VAN PHONG CHINH PHU CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phiic

Sé: 162F /VPCP-HC

V/v huéng din viéc khen thudng Y3 NAT oy € )
cbng tac vin phong Ha Noi, ngay 14 thdng 3 ndm 2008
Kinh giri: MIEN PHI

- Cac B§, co quan ngang B§, co quan thuéc Chinh phu;
- Héi dong nhan dan va Uy ban nhan dan cac tinh, thanh phé
tryc thudc Trung uong,

Can cit Nghj dinh sé 121/2005/ND-CP ngay 30 thang 9 nam 2005 cla
Chinh pht quy dinh chi tiét va huéng din thi hanh mét sé didu cta Luat Thi
dua, khen thudng va Luit stra ddi, bd sung mét s6 didu cia Luéat Thi dua, khen
thudng;

Cin cir Nghi dinh s6 18/2003/ND-CP ngay 20 thang 02 nim 2003 cta
Chinh pht quy dinh chirc ning, nhiém vy, quyén han va co ciu td chirc ciia Vin
phong Chinh phu;

"Can cir Théng tu sé 01/2007/TT-VPCP ngay 31 thang 7 ndm 2007 ciid
Bo truedng, Chi nhiém Vin phong Chinh pht vé huéng dén thuc hién Nghi dinh
s6 121/2005/ND-CP, ngay 30 ‘thang 9 nam 2005 cua Chinh phu quy dinh chi
tiét, hudng dan thi hénh mdt s6 diéu cua Luét Thi dua, khen thudng va Luat stra
dbi, bd sung mot s6 diéu ctia Luat Thi dua, khen thudng;

Can cir Quyét dinh sb 09/2003/QD-VPCP ngay 07 thang 8 ndm 2003 cua
B6 truong, Chu nh1em Van phong Chinh pht vé viéc ban hanh quy dinh chirc
ning, nhiém vu, quyén han cta cac don vj thugc Van phong Chinh phi;

Cin cir Cong vin sb 4989/VPCP-HC ngay 08 thang 9 ndm 2006 cua Vin
phong Chinh phu vé viéc théng bao két qua Hoi nghi.Chanh Vin phong BY,
nganh va Cong van s 5211/VPCP-HC ngay 17 thang 9 ndm 2007 cua Van
phong Chmh phit vé viéc théng bao két qua Hoi nghi cong tac vin phong cép
tinh toan qudc;
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pé dong vién can by, cong chirc, vién chirc lam cdng tic vidn phong cac
co quan hanh chinh nhé nuéc va nng cao chét luong, hidu qua cong téc, diy
manh thi dua, phat hién, bdi dudng va nhan dién hinh tién tién trong céng tac
vén phong, Vin phong Chinh phi huéng dan viéc khen thudng dbi vai tap thé,
ca nhan thugc Vin phong cac B§, co quan ngang B, ca quan thudc Chinh phu,
Tép doan kinh té nha nudc, Téng cong ty 91, Héi déng nhan dan va Uy ban
nhan din tinh, thanh phé wryc thudc Trung wong c6 thanh tich xuét séc trong
cOng tic van phong nhu sau:



1. Hinh thirc khen thudng

Hinh thirc khen thudng vé cong tac van phong la "Bang khen cta Bo
trudng, Chu nhiém Vin phong Chinh phu'.

2. Pham vi va ddi twong ap dung

Bing khen ctia B§ trudng, Chi nhiém Vin phong Chinh phu tang:

a) Tap thé, c4 nhan thudc Van phong cac By, co quan ngang Bo, co quan
thuéc Chinh phu, Héi ddng nhan din va Uy ban nhin dan tinh, thanh phd truc
thuéc Trung uong (sau ddy goi chung 13 Vin phong) c¢6 thanh tich xudt sic
trong cdng tac van phong.

b) Tap thé, ca nhan khac lam cOng tac van phong cé thanh tich dac biét
xuét sic trong cac phong trao thi dua vé& cong tac vin phong do Bo trudng, Chu
nhiém Vian phong Chinh phu phat dong.

3. Tiéu chuin va s6 lwong khen thwong

a) Ngoai cac tiéu chuin quy dinh tai Luat Thi dua, khen thudng, Nghi

dinh s§ 121/2005/ND-CP ngay 30 thang 9 nam 2005 cia Chinh pht quy dinh
chi tiét va hudng dén thi hanh mot sé diéu cua Luat Thi dua, khen thuéng va

Luét stra dbi, bd sung mdt sd diéu cla Luéat Thi dua, khen thuéng, Thong (u sO
01/2007/TT-VPCP ngay 31 thang 7 nim 2007 cua Vin phong Chinh phi huéng
dan thuc hién Nghi dinh s6 121/2005/ND-CP ngay 30 thang 9 nam 2005 cia

Chinh phu quy dinh chi tiét va huéng din thi hanh mot sé diéu cua Luat Thi
dua, khen thudng va Luat sira d6i, bd sung mét s diéu cua Luét Thi dua, khen
thuong, tap thé va c4 nhan 1am cdng tac van phong dugc dé nghi khen thudng
phai that su tiéu biéu, cé thanh tich xuit sic trong thuc hién nhiém vu chuyén
moén nghiép vu hanh chinh, van phong; cé sang kién khoa hoc da duoc ap dung
trong thuc té cong viéc va dem lai hiéu qua thiét thuc.

Cac Vin phong cén tién hanh danh gia nghiém tic, dan chu chon lua
chinh xac nhimng tip thé va ca nhan dé nghi khen thuéng.

b) Ty I€ khen thudng B%ng khen cua Bé truéng, Cha nhiém Van phong
Chinh phi hang nim cho cic Vin phéng cu thé nhu sau:

- Déi véi tap thé: 01 don vi;

- D4i v&i ca nhan:. ty 1é téi da 1a 5% tdng sé can bd, cong chirc, vién
chirc ctia Van phong.
‘ 4. Quyén loi

Tap thé, ca nhan duoc khen thudng Bﬁng khen cua B¢ trudng, Chu nhiém

Vian phong Chinh phu kém theo muc tién thudng nhu quy dinh tai Khoan 2,
Diéu 73, Nghi dinh 121/2005/ND-CP ngay 30 thang 9 nam 2005 cua Chinh phu
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quy dinh chi tiét va huong dén thi hanh mot s6 diéu cua Luat Thi dua, khen
thudng va Luit sira ddi, bd sung mét sé diéu ciia Luat Thi dua, khen thudng.

5. Ho so, tha tuc d¢ nghi khen thuéng, trao ting

a) Hd so d& nghi xét khen thuong gom:

- Vin ban 4é nghi khen thudng do l4nh dao cac B, co quan ngang B¢, co
quan thudc Chinh pha, Hoi ddng nhin dan va Uy ban nhan dan tinh; thanh phd
trwe thudc Trung uvong ky, giri B§ trudng, Chu nhiém Vin phong Chinh phu;

- Ban tharh tich cua tap thé hoic ca nhan d€ nghi khen thudng c6 xac
nhan cta linh dao Vin phong (tham khao mau kém theo).

b) Hé so dé nghi xét khen thuong thanh tich cia n3m trude gl vé Vin
phong Chinh phu trudc ngay 31 thang 3 cua ndm sau.

¢) Bé trudng, Chi nhiém Vin phong Chinh phi tryc tiép trao ting hodc
{y quyén trao tang Bang khen cia B9 trudng, Cha nhiém Vin phong Chinh phi
cho cac tap thé, ca nhan duoc khen thuong.

6. Td chirc thure hién
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a) Vu Hanh chinh, Van phong Chinh phu (& dau mdi tiép nhan, thim traq
hé so dé nghi khen thudng vé cong tic vin phong cua cac tap thé, ca nhén néu:
tai khoan 2 cua vin ban hudéng dan nay.

Tel: +84-8-

b) Vian phong cac Bg, co quan ngang B¢, co quan thudc Chinh phu, I—Im=
ddng nhén dan va Uy ban nhin dén tinh, thanh phé truc thudc Trung 'wong v%
cac co quan, td chirc néu tai khoan 2 trén day khi dé nghi xét khen thuong vg
cdng tac van phong can cir cac quy dinh trong van ban hudng din nay de thuc
hién./.

Noi nhan:

- Nhu trén; _

- Tha tuéng CP, cac Phd Tha teéng CP (dé blc);
- VPCP: B¢ truomg, Chi: nhi¢m, cac PCN;
Website CP, cac Vy, Cuc, don vj tryc thugc,
Ly VT, HC (7).230

Nguytn Xuin Phic



MAU SO 1 - Bio cio thanh tich dé nghi tang thwéng Bing khen cua B{
tredng, Chii nhiém Vin phong Chinh phi vé cong tic vin phong (d6i véi
tip the)

PON V] CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
PON V] DE NGH] Péc lap - Ty do - Hanh phic

., hgay ... thang ... ndm...

BAO CAO THANH TiCH
peé nghj ting thudng Bing khen
cia B trrong, Chi nhiém Van phong Chinh phu

I. SO LUQC PAC PIEM, TINH HINH PON VI

1. Pic diém, tinh tinh
.- Tén don vi: (ghi day du, khong viét tat)
- Dia diém try s& chinh:
- Qua trinh thanh 13p: -

- Tém tit co cau td chirc: phong, ban, don vi truc thuéc; tong sé cdn bo
cong chikc, nhdn vién; chdt lwong doi ngii cdn bg, nhdn vién (trinh dé chuyén
mon, nghiép vu...) ...

2. Chirc nang, nhi€ém vu: Nhitng chicc ndng nhiém vu dwoc giao (hodc
dam nhan)

II. THANH TICH PAT PUQC
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1. Béo cao thanh tich ca@n ci vao chuc nang, nhiém vu dugc giao cua co
quan (don vi) va déi tuong, tleu chuzn khen thudng quy dinh tai Luat Thi dua,
kben thudmg, Nghi dinh dinh s6 121/2005/ND-CP ngay 30 thang 9 nim 2005
ctia Chinh phii, Théng tu 88 01/2007/TT-VPCP ngay 31 thang 7 ndm 2007 cua
Van phong Chinh phu va diém b muyc 3 clia vin ban hudng dan trén.

Nbi dung bao cao néu rd nhimng thanh tich xuat sic trong cong tac nghiép
vu hanh chinh, van phong; cac sang ki€n, kinh nghiém, dé tai nghién ciru khoa
hoc va viéc tmg dung vao thuc tién dem lai hiéu qua trong cong viéc...

2. Nhitng bién phap trong té chirc thuc hién va nhimg nguyén nhén dat
dugc thanh tich; cac phong trao thi dua da dugc ap dung trong thuc tién...



3. Thuc hién cac nhiém vu khéc: Viéc thuc hién chi truwomg, duong l6i
cua Dang, chinh sach va phap ludt cua Nha nuroc; cong tac doan thé, hoat dong
xa héi, tir thién...

4. Phuong huéng, nhiém vu trong thai gian tdi (néu ngdn gon):
III. CAC HINH THUC KHEN THUONG PA PUQC GHI NHAN

Néu cdc danh hiéu thi dua, cdac hinh thirc khen thuong da dwoc Dang,
Nha nwéc, Bé, ban, nganh, doan thé Trung wong, tinn, thanh phé truc thuéc
Trung uwong tdng thuong hodc phong tang (ghi ro 56 quyét dinh, ngay, thing
nam ky quyét dinh)

THU TRUGNG PON VI CAP TREN THU TRUONG PON VI
TRYC TIEP NHAN XET, XAC NHAN (ky, dong ddu)
(ky, dong dau)
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MAU SO 2 - Béo cio thanh tich dé nghi ting thwong Bing khen cia B
trwéng, Chi nhi¢ém Vin phong Chinh phi vé cong tic vin phong (doi voi
ca nhén)

CONG HOA XA HQI CHU NGHIA VIET NAM
D¢ 1§p - Ty do - Hanh phiic

.., ngay ... thang ... ndm

BAO CAO THANH TICH
Dé nghj ting thwéong Bang khen
cua B9 trwdng, Chii nhiém Vin phong Chinh phi

1. SO LUQC LY LICH

- Ho va tén: Bi danh (néu cé): Nam, ni:

- Ngay, thadng, nam sinh:
- Qué quan: ghi r& don vi hanh chinh: xa (phuong, thi tran), huyén (quén,
thi xd, thanh phé thugc tinh), tinh (thanh phé truc thudc Trung wong).
- Noi thudng tru:
- Pon vi cdng tac:
- Chirc vu hién nay:
- Trinh d¢ chuyén mon, nghiép vu:
- Ngay vao Dang chinh thirc (hodc ngay tham gia cong tac cac doan lhe)
- Qua trinh cong tac: néu tom fafqua#mhmngtacmtfmgmgmchmvuchuﬁ
- Nhimg khé khan, thuén lgi trong viéc thuc hién nhiém vu:

II. THANH TiCH PAT PUGC

1. So luwgc tharnh tich cia don vi:

2. Thanh tich dat dwgc clia cd nhan:

- Quyén han, nhiém vu dugc giao hodc dam nhan:

- Thanh tich dat duogc: _

III. CAC HINH THUC KHEN THUONG PA PUQC GHI NHAN

Néu cdc danh hi¢u thi dua, cdc hinh thirc khen thuong da duge Ddng,
Nha nucc, By, ban, nganh, doar: thé Trung wong, H’r’zh, Ihfinh pho truc thupc
Trung wong tdng thuéng hodc phong tdng (ghi ré so quyét dinh, ngay, thdng
nam ky quyét dinh)

THU TRUONG DON VI XAC NHAN, PE NGHI NGUOI BAO CAO THANH TiCH
(ky, déng ddu) (ky, ghi ¥é ho tén)
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