BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
| i Poc lap - Ty do - Hanh phuc
$6:4708/BTC-QLCS
V/v Béo c4o tinh hinh quan Ly, sit Ha Néi, ngay34thang 01 ndm 2013
dung tai san nha nudc va in Phiéu
x4c nhén thdng tin trong CSDL

Kinh giri: - Cac B9, co quan ngang Bo, co quan thude Chinh phu;
co quan khac ¢ trung uong;
- UBND céc tinh, thanh phé truc thudc trung vong

Thue hién quy dinh tai Diéu 7, Piéu 8 va Diéu 9 Luét quan ly, st dung tai
san nha nudéc va quy dinh tai Didu 34 Nghi dinh sé 52/2009/ND-CP ngay
3/6/2009 cta Chinh pht, Thong tu sb 245/2009/TT-BTC ngay 31/12/2009 va
Vian ban sé 15050/BTC-QLCS ngay 31/10/2012 cia B Tai chinh vé viéc ra sodt,
chuin héa Co s dit liéu quéc gia vé tai san nha nudc, B Tai chinh dé nghi cac
Bd, co quan trung uong, UBND céc tinh, thanh phd truc thugc trung uong chi
dao co quan tai chinh B§, co quan trung uong, S& Tai chinh cac tinh, thanh phd
truc thudc trung uong, cac co quan, td chirc, don vi thuéc pham vi quan ly thuc
hién:

1. Téng hop, bdo céo tinh hinh quan ly sir dung tai san nha nudc nam 2012
theo diing quy dinh tai Nghi dinh sé 52/2009/ND-CP cta Chinh phu va Thong tu
sé 245/2009/TT-BTC cua Bo Tai chinh, giri vé B Tai chinh truédc ngay
15/3/2013. Nbi dung bdo cdo gdm:

a. Bdo cao tinh hinh quan ly, stt dung tai san nha nudc cua dia phuong nam
2012 (theo ndi dung quy dinh tai khoan 3 Diéu 18 Théng tu 245/2009/TT-BTC
ngay 31/12/2009 ciua B Tai chinh)

b. Cac Bao cdo ké khai tai san nha nuéc cua dia phucmg, in truc tiép tir
Phin mém Quan ly déng ky tai san nha nuée dinh kém béo cao gom:

- Téng hop béo cdo tinh hinh sit dung nha, dit cua dja phuong ndm 2012 -
M3u 2B/DKTS in phin 1 va phéan 3 (Chi tiét tai san dén bac 1).

- Tdng hop béo céo tinh hinh ting, glam tai san nha nudc cia dia phuong
nim 2012 - Mau 2C/PKTS in phin 1 va phén 3 (Chi tiét tai san dén bac 1).

c. Bao cao két qua ra soat, chuén héa dir liéu trong CSDL quéc gia vé tai
san nha nudc theo ndi dung hucmg dan tai Vin ban so 15050/BTC-QLCS ngay
31/10/2012 cua Bo Tai chinh vé viéc thuc hién ra sodt, chudn héa Co s& dit liu
quoc gia vé tii san nha nudc.

2. In va gui “Phiéu x4c nhén thong tin trong CSDL vé tai san nha nude” tir
Phin mém Quan 1y dang ky tai san nha nudc cho ting don vi cé tai sin da bao
cao ké khai dé ra soét, kiém tra.
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Quy trinh x4c nhén tai san va cach in “Phiéu xac nhin théng tin trong
CSDL vé tai san nha nuéc” duoc thuc hién theo hudng dan (dinh kém)

Trong qua trinh trién khai thuc hign, néu c6 phét sinh vidng méc, dé nghi
cac co quan, td chirc, don vi phan anh vé Bo Tai chmh (Cuc Quan ly cong san):
Email: cosodulieu-qlcs-dpas@mof.gov.vn, hoac sé dién thoai (04) 2220 2828
(may 1é 8176, 8177, 8179), fax: (04) 2220 2859 dé duoc hudng dan, xur ly./.§

Noi nhén: TL. BO TRU f)’NG
- Nhur trén; KT.CUC TR y’g‘ﬁi}"_(fﬁ UA Y CO AN

F

~Nguyen Tan Thinh
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BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

QUY TRINH XAC NHAN TAI SAN NHA NUOC
(Phu luc kém theo Cong vin so {}p¢/BTC-QLCS ng&yﬁ{/OI/ZOH cua Bo Tai chinh)

Quy trinh xac nhan tai san

Co quan Tai chinh clia | Don vi/fCo quan quan ly . . Pon vi phan cap
Bé/tinh cAp trén Barnvj eotalgan nhap liéu
In phidu
Phiéu xac nhan théng tin.l Glri phiéu .| Phiéu xac nhan théng tin
trong CSDL vé& TSNNJ trong CSDL v& TSNN
)

Phiéu xac nhan théng tin  chinh xac im tra théng Khéng chinh xac

{ dorn vi cé tai san da xac < i
nhan) tin tai san ]
Ky xac nhan
i_ ; i
b J . L 4
' Phiéu xac nhan théng tin Phiéu xac nhan théng tin Phiéu xac nhan thang tin E
{ don vi co tai san + don ( don vi cb tai san + dun ( don vj co tai san + don
vi cp trén xac nhan) | vi cap trén xac nhan) vi cap trén xac nhan)
Xac
nhan -
v v
Théng tin tai sdn | Théng tin tai san
chwa chinh xac chwra chinh xac
I.—_.._,_.—__.u—-__——i
Chinh sira Chinh sira
va xac nhan va Xac nhan
b b

Tai san da xac |
nhan ‘

Co quan dugc giao quan ly viéc bdo cdo ké khai tai san cua Bd/tinh thuc
hién in va gui “Phiéu x4c nhin théng tin trong CSDL ve tai san nha nwée” to
Phén mém cho tirng don vi ¢6 tai san d& bao cdo ké khai dé ra soat, kiém tra.

1. Trudng hop théng tin trong CSDL chinh xdc:

1.1 Thu truéng co quan, t6 chitc, don vi dugc giao quan ly, st dung tai san
nha nudc thuc hién:

- X4c nhén 03 ban “Phiéu xic nhén théng tin trong CSDL vé tai san nha

nudc”;

Tai san da xac
nhan
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- Gli “Phiéu xdc nhdn théng tin trong CSDL vé tai san nha nuée” dén Bo,
CO quan trung uong, co quan quan Iy cap trén (doi vdi tai san cia co quan, 16 chirc,
don vi thugc :rung wong quan ly); S6, ban, nganh chl quan hogc UBND cap huyén
(doi voi tai san cua co quan, 16 chiie, don vi thuge 1r ung wong quan ly);

1.2. B§, co quan trung wong, co quan quan Iy cdp trén; So, ban, nganh chu
quan hoic UBND cap huyén thuc hién:

- X4c nhén “Phiéu x4ac nhan thong tin trong CSDL vé tai sain nha nudc”
clia co quan, to chirc, don vi thudc pham vi quan ly;

- Gui 01 ban dd c6 xac nhan dén co quan quan ly bdo cao ké khai cia
Bo/tinh, g1 01 ban da xac nhan cho co quan, td chirc, don vi co tai san;

- Luu giit 01 ban tai B9, co quan trung uong, co quan quan ly cip trén; S&,
ban, nganh cha quan hodac UBND cap huyén.

“Phleu xac nhén thong tin trong CSDL ve tai sin nha nuéc” 1a co sé
phap ly vé dir liéu cla tai san trong CSDL quéc gia vé tai sin nha nuéc.

2. Trudng hop thong tin trong CSDL chura chinh xéc (trung lap, sai sé, thiéu
hé so phap ly....), don vi c6 tai san thdng bédo lai cho co quan duoc giao quan ly
viéc bao cao ké khai dé chinh ly hoac bao cao co quan co tham quyén chinh ly
trong Phan mém. Sau khi chinh ly, viéc xdc nhan dugc thuc hién theo quy trinh
néu trén.

Thoi han hoan thanh viéc xac nhan: déi véi tai san di dang ky trong Phén
mém trude ngay ban hanh van ban nay 1a ngay 30/6/2013.

HUONG DAN THUC HIEN CAC CHUC NANG TRONG PHAN MEM

1. In phiéu xac nhén

- Muc dich: la chitc ning cho phép ngudi ding thuc hién in phiéu xac nhan
tai san gui dén cho céc don vi ¢6 tai san.

- P6i twgng thye hién: Co quan quan ly Tai chinh cua B/tinh.

- Céc budc thuwe hién: Dé tién hanh in phiéu x4c nhan tai san, ngudi dung
can thye hién theo cac buéde sau:

+ Buée 1: Click chon Bao cao, chon Phiéu xdc nhdn thong tin. Man hinh
Phiéu xac nhédn thong tin duogc hxen thi nhu sau:

: : “ Bac cao chi tiél
&) Nhap dinh miic 6 16 v

:I Nhdp 56 dur dau k- +Phify xae nhin thong tn wong CSDL Quéc gia v TSNN - Tas san dar, nha
«Phiéu xac nhan théng un woneg CSDL Qude gia ve TSNN - Ta: san 6 16
_J Ta *W PR L LN | +Phidu xic nhin théng tin rong CSDL Quéc_gia 4 TENN - Tai san khic

= Trao ddi théng tin

=l Céngcu kiém tra
[=] Danhmuc
=] Quan tri hi thing

=] Trg gip
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+ Bude 2: Chon loai tai san can in phiéu xac nhén, chuong trinh hién thi
man hinh cho phép ngudi ding lva chon diéu kién in Phiéu.

\:,; s aas Ve h:‘lng 1 wrsng TS0 Gudc ;uc -,é TS’J\! Mau ie ul JH"ITDD«-& - ‘a:..f -

:___ c}ﬁun & I.-r » ..I ag e tEoe Tasa Pl :1‘“_ T T T . _I
1 BZo cao td sar cue gan i [S6Taichinh SdnLa 2 T e i

Ky béc cBo T¥ngay 31/12/2008 23 &~ ngay 29/ 2003 3 !
Ban i tinF cho i T A e T
Dian tleh Gd: Wit vudrg T:.t

: Didn tich nha Mt vudrg =] .
4 - 15
| Gia =r Nahir 8Zng =) ¥
] S€ luarg Cai. MhJGnvidn |-
M B30 cdo cho c&s: ITwh @ iHuvén | xS o 5 E
8 _Nembeocho I! Muktew Siw ' ofne |-
i £
f§ 4
H i
i i
o
i i
-! A
i
B e T e v TR TR AT R b T "r—;*J

e Bdo cdo tai sén ciia don vi: Iya chon don vi cin tién hanh in phiéu x4c
nhén, chuong trinh cho phép ngudi dung in phiéu xdc nhan cho don vi
va don vi cap dudi. Trudng hop don vi la S tai chinh (duge phép lam
viéc trén nhiéu don vi), ngudi ding cin pha1 tién hanh chuyén don vi
lam viéc trude khi vao chuc nang In phiéu xac nhan.

* Ky bdo cdo: méc dinh ngay dau ky Ia 31/12/2008, ngudi ding c6 thé
chon dén mét ngay bat ky dé xem théng tin.

e Don vi tinh cho: lua chon cac don vi tinh s& ap dung cho céac déi
tugng tai san.

e Bdo cao cho cd}:: la chon céc théng tin cip don vi cin lé"ly tai san.

+ Buée 3: Chon cac tinh nang cén thuc hién:

e Xem bdo cdo: chon xem phiéu xac nhén ngay trén chuong trinh. Phiéu
xéc nhan duoc hién thi nhu sau:

Miusé 01 PXNTI/DKTS

Ba, ngaub, tinh: Tinh Sou La
Bom vi: S Tai chioh Son La

PHIET XAC NHAN THOXG TIN TRONG CSDL QUOC GL4 VE TSNN
Logi rii sin: Dat, nbi
Ki xdc nhjn: Tir ugiy 314122008 dén ugay 29/01:2013

1. Ma& tru sot T32011-10203-60346% Téu try o7 Tiru 56 lam vige tinh Som La
Big chi khudn vién dit: Thanh pho Sou la. Phiréug Chiéng Lé, Thanh pho Son La, Tinh Sou La

A. Dién biéu qud trivh sir dyng dd1

in fich 2 . : Gid tri
. Di?‘: -;in Hién trang sir dyng /in’) (Nplin £éug;
. a . af, & 5
Di;u gial Ngay thang Loai dat Ho so giay t& Trysé | Cosé | Lim Cho Bé | Bi l;n Sir dung
lam vige | HDSN j ohi @ | thué | trong | chiém [ khac
1. Dau ky 1122008
.. Bién ddug trong ki
STy e — 30112017 | Dit phpe vy hopt NN . 1.000 1 12000000
Dit fuoc gino méd 8dng vin bés Yo 030
I, Cudi ki 20012013 [Ditphycvuhopt  [20N.1234. 1.008]  1.000 Laone sco.
d§ng vin boa 2470912012
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Trén form xem théng tin phiéu xac nhén, ngudi ding c6 thé lua chon céac
thao tdc muoén thuc hién trén thanh menu:

3 oM 1/4 i Main Repert! o1 100es o

S In: Két ndi may in vain phleu xac n.han ra ban glay
» M Chuyén trang: Chuyén dén cac trang truéc, trang sau, trang
cudi, trang dau. '
1/4 =) Chuyén trang bét kp: Nhap s trang can chuyén dén va click
=1 @& chuyén trang.

f100% ] Zoom: tang giam kich thuéc xem phiéu x4c nhan.

Xudt tép de in: chon xem béo céo dudi dang file pdf. Ngum dung tién hanh
Iwu file dugc xuit vé may tinh c4 nhan va xem file. Phiéu xac nhan hién thi dudi
dang file pdf nhu sau:

B4j. aganh, tiah: Tioh Son La Miusd 01-PXNTT/DRTS
P vi: Siw Tal ehinh Som La

PHIEU XAC NHAN THONG TIN TRONG CSDL QUOC GIA VE TSNN

Logi t3i san: DAL, nba
Ki vic nhin: Tir ngay 117122008 dén ngdy 29/01:2013

E M trg sé: T52011-10208-603665 Tén try 562 Tru 56 lim viée tinh San La
Dia chi Khadn vién ddi: Thank phd Sen la, Plurémg Chitng L&, Thanh pha Sou La, Tinh Som ba

A, Didn bite qua trinh sir dyng di

Di¢n tich Hin trang sit dung fm’) Gia Iri

. o i @ - i Nurkin feing
Die il Ngdy thiog [ Legi di1 Whsagibyir | 7 0 | Cowi | Lam | Cho | B | Bjtie | sadema|
amviée | HDSN | abaa | thui | irdng | chidm | Khic

1. Ddiu ki 22008

1. Bitn dong trong ki

Bt durge givo mid 30012012 | Danphoe v hogt 9N.1234 . 10048 1,000 12 mpeunnpon
g van hia 2409 2002

L. Cudi ki 29012013 | i phye vy hoas WNIAM . 1500 1.000 12.5mma o
ding vin héa aron l

2. Xac nhan théng tin tai san )

~ Muc dich: 1a chic nang cho phép ngudi dung thuc hién xac nhén (co thé
sira lai thong tin tai san néu cd) céc tai san di dugc don vi cb tai san xac nhan
thong tin.

Luu y: Co quan Tai chinh cia Bo/tmh hoac don vi phén cap nhap liéu (néu
dugc phén quyen thue hién chirc néng X4ac nhén tai san) thi c6 thé stra duoc théng
tin vé tai san ma khdng can qua chitc nang Tir chbi

- Déi tugng thye hién: Co quan quan ly Tai chinh ciia B4/ tinh hodc Don vi
dugc phan cap nhap liéu.

- Cic buéce thue hién: Dé tién hanh x4c nhén tai san, ngudi ding cén thuc
hién theo cac budc sau:

+ Buéc 1: Click chon Cong cu kiém tra, chon Xdc nhin tai san, man hinh
X4c nhén tai san duoc hién thi nhu sau:
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-

;..?*& Xac nhin tai san
AR

X#c nh&n tai sdn cho don vi Sd Tai chinh Sdn La

Lo 3 £ 54N o Pt Nha 01t Taisan khac
IM& tar san

Tén tai san

Thon gian x3c nhan tr 31/12/2008 = - 2970172013 &

{ Chuaxécnhén | i ﬂaxscnnqn  Kpdng x&¢ ohén '
F Quay v& trang eni |

Danh sach tai san chd duyst =

thﬁng c6 tai sin nao! j

+ Bwée 2: Nhap cac didu kién d& tim kiém dén tai san can x4c nhan théng
tin.

o Xdc nhdn tai san cho don vi: duge mic dinh 14 don vi dang lam viéc.

s Loagi tai san: chon loai tai sin cén tién hanh x4c nhén théng tin

e M tai san: nhip ma tai san cua tai san can nhép thong tin. Chuong trinh
cho phep ngudi dung tim kiém gin ding, nhap mot phan clia ma tai san,
khong cén thiét nhap chinh xac.

o Tén tai sn: cho phép ngudi ding tim kiém theo tén tai san.

e Thoi gian xdc nhan mac dmh khoang thdi gian xéac nhén tir ngay
31/12/2008 v& dén mét ngay bt ky

e Chon cac trang thai clia tai san can tim kiém:

o Chua xdc nhdn: tim kidm cac tai san da duoc in ra phiéu xac nhéan
guri dén cho cac don vi ¢ tai san nhung chua duge xac nhén trang
thai d4 hoan thanh.

o Bd xdc nhdn. tim kiém cdc tai san di dugc S& tai chinbh/ Pon vi
phan cép nhip liéu cip nhat, xac nhén théng tin chinh xéc.

o Khéng xdc nhdn: tim kiém céc tai san khong dugc xac nhén thong

tin tai san. '
+ Bwde 3: Danh sach tai san sau khi tim kiém duoc hién thi nhu sau:

Danh sach tai san chua xac nhén

1 |T52011-30101-603785 |ASIA-12N-1230 |Xe $dén5chd |So Tiichinh SonlLa Chnfafc

+ Buc 4: Click vao Ma tai sin d€ tién hanh xdc nhan thong tin hodc cap
nhét lai thong tin tai san. Lwu y: voi cdc tai san DPa xdc nhin, ngu‘m dung khéng
dugc phép xac nhén/ cdp nhit lai théng tin tai san. Sau khi hién thi thong tin tai
san, ngudi dung kiém tra lai thdng tin tai sin va cap nhdt lai thdng tin néu cén.
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\150‘_ XAc nhan tai san 1ad xe & t6 phuc vu céng tac

A, - "k

2an vi Sd Taichinh SonlLa

Théng tin vé 8 16

PG Ta AN TEE011-20107-GL3TRE

Loz %e(™) ‘ ¥4 dEnSend - o R
Nh3n hiéu Fasin — =

Bién ki€m soat{™} 12N 1230

S5 chd ngdi 4

Tai treng (Tan}

NuU@e san xudt { Anh =l

MNam san xust 2011

N3m dua vao s dung(™) 2011
Théng tin I¥ do va ngdy ka khai

Ly do ting 6t5(™) M Tatca— =]
Ngay k& khai(") 2412:20%2 B

Gié tri
Nouyén gia(=) o T i + 1- 1(dBna)
MNgUdn NSKNN i {dang)

: +.{AS

Ngudn khac ] 1{ Are)
Th&i gianm sir dung duae 0 +-{nEm)
sau ké khai 11

_ +- {dang)
Gia tri cdn lai 11

| Lrchoi i Xécnhsa | ogng

e Xdc nhdn: ngudi ding kiém tra lai thong tin tai san, c6 thé stra ddi lai
thong tin tai san (néu cin), sau d6 chon Xac nhin dé chuyén trang thai tai
san tr Cho xdc nhan/ Khong xdc nhin sang thanh Dd xdc nhan.

o Tir chéi: sau khi kiém tra lai thong tin, xac nhén théng tin khéng chinh
x4c, ngudi dung cé thé tién hanh tir chéi, khéng x4c nhan cho tai san, khi
d6, trang thai tai san s& chuyén tir Ché xdc nhin sang thanh Khéng xdc
nhan.

o Pong: dong cua sb xdc nhén tai san, dé lam viéc voi tai san khéc.

Luu y: tay thudc vao cép don vi cha nguoi dung ding nhép, chuong trinh sé
cd 2 cach xir 1y khac nhau véi tai san duge xac nhén:

o Nguoi dung ddng nhdp thudc Co quan quan Iy Tai chinh cua Bé/tinh:
trang thai tai san sau khi xac nhén duoc gilt nguyén la Pd duyét.

o Nguoi dung dang nhdp thudc Don vi phdn cd}; nhdp liéu: trang thai tai
san sau khi x4c nhdn chuyén sang Ch¢ duyét. Tai san nay phai duoc
chuyén 1én Co quan quan Iy Tai chinh cta Bé/tinh duyét tai san & chirc
ning Duyét ding ky dé dbi trang thai tai san 18n Pa duyét.
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