
UY BAN NHAN DAN
THANH PHO HA NOI

.IJ s6 3015 /QD - UBND

CONG HOA xA HOI CHU NGHiA VIJ):TNAM
DQe I~p - T" do - Hl}-nhphue

Hit Ni)i, ngity g~ thang 5 nam 2013

QUYETD!NH
V~ vi~e dlng b6 tM tt.Jehanh ehinh mOi ban hanh/thu tt.Jehanh ehinh dirge su'a
d6i, b6 sung hoij.e thay th€/thu tt.Iehanh ehinh bi huy bo hoij.e biii botrong linh
"\I'e ton giao thuQe th~m quy~n gi3i quy€t eua Sir NQivy/UBND dp huy~n,

UBND dp xii tren dja ban thanh phil Ha NQi

CHi; TJCH UY BAN NHAN DAN THANH PUO HA NQI

Can cu Luat T6 chuc HDND va UBND ngay 26 thang II nam 2003;

Can cu Nghj djnh s6 63/2010/ND - CP ngay 08/6/2010 cua Chinh phu v€
Ki~m soat thu wc hanh chinh;

Can cu QuySt djnh s6 3511/QD - UBND ngay 28/7/20 II cua Chu tjch UBND
Thanh ph6 Ha Noi v€ vi~c ban hfmh Quy chS ph6i hgp cong b6, cong khai thu t\,lC
hanh chinh thuoc pham vi thfrm quy€n qUlin 1y theo quy djnh tai Nghj dinh s6
6312010/ND - CP tren dja ban thanh ph6 Ha Noi;

Xet d€ nghj cila Gifun d6c So' Noi Vl,1va Chanh Van ph6ng UBND Thanh ph6,

QUYETD!NU:

Di~u I. Cong b6 kern theo QuySt dinh nay thil tuc hanh chinh mai ban
hanh/thil tuc hanh chinh duO'c sua d6i, b6 sung ho;;ic thay thS/thu t\,lChanh chinh bj
huy b6 ho;;icbili bO trong IInh V\lCton giao thuoc thfrm quy€n giai quySt cua Sa Noi
vu/Uy ban nhiin dan dip huy~n/Uy ban nhiin dan dip xii tren dja ban thanh ph6
HaNoi.

Di~u 2. QuySt djnh nay co hi~u h,rc thi hanh k~ m ngay kY va thay thS Phan v
QuySt djnh 1870/QD-UBND ngay 22/4/20 II cila UBND Thanh ph6 v€ vi~c ban
hanh bo thu tuc hanh chinh thuoc thfrm quy€n giai quySt cua So' Noi V\,lHa Noi linh
vuc ton giao (m thil tuc s6 30 dSn thu t\,lCs6 44); (hay thS phan Vll v€ IInh vuc NOi
vu (m thil tuc s6 1 dSn thil tuc s6 10) cua QuySt djnh s6 4045/QD - UBND ngay
31/8/2011 cila Chil tjch UBND Thanh ph6 Ha NOi v€ vi~c cong b6 BO thil tuc hanh
chinh dang thuc hi~n tai dip huy~n tren dja ban thanh ph6; Thay thS phan 1, linh vuc
NOi vu (m thil wc s6 1 dSn thil tuc s6 2) cila QuySt djnh s6 4046/QD - UBND ngay
31/8/2011 cila Chil tjch UBND Thanh ph6 Ha Noi v€ vi~c cong b6 BO Thil tuc hanh
chinh dang thuc hi~n tai dip xii tren dja ban thanh ph6 Ha Noi.



" '

Di~u 3. Chanh Van phong Uy ban nMn dan thanh ph6, Giam d6c cac Sa, Thu
truang cac Ban, Nganh thanh ph6; CM tich Uy ban nMn diin cac quiin, huy~n, thj
xii; ChiJ tjch Uy ban nhiin dan cac xii, phuimg, thi trfuJ; cac t6 chuc, ca nhan co lien
quan chiu trach nhi~m thi hanh Quy~t djnh nayI

No'i nlt{in:
- Nhu di~u 3;
- BO NOi V\l;
- C\lC ki~m soiLlTTHC (BO Tu philp);
- Thuimg truc: ThiLnh uy, HDND TP;
- Chu lich, cac PCT UBND TP;
- CVP/PVP UBND TP;
- KSTTHC, NC, TH, HCTH;

- C6ng giao li~p di~~.~~~P/
- LUll VT, KSTTHCW

CHUT!CH ~



PHl) Ll)C
Thu tl}chanh chinh moo ban hanh/thu tl}chanh chinh duQ'csua d&i,
b&sung ho~c thay th~ trong linh ""C ton gilio thuQc thiim quy~n

giai quy~t cua ~O'NQivylUBND clip huy~nlUBND clip xii
(Ban h' 'thea Quyet dinh so sOl57QD-UBND ngaytrfthdng 5 nam 2013

<,>).." T H-4+1- eua Chit tieh UBND Thanh ph6 Ha N()ij
~ .' .•.
~ '. Nt' .~. 1)C THV Tl)C HANH CHiNH
't. ~ :.t
". G.';:, • 1)C HANH CHiNH THUQC THAM QUVEN GIAI QUVET

CVA "': ~if:;~N TON GIAO THANH PHO)
.' (tit'trang 5 den trang 47)

1. ThUwc: Gifu quy6t (ch~p thu~ ho~c khong ch~p thu~) vi~c t6 chuc l~ hOi
tin ngu6ng.

2. Thil wc: Giai quy6t (cong nh~ ho~ckhong cong nh~n) t6 chuc ton giflO.

3. Thil wc: Giai quy6t (ch~p thu~ ho~c khong ch~p thu~) thanh l~p, chia,
tach, sap nh~p hQ'Pnh~t t6 chuc ton giao tT\lc thuoc.

4. Thil t'\ic:Giai quy6t (c~p dang kYho~c khong dp dang kY)hoat dong cila
hOidoan co pham vi hoat dong trong pham vi I tinh.

5. Thil t'\ic Giai quy6t (dp dang kYho~c khong dp dang kY)hoat dong cua
dong tu, tu vi~n ho~c cae t6 chuc tu hanh t~p th&kMc co pham vi hOlltdong trong
phllm vi mot tinh.

6. Thil wc: Giai quy6t (ch~p thu~ ho~c khong ch~p thu~n) vi~c rna lap b6i
du6ng nhfrng ngum chuyen hOlltdong ton giao.

7. Thil t'\ic:Ti6p nh~ va giai quy6t dang kYnguoi dU(Jcphong, dU(Jcb~u,
8. Thil t'\ic:Ti6p nh~ va giai quy6t thong bao each chuc, bili nhiern,

9. Thil wc: Giai quy~t (ch~p thu~ ho~c khong ch~p thu~n) viec dang ky
thuyen chuy&nnui hOlltdong ton giao cua chuc s~c,nM tu hanh.

10. ThUwc: Ti~p nh~ va giai quy~t dang kYnguoi di hoc a nucYcngofu v6
dU(Jcphong chuc, phong phfun, b6 nhiern, b~u elf, suy cu.

11. Thu t'\ic:Giai quy~t (ch~p thu~ ho~c khong ch~p thu~) hoat dong ton
giao ngoai chuang trinh dang kYhang nam.

12. Thu Wc: Giai quy~t (ch~p thu~n ho~c khong ch~p thu~) hOinghj, dlli hoi
cila t6 chuc ton giao khong thuoc tfUang hQ'P:t6 chuc ton giao. co sa t6 chuc hOi
nghi thuang nien; t6 chuc ton giao hOlltdong trong pham vi nhi6u tinh, thanh ph6
tT\lc thuoc Trung uang t6 chuc hOinghi thuang nien, dai hoi dp Trung uang ho~c
toan dllo.



13. ThU nrc: Giai quy~t (chap thu~n ho~c khong chap thu~) Hi~n chuang,
di€u l~sua d6i.

14. Thu nrc: Giai quy~t (chap thu~n ho~c khong chap thu~n) cae cuoc 16di6n
fa ngoii co so ton giao co S\l"tham gia cua tin d6 d~n t1rnhi€u huy~n, qu~, thj xii,
thanh ph6 thuoc tinh ho~c t1rnhi€u tinh, thanh ph6 trl,I"cthuoc Trung uang.

15. Thu nrc: Ti~p nh~ va giam sat vi~c th\l"chi~n thong bao t6 chuc quyen
gop cua co so tin ngu5ng, ton giao vuot fa ngoai ph(1mvi mot huy~n.

16. Thu nrc: Giai quy~t (chap thu~ ho~c khong chap thu~) vi~c t~p trung d€
sinh hO(1tton giao t(1ico so ton giao aVi~t Nam cua nguai nuac ngoai.

17.Thu nrc: Giai quy~t (chap thu~ ho~c khong chap thu~) vi~c dang k)rhO(1t
dong ton giao.
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B. cAc THU Tl)C HANH cHiNH THUQC TRAM QUYEN GIAI QUYET
CUA VBND cAp HUY~N

(til' trang 48 din trang 67)
1. Thu tl,ic: Giai quy~t (dp dang kY ho(lc khOng dp dang kY) ho;tt dong Clla

hQi doan co ph\llll vi ho;tt dong trong ph\llll vi 1 huy~n, qu!ill, thanh ph6 thuoc tinh.

2. Thu tl,ic: Giai quy~t (dp dang kY ho(lc khong dp dang kY) ho;tt dong Clla
dong tu, tu vi~n hoiic cac t6 chuc tu hanh t~p th~ khac trong ph\llll vi 1 qu!ill, huy~n.

3. Thu Wc: Ti~p nh!ill thong bao thuyen chuy~n neriho;tt dong ton giao Cllachuc
sk nha tu hanh.

4. Thu tl,ic: Ti~p nh~n va giai quy~t dang kY thuyen chuy~n noi ho;tt dong ton
giao cua chuc site, nha tu hanh.

5. Thu tl,ic: Giai quy~t (ch1lp thu!ill ho(lc khong ch1lp thu!ill) ho;tt dong ton giao
ngoai chuang trinh dang kYhang niim.

6. Thu tl,ic: Giai quy~t (ch1lp thu!ill hoiic khong ch1lp thu!ill) vi~c t6 chuc hoi
nghj, d;ti hoi cua t6 chUc ton giao co sa.

7. ThU tl,ic: Giai quy~t (ch1lpthu!ill hoiic khong ch1lp thu!ill) vi~c t6 chuc cuoc
l€ di€n fa ngoai co sa ton giao co Sl,I tharn gia clla tin d6 trong ph\llll vi mot huy~n.

8. ThU wc: Giai quy~t (ch1lp thu!ill hoiic khong ch1lp thu!ill) vi~c giang d;to,
truy~n d;to cua chuc site, nha tu hanh ngoai co sa ton giao.

9. ThU tl,ic: Ti~p nh!ill va giam sat vi~c th\l'Chi~n thong bao t6 chuc quyen gop
clla co sa tin nguCmg, ton giao vm;/t ra ngoai ph\llll vi mot huy~n.
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c. cAc THU Tl)C HANH CHiNH THuocTHAM QUYEN GIAI QUVET
CUA UBND cAp xA

(Iu lrang 68 din lrang 86)

1. Thu wc: Ti€p nhijn thong bao ngum d~i di~n ho<:icBan qui'm !y co sa tin
nguang.

2. Thu wc: Ti€p nhijn thong bao dll ki€n ho~t dong tin nguang t~ co sa tin nguang
vaonam sau.

3. ThUwc: Ti€p nhijn thong bao nhilng!€ hQi tin nguang khong thuoctrnimg hgp
quy dinh: I€ hoi tin nguang duQ'c t6 chilc !:In d~u, I€ hQi tin nguang duQ'c khoi ph\!c
I~ sau thai gian gian do~, !€ hoi tin nguang dm;rc t6 chilc dinh ky nhung co s\! thay
d6i v~ noi dung, thai gian, dia di6rn so vOi truac

4. Thu wc: Gii'li quy€t (chAp thuijn ho<:ickhong chAp thuijn) vi~c dang ky sinh
hoat ton giao.

5. Thu wc: Xac nh~n so y€u Iy lich cua nguai dm;rc thuyen chuy6n.

6. Thu tI,Ic:Ti€p nh~n va gii'li quy€t dang ky ho~t dong ton giao hang nam clla t6
chuc ton giao co sa.

7. Thu tI,Ic:Ti€p nh~n dang kYnguai vao tu cua nguai ph\! trach co sa ton giao.

8. Thll tI,Ic:Xac nhijn so y€u Iy lich nm nguai vao tu co ho khAu thuimg trU

9. ThU tI,Ic:Ti€p nhijn va ki6rn tra giam sat noi dung thong bao v~ ci'li t~o, sua
chua cong trinh tin nguang, cong trinh ton giao khong phi'li Ja di tich lich sir - van
hoa, danh lam th:lng ci'mh dil duQ'c co quan nha nuac co thAm quy~n x€p h~g rna
khong lam thay d6i ki€n trUc, k€t du chiu I\!c, an toan cua cong trinh va khu Vl,fC

xung quanh khong phi'li xin dp giAyphep xay dllllg.
10. Thu tI,Ic:Ti€p nhijn va giarn sat vi~c thllc hi~n thong bao t6 chilc quyen gop

clla co sa tin nguang, ton giao.
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pHAN II: NQI nUNG Cl) THE CVA TUNG THV Tl)C HANH CHiNH

A. cAc THU Tl,JC HANH cHiNH THUQC THAM QlJYEN clAI QUYET ClJA sa
NQI Vl,J (BAN TON cIAo THANH PHO)

1. Thii tl}c: Cilli quy~t (chftp thu~n hoijc khong chftp thu~n) vi~c t6 chu'c l~ hiji tin
ngU'ii'ng.

_ Cong dan, t6 ehire nop h6 So' tai bo phan mot eira Ban Ton giaa

Trinh tv' thllC hi~n
thanh pho Ha Noi;
_ Bo phan mot eua Ban Ton giaa ti~p nhan h6 So', th1,lly giai quy~t
va tra k~t qua eha eong dan, t6 ehire thea phi~u hen.

Cach th",c thllC hi~n
True ti~p tai Ban Ton giaa thanh ph6 Ha Noi
Dja chi: 15 ph6 Quan Thanh, quan Ba Dinh, TP Ha Noi

a) Thitnh ph~n h6 So', baa g6m:
_ Van ban d~ nghi v~ vi~e t6 ehire Ie hoi, trang d6 neu r6 ten Ie hoi,
ngu6n g6e Iieh su eua Ie hoi, pham vi, thai gian, dm di~m, chuang
trinh, noi dung Ie hOi

H6sO' D6i vai Ie hOi tin ngu611g duae t6 ehire dinh k)' nhung e6 thay d6i
vS noi dung, thai gian, dja diSm So' vai truae, noi dung van ban dS
nghi khong neu lai ngu6n g6e lieh su eua Ie hoi
- Danh sitch Ban t6 ehire Ie hOi
b) S61uong h6 So' 01 (bo)

20 ngay lam vi~e k8 tit ngay nhan du h6 So' h"p I~:
Thiri hl,ln giai quy~t - Ban Ton giaa thanh ph6: 15 ngay.

- UBND Thanh ph6 05 ngay.

D6i tU'Q'ngthllc hi~n - Ca nhan

TTHC - 1'6 ehire

a) Co' quan co Ih~ quy~n quy~t dinh UBND Ihanh ph6

CO' quan th\l'C hien TTHC
b) Co' quan true ti~p thue hien TTHC Ban Ton giaa thanh ph6

c) Co' quan ph6i h"p (nSu co) S6 VHTT&DL Ha Noi, Cong an
thitnh ph6, UBND quan, huy~n co lien quan.

K~t qua thllC hien TTHC Van ban ehlip thuan

Le phi Khong

Mllu dO'n, mllu til' khai DS ngh! 16 ehire Ie hOi lin ngu611g (thea mdu)

Yell cfiu, di(\u kien Khong
th\l'C hien TTHC

- Phiip lenh Tin nguang, ton giaa ngay 18/6/2004

Ciin c'" phap ly _ Nghi dinh 92/2012/ND-CP ngay 08/1l!2012 eua Chinh phu quy

ciia TTHC dinh chi ti~1 va bien phiip thi himh Phap lenh Tin ngu611g, Ion giaa.

_Thong lu 56 01/2013rn-BNV ngay 25/3/2013 eua Bo Noi vu.
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M~u83

eONG HOA xA HOI enu NGHiA VIET NAM. . .
Di}c I~p - T,! do - Hl,Inh phuc

(I)' h '.. ,ngay . lang ..... nam ...

DE NGHI TO emre LE HQI TiN NGu'ONG

Kinh gui. (2) .

T' " - (h-. h )en ca sa tm nguang cum oa: .

fr h'!a c J: .

Nguai d\li di~n:
H9 va ten: .Ten g9i khac. Nfun sinh .
Gi~y CMND 56: Ngay dp: N(Jl cap: .

D~ nghj v~ vi~c t& chu'c I~ hi}i tin ngu'iing:

Ten Ie hOi: .

N ' 'r h ' (3)guongoc!c su : .

. ' ' " ' .

. , , ' , ..

. . . . . . . . . . .. ... . . . . . . . . . . . . . . . . . . .. . . . . . .. . . . . ' .

... .. , , ' " ,. ." .

Ph<;UTIvi t6 chuc: .. . .. . .. . .. . .. . . . .. .. . .. . .. . . .
Noi dung Ie hoi:........ ..
. .. . . . . . . . . . . .. . .. ... .. . . . . . . . . .. . .. . . . . . . . . . . .. ... . . . .. . .. . .. . .. . . . . . . . .. . . . . .. . . . . . .. . .. - .....
. .. . . . .. . . .. . .. . . . .. , .

Thai gian t6 chuc: .
Dia diem t6 chirc: .

Kern theo van ban g6m: chu'(mg Irinh Ii h9i; danh sikh Ban 16 chtic Ii h(ii.

NGU'OI D~I DItN
(Ky, ghi ro ho len)

(I) Dja danh nai co ca sa tin ngu6ng.
(2) Uy ban nhiin diin tinh, thanh ph6 true thuoc trungucmg nai di~n ra I~ hoi.
(3) D6i vai l~ hoi tin ngucmg duO'e t6 ehuc dinh ky nhung co Su thay d6i v~ noi dung,

thai gian, dia di~m so vai truac thi khong neu l;1ingu6n g6e ljch Slr ella l~ hoi
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2. Thii t\lc: Giai quy~t (ding nh~n hoi)c khong cong nh~n) t6 chuc ton giao.

- Cong dan, t6 chirc nop h6 so tai bo ph;in mot cira Ban Ton giao

Trinh tv' th\l'c hi~n
thanh ph6 Ha Noi;
- Bo phan mot clra Ban Ton giao ti~p nMn h6 so, th\l Iy giai quy~t
va tra k~t qua cho c6ng dan, t6 chirc theo phi~u hen

Cach thuc thlfc hi~n
True ti~p tai Ban Ton giao thitnh ph6 Ha Noi
Dia chi: 15 ph6 Quitn Thitnh, qu;in Ba Dinh, TP Ha Noi

a) Thitnh ph~n h6 so, bao g6m
_Van ban dS nghi cong nhan t6 chirc ton giao, trong do neu r5 ten
ton giao, ten t6 chirc dS nghi cong nhan, ten giao dich qu6c t~ (nSu
co), he;>va ten nguoi dai dien t6 chirc, s5 !u(l11gtin d6, pham vi hoat
dong cua t6 chirc tai thai diSm dS nghi, co du t6 chu'C, lru sa chinh

Hti SO'
cua t6 chirc,
_ BaD cito tom tiit qua trinh hoat dong cua t6 chirc tir khi duO'c dp
dang kY hoat dong ton giao.

- Giao !y, giao luat, l~ nghi.

- Hi~n chuang, diSu l~ cua t6 chirc

b) S5lu(l11g h6 so: 01 (bo)

30 ngay lam viec kS tir ngay nhan du h6 so hap I~

Thiri bl.ln giai quy~t - Ban Ton giilO thitnh ph5 20 ngay.

- UBND Thanh ph5: 10 ngay.

mli tuQ'ng thlfC hi~n T6 chirc Ton giao
TTHC

a) Co quan co thfun quySn quy~t dinh UBND thanh ph5

CO' quan thl}'c hi~n TTHC b) b) Co quan trvc ti~p thuc hi~n TTHC Ban Ton giao thitnh ph5

c) Co quan ph5i hgp (n~u co) Cong an thitnh ph5

K~t qua thlfC hi~n TTHC Quy~t djnh cong nhan t5 chirc ton giao (thea rndu)

4phi Khong

M~u dQ'n, m~u tir khai DS nghj cong nhan t6 chirc ton giao (thea rndu)

_ La t6 chirc cua nhUng nguoi c6 cung tin nguong, co giao ly, giao
luat, I~ nghi khong trili vai thu~ phong, my t\lC, 100iich cua dan toe:

_ C6 hi~n chuang, diSu I~ thS hi~n ton chi, muc dich, duong huang

Yeu c~u, di~u ki~n
hanh daD giin bo vo; dan toe va khong trai vai quy djnh cua philp
luat;

thl}'c hi~n TTHC _Co dang 1<)'hoat dong ton giao va hoat dong ton giao 5n dinh:

- C6 tf\l so, 16chirc va nguoi dai dien hap phap:
_ Co ten go! khong trung vai ten goi cua t6 chirc ton giao dii duac
co quan nM nuac co thfun quySn cong nhan.
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Can elf phap Iy
eiia TrHC

- Phap lenh Tin nguang, ton giao ngay 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/1 1/2012 eua Chlnh phu quy
dinh ehi ti~t va bien phap thi hanh Phap lenh Tin nguang, ton giao.

- Thong tu 5& 01120 13/Tf-BNV ngay 25/3/2013 eua Bo Noi vu
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Oy BAN NHAN DAN. (I)

S6. .IQD-UBND

I Mau A3 I
CQNG HOA XA HQI CHi! NGHiA VIi]:T NAM

DQcI~p - TI}' do - H\'nh phUc

...... (2) .., ngay. .... thling ..... nam

QUYETD1NH
V~ vi~c cong nh~n ta chu'c ton giao

- - "", (I)CHU T1CH UY BAN NHAN DAN .

Can cll' Lu~t T6 chll'c HQi d6ng nhan diin va Uy ban nhan dan ngay 26 thang
II niim 2003;

Can cll'Di6u 16 Phap I~nh tin ngucmg, ton giao ngay 18 thang 6 niim 2004;
Cfm cll' Di6u 8 Nghi djnh s6 92/20 I2/ND-CP ngay 08/11/2012 cua Chinh phu

quy dinh chi ti~t va bi~n phap thi hanh Philp l~nh tin nguO'ng, ton giao;
Xet d6 nghi cua Giam d6c Sa NQi V\!,

QUYETDlNH:
Di~u 1. Cong nhan t6 chll'c ton giao:

Ten t6 chirc(chfrin hoa): .
Ten giao djch qu6ct~ (n~u co): .
Tf\l sa chinh:. . . .. . .. . . . . . . . . . . . . . .. . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . .
Niim hinh thilnh t\li Vi~t Nam: .
Ton chi, m\!c dich hO\lt dQng: .
Ph\lill vi hO\lt dQng:..... . . .. . .. .. . .. . . .. .. . .. ,
CO'diu to chll'c:...... .

D' > 2 (3) d h d" A • • h d nh' h' 1 Aleu UQ'C O<;ltQng ton gmo t eo quy I cua p ap u\lt
Vi~t Nam va theo Hi~n chuang, Di6u I~ da: duQ'c cO'quan nha nuac co thfun quy~n

ch~p thuan.
Di~u 3. (hi~u h,rc clla Quy~t dinh; ghi ten cO'quan, t6 chirc, ca nhan co lien

quan trong vi~c thi hanh Quy~t dinh)./.

Noi nhiin:
- Nhu Di€u 3;
- LIIU: YT, .

CHU T!CH
(Ky, ghi ro h9 len, dong d6u)

(I) Oy ban nhiin diin nO'ico thfrm quy~n ban hanh Quy~t dinh.
(2) Dia danh nai ban hanh Quy~t dinh cong nhiin t6 chuc ton giao
(3) Ten t6 chuc ton giao duQ'c cong nhiin
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TM. TOCHUC
(Ky, ghi ro h9 ten, chirc V!I)

M~u B6

CONG HOA xA HOI CHi) NGHiA VII):T NAM
Dqc I~p -1\1' do - I-I:].nhphuc

......... (1), ngay ..... thang ... n6m ..

DE NGHI CONG N~N TO CHlJ"C TON GIAO

Kinh gui (2) ........••................................................

Ten t6 chuc (chfr in hoa): .
Ten ton giao: .. . .. . .. .. .. .. .. .. .. . . .. .. . . .. . . . .. . . . .. . .. . .. .. . . . .

D~ nghj cong nh~n ta chu'c ton giao:
Ten t6 chuc: (3) .

Ten giao dich qu6c ti\ (ni\u co): ' .
TI\I so chinh: .

Nguai dili di~n:
H . t' T' . kh' N' - . hQva en: en gQI ac... .. . . . . am Sill .

GiAy CMND 56: Ngay dp Noi cAp: .
Chuc V1,1 trong t6 chuc (ni\u co): " .

GiAy chung nhi,in dang kY hOiltdong ton giao 56: ../. ngay dp: ../. ../ ..
Co quan dp: .
S6lu<;mg tin d6: ' .
Philm vi hOilt dong:... . .. . .. .. . . . . . . . .. . .. . . .. .. . . .. . .
Co cau to chuc:.. .. .. .. . .. . .. .. . .. ... . .. . .. . .. . . .

Kern theo van him g6m: hiw dw t6m tiit qua trinh hogt d(Jng ella 16 chirc til' khi

dUT!CClip dang IcYhogt d(Jng t6n giao; giao Iy, giao lurJt. Ii nghi: hidn churmg, didu I? Clla
t6 chirco

(1)Dia danh nai co tn,l sa chinh cua t6 chuc
(2) Thu tuang Chinh phu (d5i vai t6 chuc co pham vi hoat dong a nhi€u tinh, thilnh

ph5 truc thuoc trung uang); Uy ban nhiln dan tinh, thilnh ph5 truc thuoc trung uang (d5i
vai t6 chuc co pham vi hoat dong chu y~u a mot tinh, thilnh ph5 truc thuoc trung uang).

(3) Ten t5 chuc dli duac dp dang ky hoat dong ton giilo (bang chii in hoa)
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3. Thu tvc: Giai quy~t (chfip thu~n hoijc khong chfip thu~n) thanh I~p, chia, tach, sap
nh~p hQ1l nhfit til cM'c ton giao tn,l'c thuqc.

- Cong dan, t6 chue nop h6 so t<ti bo ph(in mot elra Ban Ton giao

Trinh tv' th\l'c hi~n
thanh ph6 Ha Noi;
_ Bo phan mot eua Ban Ton giao tiSp nhan h6 so, th\l I)' giai quySt
vatra kSt qua eho eong dan, t6 ehue theo phiSu hen.

Caeh thuc th\l'c hi~n
True tiSp tai Ban Ton giao thOOhph6 Ha Noi
Dia chi 15 ph6 QuOOThiinh. quan Ba Dinh, 1'1' Ha Noi

a) Thanh ph~n h6 so, bao g6m
_ Van ban M ngh! thiinh liip, ehia. tach, sap nhap. hap nhAt t6 ehue
ton giao true thuoe phai neu r5 nhfrng noi dung:
+ Ten t6 ehue ton giao true thuoe d\I kiSn thiinh liip; ten t6 ehue ton
giao true thuoe truae khi ehia tach, sap nhap, hgp nhAt va d\l kiSn
ten t6 ehire ton giao tr\Ie thuoe sau khi ehia, tach, sap nhap. hop

H6 sO' nhAt
+ Ly do thanh lap, ehia, tach, sap nhap, hgp nhAt

+ s6 lugng tIn d6 hien co tai thai diSm thOOh lap: 56 luang tin d6
truae va sau khi ehia, tach, sap nhap, hgp nhAt

+ Pham vi hoat dong ton giao.

+ Du kiSn nai diit tm so ella t6 ehue

b) S61uang h6 so OI (bo)

20 ngay lilm viee kS tlI ngay nhiin dll h6 so hap Ie

Thiri h",n giai quy~t - Ban Ton giao thOOhph6 \5 ngay.

- UBND Thanh ph6 Ha Noi 05 ngay

D3i tuVng th\l'c hi~n 1'6 ehue Ton giao
TTHC

a) Co quan e6 thAm quySn quySt dinh UBND thanh ph6.

CO' quan th •••.c hi~n TTHC b) Co quan tI\Ie tiSp thue hien TTHC Ban Ton giao thanh ph6

c) Co quan ph6i hap (nSu e6) Cong an thilnh ph6

K~t qua th\l'C hi~n TTHC QuySt dinh chAp thu(in t6 ehire ton giao true thuoe (thea mdu)

4phi !<hong

Mdu dO'D,mdu tit khai
DS nghi thanh liip ehia, tach, sap nhap hap nhAt t6 ehire ton giao
tr\Ie thuoe (Ihea mdu)
_ 1'6 ehire duge thOOh liip thuoe he th6ng ella t6 ehire ton giao dii

Yeu diu, di~u ki~n duae Nhil nuae chAp thu(in;

th\l'c hi~n TTHC _ s6 lugng tin d6 tm dia boo dap irng diSu kien quy dinh tai hiSn
chuang, diSu Ie clla t6 ehire ton giaa.
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Can ell' phlip Iy
ella TTHC

- Philp lenh Tin nguiJng, ton giilo 18/6/2004.

- Nghj dinh 92/2012/Nf)-CP ngily 08/1 112012 eua Chinh phu quy
djnh chi ti@tvii bien philp thi hilnh Philp lenh Tin nguiJng, ton giilo.

- Thong tu s6 01/201 3rn-BNV ngily 25/3/2013 eua Bo Noi vu.
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Mfru A6

CQNG HOA XA HQI CHi; NGHiA VIJ):TNAM
D(ic I~p - T\" do - Hl,mh phuc

( 1)

s6 ./QD- ... (2)
(3), h .... ,ngay. ... lang .. .. niim ...

(5)

(Ky, ghi ro h9 len, dong ddu)

QUYETDINH
V~ vi~c ch~p thu~n .. ,(4) ta chu'c ton ghio trl!c thu(ic

(5)

Can Cll Lu~t T6 chuc Chinh phu ngay 25 thilng 12 n3m 2001;
Can CllDi8u 17 Phap l~nh tin ngu6TIg, ton giao ngay 18/6/2004;
Can CII Di8u 10 Nghi dinh s5 92/2012/ND-CP ngay 08/1112012 cua Chinh

phil quy dinh chi ti8t va bi~n philp thi hilnh Phap l~nh tin ngu6TIg, ton giilo;
(6)

QUYETDlNH:
D" 1 Ch' h - h (7) d (4) , h' - . . h -leu. ap t u~ co ' . uqc to c uc ton glao tT\rct uQc.

T- 'h' , kh' (4)en to c uc truac I... . .

Ten t6 chlIc sau khi .. (4) .

. . . . . . . . . . . . . .. . . . . .. . . . . . . . . . . . . .. . . . . .. . . . . . .. . . . . . . . . . . .. . . . . ' .

S' 1 . d' , kh' (4)o U\Jllg tin 0 truac I... . ' ... . .. .. . . . ' .

S' 1 ' d' kh' (4)o U\Jllg tm 0 sau I... . .

Pham vi hoat dong: " .. . .
Tf\! s6: .

n" 2 (&) th - (7) d h d- • ., h d' h '.Llleu ,....... UQC." ... ..... , uqc oat Qng ton glao t eo quy )n cua
philp lu~t Vi~t Nam va theo Hi8n chuang, Di8u l~ cua (7) dil duqc ca quan nM
nuac co thfun quy8n ch~p thu~n.

:Di~u 3. (hi~u l\l'c cua Quy~t dinh; ghi ten ca quan, t6 ChIIC,ca nhan co lien
quan trong vi~c thi hilnh Quy~t dinh).1.
Noi nhiin:
- Nhu u;6u 3;
- Luu: VT •..

(I) Ca quan nha nuac co thfun quySn ban himh Quy~t dinh.
(2) Vi~t t~t ten ca quan ban hanh Quy~t dinh.
(3)Dia danh nai ban hanh Quy~t dinh.
(4) chia (hoi;lc tach, sap nh?p, hO"Pnh~t)
(5) Thu tnremg ca quan nha nuac co thim quy~n ban hanh Quy~t dinh.
(6) Thira uy quy~n n~u co.
(7) Ten t6 chuc ton giao d~ nghi cho chia (hoi;lctach, sap nhiip, hO"Pnh~t)
(8) Ten t6 chuc ton giao sau khi duQ'c chia (hoac tach, sap nh?p, hQ'pnh~t)
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M~u87

CONG HOA xA HOI CHU NGHjA Vlf-T NAM
Dqc I~p - TI! do - Hl}-nhphuc

(1)' h ' -.. ,ngay ..... tang ..... nam ..

DE NGHI THANH LAp TO CHlJC TON GIAO TRu'C THUOC.. ..

Kinh giri: (2) . . . . . . . . . . . . . . . .

Ten t6 ehire ton giao db nghj thanh l!ip t6 ehire ton giao tn,re thuoe:

............. , " .

TI\l sa: ' .
D~ nghj dmlc thanh I~p t6 chm: ton giao trl!C thuqc:

Ten t6 ehire ton giao tn,re thuoe d\I ki6n thanh )!ip: ' .

...... .. ' " -" - ,.

Ly do thanh )!ip: " '
Ph\lill vi hO\lt dong ton giao: .

S" ) ti' d~ h" 't' tha" d'~ th"_h)'o m;mg n 0 I~n co \II I Jem ""til \lp: .

D\I ki6n noi d;;it tI\l sa eua t6 ehire sau khi thanh l!ip: .

....... .. ' " ," . .......... , .

Kern thea d~ ngh; g6rn: danh stich d1j'ki~n nhiing nguiri dgi di~n t6 Chli'CIon gitla

In/c thuQc khi dU(lc fhanh lqp.

TM. TO CHlJC TON GIAO
(Ky, ghi ro hI) ten, dong ddu)

(1) Dja danh nai co tn,l sa eua t6 ehire ton giao d~ nghi thanh Hip t6 ehire ton giao true
thuoe.

(2) Thu tlIang Chinh phu d6i vai vi~e thimh lap t6 ehire ton giao tr\fe thuoe khong phili
la t6 ehire ton giao CO' sa; Uy ban nhan dan tinh, thitnh ph6 true thuoe trung lIang d6i val
viee thitnh lap t6 ehire ton giao C(J so.
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Mfru 88

CQNG HOA XA HQI cHiJ NGHiA VI~T NAM
DQc I~p - T\]O do - Hl,mh phiic

(I). h 0 ,.. ,ngay ... lang ... nam

DE NGHI ... (2) TO CH1JC TON GIAo TRUoCTHUnC. . .

Kinh giri: (3) " .

Ten t6 chuc ton giao d6 nghi... . .

................ .. " .
(2) t6 chuc ton giao tnrc thuoc:

.......................................... , , _ .

Tf\l sa: ' .

D~ ugh! du'Q'c ... (2) t6 chu-c ton giao tn,rc thuQc:

T' ; h 0 ," h' 0 kh' (2)en to c \ICton glao tnrc t U9CtruClC 1 ' .

T' 'h 0 ' • , h ' kh' (2)en to c \ICton glao tnrc t U9Csau I : ' .

Ly do(2): .

Ph\iffi vi hO\it dong ton giao: ' .

S" 1 0 d" 0 kh' (2)o m;mg tm 0 truClC I 0" •• 0 ••••••••••••••••••• 0' •••••••••• " •• ' ••••••• "

S6 Im;mg tin d6 sau khi (2) ' " .

D k'" . d- .." h' kh' (2)U len nm \it tIl,lSCIcua to c \ICsau I : 0 • •• ••• • •••••••••• ' ••• ' •••

Kern Ihea dt nghj g6rn: danh sikh dl! ki€n nhfmg ngu:ai dlJi di?n t6 ch!/'c Ion giclO

trl/c thu(jc.

TM. TO CH1JC TON GIAo
(Ky, ghi ro h9 ten, dong ddu)

(I) Dia danh ncri co tru sa cua t6 chuc ton giilO d~ nghi chia (hoac tach, sap nhii,p, hap
nh~t t6 chuc ton giao truc thuoc).

(2) Chia (hoac tach, sap nhii,p, hO'Pnhilt) , .
(3)Thu luang Chinh phu doi val vi~c chia (hoac tach, sap nhiip, hap nhiit) to chuc ton

giao truC thuQc khong phiii la t6 chuc ton giao CO'sa; Uy ban nhiin diin tinh, thanh ph6 tn,rc
thuQc trung ucrng d6i vai viec chia (hoac tach, sap nhii,p, hO'Pnh~t) t6 chuc ton giao CO'sa
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4. Thu t\lc: Giili quyit (cAp dang kY ho~c khong cAp dang kY) ho~t dQng cua hQi doim
co ph~m vi ho~t dQng trong ph~m vi 1 tinh.

_ Cong dan, t6 chuc n(lp h6 so till b(l ph;m m(lt cua Ban Ton giilO

Trinh tI} thlfc hi~n
thimh pho Hil N(li;
_ B(l phan mot Clla Ban Ton giilo ti~p nhan h6 so, thu I)' giili quy~t
vil tril k~t quil cho cong dan, t6 chuc theo phi~u hen

Cach th.rc thlfc hi~n
Tr\Ic ti~p tai Ban Ton giilo thitnh phil Hil Noi
Dia chi: 15 phil Quitn Thitnh, quan Ba Dinh, TP Hil N(li

a) Thimh phftn h6 so, bao g6m
- Van ban dang k)', trong d6 neu ro ten t6 chuc ton giilo dang kY,
ten h(li doitn, cil nhiln chiu trilch nhiem v~ hoat dong Clla h(li doitn.

Hti SO' - Danh silch nhung nguoi tham gia di~u hilnh h(li doitn.

_ N(li quy, quy ch~ hoac di~u Ie hoat dong clla h(li doitn, trang d6
neu r6 muc dich hoat d(lng, he th6ng t6 chuc vil quitn I)'.

b) 5i1 luong h6 so 01 (bo)

20 ngily lam viec k~ tu ngily nhiln du h6 so hop Ie

Thiri h~n giai quyit - Ban Ton giilo thitnh phil 15 ngily.

- UBND Thilnh phil Hil N(li 05 ngily.

BAi tU'qng thlfc hi~n Til chuc Ton giilo
TTHC

a) Co quan c6 thfun quy~n quy~t dinh UBND thitnh phil

CO' quan thlfC hi~n TTHC b) Co quan truc ti~p thuc hien TTHC Ban Ton giilo thilnh phil

c) Co quan phili hQ'p(n~u c6) Cong an thitnh phil

Kit qua th\l'C hi~n TTHC Giiiy chung nhiln dang 1..1 Hoi doitn ton giilo (theo rndu)

L~ phi Khong

Milu dO'n, milu tir khai Dang k)' Hoi doitn ton giilo (theo rndu)

Yeu diu, di~u ki~n
Khong

th •••.c hi~n TTHC

- Philp lenh Tin nguang, ton giilo 18/6/2004

Clin c.r phap Iy _ Nghi djnh 92/2012IND-CP ngily 0811112012 cua Chlnh phil quy

cua TTHC dinh chi ti~t vil bien philp thi hilnh Philp lenh Tin nguang, ton giilo.

_Thong tu s6 01/2013m-BNV ngily 25/3/2013 clla B(l N(li vu.
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..... (1)

S6: .. ..... .IGCN _. (2)

I M~u A8 I
CONG HOA xA HOI CHl) NGHiA VI.J1:TNAM

DQc l~p - TV do - H~nh phUc

(3), h '... ... ,ngay ..... tang ..... nam ..

GIAY CHUNG NH~N
Dang ky HQi doao too giao

........................................................... (l)chlmg nhi,in:
Ten hQi doan (chi! in hoa): .
Ten giao dich qu6ct~ (n~u c6): .
Ml,!cdich hOl;!tdQng: .
Co diu to chirc va quan Iy: .
Nguai chiu trach nhi~m vb hOl;!tdQng cua hQi doan:

Ho va ten: Ten gOikhac Niim sinh .
Gi~y CMND s6 Ngay cAp: Noi cAp:. . .
Ch' c h" t -t tr t- .. (" ')u vI,!,p am fl;! ong on glao neu co : .
Du<.JC hOl;!tdQng theo guy dinh cua phap lui,itVi~t Nam va theo nQi dung dang

kYdii duC/cch~p thui,inl.

1.------- -.-.----.---------------. --------- -..----- ...----------- '.-.'~~:~-:.-:. :(4]'---'"

l.______________________._______ .. .______._. __.(JS.f!"Jih!_'!!_.~(J_t~'!,_~6ngi£4I1L-

(I) Ban Ton giao Chinh phu (d6i vai t6 chuc co pham vi hoat dong (; nhi~u tinh,
thiJ.nh ph6 tn,rc thuoc trung uang); Uy ban nhan dan dp tinh (d6i vai t6 chuc co pham vi
hoat dong (; nhi~u huyen, guan, thi xii, thiJ.nh ph6 trang mot tinh); Uy ban nhan dan cfrp
huyen (d6i vai t6 chuc co pham vi haat dong trong mot huyen, guan, thi xii, thiJ.nh ph6
thuoc tinh).

(2) Vi~t t~t ten co guan cfrp gifry chUng nhan.
(3) Elia danh noi dp Gifry chung nhan
(4) Thli tNang co guan nhiJ.nu(;c co thk guy~n dp gifry chung nhiin dang kY hoat
dong ton giao.
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TM. TO CHUC TON GIAO
(Ky, ghi I'D ho ten, chu'c ~11)

r----------------------------------

Mfru 89

CONG HOA xA HOI CHU NGHiA VIET NAM. . .
DQcI~p - TI}' do - H~nh phuc

(1). h '. ... ,ngay ... tang .... nam ..

DANG KY HOI DOA..NTON GIAO

Kinh giri: (2).. " .

T6 chucton giao: .
Tn,1sa chinh: " .

Dang ky hQi dOllll ton giao VOlnQi dung sau:

Ten hOi doan(chfr in hoa): ' .
Ten giao djch qu6c t~ (n~u co): ' .
M\lc dich hO\lt dong: ' ' " " " " " .
" , " , , " " ' " '

C 't' h' , , I'o cau 0 c lICva quan y: " " ' "
............................................ , .

Nguai chiu trach nhi~m vb hO\ltdong CllahQi doan:
HQ va ten: Ten gQi khac " Niim sinh .
Gifry CMND s6..... ...Ngay ciip.. Noi ciip. ..
Chuc V\l,phfun tr~t trong ton giao (n~u co): " .

Kern theo him dang kY gt5rn: n(Ji quy, quy ch€ hoi(lc eMu If hogt !i(Jng cua h(Ji !ioem;

danh sach nhiing ngu/Ji tharn gia di€u hilnh h(Ji doan (ho ten, ten goi khilc, tut5i, gidy

CMND st5, dia chi).

(1) Dja danh ncri co tn,! sa chinh cua t6 chuc ton giilO.
(2) Ban Ton giao Chinh phu (d5i vai hoi doan co pham vi hoat dong a nhl@utinh,

thanh ph5 tfl,lCthuoc trung uang); Uy ban nhan dan tinh, thanh ph5 truc thuoc trung lIang
(d5i vai Hoi doan co pham vi hoat dong a nhi@uhuyen, quan, thi xii, thanh ph5 trong mot
tinh); Uy ban nhan dan huyen, quan, thi xii, thanh ph5 thuoc tinh (d5i vai hoi doan co
pham vi hoat dong trong mot huyen, quan, thi xii, thanh ph5 thuoc tinh)
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5. Thu h}c: Gilli quy~t (cAp dang kY ho~c khong cAp dang kY) ho~t d(lng cua dong tu,
tu vi~n ho~c cac til chU'c tu himh t~p th~ khac co ph~m vi ho~t d(lng tr'ong ph~m vi m(ll tinh.

- Cong dan, 16 ehue nop h6 so tai bo ph~ mot ell'a Ban Ton giaa

Trinh trr th\fc hi~n
lhanh ph6 Ha Noi;
• Bo phan mot cua Ban Ton giaa li~p nh~n h6 so, lhl,J ly giiti quy~t
va tra k~t qua eha cong dan, 16 chue thea phi~u hen

Cach thITCth\fc hi~n
Tn,re ti~p tai Ban Ton giaa thimh ph6 Ha NOi
Dja chi: 15 ph6 Quan Thanh, quan Ba Dinh, TP Ha NOi

a) Thimh ph&n h6 so, baa g6m

- Van bim dang kY, trang d6 neu r6 ten d6ng tu, tu vien haae cae t6
ehue tu himh Hip th~ khac, tru 56 haae noi IiIm viee, ten nguai dling
dAud6ng tu, tu vien haae t6 ehue tu himh Hip th~ khk

- Danh saeh tu 51.

HasO'
- Noi quy, quv eh~ haac di~u Ie haal dong, trang d6 neu r6 ton chi,
mue dieh haat dong, he th6ng 16 ehll'e va quan I)'. CO' sa vat chfrL
haat dong xa hoi, haat dong qu6e t~ (n~u e6) ella dong tu. lu vien
haiie cae t6 ehue tu himh Hip thS khae,

- Danh saeh cae co 56 tu hanh tn,re lhuoc dong tu, tu vien haac cac
t6 chuc tu hanh tap thS khae c6 xae nh~ ella Uy ban nhan dan cfrp
xa nm e6 co 56 v~ thl,l'etrang t6 ehue va haat dong,

b) 86 1UQ'flgh6 so: 01 (bo)

20 ngay IiIm viee kS tu ngay nhan dll h6 so hO'P Ie

Thiri h~n gilli quy~t - Ban Ton giaa thimh ph6: 15 ngay,

- UBND Thanh ph6 Ha NOi: 05 ngay

D6i tmlng th\fc hi~n Ca nhan,
TTHC T6 ehue

a) Co quan co thAm quySn quy~t dinh UBND Ihanh ph6

CO' quan th\fc hi~n TTHC b) Co quan tn,re ti~p thue hien TTHC: Ban Ton giaa thanh ph6

c) Co quan ph6i hQ'p(n~u e6) Cong an thimh ph6

K~t qua th\fC hi~n TTHC
Gifry chung nhan dang kY D6ng lu, tu vien. cae t6 ehue lu hanh t~p
thS khae (thea rndu)

L~phi Khong

M~u dm, m~u tiYkhai
Dang kY D6ng tu, tu vien haac cae t6 ehue tu hanh tap thS khae)
(thea rndu)

Yeu diu, di~u ki~n
Khong

th\fc hi~n TTHC

- Phap Ienh Tin nguong, ton giaa 18/6/2004

Can cil' pMp If _ Nghi dinh 92/2012/ND-CP ngay 08/11 /20 12 ella Chinh phll quy

cua TTHC dinh chi ti~t va bien phap thi hanh Phap Ienh Tin nguong. ton giaa,

_Thong tu 56 0112013/TT-BNV ngay 25/3/2013 ella Bo NOi vu,
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•..•..••...•..... ( 1)

S6 ... .IGCN- .. (2)

M~u A9

CONG HOA XA HOI CHlJ NGHiA VItJ:TNAM
DQc I~p- Tlf do - Hl1nh phuc

(3).' h ' -, ngay .. tang ..nam

GIAY CHUNG NHAN
n- k' (4)Dang y .

................ (1) chlrng nh~n:
r (4)en : ' .
Ten giao djch qu6ctS (nSu co):... . .
Ton chi, ml,lCdich: ' " .
H~ th6ng t6 chuc: " ' ' . .
TI'\I So' ho~c nai lam vi~c: .

N ,. d' d~ (4)1 guC/1 ung au.. .. :
Ho va ten: Ten goi kMc Nam sinh .
Gi~y CMND s6: " Ngay c~p: ' Nai eftp: .
Chuc VI,I,phfun tr~t trong ton giao tai thai di~m dang kY (nSu co) '
.........................................................................................

DU\1choat dong theo quy djnh cua pMp lu~t Vi~t Nam va theo noi dung dang

kY da dU\1cch~p thu~n/.

1--.----------.- ... ..-------------.. ...-.------...--.- ....~:-:-....""""-'(5)' .......----. ""';

l . .. ..__ . __._.__ ..___. ._(/sf,_g~ir!!_I1.!l. Ie fI ,etO'flKc!.41:1). __._____J

(1) Ban Ton giao Chinh phu (d6i vai t6 chuc co ph(lm vi hO(ltdong a nhi~u tinh,
thanh ph6 tn,rc thuoc trung ucmg);Uy ban nhfm dan c~p tinh (d6i vai t6 chuc co ph(lm vi
hO(ltdong a nhi@uhuyen, quan, thi xa, thfmh ph6 trong mot tinh); Uy ban nhan dan c~p
huysn (d6i vai t6 chuc co pham vi hoat dong trang mot huyen, quan, thi xa, thanh ph6
thuoc tinh).

(2) Vi@tt~t ten ca quan c~p gi~ychung nhiin
(3) Dia danh nai cfrpgi~y chung nhiin.
(4) Dong tu, tu vien ho~c cac t6 chuc tu himh tap th~ khac.
(5) Thu truang ca quan nha nuac co thfun quy@ncfrpgi~y chung nhiin dang kYhO(lt

dong dong tu, tu viSn ho~c cac t6 chilc lu hfmhtap th~
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M~u810

CQNG HOA xA HQI cm) NGHiA VIl):T NAM
Di}cI~p - T\}' do - H~nh phuc

(I), h '. ..... ,ngay. . lang. ... narn

DANG KY DONG TU (2)

Kinh gi'ri: (3) ' .. . .. . .. ..

r h' , .,o c uc ton glao: .
Tl\l sa chinh: .

Dang ky dong tu ... (2) .

Ten dong tu (2): .

Ten giao dich qu6c t~ (n~u co): .. . ' .
Ton chi, ffil,1cdich:........ . .
H~ thong to chuc va quan ly: .
. .. . .. . . . . . . . .. .. . . .. .. . .. , , , .

Tl\l sa hoilc noi lam vi~c: , , ' , .

N " d' d' d' (2)guO! ung au ong tu..... :
H ., T' 'kh' N" . h9 va ten: en g91 ac...... am SIn .
Gifry CMND s6: .. , Ngay cfrp: Noi cfrp: .

Ch' h""" (J. ')uc Vl,1,p am tfl)t ton glao neu co : .

Kern Iheo bim dang ky g6rn: m5i quy, quy ch€ ho(lc di€u Ii! hoql d(!ng; danh sach lu

sl; (h9 ten, len g9i khilc, lu6i, gidy CMND s6, dia chi, narn VaGIU); danh sach cac C(J sO-lu
hanh mlc Ihu(!c co xac nhgn cUa Uy ban nhiin dan cdp xii nai co CIJ sO-v€ Ihvc Irqng t6

chu'c va hoql d(!ng.

TM. TO CHVC TON GIA.O
(Ky, ghi ra h9 len, chu'c danh)

(') Dia danh noi co tll,l sa chinh
(2) Dong tu, tu vi~n ho(ic d.c t6 chuc tu himh tap th~ khac.
(3) Ban Ton giao Chinh phil (d6i vai dong tu, tu vi~n co pham vi hoat dong (y nhi~u

tinh, thilnh ph6 tn,rc thuoc trung uang); Uy ban nhan dan tinh, thilnh ph6 tn,rc thuoc trung
lIang (d6i vai dong tu, tu vi~n co phl;lffivi hoat dong (y nhiSu huy~n, quan, thi xli.,thanh ph6
trang mot tinh); Uy ban nhan dan huy~n, quan, thi xii, thilnh ph6 thuoc tinh (d6i v{Yidong
tu, tu vien co pham vi hOllt dong trong mot huyen, quan, thi xii, thanh ph6 thuoc tinh).
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6. Thlt f\lc: Giai quy~t (ch~p thu~n ho~c khongch~p thu~n) vi~c mo' l6'p bBi du'ii'ng
nhii'ng nguoi chuyen hOl.lt dQng ton giao.

_ Cong dan, t6 chirc nop h6 sO' t<libo ph;in mot cira Ban TOn giaD

Trinh tlf th\"c hi~n
thimh ph6 Hil NOi;
_ Bo phan mot cira Ban Ton giaD ti~p nhan h6 So', th\l I)' giai quySt
vil tra k~t quil ChDc6ng dan, t6 chirc theo phi~u hen

Cach thrrc thl}'c hi~n
Tn,rc ti~p t<;liBan Ton giaD Ihilnh ph6 Hil Noi
Dia chi 15 ph6 Quan Thanh, qu;in Ba Dinh, TP Ha Noi

a) Thilnh phftn h6 sa, baD g6m
_ Van ban d~ nghi rna lap b6i duang nhung nguoi chuyen hDat

nBsO'
dong ton giaD Van ban d~ nghi neu r6 ten lop, dla di~m rna lop, I)'
dO'rna lop, thOi gian hoc, noi dung, chuang trinh, thilnh phftn tham
dV, danh sach giilng vien"

b) S6 Iuong h6 So' 01 (bo) -

15 ngay lilm viec k~ til ngay nh;in du h6 So'h(,JpIe

ThOi hl.ln giai quy~t _Ban TOn giaD thilnh ph6 10 ngily,

_UBND Thanh ph6 Hil Noi 05 ngily

D6i tU'Ql1gth\"c hi~n T6 chu'c TOn giaD
TTHC

a) Co' quan c6 thfun quy~n quy~t dlnh: UBND thilnh ph6

CO' quan th\"c hi~n TTHC
b) Co' quan tn,rc ti~p thl,l'chien TTHC Ban Ton giaD Ihilnh ph6

c) CO' quan ph6i h(,Jp(n~u c6): Cong an Ihilnh ph6, Sa GiaD duc va
DilD taD

K~t qua th\"c hi~n TTHC Van ban chfrp thuan

L~ phi Khong

Mllu dm, mllu til' khai
D~ nghj rna lop b6i duang nhung nguoi chuyen hDat dong ton giaD
(thea rndu)

Yeu du, di~u ki~n Khong
th •••'c hi~n TTHC

_ Phap lenh Tin ngu5TIg, lon giaD 18/(,/2004

Can crr phap Iy _ Nghl dinh 92/2012/ND-CP ngily 08/ll/2012 cua Chinh phu quy

clta TTHC
dinh chi ti~t vil bien phap thi hilnh Phap lenh Tin nguong, ton giaD,

_ThOng IU 56 01/2013m-BNV ngily 25/3/2013 cua BONQi vu,
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M~u BI5

CQNG HOA xA HQI CHi; NGHiA VII):TNAM
DQc I~p- Tl.•' do - Hl.Inhphiic

(I)' h ... ,ngay. ... lang .. nam ..

DE NGHl MO LOP Be)l DU'ONG
NHU'NG NGUOI CHUYEN HO~T DQNG TON GIAO

Kinh glri: (2) .. .

T' 'h' , ..en to c uc ton glao: .
Ten giao dich qu6c t~ (n~u co): ' " ." " .
Tf\1sachinh: .

D~nghi mil' 16'p b6i dUOng nhiing ngu.(ri chuyen hOl.ltdQng ton giao vOi

nQidung sau:

Ten lap: .
Dia diem t6 chirc: ' .
Ly do malap: ' " .
Thai gian hoc: ' ' " .. ' ' .. ' " ' .
Noi dung hoc: " " .. ' .. ' , .
Thanh phk tham du: ' " ..' .

Kem Ihea de nghi g6m: chuang Ir!nh h(JC;danh sach giang vien (h9 len. len go!

khac, lu6i, dia chi, chuc V!I, ph6m trtjt).

TM. TO CHlrC TON GIAO
(Ky, dong d6u, ghi r()h9 ten, ch!'rcV~J)

(I)Dia danh noi co tfl,l sa chinh cua t6 chuc ton giao.
(2) Chii tichUy ban nhiln dan tinh, thanh ph6 tn,rc thuoc tfl,lng uang noi rna lap
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7. Thu t\lc: Ti~p nh~n va giai quy~t dang kYngU'iridU'Q'cphong, dU'Q'cbAu.

_ Cong dan, t5 chuc nap h5 so t<libo phan mot cua Ban Ton giao

Trinh nr th•.•.c hien
tMnh ph5 Ha Noi;
_ BO phan mot cua Ban Ton giao ti~p nhan h5 so, thl,l Iy giili quy~t
va tra k~t qua cho c6ng dan, t5 chuc theo phi~u hen.

Cach thuc th•.•.c hien
Tr\lc ti~p tai Ban Ton giao thitnh ph5 Ha NO!
Dia chi 15 ph5 Quitn Thitnh, quitn Ba Dinh, TP Ha NOi

a) Thitnh phfrn h5 so, bao g5m

Ha sO'

_ Van bitn dang \,.')'clla t5 chuc ton giao, trang d6 neu r6 ho ten,
phfrm trat, chuc vu va pham vi phu trach, t6m t~l qua trinh hoat
dong ton giao clla nguoi duoc dang ky.

b) S5 luong h5 so 01 (bo)

10 ngay lam viec k~ tir ngay nhan dll h5 so hqp Ie

Thiri h"n gia; quy~t _Ban Ton giao thitnh ph5: 05 ngay.

_ VBND thanh ph5 Ha Noi 05 ngay.

DBi tU'Q'ngth•.•.c hien T5 chuc Ton giao
TTHC

a) Co quan cOthfrm quy~n quy~t dinh: VBND thanh ph5

CO'quan th•.•.c hi en TTHC b) Co quan tr\lC ti~p th\lc hien TTHC Ban Ton giao thitnh ph5

c) Co quan ph5i h<;rp(n~u c6) Cong an thitnh ph5.

K~t qua th•.•.c hi en TTHC Van bitn ch~p thuan

Le phi Khong

Mliu dO'R,mliu tir khai
Dang k)' ngum duoc phong chuc, phong phfrm, b5 nhiem, b~u cu,
suy cu (thea mdu)

Yeu du, di~u kien
_ La cong dan Viet Nam, c6 tu cach dao duc t5t;

_ C6 tinh thfrn doitn k~t, hoa h<;rpdiin toc;
th•.•.c hien TTHC _Ngh!em chinh ch~p hitnh phap lua!

_ Phap lenh Tin ngu6ng, ton giao 18/6/2004

Can cu' phllp ly _ Nghi dinh 92/2012/ND-CP ngay 08/11/2012 clla Chinh phll quy

cua TTHC
dinh chi ti~t va bien phap thi hitnh Phap lenh Tin ngu6ng, ton giao.

_Thong tu s5 01/2013/TT-BNV ngay 25/3/2013 clla BONoi Vl,l.
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r--------------------------

M~u816

CONG HOA XA HOI CHU NGHiA VIJ):T NAM
Di}c l~p - TI}'do - H~nh phuc

(I)' h '.. ,ngay t ang nam

DANG KY NGu'Ol DU'QC PHONG CHlJC,
PRONG pRAM, BO NHIJ):M, BAu CU, SUY CU

K'nh " (2)I gm: .... . ' . .

Ten t6 ehire t6n giao:. . . . .. . . . .. . . .. . .. .. . .. . .. . .. .... .. .. . .. .. . .. . .. . .
r . d' h ; ; (; ')en glao Ie quoe te neu co : ' ' ' .
Tf\! sa ehinh: .

Dang kY ngtrOl du'Q'c phong chuc, phong ph~m, b6 nhi~m, b~u crr, suy cU'

vOi ni}i dung sau:

TT HQ va ten Ten gQi Nam Que Chu'c vI} Ph~m tr~t Ph~m vi

khac sinh quan phI} trach

trong ton
eiao

1
2

n

Dinh kem bim dang kY g6m: tom tdt qua trinh hogt d(Jng ton giao cua ngwJi duvc

dang kYo

TM. TO CHlrC TON GIAO
(Ky, dong d6u, ghi ro hi} ten, chUe \'1/)

(I) f)ia danh nai co tn,l sa chinh cila t6 chuc ton giilO.
(2) Ban Ton giao Chinh phu (d6i vai cac twemg hap phong chuc, phong ph~m, b6

nhiem, b~u cu, suy ClI theo quy dinh tai khoim ] f)i~u 19 Nghi d!nh); Uy ban nhfm dfm
tlnh, thanh ph6 tf\lC thuQc trung uang (d6i val cac twang hQ'P khong thuQc quy dinh tai
khoim ] f)i~u ]9 Nghi dinh).
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8. Thil n.oc: Ti~p nh~n va giai quy~t thOng bao cach chuc, bai nhi~m.

_ Cong dan, t6 ehue ni)p h6 so tai bi) phan mi)t ella Ban Ton giao

Trinh tv' thl}'c hi~
thanh ph6 Ha Ni)i;
_ Bi) ph(in mi)t eua Ban Ton giao tiSp nhan h6 so, thu ly giai quySt
va tra kSt qua eho eong dan, t6 ehue theo phiSu hen

Cach thu'c thlfc hi~n
True tiSp tai Ban Ton giao thilnh ph6 Ha Ni)i
Dia ehi 15 ph6 Quiln Thilnh, quan Ba Dinh, TP Ha Ni)i

a) Thanh phfin h6 so, bao g6m

H& SO'
_Thong bao efin neu r5 Iy do eaeh ehue, bai nhiem

- Van biln vS eaeh ehue, bai nhiem

b) s6 luang h6 so 01 (bo)

Thiri hlJn giai quy~t 10 ngay lam "iee k~ tir ngay nhan dil h6 so hap Ie:

DBi tU''lng thlfC hi~n T6 ehue Ton giao
TTHC

Cooquan thlfc hi~n TTHC
a) Co quan eo thfun quySn quySt djnh Ban Ton giao thilnh ph6

b) Co quan true tiSp thue hien TIHC: Ban TOn giao thanh ph6

K~t qua thl}'c hi~n TTHC Van biln tra liJi

L~ phi Khong

M~u dan, m~u til' khai
Thong bao viee eaeh ehUe, bili nhiem ehire sk nha tu hilnh (theo
rndu)

Yeu cAu, di~u ki~n Khong
thl}'Chi~n TTHC

_ Phap lenh Tin nguang, ton giao 18/6/2004

Can cu pMp Iy _ Nghi dinh 92/2012/ND-CP ngay 08/11/2012 eua Chinh phil quy

cila TTHC
dinh ehi tiSt va bien phap thi hanh Phap lenh Tin nguang, ton giao

_Thong tu s6 01/2013m-BNV ngay 25/3/2013 eila Bi) Ni)i vu
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M~uBI8

CONG HOA xA HOI CHU NGHiA VI~T NAM
Dt}cl~p - T\!' do - H~nh phuc

(1)' h ' -... ,ngay tang... nam ..

THONG BAo
V~ vi~c each chU'c,biii nhi~m chu'c s~c, nha tu hlmh

Kinh gui: (2) " .

r t' h' C ..en 0 c LIC on glao:...... . .
Ten giao djch qu6c t€ (n€u co) ' ' .
Tl\l sa chinh: .

Thong bao v~ vi~c each chrrc, biii nhi~m chu'c s~c, nha tu hanh vOi nt}i

dung sau:

Ho va ten: Nfun sinh .
Ten gOi trong ton giao (n€u co): ' .
Gifty CMND s6: Ngay cftp: Nai cftp: .
Chuc Vl,l,phfun triit: ' , ' .
Pham vi phl,l trach:. ' .. .. .. .. . . . . .. . . .. .. . . .

L'd 'h h' b-' h"y 0 cac c lIC, al n Hem: .
T\r ngay thing nfun.. .. . .. .. . . .. .. .

Kern thea ThOng baa g6rn: van ban cUa t6 chirc ton giaa ve vir$c cach chirc, btU

nhir$rn.

TM. TO CHlrC TON GIAO
(Ky, dong ddu, ghi r8 h9 ten, chl'rc "'!')

(1) Dia danh nai co tm sa ehinh ella t6 ehue ton giao
(2) Ban Ton giao Chinh phu (d6i vai cae truong hO']Jtheo quy dinh tai khmm 1 Di~u

19 Nghi dinh); Uy ban nhiin dan tinh, thimh ph6 trLIethuoe trung LIang (d6i vai cae truiJ'llg
hO']Jkhong thuQe quy djnh tai khoan 1 Di~u 19 Nghi dinh).
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9. Thu tl,tc: Ghii quy~t (chfip thul).n ho~c khong chfip thu~n) vi~c dang ky thuyen
chuy~n nO'iho~t di,lng ton giao cua chll'c s~c, nha tu hanh.

_ Cong dan, t6 chuc nQp h6 sa tai bQphan mQt cua Ban Ton giilO

Trinh t1,t'thlfc hi~n
thanh ph5 Ha NQi;
_BQph(lnmQtcua Ban Ton giao ti~p nh~n h6 sa, thl,!ly giai quy~t
va tra k~t qua cho cong dan, t6 chuc theo phi~u hen

Cach th.rc th •••.c hi~n
Truc tiSp t;ii Ban Ton giao thanh ph5 Hi!NQi
Dja chi: 15 ph5 Quan Thanh, quan Ba Dinh, TP Ha NQi

a) Thanh ph~n h6 sa, bao g6m
_Van ban dang 1'1', trang do neu 1'5 ho ten, ph~ trat, chuc VI,!ton
giao cua nguoi duac thuyen chuy~n, Iy do thuyen chuy~n, nai

H5 sO'
thuyen chuy~n di, nai thuyen chuy~n dSn
-Van ban cua t6 chuc ton giao v~ viec thuyen chuy~n.
_Sa ySu ly lich co xac nhan cua Uy ban nhan dan cftpxa nai cu tru
hgp phap cua nguoi dugc thuyen chuy~n

b) S51uQ'Dgh6 sa: 01 (bQ)

20 ngay lam viec k~ tu ngay nhan du h6 sa hgp l~

Tho; hlJn giai quy~t _Ban Ton giao thanh ph5 15 ngay.
_UBND Thanh ph5 Ha NQi 05 ngay.

n5i tuqng thlfc hi~n 1'6 chuc Ton giao
TTHC

a) Ca quan co th~ quy~n quy~t dinh UBND thanh ph5.

CO'quan thlfC hi~n TTHC b) Ca quan trl,!'ctiSp thl,!'chien TTHC: Ban Ton giao thanh ph5.
c) Ca quan ph5i hgp (nSu co) Cong an thanh ph5

K~t qua th •••.c hi~n TTHC Van ban tra loi --_._--

L~ phi Khong

MilO don, milu tir khai
Dang kYthuyen chuy~n nai hoat dong ton giao cua chuc sitc, nha tu
hanh (thea mdu).

Yeu cAu, di~u ki~n
Truong hap chuc sitc, nha tu hanh vi pham phap lu~t v~ ton giao dii
bi Chu tich UBND cftp tinh xu ly vi pham hanh chinh holic diibi xu

thlfc hi~n TTHC ly v~hinh Sl,!',truac khi thuyen chuy~n nai hoat dQng.

_Phap l~nhTin nguang, ton giao 18/4/2004.

Can Cll'phllp Iy _ Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cua Chinh phu quy

cua TTHC dinh chi tiSt va bien phap thi hanh Phap lenh Tin nguang, ton giao.
_Thong tu s5 0l/2013m-BNV ngay 25/3/2013 cua Bo Noi VI,!
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Mftu 820

CONG HOA XA HOI CHU NGI-lIA VII]:T NAM
D{ic l~p- Ty' do - H:;mh phuc

(I)' h ' •... ,ngay ..... tang .... nam ..

DANG KY THUYEN CHVYEN
NOI HO~TDONG TON GIAo CUA CHlJC sAc, NHA TV HANH

Kinh gui: (2) . . . .. . . . .. . .. . . . . . . . .. . . . . . . . . . . . . . . . . . . . .. . . .. . . . . . . . . . . . . . . . . . . .

Ten to chuc ton giao: .
Ten giao dich qu6c H~(n~u co):...... .
Tf\! sa chinh: . .

Dang ky thuyen chuy~n nm hOl].td{ing ton gilio cua chu'c s~c, nha tu hanh

vo; n{ii dung sau:

Ho va ten: " .. ' ' Nam sinh .
Ten goi trong ton giao (n~u co): ' " .. ' .
Gi~y CMND 56: Ngay dp: Noi dp .
~~~~~u~):.......................
Noi thuyen chuy~n di:. . . ... .. .. . . . .. . .
Noi thuyen chuy~n d~n: ' .
Ly do thuyen chuy~n: " .. ' ' .

Kern thea bim aang kY g6rn: sa ydu Iy lich co xac noon cua Uy ban noon dan xCi,
phu'o-ng, th! trdn nai CU'llil cia ngU'O?aurIC lhuyen chuydn; van bim cua t6 ch!rc ton giao

vd vi?c thuyen chuyen.

TM. TO CHlj'C TON GL.\.O
(Ky, aong ddu, ghi ro h9 len, chu'c \1(/)

(1)Dia danh noi co tll,l sa ehinh eua t6 ehuc ton giao.
(2) Uy ban nhfm dim huy~n, quan, thi xa, thimh ph5 thuoe tinh noi ehue sile, nha tu hanh

thuyen chuy~n d~n
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10. Thu t\lc: Ti~p nh~n va giiii quy~t dang ky nguo; di hQc (r nuO'c ngoai v~ dU'llC
phong chfrc, phong pham, bB nhiem, biiu cU', suy cir.

_ Cong dan, t6 ehire nop h6 so t<Iibo ph(in mot eira Ban Ton giao

Trinh tv' th•.•.c hien
thanh ph6 Ha Noi;
_ Bo ph~ mot eua Ban Ton giao ti~p nhiln h6 so, th\! I)' giai quy~t
va Ira Ht qua eho eong dan, 10 ehire Iheo phieu h~n

Cach thfrc th•.•.c hien
True li~p lai Ban Ton giao thiinh ph6 Ha Noi
Dia chi: 15 ph6 Quiin Thiinh, qu(in Ba Dinh, TP Ha Noi

a) Thiinh phiin h6 so, bao g6m

HB sO'

_ Viin biin dang kY ella t6 chuc ton giao, trang do neu r5 ho len,
phiim Irat, chirc vu va phanJ vi ph\! traeh, 10m titt qua trinh hoal
dong ton giao cua ngu6i dugc diing k)'.

b) S6 luang h6 so 01 (bo)

Tho; hl;lngiiii quy~t 10 ngay lilm viee k~ tu ngay nhan du h6 so hap Ie

D6i tU''lng th•.•.c hien T6 chue TOn giao
TTHC ,-

CO'quan th\l'c hien TTHC
a) Co quan cOthiim quy~n quy~t dinh Ban Ton giao thiinh ph6

b) Co quan tn,re ti~p thlle hien TIHC Ban Ton giao Ihanh ph6

K~t qua th\l'Chien TTHC Van biln ehiip Ihuan

Le phi Khong

Mliu dO'D,mliu tir khai
D~ nghi phong ehuc, phong phfrm, b6 nhiem, biiu cu, suy eu co y~u
t6 nu6c ngoai (thea m6u).

Veu du, di~u kien Khong
th•.•.c hien TTHC

_Phap lenh Tin nguong, ton giao 18/6/2004

Can cfr phlip Iy _ Nghi dinh 92/2012/ND-CP ngay 08/11/2012 eua Chinh phu quy

cua TTHC
dinh chi ti~t va bien phap thi hanh Phap lenh Tin nguong, ton giao.

_Thong tu s6 01/2013m-BNV ngay 25/3/2013 eua Bo Noi vu.
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l\1~uB17

CONG HOA XA HOI CHi; NGHiA VIET NAM. . .
D{lc l~p - TV do - H:;tnh phuc

(1), h ' -.. ,ngay.... tang ..... nam ..

DE NGHl PHONG CRlJc, PHONG PHAM,
BO NHIJ1;M,BAu Clf, SUY Clf co YEU T() NU'OC NGOA.I

Kinh giri: Ban Ton giflOChinh phiL

Ten t6 chirc ton gil'w db nghj:., .
Ten giao djch qu6c t~ (n~u co):... .. . .. . .. . . . .
Tn,! sa chinh: -.- - .

D~ nghj phong chiJ'c, phong ph~m, b6 nhi~m, bftu cU',suy crr vOln{lidung sau:

TT HI}va ten Ten gl}i Nam Que Chu'c Ph~m Ly do d~ Ph:;tm vi

khac sinh quan VI} tr~t nghi phI} trach

trong ton
giao

1

2

n

Kern theo bim ae ngh; g6m: t6m tiit qua trinh hogt atlng ton giao eua ngrrai arr(le ae ngh;.

TM. TO cmfc TON GIAO
(K)i, aong ddu, ghi ro hI,)ten, ehire v¥)

(1) Dia danh noi co tfU sa chinh cua t6 chuc ton giao.
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11. Thu tvc: Giai quy~t (chAp thu~n hoijc khong chAp thu~n) hOl;lt d(ing ton giao ngOl'ti
chU'ong trinh dang kY hang nam.

- Cong dan, t6 chuc nop h6 so tai bo ph(ln mot cua Ban Ton giao

Trinh tv' th\fc hi~n
thanh pho Ha Noi;
- Bo ph(ln mot cira Ban Ton giao ti@pnhan h6 so, th\lly giai q\lY@(
va tra k@tqua cho cong dan, (6 chuc theo phi@uhen

Cach tM'c th\fc hi~n
Tn,lc ti@ptai Ban Ton giao thitnh ph6 Ha Noi
Dia chi 15 ph6 Quitn Thitnh, qu(ln Ba Dinh, TP Ha Noi

a) Thitnh philn h6 so, bao g6m

H6sO'
. Van bitn M nghi trong d6 neu r6 ten hoat dong ton giao, nguai t6
chuc, du ki@n56 luqng ngual tham du, noi dung h<,latdong, thai
gian, dia diSm di~n ra hoat dong, cae diSu kien bao dam

b) 56 luqng h6 so: 01 (bo)

15 ngay litm viec k@til ngay nhiin du h6 so hqp Ie

Thiri hl;ln giai quy~t - Ban Ton giao thitnh ph6 10 ngay.

- UBND Thanh ph6 Ha Noi: 05 ngay

D6i nrqng th\fc hi~n T6 chirc Ton giao
TTHC

a) Co quan c6 thfun quySn quy@tdinh UBND thanh phS

CO' quan th\fC hi~n TTHC b) Co quan tr\l'c ti@pthuc hien TTHC Ban TOn giao thitnh ph6

c) Co quan ph6i hqp (n@uc6) Cong an thitnh ph6

K~t qua thl}'Chi~n TTHC Van bitn chlip thu(ln

L~ phi Khong

Mfru don, mfru tir khai
DS nghi hoat dong ton glao ngoai chuang trinh dii dang ky (thea
rndu/

Yeu cAu, di~u ki~n
Khong

th\fC hi~n TTHC

- Phap lenh Tin nguong, ton giao 18/6/2004

Ciin cil' pMp Iy _ Nghi dinh 92/20l2/ND-CP ngay 08111/2012 cua Chirth phil quy

cua TTHC dinh chi ti@tva bien philp thi hitnh Phap lenh Tin nguang, ton giao.

- Thong tu 56 01/2013m.BNV ngay 25/3/2013 eua Bo Noi vu.
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CONG HOA xA HOI CHi; NGHIA vIE;T NAM
DQc I~p- T,! do - Hl.lnh phitc

(I), h ' ".. ,ngay. ... lang .... nam.

DE NGHl HO~T DONG TON GIAO
NGOA.I CHUONG TRINH DA DANG KY

Kinh glri: (2) .. . .. . .. .

TA A h' A ., ,en to c uc ton glao ca sa:... . . . . . . . . . . . . . . . . . . . . . . . .. .
TI\l sa chinh: " " .

D~nghj hOl.ltdQng ton giao ngoai chmmg trinh da dang kY vm nQi dung sau:

Ten hoat dong ton giao: ' .
Noi dung hoat dong: " ' .

Nguai tb chuc: '
Chuc V\!, phfun trfit: . " .

Thai gian:. . . . .. . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . " .
Dja di~m: " " ' .
DJ,!ki~n 56 lu<;mg nguiJi tham dJ,!: ' ' . .. .. .. . .

Ck&~~~~b~...............
......................................................................................... ' ...

.. . .. . . .. . .. . . . . .. . .. - , ' .

TM. TO CHlJC TON GIAo
(Ky, dong ddu, ghi ro hr len, cMc V(I)

(I) Dia danh ncri co t6 chuc ton giao ca 56.
(2) Uy ban nhiln diln tinh, thilnh ph6 true thuoc trung uang (d6i v6i hoat dong ton giao

co Sl,! tham gia cIla tin d6 ngoai huyen, quiln, thi xii, thanh ph6 thuoc tinh hoac ngoai tinh);
Uy ban nhiln dan huyen, quan, thi xii, thanh ph6 thuoc tinh (d6i vai hoat dong ton giilO CO
su tham gia cIla tin d6 trong huyen, quan, thi xii, thanh ph6 thuoc tinh).
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12. Thu tl}c: Giai quy~t (chAp thu~n ho~c khong chAp thu~n) htii ngh" dll-ihtii cua til
chu'c ton giao khong thutic truong hlfP: til cM'c ton giao elY sO'til chuc htii nghi thuOng nien;
til chuc ton giao hOll-tdting trong phll-mvi nhi~u tinh, thimh phil t'V'c thutic Tmng u'ong til
chuc htii ngh! thu'irng nien, dll-ihtii cftp Tmng u'O'ngho~c toim dll-o.

Trinh n.r thl}'chi~n

Cach thu'c thl}'c hi~n

H6sO'

Thiri hll-ngiai quy~t

Dili tU'lfDgthl}'chi~n
TTHC

CO'quan thl}'chi~n TTHC

K~t qua thl}'Chi~n TTHC

L~phi

Miu don, miu tir khai

Yeu cAu,di~u ki~n
thl}'Chi~n TTHC

Can cu phap Iy
cua TTHC

- Cong dan, t6 chirc nop h6 so t<libo phan mot cua Ban Ton giilO
thilnh ph6 Hil Noi;
- BO ph~ mot cira Ban Ton giao ti~p nhan h6 so, th\lly giai quy~t
vii tnl k~t qua cho cong dan, t6 chirc theo phi~u hen

Tn,rc ti~p t<liBan TOn giao thilnh ph6 Hil Noi
Dia chi 15 ph6 Quiln Thilnh, quan Ba Dinh, TP Hil Noi

a) Thilnh phiin h6 so, baa g6m
- Van biln d~ nghi, trang d6 neu ro ten t6 chire ton giaa, I)' do t6
chirc, du ki~n thanh phiin, 56 luang nguai tham du, noi dung,
chuang trinh, thai gian, d13 di~m t6 chirc hoi nghl, dai hoi

- Bao cao hoat dong clla t6 chirc ton giao.
_ Du thao hi~n chuang, di~u l~ hoac hi~n chuang, di~u Ie sira d6i
(n~uc6).
b)S61uQTIgh6sa OJ (b6)

10 ngay lilm viec k~ tir ngily nhan dll h6 so hqp I~

- Ban Ton giao thilnh ph6 05 ngily.

- UBND Thilnh ph6 Hil N oi 05 ngily

T6 chirc Ton giaa

a) Co quan c6 thAm quy~n quy~t dinh: UBND thilnh ph6

b) Co quan truc ti~p thuc men TTHC Ban Ton giao thanh ph6

c) Co quan ph6i hap (n~u c6) Cong an thilnh ph6

Van biln chfrp thu~

Khong

D~ nghl t6 chirc Hoi nghi thuang nien, Dlli hOi (thea m6u)

Khong

- Phap l~nh Tin ngu5ng, ton giao 18/6/2004
_ Nghi dinh 92/2OJ2/ND-CP ngily 08/11/2012 clla Chinh phll quy
dinh chi ti~t vii bien phap tm hilnh Phap l~nh Tin nguang, ton giao.

_Thong tu 56 OJ/2013/TT-BNV ngay 25/3/2013 clla Bo N6i V\l

34



M~u B25

CONG HOA xA HOI CHU NGHIA VIET NAM. . .
Di)c I~p - T\]' do - H~nh phuc

(1)' h " •... ,ngay .. tang ..... nam.

DE NGHI TO CWC HQI NGHI THUONG NIEN, D~I HQI

Kinh giri: (2) .

r t' h" , ."en a c uc tan glaa: ' .

Nguai d(li di~n:
Ho va ten: Niim sinh ' .
Ten gOi trang ton giaa (n~u co) ' ' ' .. . " .
Chirc VI,!, phfun tr~t: ' .

D~ nghj ta chu'c hi)i nghj thU"Ongnien, d~i hi)i vOl ni)i dung sau:

Ly dO't6 chUc: .
NQi dung hQi nghi, d(li hQi: ' " ." .
Thai gian t6 chirc: " " ' " .
Dia diSm t6 chirc: ' ' .
D\l' ki~n thanh phfrn tham d\l': .
56 Im;mg nguai tham d\l': .

Kern thea de nghj g6rn: chu"(mg trinh t6 chirc; baa cao hogl d(Jng cua Ib ch!t:c ton

giao; dw thew hien chuang, dieu If ho(lc hien chuang, dieu If sua dbi (neu co).

TM. TO CHl)"C TON GIAO
(Ky, dong ddu, ghi ro h9 ten, ch!t:c ),11)

(1) Dia danh noi co tru sa chinh cua t6 chuc ton giao.
(2) Ban Ton giao Chinh phu d6i vai t6 chuc ton giao t6 chuc hoi nghi, dai hoi theo

quy dinh t<liDi~u 28 Nghi dinh; Uy ban nhan dan tinh, thanh ph6 truc thuoc trung liang
d6i vai t6 chuc ton giao t6 chuc hoi nghi, dai hoi theo quy dinh tai Di~u 29 Nghi dinh.
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13. Thii tl}c: Giai quy~t (chAp thu~n hoi)c khong chAp thu~n) Hi~n chU'O'I1g,di~u l~ sua

_ Cong dan, tb chirc nop hb so t<libo ph;m mot cira Ban Ton giilO

Trinh tv' th,!c hi~n
thanb phb Ha Noi;
_Bo ph;mmot cua Ban Ton giao ti~p nhan hb so, thtl I)' giai quy~t
va tra k~t qua cho cong dan, t6 chirc theo phi~u h~n

Cach tbifc th,!c hi~n
Tflxcti~p tai Ban Ton giao thilnh ph6 Ha Noi
Dia chi: 15 phb Quan Thanh, qu;mBa Dlnh, TP Ha Noi

a) Thilnh phfu1hb so, bao gbm
_ Vlin ban dang 10' kem theo hi~n chuang, di~u Ie sira d6i d~n co

H6 sO'
quan Nha nuac co thfun quy~n
_ Van ban dling 10' neu r5 ten tb chirc ton giao, nguo! dai dien, I)'
do, noi dung sua d6i hi~n chuang, di~u Ie.
b) s6 luc;mgh6 so: 01 (bo)

07 ngay lam viec k~ tiT ngay nhiin du h6 so hO'PIe

Thiri hlJn giai quy~t - Ban TOngiao thilnh ph6 04 ngay.
_UBND Thanh ph6 Ha Noi 03 ngay.

D&itU'llng th\l'c hi~n 1'6 chirc Ton giao
TTHC

CO'quan th\l'Chi~n TTHC
a) Co quan co thfun quy~n quy~t djnh UBND thanh ph6

b) Co quan truc ti~p thuc hien TTHC: Ban Ton giao thanh ph6

K~t qua th\l'c hi~n TTHC Van ban chftp thuan

L~ phi Khong

Miiu dO'l1,miiu til' khai Dang k)' hi~n chuang di~u Ie sua dbi (thea mdu).

Yeu cAu, di~u ki~n Khong
th,!c hj~n TTHC

_Phap lenh Tin nguang, ton giao 18/6/2004

Clin cif phlip Iy _Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cua Chlnh phu quy

ciia TTHC
dinh chi ti~t va bien phap thi hilnh Phap lenh Tin nguong, ton giao.
_Thong tu s6 0l/2013/TT-BNV ngay 25/3/2013 cua Bo Noi "1,J
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M~uB26

CONG HOA xA HOI CUU NGHiA VI~T NAM
DQc I~p - T" do - HlJnh phuc

(I)' h' •. . ... ... ,ngay ... lang ..... nam ..

DANG KY BIEN CHUONG, DIEU L~ SUA DCn

Kinh gui: (2) .. . .. . .. . .. .. .. .. .. . .. .. . . .. .. .. .. .

Ten to chuc ton giao: " .
Nguai d~i di~n: ' " . ..

Ho va ten: Niim sinh .
Ten gOi trong ton giao (neu co)... .. .. .. .. . .. .. .. . .. .
Chuc vl,l, phfun tn~t: .

Dang ky hi~n chu'ong, di~u I~ su'a dAi vOi nQi dung sau:

Ly do sua doi: .
... . , , " , " ' " ' '

............................................. , .

..... , " ' .

Noi dung sua dili: .
. .. . . . . . . ... . . . . .. . .. . .. . . . . . . . .. . . . . . . . .. . .. . . - - .

... . " , ..

... .

. " .

Kern Iheo dang IcYgdrn: min chuvng, didu If roa 16 chirc Ion giilo da SLm ddi.

TM. TO cUlfC TON GIA.O
(Ky, dong dau, ghi ra hi! len, chu-c ~)

(I) Dia danh noi co tru sa chinh cua t5 chuc ton giao.
(2) Ban Ton giao Chinh phu (d6i vai t6 chuc ton giao hO(lt dong trang ph(lITlvi nhi~u

tinh, thanh ph6 truc thuoc trung uang); Uy ban nhfm dan tinh, thanh ph6 truc thuoc trung
uang (d6i vai t5 chuc ton giao hO(ltdong chu y~u trang pharo vi mot tinh, thanh ph6 tll!C
thuoc trung uong).
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14. ThU t\lc: Giai quy~t (chAp thu~n hoij.ckhOng chAp thu~n) cac cUQcI~di~n ra ngoai
Cl1 SO' ton giao co S\I' tham gia cua tin d6 d~n ro' nhi~u huy~n, qu~n, thi xii, thanh phil thuQc
tInh hoij.ctir nhi~u tinh, thilnh phil t'V.c thuQc Trung U'o'ng.

- Cong dan, t6 chuc nap h6 sO'tai bo phan mot clra Ban Ton giito

Trinh t\l' thl}'chi~n
thanh pho Ha Noi;
- 130 phan mot cua Ban Ton giilOti~p nhan h6 sO',th\l Iy giai quy~t
va tra k~t qua cho cong dan, t6 chuc theo phi~u hen.

Cach thii'c th\l'c hi~n
Tqrc ti~p tai Ban Ton giito thitnh ph5 Ha Noi
Eliachi 15 ph5 QuitnThitnh, quiln Ba Elinh,TP Ha Noi

a) Thanh philn h6 sa, bao g6m

H6sO'
- Viln ban d~ nghi, trong d6 neu r5 ten cuoc l~, nguoi chu tri, noi
dung, chuang trinh, thai gian, dja di~m, quy rna, thanh phiin tham
d\f cuoc I~.
b) S51uang h6 sO' 01 (bo)

15 ngay lilm viec k~ til ngay nhan du h6 sO'hQp Ie
ThOi hlJn giai quy~t - Ban Ton giao thitnh ph6 10 ngay.

- VBND thanh ph5 Ha Noi 05 ngay.

Bili tU'Q'Ilgth\l'c hi~n T6 chuc Ton giao
TTHC

CO'quan th\l'Chi~n TTHC
a) CO'quan c6 thfun quy~n quy~t dinh VBND thanh ph6 Ha Noi
b) CO'quan tr\fc ti~p th\fc hien TTHC Ban Ton giao thanh ph5.

K~t qua thl}'Chi~n TTHC Van bitn chilp thuiln

L~ phi Khong

Mjiu dan, mjiu tir khai El~nghj t6 chuc cUocI~ngoai CO'sa ton giito (thea rndu)

Yeu du, di~u ki~n Khong
thl}'Chi~n TTHC

- Phap lenh Tin nguang, ton giao 18/6/2004

Ciin cU'phlip Iy cua TTHC
_Nghi dinh 92/2012/NEl-CP ngay 08111/2012 cua Chinh phu quy
dinh chi ti~t va bien phap thi hitnh Phap lenh Tin nguang, ton giao.
_Thong tu s6 OI/2013/TT-I3NVngay 25/3/2013 cua 130 Noi v~
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Mflu 827

CONG HOA xA HOI CHiJ NGHIA VIJ!:TNAM
DQc I~p- TY' do - H~nhphuc

(I)' h '..... ,ngay. ... tang. .. narn

DE NGHJ TO CHUC cuOC LE NGOAI CO SO TON GIAO

Kinh gui: (2) .

Ten to chuc ton gi{1O(cM in hoa): '

Nguai d(li di~n:
Ho va ten: Nam sinh .
Ten goi trong ton giao (n6u co) " ' .
Chuc V\!, phfun tr(it: .

D~nghi t6 chwc CUQCI~ ngoai cO'sO'ton giao vo; nQi dung sau:

Ten cuoc 1~: .
Noi dung: .
Thai gian to chuc: ." ' ' ' ., .
Dja diem to chuc: ' ' .
Nguai cM tri: .
Quymo: .
Thanh phfuJ: ' ' ' .

Kern thea de ngh; g6m: chu'Img trinh t6 ch!l'c cuoc Ie.

TM. TO CHue TON GIAo
(Ky, dong ddu, ghi ro ha ten, chu'c V!I)

(I) Dia danh noi co tll,l sa ehinh eua t6 ehue ton giilO.
(2) Uy ban nhan dan tinh, thanh ph6 tNe thuae trung liang noi diSn ra euae I~ (d6i

vai euoe IS co S1,l' tham gia eua tin d6 d~n tiTnhi~u huy~n, qufm, thi xa, thanh ph6 thuae tinh
hoi;le tiTnhi~u tinh, thanh ph6 true thuoe trung uang); Uy ban nhan diin huyen, quan, thl xii,
thanh ph6 thuoc tinh nai di~n ra euoe IS (d6i vai euoe IS co S1,I' tham gia eua tin d6 trang
pham vi mot quiin, huyen, thi xa, thanh ph6 thuoc tinh
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15. Thil t1}c: Ti~p nh~n va giam sat vi~c thl}'c hi~n thilng bao t6 chuc quyen gop cila cO'
seYtin ngu'Ong, ton giao VU'Q'tra ngoai phlJm vi mQt huy~n.

- CO'so tin nguong, t6 chuc ton giao nap h6 sa t~i bo ph<illmot cua

Trinh tv' thl}'c hi~n
Ban Ton giao thanh ph6 Hit Noi;
_ Bo phiin mot cua Ban Ton giao ti~p nhiin h6 sO',th\l ly giai quy~t
vit tra k~t Qua cho CO'so tin nguiing, t6 ehuc theo Dhi~u h~n

Cach tM'c thl}'c hi~n
Tn,rc ti~p tai Ban Ton giao thanh ph6 Hit Noi

Dia chi 15 ph6 Quan Thanh, quiin Ba Dinh, TP Ha Noi

a) Thiinh phiin h6 sO',bao g6m

Hil sO'
- Van ban thong bao neu ri'i mue dich, ph~m vi, each thue, thai gian
thuc hien quyen gop, CO'eh~ quan I)', each thuc su dung tai san
duO'c quyen gop.

b) S61ugng h6 sa 01 (bo)

Th iri hlJn giai quy~t 07 ngay lam viec k~ tir ngay ti~p nhiin h6 sa hO'P Ie

Hili tuQ'Ug th\l'c hi~n CO'so tin nguong hoi).c t6 ehuc ton giao
TTHC

CO' quan thl}'Chi~n TTHC
a) CO'quan cOthiim quy@nquy~t dinh Ban Ton giao thanh ph6

b) CO'quan tn,rc ti~p thl,l'cbien TTHC: Ban Ton giao thanh ph6.

K~t qua thl}'Chi~n TTHC Van ban chAp thu<ill

L~ phi Khong

Milu dan, milu til' khai
Thong bao viee t6 chuc quyen gop clla CO'so tin nguong, t6 chuc
ton giao (thea mdu).

Yeu cAu, di~u ki~n
Khong

thl}'c hi~n TTHC

- Phap lenh Tin nguong, ton giao 18/6/2004

Can cO' phap Iy _ Nghi dinh 92/2012IND-CP ngay 08/11/2012 clla Chinh phu quy

cila TTHC dinh chi ti~t va bien phap 1bi hiinh Phap lenh Tin nguong; ton giao.

_Thong tu s6 01120 13/TT-BNV ngay 25/3/2013 cua Bo Noi vu.
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Mfru 830

CQNG HOA xA HQI CHU NGHIA Vlii:T NAM
Di}c l~p - TI}'do - H~nh phuc

(I)' h ' -... ,ngay ..... 1 ang .. nam.

THONGBAO
V~ vi~c t6 chu'c quyen gop ciia cO'sO'tin ngtrO'ng, t6 chu'c ton giao

K!nh gui: (2) .. . .. .. .. . .

Ten co sa tin nguemg, t5 chuc t6n giao:............. .. .
Dja chi: .. . .. . . . .. . .

Nguai d\li di~n:
~~~........................................ .

ThOng b30 v~ vi~c t6 chu'c quyen gop vOi ni}i dung sau:

M\lc dich quyen gop: " " ' .
Ph\lill vi t6 cht'rc quyen gop:........... .. . .. .. .. .. .. .. . .. .. . .. .. .. . .. .
Cach tht'rc quyen gop: ' ' ' .
Thai gian th\l'Chi~n quyen gop: .
CO'ch~ quan 1y, su d\mg hi! san du9'c quyen gop: ' ' .
.... , " , , , " ' " .. ' , ' ., , .

... " , " , , " .

... " , , ' , , " , '

.................... ' , " - ' .

NGu'Ol D~I DIl):N
(Ky, ghi ri5h9 len, chiJ'c ~)

(1) £>iadauh noi co co sa tin ngu5ng, t6 chuc tan giao.
(2) Uy ban nhan diln tinh, thimh ph6 tn,rc thuac trung uang (d6i vai truang hap t6

chuc quyen gop vuO't ra ngoai ph<UTIvi mot huyen); Uy ban nhan dan huyen, quan, thl xii,
thanh ph6 thuoc tinh (d6i vai tmiYng hO'Pt6 chuc quyen gop vuO't ra ngoili pham vi mot xii
nhung trang ph<UTIvi mot huyen); Uy ban nhi'm diin xii, phuiYng, thi trfm (d6i Val truiYng
hO'Pt6 chuc quyen gop trang pham vi mot xii).
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16. Thu t\lc: Giai quy~t (chAp thu~n ho~c khOng chAp thu~n) vi~c t~p trung d~ sinh
hOl)t ton ghio tl)i coosil' ton ghio il' Vi~t Nam cua ngU'il'i nU'o'c ngoai.

_ Cong dan, t6 chile nop h6 so tai bo phan mot eira Ban Ton giao

Trinh ttr th •••.c hi~n
thanh ph6 Ha Noi;
_ Bi) ph(ln mi)t eira Ban Ton giao ti~p nhan h6 so. th\l I)' giai quy~t
va tra k~t qua eho c6ng dan, t6 ehue theo phi~u hen

Cach thU'c th •••.e hi~n
True ti~p t;ti Ban Ton giao thanh ph6 Ha Ni)i
Dia chi 15 ph6 Quan Thanh, quan Ba Dinh, TP Ha Ni)i

a) Thanh phiin h6 so, bao g6m:
_ Van ban d~ nghi sinh ho;tt ton giao, trong do neu r6 ho ten, qu6e
tieh, ton giao ella nguai dai dien; I)' do, thai gian, s6 luang nguai
tham gia, co so ton giao du ki~n dang 1..1 sinh hoat

H& sO' _ Ban sao co chung thl,Ie gifty ta chung minh viee eu tru hop phap
tai Viet Nam ella nguai a;ti dien,
_ Van ban d6ng y ella t6 chile ton giao co sa h(,Jp phap nai nhom
nguai nuoe ngoiU du ki~n sinh hoat ton giao

b) S61uang h6 so 01 (bi))

25 ngay lilm viee k~ tiI ngay nhan all h6 so hQ'p Ie

Thiri hl)n giai quy~t - Ban TOn giao thanh ph6 15 ngay,

_ UBND Thanh ph6 Ha Ni)i 10 ngay.

a6i tU'flng th •••.c hi~n T6 ehue Ton giilO
TTHC

a) Co quan cOthftm quySn quy~t dinh UBND Thanh ph6 Ha Noi

Cooquan th •••.c hi~n TTHC b) Co quan trl,Ie ti~p thl,Ie hien TTHC Ban Ton giilO thilnh ph6

d) Co quan ph6i hQ'p Cong an thanh ph6

K~t qua th •••.c hi~n TTHC Van ban ehftp thuan

L~ phi Khong

Mau dO'fi, mau til' khai
Dan a~ nghi sinh hoat ton giao ella nguai nuoe ngoai tai co sa ton
giao hap phap 6 Viet Nam (thea mdu)

Yeu eAu, diSu ki~n Khong
th\l'C hi~n TTHC

_Phap lenh Tin ngui'ing, ton giao 18/6/2004

Clin CITphap 1y • Nghi dinh 92/2012/ND-CP ngay 08/11/2012 eua Chinh phll quy

eua TTHC
dinh chi ti~t va bien phap thi hanh Phap lenh Tin nguang, ton giao,

_Thong tu s6 01/20 13/TT -BNV ngay 25/3/2013 eua Bo Ni)i V\I,
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M~u 835

CONG HOA xA HOI CHVNGHiA VI~T NAM
Dqc l~p - TI]' do - H!Jnh phuc

(1), h '.. ,ngay ... { ang ..nam

DE NGHl SINH HO~T TONGlAo eVA NGuin NU'OCNGoAI
T~I co so TON GlAo HQP PIMP a VI~T NAM

K'nh " (2)I gUt: ' ' .

Nguai d\li di~n
H '" T" . kh' N~ . h. Qvaten: engQI ac amsm .

Q" . h T" .,uoc tIC : .. . .. . .. . on glao: ' ' .

D~ ngh! sinh hO!Jt ton giao ciia ngu'Qi nu'O'c ngoai tl;li CO' sO' ton giao hgp

phap 0' Vi~t Nam vOi nqi dung sau:

Ly do d~ nghj sinh hO\lt ton giao: .
Thai gian sinh hO\lt ton giao: .
56 lugng nguai tham gia: ' .
Co sa ton giao d\l ki~n dang kY sinh hO\lt ton giao: " ' .
Dja chi: " .

Kem Iheo de nghi g6m: ban sao co chung Ih/}'cgidy lil chung minh vi~c CU'1m h(lp

philp Igi Vi~1Nam clla ngu'r'yidgi di~n; van birn d6ng y cua 16 Chll'CIon giao co cu sO'hup

philp nui nhom ngU'ili nU'ilcngoai d/}' /den sinh hogllon giao.

NGUOID~I DI~N
(Ky, ghi ro h9 len)

(1) Dia danh nai dang kY sinh hO<;ltton giilo.
(2) Uy ban nhiln diin tinh, thilnh ph6 truc thuoc trung uang noi co co sa ton giilo hap

philp mil nguai nuac ngoili chon lilm d\a di~m sinh hO<;ltton giilo
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17. ThU !\Ic: Giai quy~t (chAp thu~n hoi.ic khong chAp thu~n) viec dang kY ho~t dQng

ton gilio.

• Cong dan, t6 chire nap h6 so t;il bo phi)n mot eira Ban Ton giilO

Trinh nr thl}'c hien
thanh ph6 Ha Noi;
. Bo phi)n mot eira Ban Ton giao tiilp nMn h6 so, th\l Iy gifu quyill
va wi kilt qua eho eong dan, t6 ehire theo phiilu h~n.

Cach thfrc thl}'c hien
Tn,re tiilp tai Ban Ton giilO lhilnh ph6 Ha Noi
Dia chi 15 ph6 Quiln Thilnh, quan Ba Dinh, TP Ha Noi

a) Thanh philn h6 so, bao g6m:
. Van biln dang kY hO\lt dong ton giao, trong d6 neu ra ten ton giao,
ten t6 ehire, ho va ten nguai dai dien t6 chirc, noi cu tIll, ngubn g6c
hlnh thanh, qua trinh phat trii\n a Viet Nam, ton chi, mue dich, co

H8 sO'

du t6 chire, pham vi hO\lt dong, du kiiln noi dat tf\! sa chinh

• Giao Iy, giao lu~t, 1@nghi.
_ Danh sach du kiiln nhfrng nguai dai dien t6 ehirc du(Yc Oy ban

nhan dan dp xa noi cu tru h(Ypphap xae nhan .

. S6 IU(Yllgnguai tin theo

b) S61u(Yllg h6 so: 0\ (bo)

Thiri h~n giai quy~t 30 ngay lam viec ki\ tir ngay nh~n du h6 so h(YpIe

D6i IUgng thllC hien 1'6 chire Ton giao
TTHC

a) Co quan co thiim quyiln quyilt dinh Ban Ton giao thilnh ph6

Cooquan thllc hien TTHC b) Co quan tn,re tiilp th\Ic hien TTHC Ban Ton giao thanh ph6

d) Co quan ph6i h(Yp Cong an thanh ph6.

K~t qua thl}'c hien TTHC Giiiy chirng nhan dang kYhO\lt dong ton giao (thea mdu).

4phi Khong

M~u dO'D,m~u tir khai Don dang k)' hO\l1dong ton giao (thea mdu]

. C6 sinh hoat ton giao 6n dinh tir 20 nam Ira len ki\ tir ngay du(Ye
UBND ciip xa ehiip thui)n sinh hO\lt Ion giao, khong vi pham cae
quy dinh tai khoiln 2, dii\u 8 va dii\u 15 Phap lenh, tin ngui'ing, ton

giao:
. La t6 chire eua nhfrng nguai c6 cung nii\m tin; c6 giao Iy, giao
luat, I@nghi, duang huang hanh dao va hoat dong g~n b6 vai dan

Yeu diu, di~u Iden
toe, khong Irai vai thuiln phong, my tue va quy dinh cua phap luat;

thl}'c hien TTHC
. Khong thuoc t6 chirc ton giao da du(Yeco quan Nha nuacc6 thiim
quyi\n eong nMn;
. Ten goi eua t6 ehirc khong trung vai ten cae t6 ehirc Ion giao da
du(Ye co quan Nha nuac c6 thilm quyi\n cong nhi)n hoi;ie ten cae
danh nhan, anh hung diin toe;
. C6 dia dii\m h(Ypphap di\ hoat dong ton giao;
. C6 nQuai dai dien la conQ diin Viet Nam, e6 nanQ lue hilnh vi diin
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etl
C

I

S\I d~y du, co uy tin trong t6 chirc va nghiem chinh chap hanh philp
lua!.

- Phap lenh Tin nguong, ton giao 18/6/2004

an eil' phap Iy _ Nghi dinh 92/2012/ND-CP ngay 08/11/2012 elm Chinh phu quy

a TTHC dinh chi ti@tva bien phap thi hilnh Philp lenh Tin ngu5ng, ton giilo.

_Thong tu 56 0l/2013m-BNV ngay 25/3/2013 cua 80 Noi vu
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..... (I)

S6.. .../GCN- (2)

Mfru Al

CQNG HOA xA HQI CHU NGHiA VIJ1:T NAM
Doc Hip - Tu' do - Hanh phuc

(3) ... , ngay... . thang.. .. nam

GIAY CHUNG N~N
Dang ky hOl;ltdi}ng ton giao

..................... (I) chimg nh(in:
Ten t6 chuc (cM in hoa): .
Ten giao dich qu6c t€ (n€u co): .
Ngu6n g6c hinh thanh, qua trinh phat tri€n t<;liVi~t Nam: .
... .. ' ,.. . , .

. . . . . . ... ... . .. . .. ... , , .

'., " , " ' , " , ' .

Ton chi, m\lC dich hO<;ltdong: .
Ph<;lmvi hO<;ltdong: : .
CO'du t6 chuc: .
Tf\! sa chinh:... . . .

DUl;IChO<;ltdong ton giao theo quy dinh Clla phap lu~t Vi~t Nam va theo noi

dung diing ky dii dUl;Icch~p thu(in./.

(4 )
Nui nh(in:

(Ky, ghi ra hi? ten, dong delU)

- .
- Luu: VT,

(I) Ban Ton giaa Chinh phil (d6i vai t6 chuc ton giaa co ph(\m vi haat dong a nhi~u
tinh, thanh ph6 tIVCthuoc trung lIang); Sa Noi vu (d6i vai t6 chuc ton glaa co pham vi
ha(\t dong chil y~u a mot tinh, thimh ph6 tIVCthuoc trung lIang).

(2) Vi~t t~t ten co' quan dp dang kYha(\t dong ton giaa.
(3) D,a danh nO'ic~p Gi~y chUngnhan dang kYhaat dong ton giaa
(4) Thti truang co' quan nhi nlIaCco th~ quy~n dp dang kYhaat dong ton giaa.
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M~uB5

CONG HiM xA HOI CHU NGHiA VIJ);T NAM
DQc I~p - Ttr do - HI.lOhphuc

(I) , h ' -.. ,ngay ... lang ..... nam ...

DANG KY HO~ T DQNG TON GIAO

K' h ,. (2)m gm: .
Ten t6 chilc: (3) _ ' .. . .. . ' . . . . .

Ten ton giilO: ' ' .

Dang ky ho~t dQng ton giao vOi nQi dung DhU'sau:

Nguai d\li di~n:
H ,A TA

• kh' N' . hQ va ten: en gQI ac am sm .

Gi~y CMND s6: Ngay dp: Noi c~p:. .
Nai cutn1: .

Ngu6n g6c hinh thiJnh: .

Ton chi, illl,lC dich: ' ' .. ' .

Ph\lID vi hO\lt dong: ' , ' ' .
Co diu to chilc: ' .

SA I ," ho m;mg nguOJ tm t eo: - .
D\I kiSn noi d(it tT\Jsa chinh: " " .. ' " .

Kem Iheo van bim g6m: giilO Iy,giao lu(l!, Ii nghi; qua Ir!nh philllridn 6' Vi?1Nam;

danh sach d!r kidn nhimg nguo-i agi d!?n 16 chl:rcaU'(JCOy ban nhdn dim cdp xa noi cu'1n.i

xac nh(in (hI) len, (en gl)i khac, lu6!, s6 Gidy CMND, d,a chi).

NGUm D~I DlI):N
(Ky, ghi ro hI) len)

(I) Dia danh no-i dang kY hoat dong ton giao.
(2) Ban Ton giao Chinh phu (d6i vai t6 chuc co pham vi hOi'lt dong a nhi~u tinh,

thanh ph6 truC thuQc trung uo-ng); SO- NQi V\l (d6i vai t6 chuc co phi'lm vi hoat dong chu
y~u 0-mOt tinh, thilnh ph6 tnrc thuQc trung uo-ng).

(3) Ten t6 chuc dang kYhOi'ltdQng ton giao.
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B. cAc THU TI)C HANH cHiNH THUOC THAM QUVEN GIAI QUVET CUA
UBND cAp HUVI):N. .

1. ThU tl}c: Giro quy~t (cAp daug kY hoijc khong cAp dang kYl hO(lt dqng cua hqi doim
co ph(lm vi hO(lt dqng trong ph(lm vi 1 huy~n, qu~n, tMnh phB thuQc tinh.

_ Cong dan, t6 chuc nop h6 so 1<Iibo philn mol cua Oy ban nhan
dan quiln, huyen, Ihi xii;

Trinh tv' thl}'c hi~n _ Bo philn mol cua Oy ban nhan dan quan, huyen, Ihi xii li~p nhan
h6 so, thu ly giai quy~1 va Ira k~1 qua cho cong dan, 16 chuc Iheo
phi~u hen.

Cach thrrc th,!c hi~n Oy ban nhan dan quan, huyen, Ihi xii.

a) Thilnh phfrn h6 so, bao g6m
_ Van blin dang 1<)', trong do neu r6 ten 16 chuc ton giilO dang kY,
ten hoi doan, ca nhan chiu Irach nhiem v~ hoal dong cua hoi doan.

H6 SO' _ Danh sach nhiing ngum tham gia di~u hanh hOi doan.

_ Noi quy, quy ch~ hoac di~u Ie hoat dong cua hoi do an, Irong do
neu r6 m\lC dich hoal dong, co du 16 chuc va qulin ly
b) S61uong h6 so 01 (bo)

Thiri h(ln giai quy~t 15 ngay lilm viec k~ lif ngay nhlin du h6 so hap Ie.

DBi tu'Q'ngth,!c hi~n T6 chuc Ton giao
TTHC

a) Co quan co thllm quy~n quy~l. dinh: Oy ban nhlin dan quiln,

CO'quan th,!C hi~n TTHC huyen, thi xii.
b) Co quan lruc li~p th1,fchien TTHC: PhOng Noi vu.

K~t qua th,!C hi~n TTHC Gilly chung nhlin dang kYHoi doan (thea mdu).

L~phi Khong

Mliu dm, mliu to' khai Dan dang 1.."Hoi doan (thea mdu).

Veu du, di~u ki~n Khong
th,!c hi~n TTHC

_Phap lenh Tin nguang, Ion giao 18/6/2004.

Can crrphap Iy _ Nghi d,nh 92/2012/ND-CP ngily 08/l1/2012 cua Chinh phu quy

cua TTHC
dinh chi ti~1 vil bien phap Ihi hanh Philp lenh Tin nguang, ton giao.

_Thong tu 56 01l2013m-BNV ngily 25/3/2013 cua Bo Noi vu.
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S6
..... (1)

.... /GCN _. (2)

I M~uA8 I

CONG HOA xA HOI CHU NGHiA VIJ1:TNAM
DQc I~p- TV do - Hl;lnh phiic

(3), h '... ... ,ngay ..... tang ... nam

erAY CHUNC NHA.N
Dang ky HQi doan ton giao

........................................................... (l)chimg nh~n:
Ten hoi doim (chfr in hoa): " .
Ten giao dich qu6c t~ (n~u co): .
M\!c dich hO:;ltdong: .
CO' dm to chirc va quim ly:.. .. . .. . .. . ... .. . . .. .. . ... .. . .... . . . .
Nguai chiu trach nhi~m v€ hO:;ltdong cua hOi doim:

HQ va ten: Ten gQi khac Nam sinh , .
Gi~y CMND 56: Ngay cfrp NO'idp .
Chirc V\!,phfun tr~t trong ton giao (n~u co): ' " .
DuQ'c hO:;ltdong theo quy dinh cua phap lu~t Vi~t Nam va theo noi dung dang

kYda duQ'c ch~p thu~./.

[
-_ _ •••••.........•._--_ ••.......•...... _ ••••....••........• _ •••................••••...................•...

._ .. _.. __ _ _ __ {J(y.g!!!.rr'J.hr. !~.Y!!_iJ.~ngq'!.l1L .

(I) Ban Ton giao Chinh phil (d6! vai t6 chilc co ph<;1mvi hO<;1tdong a nhi~u tinh,
thiinh ph6 tfl,rCthuoc trung uong); Uy ban nhan dan cftp tlnh (d6i va! t6 chuc co pham vi
hoat dong a nhi~u'huy~n, quan, thi xii, thimh ph6 trang mot tinh); Uy ban nhan dan cftp
huy~n (d6i va! t6 chuc co ph<;1mvi hoat dong trang mot huyen, quiin, thi xii, thimh ph6
thuoc tinh).

(2) Vi~t t~t ten co quan cftp gifty chirng nhiin.
(3) Dja danh no! cap G!fty chung nh(ln.
(4) Thil tmang co quan nhii nuac co thftm quy~n cftp gifty chung nhan diing ky hO<;1t
dong ton g!ao.
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TM. TO cntrc TON GIAO
(Ky, ghi rOh9 len, chuc 1J!I)

M~uB9

CONG m)A xA HOI cHiJ NGHiA VIET NAM. . .
Dgc I~p - TI}' do - H:.mh phuc

(I), h ' •.. ,ngay ..... tang ...nam ..

DANG KY HQI DOA.N TON GIAO

K' h ,. (2)III gm: , ,.. , .. ' , ' , , , , .. , ,
T" h' , "o c uc ton glao: , , ' " " ' , ' , , .
Tf\! sa chinh: .. , .. " " " .. , " .. , , , .. ,.,,, .. , '"''

Dang kY hgi doim ton giao vm. ngi dung sau:

Ten hoi doan (chfr in hoa): ,.. , ' .. " ' , .. " " ,.,
Ten giao djch qu6c t6 (n6u cO): ", .. ""'" .. ' .. , , ' '''' , , , "
Ml,Icdich hoat dong: " , .. , .. " " " .. , " ,.. , .
... " ," .

C ' 'h' . 'I'a cau to c uc va quan y:, " " ,.. , , .. , , .
... , '., , .

Nguai chiu trach nhi~m v~ hoat dong clla hoi doan:
H ., T" kh' N' 'nho va ten: ".. en gol ac ' ".. am SI " .

Gi~y CMNDs6: ,. "Ngay cfrp:...,. " ,Nai cfrp: , " ,.
Ch' h; tr't ,., (; ')uc Vl,l,p am a trong ton glao neu co :., .. , , , , .. , , .

Kem theo bemdang kY g6m: n(ji quy, quy cM ho(lc didu l~hogt d(jng cua h(ji doan,
danh 5ach nhung nguiJi tham gia didu hanh h(ji doan (h9 ten, len g9i khdc, tu6i. gtdy
CMND 56, dia chi).

(I) Dia danh noi co tn,! sa chinh cila t6 chuc ton giao.
(2) Ban Ton giao Chinh phil (d6i vai hoi doan co ph<UTIvi hO<;ltdong a nhi~u Hnh,

thanh ph6 tl1JCthuoc trung uang); Uy ban nhan dan tinh, thimh ph6 tl1JCthuoc trung uang
(d6i vai Hoi doan ,co pham vi hoat dong a nhi~u huyen, quan, thi xa, thanh ph6 trang mot
tinh); Oy ban nhan dan huyen, quan, thi xa, thimh ph6 thuoc tinh (d6i vai hoi doim co
pham vi hO<;ltdong trong mot huyen, quan, thi xa, thanh ph6 thuoc Hnh).
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2. Thn tl}c: Giai quy~t (dp dang kY ho~c khong dp dang kY) hOlJt di,ing cna dong tn,
tu vi~n hoilc cac til chuc tn Mnh t~p th~ khac trong phlJm vi 1 qu~, hUYfn.

_ Cong dan, t6 chuc nap h6 so tai bo phan mot cua Oy ban nhan
dan quan, huyen, thi xii;

Trinh tI}'thlfc hifn _ BO phan mot cua Oy ban nhan diin quan, huyen, thj xii ti~p nhan
h6 so, th\l If giili quy~t va tnl k~t qua cho cong diin, t6 chuc thea
phi~u hen

Cach thuc thlfc hifn py ban nhan dan quan, huyen, thi xii.

a) Thanh phfrn h6 so, baa g6m
_Van bitn dang k)', trang d6 neu ro ten dong tu, tu vien hoac cac t6
chuc tu hitnh tap th~ khac, tm sa hoac noi lam viec, ten nguai dUng
dftu dong tu, tu vien hoac cac t6 chuc tu hitnh tap th@khac.

- Danh sach tu 51.

86 sO'
_ Noi quy, quy ch~ hoac di@uIe hoat dong, trong d6 neu ro ton chi,
muc dich hoat dong, he th6ng t6 chuc va quitn If, co sa vitt chk
hoat dong xii hoi, hoat dong qu6c t~ (n~u c6) cila dong tu, tu vien
hoac cac t6 chuc tu hanh tap th@khac.
_ Danh sach cae co sa tu hanh truc thuoc dong tu, tu vien hoac cac
t6 chuc tu hanh titp th@khac c6 xac nhan cila Oy ban nhan dan cfrp
xii noi c6 co sa v@thvc trang t6 chuc va hoat dong.

b) S6 IUQTIgh6 so: 01 (bo)

Thiri hlJn giai quy~t 15 ngay liun viec k@tir ngay nhitn dil h6 so hop Ie

DBi tU'f;mgthlfC hifn T6 chuc Ton giao
TTHC

a) Co quan c6 thftm quy@n quy~t dinh Oy ban nhan dan quitn,

CO' quan thlfC hifn TTHC huyen, thi xii.

b) Co quan truc ti~p thl,fc hien TTHC: Phong NOi vu.

K~t qua thlfC hifn TTHC
Gifty chUng nhan Dang kY Dong tu, tu vien hoac cac t6 chuc tu
hanh titp th@khac (theo mdu)

L~ phi Khong

Mllu dO'D,mllu til' khai
Don dang k)' Dong tu, tu vien hoac cac t6 chuc tu hitnh titp th@khac
(theo mdu)

Yeu cAu, di~u kifn Khong
th\"c hifn TTHC

_ Phap lenh Tin nguang, ton giao 18/6/2004

Can cu phap ly _ Nghj dinh 92/2012/ND-CP ngay 08/11/2012 cila Chinh phil quy

cna TTHC dinh chi ti~t va bien phap thi hanh Phap lenh Tin nguang, ton giao.

_Thong tu 56 01/2013m-BNV ngay 25/3/2013 cila BONOi V\l

51



..•..•.••........ ( I)

S6. /GCN- (2)

M~uA9

CQNG HOA XA HQI cnu NGHiA VIIJ;T NAM
DQc I~p - TV do - Hl.mh phuc

(3), h ' -, ngay .... tang ...nam ...

GIAY CHUNG NHAN
D- k' (4)aug y .

......... (1) chUng nh?n:
r (4)en : .
Ten giao djch qu6c t~ (n~u co): .
Ton chi, m\!c dich: .
H~ th6ng t6 chUc: .
TI\I sa ho~c noi lam vi~c: .

Nguai dUng d~u ... (4):
H " T' 'kh' N- 'hQva ten: en gQI ac am SIn .

G,' CMND ' N' , N . ,lay so:... gay cap:...... aJ cap: .
Chuc V\!,phk tr?t trong ton giao t(li thai dibm dang kY (n~u co): " .
. .. . . . . . . . .. .. . .. . . . . .. . ... .. . .. . . .. . .. . . . . . . .. . . . . . . . . .. . . . . . ' _.

DU<;IchO(lt dong theo quy djnh clla phfJp lu?t Vi~t Nam va theo noi dung dang

kY da:dU<;Icch~p thu?n./.

:----- ---.-.- ---- ------.. .. -------- - -- - ---- -- (5T-~.----- ..-

,,
L- ,_, ,_,__,_.__ _ ,_,~._.,.. ~_._,._._.__....'------'---

(I) Ban Ton giao Chinh phu (d6i vai t6 chuc co pham vi hoat dong a nhi~u tinh,
thanh ph6 tnrc thuoc trung uang); Uy ban nhan dan c~p tlnh (d6i vai t6 chuc co pham vi
hoat dong & nhi~u huy~n, quan, thi xii, thimh ph6 trang mol tlnh); Uy ban nhan dan c~p
huy~n (d6i vai t6 chuc co pham vi hoat dong trong mot huy~n, qu(ln, thi xa, thanh ph6
thuoc tinh).

(2) Vi~t t~t ten co quan dp gi~ychung nhan.
(3) Dia danh noj c~p gi~ychung nhan.
(4) Dong tu, tu vien hoi;i.ccac t6 chuc tu Mnh tap th~ khac.
(5) Thu truang co quan nha nuac co thk quy~n dp gi~y chung nhan dang ky hoat

dong dong tu, tu vien hoi;i.ccac t6 chuc tu himh tap th~.
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M~u810

CONG HOA xA HOI CHU NGHiA VUrT NAM• I. •
Dqc l~p - TI! do - H~nh phuc

(I), h ' -..... ,ngay.. .. tang ... nam ..

DANG KY DONG TV (2)

Kinh gui: (3).. . .. .. . . .. .. . . .. . . .. . . . .. . .. . .. . . . .. .. .. . . , ..

T <3 chlrCton giao: , " .. , ,................, ,., " ,..
Trv sachinh: .. , , .

Dang ky dong tu .. (2),

Ten dong tu (2): .

Ten giao djch qu6c t~ (n~u co): .. " .. ,., , , , , , ..
Ton chi, ffil,lCdich:, , ' , , "'"
H~ th6ng t6 chuc va quan ly: , , .. ' , , .. ' ., , .. , . ,.
... , .

Trv sa ho(iCnoi lam vi~c: , .

N " d' d~ d' (2)gum ung au ong tu..... :
H " T' . kh' N- 'nho va ten: .. . .. . en gol ac 1 am 51 .

G,' CMND ' N' , N . ,lay so: " .. .. gay cap:.. . . . . .. m cap: .
h' " , .. , ,C uc Vl,l,pham tfat ton glao (neu co): ' , .

Kern theo him dang kY gbm: n(ji quy, quy chli ho(lc diliu l~ hogt d(jng; danh Sikh tu

sf; (h9 ten, ten g9i khac, tubi, gidy CMND sb, dia chi, nam vao IU)" danh Sikh cac ca sO- lu
himh trllc thu(jc c6 xac nhtJn clla (;y ban nhdn dan cdp xa n(Ji c6 ca sO-vii lh/!c lrgng lb

chU-cva hogl d(jng.

TM. TO CHlJ'C TON GIAo
(Ky, ghi ro h9 len, ch!/'c danh)

(l) Via danh noi co tru sa chinh,
(2) Dong tu, tu vien ho~c cac t6 chuc tu hanh tap th~ khac
(3) Ban Ton giao Chinh phil (d6i vai dong tu, tu vien co pham vi hoat dong a nhi6u

Hnh, thanh ph6 tnrc thuoc trung uang); Uy ban nhan dan tinh, thanh ph6 Inrc thuoc trung
uang (d6i vai dong tu, tu vien co ph<UTIvi hoat dong a nhi6u huyen, quan, thi xa, thanh ph6
trang mot tinh); Uyban nhan dan huyen, quan, thi xii, thanh ph6 thuoc tinh (d6i vai dong
tu, tu vien co ph<UTIvi hOi'ltdong trang mot huyen, quan, thi xii, thanh ph6 thuoc tinh).
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3. Thu tJ.1c:T;~p nh~n thOng bao thuyen chuy~n nOOho:,t dQng ton giao clla chu'c s~c, nhil
tu hilnh.

_ Cong dan, t5 ehue nop h5 sa tai bo phan mot cua Uy ban nhan
dan quan,huYen, thi xa;

Trinh tl! th\J'c hi~n _ Bo phan mot eua Uy ban nhan dan quan, hUYen, thi xa tiSp nhan
h5 ~a, th\l ly giili quySt va tra kSt qua eho cong dan, t5 chue theo
phieu hen

Cach thu'c thJ!c hi~n Uy ban nhiin dan quan, hUYen, thi xa

a) Thanh phfrn h5 sa, bao g5m:
_Van ban thOng baa, trang do neu r6 ho ten, ph~m trat ehue vu ton

H6 sO' giao Clla nguoi duac thuyen ehuy~n, Iy do thuyen ehuySn, nai hoat
dong ton giao truae khi thuyen ehuySn, nai thuyen ehuy~n dSn

b) S5luang h5 sa: 01 (bo)

Thiri h:,n gia; quy~t 01 ngay lam viee k~ tir ngay nhan dll h5 sa h<;rpIe.

Dili tu'gng thJ!C hi~n T5 chue Ton giao
TTHC

a) Ca quan co thfun quy~n quySt djnh: Uy ban nhan dan quan,

CO' quan thJ!C hi~n TTHC hUYen, thi xii.
b) Ca quan true liSp th\Tchien TTHC: Ph6ng Noi vu.

K~t qua thJ!C hi~n TTHC Luu h5 sa (d~ bi~t)

L~ phi Khong

Mliu dO'R,milu til' khai
Thong bila viec thuyen chuy~n nai hoat dong ton giao ella ehue sk,
nha tu hitnh (theo rndu)

Yeu cAu, d;~u ki~n Khong
thJ!c hi~n TTHC

- Philp lenh Tin ngu6'ng, ton giao 18/6/2004.

Clin crr phap ly _ Nghi dinh 92/2012/ND-CP ngay 08/11/2012 ella Chinh phll quy

cua TTHC djnh chi tiSt va bien phap thi hanh Philp lenh Tin nguang, ton giiLo.

_Thong tu s601/2013m-BNV ngay 25/3/2013 clla Bo Noi vu.
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M~u819

CQNG HOA XA HQI CHi; NGHiA VItT NAM
DQeI~p - TI}' do - Hl.lnh phue

(I)' h ' -. . ,ngay lang nam ..

. THONGBAO
V~ vi~e thuyen ehuy~n ll(ri hOl,ltdQng ton giao eua ehuT s~e, nhit tu hitnh

K' h ,. (2)In gm: .
Ten to chuc ton giao: . . . . . . . . . . . . . . . . . . . . . . . . ..
Ten giao djch qu6c t~ (n~u co) " .
TI\I sa chinh: " " ' .

ThOng bao v~ vi~e thuyen ehuy~n nol hOl.ltdQng ton giao eua ehire s~e,
nha tu hanh vOi nQidung sau:

Ho va ten: Nfun sinh .

T,. ,., (' ')en gol trong ton glao neu co : ' .
Gi~y CMND s6: Ngay dp: Ncridp: .
Chuc V\!, phfun tr~t (n~u co): ' ' .
Nai hOl,ltdong ton giao truac khi thuyen chuy6n: .
Ncri thuyen chuy6n d~n: ' " .
Ly do thuyen chuy6n: " .

TM. TO CHlfC TON GIAO
(Ky, dong dilU, ghi ro h9 len, chifC v!,)

(I) Dia danh ncri co tm sa chinh cua t6 chuc t6n giao.
(2) Uy ban nhan dan huyen, qu(1n, thi xii, thanh ph6 thuoc dnh ncri chuc s~c, nha tu hanh

hoat dong t6n giao tmac khi thuyen chuy~n
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4. Thii t\lc: Ti~p nh~n va giai quy~t dang kY thuyen chuy~n nol hOlJtdQng ton giao
ciia chfrc 5~C, nha tu Mnh.

_ C6ng dan, t6 chire nop h6 so t<libo phijn m6t eira Uy ban nhan
dan guan, huy~n, thi xii;

Trinh tv th\l'c hi~n _ Bo phijn mot eira Uy ban nhan dan guan, huy~n, thj xii ti~p nhan
h6 sa, th1,lI)' giili guy~t va tra k~t gua eho eong dan, t6 ehire theo
phi~u hen

Cach thfrc th\fc hi~n Uy ban nhan dan guan, huyen, thi xii.

a) Thanh philn h6 so, bao g6m
_ Van ban dang kY, trong do neu r6 ho ten, phlim trilt, ehire \'1,1ton
giao ella nguoi duoe thuyen ehuy~n, I)' do thuyen ehuy~n, nOl

H650'
thuyen ehuy~n d~n.
_Van ban eua t6 ehire ton giao v~ vi~e thuyen ehuy~n

_ So y~u I)' heh co xae nhijn eua Uy ban nhan dan dip xii noi cu tru
hop phap eua nguoi duoe thuyen ehuy~n.

b) S61uong h6 SO' 01 (b6)

Thiri hlJn gild guy~t 15 ngay lilm viee k~ tir ngay nhan du h6 so hop Ie.

nbi tulfng th\fC hi~n T6 ehire Ton giao
TTHC

a) Co guan co thilm guy~n guy~t dinh Uy ban nhan dan guijn,

CO'quan th\fC hi~n TTHC huyen, thi xii
b) Co guan tn,re ti~p th\,le hi~n TTHC: Ph6ng Noi v1,l

K~t qua th,!C hi~n TTHC Van bim chAp thuan

L~phi Kh6ng

Mllu dO'D,mllu til' khai
£lang kY thuyen ehuy~n noi hO<ltdong t6n giao eua ehire sk nha tu
hanh (thea mdu)

Yeu du, di~u ki~n Khong
th,!c hi~n TTHC

_ Philp l~nh Tin nguang, t6n giao 18/6/2004

Can cU'ph3p Iy _ Nghj dinh 92/2012IN£l-CP ngay 08/11/2012 eua Chinh phu guy

ciia TTHC djnh chi ti~t va bien phap thi hanh Philp l~nh Tin nguang, ton giao.

_Th6ng tu 56 0l/2013/TT -BNV ngay 25/3/2013 eua Bo Noi vu.
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M~u820

CONG HOA xA HOI CHV NGHiA VI~T NAM
Di}c I~p - TV' do - H:.tnh phUc

(I)' h ' Y. ... ,ngay ..... tang ..... narn ..

DANG KY THUYEN CHUYEN
NOI HOi). T DONG TON GIAO CVA CHlJC sAc, NHA TU HANH

Kinh gui: (2) ' ' .

Ten t6 chuc ton giao: .
Ten giao djch qu6c ti.\(ni.\uco): " " .
TI11sa chinh: .

Dang kY thuyen chuy~n nm ho:.tt di}ng ton ghio cila chu'c sic, nha tu hanh

VOl ni}i dung sau:

Ho va ten: Niim sinh .

T,. ,,, (' ')en gO! trong ton g!ao neu co : .

G," CMND " N' " N . "JaY so: .. . .. . .. . gay cap:.. . .. . .. . .. .. . .. .. 01 cap: .
Chuc V\I, phfun tr~t (ni.\uco): .
Ncri thuyen chuy6n di: .
Ncri thuyen chuy6n di.\n: " " .
Ly do thuyen chuy6n: .

Kern thea him dang IcY g6rn: sa yliu Iy I;ch co xac nh(in cua Uy han nlu1n ddn xa,
phu'6ng, thi trdn nai CU'tm rna ngU'iJidU'llCthuyen chuylin; w'in him cua t6 chu'c Ion giclO

vii vi(!c Ihuyen chuylin.

TM. TO CHl:rC TON GrAo
(Ky, dong ddu, ghi ro hI) ten, chu'c V(.I)

(I) Dia danh neri co tll,l sa ehinh eua t6 ehue ton giilO.
(2)Uy ban nhan dan huyen, quan, thi xa, thimh ph6 thuoe tinh neri ehue s~e; nhi! tu hi!nh

thuyen ehuy~n d~n
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--- ------------------------

5. Thu tl}c: Giai quy~t (ch:1p thu~n hoijc khong ch:1p thu~n) hOl).tdQng ton giao ngoai
chuong trinh dang kY hang nam.

_ Cong dan, t6 chue nQp h6 sa tai bo phan mQt eLra Oy ban nhan
dan quan, huyen, thi xii;

Trinh tt,rth,!c hi~ _ BQ ph(m mQt eua Oy ban nhan dan qU(m, huyen, thi xii ti~p nhan
h6 sa, thu Ii' giai quy~t va tra k~t qua cho eong dan, t6 ehue theo
phi~u hen

Cach thll'c thl}'c hi~n Oy ban nhan dan qU(m, huyen, thi xii

a) Thanh phfm h6 sa, baa g6m

H6 sO'

_ Van ban neu ro ten hoat dQng ton giao, nguai t6 ehue, dl,l'ki~n s6
]w;mg nguai tham du, nQi dung hoat dQng, thai gian, dia diSm di~n
ra hO<;ltdQng, cae diSu kien bao dam

b) S6 lUang h6 sa OJ (bQ)

Thili hl).ngiai quy~t 15 ngay lam viee kS tir ngay nhan dil h6 sO'hO'p Ie

Dili tU'Q'ngth,!c hi~n T6 ehue Ton giao
TTHC

a) CO' quan eo thflm quySn quySt dinh Oy ban nhan dan quan,

CO'quan th,!C hi~n TTHC huyen, thi xii
b) CO'quan trl,l'eliSp thue hien TTHC Ph6ng NQi V\l

--

K~t qua th,!c hi~n TTHC Van ban ehflp thuan

L~phi Khong

Mllu don, mllu til' khai
DS nghi hO<;ltdQng ton giao ngoai chuang trinh dii dang kY (thea
rndu)

Yeu du, di~u ki~n Khong
thl}'Chi~n TTHC

_Phap lenh Tin ngu5ng, ton giao 18/6/2004

Can cll' phlip Iy _ Nghi dinh 92/2012IND-CP ngay 08/11/2012 eila Chinh phil quy

cua TTHC dinh chi ti~t va bien philp thi hanh Phap lenh Tin nguiJng, ton giao.

_Thong tu s6 OJ/2013/TT-BNV ngay 25/3/2013 eila Bo Noi vu.
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Mftu B22

CONG HOA xA HOI CHi) NGHiA VIJ):TNAM
DQe l~p - TI!' do - H!].nh phue

(I)' h ' v... ,ngay . lang ..... nam.

DE NGHI HO~T DONG TON GJAO
NGOAI CHUONG TRINH DA DANG KY

Kinh gui: (2) ,.. .. . .. . .. .. .

Ten to ehire ton giilOco sa: ' , .
TI\l sa ehinh: .. , , , '

D~ nghj ho!].tdQng ton gi30 ngoai ehU'OTIgtrinh da dang kY VOl nQi dung sau:

Ten ho~t dong ton giao: , .
Noi dung ho~t dong: .

N ,. t" h'guO! 0 e ue: .
Chire V\!, phfun tr(it: ' " "
Thai gian:... .. .. . .. .. .. . .. .. . .. . .. . .. . .. .. .. .. .. .. . . .. . .. . .. .. . . .. .
Dia di~m: " .
D\!'ki~n s6 lu<;mgnguai tham d\!,: .
Cae di~u ki~n dam bao .
... '" , , " , ' , " , , .. , .. " , .. , .

. . . . .. . . . . . . . . . .. . . . . .. . . . . .. . . .. . .. . . . ... . . . . . . .. . .. . .. . . . . .. . . .. . .. . .. .. . .. . . . . . . . ... ... ... . . .

TM. TO CHUC TON GIAo
(Ky, dong ddu, ghi ro hI?len, ch!/'c V(1)

(1) Dia danh nO'i co t6 chuc ton giao CO'50.
(2) Uy ban nhiln diin tinh, thilnh ph6 tn,rc thuoc trung liang (d6i v6i hO<ltdong ton giao

co 51,1' tham gia cua tin d6 ngoai huy~n, quiln, thi xa, thilnh ph6 thuoc tinh hoac ngoai tinh);
Uy ban nhiln diin huyen, quiln, thi xa, thanh ph6 thuoc tinh (d6i v6i hO<ltdong ton giao co
5\I tham gia cua tin d6 trong huy~n, quiin, thi xa, thanh ph6 thuoc tinh).

59

J



6. Thu t1}c:Gilii quy~t (chAp thu~n ho~c khong chAp thu~n) vifC tA chuc hQi nghj, d:;ti
hQi cua til chuc ton gilio CO'SO'.

_ Cong dan, t6 ehue nop h6 so tai bo ph(in mol eira Oy ban nhan
dan quan, huy~n, thi xa;

Trinh tv' th\fc hifn _Bo phan mot eira Oy ban nhan dan quan, huy~n, thi xa ti~p nhan
h6 so, th\l 11' giai quy~t va tra k~t qua eho eong dan, t6 ehire theo
phi~u hen

Cach thuc th\fc hi~n Oy ban nhan dan qu(in, huyen, thi xa
a) Thanh ph~n h6 so, bao g6m:
_ Van ban d~ nghi, trong d6 neu ro ten 16 ehire ton giao, 11' do 16

Hil sa
ehire, dll ki~n thilnh ph~n, 56 luang nguai tham du, noi dung,
chuang trinh, lhai gian, dja di~m 16ehire hoi nghi, dai hoi
_BilOeao hoat dong ella t6 ehire ton giao eo so.
b) S6luQ1lgh6 sa 01 (bo)

Thiri h:;tngiai quy~t 05 ngay liun vi~e k~ lu ngay nh(in dll h6 sa hgp l~.

DBi tu'Q'ngth •••.c hifn T6 ehire Ton giao
TTHC

a) Ca quan e6 lh~m quy~n quy~t dinh: Oy ban nhiin dan qu(in,

CO'quan th\fC hi~n TTHC huy~n, thi xa.
b) Ca quan tn,le ti~p thue hien TTHC Ph6ng Noi Vu.

K~t qua th\fC hifn TTHC Van biln eh~p thuan

Lf phi Khong

Mdu don, mdu tir khai
D~ nghi t6 ehire Hoi nghj thuimg nien, Dai hoi ella t6 ehue ton giao
co so (thea mdu)

Yeu e~u, di~u kifn Khong
th•••.c hifn TTHC

_Phap lenh Tin ngu5ng, ton giao 18/6/2004
Can eu phap Iy _ Nghi dinh 92/2012/ND-CP ngay 08/11/2012 ella Chinh phil quy

cua TTHC dinh ehi ti~t va bien phap thi hilnh Phap l~nhTin nguang, ton giao.
_ThOnglu 56 0I/2013/TT -BNV ngay 25/3/2013 ella Bo Noi V\l
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M~u824

eONG HOA xA HOI eHU NGHiA VII~;TNAM
Dgc l~p- TJ! do - H~nhphuc

(1)' h ' "... ,ngay. ..... lang .... nam.

DE NGHJ TO eHUe HOI NGHJ THU'ONG NIEN, D~I HOI
eVA TO em'Je TON GlAo co so

Kinh gui: (2) " .

Ten t6 chuc ton giao:..... . ' " .

Ngum dlli di~n:
HQ va ten: " Nfun sinh .
Ten gQi trong ton giao (neu co)... .. . ' ' ' .
Chuc vu, phfun tr~t: " .. ' .

D~ngh! tB chu'c hgi ngh! thU'c'mgnien, d~ihi}i vOi ngi dung sau:

Ly do t6 chuc: .
NQi dung hQi nghj, dlli hQi: " ' .. ' .. ' .
Thai gian to chuc: ' ' ' .. .Dia diem to chuc: --.. ----. --. --.. -- --. ----. --.. --. . --.. -- -- .-- ----. --. -- ." -- --.. ----.
D\! ki~n thlinh ph~n tham d\!: , --............. -- --. -- .
D\! ki~n s6 lu<;mgnguai tham d\!: ' .. ' ' " .

Kem thea dlngh; g6m: chuang trinh t6 chuc; biw cao hogt d(jng rua t6 chuc Ion

glao CIJ SO'.

TM. TO cmJ'c TON GIAO
(Ky, dong driu, ghi ro h9 len, chuc V1!)

(11 Dia danh nai co t6 chuc ton giilOco sO.
(2) Uy ban nhan dan huy~n, quan, thi xa, thanh ph6 thuoc tinh nm di~n ra hoi nghi,

dai hoi.
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7. Thu tl,Ic:Giai quy~t (chAp thu~n ho~c khong chAp thu~n) vi~c t&chuc cuQcI~ di~n
ra ngoai cO'sO'ton giao co s•••.tharn gia cua tin i16trong phl;lrnvi rnQthuy~n.

_ Cong dan, t6 chuc nop h6 so tai bo phan mot elm Uy ban nhan
dan quiln, huy~n, thi xii;

Trinh tI}'th,!c hi~n _ Bo philn mot cua Uy ban nhan dan quiln, huy~n, lhi xii ti~p nhan
h6 so, thu Iy giai quy~t va tra k~t qua cha cong dan, t6 chuc thea
phi~u hen

Cach tM'c th,!c hi~n Uy ban nhan dan quan, huy~n, thi xii

a) Thilnh ph~n h6 so, baa g6m

H6 sO'
_Van ban dS nghi, trang d6 neu r5 ten cuoc Iii, nguiJi chu tri, noi
dung, chuang trinh, thiJi gian, dia diSm thuc hi~n, quy mo, thimh
phfuJtham du cuoc Iii
b) S61uong h6 so 01 (bo)

Thiri hl;lngiai quy~t 10ngay lilm vi& kS tir ngay nhiln du h6 so hgp l~.

DB; tU'Q'ngth •••.c hi~n T6 chuc Ton giaa co sO'
TTHC

a) Co quan c6 th~m quySn quy~t dinh Uy ban nhiin dan quan,

CO'quan th,!c hi~n TTHC huy~n, thi xii.
b) Co quan tn,rcti~p th\Ic hien TTHC Ph6ng Noi VII.

K~t qua th •••.c hi~n TTHC Van ban chApthuiln

4Phi Khong

Mdu iIO'R,rndu to-khai Don dS nghj t6 chuc cuoc Iiingaili co sO'ton giila (thea mdu)

Yeu du, i1i~uki~n Khong
th •••.c hi~n TTHC

_Phap lenh Tin nguang, ton giila 18/6/2004

Can cu phap Iy cua TTHC
_Nghi dinh 92/2012IND-CP ngay 08111/2012 cua Chinh phu quy
dinh chi ti~t va bien philp thi hilnh Philp I~nhTin nguang, ton giila.
_Thong tu 56 0112013m-BNV ngay 25/3/2013 cua Bo Noi VII
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M~u827

CONG HOA xA HOI CHi) NGHiA VItT NAM
DQc I~p- Tl}' do - Hl}.nh phuc

(1), h '.... ,ngay ... tang ..... nam

DE NGHJ TO CHUC cuOC LE NGOAI CO SO TON GIA.O

K' h ,. (2)III gm: " .
r ;,h' , ., (h-' h )en to e ue ton glao e u III oa: .

Nguai dl;lidi~n:
HQ va ten: Niim sinh '
~~~~~~~~~.............. .

Chire Vl,l, phfun tr(it: " " ' .

D~ngh! t6 chu'c cugc l~ngoai coosir ton giao voo ngi dung sau:

Ten eUQeIe: , " .. , ' .
NQidung: .
Thai gian t6 ehire: , ' " ' ' .
Dja diem to eht're: ' , , .
Nguai eM tti:... ... .. . .. .. .. ... .. .. .. ... ... .. . .... .. . .. .
Quy rna: .
Thanh ph~n: " " ' .

Kem thea dd nghi g6m: chuerng trinh t6 chirc cu(ic Ii.

TM. TO CHlrC TON GIAO
(Ky, dong dint, ghi ro h9 ten, chin' V1i)

(I) Dia danh nai co tl\l sa ehinh ella t6 ehue ton giito.
(2) Uy ban nhan dan tinh, thitnh ph6 tn,re thuoe trung uang nai di~n ra euoe l~ (d6i

vai euoe I~ co S\I tham gia ella tin d6 d~n tir nhi~u huyen, quan, thi xii, thilnh ph6 thuoe tinh
hoi).etir nhi~u tinh, thilnh ph6 tn,re thuoe trung liang); Uy ban nhan dan huyen, quan, thi xii,
thilnh ph6 thuoe Hnh nai di~n ra euoe l~ (d6i vai euoe l~ co su tham gia ella tin d6 trong
pham vi mot quan, huyen, thi xii, thilnh ph6 thuoe tinh
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8. Thii t\lc: Giiii quy~t (chAp thu~n ho~c khong chAp thu~n) vi~c giiing dlJo, truy~n
dlJo ciia chfrc s~c, nM tu Mnh ngoai coosO'ton ghlo.

Trinh tv th\l'c hi~n

Cach thfrc th\l'c hi~n

H6 sO'

Thiri hlJn giiii quy~t

Oai tu'Q'ngth\l'c hi~n
TTHC

Cooquan th\l'Chi~n TTHC

K~t quii th\l'c hi~n TTHC

L~phi

Miu dO'R,miu tir khai

Yeu cAu, di~u ki~n
th\l'c hi~n TTHC

Can cfr phap Iy ciia TTHC

- Cong dan, t5 chuc nop h6 sa t<li bo phiin mot cua Oy ban nhan
dan quan, huyen, thi xii:
- Bo phan mot cuaUy ban nhan dan quiin, huyen, thi xii tiSp nhan
h5 sa, th\! 1)' giai quySt va tra kSt qua cho cong dan, t6 chuc theo
phiSu hen.

Oy ban nhan diin quan, huyen, thi xii

a) Thanh phdn h5 So', bao g6m:

- Van ban dS nghi, trang do neu ro Iy do thuc hien giang dao,
tmySn dao ngoai Co' so ton giilo, noi dung, chuang trinh, thoi gian,
dia diSm th\!'c hien, nguai t5 chuc, thanh phdn tham d\!'.
_Y kiSn bfuJg van ban clla t6 chuc ton giilo truc thuoc hoi'[c t5 chuc
ton giilo tr\!'c tiSp quan I), chuc sk, nhil tu hilnh.

b) S51uQTIgh5 sa 01 (bo)

10 ngay lilm viec kS tu ngay nhan dli h5 sa hqp Ie.

T5 chuc

Cil nhan

a) Co' quan co thfun quySn quySt dinh Oy ban nhan dan quan,
hUYen, thi xa.
b) Ca quan truc tiSp th\!'c hien TTHC Ph6ng Noi V\!.

Van ban chdp thuan

Khong

Dan dS nghi giilng dao, tmySn dao ngoiIi co so ton giilo (thea mdu)

Khong

- Philp lenh Tin nguang, ton giilo 18/6/2004
_ Nghi dinh 92/20l2/ND-CP ngay 08/1112012 clla Chinh phll quy
dinh chi liSt va bien philp thi hanh Philp lenh Tin nguang, ton giilo

_Thong tu s5 01/2013m-BNV ngay 25/3/2013 clla Bo Noi vu.
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M~u828

CONG HOA xA HOI CHU NGHiA VIET NAM. . .
Di}c I~p - T" do - HlJnh phUc

(1), h '... ... ... ,ngay ... lang .... nam ...

DE NGHI GIANG DAO, TRUYEN DAO NGOAI CO SO TON GIAO. . .

Kinh giri: (2) , , , .

Ho va ten chirc s~c, nM tu hanh: , , , , , .. ' , .
Ten gOi khac trong ton giao (n6u co) ' , Nam sinh.. . , .
Chuc Vl,l, phfun tr~t: , ' , .
Thuoc t6 chuc ton giao: ,.. , " " , , .. , , ..

D~ nghi giang dlJo, truy~n dlJo ngoai CO' sa ton gino vOi ni}i dung sau:

Ly do thl,l'Chi~n: ' , ' , , ,.. ,
NOi dung: , , , .
Thai gian: , , , ,. , , , .
D\a di~m:, , , , , .. ' , , , , , , .. ' .. , . , .
Thilnh phiin tham dl,l': , , ' .

Nguiri t6 chuc:
H " T' 'kh' NV'ho va ten: en gOt ac... . .. am Sill .

Chuc Vl,l, phfun tr~t: ,

Kem Iheo ae nghi g6m: chu'(mg Irinh giimg (/(.'10, Intyen ago; y kien bemg win bim
rua 16 ch!/'c Ion giao Irlj'CIhu(5cho(lc 16 chu'c Ion giao Irlj'c liip qUlin Iy chu'c silc, nha lu

hanh.

NGUOI DE NGHI
(Ky, ghi ro ho len, chuc ~,,)

(I) D\a danh ncri co err sa t6n giao.
(2)Uy ban nhan dan huyen, guan, thi xii.,thilnh ph5 thuQc tinh ncri d\l' ki~n giang d(lo,
truy~n d(lo.
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9. Thii tJ.1c:TiSp nh~n va gilim sat vi~c th •••'c hi~n thong bao til chU'cquyen gop cua ClJ

sO'tin ngU'ong, ton giao VU''ltra ngoai ph~m vi m(lt huy~n.

- Cong dan, t6 ehue n(\p h6 so tai b(\ phan m(\t elm Uy ban nhan
dan quiin, huyen, thi xii;

Trinh 1\1'th\fc hi~n - B(\ phiin m(\t eira Uy ban nhiin dan quan, huyen, thi xii ti~p nhiin
h6 so, th\l I)' giai quy~t va tra k~t qua eho eong dan, t6 ehue theo
I Dhi~uhen

Cach thu'c th\fc hi~n Uy ban nhan dan quan, huyen, thi xa

a) Thilnh phiin h6 so, bao g6m

Hti sO'
- Van ban thong bao neu ro mue dieh, phl)J1lvi, each thue, thai gian
th\le hien quyen gop, co eh~ quan Iy, each thue su d\lng tai san
duqe quyen gop.
b) S6 luqng h6 so 01 (b(\)

Thiri h~n giai quySt 05 ngay lilm viee k~ tir ngay ti~p nhan h6 so hqp Ie

Btli tU''lng th\fC hi~n Co sa tin nguiing hoiie t6 ehue ton giao
TTHC

a) Co quan co thAm quy~n quy~t dinh: Uy ban nhan dan quan,

Cooquan th\fC hi~n TTHC huyen, thi xii.
b) Co quan tn,reti~p thue hien TTHC Ph6ng N(\i V\l

KSt qua th\fC hi~n TTHC Luu va giam sat viee thue hien theo n(\i dung thong bao

4phi Khong

Milu don, milu til' khai
Thong bao viee t6 ehue quyen gop ella co so tin nguiing, t6 ehue
ton giao (thea rndu).

Yeu cAu, di~u ki~n Khong
th\fC hi~n TTHC

- Phap lenh Tin nguiing, ton giao 18/6/2004
Can Clrph3.p Iy _ Nghi dinh 92/20l2/ND-CP ngay 08/II/2012 ella Chinh phll quy
cna TTHC dinh chi ti~t va bien phap thi hilnh Phap lenh Tin nguiing, ton giao.

_Thong tu 55 0l/2013/TT-BNV ngay 25/3/2013 ella B(\ Noi V\l
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M~u830

CQNG HOA xA HQI CHU NGHiA vrtT NAM
DQc I~p - T\]' do - H~nh phuc

(I)' h . v.... ,ngay ..... 1 ang ..... nam

THONGBAO
v~vi~c t8 chU'c quyen gop clla CO' satin ngu'{jng, t8 chu'c ton giao

Ki h ". (2)n~ .
r ' ti - 'h" '.en ca sa n nguang, to c uc ton glao: .
Dia chi: .

NguiJi d;1idi~n:
~~~ .

Thong bao v~ vi~c t8 chu-c quyen gop vOi nQi dung sau:

M\lc dich quyen gop: " " .
Ph;1ITIvi t6 chuc quyen gop: .
Cach thuc quyen gop: ' ' .
ThiJi gian th\Tchi~n quyen gop: " ' ' .

CahAq'I' "d t'" d "c e uan y, su \lng al san u<;1c quyen gop: .
.. .. . . . . . . . . . .. . . .. . . . . . . . .. . . . .. . . . . . .. . .. . . . .. . . .. . .. ... . . . . . . . . . . . . . . . . . . . . . .. . ... . . . . .. .. ' ...
... .. ' " .

" , ' " , ' , - " , ' .

... " ' , " " - " , " " - " , , .

NGUOI D~I DI1J;N
(Ky, ghi rO h9 len, ch(rc lJ!I)

(I) Dia danh nO'i co CO'sa tin nglIOng, t6 chuc ton giita.
(2) Uy ban nhan dan tinh, thimh ph6 tNC thuoc trung lIang (d6i v6i truang hQ'P t6

chuc guyen gop VlIO'tra ngaili pharo vi mot huyen); Uy ban nhan dan huyen, quan, thi xa,
thimh ph6 thuoc tinh (d6i vai tmiJng hO'Pt6 chuc guyen gop VlIO'tra ngaili pharo vi mot xii
nhung trang phi;lm vi mot huyen); Uy ban nhan dan xii, phlIiJng, thi tr~n (d6i vai truiJng
hQ'Pt6 chuc guyen gop trang pham vi mot xii).
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c. cAc THU Tl,JC HANH CHiNH THUQC THAM QUYEN GIAI QUYET CUA
UBNDCApxA..

1. Thil tvc: Ti~p nh~n thOng bao ngU'iri dlP di~n ho~c Ban qUlin Iy CO'SO' tin ngU'ii'ng.

- Cong dan, (6 chuc nap h6 so (ai Uy ban nhan dan xii, phuong, (hi
(rfin

Trinh tv' thV'c hi~
,

- Uy ban nhan dan xii, phuOng, thj trfin ti~p nhan h6 so, th\l Iy giai
quy~t va tra k~( qua cho eong dan, t6 ehue theo phi~u hen

Cach thuc thv'c hi~n True ti~p (ai Uy ban nhan dan xii, phuOng, thi trfin

a) Thilnh phfrn h6 so, bao g6m

Ht3sO'
- Thong bito bimg van ban, neu r6 ho va ten, tu6i, noi cu tru Clta
nhiing nguoi duoe bfru, ell d~n Uy ban nhan dan xii, phuong, thi
trfin,

b) S6 lU()1lgh6 so 01 (bo)

Thiri hl,ln gilli qny~t 01 ngay lilm viee kS tll ngay nhan ail h6 so hgp Ie

DBi wIlng thV'c hi~n T6 ehue
TTHC Canhan

a) Co quan co (hiim quy~n quy~t dinh Uy ban nhan dan xa.

CO' quan th\fc hi~n TTHC
phuOng, thi (riln.

b) Co qUail tn,re
.,

thue hien TIHC: Uy ban nhan dan xa,llep
phuOng, thi trfin.

K~t qua th\fc hi~n TTHC LUll h6 so (dS bi~()

L~ phi Khong

Mliu dO'll, roliu tir khai Thong boo vS nguoi aai dien co so (in nguong (rhea mdu)

Yeu d,u, di~u ki~n
Khong

thV'c hi~n TTHC

- Phap lenh Tin nguong, ton giao 18/6/2004

Can cu phap Iy cila TTHC
_ Nghi dinh 92/2012/ND-CP ngay 08111/2012 eila Chinh phil quy
dinh chi ti~t va bien philp thi hanh Philp lenh Tin nguong, ton giilo.

_Thong tu s6 01/20 I3m-BNV ngay 25/3/2013 cila Bo Noi V\l
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Mfru Bl

e<)NG HOA xA H(>I eHl) NGHiA VIJ):T NAM
DQc l~p - TIf do - H~nh phUc

(I), ngay ..... lhang ..... nom ..

THONGBAo
V~ ngu'ffi d~i di~n coo si'r tin ngu'011g

Ki h ,. (2)n gm: .
T' " - (h-' h )en cO'so' tm .nguang cum oa: .
Dia chi: .. . .. . .. .. .. .. .. ... .. . .. . .. . . . . .

Thong Mo v~ ngtrffi d~i di~n CO' si'r tin ngtr011g:

Hq va ten: Ten gqi khac. Nfun sinh .
Gi~y CMND s6: Ngay cAp: Nai c~p: .
Nai cu tru: .
La d(li di~n Co'sa tin nguemg.

Dinh kern Thong baa g6rn' bien bill1ve vi~e b6u (eu) ngz.r6'iagi di~n, ban quan Iy:
danh saeh lhanh vien Ban quan Iy neu co (h9 len, len g9i khae, lu6i, s6 gidy CMND, nui
cz.r 1m).

NGUm D~I DI.i):N (3)

(Ky, ghi ri5h9 len)

(I) Dia danh nO'i cO CO' satin ngu6ng.
(2) Uy ban nhfu1 dan xii, phuimg, !hi trfin nO'i co cer sa tin ngu6ng.
(3) Truimg hO'PCO' satin ngu6ng co Ban quan ly thi nguiYithay m(i.tBan qufu1 Iy kY

Thong baa
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2. 11Iii tvc: Ti~p nh~n thOng bao d\" ki~n ho~t dQng tin ngU'O'ng4i coosa tin ngU'O'ngvito
nam sau

- Cong dan, t6 chire nop h6 sa tai Oy ban nhan dan xa, phuimg, thl

Trinh tv' th •••.c hifn
trful;
- Oy ban nhan dan xii, phuimg, thi trful ti~p nhan h6 sO',th\l ly giiti
quy~t va tra k~t quil eha eong dan, t6 ehire thea phi~u hen

Cach thrrc th•••.c hifn Tn,re ti~p tai Oy ban nhan dan xii, phuimg, thi trful,

a) Thanh phdn h6 sO',baa g6m
- Thong bila du ki~n haat dong tin ngu511gdi~n ra vaa nam sau tai

uti SO'
ea sa, Noi dung ban thong bilOneu r5 ten CO'sa tin ngu5ng, nguai
t6 ehire, ehu tri haat dong; du ki~n s6 luang ngual tham gia, noi
dung, hinh thire t6 ehire sinh haat, thai gian dl~n ra haat dong tin
ngu5ng,,
b) S6 IUQ11gh6 sa 01 (ba)

Thiri h~n giai quy~t 10 ngily lilm vi~ek~ tit ngay nhan du h6 So'hap l~

DBi tU'Q'Ilgth•••.c hifn T6 ehire
TTUC Canhan

a) Co' quan eo thiim
,

quy~t dinh Oy ban nhiin dan xa,quyen

Cooquan th•••.c hifn TTUC
phuimg, thi triin,
b) Co'quan true ti~p thue hi~n TTHC: Oy ban nhan dan xii, phuang,
thi trful

K~t qua th •••.c hifn TTHC Luu d~ n~m tinh hinh

Lf phi Khong

Milu dm, milu tit khai Thong bila dv ki~nhaat dong tin ngu5ng nam, (theo mdu)

Yeu diu, diSu kifn
Khong

th\"c hifn TTUC

- Philp lenh Tin ngu5ng, ton giila 18/6/2004
Can crr pMp Iy ciia - Nghi dinh 92/2012/ND-CP ngay 08/11/2012 eua Chinh phu quy
TTUC djnh ehi ti~t va bi~n philp thi hilnh Philp lenh Tin nguang, ton giila,

- Thong tu s6 01!2013m-BNV ngily 25/3/2013 eua Bo Nol vu,
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M~uB2

C<)NG HOA xA H(n CHU NGHiA VIJ);TNAM
D(lc I~p- TI! do - H:.tnh phuc

(I), h ' -... ,ngay.. .. lang ..... nam ...

THONGBAO
DI! ki~nho:.tt d(lng tin ngU'ihIg nam .

Kinh giri: (2) .

Ten co sa tin nguemg (chfr in hoa): .
Dja chi: ,.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . .
NguiJi dai di~n (ho~c nguoi thay rn~t Ban qUlm Iy):

H " T' . kh' N" . ho va ten: " en gQ) ac am Sill .

Gifty CMND s6 Ngay cftp:... ...NO'i cftp: .

Thong bao dl! ki~nho:.tt d(lng tin ngu'ihIg:
T6ng s6 hoatdong tin nguemg di~n fa trang narn: cuoco

(Danh sach cac hoat dong tin ngu6ng thea m~u kern thea).

NGlfOI D~IDlJ);N (3)

(Ky, ghi ro h9 len)

(I) Dia danh nO'ico CO'sa tin ngu6'ng.
(2) Uy ban nhan dan xa, phuemg, thi triin nO'it6 chuc hoat dong tin nguang
(3) Truemg hap CO' sa tin ngu6'ng co Ban quan ly thi nguiri thay mat Ban quan ly ky
Thong baa.
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~
I

I DANH sAcH cAc HOATDONG TiN NGUONG NAM .....
Kern thea ThOng baa dl:i' hin cdc haqt a(Jng lin nguiJng nam .

czla... . (Mdu B2)

TT Ten ho~t dgng NgU'i'rit6 86 Ngi dung Hinh Thi'ri Ghi
tin ngu'O'ng chu-c, chii lU'gng thu-c til gmn chu

tri ngU'i'ri chu-c
tham
l!ia

I I
2

3 I

n

NGUCH D~I DIJl:N (I)

(Ky, ghi ro h(J ten)
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3. Thu t\Jc: Ti~p nh~ thong bao nhiing I~hQi tin ngU'ii'ngkhong thuQc tnrimg h'lP
quy dinh: I~hQi tin ngU'ii'ngdU''lc tB chirc llin dliu, I~hQi tin ngU'ii'ngdU''lc khoi ph\Jc [(Iisau
thiri gian gilin dO(ln, I~hQi tin ngU'ii'ngdU''lc tB chirc dinh ky nhung co Sl! thay dBi v~ nQi
dung, thiri gian, dia di~m so vo; tnrrrc.

_Cong dan, t6 ehue nop h6 so t(li Oy ban nhan dan xii, phuimg, thi
trfin.

Trinh t'! th\J'c hi~n
,

_Oy ban nhi'mdan xli, phuOng, thi trfin ti~p nhan h6 so, th\l Iy giai
quy~t va tra k~t qua eho eong dan, t6 ehue theo phi~u hen

Cach thirc thl!c hi~n Tn,reti~p tai Ban Ton giilo thilnh ph6 thuoe Sa Noi vu Ha Noi

a) Thilnh philn h6 so, bao g6m
_ Thong bao bang van biln d~n Oy ban nhan dan dip xii v~ thai

H6 sO' gian, dia di~m, noi dung, hinh thue t6 ehue IS hQiva danh sach Ban
t6 ehue IS hoi
b) S61uong h6 so 01 (bo)

Thiri h(l.ngiai quy~t 15 ngay lilm vi~e k~ tit ngay nhfmdli h6 so h<;rpI~

D8i tU''lng thl!c hi~n T6 ehue
TTHC Ca nhan dai di~n

a) Co quan co thiim
,

quyet dinh Oy ban nhan dan xii,quyen

Cooquan thl!c hi~n TTHC
phuOng, thi tr!in
b) Co quan tn,re ti~p thue hi~n TTHC Oy ban nhan dan xa,
phuOng, thi trfin

K~t qua th\J'c hi~n TTHC Van ban eh!ip thuan

L~ phi Khong

Mllu dO'Il,mllu tir khai Don d~ nghi t6 ehue IS hQitin nguong (thea mdu).

Yeu c1iu,di~u ki~n Khong
th\J'c hi~n TTHC

_PMp lenh Tin nguong, ton giao 18/6/2004

Can cir phAp Iy cua TTHC
_Nghj dinh 92/2012/ND-CP ngay 08/] 1/2012 eua Chinh phu quy
dinh chi ti~t va bi~n phap thi hanh Phap l~nhTin nguong, ton giao.
_Thong tu 56 01/2013/TT-BNV ngay 25/3/2013 eua Bo Noi V\l.
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M~u B3

CONG HOA XA HOI CHi; NGHiA VIET NAM. . .
DQc I~p - Tl}' do - H~nh phuc

(I), h ' "... ,ngay .... tang ... narn ..

DE NGHI TO CHUC LE HQI TIN NGUONG

Kinh gui: (2) .

Ten co sa tin nguemg (chfr in hoa): .
Dja chi: ' .

Nguai dl;lidi~n:
HQ va ten: Ten gQi khac Nihn sinh .
Gi~y CMND s6: Ngay dp: " .Noi dp: .

D~ nghj v~ vi~c ta chii'c IShQi tin ngu'ii'ng:

Ten lehOi: ' .

N ~ "I' h ' (3)guon goc )c su : ' .
... , " ' " ' .

. . , , , , .

Phl;lmvi t6 chlrc: .
NOi dung Ie hoi: .
. , " '.' " , ' "" .

," ", , , ., " " " ' , .

Thiri gian t6 chirc: ' ' " " .
Dja di~m t6 chirc: .

Kern thea van ban g6rn: churmg trinh Ii h(ji; danh sach Ban t6 chuc IiMi.

NGlJ'm D~I DIl):N
(Ky, ghi ro hI? len)

(I) Dia danh ncri co ccy sa tin ngu5ng.
(2) Uy ban nhan dan tinh, thanh phb truc thuoc trung uang nai di€n ra 1€hoi.
(3) Dbi vai l€ hoi tin nguang ouO'c tb chirc ojnh ky nhung co su thay obi v~ noi dung,

thai gian, oia oiSm so vai truac thi khong neu lai ngubn gbc lich Slr cua I€ hoi.
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4. Thii l\Jc: Gilii quy~t (chAp thu~n holjc khong chAp thu~n) vi~c dang kY sinh hOl,lt
ton gilio.

_ Cong diin, t6 ehue nop h6 so tai Uy ban nhan dan xa, phuimg,

Trinh l\f thlfc hi~n
thi trAn;
_ Uy ban nhan dan xii, phuimg, thi trAn ti@pnhiin h6 so, th\l ly giai
quy@tva tra k@tqua eho eong dan, t6 ehue theo phi@uhen

Cach thifc thlfc hi~n True ti@ptai Uy ban nhan dan xii, phuimg, thi trAn;

a) Thanh phAn h6 so, bao g6m:
_ Van biln dang ky sinh hoat ton giao, trong d6 neu ra ten ton giao,

H6 sO'
ton chi, mue dieh, ho va ten nguai dai dien, noi cu tru, noi dung,
hinh thue t6 ehue sinh hoat, dla di~m, thai gian, s6 luang nguai
sinh hoat t<tithai di~m dang kY,

b) S61uang h6 so 01 (bo)

Thiri hl,ln gilii quy~t 15 ngay li1mviee k~ tU ngay nhan du h6 so hO']JIe

D6i tuqng thlfC hi~n T6 ehue

TTHC Canhiin

a) Co quan e6 thfrm quy~n quy~t dinh Uy ban nhan dan xii,

Cooquan thlfc hi~n TTHC
phuimg, thi trAn

b) Co quan tn,re
.,

thue hien TIHC: Uy ban nhiin diin xii,llep
phuimg, thi trAn.

K~t qua thlfc hi~n TTHC Van biln chfrp thuan

L~ phi Khong

Mliu dO'n, mliu til' khai £lon dang k)' sinh hoat ton giao (theo rndu)

Yeu cAu, di~u ki~n Khong
thlfC hi~n TTHC

- Phap lenh Tin nguang, ton giao 18/6/2004.

Can cif pMp Iy _ Nghi dinh 92/20121N£l-CP ngay 08/11/2012 cua Chinh phu quy

ciia TTHC dinh chi ti~t va bien phap thi hiinh Phap lenh Tin nguiJng, ton giao.

_Thong tu s6 01/2013m-BNV ngay 25/3/2013 eua Bo No! V\l
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M~uB4

CONG HOA xA HOI cm) NGHiA VIET NAM. . .
Dqc l~p- T., do - Hl].nh phuc

(I). h ' ".... ,ngay ...lang ..... nam ...

DANG KY SINH HO~T TON GlAo

K' h ,. (2)ill gm: ' .
Ten ton giao: .
Nguai d:).idi~n:
Ho va ten: Ten goi khac Niim sinh .
Gi~y CMND 56: Ngay dp Nai dp: .
Nai cutrU: .

Dang kY sinh hOl].t ton ghio vm. nqi dung nhu' sau:

Ton chi, ml,lCdich: .
NQi dung sinh ho:).t: .
Hinh thuc sinh ho:).t: .
Dja di6m sinh ho:).t : .
Thai gian sinh ho:).t: .
S6 Im;mg nguai sinh ho:).tt:).ithai di6m dang kY.. .

NGUC1I D~IDII):N
(Ky, ghi ro h9 len)

(I) Dia danh nai dang ky sinh hOi;ltton giilO.
(2) Uy ban nhan dan xii, phuOng, thi trfu1noi du ki@nt6 chuc sinh hoat
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5. Thil tl}c: Xac nh~ SO'y~u Iy lich cila ngU"il'iOU'flCthuyen chuyfn.

- Cong dan, 16 chuc n(ip h6 so l;li Oy ban nhan dan xa, phuOng, Ihi

Trinh tI}'lhl}'c hifn
trfu1;
- Oy ban nhan dan xii, phuimg, Ihi Irfu1li~p nhill h6 so, Ihu ly giai
quy~1 va Ira k~1qua cho cong dan, 16 chuc Iheo phi~u hen.

Cach thlrc thl}'c hifn Truc li~p lai Oy ban nhan dan xii, phuimg, Ihi Irfu1:

a) Thanh phiin h6 so, bao g6m:

H6 SO' - So y~u ly lich cua nguai duac Ihuyen chuy@n

b) S61uQ1lg h6 so 01 (b(i)

ThiYi hlJn giiii quy~t 1 ngay lam vi~c k@lu ngay nhan du h6 so hap Ie.

B&i tU"Q'Ilgthl}'Chifn T6 chuc

TTHC Ca nhan

a) Co quan co Ihiim
,

quy~1 dinh Uy ban nhan dan xii,quyen

CO' quan thl}'Chifn TTHC
phuimg, Ihi Irfu1.

b) Co quan InlC li~p Ihuc hi~n TTHC: Oy ban nhan dan xii,

phuimg, \hi Iriin

K~t qua thl}'Chifn TTHC Xac nMn so y~u 1)' hch

Lf phi Khong

MJiu OD'D,mJiu til' khai Khong

Yeu diu, oi€u kifn Khong
thl}'c hifn TTHC

Can Clr phap Iy
- Phap lenh Tin nguang, Ion giao 18/6/2004

cila TTHC
_ Nghi djnh 92/2012/NfJ-CP ngay 08/11/2012 cua Chinh phu quy
dinh chi li~1 va bi~n phap thi hanh Phap l~nh Tin nguang, ton giao.
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6. Thu tvc: Ti~p nh~n va giai quy~t ilang kY hOlJt ilQng ton giao hang nam cua tA chu'c
ton giao CO'SO'.

_ Cong dan, t6 chilc nop h6 so t<liUy ban nhiin dan xii, phuOng, thi

Trinh tv thv'c hi~n
tnk;
_ Uy ban nhan dan xii, phuOng, thi (rfu! tiSp nhiin h6 so, thu I)' giai
quySt va tra kSt qua cho cong dan, (6 chilc (heo phiSu hen.

Cach th{rc th •••.c hi~n Truc tiSp tai Uy ban nhan dan xii, phuOng, thi trfuJ;

a) Thanh ph~n h6 so, baa g6m
_Hilng nam truac ngay 15 thang 10, gili ban dang k)' hOilt dong (on

HB SO'
giao se diSn ra vao nam sau tai co so do. Noi dung ban dang kY neu
r5 nguoi t6 chuc, dl,l kiSn s6 luang nguoi tham dl,l, noi dung hoat
dong, thm gian diSn ra hoat dong.

b) S6lu<;mg h6 so 01 (bo)

Thiri hlJn giai quy~t 15 ngay 1ilm viec k~ tlr ngay nhiln du h6 so hap I~

D6i tu'Q'ng thv'c hi~n T6 chuc Ton giao
TTHC

a) Co quan co thftm
A ,

dinh Uy ban nhfm dan xii,quyen quyet

CO' quan th •••.c hi~n TTHC
phuOng, thi (rfrn.

b) Co quan truc tiSp thuc hi~n TTHC: Uy ban nhan dan xa,

phuOng, thi trfrn

K~t qua thV'Chi~n TTHC Van ban chfrp thuiin

L~ phi Khong

Milu ilO'n, milu til' khai Dang kY chuang trinh hoat dong ton giao. .(thea rndu)

Yeu cAu, ili~u ki~n Khong
th •••.c hi~n TTHC

_Phap I~nh Tin ngu5ng, ton giao 18/6/2004.

Can c{r phap 1:5'
_ Nghj djnh 92/20l2IND-CP ngay 08/11/2012 cua Chinh phu quy
dinh chi tiSt va bi~n philp thi hanh Phap I~nh Tin ngu5ng, ton giao.

cua TTHC _Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua Bo NOi vu.

78



M~u B21

CONG HOA xA HOI CHU NGHiA VI~T NAM
DQc l~p - T\!' do - Hl.mh phuc

(1)' h . ".. ,ngay ..... lang ..... nam

DANG KY CHUONG TRINH HO~T DONG TON GIAO
(Niim ... J

K' h ,. (2)III gm: .

TA tA h' tA . , ,en 0 c uc on glao ca sa: .

Nguai ph\! trach t6 chuc ton giao ca sa:
Ho va ten: Niim sinh .
Ten gOi trong ton giao (neu c6) .
Chuc V\!,phfun tr(it .. .. .. .. .. .. . .. .. . .. . .. . .. .. . . .

Dang ky chu'01lg trinh hOl.ltdQng ton giao vm nQi dung sau:

TT Ten ho~t dQng ton Ngu'iri tii NQi Thiri Dl}' ki~n s6 Ghi chu

giao chu'c dung gian tii lU'llng

ho~t chu'c ngu'iJ'i

dQng ton tham d •••.

giao

1
2

n

TM. TO CHlfc TON GIAO COSa
(Ky, dong ddu, ghi ri5h9 len, chirc "11)

(1) Dia dauh ncri co t6 chuc ton giao co sa
(2) Uy ban nhiin diin xii, phuong, thi tr50 ncri co ccr sO ton giao.
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7. Thu t •••c: Ti~p nh~n dang kY nguo; vao tu cua nguiri ph •••tnich CO'SO' ton giao.

_Cong dan, 16 ehue nop h6 so lai Dy ban nhan dan xii, phuimg, Ihi

Trinh I\J' th •••.c hifn
trk;
_ Dy ban nhan dan xii, phuimg, thi Irk tillp nhan h5 so, Ihl,! Iy giai
quylll va tra klll qua eho eong dan, 16 ehue Iheo phillu hen

Cach thire th •••.c hien Tn,re lillp tai Oy ban nhan dan xii, phuimg, Ihi tdin;

a) Thanh ph~n h5 so, bao g6m:

- Danh saeh nguoi vao tu.
_ So yllu 1),lieh co xae nhan eua Dy ban nban dan dlp xa nai nguoi

RAsO' vao lu co ho kh~u Ihuimg tru
_Y killn biing van biln eua eha me ho\ie nguoi giiun hi) (v6i nguoi
chua Ihilnh men vao tu)

b) S61uQTIgh6 so 01 (bo)

Thiri hl.ln gil\i quyi\t 03 ngay liun viee kS lu ngay nhan du h6 so hQ'PHi.

B8i tU'llng th •••.c hien T6 ehue

TTHC Canhan

a) Co quan co thfun quySn quylll dinh Uy ban nhan dan xii,

CO' quan th •••.c hien TTHC
phuimg, Ihi Irk

b) Co quan lrue liSp thl,l'e hien TTHe Dy ban nhan dan xii,

phuimg, thi trAn.

Ki\t qua th •••.c hien TTHC Van biln chAp Ihu;m

Le phi Khong

Mllu dm, mllu til' khai Dan dang kY nguoi vao tu (thea mdu)

Yeu cAu, di~u kien Khong
th •••.e hien TTHC

_Philp lenh Tin nguang, Ion giao 18/6/2004

Can ell' ph3p Iy _ Nghi dinh 92/2012/ND-CP ngay 08/11/2012 eua Chinh phu quy

eua TTHC
dinh chi tillt va bien phap thi hanh Phap lenh Tin nguang, Ion giao.

_Thong tu 56 OJ /201 3rrT -BNV ngay 25/3/2013 eua Bo Noi vu
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M~u B23

CONG HOA xA HOI CHi! NGHiA VI~T NAM
Dqc I~p - TI! do - H~nh phuc

...... (I), ngay. thang nom

DANG KY NGVaI VAD TV

Kinh giri: (2) .

Nguai phIl trach C0 sa ton giao
Ho va ten: Niim sinh .
Ten goi trong ton giao (n~u co) " .
Chirc V\l, phfun tr!\t ' ' .

Co sa ton giao: .

Dang ky danh sach ngu.ffi VllO tu vOl nqi dung sau:

TT HQva Gifi, CMND Ngay Que Noi cu' Ten

ten S6GCMND Ngay Nai thang quan tru gQi
cdp clip nam trong

sinh ton
g.iao

(neu co)
I

2

..
n

Kern theo dang kY g6rn: sa y~u Iy Itch ngu'iJi VaG tu co xac nhtJn clla Uy ban nhdn
dan clip xii nai Cll'tm clia ngU'iJivao lU;y ki~n bimg van bim clia cha rn? hogc ngtriJi giarn

h9 d6i vai ngu'iJi chll'a thanh nien.

NGVm PHl) TRAcH CO Sa TON GIAo
(Ky. ghi ri5ho ten)

(I) Dia danh nai co ca sa ton giilOnhiin nguiYivilO tu
(2) Uy ban nhan diin xii, phuiYng, thi tr~n nai co ca sa ton giilo.
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8. Thu tyc: Xac nhi;n sO'y~u If lich nol nguiJi vao tu co hQ khAu thuimg tn'i.

- Cong dan, t6 ehuc ni)p h6 SO'tl;liUy ban nhan dan xiI, phuimg, thi
tnk.

Trinh tv' th ••.•.c hi~
,

- Uy ban nhan dan xii, phuimg, thi trAn tiSp nhan h6 SO',thu Iy giiti
quySt va trit kSt quit cho eong dan, t6 ehue theo phiSu hen

Cach thii'c th1!c hifn True tiSp tl;liUy ban nhan dan xii, phuimg, thi irAn;

a) Thitnh phan h6 SO',bao g6m

H6 SO'
- SO'ySu Iy Iieh co xiLenhan eua Uy ban nhan dan efip xii nO'inguai
vito tu co ho khau thuimg tru.

b) S6luQ'Ilg h6 SO': 01 (bi»)

ThiJi hl,ln giai quy~t 1 ngity litm vi~e ki\ tu ngity nhan du h6 SO'hop I~

D6i tUQ'l1gth1!c hifn CiLnhan
TTHC

a) CO' quan co tham quySn quySt dinh Uy ban nhitn dan xii,

CO' quan th1!C hifn TTHC
phuimg, !hi trfin.

b) CO' quan true
.< thue hi~n TTHC Uy ban nhiin dan xii,t1ep

phuimg, thi trfin.

K~t qua th1!c hifn TTHC XiLenhan SO'ySu Iy lieh

Lf phi Khong

Mliu i10'U,mliu til' khai Khong

Yeu cAu, i1i~u kifn
Khong

th1!c hifn TTHC

Can CU-phlip If
- Philp lenh Tin nguong, ton giiLo18/6/2004

cua TTHC
_ Nghi dinh 92/20l2/ND-CP ngity 08/11/2012 eua Chinh phu quy
dinh chi tiSt vit bi~n philp thi hitnh Philp lenh Tin nguong, ton giiLo.
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9. Thu tl}e: Ti~p nh~n va ki€m tra giam sat nQi dung thong bao v~ cai tl}O,sua ehfra
eong trinh tin ngU'Ong, eong trinh ton giao khong phai la di lieh lieh su - van hoa, danh lam
th~ng eanh dli dU'Q'ecO'quan nM nmyc co thilm quy~n x~p hl}ng rna khong lam thay d6i ki~n
true, k~t cdu ehiu I•••.e, an toan eua eong trinh va khu VI}'C xung quanh khong phiii xin cAp
gidy phep xay dl}'Dg.

..
- Cong dan, t6 chuc nQp h6 so t<)iDy ban nMn dan xli, phuong, thi
trfur

Trinh tI},th •••.e hien
,

- Dy ban nhan dlin xli, phuOng, thi (rfrn (iSp nhlin h6 so, th\l I)' giili
quyst va tra kS( quil cho cong dlin, (6 chuc theo phiSu hen

Caeh thue th •••.e hien Truc tiSp t<)iDy ban nhlin dan xa phuOng, (hi trfrn:

a) Thanh phil.n h6 sa, bao g6m:

H6sO'
- Van biln thOng bao, (rong d6 neu r5 ly do, thai gian, cac h<)ngmuc
cong trinh, pham vi va muc dQ sua chua

b) S6 luang h6 so 01 (bo)

Thiri hl}n giai quy~t Khong

D6i tU'Q'ngth •••.e hien T6 chuc ton giao.
TTHC

a) Co quan c6 th~m quyen quySt dinh Dy ban nhan dan xli,

CO' quan th •••.e hien TTHC
phuOng, thi trfrn

b) Co quan tr\Ic liSp th\Ic hien TTHC: Dy ban nhan dan xii,
phuOng, thi trfrn.

K~t qua th •••.e hien TTHC Ki8m tra, giilm silt viec thuc hien theo quy dinh Clla philp lua!.

Le phi Khong

Thong bilo viec sua chua, cili t<)o, nang cAp cong (rinh tin nguong,
Mfiu dO'n, mfiu tit khai cong trlnh ton giilo khong phili xin cAp gifty phep xay d\IDg (thea

mdu/
Yeu eAu, di~u kien

Khong
th •••.e hien TTHC

- Philp lenh Tin nguong, ton giilo 18/6/2004

Can eu' pMp Iy _ Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cua Chinh phu quy

eua TTHC dinh chi tiS( va bien philp thi hanh Philp lenh Tin nguang, ton giilo.

_Thong lu 56 01l2013m-BNV ngiLy25/3/2013 cua BQNQi vu.
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Miiu B29
CQNG HOA xA HQI CHi! NGHiA Vlj);T NAM

Dqc I~p - T\f do - H:;tnhphuc

......... (I), ngay. thang nom ..

THONGBAo
V~vi~c swa chiill, cai t:;to,nang cftp cong trinh tin ngtrOng,
cong trinh ton giao khong phai xin cftp gifty phep xay d\lng

K' h ,. (2)III gm: .

Ten co sa tin ngu6ng ho~c t6 chuc ton giao .
. , - - . . . . . . . . .. . . . . . . . . . . . . . . .. .. . . .. .. . . . . . . .. . - .

Nguai d~i di~n:
HQva ten: Niim sinh .
Ten gQi trong co sa tin ngu6ng ho~c t6 chuc ton giao (n6u

c6) _., .
Chuc V\l,phfun tr~t: .

ThOng bao v~ vi~c su'a chii1l, cai t:;to, nang cftp cong trinh tin ngtrO'ng,
cong trinh ton giao VOl nqi dung sau:

Ly do sua chua, cat t~o: .
Th'" , h- " tat glan sua c ua, cm ~o: .
Ph~m vi va muc do sua chua: .
... " ' _ ' , " - .

... .

Cae h~g m\lCcong trinh sua chua, cai t~a: .
... .

. .. , .
NGU'OI D~l DlJ):N

(Ky, ghi ro h9 ten, chil'cVI:I)

(\)Via danh ncri co co sa tin ngu6TIg, t6 chuc ton giaa.
(2) Uy ban nhiin diin xii, phuimg, thi tdn ncri co cong trinh tin ngu6TIg, cong trinh ton

giaa sua chua, eai t<lo.
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10. Thu (\lc: Ti~p nh~n va gilim sat vifC thl}'c hifn thong bao til chu'c qu)'cn gop cua cO'
sa tin ngU'i'i'ng, ton giao.

- Cong dan, t6 ehire nop h6 so tai Oy ban nhan dan xii, phuang, thi

Trinh tv thl}'c hifn
trfuI;
- Oy ban nhan dan xii, phuOng, thi trk tillp nh(ln h6 so, thu ly giai
quyllt va tra kilt qua eho eong dan, t6 ehire theo phillu hen

Cach thuc thl}'c hifn . True tillp tai Oy ban nhan dan xii, phuOng, thi trk;

a) Thanh phAn h6 so, bao g6m:

H6sO'
_Viin ban thong bao, trong do neu r5 ml,le dieh, pham vi, each thue,
thai gian, CO' ehll quan ly, sir dl,lng tai san quyen gop.

b) S61m;mg h6 so 01 (bo)

Thiri hl).n giai quy~t 03 ngay lilm viee kil tir ngay nh(ln du h6 so h()p Ie

DBi tU'lfDg th\l'C hifn T6 ehire ton giao.
TTHC

a) Co quan co thAm
,

quyllt dinh: Oy ban nhan dan xii,quyen

CO' quan thl}'Chifn TTHC
phuOng, thi trfrn

b) Co quan true tillp th\le hien TTHC Oy ban nhan dan xii,
phuOng, thi trfrn

K~t qua thl}'ChifnTTHC Giilm sat viee th\le hien theo noi dung thong bao.

Lf phi Khong

Mliu dO'l1,mliu til' khai
Thong bao viee t6 ehire quyen gop eua ca sa tin nguang, t6 ehire
ton giao (thea mdu).

Yeu cAu, di~u kifn Khong
th\l'c hifn TTHC

.

- Phap lenh Tin nguang, ton giao 18/6/2004

Can cu phlip Iy _ Nghi dinh 92/2012/ND-CP ngay 08/11/2012 eua Chinh phu quy

cua TTHC dinh chi tillt va bien phap thi hanh Phap lenh Tin nguang, ton giao.

_Thong tu s6 01/2013m-BNV ngay 25/3/2013 eua Bo Noi Vl,l
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M~u830

CONG HOA xA HOI CHV NGHiA VI~:T NAM
Dgc I~p - T,! do - H:;mh phuc

(1), h ' -... ,ngay ..... lang ... nam..

THONGBAo
V~ vi~c ta Chll'Cquyen gop cua C<Y sO'tin ngu'Ong, ta chfrc ton giao

Kinh giri: (2) .

r ' ti - 'h" "en co so n nguang, to c uc ton g13o: .
Dja chi: .
Nguai dai di~n:

~~~............................... .

Thong b:io v~ vi~c ta chfrc quyen gop vo; ngi dung sau:

M\lCdich quyen gop: .
Pham vi t6 chlrc quyen gop: .
Cach !hlrCquyen gop: .
Tho'. g' th h" "I Ian \IC Iyn quyen gop: .
Co ch€ quan iy, sir d\lng tai san duoc quyen gop: .
. . . .... .. . .. . .. . . . . .. . .. . .. . .. . ... . . . , .

...... , '.-,.' , , " .

... " '" .

. . . . . . . .. .. . . . . . .. . . . .. . . .. .. . .. . . . . . - - .

NGu'm D~I DI~N
(Ky, ghi ri5 hr len, chil'c V(l)

(I) Dja danh nai co CO'sa tin nguang, t6 chuc ton giilO.
(2) Uy ban nhiin dan tlnh, thiinh ph6 tn,rc thuoc trung uang (d6i v6i truung hoP t6

chuc quyen gop wot ra ngoili ph<UTIvi mot huyen); Uy ban nhiin dan huyen, qu~, thi xa,
thanh ph6 thuoc tinh (d6i v6i truimg hop t6 chuc quyen gop vuot ra ngoili ph<UTIvi mot xii
nhung trang ph<UTIvi mot huyen); Uy ban nhan dan xii, phuimg, thi td.n (d6i v6i truimg
hoP t6 chuc quyen gop trang ph<UTIvi mot xii)
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