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UY BAN NHAN DAN QUAN 12

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
QUAN 12 Déc ldp - Tu do - Hanh phic
S6: 03/2010/QD-UBND Qudn 12, ngay 29 thang 4 nam 2010
QUYET PINH

Vé viéc ban hanh Quy dinh vé thii tuc giai quyét hd so hanh chinh
theo co' ché mét cira doi véi linh vure Tu phap - Hb tich,
Kinh té va Quan ly lao dong

UY BAN NHAN DAN QUAN 12

Cin cir Luat T6 chic Hoi dong nhén dan va Uy ban nhan din ngay 26 thang l 1
nam 2003;

Can cr Bo Luéat Lao dong nam 1994, Luat stra d6i, bd sung mot so diéu ciia Bo
Luat Lao dong nam 2002, 2006, 2007;

* Tel: +84—8—3845 6684 * www.ThuVienPhapLuat.com

Can cir Quyét dinh sb 93/2007/QD-TTg ngay 22 thang 6 nam 2007 cua Tha
tuong Chinh pht vé viéc ban hanh Quy ché thuc hién co ché mot cira, co ché mét cura

ft

awono

lién thong tai co quan hanh chinh nha nudce ¢ dia phuong;

Cin ct Nghi dinh s6 196/CP ngay 31 thang 12 nim 1994 cua Chinh phu quy
dinh chi tiét va huéng dan thi hanh mét sé diéu cua Bo Luat Lao dong vé thoa ude
lao dong tap thé; |

Can ctr Nghi dinh s6 41/CP ngay 06 thang 7 nam 1995 ctia Chinh phu quy dinh
chi tiét va huéng dén thi hanh mét s didu cua Bo Luat Lao dong vé ky luat lao dong
va trach nhiém vat chat;

Cin c Nghi dinh s6 75/2000/ND-CP ngay 08 thang 12 nim 2000 ctia Chinh
pht vé cong chimg, chimg thuc;

Can ctr Nghi dinh s§ 93/2002/ND-CP ngay 11 thang 11 nam 2002 cta Chinh
phu sta d6i, b sung mdt sd diéu cua Nghi dinh sb 196/CP ngay 31 thang 12 nam
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1994 ctia Chinh phu quy dinh chi tiét va huéng dn thi hanh mdt s6 diéu cia Bo Luat
Lao dong vé thoa udc lao ddng tap thé.

Can ci Nghi dinh s6 33/2003/ND-CP ngay 02 thang 4 nam 2003 ciia Chinh phu
stra d6i, bd sung mot sb diéu cua Nghi dinh sb 41/CP ngay 06 thang 7 nim 1995 cua
Chinh phu quy dinh chi tiét va hudng dan thi hanh mot s6 diéu cta B Luat Lao dong
vé ky luat lao dong va trach nhiém vat chét;

Can cu Nghj dinh s6 39/2003/ND-CP ngay 18 thang 4 nam 2003 cua Chinh phu
vé tuyén lao dong;

Can cir Nghi dinh s6 44/2003/ND-CP ngay 09 thang 5 nam 2003 cua Chinh phu
vé hop ddng lao dong;

Can cr Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nam 2005 cua Chinh
pht vé ding ky va quan ly h tich;

Can cit Nghi dinh sd 88/2006/ND-CP ngay 29 thang 8 nam 2006 cua Chinh pht!
vé dang ky kinh doanh;

Can ci Nghi dinh s6 119/2007/ND-CP ngay 18 thang 7 nam 2007 cia Chin
phu vé san xuét kinh doanh thudc 1a; Thong tu s6 14/2008/TT-BCT ngay 25 thang |12

nim 2008 cia Bd Cong Thuong hudng dan thuc hién mét s6 quy dinh tai Nghj dinh=
sb 119/2007/NP-CP ngay 18 thang 7 nam 2007 cta Chinh phu vé san xuat kmhg

doanh thudc 14;

Cian ctt Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nam 2007 cua Chinh phg”:,.
vé cép ban sao tir s6 gdc, chimg thuc ban sao tir ban chinh, chimg thuc chir ky;

84?“W.ThuVienPhapLuat com
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Can cir Nghi dinh s6 40/2008/ND-CP ngay 07 thang 4 nam 2008 cta Chinh phu®

vé san xuat kinh doanh ruou;

Can ctt Thong tu s6 03/2008/TT-BTP ngay 14 thang 3 nam 2001 ctia Bo Tu phép
huéng din thi hanh Nghi dinh sé 75/2000/ND-CP ngay 08 thang 12 nam 2000 cua
Chinh phu vé cong chimg, chimng thyc;

Cin ctr Thong tu s6 19/2003/TT-BLDTBXH ngay 22 thang 9 nim 2003 cta Bo
Lao dong - Thuong binh va Xa hoi huéng dén thi hanh mét sé diéu cua Nghi dinh s6
41/CP ngay 06 thang 7 ndm 1995 cua Chinh phu quy dinh chi tiét va huéng din mot
sb didu cia B Luat Lao dong vé ky luat lao dong va trach nhiém vt chat da duoc
sira ddi, bd sung tai Nghi dinh s 33/2003/ND-CP ngay 02 thing 4 nim 2003 cuia
Chinh phu;
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Can cu Thong tu s6 21/2003/TT-BLDTBXH ngay 22 thang 9 nim 2003 cua Bo
Lao dong - Thuong binh va Xa hdi huéng dan thi hanh mot sé didu ctiia Nghi dinh'sé
44/2003/ND-CP ngay 09 thang 5 nam 2003 ctia Chinh phu vé hop dong lao dong;

Can cir Théng tu sé 03/2006/TT-BKH ngay 19 thang 10 nam 2006 cia Bo Ké
hoach va Pau tr vé hudng dan mot s6 noi dung vé hd so, trinh ty, th tuc dang ky
kinh doanh theo quy dinh tai Nghi dinh sé 88/2006/NB-CP ngay 29 thang 8 nim
2006 ctia Chinh phu vé ding ky kinh doanh;

Cin ctr Théng tu sb 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua B Tu
phdp huéng dan thi hanh mét s6 diéu ciia Nghi dinh s 158/2005/ND-CP ngay 27
thang 12 nam 2005 cua Chinh phu vé ding ky va quan 1y ho tich:

Can ctr Thong tu s6 10/2008/TT-BCT ngay 25 thang 7 ndm 2008 ciia Bo Cong
Thuong huéng dan thuc hién mot s6 diéu ctia Nghi dinh s6 40/2008/ND-CP ngay 07
thdng 4 nam 2008 cua Chinh phii vé san xuit, kinh doanh ruou;

Can ctr Thong tu lién tich sb 92/2008/TTLT-BTC-BTP ngay 17 thang 10 nam
2008 cia B6 Tai chinh va B4 Tu phap huéng dan vé mirc thu, ché d6 ndp, quan 1y va
sir dung 1€ phi cap ban sao, 1¢ phi chirng thuc;

Cén ctt Thong tu s6 01/2009/TT-BKH ngay 13 thang 01 nam 2009 cua B6 Ké
hoach va Pau tu vé stra dbi, bd sung Thong tu s6 03/2006/TT-BKH ngay 19 thang 10
nam 2006 ciia Bo K& hoach va Pau tu vé huéng dan mot sbé nodi dung vé hd so, trinh
tu, thu tuc dang ky kinh doanh theo quy dinh tai Nghi dinh s6 88/2006/NB CP ngay.
29 thang 8 nam 2006 cua Chinh phu vé dang ky kinh doanh;

Can cir Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 nim 2009 cua Uy
ban nhéin dan thanh pho vé ban hanh murc thu, ché dd thu, ndp va quan ly sir dung 18

phi cap ban sao tir sb gbc, 18 phi chimg thuc ban sao tir ban chinh va chimng thuc chi
ky trén dia ban thanh pho H Chi Minh:

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com

Can ctr Quyét dinh s6 3492/QP-UBND ngay 21 théng 7 nam 2009 cia Uy ban
nhan dan thanh phd vé viéc cong bd bo thu tuc hanh chinh chung 4p dung tai Uy ban
nhén dan quan - huyén trén dja ban thanh phé Hd Chi Minh;

Xét dé nghi caa Chanh Vin phong Uy ban nhéan dan quan, Trudng Phong Tu
phép va Truong Phong N6i vu,

QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé thu tuc giai quyét hd so
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hanh chinh theo co ché mot cira di voi linh vyc Tu phap - Ho tich, Kinh t€ va Quéan
ly lao dong tai Uy ban nhan dan quén 12.

Piéu 2. Quyét dinh nay c6 hiéu luc sau 7 ngay, ké tir ngay ky.

Pitu 3. Quyét dinh nay thay thé mot phin noi dung cua Quyét dinh s6
174/2006/QD-UBND ngay 28 thang 6 nam 2006 cua Uy ban nhan dan quin 12 vé
viéc ban hanh Quy dinh vé trinh ty, tha tuc giai quyét ho so hanh chinh theo quy trinh
“mét cira, mot ddu” tai Uy ban nhan dén quin va bi b cac quy dinh vé thu tuc hanh
chinh ¢6 lién quan do Uy ban nhz’in dan quan ban hanh trai véi Quy dinh nay.

Pidu 4. Chanh Vin phong Uy ban nhan dan quan, Truong Phong NQI vu, Tha

trudng cac don vi c6 lién quan va Chu tich Uy ban nhén dan phudng chiu trach nhi¢
thi hanh Quyét dinh nay./.
TM. UY BAN NHAN DAN
CHU TICH
Tran Ngoc Ho

awSoft = Tel: +84-58-3845 6684 * mvw.ThuWenPhapLuat.coal
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
QUAN 12 Doc Iip - Ty do - Hanh phic
QUY PINH

V/v ban hanh Quy dinh vé tha tuc giai quyét ho so hanh chinh theo co ché mot
cira d6i v6i linh vue Tw phap - Hp tich, Kinh té va Quén 1y lao dong
(Ban hanh kem theo Quyét dinh s6 03/2010/0D-UBND
ngay 29 thang 4 nam 2010 ciia Uy ban nhdn dén quén 12)

Phén I
NHUNG QUY PINH CHUNG

Chuong 1
NHUNG QUY PINH CHUNG

* www. ThuVienPhapLuat.com

Piéu 1. Viéc'huc'mg dan, tiép nhan va giao tra hd so hanh chinh thudc thé"mg
quyén giai quyét cta cap quin duoc thuc hién theo co ché mot cura tai B phan Tlepe
nhan va tra két qua thudc Vin phong Uy ban nhan dan quén (goi tit 1a Bo phano
TN&TKQ).

Pidu 2. B phian TN&TKQ thudc Vin phong Uy ban nhéan dén quan co trach
nhiém phm hop véi cac phong chuyén mon giai thlch hudng dan, nhan va giao tra h&
so cho té chirc, ca nhan ding nguyén tic “mét 1an”, truomg hop hd so cin bd sungg
didu chinh, trong thoi gian sém nhit co quan chuyén mén c6 huéng dan day du mot
14n bang van ban cho td chirc, cong dan dé thuc hién. Thoi gian hen 13n sau 13 thoi
gian giai quyét hd so theo quy dinh trir thoi gian da giai quyét lan dau.

el.,+8

Pidu 3. Can bd tiép nhan va tra két qua c6 trach nhiém kiém tra du thanh phan
hd so trude khi nhén, thoi gian hen ngudi dan bat ddu ngay ké tiép cua ngay nhan ho
s0, ngdy két thiic quy trinh gidi quyét 1a ngay phong chuyén moén ban giao két qua
giai quyét cho bd phan TN&TKQ.

Piéu 4. Cac phong chuyén mén cé trach nhiém phéi hop voi Vin phong Uy ban
nhin din quan trong viéc gidi quyét va trao tra hé so; kip thoi ra soat quy trinh thu
tuc giai quyét hd so; tham muu Uy ban nhan dan quén ban hanh quy dinh, huéng dan
vé quy trinh giai quyét hd so, thuong xuyén hodc dinh ky t6 chic tap huin nghiép vu
cho can bo tiép nhan va tra két qua trén timg linh vuec.
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Piéu 5. Truong hop td chirc, cong dan dén ndp héd so thay phai co gidy gioi
thiéu cua don vi hodc gidy iy quyén cé ching thuc cla co quan c6 thim quyén;
ngudi tryc tiép dén ndp ho so hodic duge gidi thidu hay Gy quyén phai mang theo ban
chinh gidy chimg minh nhan dan hoic cac gidy t& ¢6 dan anh khac. Cac truong hop
ngudi gia yéu, tit nguyén duoc xem xét vu tién giai quyét trong qua trinh tiép nhan
va tra két qua.

Phan 11
THU TUC, THOI GIAN GIAI QUYET, PHI - LE PHi

Chuong II
LINH VUC TU PHAP - HO TICH

Muc 1
CHUNG THUC HQP PONG, CHU KY CUA CONG DAN VIET NAM
TRONG CAC LOAI GIAY TO PHUC VU CHO VIEC THU'C HIEN
CAC GIAO DICH DAN SU O TRONG NUGC

45 6684 * www.ThuVienPhapLuat.com

Piéu 6. Chirng thuc hop dong, giao dich lién quan dong san co gia tri d1m'r=
50 tri¢u dong

1. Thanh phén hé so gom:

oft = Tel: +84-8

a) Phiéu yéu cau chimg thuc vin ban hgp ddng, giao dich;

b) Gidy to chimg minh quyén sé hitu, quyén sir dung dm voi tai san do néu hoﬁ
déng, glao dich lién quan dén tai san ma phap luat quy dinh phai ding ky quyén sé
hiru, quyén sir dung;

¢) Xuit trinh gidy chimg minh nhan dan (hoic gidy t& tiy than co anh).
2. S6 lwgng hd so: 03 bd.

3. Thoi gian giai quyét: 03 ngay lam viéc

4. Lé phi: 20.000 ddng/truong hop dbi vai hop dong, giao dich.

Pidu 7. Chirng thurc vin ban théa thuin phan chia di sén, vin ban khai
nhin di sdn (doi véi dong san cé gia tri dwéi 50 tri¢u ddng)

1. Thanh phén hd so gdm:

a) Phiéu yéu cau chimg thuc;
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b) Dy thdo viin ban phan chia tai san thira ké hodc dur thao van ban nhén tai san
thira ké (néu co);

c) Ban sao chitng minh nhan dan hoic ho chiéu hoic cac gidy to tuy than khac
néu 14 ca nhan;

d) Gidy ding ky hoat dong/kinh doanh (d6i véi td chirc);

e) Ban sao gidy to chimg minh thAm quyén cua ngudi dai dién (néu 1a nguoi dai
di¢n);

g) Ban sao gidy chimg nhén quyén s& hiru tai san;

h) Gidy chirng tir cua ngudi dé lai di san;

i) Gidy to chimg minh mdi quan hé gitra ngudi dé lai di san va ngu:m duocs
huéng di san (trudng hop thira ké theo phap luét);

k) Di chiic (trudmg hop thira ké theo di chuc).

2. S6 lugng hd so: 03 bd.

3. Thoi gian gidi quyét: 35 ngay lam viée

4. L¢ phi: 50.000 dong/trudng hop.

Piéu 8. Chirng thuc hop dong hay bé hop dong giao dlch lién quan dé
dong san cé gia tri dudi 50 triéu dong; hop dong hay bo hop dong uy quyen,
chimg thyc viin ban don phwong dinh chi thyc hién hgp dong Gy quyén

84 8 845 6684 * “W.ThuﬂenPhapLuat com

1. Thanh phan hd so gom:
a) Hop dong da duogc chimg thyc (ban chinh);

awSoft = Tel:

b) Phiéu yéu cau chimg thuc (theo mau);

c) Du thao hop dbng hoic vin ban can cong chimg, ching thuc.
2. SO lwgng ho so: 03 bo.

3. Thoi gian gidi quyét: 03 ngay lam viéc.

4. L¢ phi: 10.000 dong/1 trudong hop.

Piéu 9. Chirng thyc bin sao tir ban chinh céc gidy to, vin bing, ching chi
bing tiéng nuwéc ngoai hoic song ngir

1. Thanh phin hd so gdm:

Ban chinh va ban sao gidy t&, viin bing, chimg chi cin chimg thuc.
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2. S6 lwgng hé so: 02 bd (tuy theo yéu cau cua to chirc, c4 nhan)
3. Thoi gian giai quyét: trong ngay lam viéc.

4. L& phi: 2.000 d6ng/trang; tir trang tht 3 tré 1én thi mdi trang thu 1.000 déng,
tdi da khong thu qua 100.000 dong/ban.

Piéu 10. Ching thye chir ky ciia ngudi dich trong cac gidy to, vin ban tir
tiéng nuéc ngoai sang tiéng Viét hodc tir tiéng Viét sang tiéng nwréc ngoai

1. Thanh phan ho so’ gom:
a) Xuét trinh chirng minh nhan dan, ho chiéu hoic gidy t& tiy than khéc;

b) Gidy t& ma dwong su phai ky vao, dbi voi viéc chimg thuc chit ky cua nguoi
dich thi phai co6 van bang chimg chi chimg minh trinh d§ ngoai ngir cua ngudi dich.

2. SO lwgng hd so: 02 bd (tiy theo yéu ciu cua td chirc, ca nhan)
3. Thoi gian gidi quyét: trong ngay lam viéc.
4. Lé phi: 10.000 dong/truomg hop.

Pidu 11. Chirng thyc chir ky trong cac gidy to, vin bin bing tiéng niiéc
ngoai va cac van ban gidy to song ngir.

1. Thanh phén hd so' gom:

a) Xuét trinh ching minh nhan déan, ho chiéu hojc gidy to tiy than khac;
b) Gidy to ma duong su phai ky vao.

2. S6 lwgng ho so: 02 bo (theo yéu cau cua duong su) _

3. Thoi gian gidi quyét: trong ngay lam viéc.

4. Lé phi: 10.000 dong/truong hop.

Pitu 12. Chirng thue vin ban iy quyén

1. Thanh phén hd so gom:

a) Phiéu yéu cau chimg thyuc (theo mau);

b) Xuét trinh gidy t& tiy than (chimg minh nhan dan, ho khau);
¢) Du thao vin ban iy quyén.

2. S6 lwgng hd so: 02 bd

3. Thoi gian giai quyét: 02 ngay lam viéc.

4. Lé phi: 10.000 dong/trurong hop.

£
=

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.c

awSoft
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Piéu 13. Chitng thue cic viéc khac theo quy dinh phap luat
1. Thanh phin hb so gom:

a) Phiéu yéu cau chimg thuc (theo mau);

b) Gié'iy to co lién quan dén yéu ciu can duoc ching thuc;

c) Du thao vin ban cén chfmg thue. | |

d) Xuét trinh gidy t& tiy than (chimg minh nhéan dan.)

2. S6 lwgng hd so: 03 bd

3. Thoi gian giai quyét: 03 ngay lam viéc.

4. L¢ phi: 10.000 déng/trudng hop.

Muc 2
HQ TICH

- Déi v6i truong hop xac dinh lai gi6i tinh thi phai c6 vin ban két ludn cua td
chuc y té da tién hanh can thiép dé xac dinh lai gi01 tinh la cén cir cho viéc xac dinh
lai gidi tinh.

- Viée thay doi, céi chinh ho tich, x4c dinh lai dan tc, xac dinh lai gi6i tinh, bo
sung hd tich cho ngum chua thanh nién hodc ngudi mét nang luc hanh vi dan su duoc
thuc hién theo yéu céu cia cha, me hoic ngudi gidm hé.

- Bbi véi viée thay ddi ho, tén cho nguoi du 9 tudi trér 1én va xac dinh lai dan toc
cho ngudi chua thanh nién tir da 15 tudi trg 1én thi phai ¢6 sy ddng ¥ ciia ngudi do.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com

Diéu 14. Cip lai ban chinh gidy khai sinh
1. Thanh phan ho so gom:
a) Ngudi yéu cau cap lai ban chinh Gidy khai sinh phai ndp Td khai (theo mau).

b) Béan chinh gidy khai sinh cii (néu c6) hoic ban sao gidy khai sinh duoc cép
méi nhat hogic ban trich luc y.

¢) Xuét trinh ching minh nhan dan cia ngudi xin cap lai gidy khai sinh.
2. S6 lwgng hd so: 01 bo.

3. Thoi gian giai quyét: 05 ngay lam viéc.

4. L¢ phi: 10.000 déng/1 truong hop.
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Piéu 15. Péng ky viéc thay d6i, cai chinh hé tich cho ngudi tir 14 tudi tré
1. Thanh phin hé so gdm:
a) To khai dang ky viéc thay doi, cai chinh ho tich (theo mﬁu);l
b) Giy khai sinh ban chinh ciia ngudi cin thay déi, cai chinh ho tich;
c) Cac gidy to c6 lién quan dé lam cin cir cho viée thay déi, cai chinh ho tich;
d) Xudt trinh chimg minh nhan dan.
2. S5 lugng hd so: 01 bo
3. Théi gian giai quyét: 05 ngay lam viéc.
4. Lé phi: 25.000 déng/trudong hop.
Pidu 16. Dang ky viée xac dinh lai din toe, xéc dinh lai gioi tinh-
1. Thanh phan hﬁ $0' gom:

a) T khai dang ky viéc xac dinh lai déan tdc, xac dinh lai giéi tinh (theo mau);

66& * www. ThuVienPhapLuat.com

~ b) Gidy khai sinh ban chinh ctia ngui can xac dinh lai dan toc, xac dinh lai gi
tinh; | | |

¢) Cac gidy to c6 lién quan dé 1am cén c cho viée xé4c dinh lai dan toc, xéac di
lai gioi tinh. | |
2. S6 lwgng ho so: 01 bo

3. Thoi gian giai quyét: 05 ngay lam viéc.

LawSoft = Tel: +865-3845

4. L¢ phi: 25.000 déng/truong hop. |

Piéu 17. B6 sung hd tich (cho moi trwong hgp khong phan biét d§ tudi)
1. Thanh phén hd so gdm: |

a) To khai ding ky viéc bd sung hé tich (theo mau);

b) Giky khai sinh ban chinh ctia ngudi cin bé sung h tich;

c) Céc gidy to c6 lién quan dé 1am cin cir cho viéc bd sung hd tich;

d) Xuét trinh chirng minh nhan déan, hé khéu thuong tru.

2. S§ lwgng hd so: 01 bo |

3. Thoi gian giai quyét: 05 ngay lam viée.

4. Lé phi: 25.000 déng/truong hop.
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Pidu 18. Pidu chinh hé tich cho moi trudmg hop khong phéin bigt d9 tuoi
(Piéu chinh npi dung di dwgc ding ky trong sé h tich va cdc gidy to hj tich khdc
khong phdi Sé diing ky khai sinh va ban chinh gidy khai sinh)

1. Thanh phén ho so gom:

a) To khai diang ky vige diéu chinh ho tich (theo miu) hoic tu khai;

b) Gidy khai sinh ban chinh cia ngudi cin diéu chinh hd tich (néu viéc diéu
chinh c6 lién quan dén ndi dung Gidy khai sinh);

c) Cac giéy té khac c6 lién quan phuc vu cho viée diéu chinh hé tich (néu viéc
diéu chinh khong c6 lién quan dén ndi dung Gidy khai sinh).

2. S6 lwgng hd so: 01 bd

3. Thoi gian gidi quyét: 05 ngay lam viéc.

4. Lé phi: 25.000 d6ng/trudng hop.

Piéu 19. Cép ban sao gidy to hd tich tir s0 goc (khai sinh, khai tir, két hon)

1. Thanh phén hd so gdm:

* Pbi véi trudng hop con gidy to lién quan (g1ay khai sinh, khai tir, két hon): ch1
ndp 01 ban photocopy hodc 01 ban sao cua gidy t& can sao luc.

* Péi voi truomg hop khong co gidy to lién quan dén viéc sao luc: ndp 01 don
yéu cau can sao luc.

2. S6 lwgng hé so: 01 bd

wHoft = Tel: +84-8-3845 6684 * www. ThuVienPhapLuat.com

3. Thoi gian gidi quyét: 04 ngay lam viéc dbi véi trudng hop c6 gidy to lién
quan, trudng hop cin xac minh c6 thé kéo dai thém nhung khong quéa 05 ngay lam =
viéc.

4. L¢ phi: 3.000 ddng/ban sao.

Chwong 111
LINH VUC QUAN LY LAO PONG

Piéu 20. Ping ky khai trinh tinh hinh sir dung lao djng
1. Thanh phén ho so' gom:

Bdo cdo khai trinh tinh hinh sir dung lao dong (theo mau).
2. S6 lwgng hd so: 04 bd
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3. Thoi gian giai quyét: 07 ngay lam viéc.

4. Lé phi: khong thu

Ditu 21. Ping ky bao céo ting, giam lao dong

1. Thanh phan hé so gom:

Béo c4o khai trinh tinh hinh str dung lao ddng (theo mau).
2. S6 lwgng hd so: 04 bd |
3. Thoi gian giai quyét: 07 ngay lam viéc.

4. Lé phi: khong thu

Diéu 22. Ping ky khai trinh tinh hinh sir dung lao dong trong linh vyc nh
hang - cira hang an udng - vii trudng - massage - karaoke - khach san - nha tro

om

]
]

1. Thanh phin hé so gdm:

a) Bao cdo khai trinh sir dung lao déng (theo mau);

b) Giy dang ky kinh doanh hd kinh doanh c4 thé (bém sa0);

¢) 01 ban so yéu 1y lich hodc gidy ding ky tam trii, tam véng/1 tiép vién.
2. S6 lugng hd so: 04 bd.

3. Thoi gian giai quyét: 07 ngay lam viéc.

4. Lé phi: khong thu

t * Tel: +84-8-3845 6684 * www.ThuVienPhapLuaft

Piéu 23. Piang ky bao cio ting, giam lao djng trong linh vye nha hang - ci
hang in udng - vil treong - massage - karaoke - khich san - nha trg

aw

1. Thanh phén hd so g0m:

a) Bo cdo khai trinh sir dung lao dong (theo mau);

b) Gidy dang ky kinh doanh hd kinh doanh ca thé (ban sao);

¢) 01 ban so yéu ly lich hogic gidy dang ky tam tri, tam vang/1 tiép vién.
2. S6 lwong hd so: 04 bo.

3. Thoi gian giai quyét: 07 ngay lam viéc.

4. Lé phi: khong thu

Diéu 24. Diing ky hé thong thang lwong, bang lwong

1. Thanh phan hd so gém:
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a) Vin ban dé nghi ding ky thang luong, bang luong;

b) Hé théng thang bang luong, phu cip lwong do don vi xay dung;

¢) Ban quy dinh chi tiét cac tiéu chudn va diéu kién 4p dung ddi véi timg chuc
danh hodc nhom chire danh nghé, cong viéc trong thang luong, bang luong;

d) Y kién ctia Ban chap hanh Cong doan co so ddi véi hé théng thang bang
lwong (néu c6) hodc bang xac nhan cia Lién doan Lao dong quan vé doanh nghiép

chua du diéu kién thanh 1ap Cong doan.
2. S6 lwgng ho so: 03 bd.
3. Thoi gian giai quyét: 10 ngay lam viéc.
4. Lé phi: khong thu
Piéu 25. Piang ky ndi quy lao djng
1. Thanh phén ho so gdm:
a) Vin ban dé nghi dang ky ndi quy lao dong;
b) Quyét dinh ban hanh noi quy lao dong;
¢) Ban ndi quy lao dong;

d) Cac vin ban quy dinh cua don vi lién quan dén ky luat lao dong va trac
nhiém vat chit (néu co).

2. S6 lwrgng ho so: 04 bd.

3. Thoi gian giai quyét: 10 ngay lam viéc.
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4. L¢ phi: khong thu

Pidu 26. Diing ky thoa wéc lao dong tip thé
1. Thanh phén ho so gom:

a) Vin ban ding ky thoa udc lao dong tap thé;
b) Bién ban lay y kién tap thé ngudi lao dong;
¢) Ban thoa udc lao dong tap thé.

2. S6 lrgng ho so: 04 bo.

3. Thoi gian giai quyét: 10 ngay lam viéc.

4. Lé phi: khéng thu.
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Chuong IV
LINH VUC KINH TE

Piéu 27. Hb so cAp méi gidy chirng nhin ding ky kinh doanh h§ kinh
doanh

1. Thanh phén hd so: |
a) Gidy dé nghi dang ky kinh doanh ho kinh doanh (theo mau);

b) Gidy chirg minh nhén dan cia c4 nhan hoic nguoi dai dién ho gia dinh (ban
sao y hodc ban sao kém ban chinh dé déi chiéu);

c) Chimng chi hanh nghé d6i vi nhitg nganh nghé phai c6 chirng chi hanh nghé
(ban sao y);

d) Ban sao hgp 1€ vin ban xac nhan vén phap dinh cua co quan tb chirc c6 tham
quyén ddi véi nhitng nganh nghé phai cé vén phap dinh (ban sao y).

2. S6 lwgng hd so: 01 bd.

3. Thoi gian gidi quyét: 05 ngay 1am viéc.

4. Lé phi: 30.000 d/hd so.

Piéu 28. Ho so ding ky thay dbi n§i dung diing ky kinh doanh
1. Thanh phan hé so:

a) Thong bao thay dbi ndi dung diang ky kinh doanh cta ho kinh doanh (theo
mau); '

b) Gidy chimg nhan ding ky kinh doanh (Ban chinh).

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com

2. S6 lwgng ho so: 01 bo.
3. Thoi gian gidi quyét: 05 ngay 1am viéc.
" 4. Lé phi: 20.000 d/hd so.
Diéu 29. H so cip lai gidy chirng nhin ding ky kinh doanh h¢ kinh doanh
1. Thanh phan hd so:
a) Gidy dé nghi ding ky kinh doanh ho kinh doanh (theo miu);

b) Pon c& mit gidy chimg nhan ding ky kinh doanh c6 xac nhan cta cdng an
phuong noi bi mét gidy chirhg nhén dang ky kinh doanh.

2. 86 lwgng hd so: 01 bd.
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3. Thoi gian giai quyét: 05 ngay 1am viéc.

4. Lé phi: 30.000 d/hd s0.

Piéu 30. Ho so' tam ngirng kinh doanh hé kinh doanh
1. Thanh phan hé so gom:

a) Thong bao tam ngimg hoat ddng kinh doanh cuia hé kinh doanh (theo mau)
d6i véi trudng hop ngimg kinh doanh trén 1 thang dén dudi 1 nam;

b) Ban sao gidy ching nhan ding ky kinh doanh.

2. S6 lwrgng hd so: 01 bo.

3. Thoi gian gidi quyét: Trong ngay lam viéc.

4. Lé phi: khong thu

Piéu 31. Ho so ngirng kinh doanh h¢ kinh doanh

1. Thanh phén hd so gom: |

a) Thong bao ngimg hoat dong kinh doanh ctia ho kinh doanh (theo mau);

b) Ban chinh gidy chirng nhan ding ky kinh doanh.

2. S6 lugng hd so: 01 bo.

3. Thoi gian gidi quyét: 05 ngay lam viéc.

4. Lé phi: khong thu

Diéu 32. Hé so cip Gidy phép kinh doanh bén 1é hoic dai Iy ban 1é rueu
1. Thanh phén hd so:

a) Pon dé nghi cép Gidy phép kinh doanh ban 1¢ hoic dai 1y ruou (theo miu);
b) Gidy chiig nhan dang ky kinh doanh va gidy dang ky ma sé thué (ban sao y):
¢) Van ban gidi thiéu hodc hop dong ban 1¢, hop ddng dai Iy ban 1¢;

d) Hb so vé dia diém kinh doanh gdm:

- Gidy chimg nhan quyén sé hitu hoic déng sé hitu, hodc hop ddng thué sir dung
dia diém thoi han t6i thiéu 1a 01 nam (ban sao);

- Bang ké thiét bi kiém tra va diéu chinh nhiét d¢, d6 am;
- So d6 khu vuc kinh doanh ruou;

e) Cam két bao vé moéi trudong (ban sao);

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com



S658-01-6-2010 a CONG BAO _ 23

g) Gidy chimg nhén tiéu chuén san pham ruou;

" h) Ban cam két thuc hién cac quy dinh vé phbng chay chiia chay.
2. 86 lwgng hd so: 01 bd.
3. Thoi gian gidi quyét: 15 ngay lam viéc.

4. L¢ phi:
- Phi tham dinh:
+ Pbi voi doanh nghiép  : 300.000 d/diém kinh doanh.
+ D6i voi ho ca the : 100.000 d/diém kinh doanh.
_ Lé phi cAp gidy phép kinh doanh ban 1¢ rugu: 50.000 d/gidy.
Didu 33. H so cap lai Gidy phép kinh doanh ban 1é hodc dai ly ban l¢ rugu
1. Thanh phén ho so:

ThuVienPhapLuat.com

a) Pon dé nghi cip Gidy phép kinh doanh ban 1¢ hodc dai ly rugu (theo mau);

-

>
WWW.

b) Gidy chitng nhan dang ky kinh doanh va gidy chimg nhan dang ky ma sb thu

(ban sao y); %
¢) Vin ban gisi thiéu hoac hop dong ban 1¢, hop dong dai 1y ban 1¢; z

| d) Hob so vé dia diém kinh doanh gSm: %

- Gidy chimg nhén quyén so hiru hodc dong sé hitu, hoic hop dong thué su dungé

dia diém; | | | | %
- Bang ké thiét bi kiém tra va dicu chinh nhiét d§, d6 am; :

- So dd khu vue kinh doanh rurou;

e) Cam két bao vé méi truong (ban sao);

g) Giay chimg nhén tiéu chuan san pham ruou:

h) H6 so vé phong chéy, chita chdy.

2. S6 lwgng ho so: 01 bo.

3. Thoi gian gidi quyét: 15 ngay lam viéc.

4. Lé phi:

- Phi thdm dinh:

+ Dbi v&i doanh nghiép  : 300.000 d/diém kinh doanh.
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+ D61 voi ho ca thé : 100.000 d/diém kinh doanh.
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- Lé phi cép gidy phép kinh doanh ban 1¢ ruou: 50.000 d/gidy.

Picu 34. Ho so cdp lai Gidy phép kinh doanh b4n 1é hoic dai ly ban 1é ruqu
(trwdmg hop gidy phép kinh doanh bi mit, bj rach, bi chdy, bi tiéu hily dwéi hinh
thirc khac)

1. Thanh phan hd so:

a) Vin ban dé nghi cip lai;

b) Ban goc hodc ban sao gidy phép kinh doanh ban 1é hoic dai ly ban 1é rugu da
cap (néu co).

2. S0 lwgng ho so: 01 bo.

3. Thai gian gidi quyét: 15 ngay lam viéc.

4. Lé phi: 50.000 d/gidy.

Piéu 35. Ho so cip Gidy phép san xuit rugu thi cdong nhim muc dich kinh
doanh

1. Thanh phin ho so:

a) Pon dé nghi cip Gidy phép san xuit rugu thu cong nham muc dich kinh
doanh (theo mau);

r

b) Gidy chimg nhén ddng ky kinh doanh va gidy chimg nhén dang ky ma sé thu
(ban sao);

>
* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

ft

c) H6 so dang ky chat lugng, ban cong bd tiéu chudn chét luong, ban cam két
dam bao v¢ sinh an toan thyc pham (ban sao y).

d) Cac gidy t& x4c nhan quyén s& hitu hodc quyén sur dung hop phap nhian hiéu
hang héa cho cac san phidm rugu (ban sao ).

Dbi véi th chirc, ca nhan san xut ruou tha cong cung cﬁp cho cac co s& khac
ché bién lai phai c6 ban sao hop déng mua ban giira hai bén. Truong hop ca nhén, hd
gia dinh xin phép san xuit rugu nhdm muc dich kinh doanh thi phai c6 gidy cam két
thuc hién cac quy dinh vé phong chay, chira chay, bao vé mdi truong.

2. S6 lwgng hé so: 01 bo.

3. Thoi gian gidi quyét: 15 ngay lam viéc.

- Phi thdm dinh:

awono
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+ Pbi v6i doanh nghiép  : 300.000 d/diém kinh doanh.

+ Pbi vai ho ca thé : 100.000 d/diém kinh doanh.

- L& phi cap gidy phép kinh doanh ban 1¢ ruou: 50.000 d/gidy.

4. Lé phi:

- Phi thdm dinh: muc thu 100.000 d/diém kinh doanh 14 ho kinh doanh.

- L& phi cép gidy phép san xuit rugu thu céng nham muc dich kinh doanh:
50.000 d/giy.

Didu 36. Hd so cAp méi Gidy phép kinh doanh ban 1é hodc dai ly ban Ié san
phim thudc 14

1. Thanh phin hd so:

a) Don d& nghi cip Gidy phép kinh doanh ban 1é hogc dai ly ban I¢ san pham
thudc 1a (theo mau);

b) Ban photo gidy chimg nhan déng ky kinh doanh (thuong nhén phai mang theo;
ban chinh dé can b tiép nhan hé so ddi chiéu, xac nhan vao ban photo 14 da doi chiéu
v6i ban chinh: riéng hd so da chimg thuc ban sao thi ndp ban sao, khong can doi%

* www. ThuVienPhapLuat.com

chiéu ban chinh); g
¢) Vin ban gigi thiéu cua thuong nhén ban budn san phé?im thudc 14, trong d6 ghig

rd dia diém kinh doanh; i
d) Tai liéu chimg minh tinh hop phap vé dia chi, dia diém kinh doanh ban l¢. :

2. S6 lwgng ho so: 01 bd. E

-

3. Thoi gian giai quyét: 15 ngay lam viéc.

4. Lé phi: L& phi cp gidy chimg nhan du diéu kién kinh doanh: 50.000 dong/gidy.

Pitu 37. Hb so cip Gidy phép kinh doanh thudc 14 d6i véi ho kinh doanh ca
thé (cAp méi, gia han)

1. Thanh phin ho so:

a) Don d& nghi cip Gidy phép kinh doanh ban 1¢ hozc dai 1y ban 1¢ san pham
thuéc 14 (theo méu);

b) Gidy chimng nhan ding ky kinh doanh (bén sao y);

¢) Van ban gi6i thidu cua throng nhan ban budn san pham thudc 14, trong do ghi
1o dia diém kinh doanh;
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d) Tai liéu chimg minh tinh hop phép vé dia chi, dia diém kinh doanh ban Ié.
2. S6 lwong hd so: 01 bo.
3. Thoi gian gidi quyét: 15 ngay lam viéc.
4. L¢ phi: Lg phi cap gidy chimg nhan du diéu kién kinh doanh: 50.000 d6ng/gidy.

Diéu 38. Ho so cap bd sung, sira ddi Gidy phép kinh doanh ban 1é hoic dai
Iy ban 1é san pham thubc 14 -

1. Thanh phén hd so:

a) Vin ban d¢ nghi stra d6i, bé sung;

com

b) Gidy phép kinh doanh béan 1¢ (hodc dai ly ban 1&) san phdm thudc 14 da cép
(ban sao hop 1€);

¢) Céc tai liéu chimg minh nhu céu sira ddi, bd sung.

2. $6 lwgng hd so: 01 bd.

3. Thoi gian gidi quyét: 15 ngay 1am viéc.

4. L¢ phi: L¢ phi cip gidy chimg nhén du diéu kién kinh doanh: 50.000 déng/gidy.

845 6684 * www.ThuVienPhapLuat

Diéu 39. Ho so cdp lai Gidy phép kinh doanh bén 1& hodic dai Iy ban 1é san =
pham thudc 14 (trudng hop gidy phép kinh doanh bj mét, bi rach, bi chy, bi tiéu
hiy duéi hinh thire khic)

1. Thanh phéan ho so:

a) Vin ban dé nghi cap lai;

awSoft = Tel: +s

b) Gidy phép kinh doanh ban I¢ hoic dai Iy ban 1¢ san pham thudc la da cip (néu
c0).

2. S6 Iwgng hd so: 01 bo.
3. Thoi gian gidi quyét: 15 ngay lam viéc.

4.1Lg phi: L¢ phi cap gidy chimg nhan du diéu kién kinh doanh: 50.000 déng/giy.

Phan III
TO CHUC THUC HIEN

Piéu 40. Thu trudng cac phong, ban chuyén mon thudc quéan cin cir Quyét dinh
nay ban hanh Hudng dan cac don vi lién quan, Uy ban nhan dan phuong va nguoi
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dan thyuc hién; ban hanh quy trinh ndi nghiép dé kiém soat tién trinh giai quyét hd so
tai don vi.
Piéu 41. Trong qué trinh thyuc hién gip khé khin vuéng mic, cac don vi phan

anh vé Phong Néi vu dé c6 téng hop dé xuit Uy ban nhan dan quan xem xét./.

"TM. UY BAN NHAN DAN
CHU TICH

Tran Ngoc H6
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