BQ TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
Pic 1ap - Tw do - Hanh phiic

Sé: 225/2009/TT-BTC Ha Noi, ngay 26 thang 11 ndm 2009

THONG TU
Huéng din vige quan Iy, sir dung ho don bén tai san nha nuwéc
va hoa dom bén tai sdn tich thu, sung quy nha nuéc

Cin cir Lugt Quan Iy, sir dung tai san nha nudce ngay 03 thang 6 nam 2008;

Can cir Phap 1¢nh Xu ly vi pham hanh chinh ngéy 02 thang 7 ndm 2002;
Phép 1énh sira d6i mét sb diéu ciia Phal_) 1énh X ly vi pham hanh chinh ngay
08 thang 3 ni&m 2007; Phap lénh sira d6i, bb sung mdt s6 diéu cia Phép lénh
Xtr ly vi pham hanh chinh ngay 02 thing 4 nim 2008;

Cin cir Nghj dinh sb 118/2008/NP-CP ngay 27 thang 11 nd@m 2008 cta
Chinh pht quy dinh chirc ning, nhiém vy, quyén han va co chu té chitc ciia B6
Tai chinh;

Can cu Nghi dinh so 52/2009/ND-CP ngdy 03 thdng 6 nim 2009 cua
Chinh phui quy dinh chi tiét va huéng din thi hanh méot s6 diéu cua Luat Quan
ly, sir dung tai san nha nudc;

Bo Tai chinh hudng dan viéc quan ly, sit dung hod don ban tai san nha
nuée va hoa don ban tai san tich thu, sung quy nha nudc nhu sau:

Diéu 1. Pham vi diéu chinh

1. Théng tu ndy huéng din viéc quan ly, sir dung hoa don khi ban tai
san nha nudc, tai san tich thu sung quy nha nudc va tai san dugce xac lap quyén
s& hiru clia nha nudc theo quyét dinh ciia co quan nha nuéc ¢6 thim quyén.

2. Ho4 don ban tai sin nha nudc dugc sir dung khi ban cic loai tai san
sau day:

a) Tai san nha nu'orc tai co quan nha nudc, don vi vii trang nhén dén, don
vi su nghiép céng lap, té chirc chinh tri, td chuc chinh tri - x3 héi, to chirc
chinh trj x& hoi - nghé nghlt;p, t6 chic x4 héi, td chirc x4 hdi - nghé nghiép
(sau day goi chung la co quan, td chirc, don vi);

b) Tai san nha nuéc bi thu hdi theo quyét dinh cia co quan nha nudc co
thim quyén;



c) Tai santhu hdi tir cac dy an sir dung vdn nha nudc (ba6 gdii"ca von
ODA) khi dy an két thic;

d) Tai san thu hdi dugc khi thyuc hién thanh 1y tai san nha nudc;

d) Tai san nha nuéc chua giao cho co quan, tb chirc, don vi ndo quan ly,
str dung.

3. Hoa don ban tai san tich thu, sung quy nha nuéc duge sir dung khi
ban c4c loai tai san sau diy:

a) Tai san tich thu sung quy nha nudc;

b) Tai san dugc x4c 1dp quyén s& hiru ciia Nha nudc theo quy dinh cua
phap luat.

4. Ho4 don quy dinh tai khoan 2 va khoan 3 Piéu nay khéng dugc sir
dung khi ban céc loai tai san sau day:

a) Tai san nha nudc tai cic doanh nghiép;
b) Tai san, hang hoa, dich vy khdng thudc s& hiru cia nha nudc.
Ditu 2. Pdi twgng ap dung

1. Co quan tai chinh nha nudc duge giao nhi€ém vu in, phédt hanh, quan
ly, sur dung hoa don.

2. Co quan, td chitc, don vi dugc %iao nhiém vy chu tri x{r ly dbi véi cac
tai san quy dinh tai khoan 2, khoan 3 Dieu 1 Thong tu nay (sau diy goi chung
1a don vi dugc giao xir ly tai san).

3. T4 chirc, c4 nhdn mua cdc tai san quy dinh tai khoan 2, khoan 3
Piéu 1 Théng tu ndy.

Pidu 3. Miu hoi don

1. Hoa don ban tai sin nha nuéc theo miu sé 01/TSNN-HD ban hanh
kém theo Thoéng tu nay.

2. Hoa don bén tii sin tich thu, sung quy nha nudc theo méiu sé
01/TSSQ-3L.04 ban hanh kém theo Quyét dinh s0 12/2004/QDP-BTC ngay 09
thang 01 nam 2004 ciia B trudng Bo Tai chinh vé viéc ban hanh miu héa don
ban tai san tich thu, sung quy nha nudc. :



3. Hoa don dugc déng thanh quyén, m3i quyén c6 50 sb va duoc in theo
diy chir sb ty nhién lién tuc tir nhé dén 16n.

4. Tién ban tai san ghi trén hoa don ban tai san nha nudc, hoa don ban
tai san tich thu, sung quy nha nuéc theo miu quy dinh tai khoan 1, khoén 2
Diéu nay khéng bao gom cac loai thué.

Dicu 4. In hoa don

1. Ho4 don do B Tai chinh (Cuc Quan ly cong sin) in theo miu quy
dinh tai Diéu 3 Thong tu nay.

2. Nghiém cdm mgi td chirc, ca nhin khéng thudc pham vi quy djnh tai
khoan 1 Diéu nay tu in hod don. Té chirc, c4 nhan ty in hoa don bi xir ly hanh
chinh hojc truy ciru trach nhiém hinh sy theo quy dinh ctia phap luét.

Diéu 5. Phat hanh hoa don
1. Hoa don do B Tai chinh (Cuc Quan ly cng san) phat hanh.

2. S& Tai chinh tinh, thanh phd truc thudc Trung uong cin ctt nhu ciu
str dung hoa don ctia don vi dugc giao xir ly tai san (ké ca cac don vi thude
trung uong quan ly) trén dia ban c6 vian ban dang ky mua theo ttmg loai hoa
don véi B Tai chinh (Cyc Quan 1y cong san); ddng thoi, béo cao nhap, Xuit,
tén hoa don theo miu 02/HP-BC ban hanh kém theo Thong tu nay d6i véi
toan bd sé hod don di mua lan truée (néu cb). BQ Tai chinh (Cyc Quan ly céng
san) ban hod don cho S$¢& Tai chinh chdm nhét khéng qué 05 (nim) ngay lam
viéc, k& tir ngay nhan dugc vin ban ding ky mua hoa don ctia S& Tai chinh.

3. Paong Tai chinh Ké hoach quén, huyén, thi x4, thanh phc"i thudc tinh
(sau day goi chung 13 huyén) cin cir nhu cdu sir dyng héa don ciia don vi dugc
giao xir ly tai san (ké ca cic don vi thudc trung wong quan 1y) trén dia ban ¢
van ban dﬁng ky sb lm;mg mua theo timg loai hoa don v6i S¢& Tai chinh; dong
thoi, bao céo nhap, Xudt, ton hoa don theo miu 02/HD-BC ban hanh kém theo
Théng tu ndy dbi v6i toan bd sb hoa don dd mua lan trudc (neu co). S¢ Tai
chinh ban hoa don cho Phong Tai chinh K& hoach huyén chim nhit khéng quéa
05 (ndm) ngay lam viéc, ké tir ngay nhén dugc vin ban dang ky mua hod don
ctia Phong Tai chinh K& hoach huyén.

4. Khi ¢c6 nhu cau sir dung hoa don, don vj dugc giao xir Iy tai san quy
dinh tai khoan 2 Diéu 2 ‘Théng tu nay ding ky mua hoé don tai S& Tai chinh
hoic Phong Tai chinh K& hoach huyén, noi don vi d6ng tru s& nhu sau:

a) Truong hop don vi duge giao xir ly tai san phat sinh thuong xuyén
viéc ban tai san thi dugc mua ca quyén hoa don.



b) Truong hgp don vi dugce giao xir ly tai san khong phat sinh thuong
xuyén viéc ban tai san thi dugc mua hoa don lé (mua timg seri). Trong truong
hop nay, S& Tai chinh hodc Phong Tai chinh K& hoach huyf;n cu cén by mang
quyén hoa don bén tai san den don vi dugc giao xir Iy tai san dé don vi 1ap hoé
don theo huéng dan tai Piéu 7 Théng tu nay.

Cin cir thyuc té xir ly tai san tai dja phuong, Giam déc S& Tai chinh holic
Trudng phong Tai chinh Ké hoach huyén quyét dinh viéc ban ca quyén hoa
don hodc ban hoa don 1€ cho don vi dugc giao xir ly tai san trén dia ban.

5. Khong ban hoa don cho t6 chirc c6 chic nang ban déu gia tai san
trong truong hop don vi duoc giao xir ly tai san uy quyen (thué) t6 chic d6
ban dAu gi4 cdc tai san quy dinh tai khoan 2, khoan 3 Piéu 1 Théng tu nay.

Piéu 6. Thii tuc mua ho# don cia don vj dwge giao xir ly tii san

1. Thi: tyc mua quyén hoa don:

a) Thi tuc mua hoé don lan déu:

Khi di mua hoa don 1an diu, ngudi duge don vi cir di mua hoa don phai
xuét trinh céc gidy to sau:

- Gidy glOl thiéu kém theo cong vin d& nghj dugc mua hoi don do Thu
trudng don vj ky, dong déu (ban chinh);

- Chimng minh nhén dan hojc hd chiéu (con trong thoi han sir dung theo
quy dinh ctia phép luét) ctia ngudi truc tiép mua hoéa don.

Sau khn nhéan du'qrc hd so mua hoa don ctia don vi, co quan tai chinh phai
kiém tra, néu dtng d6i tugng duoc giao xir Iy tai san quy dinh tai diém a khoan
4 Piéu 5 Thong tu nay thi ban hoa don cho don vi trong thoi han 05 (ndm)
ngdy lam viéc, ké tir ngay nhan du h so.

b) Thii tuc mua hoa don céc lan tiép theo:

Khi di mua hoa dcm céc 14n tiép theo, ngudi duge don vi cir di mua hod
don phai xuét trinh cac gidy to sau:

- Gidy giéi thiéu kem theo céng vin dé nghi dugc mua ho4 don do tha
truong don vi ky, dong dau (ban chinh);

- Chung minh nhan dan hodc ho chxcu (con trong thoi han sir dung theo
quy dinh ctia phap luit) cia ngudi truc tiép mua hoa don;



- Bdo céo tinh hinh quén ly, sir dung hoé don d6i v6i toan bo s6 hod don
d3 mua lan trudc theo miu s6 06/HD-BC ban hanh kém theo Théng tur ndy.

Cén cir vao tinh hinh su dung hoa don 14n truéce cua don vi, co quan tai
chinh xem xét, quyet dinh sb lugng quyen hoa don ban cho don vi.

2. Thu tuc mua hoa don 1é:
a) Ngudi duge cir di mua hoa don phai xuét trinh céc gidy t& sau:

- Gidy giéi thigu kém theo cong vin dé nghj dugc mua hoé don do th
truéng don vi ky, dong dau (ban chinh);

- Chimng minh nhén dan ho3c h chiéu (con trong thdi han sir dung theo
quy dinh clia phap luat) clia ngudi truc tiép mua hoa don;

- Quyét dinh xir 1y tai san quy dinh tax khoan 2, khoan 3 Piéu 1 Thong
tu nay ciia co quan nha nudc cé thim quyén va cic gidy to cé lién quan dén
viéc ban tai san.

b) Cin cir vio cong vin d& nghi ciia don vj va céc hé so ¢6 lién quan, co
quan tal chinh bdn hoa don cho don vj theo s6 lugng ding ky, phu hgp véi
thuc té tai san ban.

3. Co quan tai chinh dugc phép tir chdi ban hoa don trong cac trudomg
hop sau day:

a) Khéng ding dbi twong dugc mua hoa don quy dinh tai khoan 2 Piéu 2
Théng tu nay.

b) Khong dam bao du thii tuc quy dinh tai khoan 1, khoan 2 Piéu nay.

c) Khong thye hién bao cao tinh hinh quan ly, sir dung hoa don theo quy
dinh tai Diéu 8 Thong tu nay (ddi véi don vi mua quyén hoa don tir 14n thir hai
tré di).

Diéu 7. Sir dung hoa don

1. Thoi diém 1ap hoa don: Hoa don phal duoc 18p ngay khi ban céc loai
tal san quy d;nh tai khoan 2, khoan 3 Pidu 1 Théng tu nay hoic khi nhin da
tién mua tai san cia td chirc, ca nhén.

2. Hoa don ban tai san dugc 1dp thanh 03 lién: lién 1 (luu cubng Hoa
don), lién 2 giao cho t6 chuc (c nhén) mua tai san, lién 3 (lam ching tir cho
ke toan thanh toan).



3. N¢i dung ghi trén hoa don Khi lap hoa don, bén ban (don vi dugc
giao xir ly tai san) phai phan anh day du cac ndi dung, chi tiéu da in sﬁn trén
hoa don, gach chéo phﬁn bo tréng (néu cé). Viéc lap hoa don c6 thé viét bing
tay hoac danh may mot lan in sang 02 lién con lai cé ndi dung nhu nhau.

Hudng din cu thé viéc 12p hoa don theo Phu luc s6 1 va Phy luc sé 2
kém theo Thong tu nay.

4. Hoa don phai sir dung theo thur tu, tir s6 nhé dén s 16n, khong dugc
diing céch sb.

5. Truémg hop viét sai cin hiy b hoa don thi gach chéo dé huy bo, ghi
ly do viét sai va c6 xdc nhén cua thi  trudng don vi vao mit sau cia hoé don bj

huy bo, khéng dugc xé roi khoi quyén hoa don va phai luu day da cac lién cha
s6 hod don huy bo.

Trudng hop hoa don da 13p va di dugc xé rdi khoi quyén hoé don, sau
do phat hle;n sai phai huy bo thi don vj ban tal san phai 18p bién ban c6 chir ky
xac nhén cua bén mua va bén bén, néu Ia t§ chuc thi phai ¢6 ky xdc nhan va
dong diu cia ngudi du’ng diu t6 chirc; bén mua va bén ban phai chiu trach
nhi¢m trude phap ludt vé so hoa don huy bo.

Di¢u 8. Quin Iy hoi don
1. Bd Tai chinh (Cuc Quan ly cong san) c6 trich nhiém:
a) In, phat hanh hoa don;

b) Huéng din va thyc hién mé sb theo ddi viéc nhép, xuét hod don, ding
Ky sir dung, thanh, quyét toan sir dung hoa don theo ding quy dinh;

c) Kiém tra viéc st dung, quan ly hoa don clia co quan tai chinh dia
phuong;

d) Bao quan, hru giir hoa don theo ding quy dinh cua phap luét;

d) Thu hdi ddi véi hoa don dbi miu, hoa don in tring ky hiéu, tring sd,
hoa don rach, nat.

2. S& Tai chinh tinh, thanh phd truc thudc trung uong va Phong Tai
chinh K& hoach huyén c6 trach nhiém:

a) Thyc hién viéc quan 1y ho don théng nhat, md s6 theo ddi nhap, xudt,
tdn hoa don, theo ddi Béo cdo tinh hinh quan ly, st dung hoa don, thanh, quyét
toan sir dung hod don cia cac don vi theo quy dinh sau:



- Héng nim, chdm nhét ngdy 25 thang 02 clia nim sau lap Bao céo nhap,
xuét, tén hod don nim truéc gui co quan tai chinh cip trén theo miu
02/HP-BC ban hanh kém theo Thong tu nay;

- M¢ sb theo ddi viéc ban hod don (4p dung d6i véi trudng hegp béan
quyén hoa don) theo miu s 03a/HD-BC ban hanh kém theo Théng tu nay;

- M& sé theo ddi viéc bén hoa don (4p dung déi véi trudng hop ban hod
don 1¢) theo mau sé 03b/HP-BC, miu s6 03c¢/HP-BC ban hanh kém theo
Théng tu nay;

- M& sb theo doi mat hoa don theo miu s 04/HP-BC ban hanh kém
theo Théng tu nay.

b) Bao quan, hru giir hoa don theo ding quy dinh ctia phap luat.

c) Théng bao mét hoa don theo mau s6 05/HP-BC ban hanh kém theo
Théng tur nay khi nhdn dugc bdo cdo mét hoa don cua don vi sir dung cho co
quan tai chinh c4p trén va co quan thué cing cip dé bao cao Bo Tai chinh (Cuc
Quan 1y céng san) va Tdng cuc Thué.

- d) Pinh chi viéc sir dung hoa don ddi v4i co quan, td chirc, don vi, ca
nhéan c6 mgt trong cic hanh vi vi pham sau day:

- Ban ho4 don khéng (ho4 don tring) va 1ap hod don khéng;

- Tiy xo04 hoa don, ghi hoa don c6 s§ qung, gia tri tai san khong théng
nhat gifta cdc lién hoa don hoic giira hoa don va bang ké chi tiét dinh kém;
mét hoa don nhung khong khai béo kip th&i theo quy dinh; khéng thyc hle;n
céc quyet dinh xir phat vi pham hanh chinh vé& hoa don ciia co quan c6 thim
quyén.

Giédm d6c S& Tai chinh quyét dinh dinh chi viéc sir dung hoa don cua
cac don vj thudc pham vi dia phuong quan ly (ké ca cic don vi thufc trung
uong quén ly trén dia ban) khi phét hién c6 hanh vi vi pham vé quan ly, st
dung hoa don.

d) Thu hdi dbi véi hoa don ddi mAu, hoé don dé théng bio mét nhung
tim lai dugc, hoa don in tring ky hiéu, trung s6, hoa don réch, nat, hoa don sir
dung khéng dung quy dinh.

Khi thu h01 hoéa don phai lap bang ké chi tiét theo don vi voi cac ndi
dung chil yéu gdm: Loai ho4 don, sb lreng, ky hiéu, sé hoa don.

e) S& Tai chinh lap bang ké hoa don thanh huay va td chic thuc hién
thanh hity hod don khdng con gia tri sir dung (ké ca cdc hod don bj mét da thu
hdi lai dugc). Viée thanh huy hoa don phai thanh lap Hai ddng thanh huy do
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Lanh dgo S& Tai chinh lam chu tich, cac thanh vién gdm: dai dién Cuyc thué va
don vj khéc cé lién quan.

3. DBon vj st dung hoa don c¢6 trach nhiém:

a) Quan ly, sir dung hod don theo diing quy dinh, nghi€ém cém viéc mua,
bén, cho, lap khéng hoa don hoic sir dung hoa don sai muc dich.

b) Mé sd theo déi, bao quan, luu giir di vdi hoa don theo quy dinh cta
phép lugt.

¢) Hang nam, thuc hi¢n bao cdo tinh hinh quéan ly, str dung hoa don vdi
co quan tii chinh noi ban ho4 don theo miu sé 06/HD-BC ban hanh kém theo
Thong tu nay. Théi han ndp bao céo trude ngdy 15 thang 02 nim sau.

d) Béo c4o thanh, quyét toan hoa don khi sép nhdp, hop nhét, giai thé,
chuyén ddi hinh thirc s& hiru, ngimg hoat dfng va ndp lai todn bd s hoa don
chura sir dung cho co quan tai chinh noi bén hoa don trong théi han cham nhét
1a 05 (nim) ngay lam vigc, ké tir khi c6 quyét dinh sap nhép, hgp nhit, giai thé,
chuyén déi hinh thirc s& hitu, ngimg hoat déng theo m3u sé 07/HP-BC ban
hanh kém theo Théng tu nay.

&) Truomg hgp bi mét hod don thi phai bdo cdo ngay bing vin ban véi
co quan tii chinh noi ban hod don theo miu s6 08/HD-BC ban hanh kém theo
Théng tu ndy. Trudng hgp hoa don di thong bso mit nhung sau d6 tim thiy
dugc, don vi phai thuc hién ndp lai cho co quan tai chinh noi ban hoa don.

Diéu 9. Ditu khoan thi hanh
1. Théng tu nay c6 hiéu lyc thi hanh sau 45 ngay, ké tir ngay ky.

2. Giao Cyc Quan ly cong san, S& Tai chinh céc tinh, thanh phé truc
thudc trung uong thanh 14p Hoi ddng thanh huy dbi véi s6 hoa don ban tai san
thanh ly chura sir dung tai thoi diém Théng tu nay c6 hidu lyc thi hanh.

3. Co quan thué cic cip c6 trach nhiém phdi hgp véi co quan tai chinh
thyc hién kiém tra vigc quan 1y, s&t dung hoa don, xit Iy vi pham theo quy dinh
cua phdép luat.

4. Bai bé Diéu 3 Quyét dinh s6 12/2004/QD-BTC ngay 09 théang 01 nam
2004 cia B$ truémg Bo Tai chinh ban hanh miu hoa don bén tai san tich thu
sung quy nha nuéc va cac quy dinh vé mua, quan ly, sir dung hoa don ban tai
san thanh ly va hoa don bén tai san tich thu, sung qu¥ nha nudc trdi véi quy
dinh tai Thong tu nay.



Trong qué trinh thyc hién Théng tu nay néu phét sinh vuéng mic, dé
nghj cic co quan, don vi phan 4nh kip thoi vé B Tai chinh dé& nghién cir, giai

quyét.// '
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M3au Ho# don ban tai san nha nuréc

(Ban hanh kém theo Thong tw sé 225/2009/TT-BTC
ngay 26/11/2009 cua Bj Tai chinh)

Mau 01/TSNN-HD
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Phy lyc 1: HUGNG DAN LAP HOA DON BAN TAI SAN NHA NUGC
1. Cac ngi dung thong thudng:

- Pon vi ban: Ghi tén don vi dugc giao xr ly tai san nha nudec.

- Dja chi, dién thoai: Ghi dija chi, dién thoai ciia don vi dugc giao xir ly tai
san nha nudc.

- MST/MSPVCQHVNS: Ghi M s6 thué/Ma s6 don vi c6 quan hé véi
ngan sach cua don vi dugce giao xir ly tai san nha nudc.

- S6 tai khoan: Ghi sb tai khoén tién giri tai kho bac nha nuéc (Riéng
trudmg hgp chuyén nhugng quyén sir dung dit thi ghi s6 tai khoan tam giit ctia
don vi chu tai khoan tai kho bac nha nudc).

- Ban theo Quyét dinh (hoiic vin ban) sb ...... ngay .../.../[.... cua...
viéc...: ghi sb, ngdy, thang, ndm cua quyét d;nh (hodc van ban cho phép) be’m tan
san nha nuoc cha cdp cé thAm quyén ra quyet dinh; Dong v& viéc: ghi ndi dung
ctia quyét dinh (hoic vin ban) 13 ban diu gia hodc ban theo hinh thirc khac.

- Ho tén ngudi mua: Ghi rd ho tén ngudi mua dugce tai san nha nudc.

- Pon vi: Ghi don vi cliia nguoi mua dugc tai san nha nuéc (trir trudng
hgp ngudi mua véi tu cach ca nhan).

- Pja chi, s6 tai khoan: Ghi dja chi don vi cia ngudi mua dugc tai san nha
nuée vi sd tai khoan ctia don vi d6 (trudng hop ngudi mua véi tu cach ¢4 nhan
thi ghi theo dja chi thudng tri va sé tai khoan ciia c4 nhin d6 - néu cé).

- MST/MSDVCQHVNS: Ghi Ma sé thué/Mi sb don vi c¢6 quan hé véi
ngén sach cua don vi mua (trir trudng hgp ngudi mua véi tu cach ca nhan).

- Hinh thirc thanh toan: Ghi hinh thirc thanh toan bing tidn mit, chuyén

2. Cac cit:

- Cét 1, 2: Ghi sb thir ty, tén tai san ban.

- Cot 3: Ghi don vi tinh theo don vi tinh Nha nuéc quy dinh.
- Cot 4: Ghi s8 luong hoic trong lugng tai san ban.

- Cot 5: Ghi don gia ban cua timng loai tai san.

- Cot 6: Bing cdt 4 nhan cdt 5 (Cot 6 = cdt 4 x cdt 5).

T Cac dong con thira phia dudi cac cét 1, 2, 3, 4, 5, 6 dugce gach bod phé‘m bo
trong.

- Dong Cong tién ban tai san nha nuéc: Ghi sb tién cong dugc & cot 6.
- Dong S6 tién viét bing chir: Ghi bing chir sb tién Cong tién ban tai san
nha nudec.

3. Khi 13p Hoa don phai d3t gidy than, viét hoic danh may mdt lin in
sang cac lién c6 ndi dung nhw nhau.



4. Lap hoa don va bang ké chi tiét kém theo ho# don: Don vi dugc giao
xir ly tai san nha nudc dugc phép lap bang ké chi tlet kém theo hoa don ban tai
san nha nuoc trong truéng hop 16 hang ban ra bao gdm nhiéu mat hang vai quy
cach, miu ma chung loai da dang ma trén hoa don khong thé ghi hét chi tiét cac
théng tin vé tai sin ban ra. Trong trudng hop ndy, viéc l4p hoa don va bang ké
dugc thyc hién nhu sau:

4.1. Vé hoa don ban tai san nha nudc;

- Ghi day da céc ndi dung trén héa don théo huéng din tai cac didm 1, 2, 3
va 4 Phy lyc ndy. Riéng phén céc cft, cich ghi nhur sau:

+ B trong cac cot 1, 3, 4, 5, 6.

+ Cot 2 — Tén tai san nha nuwdc: Ghi rd “kém theo bang ké chi tiét hang hoa
...ngay .... thang .... ndm..

Phﬁn 20 trong gach chéo tr trai qua phai. Ghi tong s tién ban tai san vao
dong “Céng tién bén ti san nha nudc” va bing chir vao dong “S4 tién viét bang
chir”.

4.2. V& bang ké chi tiét kém theo hos don:

- Néi dung bang ké do don vj dugc giao xu ly tai san tyr thiét ké phu hop
véi dic diém cia céc loai tai san, kiéu déng, miu ma, ching loai tai san nhung
phai dam bao véi ndi dung chu yéu sau:

+ Tén, dia chi, di¢n thoai cua dcm vi ban tai san nha nudc;
MST/MSBVCQHVNS (néu don vi c6 Mi sb thué/Ma sé don vi c6 quan hé véi
ngan sach);

+ Tén tai san, don vi tinh, sb luqng, don gia, thanh tien;

+ Téng sb tién dung véi s6 tién ghi trén hoa don.

- Bang ké khai ghi r5:

+ “Kém theo hoé don bén tai san nha nudc s6 ..... ky hiéu..... ngay .../.../..”
+ Bén hang theo Quyét dinh ban tai san nha nudc s6 ... ngay.../... ... cia ..

- Bang ké phai c6 ddy du chir ky ciia ngudi mua hang, tha truong don vi,
phu trach ké toan va dong déu cia don vi dugc giao xur 1y tai san nha nudc.
Truong hop bang ké cé nhiéu trang thi déng diu giap lai giita cac trang.

4.3. Ma3i 14n ban tai san nha nudc, don vi duge giao xir 1y tai san nha nudc
phai xuit ho4 don ban tai san va bang k& chi tiét kém theo (néu cé). Bang ké chi
tiét kém hoa don tuong ung va hop 1& dbi véi hoa don luu thong trén thi trudng.
S6 lugng bang ké phat hanh phai phi hop, tuong (mg voi s6 lién hoad don va
duogc quan ly, luu trir theo quy dinh hi¢n hanh vé quan ly va luu giir hoa don de
tién cho co quan chirc nang kiém tra, d8i chiéu khi can thiét. Khoéng dugc Xuat
mét hoa don cho nhiéu 14n ban tai san hodc 1ap mét bang ké cho nhjéu Hoa don
ban tai san nha nudc khac nhau.



Hoa don ban tii san tich thu, sung quy nha nwéc ban hanh kém theo
Quyét dinh s6 12/2004/QD-BTC ngay 09/01/2004
ciia B§ trwong Bo Tai chinh

Mau s6 01/TSSQ-3L.04

HOA DON BAN TAI SAN TICH THU, SUNG QUY NHA NUGC

(chi sir dung cho co quan, don vj c6 chic ning bén tai san tich thu sung quy nha nudce va tai san dugc
xéc 13p quyén s& hiru nha nuéc)

Lién 1: (luu)

Negay ....... thang ....... nam ....... Ky higu: AA/04-QLCS; S5 00000
1-DPon vi ban TSTTSOQNN: L.ttt e eaere e enaenans

2 5 7T W), 250 O 0 0 A A Piénthoai: ........cccovevviena....
-S6tai Khodn: ....cooveereennne tai Khobac Nha nudc: ....c.vevvvinnnnnennnnnn
- Ban theo Quyét dinh (hoic van ban) sb ..... ngdy ..... thang .....ndm ........
cua ..........................................................................................
vemvigel Ll L L
- Nguoi mua TS’I'I‘SQNN ............................................................
5 5 7 s 0 S P S . A N L O A P
sEhachis Ll N LTl S6 tai khoan ..........cceeeenns
- Hinh thirc thanh toan: ........oviiiiiiiiiiiiiiiiiiiiiiii et e
- Pia diém van chuyén hang dén: .............coeevviiiiiiieiieeiiee e,
- Thoi gian van chuyén: Tir ngdy ..... thang .. .. dén ngay ..... thang ..
nam .....

SO | Teéntiisantichthu,sung | Ponvi| So | Pongia | Thanh tién

TT quy nha nudc tinh | lugng

1 2 3 4 5 6

Congtinbantaisan: e

S8 tien VIEt DANG ChI: ..oovveeeeiiiiiiie i eerei e e e e e
Ngudi mua hang Phy tréch ké toan Tht trudng don vi
(Ky, ghi 3 ho tén) (Ky, ghi rd ho tén) (Ky, ghi 13 ho tén)




Phin gia han théi gian vin chuyén (néu cé):

-Lydogiahan: ... .
- Thoi gian gia han van chuyén: Tirngay ..... thang ..... nam ..... dén ngay

thang .....nd&m .....

- Pon vi gia han (Ky tén, déng déu) : ...............

Lién 1: Luu hoa don géc Lién 2: Giao cho khich hang

......................................

-----

ooooooooooooooooooooooooooooooooooooo

Lién 3: Dung cho ké toan thanh toén




Phy lyc 2: HUGNG DAN LAP HOA PON BAN TAI SAN TICH THU, SUNG QUY
NHA NUGC

1. Cac ngi dung thong thudng:

- Pon vj ban: Ghi tén don vi dugc giao xir ly tai san nha nudc.

- Dja chi, dién thoai: Ghi dia chi, di¢n thoai ctia don vi dugc giao xtr ly tai
san nha nudc.

- S6 tai khoan: Ghi s6 tai khoan tam giit cia co quan tai chinh.

- Bén t.heo Quyét dinh (hoic vén ban) sb ...... ngay ../.../ ... cia.... vé
viéc...: ghi s6, ngdy, thang, nim ctia qu ét dinh (hoic van ban cho phép) bén tai
san tich thu, sung quy nha nuéc cta cap c6 thim quyen ra quyét dinh; Ddi véi
nhitng tai s&n khi ban khong cé quyét dinh thi ghi ngay, thang, nim cta Blen
ban ban diu gia tai san tlch thu, sung quy nhd nudc cua don v; ban; Dong vé
viéc: ghi ndi dung cia quyét dinh (hodic van ban) la ban diu gia hojc ban theo
hinh thirc khéc.

- Ho tén ngudi mua: Ghi rd ho tén ngudi mua dugc tai san tich thu, sung
quy nha nuéc.

- Pon vj: Ghi don vj ctia ngudi mua dugc tai san tich thu, sung quy nha
nudec (trir tredng hop ngurdi mua véi tu cach cd nhén).

- Dia chi, sb tai khoan: th dia chi don vj cia ngudi mua dugc tai san tich
thu, sung quj‘r nha nudc va so tai khoan cia don vi d6 (trudéng hgp ngudi mua

véi tu céch ca nhén thi ghi theo dja chi thudng tri va so6 tai khodn cia cé nhén
dé6 - néu co).

- Hinh thirc thanh toan: Ghi hinh thirc thanh toin bing tién mit, chuyén

- Dja diém van chuyén hang dén va thoi gian van chuyén Ghi d;a diém
ngudi mua s& chuyén hang dén va thoi gian thuc hién viéc vén chuyén hang.
Tuy theo quéng ducmg, thoi gian vén chuyén, don v; dugc giao xur ly hang tich
thu 4n dinh thoi gian van chuyén sao cho sét thuc té. Viéc ghi dla diém va thoi
gian van chuyén chi 4p dung déi véi tai san 1a hang ho4 nhap khiu bj tich thu.

2. Cac ct:

- Cot 1, 2: Ghi s6 thir ty, tén tai san béan.

- Cot 3: Ghi don vi tinh theo dom vi tinh Nha nudc quy dinh.
- C6t 4: Ghi sb Iugng hoédc trong lugng tai sdn nha nudc béan.
- Cot 5: Ghi don gia ban cua timg loai tai san.

- Cot 6: Bang cot 4 nhan cot 5 (Cot 6 = cot 4 x cot 5).

- Céc dong con thira phia dudi céc ¢ét 1, 2, 3, 4, S, 6 duge gach bo phan bo
trong.



- Dong Cdng tién ban tai san: Ghi sb tién cong dugc & cft 6.

- Dong S6 tién viét bing chir: Ghi bing chir s tién Cong tién ban tai san.

3. Phén gia han thoi gian van chuyén (chi ghi ndi dung nay ddi véi tai
san la hang hoa nhap khau b tich thu):

- Ly do gia han: Ghi 15 1y do bét kha khang cin gia han thoi gian van
chuyén. Phén nay dugc ghi boi don vi duge giao xt 1y tai san trong trudng hop
hé.ng chua van chuyén khéi dia phuong (tinh, thanh phé truc thudc trung ucmg)
noi bén hang tich thu; co quan thué hodc co quan quan ly thi tredng noi gan nhit
trong truong hqp di van chuyén ra khoi dia phuong (tinh, thanh phd tryc thude
trung wong ) noi bén hang tich thu;

- Thoi gian gna han véan chuyén: Ghi ngdy, thang, nim bét dAu gia han dén
ngay, thang, nim két thic gia han.

4. Khi 13p hoa dom phai djt gidy than, viét hojc ddnh may mdt lin in
sang cic lién c6 ndi dung nhw nhau.

5. Lap hoa dom va bang ké chi tiét kém theo hoa don: Pon vj duqc giao
xtr 1y tai san tich thu, sung qu§ nha nuéc duge phép lap bang ké chi tiét kém
theo hod dcm ban tai san tich thu, sung quy nha mwc trong trudng hop 16 héng
ban ra bao gdbm nhiéu mat hang voi quy cach, miu m4, chiing loai da dang ma
trén hoa don khong thé ghi hét chi tiét cac théng tin vé tai san ban ra. Trong
truong hop nay, viéc lap hoa don va bang ké dugc thuc hién nhu sau:

5.1. Vé ho4 don ban tai san tich thu, sung quy nha nuéc:
- Ghi diy di cic ndi dung trén héa don theo huéng din tai cac didm 1, 2, 3
va 4 Phy lyc ndy. Riéng phan céic cdt, cach ghi nhu sau:

+ B tréng cac cdt 1,3, 4, 5, 6.

+ th 2-Tén téu san tich thu, sung qu? nha mro‘c Ghi ré “kém theo bang
ké chi tiét hang hod s6 ... ngay .... thang ..

Phin bo trong gach chéo tir trai qua phal Ghi tong so nen ban tai san vao
dong “Céng tién ban tai san” va bing chir vao dong “S6 tién viét bang chir”.

5.2. V& bang ké chi tiét kém theo hoé don:

- Noi_dung bang ké do don vi dugc giao xir Iy tai sén ty thiét ké phu hgp
véi dic diém cua cac loai tai san, kiéu dang, miu mi, ching loai tii san nhung
phai dam bao vdi ndi dung chii yéu sau:

+ Tén tai san, don vi tinh, s6 lugng, don gi, thanh tién;
+ Téng sb tién dung véi s6 tién ghi trén hoa don.
- Bang ké khai ghi r5:

+ “Kém theo hoa don ban tai san tich thu, sung quy nha nuéc s ... ky
hi¢u..... ngay .../../....”



+ Béan hang theo Quyét dinh ban tai san tich thu, sung quy nha nuéc s6 ...
ngay.../.../ ... cla ..

- Bang ké phal c6 day du chir ky ctia nguoi mua hang, thu truéng don vi,
phu trach ké toan va déng diu cia don vi duqc giao xur ly tai san tich thu, sung

qu¥ nha nudc. Trudng hop bang ké c6 nhiéu trang thi d6ng dau giap lai gitta cac
trang.

5.3. Mbi lan ban tai san, don vi dugc giao xir ly tai sén tich thu, sung quy
nha nudc phai xuit hoa don ban tai san va bang ké chi tiét kém theo (néu phai
lap). Bang ké chi tiét kern hoa don tuong tmg va hop 1& ddi véi hoa don hru
thong trén thi trudmg. S6 luong bang ké phat hanh phai phi hop, tuong tmg véi
s0 lién hod don va dugc quan ly, luu trit theo quy, dinh hlen hanh vé quan ly vé
Iru giir hoé don & tién cho co quan chirc néng kiém tra, d6i chiéu khi cén thiét.
Khoéng duqc xuit mot hod don cho nhiéu l4n ban tai san hojic 14p mét bang ké
cho nhidu Hoa don bén tai san tich thu, sung qu¥ nha nuéc khéc nhau.



Uy ban nhin dan............ M&u 02/HDP-BC

e Ban hanh kim theo G 225/2009/TT-BTC
S& Tai chmhfPh(‘)ng TC-KH " wim}z;opch B¢ Tai chinh

BAO CAOQ NHAP, XUAT, TON HOA PON BAN TAI SAN NHA NUGC
VA HOA DON BAN TAI SAN TICH THU, SUNG QUY NHA NUGC

Ky béo cdo: T ngay ..../...../....... 4én ngy ..../..../......

s . TONKY NHAP XUAT TRONG KY TON SO TIEN GHI TREN
T S Toh gg# TRUGC | TRONGKY (s6) CUBLKY HOA DON DA SUDUNG
T (s6) (s) Sir dyng Huy | Mat (s6) (dong)
I |Hoa don bén tai sin
nha nuwdic
T | Ky hiéu.....
(Tir s ...... dén sb......)
Céng I;
II |Hod don bdn tai sin
tich thu, sung quy nha
nirée
1 | Ky hiéu......
(Tirsh..... dén sé......)
Céng II:
NGUOI LAP PHY TRACH KE TOAN cevessesesey NZAY.veenes thANG...... NAML......
(Ky, ghi rd ho tén) (K, ghi ré ho tén) THU TRUGNG DON VI

(Ky. ghi rd ho tén va déng day)




Uy ban nhan dan............ M&.:d 03a/HP-BC
H hanh kém theo Thon, 225/2009/TT-BTC
S& Tai chinh/Phéng TC-KH Ban heo Thdng 749 223/2005/TT-8TC

SO THEO DOI VIEC BAN HOA DON
(Ap dung d6i véi truomg hop bdn quyén hod dom)

.........................................................................................

ooooooooooooooooooooooooooooooooooooooooooooo

LOAL KY HIEU, SO LUQNG : ;i
STT mc, S HOA PON MUA (quyén) NGUUIMUAKY | GHICHU
1 Ho4a don bén tai san nha
nudc
1 }ododeo [ Kyhigu......
(T s5 ... dén sb......)
H Ho# don bén tai san tich
thu sung quy nha nuéc
1 leid ... | Ky hitu......
(Tirsd ... dénsé.....)




Uy ban nhén dén............
S& Tai chinh/Phong TC-KI

SO THEO DOI VIEC BAN HOA DON BAN TAI SAN NHA NUGC
(Ap dung d6i véi truomg hop bén hod don Ié)

Ném....

Miu 03b/HD-BC
Ban hink kim theo Théng e 36 225/2009/TT-BTC
ngdy 26/11/2009 ciia Bg Téi chink

NGAY, ; [ NGUOI MUA
STT | THANG, | TENDON VI MUA HOA DON DIA CHI msasmmms Led HE%{]HO“ SOHOADON | HOA PON GHI CHU
NAM Q KY TEN




Uy ban nhén dén Miu 03¢/TSNN-BC

T chi Sma TC K] Ban hinh kém theo Thong h s 225/2009/TT-BTC
S¢& Tai chinh/Phong TC-KH B ngdy 26/1 1/2009 ciia Bg Tai chink

SO THEO DOI VIEC BAN HOA PON BAN TAI SAN TICH THU, SUNG QUY NHA NUGC
(Ap dung déi véi trong hop ban hod dom 16)

Nam .
NGAY, : NGUOI MUA
STT | THANG, | TEN DON V] MUA HOA BON PIA CHI Msa\hfcst{ms L2 H;%UN“OA SOHOADON | HOA BON GHI CHU
NAM KY TEN




Uy ban nhan dén............ Ma;omm-nc
% Tai i ) Ban hanh theo e 50 225/ 2009/TT-.
S¢ Tai chinh/Phong TC-KH kim w%}gmmn ‘L e L_ﬁ
SO THEO DOI HOA PON BI MAT
S : HOA PON Bl MAT HOA BON BI MAT TIM THAY _
Tl Lavaion it on | Thoigian | Loai kyhigu, | S0lwomg | Thoigian Ky hiéu, S lugng | GHICHU
| T bj mit s6 hoa don (s6) tim théy sb hoa don (s6) .
1 Hoi don bin tai
sdn nhi nwdc
1 | N R S | Joodone Ky hidu ..... ) Ky hifu .....
(Tirsb...... dén sb......) (Tirsb ...... dénsd.....)
T Hod don ban ti|
sin tich thu sung
qu¥ nha nwrdc
() P J Kyhidu... ey Ky hiéu ...
| (Tirsé...... dén sé......) (Tirsb...... dénsb.....)
2




Uy ban nhéndan............ Miu 05/HD-BC

“ - ’ Ban hanh kém theo Thong te 56 225/2009/TT-BTC

THONG BAO
V/v mét hoa don ban tai san nha nwéc/
hoa don ban tai sdn tich thu, sung quy nha nudéc

CAN CIT DAO CAO CUA ..vevvreeirrveesrieieeereeerreeseerneestnessseseessesssasesseessnsssssesssenes
vé viéc mit hoa don ban tai san nha nuéc/hoa don bén tai san tich thu, sung
quy nha nuoc

Hbi .... gio.......ngdy.... thang.....nam......da phat hién bi mét héa don ban
tai san nha nuc'rc/hoé don ban tai san tich thu, sung quy nha nudc nhur sau:

TEN DON VI HOA BON B] MAT
STT Thoi gian Loai, ky higu, S0 lugng
LAREMATHOADON bj mét s hoa don (s5)
1 Hod don bén tai san
nha nudc
I A - wdd .. | Ky hiéu......
(Tirsb ... dén sb......)
I Ho# dom bén tai sin
qd: thu, sung quy nha
e widewidee | Ky hiu ......
sg ténsh...)

So hoa don trén khong con gia tri sir dung Vay S¢ Tai chinh/Phong Tai
chinh K& hoach ....ocoouvvvecverennees thong béo dé céc td chirc, c4 nhan dugc biét.
Trong qua trinh kjem tra, kiém so4t, néu phat hién duoc thi bio ngay cho co
quan chirc ndng dé xur ly theo quy dinh cua phép luét./.

Noi nhén: THU TRUONG CO QUAN TAI CHINH
- B§ Tai chinh (Cyc QLCS); (Ky, ghi ré ho tén va dong dau)

- Tong cuc Thué;

- 8¢ TC, Cuc Thué céc tinh, TP;

- Phong TC-KH, Chi cyc Thué TP, thj x4,
quén, huyén thude dja phuong

noi bj mat hoa don;

- Luu.

Ghi chii: Chi théng bao mit lién 2 cia hoa don.




LYSINET0) N AT o Miu 06/HD-BC
Ban hanh kém theo Théng te 56 2252009 TT-B1C
ngdy 26/11/2009 cia Bg Tai chinn

BAO CAO TINH HINH QUAN LY, SUDUNG HOA PON BAN TAI SAN NHA NUGC
VA HOA PON BAN TAI SAN TICH THU, SUNG QUY NHA NUGC
Ky béo cao: Tir ngay .....[...o/ .o d€N DGAY ot everieirene

LOAL KY TONKY NHAP XUAT TRONG KY TON SO TIEN TREN HOA
sl:r HIEU HOA TRUGC TRONG KY (s6) CUOLKY DON bA SU DUNG
PON (s0) (s0) Sir dyng Huy Mat (s0) (dong)
I | Hod dom bén
tai sin nha
nuire
1 |Kyhiéu.....
il [ Hoi don bn
tai sdn tich thu,
sung quf nhi
nurdc
1 | Kyhigu......
o
NGUOI LAP PHU TRACH KE TOAN vieveessreny NZAY....... thdng...... nAm........
(K5, ghi 75 ho té) (Ky. ghir3 ho tén) THU TRUGNG BON VI

(KY, ghi rd ho tén va dong ddw)



TEN DON Vi resssssssssesssssemsssssess Miu 07/HP-BC
Ban hanh kim theo Thing tr 56 2252009/ TT-BTC
ngdy 26/11/2009 ciia B§ Tai chink

BAO CAO THANH, QUYET TOAN HOA DON BAN TAI SAN NHA NUGC
VA HOA DON BAN TAI SAN TICH THU, SUNG QUY NHA NUGC

Ky béo cdo: Tl ngay ..../...../.u..... dén ngAY oo
- TONKY NHAP XUAT TRONG KY TON SO TIEN TREN HOA
[ 5_:“ Logé-ﬁf}’égﬁ” TRUGC | TRONGKY (sb) CUOLKY BON DA SUDUNG
(s8) (s6) Swdung | Huy Mat (s6) (déng)
I | Hod don bén tdi sin
nhi nwrde

11 | Hod dom bén tii sdn
tich thu, sung qu¥ nha
nwric

Téng c)ng s6 hoa dom np lai co quan tii chinh (noi ban hoi dom):

1- Hoé don ban tai san nha nudc: ............... sd. )
2- Hoda don ban tai san tich thu, sung quy nha nudc: ............... $0.
NGUCI LAP PHUTRACHKETOAN .. , ngdy....... thang...... nam........
(Ky, ghi rd ho tén} (Ky, ghi rd ho tén) THU TRUONG BON VI

(Ky, ghi ré ho tén va dong diy)

XAC NHAN CUA CO QUAN TAI CHINH . )
Héi ........ gid.......... , Ngay ........ thing ......... nam ........ , ¢ Tai chinh/Phong TC-KH................. d4 thu héi da s6 hoa don ban tai
san nha nudc/hoa don ban tai san tich thu, sung quy nha nudc theo béo céo cia don vi.

NGUOI THU HOI HOA PON weeresesseny NGAY....... thdng...... ndm........
(Ky, ghi 8 ho tén) THU TRUONG DON VI
) . . B (Ky, ghi rd ho tén va ding ddu)
Ghi chii: Ky béo céo tinh tir ngay cuoi cung ciia ky bao cdo gan nhat theo mau 06/TSNN-BC cua don vi.



M4iu 08/HP-BC
Ban hanh kém theo Thong ti 56 225/2009/TT-BTC
ngay 26/11/2009 cia B¢ Tai chinh

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

BAO CAO ‘
V/v mit hoa don ban tai san nha nudc/
hoa don ban tai san tich thu, sung quy nha nwdoc

M3 56 thu8/MSDVCQHVNS.......eeeeeeereeeereereeeeesseeesessessessesesesssesesssseerens
Béao cdo vé viéc mit hoa don béan tai san nha nudc/hoa don ban tai san
tich thu, sung quy nha nudc nhur sau:

HOA PON Bl MAT
STT 4l R bl lalabd D12 o 1 Sélucmg
Thoi gian bj mat Loai, ky hiéu, s6 hoa don (s8)
I Hoa don ban tii san nha nuéc
1 RIRY [ - Ky hiéu ......
(Trsd ...... dén s0......)
1} Hoa don ban tai san tich thu,
sung quy nha nudc
1 fonid Ky hiéu ......
(Tir s ...... #énsb......)
LY o MAL NOA QOM...ucvvrieerrerreeereeienssensssesssssessssssssssessesssessssssessssassanns
Nay don vi bao céo véi S& Tai chinh/Phong TC-KH.............c.cccru.n..e. (noi

ban hoa don) dé phc‘:")i hop truy tim, ngin chin loi dung va théng bao sé hoa
don trén khong con gia tri sir dung.

Pon vi cam két: Viéc khai béo trén 1a dung sy that, néu sai don vj xin
chiu trach nhiém trudc phép ludt./.

Noi nhén: THU TRUONG DPON V]
- S& Tai chinh/Phong TC-KH............. : (K3, ghi r6 ho tén va dong diaw)

- Luu.
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