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So: 4948 /QD-BHXH Ha Noi, ngay 20 thing 4% ndm 2011

QUYET PINH
Ban hanh méau s6 bao hiém xa hoi va huéng dan ghi s6 bao hiém xa hoi

TONG GIAM POC BAO HIEM XA HOI VIET NAM

Cin ctt Luat Bao hiém xa hoi s6 71/2006/QH11 ngay 29 thang 6 nam 2006;

Can cit Nghi quyét s6 49/NQ-CP ngay 9 thing 12 nam 2010 cua Chinh
phtt vé viéc don gidn hod cdc thi tuc thudc thdm quyén giai quyét cia Bao hiém
xa ho1 Viét Nam;

Cian ctt Nghi dinh s6 94/2008/ND-CP ngay 22 thang 8 nam 2008 cua
Chinh phti quy dinh chitc niang, nhiém vu, quyén han va co cdu t6 chic ciia Bao
hiém x4 hoi Viét Nam;

Xét dé nghi chia Trudng Ban Cap so, thé,

QUYLET PINH:

Diéu 1. Ban hanh kém theo Quyét dinh nay: Quy dinh vé miu s6 bao
hiém x4 hoi va huéng dan ghi s6 bao hiém xa hoi.

Diéu 2. Quyét dinh ndy cé hiéu luc tir ngay O1 thdng O1 nam 2012, thay
th€ Quyét dinh s6 945/QD-BHXH ngay 19 thdng 9 nam 2011 cta Tong Giam ddc
Bao hiém x4 hoi Viét Nam ban hanh miu s6 bao hiém x3 hoi va huéng dan ghi so
bao hiém x3 hoi.

Pieu 3. Trudng Ban Cip s6 thé, Chdnh Van phong, Thi trudng cidc don vi
truc thudc Bao hiém x4 hoi Viét Nam, Gidm doc Bao hiém xa hoi c4c tinh, thanh
phd truc thudc Trung wong va Tha trudng co quan Bao hiém xd hoi: BO Qudc
phong, Cong an nhan dian va Ban Co yé€u Chinh phu chiu trdch nhiém thi hanh
Quyét dinh nay./. f=~

y %

Noi nhdn:

- Nhu Diéu 3:

- Cac B6 LDTBXH, TC, NV;
- HPQL BHXH VN:

- TGD, cac phé TGD;

- Liwu: VT, CST (15b)y
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BAO HIEM XA HOI VIET NAM  CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

QUY PINH VE MAU SO BAO HIEM XA HOI
VA HUGNG DAN GHI SO BAO HIEM XA HOI
(Ban hanh keém theo Quyét dinh s6” 4548 1QP-BHXH
ngay 30 thing AL ndm 2044 ciia Tong Gidm déc Bdo hiém xd hoi Viét Nam)

Piéu 1. Pham vi ap dung

Vin ban nay quy dinh vé méu s6 bao hiém xa hoi va huéng dan ghi so6 bao
hiém x4 hoi doi véi co quan bdo hiém xa hoi, ngudi sir dung lao dong va nguoi
tham gia bao hi€m xa hoi.

bicu 2. Quy dinh cum tur viét tat

- Bao hiém xa hoi (bao gém ca bao hiém thét nghiép): viét tat 1a BHXH.

- B4o hiém that nghiép: viét tat 1a BHTN.

- B4o hiém x4 hoi cac tinh, thanh ph6 truc thuoc Trung wong: goi chung la
BHXH tinh.

- Bao hiém x4 hoi cdc quéan, huyén, thi x4, thanh pho truc thudc tinh: goi
chung 1a BHXH huyén.

- Co quan, don vi, t0 chitc quan 1y ngudi tham gia bao hiém x4 hoi: goi
chung la don vi.

- Nguoi tham gia bdo hiém x3 hoi bit budc, ngudi tham gia bdo hiém xa
ho1 tu nguyén: goi chung la nguo1 tham gia.

Diéu 3. Quy dinh vé phoi so bao hiém xa hoi
Phoi s6 BHXH g6m td bia (gap doi c¢6 04 trang) va cdc td roi.

1. Bia s6 BHXH: trang 1 va trang 4 nén mau xanh nhat; trang 2 va trang 3
nén mau tring, cu theé:

1.1. Kich thuéce:

- Chiéu dai 190 mm.

- Chi€u rong 130 mm.

1.2. Chat liéu gi1ay in:

St dung 100% bot gidy, tay triang, cdp A theo tiéu chuan Viét Nam TCVN
6886: 2001, dinh luong 150g/m?, ¢4 dd nhdm dam bdo in dugc trén cac loai may
in van phong.

1.3. Noi dung in sdn trén phoi bia so:

a) Trang 1:

- Trén ciing in dong chit “CONG HOA XA HOI CHU NGHIA VIET NAM” mau
den bang chir in hoa, c¢& chir 14, kiéu chit dimg, dam. O dudéi cé dudng ke ngang, nét
lién.



- Ti€p duéi in bicu twong BHXH mau xanh cd ban, dudng kinh 30 mm:.

- Tiép dudi in chir “S6” mau den, bang chit in hoa, ¢& chir 25, kiéu chir
ding, dam.

- Ti€p dudi in dong chir “BAO HIEM XA HOI” mau den, bang chif in hoa,
cO chit 25, kiéu chir diéng, dam.

- Tiép dudi 1a 6 tréng mAu trang, kich thuéc 30 mm x 100 mm, dé ghi ho
tén, s6 s6 BHXH va s6 14n.cip so BHXH (tir 14n thit hai tr& di néu c6) cua nguoi
tham gia BHXH. |

- Tiép dudi 1a biéu tuong hoa van trang tri.

- Bén ngoai ¢6 khung vién nét d6i mau den.

b) Trang 2 va trang 3: Giffa trang in m¢ biéu tuong BHXH Viét Nam mau xanh
vdi cdc tia lan toa xung quanh, duong kinh 30 mm.

c¢) Trang 4:

- Trén ciing in dong chit "NHONG PIEU CAN CHU Y" mdu den bang chit in
hoa, ¢ chir 16, ki€u chit ding, dam.

- Ti€p dudi in cdc dong chit mau den, bang chif in thudng, c& chit 14, kicu
chit dang v61 nd1 dung nhu sau:

“l. Bdo hiém xa hoi Viét Nam la co quan Nha nucc thuéc Chinh phu, cé
nhiém vu 8 chitc thuc hién chinh sdch bdo hiém xd hoi, bdo hiém y té doi voi
nguoi lao dong va nhdn dan.

2. Nguoi tham gia bdo hiém xd hoéi dugc cdp sé bdo hiém xd hoi lam co

ST gidi quyét cdc ché do bdo hiém xd hoi: 6m dau, thai san, tai nan lao dong
- bénh nghé nghiép, huu tri, 1 tudt va bdo hiém thdt nghiép theo quy dinh
cua Ludt Bdo hiém xd hoi.

3. Nguoi sit dung lao dong cé trdch nhiém bdo qudn sé bdo hiém xd hi
trong thoi gian nguoi lao dong dang lam viéc tai don vi. Nguoi lao dong co
trach nhiém bdo qudn sé bdo hiém xd hoi khi bdo luu thoi gian déng bao
hiém xd hoi bdt budc hodc khi déng bdo hiém xd hoi tu nguyén. Co quan Bao
hiém xd hoi qudn 1y s6 bdo hiém xd hoi khi nguoi lao dong huong cdc ché do
bdo hiém xa hoi mot lan, huu tri va ti tudt.

4. Khong duoc swa chita, tdy xod lam sai léch noi dung ghi trén s6 bdo
hiém xd hoi. Truong hop sé bdo hiém xd hoi bi mdt hodc hong phai thong
bdo kip thoi véi co quan Bdo hiém xd hoi dé xem xét, giai quyét”.

- Bén ngoai ¢6 khung vién nét d6i mau den.

2. T roi s0 BHXH: nén mau trang.
2.1. Kich thudc:

- Chiéu dai 190 mm.

- Chiéu rong 125 mm.

2.2. Chét liéu gidy in: Si dung 100% bot gidy, tay trang, cap A theo tiéu
chuidn Viét Nam TCVN 6886:2001, dinh lugng 120g/m?, dam bao in dugc trén
cac loai may 1n van phong.



Dieu 4. Noi dung ghi, xdc nhan trén s6 BHXH
1. Noi dung ghi trén bia s6 BHXH:

1.1. NO1 dung in trén trang 1: Tai 6 tréng ghi cdc dong chit:

- Dong thir nhat: Ghi ho va tén clia nguoi tham gia bang chit in hoa, c& chit
16, kiéu chit dimg, dam.

- Dong thit hai: Ghi cum tir “S6 s6” va s6 s6 BHXH clia ngudi tham gia,
bang chit in thuong, c& chit 16, kiéu chit ding, dam.

Truong hop cdp lai so BHXH, thi ghi thém dong chit “Cép l4n ... ”, bang
chit in thudng, c& chir 16, kiéu chit ding, dam. Vi tri ndm trong 6 tréng, dudi dong
ghi “S6 s6”.

1.2. N¢1 dung ghi trén trang 2:

a) Quoc hiéu cua nudc cong hoa x4 hoi chi nghia Viét Nam:

- Dong tht nhat: Ghi cum tr “CONG HOA XA HOI CHU NGHIA VIET
NAM” mau den bang chit in hoa, c& chit 12, kiéu chit ding, dam.

- Dong thir hai: Ghi cum tir “Pdc 1ap — Tuw do — Hanh phiic”, miu den
bang chit in thudng, c& chit 13, kiéu chit ding, dam; dugc dat canh gitta duéi dong
thir nhat; chit cdi dau cia cdc cum tir ¢6 gach néi, ¢ cich chit; phia dudi c6
duong ke ngang, nét li€n, c6 do dai bang do dai ciia dong chi.

b) Tiéu dé: Ghi cum tu “SO BAO HIEM XA HOI”, mau den bing chit in
hoa, c& chit 14, kiéu chit ding, dam.

c) Ti€u thirc quan 1y nguoi tham gia BHXH: Ghi c4c dong chit mau den
bing chit in thudng, ¢ chit 14, kiéu chit ding.

- S6 s6: Ghi s6 s6 BHXH ctia ngudi tham gia BHXH

- Ho va tén: Ghi ho va tén nguoi tham gia (bang chit in hoa).

- Ngay sinh: Ghi ngay, thdng, nam sinh cla ngudi tham gia. Trudng hop
khong xac dinh dugc ngay, thdng sinh thi ghi ngay 01 thdng 01 (quy dinh tai
Thong tu s6 01/2008/TT-BTP ngay 02/6/2008 ctia Bo Tu phdp huéng din thuc
hién mét s6 quy dinh chia Nghi dinh s6 158/2005/ND-CP ngay 27/12/2005 cua
Chinh phu vé dang ky va quan 1y ho tich).

- G101 tinh: Ghi Nam (hoac Ni¥).

- Chiing minh thu s6: Ghi s6 chitng minh thu clia nguoi tham gia.

- Ngay cdp, noi cép: Ghi ngay cdp, noi cdp theo ching minh thu clia ngudi
tham gia.

- H6 khau thudng tri: Ghi dia chi trong s ho khdu clia ngudi tham gia
BHXH tai thoi di€ém dé nghi cap sé BHXH.

- Tén don vi:

+ D01 v6i nguoi tham gia BHXH bit budc: Ghi tén don vi dang ky déng
BHXH tai thoi diém cap s6 BHXH.

+ D061 v61 nguoi tham gia BHXH tu nguyén: Néu déng qua Pai 1y thu
BHXH thi ghi dong chit “Dai Iy thu BHXH cua huyén...”; néu déng truc tiép cho
co quan BHXH thi dé tréng.



- Dia chi:

+ D6i v6i nguoi tham gia BHXH béat budc: Ghi dia chi noi don vi dong
BHXH dat tru so.

+ D6i v6i ngudi tham gia BHXH tu nguyén: Néu dong qua Dai 1y thu
BHXH thi in dia chi cha Dai 1y thu; néu déng truc ti€p cho co quan BHXH thi ghi
dia chi nguoi tham gia BHXH dang thuong tra hodc tam tru.

- Duéi cing ghi dia danh, ngay, thing, nim cdp s6 BHXH, bang chi in
thuong, c¢& chit 13, ki€u chit nghiéng; chitc danh Giam ddc, bang chit in hoa, cG
chit 13, kiéu chit ding dam; Gidm d6c BHXH ky tén, déng ddu va ghi 1o ho tén,
bang chif in thudng, cd chit 13, kiéu chit ding, dam.

1.3. Noi dung ghi trén trang 3: Ghi cdc ch€ do ngudi tham gia BHXH da
hudng, cu thé:

- P4 hudng ché do (CD): Ghi cic ché do da hudng: thai san (trong truong hop
bao luu thoi gian déng BHXH) viét tit 1a “TS”; tai nan lao dong viét tat 1a “TNLD”;
bénh nghé nghiép viét tit 13 “BNN” va trg cdp thét nghiép, viet tat 1a “TCTN.

- Theo Quyét dinh (QD) s6: Ghi s6 Quyét dinh huong.

- Tix ngay: Ghi ngay, thang, nam dugc huong.

2. Noi dung ghi trén trang td roi s6 BHXH:

2.1. Tiéu dé:

- P6i v6i ngudi tham gia BHXH bit buoc: Ghi dong chit “PONG BAO
HIEM XA HOI BAT BUOC”. '

_ D6i v6i nguoi tham gia BHXH tw nguyén: Ghi dong chit “PONG BAO
HIEM XA HOI TU NGUYEN?, -

2.2. Cé4c tiéu thirc quan 1y nguol tham gia BHXH:

Ho tén, ngay sinh, s6 s, ho khau thuong trid: Ghi nd1 dung nhu quy dinh tai
Tiét ¢, Diém 1.2, Khoan 1, Piéu 4 Quy dinh nay. S6 tht tu (s6 t0): ghi ¢ cudi
dong ghi “ngay sinh’, theo s6 tu nhién “To17, “To 27,... “Ton”.

Trudng hop cép lai s6 BHXH hoic chi cdp lai t& rdi so BHXH, c6 hudng
dan cu thé tai Tiét 2.6.1, Diém 2.6, Khoan 2, Di¢u 5 Quy dinh nay.

2.3. Qua trinh déng BHXH:
2.3.1. Cot 1, cot 2 “Tir thang nam”, “Dén thang nam”: Ghi thol gian dong
BHXH cua nguoi tham gia tit thang...ndm...dén thang...nam...

2.3.2. Cot 3 “Dién gidi”:

a) Ngudi tham gia BHXH bat budc ghi cdc néi dung:

- Cép bac, chic vu; chitc danh nghé, cong viéc; tén don vi:

+ Cép bac, chiic vu: Ghi cap bic, chitc vu cua nguoi tham gia, dé xdc dinh
tién luwong hoac phu cap déong BHXH.

+ Chitc danh nghé, cong viéc: Ghi chic danh nghé, cong viéc cua nguol
tham gia, dé xdc dinh mic do cong viéc (binh thudng; nang nhoc, doc hai; dac
biét nang nhoc, doc hai).

+ Tén don vi: Ghi tén don vi noi nguoi tham gia dong BHXH.

A



- Noi lam viéc: Ghi “Noi lam viéc:” xa (phuong, thi trdn), huyén (quén, thi
x4, thanh phd truc thuoc tinh), tinh (thanh pho) noi ngudi tham gia lam viéc, dé
x4c dinh noi lam viéc c6 phu cdp khu vuc hoac khong c6 phu cap khu virc.

- Tong tién luong déng BHXH (Viét Nam dong):

+ Luong chinh (hé sd hoac Viét Nam dong).
+ Phu cap chirc vu (hé s0).

+ Phu cap tham nién vuot khung (%).

+ Phu cap tham nién nghé (%).

+ Phu cap khu vuc (hé s0).

+ Hé so6 chénh 1é&ch, bao luu (hé s0).

+ Phu cap khac (né€u co).

b) Nguoi tham gia BHXH tir nguyén ghi cac nd1 dung:

- Tham gia BHXH tu nguyén tai BHXH huyén..., tinh....

- Thu nhap lam céan ¢t déng BHXH tu nguyén (Viét Nam dong).

2.3.3. Cot 4 “Can cir déng”: Ghi s6 tién hoac hé so6 hodc ty 1€ cung hang véi
cac ndi dung dién giai & coOt 3.

2.3.4. Cot 5, cot 6 “Ty 1é& dong (%)™

- Cot 5 “BHXH”: Ghi ty 1¢ d6ng BHXH bat budc hoac tr nguyén cung hang
ghi tong tién luong déng BHXH hodc thu nhép lam cin cif déng BHXH tu nguyén.

- Cot 6 “BHTN”: Ghi ty 1&é déng BHTN cung hang ghi tong tién luong déng
BHXH.

2.4. Xac nhan thot gian dong BHXH:

2.4.1. Xac nhan thoi gian déng BHXH hang nam:

a) D61 v6i nguodi tham gia BHXH bat budc: Dudi phan ghi qua trinh dong
BHXH trong ndm ghi cac dong chir:

- “Thoi gian dong bao hiém xd hoi bt budc nam........ la .... thang”.

- “Thoi gian déng bao hi€ém that nghiép chua hudng nam..... 1a .... thang”.

- Duéi cung ghi dia danh, ngay, thang, nam; Gidm doc BHXH ky tén, dong
dau.

b) D61 véi nguoi tham gia BHXH tu nguyén: dudi phan ghi qué trinh dong
BHXH trong nam ghi cac dong chir:

-“Thoi gian d6ng bdo hiém x4 hoi tu nguyén nam..... 1a .... thang”.

- Duéi cuing ghi dia danh, ngay, thang, nam; Gidm d6c BHXH ky tén, dong
dau.

2.4.2. X4c nhan tong thdi gian da déng BHXH: Khi nguoi tham gia nging
déng dé bao luu hodc di chuyén don vi, dia ban déng BHXH hoic giai quyét cic
ch€ d6 BHXH. Duéi dong ghi thoi gian déng BHXH trong nam ghi cac dong chu:

a) D61 véi nguoi tham gia BHXH bat budc, dudi dong ghi thoi gian dong
BHXH trong nam ghi cac dong chir: |
- “Tong thoi gian déng bao hiém xi hoi bat budc dén thang.... nam.....



- “Tong thoi gian déng bao hiém that nghiép chua huong dén thang....
nam.... la...... nam.....thang”.

- Duéi ciing ghi dia danh, ngay, thdng, nim; Gidm d6c BHXH ky tén, dong
dau.

b) D6i v6i ngudi tham gia BHXH tu nguyén, dudi dong ghi thoi gian dong
BHXH trong nim ghi dong chi:

- “Téng thoi gian déng bdo hiém x& hoi tu nguyén dén thang.... nam.....
la..... nam.....thang"".

- Duéi cung ghi dia danh, ngay, thdng, nam; Gidm déc BHXH ky tén, dong
dau.

D6i v6i cde don vi ¢b s6 lao dong 16n, 1am viéc & nhiéu phan xuong hoac
to, doi..., thi & gdc trai, bén dudi sat vo1 khung vién nét don mau den 1n thém ma
ky hiéu phan xudng hoic t6, doi... d€ thuan tién cho viéc quan ly.

2.5. Bén ngodi cdc nodi dung ghi tai cdc Diém 2.1, 2.2, 2.3, 2.4, Khoan 2
Piéu 4 Quy dinh nay, c¢6 khung vién nét don mau den. Vi tri cich mép trén, mep
dudGi, mép phai, mép trdi trang t& ro1 5 mm.

Piéu 5. Phuong thitc ghi s6 biao hiem xa hoi

Viéc ghi s6 BHXH thuc hién theo phuong thuc tryc tlep 1ay dir liéu tu
chuong trinh quan 1y d6i tuong tham gia BHXH dé in vao s6 BHXH. Riéng céc
ché do BHXH da hudng, st dung ddu khac va ghi theo phuong thuc thu cong.

1. Bia so BHXH:

1.1. In khi cdp s6 BHXH:

Trang 1 va trang 2 bia s6: Co quan BHXH thuc hién in khi nguoi tham gia
BHXH dang ky 1an dau.

1.2. In khi giai quyét cac ché d6 BHXH:

Trang 3 bia s0: Co quan BHXH noi giai quyet cac ch€ d0 BHXH, su dung
d&u khic kich thuée 20 mm x 55 mm, muc ddu miu xanh d€ déng. Sau d6 dung
bit muc mAu xanh ghi cdc ndi dung theo quy dinh tai Piém 1.3, Khoan 1, Dicu 4
vao vi tri dé tréng. Riéng trudng hgp hudng trg cdp that nghiép, co quan BHXH
thuc hién chi tra thang dau c6 trdch nhiém ghu.

1.3. In khi c4p lai do mét, hdng hodc diéu chinh ho tén, ngay thang nam sinh:

- Trang 1 va trang 2 bia sO: In day di cidc ndi dung nhu bia soO BHXH da

cap va tai 6 trOng trén trang 1. Néu cip lai lan tha nhat, thi ghi “Cép lan 27, cap
lai 14n thi hai, thi ghi “Cép 14an 3”..., nhu quy dinh tai Piém 1.1, Khoan 1, Di¢u 4

Quy dinh nay. Riéng s6 BHXH cép 1@.1 do diéu chinh nhan than, thi ho tén, ngay
thdng nam sinh in theo noi dung diéu chinh.

- Trang 3 bia s6: Déng ddu va ghi ddy du cdc ch€ do BHXH da huong.
2. T roi s6 BHXH:



2.1. In khi c&p s6 BHXH: chi in d6i v6i céc trudng hop c6 thoi gian déng
BHXH hodc thot gian cong tdc dugc tinh 1a thoi gian déng BHXH trude dé,
nhung chua duoc cap s6 BHXH.

2.2. In khi cap lai s6 BHXH:

- Thot gian dong BHXH bat budc: In toan bo thoi gian da dong BHXH bit
budc. Phan xdc nhan tong thoi gian da déng BHXH bét budc, in trén trang t& roi
cudi cung.

- Thot grlan dong BHXH tu nguyén: In toan bd thoi gian did déng BHXH tu
nguyén. Phan x4c nhén tong thoi gian di déng BHXH tu nguyén, in trén trang to
ro1 cudi clng. .

- S6 BHXH cap lai do diéu chinh ho tén; ngay, thing, nam sinh, thi ho tén;
ngay, thang, nam sinh in theo ndi dung diéu chinh.

- O gbc trén, bén phai to 10, cing hang véi dong chir “Ngay sinh”, in thém
‘dong chit “T¢...cap lan...”

- TO 101 cép lai st dl,_lng thong nhat theo mau quy dinh tai Quyét dinh nay,
ke ca so BHXH da c4p theo miu quy dinh tai Quyét dinh s6 1443/LDTBXH ngiy
09/10/1995 cua Bo Lao dong - Thuong binh va Xa hoi va mau quy dinh tai Quyét
dinh s6 3339/QD-BHXH ngay 16/5/2008 ciia BHXH Viét Nam.

2.3. In diéu chinh noi dung da ghi trén s6 BHXH: In thdi gian, noi dung
diéu chinh vao cic cot 1, 2, 3. Riéng cot 4, 5, 6 (can cit déng va ty 1& déng
BHXH, BHTN), in nhu sau:

- Khi diéu chinh mitc déng thi tai cot 4 in phan chenh Iéch muc dong, cot 5,
6 in ty 1¢ déong BHXH, BHTN (néu cd).

- Truy déng hoac bo sung hé so dé cong noi thoi gian déng BHXH hoic
di€u chinh cdp bac, chic vu, chitc danh nghé, cong viéc, noi 1am viéc cé thay déi
vé mitc déng, thi phai in didy di muc déng hodc phan chénh léch va ty 1& déng vao
cac cot 4, 5, 6.

- Diéu chinh cép bac, chiic vu, chitc danh nghé, cong viéc, tén don vi, noi
lam viéc, néu khong c6 thay d6i vé mitc déng, thi tai cic cot 4, 5, 6 ddnh dau chit (x).

- Truong hop nguoi tham gia BHXH di ngimg d6ng BHXH nhung sau dé
dé nghi diéu chinh, thi thuc hién in ngay noi dung diéu chinh, c¢é x4c nhan lai
tong thoi gian déng BHXH dé trd cho ngudi tham gia BHXH; truong hop nguoi
tham gia BHXH van ti€p tuc dong BHXH, thi thong bdo cho don vi st dung lao
dong va nguol tham gia BHXH duoc biét co quan BHXH di diéu chinh dit liéu va
thuc hién 1n khi in t& 161 hang nam.

2.4. In xac nhan thoi gian déng BHXH hang nam:

Hang nam thuc hién in to roi s6 BHXH dé ghi, x4c nhan thoi gian da dong
BHXH cua nam truéc. Khi in phai in ddy d0 cdc noi dung theo quy dinh tai cic
Diém 2.1, 2.2, 2.3 va Tiét 2.4.1, Diém 2.4, Khoan 2, Diéu 4 Quy dinh nay, ké ca
tho1 gian nguoi tham gia BHXH bat budc nghi hudng ché do thai san hoic nghi
Om trén 14 ngay.



Trudng hop ¢ truy thu hoic thu cac thang con thi€u cua cac nam truée, thi
trong bang ghi qué trinh déng BHXH, in theo thit tu thoi gian déng BHXH. Phan
x4c nhan thoi gian dong BHXH, in tong s thang da dong BHXH trong nam, bao
gdm ca so thang truy thu va thu cac thing con thi€u cua cac nam trudc.

Trudng hop diéu chinh giam thoi gian hoac mitc déong BHXH da ghi trong
s6 BHXH, thi ngoai to roi in thoi gian déng BHXH cua nam trude, in thém to roi
dé ghi n6i dung diéu chinh, cé x4c nhan lai tong thoi gian da déng BHXH, BHTN,
theo noi dung quy dinh tai Tiét 2.4.2, Diém 2.4, Khoan 2 Diéu 4 Quy dinh nay.

2.5. In x4c nhan téng thoi gian déng BHXH khi cap s6é BHXH, di chuyeén,
bao Iuu hoac giai quyét cac ché do BHXH:

- D6i v6i nguoi tham gia BHXH bat budc: In, xdc nhéan thor gian dong
BHXH bt buodc trong nim va xic nhan téng thoi gian da déng BHXH bat budc
(dén thoi diém nging dong).

- D6i véi ngudi tham gia BHXH tu nguyén: In, xdc nhéan thoi gian dong
BHXH tu nguyén trong nam va xac nhan tong thoi gian da déng BHXH tu nguyén
(dén thoi diém nglimg déng).

- Trudng hop nguoi tham gia BHXH da ngimng dong BHXH nhung sau do
dé nghi diéu chinh, thi thuc hién in ddy dl noi dung diéu chinh trén to ré1 moi va
x4c nhan lai tong thoi gian da déng BHXH, BHTN.

- Khi in thoi gian dong BHXH bat buoc hoac BHXH tu nguyén trén 01 to
roi khong du thi in cdc to ti€p theo.

2.6. In s6 thit tu va déng dau giap lai:

2.6.1. In so thu tu:

a) Cdp lan dau: S6 thit tu dwoc in trén to rdi s6 BHXH, ké tir khi thuc hién quy
dinh nay va duoc in lién tuc tir 1 dén n noi ti€p qua cac nam, ké ca cdc trudng hop
chuyén déi hinh thiic tham gia tir bat budc sang tu nguyén va ngugc lai; to 1ol in lan
sau, tiép theo s6 thi tu ctia lan in trude.

b) Cap lazi:

- Trudng hop c4p lai toan bo céac loai s6 BHXH do mat, hong hoac thay doi
nhan than, thi cusi dong “Ngay sinh”, in dong chit “T¢ ....cap lai lan...”, theo thi
tu tir 1 dén n dén thoi diém cap lai.

Vi du: Néu s6 BHXH c6 5 t&, cap lai 14n 2 c¢6 2 tO roi, thi sO thir tw ghi la:
“To 1 cép lai 1an 27, ““To 2 cap lai lan 27.

- Trudong hop chi cép lai t& rdi theo mau quy dinh tai Quyét dinh nay, thi
cudi dong “Ngay sinh”, in dong chit “T¢ ....cdp lai 1an...”, s6 t& 18y dung theo s6
thir tu cua to da cap.

- Trudong hop ngudi tham gia BHXH da dugc cdp s6 BHXH theo mau quy
dinh tai Quyét dinh s6 1443/LDTBXH, Quyét dinh s6 3339/QD-BHXH va mau
quy dinh tai Quyét dinh nay, nhung chi cép lai s6 BHXH theo méau quy dinh ta
Quyét dinh s6 1443/LDTBXH hoic Quyét dinh s6 3339/QD-BHXH, thi cudi
dong “Ngay sinh”, in dong chit “Cép lai lan...”.

- Co quan BHXH khi ti€p nhan s6 BHXH do nguoi tham gia BHXH chuyén
dén, phai nhéap toan bd qua trinh dong BHXH da ghi trén s6 BHXH ctia nguoi
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tham gia vao chuong trinh quan 1y déi tuong, ké ca s6 thi tu cla trang to 101 cudi
cung trén s6 BHXH da cap, dé theo ddi qua trinh déng BHXH va in to roi (theo
thit tu) cac lan tiép theo.

2.6.2. Dong dau giap lai:

- Trong mot 14n in néu ¢é tir 02 to 1ol tro 1én, thi phai déong dau gidp lai cua
co quan BHXH & khoang gitta mép phai, trim lén mot phan cac to roi (méi diu
dong to6i da khong qua 05 to).

- Truong hop in di€u chinh giam thoi gian hoic mitc déng BHXH, nhung
nguoi tham gia BHXH van ti€p tuc déong BHXH, thi phai déng dau gidp lai gifra to
roi hang nam va to roi diéu chinh.

- Truong hop in diéu chinh noi dung da ghi trén s6 BHXH, d6i véi nhiing
nguoi da ngimg déng BHXH, phai déng dau gidp lai t& roi diéu chinh véi cic to roi
xac nhan thoi gian dong BHXH 1an cudi.

3. Chat luvong muec 1n:
[L.a hang nguyén ban loai 1 cua nha san xudt, phu hop véi cic loai mdy in
do BHXH céc cap dang str dung dé in s6 BHXH.

Diéu 6. T6 chic thuc hién

1. Quy dinh chuyén tiép.

S6 BHXH da cap theo mau quy dinh tai Quyét dinh s6 1443/LDTBXH va
mau quy dinh tai Quyét dinh s6 3339/QD-BHXH, tiép tuc duoc sir dung dé giai
quyét cac ché do BHXH.

2. Trach nhiém cua cac don vi thuéc BHXH Viét Nam va BHXH tinh.

2.1. BHXH Viét Nam:

a) Ban Cap so, thé BHXH Viét Nam:

- Can ctt k€ hoach sir dung phoi bia s6 BHXH, gidy in t roi so6 BHXH cula
BHXH céc tinh, BHXH B6 Qudc phong, BHXH Cong an nhan dan va BHXH Ban
Co yéu Chinh pht, tong hop trinh Tong Gidm doc BHXH Viét Nam phé duyeét,
sau d6 chuyén cho Van phong BHXH Viét Nam.

- Phéi hop véi Vian phong BHXH Viét Nam kiém tra, gidm sat vé chat
luong phoi bia so va gidy in to roi s6 doi véi nha in va nha cung cap.

- Huéng dan, ki€ém tra viéc thuc hién tai BHXH céc tinh, BHXH B Qudc
phong, BHXH Coéng an nhin dan va BHXH Ban Co yéu Chinh phu.

b) Van phong BHXH Viét Nam:

- T6 chic in, cdp phat phoi bia s6 BHXH, gidy in td roi s6 BHXH cho
BHXH cac tinh theo k& hoach da dugc Tong Gidam doc phé duyét.

- Binh ky hang quy thuc hién d6i chi€u so liéu cap phat phoi bia sO BHXH,
gidy in to roi s6 BHXH v§i Ban Cap so, thé.

c) Trung tam Thong tin BHXH Viét Nam: hiéu chinh phan mém va huéng
dan thuc hién "in s6 BHXH" theo mau s6 BHXH mdi.

2.2. BHXH tinh, BHXH Bd Quoéc phong, BHXH Co6ng an nhan dan va

BHXH Ban Co yéu Chinh phu:
9



- C#n ctt nhu cdu sir dung phoi bia sé BHXH, gidy in td rdi s6 BHXH cép
phat cho phong hodc bo phan cép so6, thé va BHXH huyén.

- Chi dao, huéng din cdc phong hoic bd phan nghiép vu lién quan va
BHXH huyén to chic thuc hién./. ¢
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(Ban hanh kem theo Quyet d‘mh SO 4548 OB-BHXH ngay20thangd2nam 2011

/. ‘ PHU'LU(’:

cua Tong Gzam doc BH Viét Nam)

1. Noi1 dung ghi trén b1a SO BHXH
1.1. No6i dung ghi trang 1 trén bia s6 BHXH.

CONG HOA XA HOI CHU NGHIA VIET NAM

BAO HIEM XA HOI
2 < ] )
NGUYEN VAN A
S6 so: 0123456789
Cap lan.....

Ghi chii: ddong chit “Cap 1an...” chi in khi cép lai s6 BHXH
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1.2. Noi dung ghi trang 2 bia s6 BHXH.
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1.4. N6i dung ghi trang 4 bia s6 BHXH.

—

NHUNG PIfU CAN CHU Y

l 1. Bdo hiém x4 hoi Viét Nam la co quan Nha nuéc thude
Chinh phil, c6 nhiém vu t8 chiic thuc hién chinh séch bao hiém

| x3hoi, bdo hiém y t€ doi véi ngudi lao dong va nhan dan.

2. Ngudi tham gia bao hiém x4 hoi dugc cdp s6 bdo hiém
x4 hoi 1am co s& gii quyét cac ch€ do bao hiém xa hoi: om
dau, thai san, tai nan lao dong - bénh nghé nghiép, huu tri, tu
tudt vi bao hiém that nghiép theo quy dinh clia Luét Bao hiém
xa hoi.
| 3. Noudi sir dung lao dong cé trdch nhiém bao quan s6 bao

' hiém x3 hoi trong thoi gian ngudi lao dong dang lam vi€c tai

don vi. Ngudi lao dong c6 trach nhiém béo quan s6 bao hiém xi
hoi khi bao luu thoi gian déng bao hiém xa hoi bat budc, bao
hiém that nghiép hoac khi déng bao hiém xa hoi tu nguyén. Co
quan Bao hiém xa hoi quan 1y s6 bdo hiém xa hoi khi
ngudi lao dong hudng cdc ch€ do bao hiém xi hoi mot
lan, huu tri va tu tuat.

4. Khong dugc sira chita, tdy xod lam sai léch né1 dung ghi
trén s6 bao hiém x3 hoi. Trudong hop s6 bao hiém xa hoi bi maét
hodc hong phai thong bio kip thdi v6i co quan Bao hiém xa hoi

dé xem xét, giai quyét.
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2. Noi dung ghi trén trang tO roi s6 bdo hi€ém xa hoi.
2.1. D6i véi nguoi tham gia bao hi€m xa hoi bat budc.

PONG BAO HIEM XA HOI BAT BUOC

Ho va tén:

- Thoi gian déng bao hi€ém that nghiép chua hudng nam........ 14 ....... thdng.
la ..... ndm...... thang.

1a ..... ndm...... thang.

(Ky tén, dong ddu)

Ghi chi: - Dong chit “T¢ ...” in khi cap t& rdi s6 BHXH 14an dau.

khi c&p lai tf 1o

- Téng thoi gian déng bao hi€m xa hoi bat budc dén thang .......... nim..........

Ngay sinh: To....cép lan.....
S6 s6:
Ho khéu thuong tra:
T bén C - 2
thing | thang Dién giai Cdﬁé‘n"“ Ty Ic dong (%)
nam nam 5 | BHXH _ BHTN
1 2 | 3 4 [ 5 | 6
00/0000 | 00/0000 | - Cap béc, chic vu; chifc danh
nghé, cong viéc; tén don vi.
- Noi lam viéc:
- T6éng ti€n luong déng (dong) 00.000.000 | 00 0
+ Luong chinh (hé s6 hoic dong) 0,00
+ Phu cép chiic vu (hé s0) 0,00
+ Phu cap thdm mién vuot khung (%) 0%
+ Phu cap tham nién nghé (%) 0%
+ Phu cap khu vuc (hé so) 0.00
+ He s6 chénh léch, bao Iuu (hé s6) 0.00
- Thoi gian déng bao hiém xa hoi bt budc nam........ & ..., thdng.

- Dong chit “T9....cap 14n...” chi in khi c4p lai s6 BHXH hoac
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2.2. D6i v6i ngudi tham gia bdo hiém x4 hoi tu nguyén

PONG BAO HIEM XA HOI TUNGUYEN

BHXH tu nguyén (d6ng).

Ho va tén:
Ngay sinh: To....cdp lan......
S6 s0:
H6 khau thudng tri:
Tir Dén ot | Ty 1e déng (%
thing théng Dién giai Cda;n’;“ y 1€ dong (%)
nam nam L - = BH_XH BHIN
1 2 3 j 4 5 6
00/0000 | 00/0000 | - Tham gia BHXH tu nguyén tai
BHXH huyén..., tinh....
- Thu nhip lam cdn c@ doéng | 00.000.000 | 00

- Thoi gian déng bao hiém x3 hoi tu nguyén nam..... Ia .... thang.

la ..... nam.... thang.

- Téng thoi gian déng bao hiém xa hoi tu nguyén dén thang .....nam........

(Ky tén, déng ddu)

Ghi chii: - Dong chit “To ...” in khi cap t& roi s6 BHXH lan dau.
- Dong chit “T....cép l4n...” chi in khi cdp lai s6 BHXH hodc

khi cép lai to rol
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