
chuyén moén | b) Chimg chi bdi dudng kién X X
nghiép vu thic, k¥ nang chuyén nganh cho
cong chirc cip xd
2.Loai Chimg | a) Chung chi dao tao chuong X X
chi dao tao, | trinh Tién cdng vu
bdoi  dudng
kién thic, k¥ | b) Chimg chi bdi dudng thco
ning QLNN | ngach cdng chirc:
- Chirng chi bdi dudng chuong X X
trinh ngach CS
- Chirng chi bdi dudng chuong X X
trinh ngach CV
- Chimng chi bdi dudng chuong X
trinh ngach CVC, CVCC
¢) Ching chi boi dudng theo
chirc danh cdng chirc lanh dao:
- Chimg chi boi dudng cong X X
chirc lanh dao cdp Phong va
tuong duong
- Chirng chi bdi dudng céng| X
chirc lanh dao cap So va tuong
duong
- Chirng chi bdi dudng céng X

chirc 1anh dao cfip Vu va tuong
duong
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Tham quyén in, cap Ching chi

Loat ) . . . 1 - -
L Cac chirng chi cu th¢ oc Truong Truong

chirng chi vién B4, CT
HCQG | nganh ... | tinh...

- Chimg chi bdi dudng cong| X
chire 1anh dao cdp Th trudng
va tuong duong

- Ching chi béi dudng Chu tich, X
Pho chi tich HDND, UBND cp
huyén

- Ching chi bbi dudng Chu tich, | X
Phé chi tich HDPND, UBND cép
tinh

d) Chimg chi dao tao, bdi dudng

can bd, ¢cdng chic cap xa:

- Chumg chi ddo tao, bdi dudng X X
kién thirc, k¥ ning QLNN
- Chitng chi dio tao, bdi dudng X

Chi tich HDND, UBND ciép xa

¢) Chimg chi bdi dudng dai biéu

HDND:

- Chung chi boi dudng dai biéu X
HDND cap xi

- Chimg chi boi dudng dai biéu X
HDND cap huyén

- Chitng chi bdi dudng dai biéu X
HDND cép tinh
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Phu luc II

~

~

1

CONG HOA XA HOI CLIU NGHIA VIET NAM

NG CHI

r

CHU




BONOI VU
HOC VIEN HANH CILNH QUOC GIA

Anh
4x6

So:

Chimg nhan: Ong (Ba)

CONG HOA XA HOI CHU NGHIA VIET NAM
BDoc lap - Tu do - Hanh phuc

GIAM DOC
HOC VIEN HANH CHINH QUOC GIA

Sinh ngay.......... thang.....c..v...., {1 P
Don vi cOng tac:....c.oovvviviiiiiiiciiir i,
Di hoan thanh chuong trinh:.......oooovviiiiinin
111311 A—— 171y R 11 T
Dénngdy............ thang............ 1111 A
Noi cdp, ngay......thang...... nam......
Giam doc

(Ky tén, dong dau, ghi ré ho tén)

....................................

or16sI
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