34 CONG BAO/SH 56/Ngay 15-12-2012

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc lap - Ty do - Hanh phie
S6: 5915/QP-UBND Thanh pho Ho Chi Minh, ngay 19 thang 11 nam 2012
QUYET DINH

Vé viéc cong bd thii tue hanh chinh linh vie hanh chinh tw phép, bo tro
tw phap sira doi, bd sung, thay thé, bai boé thudc thim quyén gidi quyét
cia Uy ban nhdn din phwong, xa, thi trin

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can ctr Luat T6 chire Hoi dong nhan dan va Uy ban nhéan dan ngay 26 thang 11
nam 2003;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nim 2010 cua Chinh phu |

ve kiém soat thu tuc hanh chinh;

Xét dé nghj cta Giam déc S& Tu phap tai To trinh s6 4213/TTr-STP ngay 09

thang 10 nam 2012 va To trinh s6 9096/Ttr-KSTTHC ngay 15 thang 11 nam 2012
cua Chanh Van phong Uy ban nhan dan Thanh pho,

QUYET DINH:

Piéu 1. Coéng bd keém theo Quyét dinh nay: 14 thi tuc hanh chinh duoc stra doi,
b6 sung; 07 thu tuc hanh chinh thay thé: 21 thu tuc hanh chinh bi thay thé va bai bo
15 thu tuc hanh chinh thuéc thim quyén giai quyét cia Uy ban nhan dan phuong, xa,
thi tran (chi tiét tén, noi dung thii tuc hanh chinh theo danh muc dinh kém)

Diéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Diéu 3. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam déc S¢ Tu phap
Thanh phd, Chu tich Uy ban nhan dan quan - huyén, Chu tich Uy ban nhén dan
phudng, xa, thi trdn chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Lé Hoang Quin
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THU TUC HANH CHINH SUA bOIL, BO SUNG, THAY THE, BAI BO
THUQC THAM QUYEN GIAI QUYET CUA UY BAN NHAN DAN
PHUONG, XA, THI TRAN TREN DIA BAN THANH PHO HO CHi MINH
(Ban hanh kém theo Quyét dinh s6 5915/0D-UBND
ngay 19 thang 11 nam 2012 ctia Uy ban nhdn ddn Thanh pho)

Phén I
DANH MUC THU TUC HANH CHINH

1. Danh muc TTHC duorc sira dbi, bé sung thudc thim quyén gidi quyét ciia
UBND cap xa

STT S(ﬁgg(r TEN THU TUC HANH CHINH
I. Linh vyuc hanh chinh tu phaip

l. 100262 Thu tuc Cap Gidy xac nhan tinh trang hén nhan

2. 100270 Thu tuc Dang ky cham dit viée giam ho

3. 100342 Thu tuc Dang ky khai sinh cho tre em bi bo roi

4. 100957 Thu tuc Dang ky lai viéc két hon

> 100967 Thu tuc Dang ky lai viéc sinh

6. 100972 Thu tuc Dang ky lai viéc tu

7. 100975 Thu tuc Dang ky thay déi viée giam ho

8. 101273 Thu tuc Dang ky viéc giam hg

9. 101283 Thu tuc Dang ky viéc nhan cha, me, con

10. 100119 Thu tuc Dang ky nudi con nuoi

l1. 100124 Thu tuc DPang ky lai viéc nudi con nuoi

I1. Linh vire bé trg tw phip

1. 100714 | Thu tuc chirg thye van ban tir chéi nhan di san 1a dong
san

2. 101058 Thu tuc chimg thye ban sao tir ban chinh cac gidy to, van
ban bang tiéng Viét va giay to, van ban song ngir

3. 101070 Thu tuc ching thyc chir ky trong cac giéy to, van ban
bang tiéng Viét
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2. Danh muc TTHC thay thé, bi thay thé thudc thim quyén giai quyét caa
UBND cip xi

2.1. Danh muc TTHC thay thé

STT

TEN THU TUC HANH CHINH

Linh vue hanh chinh tw phap

Thu tuc Thay déi, cai chinh hd tich cho nguoi duai 14 tudi va bo sung hd
tich cho moi truong hgp khong phéan biét do tudi

2

Thu tuc Diéu chinh nhimg néi dung trong s6 dang ky ho tich va céc gidy to
ho tich khac, khong phal sO dang ky khai sinh va ban chinh Giay khai sinh

Thu tuc Cap ban sao g_lay to h tich tir s6 hé tich

Thu tuc Dang ky két hén

Thu tuc Dang ky khai sinh cho con ngoai gia thi

Thu tuc Dang ky khai sinh

S|o | v s w

Thu tuc Dang ky khai tur

2.2. Danh muc TTHC bi thay thé thudc thAm quyén gidi quyét cia UBND

cf'ip xa
p | SO HO SO . ‘ .
STT | ™ prpe TEN THU TUC HANH CHINH
Linh vue hanh chinh tu phap

l. 100224 | Thu tuc Bo sung, cai chinh s6 dang ky khai sinh va Giay khai
sinh cua ngudi con trong viée nhan cha, me, con

2. 101301 Thu tuc Thay ddi, cai chinh h¢ tich cho nguoi dudi 14 tudi va
bo sung hé tich, dlcu chinh h¢ tich cho moi truong hop khong
phan biét dd tudi trong truong hop duong su da dang ky ho
tich tai co quan dai di¢n ngoal giao, co quan lanh sy Vi¢t Nam
O nudc ngoal, vé nudce cu tru tai dia phuong.

3. 101307 | Thay dai, cai chinh h tich cho nguoi dudi 14 tudi va b sung
hé tich, diéu chinh h¢ tich cho moi truong hop khong phan
biét do tudi trong tmcmg:, hop duong su da dang ky ho tich tai
Uy ban nhan dan cap xa trudc day

4. 100247 Thu tuc (_ap ban sao glay to ho tich

100254 | Thii tuc Cap ban sao tir s6 gdc
6. 100276 | Thu tuc Dang ky két hon gitra cong dan Viét Nam cur trii trong

nude voi cong dan Viét Nam trong thot han cong tac, hoc tap,

lao dong o nudc ngoai
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7. 100317 | Thii tuc Dang ky két hon gitia cong dan Viét Nam dang trong
thot han cong tac, hoc tap, lao dong ¢ nudc ngoai vé nudc

8. 100330 | Thu tuc Ping ky két hon gitta Cong dan Viét Nam cu tri
trong nudc voi nhau

9. 100336 | Bang ky khai sinh cho con ngoai gia thu

10. 100706 | Pang ky khai sinh cé yéu t6 nudc ngoai cho tre em sinh ra ¢
nudc ngoai duge me la cong dan Viét Nam dua vé Viét Nam
sinh song, chua dugc ding ky khai sinh ¢ nude ngoai (cha, me
chua dang ky két hon)

11, 100705 | Pang ky khai sinh cho tré chét so sinh

12. 100709 | Dang ky khai sinh ¢6 yéu té nude ngoai cho tré em sinh ra tai
Viét Nam co cha, hodac me la cong dan Viét Nam cu tri trong
nude con nguol kia la cong dan Viét Nam dinh cu ¢ nudce
ngoai xuat trinh h¢ chiéu Viét Nam con gia tri sur dung.

13. 100712 | Pang ky khai sinh qua han.

14, 100715 | Dang ky khai sinh c6 yéu té nudc ngoai cho tré em sinh ra &
nuGc ngoai ¢o cha va me la cong dan Vit Nam ma chua dugc
dang ky khai sinh ¢ nuéc ngoai, sau do v€ nudc cu tru.

15. 100733 | Dang ky khai sinh trong nudc.

16. 100744 | Dang ky khai sinh ¢6 yéu to nudc ngoai cho tré em sinh ra tai |
Vi¢t Nam ¢6 cha, m¢ la cong dan Vi¢t Nam dinh cu o nudc
ngoai ma cha, me hoac cha (s dung ho chiéu Viét nam) xuat
trinh ho chiéu Vi¢t Nam con gia tri su dung.

17. 100752 | Thu tuc dang ky khai tir cho nguoi cht_-'it la ngudl nudc ngoai
hodc nguot khong c6 quoc tich cu trit on dinh lau dai tai Viét
Nam

18.| 100760 | DPang ky khai tir cho nguoi bi toa an tuyén bo da chét.

19. 100777 | Ding ky khai tir cho tré chét so sinh.

20, 100853 | Thu tuc dang ky khai tir qua han.

21, 100867 | Dang ky khai tur trong nudc.

3. Danh muc TTHC bii b6 thude thim quyén giai quyét ciia UBND cép xi

STT

SO HO SO
TTHC

TEN THU TUC HANH CHINH

I. Linh vuc hanh ch

inh tu phaip

101292

Thi tuc Ghi vao s6 h¢ tich cac thay d6i hé tich khac, bao
gom: xac dinh cha, me, con (do Toa an xac dinh); thay doi

quoc tich, ly hén; hity hon trai phap luat
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I1. Linh vue bé tro tw phéap

1. 100749 | Thu tyc ching thyc Giay uy quycn nop ho so va nhan thay
Gidy chimg nhan cua nguoi dé nghi cap (Jlay ching nhan
quyén so hiru nha ¢ va (nay chung nhan quyén sur dung dat

2. 100932 [ Thu tyc chimg thyc van ban uy quyén lam thu tuc yéu cau
cap Phiéu 1y lich tu phap

3. 100983 | Thu tuc chimg thuc van ban ty quyén nhan tién boi thuong
khi nha nudc thu hoi dat

4. 100989 Thu tuc van ban xac nhan thoi diém niém yét cac thu tuc: thi
hanh an, thura ké...

5. 101111 Thu tuc chimg thyc hop dong mua ban nha ¢ va quyén su
dung dat o

6. 101136 | Thu tuc chimg thyuc hop dong ting cho quyén sir dung dat

101151 Thu tye chimg thyc hop dé‘mg chuyén nhuong quyén sur dung
dat

8. 101174 | Thu tyc chimng thye hop déng cho thué, cho thué lai quyén sir
dung dat

9. 101213 | Thu tuc chimg thuc hop dong thé chap quyén sir dung dét

10. 101243 | Thu tuc chimg thuc hop dong thé chap nha & va quyén su |
dung dat

11. 101256 | Thu tuc chimg thuc hop dong ting cho nha & va quyén st
dung dat

12. 101279 | Thu tuc chimg thuc van ban phan chia tai san thira ké quyén
sir dung dat, tai san gan lién vai dat

13. 101299 | Thu tuc chimg thyc hop dong thué nha & va quyén sir dung
dat

14. 101310 [ Thu tuc ching thuc hop dom_ gbp von bang quyen str dung
dat, hop dong g6p von quyén su dung dat va tai san gan lién
voi dat

5. 101346 | Thii tuc cong chimg, chimg thuc hgp dong chuyén déi quyén

sir dung dat nong nghiép giira 02 ho gia dinh, ¢ nhan
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Phan 11
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
SUA PO1, BO SUNG, THAY THE, BAI BO THUQC THAM QUYEN
GIAI QUYET CUA UY BAN NHAN DAN PHUONG, XA, THI TRAN
TREN DIA BAN THANH PHO HO CHIi MINH

A. LINH VUC HANH CHINH TU PHAP

1. Thi tuc Cap gidy xdc nhin tinh trang hén nhén
- Trinh ty thuwe hién:

+ Budc 1:

Ca nhan c¢o yéu cau thuce hién thu tuc hanh chinh chuan bi dﬁy du ho so, truc tiép
nép ho so tai bo phén tiép nhan ho so tai UBND phuong, xa, thi tran (trong gid hanh
chinh tir thir hai dén sang thi bay hang tuan).

Nguoi co yéu cau cap giay xac nhan tinh trang hon nhan ma khong co dicu ki¢n

true tiép dén UBND phuong, xa, thi tran thi ¢6 thé uy quyén cho ngudi khac lam

thay.

Trong trudng hop ty quyén thi viéc uy quyén phai bang van ban c6 céng chimg

hodc ching thuc hop €. Néu ngudt duge uy quyeén la 6ng, ba, cha, me, vo, chong,
con, anh, chi, em rudt cia ngudi iy quyén thi khong can cé vin ban uy quyén nhung
phai co giay to ching minh vé moi quan hé néu trén.

+ Bude 2:

Can b tiép nhan hé so kiém tra tinh diy du va hop 1é cua cac gidy to trong hd
50.

Truong hop ho so con thiéu hodc khéng hop 18, thi can bé tiép nhan ho so viét
gidy hudng dan duong su. Noi dung hudéng dan phai ghi day du, ro rang timg loai
gidy to can bo sung, can b tiép nhan ho so ky, ghi 16 ho tén va giao cho duong su.

Trudmg hop hé so da day du, hop I¢ thi thuc hién cho nguoi dan.

+ Budce 3: Nhan két qua giai quyét ho so tai bo phan tién nhan va tra két qua cua
UBND phuong, x4, thi tran.

- Cdch thire thue hién: truc tiép nop tai tru so co quan hanh chinh nha nudec.

- Thanh phan hé so:
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Giay to phai ngp:

+ To khai cap gidy xac nhan tinh trang hon nhan.

Giay to xuat trinh:

+ Trich luc ban an hoac quyét dinh da ¢6 hi¢u luc phap luat cua Toa an vé viée
ly hon hoac ban sao giay ching tir (truong hop ngudi yéu cau cap giay xac nhan tinh
trang da co vg, ¢o chong nhung da ly hon, hodc nguai kia da chét)

+ Chimg minh nhéan dan, ho khau cua nguoi yéu cau xac nhan tinh trang hén
nhan (Ban sao ¢6 chimg thuc hodc ban sao kem ban chinh dé doi chiéu)

+ Ban cam doan v¢ tinh trang hon nhan cua minh trong thoi gian trude khi vé cu
tri & dia phuong, va chiu trach nhiém vé viéc cam doan (ap dung dbi voi nguoi di cu
trd nhiéu noi va khong co diéu kién dé xac nhan tinh trang hon nhan ¢ nhimg dia
phuong do).

+ Dai1 von truong hop da duoce xac nhan tinh trang hon nhan nhung xac nhéan do
da hét han sur dung thi duong sy phai ndp lai Gidy xac nhan tinh trang hén nhan c;

trong truomg hop duong su khai da lam mat Gidy xac nhan tinh trang hén nhéan da.
duoc cap thi phai c6 cam két vé viée chwa dang ky két hon, ban cam két phai luu

trong ho so caAp xac nhan tinh trane hén nhan.
g p : ang
+ 86 lwong ho so: 01 bd

- Thoi han gidi quyét: Ngay trong ngay lam viée; néu nhan ho so sau 15 gid thi
tra két qua trong ngay lam viée tiép theo.

Truong hop cin phai xac minh thi thoi han noi trén duoce kéo dai thém khong
qua 03 ngay.

- Déi twgng thuee hign thii tuc hanh chinh: ca nhan

- Co quan thuwe hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa - thi
tran noi cu tri cua ngudi ¢d yéu cau cap gidy xac nhan tinh trang hon nhan.

- Két qud thure hién thii tuc hanh chinh: Giay xac nhan.
- L¢ phi: 3000 dong/truong hop

- Tén mdu don, mdu to khai: T khai cap gidy xac nhan tinh trang hén nhan
(TP/HT-2010-XNHN.1)

- Yéu cau, diéu kién thuwe hién thit tuc hanh chinh: khong

- Can cir phdp ly cua thi tuc hanh chinh:
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+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 ctia Chinh phu vé
dang ky va quan ly ho tich (¢6 hicu luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phu sira
doi, bd sung mot s6 diéu cua Nghi dinh vé ho tich, hén nhan va gia dinh va chimg
thuc (co hi¢u luc tir ngay 01 thang 4 nam 2012);

+ Théng tu sé 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua B Tu phap
hudng dan mét sd quy dinh cia Nghi dinh s 158/2005/ND-CP ngay 27 thang 8 nim
2005 ctia Chinh phu vé ding ky va quan ly hé tich (co hiéu luc tir ngay 09 thang 7
nam 2008):;

+ Théng tu s6 08a/2010/TT-BTP ngay 25 thang 3 ndam 2010 cua Bo Tu phap vé
ban hanh va hudng dan viée ghi chép, luu trir, sir dung 6, biéu mau ho tich (co hiéu
lue ké tir ngay 10 thang 5 nam 2010);

+ Quyét dinh sb 103/2007/QD-UBND ngay 30 thang 7 nam 20007 cua UBND
Thanh phé H6 Chi Minh ban hanh biéu mirc thu 1é phi dang ky hé tich trén dia ban
Thanh pho Ho Chi Minh (c6 hiéu luc sau 10 ngay ké tir ngay ky).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN

---------------------------------------------------------------------------------------------------------------------------------

Miu TR/HT-2010-XNHN (TT & 0822010 TT-BTP)

Quan hé voi ngudi duge cap Gidy xac nhéan tinh trang hon nhan:

D¢ nghi cip Gidy xdc nhén tinh trang hén nhin cho nguéi ¢é tén dudi diy

HO WA T8N ittt aeaeae e Gioi tinh:....o

Ngdy. thang, 0Am SIS .o amimmsimim s s asn s

INOT SINNG et e et e s e e rae e e e s sraaeeeesnnnneseesneeeeesnnessennnnees ]
DAN IO s isisissimimimmmnissiissvsisnsss Quoc ticht. ..o, S
Sé Gidy CMND/HO chiéw/Gidy t& hop 18 thay thé: ...
Noi thuong tri/tam tra

(0 SR
Trong thoi gian cur tra tai............ G

.......................... tir ngay.........thang.........nam................., dén

ngay.......... thang.......... Nam...........c...... (2)

---------------------------------------------------------------------------------------------------------------------------------

T61 cam doan nhig no1 dung khai trén day la dang sy that va chiu trach nhi¢m
trude phap luat vé 161 khai cua minh.

Nguéi khai
(Ky, ghi r6 ho tén)
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Chut thich:

(1) Truong hop cong dan Viét Nam cu tru trong nudce thi ghi theo noi diang ky thuong tra,
trong truong hop khong ¢ not dang ky thuong tri thi ghi theo noi dang ky tam tri.

Truong hop cong dan Viét Nam cur trit o nude ngoai thi ghi theo dia chi thuong trii hodc tam
tri & nudc ngoai.

(2) Chi khai trong truomg hgp cong dan Viét Nam dang cu trit 0 nude ngoai co yéu cau xac nhan
tinh trang hon nhan trong thoi gian cu trd o nude ngodi hodc trong thoi gian cu tn tai Viét Nam trude
khi xuat canh.

(3) Déi vai cong dan Vi¢ét Nam cu trli o trong nude thi khi rd tinh trang hon nhén hién tai:
dang co vo hodc co chong, hodic chwa dang k¥ két hon lan nao; hodc da dang ky két hén, nhung da
ly hén hay ngudi kia da chét.

D6i véi cong dan Viét Nam cu tri & nude ngoai ¢o yéu cau xdc nhan tinh trang hén nhan
trong thoi glan cur tri tai Viét Nam trurde khi xuét canh, thi khai vé tinh trang hén nhin cia minh
trong thoi gian da cu tra tai noi do (Vi du: trong thoi gian cw tri tal....oo, tir ngay......
thang ..... nam.......... dén ngay........ thang ........ nam .......... chura dang ky két hén voi ai).

D6i voi cong dan Vi¢t Nam dang cur tril ¢ nude ngoai, ¢o yéu cau xdc nhan tinh trang hén
nhén trong thoi gian cu trii & nude ngoai, thi khai vé tinh trang hon nhan cia minh trong thoi gian
cu tra tai nude do (Vi dy: trong thoi gian cu trd tai CHLB Die, trong thoi gian tam tri tai... CHLB Dic
tir ngay... dén ngay... khong dang ky két hon vai ai tai Pai sir quan Viét Nam tai CHLB Dure);

(4) Ghi rd muc dich sir dung Gidy xic nhan tinh hén nhan. Truomg hop sir dung Giay xac
nhén tinh trang hén nhan dé két hon, thi phai ghi rd két hén véi ai? o ddu? (ho tén, qude tich).

—~nn
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2. Thii tyc ding ky chim dirt viée gidm hd
- Trinh tu thuwe hién:
+ Bude 1:

Nop ho so tryce tiép tai try s6 UBND phuong, xa, thi tran (trong gio hanh chinh
tir thir hai dén sang thir bay hang tuan).

+ Buoc 2:
Can bd Tu phap hé tich kiém tra tinh day du va hop 1é ctia cac gidy to trong ho so.

Trudng hop ho so da day du, hop 18 thi thue hién cho nguoi dan. Truong hop hd
so chua day du hodc chua hop 18 thi hudng din duong s hoan thién hé so.

+ Budce 3:

Nhin két qua giai quyét tai Uy ban nhan dan phuong, xa, thi tran (trong gio
hanh chinh tr thir hai dén sang thir bay hang tuan).

- Cdch thire thue hién: Truc tiép tai tru so Uy ban nhan dan xa, phuong, thi tran
noi da dang ky viéc giam ho.

- Thanh phin, sé lwong hé so:

* Gidy to phai nop:

+ To khai dang ky cham dut viée giam ho;

+ Quyét dinh cong nhan viéc giam ho da cap trudce day;

+ Trong truomg hop nguoi duge giam h cd tai san riéng, da dugce lap thanh
danh muc khi ding ky giam ho, thi ngudi yéu cau cham dit viée giam ho phai nop
danh muc tai san do va danh muc tai san hi¢n tai cua nguoi dugc giam ho.

* Gidy to phai xuat trinh:

+ Chimg minh nhan dan hodc ho chiéu cua nguoi yéu cau cham dit viée giam
hé (Ban sao ¢ chimg thue hodc ban sao kém ban chinh dé déi chiéu);

+ Céc gidy to can thiét dé chimg minh du diéu kién cham dit viée giam ho theo
quy dinh cua B Luat Dan su.

+ 84 lugng ho so: 01 bo

- Theéi han gidi quyét: 02 ngay lam viée, ké tir ngay Uy ban nhan dan cap xa
nhin du ho so hop 16. Truong hop can xac minh thi thoi han giai quyét kéo dai thém
khong qua 02 ngay lam vigc.
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- Doi twgng thue hign thi tuc hanh chinh: Ca nhan

- Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran
noi da dang ky viéc giam ho

- Két qua thwe hi¢n thu tuc hanh chinh: Quyét dinh cong nhan cham dut viée
giam hg

- Lé phi: 5.000 dong/ truomg hop

- Tén mau don, mau té khai: To khai dang ky cham dt viée giam ho

- Yéu cau, diéu kign thyee hién thi tuc hanh chinh:

Viéc giam ho cham dut trong cac truong hop sau day:

+ Nguoi duoc giam ho da cé nang luc hanh vi dan su day du;

+ Nguoi duge giam ho chét;

+ Cha, me cua nguoi duoc giam h¢ da co du diéu kién dé thyc hién quyén, nghia
vu cua minh;

+ Nguoi duge giam hg duge nhan lam con nuoi.

- Can cwr phdp ly cua thii tuc hanh chinh:

+ B0 Luat Dan sy nam 2005;

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam 2005 cta Chinh phu vé
dang ky va quan ly ho tich (co hi¢u lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phi stra
doi, bo sung mot so diéu cua Nghi dinh vé hd tich, hén nhan va gia dinh va ching
thuc (co hi¢u luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua Bé Tu phap vé
viée stra d6i, bo sung mot s6 diéu ciia Thong tu s6 08.a/2010/TT-BTP ngay 25 thang
3 nam 2010 cua BO Tu phap vé viée ban hanh va huéng dan viée ghi chép, luu trir, st
dung s0, biéu mau hd tich (co hiéu luc ké tir ngay 01 thang 7 nam 2012);

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 20007 cua UBND
Thanh phé H6 Chi Minh ban hanh biéu mire thu 1¢ phi dang ky hé tich trén dia ban
Thanh phé Hoé Chi Minh (c6 hiéu luc sau 10 ngay ké tir ngay ky).
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Mau TP/HT-2012-TKCDGH

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc ldp - Tu do - Hanh phic

TO KHAI PANG KY CHAM DUT VIEC GIAM HQ

S6 Gidy CMND/Giay to hop 16 thay thé: @ oo,
DENGHI oo ding ky chAm dirt viéc giim hé giira:
Ngudi giam ho:

| 5 (oI 1 < s SRR Gioi tinh ........
Ngay, thang, nam SINN: ..o e e
DAN TOC it et e s e e e eee e e e eana s Quéc tich: .o
N thuong tri/am i ..o seseees
S& CMND/Gidy t&r hop 18 thay thé: @
2. HO VATEN: oo Gioi tinh....oeeiecieeceeeee,
Ngay, thang, NnAm SINN: ... eaeeenes
EIAD B0 s aiviviamarivisssrvivie vios i e vsinssssivosdpsbdmiabsiisss i Quéc BCH i ansisivang
N thurdm iR iz ..o inismmsossissssississsssissisanss sosnsisssbssisssiasis
S6 CMND/Gidy to hop 18 thay thé: ) e,
Nguoi duge giam hé:
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HOVRCH: iiciviiviisimciisisiiciismiisisiivssnssisionsisnansiissiacsioss Gidi tinh: v

Ngay, thang, nam SINN: ..o e e sae s

. X ’ (2
Noi thudng tri/tam trii: ™ e
Theo Quyét dinh cong nhén viéc glam hQ SO .....cocveveevnieneee. O

................................................................... cap ngay .... thang .... nam ..........

T6i cam doan nhirng ngi dung khai trén day la dang sy that va chiu trach
nhiém trudc phap luat vé cam doan cua minh.
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Lamtai: ...................., ngay .... thang ... nam .........
Nguoi khai
(Ky, ghi vo ho tén)

Chit thich:

Y Giri UBND hay So Tu phap thi ghi rd tén UBND/tén S Tu phap.

2 Ghi theo dia chi diing ky thuong trii; néu khong ¢ noi dang ky thuong trii thi gach hai tir
“thudng tri™ va ghi theo dia chi dang ky tam tri.

“' Néu ghi theo s6 CMND, thi gach cum tir* *Gidy 1o hop 1§ thay thé”: néu ghi theo s6 Gidy tor
hop 1¢ thay thé thi ghi rd tén gidy to va gach cum tir “*CMND”.

“ Truong hop tré em sinh tai bénh vién, thi ghi tén b¢nh vién va dia danh hanh chinh noi tré
em sinh ra (vi du: bénh vién Phu san Ha Noi). Truong hop tré em sinh tai co so y té. thi ghi tén co
SOy tc va dia danh hanh chinh noi tré em sinh ra (vi du: Tram y té xa Dinh Bang, huyén Tir Son,
tinh Béc Ninh).

ancng hop tre em sinh ngoai bénh vién va coso' y té. thi ghi dia danh clia 03 cap hanh chinh
(cip xa, cap huyén, cip tinh), noi tré em sinh ra (vi du: xa Dinh Bang, huyén Tir Son, tinh Bic
Ninh).

Truong hop tre em dugc sinh ra ¢ nude ngoai, thi noi sinh dugc bhl theo tén thanh pho, tén
nueée, noi tré em do duge sinh ra (vi du: Ludn Doén, Lién hi¢p vuong quéc Anh va Bic Ai-len; Bec-
lin, Cong hoa lién bang Dirc).

ANE20700
P EET. L
ol o KB F ol o
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3. Thu tuc Pang ky khai sinh cho tré em bi bo roi
- Trinh tw thwe hién:
+ Bude 1:

Nop ho so truce tiép tai try s UBND phuong, xa, thi tran (trong gio hanh chinh
tir thir hai dén sang thir bay hang tuan).

+ Buoc 2:

Céan b6 Tu phap hé tich kiém tra tinh day du va hop 1é cua cac gidy to trong ho
S0.

Truong hop hé so da day du, hop 18 thi thuc hién cho nguoi dan. Truong hop hd
so chua day du hodc chua hop 1¢ thi huéng dan duong su hoan thién ho so.

+ Budc 3:

Nhan két qua giai quyét tai Uy ban nhin dan phuong, xa, thi trin (trong gio
hanh chinh tir thir hai dén sang thir bay hang tuan).

tran.

- Thanh phan, s6 licong hé so:

* Gidy to phai nop:

+ T& khai (theo mau quy dinh).

+ Bién ban tre bi bo roi.

+ Van ban x4c nhan hét thoi han 30 ngay, ké tir ngay ra thong bao cudi ciing ma
khong tim thay cha, me dé cua tré.

* Gidy to phai xuat trinh:

+ Giay chimg minh nhan dan hodic Ho chiéu, S6 hé khau, S6 dang ky tam tra
ctia nguoi di dang ky khai sinh (ban sao c6 chimg thuc hodc ban chinh dé déi chiéu).

+ Vin ban iy quyén. Trong truong hop ngudi duoc uy quyén 1a éng, ba, cha,
me, con, vo, chf’ing, anh, chi, em rudt cua nguoi uy quyén, thi khong can phai ¢co van
ban uy quyén, nhung phai co gidy t& chimg minh vé mdi quan hé néu trén.

+ Gidy phép hoat déng hodc Quyét dinh thanh lap trong truong hop t6 chirc
dang nud1 duong tre di dang ky khai sinh.

* $3 luong ho so: 01 bo.

- Cdch thire thiee hién: Truc tiép tai try so cua Uy ban nhan dan phuong, xa, thi ‘
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- Théi han gidi quyét:

* Giai quyét ngay trong ngay: néu nhan hd so sau 15 gior thi tra két qua trong
ngay lam viéc tiép theo.

- Déi twgng thuee hign thii tuc hanh chinh: ci nhan, t6 chirc

- Co quan thyc hi¢n thii tuc hanh chinh: co quan hanh chinh nha nudec.

- Két qud thuee hién thii tuc hanh chinh: Giay khai sinh.

- L¢ phi: mién thu I¢ phi.

- Tén mau don, mdu to khai: To khai dang ky khai sinh.

- Yéu cau, diéu kign thuee hién thit tuc hanh chinh:

Uy ban nhan déan cap xa, noi lap bién ban c6 trach nhiém théng bao trén Dai
phat thanh hodc Dai truyén hinh dia phuong dé tim cha, me dé cua tré. Dai phat thanh
hoidc Dai truyén hinh ¢é trach nhiém thong bao mién phi 3 lan trong 3 ngay lién tiép
cac thong tin vé tré so sinh bi bo roi. Hét thoi han 30 ngay, ké tir ngay théng bao cudi
cting, néu khong tim thiy cha, me de, thi nguoi hoac té chirc dang tam thoi nudi
dudng tré co trach nhiém di dang ky khai sinh.

- Can cwr phdp ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cua Chinh phu vé

dang ky va quan ly hd tich (co hiéu luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 cua Chinh phu sira
dfii, bd sung mot so diéu cua Nghi dinh vé h¢ tich, hon nhan va gia dinh va chung
thuc (co hiéu luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua B Tu phap
huéng dan mét sé quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam
2005 cua Chinh phu vé ding ky va quan ly ho tich (c6 hiéu luc tir ngay 09 thang 7
nam 2008):

+ Thong tu s6 05/2012/TT-BTP vé mau don, mau t¢ khai ;

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nam 2008 cua UBND
Thanh phdé H6 Chi Minh vé mién thu mét s6 khoan phi va 1¢ phi theo quy dinh tai Chi
thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thu tuéng Chinh phi (cé
hiu luc ngay 16 thang 6 nam 2008).
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic
TO KHAI DANG KY KHAI SINH

Ho va tén nguwoi Khai: ...

NOT thuong tri/tam i .. ettt
S& CMND/Gidy t& hop 18 thay the: ..o -
Quan hé v6i ngudi Auoe Khai SINN: ... g
P& aehit e ding ky khai sinh cho ngudi c6 tén =
dudi day: &
-5
8 s B o v ———— Giditinh: oo E
Ngay, thang, nam sinh: ..., (Bang chil: .....oceveceeceenn... E
.............................................................................................................. ) "
NOT ST e e e e o
511 1+, oA (513024 (1o 1 R
<
HEO VA BBIN CINS i vinniiindsiohii s i san bbb h aasudsinnns sobads AFa ke s Shim i s S a3 3
Py ~ A . - . +
Dantoc: ...ooviviiiiiiiii Quoc tich: ..o Nam sinh .......... =
i
Noi thuong tri/tam tri: @ e "
-~ ﬁ
LG SRS MUMEE - vmrosssivsiomivwini wivivcoiii s S b o SR AL b 0 S R S R o i =)
Dan toc: «oovvvviiiiiieeieiinanns QUG O onimssivisnuis siasioa Nam sinh .......... E

Noi thuong trivtam tri: )

T61 cam doan o1 khai trén day la dang sy that va chiu trach nhiém trude phap
luat vé cam doan cua minh.

Lamtai: ....ooovviviniiniinnnn, ngay ........... thang ......... nam ...

Nguwoi di khai sinh®
(Ky, ghi ro ho tén)

Nguoi cha Ngudi me
(Ky, ghi r6 ho tén) (Ky, ghi ro ho tén)
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Chii thich:

1 Ghi rd tén co quan dang ky khai sinh.

) Ghi theo dia chi dang ky thuong trii va gach cum tir “tam tri™; néu khong co noi dang ky
thuong tri thi gach hai tir “thuong trd” va ghi theo dia chi dang ky tam tra.

) Néu ghi theo ) CMND, thi gach cym tir * *Gidy to hop 1@ thay thé™; néu ghi theo s6 Gidy to
hop 1¢ thay thé thi ghi rd tén gidy to, s6 clia gidy to va gach cum tir “CMND™.

“ Truomg hop tré em sinh tai bénh vién thi ghi tén bénh vién va dia danh hanh chinh noi tre
em sinh ra (vi du: bénh vién Phu san Ha No1). Truong hgp tré em sinh tai co so y té, thi ghi tén co
SOy h.. va dia danh hanh chinh noi tré em sinh ra (vi dy: tram y t¢é xi Pinh Bang, huyén Tir Son,
tinh Béic Ninh).

Truong hop tr¢ em sinh ra ngoai b¢nh vi¢n va co so y té, thi ghi dia danh cua 03 cép hanh
chinh (cap xa, cap huyen, cap tinh), noi tré em sinh ra (vi du: xda Dinh Bang, huyén Tir Son, tinh
Bic Ninh).

) Chi can thiét trong truomg hop nguéi di khai sinh khong phai la cha, me.

po BT E B ke
TR-ET LA E R
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4. Thi tuc ding ky lai viéc két hon
- Trinh tu thuwe hién:
+ Bude 1:

Chuan bi dfly du hé so, true tiép nop hé so tai bd phan tiép nhan ho so tai UBND
phuong, x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).

+ Buoc 2:
Can bd tiép nhan ho so kiém tra tinh day du va hop 16 cua céc gidy to trong ho so.

Truong hop hd so con thiéu hodc khéng hop 1€, thi can bé tiép nhan ho so viét
gidy huéng dan duong su. Noi dung hudng dan phai ghi day du, ré rang timg loai
gidy to can bo sung, can b tiép nhan ho so ky, ghi rd ho tén va giao cho duong su.

Trudmg hop ho so da day du, hop 1¢ thi thuc hién cho nguoi dan.

+ Bude 3: Nhan két qua giai quyét ho so tai bo phéan tién nhan va tra két qua cua
UBND phudng, x4, thi tran.

- Cach thire thye hi¢n: np truc tiép tal tru so co quan hanh chinh nha nudec.
- Thanh phin hé so:

+ T khai dang ky lai viéc két hon (theo mau quy dinh);

+ Xuat trinh ban sao gidy chimg nhan két hén da duoc cap hop 1¢ trude day;

+ Trong truomg hop khéng ¢6 ban sao gidy to ho tich, thi duong su phai tu cam
doan vé viée da dang ky, nhung s6 hé tich khéng con luu duge va chiu trach nhiém
vé ndi dung cam doan.

+ Chtmg minh nhan dan, ho khau cia nguoi yéu cau ding ky lai viée két hon
(Ban sao co chung thuc hodc ban sao kém ban chinh dé ddi chiéu);

- 86 luwong hé so: 01 bd

- Thoi han gidi quyét: Ngay trong ngay lam viéce; néu nhan ho so sau 15 gio thi
tra két qua trong ngay lam viéc tiép theo.

Truomg hop cin phai xac minh thi thdi han néi trén duge kéo dai thém khong
qua 03 ngay lam viéc.

- Doi tugng thuwc hi¢n thu tuc hanh chinh: ca nhan

- Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran
noi duong sur cu tri hodc noi da diang ky két hon trude day.
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- Két qua thuee hién thii tuc hanh chinh: Giay chimg nhan két hon

- L¢ phi: Khong

- Tén méu don, mau té khai: To khai dang ky lai viée két hon (TP/HT-2012-
TKDKLVKH)

- Yéu cau, diéu kién thuce hién thu tuc hanh chinh:

+ Viée két hon da dugce dang ky, nhung s6 ho tich va ban chinh gidy két hon da
bi mat hodc hu hong khong sur dung duoc.

+ Khi dang ky lai viéc két hon, cac bén duong su phai co mit. Quan h¢ hon nhan
duoc cong nhan ké tir ngay da dang ky két hon trude day.

- Can ciwr phdp ly cua thii tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam 2005 cua Chinh phu vé
dang ky va quan ly ho tich (c6 hi¢u luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phi sira
déi, bd sung mot so diéu cua Nghi dinh vé ho tich, hon nhan va gia dinh va chung
thuc (c6 hiéu luc tir ngay 01 thang 4 nam 2012);

+ Théng tu sé 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua B Tu phap

hudng dan mét s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim
2005 cua Chinh phu vé ding ky va quan 1y h tich (c6 hiéu lue tir ngay 09 thang 7
nam 2008):

+ Thong tu s6 08a/2010/TT-BTP vé biéu mau h tich (co hiéu luc ké tir ngay 10
thang 5 nam 2010);

+ Thong tu s6 05/2012/TT-BTP bé sung vé biéu mau hé tich (cé hiéu lye ké tir
ngay 01 thang 7 nam 2012);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nam 2008 cua UBND
Thanh pho Ho Chi Minh vé viéc mién thu mot s6 khoan phi, 1¢ phi theo quy dinh tai
Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cua Thu tuéng Chinh phu
(co hiéu luc sau 10 ngay ké tir ngay ky).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

TO KHAI DANG KY LAI VIEC KET HON

T e IO
Chiing toi la:
Ho va tén chong: ...........c..ccoooveverrernrrennnnee, Ho va tén vo: ...
Ngay, thang, nam sinh: ..........cc.ccceeeeeeeneee.. Ngay, thang, namsinh: ...,
Dan toc: ..o Quéc tich: ..o Dan toc: ....vveneee. QubC tich: o,

Noi thuome tri/tam a2 oo, Noi thuong trt/tam a2 oo
4 ; g :

S6 gidy CMND/Gidy to hop 1é thay thé " S6 gidy CMND/Giay té hop 1é thay thé

DA AANE KY KON 121 @ttt s et sees s e eeeseeene

NEAY s smnsiisasssaiavsiswosssns TN i T o

LY do a8ng KV 18k oiininimminansai wamminiiemiiminarsiamainiiimsiog

Chung t61 cam doan 101 khai trén day la ding sy that va chiu trach nhiém truée phap
ludt vé cam doan cua minh.

Lamiigis .ovicimasissinssasasiong ngay ... thang ... nam ..........

Chong Vo
(Kv, ghi ré ho tén) (Ky, ghi r6 ho tén)

--------------------------------------------------------------------------------------------------------------
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Chii thich:

" Ghi rd tén co quan dang ky lai viée két hon.

) Ghi theo dia chi dang ky thuéng trii va gach cum tir “tam tri™; néu khong co noi dang ky
thuong tri thi gach hai tir “thuong trd” va ghi theo dia chi dang ky tam tra.

) Néu ghi theo ) CMND, thi gach cum tir “Gidy to hop 1@ thay thé™; néu ghi theo s6 Gidy to
hop 1€ thay thé thi ghi rd tén giay to va gach cum tir “CMND™.

“ Ghi rd tén co quan da dang k¥ két hon trude day.

) Chi khai khi biét ro.

@ Ngum co yéu cau ding ky lai ty ghi ngi dung cam doan vé vige da dang ky két hon nhl.mg

khéng con luu duge S6 dang ky kct hon (chi can thict trong trudng hop duong su khéng con ban
sao Gidy chimg nhan két hén duge cap hop 1é trude day).

ANE20700
P EET. L
ol o KB F ol o
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5. Thi tuc dang Ky lai viée sinh

- Trinh tw thuc hién:

+ Bude 1: Nguoi ¢d yéu cau dang ky lai viée sinh ndp hd so tai Uy ban nhén déan
phuong, X, thi tran, tir thr hai dén thir sau (budi sang tir 7 gior 30 phat dén 11 gio 30
phut, budi chiéu tir 13 gio 00 phat dén 17 gio 00 phit) va budi sang thir bay (tir 7 gio
30 phat dén 11 gio 30 phat).

Truong hop khéng thé truc tiép di ndp hoé so thi ¢o thé ty quyén cho ngudi khac
di thay. Viéc uy quyén phai bang van ban ¢6 cong chimg hodc chimg thuc hop 8.
Néu nguoi duge uy quyén la ong, ba, cha, me, con, vg, chf‘ing, anh, chi, em rudt cua
ngudi uy quyén. Thi khong can phai ¢ van ban uy quyén, nhung phai cé gidy to
chimg minh vé mdi quan hé néu trén.

+ Budce 2: Can bé tiép nhan hé so kiém tra tinh hop 1¢é va day du cua cac gidy to
trong thanh phfm hé so va cflp bién nhan (hoac phiéu hen) cho nguoi nop hd so.

Truong hop ho so thiéu hodc khong hop 1¢ thi can bé tiép nhan ho so hudng dan
dé ngudi dén nop ho so bo sung kip thoi.

+ Budce 3: Uy ban nhan dan phuong, xa, thi trin tra két qua giai quyét ho so theo

phiéu hen
- Cach thirc thwe hién: Truc tiép tai Uy ban nhan dan phuong, xa, thi tran.
- Thanh phﬁ“n, sé lwgng hé so:
* Gidy to phai nop:
+ T& khai ding ky lai viée sinh (theo mau quy dinh).

+ Ban sao Gidy khai sinh dugc cép hop 1¢ trude day (néu cd); trong truong hop
khong c6 ban sao gidy to ho tich, thi duong sur phai tu cam doan vé viée da dang ky.
nhung s6 ho tich khong con luu duge va chiu trach nhiém vé néi dung cam doan.

* Gidy to phai xuat trinh:

+ Chimg minh nhan dan, hé khau cia nguoi yéu cau dang ky lai viéc sinh (Ban
sa0 ¢ chimg thuce hodc ban sao kém ban chinh dé déi chiéu)

+ Vin ban uy quyén hodc gidy t& chimg minh méi quan hé nhan than.

* 86 lugng ho so: 01 bo

- Thoi han gidi quyét: Giai quyét ho so ngay trong ngay lam viée; néu nhan hd
so sau 15 gid thi tra két qua trong ngay lam viée tiép theo. Truong hop can xac minh,
thi thot han néi trén duoc kéo dai thém khong qua 03 ngay.
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- Doi twgng thue hign thii tuc hanh chinh: Ca nhan

- Co quan thuee hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran.
- Két qud thue hién thii tuc hanh chinh: Giay khai sinh

- L¢ phi: Khong

- Tén mau don, mau to khai: Mau TP/HT-2012-TKDKLVS, Théng tu so
05/2012/TT-BTP

- Yéu cau, diéu ki¢n thuc hién thii tuc hanh chinh: Viéc sinh da duoc dang ky.
nhung s6 ho tich va ban chinh giéy to ho tich da bi mat hodc hu hong khong su dung
duoc, thi duge dang ky lai.

- Can cwr phdp ly thuc hién thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam 2005 cua Chinh phu vé
dang ky va quan ly ho tich (c6 hi¢u luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phii sira
déi, bd sung mot sd diéu cua Nghi dinh vé ho tich, hon nhan va gia dinh va chung
thuc (c6 hiéu luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 08.2/2010/TT-BTP vé viéc ban hanh va huéng din viée ghi chép,

lwu triv, s dung s6, biéu mau hé tich (co hiéu luc ké tir ngay 10 thang 5 nam 2010);

+ Théng tu s 05/2012/TT-BTP sura doi, bd sung mot sd diéu cua Thong tu $0
08.2/2010/TT-BTP vé ban hanh va hudng din viéc ghi chép, lwu trir, sir dung s6, biéu
mau hé tich (cd hiéu luc ké tir ngay 01 thang 7 nam 2012);

+ Quyét dinh sé 82/2009/QD-UBND ngay 26 thang 10 nim 2009 cua Uy ban
nhin dan Thanh phé H6 Chi Minh vé ban hanh mirc thu, ché d¢ thu, ndp. quan ly va
sir dung 1& phi cap ban sao tir s6 bo gdc, 1¢ phi chimg thuc ban sao tr ban chinh va
chimg thuc chit ky trén dia ban Thanh phd Ho Chi Minh (c6 hiéu luc sau 10 ngay ké
tir ngay ky).
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic
TO KHAI DANG KY LAl VIEC SINH
HO VI B0 BOUOE KIBTY ocmioimssvissssimmseisssssisns avimsb s s susmeseiss s smmsvming
NOT thuomg tri/tam tri: ) ..ot eer e ee e
Giay CMND/Giay to hop 18 thay thé: @ .o,
s Q?an hé voi nguoi dugce khai Sinh: ... Z
o T L ding ky lai viéc sinh 3
E_ cho nguoi c6 tén duéi day: £
% (R R OO Gidi tinh: ...oovvees %
ke Ngay, thAng, DRM SN coonmmumsssssosmmisanimsssinsssasestssussisssssosmsasionsemsssissssmostosns H
E NOT SN @ e ?
S  Dan EOC: ovevrrereeeereserereeresessennseenseeeneere. QUOC HCR ettt ;
HO va T8N CRA: ..ot enn D
Dan toc: ..ovvvvvvveveveeeevivnnns Quéc tICH: e Namsinh ... E
NOT tHUGNE WM I @ oo ssenssessesseeneeee f
R VR BRI HINEE: . covonsiiinshis it dess sty Ao A S R A S RS S SO A VS B R e AR 0 :'
Dantoc: .....coovvviiiinnnn.. Quéc HEHE i Namsinh ..........cooees '-E
Noi thuong tri/tam trit: ™ e, -
Da dang ky khai sinh tai ©": ..................... ngay ......... thang ....... nam ......... ;
Theo Gidy khai Sinh $0:......c.covvveeeeiiiiieeeenne, © Quyén s6:.........cu....... ©
L QO AR K TE: cooiivivmvcoindsiintoniianiussiassbsavsia s s i dumts sut vt hias b

To61 cam doan nhimg noi dung khai trén day la ding sy that va chiu trach nhi¢m
trude phap ludt vé cam doan cua minh.
LM IGE cwovivioissviviniioiin , Ngay ...... thang ... nam ..........

Ngwoi khai
(Ky, ghi ro ho tén)
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Chii thich:
" Ghi rd tén co quan dang ky lai viée sinh.

) Ghi theo dia chi dang ky thuong trii va gach cum tir “tam tri”; néu khong co noi dang ky
thuong tri thi gach hai tir “thuong trd” va ghi theo dia chi dang ky tam tra.

) Néu ghi theo s6 CMND, thi gach cum tir “Giay t& hop 1é thay thé™; néu ghi theo s6 Gidy to
hop 1¢ thay thé thi ghi rd tén gidy to va gach cum tir “*CMND".

“ Truémg hop tré em sinh tai bénh vién, thi ghi tén bénh vién va dia danh hanh chinh noi tre
em sinh ra (vi du: bénh vién Phu san Ha Noi). Truong hop tré em sinh tai co so y té, thi ghi tén co
SOy tc va dia danh hanh chinh noi tré em sinh ra (vi du: Tram y té xd Dinh Bang, huyén Tir Son,
tinh Béc Ninh).

anmlg hop tre em sinh ngoal bénh vién va co so y té, thi ghi dia danh cta 03 cap hanh chinh
(Lap xd, cap huyen, mp tinh), noi tré em sinh ra (vi du: xa Dinh Bang, huyén Tir Son. tinh Bic
Ninh).

) Ghi rd tén co quan da dang ky khai sinh trudce day.
() Chi khai trong truong hop biét rd.

0 Ngum o yéu cau ding ky lai tu ghi noi dung cam doan vé viéc da ding ky khai sinh nhtmg
khong con luu duge S6 dang ky khai sinh (chi can thiét trong truomg hop duong sur khong co ban
sao Gidy khai sinh dugc cap hop 1€ truoce day).

ANE20700
P EET. L
ol o KB F ol o
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6. Thi tuc dang Ky lai viée tir

- Trinh tw thuwce hién:

+ Budce 1: Nguoi ¢ yéu cau dang ky lai viée tir nop ho so tai Uy ban nhéan dén
phuong, xa, thi tran, tir thir hai dén thir sau (budi sang tir 7 gior 30 dén 11 gior 30, budi
chiéu tir 13 gio 00 dén 17 gicr 00) va budi sang thir bay (tir 7 gio 30 phat dén 11 gio
30 phut).

Truong hop khéong thé truc tiép di ndp ho so thi ¢o thé ty quyén cho ngudi khac
di thay. Viéc uy quyén phai bang van ban ¢6 cong chimg hodc chimg thuc hop 18.
Néu nguoi dugc uy quyé‘n la ong, ba, cha, me, con, vg, chéng, anh, chi, em rudt cua
ngudi uy quyén. Thi khéng can phai ¢ van ban uy quyén, nhung phai cé gidy to
chtmg minh vé mdi quan hé néu trén.

+ Budce 2: Can bo tiép nhan hé so kiém tra tinh hop 1¢é va day du cua cac gidy to
trong thanh phfm hé so va cflp bién nhan (hoac phiéu hen) cho nguoi nop hé so.

Truong hop ho so thiéu hodc khong hop 1é thi can bé tiép nhan ho so hudng dan
dé ngudi dén nop ho so bod sung kip thoi.

+ Budce 3: Uy ban nhan dan phuong, xa, thi trin tra két qua giai quyét ho so theo

phiéu hen
- Cach thirc thwe hién: Truc tiép tai Uy ban nhan dan phuong, xa, thi tran.
- Thanh phﬁ“n, sé lwgng hé so:
* Gidy to phai nop:
+ To khai ding ky lai viée tir (theo mau quy dinh).

+ Ban sao Gidy khai tir dugc cap hop 18 trude day (néu ¢6); trong truong hop
khong c6 ban sao gidy to ho tich, thi duong sur phai tu cam doan vé viée da dang ky.
nhung 0 ho tich khong con luu dugce va chiu trach nhiém vé ndi dung cam doan.

* Gidy to phai xuat trinh:

+ Chimg minh nhan déan, ho khau cua ngudi yéu cau dang ky lai viée tir (Ban
sa0 ¢ chimg thuce hodc ban sao kém ban chinh dé déi chiéu)

+ Vin ban uy quyén hodc gidy t& chimg minh méi quan hé nhan than.
* 86 lugng ho so: 01 bo

- Théi han gidi guyét: Giai quyét hd so ngay trong ngay: néu nhan hé so sau 15
gi¢r thi tra két qua trong ngay lam viéc tiép theo. Trudmg hop can xac minh, thi thoi
han noi trén duge kéo dai thém khong qua 3 ngay.
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- Doi twgng thue hign thii tuc hanh chinh: Ca nhan.

- Co quan thuee hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran.
- Két qud thuwe hién thii tuc hanh chinh: Giay ching t.

- Lé phi: Khong

- Tén méu don, mau to khai: Mau TP/HT-2012-TKDKLVT Théng tu so
05/2012/TT-BTP.

- Yéu cdu, diéu ki¢n thue hi¢n thii tuc hanh chinh: Viéc tr di duoc dang ky,
nhung s6 ho tich va ban chinh giéy to ho tich da bi mat hodc hu hong khong su dung
duoc, thi dugce dang ky lai.

- Can cir phdp ly thiwee hién thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 niam 2005 cta Chinh phu vé
dang ky va quan 1y ho tich (c6 hi¢u lyc ké tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 cua Chinh phii sira
déi, bd sung mot so diéu cua Nghi dinh vé ho tich, hon nhan va gia dinh va chung
thuc (c6 hiéu luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 08.2/2010/TT-BTP vé viéc ban hanh va huéng din viée ghi chép,

lwru tri, st dung s6, biéu mau hé tich (co hiéu luc ké tir ngay 10 thang 5 nam 2010);

+ Théng tu s6 05/2012/TT-BTP sura doi, bd sung mot sd diéu cua Thong tu $0
08.2/2010/TT-BTP vé ban hanh va hudng din viéc ghi chép, luu trir, sir dung s6, biéu
mau hé tich (cd hiéu luc ké tir ngay 01 thang 7 nam 2012);

+ Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 nam 2009 cua Uy ban
nhan dan Thanh phé H6 Chi Minh vé ban hanh mtc thu, ché d¢ thu, ngp. quan ly va
sir dung 1& phi cap ban sao tir s6 bo gdc, 1¢ phi chimg thuc ban sao tr ban chinh va
chimg thue chit ky trén dia ban Thanh phé Ho Chi Minh (c6 hiéu luc sau 10 ngay ké
tir ngay ky).
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Mau TP/HT-2012-TKDKLVT

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

TO KHAI DPANG KY LAl VIEC TU

T L e T

Ho va tén ngudi Khak: ...........oooviiceee et

NOT thuomg tri/tam tri: ) .o

S6 giay CMND/Gidy t& hop 18 thay thé: @...voveeeeeeeeee e

Quan hé vOT NEUGT A8 ChEL: ...t eees e ee s s _
DENghi Moo, 3D KV 12 Vige Z
tir cho ngudi c6 tén dudi day: j%
HO VA tEN: oo Gioi tinh: .o, E
NoAY. THATIE. DA SIS s s st vk s Aoy o S S S S A R R E
Dan tOC: v QUAEC HHCR: e, E
Noi thudng tri/tam trit cudi clng: ) .....oovvececeeeeeiesee s sesenns >
S gidy CMND/Gidy t& hop 18 thay thé: ..., g
Da chét vao lac: .........gior ......... phut, ngay .......... thang ........ nam ............ i
NOT CREE ettt e e e eeee s saeseeseseeseseens %
NGUYEN NHAN CREL: ... c
S6 Gidy bao tir/ Gidy t& thay thé Gidy bao ttr ™ .....oooovvoovoeeees i o
O ceeieeceeiere e eesess e sssssesesessssessseessesneee. CAP NEAY ... thang ... nam .......... 7
D ding k§f Khai tit 8 oo eoesoe s e

..................................................................... ngay .... thang ..... nam ..............
Theo Gidy chimg tir s6: 7. ..., Quyénsd: V..o
Ly do dBng KY LR .......ccoviiininiimisinnmmmussmassssssssssossosssssansisinssstsssssassssnssssniosses
T61 cam doan nhirng ndi dung khai trén day la dang su that va chiu trach nhiém

trude phap luat vé cam doan ctia minh.
LA occoiimmcmmininsinisinsy ngay ... thang ... nam ...
Nguoi khai
(ky va ghi ro ho ten)

-----------------------------------------------------------------------
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Chat thich:

Y Ghi rd tén co quan dang ky lai viée tir.

) Ghi theo dia chi dang ky thuomg tri va gach cum tir “tam tri™; néu khéng cé noi ding ky
thuc'mg tria thi gach hai tir “thuong trd™ va ghi theo dia chi dang ky tam tri.

' Néu g ghi theo $O CMND, thi gach cum tir “Gidy to hop 1é thay thé™; néu ghi theo s6 Gidy to

hop 1¢ thay thé thi ghi rd tén gidy t& va gach cum tir “CMND™.

4 Phai ghi 16 dia diém chét (bénh vién, tram y té, nha riéng...); xa/phuong, huyén/quén,
tinh/thanh pho.

e Ncu ghi s6 Glay bao tir thi gach cum tur (nay tor thay thé glay béao tu”, néu ghi s6 “Gidy t&

thay thé gidy bao tir” thi gach cum tir “Gidy bao tir” va ghi rd tén va s6 cua gidy t& thay thé.
) Ghi 6 tén co quan di dang ky khai tir trude day.
M Chi khai trong truomg hop biét rd.

il Ngu‘m o yéu cau dang ky lai tyr ghi noi dung cam doan vé viée da dang ky khai tir nhung
khong con luu dugc So dang ky khai tr (chi can thiét trong truomg hop duong su khéng co ban sao
Giay chimg tir duoe cap hop 1& trude day).

po BT E B ke
TR-ET LA E R
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7. Thi tuc dang Ky thay doi viéc giam ho

- Trinh tw thuwe hién:

+ Budce 1:

Nguoi yéu cau thay doi viée giam ho va co nguoi khac ¢6 du diéu kién nhan lam
giam ho thi nguoi yéu cau thay doi viée giam ho Pang ky cham dut viée giam ho cii
tqi try so Uy ban nhdn ddn xa, phwong, thi tran noi da dang ky viée giam ho

+ Budce 2:

Nguoi ¢6 du diéu kién nhan lam giam ho mai hodc co quan, to chire dam nhan
giam ho maoi dang ky viée giam ho moi tai tru so Uy ban nhan dan xa, phuong, thi
tran noi cw tri cua nguot giam ho do hoac noi co6 tru so cua co quan, to chirc dam
nhan giam ho moi.

+ Budce 3:

Nguoi ¢d du diéu kién nhan lam giam h mdi hodc co quan, té chice dam nhan
giam hé mai ndp ho so truc tiép tai tru so UBND phuong, xa, thi tran (trong gio hanh
chinh tir thir hai dén sang thir bay hang tuan).

Cén b Tu phap h tich kiém tra tinh day du va hop 1¢ ctia cée gidy to trong hé so.

Truong hop hé so da day du, hop 18 thi thuc hién cho ngudi dan. Trudong hop ho -

so chua day du hodc chwa hop 18 thi huéng dan duong sy hoan thién hé so.
+ Budc 4:
Nhén két qua giai quyét tai Uy ban nhan dan phuong, xa, thi tran.

- Cdch thire thwe hign: Truc tiép tai tru so Uy ban nhan dan xa, phuong, thi
tran.

- Thanh phan, sé lwong hé so:

* Gidy to phai nop:

+ Quyét dinh cham dut viée giam hd cu (két qua thuc hién thu tuc Dang ky
cham dut viée giam ho cu);

+ Gidy to phai nop dé dang ky viée giam hd méi: T khai ding ky viée giam ho
theo mau; Gidy cir giam hé. Gidy cir giam hé do nguai cir giam hé lap; néu ¢ nhiéu
ngudi cling cir mot ngudi lam giam ho, thi tat ca phai cing ky vao Gidy ctr giam ho;

+ Danh muc tai san cua nguoi duge giam ho (néu co).
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* Gidy to phai xuét trinh:

+ Chimg minh nhan dan, h¢ khau cua nguoi co du di¢u kién nhan lam giam h¢
maG1, nguol cur giam h va nguoi duge giam ho (Ban sao c6 chimg thuc hoac ban sao

kém ban chinh dé déi chiéu).
+ 86 lugng hé so: 01 bd

- Thoi han gidi quyét: 05 ngay lam viée, ké tir ngay Uy ban nhan dan phudng,
xa, thi tran nhan du ho so hop I€. Truomg hop can phai xac minh, thi thot han noi trén
duoc kéo dai thém khong qua 5 ngay lam viéce.

- Déi twrgng thuee hign thii tuc hanh chinh: Ca nhan

- Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi trin.
- Két qud thwe hién thi tuc hanh chinh: Quyét dinh c6ng nhan viéc giam ho.

- L¢ phi: 5.000 dong/ truomg hop.

- Tén mau don, mau to khai: T khai dang ky viéc giam ho (Thong tu s0
05/2012/TT-BTP)

- Yéu ciu, diéu ki¢n thire hién thii tuc hanh chinh:
+ Nguoi giam ho duogc thay doi trong cac truong hop sau day:

. Nguoi giam ho khong con du cac diéu kién quy dinh tai Diéu 60 cua Bo Luat
Dan su

. Ngudi giam ho la ca nhan chét hodc bi Toa an tuyén bo mat tich, t6 chic lam
giam hg cham dut hoat dong:

. Nguot giam hQ vi pham nghiém trong nghia vu giam ho;

. Nguoi giam ho dé nghi dugc thay d6i va ¢ nguoi khac nhan lam giam ho.

+ Nguoi cu giam ho va nguot duge cu lam giam hd phai ¢6 mat.

+ Nguoi giam hé mai phai thoa man du cac diéu kién:

. C6 nang lyc hanh vi dan sy day du;

. Co tu cach dao dire tot; khong phai la nguoi dang bi truy cdu trach nhi¢m hinh
sir hodc nguoi bi két an nhung chua dugce xoa an tich vé mot trong cac tdi co y xam
pham tinh mang, sitc khoe, danh dy, nhan pham, tai san cua nguoi khac;

. C6 dicu kién can thiét bao dam thyc hién viée giam ho.
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- Can cir phdp Iy cua thii tuc hanh chinh:

+ B6 Luat Dan sy nam 2005 (c6 hiéu luc ké tir ngay 01 thang 01 nam 2006);

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam 2005 ctia Chinh phu vé
dang ky va quan 1y ho tich (c6 hiéu luc ké tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phu sira
doi, bo sung mot so diéu cua Nghi dinh vé hé tich, hon nhan va gia dinh va chimg
thuc(co hiéu luc ké tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 05/2012/TT-BTP ngay 23 thang 5 niam 2012 cua Bo Tu phap vé
viéc sira d6i, bo sung mét s diéu cua Théng trr s6 08.2/2010/TT-BTP ngay 25 thang
3 nam 2010 cua Bo Tu phap vé viée ban hanh va huéng dan viée ghi chép, luu trir, st
dung s6, biéu mau ho tich (c6 hiéu luc ké tir ngay 01 thang 7 nam 2012);

+ Quyét dinh s 103/2007/QD-UBND ngay 30 thang 7 nam 2007 ctia Uy ban
nhan dan Thanh phd Ho Chi Minh ban hanh biéu muc thu 1é phi ding ky ho tich trén
dia ban Thanh phd (c6 hiéu luc sau 10 ngay ké tir ngay ky).
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Mau TP/HT-2012-TKGH

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phic

TO KHAI PANG KY VIEC GIAM HO

. we (1
Kinh @iz e

Ho va tén nguoi Khai: ..., Gioi tinh .............
Noi thirong triam ™ s ot mm st
S6 Gidy CMND/Gidy t& hop 18 thay thé: @ ..o
DENZRI e ding ky viéc gidm h
gitra nhirg nguoi c6 tén dudi day:

Ngudi giam h:

[ LSRR IR e | SRR G161 tinh .............
Ngay, thing, NAM SN ...cciuiivimiiimsiviismmisiitssmmisnsisionissinisesnissasinsisssnsssnaamsisie
DIARY BOC s soniiiscnsinmusiiisinsisivnivmsissniassoiassbosdsainianiss QUOC tICH: oo,
NOT thUONE tr/AM T % oottt e sttt er et st s eseseanaees
S6 CMND/Gidy té hop 18 thay thé: ®) e
Ngudi duge gidm ho:

5 Ta BT B RS AP, Gior tinh ..............
NEAY. thANE, B SHINS coniismimsimmsmmmsasiss e m oo o s oo b eyt
IO SIS st s BN AR S
DIAN T0C: wriiiieiiiieeeeecceceee e e ecser e e es e e e s e s esssanraeeaeas Qudc tich: v
NOT thudmg tri/tam tri: ) oo
LA o Q80 KV I DB i oiiiniisimmmmsisisis s ivmssus s st
T61 cam doan nhtrng nd1 dung khai trén day la dang sur that va chiu trach nhiém
truéc phap luit vé cam doan ctia minh.

Lamtai: .........ooeevevveennnnnne, ngay ... thang ..... nam ..........

Ngudi gigm hd Ngudi khai®
(Ky, ghi 1o ho tén) (Ky, ghi ro ho tén)

-------------------------------------------------------------------------------------------
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Chii thich:

1 Ghi rd tén co quan dang ky giam ho.

) Ghi theo dia chi ding ky thuong tri va gach cum tir “tam tra”; néu khéng ¢ noi dang ky
thuomg tra thi gach cum tir “thuong trd™ va ghi theo dia chi dang ky tam tra.

) Néu ghi theo s6 CMND, thi gach cum tir “Giay t& hop 1é thay thé™; néu ghi theo s6 Gidy to
hop 1€ thay thé thi ghi ro tén giay to va gach cum tir *CMND™.

“ Truémg hop tré em sinh tai bénh vién, thi ghi tén bénh vién va dia danh hanh chinh noi tre
em sinh ra (vi du: bénh vién Phu san Ha Noi). Truong hop tre em sinh tai co so y té, thi ghi tén co

SOy tc va dia danh hanh chinh noi tré em sinh ra (vi du: Tram y té xd Dinh Bang, huyén Tir Son,
tinh Bic Ninh).

anmlg hop tre em sinh ngoal bénh vién va co so y té, thi ghi dia danh cta 03 cap hanh chinh
(Lap xd, cap huyen, mp tinh), noi tre em sinh ra (vi du: xa Dinh Bang, huyén Tir Son, tinh Bic
Ninh).

) Chi can thiét trong truomg hop nguai khai khong phai 1a ngudi giam hg.

e I

NS a A
ol o KB F ol o
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8. Thi tuc dang Ky viéc giam h{

- Trinh tw thuwe hién:

+ Bude 1:

Nop ho so tryce tiép tai try s UBND phuong, xa, thi tran (trong gio hanh chinh
tir thir hai dén sang thir bay hang tuan).

+ Buoc 2:

Céan b6 Tu phap hé tich kiém tra tinh day du va hop 1¢ cua cac gidy to trong ho
S0.

Truong hop hé so da day du, hop 18 thi thuc hién cho nguoi dan. Truong hop hd
so chua day du hodc chura hop 1€ thi hudng dan duong sur hoan thién ho so.

+ Budc 3:

Nhan két qua giai quyét tai Uy ban nhin dan phuong, xa, thi trin (trong gio
hanh chinh tir thir hai dén sang thir bay hang tuan).

- Cdch thirc thire hi¢n: Truc tiép tai try so Uy ban nhan dan xa, phudng, thi tran :
noi cur tri cua ngudi giam hd hodc noi ¢ tru so cua co quan, to chire dam nhan giam -

ho.
5 A A A

- Thanh phan, so lwong hé so:

* Giay to phai nop:

+ To khai dang ky vige giam ho theo mau;

+ Giay cu giam h¢. Gidy cu giam hg do nguoi cu giam hg lap: néu co nhiéu
nguol cung cu mot nguol lam giam ho. thi tat ca phai cung ky vao Giay cu giam hg;

+ Danh muc tai san cua nguoi dugce giam hg (néu co).

* (Giay to phai xuat trinh:

+ Chung minh nhan dan, h¢ khau cua nguotl giam hg, nguoi cu giam ho va
nguoi duge giam ho (Ban sao ¢6 chimg thuc hoac ban sao kém ban chinh dé doi
chiéu).

+8b lugng hé so: 01 bod

- Thoi han gidi quyét: 05 ngay lam viée, ké tir ngay Uy ban nhan déan cap xa
nhan du hod so hop 1€. Truong hop cin phai xac minh, thi thoi han noi trén duoc kéo
dai thém khéng qua 05 ngay lam viéc.
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- Doi twgng thue hign thi tuc hanh chinh: Ca nhan

- Co quan thuee hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran.

- Két qud thuwe hién thii tuc hanh chinh: Quyét dinh cong nhan viée giam ho.

- Lé phi: 5.000 dong/ truomg hop

- Tén mdu don, mdu to khai: To khai dang ky viéc giam ho (Théng tu sb
05/2012/TT-BTP)

- Yéu cau, diéu ki¢n thie hién thit tuc hanh chinh:

+ Khi dang ky viéc giam hd, nguoi cu giam hg va nguoi duge cu lam giam ho
phai co mat.

+ Nguoi giam hé phai thoa man du céc diéu kién:

. C6 nang luc hanh vi déan su day du;

. C6 tu cach dao dire tét; khong phai 1a nguoi dang bj truy ctru trach nhiém hinh
su hodc nguai bi két an nhung chua dugce xo04 an tich vé mét trong cac toi ¢d y xam
pham tinh mang, sitc khoe, danh dy, nhan phflm, tal san cua nguoi khac;

. C6 diéu kién can thiét bao dam thuc hién viée giam ho.

- Can cir phap ly cua thii tuc hanh chinh:

+ B0 Luat Dan su nam 2005 (co hiéu luc ké tir ngay 01 thang 01 nam 2006);

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam 20035 ctia Chinh phu vé
dang ky va quan ly ho tich (co hiéu luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh ph stra
doi, bo sung mot so diéu cua Nghi dinh vé ho tich, hon nhan va gia dinh va ching
thuc (¢o hi¢u luc tir ngay 01 thang 4 nam 2012):

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua Bo Tu phap vé
viée stra d6i, bd sung mot sd dicu cia Thong tu sé 08.a/2010/TT-BTP ngay 25 thang
3 nam 2010 cua Bo Tu phap vé viée ban hanh va hudng din viée ghi chép, luu trir, su
dung s6, biéu mau ho tich (c6 hiéu luc ké tir ngay 01 thang 4 nam 2012);

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 ciia Uy ban
nhin dan Thanh pho Hé Chi Minh vé viéc ban hanh biéu mic thu I1é phi dang ky ho
tich trén dia ban Thanh phd (c6 hiéu luc sau 10 ngay ké tir ngay ky).
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Mau TP/HT-2012-TKGH

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phic

TO KHAI PANG KY VIEC GIAM HQ

. v (1
Kinh gui: "

Ho va tén nguoi khai: ... Gioi tinh ..............
Noi thudng trivtam tri: | : ettt b

SH Gidy CMND/Giay tor hop 1¢ thay thé: ) L
DE NERIY oo ding ky viéc giam ho

gitta nhirng nguoi c6 tén dudi day:

Ngudi giam h:

HO VA LEN: et ana e e e e Gioi tinh ..............
Ny, THRNE, DB BINHD wooiinevismimiimias i s i onismnviiaisiimsis

B 71 (e o o ETr e Quéc tich: oo .
Noi thuong trivtam tri: ¢ s e R e A
S& CMND/Gidy t& hop 18 thay thé: @ ..o

Ngudi duge giam ho:
HO VA TEIN: ciiivivissississssssmvinsinsinsintssinssinsssnissnniisssosssssssiveisovovisses Gion tinh ..............
NGOV, THRGE HEN SIIDE i st ineib s sy o s iaas o ieaan
NOT SR et ee et s et es s aes e eeseenanen
DN T0C: wriiiieiiiee et e e e e ee e e ee e eesseraneneees Qudc tich: oo
NOT thuomg tri/tam tri: P .ottt .
Ly do diang Ky gidm hd: ...
T61 cam doan nhirng néi dung khai trén day la dung sy that va chiu trach nhiém
trude phap luat vé cam doan ctia minh.

Lamtqi: ....cccooeveveceanann, NGAY ... thang ... nam ...

Nguoi giam h Nguwoi khai®
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
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Chii thich:

" Ghi rd tén co quan dang ky giam ho.

) Ghi theo dia chi dang ky thuong trii va gach cum tir “tam tri”; néu khéng c6 noi ding ky
thuomg tra thi gach cum tir “thuong trd™ va ghi theo dia chi dang ky tam tra.

) Néu ghi theo s6 CMND, thi gach cum tir “Gidy to hop 1¢ thay thé™; néu ghi theo sé Giay tor
hop 1€ thay thé thi ghi ro tén giay to va gach cum tir “CMND™.

“ Truémg hop tré em sinh tai bénh vién, thi ghi tén bénh vién va dia danh hanh chinh noi tre
em sinh ra (vi du: bénh vién Phu san Ha Noi). Truong hop tre em sinh tai co so y té, thi ght tén co

SOy tc va dia danh hanh chinh noi tré em sinh ra (vi du: Tram y té xa Dinh Bang, huyén Tir Son,
tinh Bic Ninh).

anmlg hop tre em sinh ngoal bénh vién va co so y té, thi ghi dia danh cia 03 cap hanh chinh
(Lap xd, cap huyen, mp tinh), noi tre em sinh ra (vi du: xa Dinh Bang, huyén Tir Son. tinh Bic
Ninh).

) Chi can thiét trong truomg hop ngudi khai khong phai 1a ngudi giam hg.

po BT E B ke
TR-ET LA E R
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9. Thii tuc diang Ky viéc nhédn, cha, me, con
= Trinh tw thuwe hién:
+ Buoc 1:

Nop ho so truce tiép tai try s UBND phuong, x4, thi tran (trong gio hanh chinh
tir thr hai dén sang thir bay hang tuan).

+ Buoc 2:

Céan b Tu phap ho tich kiém tra ho so tinh day du va hop 1é coa cac gidy to
trong hd so.

Truomg hop ho so da day du, hop 1¢ thi thuc hién cho ngudi dan. Truong hop ho
so chura day du hodc chura hop 18 thi hudéng dan duong sy hoan thién hd so.

+ Buoc 3:

Nhén két qua giai quyét tai Uy ban nhan dan phuong- x4, thi trin (trong gid
hanh chinh tir thir hai dén sang thir bay hang tuan).

- Cdch thirc thure hign: Tryc tiép tai try s¢ Uy ban nhan dan xa, phuong, thi tran
noi cu tra cua ngudi nhan hoac nguot duge nhan la cha, me, con.

- Thanh phan, 56 liwong hé so:
* Gidy to phai nop:
+ T& khai nhén cha, me, con theo mau quy dinh.

Trong truong hop cha hodc me nhan con chuwa thanh nién thi phai co sw dong y
cua nguoi hién la me hoac cha, trir trieong hop nguoi do da chét, mat tich, mdt nang
lue hoac han ché nang luec hanh vi dan sur.

* Gidy to phai xuat trinh:

+ Chimg minh nhan dan, ho khau cua ngudi nhan va ngudi duoce nhan la cha,
me, con (Ban sao c¢6 chimg thuc hoac ban sao kém ban chinh dé doéi chiéu).

+ Ban chinh hodc ban sao Giay khai sinh cua ngudi con.

+ Cac gidy to, do vat hodc cac chimg ctr khac dé chimg minh quan hé cha, me,
con (néu co).

* S5 luong ho so: 01 bo

- Thoi han gidi quyét: 03 ngay lam viée, ké tir ngay Uy ban nhan dan cap xa
nhan du hé so hop 1&. Truong hop can phai xac minh, thi thoi han néi trén duoce kéo
dai thém khong qua 05 ngay.
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- Doi twgng thuwe hign thii tuc hanh chinh: Ca nhan
- Co quan thuee hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran.

- Két qua thuee hién thii tue hanh chinh: Quyét dinh cong nhan viéc nhan cha,

me, con.
- L¢é phi: 10.000 dong/ trudng hop.
- Tén mau don, mau to khai:
+ T khai dang ky viéc nhan con;

+ T¢ khai dang ky viée nhan cha, me (diung cho trieong hop cha/me/nguwoi giam
ho nhdan me/cha cho con chwa thanh nién hodac da thanh nién nhung mat nang luc
hanh vi dan su);

+ To khai dang ky viéc nhéan cha, me (dung cho tricong hop con da thanh nién

nhdan cha, me)

- Yéu cdau, diéu kién thuwe hién thi tuc hanh chinh:

+ Bén nhan, bén dugc nhéin la cha, me, con con song vao thoi diém dang ky__
nhan cha, me, con va viéc nhan cha, me, con la tu nguyén va khong c¢é tranh chap

giita nhimg ngudi ¢ quyén va loi ich lién quan dén viée nhan cha, me, con.

+ Trong truong hop cha, me da chét, néu viéc nhan cha, me la tu nguyén va
khong c6 tranh chp gitra nhimg ngudi ¢ quyén va loi ich lién quan dén viéc nhén
cha, me.

- Can cw phdp ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cua Chinh phu vé
dang ky va quan ly ho tich (c6 hi¢u luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 niam 2012 cua Chinh phii sira
doi, bd sung mot s6 diéu cua Nghi dinh vé hg tich, hon nhan va gia dinh va ching
thuc (¢6 hiéu luc tir ngay 01 thang 4 nam 2012);

+ Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bo Tu phap
hudng dan mét s6 quy dinh cua Nghi dinh sd 158/2005/ND-CP ngay 27 thang 8 nim
2005 cta Chinh phu vé ding ky va quan ly hé tich (cé hiéu lyc tir ngay 09 thang 7
nam 2008);

+ Théng tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua Bo Tu phap vé
viée stra d6i, bo sung mét sé diéu cua Thong tu s6 08.a/2010/TT-BTP ngay 25 thang
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3 nam 2010 cua Bo Tu phap vé viée ban hanh va hudng dan viée ghi chép., luu tri, st
dung s6, biéu mau ho tich (co hiéu luc ké tir ngay 01 thang 7 nam 2012);

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 ctia Uy ban
nhan dan Thanh phd H6 Chi Minh ban hanh biéu mirc thu 1é phi ding ky hé tich trén
dia ban thanh phrfn (co hiéu luc sau 10 ngay ké tur ngay ky).

awSoft = Tel: +84-8-3930 3279 * www. ThuVienPhapLuat.vn



CONG BAO/SH 56/Ngay 15-12-2012

Mau TP/HT-2012-TKCMC.1

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

TO KHAI PANG KY VIEC NHAN CON

Kinh gui: "
Hovaténnguoikhai: .................cooooiiiiiiiin, Gioi tinh: ..............
NOT thuomg tri/tam ™) .o :
S6 Gidy CMND/Gidy t& hop 18 thay thé: @ ... .
B G ML i i cong nhian nguwoi co

tén dudi diy la con cua téi:

HO VA TEN: oot Giot tinh: e
Ngay, thang, nAm SINh: ... e e e
DIBRI0CT o connianisissmamis b Qu(’}c BEH: innniennimnsn i
Noi thudmg tra/tam tri: ) ..o
S Gidy CMND/Gidy to hop 18 thay thé: ... .

Hién dang dwoc ngudi co tén duwdi diy nuoi dudong:

\ ONG BA

Ho va tén

Ngay, thang, nam sinh

Dan toc

Qudc tich

Noi thuong tri/tam tra ¥

S6 CMND/Giay t& hop 16

thay thé

Quan hé gitra ngwdi nuoi dudng véi nguwdi dwoe nhanla con: ....................

T61 cam doan nhimg ndi dung khai trén ddy la ding su that, viéc nhin con cua
toi la tur nguyén, khong co tranh chap va chiu trach nhiém trude phap luat vé
cam doan cua minh.

Lamtai: .........couevvenenne, NgaAy ... thang ... nam ..........
Nguoi khai
(Ky, ghi r6 ho tén)
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Cac gidy to, tai lidu kém theo (néu co6) Y kién cua nguwoi hién dang la me hoac cha
dé chimg minh quan hé cha, me, con: (trir trieomg hop me hodc cha da chét, mat tich,
................................................ mat nang hee hoac han ché nang hec hanh vi
dan sur):

................................................

---------------------------------------------------------
------------------------------------------------

------------------------------------------------

.........................................................
------------------------------------------------

.........................................................

.........................................................

-------------------------

Chii thich:
" Ghi 16 tén co quan ding ky viéc nhin con.

@ Ghi theo dia chi dang ky thuong trii va gach cum tir “tam tri”; néu khong c6 noi
dang ky thuong tra thi gach cum tir “thudng tr” va ghi theo dia chi dang ky tam tri.

) Néu ghi theo s6 CMND, thi gach cum tir “Gidy t& hop 1¢ thay thé™; néu ghi theo sé

Gidy to hop 1é thay thé thi ghi ré tén gidy t& va gach cum tir “CMND”.
4 Néu khong c6 thi dé tréng, néu cé thi ghi nhu huéng dan tai diém .
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-

Mau TP/HT-2012-TKNCM.2

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phic

TO KHAI PANG KY VIEC NHAN CHA, ME
(Dung cho trudng hop cha/me/ngwdi giam hd nhan me/cha
cho con chua thanh nién hoac da thanh nién nhung mit nang luc hanh vi dan su)

Kb s M scvimsssvsiinsisussius i simtising

Ho va tén nguoi Khai: ...
NOT thudmg tri/tam tri: ) oo
S Gidy CMND/Giay to hop 16 thay thé: @ ..o,
Quan hé véi ngwdi nhan cha/me: ™ ..
D nghi™ ..., cong nhin ngudi c6 tén dudi diy:
BO VBRI . avivin vvs wnnivaiiinmsdnssmiias i s 65 s oie s s die e s i wi G e e bt s abeicd s 37 auve
Ngay, thang, nAm SINN: ... e
DB 0 s s s s s s Quf)c 1 b | L T
NOT thudmg tra/tam tri: @) .o
S6 Gidy CMND/Giay td hop 18 thay thé: @ oo,
La cha/me ciia nguoi c6 tén dudi diy:

Ho Vatén: .....ooiiii e e Gigitinh: ...
Ngay, thang, ndm SInh: ...
DV B s i5esin viussvssssnss sesivivass s vinesiausshs i snavassasansiosa Quéc BCR osiiissivaveenissivranen
N thuong tri/tam trit: ) e,
S Giay CMND/Giay to hop 18 thay thé: © ..o,

Toi cam doan nhimg ndi dung khai trén day la dang sy that; viéc nhan cha/me cua
to1 la tu nguyén, khong co tranh chap va chiu trach nhiém trude phap luat vé cam
doan cua minh.

Lam tQic.......ccuvcvenenaevecneannnen HEAY ... thang ... nam ..........

Nguoi khai
(ky' va ghi ré ho tén)
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Cac giay to, tai ligu kém theo (néu co) dé
chimg minh quan h¢ cha, me, con:

........... e R A e e
v n e ke e . .
P o A R A e i
RRTRIS e R S T e
......................................................
......................................................
Chit thich:
:

Y kién ctia nguoi hién dang la me hodc cha
(trir truong hop me hoac cha da chét, mat
tich, mat nang luc hoge han ché nang hec
hanh vi dan su):

----------------------------------------------------

........... B s e s s aE s se s ek . . - .
..... D R I R
D e Y R Y (IR LR

V' Ghi rd tén Co quan dang kv viéc nhan cha, me.

) Ghi theo dia chi ding ky thuong tri va gach cum tir “tam tra”; néu khéng cd noi ding ky
thuong tri thi gach cum tir “thuong tri” va ghi theo dia chi dang ky tam tra.

%) Néu ghi theo sO CMND, thi gach cum tir “Gidy to hop 1¢ thay thé™;

: néu ghi theo sé Gidy 1S

hop 1¢ thay thé thi ghi rd tén gidy & va gach cum tir “CMND™.

“'Néu 1a cha thi gach chir “*me”, néu la me thi gach chir “cha”.

%) Néu khong co thi dé tréng, néu ¢ thi ghi nhu huéng din tai diém ¥

_p'.:v'_flJ_— =~
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phic

TO KHAI PANG KY VIEC NHAN CHA, ME
(Dung cho truong hop con da thanh nién nhan cha, me)

o R Gigitinh:................
Ny, thang. wlm SHING woaiiisnivaimnmaaiiisam i s s sbisa ;
Dan tOC: .ueeeeeeieice e Quéc: tICh: e, .
NOT thuong tri/tam i ) .ot :

S6 Gidy CMND/Gidy t& hop 18 thay thé: @ ... .
DEnghi V..o 1. CONE NhAN ngUYi dudi

1

§ dAy 12 .. CTA EO

E [ ST T ) LR RRRRRRRRRR

A Nogdy thang, ST S e s s s romiss mime s sy sy

* Din BB i G511 u 11 1 LR
NOT thuong tri/tam tri: @ oo eee et ee sttt s s enienan

S6 Gidy CMND/Giay to hop 18 thay thé: @) oo
T61 cam doan nhimng ndi dung khai trén day la dang su that, viéce nhan'*
................................. cua téi la ty nguyén va chiu trach nhiém trudce phap
luat vé cam doan cua minh.

LAM AQE: ooy AV e, thang ... nam .

Ngwoi khai
(Ky, ghi ro ho tén)

awSoft = Tel: +84-8-3930 3279 * www. ThuVienPhapLuat.vn



CONG BAO/S6 56/Ngay 15-12-2012 81

Cac gidy o, tai liéu kém theo (néu c6) dé chimg Y kién cua nguoi dugce nhan 1a cha/me:
minh quan hé cha, me, con:

............................................................

------------------------------------------------------------------------------------------------------------

------------------------------------------------

............................................................................................................

.....................

Chiat thich:
") Ghi 1 tén co quan dang ky viéc nhan cha, me.

) Ghi theo dja chi dang ky thuéng tra va gach cum tir “tam tri”; néu khong co noi dang ky thuong
trir thi gach cum tir “thuong tri” va ghi theo dia chi déing ky tam tru.

) Néu ghi theo ) CMND, thi gach cum tir “Gidy t& hop 1& thay thé”; néu ghi theo s6 Giay t& hop
I¢ thay the thi ghi ro tén giay to va gach cum tir “CMND”,

4 A - . . -~ 4 s A - . " -k an
¥ Néu nhan cha thi ghi chir “cha”, néu nhan me thi ghi chir “me”.

e I

NS a A
ol o KB F ol o
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10. Tha tuc ding ky nudi con nudi

- Trinh tw thwe hién:

+ Bude 1:

Nop ho so truce tiép tai try s UBND phuong, xa, thi tran (trong gio hanh chinh
tir thir hai dén sang thir bay hang tuan).

+ Buoc 2:

Cén b6 tiép nhan ho so kiém tra tinh diy du va hop 1¢ cua cac gidy to trong ho
SO.

Truong hop ho so con thiéu hodc khong hop 1&, thi can bo tiép nhan hd so viét
gidy hudng dan duong su. Noi dung huéng dan phai ghi day du, ro rang timg loai
gifly t& can bo sung, can b tiép nhan ho so ky, ghi rd ho tén va giao cho duong su.

Truong hop ho so da day du, hop 1€ thi can b nhan ho so, trao Bién nhén ho so
cho nguoi dan, trong Bién nhén ghi ré ngay tra hé so.

+ Budoc 3:

Nhin két qua giai quyét, giao nhan con nudi tai tru s& UBND phuong, xa, thi

tran (trong gid hanh chinh tir thir hai dén sang thir bay hang tuén).

+ Budc 4:

Cha me¢ nuoi thong bao cho UBND phuong, xa, thi tran noi cha me¢ nudi thuong
tri v€ tinh trang sirc khoe, thé chat, tinh than, su hoa nhdp cua con nudi voi cha me
nuoi, gia dinh, cong dong dinh ky sau thang mét lan trong thoi han 03 nam, ké tu
ngay giao nhan con nudi.

- Cach thirc thuc hi¢én: Truc tiép tai tru s UBND phuong, xa, thi tran noi
thuong tra cua nguoi duge nhan lam con nudi. Trudong hop cha dugng hodac me ké
nhan con riéng cua vo hodc chong lam con nudi; ¢d, cu, di, chh, bac rud¢t nhan chau
lam con nuoi hodc co sy thoa thuan gitta ngudi nhian con nuéi vol cha me de hoac
ngudi giam ho cia tré em duge nhin lam con nuéi, thi thue hién tryc tiép tai Uy ban
nhan dan cap xa thuong tri cua nguoi nhan con nudi.

- Thanh phan, so liwong hé so:

* HO so cua nguot nhan con nudi:

+ Pon xin nhan con nudi;

+ Ban sao Ho chiéu, Giay chirng minh nhan dan hoac giay to ¢o gia tri thay thé;
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+ Phicu ly lich tu phap;

+ Van ban xac nhan tinh trang hén nhan;

+ Giay kham strc khoe do co quan y té cap huyén tr¢é 1én cap; van ban xac nhan
hoan canh gia dinh, tinh trang chd o, dicu kién kinh té do Uy ban nhan dan cap xa noi
nguol nhan con nudi thudng tru cap, trir truomg hop ngudoi nhan con nudi la cha
dugng, me ké hodc ¢o, cau, di, chu, bac rudt cua ngudi duge nhdn lam con nudi.

* HO so cua nguoi duge gidgi thiéu lam con nudi trong nudce géom co:

+ Giay khai sinh;

+ Giay kham sirc khoe do co quan y t€ cap huyén trg 1én cap;

+ Hai anh toan than, nhin thiang chup khong qua 06 thang:

+ Bién ban xac nhan do Uy ban nhan dan hoac Cong an cap xa noi phat hién tre
bi bo roi lap doi voi tre em bi bo rot; Gidy ching tur cua cha dé, me de hodc quyét
dinh cua Toa an tuyén bo cha de, me dé cua tré em la da chét doi vai tre em mo coi;
quyét dinh cua Toa an tuyén bo cha dé, me dé cua nguoi dugce gidi thiéu lam con nudi

mat tich doi voi nguoi duge gioi thiéu lam con nuéi ma cha de, me dé mat tich; quyét ™
dinh cua Toa an tuyén bo cha de, me dé ctia ngudi duge gioi thiéu lam con nuéi mat
nang lyc hanh vi dan sy doi voi ngudi duge gidi thi¢u lam con nudi ma cha de, me dé

mat nang luc hanh vi dan su;
+ Quyét dinh tiép nhan ddi vai tré em & co so nudi dudng.
+ S84 lugng ho so: 01 bd
- Thoi han giai quyér: 30 ngay, ké tir ngay nhan du ho so hop €.
- Déi tuwong thuwce hién thu tuc hanh chinh: ca nhan
- Co quan thwece hién thii tuc hanh chinh: UBND phuong, x4, thi trén
- Két qud thue hién thii tuc hanh chinh: Giay chimg nhan nuéi con nudi.

- L¢ phi: 400.000 dong/truomg hop. Mién 1é phi dang ky nuéi con nudi trong
nudc doi von truong hgp cha duong hodc me ké nhan con riéng cua vo hoac chong
lam con nuoi; ¢o, cau, di, cha, bac rudt nhan chau lam con nuoi.

- Tén mau don, mdu to khai:
+ DPon xin nhan con nudi (TP/CN-2011/CN.02)
+ To khai hoan canh gia dinh ctia nguot nhan con nuéi (TP/CN-2011/CN.06)
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+ Bao cao tinh hinh phat trién cua con nuoi (TP/CN-2011/CN.09)

- Yéu cdu, diéu kién thue hién thit tuc hanh chinh:

* Piéu kién déi vdi nguoi duoe nhin lam con nuéi:

+ Tré em dudi 16 tudi

+ Nguoi tir du 16 tudi dén dudi 18 tudi néu thude mot trong cac truong hop sau
day:

. Pugc cha dugng, me ké nhan lam con nudi:

. Pugc ¢0, cau, di, chu, bac rud¢t nhan lam con nudi.

+ Mot nguot chi duge lam con nuéi cua mét nguoi doc than hoac cua ca hai
nguoi la vg chong.

* Pieu kién doi vai nguoi nhan con nuodi:
+ Co6 nang luc hanh vi dan sy day du:

+ Hon con nudi tir 20 tudi tré 1én:

+ Co diéu kién vé sire khoe, kinh té, cho ¢ bao dam viéc cham soc, nuéi dudng,

giao duc con nuoi;

+ Cé tu cach dao duc tot.

+ Khong thuéc mot trong cac truong hop:

. Pang bi han ché mét sd quyf":n cua cha, me ddi voi con chua thanh nién;

. Dang chap hanh quyét dinh xir 1y hanh chinh tai co so gido duc, co so chira
bénh;

. Dang chap hanh hinh phat tu;

. Chua duoc x6a an tich vé mot trong cac toi co y xam pham tinh mang, suc
khoe, nhin pham, danh dir ctia ngudi khéc; nguoc dai hodc hanh ha 6ng ba, cha me,
vo chong, con, chau, ngudi c6 cong nudi dudng minh; du dd, ép bude hoidc chira chap
ngudi chira thanh nién vi pham phap ludt; mua ban, danh tréo, chiém doat tré em.

Truong hop cha dugng nhan con riéng cua vy, me ké nhan con riéng cua chong
lam con nuodi hoac ¢6, cau, di, chi, bac rudt nhan chau lam con nuéi thi khong ap
dung quy dinh tai diém b va diém c.

- Can cir phdp ly cua thi tuc hanh chinh:
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- Luat Nudi con nudi (o hiéu lyc ké tir ngay 01 thang 01 nam 2011);

- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nam 2011 cua Chinh phu quy
dinh chi tiét thi hanh mét s6 Diéu ctia Luat Nudi con nudi (¢6 hiéu luc ké tir ngay 01
thang 5 nam 2011);

- Théong tur s6 12/2011/TT-BTP ngay 26 thang 6 niam 2011 cia Bo Tu phap vé
viéc ban hanh va huong dan viéc ghi chép. luu trir, su dung biéu mau nudi con nudi (co
hiéu luc ké tir ngay 15 thang 8 nam 2012).
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CONG HOA XA HQI CHU NGHIA VIET NAM [ wdu re/cn-201108.02
Déc lap - Tu do - Hanh phic

Anh 4 x 6cm Anh 4 x 6 cm
(chup chua (chup chua qua
qua 6 thang) 6 thing)

DON XIN NHAN CON NUOI

Ching toi/toi la:

Ho va tén

Ngay, thang, nam sinh

Noi sinh

Din tée

Quée tich

Nghé nghiép

Noi thuong tri

S6 Giay CMND/Hg chiéu

Noi cip

Ngay, thang, nim cép

Dia chi lién hé

bién thoai/fax/email

C6 nguyén vong nhin tré em dudi diy lam con nudi:

HOVALBI: oo ciiieinmunisainmsiiansspsmsiina OROTIMNNG i

" Triedmg hop ngiwedi nhan con nuoi thuong tru tai Viét Nam. thi gid UBND xa/ phweemg/thi tran noi ¢é tham quvén dang
kv vige nuoi con nuot. Trieomg hop ngwai nhide con nuci tgm tri o meoe ngaai, thi g Co guan dai dién Viet Nam, noi
co tham quven dang ky viée nuor con nuoi,
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Ngay, thang, nm SINN: ...
NG ST BEELY it s e R S o i S
Tinh tr’mg ﬂL'rc KRO: e et et e ean e s e
Ngay lhang, nam smh ........................................................................................
DAN AGC: . ve.veerrervereeresreresssseeseesesserssnesrs QUOCHCRE covorerrreeeesereesesseseesusnessessessssasnas
INOU hUIMNE BIL ciaisiniiniisiaoninniiimmssaimsssarsissiisiiimsio et issaiiieinssinmbasss it insaisinadis

IO VBB RIIEE . i it v e s s i e s s s e SR T S S i e s e e
Ngay, thang, namsinh: ... ST
DBN G0 wccisisnmimsmisisvinssisigsimsin IO O wiiinemiiivsisisimninis i
INOT HRUONIEZ I oottt ere s s eaeess e eseenneensensennssaeenes

Ho va tén, noi thuong tri cua ca nhan/to chirc dang nuéi dudng/giam ho tré¢ em-:

................................................................................................................................

--------------------------------------------------------------------------------------------------------------------------------

................................................................................................................................

..............................................................................................................................

Néu duoc nhin tré em lam con nudi, ching t61/t6i cam két s& cham soc,
nudi dudng, giz’m duc tré em nhu con dé cua minh va thyc hién moi nghia vy cua
cha me di véi con theo quy dinh cua phap luat. Ching t6i/t6i cam két trong thoi
han ba nam, ké tir ngay giao nhan con nu6i, dinh ky 06 thang mét lin, giri théng
bio vé tinh trang phat trién moi mat cua con nudl (c6 kém theo anh)
ROt e e eeeees e sees e s enesnens IO chiing t61/té1 thudng tra.
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DE NZIIY oo . Xem Xét, giai quyét.
........................ Ngay ..o Ih(mg o A
ONG BA
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

“ Khang can khai phan nay new tré em dang song ciing cha,me de. Tricong hop tré em dang song tgi co 5o nuoi dirdmg
thi ghi tén, dia chi cua co o muoi dirgng. Trisomg hop tré em dang song clng ngudi giam ho/ngueed nuci dweomg, thi ghi
ho én, dia chi cea ngueoi dang gidm hg/ nuci dirdomg tre em.

R P ) Lk 5. iy g AR e i

T Ghi tén UBND xa‘plueang/thi tran hoge Co quan dai dign Vigt Nam o nuece ngoat.

! Nhir kinh g,
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TO KHAI HOAN CANH GIA DPINH CUA NGUOI NHAN CON NUOI

PHAN TU KHAI CUA NGUOI NHAN CON NUOI

1. f)ng:

HOVE BN o covoaiviaiinimioisissinnsbesivnsnisniosssmsnsssaniniaissidshariss

Mau TP/CN-2011/CN.06

CONG HOA XA HQI CHU NGHIA VIET NAM
Doéc lap - Tu do - Hanh phiic

INEAY SINNG ..iionviinssim svai s ibvs

INOT SN oottt e et e e e e aa e s ebe s e e e etba e e aeeeesbeeesesae e enseseranteseenseeens e
SO GV IEMNDY: ..o DR o s saimin s baR Yo Ngay cap .............

INERE NZRICP: <ottt e e e s e e st e teeraeems e e e ss e ssaerseesseesntenseaeransaeses
Noti thuong tri:

Tinh trang hon nhan’: e R SR S

2. Ba:
Ho vatén: .....ccooveennene

Nghé nghiép: ..

Noi thuong ETE ©ovoeeooeoeeeeseees e e esse s eees s eese s eese s s B

Tinh trang hon nhan’:

----------------------------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------------------------

4. Hoan canh Kinh té:

= N O ettt ettt ettt s s e

BassssssssEsabasRsERan

cenerreeneneenennnensesnenesens INGAY SINNG (i
IR BIHL 5 000umicuossvonana isnasensinss snsesnsossdussss s yans oo aF o oo WS 5 U Ah B VA R R AR SN2
SH Gny CMND: e NOL CAP: v N;,ay cp ..

snsesnans

o o
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........................................................................................... T T

= MIEC T NNEDP: ettt et eb e e bt et e b e e e e ae e b et eenbeennesneensanneans

D T

sssssssasssnnn

....................................................................................................................................................

- Cac tai san khac:

TR R e e e T I IImmMmIImmmm MM ITrITrTImMTmMm MM I MM TMmM I T T I I mMm T T,

Ong
(Ky, ghi ro ho tén)

3 - -~ - . 2 4 - . - 0 o - - . L
" Khai ro day la lan két han thie may cua nguod nhan con nuwoi, finh trang con cai.

" Khai nhw eha thich 1.

A

Ba

(Ky, ghi ro ho tén)

" Khai rd hién nav nguat nhdan con nudi dang song cung veoi ai; thal do cua nhimg ngieot trong gia dinh ve viée nhdn

COR ML,
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Y kién ciia T truomg té din phd/Truong thon vé ngudi nhin con nudi:

--------------------------------------------------------

. » - r , A L &
Xac minh cua cong chire tir phap - ho tich”:

--------------------------------------------------------

........................................................

--------------------------------------------------------

5 BV s thang............

Nguoi xac minh
(Ky, ghi ré ho tén)

............................................................................................

............................................................................................

--------------------------------------------------------------------------------------------

sy AW v BRARE o cosvwss M
Té truomg dan pho/Truong thon
(Ky, ghi ro ho tén)

Xidc nhin ciia UBND xa/phudng/thi tran
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: , NZAY..e thang............ nanm........
" TM. UBND XJUPHUON(‘!THI TRAN

(Ky, ghi ro ho tén, chuc vu va r?'ang ddu)

Nargp.d . i a " . i » ay . ", - a v 4 a . v . = ap ’
Y kien cua can bo xac minh ve cdc noi dung ma nguwoi nhdan con nuoi te khai o trén. Danh gia ngwai nhan con nuoi du

. . gl Byt L - g
hay khong di dicu kién dé nhan con nuai.
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Mc?u TP/CN-2011/CN.09Y
BAO CAO TiNH HINH PHAT TRIEN CUA CON NUOI1

Kinh gui: Uy ban nhan dan xa/phuéng/thi tran” ..o
I. Thong tin chung:

HO VA LEN Cha NUOL .ottt eee et e e snssie e e s s ressaeseerassaesesssssasesenssnsaessesansaneseerensnsnsnenns
Ngay, (Ang, NAM SINL i ity i aasnesatsiss stoassssusssansss st k43 ek ks A58 4 s
Nghé BEMIRD: ccisisisismininssnsnessiscinmissniasasiiins essdsiei s e s e e SR e e b s s
HIO: Vi LRI T8 TI0AT. .iaivaiavaiisins voiads s s ia vamossi oo s s s A rd B s R A i s e T s S
NEAY, ANE, DB SN uinsvoimsiins asamasmsisiras sisaisiosossassnssnssunsisss s siins nossansasa s Koot shadon e inis
INERE NERICD: oottt et et e e a e nes
Noi llurc'mg trd hien Nay COx Cha e Y i it intass i widaitise

B T T T T

Ho va ten con nuoi (tnrofc day) ...............................................................................................
Theo Gidy chimg nhan nuGi con NUOH SO: .....u.vveveeveeeevrerereeerseene e DEAY covicetensieesieesseseseesens
thang. oo MM oo B0 cvanianiosisimsisssisinis Cf'!p.

Ho va 1en con nuoi hlen nay: . . b oS b b S
(Ho tén con nudi dugc thay d(n theo Quyet dmh T ng'ly seeeerthdng

....... nam........ cua Uy ban nhan dan)

IL. Tinh hinh phat trién cia tré em'® (kém theo 02 énh ciia tré em):

---------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------

...............................................................................................................................................

., ngay........ thang.......... nam........
Neguwoi lam bao cdo
(Ky, ghi ré ho tén)

& ar e T - & ¢ 3 § et . s a4 e . iy A e Fo i .
Noi nguwoi nhan con nuoi thuong tri. Trieong hop viée con nuoi dwoce dang kv tai Co gquan dai dign Viét Nam o meoe

ngoai, thi girt Cor quan dai dién thue hién vige dang kv viee nuoi con nuor.

1 P ¥ . . H . . a 4 5. o | s i . = - . i *

Y Bao cao sy phat trien ve swee khoe, the chat cua con nuol nhur chicu cao, can nang, sw hoa nhap cua con nuoi vei gia
. - k) " . - A ’ L A ¥ £. iy . . . -y

dinh, cong dong. tinh hinh hoc tap va cac van de khac doi vai s phat trien cua con nuoi.

o o
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11. Tha tuc diang ky lai viéc nudi con nudi

- Trinh tu thuwe hién:

+ Bude 1:

Nop ho so truce tiép tai try s UBND phuong, xa, thi tran (trong gio hanh chinh
tir thir hai dén sang thir bay hang tuan).

+ Buoc 2:

Cén b6 tiép nhan ho so kiém tra tinh diy du va hop 1¢ cua cac gidy to trong ho
SO.

Truong hop ho so con thiéu hodc khong hop 1&, thi can bo tiép nhan hd so viét
gidy hudng dan duong su. Noi dung huéng dan phai ghi day du, 1o rang ting loai
gidly t& can bo sung, can bd tiép nhan ho so ky, ghi rd ho tén va giao cho duong su.

Trudng hop ho so da day du, hop 1€ thi can b nhan ho so, trao Bién nhén ho so
cho ngui dan, trong Bién nhén ghi ré ngay tra ho so.

+ Budoc 3:

Uy ban nhéan dan phuong, xa, thi tréan tra két qua giai quyét hd so theo phiéu hen

(trong gior hanh chinh tir thir hai dén sang thir bay hang tuan).

- Cich thirc thue hign: Truc tiép tai tru s& UBND phuong, xa, thi tran noi
thuong tri cua cha me nudi va con nudi hodc noi da dang ky viéc nudi con nudi trude
day.

- Thanh phc‘i‘n, sé lirong hé so:

+ To khai dang ky lai viéc nuéi con nuéi. Truong hop yéu cau dang ky lai tai Uy
ban nhan dan cap khéng phai la noi trude day da dang ky viée nuéi con nuéi do, thi
T khai phai ¢6 cam két ciia ngudi yéu cau dang ky lai vé tinh trung thuc cua viée
dang ky nudi con nudi trude do va co chit ky cua it nhat hai nguoi lam chimg.

+ 86 lugng ho so: 01 bd

- Théi han gidi quyét: 05 ngay, ké tir ngay nhan du ho so hop 16.

- boi tuwgng thwe hién thi tuc hanh chinh: ca nhan

- Co quan thuc hién thi tuc hanh chinh: UBND phuong, X, thi trin.

- Két qud thiee hién thii tuc hanh chinh: Gidy chimg nhan nuéi con nuéi.

- L¢é phi: khong
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- Tén mau don, mau to khai: TS khai dang ky lai viéc nuoi con nudi (TP/CN-
2011/CN.04)

- Yéu cau, diéu kign thuwe hién thii tuc hanh chinh:

+ Viée nudi con nudi da duge ding ky tai co quan nha nude c6 thim quyén cua
Viét Nam, nhung ca S6 hd tich va ban chinh gidy t& ding ky nuéi con nuéi bi mat
hodc hu hong khong sur dung dugce

+ Ca cha, me nudi va con nuéi déu con song vao thoi diém yéu cau dang ky lai.

- Can cir phdp ly cua thu tuc hanh chinh:

+ Luat Nudi con nudi (¢ hiéu luc ké tir ngay 01 thang 01 nam 2011);

+ Nghi dinh s 19/2011/ND-CP ngay 21 thang 3 nam 2011 cua Chinh phu quy
dinh chi tiét thi hanh mét sé diéu cua Ludt Nudi con nuéi (c6 hiéu luc ké tir ngay 01
thang 5 nam 2011);

+ Théng tur s6 12/2011/TT-BTP ngay 26 thang 6 nam 2011 ctiia Bé Tu phap vé
viée ban hanh va huéng dan viée ghi chép, luu trir, st dung biéu mau nudi con nudi (c6
hiéu luc ké tir ngay 15 nim 8 nam 2012).
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Mdu TP/CN-2011/CN.04
CONG HOA XA HQI CHU NGHIA VIET NAM

Anh 4x 6 cm A 1a . Anh 4x 6 ¢cm
(chup chua c 19p - Tyr do - Hanh phic (chup chua

qua 6 thang) qua 6 thing)

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

Kinh gui:"

Chung toi /toi la:

Ho va tén

Ngay, thang, nam sinh

Noi sinh

Dan toc

Qudc tich

Noi thuong tri

86 Giay CMND/H{ chiéu
Noi cap

Ngay. thang, nim ce’ip

Dia chi lién hé

Dién thoai/fax/email

Pa nhan ngufri ¢o tén dudi day lam con nudi:

Ho va tén: iRk ko wases shsn i ini s KT TR ;s scaniasiniinans osnasiniisniansiin
N gay, ﬂmng nam xmh

DAN 10C: .. csiriesne e cninne e QUOC TICNE Lo

Phan khai vé bén giao con nudi trirdc diy"
Ong Ba

Ho va tén

" Truemg hop nuoi con nuoi trong nwece, th gm UBND xa/ phiomg/thi tran noi c6 tham quy {'u dang ky lai viee nuoi con
nuoi. Trieomg hop muéi con nu6i c6 yéu to mede ngodi, thi giei So Twe phap, noi ¢6 tham quven dang ky' lai viée nuoi con
RIOF.
12 a0k ; s

Néw co dwpe cac thong tin nay.
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Ngay, thang, ndm sinh

Noi sinh

Dan toc

Quéc tich

Noi thudng trivtam tri
S6 Gidy CMND/HG chiéu

Noi cap

Ngay, thang, ndm cap

Pia chi lién hé

bién thoai/fax/email

Quan hé véi tré dwge nhin 1am con nudi'™:...........c..ccooooovovciiiieen,
TEN CO SO NUOT AUOTIZ: ...t eraecaeere et e saeesaa et e ers e s e e e ersasseessesrsersesssensaeseens

Chire vu cua nguoi dai dién co sO nUOT dUGNE: ..ot

Viée nuoi con nudi da duge diang Ky tai: ...,

11 thang...........nAm............ .

Chung toi cam doan 161 Khai trén day la ding sy that va chiu trach nhigm truée phap

luat vé cam doan cua minh, P& nghi.........ccocoviiiiiiiiiceiciscenscneneennn, dang ky.

............................. , Ngay .......thang.........nam............
Nguoi khai
(Ky, ghi ro ho ten)

. A - " YR} - P A
Xiic nhéin cia Ngudi lam ching thir nhat'
TOLIRN M. . iiiinninmiinnsamnat minsinsoniass sinh nam .........
SOCMND.....oooiiiiiieeer s SCU L. X4 nhén ciua Nguoi lam chimg thir hai
Téi xin lam chimg vige nudi con nudi néu trén la TE" n s "1_"h TEARIK convonen
. i i L . T SOCMND.....oooeiin coutra tal...............
dlng su that va xin chiu trach nhiém vé viéc lam
chimg cua minh. Téi xin lam chimg viéc nudi con nudi néu

trén la dang su that va xin chiu trach nhiém

vé viée lam chirng cua minh.

............... ngay.........thang......... nam...........
(Ky, ghi ro ho tén)

(Ky, ghi ro ho tén)

Y P . £ . i S g .
Ghi vd la cha, me de: nguoi giam ho hay co so nudi dwuomg. Néu la co so nuod dwomg thi ghi vé tén co so muar dwomg chiee

v cua ngweot dai dién co so nuoi dudng.

14 gep » 1 , o . g a3 . ) . e .. e rrraws F PR R "
Khong can co xac nhan cua nguoi tam chieng new dang kv lai viée nudi con nuoi igi UBND cap xa/STP not da dang kv

viee NCN trieoe day.
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12. Thii tuc Thay dbi, cii chinh hd tich cho nguoi dudi 14 tudi va bd sung
hé tich cho moi trudng hop, khéng phin biét dj tudi

- Trinh tw thiee hién:

+ Budac 1:

Ca nhén ¢ yéu cau ndp ho so tai UBND phuong, xa, thi tran (trong gi¢ hanh
chinh tir thir hai dén sang thir bay hang tuan).

Nguoi c6 yéu cau ding ky thay déi, cai chinh, bo sung ho tich ma khong c6 diéu
kién truc tiép dén UBND phudng, x4, thi tran thi ¢ thé iy quyén cho ngudi khac lam
thay hodc guri ho so qua duong buu dién.

Trong truong hop uy quyén thi viée ty quyén phai bang vin ban va phai dugc
cong chimg hodc chimg thuc hop 1é. Néu nguoi dugc uy quyén 1a éng, ba, cha, me,
v, chong, con, anh, chi, em rudt cua nguoi uy quyeén thi khong can phai c6 vin ban
uy quyén nhung phai co gidy to chimg minh vé méi quan hé néu trén.

+ Budce 2: Can bé tiép nhan ho so kiém tra tinh day di va hop 1¢ cua cac gidy to
trong hd so.

Truong hop ho so con thiéu hodc khéng hop 1€, thi can bo tiép nhan ho so viét
gidy huong dan duong su. Noi dung huéng dan phai ghi day du, 16 rang timg loai

gidy to can bo sung, can b tiép nhan ho so ky, ghi rd ho tén va giao cho duong su.

Truong hop ho so da day du, hop 1¢ thi can b nhan ho so, trao Bién nhan ho so
cho ngudi dan, trong Bién nhén ghi ré ngay tra hé so.

+ Bude 3: Nhan két qua giai quyét ho so theo Bién nhén.

- Cdch thire thue hién: truc tiép tai Uy ban nhan dan phuong, xa, thi tran noi da
dang ky khai sinh hodc Uy ban nhan dan phudng - xi - thi tran, noi duong su cu tra (d6i
vol truong hop cong dan Viét Nam da dang ky h tich tai Co quan dai dién Ngoai
giao, Co quan Lanh sy cua Viét Nam ¢ nude ngoai, sau d6 vé nude cu tri.) hodc qua
hé thong buu chinh.

- Thanh phan, sé lirong hé so:

* Gidy to' phai nop:

+ To khai dang ky viéc thay doi, cai chinh, bd sung ho tich, xac dinh lai dan toc,

xac dinh lai gioi tinh trong Gidy khai sinh.

+ Cac gidy to lién quan dé 1am can cir cho viée thay doi, cai chinh, bd sung ho tich.
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* (Giay to phai xuat trinh:
+ Ban chinh Giay khai sinh cua nguoi can thay doi, cai chinh, bo sung ho tich.

+ Gifiy chimg minh nhan dan hoac ho chiéu hodc the thuong tru; $O ho khau
hodc s6 dang ky tam tri cua nguoi di dang ky thay d6i. cai chinh, bd sung ho tich.
(ban sao ¢6 ching thuc hodc ban sao kém ban chinh dé ddi chiéu).

Trong triwong hop gii qua hé thong bwu chinh, thi cdc gidy 1o ¢6 trong thanh
phan ho so phai la ban sao cé chimg thiee; triuong hop ndp truec tiép thi cé thé ngp
ban sao kéem ban chinh dé doi chiéu hodc ban sao ¢6 chimg thuc.

+ Van ban uy quyén hodc gidy to chimg minh méi quan hé nhan than trong
truong hop uy quyén.

+ 86 lugng ho so: 01 bo

- Thoi han giai qu pét:

+ 03 ngay doi véi truomg hop cai chinh, thay déi hé tich cho nguoi dudi 14 tudi,
ké tir ngay nhan du ho so hop 1é. Truong hop can phai xac minh thi thai han néi trén
dugc kéo dai thém khong qua 05 ngay.

+ Giai quyét ngay trong ngay lam viéc, néu nhan ho so sau 15 gio thi tra két qua

trong ngay lam viéc tiép theo doi vai truomg hop bo sung ho tich.
- Doi twgng thwe hién thu tuc hanh chinh: ca nhan
- Co quan thwe hi¢n thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran

- Két qud thue hign thii tuc hanh chinh: Quyét dinh cho phép thay doi, cai
chinh h¢ tich; ghi chu mat sau cua ban chinh Giay khai sinh va cot ghi nhimg thay doi
sau nay cua SO dang ky khai sinh.

- L¢ phi: khong

- Tén mau don, mau to khai: To khai dang ky viéc thay doi, cai chinh, bo sung
ho tich, xac dinh lai dan toc, xac dinh lai gidi tinh trong Giay khai sinh

- Yéu cau, diéu kién thue hién thu tuc hanh chinh:

Doi voi viée thay doi ho, tén, cho ngudi tir du 9 tudi tro 1én thi phai co y kién
dong ¥ cua nguoi d6 thé hién trong To khai.

- Can cwr phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam 2005 cua Chinh phu vé
dang ky va quan ly ho tich (c6 hi¢u lyc tir ngay 01 thang 4 nam 2006);
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+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phu stra
ddi, bé sung mét sé diéu cua Nghi dinh vé hé tich, hén nhan va gia dinh va chimg
thuc (co hiéu luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua B Tu phap
huéng dan mot s quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam
2005 cta Chinh phu vé ding ky va quan ly h tich (co hiéu luc tir ngay 09 thang 7
nam 2008);

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 ctia B Tu phép stra
d6i, bd sung mot s6 diéu cua Thong tu sé 08.2/2010/TT-BTP vé ban hanh va hudng
dan viéc ghi chép, luu trix, str dung sd, biéu mau hé tich (c6 hiéu luc ké tir ngay 01
thang 7 nam 2012);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nam 2008 cua UBND
Thanh phé Ho Chi Minh vé viéc mién thu mét s6 khoan phi, 1 phi theo quy dinh tai
Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thu tuéng Chinh phu
(c6 hiéu luc sau 10 ngay ké tir ngay ky).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY \’lEC THAY DOI CAI CHINH, BO SUNG HQ TICH
XAC DINH LAI DAN TQC, XAC PINH LAI GIOI TINH TRONG
GIAY KHAI SINH

Kinh guri: "

Ho va tén nguoi khai' ................................................................................................
Noi thudng tri/tam tri:
Sb Gidy CMND/Gidy to hop 1é lhay EE: ) ettt
Quan hé¢ voi nguoi dugce thay doi, cai chinh, bo sung ho tich, xac dinh lai dan tgc, xac
BRI ™. dang ky viee oo,

... cho ngudi ¢6 tén dudi day

RO VA T8I s sianimassannmissiin iaisssasonsnisn ssnsisvnseasiesinssabanasi sosasisniinmninniitass Gigitinh: ............. ..
Ngay, thang, nam SINN: ... e
DN ABC! < iviivisiisivicissumibiaivisinisssseisssismvosoiiisiies Quéc BCHE cissisisaissssivissioiisis

Sb Gidy CMND/Gidy to hop 1& thay thé: ..

NOi thudng tri/Aam i @) oottt o

Mau TP/HT-2012-TKTD,CCHT

Pa dang ky khai sinh tai:.........c.occooveiiieinene, ngay......... thang ......... nam.........

Theo Gidy khai Sinh $6: ......ocueeeeeeveeiieeseeeeeeeeeseseseeeneeenes QUYEN SOF v .
tl‘:r.iil

ERANNE % oottt et
Ly do:

To61 cam doan nhimg n¢i dung khai trén déy la ding su thit va chiu trach nhigm trudc
phap luat vé cam doan cta minh.

LA EL) ivncssissinisnimmsaiosminsiai ngay ..... thang ..... RAM ...
Nguwéi khai

(Ky, ghi v ho tén)
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Y kién cua ngudi dugc thay ddi ho, tén (néu ngudi do
tr du 9 ol tro 1én); xac dinh lai dan t¢c (ncu ngudoi do
tir du 15 twéi den dudi 18 tuoi)

Chit thich:

"' Ghi 8 tén co quan dang ky vigc thay d6i, cai chinh, bo sung hé tich, xac dinh lai din toc, xic
dinh lai gidi tinh trong Giay khai sinh.

@ Ghi theo dja chi dang k¥ thudng tra thi gach cum tir “tam trG"™; néu khong c6 noi dang ky thudng
tri1 thi gach hai tir “thudmg tra™ va ghi theo dia chi dang ky tam tru.

B Néu ghi theo 50 CMND thi gach cum tir “Gidy to hop 1¢ thay thé™; néu ghi theo s6 Gidy to hcrp
& thay thé thi ghi rd tén gidy t& va gach cum tir “CMND",

) Ghi rd loai viée thue hién (vi du: thay déi Ho).
) Ghi rd ndi dung thay doi, vi du: Tir Nguyén Van Nam
Thanh Vi Vian Nam.

-1
:h

.\

0953
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13. Thi tuc Piéu chinh nhimg ndi dung trong sé ding ky hé tich va cdc gidy
to hé tich khac, khéng phii S6 ding ky khai sinh va bén chinh Gidy khai sinh

- Trinh tw thiee hién:
+ Buac 1:

Ca nhan c6 yéu cau thyuc hién thu tuc hanh chinh nép ho so tai UBND phuong,
xa, thi trin (trong gi® hanh chinh tir thir hai dén sang thir bay hang tuan).

Nguoi co yéu cau Diéu chinh nhimg ndi dung trong so dang ky hé tich va cac
gidy t& ho tich khac, khong phai S6 dang ky khai sinh va ban chinh Giay khai sinh
ma khong co diéu kién truc tiép dén UBND phuong, xa, thi tran thi ¢6 thé ty quyén
cho ngudi khac lam thay hodc giri hé so qua dudng buu dién.

Trong truong hop uy quyén thi viéc uy quyén phai bang vin ban va phai duoc
cong chimg hodc chimg thue hop 16. Néu ngudi duge ty quyén 1a éng, ba, cha, me,
vy, chong, con, anh, chi, em rudt cua nguoi uy quyén thi khong can phai ¢6 vin ban
ty quyén nhung phai cé gidy to ching minh vé mdi quan hé néu trén.

+ Budc 2: Can b tiép nhan ho so kiém tra tinh day du va hop 1¢ ctia cac gidy t.

trong ho so.

Truomg hop hé so con thidu hodc khong hop 1€, thi can bé tiép nhan hé so viét

giay hudng dan duong su. Noi dung hudng dan phai ghi day du, ré rang timg loai
gidy t& can bo sung, can bd tiép nhan ho so ky, ghi rd ho tén va giao cho duong su.

Truong hop ho so da day du, hop 1¢ thi can b nhan hé so, trao Bién nhan hé so
cho nguoi dan, trong Bién nhan ghi rd ngay tra ho so.

+ Bude 3: Nhan két qua giai quyét ho so theo Bién nhén.
- Cach thire thuc hién:

+ Tryc tiép tai Uy ban nhan dan phuéng, xa, thi trdn noi da dang ky ho tich hoic
Uy ban nhén dan phuong - xa - thi tran, noi duong sy cu tra (d6i v6i truong hop cong
dan Viét Nam da dang ky hé tich tai Co quan dai dién Ngoai giao, Co quan Lanh su
cua Viét Nam & nude ngoai, sau dé vé nude cu tri.)

+ Qua hé théng buu chinh.
- Thanh phdn, sé lirong hé so:
* Giay t& phai ndp: T khai diéu chinh ndi dung trong cac gidy to hé tich khac.

* Gidy to phai xuat trinh:
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+ Gié‘iy khai sinh hoac cac gifiy tor khac 1am can ¢t cho viée diéu chinh (néu ndi
dung diéu chinh khéng lién quan dén Gidy khai sinh).

+ Gidy chimg minh nhan dan hodc hé chiéu hodc thé thuémg trii; s6 hé khéu
hodc s6 dang ky tam tri ctia nguoi di dang ky diéu chinh hé tich (ban sao c¢6 chimg
thuc hodc ban sao kém ban chinh dé doi chiéu).

Trong triweong hop giei qua hé thong buwu chinh, thi cde giay 1o ¢é trong thanh
phan ho so phai la ban sao co6 chung thue; triong hop tryece tiép thi nop ban sao kém
ban chinh dé doi chiéu hodc ban sao cé chirng thue.

+ Van ban uy quyén hodc gidy to chimg minh mdi quan hé nhan than trong
truong hop uy quyén.

+ 86 luong ho so: 01 bo

- Thoi han gidi quyér: Trong ngay lam viéc, néu nhan hd so sau 15 gio thi tra
két qua trong ngay lam viée tiép theo.

- Déi twong thiee hién thii tuc hanh chinh: ca nhan

- Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dan phuong, x4, thi trén =

- Két qud thuwc hién thii tuc hanh chinh: s6 dang ky ho tich va cac giay to hg

tich khac dugc diéu chinh.

- L¢é phi: khong

- Tén mdu don, mdu té khai: T& khai diéu chinh ndi dung trong cac gidy t& hd
tich khac

- Yéu cdu, diéu kién thue hién thu tuc hanh chinh: khong

- Can cwr phdp ly cua thu tuc hanh chinh:

+ Nghi dinh s 158/2005/ND-CP ngay 27 thang 8 ndm 2005 cta Chinh phu vé
dang ky va quan ly hd tich (c6 hiéu lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 cua Chinh phu stra
doi, bd sung mot so diéu ciia Nghi dinh vé hd tich, hén nhan va gia dinh va chimg
thuc (c6 hiéu luc tir ngay 01 thang 4 nam 2012);

+ Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bo Tu phap
huong dan mot sd quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam
2005 cua Chinh phu vé ding ky va quan ly hé tich (c6 hiéu lue tir ngay 09 thang 7
nam 2008);
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+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 ctua Bo Tu phép stra
ddi, bo sung mét s6 diéu cua Théng tu sé 08.a/2010/TT-BTP vé ban hanh va huéng
dan viéc ghi chép, hru trir, sir dung sd, biéu mau hé tich (c6 hiéu luc ké tir ngay 01
thang 7 nam 2012);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nam 2008 cia UBND
Thanh phé Hé Chi Minh vé viéc mién thu mét s6 khoan phi, 1¢ phi theo quy dinh tai
Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cua Thu tuéng Chinh phu
(c6 hiéu luc sau 10 ngay ké tir ngay ky).
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Mau TP/HT-2012-TKDCHT

CONG HOA XA HOI CHU NGHIA VIET NAM
boc 1ap - Tu do - Hanh phuc

TO KHAI PIEU CHINH NQI DUNG.
TRONG CAC GIAY TO HQ TICH KHAC
(Khong phai la Gidy khai sinh)

KANh @O ™ oot

Ho va tén nguod Khais. ...
Noi thudng tri/tam %) ..o
S6 Gidy CMND/Gidy t hop 18 thay thé: .o
Quan hé v&i ngudi duge didu chinh h tiCh: ...
DE NG e diéu chinh™ ...
cho nguoi c6 tén dudi diy:

HO VA LI ettt e e Gioi tinh: ..o
INGAY: SHARPE. BRI SHING v msiseminsiiisisimsuiissmi s bR R oo b SsSB4
DAN TOC: oot Quéc UCh: e

S6 Gidy CMND/Gidy t& hop 18 thay thé: ..o AT —

DA AANE KY ™).t (A1 v

IV 0% ot ininscnman sobionsionss ibimsain aiomaonocbram s Ay L oo O SRe A o oo TR A s SSid
Téi cam doan nhimg ndi dung khai trén day la ding sy that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.

LA AGE. oo iniinimswsminsivinubion ngay ...... thang ........ B v ssiinisnnes

Nguwoi khai
(Ky, ghi ro ho tén)
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Cac gidy to kém theo (néu c6) dé chimg minh ndi dung diéu chinh

----------------------------------------------------------------------------------------------------------------------
......................................................................................................................

----------------------------------------------------------------------------------------------------------------------

Chut thich:
H Ghi r0 tén co quan thyre hién viée di¢u chinh néi dung trong cac giay to ho tich khac (khéng phai
la Giay khai sinh).
) Ghi theo dia chi dang k¥ thudng tri va gach cum tir “tam tri™; néu khong 6 noi ding ky thuong
trir thi gach hai tir “thuomg tria” va ghi theo dia chi dang ky tam trui.
I Néu ghi theo ) CMND, thi gach cum tir “Gidy 1o hop 1€ thay thé™; néu ghi theo s6 Gidy to hop
I¢ thay the thi ghi rd tén giay t& va gach cym tir "CMND"”.
! Ghi rd néi dung va loai gidy t&r can dicu chinh (vi du: ngay chét trong Gidy chimg tir).
)Y Ghi rd loai viée da dang ky (vi du: khai tu).
) Ghi 1d loai gidy t& cin diéu chinh (vi du: Gidy chimg tir).
) Ghi rd néi dung diéu chinh, vi du: Tir: chét ngay 10/4/2010

Thanh: chét ngay 15/4/2010.

e I

NS a A
ol o KB F ol o
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A

14. Thi tuc cip ban sao gidy to hd tich tir s6 hé tich

- -

- Trinh tw thuwe hién:

+ Bude 1: Nguoi ¢6 yéu cau cap ban sao tir s6 ho tich nop hd so tai Uy ban nhan
dan phuong, xa, thi tran tir thir hai dén thir sau (budi sang tir 7 gior 30 dén 11 gio 30,
buoi chiéu tir 13 gio 00 dén 17 gior 00) va buéi sang thir bay (tir 7 gio 30 phit dén 11
gio 30 phat).

Truong hop khéng thé truc tiép di ndp hoé so thi co thé ty quyén cho ngudi khac
di thay. Viéc uy quyén phai bang vin ban c6 cong chimg hodc chimg thue hop 1é.
Néu nguoi duge uy quyén la 6ng, ba, cha, me, con, vo, chf’ing, anh, chi, em rudét cua
ngudi Gy quyén. Thi khéng can phai ¢ van ban uy quyén, nhung phai cé gidy to

chimg minh vé mdi quan hé néu trén.
+ Bude 2: Can bé tiép nhin hé so kiém tra tinh hop 18 va day du cta cac giay to
trong thanh phan hd so va cap bién nhan (hodc phiéu hen) cho ngudi ndp ho so.
Truomg hop hé so thiéu hodc khong hop 1¢ thi can bo tiép nhan ho so hudng
dan dé nguai dén ndp hd so bo sung kip thai.

+ Budce 3: Uy ban nhan dan phudng, xa, thi tran tra két qua giai quyét hd so thea

phiéu hen.

- Cdch thirce thuwe hi¢n:

+ Truc tiép tai Uy ban nhan dan phuong, x4, thi tran

+ Guri hé so qua hé thong buu chinh.

- Thanh pht‘i‘n, sé lwgng hé so:

* Giy to phai nop:

+ Ban sao gidy to hé tich can sao luc. Trudng hop khong con cac gidy to ho tich
thi nguoi cd yéu cau phai cung cap cac théng tin lién quan dé lam co sd tra ciru.

+ Vin ban uy quyén hodc gidy t& chimg minh mbi quan hé nhan than

* Gidy to phai xuét trinh:

+ Gidy chimg minh nhan dan hodc hé chiéu cua nguoi yéu cau; S6 ho khau, s6
dang ky tam tra (d6i véi cong dan Viét Nam o trong nudc); Thé thuong tri, Thé tam
tra hoac Chung nhan tam tru (ddi voi nguol nudc ngoai cu tra tai Viét Nam) (ban sao
c6 chimg thuc hodc ban sao kém ban chinh dé dodi chiéu).

Trong truong hop hod so duge gui qua hé thong buu chinh, thi cac gidy to xuat
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trinh phai la ban sao cé chimg thue; truong hop truc tiép ndp hd so thi nép ban sao
cac gidy to néu trén, kém ban chinh dé déi chiéu hodc ban sao ¢é chimg thrc.

bé duoc cong nhan va sur dung tai Viét Nam, céc gii'iy tg, tai liéu cua nudc ngoai
phai duge hop phap héa lanh su, trir trudng hop cac gidy to, tai liéu duoc mién chimg
nhan lanh sy, hop phap hoa lanh su.

* S lugng hé so: 01 b.

- Thoi han gidi quyét: Giai quyét ho so ngay trong ngay lam viée; néu nhan ho
so sau 15 gio thi tra két qua trong ngay lam viéc tiép theo.

- Déi twrgng thuee hign thii tuc hanh chinh: Ca nhan

- Co quan thuee hién thii tuc hanh chinh: Uy ban nhan dan xa noi luu trir s6 bd
ho tich.

- Két qud thuc hién thu tuc hanh chinh:

+ Ban sao gidy to ho tich.

+ Hodc van ban xac nhan khong tim thfay thong tin ho tich can sao luc.

- Lé phi: 3.000 VND/OI ban sao.

- Tén méu don, mdu to khai: Khong

- Yéu cau, diéu ki¢n thire hién thii tuc hanh chinh: Khong

- Can cir phap ly thuwe hién thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 niam 2005 ctia Chinh phu vé
dang ky va quan ly ho tich (co6 hi¢u luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 niam 2012 cua Chinh phi sira
doi, bo sung mot so diéu cua Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thuc (co6 hi¢u luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bé Tu phap
huéng dan mot s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam
2005 cua Chinh phu vé ding ky va quan 1y ho tich (co hiéu luc sau 15 ngay ké tir
ngay dang cong bao):

+ Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 nam 2009 cia Uy ban
nhan dan Thanh phd H6 Chi Minh vé ban hanh mtrc thu, ché dé thu, ndp, quan 1y va st
dung 1¢ phi cdp ban sao tir s6 b gdc, 1¢ phi chimg thuc ban sao tir ban chinh va chimg
thuc chir ky trén dia ban Thanh phd Ho Chi Minh (c6 hiéu sau 10 ngay ké tir ngay ky).
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15. Thii tuc Ping ky két hon trong nuéc
- Trinh tw thuwe hién:
+ Bude 1: Chuan bi day du ho so theo quy dinh.

+ Budc 2: Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng, xa, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

Khi nhan h6 so Ding ky két hon, can bo tiép nhan hé so kiém tra tinh day du va
hop 1é cua cac gidy to trong hd so: truong hop hd so da diy du, hop 1é thi thuc hién
cho ngudi dan. Truomg hop hé so chua day du hodc chua hop 1¢ thi huéng dan duong
su hoan thién hé so.

+ Budce 3: Nhan két qua giai quyét tai bd phan tiép nhéan va tra két qua cua Uy
ban nhan dan phuong, xa, thi tran,

- Cdch thirc thue hién: Tryc tiép tai tru so co quan hanh chinh nha nuéec.

- Thanh pha"n, s lirong hé so:

* Thanh phan hé so, bao gom:

Gidy to phai nop:

- T& khai dang ky két hon (theo méu);

- Céc truong hop sau dy thi nop thém giay to:

+ Néu hai bén nam, nit ¢é noi cur trii khac nhau thi bén nam hodc bén nir diang ky
két hén tai Uy ban nhan dan phudng, xa, thi tran khéng phai noi cur tri cia minh phai
ndp xac nhan cua Uy ban nhan dan phuong, xa, thi tran noi cu trii vé tinh trang hén
nhan;

+ Déi vai nguai dang trong thai han céng tac, hoc tap, lao dong & nudce ngoai vé
nude ding ky két hon thi phai ¢6 xac nhan cia co quan Ngoai giao, Lanh su Viét
Nam tai nudce so tai vé tinh trang hon nhan cua nguon do;

+ D61 véi can b, chién si dang cdng tac trong luc lugng vii trang thi thu truong
don vi cua ngudi do xac nhan tinh trang hon nhan.

Viéc xac nhan tinh trang hon nhan c6 thé xac nhan tryuc tiép vao To khai dang ky
két hon hodc bang Giay xac nhan tinh trang hon nhan.

Vié¢c xac nhan tinh trang hon nhan co gia tri 6 thang, ké tir ngay xac nhan.

Giay to xuat trinh:
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- Chimg minh nhan dan/h¢ chicu, h¢ khau cua hai bén nam, ntr (ban sao c6
chimg thuc hodc ban sao ¢6 kém ban chinh dé déi chiéu).

* 86 luong ho so: 01 bo

- Thoi han gidi quyét: 03 ngay lam viée ké tir ngay tiép nhan yéu cau. Trong
truomg hop can xac minh thi thoi han trén c6 thé kéo dai nhung khong qua 05 ngay
lam viéc.

- Doi twong thuwe hién thu tuc hanh chinh: Ca nhan

- Co quan thuec hign thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi trin.

- Két qud thue hién thii tuc hanh chinh: Giay ching nhan két hon

- L¢ phi: khong

- Tén méu don, méu to khai:

+ T khai dang ky két hon: Mau TP/HT-2010-KH.1;

+ To khai cap giay xac nhan tinh trang hén nhan: Mau TP/HT-2010-XNHN. |

- Yéu cu, diéu kién thyc hi¢n thi tuc hanh chinh:

+ Vé do tudi: Nam tir 20 tudi tré 1én, nix tir 18 tudi trg 1én:

+ V& v chi tw nguyén két hon: viée két hon do nam va nir tr nguyén quyét dinh,

khong bén nao dugc ép budc, lia déi bén nao, khong ai duge cudng ¢p hodc can tro;

+ Khéng thude cac truong hop bi cam theo quy dinh caa phap ludt;

+ Khi ding ky két hon, hai bén nam, nit phai c¢6 mit tai Uy ban nhéan déan cap xa
noi ding ky két hon.

- Can cur phdp ly cua thi tuc hanh chinh:

+ Luat Hon nhan va gia dinh nam 2000 (c6 hiéu luc ké tir ngay 01 thang 01 nam
2001);

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam 2005 ctia Chinh phu vé
dang ky va quan ly ho tich (co hiéu luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phu stra

doi, bo sung mot so diéu cua Nghi dinh vé hé tich, hén nhéan va gia dinh va chimg
thuc (co hi¢u luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cua B Tu phap
huéng dan mét s6 quy dinh cua Nghi dinh sé 158/2005/ND-CP ngay 27 thang 8 nam
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2005 ctia Chinh phu vé dang ky va quan ly hé tich (c6 hiéu luc sau 15 ngay ké tir
ngay dang cong bio):

+ Thong tu s6 08a/2010/TT-BTP ngay 25 thang 3 ndm 2010 cua B Tu phap vé
ban hanh va hudng dan viée ghi chép, luu trir, sir dung s6, biéu mau ho tich (co hiéu
luc ké tir ngay 10 thang 5 nam 2010);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 cia UBND
Thanh phé Ho Chi Minh vé mién thu mét s6 khoan phi va 18 phi theo quy dinh tai Chi
thi s6 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cua Thu tuéng Chinh phu (co
hiéu luc sau 10 ngay ké tir ngay ky).
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{TT s0: 08.a2000.TT-BTP)

Miu TRHT-2010-KH.1

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI PANG KY KET HON

Nguoi khai Bén nam Bén nir

Ho va tén

Ngay, thang, nam sinh

Dan toc

Quf"}c tich

Noi thuong trivtam tr

S6 Gidy CMND/H$
chiéw/ Giay to hop I¢
thay thé

Két hon lan thir may

Ching t6i cam doan nhirng loi khai trén day 1a dang sy that, viée két hén cua ching toi

khong vi pham quy dinh cua Ludt Hon nhan va gia dinh Viét Nam va chju trach nhiém trudce
phap luat vé cam doan cua minh.

ceveeveengay. o thang o name L
) Bén nam Bén nir
Xdc nhan vé tinh trang hon nhén (Ky. ghi ro ho tén) (Ky, ghi ro ho tén)

cua co quan co tham quyén

......................................................

Xac nhan nay co6 gia tri trong thoi han 6 thang,
ké tir ngay xéc nhan,
Ngay........thang.........ndm..........
NGUOI KY GIAY XAC NHAN
(K, ghi rd ho tén, chire vu va dong dau)

Chu thich:

(1) (2) Triecong hop lam thi tue dang ky ket hon o6 véu to nwoc ngoai, thi phai dan anh cua hai bén nam, nir
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010-XNHN.T (TT sd: 0822000/ TT-BTP)

N

Mau TP/HT-

CONG HOA XA HOI CHU NGHIA VIET NAM
boc 1ap - Tu do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN

Ho va tén ngwdi khai:

Noi thuong trivtam tri:

Quan hé voi nguot dugce cfip Gifly xac nhan tinh trang hén nhan:..........................
D¢ nghi cip Gidy xac nhén tinh trang hén nhén cho ngudi cé tén duéi diy:

HO VA LEN: oo eeeneeeeeeeeee. 10T NN L
Ngay, thang, nAm SINN: ... e e sae s r e

DN E0C:. vt aiigisin i Qudc tich: ..o

N Hhirong BaARm 0 (1) ecimmmnmnimsiminsms s s
Trong thoi glan cwtriital. . ...
TIDIRITITING 1} §1[»: | WIS thang ........ nam ........, dén ngay......thang .....nam ......(2)

Tinh trang hén nhan

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

T61 cam doan nhimg ndi dung khai trén day la dang sy that va chiu trach nhiém trude

phap ludt vé 16 khai cta minh.

Lam tqi:...cooouvveveeeveanennn AV ...........tHaANG............ nam....
( gd

Nguwdi khai
(Ky, ghi r6 ho tén)
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Chu thich:

(1) Truong hgp cong dan Viet Nam cu tra trong nuoc thi ghi theo noi dang ky thuong tru,
trong truong hop khong co not dang ky thuong tra thi ghi theo not diang ky tam tri.

Truong hop cong dan Viét Nam cur trit o nude ngoai thi ghi theo dia chi thuong tri hodc tam
trit & nude ngoai.

(2) Chi khai trong truong hop cong dan Viét Nam dang cur trii ¢ nude ngoai ¢ yéu cau x4c nhin
tinh trang hon nhén trong thot gian cu trd o nude ngoat hode trong thoi gian cu tri tal Viét Nam trude
khi xudt canh.

(3) Déi vai cong dan Vi¢t Nam cu tra o trong nudc thi khi rd tinh trang hén nhan hién tai:
dang co v hodc co chong hodc chwa dang ky két hon lan nao; hogc da dang ky két hon, nhung da
ly hon hay nguoi kia da chét.

Doi vai cong dan Viét Nam cu tri ¢ nude ngoai cd yéu cau xac nhan tinh trang hon nhan
trong thoi gian cur trd tai Viét Nam trude khi xuét canh, thi khai vé tinh trang hén nhén cia minh
trong thot gian da cu tra tai noi do (Vi du: trong thoi gian cur tra tai. crrrnennnnny QU
ngay...... thang ..... ndm.......... dén ngay........ thang ........ nam .......... chua dang ky kct hon vai ai).

Doi voi cong dan Viét Nam dang cir tri ¢ nudce ngodi, co yéu cau xdc nhan tinh trang hon
nhén trong thoi gian cu trii & nude ngoai, thi khai vé tinh trang hon nhan cia minh trong thoi gian
cur tri tai nuge do (Vi du: trong thoi gian cur tri tai CHLB Dire, trong thoi gian tam tri tai... CHLB Dirc
tir ngay... dén ngay... khéng ding ky két hon véi ai tai Dai sir quan Viét Nam tai CHLB Dirc);

(4) Ghi rd muc dich sir dung (:tay xac nhan tinh hon nhan. Truong hop su dung Gié)’ Xac
nhan tinh

—~nn

D520

&

Wl nl md KB T wd nd
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16. Thu tuc ding ky khai sinh cho con ngoai gia tha

- Trinh tw thuwe hién:

+ Bude 1: Chuan bi day du ho so theo quy dinh.

Ngudi c6 yéu cau dang ky khai sinh ma khong c6 diéu kién truc tiép dén co
quan dang ky thi co thé uy quyén cho ngudi khac lam thay. Viéc uy quyén phai bang
van ban va phai dugce cong chimg hoac chung thyc hop 1€.

Néu nguoi duoc uy quyén la ong, ba, cha, me, con, vg, chéng, anh, chi, em ruot
ctia ngudi iy quyén, thi khéng can phai c6 van ban uy quyén, nhung phai cé gidy to
chimg minh vé méi quan hé néu trén.

+ Bude 2: Nop ho so tai Uy ban nhin dén phudng, xa, thi tran trong gio hanh
chinh tir thir hai dén sang thir bay hang tuan.

Can bd tiép nhéan kiém tra tinh dﬁy du va hop 1€ cua cac gifly to trong hé so va
cz"ip bién nhan (hoac phiéu hen) cho nguat ndp hé so.

Truomg hop hé so chua day di hodc chua hop 1¢é thi hudéng dan dé nguoi dén
nép hé so bo sung kip thoi.

+ Budce 3: Tra két qua giai quyét hd so theo bién nhan tai Uy ban nhéan dan cap

xa trong gi¢ hanh chinh tir thir hai dén sang thir bay hang tuan.

- Cach thire thyce hién: Nop truc tiép tai Uy ban nhan dan phuong, xa, thi tran

- Thanh phan, sé hrong ho so:

* Gidy to phai nop:

+ Nguoi di dang ky khai sinh phai ndp To khai (theo mau quy dinh) va giay
chimg sinh.

Gidy chimg sinh do co s& y té, noi tré em sinh ra cip; néu tré em sinh ra ngoai
co s& y té, thi Gidy chimg sinh dugc thay bang vin ban xac nhan cua ngudi lam
chimg. Trong truong hop khong ¢o nguoi lam ching, thi nguoi di khai sinh phai lam
giay cam doan vé viée sinh 1a ¢6 thuc.

* Gidy to phai xuét trinh:

+ Vin ban ty quyén hodc gidy to chimg minh méi quan hé nhan than trong
truong hop uy quyén.

- Gidy chimg minh nhan dan hodc Ho chiéu, S6 hd khau, S6 dang ky tam tr
(doi voi cong dan Viét Nam o trong nudce); The thuong tra, The tam tra hoac Chimg
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nhan tam tra (d61 véi nguoi nude ngoai cu tra tai Viét Nam) cua nguoi di dang ky
khai sinh. (ban sao c¢6 chimg thuc hoac ban sao kém ban chinh dé déi chiéu).

+ S6 luong hé so: 01 bo.

- Thei han gidi quyét: Giai quyét ngay trong ngay; néu nhan ho so sau 15 gio
thi tra két qua trong ngay lam viée tiép theo.

- Doi tuwgng thuwc hién thit tuc hanh chinh: ca nhan

- Co quan thue hi¢n thii tuc hanh chinh: Uy ban nhan dan phuong, xa thi trin
- Két qua thuee hién thii tuc hanh chinh: Giay khai sinh

- L¢ phi: khong

- Tén méu don, mdu to khai: To khai dang ky khai sinh.

- Yéu cau, diéu kién thuwe hién thit tuc hanh chinh: khong

- Can cwr phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam 2005 ctia Chinh phu vé
dang ky va quan ly h tich (co hi¢u lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cta Chinh phu std
doi. bo sung mot so diéu cua Nghi dinh vé hd tich, hén nhan va gia dinh va chimg

thuc (c6 hi¢u luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cua Bo Tu phap
huéng dan mot s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam
2005 cua Chinh phu vé ding ky va quan ly ho tich (c6 hiéu luc tir ngay 09 thang 7
nam 2008);

+ Théng tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 ctia B Tu phap stra
d6i, bo sung mét s6 didu cua Thong tur s6 08.a/2010/TT-BTP vé ban hanh va hudng
dan viéc ghi chép, luu trir, sir dung s6, biéu mau ho tich (cé hiéu luc ké tir ngay 01
thang 7 nam 2012);

+ Quyét dinh s 39/2008/QD-UBND ngiy 12 thang 5 nam 2008 cia UBND
Thanh pho Ho Chi Minh vé viéc mién thu mot sé khoan phi, 1¢ phi theo quy dinh tai
Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cua Thu tuéng Chinh phu
(c6 hiéu luc ngay 16 thang 6 nam 2008).
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-

Mau TP/HT-2012-TKKS.1

CONG HOA XA HOI CHU NGHIA VIET NAM
boc 1ap - Tu do - Hanh phuc

TO KHAI DANG KY KHAI SINH

KANB G s

Ho va tén N8 KRAi: ..........oooiiiieii et s seaes b e ssne s bbesssanassnns
NOT thuomg tri/tam i .o e
S6 CMND/Gidy to hop 18 thay thé: ..o
Quan h¢ va1 ngudi duge khai sinh: ..o e
DE nghi' ... ding ky khai sinh cho ngudi ¢6 tén

- 4
NOT ST e e e

DAN tOC .ot QUOC tich: ..o

HO VERARIL CIMAL co.ciiviiivioniiiimmmniinin s ismmssivisyasvsioswei i o i s s ib s vaiiasds
Dantoc: ....ooovvviiininnn. .. QUAC tICH: v Namsinh ...............
Noi thudng trAamM i @D, ..oiiiiiiiiiiiin siiiisresssssnnenssssasssessssnsssssnssion
Ho vaten me: ... ... e e R
Dan toc: «.oooovvvereeeenen. . Quéc (9761 1 HRR Namsinh ...................
Noi thuong tri/tam tri: 2. el
Toi cam doan loi khai trén day la dang sy that va chiu trach nhi¢m trude phap
ludt vé cam doan cua minh.

LT o vvmismaniavinnvsasviisi ROV wuiisin thang ......... nam..............

Ngwoi di khai sinh®™
(Ky, ghi ré ho tén)

Nguoi cha Nguoi me
(Ky, ghi ré ho tén) (Ky, ghi ro ho tén)
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Chii thich:

1 Ghi rd tén co quan dang ky khai sinh.

) Ghi theo dia chi ding ky thuong tri va gach cum tir “tam tra”; néu khéng c6 noi dang ky
thuong tri thi gach hai tir “thuong tra™ va ghi theo dia chi dang ky tam tra.

) Néu ghi theo s0 CMND, thi gach cym tir * *Gidy to hop 1@ thay thé™; néu ghi theo s6 Gidy to
hop 1¢ thay thé thi ghi rd tén gidy to, s6 clia gidy to va gach cum tir “CMND™.

“ Truomg hop tré em sinh tai bénh vién thi ghi tén bénh vién va dia danh hanh chinh noi tre
em sinh ra (vi du: bénh vién Phu san Ha No1). Truong hop tré em sinh tai co so y té, thi ghi tén co
SOy h.. va dia danh hanh chinh noi tré em sinh ra (vi dy: tram y t¢é xi Pinh Bang, huyén Tir Son,
tinh Bic Ninh).

Truong hop tré em sinh ra ngoai bénh vién va co s y té, thi ghi dia danh cua 03 cép hanh
chinh (cap xa, cap huyen, cap tinh), noi tré em sinh ra (vi du: xa Dinh Bang, huyén Tir Son, tinh
Bic Ninh).

) Chi can thiét trong truémg hop nguéi di khai sinh khéng phai la cha, me.

ANE20700
P EET. L
ol o KB F ol o
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17. Thu tuc ding ky khai sinh

- Trinh tu thuwe hién:

+ Budce 1: Chuén bi day du ho so theo quy dinh.

Ngudi ¢o yéu cau ding ky khai sinh ma khéng c6 diéu kién truc tiép dén co
quan ding ky thi c6 thé uy quyén cho nguoi khac lam thay. Viée uy quyén phai bang
van ban va phai dugce cong chirng hodc ching thuce hop €.

Néu nguoi dugce uy quyén la ong, ba, cha, me, con, vg, chong, anh, chi, em ruét
ctia ngudi uy quyén, thi khéng can phai c6 van ban ty quyén, nhung phai cé gidy to
chtmg minh vé mdi quan hé néu trén.

+ Bude 2: Nop ho so tai Uy ban nhan dan phuong, xa, thi tran trong gio hanh
chinh tir thir hai dén sang thir bay hang tuan.

Khi nhan hd so Diang ky khai sinh trong nude, can bé tiép nhan ho so kiém tra
tinh day du va hop 1é cua cac gidy to trong ho so va cap bién nhéan (hodc phiéu hen)

cho ngudi ndp ho so.

Truong hop ho so chua day du hodc chua hop 1¢ thi huéng dan dé ngudi dén

nop hé so bo sung kip thoi.

+ Budc 3: Tra két qua giai quyét ho so theo bién nhan tai Uy ban nhén dan cap

xa trong gio hanh chinh tir thir hai dén sang thir bay hang tuan.
- Cdch thire thue hign: Nop truc tiép tai Uy ban nhan dan phuong, xa, thi tran
- Thanh ph{i‘n, s lrgng hé so:
* Gidy to phai nop:
+ T khai (theo miu quy dinh) va giay chimg sinh.

+ Gidy chimg sinh do co 56 y té, noi tré em sinh ra cap; néu tré em sinh ra ngoai
co so y té, thi Gidy ching sinh duge thay bang van ban xac nhin cua ngudi lam
chimg. Trong truong hop khong co nguoi lam ching, thi ngudi di khai sinh phai lam
giay cam doan vé viéc sinh la ¢6 thue.

* Giay to phai xuat trinh:

+ Van ban uy quyén. Trong truong hop néu nguoi dugce uy quyén la ong, ba,
cha, me, con, vg, chong, anh, chi, em rudt cua nguoi uy quyén, thi khong can phai c6
van ban uy quyén, nhung phai co giay to chirng minh vé moi quan hé néu trén.
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Khi dang ky khai sinh, néu can bé tiép nhan hé so khong biét rd vé nhan than
hodc noi cur tr cia duong su, thi yéu cau xuét trinh cac gidy to sau day dé kiém tra:

+ Giéy chirmg nhan két hon cta cha, me tré em (néu cha, me cua tré em ¢6 dang
ky két hén).

+ Giay chimg minh nhan din hodc Hé chiéu, S6 hé khau, S6 ding ky tam tri
(ddi vai cong dan Viét Nam ¢ trong nudc); The thuong tra, The tam tra hodac Chimg
nhan tam tra (d6i voi nguoi nude ngoai cu tri tai Viét Nam) cuia nguoi di ding ky
khai sinh (ban sao co6 chimng thyuc hodc ban sao kém ban chinh dé ddi chiéu).

+ 86 luong ho so: 01 bo.

- Thoi han gidi quyét: Giai quyét ngay trong ngay; néu nhan hé so sau 15 gio
thi tra két qua trong ngay lam viéc tiép theo.

- Déi twwgng thuee hign thii tuc hanh chinh: ci nhan

- Co quan thuwe hién thii tuc hanh chinh: Uy ban nhan dan phuong, x4, thi tran.

- Két qud thue hién thii tuc hanh chinh: Giay khai sinh

- L¢ phi: khong

- Tén mdu don, mdu to khai: To khai dang ky khai

- Yéu cau, diéu ki¢n thuwe hi¢n thii tuc hanh chinh: khong

- Can cwr phdp ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 ctia Chinh phu vé
dang ky va quan ly ho tich (c6 hiéu luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phu stra
d6i, bd sung mot so diéu cua Nghi dinh vé h¢ tich, hon nhan va gia dinh va ching
thuce (c6 hiéu luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bé Tu phap
huéng dan mét sé quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim
2005 cta Chinh phu vé ding ky va quan ly h tich (co hiéu luc tir ngay 09 thang 7
nam 2008);

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 ctia Bo Tu phép stra
doi, bé sung mot s diéu cua Thong tu s6 08.2/2010/TT-BTP vé ban hanh va huéng
dan viéc ghi chép, luu trit, sir dung so, biéu mau hé tich (cé hiéu luc ké tir ngay 01
thang 7 nam 2012);
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+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nam 2008 cia UBND
Thanh phé H6 Chi Minh vé viéc mién thu mét s6 khoan phi, 18 phi theo quy dinh tai
Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 niam 2007 cua Thu tuéng Chinh phu
(c6 hiéu luc ngay 16 thang 6 nam 2008).
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Mau TP/HT-2012-TKKS.1

CONG HOA XA HOI CHU NGHIA VIET NAM
boc 1ap - Tu do - Hanh phuc

TO KHAI DANG KY KHAI SINH

KANB G ) s

Ho va ten N8 KRQi: ...t s seses st eessnessssbsessananns
NOT thuomg tri/tam i ..o e
S& CMND/Gidy to hgp 18 thay thé: ...
Quan h¢ va1 ngudi duge khai sinh: ..o e
DE NEHEY.....oiiii et ding ky khai sinh cho ngudi ¢6 tén

- 4
NOT SIIIE e e e

DAN tOCT vt QUOC tich: ..o

HOQO VERABIL CRAL .o coiiviiiiionisimmimniiin sy cmmisis vy ssirs sos i omsis s iy viasss
Dantoc: ....ooovvviiiniann... QUAC HICH: e Namsinh ...............
Noi thudng trOAamM i @, ..oiiiiiiiiiiiiin ciiiiisreisesonnenssasausiossssnsssrssssion
HOo vaten me: ... ... e .
Dan toc: «.ooeevvveeeeeenen. . Quéc (9761 1 B Namsinh ...................
Noi thuong tri/tam tri: 2. el
Toi cam doan loi khai trén day la dang sy that va chiu trach nhi¢m trude phap
luit vé cam doan cua minh.

LT oooienvsminiavivivnncrisin BV s thang ......... 717

Ngwoi di khai sinh®™
(Ky, ghi ré ho tén)

Nguoi cha Nguoi me
(Ky, ghi ré ho tén) (Ky, ghi ro ho tén)
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Chii thich:

7 Ghi rd tén co quan dang ky khai sinh.

Y Ghi theo dia chi ding ky thuong tri va gach cum tir “tam tri”; néu khéng c6 noi dang ky
thuong tri thi gach hai tir “thuong trd” va ghi theo dia chi dang ky tam tra.

) Néu ghi theo ) CMND, thi gach cym tir * *Gidy to hop 1@ thay thé™; néu ghi theo s6 Gidy to
hop 1¢ thay thé thi ghi rd tén gidy to, s6 clia gidy to va gach cum tir “CMND™.

“ Truemg hop tré em sinh tai bénh vién thi ghi tén bénh vién va dia danh hanh chinh noi tre
em sinh ra (vi du: bénh vién Phu san Ha No1). Truong hop tré em sinh tai co so y té, thi ght tén co
SOy h.. va dia danh hanh chinh noi tré em sinh ra (vi dy: tram y t¢é xi Pinh Bang, huyén Tir Son,
tinh Bic Ninh).

Truong hop tré em sinh ra ngoai bénh vién va co so y té, thi ghi dia danh cua 03 cép hanh
chinh (cap xa, cap huyen, cap tinh), noi tré em sinh ra (vi du: xd Dinh Bang, huyén Tir Son, tinh
Bic Ninh).

) Chi can thiét trong truémg hop nguai di khai sinh khéng phai la cha, me.

e I

Wl nl md KB T wd nd
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18. Thi tuc diang ky khai tir

- Trinh tu thuwe hién:

+ Budce 1: Chuén bi day du ho so theo quy dinh.

Ngudi cé yéu cau dang ky khai tir ma khong c6 diéu kién trye tiép dén co quan
dang ky thi ¢6 thé uy quyén cho ngudi khac lam thay. Viée iy quyén phai bing van
ban va phai dugc cong chirng hoac chimg thuc hop 1€.

Néu nguoi dugce uy quyén la ong, ba, cha, me, con, vg, chong, anh, chi, em ruét
ctia ngudi uy quyén, thi khéng can phai c6 van ban ty quyén, nhung phai cé gidy to
chtmg minh vé mdi quan hé néu trén.

+ Budc 2: Nop ho so tai Uy ban nhan dan phuong, xa, thi tran trong gior hanh
chinh tir thir hai dén sang thi bay hang tuan.

Khi nhan ho so Ding ky khai ti, can bo tiép nhin hd so kiém tra tinh day du va
hop 1é cua cac gidy to trong hd so va cap bién nhin (hodc phiéu hen) cho ngudi nép

ho so.

Truomg hop ho so chua day du hodc chua hop I¢ thi huéng dan dé ngusi dén

nop hé so bo sung kip thoi.

+ Budce 3: Tra két qua giai quyét ho so theo bién nhan tai Uy ban nhén dan cap

xa trong gio hanh chinh tir thir hai dén sang thir bay hang tuan.

- Cdch thire thue hién: Truc tiép tai Uy ban nhan dan phuong, xa, thi trin

- Thanh ph{i‘n, s lirgng hé so:

* Gidy to phai nop:

Nguoi di dang ky khai tir phai nop giay bao tir hodc gidy to thay thé giay bao tur
theo quy dinh. Gidy bao trr phai ghi 16 ho, tén, dia chi cia nguoi chét; gio, ngay,
thang, nam chét; dia diém chét va nguyén nhan chét.

Giay to thay thé gidy bdo tir bao gom: Quyét dinh cua Toa an tuyén bd mot
nguoi 1a da chét da o hiéu luc phap luat thay cho Giay bdo tir; Van ban xac dinh
nguyén nhan chét cia co quan cong an hodc cua co quan y té cap huyén tré 1én (doi
voi truong hop ngudi chét cé nghi van) thay cho Gidy bao tir; Bién ban xac nhan viée
chét, co chir ky ciia it nhat hai ngudi cing di trén phuong tién giao thong do. (Déi vai
ngudi chét trén phuong tién giao théng, thi ngudi chi huy hodc diéu khién phuong
tién giao thong phai lap). Bién ban xac nhan viéc chét thay cho Giay béo tir; Van ban
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xac nhan viéc chét ctia ngudi lam ching thay cho Gidy bao tir (d6i voi ngudi chét tai
nha o noi cu tra).

* Gidy to phai xuét trinh:

+ Khi dang ky khai tir, néu can b tiép nhin hd so x, phuong, thi tran khong
biét rd vé nhan than hodc noi cu tri cua duong su, thi yéu cau xuat trinh cac gidy to
sau day dé kiém tra:

+ Gidy chimg minh nhan dan hodc Ho chiéu, S6 ho khiu, S6 dang ky tam trii
(ddi voi cong dan Viét Nam o trong nudce); The thuong tria, The tam tra hodc Chimg
nhan tam tra (d6i voi ngudi nude ngoai cu tra tai Viét Nam) (ban sao y ¢ ching
thuc hodc ban chinh dé doi chiéu)..

+ Vian ban iy quyén hodc gidy to chimg minh méi quan hé nhin thin trong
truong hop ty quyén

* S luong ho so: 01 bo.

- Thoi han gidi quyét:

* Giai quyét ngay trong ngay; néu nhian ho so sau 15 gio thi tra két qua trong™

ngay lam viée tiép theo.
- Déi twgng thiee hign thii tuc hanh chinh: ci nhan
- Co quan thuce hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran.
- Két qua thure hign thii tuc hanh chinh: Giay chimg ti
- L¢ phi: khong
- Tén mdu don, mdu to khai: khong quy dinh
- Yéu cau, diéu kién thuwe hién thi tuc hanh chinh: khong
- Cén cir phap ly cua thu tuc hanh chinh:
+ B Luat Dan su 2005 (c6 hiéu luc ké tir ngay 01 thang 01 nam 2006) ;

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 ctia Chinh phu vé
dang ky va quan ly ho tich (c6 hi¢u lyc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s 06/2012/ND-CP ngay 02 thang 02 nim 2012 cta Chinh phu stra
ddi, bd sung mot sé diéu cua Nghi dinh vé ho tich, hén nhan va gia dinh va chimg
thuc (co hiéu luc tir ngay 01 thang 4 nam 2012);

+ Thoéng tu s6 01/2008/TT-BTP ngay 02 thang 6 niam 2008 cua B¢ Tu phap
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huéng dan mot s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nam
2005 cua Chinh phu vé ding ky va quan ly hd tich (c6 hiéu luc tir ngay 09 thang 7
nam 2008);

+ Thong tu s6 05/2012/TT-BTP vé mau don, mau t& khai (co hiéu luc ké tir
ngay 01 thang 7 nam 2012);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nam 2008 cua UBND
Thanh phé Ho Chi Minh vé mién thu mét s6 khoan phi va 18 phi theo quy dinh tai Chi
thi s6 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cua Thu tuéng Chinh phu (co
hi¢u lyc tir ngay 16 thang 6 nam 2008).
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B. LINH VUC BO TRQ TU PHAP

1. Thii tuc chirng thue viin ban tir chdi nhén di sin 1a djng sin

- Trinh tw thwe hién:

+ Budc 1: Chuan bi day du ho so theo quy dinh.

+ Bude 2: Nop ho so tai Bo phan tiép nhin va tra két qua cia Uy ban nhan dan
phuong, xa, thi trin (trong gio hanh chinh tir thir Hai dén thir Sau va sang thir Bay
hang tuan).

Can bo tiép nhan ho so kiém tra cac gidy to ma ngudi yéu cau chimg thuce xuit
trinh.

» Truong hop hé so day du, hop 1é thi can bé tiép nhan thu 1y, ghi vao so va
trong truong hop khéng thé thuc hién dugc ngay trong ngay thi ghi phiéu hen cho
nguoi yéu cau chimg thue.

* Truomg hop hd so chira day du, chua hop 1é thi can b tiép nhan hudéng dan
nguoi yéu cau chimg thue hoan thién ho so.

+ Bude 3: Nhin két qua tai Bo phan tiép nhin va tra két qua cua Uy ban nhan
dan phuong, xa, thi tran (trong gid hanh chinh tir thir Hai dén thir Sau va sang thit -

Bay hang tuan).

- Cdch thire thwe hign: ndp truc tiép tai tru s& co quan hanh chinh nha nuéce

- Thanh ph&n, sé lwong hé so:

+ Thanh phan hd so, bao gom:

» Phiéu yéu cau chimng thuc (theo mau);

» Dy thao Vin ban tir chdi nhan tai san thira ké (néu c6):

+ Gidy CMND, hé chiéu hodc gidy to tuy than hop 1¢ khac cia nguoi tir chdi
nhan tai san;

» Giay to chimg minh quyén s& hiru, quyén st dung déi voi tai san ma phap luat
quy dinh phai dang ky:

+ Gidy chimg tir ctia nguoi dé lai di san;

+ Gidy to chimg minh mdi quan hé gitra ngudi tir chéi nhin di san va nguoi dé
lai di san (trudng hop thira ké theo phap luat);

* Di chic (truong hop thira ké theo di chuc);

awSoft = Tel: +84-8-3930 3279 * www. ThuVienPhapLuat.vn



126 CONG BAO/SH 56/Ngay 15-12-2012

+ Céc giay tor lién quan khac theo quy dinh phap luat.

+ 8 luong hd so: 01 bo

- Thoi han gidi quyét: Ngay trong ngay nhan hoé so. Truong hop khong thé thue
hi¢n duge ngay trong ngay thi ghi phiéu hen cho nguoi yéu cau ching thyc, thoi han
chimg thuc khong qua 3 ngay lam viée doi véi truong hop don gian, khéng qua 10
ngay lam viéc ddi voi truomg hop phire tap, khong qua 30 ngay lam viée doi voi
truong hop dic biét phire tap, ké tir khi thu ly.

- Doi twong thuee hign thii tuc hanh chinh: Ca nhan

- Co quan thuwe hién thii tuc hanh chinh: Uy ban nhan dan phuong, x3, thi trin

- Két quad thure hign thii tuc hanh chinh: van ban chimg thuc

- Lé phi: Lé phi chimg thuc: 10.000 dong/triromg hop

- Tén méu don, mdu té khai: Phiéu yéu cau chimg thyc.

- Yéu cdu, diéu kién thue hig¢n thi tuc hanh chinh: Thoi han tir chdi nhan di
san 12 06 thang ké tir ngay mo thira ké.

- Can cir phap ly cua thi tuc hanh chinh:

+ Bo Luat Déan sy nam 20035, ¢o hiéu luc ké tir ngay 01 thang 01 nam 2006;

+ Nghi dinh s6 75/2000/ND-CP ngay 08 thang 12 nim 2000 ctiia Chinh phu vé
cong chung, chimg thuc, ¢6 hiéu luc ké tir ngay 01 thang 4 nam 2004;

+ Thong tu s6 03/2001/TT-BTP-CC ngay 14 thang 3 nam 2001 cua Bé Tu phap

huéng dan thi hanh Nghi dinh s6 75/2000/ND-CP ngay 08 thang 12 nam 2000 cta
Chinh phu vé céng chimg, chimg thue, c6 hiéu luc ké tir ngay 01 nam 4 nam 2001.

+ Théng tur lién tich sé 93/2001/TTLT-BTC-BTP ngay 21 thang 11 nam 2001
ctia B¢ Tai chinh va Bé Tu phap phap hudng dan ché do thu, ndp va quan 1y str dung
phi, 1& phi cong chimg, chimg thuc, ¢6 hiéu luc ké tir ngay 06 thang 12 nim 2001.

+ Quyét dinh s6 31/2011/QD-UBND ngay 20 thang 5 nam 2011 cua Uy ban
nhan dan Thanh phé vé thim quyén chimg thuc hgp dong, giao dich trén dia ban
Thanh phd Ho Chi Minh, ¢6 hiéu luc ké tir ngay 01 thang 6 nam 2011.
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CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc lap - Tu do - Hanh phuc

PHIEU YEU CAU CHUNG THUC

Kinh guri: Uy ban nhan dan x@/phudng/thi trn ..........c.coeeeveeeene.

Ho va tén ngudi nop phiGu:. .........iiiiiie e
SO dien thOAi: ....vvv. e e,

28§ 1T L1 SRR
SO FAX: vt ettt e e ettt ettt e et ee et ee e en e et et e seanaenen

Yéu cau chimng thurc VE: .....ooiiiiiiieieciecc e

-----------------------------------------------------------------------------------------------------------------
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2. Thii tuc chirng thye bén sao tir ban chinh cdc gidy td, vin ban bing tiéng
Viét va gidy to, vin bin song ngir

- Trinh tw thire hién:

+ Bude 1: Nop ho so tai bd phan tiép nhan va tra két qua tai Uy ban nhan dén
phuomg, x3, thi tran (trong gio hanh chinh tir thir Hai dén thir Sau va sang thir Bay
hang tuan).

+ Bude 2: Ngudi yéu ciu chimg thyc phai xuat trinh cac giay td, vin ban: ban
chinh va ban sao cin chimg thuc.

Ngudi thue hién chimg thuc kiém tra tinh hop phap cua ban chinh va dbi chiéu
ban sao véi ban chinh, néu ban sao dung vai ban chinh thi chimg thue. Truong hop
phat hién ban chinh ¢6 dau hiéu gia mao thi dé nghi ngudi yéu cau chimg thuc chimg
minh; néu khéng chimg minh dugc thi tir choi chimg the.

+ Bude 3: Nhan két qua tai bo phan tiép nhan va tra két qua tai Uy ban nhan dan
phudng, xa, thi trin (trong gid hanh chinh tir thir Hai dén thir Sau va sang thir Bay
hang tuan).

- Cdch thire thiwe hién: nop truc tiép tai tru s¢ co quan hanh chinh nha nuéce
- Thanh phan, sé liwong hé so:

+ Thanh phan ho so, bao gom:

* Ban chinh;

» Ban sao can chimg thye.

+ S luong hé so: 01 bd (ban chinh), 02 bd tra 1én (ban sao)

- Thoi han gidi quyét: Trong thoi gian lam viée budi sang hodac budi chiéu thi
duoc thue hién chimg thue ngay trong buéi lam viée do. Truong hop yéu cau chimg
thuc v&i so luong 16n thi viée chimg thuc ¢6 thé dugce hen lai dé ching thue sau
nhung khong qua 02 ngay lam viéc.

- Doi twong thuee hién thii tuc hanh chinh: Ca nhan, to chic
- Co quan thue hién thit tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran
- Két qua thuwe hién thu tuc hanh chinh: Ban sao da dugc chumg thyuc

- Lé phi: Lé phi chimg thue ban sao tir ban chinh: 2.000 déng/trang; tir trang thur
3 tré 1én thi méi trang thu 1.000 dong, t6i da thu khong qua 100.000 déng/ban.
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- Tén méu don, mdu to khai: khong co
- Yéu cdu, diéu kién thwe hién thit tuc hanh chinh:

Nguoi thue hién chitng thuc ban sao tir ban chinh khéng dugce thuc hién ching
thuce trong cac truong hgp sau day:

+ Ban chinh dugc cap sai thaim quyén hodc gia mao;

+ Ban chinh da bi tay xoa, stra chira, thém, bdt hodc da bi hu hong, cii nat khong
thé xac dinh r6 noi dung;

+ Ban chinh khéng dugc phép phé bién trén cac phuong tién thong tin dai ching
theo quy dinh cua phap luat;

+ DPon, thu va cac giay to do ca nhan ty lap khong ¢6 chimg nhan, ching thyc
hodc xdc nhan cua co quan, t6 chirc ¢6 tham quyén;

+ Céc gidy to, vin ban khac ma phap luat quy dinh khong dugc sao.

- Can cwr phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nam 2007 cua Chinh phu vé
cip ban sao tir sd goc, chimg thuc ban sao tir ban chinh, chimg thuc chir ky, ¢6 hiéu

lie ké tir ngay 30 thang 6 nam 2007.

+ Théng tu s6 03/2008/TT-BTP ngay 25 thang 8 nam 2008 cua Bé Tu phap

huéng din thi hanh mét s6 diéu cua Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5
nim 2007 cua Chinh phu vé cip ban sao tir s6 goe, chimg thuc ban sao tir ban chinh,
chimg thye chir ky, co hiéu lyc ké tir ngay 28 thang 9 nam 2008.

+ Thong tu lién tich s6 92/2008/TTLT-BTC-BTP ngay 17 thang 10 nam 2008
cua Bo Tai chinh va Bé Tu phap hudng dan vé muic thu, ché dé thu, ndp, quan 1y va
st dung 1¢ phi cép ban sao, 1¢ phi ching thuc, ¢ hiéu luc ké tir ngay 20 thang 11 nam
2008.

+ Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 nam 2009 cua UBND
Thanh ph(":.- H6 Chi Minh ban hanh murc thu, ché d6 thu, ndp, quan ly va su dung I¢
phi cap ban sao tir s6 gdc, ¢ phi chimg thure ban sao tir ban chinh va chimg thuc chir
ky trén dia ban Thanh phé H6 Chi Minh, ¢6 hiéu luc ké tir ngay 05 nim 11 nam
2009.
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3. Thii tuc chirng thye chir ky trong cdc gidy to, vin bén bing tiéng Viét

- Trinh tw thuwe hién:

+ Bude 1: Nop ho so tai bo phan tiép nhan va tra két qua tai Uy ban nhan dan
phuong, xa, thi tran (trong gid hanh chinh tir thir Hai dén thir Sau va sang thtr Bay
hang tuan).

Nguoi yéu cau chuing thuc xuat trinh Ching minh nhén dan hodc h chiéu hodc
gidy tor tiy than khac dé can bé tiép nhan ho so kiém tra; gidy to, vin ban ma minh sé
ky vao do.

+ Bude 2: Nguoi yéu cau ching thuc phai ky truée mit nguoi thyc hién chimg
thue.

+ Bude 3: Nhan két qua tai bo phan tiép nhan va tra két qua tai Uy ban nhan dan
phurong, x3, thi tran (trong gi¢ hanh chinh tir thir Hai dén thir Sau va sang thir Bay
hang tuan).

- Cdch thire thyee hién: ndp truc tiép tai tru s¢ co quan hanh chinh nha nuéc

- Thanh phin, sé lwong hé so:

+ Thanh phén hd so, bao gom:

- Chiémg minh nhan dan hodc ho chiéu hoic gidy to tity than khac (xut trinh dé

can bo tiép nhan ho so kiém tra).
* Gidy to, van ban ma minh s€ ky vao do.
+ S0 luong ho so: 02 bo

- Thoi han gidi quyét: Trong thoi gian 1am viée budi sang hodc bubi chiéu thi
duoc thue hién chimg thuc ngay trong budi lam viée dé. Truong hop can phai xac
minh lam ré nhan than cua nguoi yéu cau chimg thue thi thoi han trén dugc kéo dai
thém nhung khong qua 03 ngay lam viéc.

- Déi twgng thue hign thii tuc hanh chinh: Ca nhan

- Co quan thuwe hién thii tuc hanh chinh: Uy ban nhan dan phuong, xa, thi tran
- Két qud thuee hién thii tuc hanh chinh: Vian ban, gidy to da dugc chimg thuc
- L¢ phi: 10.000 dong/truomg hop

- Tén méu don, mau to khai: khong co

- Yéu cau, diéu kign thyee hién thit tuc hanh chinh: khong cé
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- Can cir phdp ly cua thu tuc hanh chinh:

+ Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nam 2007 cua Chinh phu vé
Cép ban sao tir sO géc, chirg thuc ban sao tir ban chinh, chirng thuc chir ky, ¢6 hi¢u
luc ké tir ngay 30 thang 6 nam 2007;

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 cua Chinh phu sira
doi. bd sung mot so diéu cla Nghi dinh vé ho tich, hén nhan va gia dinh va chumg
thuc (c6 hiéu luc tir ngay 01 thang 4 nam 2012);

+ Théng tu s6 03/2008/TT-BTP ngay 25 thang 8 nam 2008 cua Bé Tu phap
huéng dan thi hanh mét sé diéu cia Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5
nam 2007 ctia Chinh phu vé cap ban sao tir s6 goc, chimg thuc ban sao tir ban chinh,
chimg thye chir ky, co hiéu lyc ké tir ngay 28 thang 9 nam 2008;

+ Théng tu lién tich s6 92/2008/TTLT-BTC-BTP ngay 17 thang 10 nam 2008
cua B¢ Tai chinh va Bé Tu phap huéng dan vé murc thu, ché dé thu, ndp, quan ly va
sir dung 18 phi cap ban sao, 1é phi chimg thuc, ¢d hiéu luc ké tir ngay 20 thang 11 nam
2008;

+ Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 nam 2009 cua UBND
Thanh phé H6 Chi Minh ban hanh muc thu, ché d6 thu, nop, quan 1y va sir dung 1é
phi cép ban sao tir s6 gdc, 16 phi chimg thue ban sao tir ban chinh va chimg thuc chir

ky trén dia ban Thanh phd H6 Chi Minh, ¢ hiéu lyc ké tir ngay 05 nam 11 nam
2009.
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