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QUYLT PINH
Vé viéc ban hanh Quy che Dao tao, boi dwdng
cong chire, viéen chirc thuoc he thong Bao hiém x4 hoi Viét Nam

—

TONG GIAM POC BAO HIEM XA HOI VIET NAM

- Can ct Luat Can bo, cong chtic s6 22/2008/QH12 ngay 13/11/2008; Luét
Vién chuc s6 58/2010/QH12 ngay 15/11/2010;

Can ctr Nghi dinh s6 94/2008/ND-CP ngay 22/8/2008 cua Chinh phu quy dinh
chirc nang, nhiém vu, quyén han va co cau td chirc cia Bao hiém x4 hoi Viét Nam
va Nghi dinh s0 116/201 [/ND-CP ngay 14/12/2011 cua Chinh phu sua d6i, bd sung
mét s6 diéu ctia Nghi dinh s 94/2008/ND-CP;

Can ct Nghi dinh so 18/2010/ND- CP ngay 05/3/2010 cua Chinh phu vé dao
tao, boi dudng cong chuc va Thong tu so 03/2011/TT- BNV ngay 25/01/2011 cua
Bo No6i vu hudng dan thue hign mot s6 didu cua Nghi dinh s6 18/2010/ND- CP;

Can c& Nghi dinh s6 29/2012/ND-CP ngay 12/4/2012 cia Chinh phu vé tuyén
dung, sir dung va quan ly vién chuc;

Xét dé nghi cia Trudng Ban Té‘) chirc can bo,

QUYET PINH:

Pieu 1. Ban hanh kém theo Quyet dinh nay Quy ché Dao tao, boi dudng cong
chire, vién chic thude hé thong Bao hiém x& hoi Viét Nam.

Pieu 2. Quyet dinh nay c6 hiéu luc ké tir ngay ky. Bai bé muc VIII Quy dinh
veé phan cap va ché do quan ly d6i voi can bo, cong chue, vien chuc thudc hé thong
B4o hiém x3 hoi Viét Nam ban hanh kérm theo Quyét dinh s6 4856/QP-BHXH ngay
21/10/2008 cta Tong Giam doc Bao hiém xa hoi Viét Nam va Quyét dinh SO
939/QP-BHXH ngay 11/06/2004 ctia Tong Gidm d6c Bao hiém x4 hoi Viét Nam ve
viéc ban hanh Quy ché Pao tao, boi dudng cén bo, cong chirc, vién chitc thudc hé
thong Bao hiém xa hoi Viét Nam.

Piéu 3. Truong Ban T6 chic can bo, Chanh Vin phong, Thu truong cac don vi

truc thude Bao hiém xd hoi Viét Nam, Giam ddc Bao hiém x4 héi céac tinh, thanh
pho truc thude Trung wong chiu trach nhiém thi hanh Quyet dinh nay./ /g
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BAO HIEM XA HOI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

QUY CHE
Dao tao, boi dudng cong chire, vien chire
thuoc he thong Bao hiém x& hoi Viet Nam

(Ban hanh kem theo Quyer dinh s6. //55 /OD-BHXH
ngay 0F thang 03ndm 2013 cua Tong Gzam doc Bdo hiém xd hoi Viét Nam)

) Chirong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va d6i twgng ap dung

1. Quy ché nay quy dinh vé ché d6, ndi dung, chuong trinh, to chirc va quan
Iy cong tac dao tao, bd1 dudng cong chirc, vién chirc thudc hé thong Bao hi€ém xa hoi
Viet Nam.

2. Quy ché nay ap dung d6i véi cong chirc, vién chirc va ngudi lao dong lam
viéc theo ché dod hop dong trong chi tiéu bién ché cia cac don vi thude hé thong Bao
hiém xa héi Viét Nam (sau day goi chung la cong chirc, vién chirc) duge cu di hoc
cac 16p dao tao, bodi dudng & trong nude va nudc ngoai dé nang cao trinh d6 1y luan
chinh tr1, quan ly hanh chinh nha nudc, chuyén mon, nghi€p vu.

Piéu 2. Giai thich tir ngi
Trong Quy ché nay, cac tir nglr sau day dugc hiéu nhu sau:

1. Pao tao la qua trinh truyen thu, tiép nhan cé hé thong nhiing tri thuc, k¥
nang theo quy dinh cua tung cap hoc, bac hoc.

2. B6i dudng la hoat dong trang bi, cip nhét, nang cao kién thirc, k§ niang lam
V1EC.

3. Boi dudng theo tiéu chuan ngach 1a trang bi kién thirc, k¥ ning hoat dong
theo chuong trinh quy dinh cho ngach cong chirc.

4 Pao tao, boi dudng theo tiéu chuan chirc vu 1anh dao, quan ly la trang b1
kien thuce, k¥ nang, phuong phap lam viéc theo chuong trinh quy dinh cho tung chirc
vu lanh dao, quan ly.

5. Boi dudng theo vi tri viéc lam la trang bi, cap nhat kién thire, k¥ nang,
phuong phéap can thiét dé 1am tot cong viée duoc giao.

Pieu 3. Muc tiéu dao tao, boi duing

Muc tiéu dao tao, boi dudng la trang bi kién thirc vé ly luan chinh tri; quan ly
hanh chinh nha nu6e, chuyén mon, nghiép vu; ngoat ngi, tin hoc; hoi nhap kinh te
quoc té va k¥ ning, phuong phap thuc hién nhiém vu nhim x4y dung d6i ngil cong
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chirc, vién chirc ¢o trinh d6 vé ly luan chinh tri, thanh thao vé chuyén mon nghiép
vy, chuyén nghiep dap ing yeu cau nang cao hi€u qua cong tac.

Piéu 4. Nguyén tic dao tao, boi cdlwdng

[. Cong tac dao tao, bdi dudng céng chirc, vién chirc do Bao hiém x4 hot Viet
Nam thong nhat quan 1y, chi dao thuc Fién trong toan Nganh, c6 su phan cap cho
Bao hiém x4 hoi cac tinh, thanh pho truc thudc Trung wong (goi chung 1a BHXH céc
tinh) va cac don vi truc thudoc Bao hiém x3 hoi Viét Nam (Viét tat 1a BHXH Viét Nam).

2. Pao tao, boi dudng phal can cir vao vi tri viec lam; yeu cau quan ly theo
tiéu chuan cta timg chic vu lanh dao, quan 1y; tiéu chuan cua ngach cong chirc,
ngach vién chirc; quy hoach, ké hoach x4y dung ddi ngii céng chirc, vién chiic cia
co quan, don vi dap Ung dugc yéu cau xay dung, phat trién nguon nhan luc cua co
quan, don vi.

3. Ké hoach dao tao, boi dudng cong chic, vién chirc dugce xay dung trén co
sO dinh huong phat trién chung cua Ngianh va nhu cau can thiét cia cac ndi dung
nghiép vu, cong viéc phu hop voi loai hinh dao tao.

4. Nang cao tinh chu dong cua cc quan, don vi quan ly st dung cong chure,
vién chirc trong cong tac dao tao, bdi durdng; bao dam cong khai, minh bach, hiéu
qua trong dao tao, bo1 dudng cong chirc, vien chuc.

Piéu 5. Ché d6 dao tao, boi dudng

1. Boi dudng theo tiéu chuan ngach ‘cong chuec, vien churc.
2. Pao tao, boi dudng theo tiéu chuan chtrc vu 1anh dao, quan ly.
3. B6i dudng kién thirc, k§ nang chuyén nganh, hdi nhap quoc té.

Piéu 6. Noi dung dao tao, boi dudng

1. Pao tao, bodi dudng trong nudce:

a) Ly luan chinh tri;

b) Quan ly hanh chinh nha nuédc;

¢) Pao tao trinh do sau dai hoc bao gé")m dao tao thac si, tién si, bac si chuyén
khoa cap I trd 1én;

d) Dao tao, boi dudng theo tieu chuan chice vu lanh dao, quan ly; kién thic
phap luat; kién thirc, k¥ nang quan 1y chuyén nganh;

d) Tin hoc, ngoai ngit.

2. Pao tao, boi dudng 0 nuoC Ngoe1:

a) Quan ly nha nudc vé bao hiém x4 hoi (BHXH), bao hiém y té (BHYT); mé
hinh va kinh nghiém quan ly, t6 chirc thue hién céc chinh sach BHXH, BHYT va
bao hiém that nghiép; quan ly tai chinh;

b) Hanh chinh cong, dich vu cdng; hé thong t6 chirc va phat trién ngudn nhan luc;

c) Pao tao trinh dd sau dai hoc;

d) Kién thire, kinh nghiém hoi nhap qudc té.

2



3. Cac chuong trinh dao tao, bdi dudng khac do Ban To6 chitrc cén bd to chirc
thuc hién hodc phoi hop vo1 Truong Dao tao nghiep vu BHXH va cac don vi lieén
quan thuc hién theo tham quyén va nhiérn vu duoc giao.

Piéu 7. Phan cap quan Iy ¢ong chire, vién chire di dao tao, boi dwdng

1. Tdng Gidm déc quyét dinh ¢t =6ng chic, vién chic di dao tao, boi dudng
d6i voi cac doi tuong:

a) Trudng ban, Pho Trudng ban va tuong duong; Thu truong, Pho Thu truong
cac don vi su nghiép truc thudc va cac Ban Quan ly du an BHXH Viéet Nam, Truong
dai dién BHXH Viét Nam tai Thanh pho H6 Chi Minh;

b) Giam doc, Phé Giam doc BHXH céc tinh;

c) Vién chirc cac don vi truc thudc di dao tao, boi dudng & nudc ngoai (ké ca
truong hop cong chire, vién chirc xin nghi viéc khong huong luong dé di hoc & nude
ngoait).

2. Pho Téng Giam dbc phu trach cong tac dao tao ky quyét dinh cir di dao tao,
bbi dudng cac doi tuong:
Truong phong, Pho Tru:cmg phong va vién chuc cua cac td churc gitip viéc

Téng Giam doc, cac don vi su nghi¢p thuoc BHXH Viet Nam, co quan Da1 dién
BHXH Viét Nam tai Thanh phd H6 Chi Minh va cac Ban Quan 1y du an.

3. Giam doc BHXH céc tinh quyét dinh cu di hoc doi véi cac truong hop (ke
ca cac khoa hoc khong sur dung kinh phi tu ngudn ngan sach dugc phan bo):

a) Vién chirc thudc tham quyen qguan ly cua don vi;

b) Vién chuc di dao tao, boi dudng & nudc ngoai di cé phé duyét cia BHXH
Viét Nam vé viéc di du thi.

Chwong 11 ‘ _
QUAN LY CONG TAC DAO TAO, BOI DUONG
CONG CHUC, VIEN CHUC

Muc 1
PIEU KIEN, TIEU CHUAN, TRINH TU VA THU TUC
CU PIPAO TAO, BOI DUONG

Pieu 8. Pieu kién va tiéu chuan chung cir cong chire, vién chire di dao tao,
boi dudng

1. Pa dugc bd nhiém chinh thic vao ngach céng chirc, vién chirc hodc lao
dong hop dong (da qua thoi gian thu viée) trong chi ti€u bieén che.

2. Co trinh do chuyén moén phu hop véi nd1 dung, chuong trinh cua khoa dao
tao, bo1 dudng;



3. C6 pham chat chinh tri, tu cack dao dirc tot, ¢6 tinh than trach nhiém trong
cong tac va v thire t6 chire ky luat cao, ludn hoan thanh nhiem vu duoc giao.

4. Khong trong thoi gian xem xét ky luét, dinh chi cong tac, doi twong bi diéu

tra, kiém tra, trong thoi gian thi hanh ky luat, dang nghi ché d6 chinh sach theo quy
dinh.

5. Co du sure khoe va du cac diéu kién, tiéu chuan theo yéu cau cua timg khoda
hoc va co sé& dao tao.

Dieu 9. Dieu kién, tieu chuan cy thé cir cong chire, vién chirc di dao tao
sau dai hoc.

[.Vigc cu cong chire, vién chue di dao tao sau dai hoc phai can ctr vao nhu
cau dao tao va ké hoach dao tao, bdi dudng hang nam cua don vi.

2. Cong chire, vién chirc dugce ctr di hoc phai dam bao du cac diéu kién, tiéu
chuan sau:

a) Co thoi gian cong tac tir du 05 nam trd 1én, (khong ké thoi gian tap su, thir
V1EC);

b) Trong danh sich quy hoach du ngudn cac chttc danh can bd quan 1y duoc
phe duyét;

¢) Chuyén nganh dang ky dao tao phu hop véi vi tri viéc lam dang dam nhiém
hoac phu hgp véi chuyén nganh cua don vi noi cong tac;

d) Khong qua 40 tudi tinh tir thoi diém duoc cir di dao tao (ap dung truong
hgp cong chtrc, vién chuc dugc cu di dac tao sau dai hoc lan dau);

d) C6 cam két tiép tuc thuc hién nhiém vu tai don vi cu di hoc sau khi hoan
thanh chuong trinh dao tao vdi thoi gian it nhat gap 03 lan thoi gian dao tao;

e) Co 03 nam lién tuc lién ké nirn duge cir di hoc hoan thanh tét nhiém vu
theo quy dinh vé danh gid xép loai cong chue, vién chire cua don vi;

g) Chua dugc ctr tham gia dong thdyi mot khoda dao tao khéc.

3. Poi véi cong chuec, vién chue trude khi duoc tuyén dung vao lam Vigc tal
c4c don vi trong hé thong BHXH Viét Nam, dang hoc sau dai hoc thi dugc tiép tuc
hoc va ¢6 trach nhiém bao cdo Thu truong don vi quan ly theo phan cap. Thu trudng
don vi c6 trach nhiém tao diéu kién vé thoi ‘glan di hoc cho cong chure, vién chirc
nhung viéc hoc tap khong dugc anh huong dén thuc hién nhiém vu cua don vi.

4. Cac truong hO‘p hoc sau dai hoc khong 4ap dung khoan 2 Piéu nay:

a) Cong chue, vién chitc duge cu di hoc theo cdc chuwong trinh hop tac véi
nude ngoai dugce ky két gitta Chinh phi nudc Cong hoa xa ho1 chu nghia Viét Nam
vo1 Chinh phu cac nudce c6 chuong trinh hop tac;

b) Cong chuc, vién chirc di hoc tur chi tra cdc khoan kinh phi hoc tip va hoc
ngoat g10 hanh chinh;

5. Céc trudng hop dic biét do Tong Giam dbc quyét dinh.
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Dieu 10. Dieu kién, tieu chuan cu thé cir cong chirc, vien chirc di dao tao,
boi dwdong ly luan chinh tri

1.Viec cu cong chue, vién chirc di dao tao ly luan chinh tr1 phai can cu vao ke
hoach dao tao, boi dudng hang nam cua Jdon vi.

2. Cac chic danh duoc ctr di hoc cao cap ly luan chinh tri: Trudng ban, Phé
Tru:ong ban va tuong duong; Giam doc, Pho Giam doc BHXH tinh; chuyén vién cao
cap va tuong duong; Truong phong, Giam d6c BHXH huyén trong dién quy hoach
lanh dao cap Ban va lanh dao BHXH cap tinh.

3. Cac chue danh duoc cu di hoe trung cap ly ludn chinh tri: Trudng phong,
Phé Truéng phong; Gidm doc, Pho Giam déc BHXH huyén; chuyeén vien, chuyeén
vién chinh va twong duong trong dién quy hoach lanh dao cap phong, cap huyén.

Diéu 11. Poi voi cac 16p dao tao, boi dudng khac

Can cu vao yeéu cau nhiém vu va tiéu chuan churc vu, ngach bac, chirc danh
cong chure, vién chic dugce cur di boi dudng kién thirc quan ly hanh chinh nha nuoc,
nghi€p vu chuyén nganh, kién thirc tin hoc, ngoai ngtr va cac kién thirc bo trg khac.

Dieu 12. Dieu kién, tiéu chuan diao tao, boi dudng ¢ nwdc ngoai

1. Tiéu chuan, diéu kién cu thé dé cong chuc, vién churc dugce cu di1 dao tao,
bdi dudng:

a) Poi véi cac khoa boi dudng cb thoi gian dudi 02 thang, cong chuc, vién
chirc phai con du tuoi dé cong tac it nhat 01 nim tinh ti khi khéa boi dudng bat dau;

b) Poi véi cac khoa boi dudng co thoi gian trén 02 thang, cong chuc, vien
chitc phai con du tuoi dé cong tac it nhat 05 nam tinh tir khi khoa boi dudng bat dau;

¢) Pap tng du diéu kién, yéu cau cua khoa hoc;

d) Khong thugc mot trong nhiing truong hgp quy dinh tai Piéu 21 Nghi dinh
s6 136/2007/ND-CP ngay 17/08/2007 cia Chinh phll vé xuat canh, nhip canh cua
cong dan Viét Nam;

d) C6 cam két tiép tuc thuc hién 1hiém vu tal don v1 cu di hoc sau khi hoan
thanh chuong trinh dao tao voi thoi gian it nhat gap 03 lan thoi gian dao tao (ap
dung d6i véi trudmg hop trén 01 nam);

2. Cac hinh thirc dao tao, boi dudng:

a) Cac khoa dao tao, boi dudng & nudc ngoai tu nguén Ngan sach Nha nudc;
b) Cac khoa dao tao, boi dudng thudc cac chuong trinh hop tac véi nudc
ngoai va dugc tai tro kinh phi.

Dicu 13. Co s& xét chon, cir di hoc

1. Cong churc, vién chuc di hoc phai dap img du cac diéu kién, tiéu chuan theo
quy dinh cua co sé dao tao.



2. Viéc chon, ctr cdng chirc, vién chirc di hoc phai dua trén co s& vé chi tiéu
duoc phan bo, ké hoach dao tao, boi durong cong chure, vién chie cua don vi, cua
nganh va nguyén vong cta cong chire, vién chirc.

3. Truong hop so luong coéng chirc, vién chirc du tiéu chuan, diéu kién di hoc
nhiéu hon s6 chi tiéu duoc cir di hoc thi sé thuc hién xét theo thir tuy vu tién nhu sau:
chirc vy, can b trong quy hoach, thoi gian gitt ngach cong chire hodc vién chirc,
tham nién cong tac trong Nganh, thanh tich cong tac, can bo ni.

4. Truong hop ca nhén cong chuc, vién chuc tu lién hé cac 16p dao tao, boi
dudng theo quy dinh, néu du diéu kién, tiéu chuin theo quy dinh cua tung chuong
trinh hoc thi dugc xem xét dé cir di hoc.

5. Céc truong hop khéng da diéu kién duoc cir di dao tao, bdi dudng nhung
co nguyén vong di hoc, tw chi trd kinh phi hoc tdp va hoc ngoai gid hanh chinh sé&
dugc ho tro vé cac tha tuc lién quan (néu c6 dé nghi).

Piéu 14. Trinh tw thi tuc cwr cong chire, vién chire di hoc

1. P6i véi cac truong hop cur di hoc thude tham quyén cta Tong Gidm ddc:

a) Can cr v kién chi dao cua Tong Giam doéc va thong bao cua co s& dao tao
vé ndi dung, chi tiéu va ké hoach dao tao, boi dudng cong chuc, vién chirc, Ban To
chirc can bd thong bao cong khai bang van ban vé doi turong, diéu kién, tiéu chuén,
chi ti€éu tham gia cac 1op dao tao, boi du:o'ng Cac don vi tién hanh xét chon, lap danh
sach va ho SO can bg du tuyén bao cdo Phé Téng Giam doc phu trach don vi cho v
kién va gti vé Ban Té chirc can bo. Ban T6 chtic can bd tong hop, trinh Tong Gilam
d6c hoac Pho Tong Giam ddc phu track ¢ong tic dao tao xem xét, quyét dinh theo
phan cap quan 1y cong tac dao tao quy dinh ta Piéu 7 cua Quy ché nay:;

b) Trudong hgp dic biét do yéu cau cua khéa hoc can cir dich danh cong chuec,
vién chtrc di hoc, Ban T6 chic can bo trao d6i v4i Thu trudng don vi ¢6 lién quan va
trinh Tong Giam doc xem xét, quyét dinh.

2. Doi véi cac truong hop ¢t di hoc thude tham quyén cia Giam déc BHXH tinh:

‘Giam doc BHXH tinh thong bao cong khai no1 dung, chi tiéu cua khoa hoc va
nhu cau dao tao, boi dudng cong chirc, vién chirc ctia don vi; tong hop danh sach, td
chuc xét chon, ctr cong chue, vién chuce di hoc; sau khi ctr cong chuc, vién chuce di
hoc, guri bao cdo vé BHXH Viét Nam (Ban T6 chirc can bo) dé theo doi, quan ly.

Pieu 15. HO so diang ky di hoc sau dai hoc va di dao tao, boi dudng &
nwro’'c ngoal

I. Cong chirc, vién chirc dang ky cu thi phai chuan bi cac hd so sau:

a) Pon xin duy thi, trong d6 néu 13: nam sinh, chirc danh, ngach cong chire,
thoti glan cong tac, nhiém vu dang dam nhi¢m, chuyén nganh da tot nghigp, chuyén
nganh xin du thi, thoi glan di hoc néu trung tuyén;

b) Vin ban dé xuat cu cong chure, vién chire di dy thi cua Thu trudng truc tiép;

¢) Thong bao tuyén sinh ctia co sé dao tao.
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2. Cong chuc, vién chirc tring tuyen phai chuan bi day du hé so ding ky di
hoc, bao gom:

a) Pon xin di hoc, trong d6 néu rd: nam sinh, chirc danh, ngach cong churc,
vien chire, thoi gian cong tac, nhiém vu dang dam nhiém, chuyén nganh di tot
nghi€p, chuyén nganh xin di hoc, thoi gian xin di hoc;

b) Thong bao tring tuyén cua co so dao tao;

c) Vin ban dé xuat cir cng chite, vién chirc di hoc ctia Thi truong truc tlep,

d) Ban cam két phuc vu don vi sau khi két thiic khod hoc (4p dung doi voi
trrong hop di hoc sau dai hoc va di hoc & nudc ngoai ¢6 thoi han trén 01 nam);

d) C4c tai liéu khac theo yéu cau ctia khéa hoc.

Muc 2

BIEN SOAN CHUONG TRINH VA QUAN LY CHUNG CHi
PAO TAO, BOI DUONG

Pieu 16. Cac loai chwong trinh, tai lieu

1. Céc chuong trinh, tai liéu boi dudng theo tiéu chuan ngach, bao gom:

a) Chuong trinh, tai liéu boi dudng ngach can su va tuong duong;

b) Chuong trinh, tai liéu boi dudrg ngach chuyén vién va tuong duong;

¢) Chuong trinh, tai liéu boi dudng ngach chuyén vién chinh va trong duong;

d) Chuong trinh, tai liéu boi dudng ngach chuyén vién cao cap va tuong
duong.

2. Cac chuong trinh, tai liéu dao tao, bdi dudng theo tiéu chuin chitc vu 1anh
dao, quan ly, bao gom:

a) Chuong trinh, tai liéu dao tao, boi dudng lanh dao cap phong va tuong duong;

b) Chuong trinh, tai liéu dao tao, boi dudng 1anh dao cap Ban va tuong duong.

3. Cac chuong trinh, tai liéu boi dudng kién thic, k¥ ning chuyén nganh, bao oom:
a) Cac chuong trinh, tai liéu boi dudng theo chuyen nganh;
b) Cac chuong trinh, tai liéu boi cudng theo vi tri viéc 1am.

4. Chuong trinh dao tao, boi dudrg ngoai ngir:
Chuong trinh dao tao, boi dudng cac khoa ngan han, dai han & nuéc ngoai tur
ngan sach Nha nudc.

5. Chuong trinh dao tao, boi dudrig tin hoc

Pao tao, boi dudng tin hoc vin phong theo chuong trinh rng dung va cap nhat
kién thirc nang cao do BHXH Viét Nam thuc hién.

Pieu 17. To6 chirc bién soan chwong trinh dao tao, boi duwong

1. BHXH Vi€t Nam quan ly chuong trinh boi dudng kién thire, k¥ nang chuyén
nganh; quan ly va tham dinh tai liéu bdi dudng theo tiéu chuan ngach cén su va twrong,
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duong, ngach chuyen vién va tuong duong, ngach chuyen vién chinh va tuong duong;
tai liéu dao tao, boi dudng theo tiéu chuan chirc vu lanh dao, quan 1y cap phong va
turong duong theo chuong trinh do B NoO1 vu ban hanh.

2. Truong Pao tao nghiep vu BEHIXH chu tri td chic bién soan tai liéu boi
dudng nhu sau:

a) Tai liéu bdi dudng theo tiéu chuan ngach can su va tuong duong, ngach
chuyeén vién va tuong duong, ngach chuyén vién chinh va tuong duong;

b) Tai liéu dao tao, bdi dudng theo tiéu chuan chirc vu lanh dao, quan ly cap
phong va tuong duong theo chuong trinh do B No1 vu ban hanh;

¢) Phoi hop véi cac don vi nghiép vu BHXH Viét Nam bién soan tai liéu boi
dudng kién thire, k§ nang chuyén nganh theo hudng dan ciia cic bd quan ly chuyén
nganh.

3. Trong thoi gian chua bién soan céc tai liéu duge phan cap thi sir dung tai
[iéu bo1 dudng theo ti€u chuin ngach ¢6ng chuc va tai liéu bo1 dudng theo tieu
chuan chirc vu lanh dao, quan ly do Bo N6i vu ban hanh.

4. Truong hop chua du diéu kién td chirc thuc hién cac khéa dao tao, boi
dudng theo tiéu chuan ngach cong chirc va theo tiéu chuan chic vu lanh dao, quan
ly thi c¢6 thé ky hop dong véi Hoc vién Chinh tri - Hanh chinh quoc gia HO Chi
Minh hodc véi co s& ddo tao uy tin dé trién khai cac khéa dao tao, bdi dudng.

Pieu 18. Nguyén tic bién soan chwong trinh dao tao, boi dudng

1. Bién soan md&i céc chuong trinh, tai liéu bdi dudng theo tidu chuin céc
ngach cong chirc, vién chirc bao dam khong trung lap, cd két cau hop ly gitta ly
thuyét va thuc tién; kién thic ti€u chuan ngach voi k¥ nang theo vi tri viéc lam.

2. T6 chitc bién soan cac chuong trinh, tai liéu dao tao, boi dudng theo churc
danh lanh dao, quan ly pht hgp voi tung vi tri chirc danh va cac yéu cau dac thu cua
nganh Bao hiém x4 hoi; bao dam su gan két gitra 1y luan va thuec tién.

Picu 19. Tham dinh chwong trinh, tai lieu dao tao, boi dwong

1. Ban T6 chitc can bo chu tri them muu gitp Tong Giam doc to chirc tham
dinh cac chuong trinh, tai liéu boi dudngz theo tiéu chuan ngach, theo chirc vu lanh
dao, quan ly va tai liéu boi dudng kién thirc, k¥ nang chuyén nganh BHXH, BHYT,
tal lieu cap nhat theo vi tri viéc lam.

2. Viéc tham dinh chuong trinh dao tao, boi dudng thuc hién theo quy dinh tai

Piéu 4, 5, 6, 7, 9 Chuong I, Thong tur s6 03/2011/TT-BNV ngay 25/01/2011 caa B
NO1 vu.

3. Truong Dao tao nghiép vu BHYH bién soan gido trinh, tai liéu dao tao, boi
dudng co trach nhiém:
a) Hudng dan st dung gido trinh, tai liéu dao tao, bdi dudng sau khi ¢6 quyét
dinh ban hanh;
3



b) T6 chirc nghién ciru, dé xuat viéc chinh ly, bo sung, hoan thién giao trinh, tai
liéu dao tao, bo1 dudng cong chirc, vién chirc cua Nganh.

Pieu 20. Chirng chi dao tao, boi duwdng cong chire, vién chire

1. Truong Dao tao nghiep vu BHXH cap chirng chi cac chuong trinh dao tao,

boi dudng duoc giao thuc hién va thec mau thong nhat quy dinh tai Thong tu SO
03/2011/TT-BNV.

2. Chimg chi dao tao, boi dudng cong chirc, vién chirc gom:

a) Ching chi chucmg trinh bbi dudng theo tiéu chuan ngach can su va tuong
duong; ngach chuyén vién va tuong duong; ngach chuyén vién chinh va tuong duong;

b) Chumg chi chuong trinh dao tao, bbi dudng theo tiéu chuan chirc vu lanh
dao, quan ly cap phong va tuong duong;

¢) Chung chi chuong trinh boi duéng kién thire, k¥ ning chuyén nganh.

3. Chumg chi chuong trinh bdi dudng theo tiéu chuan ngach céng chirc 1a mot
trong nhitng diéu kién dé cong chuc, vién chirc dugc boé nhiém vao ngach, duge cu
di du thi ndng ngach va dugc hoc chuongz trinh cao hon ngach lién ke.

4. Chimng chi chuong trinh dao teo, bdi dudng theo tiéu chuan chirc vu lanh
dao, quan ly 1a moét trong nhiing can ¢ khi xem xét diéu kién bo nhiém chuc vu
lanh dao, quan ly.

5. Chimg chi dao tao, bo1 dudng (ké ca trong va ngoai nudc) la mot trong
nhitng cdn ctr danh gia mirc do hoan thanh n1hiém vu trong nam cua cong chuc, vién chte.

~ 6. Vi€c quan ly chung chi dao tao, boi dudng thuc hign theo quy dinh tai cac
Dieu 13, 14, 15, 16, 17 Chuong II, Thong tu s6 03/2011/TT-BNV.

Muc 3
TO CHUC PAO TAO, BOI DUONG VA GIANG VIEN

Pieu 21. Xay dung ké hoach dao tao, boi duwdng

l. BHXH cac tinh xay dung ké hoach dao tao, boi dudng nam tiép theo cua
don vi1 gu1 Ban To chire can bd trude ngay 15/9 hang nam.

2. Cac don vi tryc thuge BHXH Viét Nam xay dung ké hoach dao tao, boi
dudng cong chire, vién chirc thudc tham quyén quan ly cua don vi va xay dung ké
hoach tép huan kién thtre, k§ nang chuy3n nganh nim tiép theo theo linh vuc don vi

phu trach giri Ban T6 chitc can bo trude ngay 15/9 hang nim dé tong hop, tham dinh
trinh Tong Giam doc phé duyét.

3. SO0 ngudi duge ctr di dao tao, boi dudng ddi véi cac chuong trinh dao tao,
boi dudng co thoi gian tir 01 ndm tré 1€r trong cing mot thoi diém khong duogc vuot

8% tong 5O cong churc, vién chuc lam chuyén moén, nghiép vu cia don vi (tinh theo
don vi BHXH cap tinh, cap Ban va tuong duong).
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4. Ban T6 chtc can bo chu tri huéng dan cac don vi xay dung ké hoach; Ban
Chi cht tri hudng dan cac don vi 1ap du toan kinh phi dao tao, boi dudng.

Piéu 22. Cac hinh thirc va phwong phap dao tao, boi dudng

1. Céc hinh thirc co ban to chic ¢ao tao, boi dudng cong chirc, vién chirc 1a
tap trung, ban tap trung, tdp huan va bdi dudng ngéan han.

2. Truong Dao tao nghiép vu BHXH, cac don vi truc thuoc BHXH Viet Nam,
BHXH cac tinh nghién ctru lua chon hinh thuc td chirc dao tao, boi dudng thich hop
d6i voi timg ddi tuong céng chire, vién chitc dam bao chat luong va hiéu qua cla
céc khoa dao tao, boi dudng.

3. Phuong phap dao tao, boi dudng céng chirc, vién chic la phuong phap dao
tao, boi dudng phat huy tinh tich cuec, tu’ giac, chu dong va tu duy sang tao cua
nguol hoc; tang cucmg hoat ddng dbi thoai, trao doi thong tin, kién thirc va kinh
nghiém gitra giang vién véi hoc vién va gifra cac hoc vién.

4. Cong chtre, vién chirc duge dao tao, boi dudng theo quy dinh tai Quy ché
nay déu phar dugc kiém tra két qua hoc tap. Viéc kiém tra két qua hoc tip do cac
don vi to chic dao tao, bdi dudng thuc hién theo cac quy dinh hién hanh ctia Nha
nudc. Cé thé ap dung hinh thirc klem tra phu hop vo1 no1 dung, chuong trinh dao
tao, boi dudng nhu: kiém tra viét, van dap, trac nghiém, va cac hinh thirc khac theo

quy dinh.
Piéu 23. Panh gia chat lwgng dao tao, boi dudng

Viéc danh gia chét luong dao tao, boi dudng do cac don vi thude BHXH Viet
Nam, Truong Dao tao nghiép vu BHXH thuc hién theo quy dinh tai Diéu 16 Nghi
dinh s6 18/2010/ND-CP ngay 05/3/2010 cua Chinh phu.

DPieu 24. Giang vien

Giang vién dao tao, boi dudng cong chirc, vién chitc bao gom:

1. Giang vién cua Truong Pao tao nghieép vu BHXH.

2. Giang vién kiém nhiém cuta cac co s¢ dao tao, boi dudng cong chire, vién chirc.

3. Giang vién kiém nhiém la c6ng chirc, vién chuc lanh dao, quan ly cac cap
cua cac bg, nganh Trung wong hodc cua cac don vi thuge BHXH Viet Nam; la cac

chuyén gia, c6 trinh do hoc van cao (Giao su, Pho Giao su, Tién s§, Thac s¥), c6
kinh nghiém thuec té.

4. Nguot duge mot thinh giang ho1 du cac tiéu chuan quy dinh tai khoan 1
Piéu 25; glang vien nuoc ngoal (neu cO).

Dieu 25. Tieu chuan, che do chinh sach doi véi giang vién

l. Giang vien dao tao, boi dudng cong chuc, vién chic phai dap ung dugc
tiéu chuan quy dinh; cé pham chat dao dic, tu teong chinh tr1 viing vang, trung
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thanh vo1 Nha nudc Cong hoa xa hdi chu nghia Viét Nam; ¢6 kinh nghiém thuc tién
va trinh d¢ chuyén mén nghiép vu; ¢6 phuong phép su pham dap (ing yéu cau nhiém
vu duoc giao.

2. Giang vién dao tao, boi dudng cong chirc, vién chic duoc huong cac ché

do dao tao, boi dudng nang cao trinh do chuyén mén nghiép vu va cac ché do quy
dinh khac cua Nha nudc.

Pieu 26. Quan 1y cong chue, vien chire di hoc

1. Cong chure, vien chire dugce cur di dao tao, boi dudng sau mdi ky hoc phai
b4o céo ket qua hoc tap voi Thu truong don vi quan ly st dung céng chirc, vién
chtrc (doi v6i cac khoa hoc trong nudce). Két thic khoa hoc phai bao cao két qua hoc
tap va nop cac van bang, chimg chi (ban sao cong chung) ve Ban T6 chirc can bod
(doi v6i can bo do BHXH Viét Nam quan ly), vé Phong T6 chtre-Hanh chinh hodc
phong T6 chirc - Can bod (doi voi can ho do BHXH tinh, don vi su nghiep thudc
BHXH Viet Nam quan ly).

2. Cong chtre, vién chirc duge cur di dao tao, boi dudng & nudc ngoai, trong
thoi han 15 ngay ké tir ngay vé nudc phai bao céo két qua hoc tap vol Thu truong
don v1 quan ly su dung cong chirc, vién chirc va Ban T6 chire can bd. Poi véi céc
truong hop di hoc dai han khi tr6 vé, phai bao cdo thém nodi dung khoa hoc va lam
c4c thu tuc tiép nhan, bo tri céng tac.

3. Truong hop theo yéu cau dao tao, boi dudng phai kéo dai thoi gian hoc tap
hodc khong theo hét khoa hoc, cong chire, vién chirc di hoc phai bao cao Tong Gilam
doc (qua Ban T6 chuc can bo), Thu truong don vi va chi dugc keéo dai thoi glan hoc
tap sau khi ¢o quyéet dinh gia han cta Tong Giam doc hodc Thu trudng don vi theo
phan cap Hét thoi han ghi trong quyét dinh gia han, cong chirc, vién chirc di hoc
phai tré vé don vi cong tac.

Dieu 27. HO so xét de nghi gia han hoc tap cua cong chire, vién chire

Ho so xét dé nghj gom:

l. Don xin gia han thot gian hoc tap, néu 16 ly do xin gia han, thoi gian xin
oia han, nguon kinh phi cho viée hoc tap trong thot gian xin gia han;

2 B4o cdo ket qua hoc tap (tir khi bat dau hoc tdp dén thoi diém xin gia han);

3. Y kién Thu truéng don vi noi cong chuc, vien chire di hoc;

4 Quyét dinh cir di hoc va nhiing quyét dinh gia han lan trude cia Téng Giam
doc, Thu truong don vi quan ly cong chuc, vién chire (ban pho t0);

5. Y kién cta Pai st quan Viét Nam hoic y kién cua co quan quan ly tinh
trang phap 1y va hoc bong cua luu hoc sinh & nudc ngoai vé viec gia han; van ban
cla co sé gido duc & nudc ngoai dong ¥ dé luu hoc sinh duoc tiép tuc hoc tap (doi
vOl1 treong hop hoc ¢ nudc ngoai).
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Muc 4
KINH PHI, PEN BU CHI PHI PAO TAO, BOI DUONG

Piéu 28. Kinh phi dao tao, boi dwéng

. Kinh phi dao tao, boi dudng cing chirc, vién chirec cua BHXH Viet Nam
duoc su dung tr nguon ngan sach Nha nudc va cac ngudn kinh phi khac do nudc
ngoail tai tro.

2. BHXH Viét Nam quan ly, st dung kinh phi dao tao, bdi dudng cong chirc,
vién chic cua toan nganh; phan b6 cho cac don vi thuoc BHXH Viet Nam quan ly,
su dung.

Piéu 29. Cac chwong trinh dao tao, boi dwdng dugc hoé tro kinh phi

[. Cong chtre, vién chue duge cu di dao tao, boi dudng theo ké hoach hang
nam dugc Tong Giam doc phé duyét hoic do Giam doc BHXH tinh cir di hoc theo
tham quyén duoc hd tro kinh phi nhu sau:

a) Cac lop sau dai hoc ¢ trong nudc, cac 1op ly luan chinh tr1 va quan ly hanh
chinh nha nuéc: Puoc ho tro kinh phi thzo quy dinh tai Quy ché Chi tiéu ndi bod cua
BHXH Viet Nam;

b) Cac 16p boi dudng theo tiéu chuan chic vu quan ly, kién thirc k¥ ning
chuyén nganh, kién thic phap luat duge hd tro toan bod tién hoc phi va gido trinh
trong qua trinh hoc tap.

2. Céc trudong hop cong chire, vién chtre di hoc khong thude ké hoach dao tao,
bdi dudng cia co quan, don vi thi Thu trirong co quan, don vi xem xet gial quyét tiy
theo tinh hinh thuc té ciia co quan, don vi; kinh phi do c4 nhan tu tic.

Piéu 30. Thanh toan kinh phi dio tao, boi dudng

l. Cong churc, vién chuc co quyét dinh cr di hoc cta Thu trudng don vi dugc
tam tng 50% so6 kinh phi hoc tap dugc ho trg va duogc thanh toan toan bo so kinh ph1
hd tro sau khi cong chirc, vién chire di cé bang, chimg chi tot nghiép hoic giay
chirng nhan hoan thanh khoa hoc.

2. P6i v6i cac khoa hoe khong do BHXH Viét Nam to chire, cong chirc, vién
chtrc ¢6 quyét dinh cir di hoc dwoc thanh todn tién in, tién di lai va tien thué chd
nghi trong nhitng ngay hoc tap trung tai co s¢ dao tao theo quy dinh tai1 Thong tu SO
139/2010/TT-BTC ngay 21/9/2010 cta 138 Tai chinh quy dinh vé viéc 1ap du toan,
quan ly va sir dung kinh phi tir ngan sach nha nudc danh cho cong tac dao tao, boi
dudng can bg, cong chuc va Quy ché Chi tiéu ndi bo cia BHXH Viét Nam.

Piéu 31. HO so, thi tuc thanh toan kinh phi dao tao, boi dwéng

I. Quyét dinh ctr di hoc ctia co quan ¢6 tham quyeén.
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2. Théng bao, giay triéu tap di hoe cia co sé dao tao (ghi rd cac khoan hoc
phi, tai liéu phai nop cho co sé dao tao va thoi gian tap trung hoc tap).

3. Chimg tir, hoa don hop 1€ theo quy dinh ctia B Tai chinh ¢6 lién quan dén
cac khoan trg cap di hoc.

4. Ban sao Bang tot nghiép, ching chi (chimg nhan) hoan thanh cac khéa dao
tao, bo1 dudng.

Pieu 32. Trwong hop phai deén ba chi phi dao tao, boi dudng

1. Dén bu chi phi dao tao, boi dudng ap dung d6i véi cac truong hop cong
chire, vién chuc duoc cir di béi dubng cuan ly hanh chinh nha nudce; ly luan chinh
tr1; dao tao sau dai hoc; dao tao, boi dudng ¢ nudc ngoai.

2. Coéng chuc, vién chic khong chap hanh cac quy dinh, tuy theo tinh chat va
muc do, phai dén bu chi phi dao tao, bdi dudng va céc chi phi khac di dugc cap theo
quy dinh trong cac truong hop sau:

a) Pugc ctr di dao tao, boi dudng nhung tu 5/ bo hoc ma khong co ly do chinh
dang hodc bi dinh chi hoc tép; tu y khong tham gia khoa hoc khi d& lam day du cac
thu tuc nhap hoc va da dugc co quan cap kinh phi ddo tao, boi dudng;

b) Cong chirc, vién chic tham gia khoa hoc day du thoi gian theo quy dinh
(co x4c nhan cua co so dao tao, bdi dudng) nhung khéng duoc cap vin bang, ching
chi, chung nhan da hoan thanh khoéa hoc do nguyén nhan chu quan;

¢) Tu v bé viéc, xin thoi viéc theo nguyén vong cd nhén trong thot gian dugc
ctr di dao tao, boi dudng hodc xin chuyén cong tac trong thoi gian cur di dao tao, boi
dudng;

d) Cong chirc, vién chuc da hoan thanh khoa hoc va dugc cap bang tot nghiép
nhung bo viéc, xin tho1 viéc hoac chuyén cong tic sang cac co quan, don v1 khac
ngoai he thong BHXH Viét Nam ma chua phuc vu du thoi gian yéu cau theo quy
dinh tai diém d, khoan 2, Diéu 9, diém d khoan 1 Piéu 12 Quy ché nay.

Pidu 33. Hoi ddng xét dén bu, chi phi dén bu va diéu kién duge tinh gidm
chi phi den bu

1. Viéc thanh 1ap Hoi dong xét dén bu, nguyén tac va hoat dong cua Ho1 déng
duoc thuc hién theo quy dinh tai Diéu 28, 29, 30 Thong tu s6 03/2011/TT-BNV.

2. Chi phi dén bu, cach tinh chi phi dén bu, diéu kién duoc tinh giam chi phi
dén bu, quyet dinh dén b, tra va thu hdi chi phi dén bu thuc hién theo quy dinh tai

Thong tu s6 03/2011/TT-BNV.

Piéu 34. Xir Iy vi pham

Cong chuic, vién chuc vi pham quy ché dao tao, boi dudng thudc dién phai
dén bu kinh phi, tuy theo mic do con bi xi ly theo cac hinh thirc phé binh, nhac
nhé, ha danh hiéu thi dua, khen thudng Fodc xr ly ky luat.
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Muc 5
QUYEN LOQI VA TRACH NHIEM CUA TO CHUC VA CONG CHUT,
VIEN CHUC TRONG CONG TAC PAO TAO, BOI DUONG

Diéu 35. Trach nhiem cua cong chirc, vien chire

1. Thue hién céc ché do dao tao, boi dudng theo quy dinh cua Nha nuoc va
cua BHXH Viet Nam.

2. Cong chire, vién chire dang gift chic vu va thudce ngach, chirc danh nao déu
phai dao tao, boi dudng dé dap Umg cac tiéu chuan trinh do kién thic quy dinh cho
chirc vu va ngach, chirc danh do.

3. Cong churc, vién chic ¢d trach nhiém tuan thu phéap luat va phai tu chiu
trach nhiém trude phap luat va Tha trudng co quan, don vi vé hanh vi ctia minh
trong thoi gian di hoc; phai cung cép cho co quan, don vi dia chi 1ién lac cua minh
va cua co so dao tao tal nuoc ngoail.

4. Coéng chirc, vién chirc duge clr di dao tao, boi dudng phai chéap hanh tot noi
quy, quy ché va chiu su quan ly cua cac co so dao tao, boi dudng trong thot gian tham
oia khoa hoc va phai dam bao hoan thanh nhiém vu hoc tap.

5. Sau khi két thtic khoa hoc, cong chire, vién chure phai bao cao két qua hoc
tap cho Thu trudong co quan, don vi truc tiép quan 1y va sao gui chung chi, giay

chitng nhan ctia kho4 hoc tap da tham gia cho don vi quan 1y ho so céng chirc, vién
chuc.

6. Khi hoan thanh chuong trinh sau dai hoc, cong chue, vién chuc phai nop 01
ban luan van, luan an tot nghiép hodc ban dich luan vin, luan 4n tot nghiép kém ban

o6c (néu hoc & nudc ngoai), file dién tir (file.doc) cho co quan, don vi hodc dua Ién
mang noi bo.

7. Cong chirc, vién chirc dang tham gia khoa dao tao, boi dudng ma tu y bo
hoc, thoi vige hodc dad hoc xong nhung chua phuc vu du thot gian theo cam két ma
tir v bo viée phai dén bu chi phi dao tao, bdi dudng theo quy dinh tai muc 5 Quy ché nay.

Di¢u 36. Quyen loi cia cong chire, vien chire dwoce ew di dao tao, boi dudong

1. P6i v6i dao tao, boi dudng trong nudc

a) Cong chirc, vién chuc duge cu d1 dao tao, boi dudng duoc co quan quan
ly, str dung bo tri thoi gian va kinh phi theo quy dinh;

b) Trong thoi gian duge ctr di du cac khoa dao tao, boi dudng (trix truong hop
hoc sau dai hoc) cong chire, vién chuc duge huong nguyeén luong (bao gom ca tién
lrong bo sung), phu cap va cac ché do khac theo quy dinh;

c) Cong chire, vién chic duoc cir di dao tao sau dai hoc, néu hoc tip trung
trong gid hanh chinh, thoat li khoi cong viéc va hoc lién tuc dén Khi két thtic khoa
hoc thi thoi gian di hoc duoc hudng nguyén luong co ban, phu cap (néu cd) va cac
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ché d6 khac theo quy dinh; néu hoc khong tap trung, trong gio hanh chinh va van
dam nhiém cong viéc thi dugc huéng tién luong bo sung trén co s& xep loar cong
chite, vién chuc theo két qua hoc tap va cong viéc hoan thanh. Mic xép loai cao
nhat 13 loai kha:

d) Pugc tinh thoi gian dao tao, boi dudng vao thoi gian cong tac lien tuc;

d) Puoc bieu duong, khen thudng néu dat két qua gioi, xuat sic trong dao tao,

boi dudng.
2. D61 vo1 dao tao, boi dudng & nude ngoai

Cong chire, vién chitc duge of di dao tao, boi dudng & nudce ngoail
duoc tinh thoi gian dao tao, boi dudng vao thoi gian cong tac lién tuc va duoc
hudng ché d6 khac theo quy dinh cta phap luat doi vai viée cir di dao tao, boi dudng
& nuGc ngoai bang ngan sach nha nudc.

Piéu 37. Trach nhi¢m cua cac don vi truc thuéc BHXH Viet Nam

l. Xay dung ké hoach dao tao, bdi dudng cong chire, vién chire theo ding doi
tuong, tiéu chuan quy dinh; xay dung ké hoach tap huén hang nam theo dung linh
vuc don vi phu trach; to chire trién khai ké hoach sau khi duogc phé duyét.

2. Truc tiép quan 1y va lap tht tic thanh quyét toan kinh phi cac khoa tap
huan do don vi duoc giao phu trach sau khi két thuc khoa hoc.

3. Quan ly hoc vién doi vdi céc {op bd1 dudng do don vi t0 chire; cd trach
nhiem quan ly cong churc, vién chie thuée don vi duoc cir di dao tao ¢ trong nuée
va nuoc ngoail.

4. Sap xép, bo tri cong viéc dam bao hoan thanh nhiém vu cia don vi va tao
diéu kién dé codng chic, vién chire ¢6 quyét dinh cir di hoc hoan thanh chuong trinh hoc.

5. Theo do1, danh gia két qua hoc tap cua cong chuc, vién chirc thugc don vi
quan ly dé xép loai cong chirc, vién chirz 1am can cir dé chi tién thudng, tién lrong
bo sung.

6. Dinh ky hang nam bao céo két qua dao tao, boi dudng, tap huan do don vi
duoce giao to chirc hodc ¢ can bd duoc ¢ di dao tao, boi dudng .

7. T6 chirc bién soan tai liéu, chuorng trinh tp huan theo linh vuc chuyén nganh
dugc giao phu trach.

Dieu 38. Trach nhiém va quyen han ciia Ban T6 chirc can b

[. Chu tri, phoi hop vo1 cac don vi lién quan xay dung va trinh Téng Giam

doc cac van ban quy dinh vé cong tac dao tao, bodi dudng cong chirc, vién chirc trong
Nganh.

2. Chu tri, phoi hop véi céc co quan lién quan xdy dung chién luoc, quy
hoach, ké hoach dao tao, bdi dudng cong chirc, vién chitc ciia Nganh trinh Tong
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Giam doc phé duyét; theo doi, kiém tra viec trién khai thuc hién quy hoach, ké
hoach dao tao, boi dudng cta nganh; t¢ ng hop, bdo cao két qua dao tao, bdi dudng
cong chuc, vién chirc cia BHXH Viét Nam.

3. Tham dinh ké hoach dao tao, boi dudng, tap huan cho cong chirc, vien churc
cua cac don vi truc thuoc BHXH Viét Nam.

4. Thuc hién cong tac kiém tra hoat déng dao tao, boi dudng cong chirc, vién
chirc thudc tham quyén.

5. To chtrc céc hoat dong thi dua va khen thudng, ky luat vé cong tac dao tao,
boi dudng cong chirc, vién chirc theo quy dinh hién hanh.

6. Theo ddi, tong hop, bao cdo (dinh ky hodc dot xuat) két qua coéng tac dao
tao, boi dudng cong chirc, vién chirc clia cac don vi truc thugc va BHXH cac tinh
theo quy dinh cta co quan nha nudc c¢6 tham quyén.

Piéu 39. Trach nhiém céa Ban Chi

1. Tham dinh du toan kinh phi dao tao, bdi dudng cong churc, vién chuc cua
Nganh trinh Tong Giam doc phé duyét.

2. Trinh Tong Gidm d6c phan bé dy toan kinh phi dao tao, bdi dudng céng
chirc, vién chirc cho cédc don vi truc thuéc, BHXH céc tinh theo quy dinh. Theo déi,
kiém tra viéc sir dung kinh phi dao tao, bdi dudng cong chirc, vién chirc ctia cic don
vl trong Nganh.

3. HLrO'ng dan, kiém tra va thuc hién quyét toan kinh phi dao tao, boi dudng
coéng chuc, vién chirc d6i véi cac don vi truc thude, BHXH céc tinh theo dang quy

dinh.

4. Phoi hop véi Ban To chite can bd x4y dung ché dd, chinh sach dao tao, bdi
dudng cdng chirc, vién chirc cia Nganh.

Pieu 40. Trach nhiém ciia Ban Hop tiac quoc té

Phéi hop véi Ban T6 chire can bd tham muu trinh Tong Giam doc lua chon
cac chuong trinh dao tao, boi dudng & rude ngoai va céc chuong trinh dao tao, boi
dudng cua nudc ngoai tai Viét Nam dé cir cong chire, vién chire di dao tao, boi
dudng (bao gom ca cac chuong trinh do =4 nhan tu lién hé);

Piéu 41. Trach nhi¢m cua Truwong Pao tao nghiép vu BHXH

1. T6 chic thuc hién ké hoach dao tao, boi dudng cho c¢éng chic, vién chirc
theo cac chuong trinh, ndi dung dugce phs duyét.

2. Nghién ctru doi méi noi dung, chuong trinh, nang cao chat luong giang

day; d6i md&i phuong thic dao tao, boi dudng dap Ung y€u cau nhiém vu trong giai
doan cong nghiép hoa va hién dai hoa.
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3. Nghién ciru bién soan giao trinh, chuong trinh dao tao ky nang chuyén
nganh theo chuc danh va cac yéu cau tkeo co quan co tham quyeén.

4. Mo rong hop tac quéc té trong dao tao cong chic, vién chuc dac biet la
ngoal ngu.

5. To chitc quan 1y hoc vién trong thdi gian hoc vién tham gia 16p hoc do
trrong dugc giao to chuec.

Diéu 42. Trach nhiém cia Giam doc BHXH cac tinh

l. Xay dung va to chirc thuc hisn ké hoach dao tao, boi dudng cong chirc,
vien chure theo tham quyén quan ly.

2. Sép xép, bo tri cong chuc, vién chuc di dao tao, boi dudng theo dung doi
tuong va ké hoach duoc phé duyét; theo doi, danh gia két qua hoc tap cua cong
chuc, vien chuc thuoc pham vi quan ly.

3. Dé xuat viéc bién soan va lua chon chuong trinh dao tao, bo1 dudng phu
hop véi vi tri viéc lam cda cong chire, vién chuc; tao di€u kién dé cong chirc, vién
chirc thuc hién ché do dao tao, bo1 dudng theo quy dinh.

4. Thuc hién cac ché @6 chinh sach, nguon kinh phi dugc phan bé hang nam
doi voi cong tac dao tao, bdi dudng cong chuirc, vién chirc.

5. Phéi hop vdi cac co quan, don vi dao tao ¢ dia phuong, Truong Dao tao
nghiép vu BHXH; t6 chirc bdi dudng nang cao, cap nhat kién thirc chuyén mon
nghiép vu, k¥ ndng quan ly chuyén nganh cho céan bd 1anh dao quan ly cap phong,
cap huyén, cac chirc danh chuyén moén.

~ Chuwong I1I
TO CHUC THUC HIEN
Pieu 43. Che d thong tin bao cio

1. Pinh ky hang nam, cac don vi truc thuéc BHXH Viét Nam, BHXH cac tinh
bao cdo tinh hinh thuc hién ké hoach dio tao, boi dudng coéng chirc, vién chuc; so6
luong coéng chire, vién chirc duge cir di dao tao, boi dudng; cac 16p dao tao, boi
dudng d3 t6 chirc.

2. Thoi gian gii bao cao thuc hién cong tac dao tao boi dudng trudc ngay
25/11 hang ndm vé Ban T6 chirc can bd & tong hop, bao cdo Tong Giam doc.

Pieu 44. Trach nhiém thi hanh

1. Truéng Ban To6 chtrc can bd cé trach nhiém hudng dan, theo ddi, kiém tra
viec to chuc thuc hién cong tac dao tao, boi dudng theo diing Quy ché nay.
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2. Thu truéng cac don vi truc thugc BHXH Viét Nam, Giam doc BHXH céc
tinh, co trach nhiém trién khai thuc hién theo ding quy dinh tai Quy cheé nay.

3. Trong qu4 trinh thuc hién, néu ¢ vudng maic, cac don vi thudc hé théng
BHXH Viét Nam bao cdo vé BHXH Viét Nam (Ban T6 chic can bd) dé xem xét,

giai quyét./. 2
/
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