BQ TAI CHINH CONG HOA XA HOQI CHU NGHIA VIET NAM
TONG CUC THUE Péc ldp - Ty do - Hanh phiic

sé: Q5 rTCT-TVQT Ha Noi, ngay 14 thang 6 nam 2011
V/v Thu tuc ban hoa don &
cho hd, cé nhén kinh doanh.

Kinh giri: Cuc Thué c4c tinh, thanh phé trrc thude Trung uong

Czn cir hudng dén tai khoan 9, Dieu 19 Thong tu sb 28/2011/TT-
BTC ngay 28/02/2011cia B Tai chinh huéng dan thuc hi¢n mét s6 diéu
cia Luft Quan ly thué va hudéng dan tai céng van sé 15364/BTC-TCT
ngay 12/11/2010 ciia B Tai chmh vé viéc bén hoa dom |2 cho hd, ¢4 nhin
kinh doanh; cin ¢ quy dinh tai khodn 3, Piéu 11 Théng tu sé
153/7010!IT—BTC ngay 28/9/2010 cua B& Tai chinh huéng din thi hanh
Nghi dinh s§ 51/2010/ND-CP ngay 14/5/2010 cia Chinh pht quy dinh vé
hod don ban hang ho4, cung ng dich vy; Tong cuc Thué huéng dan trinh
tu, thtt tuc quan Iy khi bén hozi don 1€ cho hd, c4 nhén kinh doanh nhu
sau:

1. Cyc Thué, Chi cuc Thué sir dung ngudn kinh phi chi thudng
Xuyén dé mua hod don ding cho céc trudng hop ban hod don 1¢. Khéng
thu tién khi ban ting s hoa don lé.

2. B phén dugc glao nhiém vu ban hoa don Ie (B0 phén thuc hién
co ché “Mdt cira™/Ddi Thué lién, x3, phuong. thi trén) Chi cuc Thué thuc
hién:

- Nhin hé so mua hod don cua hg, ca nhén kinh doanh khong c6
nhu cdu st dung hod don quyén nhung ¢6 nhu cau sir dung hod dorn le.

Kiém tra lai céc théng tin trong hé so, néu phat hién sai sot phai thong
bao ngay cho hd, ca nhan kinh doanh dé b sung.

- Lap 01 S6 theo ddi ban hod don lé, mau s6 ST14/AC (theo mau
dinh kém}) cho timg h, ¢4 nhén kinh doanh dé ghi cdc thong tin vé ngudi
nép thué va ho4 don ban 1é lién quan, luu tai B phan dugc giao nhiém vu
bin ho4 don 1& dé phuc vu cho viée x4c dinh doanh thu va tinh thué.

3. HO so mua hoa don 1¢é baoc gom:

+) Pon dé nghi mua hoé don 1é (theo méu dinh kem).
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+) Gidy Chimg minh nhan dan clia ngudi truc tiép dén mua hoa
don (ngudi c6 tén trong don hodc ngudi duorc chi hd kinh doanh uy
quvén bing gidy uy quyén theo quy dinh cua phép luét) con trong thoi
han st dung theo quy dinh cia phép luat vé gidy Chimg minh nhén dan.

+) Céc ching tir mua ban lién quan (hgp dong hodc gidy td mua
ban hang hoa, dich vuy...) gitta h), cé nhén kinh doanh ban hanv ho4, dich
vu ¢ nhu cdu mua hod don 1é va td chirc. ¢4 nhdn mua hang.

4. B&n hoa don € tai B phén thuc hién co ché “Mot cixa” Chi cuc
Thué:

- Loai hod don ban 1é: Hoé don bén hang, mdu $6 02GTTT3/001
do Cuc Thué in an, phat hanh.

- Thure hién viéc ban hoa don l€ ngay trong ngay cho h. ca nhén
kinh doanh (néu du diéu kién). M6t ho, ca nhan kinh doanh ¢6 thé mua 1é
nhiéu s hoa don trong ngay hodc trong thang, cin clr vao nhu ciu cua
ngu¢i mua hang.

- Huéng dén hé, c4 nhan kinh doanh ¢6 nhu cdu mua héa don 1€
viét day da cac chi tiéu trén hoa don trudce khi giao hoé don i€ ¢cho hg, ca
nhén kinh doanh mua hoa don I¢é.

- Hoé don 1é duoc déng ddu cua Chi cuc Thué tai géc trén, bén trai
cla cac lién hod don. Lién 1 (Luu) va Lién 2 (Giao cho ngudi mua) duge
giao cho ho, c& nhan kinh doanh. Lién 3 luu tai quyén va do Bé phén
duge giao nhiém yu ban hoé don 1€ I gitr. Cubi nam, nhimg quyén hod
don da sir dung hét duge kiém dém, lap bang ké va dinh kém cdc Pon dé
nghi mua hoa don [é lién quan dé chuyén giao cho Bd phan Luu trit cla

Chi cuc Thué.

5. Ban hoa don 1é tai Dai Thué lién x4, phudng, thi trén thudc Chi
cuc Thué:

- Chi cyc Thue giao nhiém vu ban hoa don lé cho cac Dgi Thué
lién xa, phudng, thi tran c6 dia ban rong, di lai kho khan, xa diém thu ctia
Kho bac Nha nuéc hodc Ngian hang do Kho bac Nha nude uy nhigm thu
dé béan cho cac hd, ¢4 nhan kinh doanh ¢4 nhu cdu mua hod don &,
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- P6i Thué lién x4, phuong, thi trén nhén va kiém tra hé so mua
hoa don 1¢ (Pon de nghj mua hoa don Ig, Glay Chung minh nhén dén cua
ngudi trye tzép dén mua hoﬁ don, hop déng hoﬁc céc chung tr mua
ban...), huéng din nguoi dé nghi mua hoa don 1é lap hoa don; giao lién 1,
lién 2 cho ngudi d& nghi mua héa don 1€ va luwu lién 3 tai co quan Thué.

- Ghi S8 theo d3i mua hod don I€ ST14/AC;

- Cudi nim, chuvén giao hd so bén hoé don I¢ (Pon dé nghi mua
hoa don 1€ va cac ching tir mua ban, quven hoé don ban 1é va quyén bién
lai thué da sir dung hét dé thu thué dbi véi cac trrong hop ban 1& hod don)
cho B& phan Luru trir cia Chi cuc Thué.

6. Tinh thué déi véi doanh sé vt doanh sd khoén ciia cac hod don
1é 44 ban trong thang cho hd, c& nhan kinh doanh:

- Cudi méi thang, B$ phan dugc giao nhiém vy ban hoa don le (BS
phén thyue hlén co ché “Mét cira®/Doi Thué lidn, x3, phudmg, thi trﬁn)
cén cir doanh so trén hoa don ciia timg hé, ¢4 nhén kinh doanh mua ho4
don 1&, duoc téng hop tir S6 theo ddi bén ho4 don 1é (miu sb ST14/AC)
dé 1ap va chuyén bang ké c4c hg, cé nhén kinh doanh ¢é doanh s0 trén
hoa don vuat doanh s6 khodn cho Déi Ké khai - K& toén thué va Tin hoc
dé tinh thué theo quy dinh d5i véi phén doanh thu cao hon doanh thu
khoén.

- D6i Thué 11en xﬁ phm‘.mg, thi trén dugc sir dung bién lai thu thué
dé thu cic khoan thué ddi véi phén doanh thu cao hon doanh thu khoan
cla ngudi dé nghi mua hod don I& theo théng bio ndp thue do D1 Ké
khai - K& todn thué va Tin hoc xédc dinh va ndp toan bd sb tién thué thu
dugc vao Kho bac Nha nudéc theo quy dinh.

7. Quén l¥ tinh hinh ban hod don 1é:

- Céc thong tin vé ngudi nop thué (tén, dia chi, ma sé thué) va hoa
don (ky hiéu, sé thir tu, ngay lap hoé don, doanh thu trén ho4 don, doanh
thu khoan) do B§ phén duogc giao nh1.,,m vy ban hod don 1€ ghi day da
(hoéc nhﬁp vao chuong trinh Quan ly hoa don) vao S theo doi bén hoa
don 1é (méu s6 ST14/AC).
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Chuong trinh Quan 1y hoa don hd trg 1ap Bang ké doanh sb trén
hod don clia tirng ho, c4 nhéan kinh doanh c6 sir dung hod don €.

- Bé phén dugce giao nhiém vu ban hod don 1€ thyc hién 13p bao
cao tinh hinh su dung hoa don (d€ ban 1€} theo thoi han quy dinh cho B
phén An chi theo mau BC26/AC.

- Céc hd, ¢4 nhén kinh doanh mua hod don [é khéng phai lip bao
cdo BC26/AC.

Tong cuc Thué huong dan dé cac Cuc Thué biét va thyuc hién.
Trong qua trinh thyre hién, néu ¢6 dé xuét hodc vuéng méc dé nghi cac
Cuc Thué phén anh v& Tdng cuc Thué & 6 bd sung, sira ddi kip thoi./ €L

Noi nhén: EQNG CUC TRUONG
- Nhu trén; G TONW CUC TRUONG
- Lanh dao TCT (dé béo c4o) £F oy £

- Brai dign VP TCT tai TP HCM;
-VuCS, PC, TT-HT, TCCB,

KK-KTT, CC-HPH, Cuc CNTT;
- Lwu: VT, TVQT (AC).,

Trin Vin Phu
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CONG HOA XA HQI CHU NGHIA VIET NAM
Do lp - Tu do - Hanh phic

.................. , Ngay .......théng......n&m 20...

PON PE NGH] MUA HOA DON LE

Kinh giri: Chi cuc Thué quan (huyen) c.ocorvveveeeeeseeoeesooeoeeoe

------------------------------------------ R R O N R N N N I I T R TP R R

----------------------------------------------------------------------------------------------------------------------

......................................................................................................................

M SO thUE: oot

Doanh s6 khodn trong thang (d) @ .....ccoooovevvievien . et e

Ho, tén nguot nhén hod don (Truong hop 12 ngudi duge chi hé kinh
doanh uy quyén ban g gidy uy quyén theo quy dinh cua phap Juat): ...........

----------------------------------------------------------------------------------------------------------------------

SO'GI&}’ chung minh nhdn dan cia chi hd, c4 nhan kinh doanh (hoic

ngudi duge uy ECHES scvssossvorssayieg P T AT e
Ngay clp: ........... N Noi cap ..................................................
Ho, tén ngudi mua hang hod, dich VU ..oooireeee e
DA Ch: o
o F 0% 1510 (AU —————————— .
Hop dong mua béan (hodc gidy mua ban, chimg tir khac . ...) 6 .............

NngaYy ..o vivind v (néu ¢o)
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Don Sé Ticn ban hang
STT | Tén hang hod, dichvu | Vi luong | Pongia | hod, dich vu

tinh (d)
Cong tién ban hang hod, dich vu:
S& 1180 VIEL DANG ChIE: ..uevevvcsreeecc ittt s b aes

L4 ho, ca nhan kinh doanh ¢6 nhu cdu sit dung hod don i€, chiing t6i xin_
cam két: Céc ké khai trén 12 hoan toan ding su that va xin chiu hoan toan:
trach nhiém trudc phép luét./. 2
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Cha ho, ¢4 nhan kil}h doanh
(hodc ngudi duge uy quyen hgp phap)
(K, ghi ¥ ho, tén)
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CUC THUE ..., _ Miu sé: ST14/AC
CHI CUC THUE ...

SO THEO DOI BAN HOA PON LE

HO, ca nhan Kinh doanh: ... e e e e ee e e e e e e e eeens
133 L8 o o1 SRRSO r OO T ORI
NI SO PRI <onsinisonsmnsonimmms suamnssm oo s i s s R MR S R

Pon dé nghi: | Hoé don ban 1, mau s6: 02GTTT3/001 | Doanh s trén
Ngay, thang f héa don
Ky hidu 86 Ngay lap (@)
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