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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Poc 1ap - Tu do - Hanh phiic
S6: 3994/QP-UBND Thanh pho Ho Chi Minh, ngay 22 thang 8 nim 2011
QUYET PINH

Vé viéc cong bo thii tuc hanh chinh sira d6i, bo sung
thudc thim quyén gidi quyét ciia S& Ngoai vu thanh phé Hoé Chi Minh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHIi MINH

Cin cir Luat Té chirc Hoi dong nhan dan va Uy ban nhén dan ngay 26 thang 11
nam 2003;

Cin cir Nghi dinh sb 63/2010/ND-CP ngay 08 thang 6 nim 2010 ctia Chinh phu
vé kiém soat thu tuc hanh chinh;

Can cir Thong tu sb 98/2011/TT-BTC ngay 05 thang 7 ndm 2011 coa B Tai
chinh stra ddi, bd sung Théng tu s6 36/2004/TT-BTC ngay 26 thang 4 nam 2004 ciia
B Tai chinh quy dinh ché d thu, nép va quan Iy sir dung 1& phi hop phap hoa, chimg
nhan lanh su;

X¢ét dé nghi cua Pho Giam doc S& Ngoai vu tai T trinh sé 3256/TTr-SNV-LS
ngay 12 thang 8 nim 2011 va dé nghi ctia Chanh Vin phong Uy ban nhan dan thanh
pho,

QUYELT PINH:

Piéu 1. Cong bé kém theo Quyét dinh nay thu tuc hanh chinh duoc sira dbi, bd
sung vé mirc thu 1& phi hop phap hoa lanh sy, chimg nhan lanh sy thudc thim quyén
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giai quyét cia S& Ngoai vu thanh phé H6 Chi Minh 1a 30.000 (ba muoi ngan)
dong/lan.
Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay 01 thang 9 nam 2011.
Piéu 3. Chanh Vin phong Uy ban nhan dan thanh phd, Giam doc S¢ Ngoai vu
thanh phé HS Chi Minh, Thu truéng cic co quan, don vi c¢6 lién quan chiu trach
nhiém thi hanh Quyét dinh nay./.

CHU TICH

Lé Hoang Quéan
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THU TUC HANH CHINH SUA POIL, BO SUNG
VE MUC THU LE PHI HQP PHAP HOA LANH SU, CHUNG NHAN
LANH SU THUQC THAM QUYEN GIAI QUYET CUA SO NGOAI VU
THANH PHO HO CHI MINH
(Ban hanh kém theo Quyét dinh s6 3994/0P-UBND ngay 22 thdng 8 nam 2011
ciia Chit tich Uy ban nhdn ddn thanh pho Ho Chi Minh)

PHAN I. DANH MUC THU TUC HANH CHINH

Tén thi tuc hanh chinh

Linh vuc cong tic lanh su

1 | Thu tyuc hop phap hoa va chimg nhén lanh sy (truong hop hop phap hoa
lanh su giay to, tai iéu cua nuoc ngoai de sur dung ¢ Viét Nam)

2 | Thu tuc hop phap héa va chimg nhan lanh su (truong hop chimg nhén lanh
sy gidy to, tai liéu ca Viét Nam dé sir dung & nudc ngoai)
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PHAN II. NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH
THUQC THAM QUYEN GIAI QUYET CUA SO NGOAI VU
THANH PHO HO CHI MINH

1. Thi tuc hgp phap héa va chimg nhin lanh sy (truwdomg hgp hop phap héa
linh sy gidy to, tai liéu ciia nwéc ngoai dé sir dung & Viét Nam)

- Trinh ty thuc hi¢n:

* Bude 1: Chuén b ddy du ho so theo quy dinh.

* Budc 2: Nop hé so tai b phan Hop phép hoa - Chimg nhén 1anh sy ctia Phong
Lanh sy - S& Ngoai vu thanh ph("i H6 Chi Minh (S6 6 duong Alexandre de Rhodes,
phudng Bén Nghé, quén 1, thanh phd H5 Chi Minh).

+ Trudng hop hd so da diy du, hop 18 thi viét gidy hen cho ngudi ndp.

+ Truomg hop ho so chua diy du hodc chua hop 18 thi huéng dan dwong su hoan
thién hd so.

* Budc 3: Nhan két qua tai bo phan Hop phap hoa - Chung nhén lanh su cua
Phong Lanh sy - S& Ngoai vu thanh phé H6 Chi Minh.

Thoi gian nhan va tra hd so:
+ Tir thir Hai dén thir Sau: Sang tir 7g30 dén 11g30.
Chiéu tir 13g00 dén 17g00.

+ Thir Bay: Sang tir 7g30 dén 11g30.

- Ciéch thire thuc hign: Truc tiép tai tru so co quan S& Ngoai vu.

- Thanh phin, sé lugng hé so:

a) Thanh phan ho so:

- Phiéu dé nghi hop phap héa lanh sy hodc chimg nhan linh sy (theo miu sé
01/HPH-LS).

- Ban chinh hodc ban sao cua giéy to, tai liéu da dugc chimg thuc bm Co quan
dai dién ngoai giao, Co quan lanh su hodc co quan khac dugc iy quyén cua nudc
ngoai do tai Viét Nam hoac kiém nhiém tai Viét Nam;

- Mot (01) ban chup céc gidy to, tai liéu néi trén;

- M6t (01) ban chup chirng minh nhan dan hodc hd chiéu hoic gié‘iy to co gia tri
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thay thé khac (sau day goi chung 13 gidy t& nhan than) ctia duong su (c6 xuét trinh
ban goc dé dbi chiéu);

- Ban chinh hodc ban sao c6 cong chimg gidy uy quyén hop 18 trong truong hop
uy quyén cho nguoi khac 1am tha tuc thay.

b) S6 lwong ho so: 01 bd.

- Thoi han gidii quyét:

* Tur 01 - 02 ngay 1am viéc ké tir ngay nhan day du hé so hop 18.

* Truong hop gidy to, tai liéu dé nghi duoc hop phap hoa lanh su, chimg nhan
lanh sy co sb luong 16n hodc co né1 dung phirc tap, thi thoi han thuc hién noéi trén co
thé dai hon, nhung khong qua 10 ngay lam viéc.

- Poi tugng thuec hién thii tuc hanh chinh: Ca nhan, t6 chic.
- Co quan thuc hién thu tuc hanh chinh:
a) Co quan c6 thdm quyén quyét dinh: B6 Ngoai giao.

b) Co quan hodc nguoi c6 tham quyén duoc iy quyen hodc phén cap thuc hién:
S& Ngoai vu thanh phé HS Chi Minh.

¢) Co quan tryc tiép thuc hién: S& Ngoai vu thanh phé H6 Chi Minh.

d) Co quan phdi hop (néu c6): Khéng cb.

- Két qud thii tuc hanh chinh: Tem (hodc dau) hop phap hoa lanh sy dong trén
gidy to, tai lidu.

- L¢ phi: L& phi hop phap hoa, chimg nhan lanh sy gidy td cia nudc ngoai dé su
dung & Viét Nam: 30.000 dong /lan.

- Tén mdu don, mdu to khai: Phiéu dé nghi hop phap hoa 1anh sy hodc chimg
nhén lanh su (mau 01/HPH-LS).

- Yéu cdu, diéu kign thuc hién thii tuc hanh chinh:

* Trong trudng hop can thiét, gidy to, tai liéu bang tiéng nudc ngoai dé nghi
duoc hop phép hoa lanh 1anh su phai duge dich ra tiéng Viét hodc mot tiéng nudc
ngoai khac ma vién chirc c6 thAm quyén cta Viét Nam hiéu duoc. Ban dich do phai
dugc cong ching theo quy dinh cua phap luat.

* Chir k¥, con ddu dé nghi dugc chimg thuc phai 14 chir ky, con dau gbc.

- Can cir phap ly cua thu tuc hanh chinh:
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* Thong tu s& 01/1999/TT-NG ngay 03/6/1999 cua Bo Ngoai giao quy dinh thé
1é hop phap hoa gidy o, tai lidu (co hiéu lyuc tir ngay 18/6/1999).

* Thong tu s6 98/2011/TT-BTC ngay 05/7/2011 cia B Tai chinh sira d6i, bd
sung Thong tu s6 36/2004/TT-BTC ngay 26/4/2004 cia B Tai chinh quy dinh ché
dé thu, ndp va quan ly st dung 1€ phi hop phap hoa, chimg nhan 1anh sy (c6 hiéu luc
tir ngay 01/9/2011).
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PHIEU DPE NGHI S
HQP PHAP HOA/CHUNG NHAN LANH SU il g
LETTER OF REQUEST For consular legalization/ certificatig :;fﬁuﬂ
* At S
1. Ho & tén nguoi di np O B s s wrseaminis sniends Sids WA SR R
Applicant’s name
2. Noisinh (tén tinh, thanh pho): .. .. .. ... e
Place of birth
3. Ngaysinh:. . . .. /. ... /19 . SO6CMND/MHochiéu: . ... ......................
Date of birth ID/Passport No
4. SOABN thOAl (MEU COJ: . . o v v e e e e e e e e e
Te[ephone No

5. Giay to can hgp phap héa/chimg nhan lanh su:
Document (s) requesting for consular legalization/certification:

T .
2 _
R _

7/ B :
B o i ics Sl e GoRE SR B R S e S e AR :

TONECONE: « oo vvveeeennn. van ban
Total documents

6 Gyt VeI 88 S QUG T IIG0! oo svns sesivumenis W vk Svbin SVass Coiessinias 5 &

Document(s) will be used in
7. Mucdich strdung: .. ... oo i i e e e e
For the purpose of

To1 xin cam doan nhirng 101 khai trén 1a ding su that va hoan toan chiu trach nhiém trude
phap ludt vé tinh xac thuc cia ho so nay.

I hereby certify that the information provided above is true and correct in all details. I am
Sully responsible for the authenticity of the above-mentioned documents.

TP. H6 Chi Minh, ngdy ......thang ....... nam 20.....
Date  Month  Year
Ngudi ndp phiéu
(ky va ghi ré ho tén)
Applicant’s signature

Lwu ¥ (notice): . L
- Dinh kém 01 ban photocopy hé so, CMND/h$ chiéu dé luu tai S& Ngoai vu.

Please attach a copy of your Passport and document(s) for office record
- Nguoi nop thay phai co gidy uy quyén c6 xac nhan cua co quan tham quyén (Phong Cong chimg, UBND, co quan Dai
dién VN tai nudc ngoai).

In case of powers authorized, a certified Power of Attoney is requied
- Néu ngudi ndp thay la bo meg, anh chi em ru?t Vo (chong) thi khong can gidy ay quyén, nhung phai xuat trinh giay to
chimg minh quan hé (gidy khai sinh/hé khiuw/két hon/ glay chimg nhfin cia UBND phumg’m)
- Trucmg hop chimg nhén lanh sy/ hop phap héa céc gidy to, ho so cho co ‘quan, tO chie: Ho so cin c6 Gidy gioi thidu
hop 1€ clia co quan, 10 chirc do (Giay gioi thiéu phai ghi rd muc dich dén S& Ngoai vu dé thuc hién hop phap héa/
chimg nhan lanh sy gidy to gi, coa ai va dé lam gi).
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PHAN HUONG DAN KHAI PHIEU PE NGHI

Ho & tén nguoi di nop ho so: ... _—’J"’J Dlen tén cua ngudl mang ho so

Applicant’s name

Noi sinh (tink, thanh phd) : ==

Place of birth /

Ngay sinh: ./ .19 SO CMND/H{ chiéu:.. <

Date of birth ID/Passport No

S6 dién thoai: ... ) E,zﬁ:gf;m

Telephone No 4— ngui di ngp
hé so

Giay t& can hop phap hoa. ..

Document (s) requesting for consular ...

Ton £ CONO i van ban
Total documents

dén ndp tai S& Ngoai vu.

5

1

- Chi dién tén tinh/thanh phé noi sinh ra va
ngay, thang, nam sinh cua nguoi di nop.

/|

- Blen so chimg minh thu (CMND) hoac
s6 ho chiéu cua nguoi di ngp.

- Luu y: Neu dién so0 CMND thi ngoai
ban chinh cin kém thém ban chup cua
CMND; Neu dién s6 HO chleu thi can
chup HO chiéu nop kém dé luu ho so.

- Ghi tén ting loai gidy to ban can ching
nhén nhu: gidy khai sinh, g1ay kham sirc
khoé, ban dich bing nghé, 1y lich tu
phap

Luu y Glay to ghi ¢ day phal la ban
dau do, co chir ky truc tiép... va mdi loai
can kém thém 01 ban chup khong can
cong chimg dé luu ho so tai S& Ngoai vu
(Néu la ban djch, can chyp ca phan dich
va phan tieng Viét co dau gidap lai dinh
kém,; Néu dung ban co dau do dé heu ho so
thi ghi lén phia trén ban do chir “ban
luu”).

- Ghi tong s6 céc ban co dau do...
(ban chinh hodc ban dich) da liét ké

Vin ban trén s€ sir dung tai nudc: ...
Document(s) will be used in

Muc dich sir dung : ...

Hw

» 0 muc /, 2, 3, 4, 5 (khong tinh cac
ban chup nop kem dé luu hé s0).

- Ghi tén nudc ma ban s& mang
gidy t& nay dén dé sir dung.

For the purpose of : \

=<l Vi muc dich ma ban sang nué6e do,

vi dy: di lao dong, két hon, doan tu, xin

dinh cu, tién tuat, thim than. ..
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2. Thi tuc hop phap héa va chimg nhén lanh sy (trwong hop chimg nhin
lanh sw gidy to, tii liéu cia Viét Nam dé sir dung ¢ nwéc ngoai)

- Trinh tw thuc hién:
* Budc 1: Chuan bi ddy di hé so theo quy dinh.

* Bude 2: Nop hé so tai bd phan Hop phép hoa - Chimg nhén lanh sy ctia Phong
Lanh sy - S& Ngoai vu thanh ph("i H6 Chi Minh (S6 6 duong Alexandre de Rhodes,
phuong Bén Nghé, quén 1, thanh phé H5 Chi Minh).

+ Trudng hop hd so da diy du, hop 18 thi viét gidy hen cho ngudi ndp.

+ Truomg hop hé so chua day du hodc chua hop 16 thi huéng dan duong su hoan
thién hd so.

* Bude 3: Nhan két qua tai bd phan Hop phép hoa - Ching nhan lanh sy ciia
Phong Lanh sy - S& Ngoai vu thanh phé H6 Chi Minh.

Thoi gian nhan va tra hd so:

+ Tir thir Hai dén thir Sau: Sang tir 7g30 dén 11g30.

Chiéu tir 13g00 dén 17g00.

+ Thir Bay: Sang tir 7g30 dén 11g30.

- Cach thirc thuee hién: Truc tiép tai tru s& co quan S¢ Ngoai vu.

- Thanh phin, sé lugng hé so:

a) Thanh phan ho so:

- Phiéu dé nghi hop phap hod lanh sy hodc chimg nhan lanh sy (theo miu s6
01/HPH-LS);

- Ban chinh hoac ban sao c6 cong chiing gi'fiy t, tai liéu; ban dich (néu co);

- M6t (01) ban chyp cac gié‘iy to, tai liéu noi trén;

- M6t (01) ban chup chimg minh nhan dan hodc hé chiéu hodc gidy t& c6 gi tri
thay thé khac (sau day goi chung 1 gidy t& nhén thin) ciia duong sy (c6 xuét trinh
ban gdc dé dbi chiéu);

- Ban chinh hoic ban sao c6 cong chimg gidy ity quyén hop 1é trong truong hop
1ty quyén cho ngudi khac lam thu tuc thay.

b) S6 lugng hd so: 01 bo.
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- Thoi han gidi quyét:

* Tir 01 - 02 ngay lam viéc ké tir ngay nhan day du ho so hop 18.

* Truong hop gidy to, tai liéu dé nghi duoc hop phép hod lanh s, chimg nhan
1anh su co s6 lugng 16m hodc ¢6 ndi dung phirc tap, thi thon han thuc hién néi trén cé
thé dai hon, nhung khong qua 10 ngay lam viéc.

- Déi tiegng thue hién thii tuc hanh chinh: Ca nhan, t6 chic.

- Co quan thuc hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Bo Ngoai giao.

b) Co quan hodc ngudi ¢6 thdm quyén duoc tty quyén hodc phén cép thuc hién:
S& Ngoai vu thanh phé H6 Chi Minh.

¢) Co quan tryc tiép thuc hién: S& Ngoai vy thanh phf) HO Chi Minh.

d) Co quan phéi hop (néu c6): Khong co.

- Két qua thii tuc hanh chinh: Tem (hodc dau) hop phap hoa lanh sy dong trén
gidy to, tai lidu.

- Lé phi: Lé phi chimg nhan lanh sy gidy to cia Viét Nam dé sir dung & nude
ngoai (theo mau 03/HPH): 30.000 dong/lan.

- Tén méu don, mdu té khai: Phiéu dé nghi hop phap hoa lanh sy hodc chimg
nhén lanh sy (mau 01/HPH-LS).

- Yéu cau, diéu kién thuc hign thii tuc hanh chinh: Chit ky, con dau dé nghi
duge chimg thuce phai 13 chir ky, con dau gbc.

- Cin cwr phap ly cia thu tuc hanh chinh:

* Thong tur s6 01/1999/TT-NG ngay 03/6/1999 ctia Bé Ngoai giao quy dinh thé
1& hop phép hoa gidy to, tai liéu (c6 hiéu luc tir ngay 18/6/1999).

* Thong tu s6 98/2011/TT-BTC ngay 05/7/2011 ciia Bé Tai chinh stra doi, bo
sung Thong tu s& 36/2004/TT-BTC ngay 26/4/2004 ciia B Tai chinh quy dinh ché
do thu, ndp va quan ly str dung 1€ phi hgp phap hoa, chimg nhén lanh sy (c6 higu luc
tir ngay 01/9/2011).
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~ PHIEUPENGHI
HQP PHAP HOA/CHUNG NHAN LANH SU
LETTER OF REQUEST For consular legalization/ certificatio

Dé nghi khai va
chuan bi gia

theo_hwémg dan &
it sau. %

* A A

1. Ho&tennguoidindphoso:. .. ....ovvviriiiiiiiiinanee i,
Applicant’s name

2. Noisinh (tén tinh, thanh pho): . ... ....ooi e e e
Place of birth

3. Ngaysinh:. . . . . /. ... /19 . S6CMND/MHoOchibu:.... ............o oo,
Date of birth ID/Passport No

4. SORENthOAT (MU COJ: . ..o vttt e e e e e e
Telephone No

5. Gidy to can hop phap héa/chimg nhan lanh sir:
Document (s) requesting for consular legalization/certification:

Tong OGS iias i it i 8 Bl van ban
Total documents
6. Gidy to trén & S dUNg tal MUGC: . . ..o\ttt et e e e et e e e e e e e e e
Document(s) will be used in
T MucHchSEdME: . comserinonsini duin iaems w5 4 3 & CRE5 U PreEd syaEnEEs
For the purpose of

Tai xin cam doan nhiing 16i khai trén 14 ding sur that va hoan toan chiu trach nhiém trude phap
luat vé tinh xac thuc ciia hd so nay.

I hereby certify that the information provided above is true and correct in all details. I am fully
responsible for the authenticity of the above-mentioned documents.

TP. H6 Chi Minh, ngay ...... thang .......nam 20.....
Date  Month )Year
Nguoi ngp phicu
(ky va ghi ro ho tén)
Applicant’s signature

Luu v (notice): ) o
- Dinh kém 01 ban photocopy ho so, CMND/h¢ chiéu d€ luu tai So Ngoai vu.

Please attach a copy of your Passport and document(s) for office record
- Ngudi ndp thay phai c6 gidy iy quyén cé xac nhan ciia co quan tham quyén (Phong Cong chimg, UBND, co quan Pai
dién VN tai nudc ngoai).

In case of powers authorjzed, a certified Power of Attoney is requied
- Néu ngudi nop thay la bo mg, anh chi em rudt, vo (chong} thi khéng can gidy uy quyén, nhung phai xuét trinh gidy to&
chimg minh quan h¢ (gidy khai sinhvhé khawkét hon/ glay chimg nhin cua UBND phuongfxa}
- Truong hop chimg nhan lanh sy/ hgp phap héa cac giay tor, ho so cho co ‘quan, t6 chirc: Ho so can ¢ Giay gioi thiéu
hop 1€ cua co quan, lo chirc do (Glay gioi thiéu phai ghi rd myc dich dén S& Ngoai vy dé thyc hién hop phap héa/
chimg nhan lanh sy gidy t gi, coa ai va dé lam gi).
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PHAN HUONG DAN KHAI PHIEU PE NGHI

Ho & tén nguoi di nop ho so: ... _—’J"’J Dlen tén cua ngudl mang ho so

Applicant’s name

Noi sinh (tink, thanh phd) : ==

Place of birth /

Ngay sinh: ./ .19 SO CMND/H{ chiéu:.. <

Date of birth ID/Passport No

S6 dién thoai: ... ) E,zﬁ:gf;m

Telephone No 4— ngui di ngp
hé so

Giay t& can hop phap hoa. ..

Document (s) requesting for consular ...

Ton £ CONO i van ban
Total documents

dén ndp tai S& Ngoai vu.

5

1

- Chi dién tén tinh/thanh phé noi sinh ra va
ngay, thang, nam sinh cua nguoi di nop.

/|

- Blen so chimg minh thu (CMND) hoac
s6 ho chiéu cua nguoi di ngp.

- Luu y: Neu dién so0 CMND thi ngoai
ban chinh cin kém thém ban chup cua
CMND; Neu dién s6 HO chleu thi can
chup HO chiéu nop kém dé luu ho so.

- Ghi tén ting loai gidy to ban can ching
nhén nhu: gidy khai sinh, g1ay kham sirc
khoé, ban dich bing nghé, 1y lich tu
phap

Luu y Glay to ghi ¢ day phal la ban
dau do, co chir ky truc tiép... va mdi loai
can kém thém 01 ban chup khong can
cong chimg dé luu ho so tai S& Ngoai vu
(Néu la ban djch, can chyp ca phan dich
va phan tieng Viét co dau gidap lai dinh
kém, Néu dung ban co dau do dé heu ho so
thi ghi lén phia trén ban do chir “ban
luu”).

- Ghi tong s6 céc ban co dau do...
(ban chinh hodc ban dich) da 1iét ké

Vin ban trén s€ sir dung tai nudc: ...
Document(s) will be used in

Muc dich sir dung : ...

Hw

» 0 muc /, 2, 3, 4, 5 (khong tinh cac
ban chup nop kem dé luu hé s0).

- Ghi tén nudc ma ban s& mang
gidy t& nay dén dé sir dung.

For the purpose of : \

=<l Vi muc dich ma ban sang nué6e do,

vi dy: di lao dong, két hon, doan tu, xin

dinh cu, tién tuat, thim than. ..
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