UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HA NOI DPjc 1ap - Tw do - Hanh phic
- 56:3015 /Qb - UBND Ha Ngi, ngay @ thang 5 nam 2013 _f-‘)
QUYET PINH e B

vé v1ec cong bd thi tuc hanh chinh méi ban hanh/thi tuc hanh chinh dwoc sira
ddi, bd sung hodc thay the/thu tuc hanh chinh bi huy bo hoac bai bo trong linh
vue ton gido thudc tham quyén giai quyét cua S& Noi vu/UBND cap huyén,
UBND cip xa trén dja ban thanh phé Ha Nji

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Can cir Ludt TS chirc HDND va UBND ngay 26 thang 11 nam 2003;
| - Can cir Nghi dinh s& 63/2010/NDP — CP ngay 08/6/2010 cia Chinh phd vé
Kiém soat thu tuc hanh chinh;
Cén cir Quyét dinh s6 3511/QD — UBND ngay 28/7/2011 ciia Chit tich UBND
Thanh phb Ha N&i vé viéc ban hanh Quy ché phédi hop cong bé, cong khai thil tuc

hanh chinh thudc pham vi thim quyén quan ly theo quy dinh tai Nghi dinh 56
63/2010/ND — CP trén dia ban thanh pho Ha Néu;

Xét dé nghi cia Giam dbc S& No6i vu va Chanh Vian phong UBND Thanh phd,
QUYET DINH:

Piéu 1. Coéng bd kém theo Quyét dinh nay thu tuc hanh chinh méi ban
hanh/thii tuc hanh chinh dwoc stra déi, bd sung hodc thay thé/thi tuc hanh chinh b
huy bo hodc bai bo trong linh virc ton gido thudc tham quyén giai quyét cia S& Néi
vi/Uy ban nhin din cdp huyén/Uy ban nhan dan cép xa trén dia ban thanh phd
Ha Nbi.

Didu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky va thay thé Phén V
Quyét dinh 1870/QP-UBND ngay 22/4/201] cia UBND Thanh phd vé viéc ban
hanh bd thua tuc hanh chmh thudc thdm quyen giai quyét cia S& Néi vu I1a Né1 linh
vuc ton gido (tir thit tuc s& 30 dén thu tuc sb 44); thay thé phan VII vé linh vic Néi
vu (tir thi tuc s6 1 dén thi tuc sb 10) cua Quyét dinh sé 4045/QD - UBND ngay
31/8/2011 ctia Chu tich UBND Théanh phé Ha Nbi vé& viéc céng bd B thi tuc hanh
chinh dang thyuc hién tai cép huyén trén dia ban thanh phé; Thay thé phﬁn I, linh vuc
N6i vu (tir thi tuc sb 1 dén tha tuc s6 2) cia Quyét dinh s6 4046/QD — UBND ngay
31/8/2011 cta Chit tich UBND Thanh phé Ha Néi vé viée cong bd Bo Thu tuc hanh
chinh dang thuc hién tai cip x4 trén dia ban thanh phd Ha Noi.




Pidu 3. Chanh Vin phong Uy ban nhan dan thanh phd, Giam ddc cac So, Thi
trudng cac Ban, Nganh thanh phd; Chi tich Uy ban nhan dan cac quén, huyén, thi
xd: Cha tich Uy ban nhén dén cac x4, phudmg, thi trn; cac t0 chirc, ca nhén co lién
quan chiu trach nhiém thi hanh Quyét dinh nay /.

Noi nhin: CHU TICH %&f‘/
- Nhu diéu 3;

- B6 Nb1 vy,

- Cuc kiém soat TTHC (B& Tu phap),
- Thudng truc: Thanh uy, HPND TP;
- Chu tich, cac PCT UBND TP;

- CVP/PVP UBND TP;

- KSTTHC, NC, TH, HCTH; T Ay B
- Chng giao tiép dién tix TP , ypuyef The Thao
- Luu: VT, KSTTHC,(3b). Sncomes®




PHU LUC
Thu tuc hanh chinh mm ban hanh/thi tuc hanh chinh duo‘c swra dm,
bd sung hoic thay thé trong linh vire ton giao thudc tham quyén
gidi quyét ciia S¢ Noi vu/UBND cip huyén/UBND cap xa

(Ban hg “:M theo Quyet dznh 50O goxj'/Q:D UBND ngayd‘xthang 5 ndm 2013
%,
i -'; “'

UC THU TUC HANH CHINH

ucC HANH CHINH THUQC THAM QUYEN GIAI QUYET
AN TON GIAO THANH PHO)
(tir trang 5 dén trang 47)

1. Thii tuc: Giai quyét (chép thudn hodc khong chép thudn) viéc t6 chirc 18 hoi
tin ngudng.

2. Tht tuc: Giai quyét (cong nhén hodc khdng cong nhén) td chirc tén gido.

3. Thua tuc: Gial quyet (chdp thuin hosc khong chédp thuén) thanh 14p, chia,
tach, sap nhép hop nhét td chirc t6n gido truc thude.

4. Tha tuc: Giai quyét (cAp dang ky hodic khong cdp déng ky) hoat dong ciia
héi doan c6 pham vi hoat dong trong pham vi [ tinh.

5. Thu tuc: Gidi quyct (cAp dang ky hodc khéng cip dang ky) hoat dong cua
dong tu, tu vién hodc céac o chirc tu hanh tap thé khac c6 pham vi hoat ddng trong
pham vi mét tinh.

6. Thil tuc: Giai quyét (chdp thuan hodc khong chdp thudn) viéc md 16p boi
dudng nhimg ngudi chuyén hoat dong ton gido.

7. Tha tuc: Tiép nhén va giai quyét ding ky ngudi duge phong, duge bau.
8. Thu tuc: Tiép nhan va giai quyét thong bao cach chirc, bai nhiém.

9. Thi tuc: Giai quyét (chdp thuin hodc khong chép thuan) viéc dang ky
thuyén chuyén noi hoat ddng ton gido cia chirc sic, nha tu hanh,

10. Thii tuc: Tiép nhan va giai quyet dang ky ngudi di hoc & nudc ngoai vé
dugc phong chirc, phong pham bd nhiém, bau ct, suy ctr.

11. Thu tuc: Giai quyét (chdp thudn hodc khong chép thuan) hoat dong t6n
giao ngoai chwong trinh ddng ky hang nam.

12. Thi tuc: Gidi quyét (chép thuan hodc khong chép thuén) hoi nghi, dai hoi
cua t6 chirc ton giao khéng thudc truong hop: td chirc ton gido.co s¢ to chirc hoi
nghi thurdng nién, t6 chirc t6n giao hoat dong trong pham vi nhleu tinh, thanh phd
trc thude Trung wong té chirc hdi nghi thwong nién, dai hoi cap Trung wong hodc
toan dao.




13. Thu tuc: Giai quyét (chdp thuin hodc khéng chip thuan) Hién chuong,
diéu 18 sira dbi.

14, Thi tuc: Giai quyét (chdp thuin hosc khong chép thudn) cac cuge I€ dién
ra ngoai co so tén giao cd sy tham gia cha tin db dén tir nhidu huyén, qun, thi x4,
thanh phé thudc tinh hodc tir nhidu tinh, thanh phé trre thude Trung wong.

15. Thu tuc: Tiép nhén va giam sat viéc thuc hién thdng bao t6 chirc quyén
gop cua co s& tin ngudng, ton gido vuot ra ngoai pham vi mdt huyén.

16. Thu tuc: Giai quyét (chip thuin hogic khéng chép thuin) viée tap trung dé
sinh hoat ton giao tai co s& tén gido & Viét Nam cia ngudi nudc ngoa.

17. Thit tuc: Giai quyét (chip thuan hodc khong chép thudn) viéc ding ky hoat
dong tén giao.




~ B. CAC THU TUC HANH CHINH THUQC THAM QUYEN GJAI QUYET
CUA UBND CAP HUYEN
(tir trang 48 dén trang 67)
1. Th tuc: Giai quyét (cAp dang ky hodc khong cép dang ky) hoat dong cua
h6i doan c6 pham vi hoat dong trong pham vi 1 huyén, quén, thanh phé thudc tinh.

2. Thu tuc: Gidi quyet (cap dang ky hodc khéng cdp dang ky) hoat dong cua
dong tu, tu vién hodc cac to chirc tu hanh tap thé khéc trong pham vi 1 quén, huyén.

' 3, Thit tuc: Tiép nhén thong bao thuyén chuyén noi hoat dong ton gido cua chirc
sdc, nha tu hanh.

4. Thi tuc: Tiép nhén va giai quyét dang ky thuyén chuyén noi hoat dong ton
giao cia chirc sic, nha tu hanh.

5. Thi tuc: Giai quyét (chap thuan hodc khéng chip thuan) hoat dong ton gido
ngoai chuong trinh déng ky hang nim.

6. Thi tuc: Giai quyét (chip thusn hoic khong chép thugn) viéc td chirc hoi
nghi, dai héi cua to chire tdn gido co sd.

7. Thit tuc: Giai quyét (chap thun hoac khéng chap thuén) viéc tb chirc cude
1€ dién ra ngoai co s& tén gido ¢ sy tham gia clia tin d6 trong pham vi mdt huyén.

8. Thu tuc: Giai quyét (chép thuan hodc khong chép thuéin) viéc giang dao,
truyén dao cia chirc sac, nha tu hanh ngoai co s¢ ton giao.

9. Thi tuc: Tiép nhan va giam sat viéc thuc hién théng bao 0 chirc quyén gop
cla co s¢ tin ngudng, ton gido vuot ra ngoai pham vi mot huyén.




€. CAC THU TyYC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA UBND CAP XA
(tir trang 68 dén trang 86)

1. Tha tuc: Tiép nhén théng bao ngudi dai dién hodc Ban quan ly co so tin
ngudng.

2. Tha tuc: Tiép nhan théng bao du kién hoat dong tin ngudng tai co so tin ngudng
vao nam sau.

3. Thi tuc: Tiép nhén thong béo nhimg 18 hoi tin ngudng khong thude truong hop
quy dinh: 1€ hdi tin ngudng dugc to chirc lan dau, 1€ hoi tin ngudng duoc khdi phuc
la1 sau thoi gian gidn doan, 1€ ho1 tin ngudng duroc té chire dinh ky nhung co su thay
d6i vé ndi dung, thoi gian, dia diém so vdi trude,

4. Thii tuc: Giai quyét (chap thudn hodc khéng chép thuén) viéc dang ky sinh
hoat ton giao.

5. Thi tuc: Xac nhan so yéu ly lich cua ngudi dugc thuyén chuyén.

6. Thu tuc: Tiép nhan va giai quyét ding ky hoat dong ton gido hang nam cha to
chirc ton gido co so.

7. Thi tuc: Tiép nhan ding ky ngudi vao tu clia ngudi phu trach co s ton giao.

8. Thi tuc: Xéc nhan so yéu 1y lich noi ngudi vao tu c6 hd khau thudng tri.

9. Thii tuc:Tiép nhén va kiém tra giam sat ndi dung thong bao vé cai tao, sira
chita cong trinh tin ngudng, cong trinh ton gido khong phai 1a di tich lich sir - van
hoa, danh lam thang canh d& dugc co quan nha nude co thim quyén xép hang ma
khong lam thay do61 kién truac, két cAu chiu luc, an toan ciha cdng trinh va khu vuc
xung quanh khdng phai xin cap gidy phep xdy dung.

10. Tha tuc: Tiép nhan va gidm sat viéc thuc hién thong bao td chirc quyén gop
clia co s& tin ngudng, ton giao.




PHAN I1: NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

A.CAC THU TYC HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA SO
NQI VU (BAN TON GIAO THANH PHO)

1. Tha tyc: Giai quyet (chap thuin hoiic khong chip thuin) viéc to chiic 1€ hji tin

nguong.

Trinh ty thuc hién

- Céng dén, t§ chuc ndp ho so tai bo phan mot ctra Ban Ton gido
thanh phd Ha Ny,

- B§ phan mdt cira Ban Ton £140 tiép nhan ho so, thu v pidi quy ét
va tra két qua cho cdng dan, to chirc theo phiéu hen.

Cich thire thue hién

Truc uep tai Ban T6n giao thanh pho Ha N
Pia chi: 15 phé Quan Thanh, quén Ba Binh, TP Ha Néi

Ho so

a) Thanh phén hé so, bao gbm:

- Vin béan dé nghi v& viéc 16 chic 1€ hoi, trong d6 néu rd tén 1& hoi,
ngudn gbe lich st cia 1& hoi. pham vi, théi gian, dia diém, chuong
trinh, n6i dung |& héi.

901 v&i 13 hoi tin ngudng dugc td chirc dinh ky nhumg co thay doi
vé ndi dung, thdi gian, dia dlem so voi truodc, ndi dung van ban dé
nghi khong néu lai ngudn gde lich sir ciia 12 hoi.

- Danh sach Ban t& chuc 18 héi.
b) $4 luong hé so: 01 (bd)

Thoi han gidi quyét

20 ngay lam viéc k& tir ngay nhdn du hd so hop 1&:
- Ban Tén gi4o thanh phd: 15 ngay.
- UBND Thanh phd: 03 ngay.

Péi twgng thye hign
TTHC

- CAnhan
- Td chirc

Co quan thye hi¢n TTHC

a) Co quan co thim quyén quyét dinh: UBND thanh pho
b) Co quan truc tiép thuc hién TTHC: Ban Tén gido thanh phé.

¢) Co quan phéi hop (néu co): S¢ VHTT&DL Ha Noi, Cong an
thanh phé, UBND quén, huyén co lién quan.

Két qué thyc hign TTHC

Vin ban chip thuan

Lé phi

Khong

MAu don, miu to khai

P nghi 16 chirc 18 hoi tin ngudng (theo mdu)

Yéu cAu, diéu kién
thyc hién TTHC

Khéng

Cin ol phap ly
cia TTHC

- Phap 1énh Tin ngudng, 19n gido ngay 18/6/2004

- Nght dinh 92/2012/ND-CP ngay 08/11/2012 cua Chinh phu quy
dinh chi tiét va bién phap thi hanh Phap lénh Tin ngudng, ton g1a0.

- Théng tu 56 01/2013/TT-BNV ngay 25/3/2013 cua Bo Né1 vu.




[ MauB3 |

CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc lap — Ty do — Hanh phic

......... O neay..  thang... . ndm.. .

PE NGHI TO CHUC LE HQI TIN NGUONG

Kmhgu’l e e

Tencosotmnguong(chu'mhoa)
Dlachl
Nguoi da1 dién:

Hovatén: ................ Tén goikhac....................Namsinh............

Gidy CMND 887 Ngéycﬁp:.....................Noicép: .........

Pé nghi ve viée to chirc 1¢ hdi tin ngudng:

Nguéngéclich SO B

Pham Vi 10 GG, .. o et oo oo
No6i dung B8 . o e e e

Thot gian 10 ChICI. .. ..o
DPia HEM 0 ChITC ..o e

Kém theo vin ban gém: chwong trinh 1€ hoi; danh sach Ban 16 chite 1€ hoi.

NGUOI DAI DIEN
(Ky, ghi 3 ho (én)

() Pia danh noi ¢6 co s& tin ngudng.

@ UV ban nhin dan tinh, thanh pho truc thude trung uong noi dién ra 1é ho1.

G Pdi voi 12 hoi tin ngudng dugc t& chirc dinh ky nhung ¢ su thay 361 vé ndi dung,
thai gian, dia diém so vdi trude thi khong néu lai ngudn goc lich sir caa 1& hoi.




2. Thi tuc: Giai quyét (cdng nhin hoic khéng cdng nhin) t6 chirc ton gido.

Trinh tu thyce hién

- Céng din, t5 chirc ndp hd so tai bd phdn mdt cira Ban Tdn gido
thanh phd Ha No;

- B phan mét ctra Ban Tén giao tiép nhan hé so, thu ly giai quyét
v tra két qua cho odng dén, 16 chirc theo phiéu hen.

Cach thirc thuc hién

Truc tlep tal Ban T6n giao thanh pho Ha Noi
Dia chi: 15 phd Quan Thanh, quan Ba Dinh, TP Ha Néi

a) Thanh phin hé so, bao gom:

- Vin ban dé nghi c6ng nhan t6 chirc t6n giao, trong d6 néu 13 tén
t6n gido, tén td chirc dé nghi cong nhan tén giao dich quic té (néu
c6), ho va (én ngudi dai dién 16 chirc, s6 lucmg__, tin dd, pham vi hoat
dong cua té chirc tai thoi didm dé nghi. co cdu td chuc, tru 5o chinh
ciia 16 chic.

- Béo cdo tom tit qua trinh hoat ddng cda t& chirc tir khi dugc cap
dang ky hoat dong 16n giao.

- Gido Iy, giao luat, 1& nghi,

- Hién chuong, diéu 18 cua t chirc.

b) 6 lwong hé so: 01 (bo)

Thoi han gidi quyét

30 ngay lam viéc k& tir ngay nhin di hd so hop 1&:
- Ban Tén gido thanh phd: 20 ngay.
- UBND Thanh phé: 10 ngay.

Péi tugng thye hign
TTHC

T4 chirc Tdn gido

Co quan thyc hign TTHC

a) Co quan ¢6 thim quyén quyét dinh; UBND thanh phd.
b) b} Co quan truc tiép thuc hién TTHC: Ban Tén gido thanh phd.
¢) Co quan phéi hop (néu c6): Cong an thanh pho.

Két qua thyre hign TTHC

Quyét dinh céng nhan 14 chirc ton gido (theo mdw)

L¢ phi

Khéng

MAiu don, mau to khai

D& nghi cong nhin 18 chirc tdn gido (theo mdu)

Yéu ciu, diéu kién
thue hi¢n TTHC

- La td chirc ciia nhimg nguéi co cung tin ngudng, €6 glao ly, gido
ludt, 1& nghi khong tral v thuin phong, my tuc, loi ich cda dan (¢

- Co hién c}}ucmg, didu 18 thé hién ton chi, muc dich, dudng hudng
hanh dao gén b6 v6i dan tdc va khdng trai voi quy dinh cua phap
luét;

- C6 dang ky hoat déng tén gido va hoat ddng ton gido 6n dinh;

- Cé tru 50, 16 chirc va ngudi dai dién hop phap;

- Co tén goi khong tring v&i tén goi cua t6 chirc t8n gido da duoc
¢o quan nha nuoc cd thdm quyén cdng nhén.




Ciin cir phap Iy
caa TTHC

- Phép 1énh Tin ngudng, t6n gido ngay 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cua Chinh phu quy
dinh chi tiét va bién phap thi hanh Phap [énh Tin ngudng, 16n gido.
- Théng tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ Noi vu.




UY BAN NHANDAN ..."  CONG HOA XA HO1 CHU NGHIA VIET NAM
Péc lap — Ty do — Hanh phuc

..... , ngay.. .. thdng.. ..ndm.. . .

] QUYET DINH
Vé viéc cong nhin t6 chire ton gido

CHU TICH UY BAN NHAN DAN ....... o

Can cir Luat T chirc Hoi déng nhén dan va Uy ban nhan dan ngay 26 thang
11 ndm 2003;

Can cir Diéu 16 Phap 1énh tin ngudng, t6n giao ngay 18 thang 6 nam 2004;

Can cir Didu 8 Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 cia Chinh phu
quy dinh chi tiét va bién phap thi hanh Phap 1énh tin ngudng, ton giao;

Xét d nghi cia Giam déc So Noi vu,

QUYET PINH:

Didu 1. Cong nthén tb chirc ton gido:
Tén t6 chire (chif in hoa):... ...
Téngiaodichquécté(néu o) R PR SRR
Tru sé chinh:..
Nam hinh thanh tal Vlet Na:m
Ton chi, muc dich hoat dong: ...
Pham vi hoat @OME: . ... ..o

Didu2. .................% duoc hoat déng ton gido theo quy dinh cda phap ludt
Viét Nam va theo Hién chuong, Diéu 1é d3 dugc co quan nha nudc cd thim quyén
chapthuan

Piéu 3. (hiéu lyc cla Quyét dinh; ghi tén co quan td chirc, c4 nhan c¢o lién
quan trong viéc thi hanh Quyct dinh)./.

Noi nhin: CHUTICH
- Nhur Bicu 3; (Ky, ghi ¥d ho tén, dong ddu)
-Luwuw VT, . ..

) Uy ban nhan dén noi ¢6 thadm quyén ban hanh Quyet dinh.
“ Pia danh not ban hanh Quyét dinh cdng nhén t6 chirc ton gido.
@ Tén tb chire ton giao duge cdng nhan.



Mau B6

CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc [ap — Ty do — Hanh phuc

D ngay . thdang . ndm.. ..

PE NGHI CONG NHAN TO CHUC TON GJAO

Tén té chirc (Chit in ROAY:... ... oot et
TN BN ZIAO: .. oo ottt ettt e e e

Pé nghi cong nhan o chac ton giao:

Ten t chire:

Tén giao dich quécté (MBU COY:o o oot e
Tru 8O CRIIN . Lo
Nguroi dai dién:

Hovatén: ................. Téngoikhac.............. Namsinh.............

Gidy CMND s6:.................Ngay Cap:... ... NOiCAp:.c v

Churc vu trong, t8 chirc (MU COY:oe o
Giéy chirng nhin dang ky hoat dong ton giao sbi..../..... ngay cz"ip: oA
GO QUAN CAP ... oottt et e e e oo et e
SETIONE tN G0 oo e
Pham vi hoat @ONE: ... ... ... .o
GO CAU 10 CITC . e e e e

Kem theo van ban gom: bao cdo 10m L qud trinh hoat ddng ciia 16 chic tir khi
dwoc cdp dang ky hoat déng ton gido; gido ly, gido ludt, 1€ nghi: hién chuong, diéu 1¢ cua
16 chire. ) ’

TM. TO CHUC
(Ky, ghi ¥0 ho tén, chirc vu)

M Pia danh noi cé tru s& chinh cha t6 chure.

@ Thy tudong Chinh pho (déi voi td chire ¢o pham vi hoat déng & nhiéu tinh, thanh
phé truc thude trung vong), Uy ban nhan dan tinh, thanh phd truc thude trung wong (dbi
voi t chire ¢é pham vi hoat déng chi yéu @ mét tinh, thanh phé truc thude trung uong).

) Tén té chire da duoc cip dang ky hoat ddng 10n giao (bang chit in hoa).
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3. Thi tuc: Gidi quyét (chap thujn hojic khing chép thuin) thanh Iip, chia, tach, sip
nhip hgp nhit td chirc ton gido trye thuge.

Trinh ty thyc hi¢n

- Cong dén= td chitc nép hd so tai bd phén mdt clra Ban Tén gido
thanh phd Ha Noi;

- B& phan mdt clra Ban Ton giao tiép nhin hd so, thu Iy giai quyét
va tra két qua cho céng dan, 16 chire theo phiéu hen.

Cach thirc thyc hign

Truc tiép tai Ban Tén gido thanh phé Ha Néi
Pia chi: 15 phé Quéan Thanh, quan Ba Dinh, TP Ha N6

Ho so

a) Thanh phén hd so, bao gém:

- Van ban dé& nghi thanh |4p, chia, tach, sap nhap, hop nhét 6 chuc
t6n giso iryc thude phai néu rd nhitng ndi dung!

+ Tén td chirc t6n gido truc thude du kién thanh 14p; tén 16 chuc ton
gléo truc thudc trude khi chia tach, sap nhdp, hop nhét va du kién

1én 1 chuc tdn gido tric thudc sau khi chia, tach, sap nhip, hop
nht.

+ Ly do thanh 14p, chia, tach, sap nhéap, hop nhat.

+ 86 luorng tin d& hién c6 tai thoi diém thanh lap: s6 luong tin db
\ruésc va sau khi chia, tach, sap nhap, hop nhét.

+ Pham vi hoat ddng tén gido.
+ Du kién noi dit tru s& ctia 16 chire,
b) S& fwong hd so: 01 (bd)

Thoi han gidi quyét

20 ngay lam viéc k& tir ngay nhan di h so hop L€
- Ban Tén gido thanh phd: 15 ngay.
- UBND Thanh phé Ha Noi: 05 ngay.

Poi trgng thue hién A g ea
TTHC T& chuce Ton giao
a) Co quan co thdm quyén quyét dinh: UBND thanh phd.
Co quan thuc hi¢n TTHC | b) Co quan truc tiép thuc hién TTHC: Ban Tén gido thanh phé.

¢) Co quan phéi hop (néu ¢6): Céng an thanh pho.

Két qua thwe hién TTHC

Quyét dinh chdp thudn 3 chic 16n gido truc thudc (theo mau).

L¢ phi

Khéng

MAiu don, miu to khai

Dé nghi thanh l4p chia, tach, sap nhap hop nhét t§ chic tdn giao
truc thudc (theo mdu)

Yéu céu, diéu ki¢n
thyc hién TTHC

- T chuc dugc thanh 1dp thudc hé thong cua 16 chirc 16n gido di
duoc Nha nude chép thuén,

- S tuong tin dé tai dia ban dap tng diéu kién quy dinh tai hién
chuong, diéu 1é cha 16 chirc ton giao.




‘ - Phap 1énh Tin ngudng, ton gido 18/6/2004.

Ciin cr phap ly - Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cia Chinh pha quy
ciia TTHC dinh chi tiét va bién phap thi hanh Phap 1énh Tin ngudng, t6n gio.

- Théng tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia B§ Noi vu.




Mau A6

........ M CONG HOA XA HOQT CHU NGHIA VIET NAM
Doc 14p — Tu do — Hanh phuc

, ngay.. .. thang... . .ndm... ..

‘ ] QUYET DINH
Vé viéc chip thuin ...”” to chire ton gido trire thude

&)
Can ¢t Luat T6 chie Chinh phit ngay 25 thang 12 nam 2001,
Cin cit Didu 17 Phap 1énh tin ngudng, ton gido ngay 18/6/2004;
Can cir Diéu 10 Nghi dinh sé 92/2012/ND-CP ngay 08/11/2012 cia Chinh
phu quy dinh chi tiét va bién phap thi hanh Phap 18nh tin ngudng, ton glao;

(6) .................
QUYET PINH:

Diéu 1. Chép thudancho ............ D duoc . ¢4 chire ton giao true thudc.
Tén t& chirc trede khi ...,
Tén td chite sau Khi ...
Sé hrong tin @b trwde khi P
$é lwong tin dd sau khi .
Pham vi hoat @Ong: . ... .o
TTU SO oo et e et e et e e e e e e

Pidu 2. ... ®thude ..........", duwgc hoat dong ton gido theo quy dinh cua
phap ludt Viét Nam va theo Hién chuong, Diéu 18 cua....... (M 43 duoc co quan nha

nurde c6 thAm quyén chép thuén.
Piéu 3. (hiéu luc cua Quyét dinh; ghi tén co quan, t& chire, ¢4 nhan co lién
quan trong viéc thi hanh Quyét dinh)./.

Nei nhin: B
- Nh Dicu 3; (Ky, ghi rd ho tén, dong dau)
-Lu VT, ...

O Co quan nha nugc co tham quyén ban hanh Quyét dinh.

@) viét tat tén co quan ban hanh Quyét dinh.

® Pia danh noi ban hanh Quyét dinh.

™ chia (hodc tach, sap nhép, hop nhat)

©) Thi trrémg c0 quan nha nudc c6 thim quyén ban hanh Quyét dinh.

® Thera v uy quyén néu co.

™ Ten to chirc tdn gido dé nghi cho chia (hodc tach, sap nhap, hop nhat)
® Tén td chirc tén giao sau khi duge chia (hoac tach, sap nhép, hop nhat).




Mau B7

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lip — Tu do — Hanh phuc

PE NGHI THANH LAP TO CHUC TON GIAO TRUC THUQC

KABh @ @ o
Tén tb chirc ton gido d& nghi thanh lap 10 chic ton gido truc thudc:
B8 4 ST T TR O B AR
Pé nghi dugc thanh lip té chire tom gido truc thude:
Tén th chirc ton gido truc thude du kién thanh 181 ...
Ly do thanh LAP:. .. ..o oo
Pham vi hoat d8ng tOn GIA0I. ... i
S6 luong tin dd hién co tai thoi didm thanh Hp:. oo
Du kién noi dat tru s cha t& chirc sau khi thanh 13p:...........oo

Keém theo dé nghi gém: danh sach di kién nhitng nguoi dai dién 10 chirc 16n gido
truc thudc khi dwoc thanh ldp.

TM. TO CHUC TON GIAO
(K3, ghi rd ho tén, dong ddu)

) Dia danh noi o tru s& cia td chirc ton gido d& nghi thanh lap td chirc ton giao truc
thudc.

@ Thy tuéng Chinh phu d6i véi viée thanh 1ap td chirc ton giao truc thude khong phai
la td chire t6n gido co sd; Uy ban nhén déan tinh, thanh phé truc thude trung uong dd1 vari
viéc thanh lap td chure ton g140 €O s0.
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E

CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc lp — Tw do — Hanh phuc

PE NGHI ...# TO CHUC TON GIAO TRYC THUQC

Kinh giri: @ UTUUT TR
Tén t4 chirc ton gido dé nghic..oovroeeeo. @ t& chirc tdn gido trwc thude:

I SO e et oot e e e e e
Pé nghi dugc .. @ 6 chire ton gido trye thude:

Tén té chirc ton gi4o tryc thudc trudc Khi B
Tén t chirc ton gido true thudce sau khi P
L0 Q0@ . oo e
Pham vi hoat @0ng tOn GIA0T. .. .....oovoir e e
S6 Twong tin d trrde Khi @
S$é hugng tin dd saukhi @ ..

Du kién noi dat tru sd cia td chirc sau khi )

Kem theo dé nghi gom: danh sach dw kién nhitng nguoi dai dién 16 chirc ton giao

truc thuoc.

TM. TO CHUC TON GIAO
(Ky, ghi r6 ho 1én, dong ddu)

(0} Dia danh noi ¢6 tru s& cua t& chirc ton giao dé nghi chia (hodc tach, sap nhap, hop
nhét t& chirc ton giao truc thude).

@) Chia (hodc tach, sap nhép, hop nhét).

®) Thi tuong Chinh phi doi véi viéc chia (hodc tach, sap nhap, hop nhit) td chirc ton
gi4o true thude khong phai la t8 chirc ton gido co s&; Uy ban nhan dan tinh, thanh phé truc

,

thude trung wong doi voi viée chia (hodc tach, sap nhép, hop nhét) t& chirc ton giéo co 6.
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4. Thi tuc: Gidi quyét (cAp ding ky hoiic khéng cip ding ky) hoat dgng cia hji doan
c6 pham vi hoat djng trong pham vi 1 tinh.

Trinh tw thwe hién

- Cong d;“m, td chic nop hé so ta bd phin mot cira Ban Tén gido
thanh phd Ha Ni;

- Bd phan mdt cira Ban Ton glao tiép nhdn hé so, thu ly giai quvét
va tra két qua cho céng dén, to chure theo phiéu hen.

Truc tlep tai Ban Tdn gido thanh pho Ha NG

Cach thie thye hién , ) o . i ) o
Pia chi: 15 phé Quéan Thanh, quan Ba Dinh, TP Ha Noi
a) Thanh phan hd so, bao gom:
- Vin ban dang ky, trong d6 néu rd tén_ 16 chirc t6n gido dang ky,
tén hgi doan, ca nhan chiu trich nhiém vé hoat dong cua hdi doan.
Hb so - Danh sach nhiing ngudi tham gia diéu hanh hdi doan.

- N41 quy, quy ché hoac diéu 18 hoat 'dong cia hoi doan, trong do
néu 15 muc dich hoat dong, hé théng t6 chirc va quan 1y

b) $6 lugng hd so: 01 (bd)

Thoi han gidi quyét

20 ngay lam viéc ké tir ngay nhén da ho so hop 1&:
- Ban Tén giao thanh phd: 15 ngay.
- UBND Thanh phé Ha Noi: 05 ngay.

Poi twgmg thye hign
TTHC

A . ~ -
To chire Ton giao

Co quan thyc hign TTHC

a) Co quan c6 tham quyén quyét dinh: UBND thanh pho
b} Co quan truc tiép thuc hién TTHC: Ban Tén giéo thanh phd.
¢) Co quan phéi hap (néu c6): Cong an thanh phé.

Két qua thue hign TTHC

Gidly chirng nhan ding ky Hoi doan (0n gido (theo mdu)

Lé phi

Khéng

Miu don, miu t khai

Pang ky Héi doan (6n gido (theo mdw)

Yéu clu, diéu kign
thye hi¢n TTHC

Khéng

Cin cir phap ly
cua TTHC

- Phap 1&nh Tin ngudng, ton gido 18/6/2004
- Nghi dmh 92/2012/ND-CP ngay 08/11/2012 cua Chinh phu quy
dinh chi tiét va bién phap thi hanh Phéap 1énh Tin ngudng, t6n £1a0.

- Théng tu sb 01/2013/TT-BNV ngay 25/3/2013 cua B§ NOL vu.
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Mau A8 ]

o M CONG HOA XA HOI CHU NGHIA VIET NAM
Sbr........ /GCN - .. @ Pjc 1ap — Tu do — Hanh phic

......... ® ngdy . . thdng.. .ndm.. ..

GIAY CHUNG NHAN
Ding ky Héi doan ton gido

.. Dchimg nhan:
Ténhéidoz‘m(chl”rinhoa):.................,..............................................
Téngiaodichquécté(néucc')):.................................................‘..........
Muc dich hoat déng;:...
Cocautochucvaquanly e
Ngu0i chiu trach nhiém vé hoat dong cta h01 doan

Hovatén: ....... ...Tén goi khac.. ..Nam sinh..

Gidy CMND SO Ngay cap:... ... Non cap:.

Chirc vy, pham trét trong ton giao (néu co) .
Puoc hoat dong theo quy dinh cia phap luat Vlet Nam va theo noi dung dang
ky di dugce chép thudn./.

NG
(Ky, ghi ¥0 ho (én, dong ddu)

() Ban Tén giao Chinh phi (dm vai to chirc c6 pham vi hoat dong & nhiéu tinh,
thanh phd truc thude trung uong), Uy ban nhan déan cap tinh (doi VoIl t& chirc co pham vi
hoat dong ¢ nhleu huyén, quan, thi xa, thanh phd trong mat tinh); Uy ban nhan dan cap
huyén (d6i voi td chirc ¢ pham vi hoat déng trong mét huyén, quén, thi x&, thanh phd
thudc tinh).

) Viét tit tén co quan cap gidy chimg nhan,

@ Pia danh noi cép Gidy chimg nhén.

@ Thu truéng co quan nha nude co thdm quyén cép gidy chimg nhan dang ky hoat

dong ton giéo.
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Mau B9

CONG HOA XA HQI CHU NGHIA VIET NAM
Djc 1ap — Ty do — Hanh phic

PANG KY HOI POAN TON GIAO

T CRIC tON EIAOT .. et e oot e e
Tru s& Chini: ..

Ping ky hi doan ton gide véi ndi dung sau:

Tén hodt doan (chif in oA ..o
Tén giao dich qubc B8 (MBU ©O): ..o\t ee e
Muc dich hoat dONE: ... oee i

CocAutd chitc va QUAN LY ... .o
Ngudi chiu trach nhiém vé hoat dong cua héi doan:
Hovatén:............... Tén goi khac. ................Namsinh...............
Giay CMND st Ngay chp:............Noi CAP .. e

Chirc vy, pham trét trong ton gido (MU COY.

Kém theo ban dang ky gom: néi quy, quy ché hodc didu 18 hoat doéng cia hgi doan.
danh sach nhitng nguoi tham gia didu hanh hgi doan (ho tén, tén goi khac, woi, gidy
CMND s6, dia chi).

TM. TO CHUC TON GIAQ
(Ky, ghi 3 ho tén, chitc vu)

Y Bia danh noti ¢co tru s& chinh caa tb chirc ton gido.

@ Ban Tén giao Chinh phi (dbi vai hoi doan co pham vi hoat dong & nhiéu tinh,
thanh phd trre thude trung wong);, Uy ban nhéan dan tinh, thanh pho truc thudc trung uong
(461 voi Hai doan ¢ pham vi hoat dong & nhiéu huyén, quén, thi x&, thanh phd trong mot
tinh), Uy ban nhan dén huyén, quén, thi x&, thanh pho thudc tinh (ddi voi hdi doan co
pham vi hoat déng trong mot huyén, quén, thi x4, thanh ph6 thude tinh).
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5. Thi tuc: Giai quyet (cap ding ky hoic khong cap diing ky) hoat djng cia dong tu,
tu vién hodc cac té chare tu hanh tip thé khac cé pham vi hoat dgng trong pham vi m§t tinh.

Trinh ty thye hién

- Céng dén, 1§ chic ndp hd so tai bé phan mdt cira Ban Tén gido
thanh phd Ha Néi;

- B6 phan mét cira Ban Tén 8140 tiép nhan hd so, thu Iy giai quy &t
va tra két qua cho céng dén, 19 chirc theo phiéu hen.

Cach thic thye hign

Truc tiép tai Ban Tén gido thanh phd Ha Nbi
Dia chi: 15 phé Quan Thanh, quan Ba Binh, TP Ha N§i

Hé so

a) Thanh phan hd so, bao gém:
- Van ban ding ky, trong d6 néu rd tén dong tu, tu vién hodc cic t6

chire tu hanh tap thé khac, tru s¢ hodc noi lam viée, tén ngudi dimg
ddu dong tu, tu vién hoic td chirc tu hanh 1dp thé khac.

- Danh sach tu si.

- N&i quy, quy ché hoiic dicu l& hoat dong. trong d6 néu rd 16n chi,
muc dich hoat déng, hé thong 10 chirc va quan ly. co s¢ vat chat,
hoat dong xa hdi, hoat déng quoc 1& (néu co) clia dong tu, tu vién
hoac cac to chirc tu hanh tap thé khac.

- Danh sach cac co so tu hanh truc thudc dong tu, tu vién hoiic cac
t4 chirc tu hanh tap thé khac c6 xac nhén cua Uy ban nhén dan cip
x4 noi ¢b co s& vé thuc trang td chirc va hoat dong.

b) S6 luong hd so: 01 (bd)

Thai han gidi quyét

20 ngay lam vidc k& tir ngay nhan di hd so hop 1&:
- Ban Tén gido thanh phd: 15 ngay.
- UBND Thanh phb Ha Néi: 05 ngay.

Péi twgng thye hién
TTHC

C4 nhan,
Té chire

Co quan thye hi¢gn TTHC

a) Co quan co thim quyén quyét dinh: UBND thanh phd.
b) Co quan tryc tiép thuc hign TTHC: Ban Tén giao thanh phd.
¢) Co quan phdi hop (néu ¢6): Cang an thanh pho.

Két qua thue hién TTHC

Gidy chang nhén ~dang ky Dong tu, tu vién, cac 6 chire tu hanh tap
thé khac (theo maw)

Lé phi

Khéng

Maiu don, mau t& khai

Piang ky Dong tu, tu vién hodc cac td chirc tu hanh tap thé khac)
(theo mdu)

Yéu ciu, diéu kién
thye hign TTHC

Khéng

Cin cir phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 ciia Chinh phil quy
dinh chi tiét va bién phap thi hanh Phap 1énh Tin ngudng, 16n gido.
- Théng tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia B6 Noi vu.
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Mau A9

---------------- m CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap ~ Tu do — Hanh phuc

©) ngay.. .. thdng.. .. ndm.. .

GIAY CHUNG NHAN |

4

ey

Tén ...

... .......chirng nhan:

Tén giao dich quécté (TEU COY:.. . oo o e

Ton chi, muc GiCh:. ...

HE thAng 18 CHUC: ... oo ottt et e

Tru 8¢ hofc NOT LAM VIBC . ..ot e e
Nguoi ding dau....
Hovatén: ............... Téngoikhac................. Namsinh..............
Gidy CMND SO Ngay cp:................NOi CAP ...
Chirc vu, phfim trat trong t6n gido tai thot diém dang ky (néu co)..........
Puoc hoat déng theo quy dinh ciia phap ludt Viét Nam va theo ndi dung ding

ky da dugc chap thuén./.

(Kyghzmhotendongdau)

™) Ban Tén gido Chinh phi (d6i voi td chic ¢ pham vi hoat dong & nhiéu tinh,
thanh phé truc thude trung uong), Uy ban nhan dan cp tinh (dbi voi o chirc ¢ pham wi
hoat ddng & nhiéu huyén, quén, thi x4, thanh phd trong mét tinh); Uy ban nhén dan cép
huyén (d6i voi to chuc c6 pham vi hoat dong trong mot huyén, quan, thi xa, thanh phd
thudc tinh).

@ viét tit tén co quan cép gidy ching nhén.

) Pia danh noi cép gi'Ziy chimng nhén.

™ Dang tu, tu vién hodc cac td churc tu hanh tp thé khac.

) Thu trudng co quan nha nudc co thdm quyén cap gidy chung nhan ddng ky hoat
déng dong tu, tu vign hoac cac td chirc tu hanh tap thé.
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Mau B10

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1p — Ty do — Hanh phic

o 0 ngay thdng....ondm.. ..

PANG KY DONG TU ¥

T8 GG tOI ZIAOT .- o eoe oo et oo e b
Tru 8& CRINI: L.
Piing ky dong tu......*%;

Ten dong tu P o
Tén giao dich qudc B8 (DB COY: Lot e e
Ton chi, muc diChs. oo
Hé thong t8 chire VA QUAN 1. oo oo e

Tru s& hodc nOT JAM VIEC: ...
Nguoi dimg diu dong tu... .

Hovatén: ................. Téngoikhac................Nam sinh.............
Gidy CMND 6. .....Ngaycap:.............Noi Capl...........

Chirc vu, phAm trit t6n gido (néu cO): ...t

Keém theo ban ding ky gém: ndi quy, quy ché hodc diéu 1é hoat dong; danh sach
si: (ho tén, 1én goi khdc, 1uoi, gic‘fy CMND s6, dia chi, ndm vao tu); danh sach cac co S tu
hanh truc thudc co xac nhén cua Uy ban nhan dén cdp xd noi ¢d co 6 vé thuc trang 10

chirc va hoat dong.

T™. TO CHUC TON GIAQ
(Ky, ghi rd ho tén, chirc danh)

() Pja danh noi cé tru s& chinb,
@ Dong tu, tu vién hodc cac to chirc tu hanh tap the khac.

) Ban Tén giao Chinh pht (dd1 v&i1 dong tu, tu vién co pham vi hoat déng & nhiéu
tinh, thanh phd truc thudc trung uong), Uy ban nhan dén tinh, thanh phd true thude trung
vong (d6i v&i dong tu, tu vién co pham vi hoat déng & nhigu huyén, quén, thi x3, thanh phb
trong mdt tinh); Uy ban nhan dan huyén, quén, thr x&, thanh phd thudc tinh (ddi vén dong
tu, tu vién c6 pham vi hoat dong trong mét huyén, quén, thi x4, thanh phé thudc tinh).
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6. Tha tuc: Giai quyét {chdp thuin hojc khong chdp thuin) vigc mé 16p boi duing
nhiing ngudi chuyén hoat dgng tén gido.

Trinh ty thye hi¢n

- Cong dan, t6 chuc ndp hd so tai bd phidn mdt cira Ban Ton giao
thanh phd Ha Noi,

- B4 phdn mdt cira Ban Ton gido {iép nhin hé so, thy Iy gial quyét
va tra k&t qua cho cbng din, (3 chic theo phiéu hen.

Cach thirc thye hign

Truc tiép tai Ban Ton gido thanh phé Ha Noi
Pia chi: 15 phé Quéan Thanh, quan Ba Pinh, TP Ha Noi

A
Ho so

2) Thanh phén hd so, bao gom:

- Van ban d& nght m& I6p bdi dudng nhimg nguoi chuyén hoat
dong ton gido. Vin ban dé nghi néu rd 1En 16p, dia diém mé lop, ly
do md 16p, thai gian hoc, ndi dung, chuong trinh, thanh phan tham
dy, danh sach giang vién..

b) §& luong hd so: 01 (bd)

Thai han giai quyét

15 ngay lam viéc k& tir ngay nhan du ho so hop 1&:
- Ban Tén gio thanh pho: 10 ngay.
- UBND Thanh phd Ha Noi: 05 ngay.

Péi tweng thyc hién
TTHC

T4 chirc Tén gido

Co quan thye hi¢n TTHC

a) Co quan ¢6 tham quyén quyét dinh: UBND thanh phéi
b) Co quan truc tiép thuc hién TTHC: Ban Tén giéo thanh phd.

¢) Co quan phdi hop (néu c6): Cong an thanh phé, S& Gido duc va
Dao tao.

Két qua thye hign TTHC

Vian ban chap thuin

L¢ phi

Khéng

Mau don, mau to khai

Dé nghi m& 16p bdi dudng nhitng ngudi chuyén hoat dong ton gido
(theo mau).

Yéu chu, diéu kién
thyre hién TTHC

Khéng

Cin o phap ly
cia TTHC

- Phéap 1énh Tin ngudng, 16n gao 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngiy 08/11/2012 cua Chinh phu quy
dinh chi tiét va bién phap thi hanh Phap lénh Tin ngudng, tén g1do.
- Théng tu s6 01/2013/TT-BNV ngay 25/3/2013 clia Bo N1 vu.
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Mau B15

CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc 1ap — Tw do — Hanh phic

......... , ngay... ... thang .. .. .nam...

PE NGHI MG LOP BOI DUONG
NHENG NGUOI CHUYEN HOAT PONG TON GIAO

KA @I @ Lo
TEN 10 G 100 ZIA0 . o+ o oeove et et e e et o
Tén giao dich qude £8 (AU ©O):. e c et e
Tru s& CHIINT L.t e

Pé nghi mé 16p bdi dudng nhitng ngudi chuyén hoat dong ton gido voi
ngi dung sau:

TR LOD. oo oo e oot e e
i B 10 CHUC! ... - oottt eson e e e
LY 0 MG LOP:. - oot e e
ThO ZIAN NOC: . oo ot
NG QU DOCT . 1. oot e et et e s e
Thanh phn tham QU ..o oo o e

Kem theo dé nghi gom: chwong trinh hoc; danh sach giang vién (ho tén, 1én goi

khac, tudi, dia chi, chiec vu, phdm trgt ).

TM. TO CHUC TON GIAO
(Ky, dong ddu, ghi r3 ho tén, chirc vit)

¥ Pja danh noi ¢o tru s& chinh ca th chirc t6n g1éo.
@ Cha tich Uy ban nhan dan tinh, thanh pho true thudc trung uong noi md 16p.
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7. Thu tuc: Tiép nhin va gidi quyét ding ky ngudi dugce phong, dugc bau.

- Cong d;"ui, 1 chirc ndp hd so tai bé phan mdt clra Ban Ton gido
thanh pho Ha Noi;

Trinh ty thye hién o, o o . .
-Bd ph'f_m mdt cira Ban Ton giao tiep nhin hp so, thu Iy g1a1 quyét
va tra k&t qua cho cbng dan, t6 chirc theo phiéu hen.
Truc tiép tai Ban Tdn giao th hé Ha Noi
Ciich thitc the hién r.uc lfbp tai fm c?n gla? hanh"p ) Ha‘ ol .
Pia chi: 15 phd Quan Thanh, quan Ba Dinh, TP Ha Néi
a) Thanh phan hd so. bao gom:
. - Van ban diang ky cla 1§ chirc t6n giao, trong d6 néu rd ho ién,
Ho so pham trdt, chic vu va pham vi phu trach, 1om tat qua trinh hoat
dong t8n gido cua ngudi dugc dang ky.
b) S8 lugng hd so: 01 (b6)
10 ngay lam viéc k& tr ngay nhan di ho so hop I&:
Thoi han gidi quyét - Ban Tén gido thanh pho: 05 ngy.
- UBND thanh phd Ha Néi: 05 ngay.
Déi twgng thye hién f A
TTHC T6 chic Ton glao

Co quan thye hi¢gn TTHC

a) Co quan c6 thim quyén quyét dinh: UBND thanh phd.
b) Co quan truc tiép thuc hién TTHC: Ban Tén gido thanh pho.
¢) Co quan phdi hop (néu co): Cong an thanh phé.

Két qua thye hign TTHC

Var ban chap thuin

Lé phi

Khong

MAiu don, miu td khai

Ping ky ngudi duoc phong chirc, phong phém, b nhiém, béau cir.
suy cu (theo madu)

Yéu clu, diéu kién
thye hién TTHC

- L4 cbng dan Viét Nam, co tu cach dao duc 1ét,
- C6 tinh than doan két, hoa hop din tdc;
_ Nghiém chinh chép hanh phap ludt.

Cin cir phap ly
ctia TTHC

- Phép lénh Tin ngudng, 16n giao 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cua Chinh phu quy
dinh chi tiét v bién phap thi hanh Phap lénh Tin ngudng, tdn giao.
- Thong tu & 01/2013/TT-BNV ngay 25/3/2013 cua Bo N§s vu.




Mau B16

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tu do — Hanh phuc

o D ngay thdng....ndm.. ...

PANG KY NGUGT DUGC PHONG CHUC,
PHONG PHAM, BO NHIEM, BAU CU, SUY CU

Kinh giri: @

Tén to chirc ton g1ao:.................
Tén giao dich quéc té (DBU COYI. .. oo
Trw 5O CRINN: Lo

Ping ky ngudi duge phong chire, phong pham, b nhiém, biu ci, suy cir
v6ingi dung sau:

TT | Hovatén Tén goi Nim Qué Chirc vu | Phim trat | Pham vi
khac sinh quan phu trach
trong tén
gido
1
2
n i

Dinh kém ban ding ky gém: tom (4t qua trinh hoat déng i6n gido ciia nguol duwoc
dang ky.

TM. TO CHUC TON GIAO
(Ky, dong ddu, ghi r6 ho tén, chitc Vi)

(1) Pia danh noi co tru s¢ chinh cua td chire ton gido.

@) Ban Tén gido Chinh phu (dbi v&i cac trudmg hop phong chire, phong phéam, bd
nhiém, biu ct, suy cir theo quy dinh tai khoan 1 Pidu 19 Nghi dinh); Uy ban nhén dan
tinh, thanh phd truc thudc trung uong (dbi voi cac truong hop khong thude quy dinh tai
khoan 1 Diéu 19 Nghi dinh).
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8. Thii tuc: Tiép nhan va gidi quyét thong bio cich chirc, bai nhi¢m.

Trinh ty thye hign

- Cong dén, t& chic ndp hd so tai bd phan mét clra Ban Tén giao
thanh phd Ha Noi; :

- B3 phin mdt cira Ban Tdn gido tiép nhén hé so, thu 1y gidi quyét
va tra két qua cho cong dén, 10 chure theo phiéu hen.

Cach thire thire hién

Trye tiép tai Ban Ton gio thanh pho Ha N6i
Pia chi: 15 phd Quéan Théanh, quan Ba Dinh, TP Ha Noi

Hb so

2) Thanh phan hé so, bao gom:

- Théng bao cin néu rd Iy do cach chire, bai nhigm.
- Vin ban v& cach chirc, bai nhiém.

b) 86 luong hd so; 01 (bd)

Thoi han giai quyét

10 ngay lam viéc ké tir ngay nhén do hé so hop 1&:

Péi twgng thuwe hién
TTHC

T6 chirc Ton gido

Co quan thye hién TTHC

a) Co quan c6 thAm quyén quyét dinh: Ban Tén gido thanh phd.
b) Co quan truc tiép thuc hién TTHC: Ban Tén gido thanh phd.

Két qua thye hi¢gn TTHC

Vin ban tra loi

Lé phi

Khéng

Miu don, mau to khai

Théng béo viéc cach chic, b#l nhiém chic sic, nha tu hanh (theo
madu)

Yéu ciu, diéu ki¢n
thyc hién TTHC

Khdng

Can cir phap ly
cua TTHC

_ Phap 1énh Tin ngudng, ton gido 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngy 08/11/2012 cta Chinh phu quy
dinh chi tiét va bién phap thi hanh Phéap 1énh Tin nguong, tén glao.
- Théng tu sé 01/2013/TT-BNV ngay 25/3/2013 cia B6 Noi vu.




Mau BI8

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Ty do — Hanh phuc

THONG BAO
V¢ viée cach chire, bdi nhi§m chire sic, nha tu hanh

KAND g P e s
TN tO ChTC tON GIAGT. ..\ oot v oee et e e o
Tén giao dich qude 18 (NEU €OV .o ee e
T SO CRING .. e e e e

Théng bao veé viéc cach chirc, bai nhiém chirc sac, nha tu hanh voi noi
dung sau:

Ho va tén: ... Namsinho.ooee
Tén goi trong ton gido (MEU COY: ..ot e
Gidy CMND S8 s Ngay cApi.......oooien.NO1 CAP o
Chirc vy, phém e LSNP PP T R A
Pharm vi phu trAch ... ...
Ly do cach chire, bai EBITL .o e e e e
Tengdy............thang... ... TEAITL. oo oo e e e e e e

Kem theo Thong bdo gom: van ban cia 16 chirc 10n gico vé viéc cach chirc, bai

nhiém.

TM. TO CHUC TON GIAO
(Ky, déng dau, ghi ro ho 1én, chic Vi)

(Y Pia danh not co tru s& chinh,c&a td chirc t6n glao. ‘
® Ban Ton gido Chinh ph (d8i véi cac trudmg hop theo quy dinh ta1 khoan 1 biéu

19 Nghi dinh);, Uy ban nhan dén tinh, thanh pho truc thudc trung wong (d61 vai cac truong
hop khang thudc quy dinh tai khoan 1 Piéu 19 Nghi dinh).
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. 9 Thi tyc: Giai quyét (chap thuin hojc khing chip thujn) vige diing k¥ thuyén
chuyén noi hoat djng ton gido cha chire sac, nhi tu hanh.

Trinh ty thye hign

- Cong dén, t6 chuc ndp hd so 1ai bd phan mdt cra Ban Ton giao
thanh phd Ha Noi;

- B6 phin mot ctra Ban Tén giao tiép nhin hé so, thu ly gidi quyét
va tra két qua cho cong dén, 16 chic theo phiéu hen.

Cich thirc thue hig¢n

Truc tiép tai Ban Ton gio thanh phd Ha Noi
Pia chi: 15 phé Quan Thanh, quén Ba Binh, TP Ha Noi

Ho so

a) Thanh phan hd so, bao gom:

- Vian ban dang kv, trong do néu rd ho tén, pham trdt, chuc vu 16n
gido cta nguoi dugc thuyén chuyen, Iy do thuyén chuyéen, noi
thuyén chuyén di, noi thuyén chuyen dén.

-Vin ban cia t chac 6n gido vé viéc thuyén chuyén,

- So yéu ly lich co xac nhén cua Uy ban nhén dén cAp X4 noi cu tri
hop phap clia ngudi duge thuyén chuyén.

b) §6 luong hd so: 01 (bd)

Thoi han giai quyét

20 ngay lam viéc k& tir ngay nhan du hé so hop 1&:
- Ban Ton gido thanh phd: 15 ngay.
- UBND Thanh phé Ha N&i: 05 ngay.

Poi twgng thye hién
TTHC

T4 chirc Tén gido

Co quan thyc hién TTHC

a) Co quan ¢6 thm quyén quyét dinh: UBND thanh phé.
b) Co quan tryc tiép thuc hién TTHC: Ban Tén giao thanh phé.
¢) Co quan phdi hop (néu ¢6): Cong an thanh phd.

Két qua thyc hi¢n TTHC

Vin ban tra (o1

L¢ phi

Khéng

Mau don, mau t& khai

bing ky thuyén chuyén noi hoat dong 16n giao cua chire sac, nha tu
hanh (theo mdu).

Yéu ciu, diéu kién
thye hién TTHC

Trudng hop chic s&c, nha tu hanh vi pham phap ludt vé 16n gido da
bi Chu tich UBND cép tinh xtr I¢ vi pham hanh chinh ho#c da bi xur
Iy v& hinh su, trudc kbi thuyén chuyén noi hoat dong,

Ciin cir phap Iy
ciia TTHC

- Phap 1énh Tin ngudng, 16n gido 18/4/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 c¢ha Chinh phu quy
dinh chi tiét va bién phap thi hanh Phap [&nh Tin ngudng, ton giao.
- Théng tu s6 01/2013/TT-BNV ngay 25/3/2013 ciia B Noi vu.




Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuac

PANG KY THUYEN CHUYEN
NOTHOAT PONG TON GIAO CUA CHUC SAC, NHA TU HANH

Kinh giri: @
TEN t& ChTIC 10N ZIAOT ... . e e e s e s e
Téngiaodichquécté(néucc')):.................................._........................
Tru s& chinh: . .
Dang ky thuyen chuyen noi hoat ddng ton gido cua chie sic, nha tu hanh
v@i ndi dung sau:
Ho va tén: . o iie....Namsinho.o.oo
Tén gmtrongton gldo (neuco) TR PP ST PPR R
Gidy CMND SO:....... Ng,aycap U NOCAPL
Chl’rcvu,phémtrﬁt(neuco).
Noithuyénchuyéndi:..................

Noi thuyén chuyén QBIL e e
Ly do thuyén CRUYBII ..o o

Kem theo bdn dang ky gom: so yéu Iy lich co xdc nhdn cua Uy ban nhdn ddn x4,

phuong, thi trdn noi cw tri cia nguol duge thuyén chuyén; van ban cua 16 chirc 16n gido
vé viée thuyén chuyén.

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi ¥0 ho 1én, chirc vir)

W) Pia danh noi cé tru s& chinh cia t chirc ton gido. ’
@ (Jy ban nhan dan huyén, quan, thi x4, thanh phb thudc tinh no1 chire sac, nha tu hanh
thuyén chuyén dén.




10. Tha tyc: Tiép nhan va giai quyét ding ky nguoi di hec & nudc ngoai vé dugc
phong chirc, phong phim, bé nhi¢m, bau cit, suy ci.

Trinh ty thye hién

_ Céng dan, td chirc ndp ho so tai bd phan mét cira Ban Ton gido
thanh pho Ha Néi;

- Bo phin mét cira Ban Tén giao tiép nhan h6 so, thu ly gidi quyél
va tra két qua cho cdng dén, t6 chuc theo phiéu hen.

Truc tiép tai Ban Tén giao thanh phé Ha N&i

Cach thirc thye hién o o ) . . o
Dia chi: 15 phd Quan Thanh, quéin Ba DPinh, TP Ha N&1
2) Thanh phén hb so, bao gom:
. - Vin ban dang ky cia th chire 16n gido, trong do néu rd ho tén,
Ho so phém trat, chic vu va pham vi phu trach, tom tat qua trinh hoat
doéng t6n gio cna nguoi duoc dang ky.
b} $& luong hé so: 01 (bd)
Théi han gidi quyét 10 ngay lam viée ké tix ngay nhan du ho so hop 1€

Péi twgng thue hién
TTHC

T6 chie Ton giao

Co quan thye hi¢n TTHC

a) Co quan ¢d thdm quyén quyét dinh: Ban Ton giao thanh phé.
b) Co quan tryc tiép thuc hién TTHC: Ban Ton gido thanh phd.

Két qua thuc hign TTHC

Vin ban chap thudn

L¢ phi

Khdng

Miu don, miu t& khai

P4 nghi phong chirc, phong phm, b nhiém, bau cw, suy ¢ir ¢6 yéu
16 nudc ngoal (theo mdu).

~ A A Py
Yéu cau, diéu ki¢n

. Khong
thyc hi¢n TTHC
- Phap 1énh Tin ngudng, ton gido 18/6/2004
Cin cir phap ly - Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cta Chinh phi quy
c¢ia TTHC dinh chi tiét va bién phap thi hanh Phap 1énh Tin ngudng, ton giao.

- Thong tu sb 01/2013/TT-BNV ngay 25/3/2013 cia B6 Noi vu.




Méu B17

CONG HOA XA HQI CHU NGHIA VIET NAM
Pijc 1dp — Tw do — Hanh phic

PE NGHI PHONG CHU'C, PHONG PHAM,
BO NHIEM, BAU CU, SUY CU CO YEU TO NUOC NGOAL

Kinh giri: Ban Tén gido Chinh phua.

Tén t& chirc t6n giao d8 ngRI:........ooii i s
Tén giao dich quoc B8 (MBI COY. . oot
Tru s& ChINN: .o

Dé nghi phong chirc, phong pham, b6 nhiém, biu cit, suy cir véi ndi dung sau:

TT| Hova tén | Téngoi | Nim | Qué | Chic | Phim | Lydode | Phamyvi

khac sinh | quan vu trat nghi phu trach
trong ton
1
2
n

Keém theo ban dé nghi gém: 1om (it qua trinh hoat déng 10n gido cua nguoi duoc dé nghi.

TM. TO CHUC TON GIAO
(Ky, dong ddu. ghi ro ho 1én, chitc vu)

() Pia danh noi ¢b tru s& chinh cua to chire tn gido.




11. Thi tuc: Giai quyét (chap thuin hojic khéng chip thuin) hoat djng tén gido ngoai
chwong trinh ding ky hang nam.

Trinh ty thye hién

- Cdng dén, tb chirc ndp hd so tai bd phin mdt cira Ban Ton gido
thanh phé Ha Néi;

- Bo phin mot cira Ban Tén gido tiép nhén hé so, thu Iy giai quyst
va tra két qua cho cdng dén, to chic theo phiéu hen.

Cach thirc thye hién

Truc tiép tai Ban Tén giao thanh phb Ha Nbi
Pia chi: 15 phd Quan Thanh, quan Ba Dinh, TP Ha Néi

Ho so

a) Thanh phan hé so, bao gbm:

- Van ban dé nehi trong d6 néu 6 18n hoat dong 16n gido, ngudi 16
chuc, du kinén sb luong ngudi tham du, nd dung hoat dong, thoi
gian, dia diém dién ra hoat dong, cac diéu kién bao dam.

b) $& luong hd so: 01 (bd)

Thoi han giai quyét

15 ngay lam viéc ké tir ngay nhén du hd so hop 1&:
- Ban T6n giao thanh phé: 10 ngay.
- UBND Thénh phé Ha Nai: 05 ngay.

P6i twong thye hién
TTHC

T chirc Tén gigo

Co quan thye hi¢gn TTHC

a) Co quan co thim quyén quyét dinh: UBND thanh phd.
b) Co quan tryc {iép thuc hidn TTHC: Ban Tén gido thanh ph.
¢) Co quan phdi hop (néu c6): Cong an thanh phd.

Két qua thwre hién TTHC

Vin ban chap thuin

Lé phi

Khéng

Miu don, miu to khai

15)?:~ nghi hoat dong t6n gido ngodi chuong trinh di dang ky (theo
mdu).

Yéu cu, diéu kién
thyc hi¢n TTHC

Khoéng

Can cir phap ly
cua TTHC

- Phap lénh Tin ngudng, tén gido 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 coa Chinh pha quy
dinh chi tiét va bién phap thi hanh Phap lénh Tin ngudng, ton gido.
- Théng tu s6 01/2013/TT-BNV ngay 25/3/2013 clia B& Noi vu.




Mau B22

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip — Tw do — Hanh phac

PE NGHI HOAT PONG TON GIAO
NGOAI CHUONG TRINH PA PANG KY

Knh g0 @ e
Tén t6 chirc tdN A0 CO ST ..o iii it
Tru §6 Chinh oo

Pé nghi hoat ddng ton gido ngoai chwong trinh da dang ky véi ngi dung sau:

Tén hoat dANE tON GIAOI. .. .ccooo it ettt e
NG1 dung hoat GONE: ... ..o
NGUOE 0 CHETC: .. .o
Chite Vi, PRAIM TFAL L. oo et e et oo e s
TROL GIANT ..ot et et et iie e oot e s
Diadidm: ...

Dur kién 8 Tuong ngudi tham duws....

CAC Aidu KIBN AM DAO. ..o oo et et oo e

TM. TO CHUC TON GIAO
(Ky, dong ddu, ghi rd ho tén, chirc )

O Pia danh noi ¢6 td chirc ton gido co s&.

@ Uy ban nhan dan tinh, thanh ph truc thude trung vong (d61 v&i hoat dong ton giao
¢6 su tham gia cua tin dd ngoai huyén, quén, thi x4, thanh phd thudc tinh hodc ngoai tinh);
Uy ban nhén dén huyén, quan, thi xa, thanh phé thude tinh (461 voi hoat dong tdn giao co
su tham gia cua tin dé trong huyén, quan, thi xa, thanh phé thudc tinh).




12. Tha tuc: Gidi quyet (chap thuan hoiic khéng chap thugn) hdi nghi, dai h¢i cia to
chuc ton gido khéng thupc trwomg hop: to chuc ton gido co s to chirc h¢i nghi thuong men,
td chirc tén gio hoat djng trong pham vi nhiéu tinh, thanh pho tryc thuge Trung wong to
chirc h¢i nghi thuong nién, dai hi cAp Trung wong hodc toan dao.

- Céng dan, t chirc ngp ho o tai bd phan modt cira Ban Ton gido
thanh phd Ha Noi;

Trinh ty thire hign
-Bd phan mét cira Ban Tén gido tiép nhan ho so, thu Iy giai quy &t
va tra két qua cho céng dén, 6 chuc theo phiéu hen.
T Ban T h hé l
Cich thic thye hign | |10 6p @ Ban Tongido tunh phOANG:
Dia chi: 15 pho Quan Thanh, quin Ba Dinh, TP Ha N6i
a) Thanh phin hd so, bao gdm:
- Vin ban dé nghi, trong do néu rd tén t6 chirc 160 gido, IV do 18
chirc, du kién thanh phén, sé luong ngudi tham du, ndL dung,
. chuong trinh, thot gian, dia diém t& chic hoi nghi, dai hdi.
Ho so
- Bdo cdo hoat dong cha 16 chirc tén gido.
- Dy thao hién chuong, didu 18 hoiic hién chuong, didu 18 stra ddi
(néu ¢o).
b) S6 lugng hd so: 01 (bd)
10 ngay 1am viéc ké tir ngay nhan di hd so hap 1&
Thai han gidi quyét - Ban Tén gi4o thanh phé: 05 ngdy.
- UBND Thanh phd Ha Néi: 05 ngay.
Péi twgng thye hign X g A
TTHC T6 chure Ton gido

Co quan thyc hi¢gn TTHC

a) Co quan ¢6 thim quyén quyvét dinh: UBND thanh phd.
b) Co quan truc tiép thuc hién TTHC: Ban Tén giao thanh phd.
¢) Co quan phdi hop (néu c6): Céng an thanh phd.

Két qua thue hién TTHC

Van ban chép thudn

Lé phi

Khéng

MAu don, miu ti khai

D& nghi td chirc Hoi nghi thudng nién, Dai hdi (theo mdu).

A A =A . n
Yéu cau, dieu kign

s Khéng
thiee hién TTHC
- Phap 1énh Tin ngudng, t6n gido 18/6/2004.
Ciin o phap Iy - Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cba Chinh pht quy
cia TTHC dinh chi tiét va bién phap thi hanh Phap lénh Tin ngudng, ton gido.

- Théng tu s 01/2013/TT-BNV ngay 25/3/2013 cua B6 Noi vu.
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Miu B25

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lip — Tu do — Hanh phic

DE NGHI TO CHUC HOQI NGHI THUONG NIEN, PAIHQI

Kinh giri: @
TER 10 CHUC EOM IAO ... . et e oo i e
Nguoi dai dién:
Ho va tén: ... Namsmh.. .. ...
Tén goi trong ton giao (neu co)
Churc vu, phamtrat............

P& nghi td chirc hdi nghi thudng nién, dai hdi véi ndi dung sau:
Ly do tb chirc: .

N&i dung hdi ngh1 dal h01
Thoi gian t& chirc: .

Bladlemtochuc TP PP
Du kién thanh phan tham du
Sd luong ngudi tham U ..o

Keém theo dé nghi gobm: chuong trinh 16 chire: bao cdo hoat dong cia 16 chirc 16n
gido; du thao hién chuong, diéu 1 hodc hién chuong, diéu 1¢ stta doi (néu co).

TM. TO CHUC TON GIAO
(Ky, dong ddu, ghi rd ho tén, chic Vi)

1) Pia danh noi ¢6 tru s& chinh cia 5 chure ton glao

) Ban Tén gido Chinh phu 461 voi td chuc t8n gido tb chire hoi nghi, dai hoi theo
quy dinh tai Diéu 28 Nghi dinh, Uy ban nhén dan tinh, thanh phé truc thude trung uong
d61 véi td chire ton gido 14 churc hoi nghi, dai hoi theo quy dinh tai Diéu 29 Nghi dinh.




13. This tuc: Giai quybt (chAp thudn hoic khong chip thuin) Hién chuong, diéu 1§ sira

doi.

Trinh ty thyc hién

- Cong dan, 16 chirc ndp héd so 1ai bd phan mdt cira Ban Tén giao
thanh pho Ha Ni;

- B9 phéin mét cira Ban Tén giao tiép nhén h so, thu ly giai quyét
va tra két qua cho cdng dén, 10 chirc theo phiéu hen.

Truc tiép tai Ban Tén gido thanh phé Ha Nb&i

Cach thire thyre hién o o ) . . o

Dia chi: 15 phd Quan Thanh, quan Ba Dinh, TP Ha N1

a) Thanh phén hé so, bao gdm:

- Vin ban dang ky kém theo hién chuong, didu 18 sira déi dén co
03 so quan Nha nude c6 thim quyén.

- Vian ban dang ky néu 13 tén td chic ©n gido, ngudn dai dién, Iy
do, ndi dung stra d61 hién chuong, diéu &

b) §6 luong hé sor 01 (bo)

Théi han gidi quyét

07 ngay 1am viéc k& tir ngay nhén di ho so hop 1&:
- Ban T6n giao thanh phd: 04 ngay.
- UBND Thanh phd Ha Noi: 03 ngay.

Déi twgng thyre hi¢n e
TTHC To chie Tén glao

a) Co quan ¢6 tham quyén quyét dinh: UBND thanh phd.
Co quan thye hi¢n TTHC ) Coqu quyen quyel dl p

b) Co quan truc tiép thuc hi¢n TTHC: Ban Tén gido thanh phd.

Két qua thue hign TTHC

Van ban chip thuan

L¢ phi

Khéng

MAau don, miu t¥ khai

Pang ks hién chuong diéu 18 sira déi (theo ma).

~ A oA A
Yéu ciu, dieu ki¢n

. ‘ Khong
thue hi¢n TTHC
- Phap 1énh Tin ngudng, 10n giao 18/6/2004.
Ciin o phap ly - Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cha Chinh phi quy
ciia TTHC dinh chi tiét va bién phap thi hanh Phap Iénh Tin ngudng, t6n gido.

- Théng tu s 01/2013/TT-BNV ngay 25/3/2013 ciia BY NGi vu.




Mau B26

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc ¥p — Tw do — Hanh phic

PANG KY HIEN CHUONG, PIEU LE SUA POI

TEN 10 CHTEC 1AM ZIAO ... oo e e ot e e e

Ngudi dai didn:. ... ..o
Hovatén:............... ... Namsinh..............

Tén goi trong tdn giao (NBU GO v i e
Chirc vu, phém S oL OO P PP DT P PPRTPR PRSP

Ping ky hién chuong, diéu I sira ddi v6i ndi dung sau:

Ly do STEA AO0 o e e e

NBT AUIE STA BOL:. .. v vt e ee o e e

Kém theo dang ky gdm: Hién chuong, diéu I ciia 16 chirc 1on gido da sia doi.

TM. TO CHUC TON GIAO
(Ky, déng ddu, ghi 0 ho tén, chirc vur)

) Pia danh noi cé tru s& chinh cia to chirc ton gido.

. ]

) Ban Tén giao Chinh pha (861 voi to chirc ton grao hoat déng trong pham vi nhiéu
tinh, thanh phé truc thudc trung uong); Uy ban nhan dan tinh, thanh pho truc thude trung
vong (461 voi to chire ton gido hoat dong chii yéu trong pham vi mét tinh, thanh phd truc

thudc trung uong).
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14. Tha tyc: Giai quyet (chap thuan hoic khong chap thuin) cic cuge 1€ dlen ra ngoai
co s& ton giao ¢6 su' tham gia cia tin dd dén tir nhiéu huyén, quin, thi xa, thanh pho thuge
tinh hoic tir nhiéu tinh, thanh phé truc thugc Trung wong.

Trinh ty thye hién

- Cong dan, t& chuc ndp hd so tai bd phan mdt cira Ban Ton giao
thanh phd Ha Néi;

- Bo phan mdt cira Ban Ton giao tiép nhan hd so, thu ly gidi quy &t
va tra két qué cho cbng dén, t& chirc theo phiéu hen.

Cach thirc thye hién

Tryue tlep tai Ban Tén giao thanh pho Ha No»
Dia chi: 15 phé Quan Thanh, quan Ba Dinh, TP Ha Néi

a) Thanh phén hd so, bao gém:
- Vin ban dé nghi, trong d6 néu 15 tén cudc 1€, ngudn chu tri, ndi

H6 so dung, chuong trinh, th&i gian, dia diém, quy md, thanh phén tham
du cude 1&.
b) 86 luong hd so: 01 (bd)
15 ngay lam viéc k& tir ngay nhan it hd so hop 18.
Théi han gidi quyét - Ban Tén giao thanh phé: 10 ngay.
- UBND thanh phd Ha Néi: 05 ngdy.
Déi twyng thye hign 2 g A
TTHC To chie Ton grdo

Co quan thye hi¢gn TTHC

a) Co quan o thim quyén quyét dinh: UBND thanh phb Ha Néi
b) Co quan truc tiép thuc hién TTHC: Ban Tén giao thanh pho.

Két qua thyee hign TTHC

Vin ban chip thudn

Lé¢ phi

Khong

MAau don, mau t& khai

P& nghi t& chirc cude 12 ngoai co s& 6n gido (theo mdw).

Yéu ciu, ditu kién
thwe hign TTHC

Khong

Ciin cir phap ly cia TTHC

- Phép 1énh Tin ngudng, tén giao 18/6/2004.
- Nght dinh 92/2012/NB-CP ngay 08/11/2012 cia Chinh phu quy
dinh chi tiét va bién phap thi hanh Phap 1&nh Tin ngudng, 16n giao.

- Thong tu 56 01/2013/TT-BNV ngay 25/3/2013 cua B N§i vu.




Mau B27

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ip — Tw do — Hanh phuc

, ngay......thang... ..nam.. ...

PE NGHI TO CHUC CUQC LE NGOAI CO SG TON GIAO

Kinhgei: @
Tén td chirc tdn gido (chif inhoa): ...
Ngudi dai dign:
HO VA LI oo es oo ee oo ee i eaeae eane oo NG sinh...............
Tén goi trong ton giao (B €Y. oot eeei e et e
Chirc vu, phémtrélt:

Pé nghi to chire cude 1€ ngoai co s¢ ton gido v6i ndi dung sau:

I CUOC 18, oo o e
N QUNE ... oo ot e e e e e e
ThOT GIAN 18 CRIEC: ..ot et eeee e oo oot
DA IBM 8 CRUIC, ... oo o oottt
NGIOT CHT T o e
QUIY TTIO. .. oottt e o o e e

Kem theo dé nghi gém: chuong trinh 16 chire cudc €.

TM. TO CHUC TON GIAO
(Ky, dong ddu, ghi rd ho tén, chirc vu)

M Pia danh noi ¢6 tru sd chinh cua td chirc ton glao.

@ Uy ban nhén dén tinh, thanh phd true thude trung uong noi dién ra cude 18 (dd1
voi cude 18 co su tham gia cua tin db dén tir nhidu huyén, quan, thi x4, thanh phd thudce tinh
hoac tu nhiéu tinh, thanh phé truc thude trung uong); Uy ban nhan dan huyén, quan, thy xa,
thanh phé thudc tinh noi didn ra cudc 1€ (i véi cude 1 co su tham gia cua tin db trong

pham vi mdt quén, huyén, thi x4, thanh phd thue tinh.
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ﬂiﬁww

15. Thi tuc: Tiép nhin va gidm sat viéc thye hi¢n théng bao td chirc quyén gép ciia co
s& tin ngudng, ton gido virgt ra ngoeai pham vi mét huyén.

Trinh ty thye hién

- Co sér tin ngudng, t& chirc ton gido ndp hd so tai bd phan mét clra
Ban Tén gido thanh phd Ha Noi;

-Bo phan mdt clra Ban Ton giao hep nhan hd so, thu ly giai quyét
va tra két qua cho co s& tin ngudng, 1d chirc theo phiéu hen.

Cich thirc thue hign

Truc tiép tai Ban Ton giao thanh phd Ha Nbi
Dia chi: 15 phd Quan Thanh, quin Ba Pinh, TP Ha Noi

a) Thanh phén hé so, bao gém:
- Vin ban thdng bao néu rd muc dich, pham vi, cach thue, thol gian

Ho so thuc hién quyén gép, co ché quan ly, cach thic sir dung 1Al san
duoc quyén gop.
b) $6 luong hd so: 01 (bd)

Thoi han gidi quyét 07 ngay lam viéc ké tir ngay tiép nhan ho so hop 18

Péi twong thye hién . . YU

TTHCQm ¥ Co s& tin ngudng hodc t6 chirc ton giao

Co quan thue hign TTHC

a) Co quan ¢ thdm quyén quyét dinh: Ban Tén gido thanh phd
b) Co quan tryc tiép thuc hign TTHC: Ban Tén gido thanh pho.

Két qua thyre hign TTHC

Vin ban chap thuan

L¢ phi

Khéng

MAu don, mau to khai

Thong bao viée td chuc quyén gop cla co s tin ngudng, 16 chirc
16n giao (theo mdu).

Yéu clu, diéu ki¢n
thye hi¢n TTHC

Khéng

Cin or phap ly
caa TTHC

- Phap 1énh Tin ngudng, ton giao 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phi quy
dinh chi tiét va bién phap thi hanh Phap 1énh Tin ngudng, 16n giao.

- Théng tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia BG Noi vu.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Ty do — Hanh phuc

THONG BAO
V& viéc t6 chire quyén gép ctia co s& tin ngudng, td chirc ton gido

KN B0 @ e
Tén co s tin ngudng, t6 chirc tON GIA0T ... oo
DA CNEL oo e

Nguoi dai dién:
O VA TIL. . oot e oot e e e e e s e

Théong bzo vé viéc to chirc quyén gop voi nji dung sau:

Muc ACh QUYEN ZOP:... v voe et
Pham Vi t0 ChIFC QUYEN GO ... oooovvr et oeiis s
Cach thire QUYED ZOPI ... vrminreiere e e e
Thoi gian thirc hién qUYSI GOP:......ovoie e
Co ché quan ly, sir dung tai san dwoc QUYBI BOD oo eem oo aee e

NGUO1 bAl DIEN
(Ky, ghi rd ho tén, chirc vit)

1 Pia danh not co co s& tin ngudng, t6 chirc tdn gido.

@ {Jy ban nhén dén tinh, thanh pho true thudc trung uong (d6i vai trudng hop 18
chic quyén gép vuot ra ngoai pham vi mdt huyén), Uy ban nhan dén huyén, quan, thi xa,
thanh phd thuée tinh (ddi vori truomg hop th chirc quyén gop vuot ra ngoai pham vi mot xa
nhung trong pham vi mét huyén), Uy ban nhan déan x, phuong, thi tran (361 voi truong
hop td chirc quyén gop trong pham vi mot xa).
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16. Thii tye: Giai quyét (chip thuin hojic khong chip thufn) viéc tip trung dé sinh
hoat tén gido tai co s& ton gido & Viét Nam cda ngudi nudc ngoai.

Trinh tw thwe hién

- Céng dan, & chirc nép hd so tai bd phan mot cira Ban Ton giao
thanh pho Ha Ny,

- Bd phan mét cira Ban Ton giao tiép nhan hd so, thu ly giai quyét
va tra két qué cho odng dén, 16 chic theo phieu hen.

Cich thirc thye hi¢n

Truc 1iép tai Ban Tén gi4o thanh phé Ha Ngi
Pia chi: 15 phd Quén Thanh, quin Ba Binh, TP Ha N

Ho so

a) Thanh phan hé so, bao gdm;

- Vin ban dé nghi sinh hoat tdn giao, trong d6 néu rd ho tén, quoc
tich, ton gido clia ngudi dai dién; ly do, thoi gian, 6 lugng nguoi
tham gia, co s& ton gi4o du kién dang ky sinh hoat.

- Ban sao ¢6 chimg thuc gidy t& chimg minh viée cu trit hop phap
tai Viét Nam cta ngudi dai dién.

- Viin ban ddng ¥ cua 16 chuc ton gido co s6 hop phap noi nhém
ngurdi nude ngoal du kién sinh hoat t6n £140.

b) $6 luong hd so: 01 (bd)

Thoi han giai quyét

25 ngay lam viéc ké tir ngay nhan do hd so hop 1€
- Ban Tén gido thanh phd: 15 ngay.
- UBND Thanh ph6 Ha Nbi: 10 ngay.

Péi twgng thye hién
TTHC

T chirc Tén gido

Co quan thye hi¢n TTHC

a) Co quan ¢o thim quyén quyét dinh: UBND Thanh phd Ha Nai
b) Co quan tryc tiép thuc hién TTHC: Ban Ton gio thanh phd.
d) Co quan phéi hop: Cong an thanh phé.

Két qua thyc hi¢gn TTHC

Van ban chap thudn.

L¢ phi

Khong

MAu don, mau to khai

Pon dé nghi sinh hoat t6n gido cua ngudi nudc ngoai tal co s& 1dn
gia0 hop phap ¢ Viét Nam (theo mdu).

Yéu cAu, didu ki¢n
thye hién TTHC

Khong

Can or phip ly
cia TTHC

- Phap lénh Tin ngudng, tén gido 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cua Chinh phu quy
dinh chi tiét va bién phap thi hanh Phap 16nh Tin ngudng, ton giao.

- Thong tu s 01/2013/TT-BNV ngay 25/3/2013 cuia B3 Noi vu.
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Mau B35

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1dp — Tu do — Hanh phac

DE NGHI SINH HOAT TON GIAO CUA NGUO1 NUOC NGOAl
TAI CO SG TON GIAQO HQP PHAP O VIET NAM

Kinh g @ oo
Nguoi dai dién:
Ho vatén: .................... Téngorkhéc................. Nam sinh.........
Qubc tich: ... ... L TORGIAOT L

Pé nghi sinh hoat ton gido cla nguoi nwoc ngodi tai co s& ton gido hop
phap & Viét Nam véi ndi dung sau:

Ly do d& nghi sinh hoat tOn GIA0T........co.ooi e
Thoi gian sinh hoat tOn GIA0:..........oovriarr
S6 lrong ngudi tham gia: ...

Co s& ton gido du kién dang ky sinh hoat t0n glao:............oooir
O T E e 1| O TR D R RRRARREERRLR

Keém theo dé nghi gém: ban sao co chimg thuc gidy 10 chung minh viéc cu tri hop
phap tai Viét Nam cia nguoi dai dién; van ban dong y cua 16 chirc 10n gido cd co G hop
phdp noi nhom ngudi nudc ngoai dy kién sinh hoat t6n gido.

NGUOT PAI DIEN
(Ky, ghi v0 ho 1én)

) Pjia danh noi ding ky sinh hoat ton gido.
® (jy ban nhan dén tinh, thanh phd truc thudc trung vong noi ¢6 co s ton gido hop
phap ma ngudi nuée ngoai chon lam dia diém sinh hoat tén gido.
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ton gido.

17. Tha tuc: Giai quyét (chap thuin hodc khing chép thuin) viéc ding ky hoat dong

Trinh ty thyc hién

- Céng dén, & chirc ndp hd so tai bd phan mdt cira Ban Ton giao

thanh phé Ha Nbi;
- B§ phin mdt cura Ban Tén giao tiép nhan hé so, thu ly gid quyét
va tra két qua cho cong dén, 10 chirc theo phicu hen.

Cach thirc thye hig¢n

Truc tiép tai Ban Ton gio thanh phd Ha N
Dia chi: 15 phé Quan Thanh, quén Ba Dinh, TP Ha Né1

A
Ho so

2) Thanh phén hd so, bao gbm:

- Van ban dang ky hoat dong t6n gido, trong 46 néu 16 1én 16n g12o.
t8n td chirc, ho va tén ngudi dai dién 1o chirc, noi cu tru, nguén goc
hinh thanh, qua trich phat trién & Viét Nam, ton chi, muc dich, co
ciu t6 chic, pham vi hoat dong, du kién noi dat tru sé& chinh.

- Gi4o ly, gi4o luat, 1& nghi.

- Danh sach du kién nhimg nguoi dai dién t& chuc dugc Uy ban
nhén dan cip x4 noi cu tri hop phép xéac nhén.

- 6 luong ngudi tin theo.

b) Sé luong hd so: 01 (bd)

Thoi han giai quyét

30 ngay 1am viéc ké ur ngay nhén du hé so hop 1é.

Déi twgng thue hién
TTHC

T6 chue Ton giao

Co quan thye hi¢n TTHC

a) Co quan c6 thim quyén quyét dinh: Ban Tn gido thanh phé.
b) Co quan truc tiép thuc hién TTHC: Ban Ton gido thanh phé.
d) Co quan phéi hop: Cong an thanh phd.

Két qua thuc hi¢gn TTHC

Gidy chimg nhan dang ky hoat déng ton giao (theo madu).

L¢ phi

Khong

Miu don, méiu to Khai

Pon déing ky hoat dong tén giao {theo madu).

Yéu clu, didu ki¢n
thuc hign TTHC

- C6 sinh hoat tn gido én dinh tir 20 ndm tr& 1én ké tur ngay duoc
UBND cap xd chap thuan sinh hoat 16n giao, khéng vi pham cac
quy dinh tai khoan 2, diéu 8 va didu 15 Phap 1énh, tin ngudng, 16n
giao;
- Li b chic ciia nhitmg ngudi ¢o cung niém tin; cd gido ly, giao
luit, 18 nghi, dudng hudng hanh dao va hoat dong gan bo vai dén
to¢, khéng trai vol thuan phong, my tuc v quy dinh cda phdp luat:
- Khong thudc t chirc ton gido da duoc co quan Nhi nudc co tham
quyén cdng nhén,
- Tén goi cta 1 chirc khdng tring voi €n cac td chuc 1On gido da
duoc co quan Nha nuoc ¢6 thdm quyén céng nhin hodc tén céc
danh nhan, anh hung dén téc;

- C6 dia diém hop phap dé hoat déng ton giao;

- C6 ngudi dai dién la cong dan Viét Nam, ¢6 ning luc hanh vi dan
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su ddy du, cd uy tin trong td chirc va nghiém chinh chip hanh phap
luit.

- Phap 1&nh Tin ngudng, t6n giao 18/6/2004.

Can cir phip ly - Nghi dinh 92/2012/ND-CP ngay 08/11/2012 clia Chinh pht quy
cia TTHC dinh chi tiét va bién phap thi hanh Phap lénh Tin ngudng, ©n giao.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cta By Noi vu.




Méau Al

--------- (” CONG HOA XA HQI CHU NGHIA VIET NAM
Sé /GCN- @ Déc lap — Tw do — Hanh phic

L ngay.. . thdng.. .ndm.. ..
GIAY CHUNG NHAN

Piing ky hoat dong ton giao

Tén t chirc (chit in hoa):...
Tenglaodlchquocte(neuco)
Nguén gbc hinh thanh, qua trinh phat trién tai Viét Nam

Ton chi, muc dich hoat NG ..o

Pham vi hoat @ONE ... .o vvien oo e

Co chu 6 chire: ..

Tru s¢ chinh:.. i, e -
Pugc hoat dong ton giao theo quy dlnh cua phap !uat Viét Nam va theo ndi

dung dang ky dd duoc chip thuan /.

Neinhdn: e

(Ky, ghi rd ho 1én, dong ddu)

-Lwu: VT, ..

() Ban Tén gido Chinh phu (451 voi t chir ton gido 6 pham vi hoat dong & nhiéu
tinh, thanh phd true thude trung uong), S& No1 vu (d6i vai td chire tdn giao co pham vi
hoat dong chu yeu & mot tinh, thanh phd trire thude trung uong).

@ viét tit tén co quan cap ding ky hoat ddng ton giéo.

® Pja danh noi cip Gidy chimg nhin dang ky hoat dong ton glao.

4 Thy trudng co quan nha nude ¢o thim quyén cép dang ky hoat dong ton gido.
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Mau BS

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip — Ty do — Hanh phuc

PANG KY HOAT DONG TON GIAO

KGN @l @
Ten 18 ChEe: o

TBIL O GIAO ... -\t e e e e e s
Ping ky hoat djng tdn gido véi nfi dung nhu sau:

Nguoi dai dign:

Hovatén: ....................Tén gol khac................Namsmh............

Gidy CMND &-...............Ngaycip.................Noi CAPL... i
Nguén gde hinh thanh: ...
Tén chi, muc GIch:. ...
Pham vi Roat @OME:. .. .. oot
OO CAU 10 CHIC .- oot oot et e et e e e e e e e e e
S& Twrong nEUd tin the .. ...
Dir kién noi diit tru s& chinhi.. ..o

Kém theo vin ban gom: gido Iy, gido ludt, 1€ nghi; qua 1rinh phat trién ¢ Viét Nam,
danh sach di kién nhimg nguci dai dién (6 chiec dwoc Uy ban nhdn ddn cdp xa noi cu tr
xdc nhdn (ho tén, 1én goi khac, wéi, s6 Gidy CMND, dia chi).

NGUOI PAl DIEN
(Ky, ghi ¥0 ho tén)

M Pia danh noi dang ky hoat ddng tén gido.

™ Ban Tén gi4o Chinh phd (déi véi to chirc ¢6 pham vi hoat dong & nhiéu tinh,
thanh phd truc thudc trung uong), S& N6i vu (461 véi td chire co pham vi hoat dong chu
yéu & mot tinh, thanh phé true thude trung uong).

® Tan td chire dang ky hoat dong ton gido.
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B. CAC THU TUC HANH CHINH THUQC THAM QUYEN GIAl QUYET CUA

UBND CAP HUYEN.

1. Tha tuc: Gii quyét (cap diing ky hoiic khong cAp ding ky) hoat djng cta hi doan
¢6 pham vi hoat djng trong pham vi 1 huyén, quiin, thanh phé thudc tinh.

Trinh tir thyc hi¢n

- Cong dén, t& chirc ndp hd so tai b phan mdt cira Uy ban nhan
din quan, huyén, thi x&;

- B phan mét cira Uy ban nhan dén quan, huyén. thi x4 tiép nhén
hé so, thu Iy giai quyét va tré ket qua cho cong dan, 16 chire theo
phiéu hen.

Cach thire thue hign

Uy ban nhin dan quén, huyén, thi xa.

Ho so

a) Thanh phén hd so, bao gdm:

- Van ban dang k¥, trong do néu 8 tén 16 chuc tén gido dang ky,
t8n hoi doan, ca nhén chiu trach nhiém ve hoat ddng cna hoi doan.

- Danh sach nhirmg ngudi tham gia diéu hanh hoi doan.

- Né1 quy, quy ¢ché hoac didu 18 hoat dong cha hoi doan, trong do
néu 13 muc dich hoat déng, co cdu 10 chirc va quan ly.

b) $6 luong hd so: 01 (bd)

Thoi han giai quyét

15 ngay lam viéc k& tir ngay nhan da ho so hop 12

Péi twgng thuee hién
TTHC

T4 chic Tén giao

Co quan thye hi¢gn TTHC

a) Co quan ¢d thim quyén quyét.dinh: Uy ban nhan dan quén,
huyén, thi x&.
b) Co quan truc liép thuc hién TTHC: Phong Néi vu.

Két qua thye hign TTHC

Gifly chiing nhan dang ky Hoi doan (theo mdu).

L¢ phi

Khéng

Miu don, miu t& Khai

Pon dang ky Hoi doan (theo mdu).

- A . o
Yéu ciu, didu kién

. Khéng
thuwe hign TTHC
- Phap 1énh Tin ngudng, ton gido 18/6/2004.
Cin cir phap ly - Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cia Chinh phi quy
ciia TTHC dinh chi tiét va bién phap thi hanh Phap 1énh Tin ngudng, 16n giao.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cta BO Noi vu.
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[ Mau A8

I = CONG HOA XA HQI CHU NGHIA VIET NAM
S&:i. . /GCN - .. @ Pjc lap — Tw do — Hanh phiic
......... D ngay.. _thang.. ..ndm.. .
GIAY CHUNG NHAN

Pang ky Hoi doan ton giae

...... Dching nhan:

Tén hoi dodn (chif in hoa):... ..o
Tén giao dich QuAC 1 (MEW COY:.v oo oo
Muc dich hoat @ONE:. .. ..o e
Cociutdchirc vaquan 1y:.......coocooeeiiiien

Ngudi chiu trach nhiém vé hoat dong cia héi doan:

Hovatén: ................Téngoi khac..................Nam sinh..............
Gidy CMND sBi Ngay cép:................Noi CAP oo

Chirc vu, phém trat trong ton g14o0 (MBU COYLoe i
Puoc hoat dong theo quy dinh cia phap ludt Viét Nam va theo ndi dung dang
ky da dugc chap thuan./.

PO i 1o o s e (4) T S S ":

(K, ghi 1 ho tén, dong ddu)

(U Ban Tén gido Chinh phu (ddi voi td chire co pham vi hoat déng & nhiéu tinh,
thanh phd true thude trung wong), Uy ban nhén dén cép tinh (déi von td chirc ¢c6 pham vi
hoat ddng & nhiéu huyén, quin, thi x4, thanh phd trong mdt tinh); Uy ban nhén dan clp
huyén (déi véi t& chuc cd pham vi hoat ddng trong mot huyén, quén, thi x4, thanh phd
thudc tinh).

@ vit tit tén co quan cdp gidly chimg nhan.

®) Pia danh noi cip Gidy chimg nhén.

™ Thi trudong co quan nha nude co thdm quyén cép gidy chimg nhén ding ky hoat

dong ton gido.
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Mau B9

CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc lap — Tw do — Hanh phic

W ngay.. . thdng . . nim.. .

PANG KY HQI POAN TON GIAO

Kinh giri; ¥
T8 CRIIC O ZIAOT .. oo et oo e e e e e
Tru sO Chinh: Lo e

Ping ky hji doan ton gido véi ndi dung sau:

Tén hdi doan (chir in hoa):...........ocoii i
Tén giao dich qudc t8 (Méu CO): ..o it o
Muc dich hoat @ong: ... ..

Cochutd chirc va qUAN Iyt .. ..o e
Ngudi chiu trach nhiém vé hoat dong cua hdi doan:
Hovatén: .............. Téngoikhac..................Namsinh...............

Gidy CMND sd:............. Ngay cap:................ NOiCAP.. oo,
Chirc vu, phim trat trong ton gido (80 CO) .

Keém theo ban dang ky gom: ndi quy, quy ché hodc diéu 1é hoat déng cia hdi doan;
danh sdch nhing nguwoi tham gia diéu hanh hoi doan (ho (én, tén goi khac, wéi, gidy
CMND s6, dia chi).

TM. TO CHUC TON GIAO
(Ky, ghi ¥ ho tén, chirc vu)

) Bia danh noi ¢6 tru s& chinh cua t& chirc ton gido.

@ Ban Tén giao Chinh pha (d6i v&i hdi doan cé pham vi hoat déng & nhiéu tinh,
thanh phé truc thudc trung uorng) Uy ban nhan dan tinh, thanh phd truc thude trung uomg
(dbi voi Ho1 doan .co pham vi hoat déng & nhiéu huyén, quan, thi x4, thanh pho trong mot
tinh); Uy ban nhan dan huyén, quéin, thi xa, thanh phd thude tinh (db1 vai hoi doan co
pham vi hoat ddng trong mét huyén, quén, th x4, thanh pho thudc tinh).




2. Tha tyc: Giai quyét (cap ding ky hoac khéng cap diing ky) hoat djng ciia déng tu,
tu vién hodc cac t chive tu hanh tip thé khac trong pham vi 1 quén, huyén.

Trinh ty thye hién

- Cong dén, t& chirc ndp hd so tai bd phan mdt ca Uy ban nhén
dan quin, huyén, thi x&;

- B phin mdt cua Uy ban nhan dan quin, huyén, thi xa tiép nhén
hé so, thu I giai quyét va tra két qua cho cong dan, t6 chirc theo
phiéu hen.

Cach thirc thye hién

‘Uy ban nhin din quén, huyén, thl xa.

Hd so

2) Thanh phin hé so, bao gom:
- Van ban dang kY, trong d6 néu 16 tén dong tu, tu v ién hodc céc td

chirc tu hanh tép thé khac, tru s& hoac not lam viéc. tén ngudi dimg
d4u dong tu, tu vién hodc cac t& chure tu hanh tip thé khac.

- Danh sach tu si.

- Nbi quy, quy ché hoidc diéu 1& hoat déng, trong do néu 13 ton chi,
muc dich hoat déng, hé théng to chue va quan ly, co sd vit chat,
hoat dong xa hd1, hoat dong quoc t& (néu co) cta dong tu, tu vién
hodc chc té chirc tu hanh tap thé khac.

- Danh sach cic co s& tu hanh truc thude dong tu, tu vién hodc cac
td chirc tu hanh tap thé khac CO Xac nhan cia Uy ban nhén déan cép
xd noi ¢o co s& vé thyc trang t chirc va hoat dong.

b) 86 luong hd so; 01 (bd)

Thoi han giai quyét

15 ngay lam viéc k& tir ngay nhan dd hd so hop 1&.

Péi twgmg thwe hién
TTHC

T4 chirc Ton gido

Co quan thye hién TTHC

a) Co quan co thdm quyén quyét dinh; Uy ban nhin dén qun,
huyén, thi xi.

b) Co quan truc tiép thuc hign TTHC: Phéng Noi vu.

Két qua thyc hign TTHC

Gidy chimg nhdn Ding ky Dong tu, tu vién hodc cac td chire tu
hanh tap thé khac (theo mdu).

Lé¢ phi

Khéng

Miu don, miu to khai

bon ding ky Dong tu, tu vién hodc cac tO chirc t hanh tép thé khac
(theo mau).

Yéu chu, diéu kién
thyc hién TTHC

Khong

Cin o phap ly
cua TTHC

- Phap lénh Tin ngudng, ton gido 18/6/2004.
- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cua Chinh phu quy
dinh chi tiét va bién phap thi hanh Phép 1énh Tin ngudng, t6n gio.

- Théng tu 56 01/2013/TT-BNV ngay 25/3/2013 cia BS Nbi vu.
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Mau A9
""""""""""" M CONG HOA XA HQI CHU NGHIA VIET NAM
- Déc 1ap — Tw do — Hanh phuc
Sbi...... /GCN-...®
® ngay.. . thang. . ..ndm.. .
GIAY CHUNG NH/-(‘;N
. 4)

O .................chiang nhan:

Tén .

Tén giao dich quéc B8 (DEU CO):. . oo et e
Tén chi, muc dich:. . ...
HeE thong t0 ChlTC: ... o e
TrusO hofc NOT LM VIEC ... ... o e e

Ngudi dimg du... “:

Ho vatén: ................Téngoikhac.................Namsinh.............
Gidy CMND §&:............Ngaycap.. . ... Noi cap

Chirc vu, phim trit trong t6n gi4o tai thai diém dang ky (néu co):.........

Puoc hoat dong theo quy dinh cua phap luat Viét Nam va theo ndi1 dung dang
ky da duoc chép thuén./.

3 :
(Ky, ghi 16 ho tén, ding ddw) |

() Ban Tén gito Chinh phi (déi v6i td chirc c6 pham vi hoat dong & nhiéu tinh,
thanh phd tryc thudc trung wong), Uy ban nhan dén cép tinh (do1 voi td chirc c6 pham vi
hoat ddng & nhiéu huyén, quén, thi x4, thanh phd trong mot tinh); Uy ban nhén dén cap
huyén (d6i voi td chirc c¢6 pham vi hoat déng trong mét huyén, quén, thi x&, thanh phd
thudc tinh).

@ viét tat tan co quan cap gidy chimg nhan

@ Pjia danh noi cép gidy ching nhan.

® Dong tu, tu vién hoic cac td chirc tu hanh tép thé khac.

) Tha trudng co quan nha nudc ¢o thim quyén cip gidy chung nhan ding ky hoat
dong dong tu, tu vién hodc céc t6 chire tu hanh tap thé,
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Mau B10

CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lap - Ty do — Hanh phuac

PANG KY DONG TU @

Kinh gl
T& Chilrc tON EIADT ... .. oo o e e e
Tru s& ChInh: L
Diang ky dong tu_.... .2
Tén dongtu(z)
Tén giao dich quédc té (MBU COY: .t e e
Ton chi, muc dich:. .. ... o
Hé théng t8 chirc va qUAN IY:. ..o

Tru s hodc noT 1AM VIEC: ... ..o
Ngudi dimg dau dong tu.... @
Hovatén: ................. Téngoikhac................Namsinh.............
Gidy CMND & . ... .Ngayclp... ... Noi cip:...........
Chirc vu, pham trat ton gido (NBU COY: ..o e e e e e

Kém theo ban ding ky gom: ndi quy, quy ché hodc diéu 1¢ hoat déng; danh sach tu
st; (ho tén, tén goi khac, o, gidy CMND s6, dia chi, ndm vao w); danh sach cac co so tu
hanh truc thudc cd xac nhdn cuia Uy ban nhdn dén cdp xd noi cé co 5o vé thuc trang (6
chirc va hoat dong.

TM. TO CHUC TON GIAO
(Ky, ghi & ho tén, chirc danh)

") Pia danh noi ¢6 tru s& chinh.

@ Dong tu, tu vién hodc cac t& chirc tu hanh tap thé khac.

® Ban Tén gido Chinh phi (461 véi dong tu, tu vién ¢b pham vi hoat dong & nhiéu
tinh, thanh phé truc thude trung wong); Uy ban nhan dan tinh, thanh phé truc thudc trung
wong (d6i v&i dong tu, tu vién co pham vi hoat dong & nhiéu huyén, quan, thi x4, thanh phd
trong mot tinh); Uy ban nhén dan huyén, quén, thi xa, thanh phd thudc tinh (d61 v dong
tu, tu vién c6 pham vi hoat déng trong mét huyén, quan, thi x4, thanh phd thude tinh).
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3. Thi tuc: Tiép nhén théng bio thuyén chuyén noi hoat dgng tén gido cia chirc siic, nha

tu hanh,
- Cong dén, t§ chirc ndp hé so tai bd phan mot cira Uy ban nhén
dan quéin,-huyén, thi x&;
Trinh ty thye hién - B phan mét cua UV ban nhén dén quén, huyén, thi x tiép nhén

hd so, thu Iy gidi quyét va tra két qua cho cong dén, td chirc theo
phleu hen.

Ciach thiic thue hign

Uy ban nhan dan quin, huyén, thi x&

a) Thanh phén hd so, bao gdm:
- Vin ban thong bao, trong d6 néu 15 ho tén, pham trat, chuc vi 160

HO so giao cia ngudl duoc thuyén chuyén,_ Iy do thu\ én chuven not hoat
dong ton giao trude khi thuyén chuy &n, noi thuyén chuyén dén.
b) S6 luong hd so: 01 (bd)

Thoi han giai quyét 01 ngay lam viéc k& tir ngay nhin dii ho so hop 1&.

Poi twgng thuc hifn 2o AL i

TTHC To chic Ton glao

Co quan thye hi¢n TTHC

a) Co quan ¢o thim quyén quyét dinh: Uy ban nhin dan quan,
huyén, thi x&.
b) Co quan truc tiép thuc hién TTHC: Phong Noi vu.

Két qua thye hign TTHC

Luu hd so (dé biét)

L¢ phi

Khéng

Miu don, miu to khai

Thong béo viéc thuyén chuyén noi hoat déng 16n glao cha chic sic,
nha tu hanh (theo mdw).

Yéu clu, diéu kién
thare hign TTHC

Khéng

Ciin ¢ phap Iy
cia TTHC

- Phap 1énh Tin ngudng, 16n giao 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cia Chinh phu quy
dinh chi tiét va bién phap thi hanh Phap lénh Tin ngudng, ton giao.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cia BS N vu.




Mau B19

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 14p — Ty do — Hanh phac

......... , ngay... .. thdng... ..nam... .

" THONG BAO

V2 viéc thuyén chuyén noi hoat dgng tén gio ciia chirc sic, nha tu hanh

Kinh guri: @
TEN 18 CHIC tON IAOT ... oo o oottt e e
Tén giao dich QUOC T8 (NEW CO):.. . .o s
Tru 88 ChITI: oo e e

Théng bdo vé viéc thuyén chuyén noi hoat dong ton giao cuaa chire sic,
nha tu hanh véi ndi dung sau:

Ho va tén: . i Namsmhooo
Tcngmtrongtonglao(neuco)
GlayCMNDso ......................... Ng,z'lycép:...................Noicép:............
Chtrc vy, pham trét (néu co): . e

Noi hoat ddng ton gido trudc khl thuyen chuycn

Nmthuyenchuyenden.....................................................................
Lydothuyénchuyén:.................................................._...................

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi rd ho tén, chirc vit)

M Pia danh noi ¢o tru s& chinh cta t6 chirc ton gido.
@ {Jy ban nhan dan huyén, quén, thi xa, thanh phé thude tinh noi chire sdc, nha tu hanh
hoat d6ng tdn giao trudc khi thuyén chuyén.
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4. Thii tyc: Tiép nhin va gidi quyét ding ky thuyén chuyen noi hoat dfng tén gido

cia chire sic, nha tu hanh.

Trinh ty thyc hién

- Céng dan, td chirc ndp hd so 1ai bd phan mét clra Uy ban nhéin
dan quéan, huyén, thi xa;

- ]36 phéin mot cura Uy ban nhan dan quén, huyén, thl x& tiép nhan
hd so, thu ly giai quyét va tra két qua cho cong dan, 16 chic theo
phiéu hen.

Cich thirc thyre hi¢n

Uy ban nhén dan quan, huyén, thi x&

a) Thanh phén hd so, bao gém:

- Van bén dang ky, trong d6 néu 13 ho (én, pham (rat, chic vu ton
gido cha ngudi duogc thuyén chuyén, Iv do thuyén chuyén, noi
thuyén chuyén dén.

- Vin ban ciia td chire ton gido vé viéc thuyén chuyén.

- So yéu ly lich ¢6 x4c nhén cla Uy ban nhan dan cAp x4 noi cu tri
hop phap clia ngudi duge thuyén chuyén.

b) §6 luong hd so: 01 (bd)

Théi han giai quyét

15 ngay lam viéc ké tir ngay nhan du hd so hop 18

Poi twgng thye hién
TTHC

A ’ A s
T6 chirc Tén gido

Co quan thye hién TTHC

a) Co quan co thAm quyén quyét dinh: Uy ban nhan dén quén,
huyén, thi x4,

b} Co quan truc tiép thuc hién TTHC: Phong Né1 vu.

Két qua thye hién TTHC

Vin ban chap thuén

Lé phi

Khong

MAiu don, mau to khai

Dang ky thuyén chuyén noi hoat dong ton gido cua chuce sic, nha tu
hanh (theo mdu).

Yéu clu, diéu kién
thure hién TTHC

Khong

Cin ar phap ly
cia TTHC

- Phap iénh Tin ngudng, t6n gido 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 ciia Chinh phd quy
dinh chi tiét va bién phap thi hanh Phép 1&nh Tin ngudng, ton gido.

- Théng tu s6 01/2013/TT-BNV ngay 25/3/2013 ciia B6 Noi vu.




Mau B20

CONG HOA XA HQ1 CHU NGHIA VIET NAM
Péoc lap — Tw do — Hanh phuc

NOTHOAT PONG TON GIAO CUA CHUC SAC, NHA TU HANH

I
|
PANG KY THUYEN CHUYEN

Kinh giti: @
TEN 5 CHUIC tOIL IAO: ... . en vt it teene ot i e e e e e
Téngiaodichquf)cté(néucc’)):............................._.............................
Tru s& chinh: . T TP OP PRSPPI

Pang ky thuyen chuyen noi hoat dong ton gido cua chuc sic, nha tu hanh
voi ndi dung sau:
Ho vatén: . i ....Namsmhooo
Tén got trongton giao (neu co)
GlayCMNDso...................Ngaycap:......................Noicép:...............
Chir v, pham trat (B CO): - ov e oo e
Noithuyénchuyéndi:.....................................................................

Noi thuyén Chy &N d8I: .o
Ly do thuyén CRUYBI ... e

Keém theo ban ding ky gom: so yéu ly lich c6 xac nhdn ciia Uy ban nhdn ddn xd,
phuang thi trdn noi cw iri cia nguoi dugc thuyén chuyén; van ban cua 16 chirc t6n gido

vé viéc thuyén chuyén.

TM. TO CHUC TON GIAO
(Ky, déng ddu, ghi rd ho tén, chirc vi)

UYPjia danh noi ¢é tru s& chinh cua tb chire tén gido.
@ Uy ban nhan dan huyén, quan, thi x&, thanh phd thudc tinh noi chirc sic, nha tu hanh
thuyén chuyén dén.

57




5. Tha tue: Giai quyét (chip thuin hojc khéng chip thuin) hoat djng tén gide ngoai
chwong trinh déing ky hang nam.

Trinh ty thye hién

- Céng dan, 18 chirc ndp hd so tai bd phan mét cira Uy ban nhan
dan quén, huyén, thi x&;

- B6 phan mot cira Uy ban nhén dan quén, huyén, thi xa tiép nhan
hd so, thu Iy giai quyét va trd ket qud cho cong dan, 15 chirc theo
phiéu hen.

Cach thire thye hig¢n

Uy ban nhan dén quéan, huyén, thi x.

2) Thanh phén hd so, bao gdm:

- Vian ban néu rd 1én hoat ddng tén glao, nguol t& chirc, du kién sb

Hb so luong ngudi tham du, ndi dung hoat dong, thdi gian, dia diém dién
ra hoat déng, cac diéu kién bao dam
b) S& luong hé so: 01 (bd)

Thoi han gidi quyét 15 ngay lam viéc k& tir ngay nhan di hé sohop 8.

Péi twgng thue hién A 4 Al s

TTHC To chire Ton glao

Co quan thye hién TTHC

a) Co quan c6 thim quyén quyél dinh: Uy ban nhan dén quan,
huyén, thi xa.

b) Co quan truc tiép thuc hién TTHC: Phong Néi vu.

Két qua thue hi¢gn TTHC

Vin ban chép thuin

Lé phi

Khdng

M4iu don, miu to Khai

P& nghi hoat déng ton gido ngoai chuong trinh di dang ky (theo
mdu).

~ A A oA
Yéu cau, diéu ki¢n

Khong
thye hién TTHC

- Phap 1énh Tin ngudng, 16n gido 18/6/2004.
Cin or phap ly - Nghi dinh 92/2012/ND-CP ngiy 08/11/2012 cia Chinh phu quy
cena TTHC dinh chi tiét va bién phap thi hanh Phap 1énh Tin ngudng, tOn gido.

- Théng tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia B& N&i vu.
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Mau B22

CONG HOA XA HQI CHU NGHIA VIET NAM
Dic lap - Ty do — Hanh phuc

P NGHI HOAT DONG TON GIAO
NGOAI CHUONG TRINH DA PANG KY

KNI I @ oo
Tén t& chirc 10N ZIA0 CO STt ..o ii e
Tru 5@ CHINIL .. oo ot e e

Pé nghi hoat dfng ton gido ngoai chwong trinh da ding ky voi ngi dung sau:

Tén hoat AONE tON ZIAOI. . oo oe e e e e e
NOT dURE NOAE AOTIE: .+ oo vt ve et e e
Nguoi 8 CTEC e e e e e e e e e
Chirc vu, phém BEAE. et et e e e e e
N e O e P R AAAARACREE
Diadiém:....................... )

Dukién ) luong ngwdi tham Ui
Céic didu KIBN AT DA .. oo oot e ettt e ceee e s

T™M. TO CHUC TON GIAO
(Ky, dong dau, ghi rd ho tén, chire vu)

() Pia danh noi ¢b td chirc tdn gido co 5.

® Uy ban nhéan dan tinh, thanh phd true thude trung uong (ddi véi hoat dong tdn giao
¢6 sy tham gia cua tin d6 ngoai huyén, quan, thi x3, thanh phé thudc tinh hodc ngoai tinh),
Uy ban nhan dén huyén, quén, thi x4, thanh phd thude tinh (461 v hoat ddng tén gi1ao ¢o

su tham gia cua tin do trong huyén, quan, thi x, thanh phd thudc tinh).




6. Thi tuc: Giai quyét (chip thuin hoic khing chip thuin) viée té chirc hdi nghi, dai
h{i cia td chirc tén gido co sé.

Trinh ty thyc hién

- Céng dén, t& chiic ndp hd so tai bd phin mdt cira Uv ban nhan
dan quin, huyén, thi x&;

- B6 phan mét cira Uy ban nhdn dan quan, huyén, thi x4 tiép nhdn
hé so. thu ly gidi quyét va tra két qua cho céng dén, 6 chic theo
phiéu hen.

C#ch thire thire hién Uy ban nhan dén quén, huyén, thi x&.
2) Thanh phan hd so, bao gém:
- Vin ban d& nghi, trong d6 néu 8 tén t& chirc tén gido, ly do b
H3 so chire, du kién thanh phén, s6 luong ngudi tham du, ndi dung,
S

chuong trinh, thoi gian, dia diém 1 chirc héi nghi, dai héi.
- B4o cdo hoat ding cua 16 chuc tén giao co s0.
b) $6 luong hé so: 01 (bd)

Théi han gidi quyét

05 ngay lam vide ké tir ngay nhén dihd sohop 1€

Poi twgng thyc hién A 4 A i
TTHC To chire Ton giao

a) Co quan co thAm quyén quyét dinh: Uy ban nhin dan quén,
Co quan thyc hign TTHC | huyén, thi xa.

b) Co quan truc tiép thuc hiégn TTHC: Phong Né1 vu.

K&t qua thye hi¢gn TTHC

Van béan chap thuén.

Lé phi

Khéng

MAu don, miu t& khai

P& nghi t6 chirc Héi nghi thudng nién, Dai hdi cua 14 chirc ton gido
co s (theo mdu).

Yéu chu, diéu ki¢n
thue hi¢gn TTHC

Khéng

Cin civ phap ly
cia TTHC

- Phap lénh Tin ngudng, tén gido 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cua Chinh phi quy
dinh chi tiét va bién phap thi hanh Phap 1énh Tin ngudng, ton gido.
- Théng tu s& 01/2013/TT-BNV ngay 25/3/2013 ciia B6 Noi vu.
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Maiu B24

CONG HOA XA HOQI CHU NGHIA VIET NAM
Pic lap — Tw do — Hanh phuc

, ngdy... .. thdng . ...ndm... .

PE NGHI TO CHUC HQL NGHI THUONG NIEN, DAL HOI
CUA TO CHUC TON GIAO CO SO

Kinh giri: @
TN 18 GRITC 1ON IAOT. . 1 e ewee e ee i oroe e e e
Nguoi dai dién:
Ho va tén: Ném sinh............
Tén goi trong ton giao (B COY... o oeeeee e
Chite Vi, PRAM TAL ..o os oot es oo

P& nghi té chirc hdi nghi thwomg nién, dai hi véi ngi dung sau:

Lydotochuc ,
N&i dung hdi ngh1 dal hcn

Thot glan 1 CIEC, o e oo e
B8 AN 18 CRUC: .o oeeeeeeeeem oot e e
Du kién thanh phénthamdu:
Dur kién sb luong ngudi tham dur ..o

Keém theo dé--—ngh_t’ gém: chwong trinh 16 chirc: bao cdo hoat dong cua 16 chirc ton
gido co §0.

TM. TO CHUC TON GIAO
(Ky, déng ddu, ghi rd ho tén, chirc vu)

(1) Pia danh not ¢6 td chire ton gido co sO. )
@ Uy ban nhan dén huyén, quén, thi x4, thanh phd thude tinh noi dién ra hot ngh,
dar hot
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7. Thé tyc: Gidi quyét (chap thuin hodc khing chép thuin) vige tb chire cuje 1€ dién
ra ngodi co s& tdn gido c6 sy tham gia ciia tin do trong pham vi mgt huyén.

_ Cong dan, td chirc nop hd so tai bo phan mét cua Uy ban nhén
din quén, huyén, thi x&;

Trinh ty thyc hign - Bo phan mt cira Uy ban nhan dén quén, huyén, thi x4 tiép nhan
ho so, thu ly giai quyét va tra két qué cho cong dan, 16 chirc theo
phigu hen.

Cich thire thye hién Uy ban nhén dén quén, huyén, thi xa.

a) Thanh phan héd so, bao gom:
- Vin ban d& nghi, trong d6 néu r3 tén cudc 18, ngudi chi tri, noi

Hb so dung, chuong trinh, thdi gian, dia diém thuc hién, quy md, thanh

phﬁn tham du cudc 1&.
b) S8 luong hd so: 01 (bd)

Thii han giai quyét

10 ngay 1am viéc k& 1 ngay nhan da hé so hop 18.

Poi twgng thue hign
TTHC

T4 chuc Tén giao co so

Co quan thyc hién TTHC

a) Co quan 6 thdm quyén quyét dinh: Uy ban nhan dén quan,
huyén, thi xa.
b) Co quan truc tiép thuc hién TTHC: Phong Noi vu.

Két qué thue hién TTHC

Vin ban chip thuén

L¢ phi

Khong

MAu don, miu t& Khai

Pon dé nghi 18 chirc cudc 1€ ngoai co s 1dn gido (theo mdu).

Yéu cau, diéu kign
thye hiégn TTHC

Khdng

Ciin o phip ly cia TTHC

- Phap 1énh Tin ngudng, 16n glao 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cha Chinh pht quy
dinh chi tiét va bién phép thi hanh Phap 1énh Tin ngudng, ton giao.
- Théng tu s6 01/2013/TT-BNV ngay 25/3/2013 ciia B Noi vu.




Mau B27

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tu do — Hanh phuc

D ngay. thdng....nam.. . .

PE NGHI TO CHU'C CUOC LE NGOAI CO SO TON GIAO

Kinh girl: @,
Tén td chirc tdn gido (chif N hoa): .. ....oovr i
Nguoi dai dién:
Ho VAaten: ... ... Namsmh.. . .. ...
Tén goi trong ton giao (MBU COY... e
Chirc vy, phém 11 L T R

Pé nghi to chire cudc 1 ngodi co s¢ ton giao voi ndi dung sau:

TR CUOC L& . e e e e
INOT UILE - - ettt oo e e et s e
Thot AN 18 CRIEC: - 1. ov et et oo cems s o
Pia dISM t8 CNITC ... ..o oot et e e
NGUOT CRT T Lo
QUY T8 oot e et cae e e e e e e
Thanh PRANT . ..o

Kém theo dé nghi gém: chuong trinh 16 chirc cudc Ié.

TM. TO CHUC TON GIAO
(Ky, dong ddu, ghi ¥d ho én, chirc vu)

1Y Pia danh noi ¢co tru s& chinh cua td chirc ton giao.

.

@ Uy ban nhan dén tinh, thanh phd truc thude trung wong noi dién ra cude 1& (dbi
véi cude I3 co su tham gia chia tin db dén tir nhiéu huyén, quan, thi x4, thanh phd thude tinh
hodc tir nhiéu tinh, thanh phé truc thude trung wong); Uy ban nhan dén huyén, quén, thi x4,
thanh phé thudc tinh not dién ra cuéc 1& (déi voi cudc 1& ¢o su tham gia cha tin dd trong
pham vi mét quén, huyén, thi xd, thanh phé thudc tinh.
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8. Thii tyc: Giai quyét (chdp thufn hogc khing chip thuin) viéc giang dao, truyén
dao ciia chirc sic, nha tu hanh ngoai co' sé tdn giao.

Trinh tir thwe hién

- Céng dan, t chirc ndp hd so tai bd phan mét cira Uy ban nhan
dén quén, huyén, thi xa,

- B phan mdt clra U) ban nhan dan quén, huyén, thi xa tiép nhén
hd so, thu ly giai quyét va tra két qua cho cdng dén, 16 chic theo
phleu hen.

Cich thire thue hign’ Uy ban nhan dén quan, huyén, thi xa.
a) Thanh phén hd so, bao gém:
- Van ban dé nghi trong do néu rd Iy do thuc hién giang dao,
truyén dao ngoai co so tdn glao not dung chuong trinh, thot gian,
Hb so dia didm thuc hién, ngudi tb chic, thanh phén tham du.

-'Y kién bang va.n bén cha th chuc ton giao truc thudc hoic t6 chirc
t6n gido truc tiép quan ly chic sdc, nha tu hanh.

b) $6 lugng hd so: 01 (bd)

Thi han gidi quyét

10 ngay 1am viéc k& tr ngay nhin da hd so hop &

Péi tweng thyc hign Té chirc
TTHC Cé nhén

a) Co quan c6 thim quyén quyét dinh: Uy ban nhan dan quin.
Co quan thye hign TTHC | huyén, thi xa.

b) Co quan truc tiép thuc hién TTHC: Phong Noi vu.

Két qua thyc hién TTHC

Vin ban chap thuin

L¢ phi

Khéng

Miu don, miu t& khai

Pon 44 nghi gidng dao, truyén dao ngodi co s& ton gido (theo mdu).

Y&u cAu, diéu Ki¢n
thyc hién TTHC

Khéng

Cin cir phap ly cia TTHC

- Phap 1énh Tin ngudng, t6n gido 18/6/2004.
- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cua Chinh phu quy
dinh chi tiét va bién phap thi hanh Phap 1énh Tin ngudng, tn gido

- Théng tu s 01/2013/TT-BNV ngay 25/3/2013 cua Bo N6l vu.
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Mau B28

CONG HOA XA HQI CHU NGHTA VIET NAM
Poc 1dp — Ty do — Hanh phic

......... O ngay. . thing . ..ndm.. ..

PE NGHI GIANG PAO, TRUYEN PAO NGOAI CO SO TON GIAO

Kinh giri: e

Ho va tén chirc sic, nhatuhanh
Tén goi khac trong ton gido (neu CO)vret e, Nam sinh...............
Chire Vi, PhAM AL ... .o e e
Thudc t8 Chirc 18I GIAOT. .. ...\ ottt e e e

Pé nghi giang dao, truyén dao ngoai co s¢ ton gido voi ndi dung sau:

Ly do thure RI8N:... ...
NOL QUN ettt e e e s s
Thon glan:. ..

Dia diém: .. e e e
Thanh phantham du

Ngumtochu:c.

Hovatén: ..........cooeevvnna.. . TED BOI khac.................Namsinh.............
Chrc vy, phém 13 ¢ LTS PP PP RUPUPRPPPRP SRR

Kem theo dé nghi gom: chuong trinh giang dao, truyén dao; y kién bdng van ban
ciia 16 chirc t6n gido truc thudc hodc 16 chirc 16n gido truc tiép quan [y chirc sdc, nha tu
hanh.

NGUOI PE NGHI
(Ky, ghi rd ho tén, chirc vu)

@) Pia danh noi ¢o ¢o s¢ tdn gido.
(E)Uy ban nhan din huyén, quén, thi xa, thanh phd thude tinh noi du kién giang dao,
truyen dao.
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i 9, Thi tyc: Tiép nhdn va giam st vi¢e thyc hién théng bao td chire quyén gop cia co
s& tin ngwromg, tén gido vugt ra ngoai pham vi m¢t huyén.

Trinh fir thye hign

- Cong dan, td chic ndp hé so tai bd phan mot cira Uy ban nhén
din quan, huyén, thi x3;

- B$ phin mdt cira Uy ban nhin din quin, huyén, thi xa tiép nhan
hd so, thu Iy giai quyét va tra két qué cho cong dan, t6 chic theo
phiéu hen.

Cach thire thye hién

Uy ban nhén dén quan, huyén, thi x4,

Ho so

a) Thanh phén hé so, bao gdm:

- Vin ban thong b4o néu 13 muc dich, pham vi, cach thie, thon gian
thuc hién quyén gop, co ché quan ly, cach thirc s dung tai san
dugc quyén gop.

b) S6 luong hd so: 01 (b))

Théi han gidi quyét

05 ngay lam vigc k& tir ngay tiép nhan ho so hop 18

Poi twgng thyce hign
TTHC

Co s& tin ngudng hodc t6 chic ton gido

Co quan thyce hi¢gn TTHC

a) Co quan ¢6 thAm quyén quyét dinh: Uy ban nhén dén quan,
huyén, thi xa.

b) Co quan truc tiép thue hién TTHC: Phong Néi vu,

Két qua thyre hign TTHC

Luu va giam sat vidc thuc hién theo ndi dung théng bao

L¢ phi

Khéng

MAu don, miu té khai

Thong bao viéc 1 chirc quyén gop cua co sé tin ngudng, td chuce
ton giao (theo mdu).

Yéu ciu, didu kién
thye hign TTHC

Khong

Cin civ phiap ly
cia TTHC

- Phap lénh Tin ngudng, ton gido 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy
dinh chi tiét va bién phap thi hanh Phap 1&nh Tin ngudng, t6n giao.

- Théng tr s6 01/2013/TT-BNV ngdy 25/3/2013 ctia B6 Noi vu.
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Miu B30

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1ap — Ty do — Hanh phuc

THONG BAO
V& viée td chirc quyén gop clia co s6 tin ngudng, té chire ton gido

KN @ @ e

Tén co s tin ngudng, t0 chirc ton GIA0: ... .o

0 17 1} A R

Nguoi dai dién:
HO VA BB, . oo et oot et et e e e e

Théng bao vé viéc t6 chirc quyén gop voi ndi dung sau:

Muc dich QUYEIL ZOP ... 0 oee o e
Pham vi t6& Chire qUYEN ZOP:. .. cvteeincie oo e e e e
CACh thirc QUYEN EOD: ..« «ovore ittt et e e
Thoi gian thue hidn qUYBN GOP:..... o oo
Co ché quan ly, sirdung tai san duge quySn goPi.......ooovvr e

NGUOI PAI DIEN
(Ky, ghi 10 ho tén, chirc vu)

1) Pia danh not ¢6 co s tin ngudmg, t6 chirc ton giao.

3

@ {Jy ban nhén dan tinh, thanh pho truc thudc trung uong (361 véi truong hop td
chic quyén gop vuot ra ngoas pham vi mot huyén); Uy ban nhan dan huyén, quén, thr x4,
thanh phd thudc tinh (do1 vot trudng hop 6 chirc quyén gop vuot ra ngoai pham vi mot xa

a

nhung trong pham vi mét huyén); Uy ban nhan dan xi, phudng, thi iran (d61 vé1 trudmg

hop td chirc quyén gép trong pham vi mot xa).
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C. CAC THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA

UBND CAP XA.

1. Thi tyc: Tiép nhin thong bio ngudi dai dién hodic Ban quan Iy co sé tin ngudng.

Trinh tir thye hién

- Cong dan, t chirc nop hd so tai Uy ban nhan dén x4, phudng. thi
tran

- Uy ban nhén déan x&, phuong, thi tran tiép nhan hé so, thu Iy giai
quyét va tra két qua cho cdng dén, 15 chuc theo phiéu hen.

Cich thirc thye hién

Truc tiép tai Uy ban nhan dan x& phuong, thi trin.

Hd so

a) Thanh phan hé so, bao gdm:

- Théng béo bang van ban, néu 13 ho va (én, tudi, noi cw {ra cla
nhimg ngudi duoc bau, cir dén Uy ban nhén dén x3, phuong, thi
trén.

b) 88 lugng hd so: 01 (bd)

Thoi han giai quyét

01 ngay lam viéc k& tir ngay nhan da hd so hop 1&:

Poi tugng thue hign
TTHC

Té chie
Canhén

Co quan thyc hién TTHC

a) Co quan co thim quyén quyét dinh: Uy ban nhan dén xa.
phuoéng, thi tran.
b) Co quan truc tiép thuc hién TTHC: Uy ban nhén dan xa,
phudmeg, thi trin,

Két qua thyre hign TTHC

Luu hd so (dé biét)

Lé phi

Khéng

M#4u don, miu t& khai

Théng bao vé nguoi dai dién co s& tin ngudng (theo mdw).

Yéu cu, diéu kién
thyc hiégn TTHC

Khéng

Cin o phap ly cia TTHC

- Phap 1énh Tin ngudng, ton gido 18/6/2004.

- Nghi dmh 92/2012/NP-CP ngay 08/11/2012 cua Chinh phu quy
dinh chi tiét va bién phap thi hanh Phap 1énh Tin ngudng, 16n gido.

- Théng tu s6 01/2013/TT-BNV ngay 25/3/2013 ciia B4 N1 vu.
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Mau Bl

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1dp — Tw do — Hanh phie

...... D pgay.. .. thiang.. . ndm.. .

THONG BAO
Vé nguoi dai dién co sé tin ngudng

Kinh guri: @,
Tén co s& tinngudng (chirinhoa):................
Dia Ol Lo

Théng bio vé nguoi dai dién co s¢ tin ngudng:

Hovatén: ...................... Téngoikhac... .................. Nam smh...........
Gidy CMND s&:................. Ngay cép Noicap:.............

LS TR otk 1 4 | R
La dai dién co s& tin ngudng.

Dinh kém Thong bédo gom: bién ban vé viéc bau (cit) nguoi dai dién, ban quan Iy;
danh scch thanh vién Ban quan Iy néu co (ho tén, 1én goi khac, wéi, s6 gidy CMND, noi
cue tru).

NGUOI PAI DIEN ©
(Ky, ghi rd ho tén)

M Pia danh noi ¢ co s& tin ngudng.

@ {Jy ban nhén dén x3, phuong, thi trén noi ¢ co so tin ngudng.

@ Truémg hop co s& tin ngudng c6 Ban quan ly thi nguoi thay mét Ban quan ly ky
Théng bao
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2. Thi tuc: Tiép nhén théng bao dy kién hoat djng tin ngudng tai co s¢ tin ngudng vao

nam sau

Trinh ty thire hi¢n

- Céng dan, 14 chirc nép hé so tai Uy ban nhén dan x4, phudng, thi
trén;

- Uy ban nhan dén x3, phuéng, thi trin tiép nhan hd so, thu Iy giai
quyét va tra két qué cho cong dén, t6 chirc theo phiéu hen.

Ciach thire thye hién

Truc tiép 1ai Uy ban nhan dan x4, phuéng, thi trén,

A
Ho so

a) Thanh phan hd so, bao gom:

- Théng bao du kién hoat ddng tin ngudng dién ra vao nam sau tai
co s&. N6i dung ban théng bao néu 13 tén co s tin ngudng, ngudi
t6 chue, chi tri hoat déng; du kién s6 hrong ngudi tham gia, ndi
dung, hinh thire t§ chuc sinh hoat, thoi gian dién ra hoat déng tin
ngudng..

b) S6 luong hé so: 01 (bd)

Théi han giai quyét

10 ngay lam viée k& tir ngay nhin di hd so hop 1&;

Pdi twgng thyc hign
TTHC

Té chire
Canhan

Co quan thyc hign TTHC

a) Co quan co thim quyén quyét dinh: Uy ban nhén dan x3,
phuong, thi tran.

b) Co quan truc tiép thuc hién TTHC: Uy ban nhin dén x, phuong,
thi trén.

Két qua thyc hign TTHC

Luu d& nim tinh hinh

Lé phi

Khong

Mau don, miu t& khai

Théng bao du kién hoat dong tin ngudng nam....(theo mdu).

Yéu ciu, diéu Kién
thye hi¢n TTHC

Khéng

Cin ¢ phap ly ciaa
TTHC

- Phap 1énh Tin ngudng, 18n gido 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy
dinh chi tiét va bién phap thi hanh Phap 1énh Tin ngudng, t6n gido.
- Théng tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia Bd Néi vu.
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Mau B2

CONG HOA XA HQI CHU NGHIA VIET NAM
Pc lap — Tw do — Hanh phuc

D ngay.. . .thang .. .ndm.. .

THONG BAO
Du kién hoat dgng tin ngudng nim......

Kinh giri: ¢ v
Tén co s@ tin ngudng (chu n hoa) ...........................................................
Pha chi: .
Nguoi dal dlen (hoac nguot thay mat Ban quan ly)

Hovatén: ................. Téngoikhac.................Namsmh......... ..

Gidy CMND s6:............ Ngay cap:....................Noi CAp: o,

Théng bdo duw kién hoat dong tin ngudng:
Téng sd hoat ddng tin ngudng dién ra trong nam: ........ cudc.
(Danh sach cac hoat déng tin ngudng theo méu kém theo).

NGUOI PAI DIEN ¢
(Ky, ghi rd ho tén)

() Pja danh noi ¢b co s& tin ngudng.

@ Uy ban nhan dén x4, phudng, thi tran noi td chie hoat déng tin ngudng.

B Trudmg hop co s tin ngudng cé Ban quan 1y thi nguoi thay mat Ban quan ly ky
Théng bao.
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| DANH SACH CAC HOAT PONG TIN NGUOGNG NAM.....
Kem theo Thong bdo dw kién cac hoat déng tin ngudng ndm ..
CUA.........o oo v oo (MU B2)

TT | Tén hoat dong Ngudi to $6 | Npidung | Hinh | Thei | Ghi
tin ngwong chire, chu | lugng ' thirc té | gian chi
tri nguoi chire
tham
gia
]
2
3
n

NGUOI DAI DIEN
(Ky, ghi r0 ho tén)
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3. Tha tuc: Tiép nhan thong bao nhimg 12 hi tin ngwdng khong thujc truwong hop
quy dinh: 1& h{i tin nguong dwgc to chirc 1in dAu, 18 hi tin ngwdng dugc khéi phyc lai sau

R

4

thoi gian gidn doan, I& h{i tin ngudng dwgc to chirc dinh ky nhung c6 sy thay ddi vé ndi
dung, thoi gian, dia diém so véi truée.

Trinh ty thye hién

- Cong dén, tb chirc ngp héd so tai Uy ban nhén dan x&, phuong, thi
trén;

- Uy ban nhin dan xa, phudng, thi }rén {iép nhan hé so, thu ly giai
quyét va tra két qua cho céng dan, 16 chirc theo phiéu hen,

Cich thirc thye hign Truc tip tai Ban Ton gido thanh phé thude S& Noi vu Ha Noi
a) Thanh phén h so, bao gbm:
. - Théng bao bang vin ban dén Uy ban nhén dén clp xa vé thoi
Hé so gian, dia diém, ni dung, hinh thirc t6 chuc 1€ hdi va danh sach Ban

td chirc 1 héi.
b) S_é luong hd so: 01 (bd)

Thai han gidi quyét

15 ngay 1am viéc ké tir ngay nhén da hd so hop 18

Poi twgng thye hign
TTHC

Tb chirc
Canhin dai dién

Co quan thire hién TTHC

a) Co quan co thim quyén quyét dinh: Uy ban nhan dan x4
phudmg, thi trén.
b) Co quan truc tiép thuc hién TTHC: Uy ban nhan din xa,
phudng, thi tran,

Két qua thyre hi¢gn TTHC

Van ban chap thuén

L¢ phi

Khong

Miu don, miu t& khai

Pon dé nghi t& chirc 18 héi tin ngudng (theo mdu).

Yéu ciu, diéu kién
thare hién TTHC

Khéng

Ciin ci phip ly ctia TTHC

- Phép 1&nh Tin ngudng, t6n giao 18/6/2004.

- Nghi dinh 92/2012/NP-CP ngay 08/1 1/2012 cua Chinh phu quy
dinh chi tiét va bién phap thi hanh Phap 1&nh Tin ngudng, on gido.
- Théng tw sé 01/2013/TT-BNV ngay 25/3/2013 cla B Noi vu.
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Maiu B3

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1dp - Tw do — Hanh phic

......... D ngay.. . thdng.. .. .ndm.. .

PE NGHI TO CHUC LE HQI TIN NGUONG

Kinh giri; ¢ e

Tén co s& tin ngudng (chu' n hoa)
PA G Lo
Nguwoi dai dién:

Ho vatén: . .. Tén goi khac.. e . Nimsinh.............
Giy CMND 8%, Ngay cép:........ ..Noicép:.........

P& nghi vé viéc to chirc 1€ hdi tin nguong:

Ngudn gdc lich sir e

Phamm vi t0 CHITC: .. ... oo
NG AUNG 18 BBII. ..ot

Thai @A 18 CRIICT. .. ...t e e
DA BEM 10 ChUIC: .. o\ e ettt

Keém theo vin ban gom: chuong trinh 1 hoi; danh sach Ban (6 chic 16 hoi.

NGU'OT PAI DIEN
(Ky. ghi rd ho tén)

" Pia danh noi co co s¢ tin ngudng,

@ Uy ban nhéin din tinh, thanh pho truc thudc trung uong noi dién ra le ho1.

®) Pdi véi 1 hodi tin ngudng duoc td chire dinh ky nhung c6 su thay ddi vé nd1 dung,
thosi gian, dia diém so véi trude thi khong néu lai ngudn goc lich sir cta I& hai.




4, Thit tyc: Giai quyét (chap thuan hodc khong chip thuin) vige ding ky sinh hoat

ton gido.

Trinh ty thye hién

- Céng dan, t6 chirc ndp hd so tai Uy ban nhén dan x3, phudng,
thi trén;

- Uv ban nhén din x4, phudng, thi tran tiép nhan ha so, thu Iy giai
quvet va tra két qua cho ¢dng dan, t6 chizc theo phiéu hen.

Cich thire thire hién

Truc tiép tai Uy ban nhin dén xa, phuong, thi tréan;

a) Thanh phén hé so, bao gém:
- Van ban ding ky sinh hoat tdn gio, trong d6 néu rd tén ton giao,
16n chi, muc dich, ho va tén ngudi dai dién, noi cu Iru ndl dung
hinh thic 3 chirc sinh hoat, dia diém, thoi gian, so luong ngudi
sinh hoat tai thoi diém ding ky.

b) $6 luong hé so: 01 (bd)

Thoi han giai quyét

15 ngay lam viéc ké tir ngay nhén du hé so hop 18

Bbi twgng thyc hi¢n
TTHC

Td chitc
Canhin

Co quan thyc hi¢n TTHC

a) Co quan co thim quyén quyét dinh: Uy ban nhén din x&,
phuéng, thi trén.

b) Co quan truc tiép thuc hién TTHC: Uy ban nhin dan x&

phudng, thi {ran.

Két qua thyre hign TTHC

Van ban chép thuin

Lé phi

Khéng

MAau don, mau t& khai

Pon dang ky sinh hoat tn gido (theo madu).

Yéu cu, diéu kién
thare hiégn TTHC

Khéng

Can cir phap ly
cua TTHC

- Phép 1énh Tin ngudng, tén gido 18/6/2004.
- Nght dmh 92/2012/ND-CP ngay 08/11/2012 cia Chinh phu quy
dinh chi tiét va bién phap thi hanh Phap I&nh Tin ngudneg, ton gido.

- Théng tu 56 01/2013/TT-BNV ngay 25/3/2013 cua B Nb6t vu.
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’ Mau B4

CONG HOA XA HQI CHU NGHIA VIET NAM
Pic 1ap — Tu do — Hanh phuc

PANG KY SINH HOAT TON GIAO

Kinh giri: ¥

TN tAM ZIAOT. .. ..\ttt e e
Nguoi dai dién:

Hovatén: ................... Téngoikhac..............Ndmsinh.............
Gihy CMND sb:.............Ngay cAp:..................Noi capi......... .
INOL CU EEUL oo e e e e e e e e e e et e e

Ping ky sinh hoat tdn gido véi ndi dung nhur sau:

Tén chi, muc dich: ... ...
N(f)i dung sinh Roat:........... oo
Hinh thire simh ROat: ... oo e e e e e e e e
Dia diém sinh hoat :.

Th01g1ansmhhoat .

S6 lugng ngudi sinh hoat tai thO'l dlem dang ky .........................................

NGUQI PAI DIEN
(Ky, ghi ¥D ho 1én)

() Pia danh noi ding ky sinh hoat ton giao.
@ {Jy ban nhan dan x3, phudng, thi trén noi du kién tb chire sinh hoat.
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5, Thi tuc: Xdc nhin so yéu Iy lich ciia ngudi duge thuyén chuyén.
- Eic”)ng dan. 1§ chirc ndp hd so tai Uy ban nhan dan x3, phuong, thi
Trinh ty thyc hign tran,
- Uv ban nhin din x4, phudng, thi tran 1iép nhin ho so, thy ly giai
quyét va tra két qua cho cong dan, t§ churc theo phiéu hen.
Cach thirc thyc hig¢n Truc tiép tai Uy ban nhan dan x&, phuong, thi trén;
a) Thanh phén hé so, bao gdm:
Hb so - So yéu Iy lich cua nguoi duoc thuyén chuyén.
b) $6 luong hd so: 01 (bd)
Thoi han giai quyét I ngay lam viéc ké tir ngay nhén du hd so hop 1&.
Doi twgng thire hign T4 chire
TTHC Canhan

a) Co quan co thdm quyén quyét dinh: Uy ban nhin dén x4,
phudng, thi tran.
b) Co quan truc tiép thuc hién TTHC: Uy ban nhén dan xa,
phuong, thi tran.

Co quan thyc hign TTHC

Két qua thye hién TTHC | Xéc nhan so yéu Iy lich

L¢ phi Khéng
MAiu don, miu t khai Khéng
Yéu ciu, diéu kién .
. Khédng
thye hién TTHC
Ciin cik phép I - Phap 1énh Tin ngudng, tén gido 18/6/2004.
cita TTHC - Nghi dmh 92/2012/ND-CP ngay 08/11/2012 cta Chinh phu quy

dinh chi ti&t va bién phap thi hanh Phap 1énh Tin ngudng, ton giao.

77




6. Thii fuc: Tiép nhin va giai quyét diing ky hoat djng tdn gido hang nim cia tb chire

tén gido co sd.

Trinh ty thuc hi¢n

- Cong dén, t& chirc ndp hé so tai Uy ban nhén dan x3, phudng, thi
tran;

- Uy ban nhan dén x4, phutng, thi tran tiép nhan ho so, thu 1Y gidi
quyét va tra két qua cho cdng déan, 16 chirc theo phiéu hen.

Cach thirc thye hién

Truc tiép tai Uy ban nhin dén x4, phuong, thi trén;

a) Thanh phan hd so, bao gdm:

- Hang nam trude ngay 15 thang 10, guri ban dang ky hoat dong ton
gido s& dién ra vao nim sau tai co s¢ do. Noi dung ban dang ky néu

A
Ho so 13 nguoi th chirc, du kién s6 luong ngudi tham du, néi dung hoat
dong, thoi gian dién ra hoat dong.
b) S& lugng hé so: 01 (b)
Théi han gidi quyét 15 ngay lam viéc k& tir ngay nhin di ho so hop 1&.
Péi twong thyc hién PO
TTHC To chirc Ton giao

Co quan thye hién TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhén dan xa,
phuong, thi trin,
b) Co quan truc tiép thuc hién TTHC: Uy ban nhén din x&,
phuong, thi trin.

Két qua thye hign TTHC

Vian ban chép thun

L¢ phi

Khéng

Mau don, mau t& khai

Pang ky chuong trinh hoat dong tén gido...(theo mdu).

Yéu chu, diéu ki¢n
thye hign TTHC

Khong

Cian cir phap ly
cia TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy
dinh chi tiét va bién phap thi hanh Phap lénh Tin ngudng, ton giao.
- Théng tu sb 01/2013/TT-BNV ngay 25/3/2013 cua B6 Noi vu.
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Mau B21

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

KN @0 @ oo e
Ton t8 CHUC tAI BIAO CO ST, 1. ix v eeriee s o e
Ngudi phu trach td chirc ton gido co s
Ho va tén: ke Namsinh......
Tén goi trong ton giao (MBU CO). .. oo ee e
Chirc vu, phém FEAE .o oot e et e

Ping ky chwong trinh hoat dong ton gido voi ndi dung sau:

TT | Tén hoat dong ton | Ngudi t Noi Thoi | Du kién s6 | Ghi chi
giao chire dung gian to lvgng
hoat chirc ngudi
djng ton tham du

giao
1
2
n

TM. TO CHUC TON GIAO CO SO
(Ky, dong ddu, ghi rd ho tén, chirc Vi)

() Pia danh noi co td chire tdn giao co so.
2 {Jy ban nhan dan xd, phudng, thi trén 1noi ¢o co s& ton glao.




7. Thé tue: Tiép nhan ding ky ngudi vao tu ciia ngudi phy trich co s@ ton gido.

Trinh ty thye hién

- Céng dan, 16 chirc ndp hd so tai Uy ban nhdn dén x4, phudng, thi
trén;

- Uy ban nhan dén x4, phuémg, thi trén tiép nhan hd so, thu Iy giai
quydt va tra két qua cho cong dén, t6 chirc theo phuéu hen.

Cich thire thyc hi¢n

Truc tiép tai Uy ban nhén dan x&, phudng, thi tréan;

a) Thanh phén hd so, bao gom:
- Danh sach nguoi vao tu.
- So ybu Iy lich c6 xac nhan cia Uy ban nhén dan cAp xa noi nguoi

Ho so vao tu ¢d hd khiu thudng tra.
- Y kién bing van ban cta cha me hoac ngudi gidm ho (voi ngudi
chura thanh nién vao tu)
b) S6 lugng ho so: 01 (bd)
Théi han gidi quyét 03 ngay lam viéc ké tir ngdy nhan du hé so hop 1&.
Péi twgng thyc hién T4 chirc
TTHC C4 nhan
a) Co quan c6 thim quyén quyét dinh: Uy ban nhin dén xd,
hut thi tran.
Co quan thye hign TTHC | PUone T

b) Co quan truc tiép thuc hién TTHC: Uy ban nhan din x3,
phuong, thi tran.

Két qua thyc hién TTHC

Van ban chap thuén.

L¢ phi

Khong

MAu don, mau to khai

Pon ding ky ngudi vio tu (theo mdu).

Yéu chu, diéu kign
thyre hign TTHC

Khong

Cin cir phap ly
cia TTHC

- Phap 18nh Tin ngudng, ton giéo 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cha Chinh phu quy
dinh chi tiét va bién phép thi hanh Phap 1&nh Tin ngudng, t0n gido.
- Théng tu s& 01/2013/TT-BNV ngay 25/3/2013 cia B6 Ndi vu.
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Méau B23

CONG HOA XA HQI CHU NGHIA VIET NAM
DPdc 1ap — Tw do — Hanh phuc

......... W ngay . ... Iha';ng... .nam.. .

PANG KY NGUOI VAO TU

Kmhgm e
Ngudi phu trach co s& ton glao:
Ho va tén: L .............Namsinh. .. ...
Tén goi trong ton g1ao (neu c0)...
Chire vu, phamtrat
CO SOOI GIAO. .. oo e et e ae e oo e ae e s e

Pang ky danh sach ngudi vao tu véi ndi dung sau:

TT| Hgva Gidy CMND Ngay | Qué | Noicw| Tén
tén S6 GCMND | Ngay | Noi | thang | quan tra goi
cdp cdp nim trong
sinh ton
giao
! (néu co)
n

Kem theo diang ky gom: so yéu Iy lich ngwdi vao tu c6 xac nhadn ctia Uy ban nhdn
ddn cdp xa noi cw i ciia nguoi vao tu; y kién béing van ban cia cha me hodc nguoi giam
ho doi voi ngudi chua thanh nién.

NGUOI PHU TRACH CO SO TON GIAO
(Ky, ghi ¥0 ho 1én)

(U Pia danh noi c6 co sd ton giao nhén nguo1 vao tu.
@ Jy ban nhan dén xd, phuong, thi trin noi co co s ton giao.




8. Thi tuc: Xdc nhan so yéu Iy lich noi ngudi vao tu ¢6 h khiu thwdmg tra,

- Cong dan, td chirc ndp hd so tai Uy ban nhan dén x3, phudng, thi
tran;

Trinh ty thyc hién . A . o . ..
- Uy ban nhan déan x& phuong, thi tran tiép nhin hd so, thu ly giai
quyét va tra két qua cho cong dén, 1 chirc theo phiéu hen.

Cich thire thye hign Truc tiép tai Uy ban nhan din xi, phudng, thi trén;

a) Thanh phén hd so, bao gom:
H3 so - So yéu Iy lich c6 xac nhan cha Uy ban nhan dén cAp x4 noi ngudi

vao tu co hd khiu thudmg tro.
b) $& luong hd so: 01 (bd)

Thai han gidi quyét

1 ngay 1am viéc k& tir ngay nhén di hd so hop 1&.

Poi twgng thyee hién
TTHC

Cé nhan

Co quan thyc hign TTHC

a) Co quan co thdm quyén quyét dinh: Uy ban nhan din x3
phuong, thi tran.
b) Co quan tryc tiép thuc hién TTHC: Uy ban nhén dan xi,
phudmeg, thi tran.

Két qua thyre hign TTHC

X4c nhén So yéu ly lich

thye hién TTHC

L¢ phi Khong
MAiu don, miu t khai Khéng
Yéu cu, diéu kién

’ ¢ Khéng

Cin cir phap ly
cua TTHC

- Phap 1énh Tin ngudng, tén giao 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cua Chinh phu quy
dinh chi tiét va bién phap thi hanh Phap 1&nh Tin ngudng, 16n giao.
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9, Thii tue: Tiép nhin va kiém tra gidm sat ndi dung théng bao vé cii tao, sira chira
cong trinh tin ngwéng, céng trinh tén gido khong phal la di tich lich siv - viin héa, danh lam
thing canh da duge co quan nha nwéc c6 thim quyén xép hang ma khéng lam thay doi knen
truc, két chu chiu lic, an toan ciia cong trinh va khu virc xung quanh khdng phéi xin cap

gidly phép xdy dung.

Trinh ty thye hién

- Céng dén, t& chirc ndp hd so tai Uy ban nhén dan x&, phuong, thi
A
tran;

- U\ ban nhén dan xi, phuong, thi lran tiép nhan hd so, thu Iy giéi
quyét va tra két qua cho cong dén, tb chirc theo phiéu hen

Cach thire thue hién Truc tiép tai Uy ban nhén dén xa, phudng, thi tran;
a) Thanh phén hé so, bao gdm:
H3 so - Vian ban théng bao, trong d6 néu rd ly do, thot gian, cac hang muc

cong trinh, pham vi va mirc dé stra chira
b) $& luong hd so: 01 (bd)

Thai han gidi quyét

Khéng

P6i trgng thure hién
TTHC

To chuc ton giao.

Co quan thyue hign TTHC

a) Co quan c¢6 thdm quyén quyét dinh: Uy ban nhin dan x3,
phuodng, thi tran.
b) Co quan truc tidp thuc hién TTHC: Uy ban nhén dan x3,
phudng, thi trin.

Két qua thye hién TTHC

Kiém tra, giam sat viéc thuc hién theo quy dinh cta phap luat.

L¢ phi

Khéng

MA3u don, miu ti khai

Théng bao viéc stra chifa, ci tao, nang cap cong trinh tin ngudng,
cong trinh ton giao khong phai xin cip gidy phép xdy dung (theo
mau).

Yéu ciu, diéu kién
thyce hign TTHC

Khoéng

Can o phap ly
c¢ua TTHC

- Phap 18nh Tin ngudng, tén giao 18/6/2004.

- Nghi dinh 92/2012/ND-CP ngay 08/11/2012 cla Chinh phu quy

dinh chi tiét va bién phap thi hanh Phap 1énh Tin ngudng, t6n giao.
- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ciia B Néi vu.
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‘ ) ] Mau B29
CQONG HOA XA HQI CHU NGHIA VIET NAM
Pjc lap — Ty do — Hanh phac

THONG BAO
Vé viéc sira chia, cai tao, ning cip cong trinh tin ngudng,
cong trinh ton gido khong phai xin clp gidy phép xdy dung

Tén co s& tin ngudng hodc to chirctdn giao....................
Ngudi dai dign:
Ho vatén: .........coovieeiiieiiiieee e Nam sinhL
Tén goi trong co sO tin ngudng hodc to chirc ton gido (néu

o14) PP
Chuc vu, phém 1561 LA TR

Théng bio vé viéc sira chira, cii tao, ning cap céng frinh tin ngudng,
cong trinh tén giao vdi ndi dung sau:

Ly do sira chifa, CAI t0I... ..ot e

Thoi gian sira chifa, Cal ta0T... ...
Pham vi vamirc dd stra chifa: ...........ocoi e

Cac hang muc cdng trinh stra chita, cai tao:...............

NGUOI PAI DIEN
(Ky, ghi rd ho tén, chirc vir)

M Pja danh noi c6 co ¢ tin ngudng, t6 chirc 1on gido.
@ (Jy ban nhin din x4, phudng, thi trin noi ¢6 cdng trinh tin ngudng, cdng trinh ton
g14o sira chira, cai tao.

84




10. Thii tuc: Tiép nhin va gidm sat viéc thye hi¢n théng bao td chirc quyén gop cia co

s@ tin ngudng, tdn gido.

Trinh tir thye hién

- Céng dan, td chirc ndp hd so tai Uy ban nhén dén xa, phudng, thi
trén,

- Uy ban nhin din x4, phudng, thi lran {iép nhin hd so, thu Iy giai
quyét va tra két qud cho cdng dén, 16 chuc theo phiéu hen.

Cach thire thye hién |

Truc tiép tai Uy ban nhin dén x4, phudng, thi trén;

Ho so

a) Thanh phan hd so, bao gdm:

- Vian ban théng béo, trong d6 néu rd muc dich, pham vi, chch thuc,
thosi gian, co ché quan ly, sir dung i san quyén gop.
b) §6 lugng hd so: 01 (bd)

Théi han giai quyét

03 ngay lam viéc k& tir ngay nhan di hd so hop 18.

Péi twong thyc hién
TTHC

A . ~ i
TO chuc tén giao.

Co quan thye hi¢gn TTHC

a) Co quan ¢6 thdm quyén quyét dinh: Uy ban nhdn dan xd,
phudng, thi {ran.
b) Co quan truc tiép thuc hién TTHC: Uy ban nhan din xa,
phudng, thi tran.

Két qua thye hign TTHC

Giam sat viéc thuc hién theo ndi dung théng bao.

Lé phi

Khdng

MAiu don, mau to khai

A , ta A 3 A . ) o ~ A .
Théng b4o viée 16 chirc quyén gop cta co so tin nguong, 10 chire
ton gido (theo mdu).

r A . A .n
Yéu cau, dicu kién

" Khong
thuc hién TTHC
- Phép 1énh Tin ngudng, ton gido 18/6/2004.
Ciin cir phép ly - Nghi dinh 92/2012/ND-CP ngdy 08/11/2012 ctia Chinh phu quy
cia TTHC dinh chi tiét va bién phap thi hanh Phap lénh Tin ngudng, tdn gido.

- Thong sb 01/2013/TT-BNV ngay 25/3/2013 cha Bo Noi vu.




|
. Mau B30

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc ldp — Tw do — Hanh phac

® ngay.. ... thang... ..ndm... ..

_ THONG BAO
V& viéc td chirc quyén gop cilia co sé tin ngwdng, t0 chirc ton gido

Kinh giri: @
Tén co s& tin ngudng, t6 chu'c ton glao: .
DA Gl L
Nguroi dai dién:

HoO VA BN, e

Théong bdo vé viéc td chirc quyén gop voi ndi dung sau:

Muc dich quyén gop:............o
Pham vi 18 chirc qQUYAN gOP:... ... o i e
Cach thire qUYEN GOP: ... .o e e e
Thai gian thire hi€n quyén gOp:..... ..o
Co ché quan 1y, sir dung tai san dwoc quyen gop:........ocoevvveroneieeee e

NGUOI PAI DIEN
(Ky, ghi rO ho tén, chuc vir)

) Pja danh noi ¢ co so tin ngudng, t churc ton gio.

@ Uy ban nhan déan tinh, thanh phé truc thude trung uong (d6i voi truong hop th
chire quyén gop vuot ra ngoal pham vi mét huyén), Uy ban nhan dén huyén, quén, thi x4,
thanh phé thudc tinh (ddi v&i truomg hop t& chirc quyén gop vuot ra ngoai pham vi mét xa
nhung trong pham vi mdt huyén); Uy ban nhén dan xa, phuong, thi trin (d6i véi truong
hop to chirc quyén goép trong pham vi mot x3).
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