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UY BAN NHAN DAN THANH PHO
UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Djc 1ap - Tw do - Hanh phic
Sé: 4197/QP-UBND TP. Hé6 Chi Minh, ngay 05 thang 9 ndm 2009
QUYET PINH

Ve viéc cong bo b thii tuc hanh chinh thudc thim quyén giai quyét
ciia S& Giao duc va Pao tao thanh ph6 H6 Chi Minh

UY BAN NHAN DAN THANH PHO HO CHI MINH

Cin ctr Luat T6 chirc Hoi dong nhédn dan va Uy ban nhan dén ngay 26 thang 11
nam 2003;

Cin cr Quyét dinh s6 30/QD-TTg ngay 10 thang 01 ndm 2007 cua Thu tuong
Chinh phii phé duyét Pé 4n Pon gian héa thu tuc hanh chinh trén céc linh vuc quan
ly nha nudc giai doan 2007 - 2010;

Can cir Quyét dinh s6 07/QDP-TTg ngay 04 thang 01 niam 2008 cua Thu tudng
Chinh phu phé duyét Ké hoach thuc hién Pé an Pon gian hoa thu tuc hanh chinh trén
cac linh vuc quan ly nha nudc giai doan 2007 - 2010;

Thuc hién chi dao ctia Thu tuéng Chinh phii vé viéc cong bd bo thi tuc hanh
chinh thudc thdm quyén giai quyét cua cac sd, ban, nganh trén dia ban thanh phé Hb
Chi Minh tai Céng vian sé 1071/TTg-TCCV ngay 30 thang 6 nam 2009;

Xét dé nghij cua Giam déc S& Gido duc va Pao tao thanh phé H6 Chi Minh tai
To trinh s6 1685/GDPT-VP ngay 13 thang 8 nim 2009 va T trinh sé 25/TTr-DA30
ngay 20 thang 8 niam 2009 cta T6 phé T cong tac thuc hién Dé 4n 30 cua Uy ban
nhan dan thanh phé H6 Chi Minh,

QUYET PINH:

Piéu 1. Cong bb kém theo Quyét dinh nay bd thi tuc hanh chinh thudc thim
quyén giai quyét ciia S& Gido duc va Dao tao thanh phé H Chi Minh.
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$6 233 +234-01-10-2009 CONG BAO 3

1. Trudng hop thu tuc hanh chinh néu tai Quyét dinh ndy dugc co quan nha
nuéc c6 thim quyén sira dbi, bd sung hodc bai bd sau ngay Quyét dinh nay cé hiéu
luc va céc thu tuc hanh chinh méi dugce ban hanh thi ap dung dung quy dinh cua co
quan nha nudc c6 thdm quyén va phai cap nhat dé cong bb. |

2. Trudmg hop thii tuc hanh chinh do co quan nha nuéc c6 thim quyén ban hanh
nhung chua duoc cong bd tai Quyét dinh nay hodc cé su khéc biét giita ndi dung thu
tuc hanh chinh do co quan nha nudc ¢6 thim quyén ban hanh va thi tuc hanh chinh
duoc cong bb tai Quyét dinh nay thi duge ép dung theo ding quy dinh cia co quan
nha nudc c6 thAm quyén va phai cap nhat dé cong bb.

om

Pidu 2. S¢ Gido duc va Dao tao ¢6 trach nhiém chi tri, phdi hop voi T6 cong >
thc thuc hién D& 4n 30 ciia Uy ban nhan dan thanh phd thudong xuyén cép nhat dé2
trinh Uy ban nhan dén thanh phé cong bd nhimg thii tuc hanh chinh néu tai khoan la;

Piéu 1 Quyét dinh nay. Thoi han cdp nhit hodc loai bé b thu tuc hanh chinh nayE

=
chdm nhit khéng qua 10 ngay, ké tir ngay van ban quy dinh thi tuc hanh chinh co?
hiéu luc thi hanh. E

Pbi véi cac thi tuc hanh chinh néu tai khoan 2 Diéu 1 Quyét dinh nay, S& Gidos
duc va DPao tao c6 trach nhiém chu tri, phm hop voi Tb cong tac thuc hién Dé 4n 3003
trinh Uy ban nhan dan thanh phé céng b trong thoi han khong qua 10 ngay, ké tirg
ngay phat hién ¢6 su khac biét gifra ndi dung thu tuc hanh chinh do co quan nha nudc:;
¢6 thAm quyén ban hanh va thi tuc hanh chinh dugc cong b tai Quyét dinh nay hoac
thd tuc hanh chinh chwa dugc cong bd.

aw Oft* Tel: +

Pidu 3. Quyét dinh nay c6 hiéu lyuc thi hanh ke tir ngay ky.
Pidu 4. Chanh Vin phong Uy ban nhén dén thanh phd, Giam doc S& Gido duc

va Pao tao, Thi truéng cac s, ban, nganh thanh phd, Chu tich Uy ban nhén dén céc
quan-huyén chiu trach nhiém thi hanh Quyét dinh nay./.

TM. UY BAN NHAN DAN
' KT. CHU TICH
PHO CHU TICH THUONG TRUC

Nguyén Thanh Tai



4 CONG BAO So 233 +234-01-10-2009

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHIi MINH Péc lap - T do - Hanh phiic

THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA SO GIAO DUC VA PAO TAO THANH PHO HO CHI MINH
(Ban hanh kém theo Quyét dinh sé 4197/QP-UBND
ngay 05 thang 9 nam 2009 cuia Uy ban nhdn dan thanh phé)

Phan I
DANH MUC THU TUC HANH CHINH THUQC THAM QUYEN GIAI
QUYET CUA SO GIAO DUC VA PAO TAO THANH PHO HO CHI MINH

STT Tén thi tuc hanh chinh
I. LINH VU'C TIEU CHUAN NHA GIAO, CAN BQ QUAN LY GIAO DUC _

1 | Tha tuc tuyén dung cdng chirc (048709)

Il. LlNH VUC G!AO DUC VA BAO TAO THUOC HE THONG GIAO DUC
QUOC DAN VA CAC CO SO GIAO DUC KHAC

1 | Tha tuc thanh lap truong phé thong tu thuc (048790)

2 | Thu tuc thanh lap trudng trung cip chuyén nghiép (049714)

3 | Thu tuc thanh 1ap trung tim (co s&) ngoai ngit tin hoc, béi dudng vin héa
(051291)

4 | Thu tuc thanh lap chi nhanh, chuyén dia diém trung tam (co s&) ngoai ngit
tin hoc, boi dudng van hoa (051298)

5 | Thu tuc gia han gidy phép day hoc trung tdm (co s&) ngoai ngit tin hoc, boi
dudng van hoa (051302)

6 | Tha tuc thuc hién hd so chuyén trudong (054581)
III. LINH VUC HE THONG VAN BANG, CHUNG CHI

1 | Thu tuc cp ban sao van bang, ching chi (051307)

IV. LINH VU'C QUY CHE THI, TUYEN SINH

1 | Tha tuc t chirc kiém tra va cé‘ip chimg chi ngoai ngir, tin hoc (051314)
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Phén II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
THUQC THAM QUYEN GIAI QUYET CUA SO GIAO DUC VA PAO TAO
THANH PHO HO CHI MINH

I. LINH VUC TIEU CHUAN NHA GIAO, CAN BO QUAN LY GIAO DUC
1. Thii tuc tuyén dung cong chirc
- Trinh tu thuc hién:

Buée 1 - DPang ky, nhép thong tin ca nhin vao chuong trinh xét tuyén trén trang
web: www.hem.edu.vn va in gidy xac nhan dang ky.

- Chuin bj diy du hd so theo quy dinh cta phap luét.

Budéc 2- Nop hd so va gidy xac nhan dang ky tai Phong tiép coéng dan cua So
Gi4o duc va Pao tao thanh phé H6 Chi Minh.

Thoi gian tir thit hai dén thir sau hang tuan

Séang tir 07 gi 30 dén 11 gior 00

Chiéu tir 13 gio 30 dén 16 gio 00

e Néu théng tin day du, hop 1é thi in gidy bién nhan cho ngudi ndp.

e Néu théng tin chua ddy du hodc chua hop 1é thi huéng din ngudi ndp hoan
thién hd so.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com

Budée 3: Cong b danh sach cac img vién dat yéu cau trén website www.hcm.edu.vn
va déan théng bdo tai S& Gido duc va Dao tao thanh phé H6 Chi Minh.

Buwéc 4: Nhan gidy gidi thidu nhiém s& tai S& Gido duc va Pao tao thanh phd
Ho6 Chi Minh.

Thoi gian tir thir hai dén thi sdu hang tuin

Sang tir 07 gio 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gio 00

- Céach thuc thuc hién: Truc tiép tai try s& co quan hanh chinh nha nudc

- Thanh phén, s6 luong hé so:

a) Thanh phén hé so, bao gém:
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1. Pon xin xét tuyén gido vién c6 dan anh 4 x 6 (theo mau)

2. So yéu Iy lich ¢6 dan anh, c6 xac nhan cia chinh quyén dia phuong (theo mau
dinh kém);

3. Ban sao sb ho khiu c6 xéac nhén cta chinh quyén dia phuong; truong hop
khong c6 hd khau thi phai c6 ding ky tam trG dai han va phai dang ky tinh nguyén
(theo bang ding ky tinh nguyén dinh kém);

4, Ban sao giéy khai sinh hop 1¢;

5. Ban sao bang t6t nghiép hodc gidy chimg nhan t6t nghiép c6 xac nhan sao y
cua truong dao tao;

6. Ban sao hoc ba hodc bang két qua hoc tap phu hop véi yéu cdu cia ngach du
tuyen,

7. Gidy kham stc khée cia co sé y t& c6 thim quyén cdp (co gia tri trong 6
thang), |

8. Ban sao chimg minh nhéan dan;

56684 * “W.ThuﬂenPhapLuat com

9. Cac loai glay chimg nhan thudc dién huéng uu tién trong tuyen dung (néu co)

Néu 1a gido vién da tung giang day diung ngach du tuyen c6 tham gia Bao hlemoo
xd hoi, da nghi viéc c6 quyet dinh bao luu qua trinh déng Bao hiém x4 hoi khong qua+
6 thang tinh tir luc nghi viéc dén thoi diém tuyén dung, yéu cau bd sung hé so:

a. Ban sao Quyét dinh théi viéc;

b. Ban sao s6 Bao hiém xa hdi;

awSoft = Tel:

c. Ban sao quyét dinh luong duoc hudng khi thoi viéc;

T4t ca céc ban sao néu trén déu phai mang theo ban chinh dé dbi chiéu, xem
xong bd phéan thu nhan hd so tra lai ngay cho ngudi du tuyén.

Céc loai hd so déu dugc sap xép theo thir tuy nhu trén va ngudi xin du tuyén truc
tiép dén ndp hd so (khdng nhén hd so do ngudi khac ndp thay).

b) $6 luong héd so: 01 (bd)

- Thoi han giai quyét: Trong thoi han 30 ngay, ké tir ngay S& Gido duc va Pao
tao thanh phé Hd Chi Minh két thic nhan hé so tuyén dung.

- Péi tugng thyc hién giai quyét hanh chinh: ¢4 nhan
- Co quan thuc hién thu tuc hanh chinh:
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a) Co quan c6 tham quyén quyét dinh: Uy ban nhan dén thanh phé H6 Chi Minh

b) Co quan hozic ngudi ¢6 tham quyén dugc Gy quyén hoic phan cip thuc hién:
khong co

¢) Co quan truc tiép thuc hién TTHC: S& Gido duc va Pao tao TPHCM
d) Co quan phdi hop (ndu c6): S& Noi vu thanh phé Hd Chi Minh

- Két qua thu tuc hanh chinh: Gidy giéi thiéu

- L& phi: Khong cé6

- Tén méu don, mau to khai:

1. So yéu ly lich ¢6 déan anh, c6 xéac nhan cua chinh quyén dia phuong (theo mau
dinh kém)

2. Mau don xin xét tuyén
- Yéu cau, diéu kién thyuc hién thu tuc hanh chinh:

1- Piéu kién ciia nguoi ding ky duy tuyén gido vién

5 6684 * www. ThuVienPhapLuat.com

- La cong dan Viét Nam, c6 hd khau thuong tra tai TP Ho Chi Minh, hoac tam %
tra dai han (KT3) tai TP. H6 CHi Minh; cé nguyén vong lam giao vién trong cac co E
s gido duc mam non, co s& gido duc phé théng cong lap va trung tam giao ducf
thuong xuyén.

- Tudi doi clia ngudi du tuyén tir du 18 tudi dén dudi 45 tudi;

awSoft = Te

- C6 don du tuyén, cd ly lich rd rang, c6 du strc khoe dé dam nhan nhiém vu;

- C6 pham chit dao dirc, dat trinh d6 chudn duoc dao tao cia nha gido theo quy
dinh hién hanh tuong ing v&i ngach gido vién du tuyén.

- Cu thé:

+ Gido vién mam non, g1ao vién tiéu hoc phai co béng trung cé‘ip su pham;

+ Gido vién trung hoc co sé phai ¢ bang tot nghiép cao ding su pham hoac co
bang tét nghiép cao déng va c6 ching chi bdi dudng nghiép vu su pham;

Luwu y: Gido vién t6t nghiép cao dang sau d6 hoc nang cao lén dai hoc khong
chinh quy chi dugc du tuyén bac trung hoc co sd.

+ Gio vién trung hoc phd théng phai co bing t6t nghiép dai hoc sur pham hoic
c6 bang tot nghiép dai hoc va c6 chimg chi bdi dudng nghiép vu su pham;
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+ Péi véi tmg vién du tuyén gido vién tu van tdm ly phai c6 bang dai hoc su
pham khoa tdm ly gido duc;

+ Gido vién day cac mén Toén, Ly, Hoa, Sinh day bing tiéng Anh phai c6 bing
tét nghiép dai hoc su pham dung chuyén nganh giang day va bing t6t nghiép dai hoc
hodc cao ding chuyén nganh ngoai ngft;

+ Chuyén vién phap ché phai cé bang tét nghiép dai hoc luat.

- Khong trong thoi gian bi truy ciru trach nhiém hinh su, chip hanh 4n phat tu,
cai tao khéng giam gii¥, quan ché, dang bi 4p dung bién phap gido duc tai xa phuong,
thi trin hodc dua vao co sé chita bénh, co s& gido duc.

2. Diéu kién wu tién trong tuyén dung dugc cong thém diém khi xét tuyén:

- Ngudi ¢6 hoc vi tién si dung chuyén nganh dao tao, phtt hop véi nhu ciu tuyén
dung;

- Ngudi ¢6 hoc vi thac si dung chuyén nganh dao tao, phu hgp v6i nhu cau tuyén
dung; nhimg nguoi tot nghiép loai gidi, xuat sic & cac bac dao tao chuyén mén phu
hop véi nhu cdu tuyén dung;

- Ngudi tinh nguyén phuc vu ving sau, vang xa ddi v&i nhitg b mén theo nhu
ciu (bang nhu ciu tinh nguyén dinh kém);

+84-8-3845 6684 * www.ThuVienPhapLuat.com

- Nguoi dan tde thiéu sd, anh hung luc luong vii trang, anh hung lao dong, con=

Tel

liét si, con rudt cia ngudi hoat dong khang chién bi nhiém chét héa hoc; con anh,
hung luc lwong vil trang, con anh hing lao dong; ban than la thuong binh; con thuong=
binh, con bénh binh, con ngudi hoat dong cach mang;

aw

- Ngudi da hoan thanh nghia vy quan su; d6i vién thanh nién xung phong, doi
vién tri thic tré tinh nguyén phuc vu néng thén, mién nui tir hai nim tré 1én da hoan
thanh nhiém vu; can b, céng chirc cap xi co thoi gian lam viéc lién tuc tai co quan,
t6 chirc cap xa tir ba nam trés 1én;

- Nguoi du tuyén néu thudc nhiéu dién uu tién thi chi dugce xét 01 dién wu tién
cao nhét.

3. Yéu ciu khi ndp ho so:

- T4t ca céc ban sao néu trén déu phai mang theo ban chinh dé dbi chiéu, xem
xong bd phan thu nhén hd so tra lai ngay cho ngudi du tuyén.

- Céc loai hé so déu duge sip xép theo thir tu nhu trén va nguoi xin du tuyén
truc tiép dén ndp hd so (khong nhan hé so do ngudi khac ndp thay).
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- Cin ctt phép ly cua thu tuc hanh chinh: Nghi dinh cua Chinh phu

1. Nghi dinh sé 116/2003/ND-CP ngay 10 thang 10 nam 2003 cia Chinh phua vé
viéc tuyén dung, s dung va quan ly can bd, cdng chirc trong cac don vi su nghiép
cua Nha nudc;

2. Nghi dinh sb 121/2006/ND-CP ngay 23 thang 10 nim 2006 cta Chinh phu vé
viéc stra ddi, bd sung mot sd diéu ciia Nghi dinh s6 116/2003/ND-CP ngay 10 thang
10 nim 2003 cta Chinh phu vé viéc tuyén dung, st dung va quan ly can bd, cong
chirc trong cac don vi su nghiép cua Nha nudc;

3. Nghi dinh sé 117/2003/ND-CP ngay 10 thang 10 nim 2003 ctia Chinh phu v
viéc tuyén dung, sir dung va quan ly cn bd, cong chirc trong cac co quan nha nuoc;

o

apLuat

4. Nghi dinh ctia Chinh phi sé 09/2007/ND-CP ngay 15 thang 01 ndm 2007 sira
dbi, bd sung mdt sé didu ciia Nghi dinh sé 117/2003/ND-CP ngay 10 thang 10 narit
2003 ctia Chinh phu vé viéc tuyén dung, sir dung va quan ly can b, cong chirc tron%
cac co quan nha nudc.

5. Quyét dinh sé 50/2009/QD-UBND ngay 07 thang 7 nam 2009 cia Uy ban
nhan dan thanh phé vé viéc ban hanh Quy dinh tuyén dung vién chirc nganh giao dug
va dao tao thanh phd.

awSoft = Tel: +84-8
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM.

THANH PHO HO CHI MINH

Péc lap -Tur do -Hanh phiic

SO GIAO DUC VA PAO TAO

Anh
3x4

PON XIN XET TUYEN VIEN CHUC
MAM NON [} TIEU HQC []- THCS [J THPT[] - THCN []

TOLEEN: 1oviiiiiiiece e Nam, Nt
Sinh ngay: .thang ............. nam ......... NOL SI0H st insdseionioss
Gidy CMND: S8 ...oovvvvivnnennnn. cipngay .../ .../......... 7L DR
HO KhAU thUONE UIU: ..ot es e e e
Vin bang chuy@nmon 10 .....oovveeivneeieiieeieen, Heé dao tao: ........c.oo........
Chuyén NEANK: ....o.c.oveieeeeeeeieeeceeeereeese e Nam tét nghiép: ....................
Vin bi’mg chuyén mon 2: .....cccccovvviviiiiiiiccieieees Hédaotao:.......cocoeeeeeennnnnnnnn.
Chuyén nganh: .....ccocoeeeeveiieieenceceeescenene.. NAM tOt nghiép: oo,
HO KNAU hUONE T2 oottt ee e eee e
Cho G hi€nnay:.........covvveeieieeeinaiainenn., Phuong............... Quan..........
Diénthoailiénlac:............ooiiiiiiiiiiinn. Di dong (néu €6) ...ovveveeeerennn.

Da tham gia giagng day tgi:..........................
Ké tirngay: ............

SO SO BHXH: ......oooooivioioieoeeeeeeeee e
Miic hrcmg hién htr(mg Ngach e .doai vién chirc .....................
bdc... .. hé s0.. ..moc nang Iwcmg Ian B vviviviinivians svivisiiiainizainins
C‘ong viéc ddm nhiém: .........................................................................................

tao thanh phd ./.
Tp. H6 Chi Minh, ngay théang nam 200..
Ngudi 1am don

Ho so dinh kém: (xép theo trinh tw sau):
- Ban sao gidy CMND
- Ban sao bang tét nghiép hodc gidy chimg nhan tét nghiép
¢6 xac nhén sao y.

- Ban sao hoc ba, phiéu diém theo yéu cau phil hop véi tiéu chuén cia ngach gido vién timg cdp hoc, bac
hoc.

- So yéu Iy lich ¢6 dan anh, c6 x4c nhén cia chinh quyén dga phuong (theo mau).

- Ban sao hQ khau, gidy tam tri ¢6 xac nhan cua chinh quyén dja phuong.

- Ban sao gidy khai sinh hop 18.

- Giay kham strc khoe cua co sd y té co tham quyén cép (c6 gia trj trong 6 thang).

- Céc loai gidy chig nhan uu tién c6 xac nhan sao y (néu c6).

- Ban sao cac quyét dinh: thoi viéc don vj gido duc cili, quyét dinh lrong hién hudng...

3845 6684 * www. ThuVienPhapLuat.com
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_UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Déc lap - Tw do - Hanh phiic

SO YEU LY LICH

Ho tén dang ding: ........c..ccouvvivinicrinicnns ih s g gnid SR kaR o e A aS g g
3 (R (5 4 IR ¥ SRS cerrnnen
CAc BEAANNE 5.ciieivinisiiisiniispinsiseiiinisssssisisioisiivernsesiis ke e R SRR A as
Sinh ngay: ......ccccvvnennn. e th@ng NAM .ccvneeeiiieeee e Anh
Qué quan: ......coooviieiieeiciieens nessivsnrivinns ORI ORI ERIOP R
THO QUALL ....coeeeciiieiencncermannressessssseessnnnessansessensssssasensesransssssaesansrassanes

------------------------------ I T T T

Noi ¢ hién nay: ............... avasevsabisebneiaraiiy aweis et N R e e e S e i b s B b ek G bt K i

B T O L T s NSRS RS RSN EES T ETIEE

Pic diém nhan dang: .......ccccoovveeeceeecveennn, e et ettt eteenna et

......................................................................................................................... L T T T T T T

DAN tOC: .evveieeeeeeeeeeeeeeeee e JTOM ZRAO: c.veieeeeeeeeeeieeaiseeeeeseeereeensssesesesssnssaeessnnneinens

=TI B-1945: ...
=9/1945 = 1954: ..o

T.phéin < Hién nay (520 CCRDY: ooooooooooooooooooo oo

gia dinh

) - Trude khi tham gia cach mang:........c..coevvveiiiiiciinnnecci i d
T.phan = Trude khi thoat 1y: ....coeooiiiiiiiiii e s
ban than - Trude khi vao DAng: ..o

Nghé nghiép chinh ciia ban than trude khi thodt 1y: ...........cocveeeeee.. o eR i P e o s e RS

- Tham gia cach mang: ................. P S S R
- Vao Boan TNCS: ................ ee bini s s SR e be S
Ngay P S NP SR R TRRRT LY TR EAL Pt ETPRPtE
thang - Vao Dang Ian 1. Vao Péang ln 2: .............
nam - Chinh thuc lan 1:...........................Chinh thirc 1an 2: ..............]
- Tinh lai tudi Pang: ................. feeeeerareereteee e e teesaneenaesran e nne e )

Ho tén, chirc vu va don vi cong tac hién nay ctia ngudi gidi thiéu vao Dang .

+84-8-3845 6684 * www.ThuVienPhapLuat.com
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TRINH PQ VAN HOA
. oA v Hiénnay Biét ngoai ngit hay
Nam 6t nghicp Lép hoac bang Ché d6 hoc tiéng dan téc gi ?
TRINH PQ KY THUAT VA CHUYEN MON NGHIEP VU

Nim Ché d6 hoc Noi hoc Nganh, nghé hoc Vin bang g
E
=
=
5
=
................ g
TRINH PQ LY LUAN CHINH TRI e
Nim Ché db hoc Truong nao Hoc mén gi ? b
£
-
PA PI NUGC NGOAI 2

Nam Nudc nao Thoi gian Lam gi ?

TINH HINH SUC KHOE
Thuong tit Bénh chinh hién nay Ché d¢ da thuc hién
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QUAN HE GIA PINH

Ho tén, tudi, thanh phan, nghé nghiép. ngudn séng chinh ciia timg ngudi trong gia dinh. Trudc
cach mang thang Tém, trong khéng chién va hién nay, nhimg nguoi nay lam gi ? ¢ dau ?
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Ho hang ba con thén thugc: Chi ghi nhitng ngudi cé lam viée cho de quoc phong kien, c6 tham
gia céc 16 chirc dang phai phan dong, hodc c6 thai d§ hanh déng chéng dbi cach mang:
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QUAN HE XA HOI

Ho tén, thanh phén, nghé nghiép, cua nhig ngudi ban bé than thiét nhat. -
Trudc diy va hién nay nhitng nguoi 46 lam gi ? & dau ?
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SO LUQC BAN THAN TRUGC KHI THAM GIA CONG TAC

So lugce ban than tir lic hoc tiéu hoc cho dén khi tham gia cdng tac (ghi cu thé tr nam ... toi
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IL. LINH VUC GIAO DUC VA PAO TAO THUQC HE THONG GIAO DUC
QUOC DAN VA CAC CO SO GIAO DUC KHAC

1. Tha tuc thanh lap truong pho théng tir thuc

- Trinh tu thuc hién:

Buéc 1- Chuén bj ddy du hd so theo quy dinh cta phap luét

Buwéc 2- Nop hd so tai Phong tiép cong dan cia S& Gido duc va Dio tao thanh
phé H6 Chi Minh.

Théi gian tir thir hai dén thir sau hang tuan

Séang tir 07 gid 30 dén 11 gi® 00

Chiéu tir 13 gi® 30 dén 16 gio 00

o Néu hd so diy du, hop 18 thi in phiéu hen cho ngudi ndp.
e Néu hb so chua dly di hodic chua hop 1€ thi huéng din ngudi ndp hoan thién

ho so.

5 6684 * www.ThuVienPhapLuat.com

Buée 3- Nhan két qua giai quyét ho so thanh 13p trudong tai Phong tiép cong dén
ctia S& Gido duc va DPao tao thanh phé Hoé Chi Minh.

Thoi gian tir thir hai dén thir séu hang tudn
Séang tir 07 gid 30 dén 11 gid 00
Chiéu tir 13 gio 30 dén 16 gid 00

awSoft = Tel: +84-8-384

- Céch thire thue hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phén, s6 luong hd so:

a) Thanh phan hd so, bao gém:

1. Don xin thanh lap truong (Miu 1)

2. Pé 4an td chirc va hoat dong (MAu 2)

3. H so co s& vit chét:

Giai doan 1:

- Hd so phép ly vé nha, dit noi mé trudong

- Hop ddng thué mit bing c6 cong chimg dam bao thdi gian thué toi thiéu 1a 5

-

nam
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Giai doan 2:

- C6 gidy chu quyén dat dé xay dung truong dam bao hoat dong 6n dinh lau dai
4. Hb so nhén su:

a) Ho so Hoi dong quan tri:

- Danh séch trich ngang Hoi dong quan tri, Chu tich Hoi dong quan tri va cac uy
vién tir 2 dén 7 nguoi (Mau 3)

- So yéu 1y lich ¢6 dan anh, c6 xac nhan cua chinh quyén dia phuong (theo mau
dinh kém)

- Ban sao van bang.
b) H6 so Ban Giam hiéu (Hiéu trudng va cac Pho Hiéu trudng):

- Danh sach trich ngang Ban Giam hiéu (Mau 4)

o
-8-3845 6684 * www.ThuVienPhapLuat.com

- So yéu Iy lich c¢6 dan anh, c6 xac nhan cta chinh quyén dia phuong (theo mau

dinh kém)
- Ban sao vin bang.
- Ban sao hé khéu.
- Cam két phuc vu (Mau 7)
¢) Ho so gido vién:

- Danh sach trich ngang gido vién co hiru (Mau 5)

ft = Tel: +84

0

- So yéu ly lich ¢6 dan anh, c6 xac nhan cia chinh quyén dia phuong (theo mau
dinh kém)

aw

- Ban sao vin bang.

- Cam két tham gia giang day (Mau 7)

- Danh sach gi4o vién thinh giang (Mau 6)

5. Dy thao Quy ché t6 chiic va hoat dong cua trudmg (Mau 8).

6. Luan chimg kha thi thanh lap truong (Mau 9)

7. Danh muc trang thiét bi (Mau 10)

8. Cam két gop vén xay dung trudong va y kién cua nguoi dai dién dung tén
thanh lap truong (Mau 11)

9. Bién ban bau ngudi dai dién dimg tén thanh lap trudng cia cac thanh vién gop
von (Mau 12)
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10. Cac van ban khac c6 lién quan.
b) Sb luong hd so: 03 (bd)

- Thoi han giai quyét: 30 ngay, ké tir ngay S& Giao duc va Pao tao nhan du ho
so hop 1€

- Péi tuong thuc hién giai quyét hanh chinh: T6 chic
- Co quan thuc hién tha tuc hanh chinh:
a) Co quan c6 thim quyén quyét dinh: Uy ban nhan déan thanh phd H6 Chi Minh

b) Co quan hodc ngudi ¢é tham quyén duogc uy quyén hodc phan cép thuc hién:
khéng cé

¢) Co quan truc tiép thuc hién TTHC: S& Gido duc va Pao tao thanh phé Ho Chi
Minh

d) Co quan phéi hop: khong cé

- Két qua tha tuc hanh chinh: Quyét dinh hanh chinh

- L& phi: khong co

- Tén mau don, mAu to khai:

Mau 1: Pon xin thanh lap

Mau 2: Pé an td chirc va hoat dong

MaAu 3: Danh sach Hoi dong quan trj (du kién)

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com

Mau 4: Danh sach Ban giam hiéu (du kién)

Mau 5: Danh sach gido vién co hitu

Mau 6: Danh sach gio vién thinh giang

M3u 7: Ban cam két tham gia (phuc vu) giang day

Mau 8: Quy ché tb chirc va hoat dong

Mau 9: Luén chirng kha thi thanh lap truong

Mau 10: Danh muc trang thiét bi

Mau 11: Cam két gép vén xay dung trudng va y kién cha ngudi dai dién dung
tén thanh lap truong

M3u 12: Bién ban bau nguoi dai dién dung tén thanh lap trudong cua cac thanh

vién gop von
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MaAu 13: So yéu ly lich ¢é dén anh, cé xac nhén cua chinh quyé"m dia phuong
(theo miu dinh kém)

- Yéu cau phap ly cua thu tuc hanh chinh:

Piéu kién thanh lap

- Trudng ngoai cong lap dugc xét thanh ldp khi bao dam c6 du cic quy dinh tai
Diéu 1é nha trudng tuong Umg;

- Phu hop véi viéc quy hoach mang luéi truong phd thong trén dia ban quén,
huyén va thanh phd,

- Pu diéu kién vé co so vat chat, trang thiét bi, nhan su.

Ghi chua:

1. Phong Gido duc quén, huyén hudng din, thdm dinh hd so thanh l4p truong
mam non, tiéu hoc, trung hoc co s& ngoai cong 1ap. UBND quén, huyén cé van ban
xin y kién thoa thuan véi S& Gido duc va Pao tao khi thanh 1ap truong THCS. Tham
quyén ra quyét dinh thanh 14p truong Mam non, Tiéu hoc va Trung hoc co s& la Chii
tich UBND quén, huyén.

2. Dbi véi cac truong MN, tiéu hoc va trung hoc co s& ¢é yéu té nuéc ngoai
(von dau tu, chuong trinh giang day, gido vién, hoc sinh, bang cap cua nudc ngoai):

+ Ho so thanh 14p trudng gidng nhu hd so thanh 14p MN-TH-THCS.

+ UBND quén, huyén guri van ban cho S¢ Giao duc va Dao tao va UBND TP.

+ S& Gido duc va Pao tao thim dinh hé so va 1am to trinh giri UBND TP.

+ UBND TP c¢6 van ban théa thuan véi Bo Giao duc va Pao tao.

+ Khi nhdn duoc van ban thoa thuan cua B§ Gidao duc va Pao tao, UBND TP
ban hanh quyét dinh thanh 13p trudng hoic uy quyén cho cac cip ra quyét dinh

- Can cr phap ly cua thua tuc hanh chinh:

1. Luat Giao duc nam 2005;

2. Quyét dinh s6 39/2001/QD-BGD&DT ngay 28 thang 8 nam 2001 cua Bb
Gi4o duc va Pao tao ban hanh Quy ché té chirc hoat dong cia trudng ngoai cong lap;

3. Quyét dinh s6 07/2007/QD-BGD&PT ngay 02 thang 4 nim 2007 cua Bd
Gi4o duc va Dio tao ban hanh Diéu 1¢ truong THCS - THPT va truong phd thong
nhiéu cép hoc;

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com



86233 +234-01-10-2009 CONG BAO %

4. Quyét dinh sb 1221/2000/QD-BYT ngay 18 thang 4 nam 2000 cia Bo Y té
ban hanh Quy dinh vé vé sinh trudng hoc;

5. Quyét dinh sb 37/2008/QD-BGD&PT ngay 16 thang 7 nim 2008 cia B
Gi4o duc va Pao tao quy dinh vé phong hoc bd mén;

6. Quyét dinh sé 06/2007/QD-BNV ngay 18 thang 6 ndm 2007 cia B trudng
B& Noi vu vé viée ban hanh thanh phén hé so can bd, cong chirc va mau biéu quan ly

hoé so can bd, cong chirc.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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- CONG HOA XA HQI CHU NGHIA VIET NAM
Miu 1 Doc lap - Tu do - Hanh phiic
TP. H6 Chi Minh, ngay  thing  ndm 200
DON XIN THANH LAP
TRUONG ..o, (1)
Kinh gtri: o
- Uy ban nhan dén thanh phd H6 Chi Minh
- S& Gido duc va Pao tao thanh phé H6 Chi Minh
=
TOUARN: ovvvmivmavisionsvint v i e St et Sinhndm:............... ;
ENECI Y s wiimasissiir avesimm vt i sss i T e , 3
Din thoai:.. ... £
g
Sau khi nghién ciru Diéu 1€ truong .............. (2) ban hanh kém theo Quyét dinh 50’5

07/2007/QD-BGDDT ngay 02 thang 4 nam 2007 cua B¢ truéng B Giao duc va Dao tao va =
Quy che Té chirc va hoat déng cua cac truong ngoai cong lap ban hanh kém theo Quyét

dinh s6 39/2001/QP-BGD&DT ngay 28 thang 8 nam 2001 ciia B truong B6 Gido duc va -
DPao tao, dai di€n cho ..., tdi ding tén xin thanh lap =

3. Chuong trinh:
4. Dbi tugng tuyén sinh:
5. Hiéu truo*ng (Du kién):
Chiing t6i da chuan b day du dleu kién vé co s& vat chit, trang thiét bi phuc vu day hoc?
va doi ngil nha gido dap tng nhu ciu va quy mé giai doan dau thanh lap truong theo quy
dinh cua Dleu I¢ truong (2).
Kinh dé nghi Uy ban nhan dan thanh phd va S& Gido duc va Dao tao xem xét, chap
thuédn cho phép thanh lap truong (1)
Chung t6i cam két thuc hién dung Diéu 1é truong (2), Quy ché t6 chirc va hoat dong cua
cac trudmg ngoai cong lap cia Bo Gido duc va Pao tao; C6 ké hoach cu thé dé thyc hién Dé
an thanh 1ap truong (1) va chiu trach nhiém truée phap luat vé moi hoat dong cua truong

(1).

truong (1) véi ndi dung nhur sau: -
I. Muc dich thanh 1ap truémg Z

2. Tén truong: Truong ....... (1) ot

Pia diém: T

Pién thoai: Fax: Email: e

2

=]

Ghi chu: Ngudi lam don
(1) Tén day du cua truong (Ky tén, ghi ho tén)
(2) Ghi tén diéu 1€ truomg
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Mau 2

PE AN TO CHUC VA HOAT PONG
TRUGONG ..o

Chwong I: Phin mé dau
1. bat van dé

2. Cosd phap ly

Chuong II: S cén thiét thanh lap truedng
1. Du b4o nhu ciu hoc tap ciia dia phuong noi dit try s& cua trudng

2. Tinh hinh phat trién kinh té xa hoi , gido duc va quy hoach mang lwéi trudng ngoai
cong lap tai dia phuong.

com

nat

3. Muc tiéu thanh lap trudng

Chuwong I1I: Té chirc hoat dong
1. Tén trudong

Dia diém

Chirc nang, nhi¢m vu

Chuong trinh giang day

S

Quy mé tuyén sinh va dbi twgng tuyén sinh:
a) Quy mo:
- Giai doan dau (5 nam dau)
+ Nam thi nhét ...

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapl.

+ Nam cudi giai doan dau.....
- Giai doan tiép theo: .....
b) Bdi tugng tuyén sinh:
- Do tudi; 16p
- Quéc tich:

6. Du kién co ciu td chirc bd may
- Hoi dong quan tri (MAu 3)
- Ban Giam hiéu (Mau 4)
- Tb chuyén mén, tb van phong
- T4 chirc Pang va cac doan thé trong trudong

- Cac Hoi dong khac trong trudng
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Chuwong IV: Cic diéu Kién va gidi phap thwe hién

1. Diéu kién vé co s& vit chat, trang thiét bj thi nghiém, thuc hanh, phong chay chira
chay.

a) Giai doan dau khi x4y dung hd so thanh lap truong
- Khu hoc tap (Phong hoc, Phong thuc hanh, thi nghiém, thuc tép, thu vién..)

- Khu hanh chinh (Vian phong, phong 1am viéc ctia Ban Giam hiéu, Hi ddng quan
tri, Phong, Khoa,...);

- San truong;

- Khu hoat dong thé duc thé thao va luyén tap quén sy;
- Khu vé sinh va hé thdng cép, thoat nudc;

- Khu dé xe;

- Co s phuc vu dao tao ngoai nha trudng: Xudng trudong, vudn trudng (noi san
xudt, kinh doanh, djch vu ...)

- Ky tic xa.

* Tong dién tich dat cua truong phai phu hgp véi quy mo dao tao, binh quan cho 1 £
hoc sinh dat 06m>.

b) Giai doan tiép theo sau khi co quyét dinh thanh lap trudong

¢) Cac giai phap xdy dung co s& vit chét, trang thiét bj thi nghiém, thuc hanh, thu
vién... cua trudng :

d) K& hoach trién khai thuc hién cua tirng ndm, tirng giai doan.
e) Bang li¢t ké trang thiét bj phuc vu day hoc, thyc hanh, thi nghiém (Mau 10).
- Phuong an phong chdy, ciru hoé (Miu ciia Cong an PCCC).

awSoft = Tel: +s84

2. Piéu kién vé nhan su
a) Giai doan diu:
- Ké hoach tuyén dung:
+ Tiéu chudn

+ 86 lugng ddi ngii: gi4o vién co hiru, glao vién thinh giang dam bao ty 1€ gido vién
co hiru dat 30% trong tdng sb gido vién; va ty 1€ 2,25 gido vién/1 16p. (Danh sach
trich ngang ctia gido vién kém cam két: Mau 5, 6, 7)

+ Chét luong ddi ngii: Théng ké trinh do chuyén moén
- Ché d¢ chinh sach: quyén loi va nghia vu cia giéo vién
b) Giai doan tiép theo.

c¢) Giai phap xdy dung ddi ngil cén bd quan ly, gido vién timg nam phi hop vdi quy
mod phét trién cia trudng tirng giai doan.

-8-3845 6684 * www.ThuVienPhapLuat.com
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3. Diéu kién vé tai chinh:
a) Ngudn vdn: (vén dau tu, dy kién mirc hoc phi, céc loai phi ...)
b) Du kién vé hoat dong tai chinh cia trudmg:
- Dy kién thu
- Du kién chi
¢) Céc giai phap cu thé vé tai chinh
d) DPanh gia hiéu qua

Chwong V: Két luan va kién nghi
3, Két luan:
Pénh gié hiéu qua kinh té xa hi, méi truong (tinh kha thi cia Dé én)
4. Kién nghi:

---00000---
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CONG HOA XA HQI CHU NGHIA VIET NAM \
B lap - Ty do - Hanh phic Mau 3
DANH SACH HQIDONG QUAN TRI (DU KIEN)
TRUONG...cccoscverrsrsmsenssssssssssssmssssssssssssssosssnn
o Namsinh | pjgchj | Trinhdd chuyénmon | Chicvy, | Chic danh
STT| HQVATEN hé Khiy (Van bang, dmvidd | tong | Ghicha
Nam | NI | thuomgtrd | @M tot nghiép) | (dang)cong | HDQT
tac - Ghi
theo ndm
1
2
3
4
5
6
7
Danh séch nay co......... nguoi TP. Ho Chi Minh, ngdy......théng.......ndm...........
TM. HOI DONG SANG LAP

(Ky tén, ho tén)

8¢

=

ova HNOD

awSoft = Tel: +84-8 3845 6684 = www. ThuVienPhapLuat.com

600C - 01 - 10 -+ + £€T 2S5



CONG HOA XA HOI CHU NGHIA VIET NAM ;
Doc Iap - Ty do - Hanh phic Maud
DANH SACH BAN GIAM HIEU (DU KIEN)
TRUONG..ovvvvvvverseseensessssessssssssssssssssssssssssssssssne
o Nimsinh | pjgchi |Trinhd0chuyénmén | Chicwvy, | Chicdanh '
STT|  HQVATEN b6 khiu (Van bang, donvidd |trongBGH| Ghichi
Nam | NI | thuong tré ndm tot nghiép) | (dang) cong
tac - Ghi
theo ndm
| Hiéu
trudng
Pho Hiéu
2 ;
truong
3
Danh sach nay co......... nguoi TP. Ho Chi Minh, ngdy.......théng ......nam ........
TM. HQI DONG SANG LAP

(Ky tén, ho tén)

600C - 01 - 10 - PET + €ET 92S

=

OVE DNOD

6T
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CONG HOA XA HOI CHU NGHIA VIET NAM ,
Djc 14p - Tur do - Hanh phiic Mau
DANH SACH GIAO VIEN CO HU'U
TRUONG. ..vcvvevmemmesmsesessmssssmsasensesssssnsssssssseneresee
o . . Trinh 4§ Chirc vy,
SIT| HovATEN | Namsmh | Dachi | (yappng | domvida | Dykibn |
ndm tot nghiép) (dang) b tri Ghi chi
Nam | Nit Chuyén | Nghiép vu (é?}?lg t;‘: (3p, )
mon | supham | .
1
2
3
4
5
Danh séch ndy c.........gido vién TP. Ho Chi Minh, ngdy.......thang ......ndm ..........
HIEU TRUONG

oc

=

oVHe HDNOD

600C -0l - 10 - PEC + £€£C 98
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CONG HOA XA HQI CHU NGHIA VIET NAM .
B lip- Tur do - Hanh phiic Mau 6
DANH SACH GIAO VIEN THINH GIANG
TRUONG cwsissssusssasmissinmsvissassasssisiisssisstausssnssin
~ | Némsih | Trinh d Chire vy, | Dy kién bo tri
STT | HQVATEN Dia chi (Vinbing, | domvidi | (I6p,mon) | Ghichi
ndm tot nghiép) (dang) |
Nam | Ni Chuyen Nghiép vu | cong tac
mon | supham
1
2
3
4
5
Danh sach nay co......... gido vién TP. Ho Chi Minh, ngay.......thang .......ndm .........

HIEU TRUONG

600C - 01 - 10 - FET + £€€CT 9S

awSoft = Tel: +84-8 3845 6684 = www. ThuVienPhapluat.com
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CONG HOA XA HQI CHU NGHIA VIET NAM

.4
Mia./ Poc lap - Tu do - Hanh phiic

TP. H6 Chi Minh, ngay  thdng  ndm 200...

BAN CAM KET THAM GIA (PHUC VU) GIANG DAY

Nhan 10i moi cia TrwOng .....oviinii
TOL AR .o cssssivesinencrinanusssnminntnonsesat iarendintsseisseisuanasisiessanssusnns sns o auase s sy a varas erssnsnes
Dia chi thudmg trl: ... oo
Dia chi cu ngU: ..o

10 1T 1 11 110 | S PO SR ORTUPPPRRRRUR
Trinh d6 chuyén moén: ..............

Noi dd tham gia giang day:......cccccovvvieeeiniiinenreereeeree e

Noi dang tham gia giang day:..........cccccvvivneevrvecineeennnnn.

MON day:....coooviiiiiieiiiee e

Téi dong y hop dong gidng day (phuc vu) lau dai cho truong ...(Tén trudng) ... sau
khi trudng c6 quyét dinh thanh lap.

To6i cam két thuc hién dung Noi quy cua truong ......(Tén truong)...............
va Quy ché cua By Gido duc va Dao tao.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com

Ngwoi viét cam két
(Ky, ghi ho tén)
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S& Gido duc va Pao tao CONG HOA XA HOQI CHU NGHIA VIET NAM
Téndon vise...veeiineeininnnnns Péc lap - Tu do - Hanh phiic
Miu 8 NOI QUY TO CHUC VA HOAT PONG
TrUONE: o
_ Chwong I
NHUNG QUY PINH CHUNG

Diéu 1. Tén truong:
Dia diém tru sé:

: =

‘ Pia diém chi nhanh: 3
Diéu 2. Vi tri , myc tiéu \ £
biéu 3. Churc néng, nhiém vy, quyén han cia truong £
=

~ Chwomgll s

TO CHUC VA HOAT PONG =

Piéu 4. T6 chirc bd may (Thanh vién sang 13p trudng, Hoi dbng cb dong, Hoi dong quan tri,
Ban Giam hiéu, T chuyén mén, cac Hoi dong nghi€p vu, cac t6 chirc doan thé, ca‘.‘%
co SO phuc vu dao tao).

Diéu 5. Hoi dong quan tri (Nhiém ky 5 nam, c¢6 Chu tich, thu ky va cac thanh vién, tong sqg
tir2 dén 11 nguoi).

Diéu 6. Nhiém vu va quyéen han cia Hoi dong quan trj

Piéu 7. Chu tich Hoi dong quan tri (Tiéu chuan, quyen va trach nhiém)

Diéu 8. Cé phan (Hinh thic cb phan ¢ phén sang lap, cb phan thuong)

Piéu 9. C dong (Nhi€ém vu, quyén han va trach nh:em)

Piéu 10. Hiéu trudng, Phé Hi¢u trudng (Tiéu chuan)

Dleu 11. Nhi¢ém vy va quyén han cua Hi€u trudng

Dleu 12. Nhi¢ém vy va quyén han cua Ph6 Hi¢u truéng

Bleu 13. Nhiém vy cia cac TG 6 chuyén moén nghiép vu

Piéu 14. Cac Hoi dong khac trong nha trudng

Piéu 15. T6 chirc Pang va cac doan thé trong truong

Bleu 16. Céc co s& phuc vu dao tao

Piéu 17. Cac 16p hoc

awSoft = Tel: +84-5-

. ) Chwongll. = ,
CO SO VAT CHAT, THIET Bl VA QUAN LY TAI CHINH

Piéu 18. Co s& vét chét - tai san - trang thiét bi (Xéc dinh co s vt chét, viéc khai thac sir dung)
18.1 Xéc nhén tai san cta trudong khi méi thanh 1ap (Vén dau tu ban dAu, tai san, dat
dai cua trudng)
18.2 Co s¢ vét chét:
- Tong dién tich mat bﬁng, dién tich xdy dung, dién tich sir dung
- Co cau khéi cong trinh
18.3 Trang thiét bi
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Diéu 19. Tai chinh
19.1 Vén dau tu
19.2 Thu hoc phi va cac loai phi
20.3 Cac khoan chi
20.4 Quan ly va sir dung cac quy

Chwong IV
GIAO VIEN, NHAN VIEN, HQC SINH

Diéu 21. Gido vién

21.1 Tiéu chuin, nhiém vu va quyén lgi

21.2 S luong giao vién, ty 1é gido vién
Diéu 22. Nhan vién-(tiéu chuén, nhiém vu va quyen loi)
Piéu 23. Hoc sinh (tiéu chuén, nhiém vu va quyén loi)

Chwong V .
THANH TRA, KHEN THUONG, KY LUAT

Diéu 24. Thanh tra
24.1 Ty kiém tra
24.2 Chiu su kiém tra, thanh tra
Piéu 27. Khen thudng, ky luat
27.1 Khen thudng (Hinh thirc, mirc d§) tom tat quy dinh cua don vi
27.2 Ky luét (Hinh thirc, mirc d6) tém tit quy dinh cia don vi

 Chuong VI
SAP NHAP - GIAI THE

Diéu 28. Sap nhap, chia téch,
Diéu 29. Dinh chi hoat déng
Diéu 30. Giai thé

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com

. ChuwongVIl
PIEU KHOAN THI HANH
bieu3l. ‘ . ‘
- Quy ché nay gom ...... chuong, ......... di€u do céac thanh vién Hoi dong quan tri

trudng soan thao.

- Quy ché cé hiéu luc ké tir ngay dugc phé duyét cua Giam dbc S& Giao duc va Dao

tao.

- Trong qua trinh tb chirc thuc hién, néu cé vin dé méi phat sinh cin sira ddi, b sung,
Hiéu trudng truomg dé xuat, Hoi dong quan tri thong qua, trinh Giam doc S& Giao

duc va Dao tao phé duyét méi co hiéu luc thi hanh.

Phé duyét cia Giam déc TP.HCM, ngay......... thang....

TM. Hgi dong quan tri

Chii tich
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CONG HOA XA HQI CHU NGHIA VIET NAM

=
Méau 9 Pic lip - Tu do - Hanh phiic

TP. Ho Chi Minh, ngay thdng ndam 200

LUAN CHUNG KHA THI
THANH LAP TRUONG

1./ Dt van dé:
1. Co s& phép ly:
- Can cir Luét Gido duc ngay 14/6/2005;

- Cin ctr Quyét dinh sb 07/2007/Qb-BGDDT ngay 02/4/2007 cua B§ truéng Bo
Gido duc va Dao tao vé ban hanh Dleu 1é truomg trung hoc co s&, trung hoc phd
thong va truong pho thong c6 nhiéu cép hoc;

- Can cir Quyét dinh so‘ 39/2001/Qb-BGDDT ngay 28/8/2001 cua B truong Bo
Gi4o duc va Dao tao vé ban hanh Quy ché to6 chirc va hoat dong cua truong ngoai
cong lap;

- Cin cir Quyét dinh 65 1/2007/QD-BGDDT ngay31/8/2007 cua B$ truéng Bo Giao
duc va Dao tao vé ban hanh Diéu 1¢ truong tiéu hoc; .

2. Tén té chirc hodc Pai dién Hoi dong sang lap trudong + tén riéng xay dung Luan ching
kha thi thanh ldp truong véi cac ndi dung nhu sau:

a) Tén trudng:
- Trudmg trung hoc phd théng + tén riéng
- Trudmg tiéu hoc, trung hoc co s& va trung hoc pho thong + tén riéng

awSoft = Tel: +84-58-3845 6684 * W‘W.ThuﬂenPhapLuat.com

- Trudmg trung hoc co s& va trung hoc phd thong + tén riéng
- Tén viét tit (néu co):
- Tén giao dich (néu co):
b) Dia diém:

¢) Dién thoai: Fax: Email:

IL./ Sy can thiét thanh lip truong:
1. Tinh hinh kinh té gido duc tai dia phuong
2. Muc dich thanh lap truong
- Thyuc hién chua truong xd hdi hoa giao duc cia Dang va Nha nudc
- Dap rng nhu céu hoc tap

- Phi hop quy hoach mang ludi trudng trén dia ban quan, huyén
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IIL/ Cac diéu kién thanh lap trudong:
1. Biéu kién vé co sé vat chit:
a) Dién tich dat; Dién tich xay dung; Dién tich sir dung
b) Co chu cac khdi cong trinh:

- Khu phuc vu hoc tdp: Phong hoc (dién tich phong, quy md...), phong bd mon
(phong may tinh, phong thi nghiém thuc hanh...), phong phuc vu hoc tap (thu
vién, phong da nang, phong truyén thong...)

- Khu hanh chinh quan tri: Phong Hi€u truong, Pho Hi¢u truong; Phong giao vién,
phong Y t€, phong Bao v¢, kho ...

- Khu san choi bai tap

- Khu phu trg: vé€ sinh nam - nir; hé théng Cf'lp thoat nuéc, bai dé xe, khu noi tri
ban trl, nha @n, nha nghi, cang tin ...

c) Trang thiét bi: liét ké danh muyc trang thiét bi phuc vu day hoc theo khu, phong..
trang thi€t bi phong chay chira chay...

2. Diéu kién vé nhén sy:

a) Ban Giam hiéu
- Tiéu chuin
- Co céu
- S6 luong, chit lugng

b) Gido vién co hiru, thinh giang:
- Tiéu chuén
- Co ciu
-S6 lugng, chat lugng _
- Cong tac tuyén dung, dao tao bdi dudng giai doan 1, giai doan 2 ...

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

awSoft

¢) Nhan vién:
- 86 lugng, chit luong

3. Diéu kién vé tai chinh:

a) Giai doan 1:
- Vén dau tu ban dau (stra chira, xay dung, mua sém trang thiét bi ...)
- Du kién thu, chi
- Panh gié hiéu qua tai chinh

b) Giai doan 2: ...

IV./ Két luén:

- Tinh kha thi ctia Dé 4n
- Dé nghi va cam két
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CONG BAO

Méau 10

BANG DANH MUC TRANG THIET BI

STT

TEN THIET BI

PON VI

SO LUONG

PHONG BQ MON LY

Thiét bi co ban

Phong chuin bi

Bang

Cai

Bon ria

Ghé

Phong thwe hanh

Bang

Ban thi nghiém

aplLuat.com

Ban thi nghiém

Ghé

uvie

Thiét bj ding chung

WWW,

Bd quang hinh hoc

Quang phd ké

Bo dung cu sira chira

Tel: T534-5-3840 005

Thiét bi thwe hanh

B0 co hoc

B0 dién

Dién thuc hanh

A

B¢ thi nghiém quang

PHONG BO MON HOA

Thiét bi co' ban

Phong thuc hanh

Bang

Ban

Ghé

Ké

Ta

Bd ngudn
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STT

TEN THIET BI

DON VI

SO LUONG

Thiét bi dung chung

Can

Binh

Binh dinh mirc

May ly tam

B md hinh phan tir

Mo hinh Carbon

Thiét bi thi nghiém chirng minh

B6 dung cu thue hanh CM hod

B6 hoa chét thuc hanh

Thiét bi thi nghiém thuc hanh

B¢ dung cu

]

P iraptrtatetm

B hoda chét

L

= LLILE WIS

B¢ chan gia thi nghi¢m

—

i1 G

PHONG BO MON SINH

il

Thiét bj co ban

Fad

Phong thwc hanh

Ta dung cu

54

P T

—O-JO%

Tu kinh hién vi

K¢ treo

i n"’“" 5 "l"{
[imagwiegyn

Thiét bi diing chung

Kinh hién vi

Tiéu ban dong vat

M6 hinh than 2 14 mim

Mo hinh di truyén AND

M6 hinh té baodong vét

Thiét bj thwe hanh

B0 dung cu thuc hanh thi nghiém

B¢ hoa chit

Kinh hién vi
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic
Mau 11 TP. HO Chi Minh, ngay  thing  ndm 200...

~_ CAMKET GOP VON XAY DUNG TRUONG ‘
VA Y KIEN CUA NGUOI PAI DIEN PUNG TEN THANH LAP TRUONG

Kinh gri:

Ho tén nguoi gop von:
Ngay thang ndm sinh:
Qué quan:

Chung minh nhén dén sé:
Dia chi thudng tru:

Toi xin cam két gop von xdy dung trudng .......... v@i s6 von nhur sau:

Loai tai san gop vén:

Ghi rd timg loai tai san kém theo xac nhan tai chinh, tai san cta cip c6 tham quyen
(xac nhén s6 du tién giri tiét kiém, so giri tiét kiém, tai khoan ciia ngan hang, xac nhan
quyén str dung dat, tai san, nha cira, gidy to s& hiru dit cta co quan dja chinh ...)

Pon vi tai san gép vén:
Tong gia tri tai san gop von:
Ty 1€ gdp von trén von di€u 1¢:

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com

Y kién cta nguoi dai dién Ho tén, chirky
Pung tén thanh lap trudng ctia nguroi cam két gép von
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

Mau 12 TP. Hé Chi Minh, ngay  thang  ndm 200...

BIEN BAN BAU NGUOI PAI DIEN
PUNG TEN THANH LAP TRUONG
CUA CAC THANH VIEN GOP VON

Thoi gian:

Dia diém:

Thanh phan: §
5

Noi dung cudc hop: Béu ngudi dai dién dimg tén thanh 14p truong f:;_

Keét qua cudc hop: é
=

Chung tdi, cic c4 nhin tham gia gop vén xay dung HEORE oo Pong y cir Ong

T lam ngudi dai dién dirng tén xin thanh lap tru'(mg ............. E

Ho tén, chir ky cédc ca nhan tham gia gop von xay dung trudng: -

.........................................................................................................
---------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------

Y kién chia c4 nhan duoc ctr lam dai dién:

awSoft = Tel: +84

Ho tén, chir ky
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Pic lap - Ty do - Hanh phic

SO YEU LY LICH

Ho tén dang ding: .......cccccveeciiiiiiiiniiiinnrinnieninnes cesersmnmmnnnnnrnms IV TR
Ho tén that:.......ccccoe e, i e i R e
Cacbidanh: ....ooovvevceiiiiiiiiii R A o '
Sinh NEAY: .o, thang........ccoovviniiennnn. NAM ..o Anh

------------------------------------------------------------------------------------------------------------------------------

Noi G TREN RAY: wsssaimviiicims tosikiasg A S N S e RSB SR AR A p——

.............................................................................. S L L L L R R R R R R R AL

Dic diém nhan dang: .......ccccccvvevininnnnn v N R A N e bt (s RS0 erretrrre e aa——————

............................. e T L L L r e e e L R R R R

- Trudce 8-1945: ..o ererentene et n—
~IEOAS = YOSAE Losconmuimmiimssmmmabpiniidinsesasimpbimeiuiaiins i veves O]
- Hién nay (sau CCRD): ................. reerreeseeeneennee s

.................................. P L R R L T P PR PR R R R R R R RN NP

T.phén
gia dinh

- Truéce khi tham gia cach mang:............
T.phan - Truéc khi thoét ly: ........... R T T T e AT .
ban than - Trudce khi vao Pang: ...... R T e L Y

Nghé nghiép chinh ctia ban than trudc khi thoat 1y: .........ccccoerneueienrnane. e S b S eeeeene]

...... e L L T T L L L e R LR R Rl bl bbb

- Tham gia cach mang: .............. sesenrsanarensanseanesnnendiiii
-Vao Doan TNCS: ..., iR RS S e
NEAY e
thang -Vao Pang 1an 1o, Vao Dang ldn 2: ............
nam - Chinh thirc 14n 1: oo Chinh thirc 14n 2: ................
- Tinh 1ai tudi DANE: .oeovveieicieieeeeeee e

Ho tén, chirc vu va don vi cong tac hién nay ciia ngudi gioi thi¢u vao Dang .

............................................................... B L T R R R

----------------------------------------------------------------------------------- L L LR

AV

UIL * Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com
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TRINH PQ VAN HOA
T Hién nay Biét ngoai ngir hay
Nimiot ghizp Lp hoc bang Chédohoc | tiéng dén tc gi ?
................. .
TRINH PO KY THUAT VA CHUYEN MON NGHIEP VU
Nam Ché dé hoc Noi hoc Nganh. nghé hoc Van bang =
.................. i, - é
_______ ~ - 12
E
........................................................................ £
OSSOSO SO S A=
b=
.............. - E
TRINH PQ LY LUAN CHINH TRI g
Nam Ché d6 hoc Truong nao Hoc mon gi ? %
_____________________ 2
I O .
....... aé
— =
PA PI NUOC NGOAI %
Nam Nudc nao Thoi gian Lam gi ?
TINH HINH SUC KHOE
Thuong tat Bénh chinh hién nay Ché do da thuc hién
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QUAN HE GIA PINH

Ho tén. tudi, thanh phan,
cach mang thang Tam, tr

nghé nghiép. nguén song chinh cua timg nguoi trong gia dinh. Trude
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2. Thii tuc thanh lap truwdong trung cip chuyén nghiép
- Trinh tu thuc hién:
Buéc 1- Chuan bi day du ho so theo quy dinh cua phéap luat

Buée 2- Nop ho so tai Phong tiép cong dan ciia S& Gido duc va Pao tao thanh
phd Hb Chi Minh.

Thoi gian tir thir hai dén thir sau hang tuin

Sang tir 07 gid 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gid 00

e Néu ho so day da, hop 18 thi in phiéu hen cho ngudi ndp.

e Néu hé so chua ddy di hodc chua hop 1é thi huéng din ngudi ndp hoan thién
hé so.

Buéc 3- Nhan két qua giai quyét ho so thanh 1ap trudng tai Phong tiép céng dan
ctia S& Gio duc va Pao tao thanh ph Ho Chi Minh

Thoi gian tir thir hai dén thir sau hang tuén

Sang tir 07 gid 30 dén 11 gidr 00

-8-3845 6684 * www.ThuVienPhapLuat.com

Chiéu tir 13 gio 30 dén 16 gid 00
- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, sé luong hé so:

awSoft = Tel: +s84

a) Thanh phan hd so, bao gdm:

1. T& trinh thanh lap trudng (Mau 1)

2. Pé an t6 chirc va hoat dong (M3u 2)

3. Hd so co sé vat chat:

- Ho so phap ly vé nha, dit noi md trudong

- Hop déng thué mit bang c6 cong chimg dam bao thoi gian thué tdi thidu 1a 5

-

4. Ho so Hiéu trudng:

- So yéu ly lich cé dan anh, ¢ xac nhan cua chinh quyén dia phuong (theo mau
dinh kém)
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- Ban sao vin bang

- Ban sao hé khdu chimg minh nhan dan.
- Cam két phuc vu (MAu 7)

5. H6 so nhan su:

a) Ho6 so Héi déng quan tri.

- Danh sach trich ngang Héi dong quan tri, Chu tich Héi déng quan tri va cac uy
vién tir 2 dén 5 ngudi (Mau 3). :

Eom

- So yéu Iy lich c6 dan anh, cé xac nhén cta chinh quyén dia phuong (theo ma
dinh kém).

- Béan sao van bang.

b) Hé so Ban Giam hiéu (Hiéu trudng va cac Phé Hiéu truong):

www. ThuVienPhapLuat

- Danh séach trich ngang Ban Giam hiéu (Mau 4)

- So yéu ly lich ¢6 dén anh, ¢6 xac nhan clia chinh quyén dia phuong (theo din
kém)

- Ban sao van bang.
- Ban sao hé khau,

- Cam két phuc vu (Mau 7)

awSoft = Tel: +84-8-3845 6584 *

¢) Hb so gido vién:
- Danh séch trich ngang gido vién co hitu (Mau 5) .

- So yéu 1y lich ¢6 dén anh, ¢6 x4c nhan cia chinh quyén dia phuong (theo mau
dinh kém).

- Ban sao vin bing.
- Cam két tham gia giang day (Mau 7)
- Danh sach gido vién thinh giang (Mau 6)

6. Du thao Néi quy té chire va hoat dong cua truong (cin cur diéu 1é trudmg, soan
thdo néi quy, quy ché td chirc hoat dong) (MAu 8)

7. Luan chimg kha thi (Mau 9)
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[

8. Danh muc trang thiét bi (Mau 10)

9. Cam két gop von xdy dung truong va vy kién cua nguoi dai dién ding tér.
thanh lap truong (Mau 11)

10. Bién ban bau ngudi dai dién ding tén thanh 1ap truong cua cac thanh vicn
20p von (Mau 12)

I'1. Xay dung phuong an phong chay, chira chay kém van ban liét ké trang thic:
bi phong chay, chira chay.

12. Cac van ban khac co lien quan.

b) S6 lwong hé so: 04 (bd)

- Thoi han giai quyét: 30 ngay, k¢ tir ngay So Gido duc va Dao tao nhén du hi
so hop 1€

- Doi twong thuc hién giai quyét hanh chinh: té chic

- Co quan thuc hién thu tuc hanh chinh:

a) Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan thanh phé Hb Chi M;nh

8-3845 6684 * www.ThuVienPhapLuat.com

b) Co quan hodc ngudi ¢o tham quyen dugce Uy quyén hodc phan cap thuc hién:

84

Khong co

¢) Co quan truc tiép thuc hién TTHC: S& Gido duc va Dao tao thanh phé Hb Ci
Minh ‘

awSoft* Tel: +

d) Co quan phéi hop: So Noi vu

- Két qua thi tuc hanh chinh: Quyét dinh hanh chinh
- Lé phi: Khong co

- Tén mau don, mau to khai:

Mau 1: To trinh thanh lap

Mau 2: Dé an t6 chire va hoat dong

Mau 3: Danh sach Hoi d(;mg quan tri (du kién)

Mau 4: Danh sach Ban giam hiéu (du kién)

Mau 5: Danh sach gido vién co htiu
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Mau 6: Danh sach gido vién thinh giang

Mau 7: Ban cam két tham gia (phuc vu) giang day
Mau 8: Quy ché t6 chirc va hoat dong

‘Mau 9: Luén chimg kha thi

Mau 10: Danh muc trang thiét bi

Mau 11: Cam két gbp von xay dung trudng va y kién cua nguot dai dién dung

tén thanh lap truong

:: “n x A b i id geR . " . n . ; . 5 £
Mau 12: Bién ban bau nguoi dai dién ding tén thanh 1ap truong cua céac thanh

vién gop von

Mau 13: So yéu ly lich c6 dan anh, c6 xac nhan cta chinh quyén dia phuong
(theo mau dinh kém)

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

Pi¢u kién thanh lap

- Phu hop véi viéc quy hoach mang ludi truong chuyén nghiép trén dia ban
thanh phd.

- C6 muc tiéu, chuong trinh, ké hoach, quy mé dao tao phu hop véi yéu ciu dao

tao ngudn nhan lyc cla thanh phé va khu vuc.

- Du diéu kién ban dau vé von, co s vat chat, trang thiét bi, nhan su

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat

- Can ctr phap ly cua thu tuc hanh chinh:
1. Luat Giao duc nam 2005;
2. Quyét dinh sé 39/2001/QD-BGD&DT ngay 28 thang 8 nam 2001 cua Bo

truong Bo Gido duc va Dao tao ban hanh Quy ché t& chirc hoat dong cua truong
ngoai cong lap;

3. Quyét dinh sb 43/2008/QD-BGD&DT ngay 29 thang 7 ndm 2008 cua B
truong Bé Gido duc va Pao tao vé ban hanh Diéu 1& trudmg trung cip chuyén nghiép;

4. Quyét dinh s6 21/2001/QD-BGD&DT ngay 06 thang 6 nim 2001 cia B
truong BO Gido duc va Dao tao ban hanh Chuong trinh khung Gido duc chuyén
nghié¢p;
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5. Quyét dinh sé 06/2007/QD-BNV ngay 18 thang 6 nim 2007 cua B truong
B Nbi vu vé viéc ban hanh thanh phan hd so can bd, céng chirc va mau biéu quan ly

hoé so can b, cong chirc.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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‘- | CONG HOA XA HOQ1 CHU NGHIA VIET NAM
| Mau 1

B ) B 1] L Sinh ndm:...... ... e e e
DA Ch:
19 [ 11 1162 )

Sau khi nghién ctru Piéu 1¢ truomg Trung hoc chuyén nghlep ban hanh kém theo Qu}et
dinh sb 24/2000/Qb-BGDDT ngay 11 thdng 7 nam 2000 cua B) truong Bo Gido duc va
Pao tao va Quy ché Té chirc va hoat dong ctia cac truong ngoai cong lap ban hanh kém theo
Quyét dinh sb 39/2001/QD-BGD&DT ngay 28 thang 8 nam 2001 cua Bo truomg Bo Giao
duc va Dao tao, dai dién cho..............ooiiiiii t6i ding tén Xin
thanh 1ap truong (1) véi ndi dung nhur sau:

1.
2.

3.
4.
5.

Pjc ldp - Tu do - Hanh phic

TP. Hé Chi Minh. ngay thang  ndm 200

TO TRINIH THANI LAP
TRUONG TRUNG CAP........oooovri ()
Kinh guri:
- Bo Gido duc va Dao tao:

- Uy ban nhan dan thanh phd H6 Chi Minh:
- S& Giao duc va Dao tao thanh pho 6 Chi minh.

Muc dich thanh lap truong

awSoft = Tel: +84-58-3845 6684 * W‘W.ThuﬂenPhapLuat.com

Tén trlmng Truong Trung Ldp ....... (1)
Dia diém:

bién thoan Fax: Email:

Dur kién nganh nghé dao tao

Quy mé tuyén sinh (cho ting nganh nghé)
Déi tuong tuyén sinh

Kinh dé nghi B Gido duc va Pao tao, Uy ban nhan dan thanh phd va Sé Giao duc va
Dao tao xem xét, chap thuén cho phép thanh lap truong (1)

Chiing t6i cam két thyuc hién dung Diéu 1¢ truong Trung hoc chuyén nghiép, Quy ché to
chic va hoat dong cia cac truomg ngoai cong lap cua Bo Gido duc va Dao tao; Co ké hoach
cu thé dé thuc hién D& an thanh lap truong (1) va chiu trach nhiém trudc phap ludt vé moi
hoat dong cua truong (1).

Ghi chi:

Nguoi lam (o trinh

(1) tén diy & cia truomg (Ky tén, ghi ho tén)
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Méiu 2

PE AN TO CHUC VA HOAT PONG
TRUONG ...

Chuong I: Phin mé dau

l.
2.

bt van dé

Co s& phap ly

Chwong II: Sy ¢in thiét thanh lap truong

oW N =

Du béo nhu ciu hoc tap cda dia phuong noi dat tru s& cua truong
Thuec trang tinh hinh gido duc va mang ludi treong ngoai cong lap tai dia phuong,
Tinh hinh phat trién kinh té x3 hoi va giao duc '

Muc tiéu thanh lap trudng

Chwong III: Té chirc hoat dng

l.

Tén trudong

2. Truso
3.
4. Nganh nghé dao tao

Chirc nang, nhiém vu

- Tén nganh dao tao
- Ma nganh dao tao

- Muc tiéu dao tao

5. Ddi tugng va quy mé tuyén sinh (giai doan dau téi thiéu tuyén 200 hoc sinh)

Theoi gian dao tao

7. Du kién co cdu td chirc bd may va chirc ning nhiém vu cia cac td chirc bd phan:

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com

- Hoi ddng quan tri (Tir 2 dén 5 nguoi gém dai dién nha diu tu, hiéu trudng hoic

giao vién co hitu)
- Cac Hoi ddng khac (Hoi dong sang lap, Hoi déng ¢b dong,...)

- Ban Giam hiéu (Hiéu trirdng va cac Pho Hiéu truong)

- Phong ban (Phong Dao tao, Phong Hanh chinh - Téng hop, Phong Tai chinh - Ké

toan, Phong Quan trj - Do sdng, Phong Cong tac hoc sinh,...)

- Cac Khoa va Té chuyén mén

- Té chirc Pang va cac doan thé trong trudng

- Cac lép hoc sinh

- Céc Hoi dng (Hoi dong dao tao. Hoi dong thi dua, Hoi dong ky luat,...)
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Chwong IV: Cac diéu kién va giai phap thuc hién

1.

Diéu kién vé co s& vit chét, trang thiét bi thi nghiém, thuc hanh (Diéu 43 - Didu 18
truong TCCN).

a) Giai doan diu khi xay dung hd so thanh lap trudmg:
- Khu hoc tdp (Phong hoc, Phong thuce hanh, thi nghiém, thuc tép, thu vién,...);

- Khu hanh chinh (Van phong, phong lam viéc cia Ban Giam hiéu, Hoi dong
quan tri, Phong, Khoa,...);

- Sén trudng;

- Khu hoat dong thé duc thé thao va luyén tap quan su;
- Khu vé sinh va hé théng cip, thoat nudc;

- Khu dé xe;

- Co s phuc vu dao tao ngoai nha truong: Xudng trudng, vudn trudng (noi san
xudt, kinh doanh, dich vu ...)

- Ky tic xa.

* Tong dién tich mat béng cua trudng phéi phi hop véi quy mé dao tao, binh quin
cho 1 hoc sinh dat 30m>.

b) Giai doan tiép theo sau khi c6 quyét dinh thanh 13p trudng

c¢) Céc giai phap xdy dung co s& vat chat, trang thiét bj thi nghiém, thuc hanh, thir
vién... clia truong

d) K& hoach trién khai thyc hién cta timg nim, timg giai doan.

e) Bang liét ké trang thiét bi (dyu kién) phuc vu hoc tap, thi nghiém, thuc hanh, thuc
tdp cva ting nganh nghé dao tao.

Piéu kién vé nhan sy
a) Giai doan diu:
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- Ké hoach tuyén dung:
+ Tiéu chudn c4n bo quan ly va gido vién |
+ 86 lugng d6i ngii (Gido vién co hiru 30%, gido vién dat ty 1¢ 30 hoc sinh/1 gido
vién)
+ Chét lugng déi ngii (Théng ké trinh d6 chuyén mén)
- Ché d6 (Quyén va nhiém vy) déi v6i can bd quan 1y, gido vién va nhan vién.
+ Tién lvong
+ Tién thuéng
+ Cac phuc lgi khac
b) Giai doan tiép theo:
- Du kién ké hoach tuyén dung;
+ Cén bg

+ Giao vién co hitu
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+ Gido vién thinh giang
- Che d¢: (luvong, thudng, phic lgi khac...)

c¢) Giai phap xay dung ddi ngii can b§ quan ly, gido vién timg ndm phu hop véi quy
mo phat trién cia trudng tirng giai doan.

3. Piéu kién vé tai chinh
a) Nguén vén
- Vén déu tu ban dau
- Du kién thu hoc phi
- Céc loai phi
b) Du kién vé hoat ddng tai chinh cua trudng
- Dy kién thu:
+ Vén cuia cac td chirc, ¢4 nhan
+ Hoc phi cuia hoc sinh
+ Céc hop déng hop tac dao tao
+ Tai trg ctia cac ca nhan, td chirc
+ Vén vay
+ Céc khoan thu khac
- Dy kién chi:
+ Tra luvong, tra cong hay thu lao cho can bg, gido vién, nhan vién.

+ Chi phuc vu gidng day va hoc tip, nghién ciru khoa hoc, dao tao va bdi dudng
giao vién

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

+ Chi bu dap, tang cudng co s& vat chit , sira chita, mua sédm trang thiét bi, xay
dung.

ft

+ Tién thué co s& vét chit (dit dai, nha xuéng, phong thi nghiém, xudng thuc
hanh, ...)

+ Chi quan ly hanh chinh
+ Déng Béo hiém xa hoi, bao hiém y té cho nguoi lao dong.
+ Hoc béng, tro cip kho khan, khen thudng, ...
+ Nop nghia vu véi Nha nudc theo quy dinh.
+ Chi khac
¢) Cac giai phap cu thé vé tai chinh

awono

d) Panh gia hiéu qua

Chuong V: Két luan va kién nghi
1. Danh gi4 hi¢u qua kinh té xa héi, méi truong
2. Kién nghi

--=-00000---
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Bic lip - Tu do - Hanh phic Mau3
DANH SACH HQI DONG QUAN TRI (DU KIEN)
TRUONG.....cvveerersrereresseessersssessseessssssnsossneeeons
. Nimsinh | pigey | Trinhd0 chuyénmon | Chievy, | Chuc danh
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|
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5
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7
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TM. HOI DONG SANG LAP
(Ky tén, ho tén)
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o Nimsich | pigchi | Trinhdd chuyénmon | Chic v, | Chie danh o
STT|  HQVATEN b khiu (Van bang, donvida |trongBGH| Ghichi
Nam | Ni thLic‘mg i | nmtotnghiép) | (dang) cong
tac - Ghi
theo nim
Hiéu
l truong
Pho Hiéu
: truong
3
Danh séch ndy c.........ngudi TP, Ho Chi Minh, ngdy......thdng ......0dm .........

TM. HOI DONG SANG LAP
(Ky tén, ho tén)

600C - 01 - 10 - PET + €£T 9S
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Boe lip - Tur do - Hanh phie Mau
DANH SACH GIAO VIEN CO H{'U
TRUONG...vvvvvvvvessvvsssonsessssssesessesssssssssssssssssen
. Nim ¢ o Trinh o Chire wy,
STT|  HQVATEN amsinh | Dia chi (Vanbing, | donvidi | Dukién
nim tot nghiép) (dang) | bt | Ghichd
Nam | N Chugén | Nehigpu | cyoy o, mon)
mon | supham Y
1
2
3
4
5
Danh sach ndy ¢4.........gido vién TP. Ho Chi Minh, ngay.......thang .......dm .........
HIEU TRUONG
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Dgc lap - Tur do - Hanh phie au
DANH SACH GIAO VIEN THINH GIANG
TRUONG .vvveverusmersssessesssessnsssssssssssssssssssssssssisssn
Nimsinh | Trinh d9 Chicvy, | Dukiénboti |
STT | HQVATEN Dia chi (Van bing, donvidi | (6p,mon) | Ghichi
nam tot nghiép) (dang)
) Chuyén |Nghiépvu | cong tic
Nam | NG mon | su pham
1
2
3
4
5
Danh séch ndy c0.........gido vién TP. Ho Chi Minh, ngdy.......thdng ......ndm ........

HIEU TRUONG

600C - 01 - 10 - PET + £L£CT 9S
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- CONG HOA XA HQI CHU NGHIA VIET NAM
M Poc 1ap - Tw do - Hanh phiie

TP. Ho Chi Minh, ngay  thing  ndm 200...

BAN CAM KET THAM GIA (PHUC VU) GIANG DAY

Nhan 101 Mot ca TrmOnE: ..ot

D0 OO O DN o ownnsmpnnnessviisarshsiins siuiissansiss s odunes s ass sE iumaadsba R o s Tesns bosieds S50 RS
DN thOBI: oo

Trinh dO chuy@n mon: ...

T6i ddng y hop dong giang day (phuc vu) lau dai cho truong o..(Tén truomg). .
sau khi truomg ¢ quyét dinh thanh lap.
Toi cam két thuc hién ding Néi quy cta trudng ......(Tén truong)..............

va Quy ché ctia By Gido duc va Dao tao.

Ngudi viét cam két
(Ky, ghi ho tén)

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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Sé Giao duc va Pae tao CONG HOA XA HOI CHU NGHIA VIET NAM

Téndon viz...oooviiiiiiiiinnn Péc lap - Tu do - Hanh phic
Miu 8 QUY CHE TO CHUC VA HOAT PONG
T ruOm g e
Chuong 1

NHUNG QUY PINH CHUNG

Piéu 1. Tén trudng:
Dia diém try so:
Dia diém chi nhanh:
Diéu 2. Vi tri , muc tiéu
Piéu 3. Chirc nang, nhiém vu, quyén han ciia trudng

) ~ Chuong II
TO CHUC VA HOAT PONG

biéu 4. T6 chirc bd may (Thanh vién sang lap truong, Hoi dong cb dong, Hoi dong quan tri,
Ban Giam hiéu. Té chuyén mén. cac Hoi dong nghiép vu, céac to chirc doan thé, cac
co s0 phyc vu dao tao).

Diéu 5. Hoi dong quan tri (Nhiém ky 5 nam, c6 Chu tich, thu ky va cac thanh vién, tong 36
tir 2 dén 11 nguoi). -

Piéu 6. Nhiém vu va quyén han cta Hoi dbng quan tri

Piéu 7. Chu tich Hoi dong quén tri (Ticu chuan. quyén va trach nhi¢m)

Diéu 8. C6 phan (Hinh thuc ¢b phan ¢b phén sang lap, ¢b phan thuong)

Diéu 9. C6 dong (Nhiém vu, quyén han va trach nhi¢m)

Piéu 10. Hiéu trudng, Pho Hiéu trudng (Tiéu chuén)

Diéu 11. Nhiém vu va quyén han cta Hiéu trudng

Diéu 12. Nhiém vu va quyén han cia Pho Hiéu truéng

Diéu 13. Nhiém vu cta cac Té chuyén mon nghiép vu

Piéu 14. Cac Hoi dong khéc trong nha truomg

Diéu 15. T4 chire Dang va cac doan thé trong trudng

Diéu 16. Céc co s& phuc vu dao tao

Piéu 17. Cac lép hoc

)

-8-3845 6684 * W‘W.ThuﬂenPhapLuat.com

awSoft = Tel: +s84

e , Chwonglll .~
CO SO VAT CHAT, THIET BI VA QUAN LY TAI CHiNH

Piéu 18. Co s& vat chat - tai san - trang thiét bi (Xac dinh co s& vt chét, viéc khai thac sir

dung) . | ,

18.1 Xac nhan tai san cua truong khi moi thanh lap (Von dau tu ban dau, tai san, dat
dai cua truong)

18.2 Co s& vit chit:
- Téng dién tich mat bing, dién tich xay dung, dién tich st dung
- Co cAu khdi cong trinh

18.3 Trang thiét bi
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Diéu 19. Tai chinh
19.1 Vén dau tr
19.2 Thu hoc phi va céc loai phi
20.3 Cac khoan chi
20.4 Quan ly va su dung cac quy

_ Chuong 1V
GIAO VIEN, NHAN VIEN, HQC SINH

Piéu 21. Gido vién

21.1 Tiéu chuén, nhlem vy va quyén loi

21.2  S6 lugng gido v1en, ty 1é giao vién
Diéu 22. Nhén vién (tiéu chuén, nhiém vu va quyen lgi)
Piéu 23. Hoc sinh (tiéu chuén, nhiém vu va quyén loi)

Chwong V .
THANH TRA, KHEN THUONG, KY LUAT

Piéu 24. Thanh tra
24.1 Ty kiém tra
24.2 Chiu su kiém tra, thanh tra
Piéu 27. Khen thuéng, ky luat
27.1 Khen thuéng (Hinh thirc, mirc do) tom tit quy dinh cia don vi
27.2 Ky luét (Hinh thirc, mirc dd) tém tit quy dinh cta don vi

) Chuong V} )
SAP NHAP - GIAI THE

Diéu 28. Sap nhép, chia tach,
Diéu 29. Dinh chi hoat dong
Piéu 30. Giai thé

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com

Chuong VII
PIEU KHOAN THI HANH
Diéu 31.
- Quy ché nay gom ...... chuong, ......... didu do cac thanh vién Hoi dong quan tri
truong soan thao.
- Quy ché co hiéu luc ké tir ngay dugc phé duyét cia Giam déc S& Gido duc va Dao
tao.

- Trong qua trinh t6 chtc thyc hién, néu c6 van dé méi phat sinh cén sira doi, bo sung,
Hiéu trudng truong dé xuat, Hoi dong quan tri thong qua, trinh Giam déc S& Gido
duc va Pao tao phé duyét mai cé hiéu luc thi hanh.

Phé duyét ciia Giam déc TP.HCM, ngay......... théng.......nam 200
TM. Hpi dong quan tri
Cha tich
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phie

TP. Ho Chi Minh, ngay  thding  ndm 200

LUAN CHUNG KHA THI
THANH LAP TRUONG

L./ Dit vin dé:
1. Co s& phap ly:

- Cén cir Luat Giao duc ngay 14/6/2005; _

- Can cr Quyét dinh 56‘07/2007/QB-]§GDBT ngay 02/4/2007 cua Bo trudong B
Giao duc va Dao tao vé ban hfmh Di'éu I¢ truong trung hoc co sd, trung hoc ph
théng va truéng phé thong cé nhiéu cap hoc;

- Can cr Quyét dinh sf')‘ 39/2001/QD-BGDDT ngay 28/8/2001 cia B trudng B
Giao duc va DPao tao vé ban hanh Quy ché td chic va hoat dong cua truong ngoa
cong lap;

- Can ci Quyét dinh sb 5 1/2007/Qb-BGDDT ngay31/8/2007 cua Bo trudéng Bo Gla@
duc va Dao tao vé ban hanh Piéu 18 truong tiéu hoc; .

684 * v vThuViefPh&BLuat.com

8-384

2. Tén tb chirc hoac Pai dién Hoi déng sang lap trudng + tén riéng xdy dung Luén chimg
kha thi thanh 1ap trudng véi cac ndi dung nhu sau:

a) Tén truong:

- Trudomg trung hoc phd thong + tén riéng

awSoft = Tel: +

- Truomg tiéu hoc, trung hoc co s& va trung hoc phd théng + tén riéng
- Trudng trung hoc co s& va trung hoc phé théng + tén riéng
- Tén viét tit (néu co):
- Tén giao dich (néu co):
b) Dia diém:

¢) Dién thoai: Fax: Email:

IL/ Sy cén thiét thanh lap truong:
1. Tinh hinh kinh té gi4o duc tai dia phuong
2. Muc dich thanh ldp trudng
- Thuc hién chu truong xa hoi hoa giao duc cua Dang va Nha nude
- Pap g nhu ciu hoc tap

- Phu hgp quy hoach mang ludi truong trén dia ban quén, huyén



66 | CONG BAO S6 233 + 234 - 01 - 10 - 2009

I1L./ Céc diéu kién thanh lap trwong:
1. Diéu kién vé co sd vat chat:
a) Dién tich dét; Dién tich xay dung; Dién tich st dung
b) Co céu cac khdi cong trinh:

- Khu phuc vu hoc téap: Phong hoc (dién tich phong, quy mé...), phong bd mon
(phong mdy tinh, phong thi nghiém thuc hanh...), phong phuc vu hoc tap (thu
vién, phong da ning, phong truyén thong...)

- Khu hanh chinh quan tri: Phong Hiéu trudong, Pho Hiéu truong: Phong giao vicn.
phong Y té, phong Bao vé, kho ...

- Khu san choi bai tép

- Khu phu tr¢: vé sinh nam - nit; h¢ théng cap thoat nuéc, bai dé xe, khu noi tru -
ban tru, nha an, nha nghi, cang tin ...

c) Trang t’hiét bi: liét ké danh muc trang thiét bj phuc vu day hoc theo khu, phong...
trang thiét bi phong chay chira chay...

-

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

2. Diéu kién vé nhan su:

a) Ban Giam hiéu
- Tiéu chuin
- Co cdu
- $6 lugng, chat lugng

b) Giao vién co hitu, thinh giang:
- Tiéu chuin
- Co cau
- 86 lugng, chit lugng
- Cong tac tuyén dung, dao tao bdi dudng giai doan 1, giai doan 2.

awSoft

¢) Nhéan vién:
-S lwgng, chét luong

3. Piéu kién vé tai chinh:
a) Giai doan 1:
- Vén déu tu ban dau (sira chira, xay dung, mua sdm trang thiét bj ...)
- Du kién thu, chi
- Déanh gia hiéu qua tai chinh
b) Giai doan 2: ..
IV./ Két ludn:

- Tinh kha thi cia Dé an
- Pé nghi va cam két
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Méu 8 _ )
BANG DANH MUC TRANG THIET BI
STT TEN THIET BI PON VI SO LUONG
1 Cai
2 Bo ]
3

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lp - Ty do - Hanh phic

TP. H6 Chi Minh, ngay  thdng  ndam 200...

Miu 11

' CAM KET GOP VON XAY DUNG TRUONG ‘
VA Y KIEN CUA NGUOT PAI DIEN PUNG TEN THANH LAP TRUONG

Kinh gti:

Ho tén ngudi gop vén:
Ngay thang ndm sinh:
Qué quan:

Chirng minh nhén dan sé:
Dia chi thuong tru:

Toi xin cam két gop von xay dung truong .......... v6i 56 von nhur sau:
Loai tai san gop von:
Ghi ro timg loai tai san kém theo xdc nhan tai chinh, tai san cua cap c6 thim quyén

(xac nhdn s6 du tién giri tiét kiém. so guri tiét kiém, tai khoan cua ngin hang, xac nhkan
quyén sir dung dat, tai san, nha cira, gidy to sé hiru dét cia co quan dia chinh ...)

Pon vi tai san gop vén:

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

Téng gia tri tai san gop vén:
Ty 1& gop vén trén vén diéu 1é:

awSoft

Y kién cua nguoi dai dién Ho tén, chir ky
Dirng tén thanh lap trudong cua ngudi cam két gop von
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TP. H6 Chi Minh, ngay  thdng  nam 200...

Miu 12

BIEN BAN BAU NGUOI PAI DIEN
BI;ING TEN THANH LAP TRUONG
CUA CAC THANH VIEN GOP VON

Thoi gian:
Dia diém:

Thanh phan:

N6i dung cudc hop: Bau nguoi dai dién dimg tén thanh lap truomg
Két qua cudc hop:

Chung t6i, cac ca nhan tham gia gép von xdy dung truong ................ Déng y cir Ong
Ba) ..ooii lam ngudi dai dién ding tén xin thanh lap trudng .............

Ho tén. chir ky cac ca nhan tham gia gop von xay dung truong:

.........................................................................................................

---------------------------------------------------------------------------------------------------------

-8-3845 6684 * www.ThuVienPhapLuat.com

---------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------

Y kién cua ca nhan dugc cur lam dai dién:

awSoft = Tel: +s84

Ho tén, chir ky
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_UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Djc 1ap - Tw do - Hanh phic

SO YEU LY LICH

Fo tén dang ding: ... .. e e e viviin
Hotén that: ... e ———— I ST
Cacbidanh: ... BT OIS . _
Sinh ngaY: oo thang.....coocoeivn. NAM e Anh
QUE QUAIL .eevvieiiiiiiiiiiiiee e ikin i v ke v Y e S s s
Troquan: ..o e b T g G 4 R A b £

apLuat.com

Noi ¢ hién nay: ......... e Ga vy Y SRS SR RSP S e a9 oSSR 4T SRSy e i biam e SR SR Be 2 o ierebeneh e R

..............................................................................................................................................................

PIC QLB RBAI QANES .vv i ivevinisiiissse atoii s sinnsesios b i ssiwi v mens 45 dmbman b id Sohasternd aus bt Sasginai ek min

DA GC: o vviimiivicissvmsiisniss sisisibisissnnssmsmisasiins TOTBIAO s vimiiviminimsnmviins s e e s e g S w e

= TTUGC 8-l 04 S it
T ohin T T R L Y S S S OE T SIS PPN AR
giz;pdinh - Hién nay (sau CCRD): ooooiiiiiiiiiiiiieeen,

- Trudce khi tham gia cach mang:........covveeeiniienen,
T.phén - Trude khi thodt [y .o
ban than = Trude Khi vao DAng: ..o

Nghé nghiép chinh cta ban than trude khi thoat 1y: ..ot D

AW

..............................................................................................................................................................

- Tham gia cAch mang: ......ccoviveiiiiiee aesiang
-Vao Doan TNCS: e e e
PNEAY i do b e e B e s ek G e 0 s s s T
thang -Vao Dang lan I:..coooooveevevcvneceeen. Vo Dang 1an 20 )
nam - Chinh thirc 1an 1:...........................Chinh thirc 1an 2: ................
- Tinh 1ai tudi DANE: ... .

Ho tén, chirc vu va don vi cdng tac hién nay cua nguoi gioi thiéu vao Dang .

..............................................................................................................................................................

..............................................................................................................................................................
..............................................................................................................................................................

...........................................................................................................................................................
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TRINH PO VAN HOA

Nam tét nghiép

 Hién nay

Lép hoidc bing

Ché d6 hoc

Biét ngoai ngit hay |
tiéng dan toc gi ?

TRINH DQ KY THUAT VA CHUYEN MON NGHIEP VU

Nam Ché d6 hoc Noi hoc Nganh. nghé hoc Vian bi“mg g
12
------ 13
i
1z
g
................................... -4 E
1B
TRINH DO LY LUAN CHINH TRI =15
= | =
SOk , — e
Nam Ché dg hoc 1rudng nao Hoc mon gi ? o
1z
SR Y —— ———— e ——————— — - +
. i e
=
DA PI NUOC NGOAI z
| Nam Nudc nio Théi gian | Lam gi ? ]

TINH HINH SUC KHOE

Thuong tat

Bénh chinh hién nay

Ché d6 da thue hién
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QUAN HE GIA PINH

Ho tén, tudi, thanh phan, nghé nghiép, ngudn song chinh cua timg ngudi trong gia dinh. Trudc

cach mang thang Tam, trong

khang chien va hién nay,

nhirg nguoi nay lam gi ? ¢ dau ?
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Ho hang ba con than thugc: Chi ghi nhimg ngudi c6 lam viéc cho dé quoc phong kién, c6 tham
gia céc td chirc dang phdi phan dong, hodc co thai d§ hanh dong chong doi cach mang:
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QUAN HE XA HOI

Ho tén, thanh phén, nghé nghiép, cuia nhitng ngudi ban bé than thiét nhit,
Trudce day va hién nay nhirng ngudoi d6 lam gi ? & dau ?

..............................................................................................................................................................

..............................................................................................................................................................

SO LUQC BAN THAN TRUGC KHI THAM GIA CONG TAC

So lwoc ban than tir lac hoce tiéu hoc cho dén khi tham gia cong tac (ghi cu thé tir nam ... 0
nim)

sasenmaann

AWSOTL = Tel: 754-5-3545 6654 * www. ThuVienPhapluat.com
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..............................................................................................................................................................

..............................................................................................................................................................

..............................................................................................................................................................
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QUA TRINH CONG TAC

Tu thang nam
_dén thang nam

CHUC VU VA PON V] CONG TAC
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KHEN THUONG CAO NHAT

Nam Hinh thirc LY DO Cip quyét dinh

KY LUAT

Nam Hinh thirc LY DO Cap quyét dinh

TOM TAT UU, KHUYET DIEM

B T L LT L T L L T T T T P R T LT TR P T T T T T T T R SR EEEEEETRIAN TR R R R R R R
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TOM TAT UU, KHUYET DPIEM

...........................................................................................................................................................

-----------------------------------------------------------------------------------------------------------------------------------------------------------

Ngay ...... thang ...... nam......... Ngay ...... thang ...... nam .........

O OB, isimiins snisrisssiin s s s Nguedi ghi so yéu Iy lich

™....

(Ghi clure vu, ky tén va dong d(.i'u)

AWSOIL * Tel: 154-5-3545 6654 * www. ThuVienPhapLuat.com
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3. Tha tuc thanh lap trung tim (co sé) ngoai ngir tin hoc, hfi_i dwdng van
hoa

- Trinh tu thyuc hién:

Buéc 1- Chuéan bj day du hé su theo quy dinh cua phap luat

Buée 2- Nop hd so tai Phong ticp cong dan cia S¢ Giao duc va Dao tao thanh
phé Ho Chi Minh.

Thoi gian tr th hai dén thir san hang tuan

Séang tir 07 gity 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gio 00

e Néu hd so diy du, hop 18 thi in phiéu hen cho ngudi ndp.

e Néu hd so chua diy di hodc chua hop 18 thi huéng dan ngudi ndp hoan thicn
hé so.

Bude 3: Nhan két quéa giai quyét ha so thanh 1ap truong tai Phong tiep cong dan
ctia S& Gido duc va Pao tao thanh phd Ho Chi Minh.

Théi gian tir thir hai dén tha sau hang tuan
Sang tr 07 gio 30 dén 11 gid 00
Chiéu tir 13 gid 30 dén 16 gio 00

- Cach thirc thuc hién: Truc tiép tai tru €0 co quan hanh chinh nha nudéc

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

awSoft

- Thanh phan, sb luong ho so:

a) Thanh phin hé so, bao gdm:

1. Pon xin thanh Iap (M&u 1 hoac Mau 2 hoac Mau 3)

2. Pé an t6 chic va hoat dong (Mau 4)

3. Ké hoach giang day (Mau 5)

4. Hd so co s& vat chat:

- Gidy chii quyén nha, dat hay Hop déng thué mat bang;

- Danh muc trang thiét bi; |

- Phuong an phong chay, chita chay duoc Cong an PCCC phe duyét.
5. Bang du kién thu chi hoe phi (MAu 9)

6. Ho so nhan su.
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a) Ho so Giam déc, Pho Giam déc (Hiéu truong, Phé Hiéu truong):

- Déi véi ca nhan dimg tén:

+ So yéu 1y lich c¢6 dan anh, ¢6 xac nhén cta chinh quyén dia phuong (theo mau
dinh kem)

+ Ban sao vin bing

+ Ban sao Chirng minh nhan dan

+ Ban sao Ho khau

+ Phiéu kham sfrc khoé

Luat com

- Doi voi th chuc dung tén: Ho6 so Giam dbc, Phé Giam doc (Hiéu truong, Pho?

Hiéu truong) nhu trén, ngoai ra can c6 thém:

+ Van ban dé cir Giam dbc, Pho Giam dbc (Hiéu tru'orng, Pho Hiéu truong) ca
to chire dimg tén.

W‘W.ThlﬁfienPhap

+ Hop dong lao dong giira to chirc va Giam dbc, Phé Giam dbc (Hiéu truo‘ng
Pho Hiéu truong).

+ S0 yéu ly lich ¢é dan anh, ¢6 xac nhén cua chinh quyén dia phuong (theo A
dinh kém) cua Giam déc, Pho Giam déc (Hiéu truong, Pho Hi¢u truong)

= Tel: +84—8_—3845 6681 ®

+ Cam két cua nguoi duge dé cur lam Giam doc, Pho Giam doc (Hiéu truong,

Phé Hiéu truéng): 1am hét nhiém ky 5 nam.

awSoft

b) Ho so gi4o vién:

- Danh sach trich ngang (Mau 7)
- Ban sao vin bang.

- Cam két giang day (Mau 6)

¢) H6 so nhan vién:

- Danh sach trich ngang (Mau 8)

- Ho6 so cua nhén vién ké toan: So yéu ly lich co dan anh, ¢6 xac nhan cua chinh
quyén dia phuong (theo mau dinh kém), cac ban sao van bang, Ho khau va Chung
minh nhan dan

7. Phu luc: cac van ban khac c¢o lién quan (giay dang kv kinh doanh cua cong v

doanh nghiép; Quyét dinh thanh lap don vi, co quan...).
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8. Ghi chu:

- Trung tdm (Co s&) Ngoai ngit - Tin hoc - Bdi dudng van hoa phai xay dung Ho
so thanh 1ap trinh cac cip c6 thdm quyén xem xét.

- Hb so thanh 14ap phai dugc théng qua Phong Gido duc va Pao tao noi Trung
tam (Co s0¢) tru dong.

- Hb so thanh 1ap Trung tdm (Co s&), hd so ¢4 nhin clia cén b, gido vién, nhan
vién phai dugc luu tai Van phong Trung tdm (Co s6).

b) $6 lugng hé so: 03 (bd)

- Thoi han giai quyét: 30 ngay, ké tir ngdy S& Gido duc va Dao tao nhén du ho=
so hop 1€

- Béi tugng thuc hién giai quyét hanh chinh: c4 nhan hoic td chirc

- Co quan thuc hién thi tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: S& Gio duc va Dao tao thanh ph6 Ho Chis
Minh

b) Co quan hodc nguodi co thdm quyén duoc uy quyén hoic phan cép thuc hién:
khong co

FB84-8-384576684 * www. ThuVienPhapLuat.c

¢) Co quan truc tiép thuc hién TTHC: Sé& Gido duc va Pao tao thanh ph6 Ho Ch
Minh

d) Co quan phéi hop: Phong Gido duc va Dao tao quan, huyén

- Két qua thu tuc hanh chinh:

awSoft = Tel:

Gidy phép

Quyét dinh hanh chinh

- Lé phi: khong c6

- Tén mau don, mau to khai:

Mau 1: Don xin thanh 14p (danh cho cé nhén)

M3u 2: Pon xin thanh 14p (danh cho t5 chirc)

Mau 3: Gifiy dang ky hoat dong (danh cho T6 chirc hoat dong theo Luét Piu tu

¢6 yéu tb nude ngoai)
Mau 4: Pé an t6 chirc va hoat dong

Mau 5: K& hoach Giang day
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Mau 6: Ban cam két tham gia giang day

M3u 7: Danh sach gido vién trung tim (co s&) ngoai ngir - tin hoc - boi dudng
van hoa nguoi Viét Nam

Mau 8: Danh sach gido vién trung tdm (co s&) ngoai ngi¥ - tin hoc - bdi dudng
van hoa ngudi nudc ngoai.

Mau 9: Danh sach nhan vién

Mau 10: Bang du kién thu chi hoc phi

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

I. Piéu kién thanh lap

1. Nhan su:

a) Can by quan ly:

- Giam dbc Trung tam (Hiéu trudng Co so) phai 1a ngudi c6 pham chat chinh tri,
dao duc tdt, ¢6 nang luc quan ly, da tét nghiép trinh dé dai hoc ngoai ngir hodc tin
hoc, da hoat dong trong nganh gido duc it nhit 3 nim; tudi doi tir 25 tudi dén 70 tudi,
khong phai la céng chire, vién chirc (trir trudng hop té chire ding tén thanh 1ap Trung
tam la truong hoc, co quan, don vi); nhiém ky Giam débc Trung tam (Hiéu truong Co
s0): 5 nam.

- Phé Giam ddc (Pho Hiéu truong): phai 1a nguoi ¢6 pham chat chinh tri, dao
dirc tot, c6 nang luc quan ly, da tdt nghiép trinh dé dai hoc, cao dfing theo chuyén
moén Trung tdm dang ky; nhiém ky Phé Giam ddc Trung tam (Phé Hiéu truéng Co

sO): 5 nam.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com

l)) Gido vién: Giao vién co hitu, thinh 5['21115 dam bao t_}"f lé u’}i da 40 llL_JC
vién/gido vién. Tbt nghiép Pai hoc Su pham - Cao ding Su pham theo chuyén mon
Trung tdm (Co s&) diang ky. Néu tdt nghiép dai hoc, cao dang khéc thi phai c6 Ching
chi ly ludn day hoc va gido duc (Chirng chi su pham)

¢) Nhan vién: Pam bao du so lugng theo yéu cau phuc vu cho cong tac hanh
chinh, hoc vu. Nhan vién ke toan c6 nghiép vu

II. Co sé vat chit:
a) Ho so phap ly:
- Nha, dit c6 chu sé hiru hop phap.

- Hop déng thué nha, dit cé cong ching, thoi han thué téi thidu 2 nam (néu thud
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nha cua co quan, don vi, truong hoc phai ¢6 y kién cua cong doan co sé& hodc co quan

quan ly cap trén).
b) Piéu kién phuc vu giang day:

- Khu phong hoc: dam bao dién tich sir dung mét phong hoc dat 1,5m%/hoc vién;
dd anh sang 16n hon 300 Lux.

- Khu hanh chinh, van phong: Pam bao du phong va diéu kién lam viéc cho cén

bd, nhan vién ciia Trung tdm (co s&).

- Khu thuc hanh.

- C6 khu vé sinh cho giao vién va hoc vién.

- C6 san bai dé xe.

- Moi truong su pham an ninh, an toan.

¢) Trang thiét bi:

- Trang bi diy du ban, ghé, bang, d6 ding day hoc thuc hanh phu hop quy mé
Trung tam (co so)

- M6i Trung tim (co s&) phai c6 1 may vi tinh dat tai Van phong.

- Trung tam (co sfr)rday tin hoc phai ¢6 phong may tinh, téi thiéu 40 may.

d) Phuong an chtra chay, cuu hg:

- Mua sim trang thiét bi phong chay chira chay theo quy dinh;

- Phuong an phong chay chira chay va thoat nan, clru nguoéi phai dugc Cong an

Phong chay, chira chay phé duyét.
II1. Chwong trinh:

a) Ngoai ngir: Chuong trinh A-B-C cua B Gido duc va Pao tao va cac chuong
trinh twong duong duoc su chip thuan cia Bo Gido duc va Dao tao.

b) Tin hoc: Chuong trinh A-B va k§ thuét vién cuia Bé Gido duc va Pao tao va
cac chuong trinh tuong duong dugc su chép thudn cua B Giao duc va Pao tao.

B&i dudng van hoéa: theo chuong trinh phé théng ciia Bé Gido duc va Pao tao
hodc chuong trinh khac dugc su chép thuan cta B6 Giao duc va Pao tao.

- Can cir phap ly cua thu tuc hanh chinh:
1. Quyét dinh sé 01/2007/QD-BGD&DPT ngay 02 thing 01 nim 2007 cua Bé

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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Gido duc va DPao tao ban hanh Quy ché té chtc hoat dong cua Trung tdm Gido duc
thuong xuyén;

2. Quyét dinh s6 31/2007/QD-BGDDT ngay 04 thang 6 nim 2007 cua Bb Gido
duc va Pao tao vé ban hanh Quy ché té chirc va hoat dong cua Trung tdm Ngoai ngir
- Tin hoc;

3. Quyét dinh sé 30/2008/BGD&DT ngay 06 thang 6 nim 2008 ciia Bé Gido
duc va Dio tao ban hanh Quy dinh vé td chire, dao tao, bdi dudng, kiém tra va cap
chimg chi ngoai ngfr, tin hoc theo chuong trinh gido duc thuong xuyén;

4. Quyét dinh s6 21/QD-UBND ngay 25 thang 3 nam 2008 ciia Uy ban nhan dan
thanh phé H5 Chi Minh ban hanh Quy dinh vé quan ly day thém hoc thém trén dia
ban thanh phé H6 Chi Minh c6 hiéu luc tir ngay 05 thang 4 nim 2008.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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Miu 1 CONG HOA XA HQI CHU NGHIA VIET NAM
(Danh cho ca nhéan) Poc lap - Tw do - Hanh phic

TP. Ho Chi Minh, ngay  thdang ndam 200

PON XIN THANH LAP
Trung tim(Co s&) Ngoai ngit - Tin hoc - B6i dudng viin héa + Tén riéng (1)

Kinh gtri: S& Gido duc va Pao tao thanh phé H6 Chi Minh

Dia chi thuOng trlii. ... e
3T 1 111 g

Sau khi nghién ctru quyet dinh sé 31/2007/Qb-BGDDT ngay 04 thang 7 nam 2007 cuia 2
B truong Bo Gido duc va Pao tao vé viéc ban hanh Quy ché t chirc va hoat dong cia’z
Trung tam Ngoai ngir - Tin hoc; va

Quyét dinh s6 01/2007/Qb-BGDDT ngay 02 thang 01 ndm 2007 cua B6 Giao duc vai
Pao tao v& ban hanh Quy ché td chirc va hoat dong ciia Trung tdm giao duc thuong xuyen
(2), toi ding tén thanh lap Trung tdm (1) véi ndi dung nhu sau:

at.com

- Tén co s dao tao: Trung tam SO (1).....ooeveenvinan.n. + tén riéng.

« TN G0 QO . s v i v o v i b S R W b T RV R W e B R B b
-Piachi: ... b e N A S R 656 B v ¥ 08 R
e 5 1= 11 1167
= MO Ay (3): et e R e e

- Chuong trinh (4)....0. ..o
- Gidm déc Trung tdm (Hiéu trudong Co s&): Ong (ba) ...

Tel: +84-8-3845 6684 * www.ThuVi enPh pLu

=

Téi xin cam két va chiu trach nhiém hoan toan vé su trung thuc va chinh xéc clia cac noit
dung trong Ho so thanh 1ap Trung tam (Co s&); Nghiém chinh chip hanh cac quy dinh cua3
nganh Giao duc - Dao tao va phép luat cia Nha nudc.

Y kién ciia - Kytén
Phong Gido duc va Dao tao Quin (Huyén)

Ghi chu:
- (1) Ghi tén loai hinh Trung tim Ngoai ngir -Tin hoc hay Bdi dudng van hoa.
- (2) Néu thanh 13p Trung tim Ngoai ngit - Tin hoc chon Quyét dmh sb 31.
- (3) Ghi tén modn day.
- (4) Chuong trinh A-B-C (Ngoai ngir); A-B- Ky thuat vién (Tin hoc) va chuong trinh
phd théng ctia BO Giao duc va Pao tao (Bo6i dudng van hoa).
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Tén co quan CONG HOA XA HOI CHU NGHIA VIET NAM
(Tén To chirc) Doc lap - Tu do - Hanh phic

SO:eeannn. .. foeeriiiannns
TP. H6 Chi Minh, ngay thdng ndam 200
Miu 2
(Danh cho Cong ty, doanh nghiép
don vi, trudong hoc) .
PON XIN THANH LAP
Trung tam (Co sé) + Loai hinh + Tén riéng (1)

Kinh giri: S& Gido duc va Pao tao thanh phé Hé Chi Minh

TOI N e Sinhndm: .....ooooviiiviii
ONUTC VLS vsvisimniiivinisachvs sbabnsiss soponnssarass s Sonmsvs s sk iusvod sHaass s smn e ndns VA Ao b r s oS mii i o v ey
Dia chi CO QUAN: ...t e it e
DIEN thOa: o e

Sau khi nghién ciru quyét dinh s 31/2007/QD-BGDDT ngay 04 thang 7 nam 2007 cu
B truong BO Gido duc va Pao tao vé viée ban hanh Quy ché td chirc va hoat dong cii:
Trung tam Ngoai ngit - Tin hoc; va

Quyét dinh 56 01/2007/QD-BGDDT ngay 02 thang 01 nam 2007 cua Bo Giao duc vaz
Dao tao vé ban hanh Quy ché 1 chirc va hoat dong cua Trung tdm gido duc thuong xuyem
(2);

Toi dai dién (Tén. Long ty. doanh nghiép. don vi. truong) dung tén thanh lap Trung f
(Co sé) + Loai hinh voi nhitng ndi dung nhu sau:

Thu‘&ierﬁhapLuat.com

WWW.

o>

awSoft = Tel: +84—8—38455668

- Tén co s& dao tao: Trung tdm (Co s¢) + Loai hinh + Tén riéng.

= Ten IA0 AICK: .o e et s
= A CILY ccivvn iimninvnmmarni rasnshmenis s nsrawrsbiniows s vsit rus v s sninn ve b bubunnis n on vanwhsrad on'se s b S UETTS FrRSTLOOY 01 VA FONRR RS 00
= DHCN TNOAI: ..ot e e s e e e e et e e e reaeanns
-Monday (3): oo o S B i e A i R R S T e
- Chuong trinh (4)............. r i e e R S e A e A ey B e PR e b e e
- Giam doc Trung tam (Hiéu trudng Co s0): Ong (DA) oo

Tén riéng, Tén to chirc (cdng ty. doanh nghié¢p. don vi. trudng) xin cam k&t va chiu trach
nhiém hoan toan vé su trung thuc va chinh xac cua cac ndi dung trong Ho so thanh lip
Trung tdm; nghiém chinh chap hanh ciac quy dinh cua nganh Giao duc - Dao tao va phap
ludt ciia Nha nudc.

Thu truwéong
Y kién cia (Ky tén - dong d(f:u)
Phéng Gido duc va Pao tao Quan (Huyén)

Ghi chu:
- (1) Ghi tén loai hinh Trung tam Ngoai ngir -Tin hoc hay Béi dudng van hoa.
- (2) Néu thanh 1ap Trung tdim Ngoai ngit - Tin hoc chon Quyét dinh sb 31.
- (3) Ghi tén moén day.
- (4) Chuong trinh A-B-C (Ngoai ngir): A-B- K§ thuat vién (Tin hoc) va chu‘ong, trinh pho
thong ctia Bd Gigo duc va Dao tao (Boi dudng van hoa).
- Dinh kém cic Quyét dinh cua T chirc cép trén thanh 1ap don vi. bd nhiém can bd quan 1y.
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UY BAN NHAN DAN TP.HCM CONG HOA XA HQI CHU NGHIA VIET NAM
(Tén Td chire ............... ) Pic lap - Tu do - Hanh phiic

TP. Ho6 Chi Minh, ngay thdng ndm 200
Mau 3
(Danh cho T6 chic
Hoat dong theo Luat Pau tu
¢6 yéu to nudc ngoai)

GIAY PANG KY HOAT PONG
Kinh giri: S& Gido duc va Pao tao thanh phé H6 Chi Minh

- Can cir Luat Pau tu nam 2005;

- Can cir Quyét dinh s6 31/2007/QD-RGDDT ngay 04 thang 6 nam 2007 ctia Bo
truong Bo Gido duc va Dao tao vé viéc ban hanh Quy ché td churc va hoat dong cu
Trung tdm Ngoai ngir - Tin hoc;

atBom

Tén T chic............ di duoc cip Gidy phép dau tu (gidy chung nhan dang ky kin
doanh) s ......... ngay........... thang.......... ndm............ ctia Bd truong bo Ké hoac

va Pau tu (hodc cia UBND.TP);

- Tru s& hoat dong tai SO.erinnnn. duong.............ooiiiiin. phudng....... quan (huy¢ Lll

WA, ThuWnP-'ﬁ"apLu

--------------------------------------------------------------------------------------------------------------------------------------------

- Chirc nang cua (T4 chirc, cong ty, doanh nghiép. oM Vi): .o.eveeveeivieeeieeeeseeeeeveeis
- Giam déc Cong ty (ngudi chiu trach nhiém theo phap luat): ...l

4-8-3845 6684 *

Dang Ky hoat dong nhu sau:

%
=
1. Tén co s& dao tao: Trung tdam + Loai hinh + Tén riéng. -
2. Dia chi: =
- Pién thoai: ' 4
3. Chuong trinh giang day =
4. Dm tuong tuyen sinh va quy mo tuyen Sinh:.......coocevvvevveeriieceeiseeeeeee e, iR S
5.S6 lugng gido vién:.......... (Nguoi nudc ngoai............. nguol Viét Nam:..........c..o.c... )
6. Giam déc Trung tam: Ong (Ba) ' ,
Qubc tich............... Gidy phép lao dong SO teviiiinn, NZAY CAP.vvveeeerrnrrrieiirreesenineens
7. Thoi gian Gidy phép dau tu hét hiéu luc:

Tén t6 chirc (cong ty, doanh nghiép, don vi)............. cam két va chiu trach nhiém hoan
toan vé su trung thuc va chinh xac cta cic ndi dung trong ho so dang ky hoat dong; nghiém
chinh chép hanh dung quy dinh cua nganh Gido duc Pao tao va phap luat cia Nha nudc
Viét Nam.

Tén Coéng ty (Té chirc)
Giam doc
(Ky tén, dong dau)

* Kém ban sao Gidv chirng nhan dau tu
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Miu 4 PE AN TO CHUC VA HOAT PONG
Trung tam (Co'sé).........ooooiiiii i

L/ Sw ¢én thiét thanh lap Trung tim (Co sé):
1. Co sa phap ly:
2. Muc dich:
1L/ Phtrong huéng hoat dong:
1. Co s& vat cht, phu'cmg tién giang day:
a) Co s¢ vit chit:
- Dia chi:
- Dién tich khudn vién. dién tich sir dung:
- Du kién:
+ Khu hoc tap: (s6 phong hoc, dién tich phong hoc)
+ Khu hanh chinh (Phong ghi danh, phong gido vién...)
+ Khu vé sinh
+ Sén choi, bai giir xe
b) Trang thiét bi:
- Thong ké trang thiét bi, 46 dung day hoc
- Hé thong phong chay, chira chay
2. T6 chirc b may:
- Can bd quan ly
- (Gido vién
- Ké toan
- Nhan vién.
Trinh bay sé lwgng va chat lugng doi ngti , dam bao 40 hoc vién/1 gido vién.
3. Déi tugng va quy md tuyén sinh:

- Déi tugng hoc vién
- Du kién s hoc vien t6i da cua 1 ca hoc, 16p hoc.

- Binh quén di¢n tich sir dung phong hoc/hoc vién: 1 ,5m*/hoc vién
4. K& hoach chuong trinh gidng day tirng moén:

- Day theo sach giéo khoa, tai li¢u nao ?

- Ké hoach chuong trinh giang day tlmg mon hoc, cap do

- Thoi gian glang day tirng mén hoc, cap dg.

- K& hoach giang day (MAu 5)
5. Tai chinh:

- Vén dau tu ban dau

- Thu hoc phi: theo khod, thang hodc mén hoc (néu c6 nhiéu cip hoc khac nhau thi ghi

giad hoc phi tung cap hoc, ting trinh do)

L.awSoft = Tel: +84-8-3845 6684 * www. ThuVienPhapLuat.com

- Chi luong gido vién, nhén vién (60%), qu¥ diéu tiét nganh 1% , thué, va cac khoan chi

khac. ] N
- Bang du kién thu chi hoc phi (Mau 9)

IIL/ Pé nghi va cam két:
1. Dé nghi:
2. Cam két:
GIAM POC
(Chit ky, ho tén)
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Tén Trung tim (Co s6) CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Méiu 5

(Poi voi cac mon ngoai ngir)

KE HOACH GIANG DAY
MON: Tiéng Anh
Trinh do: (A. B, C)
I/ MUC TIEU:
B INBIE. .o oiesst vatinos ot S5t buniowans Bav 500 wuiie 44 5 20 s e b3 bbb San s dme e sk b ey

1./ CHUONG TRINH:
1. Thoi gian:
2. Sach gido khoa:

11/ PHAN PHOI THOT GIAN

T

ST KITOA 11QC TEN BAL CHHUONG SO TIET GHI CHU)

aw Oft *| Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

Ghi chii: Thoi gian quy dinh déi voi chuong trinh tiéng Anh cap dé:
- A 400 iét
- B: 450 tidt
- C: 450 tidt
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

Maiu 6 TP. Ho Chi Minh, ngay  thdng  nam 200...

BAN CAM KET THAM GIA GIANG DAY

Nhan 101 MOL CUA coovvvvieii e
T DT BN i s i i mp i oS U s 67 63 504 SRR SR VSR o s ndbns i bas s e mm s s wu s mng se e mRREEA PERRS SRS S ER LR 0RE
SINR IZAY: ettt ce e s s e e e e e s ba e e s rabe e e e area e easee e bne e ateeeaeeenneas
Dia chi thUOng trli. .o a e e e ere e e eae e s
DA Chi CU DU oot e e et ee s e e e e e e s eaanea e e nens
EHETE KIMORLE o oo it ot erwsie e naga ben b s e Suia e 83 AN S5 ¥ e B i
Trinh d chuyén mon: ..........coceevvveveiee e

Noi da tham gia giang day:......ccc.c.oeeeneeee...

IVIODY: LAY bt ot s s v S S 440 3 Vo A e P 3B BRI MV E i rsmamsnmmn s s samnmaess

Tbi dong y tham gia giang day cho Trung tam (Co SG) .ooveveeeeeieeeeeeeeeeeeeee e

sau khi Trung tdm (Co s&) c6 quyét dinh thanh lap.
T6i cam két thuc hién ding Noi quy ctia Trung tAm (CO S&) weveveroeeoeeeeoeee ) .
nghiém chinh chép hanh cac quy dinh cta nganh Gido duc va Dao tao, céc quy dinh cua

Nha nudc va phap luat.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com

Nguoi viét cam két
(Ky tén, ghi ro ho tén)



DANH SACH GIAO VIEN
TRUNG TAMACOSO) i vsiusisivevssssiestesisssinsisisssesiiisniusisasssivisss i
o Ném sinh | Trinh 9 Chl\lyél‘l mon | Don vi dang Du’kién o
STT|  HQVATEN Dia chi (Vin bang) congtdc | bbti | Ghichi
Nam | Nit giang day
| 2 3 4 5 6 7 8 9
Danh sach nay co......... nguoi TP. Ho Chi Minh, ngdy......théng ......nam ..........

GIAM POC (HIEU TRUGNG)

06

=

OV.a ONOD

600Z - O1 - 10 - PET + €£T OS

awSoft = Tel: +84-8 3845 6684 = www. ThuVienPhapluat.com



Miu 8 DANH SACH GIAO VIEN NUGC NGOAI
TRUNG TAM (COSO)......vorvvrorvvrienereeseescses s
o | MNamsih | g | |Trohdochuyénmén| Chicvy, | Dukien |
STT|  HOVATEN Q.“‘l’f gy | (Vinbing) | donvidi | béui | Ohichd
fich | phép lao cOng thc | cbng viée
dong
Nam | N
Danh sach nay co......... ngu] TP. H Chi Minh, ngay.......théng .....ndm .........

GIAM DOC (HIEU TRUONG)

600C - 01 - 10 - ¥EC + €€C 2S5

awSoft = Tel: +84-8 3845 6684 = www. ThuVienPhapluat.com

16

OV EONOD
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Miu 9 DANH SACH NHAN VIEN
TRUNG TAM (CO SO). ..o eeereeeereeeneeee s enseen
o Ném sinh _ | Trinh dg chuyénmon | Chicwy, Du,kién o
STT HO VA TEN Diachi (Van bang) donvidd | boti | Ghich
Nam | Ni cong tac | cong viec
l 2 I | 4 5 0 7 8 9
Danh sach nay co......... nguoi TP. Ho Chi Minh, ngdy......thng ......ndm ..........

GIAM POC (HIEU TRUONG)

O¥YIEONOD

600 - 01 - 10 - e + £€£C 98
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BANG DU KIEN THU CHI HQC PHI

Trung tAm (Cos0):....vvvvreiieer e
Diachic.. oo
oo hoc hoi 5.3 Luwong o 4tk AT b o i
Lop hoc hodc | Thoi gian | S0 tién oy Quf diéu | Cos¢vat | Vanphong | Quéng cdo | Loi nhudn
khoa hoc SIAOVED, | iétnganh | chit ham
STT ' nhan vién 8 P

(Anh vin A, ' ‘
TinhoeB, | (théng | (thing | (60%) 1% | % | % | % | %)

Toin.) | Khoahoo) | khoa hoc)

TP. Ho Chi Minh, ngay...... thang ......ndm .........
GIAM DOC (HIEU TRUONG)

- Li¢t ké ddy du céc loai hinh gidng day va mic hoe phi cia timg loai hinh cu thé.
- 86 tién thu | thang (hodc 1 khod); s6 chi tinh ty 18 % teén | hoc vién.

600 - 01 - 10 - PECT + £€T 9S

=

OV € ONOD

€6

awSoft = Tel: +84-8 3845 6684 = www. ThuVienPhapl uat.com
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4. Thi tuc thanh lap chi nhanh, chuyén dia diém trung tim (co s&) ngoai
ngir tin hoc, boi dudng viin héa

- Trinh tu thuc hién:
Buéc 1- Chuin bi day du ho so theo quy dinh cta phap luat

Buéc 2- Nop hé so tai Phong tiép cong dan cua S& Gido duc va Dao tao thanh
phd H6 Chi Minh.

Théi gian tir thit hai dén thir sau hang tuan

Séang tir 07 gidr 30 dén 11 gio 00

Chiéu tir 13 gior 30 dén 16 gio 00

e Néu hd so diy du, hop I¢ thi in phiéu hen cho nguoi ndp.

e Néu hd so chua diy du hodc chua hop 1é thi huéng din nguoi ndp hoan thién
hd so.

Buwéc 2: Nhén két qua giai quyét ho so thanh 1ap truong tai Phong tiép cong dan
ctia S& Gido duc va Pao tao thanh phé H6 Chi Minh.

-8-3845 6684 * www.ThuVienPhapLuat.com

Thoi gian tir thir hai dén thir sau hang tuan
Sang tir 07 gid 30 dén 11 gid 00
Chiéu tir 13 gid 30 dén 16 gio 00

- Cach thice thuc hién: Truc tiép tai tryu s& co quan hanh chinh nha nuéc

awSoft = Tel: +84

- Thanh phf;in, sb luong ho so:

a) Thanh phan hé so, bao gém:

1. Pon (Mau 11, 12, 13, 14)

2. Pé an tb chirc va hoat dong (Mau 4)

3. Hb so co s& vat chét:

- Gidy chu quyén nha, dit hodc Hop dong thué mat bang;

- Danh muc trang thiét bi;

- Phuong an phong chay, chira chay dugc Cong an PCCC phé duyét.
4. Hb so nhan su:

Danh sach trich ngang giao vién (kem b.’:"mg cép) (Mau 7, 8)
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5. Phu luc: céc van ban khéc cé lién quan (gidy dang ky kinh doanh cua cong ty,
doanh nghiép; Quyét dinh thanh 1ap don vi, co quan ...).

6. Ghi chu:

- Trung tdm (Co s&) Ngoai ngit - Tin hoc - Bdi dudng vin hoéa phai xay dung Hb
so mé& chi nhanh, chuyén dia diém trinh cac cp cé thim quyén xem xét.

- Hb so phai duoc théng qua Phong Giao duc va Pao tao noi Trung tim (Co so)
tru dong.

- Hb so thanh 1ap Trung tim (Co s&), hd so ¢4 nhén cua can bd, gido vién, nhin
vién phai dugc luu tai Van phong Trung tdm (Co sé).

b) S6 lwong hé so: 03 (bd)

- Thoi han giai quyét: 30 ngay, ké tir ngay S& Gido duc va Dao tao nhan di hd
so hgp I¢

- D6i tuong thuc hién giai quyét hanh chinh: ca nhan va té chirc
- Co quan thuc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: 86 Gido duc va Pao tao thanh phé Ho
Chi Minh

b) Co quan hodc ngudi cé thim quyén duoc Gy quyén hodc phan cip thuc hién:

Khéng co

c) Co quan tryc tiép thuc hién TTHC: S& Gido duc va Dao tao tao thanh phd Hb
Chi Minh

d) Co quan phéi hop: Phong Gido duc va Pio tao tao quan, huyén
- Két qua thii tuc hanh chinh:

Gidy phép

Quyét dinh hanh chinh

- Lé phi: Khéng co6

- Tén mau don, mAu t& khai:

Mau 1 1: Pon xin mé chi nhanh (danh cho ca nhéan)

M3u 12: Pon xin mé chi nhanh (danh cho té chirc)

Mau 13: Pon xin chuyén dja diém (danh cho c4 nhan)

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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Mau 14: Don xin chuyén dia diém (danh cho T chiic)

Mau 4: Pé 4n td chirc va hoat dong

Mau 7: Danh sach gido vién trung tim (co sd) ngoai ngir - tin hoc - boi dudng
vdn hoa nguoi Viét Nam.

Mau 8: Danh sach gido vién trung tdm (co s&) ngoai ngir - tin hoc - boi dudng
van hoa nguoi nudc ngoai.

- Yéu ciu, diéu kién thuc hién cta thu tuc hanh chinh:

I. Piéu kién thanh lap

1. Nhan su:

Giam déc Trung tdm (Hiéu truéng Co s&) thuc hién tdt nhiém vu quan ly, diéu
hanh Trung tdm (Co s6); thuc hién cac quy dinh cia S& Gido duc va Dao tao thanh
phé vé bao cdo chuyén mén, béo céo tai chinh, déng diéu tiét nganh.

I1. Co sé vit chit:

a) H6 so phap ly:

- Nha, dat ¢6 chi s& hiru hop phép.

8-3845 6684 * www.ThuVienPhapLuat.com

- Hop ddng thué nha, ¢t c6 cong chimg, thoi han thué tdi thiéu 2 nam (Néu thué%
nha cia co quan, don vi, truong hoc phai co y kién cia céng doan co s& hodc co quans

T

quan ly cap trén).

ft -

b) Piéu kién phuc vu giang day:

awono

- Khu phong hoc: dam bao dién tich sir dung mot phong hoc dat 1,5m*/hoc vién;
d6 anh sang 16n hon 300 Lux.

- Khu hanh chinh, van phong: Bam bao du phong va diédu kién lam viéc cho can

bd, nhan vién cua Trung tam (Co s&).
- Khu thuc hanh.
- Co6 khu vé sinh cho gido vién va hoc vién.
- Co san bai dé xe.
- Méi truong su pham an ninh, an toan.
¢) Trang thiét bi:

- Trang bi ddy du ban, ghé, bang, dé dung day hoc thuc hanh phu hop quy mé
Trung tam (Co s0). :
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- M&i Trung tdm (Co s&) phai c6 1 mdy vi tinh dt tai Van phong.

- Trung tdm (Co s&) day tin hoc phai c6 phong may tinh, t6i thiéu 40 may.

d) Phuong an chira chay, ciru ho:

- Mua sim trang thiét bi phong chay, chira chay theo quy dinh;

- Phuong an phong chay, chita chay va thoat nan, ciru nguoi phai duge Cong an
Phong chay, chita chay phé duyét.

" - Cin ctr phép Iy ctia thi tuc hanh chinh:

1. Quyét dinh s6 01/2007/QD-BGD&DT ngay 02 thang 01 ndm 2007 cua Bo .
Giao duc va Pao tao ban hanh Quy ché tb chirc hoat dong cua Trung tim Gido ducE
thuong xuyén; |

2. Quyét dinh sb 31/2007/QD-BGDDT ngay 04 thang 6 nim 2007 cia Bo Gido
duc va Pio tao v& ban hanh Quy ché td chic va hoat dong cua Trung tim Ngoai ngi
- Tin hoc;

3. Quyét dinh sé 30/2008/BGD&DT ngay 06 thang 6 nam 2008 cia B Gido
duc va Pao tao ban hanh Quy dinh vé t chuc, dao tao, bdi dudng, kiém tra va cap .

* www. ThuVienPhapLua

68

ching chi ngoai ngf¥, tin hoc theo chuong trinh gido duc thuong xuyén;

4. Quyét dinh s6 21/2008/QP-UBND ngay 25 thang 3 nim 2008 cta Uy ban™®
nhan dan thanh phé H& Chi Minh ban hanh Quy dinh vé& quan 1y day thém hoc thém
trén dia ban thanh phé H6 Chi Minh c6 hiéu luc tir ngay 05 thang 4 nim 2008.

Tel: +84-8-384

awSoft -
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SO GIAO DUC VAPAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Poc lap - Ty do - Hanh phiic
CO SO (tén riéng)...........
MAU 11 TP. Hé Chi Minh, ngay thdang ndm 200
(Danh cho cé nhén)
PON XIN MO CHI NHANH

Kinh gri: S& Gido duc va Pao tao thanh phé Hd Chi Minh

TOUCRIL . ivvvinovinibanniyniames insian ioras sasii uinsaiinie Sinhnadm:.........................

Churc vu: Giam déc Trung tdm (Hiéu truéng Co sé) + Tén F8NE .cioiviivianiiniiens

DiEn thoai. ..o e g
Trung tam (Co s&) +Tén riéng .............. dang hoat dong theo Quyét dinh sﬁ‘g

.......... /QD-GDDT-TC ngdy .... thang ... ndm ... va Gidy phép day hoc sb=

......... /GP-GDTX ngdy ..... thang .... ndm ..... cia Giam ddc S& Gigo duc va Pao taoé

Thanh ph6 H6 Chi Minh. =
Tru sé chinh: s6 ...... duong..........phuong .......... quéan......... TP.HCM é

Dia chi céc chi nhanh (néu da dugc clp phép)........cooovvviiiie ceeieeiiieeeiin, E
Dép tng nhu cau mé rong quy mé trudng 16p, nay t6i lam don nay xin S& Gido due va‘;

Do tao Thanh phé Hé Chi Minh chép thuan cho phép Trung tam (Co s&)+ Tén riéng.. ...

.......... dugc mad thém chi nhénh tai: 2
Dia chi: s .......... duong........... phuong .......... quan......... TP.HCM 2
= MO Y T
=Chuong trinh:. ..o =

Kinh dé nghi S& Gido duc va Dao tao thanh phé Hb Chi Minh tao diéu kién thuin lou:
dé Trung tdm (Co s&) + Tén FENE ..ot dugc mad chi nhanh.

Tbi xin cam két thuc hién nghl.,m chinh céc quy dinh ctia nganh Giao duc - Pao tao va%
phép ludt cia Nha nuéec. -

Y kién ciia HIEU TRUONG
Phong Gido duc va Pao tao (Ky tén, dong dau)
Quéin (Huyén)
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e m——
m———— e e —

S GIAO DUC VA DPAOTAO CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Péc ldp - Ty do - Hanh phiic
CO SO (tén riéng)...........
MAU 12 TP. H6 Chi Minh, ngay thdng ndm 200
Danh cho Té chirc

(Céng ty, don vi, trudng hoc ...)
PON XIN MO CHI NHANH

Kinh giri: S& Gido duc va Pao tao thanh phé H6 Chi Minh

p =

Chirc vu: Giam doc Cong ty, don vi (Ténriéng) ... g
PRI TOBEL s oo v it Vi b i e o b 8 Wik s R RS W S g e 6 6 S e s i b s E
Trung tim (Co sd) + Tén riéng ....... dang hoat dong theo nyet dinh s6 .......... /QDE
GDDT-TC ngay ..... thang ..nam ..... va Giay phép day hoc so ......... /GP-GDTX ngz‘a)%
... thang .... nadm ..... cua Glam dbc Sor Giao duc va Pao tao Thanh phé H6 Chi Minh. £
Tru sé& chinh: sd ......duong..........phuong .......... quén.........TP.HCM E

Dia chi cac chi nhanh (néu da dugc cﬁp phép) ............................................. ;

Pao tao Thanh phé HS Chi Minh chédp thuin cho phép Trung tdm (Co s&) + Tén rlen@

..................... dugc mé thém chi nhénh tai: =
Dia chi: sb dudng............ phudng .......... quan......... TP.HCM %
SO A . e <
= Chuong trinh:. ..o e ;:

1 Kinh dé nghi S& Giao duc va Pao tao thanh pho Hd Chi Minh tao diéu kién thuan lo#

dé Trung tim (Cosd) + Ténriéng ........ccoovviiiiiiinninnnn... dugc mé chi nhanh. E

Toi xin cam két thuc hién nghiém chinh cac quy dinh ciia nganh Giao duc - Pao tao va
phap luat cua Nha nudc.

Y kién cia GIAM POC )
Phong Gido duc va Dao tao (Ky tén, dong dau)
Quén (Huyén)
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SO GIAO DUC VA PAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Péc lap - Tw do - Hanh phiic
CO SO (tén riéng)...........
MAU 13 TP. H6 Chi Minh, ngay thdng ndm 200
(Danh cho ca nhén)

PON XIN CHUYEN PIA PIEM

Kinh giri: S& Gido duc va Pao tao thanh phd Hb Chi Minh

TO B i irvsiaimes b vvuisn o onnsinbn o miusad ¥ pgvyiviianvs Sinhndm:...............oooiinnns
Chirc vu: Giam dbc Trung tam (Hiéu truéng Co sd) + Ténriéng .........oooeviennn.
191151 131 | U P PR
Trung tdim (Co s&) +Tén riéng .............. dang hoat dong theo Quyét dinh si":.-
.......... /QD-GDDT-TC ngay ..... thang ... nam ... va Gidy phép day hoc s6
......... /G}"-QDTX ngdy ..... thang .... ndm ..... cia Giam doc S¢ Giao duc va Dao tao
Thanh pho H6 Chi Minh.
Tru s6 chinh: s6 ......dudng..........phudng .......... quan......... TP.HCM
Dia chi cac chi nhanh (néu da duge cap phép).......oovviiiiiiiin i
Vilydo........... , nay t6i 1am don nay xin S& Gido duc va Dao tao Thanh phé Ho6 Chi
Minh chap thuén cho phep Trung tim (Co sd)+ Tén riéng...... .......... dugc chuyén dla
diém tru s& chinh (hoéc chi nhanh) dén: _ :
Pia chi: s6 ...........duong............ phudong .......... quan......... TP.HCM
VBB B Y s i b 0 s e o b 0 o w536 MRS 4 e e e ke
=Chuong trinh:........cooiiiiiiiiiiiiiii e e
~ Kinh dé nghi S& Giao duc va Pao tao thanh pho Hd Chi Minh tao diéu kién thuén lgi
dé Trung tam (Co s&) + Ténriéng .......coovvevviiiiiiiiiiiinn dugc chuyén dia diém.

Téi xin cam két thuc hién nghiém chinh cic quy dinh cia nganh Gido duc - Pao tao va
phép luat cia Nha nudéce.

Y kién ciia HIEU TRUONG
Phong Gido duc va Dao tao (Ky tén, dong dau)
Quin (Huyén)
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SO GIAO DUC VA DPAO TAO  CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HO CHi MINH Péc lip - Tw do - Hanh phic
CO SO (tén riéng)...........
MAU 14 TP. Ho Chi Minh, ngay thang nam 200

Danh cho Té chirc
(Cong ty, don vi, trudng hoc ...)

PON XIN CHUYEN DIA PIEM

Kinh giri: S& Giao duc va Pao tao thanh phé HO6 Chi Minh

TN e Sinhndm:........................

Chirc vu: Giam déc Cong ty, don vi (Tén 181 1 7= §
DN thoai:. ... o E
Trung tdm (Co so) + Tén riéng ....... dang hoat dong theo Quyet dinh s e, /QB—j‘
GDDT-TC ngay .. thang .ndm ..... va Gidy phép day hoc sb ......... /GP-GDTX ngayx
... thang .... nﬁm . cua Glam déc SG Giao duc va Dao tao Thanh phé H6 Chi Minh. %
Tru s& chinh: s6 ... duong.......... phuong .......... quan......... TP.HCM 5

Dia chi cac chi nhanh (néu da dwgc cap phép)......cooiviiiiiis i, E
Vily do R , thay mat cong ty(don vi) t6i lam don nay xin S¢ Giao duc:g

va Pao tao Thanh phé HO th Minh'chﬁg thuén cho phép Trung tdm (Co s&) + Tén riéngf
..................... dugce chuyén dia diém dén: Z
Dia chi: s6 ........... duong...........phudong .......... quan......... TP.HCM i

a7 (0 T ;

2=t

-Chuong trinh:. ..o e .
Kinh dé nghi S& Gido duc va Pao tao Thanh phé Hé Chi Minh tao diéu kién thuan lo%

dé Trung tdm (Co &) + TEN FENE .......ovvveeeeeeeeiiee e, dugc chuyén dia diém m?

s& chinh (hodc chi nhanh).

Co s& (Tén riéng) xin cam két thuc hién nghiém chinh cac > quy dinh cda nganh Giao duc
- Pao tao va phap luét cia Nha nuéec.

Y kién ciia GIAM POC
Phong Giao duc va Dao tao (Ky tén, dong dau)
Quén (Huy¢n)
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Miu 4 PE AN TO CHUC VA HOAT PONG
Trung tam (Cos0).........oocvviiiiiiiiiiiiiiiiiieeaees

L/ Sy cén thiét thanh lip Trung tim (Co s6):
1. Co sé phap ly:
2. Muc dich:
IL./ Phwong huéong hoat dong:
1. Co s& vat chat, phuong tién giang day:
a) Co s& vat chat:
- Dia chi:
- Dién tich khuon vién, dién tich st dung:
- Dy kién:
+ Khu hoc tap: (s phong hoc. dién tich phong hoc)
+ Khu hanh chinh (Phong ghi danh, phong gido vién...)
+ Khu v€ sinh
+ San choi, bai giir xe
b) Trang thiét bi:
- Thong ké trang thiét bi, dd ding day hoc
- Hé théng phong chay, chira chay
2. Té chirc bd may:
- Cén bd quan ly
- Giao vién
- Ké toan
- Nhan'vién,
Trinh bay sé lugng va chat lugng doi ngili , dam bao 40 hoc vién/1 gido vién.
3. béi tuong va quy mo tuyén sinh:

- Péi tuong hoc vién
- Dy kién s6 hoc vién t6i da cua 1 ca hoc, 16p hoc.

- Binh quén dién tich sir dung phong hoc/hoc vién: 1, 5m’/hoc vién
4. Ké hoach chuong trinh gidng day timg mén:

- Day theo sach giao khoa, tai liéu nao ?

- Ké hoach chuong trinh giang day ting mon hoc, cap do

- Thoi gian giang day tirng mon hoc, céap dd.

- Ké hoach giang day (Mau 5)
5. Tai chinh:

- Vén ddu tu ban dau

- Thu hoc phi: theo khéa, thang hoac mén hoc (néu c6 nhiéu cip hoc khéc nhau thi ghi

gi4 hoc phi timg cip hoc, timg trinh d6)

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com

» Chi luong gido vién, nhan vién (60%), quy diéu tiét nganh 1%, thué, va cac khoan chi

khac.
- Bang du kién thu chi hoc phi (Mau 9)
I11./ P& nghi va cam két:
1. Dé nghi:
2. Cam két:
GIAM POC
(Chit ky, ho tén)



Méu 7
DANH SACH GIAO VIEN
TRUNG TAM(COS0) ...vvovcvererereeesssscssssesesssssssesesssssssisssen

. Namsih | | Trinhdochuyénmén | Bonvidang | Dukien |

STT|  HQVATEN Dia chi (Van bing) congtic | bowi | Ghichd
Nam | Ni giang day
1 2 3| 4 5 6 7 3 9
Danh sach nay ¢d......... nguoi TP. Ho Chi Minh, ngay.......thang ......ndm .........

GIAM BOC (HIEU TRUONG)
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: ‘ Ném sinh ¢ | .. |Trinhdd chuyénmon | Chic vy, Du’kién o
STT|  HQVATEN Qoo | Sogiay | (Vinbing | donvidi | bowi | Ghichi
tich | phép lao cong tic | cong viée
dong
Nam | Nit
Danh sich nay co.........ngudi TP. Ho Chi Minh, ngdy......théng ......ndm ..........
GIAM DOC (HIEU TRUGONG)
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S. Thi tuc gia han giay phép day hoc trung tim (co s&) ngoai ngir tin hoc,
boi duéng vin héa

- Trinh tu thuc hién:

Buwée 1- Chuén bi day du hd so theo quy dinh ciia phap luat

Bude 2- Nop hé so tai Phong tiép cong dan cia S& Gido duc va Pao tao thanh
phé H6 Chi Minh.

Théi gian tir tha hai dén thir sau hang tun

Séng tir 07 gio 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gio 00

e Néu hd so day du, hop 1€ thi in phiéu hen cho ngudi nop.

e Néu hd so chua day du hodc chua hop 18 thi huéng din nguoi ndp hoan thién
ho so.

Buée 3- Nhin két qua giai quyét hé so thanh 14p trudng tai Phong tiép céng dén
ctia S& Gido duc va Pao tao thanh phé H6 Chi Minh.

Thoi gian tir thir hai dén thir sau hang tuan

Séang tir 07 gio 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gior 00

- Cach thuc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phi’in, s6 luong ho so:

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com

a) Thanh phén hd so, bao gom:

1. Pon (Mau 10)

2. Bé an t6 chirc va hoat dong (Mau 4)

3. Hd so co s& vat chat:

- Gidy chu quyén nha, dat hoac Hop dong thué mat bang;

- Phuong an phong chay, chita chay dugc Cong an PCCC phé duyét.
4. Hé so nhan Su:

Danh sach trich ngang gido vién (kém béng cap) (Mau 7, 8)

5. Phu luc: cac van ban khéc ¢é lién quan

- Ban sao Quyét dinh thanh 1ap, Giy phép day hoc.
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- Bao cao chuyén mén.

- Bao cao tai chinh

- Bién lai déng 1% phi diéu tiét nganh, gidy ding ky kinh doanh cuta é:ang ty,
doanh nghiép.

- Quyét dinh thanh lp co quan, don vi.

6. Ghi chu:

- Trung tdm (Co s&) Ngoai ﬁgf.‘r - Tin hoc - Bdi dudmng van hoéa phai xay dung Hd
so gia han gidy phép day hoc trudc khi hét han gidy phép day hoc 01 théng trinh céac
cép c6 thdm quyén xem xét.

- Hb so thanh 14p Trung tdm (Co s&), hé so ¢4 nhén cuia cdn b, gido vién, nhan
vién phai dugc luu tai Van phong Trung tam (Co so).

b) S6 luong hé so: 03 (bd)

- Thoi han giai quyét: 30 ngay, ké tir ngay S& Giao duc va Pao tao nhén du h
so hop 1€

- P6i tuong thuc hién giai quyét hanh chinh: c4 nhén va td chirc
- Co quan thuc hién thu tuc hanh chinh:

O> Q)
* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

a) Co quan c6 thdm quyén quyét dinh: S& Giéo duc va Dao tao thanh phé H
Chi Minh

b) Co quan ho#ic ngudi c6 thdm quyén dugc dy quyen hozc phén cép thuc hién:
Khong c6

¢) Co quan tryc tiép thyc hi¢n TTHC: S& Gido duc va Déo tao thanh phé H6 Chi
Minh

awSoft

d) Co quan phéi hop: Phong Gido duc va Pao tao quén, huyén
- Két qua thu tuc hanh chinh: Giy phép

- Lé phi: Khong c6

- Tén miu don, miu td khai:

Mau 10: Pon xin gia han thoi gian hoat dong.

Mau 4: Phuong an td chirc va ﬁoat dong.

M3u 7: Danh sich gido vién trung tim (éor s&) ngoai ngir - tin hoc - bdi dudng
vin héa ngudi Viét Nam
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Mau 8: Danh sach gi4do vién trung tdm (co s&) ngoai ngir - tin hoc - bdi dudng
van hoéa nguoi nudce ngoai.

- Yéu chu, diéu kién thuc hién thu tuc hanh chinh:

I. Piéu kién thanh ldp

1. Nhén sur:

Giam déc trung tdim (Hiéu truéng Co s6) thuc hién tdt nhiém vu quan ly, diéu
hanh Trung tdm (co s&); thuc hién cac quy dinh cua S& Gido duc va Dao tao thanh
phé vé& béo céo chuyén mén, béo céo tai chinh, déng diéu tiét nganh.

IL. Co s& vat chit:

a) Ho so phap ly:

- Nha, dét c6 chii s& hiru hop phap.

- Hop dbng thué nha, d4t cé cong chimg, thoi han thué t6i thiéu 2 ndm (Néu thué
nha cua co quan, don vi, trudng hoc phai ¢é ¥ kién ciia cong doan co sé hodc co quan
quan ly cap trén).

b) Piéu kién phuc vu giang day:

- Khu phong hoc: dam bao dién tich sir dung mét phong hoc dat 1,5m*hoc vién;
dd anh sang lén hon 300 Lux.

- Khu hanh chinh, vin phong: Pam bao du phong va diéu kién lam viéc cho can

bd, nhan vién cua Trung tdm (Co s&).
- Khu thuce hanh.
- C6 khu vé sinh cho gido vién va hoc vién.
- C6 san bii dé xe.
- M6i truong su pham an ninh, an toan.
c) Trang thiét bi:

- Trang bi diy du ban, ghé, bang, d6 dung day hoc thuc hanh phi hop quy mé
Trung tam (co s&)

- Méi Trung tam (Co s&) phai c6 1 may vi tinh dit tai Van phong
- Trung tdm (Co s&) day tin hoc phai cé phong may tinh, t6i thiéu 40 may.

d) Phuong 4n chira chay, ctru hé:

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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- Mua sam trang thiét bi phong chay, chita chay theo quy dinh;

- Phuong an phong chay, chita chay va thoat nan, ctru nguoi phai dugc Cong an
Phong chay, chita chay phé duyét.

- Can cu phap ly cua thu tuc hanh chinh:

1. Quyét dinh s6 01/2007/QD-BGD&DT ngay 02 thang 01 nam 2007 cua Bo
Gido duc va Dao tao ban hanh Quy ché t6 chirc hoat déng cua Trung tdm Gido duc
thuong xuyén;

2. Quyét dinh sé 31/2007/QD-BGDDT ngay 04 thang 6 nam 2007 cua Bd Giao
duc va Pao tao vé ban hanh Quy ché t6 chuc va hoat dong cua Trung tam Ngoai ngir
- Tin hoc;

3. Quyét dinh sé 30/2008/BGD&DT ngay 06 thang 6 nim 2008 cua Bd Gio
duc va DPao tao ban hanh Quy dinh vé to chirc, dao tao, boi dudng, kiém tra va cé'ip
chimg chi ngoai ngit, tin hoc theo chuong trinh gidao duc thuong xuyén;

4. Quyét dinh sé 21/2008/QD-UBND ngay 25 théing 3 nam 2008 cla Uy ban
nhan dan thanh phé H5 Chi Minh ban hanh Quy dinh vé quan ly day thém hoc thém
trén dia ban thanh phé H6 Chi Minh c6 hiéu luc tir ngay 05 thang 4 nam 2008.
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Miu 10 CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TP. Ho Chi Minh, ngay thdng nam 200

PON XIN GIA HAN THOI GIAN HOAT PONG
Trung tam (Co'S6) eoviniiiiinniinee ceineeirecersnecinnennnnns eeeeans

Kinh gui: S& Gido duc va Dao tao thanh phé Ho Chi Minh

TN BB cvc i inivsinaive i savinsis sbesomeys yusis f o b dniie bis Sinh nam:.......... R PR
Piachi............. T -
Chire vu: Gidm doc Trung tdm (Cdng ty, doanh nghiép) - (Hiéu truéng .............. ) S
B I ORI . i crmrs e s a i ess e b e en e s e R A A S 08 S e R 0 E
Theo Quyét dinh sé::......../QD-GDDT-TC NGAY ... oveeeeeeeeeeeeeeeeen, . g
va Gidy phép day hoc sd: ..-..:....:....IGP-(JD]X 1 T-2: ) RO cua Giam décg
S& Giao duc va Dao tao thanh pho Ho Cl}i Minh. Trung tdm (Co s6) .... (T€n loai hinh tE
Tén riéng) dugc phép hoat dong tai dia diém ....... (dia chi tru s& chinh va cac chi nhanh)g
Cac mon dugce phép giang day ....ccvvveeeeeiiiiiiiiiiiieeis ;
Tinh hinh hoat dong cta Trung tam trong thoi gian tir ............. dén.......... (néu rd ﬁfnlé
hinh t6 chirc hoat dong vé chuyén mon, tai chinh, nhan su). 3 <

Nay thoi gian hoat dong theo Giay phép day hoc da hét han, t6i lam don va Ho so xin S(so
Giao duc va Pao tao thanh phé tham dinh dé gia han thoi gian hoat dong cho Trung tdm (C(%
sO)...... (Tén loai hinh + Tén riéng) tai dia diém: ..............ceevne.. c

Téi xin cam két va chiu trach nhiém hoan toan vé sir trung, thire va chinh xac ctia cac nds
dung trong Ho so gia han, nghiém chinh chap hanh cac quy dinh cua nganh Giao duc - Daﬁ
tao va phap luét cia Nha nudec.

Giim déc (Hi¢u trgrfmg) z
(Ky tén. dong dau)

Ho so gia han gdm:

1.- Pon xin gia han;

2.- Ban Photo Quyét dinh thanh lap (hoac Quyét dinh gia han moi nhét);
3.- Ban Photo Gidy phép day hoc;

4.- Danh sach trich ngang giao vién (kém bang cap)

5.- Hop ddng thué mat bang;

6.- Ban pho t6 Phuong an PCCC;

7.- Photo Béo cdo chuyén mon

8.- Photo bién lai dong 1% quy diéu tiét nganh

Ghi chii:

1.- Nop 3 bo tai Phong uep dan So Giao duc va Dao tao thanh phd;

2.- Néu chuyen dbi dia diém hodc md chi nhanh phai c6 y kién ctua Phong Gido duc va Dao tao noi
dat dia diém mai.
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Miu 4 PE AN TO CHUC VA HOAT PONG
Trung tam (Co'SH)........ccoovviiiiiiiiiiiieeieiiieeeeannns

L/ Sy cin thiét thanh lip Trung tim (Co s6):
1. Co s& phap ly:
2. Muc dich:
IL./ Phuong hwémg hoat dong:
1. Co s& vat chét, phuong tién giang day:
a) Co s& vit chit:
- Dia chi:
- Dién tich khuon vién, dién tich sir dung:
- Du kién:
+ Khu hoc tap: (sb phong hoc, dién tich phong hoc)
+ Khu hanh chinh (Phong ghi danh, phong gido vién...)
+ Khu vé sinh
+ Sén choi, bai giir xe
b) Trang thiét bj:
- Théng ké trang thiét bi, d6 dung day hoc
- H¢ thong phong chdy, chira chay
2. T6 chirc bo may:
- Can bd quan ly
- Gido vién
- Ké toén
- Nhan vién.
Trinh bay sb lugng va chét lugng doi ngii , dam bao 40 hoc vién/1 giao vién.

3. Pdi tugng va quy md tuyén sinh:
- Péi trong hoc vién
- Du kién s6 hoc vién t5i da cua 1 ca hoc, 16p hoc.
- Binh quan dién tich sir dung phong hoc/hoc vién: 1,5m?*/hoc vién

4. Ké hoach chuong trinh giang day tirng mén:
- Day theo sach giao khoa, tai liéu nao?
- Ké hoach chu'cmg trinh giang day timg moén hoc, cip do
- Thoi gian giang day tlrng mon hoc, cap do.
- Ké hoach giang day (Mau 5)

5. Tai chinh:
- Vén déu tu ban diu
- Thu hoc phi: theo khéa, thang hodc mén hoc (néu c6 nhiéu cép hoc khac nhau thi ghi
gia hoc phi tirng cdp hoc, timg trinh d¢)
- Chi luong gido vién, nhan vién (60%), quy diéu tiét nganh 1% , thué, va c4c khoan chi
khac.
- Bang dy kién thu chi hoc phi (Mau 9)
IIL/ P& nghj va cam két:
1. Bé nghi:
2. Cam két:
GIAM POC
(Chit ky, ho tén)
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6. Thii tuc thwe hién hd so chuyén truong

- Trinh tu thuc hién:

Buéc 1- Chudn bi day da hd so theo quy dinh ctia phéap luat

Buée 2- Nop hd so tai Phong tiép céng dan cia S& Gido duc va Pao tao thanh
phd Hb Chi Minh.

Théi gian tir thir hai dén thi sau hang tuan

Séang tir 07 gio 30 dén 11 gid 00

Chiéu tir 13 gio 30 dén 16 gio 00

e Néu hé so day du, hop 1é thi in phiéu hen cho ngudi nop.

e Néu hd so chua day di hodc chua hop 1é thi huéng din nguoi ndp hoan thién
ho so.

Buée 3: Nhan két qua giai quyét hd so chuyén trudng tai Phong tiép cong dan
ctia S& Gido duc va Pao tao thanh phd Hé Chi Minh.

Thoi gian tir thir hai dén thi sau hang tuan

Sang tir 07 gio 30 dén 11 gio 00

Chiéu tir 13 gi& 30 dén 16 gio 00

- Cach thuc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nuéec.

- Thanh phé‘in, s6 luong ho so:
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a) Thanh phan hé so, bao gém:
< CHUYEN DEN:

1. Pon xin chuyén truong (cé ¥ kién dong y tiép nhan cia Hiéu trudng truong

chuyén dén va c6 déng dau truong).
2. Ban chinh hoc ba cép trung hoc co sd, trung hoc phé thong.
3. Khai sinh.
4. Bang Tét nghiép Trung hoc co sé.
5. Gidy ching nhén tring tuyén 16p 10 do S& Giao duc va Pao tao cip.
6. Gidy gidi thiéu chuyén truong do S¢ Gido duc va Pao tao noi di cap.

7. Giy gidi thiéu chuyén truong do trudng trung hoc phd thong noi di cép.
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8. Ho khau, KT3 hodc quyét dinh chuyén cong tac ctia cha me déi véi truong
cong le’ip.'

* Chuyen dén cudi hoc ky I: phai c6 phiéu diém hoc ky I ghi dlem trung binh
cac mdn, xép loai hoc luc va hoc ky day du.

< CHUYEN DBI:

1. Pon xin chuyén trudng (c6 y kién déng y tiép nhan cua Hiéu trudng trudng
chuyén dén va cé dong dau truomg)

2. Ban chinh hoc ba cp Trung hoc co s&, Trung hoc phd thong.
3. Khai sinh.
4. Bang Tét nghiép Trung hoc co sd.
5. Gidy chimg nhan tring tuyén 16p 10 do S& Gido duc va Do tao cap.
6. Gidy gidi thiéu chuyén truong do truong Trung hoc phé théng noi di cp
b) S6 luong hé so: 02 (bd)
- Thoi han giai quyét: 05 ngay, ké tir ngay S& Gido duc va Pao tao nhén dit h
so hop 1€ -
- Déi twong thuc hién giai quyét hanh chinh: ca nhan

- Co quan thyc hién tht tuc hanh chinh:

2% Tel: +84-5-3845 6684 * www. ThuVienPhapI uat.com

a) Co quan cé thim quyén quyét dinh: S& Gido duc va DPao tao thanh phé Hb
Chi Minh

;AWH0

b) Co quan hoidc ngudi c6 thdm quyén dugc Gy quyén hodc phan cip thuc hién:
khong co

¢) Co quan truc tiép thuc hién TTHC: S& Gi4o duc va Dao tao thanh phé Hb Chi
Minh

d) Co quan phdi hop: khéng ¢

- Két qua thu tuc hanh chinh: Gidy gidi thiéu chuyén truémg
- Lé phi: Khong co

- Tén méu don, mau t& khai: Khéng cé

- Y&u cu, diéu kién thuc hién thu tuc hanh chinh:

Piéu kién chuyén truong
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- Hoc sinh trung hoc phé théng tir cac tinh, thanh vé thanh phé H6 Chi Minh
hodc tir thanh phé H6 Chi Minh di céc tinh, thanh khéc.

- Viéc chuyén trudmg cho cac hoc sinh tiéu hoc, trung hoc co s& s& do cac Phong
Giao duc quan, huyén thuc hién.

- Can cu phap ly cta thu tuc hanh chinh:

Quyét dinh s6 51/2002/QD-BGD&DT ngay 25 thang 12 nim 2002 ctia B6 Gido
duc va Dao tao quy dinh thu tuc hd so chuyén truong di.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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III. LINH VU'C HE THONG VAN BANG, CHUNG CHI
1. Tha tuc cAp ban sao viin bing, chirng chi

- Trinh tu thuc hién:

Buwére 1- Chuan bi day di hd so theo quy dinh ctia phap luét

Buéc 2- Nop ho so tai Phong tiép cong dan ciia S& Gido duc va DPao tao thanh
phé H6 Chi Minh.

Thoi gian tir thir hai dén thi sau hang tuan

Sang tir 07 gio 30 dén 11 gid 00

Chiéu tir 13 gio 30 dén 16 gid 00

e Néu hé so diy du, hop 18 thi in phidu hen cho ngudi ndp.

e Néu hé so chua diy du hodic chua hop 18 thi huéng dan ngudi ndp hoan thién
ho so.

Buwére 3- Nhan ban sao van bang, chimg chi tai Phong tiép cong dan cua Sé Giao
duc va Pao tao thanh phé H6 Chi Minh.

Thoi gian tir thir hai dén thir sdu hang tuan

Sang tir 07 gid 30 dén 11 gidr 00

Chiéu tir 13 gitr 30 dén 16 gio 00

- Cach thac thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc.

- Thanh phan, s6 luong hd so:

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com

a) Thanh phan hd so, bao gém:

Phiéu yéu céu hodc don cép ban sao van bang, chimg chi.

b) S6 luong hd so: 01 (bd)

- Thoi han giai quyét: 02 budi, ké tir luc S& Gido duc va Pao tao nhan di hd so
hop 1¢

- P6i tuong thuc hién giai quyét hanh chinh: ¢4 nhén

- Co quan thuc hién tha tuc hanh chinh:

a) Co quan cé thdm quyén quyét dinh: S& Gido duc va Dao tao thanh phé H6
Chi Minh

b) Co quan hodc ngudi c6 thAm quyén duge ty quyén hoic phan cap thuc hién:
khong co
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¢) Co quan truc tiép thuc hién TTHC: S& Gido duc va Pao tao thanh phé Ho Chi
Minh

d) Co quan phéi hop: khéng c6

- Két qua thu tuc hanh chinh: Ban sao van bang, chirng chi

- Lé phi: Khong co

- Tén mau don, mau to khai:

Phiéu yéu cdu hodc don cép ban sao van bang, chimg chi.

- Yéu cAu, diéu kién thuc hién thu tuc hanh chinh:

Diéu kién cAp ban sao tir s6 goc:

A

Nguoi duge cap ban chinh bi mat van bang hoac mat ching chi, hoac co6 nhu ¢
vé ban sao van bang, chung chi.

>
ThuVielﬁhapLuat.com

r

Gom céc loai van bang b tic trung hoc phd théng, trung hoc phd théng va cé
loai ching chi ngoai ngfr, tin hoc.
- Can cur phap ly cua thu tuc hanh chinh:

1. Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nam 2007 ctia Chinh pha V
c4p ban sao tir sd gdc, chimg thuc ban sao tir ban chinh, chimg thuc chit ky;

3845 6684 * wivw,

1l

Tel; +848:

2. Quyét dinh sé 33/2007/QD-BGD&DT ngiy 20 thang 6 nam 2007 ctia B
* ’ A Id . ‘H
Giao duc va Dao tao vé ban hanh Quy ché vin bang, chimg chi ciia hé thong gido due

quoc dan; E

3. Céng vian sé 10453/GDTrH ngay 24 thang 10 nam 2003 cua Bb Gido duc va
Pio tao vé viéc cap bang va ban sao bang t6t nghiép.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc lap - Tu do - Hanh phie

PHIEU YEU CAU CAP BAN SAO

VAN BANG CHUNG CHI
(Danh cho trudng hop bi that lac, hir hong)

Kinh giri: Ong Gidm déc S& Gido duc va Pao tao thanh phé Ho Chi Minh

TOLtEN: ot Namni: ......ooviiiiiennnnn.
Anh Sinhngdy: ... N SInh: ooomiome i 5
Luu Pahoc 12taitrudng: .............oviiiiinniinnnn... Quaén, huyén:.......
3x4 Da tot nghidp Ky thiz .....iii e
Ngay thiz ..oocovvvneiiiiiiiieeeeeniinn, Tai Hoi ddng thi: .......coecoeevvviiiiiiinnnnnn
S6 chimg minh nhan dan: ............................ Ngay va noi cap:...c..............
P ChT MG T s i s s S S e s s S Mk S8 A W
SO IUQNE BAN SAO XIM CAP:. « +.eeeeeeee oottt e e e,
TP. Hé Chi Minh, ngay ..... thdng ..... nam 200...

Nguoi lam don ky tén

Ho so dinh kém:
- 01 Ban photo CMND.
- S6 lurgng anh theo s6 ban sao.

XAC NHAN CUA NHA TRUONG
(Néu khong con ban sao cé chimg thuc)

~Ho ten thi SINh: ..o e
- Ngay sinh:... ./...../.........Noisinh: . .. .... e e e Y € e g e e i
= KBOA TEAY: v vvuvin svviuissuvim vy i i g loail: ..o
“HOi dOng thiz ...ooeveeieeiie e Sé bao danh:...................
“ SO DANG: e SO Ky hidui...ueeeeeeneenn ..
~CAPNEAY: v b £ b e S e R

Ngay ..... thang ..... ndm 200...
HIEU TRUONG

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lip - Tw do - Hanh phuc

PHIEU YEU CAU BAN SAO
VAN BANG, CHUNG CHI

Kinh gtri: Ong Giam dbc S& Gido duc va Dio tao thanh phé Ho Chi Minh

B L R | PP Namni: .......cooiviieiinnnnn.
Tk Sinhngay: ....ocoovviiiiiiii Noisinh: ...
Luu Pahoclop 12tai trudng: ......cooovviviinniineennnnn.. Quan, huyén.......
3 x4 D3 8t nEhiEP K thi (1)1 «.vveiienieiie et
Ngdy thi: ......ooooiiininnn. e TAi HOIL @bng thi: ..o g
S6 chimg minh nhandan: .............cc.oeevennee Ngay va noi cp:.................. E
B KA TG D0 511 0w o e v i v s o sioisies stis s o b o biaiivnuass =
=
e L RIS IEILE %
SO lugng ban S0 XiN CAP:. . «.euviuinii et i
£
TP. H6 Chi Minh, ngay ...... thang .....ndm 2005w
Ngudi lam don ky tén g
']
=
3
Ho so dinh kém: o
- 01 Ban photo vin bang, ching chi. ¥
= SO lugng anh theo s6 ban sao. E
é
=
2

Luuy
(1): ghi loai van bang THPT, BTTHPT hoac ching chi ngoai ngit, tin hoc.
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IV. LINH VUC QUY CHE THI, TUYEN SINH

1. Thi tuc to chire kiém tra va cép chirng chi ngoai ngir, tin hoc

- Trinh tu thuc hién:

Budre 1- Chuén bi day di ho so theo quy dinh cua phap luét

e Céc trung tdm c6 nhu cau kiém tra lay chimg chi ngoai ngir tin hoc nhén don
thé tai Phong Gido duc thuong xuyén cua S¢ Gido duc va Dao tao thanh ph6 Ho Chi
Minh

e Céc thi sinh tu do c¢é nhu cdu kiém tra liy chimg chi ngoai ngir tin hoc nhan
don thé tai Phong tiép cong dan cia S& Gido duc va Pao tao thanh phé H6 Chi Minh

* Phong tiép cong dan hudng dan viét don, thé va bao luu diém kiém tra cii (néu
co)

Buwéc 2- Thi sinh tu do dén nop don du kiém tra, thé du kiém tra + anh, va dong
& phi kiém tra tai Phong tiép céng dan cta S& Gido duc va Dao tao thanh phé H6 Chi
Minh.

Théi gian tir thir hai dén thir sau hang tuan
Sang tir 07 gid 30 dén 11 gio 00

Chiéu tir 13 gidr 30 dén 16 gid 00

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

- CAc trung tdm ngoai ngir tin hoc nop don dy kiém tra + thé du kiém tra + an

ff

tap thé va 1é phi tai Phong K& hoach - Tai chinh cua S& Gi4o duc va Dao tao thanh
phb H6 Chi Minh.

awono

Thoi gian tir thir hai dén thi sau hang tuén
Sang tir 07 gio 30 dén 11 gio 00
Chidu tir 13 gi&r 30 dén 16 gios 00

Buée 3- Phong tiép cong dan phat thé du kiém tra cho thi sinh véi ddy du cac
chi tiét nhu vé dia diém, thoi gian, sé bao danh, phong kiém tra.

Théi gian tir thir hai dén thir sau hang tuan
Sang tir 07 gior 30 dén 11 gio 00
Chiéu tir 13 gio 30 dén 16 gio 00

Buéc 4- Tham gia kiém tra
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Buéc 5- Cong bd két qua kiém tra duge dua 1én mang website cua S& Giao duc
va Pao tao thanh phd Hd Chi Minh http://www.hcm.edu.vn hoéc trén bang thong bao
tai Phong Tiép cong dan cua S& (4 ngay sau khi kiém tra).

Bwoc 6- Phat ching chi:

e Chimg chi s& dugc phat cho timg thi sinh tu do tai Phong tiép cong dan cua Sé
Gido duc va Dao tao thanh phé H6 Chi Minh.

e Néu thi sinh tap thé (do trung tim dang ky) nhan chimg chi tai trung tim sau
khi trung tdm da nhan tai Phong tiép cdng dan cia S& Gido duc va Pao tao thanh phd
H6 Chi Minh,

e Hoan tra tién lam ching chi cho cac trung tdm khong dau tai Phong Ké hoach
- Tai chinh cua S& Gido duc va Pao tao thanh phé H6 Chi Minh.

* Hoan tra tién 1am chimg chi cho céc thi sinh khéng déu tai Phong tiép cong
dan ctia S& Gi4o duc va Pao tao thanh phé H6 Chi Minh.

Thoi gian tir thir hai dén thir sau hang tuén
Sang tir 07 gidr 30 dén 11 gio 00
Chiéu tir 13 gio 30 dén 16 gid 00

- CAch thirc thuc hién: Tryuc tiép tai tru s& co quan hanh chinh nha nuéec.

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

- Thanh phén, sé lugng hd so:
a) Thanh phan hé so, bao gdm:

awSoft

Pon du kiém tra

Thé du kiém tra

b) S6 lwong hd so: 01 (bd)

- Thoi han giai quyét: 60 ngay, ké tir ngay td chirc kiém tra.

- Déi tuong thuc hién giai quyét hanh chinh: c4 nhan

- Co quan thuc hién thii tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: S& Gi4do duc va Pao tao thanh phé Hé
Chi Minh

b) Co quan ho#c ngudi c6 thim quyén duoc uy quyén hoic phan cép thuc hién:
khong c6
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¢) Co quan tryc tiép thuc hién TTHC: S& Gigo duc va Pao tao thanh phd Hd Chi
Minh

d) Co quan phéi hop: khong ¢6

- Két qua thu tuc hanh chinh: Chimng chi

- Lé phi:

A. Ngoai ngir:

- Cap do A: 50.000d + 10.000d (Lé phi 1am chtmg chi)

- Cép d6 B: 60.000d + 10.000d (Lé phi 1am chimg chi)

- Cép d6 C: 70.000d + 10.000d (L& phi 1am chimg chi)

B. Tin hoc

- C4p d6 A: 80.000d + 10.000d (L& phi lam ching chi)

- Cép d6 B: 90.000d + 10.000d (Lé phi lam chimg chi)

- Cép do Ky thuat vién: 110.000d + 10.000d (L& phi lam chimg chi)
Ghi chi: Thi sinh khéng thi ddu s& dugc tra lai 10.000d 1€ phi lam chitng chi
- Tén méu don, mau to khai:

Pon dy kiém tra

Thé du kiém tra

- Yéu céu, diéu kién thuc hién tha tuc hanh chinh:
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Diéu kién

a) Hoc vién cuda trung tam gido duc thuong xuyéri; trung tdm ngoai ngf, tin hoc;

b) Thi sinh tu do (bao gém ca cac ddi tuong hoc theo hinh thirc tu hoc ¢6 hudng
dan, hoc tir xa) c6 nhu cau dugc cip chimg chi ngoai ngf, tin hoc.

- Can cr phap ly cua thu tuc hanh chinh:

1. Quyét dinh sé 7176/QD-BGDPT ngay 09 thang 11 nam 2007 cia Bb Gido
duc va Pao tao ban hanh Quy dinh vé quy trinh cp phat phéi vin bang, chimg chi tai
co quan B Giao duc va Pao tao;

2. Quyét dinh s6 30/2008/QD-BGDDT ngay 06 thang 6 nim 2007 cia B Gido

duc va Dao tao ban hanh Quy dinh vé t6 chuc dao tao, bbi dudng, kiém tra va cé‘ip
chimg chi ngoai ngf, tin hoc theo chuong trinh gido duc thudng xuyén;
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3. Quyét dinh s6 117/2001/QP-UB ngay 03 thang 12 niam 2001 cua UBND
TPHCM vé quy dinh tam thoi thu va st dung 1¢ phi kiém tra ngoai ngit, tin hoc c6
hiéu luc tir ngay 03 thang 12 nam 2001.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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MAU DON XIN DY KIEM TRA

CONG HOA XA HOI CHU NGHIA VIET NAM
BDéc lap - Ty do - Hanh phuc

s DON XIN DU’ KIEM TRA
4 x6cm 1 , g W, T 5
(méi chup, Chirng chi Quoc gia Tin hoc (rng dung
khéng qua 6 Cap do
than
:;unf;ﬂd:;:mgtg:&? Ky kiém tra ngay thang nam
h

HO VA t&N (Vi€t CRE iN NOA)........ooooeoceeeveeeoeeeeeeeeeeses et

Sinhngay ..., thANG e NEAM

Noi sinh (viét tén tinh hoAic thanh Ph8)...............oooooooooooooooooooeoeeeeoeeeeeeeeeeeeeee e

DAN OC ..vooovveoeoeeeeeeeeeeeeeeeeeeeeeeeeeeeee. Qi tinh: Nam [ N [

Ché & hién nay (dia chi, @EN thoi) ...........oocceereeeeeeeoe oo

Hoc vién cha trung tdm (hodc thi Sinh tw do) ...

i T6i xin bdo lwu diém ky kiém tra Tin hoc khéa ngay /__/
?é!‘é&h Cép do Dja diém kiém tra
chimg chi Phéng s6 Sé bao danh
Céc mén xin bao lwru diém (ghi ré s6 diém mon xin bdo luu):
Dé nghi KHONG dong Mén Ly thuyét
déu vao anh nay Mén Thuc hanh
TP.HCM, ngay ____ thang ___ nam
Dia diém kiém tra ky nay: Thi sinh ky tén
Phong sb: (ghi ré ho, tén)

Sé bao danh:
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Ty do - Hanh phuc

Anh :
P THE DY KIEM TRA
,. Chirng chi Quoc gia Tin hoc (rng dung
(méi chup. - g9
khong qua 6 Cép do
thing)
g e Ky kiém trangay ____thang nim
anh

Ho va tén (viét chr in hoa).........ccooovveceervrvcerrsrcsesenerene

SiNh NGaYy ..o tRANG e NAM

Noi sinh (viét tén tinh hoc thanh Phé)............cooooiiioioeeeeeeeeeee e
DAN {0C.....coerscsscsescsseee. G tinh: Nam Nie [J

Chd & hién nay (dia chi, I8N thOR) .........ooooooooo oo
Hoc vién cda trung tdm (hoAc thi sinh tw do) ...
Thi sinh dugc dy kiém tra chimg chi tin hoc quéc gia

Tai dia diém kiém tra:
Phong kiém tra: Sé bao danh:

LUV Y:
1. Thi sinh can xem ky hwéng dan Dia diém dy kiém tra va thoi gian kiém tra

2. Thi sinh phai c6 mét tai dia diém dy kiém tra lic 06 gid» 30 phut d& 1am cac

tha tuc trwde gir chinh thikc. Néu dén sau gid mé dé bai, thi sinh sé khdng

dugc dy kiém tra va khéng dugc hoan lai tién 1 phi.

3. Thi sinh phai gitr thé nay d& trinh cho giam thj dau gi> méi bai kiém tra va.
dé nhan chirng chi (sau khi da trang tuyén).
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Ngay _ thang___nam ___ TP.HCM, ngay ___thang __ nam
Phoéng KH-TC S¢& GD-DT xac nhan Thi sinh ky tén

Anh (chj) c6 tén ghi trén (ghi 6 ho, tén)

da dong du 1é phi kiém tra

(Tht quy ky tén; ghi rd ho tén)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Béc lap - Ty do - Hanh phuc

Anh

4x6cm .

(i chup. ~ THE DU KIEM TRA

khéng qud 6 CHU'NG CHI NGOAI NG QUOC GIA
théng) Mén: Cép do:

Trung tar; ng_oai ng-.'r
20ng o pibp e Ky kiém tra ngay thang nam

Sinh ngay ... thang ... nam
Noi sinh (viét tén tinh hoBc thanh Pho) ..........ccooe.voeeeeeecessre s sssssssss s -
(=10 (oo 00O Gidi tinh: Nam[] N [J

Chd & hién nay (dia chi, Qi8N thO@i) ...........ccoeeooeesseessessosseeee s ecee s enee s
Hoc vién cda trung tam (hodc thi sinh tw do) ... B,
Thi sinh duoc duw kiém tra chiing chi ngoai ngi¥ quéc gia _

Tai dja diém coi kiém tra:
Phong kiém tra: S0 béo danh: _

LUV Y:
1. Thi sinh can xem ky hwéng dén Bja diém duw kiém tra va thoi gian kiém tra

2. Thi sinh phai c6 mat tai dja diém dy kiém tra lic 06 gior 30 phut dé lam cac
th tuc trwde gidr chinh thire. Néu dén sau gidr mé dé bai, thi sinh sé khéng
dwoc dy kiém tra va khéng dwoc hoan lai tién 1& phi.

3. Thi sinh phai gir thé nay dé trinh cho giam thj dau gi& méi bai kiém tra va dé
nhan chirng chi (sau khi da tring tuyén).
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Ngay _ thang___ _nam ___ TP. HCM, ngay ____ thang nam
Phong KH-TC S¢ GD-DT xac nhén Thi sinh ky tén
Anh (chj) cé tén ghi trén | (ghi ré ho, tén)

da dong da 1é phi kiém tra
(Thu qu¥ ky tén; ghi rd he tén)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic

Ak PON XIN DU KIEM TRA
4x6cm CHUNG CHI NGOAI NGU QUOC GIA
(méi chyp, Mon: Cip ﬂfo:
khong qua 6

thing)

Trung F:?m n_gpai ngir

déng gidp lai dah ndy Ky kiém tra ngay thang nim
Ho va tén (viét chir in hoa): ... ..
Sinhngay ... thang ... . .. nam ...

Noi sinh (viét tén tinh hoic thanh Phd):. ... oo i e

Gigi tinh: Nam[_J Nir [

Chd & hién nay (dia chi, di¢n thoai)

Hoc vién cua trung tdm (hodc thi sinhtwdo) .. .. ... .

dan anh

chirng chi

Pé nghj KHONG dong
déu vao anh nay

a@dlam | Cdp do

T6i xin bao heu diém ky kiém tra ngoai ngit khéa ngay /_/
Noi Chirng chi ngoai ngit mon: Dia diém

Phong s6 S6 bdo danh

Cdc mén xin bao heu diém (ghi ré s6 diém mon xin bao heu):

Moén Viét

Moén Nghe

Mon Vin dap

TP. HCM, ngay thang _ nam

Phong kiém tra sé:
S6 bao danh:

Héi dong kiém tra ky nay:

Thi sinh ky tén
(ghi ré ho, tén)

127

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com



