BO LAO PONG - THUONG BINH CONG HOA XA HOI CHU NGHIA VIET NAM

VA XA HOI Poc lap - Tw do - Hanh phiic
sé 5¥9/QP-BLPTBXH Ha Ngi, ngay 44 thing 5 nam 2012
QUYET PINH

V& viéc cong bo thi tuc hanh chinh dwge siva di, bd sung thugc pham vi
chitc nang quan ly cia Bo Lao dong — Thwong binh va Xa héi

BO TRUONG BO LAO DPONG - THUONG BINH VA XA HOI
Can ctr Nghj dinh s6 186/2007/ND-CP ngay 25 thang 12 nim 2007 cia
Chinh phu quy dinh chirc ning, nhiém vu, quyén han va co ciu tb chirc ciia Bo
Lao ddng- Thuong binh va X3 hdi;
Can cr Nghj dinh s6 63/2010/ND-CP ngay 08 thang 6 nim 2010 cua
Chinh phu vé kiém so4t thi tuc hanh chinh;

Xét d& nghi cua Cuc truéng Cuc Viée 1am va Chanh Vian phong Bo,
QUYET PINH:
Pidu 1. Cong bd kém theo Quyét dinh nay 15 thii tuc hanh chinh dugc

stra d6i, bd sung thudc pham vi chirc ning quan ly ctia B6 Lao dong - Thuong
binh va X3 hdi.
Didu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Chanh Vian phong B, Cuc truong Cuc Viéc 1am, Thu trudng céc
don vi lién quan chiu trach nhiém thi hanh quyét dinh nay./. ﬁ/

Noi nhdn:

- Nhu diéu 3;

- Cuc kiém soat TTHC;
- Luu VP,




THU TUC HANH CHINH SUA POI, BO SUNG THUQC PHAM VI
CHUC NANG QUAN LY CUA BO LAO PONG - THUONG BINH VA XA HOI
(Ban hanh kém theo Quyét dinh so6 SFngay .A44.thing...5..ndm 2012 ciia

B truéng Bo Lao dong- Thwong binh va Xa hoi)

PHAN 1: DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG

STT Tén tha tuc hanh chinh Linh vue Co quan thuc hi¢n
Thi tuc hanh chinh cip tinh
, | Pang ky hudng bao hiém thit | Baohiém | S¢ Lao dong- TB&XH va Trung tim
nghiép that nghi€p | GTVL (thudc S Lao dong- TB &XH)
, | Huong ché d bao hiém thét | Béaohiém | S& Lao dong- TB&XH va Trung tim
nghiép mot lan that nghi€p | GTVL (thudc S& Lao dong- TB &XH)
3 Chém dut hudng bao hiém thét | Béao hiém | S& Lao dong- TB&XH va Trung tim
nghiép that nghi€p | GTVL (thudc S& Lao dong- TB &XH)
4 | Tam dimg tro chp bao hiém thét | Baohiém | S& Lao dong- TB&XH va Trung tm
nghiép that nghi€p | GTVL (thudc S¢ Lao dong- TB &XH)
s | Giai quyét ché do bao hiém thét | Baohiém | S¢ Lao dong- TB&XH va Trung tim
nghiép vé hoc nghé that nghiép | GTVL (thudc S& Lao dong- TB &XH)
6 Tiép tuc huong ché do bao hiém | Bao hiém | S& Lao dong- TB&XH va Trung tim
that nghiép that nghiép | GTVL (thudc S Lao dong- TB &XH)
. Chuyén noi huéng ché do bao | Baohiém | S& Lao dong- TB&XH va Trung tim
hi€m that nghi¢p that nghiép | GTVL (thudc S& Lao dong- TB &XH)
Chp gidy phép lao ddng cho
ngudi nuoc ngoai lam vige tai S¢ Lao dong- Thuong binh va Xa
8 | Vit Nam theo hinh thirc hop | TEPNN Iy
déng lao dong.
Cép gidy phép lao dong cho
nguoi nudc ngoai thuc hién céc 2 dno- i 3 X3
9 g. \ g' m C | QLLDNN S?. Lao dong- Thuong binh va Xa
loai hgp d6ng kinh té thuong mai hoi
va cung cap dich vu.
Clp gidy phép cho nguoi nuéc
ngoai thuc hién céc goi thau hoic : Sne- i 3 Xa
10 g Al thire hisn. cac g ; | QLLDNN S?. Lao dong- Thuong binh va Xa
du an cua nha thau nudc ngoai hoi
da tring thau tai Viét Nam
Chp gidy phép cho ngudi nudc : Ano- inh va Xa
1 P‘.g ~y phep cho g : QLLBNN S?. Lao dong- Thuong binh va Xa
ngoai da duogc cap giay phép hoi




Cép gidy phép lao dong cho
ngudi nudc ngoai dai dién tb

S¢ Lao ddng- Thuong binh va Xa

12| chue phi chinh pha lam viée tai | QPPN | o

Viét Nam.

Cép gidy phép lao dong cho

ngudi nuée ngoai di chuyén ndi ; ANo- i 3 X3
13 8 g ; Y ' QLLDNN S?. Lao d6ng- Thuong binh va Xa

by trong doanh nghiép lam vigc héi

tai Viét Nam.

Cép lai gidy phép lao dong cho ) ol
14 | ngudi nuéc ngodi lam viéc tai | QLLDNN S?_ Lao dong- Thuong binh va Xa

n hoi

Viét Nam.

Gia han gidy phép lao dong cho _ .
15 |nguoi nude ngoai lam viée tai | QLLDNN S& Lao déng- Thuong binh va Xa

Viét Nam.

hoi




PHAN II: NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH SUA
POI, BO SUNG

I. THU TUC “PANG KY HUONG BAO HIEM THAT NGHIEP” B-BLD-
004707-TT

1. Trinh ty thyc hién:

Buéc 1: Trong thoi han bay ngay tinh theo ngay 1am viéc, ké tir ngay bj mét
viéc 1am hogc cham dut hop dong lao dong hodc hop ddng lam viéc, ngudi lao
dong phai truc tiép dén Trung tAm Gi6i thiéu viéc 1am noi da 1am viéc trude khi bi
mat viéc 1am, chdm dirt hop ddng lao dong hodc hop ddng lam viéc dé dang ky thét
nghiép.

Budc 2: Ngudi lao dong phai ndp ddy di hd so hudng bao hiém that nghiép
trong thoi han 15 ngay tinh theo ngay lam viéc, ké tir ngdy dang ky hudng bao
hiém thét nghiép.

Buwoéc 3:Trung tdm Gidi thi¢u viéc lam truc thuéc S& Lao dong — Thuong
binh va X& hoi (Trung tdm Gidi thi€u viéc lam) nhén ho6 so dﬁy du va trao cho
ngudi lao dong gidy hen tra 10i két qua sau d6 thim dinh hd so, x4c dinh mirc, thoi
gian hudng trg cip that nghiép trinh Giam déc s& xem xét, quyét dinh.

Buoc 4: Theo ngay hen ghl trong glay bién nhan hd so ngum lao dong dén
Trung tim Gidi thidu viéc 1am dé nhén trg cip that nghiép va tu vén gidi thidu viéc
lam.

2. Cach thirc thye hién: Nop don truc tiép tai Trung tAm.

3. Thanh ph%in sb lwgng ho so:

Thanh phan hd so:

- D& nghi huéng bao hiém thit nghiép (MAu s6 3 ban hanh kém theo Thong
tu s6 32/2010/TT-BLDTBXH ngay 25/10/2010 ciia Bé Lao dong-Thuong binh va
X4 hoi).

- Ban sao hop ddng lao dong, hop déng lam viéc da hét han hoic thoa thuin
cham dut hop déng lao dong, hop déng lam viéc, quyét dinh thoi viéc hodc xac
nhan cia don vi cudi cung trude khi that nghiép vé viéc don phuong chdm dut hop
ddng lao dong, hop ddng lam viéc theo diing phap luat.

- Ddng thoi, nguoi lao dong phai xuét trinh S Bao hiém xa hdi ¢6 x4c nhan
ctia Co quan bao hiém x4 hoi vé viéc déng bao hiém that nghiép.



4. Thoi han giai quyét: 20 ngay tinh theo ngay lam viéc.
5. Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh theo quy dinh: Giam déc S& Lao dong
— Thuong binh va X4 hdi tinh, thanh phé.

- Co quan truc tiép thyc hién tha tuc hanh chinh: Trung tdm Gidi thiu viéc
lam tryc thudc S Lao dong — Thuong binh va X3 hoi.

6. Doi twong thye hién thi tuc hanh chinh: Ngudi lao dong that nghiép.
7. Két qua thyc hién thi tuc hanh chinh:

Quyét dinh vé viéc hudng tro cip thit nghiép (MAu sb 5 ban hanh kém theo
Thong tu s6 32/2010/TT-BLDTBXH ngay 25/10/2010 cia Bo Lao dong-Thuong
binh va Xa hoi).

8. Tén miu don, miu to khai:

- Piang ky thit nghiép MAu s§ 1 ban hanh kém theo Théng tu sb
32/2010/TT-BLDTBXH ngay 25/10/2010 cia B6 Lao dong-Thuong binh va Xa
hoi).

- P& nghi huéng bao hiém that nghiép (MAu sé 3 ban hanh kém theo Thong
tu s6 32/2010/TT-BLDTBXH ngay 25/10/2010 cia Bé Lao dong-Thuong binh va
X hoi).

9. L€ phi: Khong.
10. Yéu ciu, diéu kién:

- Pi déng bao hiém thét nghiép tir du mudi hai théang trd 1én trong vong hai
muoi bdn thang trudce khi bi mét viéc 1am hoc chdm dirt hop ddng lao dong hoic
hop déng lam viéc theo quy dinh ctia phéap luat. Thang déng bao hiém thit nghiép
clia ngudi lao dong duoc tinh néu ngudi s dung lao dong va ngudi lao dong da
dong bao hiém thét nghiép, nguodi lao dong da thyc hién hop déng lao dong hodc
hop ddng 1am viéc it nhit 01 ngay trong thang do.

- D3d dang ky that nghiép véi Trung tam Giédi thi€u viéc lam thudéc S& Lao
dong- Thuong binh va X4 hoi tinh, thanh phd truc thuge Trung wong khi mét viéc
lam hodc chim dirt hop ddng lao dong hodc hop ddng lam viéc theo quy dinh ciia
phép luét.

- Chua tim dugc viéc 1am sau mudi 1im ngdy tinh theo ngdy 1am viéc ké tir
ngdy ding ky thit nghiép v6i Trung tim Gi6i thiéu viéc 1am theo quy dinh tai
khoan 2 Diéu ndy (ngdy thir nhit trong mudi 1Am ngay néu trén I ngdy ngay sau



ngdy ngudi lao déng ding ky thit nghiép, tinh theo ngay lam viéc, tir ngay thir
hai dén hét ngay thtr sau hing tuin).

11. Can cit phap ly cia Thi tuc hanh chinh:

- Nghi dinh s6 127/2008/ND-CP ngay 12 thang 12 ndm 2008 ctia Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot sé diéu ctia Luit Bao hiém x3 hoi vé
bao hiém that nghiép;

- Thong tu sé 32/2010/TT-BLDTBXH ngay 25 thang 10 nim 2010 huéng
dan thuc hién mot sé diéu cia Nghi dinh sé 127/2008/ND-CP ngay 12 thang 12
nim 2008 ciia Chinh phi quy dinh chi tiét va huéng din thi hanh mot s diéu cua
Luat Bao hiém xa hoi vé bao hiém that nghiép.

Ghi chu:

Céc ndi dung dugc stra ddi, bd sung: V& trinh tu thyc hién, quy dinh dau mdi
giai quyét thi tuc hanh chinh 14 Trung tdm gi6i thidu viéc lam.



MAU SO 1: Ban hanh kém theo Théng nr s6 32/2010/TT-BLDTBXH ngay 25/10/2010 ciia Bé
Lao dgng-Thuong binh va Xa hgi huomg dan thuc hién mot sé diéu cua Nghi dinh sé
127/2008/ND-CP ngay 12/12/2008 cia Chinh phi quy dinh chi tiét va hiedmg ddn thi hanh mét
s6 diéu cia Ludt Bdo hiém xa hoi vé bdo hiém that nghiép.

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic

PANG KY THAT NGHIEP

Kinh giti: Trung tdm Gi6i thiéu viéc lam tinh/thanh phd..............oocovvveenn.c...

Tentoi la: .oooviecieeceee. sinh ngay ..........thdng ...... nam.........

L€ 2003091 15 L3OO OO S TUPOUSPU TR

SO CMND......oiiiierieeecee e Ngay cdp .......... Jovivinnans Joorrerenn.

INOT CAP vttt ettt sbe s eae s beerbesraessee seesseesseansessnsesssenes

Sb dién thoai lién lact.....oocooenne, , sO tai khoan......... SN tai ngan
hang:................... , masothue:............... , dia chi Email (néu co)..................

Hién cu tra tai:....... .

S6 S6 bao hiém xa hoi (néu xdc dinh Awoc 56 S6):......ovveeeeeiiieeeieeen,

Noi ding ky kham chita bénh ban dAUuz...........c.cooevvevieeeereeeereeeeeeee s

Trinh d6 dao tao:.........

Nganh nghé d20 t207........ooiiuriis et i,

Hién nay, t6i d3 chdm dirt hop ddng lao dong/hop ddng 1am viéc véi doanh

nghiép, tb chirc néu trén tir ngay......... thang........ nam ...........
Sé thang dong bao hiém thit nghiép............ thang
Téi dang ky that nghiép dé dugc thuc hién cac ché do theo quy dinh./.
........ , ngay ....... thang ..... nam .....
Nguoi dang ky



MAU SO 3: Ban hanh kém theo Thong tie s6 32/2010/TT-BLDTBXH ngay 25/10/2010 ciia
B¢ Lao déng-Thuong binh va Xa hoi hudng dan thuc hién mét s6 diéu cua Nghj dinh sé
127/2008/ND-CP ngay 12/12/2008 cia Chinh phii quy dinh chi tiét va huéng dén thi hanh

mot 56 diéu cua Ludt Bao hiém xa hgi vé bao hiém that nghiép.

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phiic

PE NGHI HUONG BAO HIEM THAT NGHIEP

Kinh gtri: Trung tdm Gidi thiéu viéc 1am tinh/thanh phé...........ccocovenneee..

TeN 01 [A:. ..o

Sinh ngay .......... thang ........... ndm.........

Sb ’CMND ..................................................... Ngiy cép......... [ Joviriann
LT | L PP

Sé dién thoai lién ’lac: ................. , 56 tai kKhodn.........cceunn..n. tai ngan

hang:................ ,misdthué:............ , dia chi Email (néu c6):.....ovvereennn...

| R0 o 8 IR - L

S6 S6 bA0 hi8M XA NOT: v.vvvrverererecereeircrieei e

Noi dang ky kham chita bénh ban dau .............coeeveeeeevevreereereeieeesesnene
Hién nay, t6i da chim dirt hop ddng lao dong/hop ddng lam viée véi.......

Dia chi O qQUaN.......oociiiiiiieceece s

S6 thang dong bao hiém thit nghiép............. thang.

Theo quy dinh ciia phap luit vé bao hiém that nghiép, dén nay t6i da da
diéu kién dé huéng bao hiém that nghiép.

Keém theo don nay 1 (F).cccccceeniiccneeenscsnsencsscnnnnnssann va xuét trinh S6 bao
hiém xa h$i cia téi. Pé nghi Quy co quan xem xét, gidi quyét ché d9 bao hiém
thit nghiép cho tbi.



Téi xin cam doan ndi dung ghi trén la hoan toan diing sy thit, néu sai tbi
xin chju trach nhiém truéc phap luat./.

.......... , ngay ....... thang ..... nam ...
Ngudi dé nghi

(Ky va ghi ré ho tén)

(*) Ghi trudng hop ciia ban than phit hop véi ndi dung: Ban sao hop dong lao dong, hop dong
lam viéc da hét han hodc thoa thuan chim dat hop ddng lao dong, hop dong lam viéc, Quyét
dinh thoi viéc hodic xac nhan cia don vi cudi cing truéc khi that nghiép vé viéc don phuong

chim dirt hop ddng lao dong, hop ddng lam viée diing phap luat.



MAU SO S: Ban hanh kém theo Thong tw o' 32/12010/TT-BLDTBXH ngay 25/10/2010 ciia Bo
Lao dong-Thuong binh va Xd hoi huéng dan thuc hién mot s6° diéu cia Nghi dinh s¢
12712008/ND-CP ngay 12/12/12008 ciia Chinh phil quy dinh chi tiét va huéng ddn thi hanh
mot s6 diéu ciia Ludt Bdo hiém xd hoi vé bdo hiém thdt nghiép.

UY BAN NHAN DAN TiNH/THANH PHO... CONG HOA XA HQI CHU NGHIA VIET NAM

SO LAO PONG - THUONG BINH Poc lap - Tw do - Hanh phuc
VA XA HOI
............. , Ngay ...... thang .... ndm .......
S8 .. /QP-LDTBXH
QUYET PINH

Vé viéc huong tro cap thit nghiép

GIAM POC SO LAO PONG-THUONG BINH VA XA HOI
TINH, THANH PHO .....coovvvreneee

Cin ctr Luat Bao hiém x4 hoi s6 71/2006/QH11; Nghi dinh sé 127/2008/ND-CP
ngay 12/12/2008 ctia Chinh phu; Thong tu s6 32/2010/TT-BLDTBXH ngay 25/10/2010
ctia Bo Lao dong-Thuong binh va X& hoi hudng din thi hinh mot s6 diéu ctia Nghi
dinh sé 127/2008/ND-CP ngay 12/12/2008 ctia Chinh phii quy dinh chi tiét va huéng
dAn thi hanh mét sé didu clia Luat Bao hidm x hoi vé bao hiém thét nghiép;

Can cur ho so hudng trg cap that nghi€p cua ong/ba................oooe i, ,
c6 s0 SO bao hiem x& hdi.......ccccevvvvieneenenn. cap ngay...../c.oueee. do..coiviennnne. cap;

Theo d¢€ nghi cua Gidm d6c Trung tdm Gidi thi€u viéc lam,

QUYET PINH
DHEU 1. ONE/DA oot ettt e
Sinh ngay ......... thang ......... nam..........
NOT CU I et eere e s st e s s e s eaee e s ra e e e s essra s e e sseanessaennnns
S8 SO DAO MM XA NOL..eveeecee et e et eeeresereee e s e seeeeseneeeaeeneae
S tai khoan (néu C6)...... cocovveeverererrena, tai ngan hang ......c..c.ccocevnne....
7



Tdng sb thang déng bao hiém that nghidp: ........c.ccoeevvevvevrerrrrenenn. thang
S6 thang duoc hudng trg cip thit nghiep..........ccocovvviviiiieieeeeiil
Mire trg cAp thit nghiép hing thang theo quy dinh cua 6ng/ba 14 ......dong
(S 1IER BANG CREF: ...oveevoeveeeeeoeeeeeeeeee e es et ee e erens dong)
NOI NNAN 1G CAP: wevoveceereeee ettt e

Thoi gian hudng trg cdp that nghiép tinh tir ngdy.......... [oveuan.. [ooienini. dén
ngay.......... [oviiiinnnnn. [oviiiniinn,

Piéu 2. Ngudi dang hudng trg clp thit nghiép c6 trach nhiém tich cyc tim
kiém viéc lam va thyc hién viéc thong bao héng thang véi Trung tdm Gidi thiéu
viéc lam vé viéc tim kiém viéc 1am theo quy dinh.

Pidu 3. Quyét dinh nay c6 hiéu huc ké tir ngay.......... [ovoreanns [eveeeeeernnnans
Pidu 4. Cic ong/ba Giam dbc Bao hiém xa hoi tinh/thanh phd ..........

................. - Giam dbc Trung tdm Gidi thiéu viéc 1am thudc S& Lao dong - Thuong
binh va X hoi va dng/ba cé tén trén chiu trach nhiém thi hanh Quyét dinh nay./.

GIAM POC
Noi nhin: (Ky, déng ddu va ghi ré ho tén)
- Nhu Diéu 4;
- Luu VP.



IL THU TUC “HUONG CHE PQ BAO HIEM THAT NGHIEP 1 LAN” B-
BLD-006263-TT

1. Trinh tu thuc hién:
Budc 1: Ngudi lao dong dang huéng tro cdp thit nghiép hang thang ngay

khi c6 viéc lam hodc thyc hién nghia vu quén sy thi dén ngay Trung tdm Gidi thiéu
viéc 1am dé dé nghi huéng tro cip that nghiép mét 1an.

Bude 2: Trung tdm Gi6i thiéu viée l1am truc thudc S& thdm dinh hd so, xéc
dinh mirc hudng tro cip that nghiép con lai, trinh Gidm déc s& xem xét, quyét
dinh.

Budc 3: Ban hanh quyét dinh.

2. Cach thiee thyce hién:

Nop don tryc tiép.

3. Thanh phén, s6 lwgng hd so:

Théanh phan hd so:

- Don “Dé nghi huéng tr cp mot 14n” (MAu sb 6 ban hanh kém theo Thong
tur s6 32/2010/TT-BLDTBXH ngay 25/10/2010 ciia B6 Lao dong-Thuong binh va
X& hoi).

- Hop dbng lao dong, hop dong 1am viée (ké ca hop dong thi viée c6 tra
lwong tir 03 thang tré 1én), quyét dinh tuyén dung déi véi ngudi c6 viée lam hodc
giéy triéu tap thuc hién nghia vu quén sy véi nguoi thuc hién nghia vu quén su.

4. Thoi han giai quyét: 20 ngay tinh theo ngay lam viéc.

5. Co quan thyc hi¢n thu tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh theo quy dinh: Gidm déc So Lao dong
— Thuong binh va Xa héi tinh, thanh phd.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Trung tdm Giéi thiu viéc
lam truc thugc S& Lao dong — Thuong binh va X4 héi.

6. D6i twong thyc hién thi tuc hanh chinh: Ngudi lao dong dang hudng
trg cAp that nghiép.

7. Két qua thwe hién tha tuc hanh chinh:

Quyét dinh vé viéc huodng trg cép mot 14n (Mau sb 7 ban hanh kém theo
Thong tu sé 32/2010/TT-BLDTBXH ngay 25/10/2010 cia B6 Lao dong-Thuong
binh va X3 hoi).



8. Tén miu don, miu t& khai: Pon “Pé nghi hudng trg cip mot 1an” (MAu
s6 6 ban hanh kém theo Théng tu s§ 32/2010/TT-BLDTBXH ngay 25/10/2010 cua
B Lao dong-Thuong binh va Xa hoi).

9. Lé phi: khong co.

10. Yéu ciu, diéu kién:

- Ngudi lao dong dang hudng trg cAp thit nghiép hang thang;

- C6 viéc 1am hodc thyc hién nghia vu quén sy .

11. Can cir phap ly ciia Thi tuc hanh chinh:

- Nghi dinh sé 127/2008/ND-CP ngay 12 thang 12 nam 2008 ctia Chinh phu
quy dinh chi tiét va huéng dan thi hanh mét s6 diéu ctia Luat Bao hiém x4 hoi vé
bao hiém that nghiép;

- Thong tu s6 32/2010/TT-BLDTBXH ngiy 25 thang 10 nam 2010 huéng
dan thyc hién mét sb diéu ciia Nghi dinh s 127/2008/ND-CP ngay 12 thang 12
nam 2008 ciia Chinh phu quy dinh chi tiét va huéng dn thi hanh mét sb diéu cua
Luat Bao hiém x4 hdi vé& bao hiém that nghiép.

Ghi chu:

Céc nodi dung duoc stra ddi, bd sung: V& trinh ty thuc hién, quy dinh dau méi
giai quyét thii tuc hanh chinh 1a Trung tdm gi6i thiéu viéc lam.
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MAU SO 6: Ban hanh kém theo Thong tw s6 32/2010/TT-BLDTBXH ngay 25/10/2010 ciia
Bé Lao dong-Thieong binh va Xad hoi huéng ddn thuc hién mét s6 diéu cua Nghi dinh 56
127/2008/ND-CP ngay 12/12/2008 ciia Chinh phu quy dinh chi tiét va hueémg dén thi hanh
mgt 56 diéu ciia Ludt Bdo hiém xd héi vé bdo hiém thdt nghiép.

CONG HOA XA HQOI CHU NGHIA VIET NAM
Pgc 1ap - Tu do - Hanh phic

PE NGHI HUONG TRQ CAP MOT LAN

Kinh gtti: Trung tdm Gidi thiéu viéc lam tinh/thanh phé...........ccoouveee......

Tento1 la: .o, sinh ngay ....... thang ......... nam ...........

SO CMND ..o Ngay cip......... T A

INOT CAP. vttt ettt et ere e ere b e et ete e etb e eaeeerseeveseraesreesseesseeaseesanas

S8 dién thoai 1N 18C (U COY: cervmeeeeeeereeeeseeereeeeeeeres e eeeeseeer e eneeeseons

S tai khoan (néu c6)......oeevveveeeenn.. tai NEAN hANG.......veeeeeeeeeees

| B o1 5 g 7 LU

S8 S8 DA0 IBM XA NGL .vvvvvreeeererreeieeeee e senes s

Theo quyét dinh s6...../QP - LDTBXH ngay......../....../.20......... ctia Giam déc
S& Lao dong- Thuong binh va Xa hoi tinh/thanh phé............... , t0i duoc hudng trg
cdp thit nghiép........... thang, tor  ngay.......... thang......... nam.............. dén
ngay......... thang........... nam.............

Hién nay, t6i dd hudng tro cdp thit nghiép .............. thang (s0 thdng da
huong) nhung vi (Ip do dé dwoc huomg tro cdp thdt nghiép mét lan).......
......................................................................................... , t0i 1am don nay dé nghi

quy Trung tim xem xét va 1am céc thi tuc cho t6i dugc hudng trg cip mot 1an cuia
s6 thoi gian dugc hudng trg cip that nghiép con lai (néu nguoi lao dong cé nguyén
vong hudmg tro cdp thdt nghiép mét lan qua tai khodn thi phai dé nghi trong don).
Kém theo don nay t6i xin xuét trinh (bdn hop dong lao dong hodc hop dong
lam viéc hodc quyé't dinh tuyén dung hodc gid'y chung nhdn ddang ky kinh doanh
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T6i xin cam doan ndi dung ghi trén 13 hodn toan ding su that, néu sai t6i xin
chiu trach nhiém truéce phap luat./.

........ , Ngay ....... thdng ..... ndm .....
Ngudi dé nghi
(Ky va ghi vé ho tén)
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MAU SO 7: Ban hanh kém theo Thong tr s6 32/2010/TT-BLDTBXH ngdy 25/10/2010 ciia Bé
Lao dong-Thuwong binh va Xa hdi hudng ddn thuc hién mét sé diéu cia Nghi dinh sé
127/2008/NP-CP ngay 12/12/2008 cua Chinh phit quy dinh chi tiét va hwéng dén thi hanh mgt

6 diéu cua Ludt Bdo hiém xa hgi vé bao hiém that nghiép.

UY BAN NHAN DAN TiNH/THANH PHO... CONG HOA XA HOI CHU NGHIA VIET NAM

SOLAO D(:)NG - THUONG BINH Déc 1ap - Ty do - Hanh phic
VA XA HOI
— e ngay ...... thang .... ndm .....
SO v /QD-LPTBXH
QUYET PINH

A A 2 A Ag IA
Veé viéc hwéng trg cap mgt lan

GIAM DPOC SO LAO DONG - THUONG BINH VA XA HOI
TINH/THANH PHO ..............cn.n.

Can cir Luat Bao hiém xi hdi sb 71/2006/QH11; Nghi dinh s 127/2008/ND-CP
ngay 12/12/2008 ctia Chinh phi; Théng tu s 32/2010/TT- BLPTBXH ngay 25 thang 10
nim 2010 ctia B6 Lao dong- Thuong binh va Xa hoi hudng din thi hanh mét sé diéu
ctia Nghi dinh s6 127/2008/ND-CP ngay 12/12/2008 ctia Chinh pht quy dinh chi tiét va
huéng dan thi hanh mot sé didu ctia Ludt Bao hidm xa hoi v& bao hiém thét nghiép;

Can cit Dé nghi huong trg cép moét lan cta 6] 17o74 o PSSO
c6 s6 S6 bao hiém x4 hoi.............. clp ngay............. Jevirunns [T do...oooriinee cap;

Theo d8 nghi ciia Gidm déc Trung tdm Gidi thiéu viéc lam,

QUYET DINH:

(SO 1iEN BANG CRTF: ... .dong)
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Noi nhln g CApP.....ocoiiiiiiii i (hodc so tai

khodn: .........ccoccoiveouenee e BQERGANAANG. ..ottt )
Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ........... [vrvene [oveoorairaenen
Piéu 3. Cac 6ng/ba Giam dbc Bao hiém xi hdi tinh/thanh phd............. ;

Giam dbc Trung tdm Gidi thiéu viéc lam thudc S& lao dong-Thuong binh va X3a
hoi va 6ng/ba cé tén trén chju trach nhiém thi hanh Quyét dinh nay./.

GIAM POC
Noi nhin: (Ky, déng ddu va ghi ré ho tén)
- Nhu Diéu 3;
- Luu VP.
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III. THU TUC “CHAM DUT HUGNG BAO HIEM THAT NGHIEP” B-BLD-
004716-TT

1. Trinh ty thyc hién:

Budc 1: Truomg hop nguoi lao dong:

- Cé6 viéc lam;

- Thuc hién nghia vu quén su;

- Pugc huéng luong huru theo quyét dinh clia co quan ¢6 thAm quyén;

- Sau hai 1an tir chéi nhéan viéc 1am do Trung tam Giédi thi¢u viéc lam gigi
thiéu ma khong c6 ly do chinh dang;

- Trong thdi gian hudng trg cip thit nghiép, ba thang lién tuc khong thuc
hién théng bao hing thang vé viéc tim kiém viéc 1am véi Trung tm Gidi thiéu
viéc 1am theo quy dinh;

- Ra nuéc ngoai dé dinh cu;

- Chép hanh quyét dinh 4p dung bién phép xir Iy hanh chinh tai trudng gido
dudng, co s gido duc, co s& chira bénh hodc chip hanh hinh phat th nhung khéng
dugce hudng an treo;

- Bi chét;

thi Trung tdm Gidi thiéu viéc 1am phai Du thao Quyét dinh trinh Giam dbc
S& Lao dong — Thuong binh va Xa héi ra quyét dinh chdm dit hudng bao hiém
that nghiép.

Buée 2: Gidm dbc S lao dong — Thuong binh va X3 hoi ban hanh quyét
dinh.

2. Céach thirc thwe hién: Truc tiép hodic qua dudng buu dién.

3. Thanh phén, s6 lwgng hd so:

Théanh phén hé so:

Cac gidy to chimg minh ngudi lao dong thudc ddi tuong chdm dat hudng
bao hiém thét nghiép. Bao gdbm mét trong cac gidy to sau:

- Quyét dinh huéng tro cip thit nghiép (MAu sd 5 ban hanh kém theo Thong
tur s6 32/2010/TT-BLDTBXH ngay 25/10/2010 cta Bo Lao dong-Thuong binh va
X4 hoi);

- Hop ddng lao dong, hop ddng lam viéc (ké ca hop ddng thir viée cb tra
lrong tir 03 théng trd 1én), quyét dinh tuyén dung déi véi ngudi cé viéc lam;
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- Giéy tri¢u tlp thuc hién nghia vu quén sy véi nguoi thuc hién nghia vu
quén su;

- Quyét dinh huéng luvong huu;

- Gidy to chimg minh v& viéc khong théng bao vé& viéc tim kiém viéc lam
trong 3 thang lién tuc.

- Gidy to chimg minh vé viéc 2 1an tir chdi nhan viéc lam do Trung tdm Gidi
thiéu viéc lam gidi thi¢u ma khong cd ly do chinh dang.

- Quyét dinh 4p dung bién phap xir Iy hanh chinh tai truong gido dudng, co
s¢ gido duc, co s& chita bénh hoic chép hanh hinh phat ti nhung khéng dugc
huéng én treo.

- Gidy t& chimg minh ngudi lao dong dinh cu & nuéc ngoai (xac minh cuia
X4, phuong, thi trin...).

- Gidy t& chimg minh ngudi lao dong dang hudng trg cip thit nghiép bi chét
(Gidy béo tir, x4c minh clia X4, phudng, thi tran...).

4. Co quan thye hién thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh theo quy dinh: Gidm dbc S& Lao dong
— Thuong binh va Xa hdi tinh, thanh phd.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: Trung tdm Giéi thi¢u viéc
lam tryc thudc S Lao dong — Thuong binh va Xa hi.

5. Doi twong thyc hién thi tuc hanh chinh: Ngudi lao dong dang hudng
trg cAp that nghiép.

6. Két qua thyc hién thi tuc hanh chinh:

Quyét dinh chdm dirt hudng trg clp thit nghiép (MAu sb 18 ban hanh kém
theo Thong tu s6 32/2010/TT-BLDTBXH ngay 25/10/2010 cuia Bo Lao dong-Th-
uong binh va Xa hoi).

7. Tén miu don, miu t& khai: khong cé.
8. Lé phi: khong cé.

9. Yéu céu, diéu kién:

- Co viéc lam;

- Thyuc hién nghia vu quén sy;

- Puoc hudng lvong huu theo quyét dinh ciia co quan ¢6 thim quyén;
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- Sau hai lan tir chéi nhan viéc 1am do Trung tdm Gidi thiéu viéc 1am gisi
thi€u ma khong cé ly do chinh déng;

- Trong thdi gian hudng trg cép thét nghiép, ba thang lién tuc khong thuc
hién théng bdo hang thang vé viéc tim kiém viéc 1am véi Trung tim Giéi thiéu
viéc lam theo quy dinh;

- Ra nuée ngoai dé dinh cu;

- Chép hanh quyét dinh ap dung bién phap xir ly hanh chinh tai tredng gido
dudng, co s& gido duc, co s& chita bénh hosic chap hanh hinh phat ti nhung khong
duoc hudng 4n treo;

- Bi chét.

10. Can c& phap ly ctiia Thi tuc hanh chinh:

- Nghi dinh s6 127/2008/ND-CP ngay 12 thang 12 nim 2008 cta Chinh phu
quy dinh chi tiét va huéng dén thi hanh mét sé diéu cua Lust Bao hiém xa hoi vé
bao hiém thét nghiép;

- Théng tu s6 32/2010/TT-BLDTBXH ngay 25 thang 10 ndm 2010 hudng
dan thyc hién mot s§ diéu cia Nghi dinh s§ 127/2008/ND-CP ngay 12 thang 12
nim 2008 ctia Chinh phii quy dinh chi tiét va huéng dan thi hanh mot sb diéu cia
Luat Béo hiém x4 hoi vé bao hiém thét nghiép.

Ghi chu:

Céc ndi dung dugrc stra déi, bd sung: V& trinh tu thyuc hién, quy dinh dau mbi
giai quyét thi tuc hanh chinh 12 Trung tam giéi thiéu viéc lam.

IV. THU TUC “TAM DUNG TRQ CAP BAO HIEM THAT NGHIEP” B-
BLD-004715-TT

1. Trinh tu thuc hién:

Buéc 1: Trudng hop ngudi lao dong dang hudng tro clp thit nghiép khong
truc tiép théng béo hing thang voéi Trung tdm Gidi thiéu viée 1am noi dang hudng
trg cAp that nghiép vé viéc tim kiém viéc 1am theo quy dinh hodc dang huéng trg
cép thit nghiép ma bj tam giam theo quyét dinh ctia co quan Nha nudc cé thim
quyén thi Trung tdm Gidi thiéu viéc 1am c6 trach nhiém dy thao Quyét dinh tam
dimg hudng tro cép thit nghiép trinh Giam déc S& Lao dong — Thuong binh va Xa
hoi ra quyét dinh.

Buéc 2: Gidm dbc Sé lao dong — Thuong binh va X& hoi ban hanh quyét
dinh .

2. Cach thire thye hién: Truc tiép hodc qua duong buu dién.
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3. Thanh phin, s6 lweng hd so:

Thanh phan hd so: Cac gidy to c6 lién quan dén céc truong hop tam dung
huéng bao hiém thit nghiép cua nguoi lao dong. Bao gdm moét trong céc gidy to
sau:

- Gidy t& chitng minh vé viéc khong thong bao hang thang vé& viéc tim kiém
viéc lam.

- Quyét dinh tam giam.

4. Co quan thyc hién thu tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh theo quy dinh: Gidm déc S& Lao dong
— Thuong binh va Xa hoi tinh, thanh phd.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Trung tdm Gidi thiu viéc
lam truc thudc S& Lao dong — Thuong binh va X4 hoi.

5. Poi twgng thuc hién thi tuc hanh chinh: Ngudi lao dong dang huong
trg cAp that nghiép.

6. Két qua thye hién thii tuc hanh chinh:

Quyét dinh vé viéc tam dimg hudng tro cp thit nghiép (M&u sé 16 ban
hanh kém theo Thong tu s6 32/2010/TT-BLDTBXH ngay 25/10/2010 cta Bo Lao
dong-Thuong binh va Xa hoi).

7. Tén miu don, miu t& khai: khong cd.

8. Lé phi: Khong cé.

9. Yéu clu, didu kién:

-Truong hgp nguoi lao dong dang hudng tro cAp thit nghiép khong truc tlep

thong béao hang thang véi Trung tdm Gioi thiéu viéc 1am noi dang hudng trg cip
that nghiép vé viéc tim kiém viéc 1am theo quy dinh;

- Pang hudng trg cip thit nghiép ma bi tam giam theo quyét dinh cuia co
quan Nha nudc c6 thim quyén.

10. Can cir phap ly ciia Thi tuc hanh chinh:

- Cin ctr Nghi dinh sé 127/2008/ND-CP ngay 12 thang 12 nim 2008 cla
Chinh pha quy dinh chi tiét va huéng din thi hanh mot s6 diéu cua Luét Bao hiém
x4 hoi vé bao hiém thit nghiép;

- Can ctr Théng tu sé 32/2010/TT-BLDTBXH ngay 25 thang 10 nam 2010
huéng din thuc hién mot sb didu cua Nghi dinh s6 127/2008/ND-CP ngay 12
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thdng 12 nam 2008 cua Chinh phu quy dinh chi tiét va hudng din thi hanh mot sb
diéu ctia Luat Bao hiém xa hoi vé bao hiém thét nghiép.

Ghi chu:

Céc ndi dung duoc sira d6i, bd sung: V& trinh tu thuc hién, quy dinh dau méi
giai quyct tha tuc hanh chinh 13 Trung tAm gidi thiéu viéc lam.

V. THU TUC “GIAI QUYET CHE PQ BAO HIEM THAT NGHIEP VE
HQC NGHE” B-BLD-004709-TT

1. Trinh ty thywe hién:

Buéc 1: Nguoi lao dong dang hudng ché d6 bao hiém thit nghiép c6 nhu
cdu hoc nghé 1am don d& nghi hoc nghé giri Trung tAm Gi6i thiéu viéc lam.

Budc 2: Trung tAm Gidi thiéu viéc 1am thdm dinh xem xét trinh Gidm dbc
S& Lao dong — Thuong binh va X4 hdi ra quyét dinh.

Budc 3: Ban hanh quyét dinh

2. Cach thire thue hign: Nop don truc tiép tai Trung tim gidi thiéu viée
lam.

3. Thanh phan, s6 lugng hd so:

Théanh phén hd so:

Pon: Dé nghi hoc nghé (Miu sé 8: Ban hanh k&m theo Thong tu s
32/2010/TT-BLDTBXH ngay 25/10/2010 cua Bo Lao dong-Thuong binh va Xa
hoi).

4. Thoi han giai quyét: 10 ngay ké tir ngay nhan dugc don dé nghj hd trg
hoc nghé.

5. Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thadm quyén quyét dinh theo quy dinh: Giam déc S& Lao dong
— Thurong binh va X& héi tinh, thanh phd.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Trung tdm Giéi thiéu viéc
1am truc thudc S& Lao dong — Thuong binh va Xa hoi.

6. Poi twgng thue hién thi tuc hanh chinh: Ngudi lao dong dang huong
trg cAp thit nghiép.

7. Két qua thyce hién thi tyuc hanh chinh: Quyét dinh v& viéc hd trg hoc
nghé (MAu s5 9 ban hanh kém theo Thong tu s6 32/2010/TT-BLDTBXH ngay
25/10/2010 ctia Bo Lao dong-Thuong binh va Xa hoi).
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8. Tén miu don, miu t& khai: Pé nghi hoc nghé (M3u sb 8 ban hanh kém
theo Thong tur s6 32/2010/TT-BLDTBXH ngay 25/10/2010 ciia Bo Lao dong-Th-
uong binh va Xa hoi).

9. L¢ phi: Khong cé.

10. Yéu cau, diéu kién: Ngudi lao dong dang trong thoi gian hudng tro cp
thit nghiép.

11. Cian ctt phap ly cia Thii tuc hanh chinh:

- Nghi dinh s6 127/2008/ND-CP ngay 12 thang 12 nim 2008 ciia Chinh phu
quy dinh chi tiét va huéng din thi hanh mét sé diéu ciia Luit Bao hiém xa hoi vé
bao hiém that nghiép;

- Théng tu sé 32/2010/TT-BLDTBXH ngay 25 thang 10 nam 2010 huéng
dan thyc hién mét sb diéu cia Nghi dinh sé 127/2008/ND-CP ngay 12 thang 12
nam 2008 ciia Chinh phu quy dinh chi tiét va huéng dn thi hanh mot sb diéu cia
Luit Bao hiém x4 hoi vé bao hiém thit nghiép.

Ghi chu:

Cac ndi dung dugc stra dbi, bd sung:

- V& trinh tu thyc hién, quy dinh diu mdi giai quyét thi tuc hanh chinh 14
Trung tdm gidi thi€u viéc lam.

- Giam thoi han giai quyét tir 20 ngay lam viéc xubng con 10 ngay 1am viéc.
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MAU SO 8: Ban hanh kém theo Thong tw s6 32/2010/TT-BLDTBXH ngay 25/10/2010 ciia
Bo Lao dong-Thuong binh va Xi hoi hudng ddn thyc hién mot s6' diéu ciia Nghi dinh s¢
12712008/ ND-CP ngay 12/12/2008 cia Chinh phit quy dinh chi tiét va huong dén thi hanh

mét s6 diéu ctia Ludt Bdo hiém xd hoi vé bdo hiém thdt nghiép.

CONG HOA XA HOI CHU NGHIA VIET NAM
DPdc lap - Tw do - Hanh phiic

PE NGHI HOC NGHE
Kinh guri: Trung tdm Gidi thidu viéc 1am tinh/thanh phé .......co.evevveeeeneess
Teén to11a:.ccoverriieieiiceeee sinh ngay.......... thang.......... nam..............
S6 CMND......cooovriererirerens Ngay cip .o, [uvevvereerinens [vreeeirenenn.
INOL CAP.cevveeueereseeteret et etentesrete ettt estetesbeeaeeebeereessebesbeensebeensessessseresereas
SO dién thoai N 18C (MEU CO):mmmmroromeeoseoseeeeeeeeeeeeeeoneese e seeseesseenees
HIEN CU U LI c.vveeeriei e cceee ettt cetee et e enna s e ennreesrneeesabaeseennas
S8 S8 bA0 hIEM XA GI: c..cvvveevrreecrieceeiecee et se e
Theo quyét dinh sé........... QP -LDTBXHngay /  /20....... cua Gidm dbc
S& Lao dong - Thuong binh va X& hdi tinh/thanh phé........, tdi dugc huéng trg cip
tht nghiép.......... thang tr ngdy.......... thang.......... nam........... dén ngay.......... thang
........ ndm...........; to1 1am don nay dé nghi cho t6i dugc tham gia khéa dao tao nghé:
Nghé:..oooiiiii e ; thoi gian hoc nghé:........... thang;
NOTROC NZHE: ..ot

Téi khing dinh da hiéu 16 quyén va nghia vu ciia minh trong viéc hd trg hoc
nghé theo quy dinh ctia phap luat.

Téi xin chén thanh cam on./.
......... , ngay ....... thdang ..... ndm .....
Nguoi dé nghi
(Ky va ghi v ho tén)
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VL. THU TUC “TIEP TUC HUONG CHE PQ BAO HIEM THAT NGHIEP”
B-BLD-006247-TT

1. Trinh ty thwc hién:

Buéc 1: Trudng hop ngudi lao dong van trong khoang thoi gian hudng tro
cdp thit nghiép ma tiép tuc thuc hién théng bao hing thang véi co quan lao dong
vé viéc tim kiém viéc 1am hodc ngudi lao dong van trong khoang thoi gian huong
trg cAp that nghiép sau thoi gian bi tam giam thi Trung tim Gidi thiéu viéc lam
truc thudc S& thdm dinh xem xét trinh Giam déc S¢ Lao dong — Thuong binh va
X4 hoi ra quyét dinh.

Buée 2: Giam ddc S¢ Lao dong — Thuong binh va Xa hoi Ban hanh quyét
dinh.

2. Cach thikc thwe hién: Truc tiép dén thong bao véi Trung tAm Giéi thiéu
viéc lam.

3. Thanh phﬁn, 50 lrgng ho so

Thanh phén hé so:

Céc gidy to c6 lién quan dén trudng hop tiép tuc hudng. Bao gém mot trong
cac gidy to sau:

- Gidy to chimg minh vé viéc tiép tuc théng bao vé viéc tim kiém viéc lam.

- Gidy t& chimg minh hét thoi gian tam giam ma khong bi phat ti hodc bi
phat ti nhung dugc hudng an treo.

4. Thoi han giai quyét: 20 ngay lam viéc.

5. Co quan thye hién thu tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh theo quy dinh: Giam déc S¢ Lao dong
— Thuong binh va X4 héi tinh, thanh phd.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Trung tdm Giéi thiéu viéce
lam truc thudc S¢ Lao dong — Thuong binh va X& hoi.

6. Ddi twgng thyc hién thi tyc hanh chinh: Ngudi lao dong dang hudng
trg cAp that nghiép.

7. Két qua thye hién thi tuc hanh chinh:

Quyét dinh tiép tuc hudng trg cip that nghiép (MAu sé 17 ban hanh kém
theo Thong tu sb 32/2010/TT-BLDTBXH ngay 25/10/2010 ctia B6 Lao dong-Th-
wong binh va X3 hoi).

8. Tén mau don, mau to khai: khong co.
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9. Lé phi: Khong.

10. Yéu céu, diéu kién:

- Nguoi lao dong van trong khoang thoi gian hudng tro cdp thit nghiép ma
tiép tuc thuc hién thong bo hing thang véi co quan lao dong vé viée tim kiém viéc
lam;

- Nguoi lao dong van trong khoang thoi gian huéng tro cp thit nghiép sau
tho1i gian bi tam giam.

11. Céan cir phap ly cia Thi tuc hanh chinh:

- Nghi dinh s6 127/2008/ND-CP ngay 12 thang 12 nam 2008 ctia Chinh phu
quy dinh chi tiét va huéng dén thi hanh mot sé diéu ctia Luat Bao hiém xa hoi vé
bao hiém thit nghiép;

- Thong tu s6 32/2010/TT-BLDPTBXH ngay 25 thang 10 nam 2010 hudng
dan thyc hién mét s§ diéu ctia Nghi dinh s6 127/2008/ND-CP ngay 12 théng 12
nim 2008 ctia Chinh phu quy dinh chi tiét va huéng din thi hanh mot s6 diéu cia
Luat Bao hiém x4 hoi vé bao hiém thit nghiép.

Ghi chu:

Céc nfi dung dugc sura dbi, bd sung;: Ve trinh ty thuc hién, quy dinh dau mbi
giai quyét thii tuc hanh chinh 13 Trung tdm gi6i thiéu viéc lam.

VII. THU TUC “CHUYEN NOI HUGNG CHE PQ BAO HIEM THAT NGHIEP” B-
BLD-004713-TT

1. Trinh ty thyce hién:

a) Chuyén huéng trude khi c6 quyét dinh hwong:

Bude 1: Trudng hop ngudi lao dong khi ding ky thét nghiép c6 nhu clu
chuyén dén tinh, thanh phé truc thuéc Trung uong khéc dé huéng ché d6 bao hi€ém
thit nghiép thi phai diing ky théat nghiép theo quy dinh va 1am don d& nghi chuyén
huéng bao hiém thét nghiép giri Trung tim Gi6i thiéu viéc 1am noi ding ky that
nghiép.

Budc 2: Trung tdm Gidi thi€u viéc lam cé trdch nhiém gidi thi€u chuyén
huéng bao hiém thét nghiép theo dé nghi ctia ngudi lao dong va kém theo ding ky
that nghiép cta ngudi lao dong do.

Trung tim Gi6i thiéu viéc 1am noi tiép nhan chuyén huéng bao hiém thét
nghiép c6 trach nhiém tiép nhan va giai quyét huéng bao hiém thit nghiép.

b ) Chuyén hwéng sau khi cé quyét dinh hueomg:
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Bude 1: Trong thoi gian dang huéng tro cip that nghiép, ngudi lao dong co
nhu ciu chuyén dén tinh, thanh phé truc thudc Trung wong khac dé tiép tuc hudéng
tro cAp that nghiép thi phai lam don dé nghi chuyén hudng trg cép thét nghiép gt
Trung tdm Gi6i thiéu viéc 1am noi dang hudng tro cép that nghiép.

Bucc 2: Trung tam Gidi thiéu viéc lam noi ngudi lao ddong dang huong trg
cap thét nghiép c6 trach nhiém gi6i thiéu chuyén hudng trg cAp that nghiép theo dé
nghi cia ngudi lao dong

Trung tdm Gidi thiéu viéc lam noi tiép nhén chuyén hudng trg cép thét
nghiép c6 trach nhiém tiép nhan va c6 van ban dé nghi Bao hiém x4 hoi tinh tiép
tuc thue hién chi tra trg cép thét nghiép, kém theo ban sao Quyét dinh hudng trg
cép thét nghiép cia ngudi lao dong; tiép tuc thuc hién cac ché do theo quy dinh
cho ngudi lao dong.

2. Cach thirc thye hién: Truc tiép dén Trung tam Gi6i thidu viéc lam.

3. Thanh phén s6 lwgng hd so:

Thanh phén hd so:

- Chuyén hudng trude khi c6 quyét dinh hudng:

+ Pang ky thit nghiép.

+ Don d nghi chuyén noi hudng ché do bao hiém théit nghiép (MAu s6 12
ban hanh kém theo Théong tu s6 32/2010/TT-BLDTBXH ngay 25/10/2010 cua Bo
Lao d6ng-Thuong binh va Xa hoi).

- Chuyén noi hudng trg cip that nghiép sau khi cé Quyét dinh hudng trg cip
thit nghiép:

+ Don dé nghi chuyén noi hudng ché do bao hiém thit nghiép (Mau sé 13
Ban hanh kém theo Thong tu s6 32/2010/TT-BLDTBXH ngay 25/10/2010 cua B
Lao dong-Thuong binh va X& hoi);

+ Quyét dinh hudng trg cip that nghiép (ban sao) va ban sao céc gidy to,hd
so ¢6 lién quan cda ngudi lao dong.

4. Thoi han giai quyét:

- Déi vé6i chuyén hudng trudce khi cé quyét dinh hudng: 20 ngay.

5. Co quan thuc hién thii tuc hanh chinh:

- Co quan ¢6 thdm quyén quyét dinh theo quy dinh: Giam dbc So Lao dong
— Thuong binh va X4 héi tinh, thanh phd.
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- Co quan truc tiép thuc hién thd tyc hanh chinh: Trung tdm Giéi thiéu viéc
lam truc thudc S& Lao dong — Thurrong binh va X4 héi.

6. Dbi twong thyc hién thi tuc hanh chinh: Ngudi lao dong thét nghiép.

7. Két qua thye hién tha tuc hanh chinh: Gidy gi6i thiéu chuyén hudéng
(MAu s6 14 ban hanh kém theo Thong tu s6 32/2010/TT-BLDTBXH ngay
25/10/2010 cta Bo Lao dong-Thuong binh va Xa hoi).

8. Tén miu don, miu to khai:

- Pon @ nghi chuyén noi huéng ché d6 bao hiém tht nghiép (Chuyén
huéng trong trudng hop sau khi c6 quyét dinh huéng trg cip thit nghiép: Mau sé
13 ban hanh kém theo Théng tu s& 32/2010/TT-BLDTBXH ngay 25/10/2010 cta
B¢ Lao dong-Thuong binh va Xa hoi);

- Pon dé nghi chuyén noi huéng ché d6 bao hiém thit nghiép (Chuyén
hudng trong trudng hop trude khi ndp hd so hudéng bao hiém thit nghiép Mau sb
12 ban hanh kém theo Théng tu s6 32/2010/TT-BLDTBXH ngay 25/10/2010 cta
B Lao dong-Thuong binh va Xa hoi).

9. Lé phi: Khong cé.

10. Yéu ciu, diéu kién: Nguoi lao dong dang trong thoi gian huéng tro cip
that nghiép.

11. Cin cir phap ly cia Thi tuc hanh chinh:

- Can cir Nghi dinh s§ 127/2008/ND-CP ngay 12 thang 12 nim 2008 cta
Chinh phit quy dinh chi tiét va huéng din thi hanh mét sb diéu cia Luat Bao hiém
xa hoi vé bao hiém thit nghiép;

- Can ctr Thong tu s§ 32/2010/TT-BLDTBXH ngay 25 thang 10 nim 2010
huéng dan thuc hién mot sb didu cua Nghi dinh sb 127/2008/ND-CP ngay 12
thang 12 ndm 2008 ciia Chinh phu quy dinh chi tiét va huéng dan thi hanh mot sb
diéu cta Luat Bao hiém x4 hoi v& bao hiém thit nghiép.

Ghi cha:

Céc ndi dung duoc stra dbi, bd sung: V& trinh tu thyc hién, quy dinh ddu mbi
giai quyét thii tuc hanh chinh 13 Trung tdm gidi thiéu viéc lam.,
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

PE NGHI CHUYEN NOI HUONG CHE PQ BAO HIEM THAT NGHIEP
(Chuyén huwomg trong truomg hop da cé quyét dinh huéng tro cdp thét nghiép)

Kinh gui: Trung tdm Giéi thiéu viéc 1am tinh/ thanh phé...........cccooevvereennes,

TEn tO1 1a: ..o sinh ngay ...... foviiien focoinni.

SO CMND ...ttt Ngay cap / /

N[ e | T O NSRRI

HIEN CU U LA15 ooiiivviieeeieriee e ceteee et e e tnae e e e etbae e e s e eareeeesssbreeeeessenbenesanns

S6 86 BA0 M XA NG:.vvvvveerrerrrreeeiresserensseeesesenes s sesssessessscesnenes

Hién nay, T6i dang hudng trg cip thit nghiép theo Quyét dinh sb..../QD-
LDTBXH ngay ... ..../..... ciia Giam dbc S& Lao dong - Thuong binh va Xa hi
HI/thANN PRG.....o ettt e

T6i da hudng tro clp that nghiép (s6 thdng): ...ccocevvereveernnn. thang

NRUNE Vi 1Y d0neieieieieeeeeeeeceeceesnseseeressses s sesses e saenes t6i xin dé nghi
quy Trung tdm chuyén d& hudng tro clp that nghiép cho t6i vé Trung tdm Gii
thiéu viéc 1am tinh/thanh phd........ccoovvvevernnane. dé tiép tuc hudéng ché d6 tro cip that
nghiép.

Noi dé nghi ding ky kham chira bénh ban dAu tai noi chuyén dén.................

* Tbi xin chan thanh cam on./.
., NEAY ..... thdng ..... ndm .......
Nguoi dé nghi

(Ky va ghi ré ho tén)
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MAU SO 11: Ban hanh kém theo Thong tu s6' 32/2010/TT-BLDTBXH ngay 25/10/2010 ciia Bo
Lao dong-Thuong binh va Xd hoi huong dan thuc hién mét sé diéu cua Nghi dinh sé
127/2008/ND-CP ngay 12/12/2008 cia Chinh phii quy dinh chi tiét va hudng ddn thi hanh mot

56 diéu cua Lugt Bdo hiém x@ hoi vé bdo hiém that nghiép.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

PE NGHI CHUYEN NOI HUONG CHE PO BAO HIEM THAT NGHIEP
(Chuyén hudng trong truong hop trude khi ngp hé so huéng bdo hiém that nghiép)

Kinh giri: Trung tdm Gi6i thiéu viéc 1am tinh/thanh pho...........ccoooevveennne.,
Ten tO1 1a: .eeevriiie e sinh ngay...... [o..... [oceiiiinn.
SO CMND...cc....oievii e Ngay cép............ Lrverrvrenenn, [rvereeenennn,
Noicip ...........
HIEN CU U LA11 1oviinieiiiiiiciiie ettt ettt sravar e e s eree seesnnneeesessanseeesens
86 86 bA0 hiEM XANDT:  cevverrererrrereeerreirse et ssseeseessssese e
Hién nay, t6i thudc ddi tuong dugc hudng bao hiém thét nghiép theo quy
dinh, nhung vi 1y do.....ccooviriiiniiiiiint e, téi xin d€ nghi
quy Trung tim chuyén dé huéng ché do bao hiém thét nghiép cho t6i vé Trung tim
Giéi thiéu viéc lam tinh/thanh phé .................................... de€ lam céc thu tyc huong

bao hiém thét nghiép theo quy dinh.

T6i xin chin thanh cam on./.

Nguoi dé nghi
(Ky va ghi ré ho tén)
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VIIL. THU TUC “CAP GIAY PHEP LAO PONG CHO NGUOI NUGC
NGOAI LAM VIEC TAI VIET NAM THEO HINH THUC HQP PONG LAO
PONG”

1. Trinh tw thue hién:

Budc 1: Truéc thoi han it nhat 20 (hai muoi) ngay, ké tir ngay ngudi nudc
ngoai du kién bt dau lam viéc tai doanh nghiép, co quan, td chirc tai Viét Nam,
ngudi st dung lao dong hodic dbi tac phia Viét Nam, dai dién cta tb chirc phi
chinh pht nuéc ngoai duge phép hoat dong theo quy dinh ctia phéap luit Viét
Nam phai ndp hd so dé nghi cdp gidy phép lao dong cho S¢ Lao dong - Thuong
binh va Xa héi dia phuong noi ngudi nude ngoai thudng xuyén lam viéc.

Truong hop ngudi nude ngoai khong lam viée thudng xuyén thi hd so dé
nghi cap gidy phép lao dong ndp cho S& Lao dong - Thuong binh va Xa hoi noi
dong tru s¢ chinh cia nguoi st dung lao dong.

Budc 2:Trong thdi han 10 (mudi) ngdy tinh theo ngay lam viée, ké tir
ngay nhan di hd so d& nghi cdp gidy phép lao dong hop 18, S¢ Lao dong -
Thuong binh va X& hoi phai cép gidy phép lao dong cho ngudi nudc ngoai.
Truong hop khong cép gidy phép lao dong phai tra 151 bing van ban va néu o ly
do.

2. Cach thire thye hién: Nop hd so dé nghi cdp gidy phép lao dong cho
S& Lao dong - Thuong binh va X3 hoi dia phuong noi nguoi nudc ngoai thuong
xuyén lam viéc.

Trudng hop ngudi nude ngoai khdng 1am viée thudng xuyén thi hd so dé
nghi cép gidy phép lao dong ndp cho S& Lao dong - Thuong binh va X4 hoi noi
déng tru s& chinh cua nguoi st dung lao dong.

3. Thanh phén, s6 lwong hé so:

- Thanh phan hé so:

+ Van ban d& nghi cdp gidy phép lao dong ciia ngudi sit dung lao dong,
mau so 7 ban hanh kém theo Théng tu so 31/2011/TT-BLDTBXH ngay
03/11/2011 cia B6 Lao dong - Thuong binh va X& hdi huéng dan thi hanh mét
sb diéu ctia Nghi dinh s6 34/2008/ND-CP di dugc sira ddi, bd sung.

+ Phiéu dang ky du tuyén lao dong ciia ngudi nudc ngoai: Mau sé 1ban
hanh kém theo Thong tu s6 31/2011/TT-BLDTBXH ngay 03/11/2011 cua B
Lao dong - Thuong binh va Xa hdi huéng din thi hanh mot so diéu cia Nghi
dinh s6 34/2008/ND-CP da dugc stra d61, bo sung.

+ Phiéu 1y lich tu phéap do co quan c6 thim quyén ctia nuéc ma ngudi nude
ngoai cu tri & nudc ngodi trude khi dén Viét Nam cap. Truong hop nguodi nude
ngodi hién da cu tru tai Viét Nam tir di 06 (sau) thang trd 1én thi chi can phieu ly
lich tu phap do S& Tu phép noi ngudi nude ngoai dang cu tri cap;
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+ Gidy ching nhan stc khoé duge cip & nudc ngoai hodc gidy chimg
nhén strc khoé duge cap ¢ Viét Nam theo quy dinh cua B Y té;

+ Chimg nhén vé trinh d6 chuyén mén, k¥ thuat cao ctia ngudi nude ngoai.

D61 voi mot s0 nghé, cong viée, viéc chitng nhén vé trinh d§ chuyén mén,
k¥ thuft cao ctia ngudi nudce ngoai co thé thay thé bang cac giay to sau day:

* Gidy cong nhan 13 nghé nhan nhimg nganh nghé truyén théng do co
quan c6 thdm quyén ctia nudc ngoai cap doi vai ngudi nudce ngoai la nghé nhan
nhitng nganh nghé truyén thong.

* Ban x4c nhan hoic cac gidy phép lao dong hodc cac ban hop dong lao
dong xéc dinh c6 it nhat 05 (ndm) nim kinh nghiém trong nghé nghiép, trong diéu
hanh san xuét, quan Iy va phi hop véi vi tri cdng viéc ma ngudi nude ngoai du
kién s& ddm nhan. Ban x4c nhén it nhit 05 (ndm) kinh nghiém néu trén do cac
doanh nghiép, co quan, t§ chirc ma ngudi nudc ngodi da 1am viée xac nhan.

* Ban li€t ké cac cau lac by bong d4 ma cau thu d6 da tham gia thi dbu va
phai c6 chimg nhéan cta cdu lac by ma cau thu d6 da tham gia thi dau lién trudc
do6 doi voi cau tha bong da.

* Bang l4i may bay van tai hang khong do co quan c6 thdm quyén cta
Viét Nam cép déi v6i phi cong nude ngoai.

* Gidy phép bao dudng tiu bay do co quan c6 thdm quyén clia Viét Nam
cap doi voi ngudi nude ngoadi 1am cong viéc bdo dudng tau bay.
+ Vén ban dé chimg minh viéc ngudi sir dung lao dong da thong bao nhu

cdu tuyén ngudi lao dong Viét Nam vao céc vi tri cong viéc du kién tuyén ngudi
nudc ngoai.

Trudng hop ngudi st dung lao dong tuyén ngudi nude ngoai thong qua td
chire gidi thiéu viée lam hodc trudng hop nguc‘)ri nudc ngoai vao Vi€t Nam lam
viéc trong cac trudong quoc te thuc pham vi quan Iy cia cac co quan dai dién
ngoai giao nudc ngoai, cac td chirc qudc té lién Chinh phi tai Viét Nam thi
khoéng can van ban ching minh néu trén.

+ 03 (ba) anh mau (kich thudc 3cm x 4cm, déu dé tran, chup chinh dién, rd
mit, rd hai tai, khong deo kinh, phdng anh mau trang), anh chyup khong qué 06
(sau) thang tinh tir thoi diém ngudi nude ngoai ndp hd so.
- 86 luong ho so:01 bd.
4. Thoi han giai quyét: 10 (mudi) ngay tinh theo ngay lam viéc.
5. Pbi twong thye hién thi tuc:Doanh nghiép, co quan, td chirc tai Viét
Nam, nguoi st dung lao dong hodc déi tac phia Viét Nam, dai dién cta t0 chirc
phi chinh phtl nwdc ngoai duge phép hoat dong theo quy dinh cua phap luat Viét
Nam c¢6 ngudi nudc ngoai lam viéc.
6. Co quan thyc hién thu tuc:
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- Co quan c6 thim quyén quyétdinh theo quy dinh: Gidm déc Sé Lao
déng - Thuong binh va X4 hoi tinh, thanh phd.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S¢ Lao ddng — Thuong
binh va X4 hi tinh, thanh phd.

7. Két qua thyc hién thii tuc hanh chinh:Gidy phép lao dong.
8. L¢ phi: 400.000 dong.
9. Miu don, miu to khai:

- Mau s6 7 ban hanh kém theo Thong tu sb 31/2011/TT-BLDTBXH ngay
03/1 1‘/2011 ciia B Lao dong - Thuong binh va X4 hoi huéng dan thi hanh mét
s0 di€u ctia Nghi dinh s6 34/2008/ND-CP da duoc sira ddi, bd sung;

- Mau sb 1ban hanh kém theo Thong tu sé 31/2011/TT-BLDTBXH ngay
03/1 1‘/2011 ctia B Lao dong - Thuong binh va X4 hoi huéng dan thi hanh mot
so di€u ctia Nghi dinh s6 34/2008/ND-CP da duoc sira ddi, bd sung.

10. Yéu cau, diéu ki§n thue hién thid tuc:Ngudi nude ngoai lam viéc tai
Viét Nam phai c6 du cac dicu kién sau:

1. Dt 18 tudi trd 1én;

2. C6 strc khoe phit hop véi yéu cdu cong viée;

3. La nha quan ly, gidm dbc diéu hanh hodc chuyén gia;

Déi v6i ngudi nude ngoai xin vao hanh nghé y, dugc tr nhan, truc tiép kham,
chita bénh tai Vi€t Nam hodc lam viéc trong linh vuc gido duyc, day nghé phai cé
du diéu kién theo quy dinh cta phép luat Viét Nam vé hanh nghé y, dugce tu
nhan hoac vé gido duc, day nghé.

4. Khong cé tién 4n vé toi vi pham an ninh qudc gia; khong thudc dién
dang bi truy ctru trich nhi€ém hinh sy, dang chap hanh hinh phat hinh sy theo
quy dinh cta phéap luat Viét Nam va phap luat nudc ngoai.

11. Cin ctr phap ly cia thi tuc:

- Nghi dinh 34/2008/ND-CP ngay 25/3/2008 ctia Chinh phu qui dinh vé
tuyén dung va quan 1y ngudi nude ngoai 1am viéc tai Viét Nam.

- Nghi dinh sé 46/2011/ND-CP ngay 17/6/2011 cia Chinh phi stra dbi, bd
sung mjt s& didu ctia Nghj dinh s6 34/2008/ND- CP ngay 25/3/2008 cta Chinh
phu quy dinh vé tuyén dung va quéan Iy ngudi nude ngoai lam viéc tai Viét Nam
vaNghi dinh s§ 34/2008/NP- CP ngay 25/3/2008.

- Théng tur s631/2011/TT-LDTBXH ngay03/11/2011 ctia B Lao dong —
Thuong binh va Xa hoihuéng din thi hanh mot sé didu cia Nghi dinh sé
34/2008/ND-CP ngay 25 thang 3 niam 2008 clia Chinh phu va Nghi dinh sé
46/2011/ND-CP ngay 17 thang 6 nam 2011 ctia Chinh phu sira déi, bd sung mét
s6 diéu cua Nghi dinh sb 34/2008/ND-CP ngay 25 thang 3 ndm 2008 ciia Chinh
phti quy dinh vé tuyén dung va quan ly ngudi nude ngoai 1am viéce tai Viét Nam.
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MAU SO 1: Ban hanh kém theo Thong tw s6 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia B6 Lao
ddng - Thuong binh va X& hdi huoing dén thi hanh mét sé diéu cia Nghi dinh sb 34/2008/NP-CP d3
duoc stra dbi b6 sung.

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

...... , ngay ... thang ... ndm .......
...... , date ... month ... year ........
PHIEU DANG KY DY TUYEN LAO DONG
APPLICATION FORM
Kinh glhi: (TO)....eovveeeeee e,
1. TEN 61 1A (VIBE CRI N ROG): ...ttt ere e e et ee e e e eser st et ern s eness e
Full name (In capital)
2.Ngay thangnadm sinh: ............................... Nam/NF ...
Date of birth (DD-MM-YYYY) Maleffemale
3. QUOBC HICN: ..ottt ettt ettt ettt eeene
Nationality
4.S6hOChi€U:... ..., NGAY CAP .o
Passport number: Date of issue
5.NOTCAD ..o, COGIG T AEN NGAY ..o
Place of issue Date of expiry
B. THNN G0 NOC VAN ...t
Education level:
7. Trinh @0 chuy@n MON tay NGNE: .........c.oveiiivieieeeceeeeet e
Professional qualification:
8. Trinh d6 ngoai ngl (st dung thaAnh thao): ........c.cccciviiiiiieiic e

Foreign language (Proficiency)

9. Qua trinh 1am viéc cla ban than (néu cu thé thei gian, vi tri céng viéc, tén doanh nghiép, té chirc da
lam viéc, khen thuwdng, ky luat), cy thé:

Employment Record (the detailed time, employment position, name of enterprises, organizations
worked, rewarda and discipline), including:

- LAM VIBC & NWECT NQOAI ..iiiiiiiieiieeiecteee ettt ettt sttt se e s te et e bbbt e bt e se et nbeene e ennenbees
Employment outside Vietnam

= LAM VIBC O VIBE INGIM: .ottt e et e e et e sbe s e ear e eenbee st aeeeareesrseeeasreaeas
Employment in Vietnam

Sau khi nghién ctru ndi dung thong bao tuyén lao déng clia ngudi st dung lao dong, tdi thy ban than

c6 da diéu kién dé dang ky dy tuyén vao vitri: .................. v&i thevi han lam viéc:.............cco........
Upon careful consideration on your notice of recruitment, | myself consider to be qualified for the
positionof ....................... for the working period of...........

T6i xin chap hanh nghiém chinh Phap luat lao dong Viét Nam. Néu vi pham t6i xin chju trach nhiém
trw&c phap luét.

I commit to fully abide by the Vietnamese labour legislation and will bear all resposibility for any
violation.

Nguwei dang ky dy tuyén lao déng
Applicant
(Ky va ghiré ho tén)
(Signature and full name)
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MAU SO 7: Ban hanh kém theo Théng tw s6 31/2011/TT-BLDTBXH ngay 03/11/2011 ctia Bé Lao
déng - Thuong binh va X& héi huong dén thi hanh mét sé diéu cia Nghj dinh sé 34/2008/NP-CP da
dugrc stra déi, b6 sung:

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
(ENTERPRISE, ORGANIZATON) Doc 1ap - Ty do - Hanh phic
SO (No): / Socialist Republic of Vietnam

Independence- Freedom- Happiness

VIv @& nghi cép gidy phép lao déng
cho ngudi nwéc ngoai.

Suggestion for issuane of work . , hgay ... théng ... ndm .......
permit , date ... month ... year ........

Kinh gl ...,
T0 e

1. D0@NN NGNIEP, t8 CRIC: ..o e ettt een e
Enterprise organization:

2. DA CREL oottt et n et e et ettt et aane
Address:

B DIEN HNOI .o et ettt e e
Telephone number (Tel):

4. Gidy phép kinh doanh (hoat AONG) SO: ..........oceerureeivieeieeeeeeeeeeeeee et er s
Permission for business (No):

Place of issue Date of issue

6. LTnh vire kinh doanh (hoat @ONG): ........ooioieieie et sre e
Fields of business:

D NGNE: ..o, cép gidy phép lao ddNg .........c.ceveveiireeeeieeean.
Suggestion: issuance of work permit

Lo 2T H OO OUR O
for:

ONG (DA): ... QUBC ICH: .o
Mr. (Ms.) Nationality:

NGy thAng NAM SINR: L...oo ettt et s
Date of birth (DD-MM-YY)

THNh A& ChUYEN MOBN: ..o e e
Professional qualification (skill):

Noi lam viéc:
Working place

VT CONG VIBC: .ottt e et b e st e a e sh e eate s s b b sh e b er e e e e sr e
Job assignment:

Thoi gian 1am viéc tr ngay: ...../....[.....dén ngay: ..../....... lo....
Period of work from.................... TO e,

Lydodng(ba) ........coevveniiiii lam viéc tai Viet Nam: ...
The reasons for Mr. (Ms.) working in Vietnam

Pai dién nguoi st dung lao ddng

Noi nhan: On behalf of employer
A Paan: (Ky va ghi 18 ho tén, dong d4u)
- Liu don vi. (Signature and stamp)

Ghi cha: D6i véi cac td chire phi chinh phl ma chwa c6 con déu thi phai ¢ x4c nhan cda Uy ban céng
tac vé& cac td chire phi chinh phl nwéc ngoai.
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IX. THU TUC “CAP GIAY PHEP LAO PONG CHO NGUOUI NUGC
NGOAI THUC HIEN CAC LOAI HQOP PONG KINH TE THUONG MAI VA
CUNG CAP DICH VU”

1. Trinh ty thwe hién:

Buéce 1: Trudce thoi han it nhit 20 (hai muoi) ngay, ké tir ngay ngudi nude
ngoai du kién bat dau lam viéc tai tai Viét Nam dé thuc hién cac loai hgp ddng
kinh té, thuong mai va cung cép dich vy, dbi tac phia Viét Nam phai nfp hd so
dé nghi cip gidy phép lao dong cho S& Lao dong - Thuong binh va X3 hoi dia
phuong noi ngudi nude ngoai thudng xuyén lam viéc.

Trudng hop ngudi nude ngoai khong lam viée thuong xuyén thi hd so dé
nghi cap gidy phép lao ddng ndp cho S& Lao ddng - Thuong binh va Xa hdi noi
dong tru s chinh cia nguoi st dung lao dong.

Buéc 2: Trong thdi han 10 (mudi) ngdy tinh theo ngdy lam viéc, ké tir
ngdy nhén du ho so dé nghi cap giay phép lao dong hop 1€, S& Lao dong -
Thuong binh va X3 hoi phai cap gidy phép lao dong cho ngudi nude ngoai.
Truong hop khong cép gidy phép lao dong phai tra 10i bang van ban va néu rd ly
do.

2. Cich thikc thye hién: Nop hd so dé nghi cép gidy phép lao dong cho
S¢& Lao dong - Thuong binh va X3 hdi dia phuong noi ngudi nude ngoai thuong
xuyén lam viéc.

Trudng hop ngudi nudc ngoai khong lam viée thuong xuyén thi hé so d&
nghi cap gidy phép lao dong ndp cho S& Lao dong - Thuong binh va Xa héi noi
dong tru s¢ chinh cia nguoi st dung lao dong.

3. Thanh phin, s6 lwgng ho so:

- Thanh phan hé so:

+ Van ban d& nghi cip gidy phép lao dong clia dbi tac phia Viét Nam méu
s6 7 ban hanh kém theo Théng tu s6 31/2011/TT-BLDTBXH ngay 03/11/2011
ctia Bd Lao dong - Thuong binh va X& hoi huéng dan thi hanh mot s§ diéu cua
Nghij dinh s 34/2008/ND-CP da duoc stra dbi, bd sung.

+ Phiéu 1y lich tu phap do co quan c6 thdm quyén clia nudc ma ngudi nudc
ngodi cu trd & nudc ngodi trudc khi dén Viét Nam cap. Trudong hep ngudi nude
ngoai hién da cu tru tai Viét Nam tir di 06 (séu) thang trd 1€n thi chi can phicu ly
lich tu phap do S& Tu phap noi nguoi nude ngoai dang cu tra cap;

+ Gidy chimg nhén strc khoé¢ dugc cdp & nudc ngoai hodic gidy chung
nhén strc khoé dugce cap ¢ Viét Nam theo quy dinh cua BY Y t€;

+ Chimg nhan vé trinh d¢ chuyén mon, k¥ thuat cao clia ngudi nude ngoai.

Débi véi mot sb nghé, cdng viéc, viéc chung nhin v& trinh d6 chuyén moén,
k¥ thuét cao cia ngudi nude ngoai ¢6 thé thay theé bang cac gidy to sau day:
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* Gidy cong nhén 1a nghé nhan nhitng nganh nghé truyén théng do co
quan c6 tham quyé€n cua nudc ngoai cap doi véi ngudi nude ngoai 1a nghé nhan
nhitng nganh nghé truyén thong.

* Ban x4c nhan hoic cc gidy phép lao dong hodc céc ban hop ddng lao
dong x4c dinh c6 it nhat 05 (nim) nam kinh nghiém trong nghé nghiép, trong diéu
hanh san xuét, quan Iy va pht hop véi vi tri cong viéc ma ngudi nude ngoai dy
kién s& dam nhan. Ban xé4c nhén it nhat 05 (ndm) kinh nghiém néu trén do cic
doanh nghiép, co quan, t0 chirc ma ngudi nude ngoai da lam viéc xac nhén.

* Ban liét ké c4c cau lac by béng d4 ma ciu thu d6 da tham gia thi ddu va
phai c6 ching nhin ctia ciu lac bd ma cdu thu d6 da tham gia thi d4u lién trudc
dé doi vai cau thu bong da.

* Bang l4i may bay van tai hang khong do co quan c6 thim quyén cia
Viét Nam cap do6i véi phi cong nude ngoai.

* Gidy phép bao dudng tau bay do co quan cé thAm quyén cia Viét Nam
cap doi véi ngudi nude ngoai lam cdng viéc bao dudng tau bay.

+ Hop ddng ky két giita ddi tac phia Viét Nam va phia nuée ngoai.

+ 03 (ba) anh méu (kich thuéc 3cm x 4cm, dau dé tran, chup chinh dién, rd
mit, rd hai tai, khong deo kinh, phong anh mau tring), anh chup khéong qua 06
(sdu) thang tinh tir thoi di€m ngudi nude ngoai ndp ho so.

- 86 lwong hé s0:01 bd hd so.

4. Thoi han giai quyét: 10 (mudi) ngay tinh theo ngay lam viéc.

5. P6i twong thure hién thi tuc: Doanh nghiép, co quan, t6 chirc tai Viét
Nam, ngudi st dung lao dong hodc d6i tac phia Vit Nam, dai dién cua to chirc
phi chinh pht nudc ngoai dugc phép hoat dong theo quy dinh cta phép luét Viét
Nam c¢é ngudi nude ngoai lam viéc.

6. Co quan thyc hién thi tuc:

- Co quan c6 thdm quyén quyét dinh theo quy dinh: Giam déc S& Lao
dong - Thuong binh va X4 h¢i tinh, thanh pho.

- Co quan truc tiép thuc hién thd tuc hanh chinh: S& Lao dong - Thuong
binh va X3 hdi tinh, thanh phd.

7. Két qua thwe hién thi tyc hanh chinh:Gidy phép lao dong.

8. Lé phi: 400.000 dong.

9. MAu don, miu t¥ khai:M3u s§ 7 ban hanh kém theo Théong tu sb
31/2011/TT-BLDTBXH ngay 03/11/2011 cua Bé Lao dong - Thuong binh va
X4 hoi huéng dan thi hanh mét s6 diéu cua Nghi dinh so 34/2008/ND-CP da
duoc sta ddi, bd sung.

10. Yéu céu, diéu kién thyc hién thi tuc: Ngudi nude ngoai lam viée tai
Viét Nam phai c¢6 di céc diéu kién sau:
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1. Du 18 tudi trd 1én;

2. C6 strc khée phit hop véi yéu cau cong viée;

3. La nha quan ly, giam déc diéu hanh hodc chuyén gia;

Pbi vai ngudi nude ngoai xin vao hanh nghé y, dugc tu nhén, truc tiép
kham, chita bénh tai Viét Nam hodc lam viéc trong linh vuc gido duc, day nghé
phai cé du diéu kién theo quy dinh cua phap luat Viét Nam vé hanh nghé Y,
dugc tur nhan hodc vé gido duc, day nghé.

4. Khong c6 tién an v& toi vi pham an ninh quéc gia; khong thudc dién
dang bi truy ctru trach nhiém hinh sy, dang chip hanh hinh phat hinh sy theo
quy dinh cta phéap luat Viét Nam va phap ludt nudc ngoai.

11. Cén cir phap ly cda thi tuc:

- Nghi dinh 34/2008/ND-CP ngay 25/3/2008 ctia Chinh pht qui dinh vé
tuyén dung va quan ly ngudi nude ngoai lam viée tai Viét Nam.

- Nghi dinh s 46/2011/ND-CP ngay 17/6/2011 ciia Chinh phu stra ddi, bd
sung mot sé diéu cua Nghi dinh sé 34/2008/ND- CP ngay 25/3/2008 ciia Chinh
phui quy dinh vé tuyén dung va quan ly ngudi nude ngoai lam viéce tai Viét Nam
va Nghi dinh s 34/2008/ND- CP ngay 25/3/2008.

- Thong tu s6 31/2011/TT-LDTBXH ngay 03/11/2011 cta B§ Lao dong —
Thuong binh va X& hdi huéng din thi hanh mot sé diéu cia Nghi dinh sb
34/2008/ND-CP ngay 25 thang 3 ndm 2008 cua Chinh phu va Nghi dinh s6
46/2011/ND-CP ngay 17 thang 6 ndm 2011 cua Chinh phii sira di, bd sung mdt
sé diéu cuia Nghij dinh sé 34/2008/ND-CP ngay 25 thang 3 nim 2008 cta Chinh
phu quy dinh vé tuyén dung va quan Iy ngudi nudc ngodi lam viée tai Viét Nam.
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MAU SO 7: Ban hanh kem theo Théng tw s6 31/2011/TT-BLOTBXH ngay 03/11/2011 clia B Lao
déng - Thuong binh va Xa hoi huong dan thi hanh mét sé diéu ctia Nghi dinh sb 34/2008/ND-CP d3
duyc stra déi, b6 sung:

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HOQI CHU NGHIA VIET NAM
(ENTERPRISE, ORGANIZATON) bdc lap - Tw do - Hanh phic

6 (No): / Socialist Republic of Vietnam

VIv gé néhi chp gidy phép lao dong Independence- Freedom- Happiness

cho ngudi nuée ngoai. T

Suggestion for issuane of work . , ngay ...thang ... ndm .......

permit , date ... month ... year ........

Kinh @iz ..o,
T 0. ettt

1. DOANN NGRIEP, 10 CREC: ..ottt e e e s e s e ses et es e
Enterprise organization:

2. DHA ChI: et ettt n e ettt e ettt e et e e en e
Address:

B DIBN N0 ..o et r et ea s
Telephone number (Tel):

4. Gidy phép kinh doanh (hoat @8NG) SO ..........cooeiiieeeiieeeeee et
Permission for business (No):

Place of issue Date of issue

6. LTnh vire kinh doanh (hoat dONG): .........ccoovvivriiieecee et s
Fields of business:

DA NGhI: .o cAp gidy phép a0 dONG .......cocvovveeceeeeeeeeenn
Suggestion: issuance of work permit

Lo o T OO OO OTUOT SO PRSP ST
for:

ONG (DAY ..o QUOBC HICR: ..o
Mr. (Ms.) Nationality:

NGAY thang NEM SINN ..ottt se e e e bbb e
Date of birth (DD-MM-YY)

TrINh A0 ChUYEN MON: L. et et e es
Professional qualification (skill):

Noi lam viéc:

Working place
VIR CONG VIBC: oottt e e st e e st s aeb e s e s bae s s s nbaeees s sane s
Job assignment:
Théi gian lam viéc tir ngay: ..... lood...... dén ngay: ..... l..... l....
Period of work from.................... TOooiiiiiiiins
Ly doong (ba) ...ocovinviieniiiii e lam viéc tai Vit Nam:........ccccereciine e
The reasons for Mr. (Ms.) working in Vietnam
Dai dién ngwdi sir dung lao ddng

L s On behalf of employer
Noi nhén: (K§ va ghi 18 ho tén, d6ng d4u)
- Lwu don vi, (Signature and stamp)

Ghi cha: Déi v&i cac td chire phi chinh phti ma chwa ¢ con d4u thi phéi ¢6 xac nhan ctia Uy ban céng
tac vé cac td chirc phi chinh phl nude ngoai.
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X. THU TUC “CAP GIAY PHEP CHO NGUOI NUGC NGOAI THUC
HIEN CAC GOI THAU HOAC DU AN CUA NHA THAU NUGC NGOAI DA
TRUNG THAU TAI VIET NAM"

1. Trinh ty thyce hién:

Budc I: Trude thoi han it nhat 20 (hai muoi) ngay, ké tir ngay ngudi nude
ngoai du kién bat dau lam viéc tai Viét Nam dé thuc hién cic goi thau hodc dy
4n ctia nha thau nudc ngoai da tring thiu, nha thiu nudc ngoai phai ndp hd so
dé nghi cip gidy phép lao dong cho S& Lao dong - Thuong binh va X4 hoi dia
phuong noi ngudi nude ngoai thuong xuyén 1am viéce.

Truong hop ngudi nuée ngodi khong 1am viée thudng xuyén thi hd so dé
nghi cap giay phép lao ddng ndp cho S& Lao dong - Thuong binh va X4 hoi noi
dong tru s& chinh cua ngudi sir dung lao dong.

Budce 2: Trong thdi han 10 (mudi) ngay tinh theo ngay lam viée, ké tir
ngdy nhan di hd so dé nghj cip gidy phép lao dong hop 18, S¢ Lao dong -
Thuong binh va X4 hoi phai cdp gidy phép lao dong cho ngudi nuée ngoai.
Trudng hop khong cdp gidy phép lao dong phai tra 10 bang van ban va néu 15 ly
do.

2. Cach thite thwe hién: Nop hd so d& nghi cip gidy phép lao dong cho
S& Lao dong - Thuong binh va Xa hoi dia phuong noi ngudi nude ngoai thuong
xuyén lam viéc.

Trudng hop ngudi nuée ngoai khong lam viée thudng xuyén thi hd so dé
nghi cip gidy phép lao dong ndp cho S& Lao dong - Thuong binh va Xa héi noi
dong tru s¢ chinh cia ngudi st dung lao dong.

3. Thanh phén, s6 lwgng hd so:
- Thanh phan hé so:

+ Vian ban d& nghi cdp gidy phép lao dong clia ngudi sir dung lao dong,
mau s§ 7 ban hanh kém theo Théng tu sé 31/2011/TT-BLDTBXH ngay
03/11/2011 cia Bo Lao dong - Thuong binh va X4 hoi huéng dan thi hanh mot
s6 didu ctia Nghi dinh s 34/2008/ND-CP da dugc sira ddi, b sung.

+ Phiéu Iy lich tir phap do co quan c6 thdm quyén ciia nuéc ma ngudi nude
ngoai cu tri ¢ nude ngodi trude khi dén Viét Nam cap. Truong hop ngudi nude
ngoai hién da cu tru tai Viét Nam tir du 06 (sau) thdng trg 1€n thi chi can phicu ly
lich tu phép do S& Tu phap noi ngudi nuée ngoai dang cu tra cap;

+ Gidy ching nhén stc khoé duoc cdp & nudc ngoai hoic gidy chimg
nhén stc khoé dugc cap & Viét Nam theo quy dinh cuia B Y t€;

+ Chirng nhén vé trinh do chuyén mon, k¥ thudt cao cua ngudi nude ngoai.

Déi v6i mot sb nghé, cdng viéc, viéc chiing phan vé trinh dd chuyén mon,
k¥ thudt cao cia nguoi nude ngoai cd the thay theé bang cac gidy to sau dy:
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* Gidy cong nhan 13 nghé nhan nhitng nganh nghé truyén théng do co
quan c6 thAm quyén clia nudc ngoai clp ddi véi ngudi nude ngoai 1a nghé nhan
nhitng nganh nghé truyén théng.

* Ban xac nhan hoic cac gidy phép lao dong hodc cac ban hop dong lao
dong xac dinh c6 it nhat 05 (nam) nam kinh nghiém trong ngh& nghiép, trong diéu
hanh san xuét, quan Iy va phi hop véi vi tri cong viéc ma ngudi nude ngoai du
kién s& dam nhan. Ban x4c nhan it nhat 05 (ndm) kinh nghiém néu trén do cac
doanh nghié€p, co quan, td chirc ma ngudi nude ngoai da lam viée xac nhan.

+Péi voi nguodi nude ngoai duge nha thiu tuyén sau khi da tring thau
phai c6 thém phi€u déng ky dy tuyén lao dong va van ban chap thuén cua Cha
tich Uy ban nhén déan tinh, thanh phd truc thugc Trung wong.

+ 03 (ba) &nh mau (kich thudce 3em x 4cm, dau dé tran, chup chinh dién, o
mdt, rd hai tai, khong deo kinh, phong anh mau tréng), anh chup khéng qué 06
(sau) thang tinh tir thoi diém ngudi nude ngoai nop hd so.

- 86 heong ho s0:01 b hd so.

4. Thoi han giai quyét: 10 (mudi) ngdy tinh theo ngay lam viéc.

5. Pbi twong thwe hién thi tuc: Doanh nghiép, co quan, té chirc tai Viét
Nam, ngudi s dung lao dong hodc doi tac phia Vi€t Nam, dai dién cua to chirc
phi chinh phi nuéc ngoai duge phép hoat dong theo quy dinh cia phép luat Viét
Nam cé ngudi nude ngoai 1am viéc.

6. Co quan thye hién thu tuc:

- Co quan c6 thim quyén quyét dinh theo quy dinh: Giam déc S& Lao
dong — Thuong binh va Xa hi tinh, thanh pho.

- Co quan truc tiép thuc hién tht tuc hanh chinh: S& Lao dong — Thuong
binh va X hi tinh, thanh phd.

7. Két qua thyec hién thi tuc hanh chinh:Gidy phép lao dong.
8. L¢ phi: 400.000 dong.

9. M4u don, miu to khai:Mau s6 7 ban hanh kém theo Théng tu sé
31/2011/TT-BLDTBXH ngay 03/11/2011 cia B Lao dong - Thuong binh va
X3 hoi huong din thi hanh mot sb diéu cia Nghj dinh sé 34/2008/ND-CP da
dugc stra dbi, bd sung.

10. Yéu chu, diéu kién thye hién thi tuc: Nguodi nude ngoai lam viéc tai
Viét Nam phai c6 du cac dicu kién sau:

1. Bt 18 tudi trd 1én;

2. Cé strc khoe phu hop véi yéu cau cong viéc;

3. La nha quan Iy, giam dbc diéu hanh hodc chuyén gia;
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Débi v6i nguodi nude ngoai xin vao hanh nghé y, dugc tu nhén, truc tiép kham,
chita bénh tai Viét Nam hodc 1am viéc trong linh vuc gido duc, day nghe phai c6
du diéu klen theo quy dinh cia phap luat Viét Nam vé hanh nghé y, duoc tu
nhan hoic vé gido duc, day nghé.

4. Khong ¢o tién an vé toi vi pham an ninh qubc gia; khong thudc dién
dang bi truy ctu trach nhiém hinh sy, dang chap hanh hinh phat hinh su theo
quy dinh cua phép ludt Viét Nam va phap luit nudc ngoai.

11. Can ci phap ly cia tha tuc:

- Nghi dinh 34/2008/ND-CP ngdy 25/3/2008 cia Chinh phu qui dinh vé
tuy€n dung va quan ly nguoi nudce ngoai lam viée tai Viét Nam.

- Nghi dinh s6 46/2011/ND-CP ngay 17/6/2011 ctia Chinh phu sira déi, bd
sung mdt s6 diéu cua Nghi dinh s§ 34/2008/ND- CP ngay 25/3/2008 ctia Chinh
phtl quy dinh vé tuyén dung va quan Iy ngudi nude ngoai 1am viée tai Vit Nam
va Nghi dinh sé 34/2008/ND- CP ngay 25/3/2008.

- Théng tu s6 31/2011/TT-LDTBXH ngay 03/11/2011 ctia B Lao dong —
Thuong binh va Xa hoi huéng din thi hanh mét sé diéu ctia Nghi dinh sb
34/2008/ND-CP ngay 25 thang 3 nim 2008 cia Chinh pht va Nghj dinh s
46/2011/ND-CP ngay 17 thang 6 ndm 2011 ctia Chinh phu sira dbi, bd sung mét
s6 diéu cua Nghi dinh s§ 34/2008/ND-CP ngay 25 thang 3 nam 2008 cia Chinh
phu quy dinh vé tuyén dung va quan ly ngudi nuéc ngodi lam viéc tai Viét Nam.
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MAU SO 7: Ban hanh kém theo Théng tw s6 31/2011/TT-BLDTBXH ngay 03/11/2011 cia B6 Lao
déng - Thuong binh va X& hoi huong dén thi hanh mét sé diéu cia Nghi dinh s6 34/2008/NP-CP d
duoc stra déi, b6 sung:

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
(ENTERPRISE, ORGANIZATON) Poc lap - Tw do - Hanh phiic
SO (No): / Socialist Republic of Vietnam

Independence- Freedom- Happiness

VIv @& nghj cép gidy phép lao dong
cho nguwéi nwéc ngoai.

Suggestion for issuane of work . ,ngay ... thang ...ndm .......
permt , date ... month ... year ........

Kinh gl ..o,
T e

1. DOANN NGRIEP, 18 CRPC: ...t ettt et ee et eeeeen
Enterprise organization:

2. BHA CNEL o ettt ettt ettt ae s et eerr e nae e nneanee
Address:

KRR 2 11T T (g - T OO U U U U RO ST PR SRU
Telephone number (Tel):

4. Gidy phép kinh doanh (hoat @ONG) SO: ...........c.ooieiee ettt
Permission for business (No):

Place of issue Date of issue

6. Linh virc kinh doanh (hoat ONG): ........cooiiiiii e
Fields of business:

DA NGNE: .ot cép gidy phép 120 dONG .......cooveveieeieeeeeee,
Suggestion: issuance of work permit

Lo o Lo OO U PRSP URUO
for:

ONG (BA): ..ot QUBC ICN: <o
Mr. (Ms.) Nationality:

NGAY thANG NEM SINN: ... et s eb e e e e e e st e sa bt e s bt eaneeebceraseeeneaaees
Date of birth (DD-MM-YY)

TrINh @0 ChUYEN MON: ..o et e e er e e beesanaesmnan e saer e
Professional qualification (skill):

Noi |am viéc:

Working place

VT CONG VIBC! .o et sttt bbbt e e see e
Job assignment:

Thei gian lam viéc tir ngay: ...../..../......én ngay: ..../......[ ...
Period of work from.................... TO oo,

Lydoéng (bd) ....ovveviiiiiiii e lam viéc tai VIEt Nam: ...
The reasons for Mr. (Ms.) working in Vietnam

Pai dién ngudi st dung lao dong
On behalf of employer

Noi nhén: (Ky va ghi 16 ho tén, déng dAu)
- Luu don vi. (Signature and stamp)

Ghi chu: Déi véi cac td chirc phi chinh phil ma chwa cé con d4u thi phai ¢6 x4c nhan cla Uy ban c6ng

tac vé cac td chirc phi chinh phi nwéc ngoai.
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XI. THU TUC “CAP GIAY PHEP CHO NGUOI NUOC NGOAI DA
PUCQC CAP GIAY PHEP”

1. Trinh tuw thywc hién:

Budc 1: Truoc thoi han it nhat 20 (hai muoi) ngay, ké tir ngdy ngudi nude
ngoai da duoc cép gidy phép lao dongduy kién bit ddu lam viéc tai doanh nghiép,
co quan, td chirc tai Viét Nam, nguoi st dung lao dong hodic dbi tac phia Viét
Nam, dai dién cta td chirc phi chinh phii nuée ngoai duge phép hoat dong theo
quy dinh ctia phap luat Viét Nam phai ndp hd so dé nghj clp gidy phép lao dong
cho S& Lao dong - Thuong binh va X& hi dia phuong noi ngudi nude ngoai
thuong xuyén lam viéc.

Trudong hop ngudi nude ngodi khong 1am viée thudng xuyén thi hd so dé
nghi cap giay phép lao dong ndp cho S¢& Lao dong - Thuong binh va X3 hdi noi
dong tru s& chinh cia nguoi st dung lao dong.

Budc 2: Trong thoi han 10 (mudi) ngay tinh theo ngdy lam viéc, ké tir
ngay nhén di hd so d& nghi cép giéy phép lao dong hop 1€, S& Lao dong -
Thuong binh va X3 ‘hoi pha1 cép gidy phép lao dong cho ngudi nuéc ngoai.
Trudng hop khdng cép gidy phép lao dong phai tra 1&i bang van ban va néu rd ly
do.

2. Cach thirc thye hién: Nop hd so dé nghi cip gidy phép lao dong cho
S& Lao dong - Thuong binh va X& hgi dia phuong noi ngudi nuéc ngoai thuong
xuyén lam viéc.

Trudng hop ngudi nude ngoai khong 1am viée thudong xuyén thi hd so dé
nghi cdp gidy phép lao dong ndp cho S& Lao dong - Thuong binh va Xa héi noi
dong tru s& chinh cuia nguoi sir dung lao dong.

3. Thanh phin, s lwong hd so:
a) Thanh phdn hé so:

- Vin ban dé nghi cip gidy phep lao dong cua ngudi sir dung lao dong, d01
tac phia Viét Nam hodc dai dlen ctia t& chire phi chinh pht nurde ngoai, mau sb 7
ban hanh kém theo Théng tw s§ 31/2011/TT-BLDTBXH ngay 03/11/2011 cia
B6 Lao dong - Thuong binh va X4 hoi hudng din thi hanh mét sb diéu ciia Nghi
dinh s6 34/2008/ND-CP d4 duogc stra ddi, bd sung.

- Dbi v6i ngudi nude ngoai da duoc cdp gidy phép lao dong va dang con
hiéu lyc ma c6 nhu cu lam viéc cho doanh nghiép khéc cung vi tri cong viéc da
ghi trong gidy phép lao dong phai cé 03 (ba) anh mau (kich thudc 3cm x 4cm,
dau dé tran, chup chinh dién, rd mat, rd hai tai, khdng deo kinh, phong anh mau
tréng), anh chup khong qua 06 (sau) thang tinh tir thoidiém ngudi nude ngoai
ndp hd so va gidy phép lao dong di duoc cdp hodc ban sao gidy phép lao dong
da duoc cép.
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-Déi v6i ngudi nude ngoai da duoc clp gidy phép lao dong va dang con
hiéu luc ma cé nhu cau lam céng viéc khac vi tri cong viéc da ghi trong giéy
phép lao dong phai c6 cac gidy to sau:

+Gidy chimg nhan strc khoé dugc cip & nuée ngoai hoic gidy chimg nhén
stc khoé dugce cap ¢ Viét Nam theo quy dinh cia B Y té;

+Chtmg nhén vé trinh d6 chuyén mén, k¥ thuat cao ctia ngudi nudc ngoai;

+03 (ba) anh mau (kich thuéc 3cm x 4cm, ddu dé trin, chup chinh dién, 15

mdt, rd hai tai, khong deo kinh, phdng anh mau trang) anh chup khong qué 06
(s4u) thang tinh tlr thoi diém ngudi nude ngoai ndp hd so.

+Gidy phép lao dong da dugc cAp hoic ban sao gidy phép lao dong da dugc
cap.

- Di véi ngudi nude ngoai da duoc clp gidy phép lao dong nhung hét hiéu
luc hodc v6 hi€u cé nhu cau lam viéc cho doanh nghi€p khac cung vi tri cong
viéc d4 ghi trong gidy phép lao dong phai c6 gidy to sau:

+Gidy chimg nhén stc khoé¢ dugc cép & nuéc ngoai hodc gidy chirg nhén
strc khoé duogc cép & Viét Nam theo quy dinh cia B§ Y té;

+03 (ba) anh mau (kich thuéc 3cm x 4cm, dau dé trin, chup chinh dién, 16
mat, rd hai tai, khong deo kinh, phong 4nh mau trang) anh chup khong qua 06
(sau) thang tinh tir thoi diém ngudi nuée ngoai ndp hd so.

+Gidy phép lao dong da dugc cAp hoic ban sao gidy phép lao dong da dugc
cap.

- 86 lweong hé s0:01 b hd so.

4. Thoi han giai quyét: 10 (muoi) ngdy tinh theo ngay lam viéc.

5. Pdi twong thye hién thi tuc: Doanh nghiép, co quan, tb chirc tai Viét
Nam, nguoi sir dung lao dong hodc doi tac phia Viét Nam, dai dién cuia t6 chirc
phi chinh phil nuéc ngoai duge phép hoat dong theo quy dinh cta phap luat Viét
Nam c6 nguodi nudc ngoai lam viéc.

6. Co quan thuc hién thu tuc:

- Co quan c6 thAm quyén quyét dinh theo quy dinh: Giidm dbc S& Lao
dong — Thuong binh va X34 hoi tinh, thanh phd.

- Co quan truc tiép thuc hién thi tuc hanh chinh: S& Lao dong — Thuong
binh va X4& hdi tinh, thanh pho.

7. Két qua thuc hién thi tuc hanh chinh:Gidy phép lao dong.
8. Lé phi: 400.000 ddng.

9. MAu don, miu to khai:M3u sé 7 ban hanh kém theo Théng tu sé
31/2011/TT-BLDTBXH ngay 03/11/2011 cta B$ Lao dong - Thuong binh va
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Xa hoi hudng dan thi hanh mot s§ didu cia Nghi dinh sé 34/2008/ND-CP da
dugc sira doi, bo sung.

10. Yéu ciu, diéu kién thuc hién thi tuc: Ngudi nude ngoai lam viée tai
Viét Nam phai c6 dui cac diéu kién sau:

1. Du 18 tudi tr& lén;

2. C6 strc khée phit hop véi yéu ciu cong viée;

3. La nha quan ly, giam déc diéu hanh hoic chuyén gia;

Péi voi nguodi nudc ngoai xin vao hanh nghé y, dugce tu nhan, truc tiép kham,
chira bénh tai Viét Nam hodc 1am viéc trong linh vuc gido duc, day nghé phai co
du di€u kién theo quy dinh cda phép ludt Viét Nam v€ hanh nghé y, dugc tu
nhén hoidc vé gido duc, day nghé.

4. Khong c6 tién 4n vé toi vi pham an ninh qudc gia; khong thudc dién
dang bi truy ciru trach nhiém hinh sy, dang chap hanh hinh phat hinh sy theo
quy dinh cua phéap luat Viét Nam va phap luat nudc ngoai.

11. Can ctr phap ly cia thi tuc:

- Nghi dinh 34/2008/ND-CP ngay 25/3/2008 ctia Chinh phi qui dinh vé
tuy€n dung va quan ly ngudi nude ngoai lam viéc tai Viét Nam.

- Nghi dinh sb 46/2011/ND-CP ngay 17/6/2011 ctia Chinh phu sira di, bd
sung mot sb diéu cua Nghi dinh s§ 34/2008/ND- CP ngay 25/3/2008 ctia Chinh
phi quy dinh vé tuyén dung va quan Iy ngudi nudce ngoai lam viée tai Viét Nam
va Nghi dinh s0 34/2008/ND- CP ngay 25/3/2008.

- Théng tu s6 31/2011/TT-LDTBXH ngay 03/11/2011 ctia By Lao dong -
Thuong binh va X3 hoi huéng din thi hanh mot sO diéu ciia Nghi dinh so
34/2008/ND-CP ngay 25 thang 3 ndam 2008 cua Chinh phu va Nghi dinh s6
46/2011/ND-CP ngay 17 thang 6 nim 2011 cua Chinh phu sira d6i, bdé sung mot
sb diéu ctia Nghij dinh s 34/2008/ND-CP ngay 25 thang 3 nam 2008 ctia Chinh
phu quy dinh vé tuyén dung va quan ly ngudi nuée ngodi lam viéc tai Viét Nam.
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MAU SO 7: Ban hanh kém theo Théng tw s6 31/2011/TT-BLOTBXH ngay 03/11/2011 cla B6 Lao
déng - Thuong binh va Xa hdi huong dén thi hanh mét sé diéu cia Nghi dinh sé 34/2008/NB-CP d
duoc sira dbi, b6 sung:

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HOQI CHU NGHIA VIET NAM
(ENTERPRISE, ORGANIZATON) Pdc lap - Ty do - Hanh phuc
. Socialist Republic of Vietnam
SO (No): / Independ Freedom- Hepoi
Vv @& nghi cAp gidy phép lao déng ndependence- Freedom- Happiness
cho ngudi nuéc ngoai. T
Suggestion for issuane of work . , ngay ...thdng ... ndm .......
permit , date ... month ... year ........

Kinh @l ..o
T0 e

1. D0@Nh NGHIEP, 18 CHIC: ..........veecieceee et
Enterprise organization:

2. DA CNEL e et et ettt e nat e sttt eeaae st et et eesereeens
Address:

B DIEN BNOGI: .eeiiiiiicic e ettt eete s et e araesetres
Telephone number (Tel):

4. Gidy phép kinh doanh (hoat d8NG) $6: ..o
Permission for business (No):

Place of issue Date of issue

6. LTnh virc kinh doanh (hoat @ONG): .......ooeoiiiiie et a e e e seeee e
Fields of business:

DENGNEL ..o, cAp gidy phép 1a0 AONG .....ovcvvevceeeereceeeceee
Suggestion: issuance of work permit

(o (o JE OO PPNt
for:

ONG (DA): ..vv e QUBC IR .o
Mr. (Ms.) Nationality:

Ngay thang NBm SINN: ..o
Date of birth (DD-MM-YY)

Trinh @0 ChUYEN MON: .....oiiii et e s e e
Professional qualification (skill):

Noi 1am viéc:

Working place

VAT CONG VI G, oot e s s b s s e e e s s b e e e aree e
Job assignment:

Thoi gian lam viée tir ngay: ...../....[..... dénngay: ..../....... l.....
Period of work from.................... TO i,

Lydoong(bd) ......coveviviiniii lam viéctai Vit Nam: ...
The reasons for Mr. (Ms.) working in Vietnam

Pai dién nguwdi st dung lao dong
On behalf of employer

!v N‘?'J:r';f" : (Ky va ghi rd ho tén, déng déu)
- Lueu don vi. (Signature and stamp)

Ghi cha: D&i véi cac td chire phi chinh phtl ma chwa cé con d4u thi phai ¢6 xac nhan cta Uy ban céng
tac vé cac td chire phi chinh phi nuéc ngoai.
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XII. THU TYC “CAP GIAY PHEP CHO NGUOI NUGC NGOAI DAI
DIEN TO CHUC PHI CHINH PHU LAM VIEC TAI VIET NAM”

1. Trinh ty thyc hién:

Buéc 1: Truée thai han it nhat 20 (hai muoi) ngay, ké tir ngdy ngudi nudce
ngoai du kién bat dau lam viéc tai td chuc phi chinh phi nudce ngoai dugc phép
hoat dong theo quy dinh ctia phép luat Viét Nam véi chirc danh 1a dai dién td
chirc phi chinh phu 1am viée tai Viét Nam, dai dién td chuc phi chinh pht phai
ndp hd so dé nghi cdp gidy phép lao dong cho S& Lao dong - Thuong binh va
X4 hdi dia phuong noi ngudi nude ngoai thuong xuyén lam viéc.

Trudng hop ngudi nude ngoai khong 1am viée thudng xuyén thi hd so dé
nghi cap giay phép lao dong ndp cho S& Lao ddng - Thuong binh va X3 héi noi
dong tru s& chinh ctia ngudi st dung lao dong.

Buéc 2:Trong thdi han 10 (mudi) ngay tinh theo ngay lam viée, ké tur
ngdy nhan du hd so dé nghi cip gidy phép lao dong hop 1&, S& Lao dong -
Thuong binh va X4 héi phai cdp gidy phép lao dong cho ngudi nudc ngoai.
Trudng hop khong cép gidy phép lao dong phai tra 1o bang vin ban va néu 13 ly
do.

2. Cich thirc thwc hién: Nop hd so dé nghi cép gidy phép lao dong cho
S& Lao dong - Thuong binh va X4 hdi dia phuong noi ngudi nude ngoai thudong
xuyén lam viéc.

Trudng hop ngudi nude ngoai khéng lam viée thudng xuyén thi hd so dé
nghi cap giay phép lao dong ndp cho S& Lao ddng - Thuong binh va X& hoi noi
dong tru s& chinh ctia ngudi st dung lao dong.

3. Thanh phin, s6 lwgng hé so:

- Thanh phan hé so':

+ Van ban d& nghi cip gidy phép lao dong cia ngudi st dung lao dong,
dbi tac phia Viét Nam hoiic dai dién ciia td chire phi chinh pht nuéc ngoai, miu
s6 7 ban hanh kém theo Théng tu s6 31/2011/TT-BLDTBXH ngay 03/11/2011
ctia B4 Lao dong - Thuong binh va X& hoi huéng dan thi hanh mot s dicu cia
Nghi dinh s6 34/2008/ND-CP da dugc sira dbi, bd sung.

+ Phiéu 1y lich tu phap do co quan c6 thdm quyén ciia nudc ma ngudi nude
ngoai cu tru & nudc ngoai trude khi dén Viét Nam céap. Trudong hgp quéi nudc
ngoai hién da cu tru tai Viét Nam tir ¢ 06 (sau) thang trd 1€n thi chi can phiéu ly
lich tu phdp do S& Tu phép noi ngudi nude ngoai dang cu tra cép;

+ Gidy chirng nhén sirc khoé dugc cip & nudc ngoai hogc gidy ching
nhén strc khoé duoc cip & Viét Nam theo quy dinh cia B Y té;

+ Chting nhan vé trinh d chuyén mon, k¥ thuét cao ciia ngudi nudc ngoai.

Déi voi mot sb nghé, cong viéc, viéc chiig nhén vé trinh d6 chuyén mon,
k¥ thudt cao cia ngudi nudce ngoai c6 thé thay thé bang cac gidy to sau day:
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* Gidy cong nhén 13 nghé nhan nhirng nganh nghé truyén théng do co
quan c6 thdm quyén cuia nude ngoai cap doi voi ngudi nude ngoai 12 nghé nhan
nhirng nganh nghé truyén thong.

* Béan x4c nhan hoic cc gidy phép lao dong hodc céc ban hop ddng lao
dong xac dinh c6 it nhat 05 (ndm) nam kinh nghiém trong nghé nghiép, trong diéu
hanh san xuat, quan ly va phu hgp véi vi tri cong viéc ma ngudi nude ngoai dy
kién s& ddm nhéan. Ban xé4c nhén it nhat 05 (ndm) ndm kinh nghiém néu trén do
cac doanh nghi€p, co quan, t6 chirc ma ngudi nudce ngodi dd 1am viéc xac nhan.

* Ban liét ké cac cau lac by béng d4 ma clu thi d6 da tham gia thi déu va
phai ¢ ching nhén cua cdu lac b6 ma cau thu dé da tham gia thi dau lién trude
dé do6i vai cau thu bong da.

* Bang l4i may bay vén tai hang khong do co quan c6 thAm quyén cua
Viét Nam cap doi véi phi cong nudce ngoai.

* Gidy phép bao dudng tau bay do co quan c6 thdm quyén cia Viét Nam
cép d6i v6i ngudi nude ngoai 1am cdng viée bao dudng tau bay.

* Céc truong hop khéac theo quy dinh cia Thi tuéng Chinh phu.

+ 03 (ba) anh mau (kich thudc 3cm x 4cm, dau dé trén, chup chinh dién, rd
madt, r6 hai tai, khong deo kinh, phong anh mau tring), anh chup khéng qué 06
(sdu) thang tinh tir thoi diém ngudi nude ngoai ndp ho so.

+ Giéy chtrng nhan té chirc phi chinh phd nudc ngoai duge phép hoat
dong theo quy dinh cuia phap ludt Viét Nam.

- 86 Irong: 01 bd.

4. Thi han giai quyét: 10 (mudi) ngdy tinh theo ngdy lam viéc.

5. Pbi twong thue hién thi tuc: dai dién cua td chie phi chinh phi nuéce
ngoai dugc phép hoat dong theo quy dinh cia phap ludt Viét Nam cd nguoi
nudc ngoai lam viéce.

6. Co quan thyc hién thi tuc:

- Co quan c6 thAm quyén quyét dinh theo quy dinh: Giam déc S¢ Lao
dong — Thuong binh va Xa hoi tinh, TP.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Lao dong — Thuong
binh va X4 hdi tinh, TP.

7. Két qua thyc hién tha tuc hanh chinh: Gidy phép lao dong theo
MAu s6 6 ban hanh kém theo Théong tu sé 31/2011/TT-BLDTBXH ngay
03/11/2011 cua B6 Lao ddng - Thuong binh va X& hdi hudng dan thi hanh mot
s6 diéu ciia Nghi dinh sé 34/2008/ND-CP di duoc sira d6i, bo sung.

8. L¢ phi: 400.000 dong.

9. MAu don, miu t& khai: Miu s§ 7 ban hanh kém theo Théng tur sé
31/2011/TT-BLDTBXH ngay 03/11/2011 cia By Lao dong - Thuong binh va
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Xa hoi huong dan thi hanh mot s diu cia Nghi dinh s6 34/2008/ND-CP da
dugc stra doi, bd sung.

10. Yéu ciu, diéu kiél‘l thwc hién thi tuc: Ngudi nude ngoai lam viée
tai Viét Nam phai cé du cac diéu kién sau:

1. Du 18 tudi tré 1én;

2. C6 sirc khoe phit hop véi yéu clu cong viéce;

3. La nha quan ly, giam ddc diéu hanh hodc chuyén gia

Déi véi ngudi nude ngoai xin vao hanh nghé y, dwoc tu nhan, truc tiép
khém, chita bénh tai Viét Nam ho#c 1am viéc trong linh vyc gido duc, day nghé
phéi c6 du diéu kién theo quy dinh cua phap luit Viét Nam vé hanh nghé y,
duoc tu nhén hodc vé gido duc, day nghé.

4. Khoéng cé tién 4n vé toi vi pham an ninh quéc gia; khong thudc dién
dang bi truy ciru trach nhiém hinh sy, dang chap hanh hinh phat hinh sy theo
quy dinh cda phap luét Viét Nam va phép luét nudc ngoai.

5. C6 gidy phép lao dong do co quan Nha nuée c6 thim quyén cua Viét
Nam cép, trir cac trudng hop khong phai cip gidy phép lao dong quy dinh tai
khoan 1 Biéu 9 Nghi dinh nay.

11. Cin cit phap ly cia thi tuc:

- Nghi dinh 34/2008/ND-CP ngay 25/3/2008 ciia Chinh pht qui dinh vé
tuyén dung va quan Iy ngudi nuée ngoai 1am viéc tai Viét Nam.

- Nghi dinh s 46/2011/ND-CP ngay 17/6/2011 ctia Chinh phu stra dbi, bd
sung mot sb diéu cuia Nghi dinh s 34/2008/ND- CP ngay 25/3/2008 ctia Chinh
phu quy dinh vé tuyén dung va quan Iy ngudi nuée ngoai lam viée tai Viét Nam
va Nghi dinh s6 34/2008/ND- CP ngay 25/3/2008 néu trén.

- Théng tu s6 31/2011/TT-LDTBXH ngay 03/11/2011 ctia By Lao dong —
Thuong binh va Xa hoi huéng din thi hanh mét sé diéu ciia Nghi dinh s6
34/2008/ND-CP ngay 25 thang 3 nim 2008 cua Chinh phu va Nghi dinh sé
46/2011/ND-CP ngay 17 thang 6 ndm 2011 ctia Chinh phu sira dbi, bd sung mét
s6 diéu cua Nghi dinh s 34/2008/ND-CP ngay 25 thang 3 nim 2008 ctia Chinh
phii quy dinh vé tuyén dung va quéan Iy ngudi nuéce ngoai lam viéc tai Viét Nam.

* Mién gidy phép lao dong d6i v6i ngudi nude ngodi 1am Truéng Vin
phong dai dién, Truong Van phong du an hodc ngudi nude ngoai dugce td chirc
phi chinh phi nudc ngoai uy nhiém dai dién cho céc hoat dong tai Viét Nam.
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MAU SO 7: Ban hanh kém theo Thong tw s6 31/2011/TT-BLDTBXH ngdy 03/11/2011 cia B6 Lao

déng - Thuong binh va Xa hoi huéng dén thi hanh mot sé diéu ciia Nghi dinh s6 34/2008/NP-CP da

duoc stra dbi, bé sung:

TEN DOANH NGHIEP, T CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
(ENTERPRISE, ORGANIZATON) Déc Iap - Tw do - Hanh phuc

O (Noy: / Socialist Republic of Vietnam

VIv @& nghj cap gidy phép lao ddng Indep endencfe_a_-_f_r_e_ei(_i?f- Happiness

cho nguwéi nwdc ngoai.

Suggestion for issuane of work .. , ngady ... thang ... ndm .......
permit , date ... month ... year ........

Kinh gl ..o

1. D0@Nh NGRIEP, 18 CRPC: .......e.vivieeceeceee et ennesees
Enterprise organization:

b T I el o1 AR PSP PR PAPURP
Address:

R 11T o I (o= | U OO OO PUUPPPR
Telephone number (Tel):

4. Gidy phép kinh doanh (hoat @ONG) SO ........c..ooviviiieeeeeeee oottt reen
Permission for business (No):

Place of issue Date of issue

6. LTnh vire Kinh doanh (hoat @ONG): .......coriieiiiie ettt s
Fields of business:

DENGhit ..o clp gidy phép lao A8NG ......oveveeeeeeceeeeeece e
Suggestion: issuance of work permit

Lo 2 Lo 2O OO PP SR PSSR
for:

ONG (BA): ..o QUBC EICN: ...ovoeeeeee e
Mr. (Ms.) Nationality:

Ngay thang N8mM SINN: ... e e e
Date of birth (DD-MM-YY)

TriNh G0 CRUYEN MON: ..ottt ettt et e sre e e s aeabeeesabee e aneeaneeeemtaeesmteeenneeeseanerens
Professional qualification (skill):

Noi 1am viéc:
Working place

VT CONG VIBC: e ittt a et e et ee oo r e e e e srne e e sreneer e e s s b e s s e e et sae e srnaeeaaseeeannnnanns
Job assignment:

Thoi gian [am viéc tir ngay: ..../..../J......4én ngay: ..../....... l....
Period of work from.................... TO.oiviiiiiiinne

Ly doong (ba) .....c.oenveiiniiiiiiiiiiicienea 1am viéc tai VIt Nam: .....ccooeeeviieriiieieiiere e
The reasons for Mr. (Ms.) working in Vietnam

Dai dién ngudi s&r dung lao déng

Noi nhan: On behalf of employer
e (Ky va ghi 18 ho tén, déng déu)
- Luu don vi. (Signature and stamp)

Ghi chu: Di v&i cac té chire phi chinh phli ma chwa c6 con déu thi phai ¢6 xac nhan cta Uy ban céng
tac vé cac té chire phi chinh phl nwéc ngoai.
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XIIL. THU TUC “CAP GIAY PHEP LAO PONG CHO NGUOI NUGC
NGOAI DI CHUYEN NOQI BQ DOANH NGHIEP LAM VIEC TAI VIET NAM”.

1. Trinh ty thyc hién:

Bude 1: Truée thoi han it nht 20 (hai muoi) ngay, ké tir ngay ngudi nude
ngoai dy kién bét du lam viéc tai doanh nghiép nuéc ngoai co chi nhéanh tai
Viét Nam theo hinh thirc di chuyén nd1 by trong doanh nghiép, hién dién thuong
mai ctia doanh nghiép nuéc ngoai tai Viét Nam phai ndp hd so dé nghi cip gidy
phép lao dong cho S& Lao dong - Thuong binh va X4 hdi dia phuong noi nguoi
nudc ngoai thudng xuyén lam viéc.

Trudng hop ngudi nuée ngoai khong lam viée thudng xuyén thi hd so dé
nghi cap gidy phép lao dong ndp cho S& Lao dong - Thuong binh va Xa hi noi
dong tru s& chinh ctia ngudi st dung lao dong.

Buéc 2:Trong thoi han 10 (mudi) ngay tinh theo ngay lam viéc, ké tir
ngdy nhan du hd so dé nghj cép giéy phép lao dong hop 1€, S& Lao dong -
Thuong binh va X3 h01 pha1 cép gidy phép lao dong cho ngudi nudc ngoai.
Truong hop khong cép gidy phép lao dong phai tra 101 bang vin ban va néu r6 Iy
do.

2. Céch thirc thye hién: Nop hd so dé nghi cdp gidy phép lao dong cho
S& Lao dong - Thuong binh va X& héi dia phuong noi ngudi nude ngoai thudng
xuyén lam viéc.

Trudng hop ngudi nuée ngoai khong 1am viéc thudng xuyén thi hd so dé
nghi cap gidy phép lao ddong ndp cho S& Lao dong - Thuong binh va X& héi noi
dong tru s& chinh cia nguoi st dung lao dong.

3. Thanh phén, s6 lrgng hd so:

- Thanh phén hé so:

+ Vin ban dé nghi cép gidy phép lao dong ctia ngudi st dung lao dong,
dbi tac phia Viét Nam hodc dai dién cua td chirc phi chinh phu nuée ngoai, mau
s6 7 ban hanh kém theo Thong tu s6 31/2011/TT-BLDTBXH ngay 03/11/2011
ciia Bo Lao dong - Thuong binh va X& hoi huéng dén thi hanh mot so diéu cia
Nghi dinh s 34/2008/ND-CP di duoc stra ddi, bd sung

+ Phiéu Iy lich tu phap do co quan c6 thdm quyén ctia nuéc ma ngudi nuée
ngoai cu tri & nude ngodi trude khi dén Viet Nam cip. Trudng hop ngudi nuée
ngoai hién da cu tra tai Viét Nam tir du 06 (sdu) thang trd 1én thi chi can phicu ly
lich tu phép do S& Tu phap noi ngudi nude ngoai dang cu tri cap;

+ Gidy chung nhén stic khoé dugc cip & nude ngoai hogc gidy chung
nhén strc khoé duge cdp ¢ Viét Nam theo quy dinh ctia BY Y té;

+ Chung nhin vé trinh do chuyén mon, k¥ thuét cao clia ngudi nudc ngoai.

Pbi véi mot sb nghé, cdng viéc, viéc chimg nhén v& trinh d chuyén mén,
k¥ thuét cao cia ngudi nudc ngoai cd thé thay thé bang céc gidy to sau day:
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* Gidy cong nhan 13 nghé nhan nhitg nganh nghé truyén théng do co
quan c6 tham quyén cia nude ngoai cap doi vai ngudi nude ngoai la nghé nhan
nhitng nganh nghé truyén thong.

* Ban x4c nhan hoic cic gidy phép lao dong hodc cac ban hop dong lao
dong xac dinh cd it nhat 05 (ndm) ndm kinh nghiém trong nghé nghiép, trong diéu
hanh san xuat, quan ly va phu hgp véi vi tri cdng viéc ma ngudi nude ngoai dy
kién s& ddm nhén. Ban x4c nhén it nhat 05 (nim) ndm kinh nghiém néu trén do
cac doanh nghié€p, co quan, té chirc ma ngudi nude ngoai da lam vig¢e xac nhan.

* Ban liét ké cac cu lac bd bong da ma ciu thu d6 da tham gia thi déu va
phéi cé chimg nhan cua cau lac bd ma cau thu dé da tham gia thi dau lién trudce
dé6 doi véi cau thu bong da.

* Bang l4i may bay vén tai hang khong do co quan cé thim quyén cua
Viét Nam cap doi véi phi cong nude ngoai.

* Gidy phép bao dudng tau bay do co quan c6 thdm quyén cta Viét Nam
cap dbi voi ngudi nude ngoai 1am cong viée bao dudng tau bay.

* Céc truong hgp khéc theo quy dinh cia Thi tuéng Chinh phu.

+ 03 (ba) anh méu (kich thudc 3cm x 4cm, dau dé tran, chup chinh dién, r6
mit, & hai tai, khong deo kinh, phong anh mau tring), anh chup khéng qua 06
(sdu) thang tinh tr thoi diém ngudi nude ngoai ndp ho so.

+ Van ban cia doanh nghiép nudc ngoai cir ngudi nude ngoai sang lam
viéc tai hi¢n dién thuong mai cia doanh nghiép nudc ngoai d6 trén lanh tho Viét
Nam.

- S6 luong: 01 bd hd so d& nghi cép gidy phép lao dong lao dong cho
nguoi nude ngoai lam viée tai Vi€t Nam.

4. Thoi han giai quyét: 10 (mudi) ngdy tinh theo ngay 1am viéc.

5. Poi twgng thure hién thi tuc: doanh nghiép nudc ngoai tai Viét Nam
dugc phép hoat dong theo quy dinh ctia phap luat Viét Nam c6 ngudi nude
ngoai lam viéc.

6. Co quan thue hién thi tuc:

- Co quan c6 thim quyén quyét dinh theo quy dinh: Gidm dbc S& Lao
dong — Thuong binh va X4 hi tinh, thanh phd.

- Co quan truc tiép thuc hién thi tuc hanh chinh: S& Lao dong — Thuong
binh va X4 hoi tinh, thanh pho.

7. Két qua thirc hién thi tuc hanh chinh: Gidy phép lao dong theo MAu
s6 6 ban hanh kém theo Théng tu s6 31/2011/TT-BLDTBXH ngay 03/11/2011
ctia Bo Lao dong - Thuong binh va X4 hoi huéng dan thi hanh mdt so diéu cua
Nghi dinh s6 34/2008/ND-CP da duoc stra ddi, bd sung.

8. Lé phi: 400.000 dong.
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9. Miu don, miu t& khai: MAu s§ 7 ban hanh kém theo Théng tu sb
31/2011/TT-BLDTBXH ngay 03/11/2011 cua BY Lao dong - Thuong binh va
X3 hoi huéng dan thi hanh mot s§ didu cia Nghi dinh sé 34/2008/ND-CP da
duoc sira ddi, bd sung.

10. Yéu cau, dieu ki¢én thwc hién thi tuc: Ngudi nude ngoai lam viéc tai
Viét Nam phai cé du céc di€u kién sau:

1. Bua 18 tudi trd 1én;

2. C6 suc khée phu hop véi yéu cau cong viéc;

3. La nha quan ly, gidm dbc diéu hanh hodc chuyén gia theo quy dinh tai
khoan 2 va khoan 3 Diéu 2 ctia Nghi dinh nay;

Déi véi ngudi nudc ngoai xin vao hanh nghé y, dugc tu nhéan, truc tiép kham,
chita bénh tai Viét Nam hodc lam vi¢c trong linh vuc gido duc, day nghé phai c6
du diéu kién theo quy dinh cta phap luat Viét Nam vé hanh nghé y, duoc tu
nhan hoic vé gido duc, day nghé.

4. Khong c6 tién 4n vé t6i vi pham an ninh qudc gia; khong thudc dién
dang bi truy ctu trach nhiém hinh sy, dang chdp hanh hinh phat hinh sy theo
quy dinh cia phép luat Viét Nam va phap luat nude ngoai.

5. C6 véan ban cia doanh nghi¢p nudc ngoai cir ngudi nudc ngoai sang
lam viéc tai hién dién thuong mai cia doanh nghi€p nudc ngoai do6 trén lanh tho
Viét Nam

11. Cén cir phap ly cia thi tuc:

- Nghi dinh 34/2008/ND-CP ngay 25/3/2008 cta Chinh phu qui dinh vé
tuyén dung va quan ly ngudi nude ngoai lam viée tai Viét Nam.

- Nghi dinh s 46/2011/ND-CP ngay 17/6/2011 cta Chinh phu stra dbi, bd
sung mot sb diéu cua Nghi dinh s 34/2008/NDP- CP ngay 25/3/2008 ctia Chinh
phii quy dinh vé tuyén dung va quan Iy ngudi nudc ngoai 1am viée tai Viét Nam
va Nghi dinh s 34/2008/ND- CP ngay 25/3/2008 néu trén.

- Thong tu s6 31/2011/TT-LDTBXH ngay 03/11/2011 cua Bo Lao dong —
Thuong binh va Xa hdi huéng din thi hanh mét s§ diéu cia Nghi dinh sb
34/2008/ND-CP ngay 25 thang 3 nim 2008 ciia Chinh phu va Nghi dinh sé
46/2011/ND-CP ngay 17 thang 6 nim 2011 ctia Chinh phu sira ddi, b sung mot
s6 diéu ctia Nghi dinh s§ 34/2008/ND-CP ngay 25 thang 3 nim 2008 ctia Chinh
phu quy dinh vé tuyén dung va quéan ly ngudi nudce ngoai lam viéc tai Viét Nam.

* Mién gidy phép lao dong dbi v6i ngudi nuée ngoai di chuyén trong nodi
bd doanh nghiép, thudc pham vi cic nganh dich vu trong biéu cam két dich vu
cta Viét Nam voi T chue Thuong mai thé gi6i cta 11 nganh dich vu bao gdm:
dich vu kinh doanh; dich vy thong tin; dich vu xay dung; dich vu phén ph(")i;
dich vu gido duc; dich vu mdi trudng; dich vu tai chinh; dich vu 'y té; dich vu du
lich; dich vu van hoéa giai tri va dich vu vén tai.
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MAU SO 7: Ban hanh kém theo Théng tw $6 31/2011/TT-BLOTBXH ngady 03/11/2011 cda Bé Lao
déng - Thuong binh va Xa hoi hudng dan thi hanh mét sé diéu cda Nghi dinh s6 34/2008/NP-CP d3
duoc stra dbi, b6 sung:

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
(ENTERPRISE, ORGANIZATON) Péc lap - Ty do - Hanh phac
SO (No): / Socialist Republic of Vietnam

Independence- Freedom- Happiness

VIv @& nghi cép gidy phép lao dong
cho ngwdi nwdc ngoai.

Suggestion for issuane of work ... ,ngay ...thang ... ndm .......
permit L , date ... month ... year ........

Kinh i c.oovce e

1. DoaNh NGRIEP, t8 CRPC: ........oveieiceeee et e e enneean
Enterprise organization:

2. DI O ettt et tte e et e e e e e e et anaen e
Address:

I 3 1T=T 4 I Lo T | S S SRR PP SRR RP P PP P PRI
Telephone number (Tel):

4. Gidy phép kinh doanh (hoat GONG) SO: ...........cc.coueveevverieieeieeceteeies e
Permission for business (No):

Place of issue Date of issue

6. LTnh vire kinh doanh (hoat @ONG): ........ooi ittt e e e
Fields of business:

DENGhE: ..o, cép gidy phép 120 NG ........oecvvececce e,
Suggestion: issuance of work permit

Lo o o JA RSO OO PO
for:

ONG (BA): ..o QUOBC HICN: e
Mr. (Ms.) Nationality:

NGay thang RAM SINN: ... e ettt e e et e eat e e se e e aseeeeeneee e eenee e
Date of birth (DD-MM-YY)

Trinh @0 ChUYEN MON: ...ttt e et s ettt e e s s aaabe e s e satbrreessatabrbnesnns
Professional qualification (skill):

Noi lam viéc:
Working place

VI CONG VIO, et ettt e ettt et sem e e s e e e s e e s s es e sae e e ee s ser e e e snneas
Job assignment:

Thoi gian lam viéc tir ngay: ... loo ... dén ngay: ..... lo..... l....
Period of work from.................... TO i,

Lydodng (ba) ...ccooovvivvininiiiiin lam viéc tai Viet Nam: ..o
The reasons for Mr. (Ms.) working in Vietnam

Pai dién ngui str dung lao déng

Noi nhan: On behalf of employer
i (Ky va ghi 16 ho tén, déng dAu)
- Lwu don vi. (Signature and stamp)

Ghi chu: Di véi céac td chirc phi chinh phi ma chwa cé con d4u thi phai c6 xac nhan cla Uy ban céng
tac vé céc td chire phi chinh phd nwéc ngoai.
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XIV. THU TUC “CAP LAI GIAY PHEP LAO PONG CHO NGUOI
NUGC NGOAI LAM VIEC TAI VIET NAM”

1. Trinh ty thuc hién:

Budéc 1: Trong thoi han 03 (ba) ngay tinh theo ngdy lam viéc, ké tir ngay
ngudi nuée ngoai phat hién gidy phép lao dong bi mét, bi hong, thay dbi vé sb
h¢ chiéu, noi lam viéc ghi trén gidy phép lao dong da duge cAp thi ngudi nude
ngoai cé trach nhiém bao cdo ngudi sir dung lao dong, dbi tac phia Viét Nam,
dai dién t4 chirc phi chinh phti nuéc ngoai. Ngudi sir dung lao dong, dbi tac phia
Viét Nam, dai dién td chirc phi chinh phti nwéc ngoai phai thdng bao véi S¢ Lao
dong - Thuong binh va X hoi, noi da cip gidy phép lao dong cho ngudi nudce
ngoai vé viéc giéy phép lao dong bi mét, bi héng, thay dbi vé& sb ho chiéu, noi
lam viéc ghi trén gidy phép lao dong.

Trong thdi han 30 (ba muoi) ngay, ké tir ngay gidy phép lao dong bi mét,
bi hong, thay ddi vé s6 ho chiéu, noi 1am viéc ghi trén gidy phép lao dong, ngudi
st dung lao dong, dbi tac phia Viét Nam, dai dién td churc phi chinh pht nuéce
ngoai phai ndp hd so dé& nghi cip lai gidy phép lao dong cho Sé Lao dong -
Thuong binh va Xa hoi noi di cdp gidy phép lao dong do.

Buéce 2: Trong thai han 03 (ba) ngay tinh theo ngay lam viéc, ké tir ngay
nhan du hd so dé nghi cip lai gidy phép lao dong, S¢ Lao dong - Thuong binh
va Xa hoi phai cdp lai gidy phép lao dong. Trudng hop khong cip lai gidy phép
lao ddng phai tra 161 bang van ban va néu 13 ly do.

2. Cach thitc thye hién: Nop hd so dé nghi cép lai gidy phép lao dong
cho S& Lao dong - Thuong binh va X& hdi dia phuong noi nguédi nude ngoai
thudong xuyén lam viéc.

Trudng hop ngudi nude ngoai khong 1am viée thudong xuyén thi hd so dé
nghi cip gidy phép lao dong ndp cho S& Lao dong - Thuwong binh va X4 hoi noi
dong tru s& chinh cia nguoi st dung lao dong.

3. Thanh phan, s6 lwgng hd so:

- Thanh phén hd so:

+ Vian ban d& nghi cp lai gidy phép lao dong ctia ngudi nuéc ngoai theo
miu sb 9 ban hanh kém theo Théong tu sb 31/2011/TT-BLDTBXH ngay
03/11/2011 cua B6 Lao ddng - Thuong binh va X& hdi hudng dan thi hanh mdt
sb diéu ctia Nghj dinh s 34/2008/ND-CP da duoc sira ddi, bo sung;

+ Gidy phép lao dong da dugc cép (trong truomg hop Gidy phép lao dong
bi hong, thay dbi s6 ho chiéu, noi lam viéc ghi trén Gidy phép lao dong).

-S6 lugng: 01 bo hd so dé nghi cép lai giéy phép lao dong lao dong cho
ngudi nude ngoai lam viéc tai Viét Nam.
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4. Thoi han giai quyét: 03 ngay.

5. Poi twong thwe hién thi tuc: Doanh nghiép, co quan, td chirc tai Viét
Nam, ngudi st dung lao dong hodc doi tac phia Viét Nam, dai dién cia td chuc
phi chinh pht nu¢c ngoai duge phép hoat dong theo quy dinh cua phap ludt Viét
Nam c6 ngudi nude ngoai lam viéc.

6. Co quan thyc hién thi tuc:

- Co quan cé thim quyén quyét dinh theo quy dinh: Giam dbc S¢ Lao
dong — Thuong binh va X4 héi tinh, thanh phé.

- Co quan truc tiép thuc hién thd tuc hanh chinh: S& Lao dong — Thuong
binh va X4 héi tinh, thanh phé.

7. Két qua thye hién thii tuc hanh chinh: Gidy phép lao dong theo Mau
s6 6 ban hanh kém theo Thong tu s6 31/2011/TT-BLDTBXH ngay 03/11/2011
ctia B§ Lao dong - Thuong binh va X4 hoi huéng dan thi hanh mét sb diéu cia
Nghi dinh sb 34/2008/ND-CP da dugc sira dbi, bd sung.

8. Lé phi: 300.000 dong.

9. Miu don, miu to khai: M3u s§ 9 ban hanh kém theo Théng tu sb
31/2011/TT-BLDTBXH ngay 03/11/2011 cta B Lao ddng - Thuong binh va
X3 hoi huéng din thi hanh mét sé diéu cua Nghi dinh s6 34/2008/ND-CP da
duoc sira dbi, bd sung.

10. Yéu cu, diéu kién thyc hién thi tyc: Thoi han cia gidy phép lao
dong dugc cap lai bang thoi gian cia gidy phép lao dong da dugc cap trir di thoi
gian ngudi nude ngoai da 1am viéc tinh dén thdi diém dé nghi cap lai gidy phép
lao ddng. |

11. Cin cir phap ly cia thu tuc:

- Nghi dinh 34/2008/ND-CP ngay 25/3/2008 ctia Chinh pht qui dinh vé
tuyén dung va quan 1y ngudi nuée ngoai lam viéc tai Viét Nam.

- Nghi dinh s6 46/2011/ND-CP ngay 17/6/2011 ctia Chinh phii sira déi, bd
sung mot sb diéu cua Nghi dinh s6 34/2008/ND- CP ngay 25/3/2008 ctia Chinh
phii quy dinh vé tuyén dung va quéan Iy ngudi nuée ngodi lam viée tai Viét Nam
va Nghi dinh sb 34/2008/ND- CP ngay 25/3/2008 néu trén.

- Théng tu s6 31/2011/TT-LDTBXH ngay 03/11/2011 cia Bo Lao dong —
Thuong binh va X& hoi huéng din thi hanh mot sb diéu cia Nghi dinh sé
34/2008/ND-CP ngay 25 thang 3 nim 2008 ciia Chinh phu va Nghi dinh sé
46/2011/ND-CP ngay 17 thang 6 nam 2011 ctia Chinh phu sira d6i, b6 sung mot
sb diéu ctia Nghi dinh sé 34/2008/ND-CP ngay 25 thang 3 nim 2008 cta Chinh
phit quy dinh vé tuyén dung va quan Iy ngudi nudce ngodi 1am viéc tai Viét Nam.
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MAU SO 9: Ban hanh kém theo Théng tw sé 31/2011/TT-BLDTBXH ngay 03/11/2011 cta B6 Lao
dong - Thuong binh va Xa h¢i hutng dan thi hanh mét sé diéu ctia Nghij dinh s6 34/2008/NP-CP da
duoc stra déi, bé sung.
CONG HOA XA HQI CHU NGHIA VIET NAM
Pdc lap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence- Freedom- Happiness

...... ,ngay ...thang ... ndm .......
...... , date ... month ... year ........

DE NGH] CAP LAI GIAY PHEP LAO PONG
Application for re-issuance of work permit

Kinh glri: S& Lao d6ng - Thuwong binhva Xa héi.................c.coceeeeene.

To: The provincial Department of Labour - War Invalid and Social Affairs
THovatén: ... 2.Nam; NT oo
Full name Male/Female
3. Ngay, thang, NEM SINN: ... et et ear e e e e et e e r e areesars
Date of birth (DD-MM-YY)
4. N SINN ettt et e s ee et e ane e atbe s ab e et be e eneeeaneenteeenreennean
Place of birth
5. QUOC HICR: ...ttt
Nationality
B.HOChiBU SO ..o 7. NGAY CAP. oo s
Passport number Date of issue
8. CO QUAN CAP: oooeveve e, Thei han hd chiéu: ...
Issued by Date of expiry
9. Trinh A8 chuy@n mON tay NGNE: .............cocooiiiiieeee e e
Professional qualification
10. T6i A4 giao két hop ABNG 120 ONG VOI: ........ovevveieeeeeeeeeee e
| signed a labour contract with:
VEithdihantlr ..., GEN NQAY ..o
For the period from to
11. T6i 44 dwoc chp gidy phép lao ddng sb: .............cccceeee. NGAY ..o
| was issued a work permit numbered: dated
véithdihantir................... Aénngay............oeceenn. COQUAN CAP.......oeovivevee e
For the period from to Issued by:

12. Ly do d& nghij cép lai gidy phép lao dong (bao gém ca ly do mét, hdng, thay ddi s6 hé chiéu, noi
Iam viéc)

Reason for re-application (including reason for losing, damaging, changing passport number and
working place)

T6i xin cam doan cac ndi dung néu trén 1a dung. Néu sai tdi xin hoan toan chiu trach nhiém trudc
phap luat Viét Nam.

I certify that these statements are true to be best of my knowledge and will be responsible for any
incorrectness.

Xac nhan cua ngwei str dung lao djng Ngwei lam don
To be confirmed by employer Applicant
(ky va ghi r& ho tén, déng dau) (Ky tén)
(Signature and stamp) (Signature)
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XV. THU TUC “GIA HAN GIAY PHEP LAO PONG CHO NGUOI
NUGC NGOAI LAM VIEC TAI VIET NAM?”.

1. Trinh ty thwe hién:

Budc 1: Truée it nhit 10 (mudi) ngdy nhung khéng qua 30 (ba muoi)
ngdy, ké tir ngay gidy phép lao dong hét han, ngudi sir dung lao dong, dbi tac
phia Viét Nam phai ndp hd so dé nghi gia han gidy phép lao dong cho S& Lao
dong — Thuong binh va Xa hoi da cép gidy phép lao dong do.

Bude 2: Trong thdi han 10 (mudi) ngay tinh theo ngay lam viéce, ké tir
ngdy nhan di hd so dé nghi gia han gidy phép lao dong hop 18, S¢ Lao dong -
Thuong binh va X4 hoi phai gia han gidy phép lao dong. Trudong hop khong gia
han gidy phép lao dong phai tra i bang vin ban va néu 13 ly do.

2. Cach thirc thwre hign: Nop hd so dé nghi gia han gidy phép lao dong
cho S& Lao dong - Thuong binh va X3 hi dia phuong noi nguoi nude ngoai
thudng xuyén lam viéc.

Trudng hop ngudi nuée ngoai khong lam viée thudng xuyén thi hd so dé
nghi cdp gidy phép lao déng ndp cho S& Lao dong - Thuong binh va Xa hoi noi
dong tru s chinh cia ngudi st dung lao dong.

3. Thanh phan, s6 lugng hd so:
- Thanh phadn hé so:

+ Péi voi ngudi nude ngoai 1am viée theo hinh thirc hop ddng lao dong,
bao gom:

* Vin ban dé nghi gia han giéy phép lao dong cla nguoi sir dung lao dong
theo miu s§ 8 ban hanh kém theo Théng tu s6 31/2011/TT-BLDTBXH ngay
03/11/2011 cta Bd Lao dong - Thuong binh va X& hdi huéng din thi hanh mot
s6 diéu ctia Nghj dinh s 34/2008/ND-CP da dugc sira d6i, bd sung.

* Ban sao hop dong hoc nghé dugc ky giita doanh nghiép véi ngudi lao
dong Viét Nam dé thay thé cho cong viéc ma ngudi nude ngoai dang dam nhiém
hodc vin ban dé chung minh da thuc hién chuong trinh, ké hoach dao tao lao
dong Viét Nam theo quy dinh tai khoan 1 Piéu 132 cua B6 luat Lao dong dé
thay thé cho cong viéc ma ‘ngudi nudce ngodi dang dam nhiém. Noi dung chuong
trinh, ké hoach dao tao gdm: sé luong ngudi can dao tao vao timg vi tri cong
viéc, thoi gian va hinh thirc dao tao, noi dao tao va viéc td chirc thuc hién dao
tao, két qua dao tao;

* Ban sao hop dong lao dong;
* Gidy phép lao dong da duoc cép.

+ Pbi voi nguodi nudc ngoai lam viéc theo cac loai hop d6ng vé kinh té,
thuong mai, tai chinh, ngén hang, bao hi€m, khoa hoc k¥ thuit, van hod, thé
thao, gido duc, y t€ va nha cung cap dich vu theo hgp dong, bao gom:
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* D& nghi gia han gidy phép lao dong ciia ddi tac phia Viét Nam theo
mau s6 8 ban hanh kém theo Théng tu so0 31/2011/TT-BLDTBXH ngay
0’3/ 11/2011 cua B) Lao dong - Thuong binh va X4 hoi huéng dan thi hanh mot
s0 diéu cua Nghi dinh s6 34/2008/ND-CP da duoc sira d6i, bd sung.

* Ban sao hop ddng ky két giira dbi tac phia Viét Nam va phia nudc
ngoai;

* Gidy phép lao dong da dugc cAp.

- S6 lwgng: 01 bd hé so dé nghi cp lai gidy phép lao dong lao dong cho
ngudi nude ngoai lam viée tai Viét Nam.

4. Thoi han giai quyét: 10 ngay.

5. P6i twong thye hién thii tuc: Doanh nghiép, co quan, tb chirc tai Viét
Nam, ngudi st dung lao dong hosc ddi tac phia Viét Nam, dai dién cia td chirc
phi chinh phu nudc ngoai duge phép hoat dong theo quy dinh cua phap ludt Viét
Nam c6 ngudi nudce ngoai lam viéc.

6. Co quan thye hién thi tuc:

- Co quan c6 thAm quyén quyét dinh theo quy dinh: Giam déc S& Lao
dong — Thuong binh va Xa hdi tinh, thanh phd.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S¢ Lao dong — Thuong
binh va X hoi tinh, thanh pho.

7. Két qua thyc hién thi tuc hanh chinh: Gia han gidy phép lao dong.

8. L& phi: 200.000 dong.

9. Miu don, miu t& khai: Miu s6 8 ban hanh kém theo Théong tu sé
31/2011/TT-BLDTBXH ngay 03/11/2011 cua B6 Lao dong - Thuong binh va
X4 hdi huéng din thi hanh mét sé diéu cia Nghi dinh sé 34/2008/ND-CP da
dugc stra doi, bd sung.

10. Yéu céu, diéu kién thyc hién thd tuc: Thoi han gia han cia gidy
phép lao dong khi ngudi sir dung lao ddng da c6 ké hoach va dang dao tao nguoi
lao dong Viét Nam dé thay thé cho cong viéc ma ngudi nudc ngoai dang dam
nhan, nhung ngudi lao ddng Viét Nam chua thay thé dugc va ngudi nude ngoai
do6 khong bi xur Iy ky luét lao dong theo quy dinh.

Thoi han gia han tdi da cho mdi 1an gia han 14 36 (ba muoi sdu) thang.

11. Can cir phap ly cia thi tuc:

- Nghi dinh 34/2008/ND-CP ngay 25/3/2008 ctia Chinh pht qui dinh vé
tuyén dung va quan Iy ngudi nude ngoai 1am viéc tai Viét Nam.,

- Nghi dinh s 46/2011/ND-CP ngay 17/6/2011 cia Chinh phi sira ddi, bd
sung mot sé diéu cua Nghi dinh sé 34/2008/ND- CP ngay 25/3/2008 ctia Chinh
phu quy dinh v& tuyén dung va quan Iy ngudi nuéc ngoai lam viéc tai Viét Nam
va Nghi dinh s6 34/2008/ND- CP ngay 25/3/2008 néu trén.
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- Thong tu s§ 31/2011/TT-LDTBXH ngay 03/11/2011 ctia B Lao dong —
Thuong binh va X& hdi huéng dan thi hanh mét s6 diéu cua Nghi dinh sb
34/2008/ND-CP ngay 25 thang 3 nim 2008 cua Chinh phi va Nghi dinh sb
46/2011/ND-CP ngay 17 thang 6 nim 2011 ctia Chinh pht stra dbi, bd sung mét
s6 diéu ctia Nghj dinh sé 34/2008/ND-CP ngay 25 thang 3 nim 2008 cua Chinh
phi quy dinh vé tuyén dung va quéan ly ngudi nude ngoai lam viée tai Viét Nam.
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MAU SO 8: Ban hanh kem theo Théng tw s6 31/2011/TT-BL‘DTBXH ngay 03/11/2011 cia B6 Lao
déng - Thuong binh va Xa hoi huong dan thi hanh mét sé diéu cda Nghi dinh s6 34/2008/NP-CP d4
duoc stra dbi, b sung.

TEN DOANH NGHIEP, TO CHU'C CONG HOA XA HOI CHU NGHIA VIET NAM
(ENTERPRISE, ORGANIZATION) Doc lap - Ty do - Hanh phac
$6 (No): / Socialist Republic of Vietnam

Independence- Freedom- Happiness

V/v @& nghij gia han gidy phép lao
dong cho nguwoi nwéc ngoai.

Suggestion for extension ofwork .. , ngay ...thang ... ndm .......
permit , date ... month ... year ........
Kinh g ..o
T 0. et
1. TN doanh NGIEP, 10 CHPC:........c.oouiviviieieeeeeeeeeee et
Enterprise, organization:
2,808 Chli oot ettt ettt ettt enes
Address:
KT 31T oI (g o T | O OO
Telephone number (Tel):
4. Gidy phép kinh doanh (hoat ABNG) S8: .........c.civeeeeeeeieeeeeeeeeee e
Permission for business (No):
5.COQUAN CAP: ...oveveeieeciie e e, NGAY CAP: ..o
Place of issue Date of issue
6. LTnh vire kinh doanh (hoat dONg): .........coii it
Fields of business:
Dé nghi gia han gidy Phép 120 GONG CRO: .......viieeeeeeeeeeeeeee et
Suggestion for issuance of work permit for
ONG(BA): ... QUBC HICN: ...oovicceee e
Mr. (Ms.) Nationality:
VAT CONG VIBC: ettt e et ee et e e e e et e e e s et v ee e seabae e e sstbsbae e s s abansaesasttaae e asnnssannanns

Job assignment:
Hinh thire bi x(r Iy ky luat lao ddng trong thi gian 1am viéc tai doanh nghiép, td chire (néu cé): ....

Gidy phép 1ao dong $&:..........coceveenn. CAP NQAY: oo
Work permit No dated

GO QUAN CAP: ..ottt ettt e ettt e e e enaneenenn
Issued by

Théihangiahantyngay / / dénngay / /

Extension period of work from ................... TO o,

DO0ANK NGIIBP, 18 CRIIC: .......vvove ettt st s et
Enterprise, organization

d3 dao tao ngudi lao AONg Viet Nam @@ thay thé:............c...cooevviiiiicrieerreeee e
trained Vietnamese employee for subsitution

-Hovatén: ... GG tINN ..
Full name Sex

- Ngay, thAng, NAM SINN: ...t sr e e e sre et e s sree s e etne e

Date of birth (DD-MM-YY)
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Training field

= ThOT GIan A0 180 .ttt et e e b ean e e eerae e
Training period

= KIiNh P G0 A0 ..o e bbb e
Training expenditure

Reasons are still unable to train Vietnamese employees for substitution

Dai dién ngudi st dung lao dong
On behalf of employer

Noi nhan: (Ky va ghi r ho tén, déng du)
- Lwu don vi. (Signature and stamp)
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