BO TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

$6: 52 /2011/TT-BTC Ha Néi, ngay A4 thang 3 nam 2011

THONG TU
Huéng din vé khai tao, phat hanh va sir dung hoa don dién tir
ban hang hoa, cung rng dich vu

Cin cir Luat Quan ly thué ngay 29 thang 11 nam 2006;
_ Can cur Luat Ké toan ngay 17 thang 6 nam 2003 va céc van ban huong
dan thi hanh;

Céan cir Luat Giao dich dién tir ngay 29 thang 11 nam 2005, Nghi dinh sO
27/2007/ND-CP ngay 23/02/2007 vé giao dich dién tir trong hoat dong tai chinh,
Nghi dinh s6 35/2007/ND-CP ngay 08/03/2007 vé giao dich dién tir trong hoat
dong ngan hang;

Can cir Nghij dinh s6 51/2010/ND-CP ngay 14 thang 5 nim 2010 cua
Chinh phu quy dinh veé hoa don ban hang hoa, cung tmg dich vu;

Can cr Nghi dinh s 118/2008/ND-CP ngay 27 lhang 11 nam 2008 cia
Chinh phti quy dinh chirc nang, nhiém vu, quyén han va co ciu t6 chirc cia Bo
Tai chinh,

B6 Tai chinh huéng dan vé khai tao, phat hanh, sir dung va quan ly hoa
don dién tir khi ban hang hoa, cung tmg dich vu nhur sau:

Chuong 1
QUY DINH CHUNG

Dié¢u 1. Pham vi diéu chinh

Théng tu nay hudng dan vé viée khdi tao, phat hanh, sir dung, quan ly hoa
don dién tir khi ban hang hoa, cung g dich vu.

Diéu 2. i twong ap dung

Théng tu nay ap dung déi véi:
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- T4 chirc, ca nhan lua chon sur dung héa don dién tir khi mua ban hang
hoa, cung tmg dich vu.

- T chirc trung gian cung cip gidi phap hoa don dién tr la td chirc cung
cap giai phap hé trg viéc khdi tao, truyén, nhan, luu trix, phuc hdi thong diép dir
1i€u cua hoa don dién tir gitra ngudi ban hang va nguol mua hang,

- Co quan quan ly thué cc cdp va céc td chuc, c4 nhin c6 lién quan dén
viéc khai tao, phat hanh va sir dung hoa don dién .

Pidu 3. Hoa don dién tir

1. Hoé don dién tir 1a tAp hop cac thong diép dir lidu dién tir vé ban hang
hoa, cung tmg dich vu, dugc khdi tao, 1ap, giri, nhan, luu trir va quan ly bing
phuong tién dién tir. Héa don dién tir phai dap tmg cic ndi dung quy dinh tai
Piéu 6 Thong tu nay.

Hoa don dién tir dugc khai tao, 1ap, xir ly trén hé théng may tinh cia to
chirc da dugc cap ma so thué khi ban hang hog, dich vu va duge luu trir trén may
tinh cua cac bén theo quy dinh ctua phap luat vé giao dich dién tu.

Héa don dién tir gdm cac loai: hoa don xuit khdu; hoa don gia tri gia
tdng; hoa don ban hang; hoa don khac gom: tem, vé, thé, phiéu thu tién bao
hiém.. phleu thu tién cudce van chuyén hang khéng, chimg tir thu cuée phi véan
tai quoc té, chtmg tir thu phi dich vu ngan hang..., hinh thirc va ndi dung duoc
1ap theo thong 1& qudc té va cac quy dinh ctia phap luat c6 lién quan.

Hoa don dign tu dam bao nguyen tac xac dinh dugc s6 hoéa don theo
nguyén thc lién tuc va trinh tu thoi gian, mdi s6 héa don dam bao chi duoc lap
va sir dung mét lan duy nhit,

2. Hoa don da 1ap dudi dang glay nhung dugc xir 1y, truyén hodc luu trix
bang phuong ti€n dién tir khong phai la hoa don dién tu.

3. Héa don dién tir c6 gia tri phap Iy néu thoa min dong thoi cac didu kién
sau:

a) C6 sy dam bao du tin cdy vé tinh toan ven cua thong tin chira trong héa
don dién tur tir khi thong tin duogc tao ra ¢ dang cuoi cung la hoa don dién tur.

Tiéu chi dénh gi4 tinh toan ven la thong tin con ddy du va chua bj thay doi,
ngoai nhimg thay d6i vé hinh thirc phét sinh trong qua trinh trao doi, lhuu trir
hoac hién thi hoa don dién tu.

b) Thong tin chira trong héa don dién tir ¢ thé truy cap, str dung dugc dudi
dang hoan chinh khi can thiét.

(e

AWSOft = Tel: +84-8-3930 3279 = www. ThuVienPhapLuat.vi



Piéu 4. Nguyén tic sir dung, diéu kién cia té chirc khéi tao hoa don
dien tir
1. Nguyén tic sir dung hoa don dién tir

Trucmg hop nguai ban lya chon sir dung hoéa don dién tur khi ban hang hoa,
cung céap dich vu, ngudi ban c6 trach nhiém théng béo cho ngudi mua vé dinh
dang hoa don dién tir, cach thuc truyen nhén hoa don dién tir gitra nguoi ban va
nguol mua (néu rd cach thire tmyen nhan hoa don dién tir la truyén truc tiép tir
hé thong cua nguoi ban sang hé théng cua ngudi mua; hodc ngudi ban thong qua
hé théng trung gian cua t6 chirc cung cap giai phap hoa don dién tir dé 1ap hoa
don va truyén cho nguoi mua).

Nguodi ban, ngudi mua, té chire trung gian cung cép giai phép hoéa don
dién tur (truvong hop thong qua to chirc trung gian) va cac don vi ¢6 lién quan
phai c6 thoa thudn ve yéu cdu ky thudt va cac diéu kién bao dam tinh toan ven,
bao mat ¢6 lién quan dén hoa don dién tir do.

2. Diéu kién ctia to chirc khéi tao héa don
Nguoi ban hang hoa, dich vu (sau goi chung la nguoi ban) khai tao hoa
don dién tu phai dap img diéu kién sau:

a) La t6 chuc kinh té c6 du diéu kién va dang thuc hién giao dich dién tir
trong khai thué véi co quan thué; hoac la to chic kinh t€ c6 sur dung giao dich
dién tir trong hoat dong ngédn hang.

b) C6 dia diém, cac duong truycn tai thong tin, mang thong tin, thiét bi
truyén tin dap tmg yéu cau khai thac, kiém soat, xir ly, sir dung, bao quan va i
trir hoa don dién tu;

~ ¢) Co doi ngli ngudi thyc thi du trinh d9, kha néng tuong ximg vdi yéu cau
de thuc hién viéc khai tao, lap, sir dung hoa don dién tir theo quy dinh;

d) Co chir ky dién tu theo quy dinh cua phép luat.

d) C6 phan mém ban hang hoa, dich vu két néi véi phan mém ké toan, dam
bao dir li¢u cha hoa don dién tr ban hang hoa, cung mg dich vu duge tu dong
chuyén vao phan mém (hoac co s¢ dir liéu) ké toan tai thoi diem 1ap hoa don.

¢) Co cac quy trinh sao luu dir liéu, khoi phuc dir li€u, luu trir dir licu dap
{mg cac yéu cau toi thiéu vé chét lugng lru trir bao gom:

- Hé théng luu trix dir li¢u phai dap (mg hodc dugc chimg minh la tuong
thich véi céc chuan muc vé hé thong luu trix dir lidy;
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- Co quy trinh sao Iuu va phuc héi dir lidu khi hé théng gap su cb: dam béo
sao Iuu dir liéu cia héa don dién tir ra cac vat mang tin hodc sao luu truc tuyén
toan bo dir liéu.

Diéu 5. Diéu kién ciia td chirc trung gian cung cip giai phap héa don
dién tir

Tb chirc trung gian cung cap giai phap hoa don dién tir phai dap img céc
diéu kién sau:

- La doanh nghi¢p hoat dong tai Viét Nam co Glay ching nhan dang ky
kinh doanh hoic Gidy ching nhén dau tu hodc Glay phép dau tu cia doanh
nghiép dau tu tai Viét Nam tmng linh vuc cong nghé théng tin hodc la ngéan
hang dugce cung cap dich vu giao dich dién tir trong hoat dong ngan hang.

- Co6 chuong trinh phfin mém vé khdi tao, lap va truyén nhan hoa don
dién tir dam bao hoa don dién tir duge l4p dap img cdc ndi dung theo quy dinh
tai Dieu 6 Thong tu nay.

- D4 trién khai hé thdng cung cip giai phéap cong nghe thong tin dé phuc
vu trao ddi dir liéu dién tir giira cac doanh nghiép hodc giita cac t6 chirc véi
nhau.

- C6 hé thong thiét bj, ky thuft dim bao cung cép giai phép héa don dién
tir dap img yéu céu kinh doanh va quy dinh phap lut vé phat hanh héa don.

- Co kha néang phat hi¢n, canh bao va ngén chén cac truy nhap bat hop
phép, céc hinh thic tdn céng trén mdi truong mang dé dam bao tinh bao mat,
toan ven cua dir li€u trao doi gilra cac bén tham gia.

- C6 céc quy trinh va thue hién sao luu dit liéu, sao luu truc tuyén dir liéu,
khoi phuc dir liéu; c¢6 bién phap du phong khac phuc su co lién quan dén viéc
khoi phuc dir ligu .

- C6 giai phéap Iwu trir két qua cac 1an truyén nhén giita cic bén tham gia
giao dich; luu trit héa don dién tir voi yéu cau thong diép dir liéu dién tir phai
dugc luu gitr trén hé thong.

- Pinh ky 6 thang mét lan, t6 chirc trung gian cung cap giai phap hoa don
dién tir phai c6 vin ban bao céo co quan thué (theo MAu sé 3 Phu luc ban hanh
keém theo Thong tu nay) cdc ndi dung sau: danh sach céc doanh nghiép c6 sur
dung giai phap hoa don dién tir cua t6 chire (bao gdm ca ngudi ban hang, ngudi
mua hang); s6 lugng héa don di sir dung (gom: loai hoa don, ky hiéu hoa don,
ky hiéu mau, s thir tu).

Piéu 6. Ndi dung ciia hoa don dién tir

1. Hoa dom dién tir phai c6 céac ndi dung sau:
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a) Tén hoa don, ky hiéu héa don, ky hiéu mau, sé thir tu hoa don;

Ky hi¢u hoéa don, ky hiéu'mfiu, s6 thir tur trén hoa don thuc hién theo quy
dinh tai Phu luc so0 1 Thong tu s6 153/2010/TT-BTC cua Bo Tai chinh.

b) Tén, dia chi, ma s0 thué cta ngudi ban;
c) Tén, dia chi, ma so thué cua nguoi mua;

d) Tén hang hoa, dich vu; don vi tinh, s6 lugng, don gia hang ho, dich
vu; thanh tién ghi bang sb va bang chir.

Péi véi héa don gia tri gia tdng, ngoai dong don gia 1a gia chua cé thué
gia tri gia tang, phai c¢6 dong thué suat thué gia tri gia tang, tién thué gia trj gia
ting, tong s6 tién phai thanh todn ghi bing s6 va bang chir.

e) Chir ky dién tir theo quy dinh cua phap luat cua nguoi ban; ngay, thang
nam 18p va guri héa don. Chir ky dién tur theo quy dinh cua phap luét cia nguoi
mua trong trudong hop ngudi mua la don vi ké toan.

g) Hoa don dugc thé hién bing tiéng Viét. Truong hop cin ghi thém chir
nudce ngoai thi chir nuée ngoai duge dat bén phai trong ngodc don ( ) hodc dat
ngay dudi dong tleng Viét va c6 c¢& nho hon chit tieng Viét. Chir so ghi trén hoa
don la cac chir s6 tu nhién: 0, 1, 2, 3, 4, 5, 6, 7, 8, 9; sau chir 56 hang nghin,
triéu, ty, nghin ty, trigu ty, ty ty phai dat diu cham (.); néu c6 ghi chir s6 sau chir
s6 hang don vi phai dat déu phay (,) sau chir sé hang don vi. Truong hop khong
c6 quy dinh cu thé giira ngudi mua va nguoi ban vé ngodn ngit st dung trong
viéc lap hoa don dién tir dé xuét khau  hang hoa, dich vu thi ngén ngir dugc sur
dung trén hoa don dién tir (hoa don xuét khau) la tiéng Anh.

Trudng hop st dung dau phan cach 1a dau. phay (,) sau chir so hang nghin,
triéu, ty, nghin ty, tridu ty, ty ty va sir dung dau cham (.) sau chir s6 hang don vi
dé ghi chit s6 sau chit s6 hang don vi thi t6 chic khdi tao héa don dién tur phai
ghi ro tai Thong bao phat hanh héa don dién tir néi dung nay.

Céc ndi dung quy dinh tir diém b dén diém d khoan 1 Piéu nay phai phan
anh dang tinh chét, dic diém cia nganh nghé kinh doanh, xac dinh dugc ndi
dung hoat dong kinh té phét sinh, s0 tién thu duoc, xac dinh duge nguoi mua
hang (hodc ngudi ndp tien, ngudi thy hudng dich vu...), ngudi ban hang (hoac
nguoi cung cap dich vu...), tén hang hoa dich vu - hodc ndi dung thu tién.

2. Mét sb truomg hop hoa don dién tir khong c6 diy du cac ndi dung bit
budc dugc thuc hién theo hudng dan riéng cia Bo Tai chinh.
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. ’ \ Ch}ro'ng I1 ] i
KHOI TAO, PHAT HANH VA SU DUNG HOA PON DIEN TU

Diéu 7. Khéi tao, phat hanh hoa don dién tir

1. Khai tao hoa don dién tir 1a hoat dong tao dinh dang cho héa don, thiét
lap day du cac thong tin clia ngudi ban, loai héa don, ky hiéu hoa don, dinh dang
truyén — nhan va luu trir hoa don trudce khi ban héqg hoa, dich vu trén phu'(mg
ti¢n dién tu cua to chirc kinh doanh hodc cua cac t6 chirc cung cap dich vu vé
hoa don dién tr va duoc luu trir trén phuong tién dién tir cua cac bén theo quy
dinh cta phap luat.

T6 chirc khdi tao héa don dién tir trude khi khdi tao hoa don dién tir phai
ra quyet dinh ap dung hoéa don di¢n tu gui cho co quan thue quan ly truc ticp
bing vin ban gidy hoic bing vin ban dién tur gui thong qua cong thong tin dién
tir ctia co quan thué va chiju trach nhiém vé quyét dinh nay (theo Mau s6 1 Phu
luc ban hanh kem theo Thong tu nay).

Quyét dinh 4p dung hoa don dién tir gdm cac ndi dung chu yéu sau:

- Tén hé thong thiét bi (tén cic phuong tién dién tir), tén phin mém (mg
dung dung de khdi tao, lap hoa don dién tir.

Phuong tiéq dién tuor la phucrn_g tién hoat dong dua trén cong nghé dién,
dién t, k¥ thuat so, tir tinh, truyén dan khong day, quang hoc, dién tir hoac cong
nghé tuong tu.

- B§ phan ky thuat hodc tén nha cung img dich vu chiu trach nhi¢m vé
mit k§ thuat hoa don dién tiz, phan mém (g dung;

- Quy trinh khai tao, 1ap, luan chuyén va luu trir dir li€u hoa don dién tu
trong ndi b to.chirc.

- Trach nhiém cta timg b phén truc thugc li€n quan vi¢c khai tao, 1ap, xur
ly, luan chuyén va luu trir dit liéu hoa don dién tir trong noi bo t6 chirc bao gom
ca trach nhiém ctia nguoi duge thuc hién chuyén d6i hoa don dién tir sang hoa
don gidy.

2. Phat hanh héa don dién tir

Trude khi sir dung héa don dién tir, to chirc khéi tao héa don dién tir phai
lap Théng bao phat hanh hoa don dién tir gui co quan thué quan 1y truc tiép.
Théng béo phat hanh héa don dién tir (theo Mau s6 2 Phu luc ban hanh kém theo
Thong tu nay) gdm cac ndi dung: tén don vi phat hanh hoa don dién tir, ma s6
thué, dia chi, dién thoai, cac loai hoa don phat hanh (tén loai hoa don, ky hiéu
héa don, ky hiéu mdu s6 hoa don, ngay bit dau sir dung, s6 luong hoa don théng
bao phat hanh (tir s6... dén s6...)), ngay lap Thong bdo phat hanh; tén, chir ky

6
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cua nguoi dai dién theo phap luét va dédu cua don vi (trudong hop gui Théng bao
phat hanh téi co quan thué bang gidy); hodc chir ky dién tir cua td chirc phat
hanh (truong hop gui dén co quan thué bang duong dién tir thong qua cong
thong tin dién tir cta co quan thue)

Trudng hop 6 su thay ddi dia chi kinh doanh, t6 chirc khéi tao héa don
dién tu phal gui thong bdo phat hanh hoa don cho co quan thue noi chuyén dén,
trong do néu rd s6 hoa don da phat hanh chua sir dung, sé tlcp tuc str dung.

Trudng hop c6 sy thay doi vé ndi dung da thong béo phat hanh, t6 chirc,
khoi tao hoa don dién tir thuc hién thong bao phat hanh mai theo huéng dan tai
khoan nay.

T6 chirc khai tao hoa don dién tir phai ky s6 vao héa don dién tir mau va
gui héa don dién tir miu (theo dung dinh dang giri cho ngudi mua) dén co quan
thué theo dudng dién t.

Thong bao phat hanh héa don dién tir (khéng bao gom hoéa don dién tir
mau) phai niém yét tai tru s& td chirc khoi tao hoéa don dién tir hodc dang tai trén
trang thong tin dién tir cta t chirc khéi tao héa don dién tir trong thdi gian sir
dung hoéa don dién tur.

3. Tb chirc kinh doanh c6 thé dong thoi tao nhidu hinh thirc héa don khéc
nhau (hoéa don tu in, héa don dat in, héa don dién tir) va phai thuc hién théng
bao phat hanh timg hinh thirc héa don theo quy dinh.

Truong hop ban hang héa, cung cép dich vu, dbi véi mdi lan ban hang
hoa, cung cép dich vu, té chirc kinh doanh chi sir dung mét (01) hinh thirc hoa
don, cu thé: néu t6 chirc kinh doanh sir dung héa don tur in cho lan ban hang hoa,
cung cap dich vu thi khong ding hoéa don dit in, héa don dién tir cho lan ban
hang hoa, cung cap dich vu dé; néu sir dung héa don dién tr thi khéng str dung
hoa don tu in, hoa don dit in; néu sir dung héa don dat in thi khong sir dung héa
don dién tir, hoa don tu in.

Dicu 8. Lip héa don dién tir

I. Lap hoa don dién tir la viéc thiét 1ap ddy du cac thong tin quy dinh tai
Diéu 6 Thong tu nay khi ban hang hoéa, dich vu trén dinh dang hoa don da dugc
xac dinh. Cac hinh thirc 1ap héa don dién tur:

- Nguoi ban hang héa, dich vy (t6 chire khéi tao hoa don dién tir) thue hién
lap héa don dién tir tai hé thong phan mém lap hoa don dién tir ctia ngudi ban;

- Ngudi ban hang hoéa, dich vu (to chirc khai tao hoa don dién tir) truy cap
vao chuong trinh hé théng 1ap hoa don dién tu cua t6 chirc trung gian cung cép
giai phap hoa don dién tu dé khdi tao va lap hoa don dién tu.
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2. Gui hoa don dién tir 1a viée truyén dir liéu cta hoa don tir ngudi ban
hang hoa, dich vu dén nguoi mua hang hoa, dich vu.

Céc hinh thuire gui hoa don dién tu:

- Guri truc tiép: Nguoi bén hang hoa, dich vu (t6 chirc khdi tao hoa don
dién tir) thuc hién 1ap hoa don dién tir tai hé thong phan mem Iap hoa don dién
tr cua nguoi ban, ky dién tir trén hoa don va truyén truc tiép dén hé thong cua
ngudi mua theo cach thirc truyén nhan héa don dién tir da thoa thuan giira hai
bén. Truomg hop ngudi mua hang hoa, dich vu 1a don vi ké toan thi ngudi mua
ky dién tir trén héa don dién tir nhan duoc va truyén hoa don dién tir c6 du chir
ky dién tir ca hai bén cho ngudi ban theo cach thire truyén nhén héa don dién tir
da thoa thuén gitra hai bén.

- Giri thong qua tb chire trung gian cung cp giai phap hoa don dién tir:

Ngudi ban hang héa, dich vu (t6 chic khoi tao hoa don) truy c@p vao
chuong trinh hé théng lap hoa don dién tir cua t6 chic trung gian cung cap giai
phap hoa don dién tur dé khéi tao, lap héa don dién tur bang chuong trinh 14p héa
don dién tir ctia td chirc trung gian cung cap giai phap hoa don dién tir hodc
ngudi ban hang hoa, dich vu dua dir liéu hoa don dién tur da dugce tao tir hé
thdng ndi bod cta nguoi ban vao hé thong ctia t chirc trung gian cung cap giai
phap hoa don dién tir &é giri cho ngudi mua héa don dién tir da cé chir ky dién
tir clia ngudi ban thong qua hé théng cua té chire trung gian cung cdp giai phap
héa don dién-tir. Truong hgp nguoi mua la don vi ké toan, khi nhan duoc hoa
don dién tir c6 chir ky dién tir cua nguoi ban, nguoi mua thuc hién ky dién tur
trén hoa don dién tir nhan duge va guri cho ngudi ban hoa don dién tir c6 da chir
ky dién tir clia ngudi mua va ngudi ban thong qua hé théng cua td chirc trung
gian cung cAp giai phap héa don dién ti.

Diéu 9. Xir Iy d6i vi héa don dién tir da lap

1. Truong hop hoéa don dién tir da 1ap va gui cho ngudi mua nhung chua
giao hang hoa, cung img dich vu hodc hoa don dién tu da lap va guri cho nguoi
mua, ngudi ban va ngudi mua chua ké khai thué, néu phat hién sai thi chi duoc
hay khi ¢6 su ddng y va xac nhén ciia nguoi ban va nguoi mua. Viéc huy hoa
don dién tir ¢6 hiéu luc theo dung thoi han do cac bén tham gia da thoa thuén.
Hoa don dién tir da hiy phai dugc luu trir phuc vu viée tra clru cua co quan nha
nude co thim quyén.

Ngudi ban thuc hién 1ap héa don dién tir mdi theo quy dinh tai Thong tu
nay dé giri cho ngudi mua, trén héa don dién tir méi phai c6 dong chit “hda don
nay thay thé hoa don sé..., ky hiéu, giri ngay thang nam.

2. Truong hop hoa don da lap va gui cho nguoil mua, da giao hang hoa,
cung tmg dich vy, ngudi ban va nguoi mua da ké khai thué, sau do phat hién sai
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sot thi ngudi ban va ngudi mua phai ldp van ban thoa thudn co6 chir ky dién tu
cla ca hai bén ghi rd sai sot, dong thoi ngu’c‘}i ban lap hoa don dién tir diéu chinh
sai sot. Hoa don dién tr lap sau ghi ré diéu chinh (ting, giam) sd luong hang
hoa, gia ban thué suit thué gia tri gia tang, tién thué gia tri gia tang cho hoa don
dién tir so..., ky hiéu... Can cir vao hoa don dién tir diéu chinh, nguol ban va
ngudi mua thuc hién ké khai diéu chinh theo quy dinh ctia phap ludt vé quan ly
thué va héa don hién hanh. Hoé don didu chinh khéng duge ghi s6 am (-).

Piéu 10. Bio cio sir dung, iy nhiém lip héa don dién tir

Bao cao sir dung hoa don dién tir va viéc uy nhiém lap hoa don dién tur
dugc thuc hién theo quy dinh tai Thong tu s6 153/2010/TT-BTC ngay 28/9/2010
ctia BO Tai chinh. Té chirc khoi tao hoa don dién tr dugce gui béo cdo sir dung
hoa don dién tu theo dudong dién tir théng qua cong thong tin dién tor cua co
quan thué.

Piéu 11. Liru trir, hity va tiéu hiy héa don dién tir

1. Ngudi ban, ngudi mua hang hod, dich vu str dung héa don dién ta dé
ghi sb ké toan, lap bio céo tai chinh phai luu trir héa don dién tir theo thoi han
quy dinh cuia Ludt Ké toan. Trudmg hop hoa don dién t dugc khoi tao tur hé
thong cua to chirc trung gian cung cap giai phap hoa don dién tir thi to chirc
trung gian nay ciing phai thuc hién lhuu trir héa don dién tu theo thoi han néu
trén.

Nguoi ban, ngudi mua 1a don vi ké toan va t6 chirc trung gian cung cip
giai phap héa don dién tir ¢6 trach nhiém sao luu dir liéu cta hoéa don dién tir ra
cdc vat mang tin (vi dy nhu: bat nhé (dia flash USB); dia CD va DVD; dia cimg
gan ngoai; dia cimg géan trong) hodc thuc hién sao luu true tuyén dé bao vé dir
liéu cua hoa don dién tir.

2. Hoa don dién tir da lap duogce luu trir dudi dang thong diép dir liéu va
phai thoa mén cac diéu kién sau:

a) Noi dung ctia hoa don dién tir ¢6 thé truy cap va sir dung duoc dé tham
chiéu khi can thiét;

b) Noi dung cuia hoa don di¢n tir duge luu trir trong chinh khudn dang ma
no6 duge khoi tao, guri, nhan hoac trong khuén dang cho phép thé hién chinh xac
noi dung hoa don dién tir do;

¢) Hoé don dién tir dugc luu trir theo mét cach thirc nhét dinh cho phép
xac dinh nguon goc khai tao, noi dén, ngay gio gui hodc nhan hoa don dién tu.

3. Hay hoa don dién tir 1a 1am cho héa don dé khong co gia tri sir dung.
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Tiéu hiy héa don dién tir 12 1am cho héa don dién tir khong thé truy cap
va tham chiéu dén thong tin chira trong no.

. Hoa don dién tir da hét thoi han luu trit theo quy dinh cua Luat K& toan
néu khong cé quyét dinh khéc cta co quan nha nudc cé tham quyén thi duoc
phép tiéu hlly. Viéc tiéu hity hoa don dién tir khéng dugc lam anh hudng dén
tinh toan ven cua cac hoa don dién tir chua ti€éu hiy va phai bao dam sy hoat
dong binh thuong cta hé théng thong tin. Thu tuc ti€u huy hoa don dién tir dugc
thuc hién nhu tha tuc hiy héa don quy dinh tai Nghi dinh s6 51/2010/ND-CP
ctia Chinh phi va Thong tu s6 153/2010/TT-BTC cua B Tai chinh.

Truong hop nguoi ban hodc ngudi mua 1am mat hoéa don dién tir thi néu
cac bén lién quan con luu trit héa don dudi dang thong diép dir liéu thi ngudi
ban hoic ngudi mua yéu cau ngudi ban, ngudi mua hodc bén lién quan giri lai
hoa don dién tir.

Trudng hop ngudi ban hodc ngudi mua lam mat hoa don dién tir va khong
thé lién hé vai cac bén co lién quan dé duoc giri lai héa don thi ngudi ban, nguoi
mua thuc hién bdo cdo mat hoa don theo quy dinh tai Thong tu 6 153/2010/TT-
BTC cta B¢ Tai chinh.

Diéu 12. Chuyén tir hoa don dién tir sang hoa don gidy
1. Nguyén tic chuyén dbi

Nguoi ban hang hoéa dugc chuyén dbi héa don dién tir sang hoa don gidy
dé chimg minh nguon gbc xudt xir “hang hoa hitu hinh trong qua trinh luu théng
va chi duqc chuyén déi mot (01) lan Héa don dién tir chuyén doi sang hoa don
gidy dé chimg minh nguon gbe xut x{r hang hoa phai dap (g cic quy dinh néu
tai Khoan 2, 3, 4 Diéu nay va phai c6 chir ky nguoi dai dién theo phap luat cua
nguoi ban, déu cua nguoi ban.

Ngudi mua, nguoi ban dugce chuyén d6i hoa don dién tir sang hoa don gidy
dé phuc vu viéc luu trir chimg tir ké téan theo quy dinh cua Luét Ké téan. Héa
don dién tir chuyén ddi sang hoa don gidy phuc vu luu trir chimg tir ké toan phai
dap tmg céc quy dinh néu tai Khoan 2, 3, 4 Diéu nay.

2. Piéu kién

Hoa don dién tir chuyén sang hoa don gidy phai dap img du cac diéu kién
sau:

a) Phan dnh toan ven ndi dung cta hoa don dién tu gbc;
b) Cé ky hiéu riéng xac nhan di dugce chuyén doi tir hoa don dién tir sang

héa don gidy;
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¢) C6 chir ky va ho tén cta nguoi thuc hién chuyén tir hoa don dién tir sang
hoda don giay.

3. Gia tri phap ly clia cac hoa don dién tir chuyén déi

Hoa don dién tr chuyén déi c6 gia tri phap ly khi bao dam céc yéu cau vé
tinh toan ven cua thong tin trén héa don ngudn, ky hi€u riéng xdc nhén da dugc
chuyén déi va chir ky, ho tén clia nguoi thuc hién chuyén déi duoc thuc hién
theo quy dinh ctia phap ludt vé chuyén dbi chimg tir dién tur.

4. Ky hiéu riéng trén hoa don chuyén doi

Ky higu riéng trén hoa don chuyén dbi tir hoa don dién tir sang hoa don
dang gidy bao gom diy du cac thong tin sau: dong chir phén biét gira hod don
chuyén d6i va hoa don dién tur goc — hoa don ngudn (ghi & “HOA PON
CHUYEN POI TU HOA PON DIEN O™ ); ho va tén, chir ky cua nguoi duoc
thuce hién chuyén dbi; thoi gian thuce hién chuyén doi.

Piéu 13. Kiém tra viéc khéi tao, 1ap, phat hanh, quan 1y, sir dung hoa
don dién tir

1. Co quan nha nudc cé thAm quyén co trach nhiém thanh tra, kiém tra,
phat hién va xir ly cac vi pham vé hoa don dién tir trong hoat dong mua ban
hang hoa, cung Umg dich vu.

2. T6 chirc sir dung hoa don dién tir khi ban hang hda, cung cap dich vu
chiu su thanh tra, kiém tra va c6 trach nhiém cung cép diy du dir Jiéu cta hoa
don dién tu, cac phuong tién Juu trir hoa don dién tir cung céc tai liéu khac cho
céc co quan nha nudc ¢ tham quyén theo quy dinh cia phap luat.

Viéc thanh tra, kiém tra d6i véi t0 chic st dung héa don dién tir khi ban
hang hoa, cung cap dich vu dugc thuc hién theo quy dinh cua phap luat.

Viéc niém phong, tam giir, tich thu phuong tién dién tir dé khdi tao hod

don dién tir thuc hién theo quy dinh tai Nghi dinh s6 27/2007/ND-CP ngay 23
thang 2 nam 2007 ctia Chinh phu.

_ Chuong III )
TO CHUC THUC HIEN
Di¢u 14. Hiéu lwc thi hanh va tb chirc thue hién
1. Thong tu nay cé hiéu luc tir ngay 01/5/2011.
2. Ngoai cac ndi dung huéng dan cu thé tai Thong tu ndy, cac ndi dung

khac dugc thuc hién theo quy dinh tai Nghi dinh s6 51/2010/ND-CP ngay
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14/05/2010 ctia Chinh pht va Théng tu sé 153/2010/TT-BTC ngay 28/9/2010
cua Bo Tai chinh.

Trong qua trinh thyc hién néu c6 vudng mic, dé nghi cac t6 chirc, c4 nhan
phan anh vé B Tai chinh dé duoc huéng dan giai quyét kip thoi./ f’y

Noi nhan: ([ KT. BO TRUONG
- Thii tuong Chinh phu va cac Phé TTCP; THU TRUONG
- Van phong TW va céac ban ctia Dang;
- Van phong Quoc hdi;
- Van phong Chu tich nuée;
- Vin phong Chinh phu;
- Vién Kiém sat Nhan dan tbi cao:
- Toa an Nhan dén tdi cao;
- Kiém toan Nha nudc;
- Céc B, co quan ngang B, co quan thugc Chinh phu;
- Vin phong Ban chi dao Trung uong vé phong, chéng
tham nhiing,
- Co quan ‘Trung vong cua céc doan thé;
- UBND, $¢ Tai chinh, Cuc thué, Kho bac Nha nuée céc
tinh, thanh phé truc thuoe TW;
- Website Chinh pht; Cdng béo;
- Cuc Kiém tra vin ban (Bd Tu phap);
- Cac Tap doan kinh té, Tong cong ty nha nudc;
- Céac don vj thudc Bo Tai chinh;
- Website By Tai chinh;
- Lwu VT, TCT (VT, CS-4b),
M
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PHU LUC
1. Mau Quyét dinh vé viéc ap dung héa don dién tir

(Ban hanh kém theo Théng tw 5632./2011/TT-BTC
ngayA/3/2011 cia Bé Tai chinh)

Don vi chii quan:............c..., CONG HOA XA HQI CHU NGHIA VIET NAM
Tén to chirc....ooevvvvuninnennn. Poc 1ap - Tw do - Hanh phiic
sesvisssiy GO svava s IO s wvs v MO hsssvn ons
QUYET PINH CUA ......... (CONG TY, PON VI)

Ve vi¢c ap dung hoéa don dién tir

GIAM POC ...

Can ctr Thong tu s6  /2011/TT-BTC ngay  /2/2011 cua Bd Tai chinh
huong dan vé khai tao, phat hanh va sir dung hoa don dién tir ban hang hoa,
cung tng dich vu;

Cin ctr Quyét dinh thanh lap (hodc Gidy ding ky kinh doanh) s6 ...

Xét dé nghi cia ...
QUYET PINH:

Piéu 1. Ap dung hinh thirc héa don dién tir trong don vi tir ngay
........ /...../20.....trén co s& hé thong thiét bj va cac bo phan ky thuat lien quan

- Tén hé 'théng thiét bi (tén céac phuong tién dién tu), tén phin mém img
dung dung dé khai tao, lap hod don dién tu.

- B6 phan ky thuat hodc tén nha cung Umg dich vu chiu trach nhiém vé
mat ky thuat hoa don dién tir, phan mém g dung;

Piéu 2. Miu cac loai hoa don dién tir va muc dich st dung cua moi loai
hoa don (liét ké chi tiét)

Piéu 3. Quy trinh khoi tao, lap, luén chuyén va luu trir dir liéu hoa don
dién tr trong ndi bo t6 chire.
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Diéu 4. Trach nhiém cua ting b phan truc thude lién quan vice khai tao,
lap, xu ly, luan chuyén va luu trir dir liéu hoa don dién tir trong noi bd t6 churc
bao gom ca trach nhiém ctia nguoi dugce thue hién chuyén doi hoa don dién tir
sang héa don gidy.

Piéu 5. Quyé:t dinh nay c6 hiéu luc thi hanh ké tir ngay .../.../20....Lanh
dao cac bd phén ké toan, b phén ban hang, bo phan ky thudt,... ch;u trach
nhiém tri€én khai, thuc hién Quyét dinh nay./.

Noi nhgn: , GIAM POC

- Co quan thué truc ti€p quan ly (Cuc, Chi (Ky, dong ddu va ghi rd ho, tén)
cuc...);

- Nhu Diéu 4 (dé thuc hién);

- Lanh dao don vi;

- Luu.
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2. Miu Thong bio phat hanh héa don di¢n tir
(Ban hanh kém theo Thong tur 56 32/2011/TT-BTC ngay/{(d’ZOH ctia Bo Tai chinh)

THONG BAO PHAT HANH HOA PON DPIEN TU
1. Tén t§ chirc khéi 120 hod dom (CONE 1Y A):..mvrecrecrecrreessees e eneses s seessssereseseseeesss

MR I o e e T R T T R R R R R S R R

3. Djachi tr s eIt oo s i i i T B R R R A R R R R R T

A IR B OREE oo musunnanstima o o S o A o S o T B G S S T S e T TS5

5. Cac loai hoa dom phat hanh:

STT

Tén loai
hos dom

x £
Mau so

Ky hiéu

$6 lwgng

Ngay biit ddu |
sir dung

Tirsb Pén s6

Héa don GTGT

AA/NT

6. Tén co quan thué tiép NHAN TRONE DAO:...........vveeeeeeeeereeereeeieses s e sssesesses s st s e sss s bbb

7. Ghi 1o “Dang ky s dung déu 4 phdn cdch la déu phdy (,) sau chir 5o hang nghin, tri¢u, 1y, nghin t, triéu &y, 1y ty va sur

dung ddu cham () sau chir sé hang don vj dé ghi chiz 56 sau chir 56 hang don vi” trong truong hop 16 chirc khoi tao
hoa don dién tr sir dung d4u phén céach la dau phay (,) sau chir sé hang nghin, triéu, ty, nghin ty, triéu ty, ty ty va sir dung

déu chém (.) sau chit sb hang don vi.

iy NEAV....... thARG........nGM.........
NGUOI PAI DIEN THEO PHAP LUAT
(Ky, dong dau va ghi ro ho tén
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3. Miu Bio cio ciia td chirc trung gian cung cip gidi phap héa don dién tir
(Phu luc ban hanh kém theo Thong tu $632/201 1/TT-BTC cua Bé Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic

BAO CAO VE VIEC TRUYEN HOA PON DIEN TU

Ky......ndm......

- i -
TTREI A0 IARCS < im0 o s S S T o e St A S S S S s S s

K50 Hhiliel o n . SRR T — U— 0NN S—

VRRIEE i im0 R 8 v 4 M A S MRS S S e KO R W e P SN S 1 A B B PR R NS S AR G TR 8 45

Dom vi tinh: S6

" Doanh n_ghiép sirdyng | i
giai phip héa don dién tir | Tén hoa Ky hiéu hoa A !
Mi sép . | Pia | don dos Tirsé | Dén sb
£ Tén car i
thue chi |
f

STT Ky hi¢u miu héa don

S6 lwrgng .

,,,,,,,,,, ngey.........thang... .....nam...... '
NGUOI DAL DIEN THEO PHAP LUAT
(Ky. ddng dau va ghi rd ho tén)

+§¢
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