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BQ THONG TIN VA TRUYEN THONG

BO THONG TIN VA
TRUYEN THONG

Sé: 04/2008/TT-BTTTT

CONG HOA XA HOI CHU NGHIA VIET NAM

Pdc lap - Tu do - Hanh phtc

Ha Néi, ngay 09 thang 7 nam 2008

THONG TU
hwéng din thire hién mot s6 ndi dung cita Nghi dinh s6 105/2007/ND-CP
ngay 21 thiang 6 nim 2007 ciia Chinh phii vé& hoat dong in
cac san phim khéng phai 1a xuat ban phim

Cin cir Nghi dinh sé 105/2007/NP-
CP ngay 21 thang 6 nam 2007 cua Chinh
phii vé hoat dong in cac san pham khéong
phai la xudt ban pham;

Cdin cir Nghi dinh sé 187/2007/NP-
CP ngay 25 thang 12 nam 2007 cua
Chinh phii vé quy dinh chirc nang, nhiém
vu, quyén han va co cdu t6 chirc cia B

Théng tin va Truyén thong;

Dé thuc hién théng nhdt trong ca
nuce, Bé Thong tin va Truyén théng
hucng dan chi tiét thuc hién mét sé
néi dung cua Nghi dinh s6 105/2007/
ND-CP ngay 21 thang 6 nam 2007 cua
Chinh phu (sau ddy goi tat la Nghi dinh
105/2007/ND-CP) vé hoat déng in cdc
san pham khéng phdi la xudt ban pham

nhuw sau:

I. MOT SO QUY PINH CHUNG

2EIT

LawSoft = Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

1. Vé hoat dong in

T6 chitc, cd nhin khi tham gia hoat
dong mot trong ba khau: ché ban in, in,
gia cong sau in va photocopy déu phai
thuc hién cac quy dinh cta phép luét vé
hoat dong in.

2. V€ in vang ma

2.1. Vang ma quy dinh tai Nghi dinh
s6 105/2007/ND-CP 1a cic san phim
in va phai dam bao khéng c6 ndi dung
vi pham cac quy dinh vé quang céo va
cac quy dinh khéc cua phap luat co lién
quan.

2.2. S& Théng tin va Truyén thong
chiu trach nhi¢ém xac nhan viéc dang ky

loai vang ma dugc in.
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3. V& in cac san pham phai c6 vin ban
thoa thuan

3.1. Co s¢ in phai c6 van ban thoa
thudn cua co quan quan ly nha nudc
chuyén nganh c6 thdm quyén khi tham
gia in cac san pham: Chimg minh thu; ho
chiéu; vin bang, chimg chi ctia hé thong
gido duc quéc dan, cu thé:

a) In san pham la chimg minh thu phai
c6 vin ban chip thuan ctia Bo quan 1y
chuyén nganh vé loai chimg minh thu
do;

b) In ho chiéu phai c6 vin ban chip
thuan cua Bo Ngoai giao hodac B6 Cong
an,

¢) In van bing phai c¢6 vin ban chip
thudn cua Bo Giao duc va Dao tao;

d) In chirng chi ctia hé thong gido duc
qudc dan phai cé van ban chap thuin cua
co quan, td chire cap chimg chi.

3.2. Khi nhan in phai ¢ ban mau dugc
xéc nhéan cua co quan quan ly nha nudc
c6 thim quyén quy dinh tai diém 3.1
khoan 3 Muc I cia Thong tu nay.

4. Vé in gia cong cho nudc ngoai

4.1. Co s0 in gia cong cho nurdc ngoai
phai dam bao:

a) Cac san pham in gia cong cho nude
ngoai phai xuit khau 100% ra nudc
ngoai, khong duoc tiéu thu trén lanh tho
Viét Nam,

b) Bén dit in phai chiu trach nhiém vé

ban quyén doi véi san pham dat in.

4.2. T chitc, ca nhin ¢ nhu cau tiéu
thu san pham in gia céng cho nudc ngoai
trén lanh thd Viét Nam phai lam thu tuc
nhap khau theo quy dinh ctia phap luat.

II. THIET BI NGANH IN

=

1. Vé viéc nhap khau may photocopy
mau

1.1. Co quan, t6 chirc cé phap nhén
day du can sir dung may photocopy mau®

dé phuc vu cho céng viéc ndi bd cua

minh thi duoc xem xét cho phép
khau.

8-3845 6684 * www.ThuVienPhapLuat.com

1.2. Bon vi sir dung may photocopy

+84

mau phai ban hanh quy ché quan ly vag
sir dung may guri kém hd so xin cép phép;:,
nhap khiu. MAu quy ché duoc dinh kém?
theo Thong tu nay. E

2. Vé dang ky thiét bi nganh in

2.1. Co quan, to chirc sir dung may
photocopy mau phai dang ky may
photocopy mau voi S¢ Thong tin va
Truyén thong s tai. Mau ding ky siur
dung may photocopy mau dugc dinh
kém theo Thong tu nay.

2.2. Cac thiét bi nganh in khac khéng
phai dang ky va khong phai gén bién so.
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[11. CAP GIAY PHEP VA CAP LAI
GIAY PHEP HOAT BONG IN

1. Vé hé so xin cap gidy phép hoat
dong in

1.1. Hb so xin cdp gidy phép hoat
doéng in cua co s& in phai tuan theo cac
diéu kién chung quy dinh tai Nghi dinh
s6 105/2007/ND-CP.

1.2. So yéu Iy lich cua giam dbc hoac
chi s& hiru kém theo ban sao c6 cong
chimg cac van bang, chimg chi (néu co)
quy dinh tai tiét b khoan 2 Piéu 6 Nghi
dinh s6 105/2007/NB-CP dugc hiéu nhu
sau: Giam dbc hodc chu s& hitu co s& in
phai co so yéu 1y lich, van biang, chimg
chi di duoc dao tao, bdi dudng vé quan
ly in do cac co s& dao tao chuyén nganh
vé in cdp va kém theo cac van bang,
chimg chi khac (néu co).

1.3. Pbi véi gidy chirg nhan dang ky
kinh doanh hodc quyét dinh thanh lap
co s in cua co quan chu quan quy dinh
tai tiét d khoan 2 Piéu 6 Nghi dinh sb
105/2007/ND-CP cu thé nhu sau:

a) Co s¢ in 1a doanh nghiép, su nghiép
c6 thu phai guri ban sao c6 ching thuc
gidy chimg nhan dang ky kinh doanh.

b) Co s& in su nghiép (co s¢ in phuc
vu nodi bo khong in kinh doanh) phai gin
ban sao ¢6 chimg thuc quyét dinh thanh
lap co s& in cua co quan chu quan.

2. V& viéc cap lai gidy phép hoat déng
in

2.1. Thoi han thuc hién viée cap lai
giéy phép hoat dong in béo, tap chi, tem
chdng gia 1a 6 thang ké tir ngay Thong tu
co hiéu luc.

a) Co so in bdo, tap chi, tem chéng
gia cia co quan, to chirc & Trung uong

dang hoat dong lap ho so giri Cuc Xuit .
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duoc cap lai gidy phép.

3
VienPhapLuat.co

b) Co sd in bao, tap chi, tem chéng gia
cia co quan, to chirc thudc dia phuong

dang hoat dong lap ho so giri S& Thong

WWWW,

tin va Truyén thong so tai dé duoc cép "

&

lai gidy phép. N

3845 668

2.2. Co so in da duge cip, doi gi%Qy z
phép sau ngay 01 thang 7 ndm 2005 cé%
chirc nng in bao, tap chi, tem chéng gia =
thi khong phai ddi gidy phép.

Soft -

2.3. Trong thoi gian lam thu tuc dé cdp =
lai gidy phép theo hudng dan tai Thc’ing.h=€
tr nay, co s in c6 gidy phép hoat dong
in duge cap trudc ngay 01 thang 7 nim
2005 van dugc tiép tuc hoat dong.

2.4. Co s& in bao, tap chi, tem chong
gia khong duogc cip lai gidy phép sau
thoi han quy dinh tai Thong tu nay phai
ngung hoat dong.

2.5. Ho so xin cap lai gidy phép thue
hién theo quy dinh tai khoan 2 Diéu 6
Nghi dinh 105/2007/ND-CP.
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Ké tirngay nhan di hd so hop 1é, trong 2. Cuc Xuit ban cé trach nhiém huéng
thdi han 7 (bay) ngay lam viéc, co quan  dan thyc hién Théng tu nay.
quan ly nha nudc cé tham quyén phai 3. Trong qua trinh thyuc hién, néu cé
cap lai gidy phép. Truéng hop khong cAp  vuéng miéc, dé nghi phan 4nh vé B
lai gidy phép phai c6 vin ban tra 1oi néu  Théng tin va Truyén théng (Cuc Xuat
o ly do. ban - s6 10 Puong Thanh, Hoan Kiém,
Ha Noi) dé xem xét giai quyét..
IV. TO CHUC THUC HIEN
BO TRUONG
1. Thong tu nay cd hiéu luc thi hanh
sau 15 ngay, ké tir ngay ding Cong béo. Lé Doan Hop

DO62237 T
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Mau |
MAU QUY CHE QUAN LY VA SU DUNG MAY PHOTOCOPY MAU

(ban hanh kém theo Théng tu sé 04/2008/TT-BTTTT ngay 09/7/2008
cua B¢ trucng Bo Thong tin va Truyén théng)

(Tén co quan ban hanh:)............ CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc lap - Ty do - Hanh phtc

---------------------------------------------------

QUY CHE
QUAN LY VA SUDUNG MAY PHOTOCOPY MAU...... (TEN MAY).....

Can cir Nghij dinh s6 105/2007/ND-CP ngay 21 thang 6 nim 2007 cua Chinh phu
va Théng tur s 04/2008/TT-BTTTT ngay 09/7/2008 cita Bo Thong tin va Truyén
théng hudéng din mét sé ndi dung ciia Nghi dinh trén.

Pé dam bao viéc quan Iy va sir dung may photocopy mau hiéu qua va an toan;| -

]

pé quy rd trach nhiém ca nhén trong viéc quan ly, sir dung va bao v¢ may, drfmé
thai 1a ndi dung hudng dan cho nhan vién trong............... (tén co quan, td chirc)
chip hanh nghiém chinh quy dinh cta (co quan, té chirc), ngin ngira hanh vi trai
phap luat;

Ban Lanh dao.......... (tén co quan, té chirc) ban hanh Quy ché vé quan ly va str
dung may photocopy mau nhan hiéu........... bao gém céc ndi dung sau:
Chuong 1
QUY DINH CHUNG

Piéu 1. May chi dugc dua vao sir dung sau khi da dang ky voi Co quan quan 1y
Nha nudc tai dia phuong.

Piéu 2. Chi duoc sir dung trong pham vi cong viéc ndi by cua co quan. Khong
dugc ding vao muc dich kinh doanh dich vu ngoai thi truong.

Piu 3. Khi khong c6 nhu ciu sir dung can chuyén nhugng cho don vi khac hodc
thay ddi dia diém dat may phai béo céo bang vin ban véi cac co quan hiru quan, khi
c6 gidy phép méi duoc thuc hién.

LawSoft = Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com
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Chuong II
QUY PINH VE BAO VE

Diéu 4. May photocopy.... dugc dit tai dia chi.... dudi su quan 1y cua...

Piéu 5. Ngoai viéc chip hanh cac quy dinh cua phap luét trong qua trinh in 4n cac
van ban, tai liéu, cdc nhan vién sir dung may con phai nghiém chinh chz’ip hanh cac
quy dinh bao vé sau day:

* Nguoi chiu trach nghiém quan 1y may: (ho tén, chirc vu)

* Ngudi truc tiép thuc hién sao chup van ban: Nhan vién chuyén lam viéc sao
chup (ho tén).

* Ngudi giam sat: (ho tén, chirc vu).

- Nhén vién phong copy thuc hién copy mau dudi sy gidm sat true tiép ciia Trudng
phong Hanh chinh Quan tri hoac Chanh Vian phong. Ngudi khong cé nhiém vu
khong duogc sir dung may.

- Khi ¢6 su thay d6i nguoi phu trach hay ngirng hoat dong, thu truéng don vi phai

1._‘\

bao c4o ngay voi S& Théng tin va Truyén thong va Cong an so tai (PC13). S

DS02Y
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Quan ly may:

Lip dén chiéu logo hodc ky hiéu ctia co' quan, td chirc trong may dudi dang chim
cho tét ca cac ban copy. Pang ky ky hiéu hodc logo chim cho co quan quan 1y nganh
va cong an dia phuong.

Quan ly san phiam di copy:

- Lap s6 theo dai chi tiét cac tai lidu da copy.

- Cac tai liéu dem copy phai dugc dién vao phiéu yéu cau copy, c6 chir ky cua
ngudi yéu cau va phai dugce truong phong phé duyét. Tai liéu da copy duoc tra ¢
ngan tu van thu.

- Péi vai ban copy bi hong phai vao sb theo dbi va tiéu huy sau khi Trudng phong
Hanh chinh Quan tri hodc Chanh Vin phong kiém tra xac nhan.

Chuong III
QUY PINH VE TRACH NHIEM

Piéu 6. Thu truong co quan, td chirc...
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- Chiu trach nhiém truéc Nha nudc vé viée sir dung mdy photocopy... diing muc

dich, dung quy dinh.

- Ra quyét dinh cir ngudi truc tiép quan ly may bang vin ban.

- Tao diéu kién va phuong tién cho nhitng ngudi duge giao nhiém vu hoan thanh
trach nhiém cua minh.

Piéu 7. Nhan vién truc tiép phu trach may photocopy

- Chiu trach nhiém trudc thu trudéng co quan vé moi hoat dong cia may.

- Pam bao viéc sir dung may ding muc dich, nhiém vu va ké hoach do thu trurong

CO' quan giao.
- Khi ¢6 vAn dé phat sinh phai bao cdo thu truéng co quan dé kip thoi giai quyét.

- Chiu trach nhiém quan ly mdy, phuong tién, vat liu diung cho copy tai licu.

Quan 1y thanh pham sau khi copy.

P

- Phan cong va chiu trach nhiém vé b tri str dung nhan vién truc tiép thuc h.{én
nhiém vu copy cac tai liéu phu hgp voi cong viéc, dam bao chat lugng san phémgérz‘l
an toan, dang quy dinh.

- Pon déc va kiém tra thuc hién ding Quy ché nay.

Piéu 8. Nhan vién van hanh méy photocopy mau....

- Chju trach nhiém hoan toan vé chat lugng va s6 luong copy tai lidu duge giao.

- Trude khi thue hién copy céc tai liéu phai kiém tra xem tai liéu c6 nim ngoai
danh muc cho phép khong? Pdng thoi chuén bj mdy méc nguyén vit lidu, nghién
ctru k¥ 1énh in dé tranh sai sot.

- Chap hanh nghiém chinh quy trinh copy. Khi phat hién nhimng sai s6t va cac diéu
kién ky thuat khong dam bao chét lugng san pham va khong dam bdo an toan phai
bado cdo ngay vdi nhitng ngudi cé trach nhiém dé kip thoi giai quyét.

- Tai liéu copy xong (ké ca in hong) phai dé vao noi quy dinh, bao quéan va ghi day
du ndi dung vao s theo ddi va ky xac nhén.

- Trude khi giao tai liéu copy, phai kiém tra va ghi sd giao nhan, ky giao nhan.

com

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat
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Chuong IV
PIEU KHOAN THI HANH

Piéu 9. Tat ca cac nhan vién c6 trach nhiém trong viéc quan ly va van hanh may
photocopy mau........ phai chip hanh nghiém chinh Quy ché nay. Néu vi pham sé&
chiu hinh thirc ky luét thich hop.

Piéu 10. Quy ché nay niém yét tai noi dit may.

Sau khi dugc phé bién, quan triét, timg ngudi cé trach nhiém sir dung va quan
Iy may phai ky vao bién ban di dugc phd bién Quy ché quan ly va sir dung may
photocopy mau...

THU TRUONG BPON VI
(Ky, ghi rd ho tén va dong dau)

D022 o7 T
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Mau 2
MAU GIAY CHUNG NHAN DANG KY MAY PHOTOCOPY MAU

(ban hanh kém theo Théng te s6 04/2008/TT-BTTTT ngay 09/7/2008
cua Bo truong Bé Thong tin va Truyén théng)

UBND (Tinh, Thanh phd)...... CONG HOA XA HOI CHU NGHIA VIET NAM
SO THONG TIN VA Péc lap - Ty do - Hanh phiic
TRUYEN THONG........
S R A
GIAY CHUNG NHAN
DANG KY MAY PHOTOCOPY MAU
TN AOT VI 1o eeee e e seeeeee e s seneees e =
25 £ = 5 S o e o NI SIS e el ;i
TEn MAy, KY RIGU MAY ..eoiieiieiiiiee e s e
DHC Bk Koy TR civimissisisisss i iuiiosisssaniorsissseiaesnpsssni o ros i fiasas s is Vi arssey
NUGC SAN XUAL: v veverrereeeeeerereeeerreserneens NEM SAN XUAL 1.vvevevereeeeeeeresreceseereressrenes
Khu6n khd ban photo 16m nhat: .......cceevevrerremrriemersersesesrenns s
S8 BARE S0 RYS . oosixiesisssossiasosssmsesisiverssissiosesn s o s SAsEe eSS TR S

GIAM POC SO THONG TIN VA TRUYEN THONG
(Ky, ghi 1 ho tén va déng déu)
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