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VAN PHONG CHINH PHUI CONG HOA XA HQT CHU NGHIA ﬁ NAM
—_— Phcljp - Tir do - Hanh phﬁe

$b: 03201 /TT-VPCP Ha Ngi, ngdy 25 thdng 4 nim g;’

&

THONG TU
Quy djnh chi tiét thi hanh mjt sb diéu cia
Nghij djnh s6 100/2010/ND-CP ngay 28 thing 9 nim 2010
cita Chinh phii v& Cdng bio

Can ctt Nghj dinh sé 33/2008/ND-CP ngay 19 thang 3 nim 2008
ciia Chinh phi quy dinh chirc niing, nhiém vy, quyén han vi co cu té chic
cla Vén phéng Chinh phy;

Can cir Nghj dinh sb 100/2010/ND-CP ngay 28 thang 9 nim 2010 cia
Chinh phé v& Cang béio;

_ Viin phong Chinh pht quy dinh chi tiét thi hinh mét s6 diéu ciia Nghj dinh
s 100/2010/ND-CP ngay 28 thang 9 nam 2010 cia Chinh ph vé Céng béo
nhu sau:

Didu 1. Pham vi didu chinh

Théng tw nay quy dinh chi tiét vé hinh thirc, k§ thut trinh biy &n phim
Céng béo; giii, tiép nhin, dang van bin trén Céng bdo; phdi hop xir Ly vin ban
6 sai sét trong qué trinh tiép nhan, diing Cong béo; quan 1Y, lwu gilr Céng béo
va viin ban diing Céng béo.

Biu 2. Hinh thite, k§ thujt trinh bay Céng béo
1. Hinh thirc Céng béo

Cong béo duge xudt ban gém Cong béo in va Céng béo dién tir. Céng béo
in 12 Céng béo duge in trén gidy dong thanh cudn; Céng bdo dién tr 1a
phién bén dién tir ctia Cang béo in dugc diing trén mang tin hoc, ¢6 co s& di ligu
dly du phuc vy viée tim kiém, tra cfu todn vin vin ban; Céng béo nuéc
Céng hoa x4 hi chis nghia Viét Nam diing trén Cdng Théng tin dién tir Chinh ph
va mang ndi bd ciia Van phong Chinh phi; Cdng bio cdp tinh ding trén
Clng/Trang Théng tin dién tir cia Uy ban nhén dén cép tinh va mang néi by
ctia Vin phéng Uy ban nhén dén cép tinh.

Phéng chit sir dung trén cubn Cong bao theo tiéu chuin Unicode TCVN
6909:2001.
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2. K§ thuit trinh bay cuén Cong bio =
a) Cubn Céng béo in ¢6 kich thude 29 cm x 20,5 cm; trrimg hop Vagban
giti diing Céng béo 6 kém so d8, ban 48 c6 kich thuée khong theo chudn Bang,
co quan Cdng béo diéu chinh kich thude cubn Céng béo riéng cho phil g

b)ﬁmgdﬁ:uﬁncﬂngbﬁh]ﬂnh%hly,@&méu ciia nude Ognghoa
x& hdi chi nghta Viét Nam; chit CONG BAO; tén tinh, thanh phé tryc thuge
Trung wong noi xuit ban (48i véi Céng béo cip tinh); sb Cong béo; ngay, théng,
niim; myc lyc céc vin ban ding trong s Cong béo (Méu 1, 2 ciia Phy lyc);

¢) N§i dung cubn Céng bdo duge trinh biy mét cét, bao dam chinh xéc
ndi dung cia vin ban chinh. Phin noi nhén, diu, chit ky, 49 khin trong thé
thitc viin ban dugc phép luge bd; sir dyng c& chit 13 dén 14, khodng céch gitta
céc dang (line spacing) tir dong don (single) dén 1,5 ddng (1.5lines).

Phin diu céc trang ndi dung cudn Céng béo trinh bay theo Miu 3 cia
Phy Iye.

Béng biéu, céng thic, so dd, ban d8, miu don dugc trinh by ding kich
thuéc, c& chit, phéng ch, hinh v& ciia ban chinh;

d) Trang cudi cudn Cong béo in tén, dja chi, sb dién thogi, sb fax, dia chi
thu dign tr cia co quan Cong bdo, dia chi truy céaCéns béo trén Internet,
tén co s& in Céng béo va gik bén cubn Cong béo (Mau 4 cia Phy lyc).

Didu 3. Giri viin ban ding Cong bio

Co quan ban hanh vn ban cé trach nhigm giti ban chinh viin bin diing
Céng béo cling ban dién tr c6 ndi dung chinh x4c v6i ban chinh, tai phin
“Noi nh§n” cia véin bén phéi c6 tén “Céng béo”, trang diu ciia véin bén ghi 15
“YAN BAN GUT PANG CONG BAO™.

Bén dign tir theo tiéu chudn Unicode TCVN 6909:2001 trén djnh dang
c6 kha ning chinh sita, bién tip dugc.

Truimg hep Didu wéc quéc té chi ky két bing tifng nude ngodi, B
Ngoai giao c6 tréch nhigm giri kém ban dién tir - bén Scan tir ban chinh cta
D&L&cqmﬁcﬁtﬁ\'ﬁuphénsﬂ:hhpht

Didu 4. Quy trinh, thi tye xufit bin Cong bio
1. Tiép nhén vén bin

Co quan Céing béo c6 tréch nhiém nhap Danh myc théng tin, thudc tinh
viin bin g ding Cdng béo: 1én logi, s6, ky hidu, trich yéu ndi dung vén ban,
co quan ban hanh, ngay ban hénh, ngay nhén viin bin; Danh myc thong tin,
thuijc tinh van bin duge Iuu trong co sé dit liéu Cong bdo dién tir va dugc in
ra gidy luu theo théng cia timg nim,



e

s’

2. Bién tap Cong béo =
8) Doc so4t, ddi chiéu, clin chinh gifta ban dign tr véi bin chinh cla s bin
dé sip xép bién tip, thiét ké k¥ thudit tao ban dign tir clia timg s6 ConEibéo;
6 Cong béo duge tinh theo niim; s trang duge dénh theo timg cudn Corgpio;

b) Viin bén dwoc ding Cdng béo theo thir tyr thdi gian nhin vin ban, yin bin
dén truéc dang trudce; ddi véi van ban quy pham phép Luit quy dinh céc bign
phip thi hanh trong tinh trang khén cAp, vin ban duge ban hanh dé kip thdr dép
img céic yéu chu phang, chéng thién tai, dich bénh duoc shp xép dang trén s6
Céng béo gin nhét ngay sau khi co quan Céng béo nhin dwgc van ban.

Trong timg cuén Céng bao, van ban duge sip xép theo hai phin: phan
van ban quy pham phap lut va phén vin ban khéc; trong @6 vin bin xép theo
thir bic co quan ban hinh, theo gia trj phép Iy tir cao xubing thip va s6 vin bin
theo thir ty ting din; tén co quan ban hanh ciing bic duge sip xép theo bang
chit c4i a, b, ¢ hoic chit s tir nho dén lon;

¢) Cong béo nudc Cong hda xa hi chir nghia Vigt Nam dwoc ding trén
Cbng Théng tin di¢n tir Chinh phii, mang ngi b$ clia Van phang Chinh phi,
Céng béo cap tinh duge ding trén Céng/Trang Théng tin dién tir cia Uy ban
nhén dén cfp tinh, mang néi bd clia Vn phong Uy ban nhén din cép tinh déng
thosi véi viée Cong bdo in duge phat hanh.

Didu 5. Phdi hgp xir I viin bin c6 sai sot trong qué trinh tiép nhin,
diing Cong bio

1. Sai 56t va cach thirc xir Iy

a) Sai sét vé thé thirc, k§ thujt trinh bay, co quan ban hanh vin ban, co quan
Céng béo cé vin ban dinh chinh theo quy dinh ciia phép ludt hién hanh;

b) Sai s6t vé ni dung, thim quyén, co quan ban hinh c6 viin ban thu hdi,
sira d5i, bd sung, thay thé hofc bii bo theo diing trinh tyr ciia phép luét
hién hanh,

2. Quy trinh xir 1y viin bin c6 sai s6t

a) Trong qud trinh tiép nhén, bién tip, nfu co quan Cong béo phat hién
vin bin cb sai s6t, co quan Cong bdo c6 vin ban thdng bdo giri co quan
ban hanh biét, xit Iy; trong thoi han 07 ngay lam viéc, k& tir ngay phat hanh
théng béo, co quan ban hinh vin ban khdng co vin bén tré 164, co quan Céng béo
$& ding vin ban do, truéng hop ¢6 vin ban dé nghj xi Iy sai sot, thdi han
dang Cong béo duge clin cir vao ngdy co quan Cong bédo nhfin vin ban dé
nghi niy;

b) Néu co quan ban hanh phét hién vin ban c6 sai sét, co quan ban hanh cé
vin ban d& nghi xir 1§ giri co quan Cdng béo;
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¢) Trudmg hop co quan ban hanh c6 vin béan dinh chinh nhimg &2 s6t
vé thé thirc, ky thugt trinh bay, néu vin bin cé sai 56t chua ding Ca5g bio,
ca quan Céng bdo ding ddng thori van bén 6 sai sét va vin bén dinhyghinh,
néu vin ban cé sai s6t 43 ding Céng béo, co quan Céng béo diing vi-ban
dinh chinh vao sé Céng béo tiép theo gin nhét; "~

d) Dbi véi nhitng vin ban cb sai s6t v& ndi dung, thim quyén, €0 quan
Céng béo trd lai vin ban theo dé nghi cia co quan ban hanh.

Didu 6. Quiin Iy Cong biio vi viin bin ding Cong bio
1. Co quan Cdng béo

a) Luu git 02 cubn/sé Cong bao in 44 xust ban, phat hanh va duge déng
quyén theo timg nim;

b) Luu giff vin ban diing Céng béo theo timg ndm, didm béo khoa hec,
thufn tién cho viéc tim kiém, déi chiéu. Thi han lwu gii¥ 12 05 niim;

¢) Quén 1y co st dit liéu ban dién tir cia cdc sb Cong béo 48 xudt ban va
théng tin, thujc tinh vin bén ding Cong béo theo tiéu chi ngly, théng, nim,
tén co quan ban hanh vin ban.

2, Céng béo nude Cing hda x hdi chit nghia Viét Nam cép phit mién phi
dugc dat tai Tit séch phap ludt cia Uy ban nhin dén x3, phudmg, thj trén.

Pidu 7. Trich nhiém ciia cie co quan

1. Co quan ban hénh viin ban

a) Chiu trach nhigm v& tinh chinh xéc clia ban dién tir véi véin ban chinh;

b) Théng béo tén, sb dién thoai, sb fax, dja chi thw dién tir ciia cén b
hoiic by phén chju tréch nhigm giti ban chinh va ban dign tir véin bin ding
Céng béo t&i co quan Cong béo.

2, Co quan Cong bao

a) Théng béo sb dién thogi, s6 fax, dja chi thu di¢n tir cia b) phan
nhéin vin bin ding Céng béo tdi co quan ban hinh vin bén;

b) Pén déc, kiém tra vé thi tuc, quy trinh xuét ban Cong béo va viéc
quén Iy khai théc, sir dung Céng béo cip phat mi&n phi tai dja phuong.

Pidu 8. Higu Iyrc thi banh
1. Théng tw ndy cé hiéu Iyc thi hanh ké tir ngay 15 thang 6 niim 2011.
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2. Béi bd Théng tr s 04/2005/TT-VPCP ngy 21 thing 3 ndm 2005 va
Théng tir s6 03/2006/TT-VPCP ngdy 17 théng 02 nim 2006 ciia VzR phong
Chinh phii huéng dén thi hanh mét s6 didu cia Nghi dinh s6 104/20048N5-CP
ngiy 23 théng 3 nim 2004 cia Chinh phii vé Céng béo nudc Ciing hgxﬁ héi
chit nghfa Viét Nam./.. 3

5

Nai nhin: B} TRUONG, CHU NHIEM
- Ban Bf thr Trung uong Ding; .
- Thil trémg, cic Phé Thi irémg Chinh phi; E
- Cée BY, co quan ngang B, co quan thuge CP;
- VP BCD TW v phong, chéng tham nhiing;
- HOND, UBND cic tinh, TP trye thufe TW;
- Vian phong Trung vong va céc Ban cla Dang;
- Viin phong Chi tich nuti;
- Hpi dbng Dan tjc va cée Uy ban cia Quéc hi;
- Van phong Quée hi;
- Toa &n nhén dén 1&i cao;
: wsn Kiém sit nhan dén ti cao;
Kiém todn Nha nuée;
- Uy ban Giam sét tai chinh Quéc gia;
- Ngin hing Chinh sich X3 hi;
- Ngin hing Phat trién Vit Nam;
- UBTW Mt trin T8 qubc Viét Nam;
- Co quan Trung wong cia céc dodn
- VPCP: BTCN, cdc PCN, Céng TTBT,
cfic Vy, Cyc, don vi tryre thude, Cong bdo;
- Liru: VT, HC (5b). ng L0
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Phy lye :,
MAU TRINH BAY CONG BAO -
Dong tu 56 03/2011/TT-VPCP ngay 25 thing 4 r:arﬁ 2hi1
g JChis nhigm Vdn phong Chinh phii quy dinh chi tiét i hanh
Fa Nghi dinh 56 100/2010/ND-CP ngéy 28 thing 9 mﬂ 2010
cia Chinh phii vé Céng bao)

Méu 1: Trang du cubn Cong bao nuéc CHXHCN Viét Nam.
MAu 2: Trang dhu cubn Céng béo cép tinh.

MAu 3: Phin du trang ni dung cubn Céng bio.

Méu 4: Trang cudi cudn Céng bio.



Mau 1. Trang d&u cudn Céng béo nuéc CHXHCN Vit Nam

w' oft :

CONG HOA XA HQI CHU NGHIA VIET NA3*
Biic lip — Ty do — Hanh phiic

CONG BAO

56 Ngdy... thang.... nim"...

MUC LUC:

. . Trang

PHAN VAN BAN QUY PHAM PHAP LUAT’
CO QUAN BAN HANH VAN BAN®

------------------------ Tén loai, sb, ky hiéu, trich yéu ngi dung van ban'® L
PHAN VAN BAN KHAC'
CO QUAN BAN HANH VAN BAN®

.7 Teénlogi, sb, ky hiéu, trich yéu ndi dung vanban'® ...

' Quéc huy: kich thude 3,5 em x 3,5 em; méu mye dé;

# Quibe higu: miu myc do, dong chir trén trinh bay odc.h(r 14, in hoa, ki¢u chir dimg, dﬁm dong chir
dudi trinh bay c& chir 14, in thuong. kiéu chir dimg, ddm, chir c4i dilu ciia céc cym tir viét hoa;
Trmh by o chit 60, in hoa, kidu chir dimg, diim, miy myre do;

‘5h Céng bdo: trinh bay i chir 14, in thuimg, kifu chit dimg, dim;

1 Mgy ding Cang bao: trinh by e chir 14, in thwémg, kidu chir dimg, djm;

* Trinh biy c& chit 26, in hoa, kigu chit dimg, dfim, cin giita trang;

" Trinh biry ¢ chit 14, in hoa, kidu chir dimg, dim, céin gilra trang;

’Téanummlunhvm bin: trin bay o chif 14, in hoa, kiéu chit dimg, khong djm, cin gilta trang;
" Ngay thang nam ban hinh: ding chir 50, giita nghy, thang, nim dl‘mgdéu gach ngang (-), trinh bay
c& chi 14, in thuémg, kigu chy dimg, khong djm,

' Trinh bay c& chit 14, in thuémg, kitu chit dimg, khbng dim;

' 54 trang trén Cong béo: trinh by e chit 14, in thiimg, kiu chif dimg, khing dém,
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M3u 2. Trang déu cubn Céng bdo cfp tinh =)

} CONG HOA XA HQI CHU NGHIA VIET \;\:-'

i — Hanh phic

CONG BAO

Tinh (thanh phé)°..........

86 vuun. Ngay... thang.... nim®...

MUC LUC
- < - Trang
PHAN VAN BAN QUY PHAM PHAP LUAT®
CO QUAN BAN HANH VAN BAN*

M Tén logi, 56, ky hiéu, trich yéu ni dung van ban'"

PHAN VAN BAN KHAC?
CO QUAN BAN HANH VAN BAN®

" Ténloai, sé, ky hiéu, trich yéu ndi dung van ban"' ...

' Qubc huy: kich thude 3,5 em x 3,5 cm; mau mure 46;

? Quéc hidu: miu mirc 48, déng chit trén trinh biy c& chit 14, in hoa, kidu chir dimg, dim; dong chir
duri trinh biy ¢ chit 14, in thuémg, kiu chir dimg, ¢im, chit cai diu cia cde cym tir viét Thoa;

* Trinh bay ci chit 60, in hoa, kifu chit dimg, dim, mau mye dé;

* Tén tinh, thanh phé noi xudt ban: trinh biy cd chi¥ 18, in thudmg, kifu chir nghiéng, dim, mau muyc den;

* 84 Cong béo: trinh bay c& chit 14, in thuimg, kidu chir dimg, dém;

* Ngay diing Céng béo: trinh bay c& chir 14, in thuémg, kifu chir dimg, diim;

? Trinh bay c& chit 26, in hoa, kifu chit dimg, dfm, cin gilra trang;

* Trinh bay cé chit 14, in hoa, kifu chir dimg, dim, cin gitta trang;

* Tén co quan ban hinh van ban; trinh by c& chit 14, in hoa, kifu chir dimg, khing dim, cin gita trang;

' Mgy thang nim ban hinh: ding chir s, giita ngdy, thing, nim ding diu gach ngang (), trinh bay
cir chit 14, in thudmg, kiéu chit dimg, khng dim;

' Trinh bay c& chir 14, in thudmg, kiéu chir dimg, khong dim;

12§ trang trén Céng béo: trinh bay c& chif 14, in thuimg, kidu chit ding, khong ddm.



M3u 3. Phéin diu trang ndi dung cudn Cong bio

LawSoft -

Trang l&
CONG BAQYSS ... W/ Ngay o’ 4
Trang chin

! Trinh bay ¢& chir 14, in hoa, kiéu chit dimg, khéng dim;

? 86 Céing bao: trinh bay ci chir 14, khéng dam;

* Mgy dang Céing béo: trinh bity c& chir 14, khéng dim;
Giita cdc myc (1) (2) va (3) ¢d ddu gach chéo (/). Vi du: CONG BAO/ISS 01+02/Ngay 01-01-2011

* 86 trang; trinh bay ciy chit 14, khéng dim.
Téng sé trang cuén Céng béo duge tinh tir trang diu dén trang cudi cubn Cong bio, sb trang hién thi
tai vi tri cubi dong déi véi trang 1€, ddu déng ddi voi trang chiin, khong hién th sb trang ciia trang
dhu vi trang cudi cudn Céng bao.



M3u 4. Trang cudi cudn Céng bio

AawSoft -

Website: .............
In tai: 1én cor 56 in Céng bdo.”

Gié: ..... dbng®

'TanmO&ngb&o:ninhbaycocmId.iﬂhw,ki&:mﬁdﬂng,rg:

Céng béo nude Cong hda xA hii chid nghia Viét Nam ghi VAN PHONG CHINH PHU; Céng bio
cép tinh ghi VAN PHONG UBND TINH, THANH PHO ..... (tén Van phdng UBND tinh, thich phd
tryrc thude Trung wong xudt ban Céing béo).

? Trinh bly c& chir 14, in thuimg, kiéu chiy dimg, khéng dim.
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