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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Tu do - Hanh phic
S6: 4186/QD-UBND TP.Ho Chi Minh, ngay 05 thdang 9 ndam 2009
QUYET PINH

Vé viéc cong b bd thi tuc hanh chinh thudc thim quyén giai quyét ciia
Sé Ngoai vu thanh phé H6 Chi Minh

UY BAN NHAN DAN THANH PHO HO CHi MINH

Can ctr Luét Té chirc Hoi déng nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

ThuVienPhapLuat.com

WWWW.

Cin cir Quyét dinh s6 30/QD-TTg ngay 10 thang 01 nam 2007 cua Thu tudng
Chinh phti phé duyét Bé an Pon gian hoa tha tuc hanh chinh trén cac linh vuc qua
ly nha nudc giai doan 2007 - 2010;

8-3845 6684 *

Can cir Quyét dinh s6 07/QD-TTg ngay 04 thang 01 nam 2008 cua Thu tuo*ngﬁ_
Chinh phi phé duyét Ké hoach thuc hién Dé an Don gian hoa thu tuc hanh chinh trén’
cac linh vuc quan ly nha nuéc giai doan 2007 - 2010;

t* Tel

Thue hién chi dao ctia Thu tuéng Chinh phu vé viéc cong bd bo thu tuc hanﬁ‘s
chinh thudc tham quyén glal quyét ciia cac s&, ban, nganh trén dia ban thanh phé Hog
Chi Minh tai Céng vin s6 1071/TTg-TCCV ngay 30 thang 6 nam 2009;

La

Xét dé nghi ciia Giam déc S& Ngoai vu thanh phd Hﬁ Chi Minh tai T¢ trinh s6
3521/NV-LS ngay 17 thang 8 nam 2009 va Td truong Té cong tac thue hién Dé an
30 ctia Uy ban nhan dan thanh phd tai To trinh s6 16/TTr-DA30 ngay 19 thang 8
nam 2009,

QUYLET PINH:

Piéu 1. Coéng bd kém theo Quyét dinh nay bé thu tuc hanh chinh thudc tham
quyén giai quyét cia S& Ngoai vu thanh phd H6 Chi Minh.
1. Truong hop thu tuc hanh chinh néu tai Quyét dinh duoc co quan nha nudc ¢

- tham quyén stra doi, bo sung hoac bai bo sau ngay Quyét dinh nay co hiéu luc va cac
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thu tuc hanh chinh méi dugc ban hanh thi ap dung ding quy dinh cua co quan nha
nuée c¢6 tham quyén va phai cap nhat dé cong bo.

2. Truong hop thu tuc hanh chinh do co quan nha nuéce co tham quyén ban hanh
nhung chua dugc cong bd tai Quyét dinh nay hodc co6 su khac biét giira ni dung thu
tuc hanh chinh do co quan nha nuéc ¢6 tham quyén ban hanh va thi tuc hanh chinh
dugc cong bd & Quyét dinh nay thi duoc 4p dung theo ding quy dinh cua co quan
nha nuéc c6 thim quyén va phai cap nhat dé cong bo.

Pidu 2. S& Ngoai vu co trach nhiém chu tri, phdi hop véi Té cong téc thuc hién
Dé 4n 30 ctia Uy ban nhéan dan thanh phé H6 Chi Minh thuong xuyén cip nhét déE
trinh Uy ban nhan dan thanh pho c¢dng bo nhimng thu tuc hanh chinh néu tai khoan 15
Piéu 1 Quyét dinh nay. Thoi han cap nhat hoac loai bo thu tuc hanh chinh nay chﬁmi
nhat khéng quéa 10 ngay, ké tir ngay vin ban quy dinh thu tuc hanh chinh c6 hiéu lut%
thi hanh. -

Thu'Vi

Déi véi cac thi tuc hanh chinh néu tai khoan 2 Diéu 1 Quyét dinh nay, S0 Ngoa
vu ¢6 trach nhiém chu tri, phdi hop véi T cong tac thuc hién Dé an 30 trinh Uy,
nhin dan thanh phé Ho Chi Minh cong bd trong thoi han khéng qua 10 ngay
ngay phat hién c6 su khéc biét gitra ndi dung thu tuc hanh chinh do co quan nha
¢6 thAm quyén ban hanh va thu tuc hanh chinh dugc céng bb tai Quyét dinh nay hod
tht tuc hanh chinh chua duge cong bd.

B“VW"W

25 3645 d954

* Tel: +84°8

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

wsoft

Pidu 4. Chanh Vin phong Uy ban nhéan dan thanh phé, Gidm déc S& Ngoai vat
thanh phé Ho6 Chi Minh, Tha trudng cac co quan, don vi co lién quan chiu trécE
nhiém thi hanh Quyét dinh nay./.

TM. UY BAN NHAN DAN
KT. CHU TICH
PHO CHU TICH THUONG TRUC

Nguyén Thanh Tai
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc lap - Tu do - Hanh phiic

THU TUC HANH CHiNH THUQC THAM QUYEN
GIAI QUYET CUA SO NGOAI VU THANH PHO HO CHi MINH
(Ban hanh kém theo Quyét dinh sé 4186/0P-UBND
ngay 05 thang 9 nam 2009 cia Uy ban nhén dan thanh phd)

Phan 1
DANH MUC THU TUC HANH CHINH THUQC THAM QUYEN
GIAI QUYET CUA SO NGOAI VU THANH PHO HO CHi MINH

STT Tén thi tuc hanh chinh

I. LINH VUC CONG TAC LANH SU’

01 | Thu tuc hop phap hoa va chung nhan lanh sy (truo*ng hop hop phap hoéa 1a
su gidy to, tai liéu cua nudc ngoai dé sur dung & Viét Nam)

02 | Thu tuc hop phap héa va chirg nhan lanh sy (truong hop chimg nhén lanh
su glay to, tai liéu ciia Viét Nam dé sur dung ¢ nudc ngoai)

03 | Thu tuc hop phap héa va chimg nhén lanh sy (truong hop chimg nhén lanh
su bao ham cé viéc chimg thuc vé ndi dung va hinh thirc cua gidy to, tai liéu
ctia Viét Nam dé sir dung & nude ngoai)

04 | Thu tuc cap hé chiéu ngoai giao, ho chiéu cong vu

05 | Thu tuc gia han hd chiéu ngoai giao, h6 chiéu cong vu

06 | Thu tuc bo sung, stra d6i ho chiéu ngoai giao, hé chiéu céng vu (truong
hop bo sung anh tré em dudi 14 tudi vao ho chiéu cua cha, me hodc nguoi
giam ho)

07 | Thu tuc bd sung, stra d6i hd chiéu ngoai giao, ho chiéu coéng vu (trudong hop
sira d6i, b6 sung khac)

08 | Thu tuc cip céng ham xin thj thuc
II. LINH VUC LE TAN NHA NUOC

01 | Thu tuc cap chimg minh thu cho thanh vién cac co quan lanh sy, co quan
dai dién cta t6 chic qubc té déng tai thanh phé H6 Chi Minh (goi tat la

LawSolt * Tel: +84-8

thanh vién co quan dai dién)

3845 6684 * www.ThuVienPhapLuat.com
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02

Thu tuc gia han ching minh thu cho thanh vién cac co quan lanh sy, co
quan dai dién cua té chirc qudc té déng tai thanh phé H6 Chi Minh (goi tét
la co quan dai dién)

03

Thu tuc cap thé tam tra cho thanh vién cac co quan lanh su, co quan dai dién
cua to chirc qudc té dong tai thanh pho H6 Chi Minh (goi tat la co quan dai
dién)

04

Thu tuc gia han the tam tra cho thanh vién cac co quan lanh sy, co quan dai
dién cua t6 chirc qubc té dong tai thanh phd HO Chi Minh (goi tat 1a co quan
dai dién)

3845 6684 * www.ThuVienPhapLuat.com

LawSoft = Tel: +84-8
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Phan II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
THUQC THAM QUYEN GIAI QUYET CUA SO NGOAI VU
THANH PHO HO CHI MINH

I. LINH VUC CONG TAC LANH SU

1. Thu tuc hop phap hoéa va chirng nhan lanh sw (trwong hop hop phap hoa
lanh sw giay to, tai liéu cia nwéc ngoai dé sir dung & Viét Nam)

- Trinh tw thuc hién:
* Budc 1: Chuén bi day du ho so theo quy dinh.

* Budc 2: Nop hd so tai bd phan Hop phap héa - Chimg nhén lanh su cia Phon
Lanh su - S& Ngoai vu TP. H6 Chi Minh (S6 6 duong Alexandre de Rhodes, phuon
Bén Nghé, quan 1, thanh phé H6 Chi Minh).

+ Truong hop ho so da day du, hop 18 thi viét gidy hen cho nguoi ndp.

634 * W.ThuV%PﬂﬁpLuat.com

+ Truong hop hd so chua day du hodic chua hop 18 thi huéng dan duong su

thién ho so. ¥
* Budc 3: Nhan két qua tai bo phan Hop phap héa - Chimg nhén lanh su cua}:
Phong Lanh su - S& Ngoai vu TP. H6 Chi Minh. ;
=

Thoi gian nhén va tra ho so: N

. . S

+ Tr thir hai dén thir sdu: Sang tur 07 gio 30 dén 11 .gio 30. c;
Chiéu tir 13 gio 00 dén 17 gio 00. =

+ Thir bay: Sang tir 07 gior 30 dén 11 gior 30.

- Cich thire thwe hién: Truc tiép tai tru sé co quan hanh chinh nha nuéec.

- Thanh phan, s6 luong hé so:

a) Thanh phan hé so:

- Phiéu d& nghi hop phép hoa lanh su hodc ching nhan lanh su (theo miu sé
01/HPH-LS);

- Ban chinh hodc ban sao cla gidy to, tai liéu da duoc chimg thuc bdi Co quan

dal dién ngoai giao, Co quan lanh su hodc co quan khac dugc Uy quyén cta nudc
ngoai d6 tai Viét Nam hoac ki€ém nhiém tai Viét Nam;

- Mot (01) ban chup cac gi:fly to, tai liéu noi trén;
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- Mbt (01) ban chup chimg minh nhén dan hoac hé chiéu hoac giéy to co gia tri
thay thé khac (sau day goi chung la gidy to nhan than) cua duong su (co xudt trinh
ban gbc dé dbi chiéu);

- Ban chinh hodc ban sao c¢6 cong chimg gidy ty quyén hop 1¢ trong truong hop
Uy quyén cho ngudi khac l1am thu tuc thay.

b) Sé lwong hé so: 01 bd.

- Théi han giai quyét:

* Tir 01 - 02 ngay lam viée, ké tir ngay nhan day du ho so hop 8.

m

* Trudng hop gidy to, tai liéu dé nghi dugc hop phéap hoa lanh sy, ching nhé_‘mg

lanh su c6 s6 luong 1on hodc ¢6 ndi dung phic tap, thi thoi han thuc hién néi trén cé

a]&,u

thé dai hon, nhung khong qua 10 ngay lam viéc.
- Déi twong thue hién thii tuc hanh chinh: ci nhan, t6 chir.
- Co quan thwe hién thi tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: B Ngoai giao.

=]
-8-3845 6684 * www.ThuVienPh

b) Co quan hodc ngudi ¢6 tham quyén duoc uy quyén hodc phan cap thuc
S& Ngoai vu TP. HO6 Chi Minh.

¢) Co quan truc tiép thuc hién: S& Ngoai vu TP. Ho6 Chi Minh.
d) Co quan phdi hop (néu co6): Khong co.

[9°}]
L.awSoft = Tel: +84

- Két qua thii tuc hanh chinh: Tem (hoic diu) hop phap hoa lanh sy dong tr
gidy to, tai liédu. '

- Lé phi: Lé phi hop phap hoa, chimg nhan lanh su gidy to clia nudc ngoai dé sir
dung & Viét Nam: 160.000 VND/lan.

- Tén méu don, méau to khai: Phiéu dé nghi hgp phap hoéa lanh sy hodc chimg
nhén lanh su (mau 01/HPH-LS).

- Yéu cau, diéu kién thuwc hién thii tuc hanh chinh:

* Trong trudng hop can thiét, giay to, tai liéu bang tiéng nudc ngoai dé nghi
duogc hop phéap hoa lanh su phai duoc dich ra tiéng Viét hodc méot tiéng nudc ngoai
khac ma vién chitc ¢6 thim quyén cia Viét Nam hiéu duoc. Ban dich d6 phai dugc

cong chimmg theo quy dinh cua phap luat.

* Chit ky, con ddu d& nghi dugc chimg thuc phai la chit ky, con dau goc.
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- Can cur phap ly cua thu tuc hanh chinh:

* Phap lénh Lanh su ngay 13 thang 11 nam 1990 (c6 hiéu luc tir ngay 01 thang
01 nam 1991).

* Thong tu sé 01/1999/TT-NG ngay 03 thang 6 nam 1999 cua Bé Ngoai giao
quy dinh thé 1é hop phap hoa gidy to, tai lidu (c6 hiéu luc tir ngay 18 thang 6 nam
1999).

* Théng tu sb6 36/2004/TT-BTC ngay 26 thang 4 niam 2004 ctua B Tai chinh
quy dinh ché db thu, ndp va quan ly sir dung 1€ phi hop phap hoa, chimg nhan lanh su
(co6 hiéu luc tir ngay 20 thang 5 nam 2004).

LawSoft = Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com
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SO’ NGOAIVYU TP.HCM  CONG HOA XA HOI CHU NGHIA VIET NAM Mdu sé: OI/LS
PHONG LANH sV DPoc ldp - Ty do - Hanh phic From: 01/LS
e 3 ok e o ok ok ok ok ok ok ok
PHIEU PE NGHI SE: ot
(Hop phap héa hodc chimg nhan lanh su) File #

LETTER OF REQUEST
For consular legalization/certification
Kinh giri: SO NGOAI VU TP. HO CHI MINH
To: DEPARTMENT OF EXTERNAL
RELATIONS - HCM CITY

I Ho VA teN NEUOT NOP O SOT ottt
Applicant’s name

2. CMND/HO chiéu $6:...occriececennns NEAY CAP:..vieereenne. NOT AP
ID/Passport # Date of issuance Place of issuance

Fi  PHBIANOBE cviiviiimiminiss v iy veds i Tes s s b S b S e e R e e e S S e :
Telephone #

&, Dia ChE BT NS covicvunsiamunvans yiubiiosvsdinnson bos ons vovs s SavEa i s oV e Fa o oA i S Haa s

Contact address

5. Hb so cin hop phéap hoa, chimg nhan lanh su bao gbém:
Document(s) requesting for consular legalization/certification

Tuml document(s)

6.  HO 50 trén s& duge ST AUNE (@1 MUTGT . .covivieieeeereeeeee ettt
Document(s) will be applicable in the nation of

7. Muc Gich ST AUNZ: vovvvrieiiiiieiicirienciie et ese s ess e s s e s e e s n s g st e s ba s

For the purpose of

Téi xin cam doan nhitng loi khai trén la ding su that va hoan toan chiu trach nhiém trude
phap ludt vé tinh xac thuc ctia nhimng ho so trén.

I hereby certify that the information provided above is true and correct in all details. I am fully
liable for the authenticity of the above-mentioned documents.

Tp. H6 Chi Minh. ngdy........ thang .......ndm ........
Date
Nguoi ndp ho so
(Ky' vér ghi o ho tén)
Applicant’s signature

LawSoft = Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

Luu y:

Notice:

- Xin dinh kém 01 ban photocopy hé so, CMND/h§ chiéu dé luu tai S6 Ngoai vu.

Please attach a copy 0f your ID/passport and document(s) for office record.

Nguoi ndp thay phai cé giay Gy quyén ¢é xac nhan cua co quan tham quyén.

- In case af powers authorized, a certified Power of Attoney is requred

- Néu ngudi nop thay la bd, me, anh chj em rudt thi khong can giay ay quycn nhung phai xudt trinh gidy
to chirng minh quan hé (gidy khai sinh, ho khau, gidy chirng nhan cia UBND phuong, xa).
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2. Thi tuc hop phap héa va chirng nhén lanh sw (trwong hop chirng nhin
lanh s gidy to, tai liéu cia Viét Nam dé sir dung & nuwéc ngoai)

- Trinh tw thwc hién:

* Bude 1: Chuan bi ddy du ho so theo quy dinh.

* Budce 2: Nop ho so tai bd phan Hop phép héa - Chiung nhan lanh su cua Phong
Lanh su - S& Ngoai vu TP. H6 Chi Minh (S6 6 dudong Alexandre de Rhodes, phuong
Bén Nghé, quan 1, thanh phé Ho Chi Minh).

+ Trudng hop ho so di day du, hop 1€ thi viét gidy hen cho ngudi nép.

+ Trudng hop hd so chua ddy du hoac chua hop 18 thi huéng dan duong su hoan
thién hd so.

* Bude 3: Nhan két qua tai bd phian Hop phép héa - Ching nhan lanh su cua
Phong Lanh su - S& Ngoai vu TP. Ho6 Chi Minh.

Thoi gian nhén va tra hd so:

+ TU thit hai dén thir sau:  Sang tir 07 gio 30 dén 11 gio30.
| Chidu tir 13 gio 00 dén 17 gi® 00. |

+ Thi bay: Sang tir 07 gid 30 dén 11 gio 30.

- Céch thire thue hién: Truc tiép tai try s& co quan hanh chinh nha nuéc.

- Thanh phin, sé lwong hé so:

a) Thanh phan hd so:

"

LawSoft = Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

(@}

- Phiéu dé nghi hop phap héa lanh su hodc chimg nhén lanh su (theo mau s
01/HPH-LS);

- Ban chinh hoiic ban sao cé cdng chimg gidy to, tai liéu; ban dich (néu co);

- M6t (01) ban chup cac gidy to, tai liéu noi trén;

- M6t (01) ban chup chirmg minh nhéan dan hoédc ho chiéu hodc gidy 1o c6 gia tri
thay thé khac (sau day goi chung la giéy td nhan than) cua duong su (co xuat trinh
ban gbc dé dbi chiéu);

_ Ban chinh hoic ban sao c6 cong chimg gidy uy quyén hop 18 trong trudng hop
ay quyén cho nguoi khac lam thu tuc thay.

b) Sb luong hd so: 01 bo.

- Théi han gidi quyét:
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* Tir 01 - 02 ngay lam viéc ké tir ngay nhan ddy du ho so hop 18.

* Truong hop gidy to, tai liéu dé nghi dugc hop phap héa lanh su, chimg nhén
lanh su ¢6 s lugng 16n hoac ¢6 ndi dung phirc tap, thi thoi han thuc hién néi trén cé
thé dai hon, nhung khong qua 10 ngay lam viéc.

- Déi twgng thuc hién thii tuc hanh chinh: Cé nhan, td chirc.
- Co quan thwc hién thu tuc hanh chinh:
a) Co quan c6 tham quyén quyét dinh: B Ngoai giao.

b) Co quan hodc nguoi c6 tham quyén duoc iy quyén hoac phan cip thuc hiéng
S& Ngoai vu TP. H6 Chi Minh.

Ok

¢) Co quan truc tiép thuc hién: So Ngoai vu TP. H6 Chi Minh.
d) Co quan phéi hop (néu c6): Khéng co.

ThuVienPhapLuat.c

- Két qua thit tuc hanh chinh: Tem (hodc dau) hop phap hoa lanh su dong tré

4 * wwiw

gidy to, tai ligw.

68

- L¢ phi: Lé phi ching nhan lanh sy gidy to cta Viét Nam dé si dung & nitt’re

ngoai (theo mau 03/HPH): 15.000 VND/lan. 2

4-8-3845

- Tén miu don, mau to khai: Phiéu dé nghi hop phép héa lanh su hodc chimg
nhan lanh su (mau 01/HPH-LS).

=

Te

Ld

- Yéu cau, diéu kién thwc hién thi tuc hanh chinh: Chit ky, con dau dé nglig

duoc chimg thuc phai la chir ky, con ddu gbc. °§
=1
- Can cw phap ly caa thi tuc hanh chinh: ~

~ * Phap lénh Lanh su ngay 13 thang 11 nam 1990 (c¢ hiéu luc tir ngay 01 thang
01 nam 1991).
* Thong tu s6 01/1999/TT-NG ngay 03 thang 6 nam 1999 cia Bé Ngoai giao
quy dinh thé 1é hop phap hoa gidy to, tai liéu (co hiéu luc tir ngay 18 thang 6 nam
1999).

* Thong tu sd 36/2004/TT-BTC ngay 26 thang 4 nam 2004 cua B Tai chinh
quy dinh ché d6 thu, ndp va quan ly sir dung 18 phi hop phéap héa, chirng nhan lanh sy
(c6 hi€u luc tir ngay 20 thang 5 ndm 2004).
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_
===

SO'NGOAIVY TP.HCM  CONG HOA XA HOI CHU NGHIA VIET NAM M s6: 01/LS
PHONG LANH SV Péc lap - Ty do - Hanh phiic From: 0I/LS
ok e o e ok ok ok ok ok o ok ok
PHIEU PE NGHI S&: i
(Hop phap héa hodc ching nhéan lanh syr) File #

('S ]

LETTER OF REQUEST
For consular legalization/certification
Kinh giri: SO NGOAI VU TP. HO CHIi MINH
To: DEPARTMENT OF EXTERNAL
RELATIONS - HCM CITY

HO va tén n@uoi NOP NO SO7 wovviiieeiciiii e
Applicant’s name

CMND/HO chiéu $6:.....c.cevveeennen. NgAY CAP: v, NOT CAP: v,
ID/Passport # Date of issuance Place of issuance

DN thO@i:...coeeii e
Telephone #

DPiHa Chi LIEN N8 .eeiiiiiiiiciiiiei ettt e s e e e s et a e e e e e e e st e aee e e e
Contact address

Hb so can hop phap héa, chimg nhén lanh su bao gém:

Document(s) requesting for consular legalization/certification
T O T TP P LN R PP WP PP N RE Lt
4/ ... s

T'Gng cong:

Total: document(s) =

HO S0 trén $& dUQC SU AUNE 11 MUTGOC . .vvcv.eeeeeteeeseeeseseesessceeeeeseesessese e e eseseisecesssesessassssssnanes
Document(s) will be applicable in the nation of

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

Muc dich sir dung: .
For the purpose of

Téi xin cam doan nhitng 101 khai trén 1a ding sy that va hoan toan chiu trach nhiém 1r1rcre—7

wSoft

phép ludt vé tinh xac thuc ctia nhimg ho so trén.

I hereby certify that the information provided above is true and correct in all details. I am fully

liable for the authenticity of the above-mentioned documents.

Tp. H5 Chi Minh, ngay........ thang ....... nam ........
Date
Ngudi ndp hd so
(Ky va ghi ré ho tén)
Applicant’s signature

Luu y:
Notice:

Xin dinh kém 01 ban photocopy hé so, CMND/h$ chiéu dé luu tai So Ngoai vu.

Please attach a copy af your ID/pass'parr and document(s) for office record.

Ngudi ndp thay phai co giay iy quyén ¢ xac nhan cia co quan tham quyén.

In case af powers authorized, a certified Power of Attoney is reqmed

Néu ngudi nop thay la bé, me, anh chi em rudt thi khong can giay iy quyén, nhung phai xuat trinh gidy

to chirng minh quan hé (giay khai sinh, h khau, giay chimg nhan cia UBND phudng, x3).
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3. Thi tuc hop phap héa va chirng nhan lanh sy (truwong hgp chirng nhan
lanh sy bao ham ca viéc chirng thue vé ndi dung va hinh thirc ciia gidy to, tai
lidu ciia Viét Nam dé sir dung & nuéc ngoai)

- Trinh tu thuc hién:
* Budc 1: Chuén bi day du ho so theo quy dinh.

* Bude 2: Nop ho so tai bd phan Hop phap héa - Chimg nhén lanh su cia Phong
Lanh su - S& Ngoai vu TP. H6 Chi Minh (S6 6 duong Alexandre de Rhodes, phuong
Bén Nghé, quan 1, thanh phé H6 Chi Minh).

+ Trudmg hop ho so di day du, hop 18 thi viét gidy hen cho nguoi nop.

com

N "

+ Truomg hop hd so chua ddy da hoac chua hop 18 thi hudng dan dwong su hoa

=3

thién ho so.
* Budc 3: Nhan két qua tai bo phan Hop phap hoa - Chimg nhéan lanh su cu
Phong Lanh su - S Ngoai vu TP. H6 Chi Minh
Thoi gian nhéan va tra ho so:
+ Tur thir hai dén tht sdu:  Séng tir 07 gio 30 dén 11 gio 30.

Chiéu tir 13 gio 00 dén 17 gio 00.

3845 6684 * “W.ThqunPhapL

+ Thir bay: sang tir 07 gio 30 dén 11 gio 30.
- Cdch thirc thue hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, so lwong ho so:

a) Thanh phén hé so:

SL.awSoft = Tel: +84.8

- Phiéu dé nghi hop phap hoa lanh sy hodc chimg nhan lanh su (theo mau
01/HPH-LS);

- Ban chinh hodc ban sao c6 céng chimg gidy to, tai liéu;

- Mot (01) ban chup cac gidy to, tai lidu néi trén;

- Mot (01) ban chup ching minh nhan dan hodc hd chiéu hodc gidy to co gia tri
thay thé khéc (sau day goi chung la gidy to nhan than) cta duong sy (c6 xuat trinh
ban gbc dé dbi chiéu);

- Ban chinh hodc ban sao cé cong ching gidy uy quyén hop 1& trong trudng hop
dy quyén cho ngudi khac lam thu tuc thay.

b) S6 luong héd so: 01 bd.

- Thoi han gidi quyét:
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* Tir 01 - 02 ngay lam viéc ke, tir ngay nhan day da ho so hop Ié.

* Truong hop gidy to, tai liéu d& nghi duge hop phap héa lanh sy, chimg nhan
lanh su c6 sb lugng 16n hoac co ndi dung phire tap, thi thoi han thuc hién noi trén co
thé dai hon, nhung khéng qué 10 ngay lam viéc.

- Déi twong thue hién thii tuc hanh chinh: ca nhén, t6 chic.
- Co quan thwc hién thu tuc hanh chinh:.
a) Co quan c6 tham quyén quyét dinh: B6 Ngoai giao.

b) Co quan hoac nguoi ¢o thdm quyén duogc ty quyén hozc phan cép thuc hién:
S& Ngoai vu TP. H6 Chi Minh.

¢) Co quan truc tiép thuc hién: S& Ngoai vu TP. H6 Chi Minh.

d) Co quan phoi hop (néu c6): Co quan co thdm quyén cap cac gidy to ¢
chimg nhén 1anh sy (trong truong hop can xac mmh).

ma
ThuﬂerﬁihapLuat.com

- Két qud thi tuc hanh chinh: Tem (hoac dau) chimg nhan lanh sy dong tréng
gidy to, tai liéu (mau s6 05/HPH).

- Lé phi: Lé phi ching nhan lanh su gidy to cia Viét Nam dé sir dung & nri‘b
ngoai (theo mau 05/HPH): 30.000 VND/lan. =

- Tén méu don, mau to khai: Phiéu dé nghi hop phap hoéa lanh su hoac cern
nhan lanh su (mau 01/HPH-LS).

- Yéu cau, diéu kién thuwc hién thii tuc hanh chinh:

WWW.

-8-3845’6684 *

FSoft + Tel: 1%4

* Truong hop co6 nghi ngo vé tinh xac thuc cua gidy to, tai liéu dé nghi duoc ho;g
phép héa lanh sy, ching nhén lanh su, co quan ¢6 thdm quyén cua Viét Nam c¢6 trach}

nhiém phéi hop v6i cac co quan chic nang dé xac minh.
* Chit ky, con ddu d& nghi dugc chimg thyc phai la chit ky, con dau gc.
- Cdn cir phap ly cua thu tuc hanh chinh:
* Phap 1énh Lanh su ngay 13 thang 11 ndm 1990 (c6 hi¢u luc tir ngay 01 thang
01 nam 1991).
* Théong tu s6 01/1999/TT-NG ngay 03 thang 6 nam 1999 cua Bo Ngoai giao quy
dinh thé 18 hop phap héa gié"ly to, tai liéu (co hiéu luc tir ngay 18 thang 6 nam 1999).

* Thong tu s6 36/2004/TT-BTC ngay 26 thang 4 nam 2004 cua Bo Tai chinh
quy dinh ché d6 thu, ndp va quan ly str dung 1& phi hop phap hoa, chimg nhén lanh su
(c6 hiéu luc tir ngay 20 thang 5 nam 2004).
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SO'NGOAI VU TP.HCM  CONG HOA XA HQI CHU NGHIA VIET NAM Mau so: 01/LS
PHONG LANH SV Péc lap - Ty do - Hanh phiic From: 0I/LS
e e o ok ok ok ok ok ok ok ok ok
PHIEU PE NGHI Sb: ...
(Hop phap hoa hodc ching nhén lanh sw) File #
LETTER OF REQUEST

For consular legalization/certification
Kinh giri: SO NGOAI VU TP. HO CHI MINH
To: DEPARTMENT OF EXTERNAL
RELATIONS - HCM CITY

1.  Ho va tén nguoi nép ho so: ...
Applicant’s name

2. CMND/HG chiéu $6:..ccvcveereeriee . NEAY CAP:airviiiecveens NOI CAP:.evevviieeieeiins
ID/Passport # Date of issuance Place of issuance

3. THBD TGN eresnerarasnnansens nomemonasnonseshes SOEREIT EHRETETAP AR o SRR RSO SR R b R
Telephone #

4. DPiachi HEN hé:....coooiiviiiiiieiicie et e e e e s e

Contact address

5. Hb so can hop phap hoa, chimg nhan lanh su bao gom:
Document(s) requesting for consular legalization/certification

84-8-3845 6684 * www.ThuVienPhapLuat.com

SOOI B. 2 1

2/. =

£y

B i R L S RS YRS T R S ET AFAE N D 48 PR S N

=]

4f ... 3

5/.. P

TONg CON:.....vvvevercerrreeenen. VAN bANT
Total: document(s) =
6. Ho so trén sé duoc sir dung tai nude:. i i R G R B SR SRS R R g
Document(s) will be applicable in the nation of ' =
=)
7. Muc dich sur dung: .......... Gé

For the purpose of

T6i xin cam doan nhimg 10i khai trén la ding su that va hoan toan chju trach nhiém tmoH
phap luat vé tinh xac thuc ctia nhimg hd so trén.

I hereby certify that the information provided above is true and correct in all details. I am fully
liable for the authenticity of the above-mentioned documents.

Tp. H Chi Minh, ngay........ thang ....... nam ........
Date
Nguoi nép ho so
(Ky va ghi rd ho tén)
Applicant’s signature

Luu y:
Notice:
~ Xindinh kém 01 ban photocopy hé so, CMND/h chiéu dé luu tai So Ngoai vu.
Please attach a copy of your IDzjrmssporr and document(s) for office record.
- Ngudi ndp thay phai co giay uy quyén c¢6 xdc nhén cia co quan thim quyén.
In case of powers auﬂmnzed a certified Power of Attoney is reqmed
- Néu ngudi ndp thay la bd, me, anh chj em rudt thi khéng cén gidy uy quyén, nhung phai xuit trinh giay
to chimg minh quan hé (gidy khai smh ho khdu, gidy chimg nhén cia UBND phuong, xa).
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4. Thii tuc cap hd chiéu ngoai g-iao, h$ chiéu cong vu

- Trinh tw thuc hién:

* Budc 1: Chuan bi day du hé so theo quy dinh.

* Bugc 2: Nop ho so tai bé phan Ho chiéu ctia Phong Lanh su - S& Ngoai vu TP.
Ho Chi Minh (S6 6 duong Alexandre de Rhodes, phudong Bén Nghé, quan 1, TP. Hé
Chi Minh).

+ Truong hop hd so di day du, hop 1é thi viét gidy hen cho ngudi nop.

+ Truomg hop ho so chua ddy di hodc chua hop 18 thi huéng dan duong su hoan
thién hé so.

* Budce 3: Nhan két qua tai bd phan Ho chiéu cta Phong Léanh su - S& Ngoai v
TP. H6 Chi Minh.

bl

Thoi gian nhan va tra hd so: tir th hai dén thir sau (Sang: tir 7 gio 45 dén 11 gi
30 - Chiéu: tir 13 gio 15 dén 16 gio 45).

- Cach thirc thuc hién: Truc tiép tai tru s co quan hanh chinh nha nudec.

- Thanh phan, sé lwgng ho so:

a) Thanh phan hé so:

+84-8-3845 6684 W.TﬁlﬂenPhaﬁ,uat.com

e

+ T khai cap ho chiéu cong vu va hé chiéu ngoai giao (theo mau), kém theo 38
anh gidng nhau nén trang, c& 4 x 6¢cm, mat nhin thing, dau dé tran, khong deo kinkf)
mau, chup khéng qua 1 nam, trong d6 1 anh dan vao To khai dugc xac nhan, dénzé
dau cta co quan truc tiép quan ly ¢ phia dudi va giap lai vao % anh, 2 anh dinh kém%
S quan, quan nhan chuyén nghiép trong Quén déi nhan dan, Cong an nhén dén, CalT

bd, nhan vién cac nganh co6 sac phuc riéng ndp anh mic thuong phuc;

+ Van ban ctr hodc quyét dinh cho di nudc ngoai ciia co quan co tham quyén
quy dinh tai diém 3 Muc III Théng tu s6 02/2008/TT-BNG ngay 04 thdng 02 nim
2008 cua Bo Ngoai giao, trong do:

- Ghi r6 ho tén, chirc danh, ma ngach cdng churc, vién chirc cua nguoi duoc cur
di hodc cho phép di nudc ngoai (néu co), nudc dén, thoi gian & nudc ngoai, muc dich,
nguén kinh phi cho chuyén di;

- Vén ban ndp phai la ban chit ky muc, dong diu co quan, néu cé tir 2 trang trd
[én thi phai c6 dau giap lai giita cac trang, néu in gidy hai mat thi mat trude phai co
dau treo;
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- Néu c6 sua doi, bo sung trong vin ban, thi phai dong dau 1én céc sira doi, bd
sung do;

- Truong hgp di tham hoac di theo thanh vién Co quan dai dién Viét Nam &
nudc ngoai, Co quan thoéng tin bao chi nha nude cua Viét Nam thudng tra & nudce
ngoai quy dinh tai khoan 11 Diéu 6 va khoan 4 Didu 7 Nghi dinh can bd sung y kién

‘bang vin ban cua Vu T6 chirc Can bd - Bé Ngoai giao, truong hop la con dudi 18
tudi can bo sung ban chup Gidy khai sinh hodac Quyét dinh céng nhan nuéi con nudi,
Quyét dinh c6ng nhan giam hd (xuét trinh ban chinh dé déi chiéu);

+ Xuét trinh hd chiéu ban chinh (néu ¢6). Truong hop mét ho chiéu phai c6 cong

m

van théng bdo cuia co quan cht quan cua ngudi duoc cap ho chiéu dé lam thu tuc huys

at.

hé chiéu.
b) S6 luong ho so: 01 bd.
- Thoi han gidgi quyét: 05 ngay lam viéc, ké tir ngay nhan di hé so hop 18.
- Doi twong thurc hién thii tuc hanh chinh: cé nhan.

- Co quan thwce hién thu tuc hanh chinh:

NOE
| UYD]

* Tel: +84-8-3845 6684 * www.ThuVienPhapLu:

a) Co quan ¢6 thim quyén quyét dinh: B Ngoai giao.

b) Co quan hodc nguoi cé tham quyén dugc uy quyén hodc phan cap thuc hién:
S& Ngoai vu TP. H6 Chi Minh.

¢) Co quan truc tiép thuc hién: S& Ngoai vu TP. H6 Chi Minh.
d) Co quan phdi hop (néu cé): Vu Té chirc Can bd (truong hop di cong ta

LawSoft

nhiém ky tai co quan dai dién Viét Nam & nudc ngoai).

- Két qua thii tuc hanh chinh: Ho chiéu ngoai giao, hd chiéu cong vu.

- Lé phi:

+ L& phi Cap méi ho chiéu: 200.000VND/h6 chiéu.

+ L& phi Cép lai do bi hu hong hoac bi mat: 400.000VND/ho chiéu.

- Tén mau don, mau to khai: To khai cép ho chiéu céng vu va hod chiéu ngoai
giao (Mau s6 01/06-BNG/LS/TKHC).

- Yéu cdu, diéu kién thuc hién thi tuc hanh chinh:

* S& Ngoai vu c6 thé yéu cau ngudi dé nghi cap, gia han, stra d6i bd sung ho
chiéu cung cap cac thong tin bo sung trong truong hop chua rd vé hoé so, gidy to cua

nguoi dé nghi.



130 CONG BAO S 154+ 155-01 - 10 - 2009

* Truong hop cép hd chiéu theo dé nghi clia co quan c6 tham quyén quy dinh tai
khoan 12 Diéu 6 va khoan 5 Diéu 7 Nghi dinh s6 136/2007/ND-CP, Co quan cép hé
chiéu & trong nudc chi xem xét giai quyét trén co s dé nghi ctia Co quan ¢6 tham
quyén quy dinh tai khoan 1 Diéu 32 Nghi dinh, khong xét cap ho chiéu trén co s dé
nghi cua cac don vi truc thugc dugc uy quyén.

- Can cir phap ly cia thi tuc hanh chinh:

* Nghi dinh s6 136/2007/ND-CP ngay 17 thang 8 nam 2007 ciia Chinh phu vé
xuit canh, nhap canh cua cong dan Viét Nam (c6 hiéu luc thi hanh ké tir ngay 01
thang 10 ndm 2007).

* Théng tu sé 02/2008/TT-BNG ngay 04 thang 02 nam 2008 cua B Ngoai giaoz
huéng dan viéc cdp, gia han, sira déi, bd sung ho chiéu ngoai giao, ho chiéu cong vuﬁ%
& trong nude va & nudc ngoai theo Nghi dinh s6 136/2007/ND-CP ngay 17 thang 8%
nim 2007 ctia Chinh phii vé xuit canh, nhdp canh cta céng dan Viét Nam (c6 hleu_=
luc thi hanh ké tir ngay 01 thang 3 nam 2008).

* Théng tu sb 66/2009/TT-BTC ngay 30 thang 3 nam 2009 cua Bo Tai chinhw
quy dinh ché do6 thu, ndp, quan ly va st dung 1é phi cp ho chiéu, thi thuce, gidy t(’.r“ 32

t.com

V

* www. T

nhap canh, xuat canh, quéa canh va cu tra tai Viét Nam (c6 hiéu luc thi hanh ké"tirm
ngay 15 thang 5 nam 2009).

LawSoft = Tel: +84-8
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Mdu sb: 01/06-BNG/LS/TKHC
BQ NGOAI GIAO

CONG HOA XA HOQI CHU NGHIA VIET NAM
- Nop 01 anh, c& 4 x 6¢m, Péc ldp - Tu do - Hanh phuie

phéng nén mau sang, mat
nhin thing, dau dé tran, .
khong deo kinh mau, do TO KHAI

b b, CAP HQ CHIEU CONG VU VA HO CHIEU NGOAI GIAO
- Anh chyp cich day
khong qud | nam. BUG VA BBI. (EREE ) i ivis i imsit o e mmih § sow G 6 S0 G4 B o e BV w34

- Dan 1 dnh vao khung
niy. dong dau giap lai
vio Y4 anh. N SIIR et et e e e

HO KRAU tRUGNZ t1U: <.o.eevoiecviersier et esssbsaes s astsbesss et ssebes s sase bbb saas s s se st see bbb s b b ssssbn e
NG T AR US04 RV IoR i o s e oS b e e
Gidy chimg minh nhan dan sb:................... cip ngay:......... T Bivsiei Fivwio MBS s ssmssasscsssatasiaidinasis
Nghé nghiép:........ooi CO qUAN CONE TAC: ..eevvvriierrrrrererererseese s e se st e sss s sassaes s srnsne e
Diachicoquan............ooiiiiiii Pién thoai: ...cccccevvvviieeriieeeieieeen,
CHUC Vi vivnin swaiiaiisamconeiviviimves Cfip béc, ham (luc lugng vit trang): ...

Cong chuire/vién chirc*: Bién ché [ Hop dong ]

Muc dich chuyén FUE i i s B v
Dy dinh xuét canh ngay:........fooo. /200 Thoi gian 1am viée 0 NUGC NZOAL: wevvvvieeiiiiieicc e,

S6 thit tir. ..o trong Van ban cur di nudc ngoai SO e ,ngay..... Fovismaig /20....

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

Ho va tén ngudi ky Van ban cir di nUGC NEOAL ......viviuii i e

Gia dinh Ho va tén Nim sinh | Nghé nghiép Dia chi
Cha
Me
Vq!ché“mg "H
Con
Con

T6i xin cam doan nhimg 11 khai trén la ding sy that va xin chju hoan toan trach nhiém trudc phap luét.
Lamtgi................ .»"ngay... ... thang... .... ndam 200. ...
Ngudi khai '
(Ky va ghi ré ho tén)

XAC NHAN _
(Thii triedng co quan/don vj noi nguoi dé nghi cdp h¢ chiéu dang cing tic (ncfxf la nguwoi thudge bién ché Nha mirde) hode Truwdng
Cong an phwong (xd) noi ding kv h¢ khdu thuong trii hoge tam trii dai han (néu la ngudi khong thuge bién ché ciia co quan Nha
nwde) xdc nhin nhitng 16i khai trén la diing sy thit va nguwéi aé nghj cﬁp h¢ chiéu di diéu kign dwge xudt cinh).

e e e, NEAY .. thANG. ... .ndm 20.....
(Ky, ghi rd ho tén, chirc vu, dong ddiu)

* Loai: Vidu: A3, A2, Al, A0, B,C1,C2,C2
Béc: Vidu 2/6...,3/8....1/9...,2/10..., 5/12...
Ngach: Vd: Chuyén vién, Nhén vién, Ky thufit vién. ..
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5. Thi tuc gia han hd chiéu ngoai giao, hd chiéu cong vu

- Trinh tu thuc hién.

* Budce 1: Chuan bi day du ho so theo quy dinh.

* Bude 2: Nop ho so tai bd phan Ho chiéu ctia Phong Léanh su - S& Ngoai vu TP. H6
Chi Minh (S6 6 Alexandre de Rhodes, phuong Bén Nghé, quan 1, TP. Hé Chi Minh).

+ Truong hop ho so da day du, hop 1€ thi viét gidy hen cho ngudi ndp.

+ Trudng hop hd so chua ddy di hoac chua hop 16 thi huéng dan duong su hoan
thién ho so.

* Bude 3: Nhén két qua tai bo phan Ho chiéu cua Phong Lanh su - S& Ngoai vu
TP. H6 Chi Minh.

Thoi gian nhéan va tra hd so: tir thir hai dén thar sau (Sang: tir 07 gior 45 dén 11
gior 30 - Chiéu: tir 13 gio 15 dén 16 gio 45)

- Cdch thirc thire hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.

- Thanh phén, sé licgng ho so:

a) Thanh phén ho so:

- To khai gia han, stra dbi, bd sung hé chiéu cong vu va ho chiéu ngoai giao (thqog
mAu) c6 dén anh nén tring, ¢& 4x6cm, mét nhin thing, dau dé tran, khong deo kinh mau, %
chup khong qua 1 nam, duoc xac nhén, dong dAu ciia co quan truc tiép quan ly & phia dudi
va gidp lai vao Y4 anh. ST quan, quan nhan chuyén nghiép trong Quan déi nhan dén, Cong
an nhan dan, can bd nhan vién cac nganh cé sic phuc riéng ndp anh mic thuong phuc;

5 6684 * www. ThuVienPhapLuat.com

* T

- Vin ban ctr hodc quyét dinh cho di nudc ngoai cia co quan cd tham quyén
(quy dinh tai diém 3 Muc III Théng tu s6 02/2008/TT-BNG); trong do:

LawSoft

+ Ghi rd ho tén, chirc danh, ma ngach cong chirc, vién chirc cua ngudoi duoc cur
di hodc cho phép di nudc ngoai (néu c6), nudc dén, thoi gian & nude ngoai, muc dich,
ngudn kinh phi cho chuyén di;

+ Van ban ndp phai la ban chir ky muc, dong déu co quan, néu ¢6 tir 2 trang tré 1én
thi phai c6 diu giap lai giita cac trang, néu in gidy hai mat thi mét trude phai c6 déu treo;

+ Néu c6 sira d6i, bd sung trong vin ban, thi phai dong dau lén cac sira d6i, bo
sung do;

+ Trudong hop di thim hodc di theo thanh vién Co quan dai dién Viét Nam ¢
nudc ngoai, Co quan thong tdn bao chi nha nudc cia Viét Nam thuong tra & nudc
ngoai quy dinh tai khoan 11 Diéu 6 va khoan 4 Diéu 7 Nghi dinh can b6 sung y kién
bing van ban cia Vu Té chirc Can bd - Bo Ngoai giao, trudng hop la con dudi 18
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tudi can bd sung ban chup Gidy khai sinh hoic Quyét dinh cong nhan nudi con nudi,
Quyét dinh cong nhan giam ho (xuat trinh ban chinh dé ddi chiéu).

- Ho chiéu (ban chinh).

b) Sé luong hd so: 01 bd.

- Théi han gidai quyét: 02 ngay lam viéc, ké tir ngay nhan du ho so hop 1é.
- Doi twong thuce hign thii tuc hanh chinh: ci nhan.

- Co quan thwc hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: B4 Ngoai giao.

b) Co quan hodic nguoi ¢é tham quyén dugc Gy quyén hodc phan cép thuc hién:
S& Ngoai vu TP. H6 Chi Minh.

c¢) Co quan truc tiép thuc hién: S& Ngoai vu TP.H6 Chi Minh.

d) Co quan phéi hop (néu ¢6): Vu Té chirc Can bd (truong hop di cong tac
nhiém ky tai co quan dai dién Viét Nam ¢ nudc ngoai).

- Két qua thii tuc hanh chinh: Ho chiéu ngoai giao, ho chiéu cong vu.

- L¢ phi: Lé phi Gia han ho chiéu: 100.000 VND/ho chiéu. =

- Tén mau don, méau té khai: To khai gia han, sura déi, bd sung hd chiéu cﬁﬂg
vu va ho chiéu ngoai giao (Mau sé: 01/06-BNG/LS/TKHC).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

S& Ngoai vu ¢6 thé yéu cau nguoi dé nghi cép, gia han, sira déi bb sung hé chiéu cung
cap cac thong tin bd sung trong trudng hop chua ré vé ho so, gidy 1o cua nguoi dé nghi.

- Can cur phap ly cua thi tuc hanh chinh:

LawSofi

M

* Nghi dinh sé 136/2007/ND-CP ngay 17 thang 8 nam 2007 cia Chinh phu vé
xuat canh, nhap canh cia céng dan Viét Nam (cé hiéu luc thi hanh ké tir ngay 01
thang 10 nam 2007).

* Thong tu s6 02/2008/TT-BNG ngay 04 thang 02 nam 2008 cua Bé Ngoai giao
hudng dan viéc cip, gia han, stra doi, bd sung ho chiéu ngoai giao, ho chiéu cong vu
& trong nudc va & nudc ngoai theo Nghi dinh sé 136/2007/ND-CP ngay 17 thang 8
nam 2007 ctia Chinh phi vé xuét canh, nhap canh cta céng dan Viét Nam (cé hiéu
luc thi hanh ké tir ngay 01 thang 3 nam 2008).

* Thong tu sé 66/2009/TT-BTC ngay 30 thing 3 nam 2009 cia Bo Tai chinh
quy dinh ché do thu, ndp, quan ly va sir dung 1& phi cap hé chiéu, thi thuc, gidy to vé
nhap canh, xuat canh, qua canh va cu tri tai Viét Nam (c6 hiéu luc thi hanh ké tur
ngay 15 thang 5 nam 2009).

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

t
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BO NGOAI GIAO . - . . )
: CONG HOA XA HQI CHU NGHIA VIET NAM
- Din anh c& 4x6cm Péjc lip - Ty do - Hanh phic

vio khung nay. Anh
chyp mdt nhin Ih:’mg

diu

dé trin, khong

deo kinh mau. A
- Anh chyp cich day TO KHAI

khong qud 1 nam. GIA HAN, SUA POI, BO SUNG HO CHIEU CONG VU

VA HO CHIEU NGOAI GIAO

HO va t€n (Chill IN KOAY: .ottt e ra e e saeenn e bees e beesaesse st s easeaseneas
Sinh ngay ............. thang .............. NAM .....ovvevnnnn. 3 Nam N
N SINNG civiianiiiisaiininniniivsins sabnisiannns siscbmsiisi i ivsiu i ob i viadionntian'ns bbvsniionsnshokyinis fmbbasingyvi b innbinbn Syon i pbbrs b pbpssicas
HO KRAU thUONE 10 1ovoriiviececececesece ettt s e e et ee e e ee s g
.................................................................................................................. DPién thoai:.....c.ccevevvevernn. %
S6 chimng minh nhan dan:.......................... CAP NEAY:.... ... B codisiiiisssemisiais 3
Nghé nghiép:............... . Co quan CONE LAC: ....oiivieeeieiiieceeeee e see e E
Pja chi co QUAIL i Dién thoai: .....cccovvveviireenen. %
Chirc vu: (cap béc, ham hién nay): ........ E
Pa duge cap hd chiéu Ngoai giao s6..................... CAP NEAY.eevveeceeereieeinan tai: i, ﬁ
hodc ho chiéu Cong vu sd..................... CAP NRAY..vvenvveeeveres e MAE e, E
1- P& nghj dwgc gia han hd chiéu dé di dén nwEe: ......co.ovevviveeeeeeeeeeeeeeeeeee .
Muc dich chuyen Ait e g
Du dinh xudt canh ngay: ...................... Thcn gian Iam viéc & nudc ngoai: ............. =
Pugc cir (hodc cho phép) di nuéc ngoai theo Van ban sb: .............. NEAY woeevreeereennenn 2
doodng (ba): .........coooooiiiiii ChUIC VU oo ky. %
2- N§i dung dé nghi sita ddi, b0 SUNE: ..........oooovvivieeieeeeeee e e
Ly do %’
Gidy tor hgrp le chung mmh viéc stra do; bo sung la can thlet ................................................ Gé
3-bé nghi dan anh tré em dwdi 16 tudi cang di vao hd chiéu: 5

IR 5 (TR T 1 1 TSSO

Sinhngay ........... thang .......... nam ................ Nam hay nir Anh
Noi sinh: 3x4
Glay khal smh (hoﬁc QD cong nhan do dau) s cm

NEAY CAP ... NOT CAP vovveeeeeeereretc et see s s anes

2 HO VR IBIE iiciviivisesissunvuisusesvaisvniisssssivasasbnisistoiorsFoaiansinbipsiooessssosssnninsibossvasnss

Sinh ngay ........... thang .......... nam ..........o..... Nam hay nir Anh
Noi sinh: . Ix4
Gidy khal smh (hoﬁc QD cong nhan dﬁ‘ dau) s6: o

ngay CAD oo v vosinie NOT CAP oo,

Toi cam doan nhirng loi khai trén day la dung su that va xin chm hoan toan trach nhiém
trude phap luat.
Lamtai................. ngay ....... thang ....... nam .........
Nguoi khai
(Ky va ghi ré ho tén)
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XAC NHAN
1- Ciia Thi trwémg co quan (don vi) quén ly trye tiép: (néu 1a can b cong chirc Nha nudc,
sT quan, quan nhén chuyén nghiép trong Quéan dji, Cong an, td chirc chinh trj - xa hdi cip Trung uong hoic
doanh nghié¢p Nha nudéc).

Co quan (don vi): .

Chimng nhén 6ng (ba) ........................................................ la can boﬂ vién chuc cua co quan
(don vi) va nhing 161 khai trén la dtang, duogc cu di (nucc) .................................. Sissainansiabiins
tr ngay ....... dén ngay .......... theo Quyét dinh sd ............. ngay

Doong (ba): ....ccovnnviiiiiiiiiii ChirC VU Lo ky

2- Cita Trwomg Céong an phwong (xi) nei ding ky h$ khiu thwong tra hodc tam tri
dai han (néu la ngudi khéng thude bién ché Nha nudc):

-------------------------------------------------------------------------------------------------------------------------------------------------

Ching nhan 6ng (ba)
Co6 dang ky hd khau thuo'ni._, tru (hoac tam tri dal han) tal

-------------------------------------------------------------------------------------------------------------------------------------------------

......................... ngay ....... thang ........ nam 20......

PHAN DANH CHO CO QUAN CAP HO CHIEU

KEt QUA ZIAT QUYL ..ottt et eeetes e e ee et e e ee e esees
Ngay ...... thang ...... nam ......
Nguwoi duyét hd so
(Ky va ghi ré ho tén)
Ghi cha:

- Muc 1: H chiéu dé ngh,f gia han phai con gid tri, néu da hét han thi phai lanm thii tuc cap ho chiéu mdi.

- Muc 2: Néu ré yéu cdu can sira déi, bo sung trong hg chiéu va ly do. .

- Muc 3: Anh tré em cing di phai c6 ddu gidp lai cria Céng an phuong, xa noi ddang ky hé khdu thiong trii
hodic tam trit dai han.

LawSoft = Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com
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6. Thii tuc bo sung, sira doi ho chiéu ngoai giao, hd chiéu cong vu (trudng
hop bo sung anh tré em dwéi 14 tudi vao hd chiéu cia cha, me hoiic nguoi giam
ho) |

- Trinh tu thuc hién:

* Budc 1: Chuan bi day du ho so theo quy dinh.

* Budce 2: Nop hd so tai bd phan Ho chiéu cua Phong Lanh su - S& Ngoai vu TP.
H6 Chi Minh (S6 6 duong Alexandre de Rhodes, phuong Bén Nghé, quéan 1, TP. Ho
Chi Minh).

+ Trudng hop ho so da day du, hop 1é thi viét gidy hen cho nguoi nop.

+ Truong hop ho so chua diy du hodc chua hop 1é thi huéng dan duong su hoa
thién ho so.

uﬂenPha%Luat.com

* Budce 3: Nhéan két qua tai bd phan Ho chiéu ciia Phong Lanh su - S¢ Ngoai VIE
TP. Hb Chi Minh.

3 * www.]

gior 30 - Chiéu: t 13 gio 15 dcn 16 gio 45).

NOG1T
Pl ]

oft = Tel: +84-8-3845 6

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudec.
- Thanh phan, sé lwong hé so:
a) Thanh phan h6 so:

+ T& khai gia han, sira d6i, bé sung hé chiéu cong vu va hd chiéu ngoai giad:
(theo mau), kém theo 3 anh giéng nhau nén trang, ¢& 3 x 4cm, mat nhin thang, dau déﬁ
tran, khéng deo kinh mau, chup khong quéa 1 nam, trong d6 1 anh dan vao T& khai
duoc xac nhan, dong diu cia co quan truc tiép quan 1y ¢ phia dudi va giap lai vao %
anh, 2 anh dinh kem;

+Y kién be"mg van ban ctia Vu Té chire Can bd - B Ngoai giao;

+ Ban chup Gidy khai sinh hodc Quyét dinh céng nhan nudi con nubi, Quyét
dinh c6ng nhan giam h¢ (xuat trinh ban chinh dé doéi chiéu);

+ Ho chiéu ban chinh.

b) S6 luong hé so: 01 bd.

- Thoi han gidi quyét: 02 ngay lam viéc, ké tir ngay nhan du hé so hop 1é.

- Déi twgng thuwe hién thi tuc hanh chinh: C4 nhan.
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- Co qua: thue hién thu tuc hanh chinh:
a) Co quan c6 tham quyén quyét dinh: B Ngoai giao.

b) Co quan hodc nguoi ¢é thim quyén duoc uy quyén hodic phan cap thuc hién:
S& Ngoai vu TP. H6 Chi Minh.

¢) Co quan truc tiép thuc hién: S& Ngoai vu TP. Ho6 Chi Minh.
d) Co quan phoi hop (néu cé): Vu Té chire Can bd (truong hop di cong tac

nhiém ky tai co quan dai dién Viét Nam ¢ nudc ngoai).

A o o N - ~ . A " " ~ . A ~
- Ket qua thu tuc hanh chinh: 10 chiéu ngoai giao, ho chiéu cong vu.

=

- Lé phi: 1€ phi bd sung, sua déi noi dung ho chiéu (thu ban;_, 25% 1é phi ¢ 'z’ipg
méi): 50.000VND/hé chiéu. 5
- ~ L . E

- Tén mau don, mau to khai: To khai gia han, sua doi, bo sung hd chiéu cong%

vu va ho chiéu ngoai giao (Mau sé: 01/06-BNG/LS/TKHC). -
- Yéu chu, diéu kién thuc hi¢n thii tuc hanh chinh: E

S& Ngoai vu ¢6 thé yéu cau nguoi dé nghi cap, gia han, stra déi bo sung ho Chlf:t.g

cung cap cac théng tin bd sung trong trudng hop chua rd vé hé so, gidy to cia ng@or
dé nghi.
- Can cuw phdap ly cua thu tuc hanh chinh:

* Nghi dinh s6 136/2007/NP-CP ngay 17 thang 8 nam 2007 ctia Chinh phu vq:
xuat canh, nhap canh cua c6éng dan Viét Nam (c6 hiéu luc thi hanh ké tir ngay 0173

z
thang 10 nam 2007). =

s Tel: +84—8—3-84

* Thong tu s6 02/2008/TT-BNG ngay 04 thang 02 nam 2008 cua Bo Ngoai giao
hudng dan viée cip, gia han, stra d6i, bé sung hé chiéu ngoai giao, hé chiéu cong vu
O trong nudc va & nudc ngoai theo Nghi dinh s6 136/2007/ND-CP ngay 17 thang 8
nam 2007 cua Chinh phu vé xuat canh, nhap canh cua cong dan Viét Nam (c6 hi¢u
lyc thi hanh ké tir ngay 01 thang 3 nim 2008).

* Thong tu s6 66/2009/TT-BTC ngay 30 thang 3 nim 2009 cia Bo Tai chinh
quy dinh ché dé thu, ndp, quan ly va sir dung 18 phi cap hé chiéu, thi thuc, gidy to vé
nhép canh, xudt canh, qua canh va cu tra tai Viét Nam (co hiéu luc thi hanh ké tur
ngay 15 thang 5 nam 2009).
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BO NGOAI GIAO

- Dan anh ¢d 4xH6em
vao khung nay. Anh
chup mit nhin thing,
diu dé trin. khong
deo kinh mau.

- Anh chyp cich day
khong qua | nam.

Ho va tén (chiv in hoa): .
Sinh ngay ............. thang
Noi sinh: ........

Hé khau thuong tra: ...

So chlmg mmh nhan dan ........................... CAP NBAY . evveereeemeneeeenn tai

Nghé nghiép:.......ooooieiiiiiiie Co quan cong tac: .

Pia chico quan .................................................................. Dlt,n thoal:

Chac vu: (cap bac, NAM MIEN NAY). ..oeieere i

Pa dugc cAp ho chiéu Ngoai giao sd.................... CAP NRAY ..., I CTEI
hodic hd chiéu Cong vusd..........ocoeeee.... CAP NEAY..oviveevereemereeeee BT i

A . - n s A A g 3 A -
1- Dé nghi dwoc gia han hd chieu dé di dén nuwde: ...

MUC AICH CRUYEN 11 <ottt s .
Du dinh xudt canh ngay: .............c..ooe Thoi gian lam viée ¢ nuoe ngoal: ...ooovvveeern s I
Puoc cir (hodc cho phép) di nudc ngoai theo Van ban SO L.iiiiines s NRAY
doong (ba): ..oooiiii ChIUTC VU oo G e Ky.

2- Nji dung dé nghi stra doi, b0 SUNE: ... .

Ly dot v
Gidy to hop 1é chimg minh viéc sira doi, b sung 12 can thit: .........ocoovriviinreiccieeicens

3- D& nghi dan dnh tré em dwdi 16 tudi cang di vao hj chiu:

I.Ho vatén: .oooevieeeeiiieiieee e S e iE S Sy g e b e s
Sinh ngdy ........... thang .......... NAM ........oooae.. Nam hdv nd Anh
I STITNG . 1o e smoes seomeomnr enso o EEREH§5 N6 o020 6 6 G A B i BB §0 B G 3x4
Gidy khai sinh (hodic QD cong nhén do ddu) $6: oo RPN PR b

NZAY CAP wvvvveeeiieeieninnn, B GBD 5wt s s e s i b

I 5 (IR I (- | L OSSO PT O PP

Sinh ngay ........... thang .......... nam ................ Nam hay nir Anh
INOE SIURE oo ivis it ivionsisonh dosniiessdiirnt vh iy amine s sinsnnia sids sari sindashionvarorsbuntisvensnnnisrinans Ix4
Gidy khal sinh (hodac QD cong nhan AT QAUY SOT v em

NEAY CAP wovvvveenaein,

..........................................................................................................

e L LR R e R R R LR SRR

CONG HOA XA HOI CHU NGHIA VIET NAM
Pdc lap - Tw do - Hanh phic

~ TO KHAI |
GIA AN, SUA POL. BO SUNG HO CHIEU CONG VU
VA HO CHIEU NGOAI GIAO

5

.............. NAM ..ol Nam N

Dién thoaii

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com

VMO CAD oot

Toi cam doan nhiing 1o khai trén day 1a ding sy that va xin chiu hoan toan trach nhi¢m

trude phap luat.

Lamtai................. ngay ....... thang ....... nam .
Nguwdoi Khai
(ky va ghi ro ho tén)



S6 1544 155-01-10 - 2009 CONG BAO 139

XAC NHAN

1- Cua Thu truwomg co quan (don vi) quan ly true tiép: (néu la can bo cong chiic Nha nudc,
si quan, quan nhin chuyén nghiép trong Quan ddi, Cong an, 6 chirc chinh tri - xa hdi cip Trung wong hodc

doanh nghiép Nha nudc).

Cor qQUAN - TAOTY VIYE e sy v s wendss dsnsaldisass s sobn s i whiUa o HiSR b0 g o S mi § Pk s iSRS 4D a S TR T3 03
Chimg nhan ong (Da): ..vvvvviviiiiiii e [a can bg. vién chuce cua co quan
(don vi) va nhitng 101 Khai trén la ding, duoc cu di (nude) .o R R
tur ngay ....... dén ngay .......... theo Quyétdinh sd ............. NEAY oo ee e
Doodng (ba): .......covvvieiiiiiiiiiiin GRITC VALY wiiiicisiinintinaivvin s ianes foesiis submsndebinieywiie i es kv.

2- Cia Trwong Cong an phuwong (xi) noi ding ky h§ khau thuwong tra hodic tam tra
dai han (néu la ngudi khong thude bién ché Nha nuée):

Chirng nhan Ong (DAY ...eoiiei e
Co dang ky ho khau thuong trd (hoac tam tri dai han) 110 ...

...............................................................................................................................................

noi dung don khai trén la dung va du diéu kién xuat c.anh

......................... ngay .......thang ........nam 20......
(Ky, ghi ro ho tén, chirc vu, dong dau)

PHAN DANH CHO CO QUAN CAP HO CHIEU

KEU QUA @IAL (UYL vttt b e e e e
Ngay ...... thang ...... nam ......
e A
Nguoi duyét ho so
(Ky va ghi ro ho 1én)
Ghi chii:

- Muc |- Hé chiéu dé nghi gia han phai con gid 1ri. néu da hér han thi phai lam thu tuc cdp ho chiéu méi.

- Mue 2: Néu rd yéu cau can stra doi, b6 sung trong ho chiéu va Iy do.

- Muc 3: Anh tre em cing di phai ¢6 dédu giap lai cua Cong an phieong, xa not dang kv ho khau thueong trii
hodc tam frit dat han.

LawSoft = Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com
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7. Thi tuc bo sung, sira doi hd chi¢u ngoai giao, ho chiéu céng vu (truwong
hop sira doi, bo sung khac)

- Trinh tw thuc hién:
* Budc 1: Chuén bi day du hé so theo quy dinh.

* Budc 2: Nop ho so tai bo phan Ho chiéu ctia Phong Lanh su - So Ngoai vu TP.
Ho6 Chi Minh (S6 6 duong Alexandre de Rhodes, phuong Bén Nghé, quan 1, TP. Ho
Chi Minh).

+ Trudng hop hd so da day du, hop 1¢ thi viét gidy hen cho nguoi nop.

+ Truong hop hd so chua day du hoac chua hop 1¢é thi huong dan duong su hoan £

C

thién hé so.

* Bude 3: Nhan két qua tai bo phan Ho chiéu cua Phong Lanh su - S& Ngoai vu
TP. Hd Chi Minh.

Thoi gian nhan va tra hd so: tir thir hai dén thar sau (Sang: tir 07 gio 45 dén 11
01 30 - Chiéu: tir 13 gio 15 dén 16 gio 45)

- Céch thire thue hién: Truc tiép tai tru so co quan hanh chinh nha nuéc.
- Thanh phan, s6 lwong hé so:

a) Thanh phan hé so:

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat

- TO khai gia han, sua déi, bd sung ho chiéu theo mau c6 dan anh nén trang, c¢&
4x6 cm, mat nhin thang, dau dé tran, khong deo kinh mau, chup khéng qué 1 nami

dugc xac nhdn, dong ddu cia co quan truc tiép quan ly ¢ phia dudi va giap lai vao 42

anh; . 5

- Ho chiéu ban chinh;

- Giy t& hop 18 chimg minh viéc sira doi, bo sung ho chiéu la can thiét.
b) S6 luong ho so: 01 bd.

- Thoi han giai quyéf: 02 ngay lam viéc, ké tir ngay nhan du ho so hop 1é.
- Doi twong thuc hién thii tuc hanh chinh: ci nhan.

- Co quan thuc hién thu tuc hanh chinh: _

a) Co quan co thdm quyén quyét dinh: Bé Ngoai giao.

b) Co quan hodc ngudi c6 thim quyén dugc Uy quyén hodc phan cap thuc hién:
S Ngoai vu TP. H6 Chi Minh.
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¢) Co quan truc tiép thuc hién: S& Ngoai vu TP. H6 Chi Minh.

d) Co quan phdi hop (néu c6): Vu To chirc Cén bé (truong hop di cong tac
nhiém ky tai co quan dai dién Viét Nam ¢ nudc ngoai).

- Két quda thu tuc hanh chinh: Ho chiéu ngoai giao, hd chiéu cOng vu.

- Lé phi: Lé phi b6 sung, sira d6i ndi dung ho chiéu (thu bang 25% 1¢ phi cap
méi): 50.000VND/hé chiéu.

- Tén mau don, mau to khai: T khai gia han, sua doi, bo sung ho chiéu cong
vu va hd chiéu ngoai giao (Mau s6: 01/06-BNG/LS/TKHC).

com

- Yéu cau, diéu kién thwe hién thii tuc hanh chinh: So Ngoal vu c6 thé yéu c.au

uat.

ngudi dé nghi cap, gia han, sira doi bo sung ho chiéu cung cap cac thong tin bd sungz
trong truong hop chua ré vé ho so, glay to cua nguoi dé nghi.
- Can cir phap ly cua thu tuc hanh chinh:

* Nghi dinh sé 136/2007/ND-CP ngay 17 thang 8 nam 2007 cua Chinh phu
xuat canh, nhdp canh cua céng dan Viét Nam (cé hiéu lgc thi hanh ké tir ngay
thang 10 nam 2007).

* Thong tu s6 02/2008/TT-BNG ngay 04 thang 02 ndm 2008 cua Bo Ngoai gid
huong dan viée cap, gia han, stra d6i, bo sung ho chiéu ngoai giao, ho chiéu cong vu;g
O trong nudc va ¢ nudc ng0a1 theo Nghi dinh sé 136/2007/ND-CP ngay 17 thang 8~

o <
# mn?f ThuVienPhapL,

—_—

-+

W

k=

k=

W

o=
|

nam 2007 cua Chinh phu vé xuat canh, nhap canh cta céng dan Viét Nam (c6 hl(:uae
o=
luc thi hanh ké tir ngay 01 thang 3 nam 2008). ='5

* Théng tur sé 66/2009/TT-BTC ngay 30 thang 3 nam 2009 cia B Tai chmkE
quy dinh ché do thu, ndp, quan ly va st dung 1é phi cap ho chiéu, thi thuc, glay o vc
nhédp canh, xuat canh, qué canh va cu tra tai Viét Nam (c6 hiéu luc thi hanh ké tr
ngay 15 thang 5 nam 2009).
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BO NGOAI GIAO

CONG HOA XA HOI CHU NGHIA VIET NAM

= Din an:cd 4xocm Doc lap - Tu do - Hanh phoc

vao khung nay. Anh
chup mit nhin thang.
dau dé trin. khong

deo kinh mau. Lo
- s\ul':nclhilrp ucéch ddy ) i TO KH A] _ ) R
Khdng:qud 1 nim. GIA HAN, SUA DOI. BO SUNG HO CHI=U CONG VU

VA HO CHIEU NGOAI GIAO

Ho va tén (chi in hoa): .............. .
Sinhngay ............. thang .............. (12111 S : Nam Nir:
Noi sinh: oo,

Ho khau thuong tri: ..o, e s |Gt A R e B A SN B R S SRR e SR
S6 chimg minh nhan dan:.......................... CAP NEAY: . vvieiiveniieanenneins tai: ...

Nghé nghi€p:.....covveiieeeeieeeiieee Co quan cONE tACT ..o,

Bt i Cor QUIBIEE vy i o s e a i e T b R e R Y e R R A e Pién thoai: ....cocoovvivi
Chire vu: (cﬁp DAC, NAMI NIEI MAYY? 1o iivsivvsiivisinimesvionsevinst insiinvvie s i i e bty da i i b e s S
Da duoc cip ho chiéu Ngoai giao sd..................... CAP NEAY ..o, (E O

hoac hd chieu Cong vu sd.........ooovieeene, CAP NEAY.vveeeeenevvnirreeeen 8 e,

A - - A . A pA R A -
1- D¢ nghi dwee gia han ho chicu dé dideén nwoe: ...

Muc dich chuyén diz ..o P e i e e S5 L s
Du dinh xuit canh ngay: ......... T, Thot gian lam viéc & nude NgoaL: ....o.ocoeevee. | ©
£

Duoc ctr (hodc cho phép) di nuwde ngoai theo Van ban so: .............. NEAY rreeiiieeiiiieniaeiins
doong (ba): ..coovvveiiii CRITC VU it ky.

s 3 A . o A . A
2- Noi dung dé nghi stra doi, b0 SUNE: ..o

..................................................................................................................................................

LR 0L iius s rannesms i vrsisine s s s swtinvamas phes s st sRiys FS 4RERSAERN £3 Bk R T RTEE £ Ko PAE RO PR TAEmIAR S SEALER R RS SRS 1 PR 20
Giay to hop 1é chung minh viéc stra doi, bo sung la can thiét: ...

LawSoft = Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

3- P& nghi d4n anh tré em dudi 16 tudi cang di vao hp chiéu:

1o RO W BBIAT s s wm i s gt e w43 04 40 855 e gt S o mm i’
Sinh ngay ........... thang .......... 3 7: )1 ENPRARRIR S Nam hay nu Anh
DT SINR: oot es s b s e e ee et b b s be s s b s e e bs s e sabs e bassrnnsonnnssenaasnsns 3x4
Gidy khai sinh (hodc QD cong nhin d& AAU) SO: ceeeeeee e, vm
NEAY CAP ..ovveerineenennnnnn. NOT CAP vveeveeet et eeeee et en s e

2. HO VATRILL siviisiiiisinsins soassaassios iaan vasoivs vbubniosvanninnt viase Sivi sdesuivvibns dossi v s s sns i
Sinh ngay ........... thang .......... AR v viriomi s nvin Nam hay nir Anh
IO ST <o it iisviiadsssnstinsn s L Tess s vua bl G036 i e (U L p i F iy P e e m b i i 3x4
Giay khai sinh (hodc QD cong nhan d& AAU) SO: 1o, &
ngay Cap ... RO GBI . vusiiuiionsorssisiebopsieisieniiiv s sdisdusinsss isivsefove

T6i cam doan nhitng 1o khai trén ddy la ding su théat va xin chiu hoan toan trach nhiém
trude phap luat. '

Lamtai................. ngay ....... thang ....... nam .........
Negwoi khai
(ky va ghi ro ho tén)
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XAC NHAN
1- Cua Thu truwong co quan (don vi) quan ly truwe tiép (néu la can bo cong chie Nha nudc,
sT quan, quan nhan chuyén nghiép trong Quan ddi, Cong an, 16 chirc chinh tri - xa hoi cap Trung uong hoac
doanh nghiép Nha nudc).

COGUAT (AOM NVEYY oifiitiei cirionitmsin trusins iviis cos i adiivks 6ot saion 48 k1A s S0k safasthd o Pin s Sad hd e bk Savd b b
Chumng nhan ong (ba): ...cooviiiiiiii e la can bg. vién chiic cua co quan
(don vi) va nhtm;, l&i Khai trén la dang. duoc cur di ( 110 (6 1+ H USRS UTT SRR
torngay ....... dén ngay .......... theo Quyét dinh sé ............. REAY i iuiavis i siriae s siivads
Do ONg (DAY« ivia vviss vmsimivisin s s brisivs ie ChiIe VUL ky.

2- Cua Truwong Cong an phuwong (xi) noi ding ky ho khau thwong tra hoic tam tra
dai han (néu la nguoi khéng thudc bién ché Nha nudc):

Chimng nhan ng (bA): ..o
C6 dang ky ho khau thudmg tri (hode tam tri dai han) L1 oo,

-------------------------------------------------------------------------------------------------------------------------------------------------

......................... ngay .......thang ........nam 20......
(Ky, ghi ro ho tén, chirc vu, dong dau)

PHAN DANH CHO CO QUAN CAP HO CHIEU

LawSoft = Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

Kt QUA IAL QUYBT: oot eb et s e
Ngdy ...... thang ...... nam ......
P ~ A
Nguwoi duyét ho so
(Ky va ghi ré ho tén)
Ghi chi:

- M:.rc 1: Ho chiéu dé nghi gia han phai con gid trf, néu da hét han thi phai lam thi tuc cdp hé chiéu moi.
- Muc 2: Néu rd yéu cdu cdn swa doi, bo sung trong ho chiéu va ly do.
- Muc 3: Anh tré em cing di phai ¢é ddu giap lai cua Cong an phudng, xd noi ddng ky ho khdu thuong tri

hodc tam trit dai han.
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8. Thii tuc cap c6ng ham xin thi thyc
- Trinh tw thuc hién:
* Bude 1: Chuan bi day di ho so theo quy dinh.

* Budc 2: Nop ho so tai b phan Ho chiéu cla Phong Lanh su - S& Ngoai vu TP.
Hd Chi Minh (S 6 duong Alexandre de Rhodes, phuong Bén Nghé, quéan 1, TP. Ho
Chi Minh).

+ Trudng hop ho so di day du, hop lé thi viét gidy hen cho ngudi nop.

+ Trudng hop hé so chua day du hodc chua hop 1€ thi huéng dan duong su hoan
thién hd so.

* Budc 3: Nhan két qua tai bo phan Ho chiéu ctia Phong Lanh su - S& Ngoai vu
TP. Ho Chi Minh.

Thoi gian nhéan va tra hd so: tir thir hai dén thir sau (Sang: tir 07 gio 45 dén 11
gio 30 - Chiéu: tir 13 gior 15 dén 16 gio 45)

- Cach thirc thuwe hién. Truc tiép tai tru s¢ co quan hanh chinh nha nudéc.

- Thanh phan, so lwong ho so:

a) Thanh phan hé so:

V801
* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

- Van ban ctr hodc quyét dinh cho di nudc ngoai ciia co quan ¢é tham quyén quy
dinh tai diém 3 Muc [II Thong tu s6 02/2008/TT-BNG, trong do:

+ Ghi rd ho tén, chirc danh, ma ngach céng chure, vién chirc cua nguoi duoc cu

t

di hodc cho phép di nudc ngoai (néu cd), nude deén, thoi gian ¢ nudce ngoai, muc dich,
nguon kinh phi cho chuyén di;

Law$s

+ Van ban ngp phai la ban chir ky muc, dong diu co quan, néu cé tir 2 trang tro
1én thi phai c6 dau giap lai giira cac trang, néu in gidy hai mat thi mat trudc phai ¢6
diu treo;

+ Néu c6 stra déi, bd sung trong vén ban, thi phai dong déu Ién céc sira doi, bo
sung do;

+ Trudng hop di tham hoéc di theo thanh vién Co quan dai dién Viét Nam ¢
nuoc ngoai, Co quan thong tdn bao chi nha nudc cia Viét Nam thuong trG ¢ nudc
ngoai quy dinh tai khoan 11 Diéu 6 va khoan 4 Piéu 7 Nghi dinh can b6 sung y kién
b‘ﬁ'mg van ban cta Vu Td chic Can bo - Bo Ngoai giao, truong hop la con dudi 18
tudi can bod sung ban chup Giy khai sinh hoac Quyét dinh cong nhan nudi con nudi,
Quyét dinh cong nhan giam ho (xuét trinh ban chinh dé déi chiéu).

of
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- Xuét trinh hé chiéu ban chinh.

- Ban chup gidy moi cua t6 chirc, ca nhan dén tiép.

b) S6 luong ho so: 01 bd.

- Théi han gidi quyét: 02 ngay lam viée, ké tir ngay nhan di hd so hop 18.
- Péi twong thurc hién thii tuc hanh chinh: cé nhan.

- Co quan thuc hién thii tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: B Ngoai giao.

b) Co quan hoéc ngudi c6 thim quyén duogc ty quyén hodc phan cap thuc hién:
S& Ngoai vu TP. H6 Chi Minh.

¢) Co quan truc tiép thuc hién: S& Ngoai vu TP. H6 Chi Minh.

d) Co quan phdi hop (néu cé): Vu Té chirc Can bo (truomg hop di cong tac
nhiém ky tai co quan dai dién Viét Nam & nudc ngoati).

- Két qua tha tuc hanh chinh: Cong ham xin thi thyc.

- Lé phi: : :
* L& phi Cép cong ham xin thi thuc nhap canh nudc dén: 10.000VND/cong ham
* Lé phi Cép cong ham xin thi thuc qué canh nudc thir ba: 5.000VND/cong ham

- Tén miu don, mau to khai: khong co.

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

- Yéu cau, diéu kién thuwc hién thi tuc hanh chinh: Khong co.

- Can cir phap ly ciia thu tuc hanh chinh:

* Nghi dinh s6 136/2007/ND-CP ngay 17 thang 8 ndm 2007 cta Chinh phu veé
xuét canh, nhip canh cua coéng dan Viét Nam (c6 hiéu luc thi hanh ké tir ngay 01
thang 10 nam 2007).

* Théng tu s6 02/2008/TT-BNG ngay 04 thang 02 nam 2008 cua Bo Ngoai giao
huéng din viéc cip, gia han, sira ddi, bd sung h chiéu ngoai giao, hd chiéu cong vu
& trong nude va & nude ngoai theo Nghi dinh s6 136/2007/ND-CP ngay 17 thang 8
nam 2007 ctia Chinh phi vé xuit canh, nhap canh cia céng dan Viét Nam (c6 hiéu
luc thi hanh ké tir ngay 01 thang 3 nim 2008).

* Thong tu s& 66/2009/TT-BTC ngay 30 thang 3 nam 2009 cua Bo Tai chinh
quy dinh ché do thu, ndp, quan ly va sir dung 1€ phi cép ho chiéu, thi thuc, gia‘iy to vé
nhap canh, xuat canh, qua canh va cu tru tai Viét Nam (c6 hiu luc thi hanh ké tur
ngay 15 thang 5 nam 2009).

T.awSoft
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II. LINH VU'C LE TAN NHA NUOC

1. Thi tuc cap chirng minh thw cho thanh vién cac co quan lanh sw, co quan
dai dién ciia to chirc quoc té déng tai thanh phd Ho Chi Minh (goi tit 13 thanh

vién co' quan dai dién)
- Trinh tw thuc hién:
* Budc 1: Chuén bi ddy du hé so theo quy dinh.

* Budc 2: Nop hd so tai Phong Lé tan - S& Ngoai vu TP. Ho Chi Minh (S6 6
dudmg Alexandre de Rhodes, phuong Bén Nghé, quén 1, TP. Hé Chi Minh).

+ Truong hop ho so da day du, hop 1é thi viét gidy hen cho nguoi nop.
+ Trudng hop hd so chua diy du hoac chua hop 1é thi huéng dan duong sy hoa

thién ho so.

ThuVienPha]a_,uat.com

* Buéc 3: Nhan két qua tai Phong L2 tan - S& Ngoai vu TP. H6 Chi Minh.

W\W.

Thoi gian nhén, tra ho so: tir thir hai dén thir sau (Sang: tir 07 gio 30 dén 08 gio

30 - Chiéu: tir 13 git 30 dén 14 gio 30).
- Cach thirc thuc hién: Truc tiép tai tru so co quan hanh chinh nha nudc. 3
- Thanh phan, sé liwong ho so:
a) Thanh phan h6 so:

+ Cong ham xin cép chimg minh thu cua co quan dai dién.

Soft = Tel: +84-8-3845 6684 *

+ 02 ban khai xin cap chimg minh thu (theo mau) c6 dan anh mau (c& 3 x 4) va&
c6 déng dau giap lai tai anh (thanh vién co quan dai dién mau A1, thanh vién gia dth
mau A2).

+ Dién dong y duyét nhan su ctia Cuc Lanh su - Bé Ngoai giao.
+ 01 ban sao hd chiéu (c6 ban chinh dé ddi chiéu)

+ 01 anh mau (c& 3 x 4) kém theo dé lam chimg minh thu.

+ Chimng minh thu ctia ngudi tién nhiém.

b) S6 luong hd so: 01 b.

- Théi han gidi quyét: 10 ngay 1am viéc, ké tir ngay nhan du ho so ding quy
dinh 1é.

- Déi twong thuwe hién thii tuc hanh chinh: ca nhan.
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- Co quan thuc hién thu tuc hanh chinh:
a) Co quan c6 tham quyén quyét dinh: Bd Ngoai giao.

b) Co quan hodc ngudi cé thim quyén duoc ty quyén hodc phan cap thuc hién:
S& Ngoai vu TP. H6 Chi Minh.

¢) Co quan truc tiép thuc hién: S& Ngoai vu TP. H6 Chi Minh.,

d) Co quan phdi hop (néu c6): Khéng co.

- Két qua thii tuc hanh chinh: Chimg minh thu.

- L¢é phi: Khong co.

- Tén méu don, mau to khai:

* Ban khai ding ky tam tra/Cip chimg minh thu Al (néu la thanh vién co quan
dai dién).

* Ban khai ding ky tam tr/Cép chimg minh thu A2 (néu la thanh vién gia dinh
di cung thanh vién co quan dai dién).

- Yéu cau, diéu kién thuwc hién thii tuc hanh chinh: Khong co.

V801
+84-8-3845 6684 * www.ThuVienPhapLuat.com

- Can cir phdp Iy cua thu tuc hanh chinh:

* Phap lénh vé quyén uu dii mién trir danh cho co quan dai dién ngoai giao, co
quan lanh sy, co quan dai dién cua td chuc quéc té tai Viét Nam nam 1993 (c6 hiéu
luc thi hanh ké tir ngay 07 thang 9 nam 1993).

* Phap 1énh Nhap canh, xuit canh, cu trd clia nguoi nudc ngodi tai Viét Nam
nim 2000 (c6 hiéu luc thi hanh ké tir ngay 01 thang 8 nam 2000).

LawSoft + Tel

* Nghi dinh sé 73/CP ngay 30 thang 7 nam 1994 cua Chinh phu quy dinh chi
tiét thi hanh Phap 1énh vé quyén wu dii mién trir danh cho co quan dai dién ngoai
giao, co quan l@nh sy, co quan dai dién cua td chirc quéc té tai Viét Nam (c6 hiéu luc
thi hanh ké tir ngay 30 thang 7 nam 1994).

* Nghi dinh s6 21/2001/ND-CP ngay 28 thang 5 nam 2001 cta Chinh phu quy
dinh chi tiét thi hanh Phéap Iénh Nhap canh, xuat canh, cu trii cta ngudi nudc ngoai
tal Viét Nam (c6 hiéu luc thi hanh ké tir ngay 28 thang 6 nam 2001).

* Quyét dinh s6 2771/QP-BNG-LT ngay 07 thang 11 ndam 2007 cua B6 truong
Bo Ngoai giao vé viéc ban hanh Quy ché cdp Chimg minh thu cho thanh vién co
quan dai dién ngoai giao, co quan lanh su va co quan dai dién cua td chirc quéc té tai
Viét Nam (c6 hiéu luc thi hanh ké tir ngay 07 thang 11 ndm 2007).
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Co quan (Mission)
Anh
Miu Al 3cm x 4cm
BAN KHAI DPANG KY TAM TRU / CAP CHUNG MINH THU CHO THANH VIEN CQPD
Application for residential permit / ID card for mission staff member
1. Ho va tén:
(Full name, Family name in capital letters )
2. Ngay thang ndm sinh (Date of birth):
3. Quéc tich: 4. Chirc vu:
(Nationality) (Title or occupation)
5. Loai hd chiéu (Passport type): Sb ho chiéu (Passport No):
6. Thi thuc loai, s6: Noi cap:
(Visa Category and No) (Place of 1ssue)
7. Ngay dén: Ngay du kién két thuc thoi gian cong tac:
(Date of arrival) (Proposed date of departure according to the term)
8. Muc dich nhap canh vao Viét Nam:
(Purpose of entry to Vietnam )

9. Pia chi noi tam tra:

(Residence address)
10. Nguoi thay thé: Chire vu: N
(Person being replaced) (Title or occupation) ‘2

11. Nhimg thanh vién gia dinh va nguoi phuc vu riéng (Accompanying family members and private staff)"

.....................................................................................................................

Ngudi khai ky tén (Signature of Applicant)
Ngay thang nam
(Day) (Month) (Year)

AWSOTIt = Tel: 154-5-3545 6684 * www. ThuVienPhapLuat.com

Co quan Dai dién xac nhdn anh va chir ky cua nguoi khai va Phan cua Cuc L& tan Nha nuéc
c6 trach nhiém tra lai Cuc L& tdn Nha nuéc Bo Ngoai giao | General Department
chimg minh thu khi nguoi duge cap két thic thoi gian lam | of State Protocol Use only
viéc tai Co quan Dai dién tai Viét Nam. - S6 ding ky/CMT:

The Mission certifies that the photography and signature on | - Ngay cap:
this application are authentic and undertakes to ensure the | - Ngay hét han:
return of the ID to the General Department of State Protocol | - Nguoi giai quyét:
when the bearer’s assignment is terminated

. - Gia han:
Signature, typed name of Head/ For Head of Mission and Stamp of | _ Thay ddi chirc danh:

Mission
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e e

Co quan (Mission)
Anh
Miu A2 3cm x 4cm
BAN KHAI PANG KY TAM TRU / CAP CHUNG MINH THU |
CHO THANH VIEN GIA PINH VA NGUOI PHUC VU RIENG
Application for residential permit / ID card
for dependent family members and private staff

1. Ho va tén:
(Full name, Family name in capital letters )
2. Ngay thang nam sinh (Date of birth):
3. Qudc tich: 4. Chuc vy:

(Nationality) (Title or occupation)
5. Loai ho chiéu (Passport type): S6 ho chiéu (Passport No): g
6. Thi thuc loai, so: Noi cflp: %’
(Visa Category and No) (Place of issue) E
7. Ngay dén: Ngay du kién két thic thoi gian cong tac: g

(Date of arrival) (Proposed date of departure according to the term ) B
8. Muc dich nhép canh vao Viét Nam: £

(Purpose of entry to Vietnam ) E
9. Pia chi noi tam tra: L
(Residence address) =
10. Phan khai cua nguoi minh di theo (Staff members’ information): S|
- Ho va tén (Full name of Staff member) 3
- Chirc danh (Title or occupation) il !
- S6 chimg minh thu / H$ chiéu: Ngay cip: Ngay hét han: '
(No ID card / Passport) (Date of issue) (Date of expiry) :

Nguoi khai ky tén (Signature of Applicant)

Ngay thang nam
(Day) (Month) (Year)

Co quan Dai dién xac nhan anh va chir ky cua nguoi khai va Phén cua Cuc L& tdn Nha nudc .
¢4 trach nhiém tra lai Cuc Lé tin Nha nudc B Ngoai giao | General Department
chimg minh thu khi ngudi dugce cap két thuc thoi gian lam viée | of State Protocol Use only
tai Co quan Pai dién tai Viét Nam. - 86 ding ky/CMT:
The Mission certifies that the photography and signature on | - Ngay cép:
this application are authentic and undertakes to ensure the | - Ngay hét han:
return of the ID to the General Department of State Protocol | - Ngudi giai quyét:
when the bearer’s assignment is terminated

i )

- Gia han:
Signature, typed name of Head/ For Head of Mission and Stamp of | _ Thay ddi chirc danh:

Mission
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2. Thi tuc gia han chirng minh thw cho thanh vién cac co quan lanh sw, co
quan dai dién cia td chirc qudc té déng tai thanh phé H6 Chi Minh (goi tit la co
quan dai dién)

- Trinh tw thuwce hién:
* Budc 1: Chuan bj day da hé so theo quy dinh.

* Budc 2: Nop ho so tai Phong Lé tan - S Ngoai vu TP. Ho Chi Minh (Sé 6
duong Alexandre de Rhodes, phudong Bén Nghé, quan 1, TP. H6 Chi Minh).

+ Truong hop hd so da day du, hop 18 thi viét gidy hen cho nguoi ndp.

+ Truong hop hé so chua day du hodc chua hop 1é thi huéng dan duong su hoan
thién hé so.

* Budc 3: Nhén két qua tai Phong L& tan - S¢ Ngoai vu TP. H6 Chi Minh.

Thoi gian nhan, tra hd so: tir thir hai dén thir sau (Sang: tir 07 gio 30 dén 08 gio
30 - Chiéu: tir 13 gio 30 dén 14 gio 30).

- Cdch thirc thurc hién: Truc tiép tai tru sé co quan hanh chinh nha nudc. s

- Thanh phan, sé lugng hé so:

a) Thanh phén hd so:

+ Coéng ham xin gia han chimg minh thu cda co quan dai dién.

+ 1 ban sao hé chiéu (c6 ban chinh dé déi chiéu)

+ 01 anh mau (c¢& 3 x 4) kém theo dé lam chimg minh thu.

+ Chirng minh thu c.

b) $6 luong hd so: 01 bo.

- Thoi han giai quyét: 05 ngay 1am viéc, ké tir ngay nhan du hé so hop 18.

- Péi twgng thuc hién thi tuc hanh chinh: ca nhan.

- Co quan thuwc hi¢n thu tuc hanh chinh:

a) Co quan co thAm quyén quyét dinh: B6 Ngoai giao.

b) Co quan hodc ngudi c6 tham quyén duoc Uy quyén hodc phan cép thuc hién:
S& Ngoai vu TP. Ho Chi Minh.

¢) Co quan truc tiép thuc hién: S& Ngoai vu TP. H6 Chi Minh.
d) Co quan phéi hop (néu cé): Khong co.

LawSoft = Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com
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- Két qua thii tuc hanh chinh: Chimg minh thu.

- Lé phi: Khong cd.

- Tén miu don, méu to khai: Khong cb.

- Yéu cdu, diéu ki¢n thuc hién thi tuc hanh chinh: Khong co.

- Cdn cir phap ly cia thu tuc hanh chinh:

* Phap lénh vé quyén wu ddi mién trir danh cho co quan dai dién ngoai giao, co

quan ldnh su, co quan dai dién cuia t6 chic quéc té tai Viét Nam nam 1993 (c6 higu
luc thi hanh ké tir ngay 07 thang 9 nam 1993).

* Phap lénh Nhap canh, xuat canh, cu tri cia ngudi nudc ngoai tai Viét Nam&
nam 2000 (c6 hiéu luc thi hanh ké tir ngay 01 thang 8 nam 2000).

* Nghi dinh sé 73/CP ngay 30 thang 7 nim 1994 cua Chinh phu quy dinh chi
tiét thi hanh Phap 1énh vé quyén wu di mién trir danh cho co quan dai dién ngoai
giao, co quan lanh sy, co quan dai dién cta t6 chirc quéc té tai Viét Nam (c6 hiéu luc:

thi hanh ké tir ngay 30 thang 7 nam 1994).
* Nghi dinh s6 21/2001/ND-CP ngay 28 thang 5 nam 2001 cua Chinh phua qmyg

dinh chi tiét thi hanh Phap 1énh Nhap canh, xuat canh, cu tri cta nguoi nudc ngoal
tai Viét Nam (c6 hiéu luc thi hanh ké tur ngay 28 thang 6 nam 2001).

* Quyét dinh s6 2771/QD-BNG-LT ngay 07 thang 11 nam 2007 cua B trudng
B Ngoai giao vé viéc ban hanh Quy ché ciap Ching minh thu cho thanh vién co

84 * www. ThuVienPhapLuat com

* Tel: +84-8-384

t

quan dai dién ngoai giao, co quan lanh su va co quan dai dién cia td chirc qudc té tai
Viét Nam (c6 hiéu luc thi hanh ké tir ngay 07 thang 11 nam 2007).

LawS‘of
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3. Thii tuc cAp thé tam tri cho thanh vién cic co quan lanh sw, co quan dai
dién ciia t6 chirc quéc té dong tai thanh phé HS Chi Minh (goi tit 1a co quan dai
dién)

- Trinh tw thuc hién:

* Bu6c 1: Chuan bi day du hd so theo quy dinh.

* Budc 2: Nop ho so tai Phong L& tin - S& Ngoai vu TP. Hd Chi Minh (Sé 6
dudng Alexandre de Rhodes, phuong Bén Nghé, quan 1, TP. Hé Chi Minh).

+ Truong hop ho so da day du, hop 18 thi viét gidy hen cho nguoi nop.

at.com

+ Trudong hop hd so chua ddy du hodc chua hop 1é thi huéng dan duong su hoanZ
thién hd so.

* Budc 3: Nhan két qua tai Phong Lé tan - S& Ngoai vu TP. Hb Chi Minh.

Thoi gian nhan, tra ho so: tir thir hai ¢én thir sau (Sang: tir 07 gid 30 dén 08 gi¢
30 - Chiéu: tir 13 gitr 30 dén 14 gid 30).

- Cach thirc thuc hién: Truc tié‘p tai tru s& co quan hanh chinh nha nudec.

nan
Y0

* Tel: +84-8-3845 6684 * www. ﬁuVienPhapLu

- Thanh phan, sé liwong ho so:
a) Thanh phan ho so:
- Coéng ham dé nghi cap thé tam tru ctia co quan dai dién.

- 02 Ban khai ding ky tam tri/Cap chimg minh thu (theo méu) cua S& Ngoai i
c6 dan anh mau (c¢& 3 x 4) va cé dong dau giap lai tai anh (thanh vién co quan daﬁ
dién mau A1, thanh vién gia dinh mau A2). | ,q

- Ho chiéu (ban chinh).

- Cong dién dong ¥ duyét nhan su cia Cuc Lanh su - Bd Ngoai giao.

b) Sé luong hé so: 01 bd.

- Thoi han gidi quyét: 05 ngay 1am viéc, ké tir ngay nhan du hé so hop 1é.
- Péi twong thure hién thi tuc hanh chinh: ca nhan.

- Co quan thuc hién thii tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: B6 Ngoai giao.

b) Co quan hozic ngudi co thim quyén dugc Uy quyén hodc phéan cip thuc hién:
S& Ngoai vu TP. H6 Chi Minh.
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¢) Co quan truc tiép thuc hién: S& Ngoai vu TP. Ho6 Chi Minh.

d) Co quan phdi hop (néu c6): Khong cé.

- Két qua thii tuc hanh chinh: Thé tam tri (hodc Dang ky luu tri néu ¢a nhan
mang ho chiéu phd thong hodc thoi han luu tri duéi 1 nam).

- Lé phi: Khong co.

- Tén mdu don, mau to khai:

* Ban khai ding ky tam tra/Cap ching minh thu Al (néu la thanh vién co quan
dai dién).

* Ban khai ding ky tam tra/Ca ap chung minh thu A2 (néu 13 thanh vién gia dinh
di cing thanh vién co quan dai dién).

- Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong co.

- Cén cir phdp ly cua thii tuc hanh chinh:

.

* Phap lénh vé quyén uu dai mién trir danh cho co quan dai dién ngoai gia

,_
* Tel: +84-8-3845 6684 * www. ThuVienPhapLuat.com

quan lanh sy, co quan dai dién cta to chic quoc té tai Viet Nam nam 1993 (co

luye thi hanh ké tir ngay 07 thang 9 nam 1993).

* Phap 1énh nhap canh, xuét canh, cu tri cua ngudi nudc ngoai tai Viét Nam

nam 2000 (¢6 hiéu luc thi hanh ké tir ngay 01 thang 8 nam 2000).

* Nghi dinh s6 73/CP ngay 30 thang 7 nam 1994 cua Chinh phu quy dinh che:
tiét thi hanh Phéap lénh vé quyén uu dai mién trir danh cho co quan dai dién ngoam
giao, co quan lanh su, co quan dai dién cua t6 chue quoc té tai Viét Nam (co hiéu IUCE
thi hanh ké tu ngay 30 thang 7 nam 1994).

* Nghi hinh s6 21/2001/ND-CP ngay 28 thang 5 nam 2001 cua Chinh phu quy
dinh chi tiét thi hanh Phap 1énh Nhap canh, xuat canh, cu trd cua nguoi nudc ngoai
tai Viét Nam (c6 hiéu luc thi hanh ké tir ngay 28 thang 6 nam 2001).

* Quyét dinh s6 2771/QD-BNG-LT ngay 07 thang 11 ndm 2007 cua Bo truong
Bo Ngoai giao vé viéc ban hanh Quy ché cap Chimg minh thu cho thanh vién co
quan dai dién ngoai giao, co quan lanh su va co quan dai di¢n cua t6 chire quoc té tai
Viét Nam (c6 hiéu luc thi hanh ké tir ngay 07 thang 11 nam 2007).
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Co quan (Mission)
................................... Anh
Maiu Al 3em x 4em

BAN KHAI PANG KY TAM TRU / CAP CHUNG MINH THU CHO THANH VIEN
CcQbD
Application for residential permit / ID card for mission staff member

1. Ho va tén:
(Full name. Family name in capital letters )
2. Ngay thang nam sinh (Date of birth):

3. Québe tich: 4. Chire vu:
(Nationality) (Title or occupation)
5. Loai ho chiéu (Passport type): Sé ho chiéu (Passport No):
6. Thi thuc loai, $O: Noi cé'ip:
(Visa Category and No) (Place of issue)
7. Ngay dén: Ngay du kién két thac thoi gian cong tac:
(Date of arrival) (Proposed date of departurc according to the term)

8. Muc dich nhap canh vao Viét Nam:
(Purpose of entry to Vietnam )
9. Dia chi noi tam tru:
(Residence address)
10. Nguoi thay thé: Chire vu:
(Person being replaced) (Title or occupation)
11. Nhitng thanh vién gia dinh va ngudi phuc vu riéng (Accompanying family members and private staff):

.....................................................................................................................

Nguoi khai ky tén (Signature of Applicant)
Ngay thang nam
(Day) {Month) (Year)

Co quan Dai dién xidc nhdn anh va chir ky cua nguoi khai va Phan cua Cuc L& tan Nha nuoc
¢ trach nhiém tra lai Cuc Lé tin Nha nudc Bo Ngoai giao | General Department
ching minh thu khi ngudi duge cap két thuc thoi gian lam | of State Protocol Use only
viéc tai Co quan Dai dién tai Viét Nam. - 86 dang ky/CMT:

The Mission certifies that the photography and signature on | - Ngay cap:
this application are authentic and undertakes to ensure the | - Ngay hét han:
return of the ID to the General Department of State Protocol | - Nguoi giai quyét:
when the bearer’s assignment is terminated

- Gia han:
Signature, typed name of Head/ For Head of Mission and Stamp of | _ Thay ddi chire danh:

Mission

LAawW>dO0IU = Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com
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Co quan (Mission)
Anh

o] el d &l
Miu A2 3cem x dem

BAN KHAI PANG KY TAM TRU / CAP CHUNG MINH THU
CHO THANH VIEN GIA DINH VA NGUOI PHYUC VU RIENG

Application for residential permit / HD card
for dependent family members and private staff

1. Ho va tén:
(Full name. Family name in capital letters )

2. Ngay thang nam sinh (Date of birth):

3. Quoe tich: 4. Chire vu:
(Nationality) (Title or occupation)
5. Loai hd chiéu (Passport type): S6 ho chiéu (Passport No):
6. Thi thuc loai, so: Noi cap:
(Visa Category and No) {Place of 1ssuc)
7. Ngay dén: Neay dy kién Két thac thot gian ¢ong tac:
(Date of arrival) (Proposed date of departure according to the term )

8. Muc dich nhip canh vao Viét Nam:
(Purpose of entry to Vietnam )

9. Dia chi noi tam tri:
(Residence address)

AT A
£ 00

10. Phan khai cua ngudi minh di theo (Staff members™ information):

- Ho va tén (Full name of Staff member) ’ =
- Chure danh (Title or occupation) =
- S6 chimg minh thu / Ho chiéu: Ngay cap: Ngay hét han:
(No ID card / Passport) (Date of issue) (Date of expiry)

el: T84-5-3545 0054 * www. LhuvienPhapl uat.com

Nguoi khai kv tén (Signature of Applicant)
Ngay thang nam
(Day) (Month) (Year)

;

s

co trach nhiém tra lai Cuc Lé tdn Nha nudc Bo Ngoai giao | General Department
chémg minh thu khi ngudi duoc cép két thac thoi gian lam viée | of State Protocol Use only
tai Co quan Dai dién tai Viét Nam. - S6 dang ky/CMT:

The Mission certifies that the photography and signature on | - Ngay cap:
this application are authentic and undertakes to ensure the | - Ngay hét han:
return of the ID to the General Department of State Protocol | - Nguoi giai quyét;
when the bearer’s assignment is terminated

- Gia han:
Signature, typed name of Head/ For Head of Mission and Stamp of - Thay d6i chirc danh:

Mission

. * . A . - 1 “ ~ ’ ) \ - - A . -+ X ,a N -
Co quan Dai dién xac nhén anh va chir ky cua nguoi khai va | Phan cua Cuc L¢ tan Nha nuoc [
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4. Thi tuc gia han thé tam tri cho thanh vién cic co quan lanh su, co quan
dai dién cuia to chirc quoc té dong tai thanh ph6 H6 Chi Minh (goi tit la co quan
dai dién)

- Trinh tw thuc hién:

* Budc 1: Chuan bi déy du ho so theo quy dinh.

* Bude 2: Nop hd so tai Phong L& tan - S& Ngoai vu TP. Hé Chi Minh (86 6
duong Alexandre de Rhodes, phuong Bén Nghé, quan 1, TP. [16 Chi Minh).

+ Truong hop ho so da day du. hop 18 thi viét giay hen cho ngudi nop.

+ Truong hop hé so chua dz’iy du hoac chua hop 1€ thi huong dan duong sy hoan
thién ho so.

* Buéce 3: Nhan két qua tai Phong L& tan - S& Ngoai vu TP. 16 Chi Minh.

Thoi gian nhan, tra hd so: tir thir hai dén thi sau (Sang: tir 07 gior 30 dén 08 gio
30 - Chiéu: tir 13 gio 30 dén 14 gio 30).

- Cich thire thue hién: Truc tiép tai tru so co quan hanh chinh nha nuée.

- Thanh phan, s6 lwong ho so:

a) Thanh phé’i\_hé S0

- Cong ham xin gia han thé tam tri cua co quan dai di¢n.

- Ho chiéu (ban chinh dé dan visa vao).

b) $6 lugng ho so: 01 bd.

LawSoft = Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

- Thoi han giai quyét: 05 ngay lam viéc, ké tir ngay nhan du hé so hop 1é.

- Déi tugng thue hién thii tuc hanh chinh: ca nhan.

- Co quan thuc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: Bo Ngoai giao.

b) Co quan hodc ngudi ¢6 thdm quyén duoc Gy quyén hodc phan cap thuc hién:
S Ngoai vu TP. H6 Chi Minh.

¢) Co quan truc tiép thuc hién: S¢ Ngoai vu TP. 116 Chi Minh.

d) Co quan phéi hop (néu ¢6): Khong co.

- Két qua thii tuc hanh chinh: Thé tam tra (hodc Dang ky luu tri néu ca nhan

mang ho chiéu phé) thong hodc thoi han luu trd dudi 1 nam).
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- Lé phi: Khong co.

- Tén mau don, mau to khai:

* Ban khai dang ky tam tr(i/Cap chimg minh thu Al (néu la thanh vién co quan
dai dién).

* Ban khai dang ky tam tri/Cap chimg minh thur A2 (néu la thanh vién gia dinh
di cung thanh vién co quan dai dién).

- Yéu cau, diéu kién thiec hién thii tuc hanh chinh: Khong co.

- Can cwr phap Iy cua tha tuc hanh chinh:

* Phéap 1énh vé quyén uu dai mién trir danh cho co quan dai dién ngoai giao, co 2
quan lanh su, co quan dai dién cua 16 chirc quoc té tai Viét Nam nam 1993 (c¢6 hiéu
luc thi hanh ké tir ngay 07 thang 9 nam 1993).

* Phap 1énh nhap canh, xuat canh, cu tri cua nguoi nuoc ngoai tai Viét Nam
nam 2000 (c6 hiéu luc thi hanh ké tir ngéy 01 thang 8 nam 2000).

“W.ThuﬂenPhapLuat com

tiét thi hanh Phap [énh vé quyén uu dai mién trir danh cho co quan dai dlcn ng@hlw

845

giao, co quan lanh su, co quan dai dién cua to chirc quoc té tai Viét Nam (co hiéu fic®
thi hanh ké tir ngay 30 thang 7 nam 1994).
* Nghi dinh s6 21/2001/ND-CP ngay 28 lhéng 5 nam 2001 cua Chinh phua quy

dinh chi tiét thi hanh Phap Iénh Nhap canh, xuat canh, cu tri ctia nguoi nudc ngoai
tai Viét Nam (c6 hiéu luc thi hanh ké tir ngay 28 thang 6 nam 2001).

Tel: +84-8-

wSoft‘ *

* Quyét dinh s6 2771/QD-BNG-LT ngay 07 thang 11 nam 2007 cta B truong™
B6 Ngoai giao vé viéc ban hanh Quy ché cé‘ip Chung minh thu cho thanh vién co
quan dai dién ngoai giao, co quan lanh su va co quan dai dién cua td chirc quéc té tai
Viét Nam (c6 hiéu luc thi hanh ké tir ngay 07 thang 11 nam 2007).
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Co quan (Mission)

Miu Al
BAN KHAI PANG Ki TAM TRU / CAP CHUNG MINH THU CHO THANH VIEN CQDPD
Application for residential permit / ID card for mission staff member

Anh
3cm x 4em

1. Ho va tén:
(Full name. Family name in capital letters )

2. Ngay thang nam sinh (Date of birth):

3. Quéc tich: 4. Chuc vu:
(Nationality) (Title or occupation)

5. Loai hd chiéu (Passport type):

S6 hé chiéu (Passport No):

Noi cap:
(Place of issue)

6. Thi thuc loai, s6:
(Visa Category and No)

7. Ngay dén:
(Date of arrival)

Ngay du kién két thic thoi gian cong tac:
(Proposed date of departure according to the term)

8. Muc dich nhdp canh vao Viét Nam:
(Purpose of entry to Vietnam )

9. Dia chi noi tam tra:
(Residence address)

10. Nguoi thay thé:
(Person being replaced)

Chure vu:
(Title or occupation)

I 1. Nhing thanh vién gia dinh va nguoi phuc vu riéng (Accompanying family members and private sta

nam
(Year)

thang
(Month)

Ngay
(Day)

Nguoi khai ky tén (Signature of Applicant)

Co quan Dai dién xdc nhan anh va chir ky cua ngudi khai va
¢6 trach nhiém tra lai Cuc L& tin Nha nudc B¢ Ngoai giao
chimg minh thu khi nguoi duoc cap két thuc thoi gian lam
viée tai Co quan Dai dién tai Viét Nam.

The Mission certifies that the photography and signaturc on
this application are authentic and undertakes to ensure the
return of the ID to the General Department of State Protocol
when the bearer’s assignment is terminated

Phan cua Cuc Lé tdn Nha nude
General Department

of State Protocol Use only

- 86 dang ky/CMT:

- Ngay cép:

- Ngay hét han:

- Nguoi giai quyét:

Signature, typed name of Head/ For Head of Mission and Stamp of
Mission

- Gia han:
- Thay d6i chirc danh:

LawSoft = Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com
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Co quan (Mission)

Miu A2 3cm X dem

BAN KHAI DANG Ki TAM TRU / CAP CHUNG MINH THU
CHO THANH VIEN GIA DINH VA NGUOI PHUC VU RIENG

Anh

Application for residential permit / ID card
for dependent family members and private staff

1. Ho va tén:
(Full name, Family name in capital letters )

2. Ngay thang nam sinh (Date of birth):

3. Quoc tich: 4. Chuc vu:
(Nationality) (Title or occupation)

5. Loai ho chiéu (Passport type): S6 hé chiéu (Passport No):

6. Thi thuc loai, s6: Noi cap:
(Visa Category and No) (Place of issue)

7. Ngay dén: . Ngay du kién két thic thoi gian cong tac:

(Date of arrival) (Proposed date of departure according to the term )

8. Muc dich nhéap canh vao Viét Nam:
(Purpose of entry to Vietnam )

9. Dia chi noi tam tri:
(Residence address)

10. Phan khai ctia nguoi minh di theo (Staff members” information):

- Ho va tén (Full name of Staff member)

- Chirc danh (Title or occupation)

- 86 chimg minh thu / Ho chiéu: Ngay cap: Ngay hét han:
(No ID card / Passport) (Date of issue) (Date of expiry)

AN A -
e |

bl |

.

Ngay thang nam
(Day) {Month) (Year)

Nguoi khai ky tén (Signature of Applicant)

¢6 trach nhiém tra lai Cuc Lé tin Nha nudc Bo Ngoai giao | General Department
chimg minh thu khi ngudi dugce cap két thuc thot gian lam viée | of State Protocol Use

only

tai Co quan Dai dién tai Viét Nam., - S6 dang ky/CMT:
The Mission certifies that the photography and signature on | - Ngay cap:

this application are authentic and undertakes to ensure the | - Ngay hét han:

return of the ID to the General Department of State Protocol | - Nguoi giai quyét:

when the bearer’s assignment is terminated

- Gia han:
Signature, typed name of Head/ For Head of Mission and Stamp of - Thay di chire danh:
Mission

Co quan Dai dién xdc nhan anh va chir ky cia nguoi khai va | Phan cua Cuc Lé tan Nha nuoc

awSoTt * Tel: +84-8-3845 6684 * www. ThuVienPhapLuat.com




