UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

~ THANH PHO CAN THO DPjc 1ap — Tw do — Hanh phiic
SO GIAO DUC VA PAO TAO
Sb: 681/HD-SGDDT Cdn Tho, ngay 18 thang 4 nam 2013
HUONG DAN

Thue hién Quy dinh quan ly day thém, hoc thém

Can ctr Thong tu s6 17/2012/TT-BGDDT ngay 16 thang nam 2013 cua B
truong Bo Gido duc va Dao tao ban hanh quy dinh v€ day thém, hoc thém (goi tat
l1a Thong tu s6 17);

~ Can cir Quyét dinh s6 06/2013/QD-UBND ngay 25 thang 02 nam 2013 ciia
Uy ban nhén dan thanh pho Can Tho ban hanh Quy dinh quan ly day thém, hoc
thém (goi tat 1a Quyét dinh so 06);

So Gido duc va Pao tao huong dan viéc thuc hién Quy dinh quan ly day
thém, hoc thém véi mot so ndi dung cu thé nhu sau:

I. Pham vi diéu chinh va dbi twong ap dung

‘ Pham vi diéu chjnh Vél‘df’)i tuong 4p dung duoc thuc hién theo quy dinh tai
Dicu 1 ctia Thong tu s6 17. Can dac bi¢t cha y:

1. Moi don vi, t6 chirc, c4 nhan to chuc viéc day thém theo chwong trinh
gido duc pho thong va ¢ thu tién cua ngudi hoc déu 1a dbi twong ap dung va thudc
pham vi diéu chinh ctia Thong tu s6 17, dudi bat ky hinh thirc ndo nhu: nhom hoc
thém, 16p day thém, co s& day thém, trung tdm bdi dudng kién thirc, trung tim
luyén thi, trung tdm gia su, v.v... va khong phan biét sO luong, s6 luot hoc sinh.

2. Trong truong hop do cha, me cua hoc sinh, anh, chi cta hoc sinh c6 yéu
cau Vg‘i thoa thuan V6i gido vién day thém cho con rugt, em rudt minh tai nha riéng
V6i s0 lugng tir 01 dén 04 hoc sinh thi khong la doi tegng va khong thudc pham vi
di€u chinh ctia Thong tu s6 17.

Il. Nguyén tic day thém, hoc thém va cac trwong hop khong dwoce day
thém

Thyc hién dung theo quy dinh tai Diéu 3 va Piéu 4 ctua Thong tu s6 17 va
dac biét chu y cac truong hop sau day:

1. Cac truong tiéu hoc chi duoc to chire boi dudng:

a) Vé nghé thuat: boi dudng nang khiéu vé& Am nhac, my thuat, luyén chir
dep.

b) Ve thé duc thé thao: b01 dudng nang khiéu & cac mon nhur bong ban, bong
da, boi, cau 16ng, co vua, da cau, dién kinh, thé duc dung cu, v.v... nham chuan bj

cho cac ky Hoi khoe Phu Pong cua cac cap truong, quan, huyén, thanh phd, khu
vuc va toan qUOc.



¢) Vé k¥ niang sdng: bdi dudng kién thirc trén co s& lua chon cac chi dé gido
duc dao dwc danh cho hoc sinh ti€u hoc vé gia dinh, nha truong, xa hoi, moi
truong, cadc quy dinh co ban cua luat phap, cac quy tac ung xur trong giao ti€p,
V.V...

2. Céc co s0 gido dyc cong lap trén dia ban thanh phé Can Tho to chue day
2 buoi/ngay cé huy dong su dong gop cua cha me hoc sinh, khong dugc to chic
hoat dong day thém, hoc thém.

3. Cong chtc, vién chirc quan 1y va vién chitc hop dong lam viéc khong thoi
han tai cac co so gido duc cong lap (goi tit 1a gido vién cac trudong cong lap),
huong lwong tir ngan sach ciia Nha nudce khong duoc dimg tén trong don xin cép
gidy phép to chirc hoat dong day thém ngoai nha trudng.

4. Cong chtrc, vién chirc quan 1y cua cac co s& giao duc cong lap dam bao
day du ché do 1am viéc va dinh marc tiét day theo quy dinh; hoan thanh nhiém vu
duoc phan cong tai don vi, dugc sy ddng ¥ cua 1dnh dao S&, Phong Gido duc va
Dao tao, co thé tham gia day thém ngoai nha trudng tai cac co so day thém dugc
cap phép.

5. Gi4o vién céac trudng cong 1ap dam bao ddy du ché do 1am viéc va dinh
mirc tiét day theo quy dinh; hoan thanh nhiém vu dugc phan cong tai don vi, dugc
sy ddng ¥ cua hiéu trudng, c6 thé tham gia day thém ngoai nha truong tai cac co so
day thém dugc cip phép.

I11. T6 chirc day thém, hoc thém

1. Viéc 6 chirc day thém, hoc thém trong nha trudng va ngoai nha truong
dam bao tuan thi theo quy dinh tai cac diéu 6, 7, 8, va 9 cia Thong tu sb 17.

2. Nham dam bao strc khoe va tinh hiéu qua cua viée tiép thu kién thirc, hoat
dong day thém, hoc thém trong nha truong va ngoai nha truong khong dugc thyuc
hién qua 3 tiét/budi hoc (dbi v6i hai budi sang, chiéu), khong duoc thuc hién qua 2
tiét/budi hoc (di véi budi tbi) va khdng qué 3 budi hoc/tudn cho mot mén hoc.

3. Thoi gian biéu danh cho cac budi hoc nhu sau:

a) Budi sang bat dau tir 07g30, két thuc trude 10g30.

b) Budi chiéu bat dau tir 1400, két thic trude 17g00.

c) Budi tbi:

- C6 thé bat dau tir 17g30, két thac trude 20g00 ddi véi dia ban ndng thon;
- C6 thé bat dau tir 18g30, két thuc trudce 21g00 d6i voi dia ban do thi.

4. Co so vat chat phuc vu day thém, hoc thém phai dam bao tuan thu theo
Piéu 10 ctia Thong tu s6 17.

5. Noi dung day thém phai phu hop v6i ban ké hoach t6 chirc day thém, hoc
thém trong hd so xin cap phép hoat dong day thém, hoc thém; ndi dung dugc giang
day trén 16p phai dugc thé hién va ghi nhan trong s6 ghi dau bai.



IV. Mikc thu tién hoc thém ciia ngwoi hoc; quén Iy, sit dung tién hoc
thém

1. Muc thu tién hoc thém‘cﬁa nguoi hoc, quan ly, sur dung ti;én hoc thém
thue hién theo quy dinh tai cac diéu 10, 11, 12 va 13 ctua Quyét dinh so 06.

2. Muc thu tién hoc thém dam bao trén co sd thoa thuin gitra nguoi hoc Vé
to chure, ca nhén t6 chuc day thém, dong thoi phai phi hop véi tinh hinh phét trién
kinh té, x4 hoi cua timg dia phuong; tién hoc thém cua mot mon hoc/hoc sinh trong
thang c6 thé thu toi da twong tmg tir 25% dén 30% mirc lwong tdi thiéu do Nha
nude quy dinh.

3. Viéc quan ly thu, chi tién day thém, hoc thém thuc hién theo quy dinh tai
Quyét dinh s6 19/2006/QD-BTC ngay 30 thadng 3 nam 2006 va Thong tu so
185/2010/TT-BTC ngay 15 thang 11 nam 2010 cua B¢ trudng B Tai chinh.

4. Pbi véi hoat dong day thém, hoc thém trong nha truong, st dung tir 75%
dén 80% tién thu hoc thém dé chi tra thu lao cho gido vién (cin cir vao hop dong
lam viéc); str dung tir 5% dén 7% dé chi cho cong tac quan 1y day thém, hoc thém
ctia nha truong (bao gdm ca khoan chi phyc vu cho cong tac thanh tra, kiém tra);
phan con lai sir dung chi tién dién, nudc, mua sam trang thiét bi va sira chita co so
vat chat phuc vu day thém, hoc thém.

5. B6i voi hoat dong day thém, hoc thém ngoai nha truong, st dung tir 5%
dén 7% tong s tién thu hoc thém dé chi cho cong tac quan ly day thém, hoc thém
cua t6 chirc, ca nhan t6 chirc hoat dong day thém (bao gdm ca khoan chi phuc vu
cong tac thanh tra, kiém tra); phan con lai dung dé chi tra tht lao cho gi4o vién
(can ctr theo hop dong 1am viéc), khdu hao tai san, thué mudn co s& vat chat, mua
sim trang thiét bi, thuc hién nghia vu thué.

V. Tham quyén cip gidy phép hoat dong

1. Giam ddc S Gido duc va Pao tao co tham quyen cap gidy phép to chirc
hoat dong day thém, hoc thém d6i vai cac truong hop to chuc day thém, hoc thém
c6 ndi dung thudc chuong trinh trung hoc phd thong hodc thudc nhiéu chuong
trinh nhung c6 chuong trinh cao nhat 1a chwong trinh trung hoc phd thong (Khoan
1 Diéu 2 ciia Quyét dinh s 06).

2. Truong phong Phong Giao duc va Dao tao, sau khi c6 van ban uy quyén
cia Uy ban nhan dan cép huyén, c6 thim quyén cip glay phép td chirc hoat dong
day thém, hoc thém c6 noi dung bdi dudng nghé thuat, thé duc thé thao, rén luyén
ky ning song ddi v6i cap tiéu hoc, ndi dung thude chuong trinh trung hoc co so
hodc thudc nhiéu chuong trinh nhung cé chuong trinh cao nhat 1a chuong trinh
trung hoc co sé (Khoan 2 Piéu 2 ctia Quyét dinh sb 06).

V1. Ho so xin cip phép hoat dong day thém, hoc thém
1. Poi v6i hoat dong day thém, hoc thém trong nha truong

Hiéu truong la nguoi chiu tréch nhiém chinhr vé viée :[é chtrc ,hoat dong day
thém, hoc thém trong nha truong (Picu 7 cua Quyét dinh so6 06), tién hanh lap ho
so xin cap phép hoat dong day thém, hoc thém, nhu sau:
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a) To trinh xin cip gidy phép hoat dong day thém, hoc thém;
b) Danh sach trich ngang gido vién dang ky day thém;

¢) Ban ké hoach t6 chirc day thém, hoc thém trong d6 néu rd c4c ndi dung
vé: muyc tiéu day thém, hoc thém; dbi trong hoc thém; ndi dung day thém; dia
diém, co so vat chat to chuc day thém; mirc thu va phuong an chi tién hoc thém,
phuong an té chirc day thém, hoc thém; thoi khoa biéu hoc thém.

2. P6i véi hoat dong day thém, hoc thém ngoai nha truong

CAc to chirc, ca nhan ¢6 nhu cau to chirc hoat dong day thém, hoc thém lap
ho so xin cap giay phép hoat dong, nhu sau:

a) Pon xin cip gidy phép t6 chirc hoat dong day thém, trong d6 c6 cam két
va duogc Uy ban nhan dan cap xa xac nhan dia diém day thém, hoc thém dam bao
day du cac diéu kién vé an ninh, trat tu, vé sinh moi truong.

b) Danh sach trich ngang ngudi to chirc hoat dong day thém, hoc thém va
nguoi dang ky day thém;

¢) bon xin day thém c6 dan anh ctia nguoi dang ky day thém, dinh kém:

- Poi véi nguwoi khéng dang cong tdc tai co quan, don vi sw nghiép cong Iap,
glay xac nhan cua Chu tich Uy ban nhan dan cp x4 xac nhan cac yéu ciu veé:
pham chat dao dirc, thuc hién nghia vu cong dan, quy dinh cta phap luat, khong
trong thoi gian bi ky luat, bi truy ciru trach nhiém hinh sy, chdp hanh an phat t0,
cai tao khong giam giir, quan ché, bi 4p dung bién phap gido duc tai xa, phuong, thi
trin hodc dua vao co s& chita bénh, co s6 giao duc.

- Déi v6i ngueoi dang cong tdc tai co quan, don vi s nghiép cong ldp, gidy
x4c nhan cta thu truong co quan, don vi sw nghiép cong lap vé: phadm chit dao
dtrc, thuc hién nghia vu cong dan, quy dinh ctia phap luat, hoan thanh cac nhiém
vu duoc giao, khdng trong thoi gian bi ky luat va y kién dong y cho phép tham gia
hoat dong day thém ngoai nha truong.

d) Ban sao hop 1¢ gidy to xé4c dinh trinh d§ dao tao vé chuyén mdn, nghiép
vu su pham cua nguoi to chire day thém, hoc thém va nguoi dang ky day thém;

~ d) Gidy kham strc khoe do bénh vién da khoa cap huyén tré 1én hodic Hoi
dong giam dinh y khoa cap cho nguoi to chire day thém, hoc thém va ngudi dang
ky day thém;

e) Ban ké hoach t6 chirc day thém, hoc thém trong d6 néu rd c4c ndi dung
vé: muc tiéu day thém, hoc thém; doi tugng hoc thém; ndi dung day thém; dia
diém, co s& vat chat t0 chirc day thém; muc thu va phuong an chi tién hoc thém,
phuong an t6 chirc day thém, hoc thém; thoi khoa biéu.

Chuy:

- Trong qua trinh t6 chirc day thém, hoc thém, néu co thay doi, diéu chinh vé
dia diém, s6 lwong hoc sinh, s6 nguoi tham gia day thém thl CaC don vi, co so day

thém phai bao céo bang vin ban vé co quan cé thdm quyén cip gidy phép, chim
nhat 1a 05 ngay 1am viéc ké tir khi c6 su thay ddi, diéu chinh.
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VII. Trinh tw thue hién cap gidy phép hoat déng day thém, hoc thém

1. Poi v6i hoat dong day thém, hoc thém trong nha truong

a) Péi véi Higu truéng cdc truong

Buwéc 1: Chuan bi day du hd so theo quy dinh tai Khoan 1, Muc VI cta vin
ban nay.

Buwéc 2: Nop ho so tai bo phan nhan hd so va tra két qua (goi tit 14 Bo phan
mot ctra) cia S¢ Gido duc va Pao tao, ctia cac phong giao duc va dao tao.

Buwée 3: Nhan két qua tai BO phan mot ctra cia S& Gido duc va Pao tao, cua
cac phong gido duc va dao tao theo ngay ghi trén Phic¢u nhan ho so.

b) Péi véi co quan c6 tham quyén cip gidy phép:

Buwéc 1: Bo phan mot cira tiép nhan hod so xin cép gidy phép, kiém tra tinh
phap ly va ndi dung ho so:

- Trudng hop hd so day du, hop 1é thi cAp Phiéu nhan hd so va hen ngdy tra
két qua.

- Truong hop ho so thiéu, hodc khong hop 1¢ thi lap Phiéu huéng dan 1am lai
hd so.

Buwéc 2: Phong Gido duc Trung hoc (d6i v6i S& Gido duc va Pao tao), Bo
phan nghiép vu (d6i véi cac phong gido duc va dao tao) tham muu voi 1anh dao So,
lanh dao Phong Giéo duc va Dao tao thanh 1ap doan kiém tra va tién hanh kiém tra,
tham dinh thuc té tai dia diém t6 chic day thém, hoc thém.

Buwéc 3: Cian ctr vao két qua kiém tra, Phong Gido duc Trung hoc, Bd phan
nghiép vu dé xuét bang van ban véi 1anh dao S¢, Phong Giao duc va Dao tao viée
cap gidy phép hoac khong dong y cap gidy phép. Trén co s¢ d6, 1anh dao So,
Phong ky quyét dinh cap gidy phép hoat dong day thém, hoc thém trong nha
truong hodc ky quyét dinh khong dong ¥ cip gidy phép hoat dong.

Budc 4: BO phan mot cura tién hanh tra két qua cho Hi¢u truong cac truong
bang quyét dinh cp gidy phép hoat dong hodc quyét dinh khong dong y cap gidy
phep hoat dong.

¢) Thoi hgn gidi quyét cdp gidy phép: 15 ngay lam viée, ké tir ngdy Bo
phan mot ctra tiép nhan ho so.

2. P6i véi hoat dong day thém, hoc thém ngoai nha truong

a) Doi véi t6 chirc, ¢d nhdn c6 nhu cau t6 chirc hoat déng day thém, hoc
thém

Buwée 1: Chuan bi dﬁy dt hd so theo quy dinh tai Khoan 2, Muc VI cia van
ban nay.

Buwoce 2: Nop hd so tai Bo phan mot ctra cia S& Gido duc va Pao tao, cua
cac phong gido duc va dao tao.



Buwée 3: Nhan két qua tai BO phan mdt ctra cia S& Gido duc va Dao tao, cua
cac phong gido duc va dao tao theo ngay ghi trén Phiéu nhéan ho so.

b) Déi v6i co quan cé thim quyén cdp gidy phép:

Buwde 1: Bo phan mot cira tiép nhan hd so xin cip gidy phép, kiém tra tinh
phap ly va ndi dung ho so:

- Trudng hop ho so day du, hop 1¢ thi cdp Phiéu nhan hd so va hen ngdy tra
két qua.

- Trudng hop hd so thiéu, hodc khong hop 18 thi lap Phiéu huéng dan 1am lai
hd so.

Bude 2: Phong Giao duc Trung hoc, BO phan nghiép vu tham muu véi lanh
dao S¢, lanh dao Phong Giao duc va Dao tao chu dong t6 chirc hodc ph01 hop véi
cac co quan, don vi, s&, nganh co lién quan va cung Uy ban nhén dan cép x& tién
hanh kiém tra, tham dinh thyc té dia diém t6 chirc hoat dong day thém, hoc thém.

Buwéc 3: Sau cudc kiém tra, doan kiém tra hop dé thong nhat y kién vé két
qua kiém tra ho so va kiém tra thuc té, d¢ xuat cap giay phép hodc tir choi khong
cap giay phép cho c4c t6 churc, ca nhan 1ién quan.

Budrc 4: Can cu vao két qua kiém tra, Phong Gido duc Trung hoc, Bo phan
nghiép vu dé xuat bang van ban (thuc hién theo quy trinh thanh tra, Kiém tra) véi
lanh dao So, Phong viéc cp gidy phép hodc khong ddng y cép gidy phép. Trén co
s d6, 1anh dao So, Phong ky quyet dinh cép gidy phép hoat dong day thém, hoc
thém ngoai nha trudng hoic ky quyét dinh khong dong ¥ cap gidy phép hoat dong.

~ Bwdc 5: BO phan mét cura tién hanh tra két qua cho to‘chu:c, ca nhan bang
quyét dinh cap giay phép hoat dong hodc quyét dinh khong dong y cap giay phép
hoat dong.

¢) Thoi han gidi quyét cdp phép: 15 ngay lam viée, ké tir ngdy Bo phan
mot ctra tiép nhan ho so.

VIII. Thoi han, gia han, thu hdi gidy phép t6 chirc hoat dong day thém,
hoc thém; dinh chi hoat dong day thém, hoc thém

1. Thoi han cua gidy phép, viéc gia han hodc thu hoi giéy phép, viéc dinh chi
hoat dong day thém, hoc thém thyc hién theo quy dinh tai Dicu 14 ctia Thong tu so
17.

2. Viéc kién nghi thu hdi gidy phép, dinh chi hoat dong day thém, hoc thém
thudc trach nhiém cia cac doan thanh tra, kiém tra sau khi két luan cé cac hanh vi
vi pham quy dinh V& quan 1y day thém, hoc thém; co quan c6 thAm quyén cép gidy
phép s& ban hanh quyét dinh thu hdi gidy phép, quyét dinh dinh chi hoat dong day
thém, hoc thém.

IX. Thanh tra, kiém tra hoat dong day thém, hoc thém

1. Thanh tra S¢, Thuong truc thanh tra c¢6 trach nhiém tham muu vai 1anh
dao S¢, Phong chu dong to chirc hoac phoi hop véi véi cac co quan, don vi, so,
nganh co lién quan to chirc thanh tra, kiém tra hoat dong day thém hoc thém.
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2. Viéc thanh tra, kiém tra hoat dong day thém, hoc thém c6 thé t6 chirc
thanh doan doc lap, doan lién nganh hodc phoi hgp véi thanh tra toan dién, hay
thanh tra chuyén deé; thanh tra, kiém tra theo ké hoach hoac dot xuat.

3. Pé xuét khen thuong, biéu duong ddi v6i cac don vi, td chirc, c4 nhan
thue hién tot quy dinh vé quan ly day thém, hoc thém nham nang cao chat lugng
day va hoc.

4. Tuy theo mirc d6 sai pham, doan thanh tra, kiém tra kién nghi hinh thirc
diéu chinh, udn nan, xtr 1y dbi véi cac don vi, t6 chirc, ca nhan thuc hién chua tot
hodc c6 hanh vi vi pham quy dinh ctia phap luat vé xt phat vi pham hanh chinh
trong linh vuc gido duc, vi pham quy dinh vé quan ly hoat dong day thém, hoc
thém hodc vi pham cac quy dinh phép luat khac c6 lién quan dén can bo, cong
chure, vién chuec.

Trén day 1a hudng dan mot sb chi tiét cu thé cta S& Gido duc va Pao tao
nham thuc hién quy dinh ctua Bo truong Bo Gido duc va Pao tao va Uy ban nhan
dan thanh phd vé quan 1y day thém, hoc thém trén dja ban thanh phé Céan Tho.

Trong qué trinh thyuc hién, cac don vi, t6 chirc, ca nhan c6 van dé phat sinh
hodc kho khin, vuéng mic, dé nghi bao cdo vé S Gido duc va Pao tao (Phona
Phap ché - phongpc.socantho@moet.edu.vn) dé duoc xem xét, gidi quyét./. luasw”

Noi nhin:

- B6 GD&DT (dé bao cao);

- TT HDND; TT UBND thanh phé (dé bao céo);

- Thanh tra thanh phd, cac s nganh c6 lién quan
(dé phéi hop);

- Cac phong GD&DT (dé thyc hién);

- C4c phong CN, CM, cac CSGD tryc thudc So (dé
thuc hién);

- Trang thong tin dién tir cia S GD&DT; .
- Luu: VT, PC. Trin Trong Khiém




DANH MUC BIEU MAU HO SO XIN CAP PHEP
DAY THEM, HQC THEM TRONG NHA TRUONG
(Pinh kém Huwéng dan s6 681/HD-SGDDT ngay 18 thang 4 nam 2013
cua So Gido duc va Dao tao thanh phé Can Ty ho)

1. Mau 1A — T& trinh xin cdp gidy phép hoat dong day thém, hoc thém trong nha truong;
2. Mau 2A — Danh séch trich ngang gido vién day thém trong nha truong;

3. Mau 3A — K& hoach t6 chirc day thém, hoc thém trong nha truong.



......... (1)......... CONG HOA XA HOI CHU NGHIA VIET NAM

...... )...... DPoc 13p — Tw do — Hanh phic
Sb: ... /TTr-... ceeeeee e e, NEQAY ... thang ... nam 20... ...
L MAU 1A
TO TRINH

Xin cép gidy phép t6 chic hoat dong day thém, hoc thém trong nha trudng.

Can c Thong tu s6 17/2012/TT-BGDDT ngay 16 thang 5 nam 2012 cua
Bo trudng BO Gido duc va PBao tao ban hanh quy dinh vé day thém, hoc thém;
~ Cén ctr Quyét dinh s6 06/2013/QD-UBND ngay 25 thang 02 nim 2013 cua
Uy ban nhan dan thanh phé Can Tho ban hanh Quy dinh quan 1y day thém, hoc
thém;

Can ct Hudng dan sb .../HD-SGDDT ngay ... thang ... nam 2013 cua S
G140 duc va Dao tao thanh pho Can Tho hudéng dan thyc hién Quy dinh quan 1y
day thém, hoc thém;

Sau khi xem xét viéc (,iéng k}:l hoc thém cua hoc sinh, viéc dang ky day thém
cua gido vién, trén co s¢ thong nhat cua ...... 3)...... , ...(2)... kinh trinh ...(1)...
cap giay phép to6 churc hoat dong day thém, hoc thém.

-Téncosodaythém: ... ..o

CDHA HBIN: e
- S6 phong hoc: ............ , trong do co: ...... phong loai ...... m’, ...
phong loai ...... m’, phong loai ...... m’.

Co so vat chit va 16p hoc dam bao ding theo quy dinh tai Quyét dinh sd
1221/QD-BYT ngay 18/4/2000 cia Bo Y té va Théng tu lién tich sb
26/2011/TTLT-BGDDT-BKHCN-BYT ngay 15/6/2011 cia B9 Gido duc va Pao
tao — BO Khoa hoc va Cong ngh¢ - B0 Y té.

...(2)... xin cam doan thuc hién day du, nghiém tuc cac quy dinh yé day
thém, hoc thém cua B Gido duc va Pao tao, Uy ban nhan dan thanh phé Can Tho
va So Giao duc va Pao tao ban hanh./.

Ho so dinh kéem: 4)
- Danh sach hoc sinh dang ky hoc thém;

- Danh sach trich ngang gido vién dang ky day

thém;

- Ban ké hoach t6 chuce day thém, hoc thém.

Ghi chiu:

(1) So Giao duc va Pao tgo thanh phé Can Tho hodc Phong Gido duc va Pao tao quan (huyén)...
(2) Tén don vi ldp to trinh xin cdp gidy phép hoat ddng day thém, hoc thém (truong, trung tam...)
(3) Cac ) chure, ca nhdn co lién quan;

(4) Thii truomg don vi ldp to trinh (Hiéu truéng, Giam doc, ...)




......... (1)......... CONG HOA XA HOI CHU NGHIA VIET NAM

...... )...... DPoc 13p — Tw do — Hanh phic
Sb: ... /DS-... e eeee ey NGAY .. thdng ... nam 20... ...
DANH SACH MAUZA

Giao vién dang ky day thém trong nha truwong.

TT Ho va tén gido vién B0 mon Nhiém vu dang thwe hién

W[ | —

Danh sdch nay ¢6 tong sé ... gido vién dang ky day thém, trong do:

-Bomon ...... khoi lop ......: ...... gidao vién,
-Bomon ...... khoi lop ......: ...... gido vién

Nguoi ldp danh sach,

Ghi chi:

(1) 8¢ Gido duc va Pdo tao thanh phé Can Tho hodc Phong Gido duc va Pao tao qudn (huyén)...
(2) Tén don vi ldp danh sach gido vién dang ky day thém (truong, trung tam...)

(3) Thu trucng don vi lgp danh sach (Hiéu trieong, Giam doc, ...)




......... (1)......... CONG HOA XA HOI CHU NGHIA VIET NAM

...... )...... DPoc 13p — Tw do — Hanh phic
Sb: ... /KH-... ceeeeee e e, NEQAY ... thang ... nam 20... ...
- AU 3A
KE HOACH MAUSA

Té chirc day thém, hoc thém trong nha truong.

7 Can cur vao cac quy,diqh day thém, hoc thém cua Bo Giao duc va Pao tao,
Uy ban nhan dan thanh pho Can Tho va S& Gido duc va Bao tao ban hanh;

Trén co s& xem xét tinh hinh thuc té vé nhu cau, nguyén vong hoc thém cua
hoc sinh, cha me hoc sinh thé hién trong don dang ky hoc thém va nang luc ctua
gido vién, ...(2)... dé ra Ké hoach t6 chirc day thém, hoc thém trong nha truong
nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich

V. THU, QUAN LY VA SU DUNG TIEN HQC THEM

1. Mikc thu tién hoc thém



Noi nhgn: ) WO

- ...(1)... (de xin cap phép);

e (dé t6 chuc thuc hién);

- Luu: ...

Ghi chi: o

(1) S Gido duc va Pao tao thanh pho Can Tho hodc Phong Gido duc va Pao tao qudan (huyén)...
(2) Tén don vi ldp ké hoach (trwong, trung tam...)

(3) Thii trudng don vi ldp ké hoach (Hiéu trucng, Gidm doc, ...)



DANH MUC BIEU MAU HO SO XIN CAP PHEP
DAY THEM, HQC THEM NGOAI NHA TRUONG
(Pinh kém Huwéng dan s6 681/HD-SGDDT ngay 18 thang 4 ndam 2013
cua So Gido duc va Dao tao thanh phé Can Ty ho)

1. MAu 1B — Pon dé nghi cép giéy phép t6 chirc hoat dong day thém, hoc thém,;

2. Mau 2B — Danh sach trich ngang nguoi td chirc hoat dong day thém, hoc thém va
nguoi dang ky day thém;

3. Mau 3B — Pon ding ky day thém (danh cho ngudi khong dang cong tac tai co quan,
don vi su nghi¢p cong lap);

4. Mau 4B — Don ding ky day thém ngoai nha trudng (danh cho ngudi dang cong tac tai
co quan, don vi su nghiép cong lap);

5. Mau 5B — K& hoach td chtrc day thém, hoc thém.



CONG HOA XA HOI CHU NGHIA VIET NAM

DPoc 13p — Tu do — Hanh phic

MAU 1B

cev e, NEAY ... thang ... nam ... ...

) DPON DE NGHI CAP GIAY PHEP
TO CHUC HOAT PONG DAY THEM, HQC THEM

Kinh gui: ...l (D)

0 1<)
Sinhngay ... thang ... ndm ... tail ..o e

bia chi thuong tra: ...l (2) e

Sau khi nghién ctru cac quy dinh vé day thém, hoc thém ctua B Gido duc va

bao tao, Uy ban nhan dan thanh phé Can Tho va Sé Gido duc va Pao tao ban

hanh,

Sau:

Dé nghi ...... (1)...... cap gidy phép t6 chirc hoat dong day thém, cu thé nhu

1.BOmMON: ..................

a) S6 tiét day trong tuan:

-Lép ...l tiét/tuan. -Lép ...l tiét/tudn
b) Mtrc hoc phi/hoc sinh/thang:

-Lép ..l dong -Lép ...l dong
2.BOmoén: ..................

a) S6 tiét day trong tuan:

“LOp et tiét/tudn.  -LOp ......t...... tiét/tuan
b) Mtrc hoc phi/hoc sinh/thang:

-Lép ...l dong -Lép ...l dong
3.BOmon: ..................

a) S tiét day trong tuan:

-Lép ..l tiét/tuan. -Lép ..l tiét/tudn
b) Mtrc hoc phi/hoc sinh/thang:



SO dién thoai lién 1aC: «..vvveee e,

Tbi xin cam két dia diém t6 chic hoat dong day thém, hoc thém dam bao
day du cac diéu kién vé an ninh, trat tu, vé sinh méi truong. Trong qué trinh to
chtre day thém, hoc thém, t61 cam doan thuc hién day du, nghiém tic cac quy dinh
vé day thém, hoc thém ciia B6 Gi4o duc va Pao tao, Uy ban nhan dan thanh phd
Can Tho va S¢ Gido duc va Pao tao ban hanh.

Xac nhan Ngueoi dé nghi cdp gidy phép,
Cua UBND x4 (phuong) .........
Lop daythémcua ..............o.oooini

dattal ...
dam bao day du cac diéu kién vé an
ninh, trat tu, v¢ sinh moéi trudng theo
quy dinh.
., hgay ... thang ... nam ......
Ght chu o
(1) So Giao duc va Dao tao thanh pho Can Tho hodc Phong Gido duc va Dao tao qudn (huyén)...
(2), (3) Ghi ro s0 nha, dwong, khu vuc (ap), phuong (xd, thi tran), quan (huyén)



CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc 13p — Tu do — Hanh phic

MAU 2B
cev e, NEAY ... thang ... nam ... ...
DANH SACH TRICH NGANG

Nguoi to chire va ngudi ding ky day thém ngoai nha trudng.

I. Ngudi to chirc hoat dong day thém, hoc thém

TT Ho va tén Ngay, thang, | Dia chi thwong tra Trinh do
nam sinh dao tao
| S T R T I I T T
2 | | T T I [T
........................... [o.d. ...
I1. Ngudi dang ky day thém (khong cong tac trong cac don vi sw nghi€p cong
1ap)
TT Ho va tén Ngay, thang, | Dia chi thuwong tru Trinh d¢
nam sinh dao tao
| T T R T T I T
2 | | T T I I T
........................... [o.d. ...
I1I. Gido vién dang ky day thém
TT Ho va tén gido vién B mon Don vi dang cong tac
Lo i | s
2 i | s
R T T F

Danh sdch ndy cé tong sé ... ngueoi t6 chire hoat dong day thém, hoc thém va dang
ky day thém, trong do:

- T6 chitc hoat dong day thém, hoc thém.: ...... nguoi:

+ Trinh do ......: ...... nguoi;, + Trinh do ......: ...... nguoi.

- Nguoi khong cong tac tai cdac don vi sy nghiép cong ldp: ...... nguoi:
+ Trinh do ......: ...... nguwoi;, + Trinh do ......: ...... nguoi.

- Gido vién dang cong tac tai cdc don vi sy nghiép cong ldp: ...... gido vién:

+ Trinh do ......: ...... nguwoi;, + Trinh do ......: ...... nguoi

Ngueoi lap danh sach,




CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc 13p — Tu do — Hanh phic

MAU 3B
cev e, NEAY ... thang ... nam ... ...
Anh . , N
2cm PON DPANG KY DAY THEM
X
3cm ) -
Kinh gui: .................. (D)

0 1<)
Sinh ngay ... thang ... ndm ...... 1
bia chi thuong tra: ...l (2) e
Vin bang chimg chi dUOC CAP: .. vvvneiee el

Sau vkhi nghién clru cac quy dinh Vé‘ day thém, hoc thém ctua BJ Gido duc va
Dao tao, Uy ban nhan dan thanh pho Can Tho va S& Gido duc va Dao tao ban
hanh,

T6i cam két s& thuc hién day du, nghiém tac cac quy dinh vé day thém, hoc
thém cua BO Gido duc va Pao tao, Uy ban nhan dan thanh ph6é Can Tho va Sé
Giao duc va Dao tao ban hanh.

(Cdc gidy to dinh kém theo don dang ky:

- Gidy xdc nhdn cia Chii tich Uy ban nhén dén xd (phwong, thi trdn) ... ;

- Ban sao van bdng, chung chi co thi thuc;

- Gidy kham sirc khoe)

Nguwoi lam don dang ky,
Ghi chu:
(1) Tén chu co so day thém hodc dia diém day thém;
(2) Ghi ré 56 nha, dirong, khu viee (dp), phwong (xd, thi tran), quén (huyén);
(3) Ghi ro tén by mon, thuoc ccfp hoc nao, khéi lop nao.



CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc 13p — Tu do — Hanh phic

MAU 4B
., hgay ... thang ... nam ......
Anh . , A | N \
2cm DPON DANG KY DAY THEM NGOAI NHA TRUONG
X
3
o Kinh guri:
e (1) ;
T (2) e
0 1<)
Sinh ngay ... thang ... ndm ...... 1
bia chi thuong tra: ... (3) e
Hién dang cong tdctai ..................oeeeenet. (4)eee i

Sau vkhi nghién clru cac quy dinh Vé‘ day thém, hoc thém ctua B9 Gido duc va
Dao tao, Uy ban nhan dan thanh pho Can Tho va S& Gido duc va Dao tao ban
hanh,

To6i cam két s& thyc hién ddy du, nghiém tac cac quy dinh vé day thém, hoc
thém cua B Gido duc va Pao tao, Uy ban nhan dan thanh phé Can Tho va Sé
Giao duc va Dao tao ban hanh.

(Céc gidy to dinh kém theo don dang ky:

- Gidy xdc nhdn cia Thi truéng co quan, don vi sw nghiép céng lap ...
- Ban sao van bdng, chung chi co thi thuc;

- Gidy khém sirc khoe)

Nguwoi lam don dang ky,
Ghi chu:
(1) Nguoi ¢6 tham quyén cia co quan dang quan Iy truec tiép cong chike, vién chike;
(2) Tén chu co so day thém hodc dia diém day thém;
(3) Ghi ré s6 nha, dirong, khu viee (dp), phwong (xd, thi tran), quén (huyén);
(4) Tén co quan, don vi hién dang cong tdc;
(5) Ghi ré tén bé mén, thugc cap hoc ndo, khoi I6p nao.



CONG HOA XA HOI CHU NGHIA VIET NAM

DPoc 13p — Tu do — Hanh phic

MAU 5B
cev e, NEAY ... thang ... nam ... ...
KE HOACH
To chirc day thém, hoc thém tai
..................... [ ) s

Can cur vao cac quy dinh vé day thém, hoc thém ctua Bo Gido duc va bao
tao, Uy ban nhan dan thanh ph6 Can Tho va S& Gido duc va Dao tao ban hanh;

Cin cir vao nhu cau hoc thém cua hoc sinh, ning luc giang day ctia nguoi
dang ky day thém tai ...... 1...... ;

...... (1)...... xdy dung va bdo c4o ......(2)...... Ké hoach t6 chuc day thém,
hoc thém nhu sau:

I. MUC PICH, YEU CAU
1. Muc dich

V. THU, QUAN LY VA SU DUNG TIEN HQC THEM

1. Mikc thu tién hoc thém

VII. THOI KHOA BIEU HQC THEM



Noi nhdn:

- ...(2)... (dé xin cap phép);
- (dé t6 chirc thuc hién);
- Luu: ...

Ghi chu:

(1) Tén co so day thém o
(2) So Gido duc va Pao tao thanh pho Can Tho hodc Phong Gido duc va Pao tao qudn (huyén)...

Ngueoi Idp ké hoach,
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