BO CONG THUONG CONG HOA XA HOQI CHU NGHIA VIET NAM
Pijc lap - Tw do - Hanh phiic

5091
Sé: /BCT-TCCB Ha Néi, ngay 12 thdng 6 nam 2013
‘V/v thuc hign cong tic quan ly
cén bg, cdng chirc, vién chirc va
ngudi quan 1y doanh nghiép cac don v}

Kinh guri:
- Céc Vu, Téng cuc, Cuc, Ban,
Thanh tra B¢, Van phong Bo;
- Céc don vi su nghiép thude Bo;
- Céc Tap doan, Tong cong ty
Cong ty truc thudc B4.

Dé g6p phén thuc hién tét myc tidu tiép tuc ddy manh cai cich ché dé
cdng vu, cong chirc theo Quyét dinh s6 1557/QD-TTg ngay 18 thédng 10 nam
2012 cta Thu tuéng Chinh phu, nhim gitr nghiém ky cuong, ky luat hanh chinh,
nang cao chaI lrong cia can bQ, cbng chirc, vién chirc trong thuc thi cong vu;
can cir ¥ kién cia BQ Noi vu ve viéc ting cuong quan 1y cén bo, cdng chic, vién
chirc va nguodi quan 1y doanh nghiép tai Cong vin s§ 1530/BNV-CCVC ngay 04
thdng 5 nim 2013, B6 Cong Thurong yéu ciu cic don vi thuc hién nghiém cong
tic quan 1y cén bd, cdng chuc, vién chic va ngudi quan ly doanh nghiép theo
cac ni dung sau:

1. Thyc hién nghiém tic va ding cac quy dinh cia Dang, phap lut cua
Nha nuéc vé quan 1y can b, cdng chire, vién chic va ngudi quéan 1y doanh
nghiép doi vi cac cong tac:

- Tuyén dung, nang ngach va chuyén ngach khi thay d6i chizc danh nghé
nghiép;

- Quy hoach, do tao, boi dudng, bd nhiém, bd nhiém lai, cho thoi gify
chirc vy, mién nhié€m, tir chic;

- Thi dua, khen thudng, ky luat va xir ly vi pham;

- Giai quyét thdi viéc, nghi huu.

2. Nham nang cao trach nhi¢ém cia ngudi dimg dau don vi truc tiép si
dung, quén 1§ cén bd, cong chirc, vién chirc, dé nghi Thi truéng don vi chi dao,
thuc hién:

- Phén cong cong viéc cu thé, 16 rang va theo ddi viéc thyc thi cong vu

cla cén bo, cong chirc, vién chirc (vé tién d9, chét luong, hiéu qua). Pon vi xem
day la can cir quan trong dé danh gi4, phan loai c4n b, cong chirc, vién chirc.

- Trén co s& Quy hoach cin b giai doan 2011-2015 (da di’éu chinh), Quy
hoach cén b6 giai doan 2016-2021 da trinh phé duyét, dinh ky tién hanh ra soat,
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bd sung, diéu chinh quy hoach cén bd va béo cédo B trude ngay 30 thang 01
hang nam theo quy dinh (Mau 1).

- Xay dyng ké hoach do tao, bdi du-:mg c4n b, cong chirc, vién chirc va
gui B§ trude ngﬁy 30 thang 01 hang nam dé dugc xem xét, phé duyét, trong dé
can quan tam dén ndi dung dao tao cén bd ngudn, c4n bd trong quy hoach (Mau
2, Miu 3).

- Xay dung dé 4n vi trf viéc 1am, co céu cong chite, vién chirc (dbi véi cac
don vi hanh chinh va don vi sy nghiép cong 1ap) va tiéu chuan chirc danh nghé
(d6i véi cac Tap doan, Tong cong ty va Cong ty), cham nhat 1a ngay 30 thang 6
bang nadm céc don vi i hd so dé 4n i tri viéc lam va dé 4n tiéu chuin chirc
danh nghé ciia nam tiép theo vé Bb dé thim dinh, d& nghi BO Noi vu xem xét

phé duyét.

- Can c chi tiéu bién ché dugc giao, d& an vj trf viéc 1am, co ciu cong
chic, vién chirc cac don vi hanh chinh va don vi sy nghiép céng 1ap x4y dung ké
hoach tuyén dung trinh B$ phé duyét.

- Trén co s& vi trf chitc danh nghé da dugc phé duyét, céc Tap doan, Tong
cong ty va Cong ty bao cdo BJ viéc tuyén dung, sir dung va quan ly lao dong
hang nim trudc ngay 15 thang 12.

- Ra soit va bdo c4o dbi tugng nghi huu trong nim tdi trude ngay 15
thang 12 nam dang thuc hién (Mau 4).

- Trién khai va bdo cdo viéc danh gid, phan loai can b, cobng chirc, vién
chirc theo phan cap quén 1y trudc ngay 15 thang 12 hang ndm (Miu 3).

- Thyc hién viéc ké khai tai san theo quy dinh va giri vé B trude ngay 30
th4ng 12 hang nim (Mau 6, Mau 7)

- Téng hop béo céo s6 lugng, chét lugng cén by, cong chic, vién chirc
truéc ngay 31 théng 5 hang nim (Méu 8, Méu 9).

- Xay dung va béo c4o quy bién ché, tién luong cta nam sau trudc ngay
30 thang 01 (MAu 10, Mau 11) va truéc ngay 31 théng 5 (M3u 12, Miu 13).

- Thudng xuyén quan tdm, chan chinh cong tac quan 1y ho so can by,
cong churc, vién chirc va ngum lao ddng; yéu cau ra sodt va nop hd so gbc vé Vu
Tp chuc cén bg cia B d6i voi céc truong hop cin bg do B quan 1y theo phéan
cap. B6 sung so yéu 1y lich can bg theo quy dinh truée 30 thang 01 hang nam.
(Mau 14).

Ngudi dimg dAu don vi chiu trich nhiém vé sy chinh x4c, ddy du va ding
thdi han d6i véi cac ndi dung di néu trén. B sé xem diy 12 cin clr quan trong
dé danh gi4, phén loai cin bg, cong chic, vién chirc cic don vi.

3. Péi véi céc don vi quan Iy cac ngach cong chirc va chic danh nghé
nghiép vién churc chuyén nganh cén tap trung t& chirc ra soat, nghién ciru hoan

thién ti€u chuan chirc danh cdng chirc chuyén nganh va xdy dung méi tiéu chuén
chitc danh nghé nghiép vién chirc chuyén nganh.

4. Thyc hién nghiém tic cac quy dinh vé viée di nude ngoai, cu thé:
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- C4c doan di cOng tic nudc ngodi tir ngudn kinh phi ¢6 ngudn gbe ngan
sdch nha nudc hay tir cdc ngudn tai trg ngoai B (ca trong va ngoai nudc) phai
dugc B truéng phé duyét; Bo chi 1am thu tuc di coéng tdc ddi vdi cac doan da
dugc B truong phé duyét.

- Céan b6, cong chirc, vién chirc Co quan B9, Thu tru'cmg cac don vi sy
nghiép thuéc BS, Chu tich Hi dong thanh vién, Thanh vién Hoi déng thanh
vién, Téng gidm dbc, Gidm dbc, Kiém soét vién chuyén nganh cic Tap doan,
Tong Céng ty, Céng ty, ngudi dai dién quan ly von nha nuodc tai doanh nghiép
co phan di cOng tdc nudc ngoai, theo phan cap quan 1y cin b9, phai dugc Tha
twéng Chinh phu, Lanh dao B4 k¥ Quyét dinh cir di theo ding quy dinh.

- Sau khi két thic chucrng trinh cOng téc, trong théi han 5 ngay lam viéc
doan phai c6 bdo cdo két qua bang vin ban giri Lanh dao B va cac don vi lién
quan.

- Cén b§, cdng chirc, vién chiic Co quan B§, Thu trudng cic don vi sur
nghiép thudc Bo, Cha tich Hoi dong thanh vién, Thanh vién Hoi ddng thanh
vién, Téng gidgm dbc, Gidm déc, Kiém sodt vién chuyén nganh cdc Téap doan,
Tong Cong ty, Cong ty, nguodi dai dién quan 1y v6n nha nudce tai doanh nghiép
cd phin ngh1 phép di nudc ngoai giai quyet viéc riéng phai bao cao va dugce su
ddng ¥ cia Lanh dao Bé theo quy dinh ciing phai thyurc hién cc thu tuc nhu di
cong tac, chi dugc phép di khi di c6 Quyét dinh (hay vin ban chip thuan) cia
B4.

- Cac don vi thyc hién nghiém tdc Chi thi s6 21-CT/TW ngay 21 théng 12
nam 2012 cua Ban Bi thu vé viéc ddy manh thuc hanh tiét kiém chéng lang phi
va Chi th1 s6 12/CT-BCT ngay 03 thing 6 nim 2013 cia B Coéng Thuong vé
viéc trién khai thyc hién Chi thi 09/CT-TTg ngay 24 thang 5 ndm 2013 ctta Thu
tudng Chinh phu vé ting cudng chi dao diéu hanh thuc hién nhiém vu tai chinh
—ngan sach nha nudc ndm 2013.

5. Céc Tap doan, Téng cong ty va Cong ty thuc hién nghiém tic quy dinh
tai Nghi dinh s 99/2012/ND-CP ngay 15 thdng 11 nim 2012 cia Chinh phu vé
phén cong, phan cap thue hién c4c quyén, trich nhiém, nghia vy cta chi s¢ him
nha nuéc dbi v6i doanh ngh16p nha nudc va von Nha nudc dau tur viio doanh
nghlf;p Thuc h1¢n diing céc quy dinh cia Pang va Nha nuée vé phéan cap, quan
1y cén bé theo thdm quyén, cic quy dinh vé quy trinh b4 nhiém, bé nhiém lai,
mién nhiém, tir chire, khen thudéng, ky luét c4n bd lanh dao quan ly. B sé& thuc
hién d4nh gi4 d6i véi Chu tich va Thanh vién Hoéi dong thanh vién, Kiém so4t
vién chuycn nganh, Téng gidm dbc, Phé Téng gidm dbc, Ké todn truéng trong
viéc quan 1y, diéu hanh doanh nghiép.

6. Thuc hién nghiém tic Quy dinh s6 57-QP/TW ngay 03 thang 5 ndm
2007 ctia B Chinh trj “Mot s6 van d& vé bao vé chinh tri ndi bd Pang”.

7. Thyc hi¢n nghiém tic Quy ché 1am viéc cia Bd Coéng Thuong ban
hanh kém theo Quyét dinh sb 2385/QD-BCT ngay 15 thang 4 ndm 2013 cha Bd
truéng Bo Cong Thuong.
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Mau 2

B CONG THUONG
bou vj;
KE HOACH DAO TAO, BOI DUONG CAN BO CONG CHUC TRONG NUGC NAM.....
(Kém theo Céng vin 50 / ngly  thing nim )
Do vj tinh: Lugt ngudi
Ly lujin chinh tr| udn If nha nude Chuyén mén
Dai Ky |K§ niing
hge, Dai hg,| Chuyén | Chuyén Chuyén Dai hye, ning | lanh
tréndgi| Cao |Trung| Bdi |tréndgi|vienceo| vién |Chuyén| Cén | BSi | giadiu | Trén | cao | Bi |nghitp| dgo, | Ngoai
I D tagmp hoe | cbp | cip [duimg| hoe | cip [ chinh | vién | sy |dving| nghnh [dibge| ding |dwimg| vy fquinlf| ngir |Tinhoe| Thngsh
Linh dgo cdp
B{, nganh TU]
Cép Vuvd
twong dueng
Cén by

ldinh dao, |Cp phdng v
1|qudn Iy Jwong duong
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Chuyén vién
cao clp
Chuyén vién
Cic chinh
ngach Chuyén vién
cong chire Cin sy
hanh  |Cang chic dy
chih  |bi
3| Cidn b ngugg
Gido dyc,
khoa hye
Vien  |Yig

chirc s |Vinhéa

Hnghigp | Khdc

Ngubi liip bdo cdo Thi trwdng don vi
(K va ghi rd ho tén) (Kj tén, déng diu)
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B0 CONG THUONG

Do vi: Mau 3
KET QUA PAO TA0, BOI DUONG CAN BO CONG CHUC (' NUOC NGOAI NAM
(Kén theo Cong vin 56 / ngdy  thing nam )
Niji dung dio tao, boi dung Thi gian
Chuyén | Tham | Quinlf | Phwong N

Quinlj | mén |quankhio| ngubn | phdp | Ngoai [ dung | Trénl |Tir3-12| Duéi3

T Diitumg nha nute | nghigpva |  sét | nhanlwe |gidngday| ngit | khdc | wim | thing | thing | Téngsb
Linh dao cip Bo

Cép Vy va tuong dwrong

Cdn bj lanh
dao, quin j Clip phdng va twong dwong
mr, hoach djnh chinh
séch

Céng chic  |Cén b, cdng chirc quy
hanh chinh ~ [hoach ngudn

3| Gidng vién cdc co s¢ dio tgo, boi dueimg
4{Boi tegmg khdc
Kinh phi sir dyng cho cdng tdc BT, BD & nude ngodi nim ......... IR trong 46 NS TU'¢p............Nguon khc............
Ngudi lip biéu Thii trwémg don vj

( Ky tén, d6ng din)
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BO CONG THUONG

Tén don vi

Mau 5

BA0 CAO TONG HQP PHAN LOAL PANH GIA CAN B, CONG CHUC, VIEN CHU'C NAM 20,

Ho v tén

Chirc vy

Mitc d) hoan thanh chirc trdch, nhiém vy

hoéc chitc
danh cong
tic

Hoin thanh xuét sic

nhiém vy

Hoén thanh tot
nhiém vu

Hoin thanh nhiém
vyt nhung con han
ché v nang luc

Khong hoén
thanh

86 lugng
(ngudi)

Tyl¢
(%)

S0 hgng
(ngudi)

Tyl
(%)

$0 hrgng
(ngudi)

$6 luong

Ty 16 (%) (ngudi)

Tyi¢
(%)

Ghi chd

Ngay .... thang ... ndm 201...,

THU TRUONG DON V]
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PHIEU PANH GIA CAN BQ, CONG CHUC, VIEN CHUC HANG NAM
Nam ......oouvvn.

Ho va tén: Mi sb:
Chitc vu: Ngach béc luong:

Bon vi cong tac:

. TU NHAN XET KET QUA CONG TAC, TU DUGNG REN LUYEN.

1/ Chip hanh chinh sdch, phdp ludt cia Nha nuwée

2/ Két qua céng tdc

3/ Tinh thén ky lugt

4/ Tinh than phéi hop céng tdc

5/ Tinh trung thuc trong cong tac

6/ Loi song, dao dirc
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7/ Tinh thén hoc tép, néng cao trinh dj

8/ Tinh théan va théi dé phuc vu nhén dan

Ngay

thang nam
Nguoi tu nhan xét.

---------
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II. Y KIEN CUA TAP THE PON VI

II. KET QUA TONG HQP BE XEP LOAI CONG CHUTC (Phén nay do Thu

trudmg tryre tiép ghi).
STT Nbi dung Xép loai Ghi chi
| (1)
1 | Chép hanh chinh sich phé4p luit ctia

Nha nuée.

Két qua cong tic

Tinh than ky luét

Tinh than phdi hop trong cdng tac

Tinh trung thuc trong cdng téc

Léi song, dao dic

Tinh than hoc tip, nang cao trinh d6

Q| ~I| O L] B W N

Tinh than, thdi 46 phuc vu nhin dan

(1) Xép theo loai: Xuét sic, Kh4, Trung binh, Kém.

Ngay thdng nam

THU TRUONG PON VI
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PHU LUC )
HUONG DAN PANH GIA CAN BQ, CONG CHUC, VIEN CHUC

1. NOI DUNG PANG GIA. ,
Cén b, cdng chirc, vién chirc chirc ty ghi va ty xép loai theo tirng muc sau:

1/ Chép hanh chinh sich phép lujt cia Nha nudc.

Neéu 13 ban thén va gia dinh trong viéc chép hanh cha treong, chinh sﬁcn
cua Nha nu'oc t6t hay khong tdt, c6 gi vi pham, ban thin cng chitc c6 guong miu
trong viéc chap hanh hay khong?

2. Két qua cong tac:

a/ Nhitng cong viéc thuc hién trong ndm.

b/ Nhitng van ban da chu tri soan thao.

¢/ Nhiig cong trinh nghién ciru hogc tham gia nghién ciru thyc hién.

d/ Nhimg de xudt du'crc chép thuén va thuc hién.

e/ Giai quyet cac aé nglu cua co s¢ (ding thoi han, biao dam chét luong,
tinh linh hoat khi dé xuét giai quyet C6 bao nhiéu vén dé quén hoéc ton dqng 9}

g/ Di cong téc tai co s& (thoi gian cdng tc, phat hién cic van dé nay sinh
hodc tdn tai, bdo cdo dé xuat)

h/ Nhitng viéc dugc giao nhung chura hoan thanh.

3. Tinh than ky luét.
a/ Thuc hién ndi quy co quan, thyc hién ¥ kién chi dao cia cap trén.
b/ Thyc hién git 1am viéc.
¢/ SO ngay lam viéc va ngay nghi trong nam.

4. Tinh than phm hop trong cong tac.

a/ Viéc pho1 hop cﬁng tic véi td chirc lién quan.
b/ Viéc phéi hop cong tic véi ddong nghiép.
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5. Tinh trung thyc trong céng téc.
a/ C6 béo céo day du va trung thyc vai cép trén hay khong?
b/ Céac bdo cdo va cung cﬁp thong tin c¢6 chinh x4c khéng?

6. Pao dirc 161 séng.
a/ Quan hé trong gia dinh va quan chung xung quanh.
b/ Poan két ndi bd, thuong yéu gitip d& 13n nhau.
¢/ Sinh hoat lanh manh, gian di.

7. Tinh than hoc tip.



M3u 6

MAU BAN KE KHAI TAI SAN, THU NHAP
AP DUNG CHO KE KHAI TAI SAN, THU NHAP LAN PAU
(Bao gom tai san cua ban thdn, cua vo hodc chong va con chua thanh nién)

1. THONG TIN CHUNG

1. Ngwdi ké khai tai san, thu nhip

- Ho va tén ngudi ké khai tai san, thu nhap:

- Chirc viychire danh cdng tic:

- Co quan/don vi cong téc:

- Ho khiu thudng trd:

- Chd & hién tai:

2. Yg hodc chdng ciia ngwrdi ké khai tai sin, thu nhip
- Ho va tén:

- Chite vi/chiic danh cong tac:

- Co quan/don vi cdng tédc:

- H5 khéu thudmg tri:

- Chd & hién tai:

3. Con chwa thanh nién cta ngwdi ké khai tai san, thu nhap
a) Con tht nhét:

- Ho va tén:

- Tudi:

- Hb khdu thudmg tri:

- Chd & hién tai:

b) Con thir hai (tr& 1&n): (k& khai nhwr con thit nhét)
IL. THONG TIN MO TA VE TAI SAN

STT THONG TIN MO TA VK TAI SAN, THU NHAP
1. Nha &, cong trinh xay dyng
a) Nha & Cé O Khéng O
Loai nha Cépr O Ccap2 O Cép3 Cipa O
Sé Iugng: $b hrong: Sé hrong: S6 hrong:
bia chi: Bia chi: Bia chi: Pia chi:
Dién tich san x3y Dién tich san Dién tich san Dién tich san x3y

dumg: xay dung: xay dumng:

dung:
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b) Céng trinh xay dung' Cé O Khéng 0O

Tén cong Nha hang O Khich san,nhd  Khu nghi dudng, Nha xudng, nha
trinh nghi O sinh thai O] kho (I
$4 hrgmg: S6 lugng: $6 luong: S8 lugng:
Pja chi: Dia chi: Dia chi: Pia chi:
Dién tich san x3y  Dién tich san Dién tich: Dién tich:
dung: xdy dumg:
<) Cong trinh xady dymg khac: O

d)Ghichd  Tai san nao chwa dwgc cAp Gidy chimg nhén quyén s hit, 1y do:

.............................................................................................

2. Quyén sir dyng d4t Cé O Khéng 0
a) Phan Pits O Péttrdngcdy Dt trdng ciy lau DAt 1am nghiép
nh6m dit hing nam O nam 1 O
S5 hugng: S lugng: $6 heong: S6 luong:
Pija chi: Pia chi: Pia chi: Dia chi:
Dién tich: Dién tich: Dién tich: Dién tich:
Dét nudi trong Pt ndng nghiép D4t sén xui, Dit phi nong
thay san, 1am khic O kinh doanh phi  nghiép khic {1
mudi O néag nghiép
khéc O ,
) Sé luong: So ]m;mg: S6 llﬂ;)‘!lg:
S0 lugng: Dia chi: Dia chi: Dia chi:
Dia chi:
Dién tich: Dién tich: Dién tich:
Dién tich:
b) Phan nhém d4t khic: O

c)Ghichi  Thira dét ndo chua dugc cdp Gidy chimg nhén quyén sir dung dét, 1y do:

---------------------------------------------------------------------------------------------

! Céng trinh ¢6 cdng néng tdng hep thi ghi theo cdng nang chinh
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Tai sédn & nwéce ngoii

Tén: Tén:

S6 luong: S6 hugng:
Gid tri: Gid tri:
Tai khoan & mwréc ngoai
Ngén hang thir nhit

Tén ngén hang:

Dia chi:

Sé du TK:

Ngan hang thy ....

.............................................................................................

---------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------

Thu nhép

Téng luong, céc khoan phu cip theo
luong, thu nhép khic/nam

M5 td, 6 td, tau thuyén ma gid tri
ciia mdi loai tir 50 triéu dong trir
Ién

Tdng gia trj wdc tinh:

Mbtd O OO
S6 Iuong: $6 luong:
Gia tri: Gi4 tri:
Tai san khic:

---------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------

Kim khi quy, d4 quy cé gid tri tir
50 triéu dong tré 1én

Téng gia tri udc tinh:

Tén: Tén:

S6 luong: $6 uong:

Co O Khong

Tén: Tén:

S6 lugng: $6 luong:
Gia tri: Gié tri:

Cé [0 Khéng
Ngéin hang thir hai

Tén ngén hang:

Dia chi:

S6 du TK:
................................ dbng
Co O Khong
................................. déng
Tau O Thuyén [
$6 lugng S6 luong:
Gid tr: Gia tri

Cé O Khéng
................................. ddng
Tén Tén

Sé leong: Sé lugng:

a

0
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.............................................................................................

---------------------------------------------------------------------------------------------

Tién, s tiét ki¢m, cd phiéu, tréi Cé O Khéng m|
phiéu, séc, cic cong cy chuyén
nhwong khéc cé gié trj tir 50 trig¢u
ddng tré 1én
Téng gi4 trj wéc tinh: eeeeerrreeeeriraeeeeneanreres. 4ONG
Tién mat Tién giri tai ngan  Cd phiéu Tréi phiéu
hang trong nuéc
Tdng gié tri: Téng gi tri: Sé lugng: Téng gi4 tri:

Céng cy chuyén nhugng khic:

---------------------------------------------------------------------------------------------

Tai san khéc c6 gid trjtr 50 trigu  Co O Khéng W
ddng tré lén

Ténggidtrj wéc tinh: e dbng
Pd cd O Tranh quy [ Cay canh (J

Téng gié tr: Téng gi4 tri: Tong gi4 tri:

Tai san khéc:

No¢ phii trd (quy @dira VN dong  Cé O Khéng O
tai thoi diém ké khai)

No ngén hang, té chirc tin dung Cé O Khong m|
Tén ngén hang, td chirc tin dyng thr  Tén ngén hang, té chic tin dung thi
nhét hai

Pja chi: Pia chi:

S6 du ng: Sé du no:

Ng c4 nhn, td chic khic Cé O Khéng O
C4 nhén, td chirc thir nhét Cé nhén, 8 chirc thit hai

Tén: Tén:

Dja chi: Dija chi:
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$6 dune: Sé dung:
Khoan ng phai tré khac:

---------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------

.oy ngay ... théng ... ndm ....
Nguvi ké khai tai sdn, thu nhip
(K¥, ghi ré ho tén trén ting trang cua bdn ké khai)
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Mau 7

) MAU BAN KE KHAI TAI SAN, THU NHAP BO SUNG
AP DUNG CHO KE KHAI TAI SAN, THU NHAP TU LAN THU HAI TRO BI

(Bao gtfm tai san cua ban thén, cua vo hodc r:hé:ng va con chiea thanh nién)

I. THONG TIN CHUNG

1. Nguwdi ké khai tai san, thu nhap

- Ho va tén ngudi ké khai tai san, thu nhép:

- Chirc vu/chirc danh cong téc:

- Co quan/don vi cong téc:

- Hé khéu thudng trd:

- Chd & hién tai:

2. Vo hoiic ching ciia ngudi ké khai tai sin, thu nhéip
- Ho va tén:

- Chirc vi/chirc danh cdng tac:

- Co quan/don vi ¢ong tac:

- Ho khéu thudng tri:

- Chd & hién tai:

3. Con chua thanh nién ciia ngudi ké khai tai sin, thu nhap
a) Con thir nhét:

- Ho va tén:

- Tudi:

- Ho khdu thudng trii:

- Chd & hién tai:

b) Con thir hai (tré 18n): (k& khai nhu con thir nhat)

iI. THONG TIN MO TA VE TAI SAN

STT THONG TIN MO TA VE TAI SAN, THU NHAP
1. Nha &, cong trinh xay dung
a) Bién déng vé nha & Cé O Khong O
Loainhda Cép1 O Cip2 O Céip3 O Cip4 O
Ting U Tang O Tang O Tang O

Giam O Giam O Giam 0

Giam O
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Sé luong: S6 lugng: $6 hugng: S6 lugng:

Bia chi: Dia chi: Dia chi: Dia chi:

Dién tich san x3y Dién tich san Dién tich san xdy Dién tich san xay

dymg: xay dymg: dumg: dung:
b) Bién dong vé cong trinh xay l.'il,rn.g2 Cé O Khéng (]
Téncdéng Nhahang O Khéch san,nha  Khu nghi dudmg, Nha xudng, nha
trinh nghi O sinh théi O kho OJ

Tang O Tang 0O Tang O Tang O

Giam a Giam O Giam O Giam O

S& lugng: $6 luong: $6 lugng: S6 luong:

Pia chi: Pja chi: Pia chi: Pia chi:

Dién tich san xdy Dién tich san Dién tich: Dién tich:

dung: xdy dymg:

Bién d6ng cong trinh xiy dung khac: O
2. Bién djng vé quyen sir dung dat Cé OO0 Khong O
a) Phan pits O Bﬁt trdng cay Dit trdng cAy 1au D4t 1am nghiép
nhém dit hing nam O nam OJ

Tang O Tang 0O Tang O Taing O

Giam O Giam O Giam d Giam O

S& lugng: $6 luong: S6 luong: S& lugng

Pia chi: Pija chi: Dija chi: Pia chi

Dién tich: Dién tich: Dién tich: Dién tich:

Pét nudi tréng DAt ndng nghiép DAt san xudt, Dét phi nong

thiy sén, lam khéc OJ kinh doanh phi nghiép khéic (J

mudi O ndng nghiép

khéc OJ
Tang O Tang O Tang O

Tmg O Giéam O  Giém O Giam O

G:ém = $6 lugng: S6 hwong: Sé lugng:

S0 lugng:

2 Cong trinh ¢6 cdng ning tdng hep thi ghi theo cdng naing chinh
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b)

Dia chi:
Dija chi:

Dién tich:
Dién tich:

Bién ddng d6i véi phan nhém dt khic:

..............................................

..............................................

Bién djng ve tii sin & nwéc ngoal

Tén: Tén:

Tang O Tang 0O
Giam O Giam O
S8 lugng: S6 luong:
Gié tri: Gia tri:

Bién djng vé tai khoan & nuréc
ngoai

Ngan hang thr nhét
Tén ngén hang:

Dia chi:

Tang O

Giam O

S6 du TK:

Ngén hang thit ...

----------------------------------------------

----------------------------------------------

..............................................

Bién dfng vé thu nhap tir 50 trigu
ddng tré Ién

Tang

Giam

Bién déng vé mb t5, 6 td, tau
thuyén ma gia tri cia moi loai tir
50 tri¢u @dng trir Ién

DPia chi:

Pja chi;
Dién tich:

Dién tich:

O

Cé O Khong O

Tén Tén:

Tang O Tang O -

Giam O Giam O %

S4 lugng: Sé lwong: 3
=
3

Gid trj: Gid tri: =

=]

Co O Khéng O =

Ngan hang thi hai ,,,E

Tén ngan hang: 5;.

Dia chi: 2
b
+

Tang O =

Giam O *
e

86 du TK =
=

Co O Khéng O

................................ dbng

................................ dong

Cé O Khéng O



Gi4 trj tai san bién ddng udc tinh: TADG: +ovoeeveeeeeeeeeerennnneeneens

déng
Gilm: ...eovirinniinii,
déng
Motw O 6w O Tau O Thuyén O
Tang O Tang O Tang O Tang O
Giam O Giam O Giam 0O Gidam [
S6 lugng: S6 luong: S6 lwong: S6 luong:
Gia tri: Gi4 trj: Gi4 tri: GiA tri:
Bién d9ng tai san khéc:
Bién d¢ng vé kim khi quf, dd quj Cé O Khéng 0O
c6 gia trj tir 50 tﬂéudgnglr&lén
Gi4 trj tai san bién ddng udc tinh: TENG: <oeeeeeverrianenaeneeneens dbng
€T 1o s U dong
Tén: Tén: Tén: Tén:
Tang O Ting O Tang O Tang [
Giam O Giam O Giam [ Giam O
S$6 lugng: S8 luong: S6 lugng: $4 lugng:
Gia tri: Gid trj: Gié trj: Gid m:
Bién d9ng khic:
Bién djng vé titn, sb tiét kigm,cd  C6 0O Khéng i
phiéu, trdi phiéu, séc, céc cong cy
chuyén nhwong khéc c6 gif trj tir
50 triéu dong tré kén
Gi4 trj tai sdn bién ddng ubc tinh: Y 11T R ddng
(€71 | ddng
Tién mat Tién giri tai ngan  C4 phiéu Tr4i phiéu
hang trong niuréc

Tang 0O Tang O Tang O Tang O
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10.

b)

Giam O Giam O Giam O Giam O

Téng gid tri: Tdng gid tri: $6 lugng: Téng gi4 trj

Bién d6ng d6i véi cdng cu chuyén nhuong khéc:

Bién dong vé thisin khdc cé gid tri Cé 1 Khong O

tir 50 triéu ddng tré lén

Gié trj tai san bién ddng udc tinh: TENG: oeeevieeeeaeeeennnnn. ddng
GIam: .o.oovvviiiiiii dong

Pdcé O Tranh quy L] Cay canh O

Tang O Tiang O Tang O

Giédm 0O  Géam O  Gam O

Tbng gi4 tri: Tbng gid tri: Tong gia tri:

Bién dong ti san khic:

Bién d¢ng d6i véi ng phii tra (quy Cé 0O Khong O

dbi ra VN dbng tai thoi diém ke

khai)

Bién dong dbi voi céc khodnngngin  Cé O Khong O

hang, td chiic tin dung

Tén ngén hang, td chirc tin dung thir
nhit

Tén ngin hang, td chirc tin dung thit
hat

Pia chi: Pia chi:

Tang O Tang O

Giam O Giam O

S6 du ng: S du no:

Bién dong dbi véi no ca nhén, td Cé O Khdng O
chire khéc

C4 nhan, td chic thi nhat Cd nhén, td chic thit hai

Tén: Tén:

Dia chi: Dia chi:

Tang O Tang O
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<)

Gam 0O Giam O
S6 du ng: Sé du ne:
Bién déng d6i v6i khoan ng phai tra khic:

---------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------

voey NQAY ... thdng ... ndm ....
Ngudi ké khali tai sin, thu nhip
(KY, ghi ré ho tén trén timg trang cua ban ké khai)
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BOCONGTHUONG  BAO CAOSO LUQNG, CHAT LUGNG CANBO), CONG CHUC, VIENCHOC ~~ Méu 8

TNH BEN 31 THANG 5 NAM 20...

Tongay | O besmchclog Tinh 0 4o o chia o Chie e 8 b 3
H g E Cupbantn oy | Tabe | Ngoingd o | Trestane i
E 2 o . 3
) 5% AREIHELE: FIEEHAE | E
gmwéﬁ Hﬂggggé § ARHE ~M§§§E§§§ HHE :
3 KL INHHEE wl §la|gd 2 REIEIE g
9|3 §§5§*§fggg§§2§égggiggsgiﬁﬁgisgégaﬁi %
g3 i g_g 3 FIS[3PI8] 98)% §g§%6§§ s HHE
> g 3 = g E E § E g‘ Q z E‘
A 8 Tl 203 4 (sfef7hafoj 0|9 (12[daf1|5(m[17[18])10 20|21 |22 |22|u|25(8 272203032015 %]w|n 4;
#
w5
Tong so: ‘:it[ =
o Ngdy. .. thing ... .ndm 20.. 5
NGUG] LAP BANG THU TRUGNG BON V1 Z

(Ky, ho tén) (Ky tén, dong déu)
Gl chi: :

- COt B (tén don vi): ghi danh séch céc co quan, th chic, don vi thudec va trye thufic BY, ban, ngdnh & TW vi & (/TP 13 céc sé/ban/aginh, quin/buyén/TP tryc thudc tinh;
-t 1 (tmg 5§ bitn ch duge giao): ghi thug s bikn ché e giao v dom vi bk co tryc tidp tih 0 tho tdm I bko cos
- 02 (g 50): ghithng sb cdng chirc hin dang cOing tc tai don vj bdo cho trye tiép;
- C01 24 (di hge 6 J): gh g ngudi 6 trinh ) tiéng Ach hoc By oe, rén Bl hoc & nudc ngoi bing tiéng Anh bt 6 bing Bl hoc va trén i hoc & Vist Nam hoe bing tiéng Anh.



Méu 9

BOCONGTHUONG  BAO CAO DANH SACH VA TIEN LUONG CAN BO, CONG CHITC, VIEN CHUC
TNH DEN 31 THANG § NAM 20...
That Phy cdp
Ngdy thing ném Chiem i‘:&' Mﬁel:mghiw
i in
Hovi M i (i:guan, |:;n h E Phy p::np Ghi chi
™| ™ danh :‘i‘gc (kbcd Chic | Trich | Khw | olp | PR
oing tie ngach Hesh M::g' vp | ohigm | wye l:im ol
fuong ng ung
New | Nt dwong) | Iwong | hién trim
gil
(] @ 10901le1 6) M 1@ O 100 an | a2 | a3 | (4 | (19
Tbng sb:
...... Ngdy... thing....nim 20..
NGUOI LAP BANG THU TRUGNG BON V]
(K3, ho tén) (Ky tén, déng ddup

- C4t 6 (Bon vj cdng thc): ghi & co quan, tb chirc, don vi thudc va tryee thude quén, buyén, thi x4, thash phd tryrc thude tinh; Sofban/ngank trse thude thh, thizh of
trye thude Trung wong; va co gusn, 0 chie, don vi thude, trye thude B4, ban, nghnh & Trung vong,

- Ct 14 (18ng phu céptheo phéln teim): 14 tong c4c khodn phy cdp ola cdt (10); oft (11); edt (12) vé cdt (13).

AN
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BIEU DANG KY BIEN CHE VA QUY TIEN LUONG HANH CHINH NAM 20.,

B CONG THUONG
TENDONVI: (Tinh 56 CBCC co mal dén 31/ 120 )
Mu 10
Namsinh | Théng [ Trinhdo H8 68 chc khoan phy cép Quf i huramg vi phy chp {1000 dbng)
nim | chuyén | Chiredaoh | Mash | Hasd | Nody THVK Cong vy Uuddl [Tong | Tién | Tien | Tién | Téngogng
S8 Howidén dwge | min | chuyinmin | ngach [ lwong | thing | Chire Chénh Ca3|Tiich| Knde [ nghd |HSche| lwomg [phu cpphy cdp| quitidn
I Nam | Ni | lydn | duge | dang [ hién | hién | qut| w | %] HB | lech [ % [ Hé [ b fohid % | Hg | khodn| theo | ding | Khdng | lromgva
dyng | dio | damnhigm | g {hudng| dinh s | bdo o6 | hai sb | phy | ngach | BHXH | dong | phychp
a0 hromg I & BHXH | mtihing
f 2 s e 5| 8 7 g Lo | wfnle| ol wlslelolwlololal2| s ]| a]s]| a
A |Bién ché CC '
1
2
Comg A
B |HE trong chi tiéu BCCC
!
i
Cong B
¢ Tién heong ting thém do ndng béc lromg
Cong (AB+0)
D Kinh phi BHXH, BHYT va (B
..... Tong cdng (A+B+C+D)
HANQi ngdy ~ thdng  ndm20. SE—— A I VS
XAC NHAN CUA B CHU QUAN THO TRUGNG BON V|
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B0 CONG THUONG BIEU DANG KY BIEN CHE VA QUY TIEN LUONG S NGHIEP NAM 20,
TENBONV]: (Tinh s CBVC cmai dén 31/ 120 )
Méu 11
Namsinh | Thang | Trinh 8 g 88 cic khodin phy cfp Quffin romg vh phy cép (1000 ddng) |
ném | chuyén | Chircdarh | Més | H3sd | Nody WK Thém réén Uudai [Tong [ Tidn | Tién | Tién [Tongedng
84 Hpvain L duge | mon | chuydnmén | ngach | lwomg f théng | Chire Chénh| nhagido | Ca 3| Trich) Kinée cic | Iwomg (phychofphuckp| quy tin
" Nam | Mir | tyén | dwge | dang | hien | hign foudt| o | %[ He | teon [ % [ He | doe o % | H8 [Kknodn] teo | ding | hing | hwomgyd
dig | o0 | dmnhigm | g |wimg| dinn sb | bdo sb | hal s | phy | ngach | BHXH | dng | phuchp
lao eomg iy cép BHXH | m ihéng
1 2 3141 5 ] 7 g | 9|0 R WlE el B[wja{a]l 2| B | ¥ x| B
Ao oo s s '
1
2
CongA
6 Tién kromg ting thém do néng béc kromg
Cong(ag)
C Kinh phi déng BHXH, BHYT, BHTN vA CR
D |Blénchd ty dim bio
1
2
Cong D
€ Tidn lromg tng thém do ndng béc fwong
Cong +6)
Tong cng (AtB+C+D+E)
HaNGi, ngay tfying mn2d. e ngdy  dhdng  ndm20.
XAC NHAN COA BO CHU QUAN THO TRUONG BON v}
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B CONG THUONG CONG HOA XA HOI CHU NGHIA VIET NAM
Pon vj: D¢ 1ap - Tyr do - Hanh phiic
THONG KE, TONG HO SO LIEU BIEN CHE CONG CHUC HIEN CO TRONG BON V| SLP NGHIEP CONG LAP
(Banhinhkémtheocongvinsd  /  TCCBngdy fhdng nim20...)

Mo | Cowmn | Koh B chi dure plao nim 20... Cmfi dbn 311200.... Bl ché chura thye hign niim 20....
sé qun qinkf | phl Ba | Bin | Hop Hop Ba | B [, Hop
n| Tty Oubtdn | clotin | hop | Thg | b | b | odeg | Ty | g | ven [ odg | Thg | o | od | ody

ioh [ ety [ ggng | 8 |ctog [ e [meoNd| o | chix | chic [meond | o8 | o | vir | heohD

o i | chie | 68200 682000 dic | oie | o820
A [0} { L] U] 4] 4] U] 8 ) (1) (1) (] (13) {14) {15 (16)
Vg Trudmg/Trung thn
1 {Phorg..

2 [Phong...
s
¢ 1.
5 |Trung tm....
Tng chng
Ngurdr I3p bidu TRUONG PHONG TO CHUC THU TRIPONG DON V|
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B CONG THUONG CONG HOA XA HOI CHU NGHIA VIET NAM
TEN DON V]: Dic lip - Tie do - Hanh phiic (Méu 12)
KE HOACH BIEN CHE CONG CHU'C NAM 20.... TRONG CO' QUAN, TO CHU'C HANH CHINH
(Ban hénh kém theo cbng vin s6........./......-TCHC ngdy..... Théng ndm 201 )
Téng, glém gitra KH nim 201(a+1)
Blén ché duge glao ndm 201(2) Co it dén 31751201(a) Ké hoach nim 201(a+1)) o1 g gaonim 211
84 Co quan Blénché| . Blén ché Bién | Bian ché Bitn |Bién ché
m Téa domvj lez::: ':lanh Bién ché) CCthea | HOLD Bién ché) CC theo | HpLO ché CC| CCtheo | HELD ché CC| OC theo| HpLD
W@ chﬁ: Thog s6 2'?"::\ : ;m theo NB | Téng sb Sr?ut:hsz ;:ﬁ theo MB | Téng sé cf::;?vu theo NB | Téng s ;E?W m theo ND
lanh dzof chuyén {68/2000 Iarh dao| chuyén | 88/2000 inh | chuyén | 68/2000 lanh | chuyén | 68:2000
mén mén da0 dao | min
(1) @) o lael e |leolole ]|l e |m|om]|oe o9 | o5 | e | on | o8
Tén don vj
11V, CYE wourrianrae
Lénh dao Viy, Cyc
Phong............
PhONG . vvvver
Phong .
2 |Vén phong Bo
Lénh dao VP
Phong
Phéng
Phong
8 [Thanhira B§
Lanh dao TT
Phing
Phbng
Phong
Thik trwéng don vi

(Ky tén, déng déu)
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BO CONG THUONG CONG HOA XA HOI CHU NGHIA VIET NAM
Bonyl: Bc I - Ty do - Hanh phic
Mau 13
KE HOACH BIEN CHE CONG CHUPC NAM 20.. TRONG BON V| SI7 NGHIEP CONG LAP
(Banhinh kém oo chngvins6 ~ /  -TCCBngly théng nim20.)
Tiog gidm gidea KHBC nlim 2011}
B chd e gloo len 201 Comftdbn 20t K ogeh b chb i 200801 | g v b chb dupe giso i
Tinco | Coqun | Koh Ll
¥ o |l | g B | Bln | Hop ™ B | B | Hop B | B | for
1 Tindonj Oupbtdon | chomin | nogt | Thog | b | o | odog | Theg | Cing | Vin | abog | Thog | onb | oo [ abeg | Thog | ond | ond | ol
ioh [ ety [ ggog [ o6 [ g | v [MeoM®| s | ahix| chix eoND| b |ctng | vén |PeohD| sb | kg | v | heolD
p ehie | choe | ew00 642000 chire | chnrc | MO0 chire | chins | 862000
A {1 A L] # o l&elol® @ oo doon | o0g ) ooy )b foe ] o0g]oon |y ] e
o Trrimg/Trung
[P
2 |m
3 IIOm
4 ..
§ [Tungim....
Tong céng
Nguwdr t4p bidu TRUNG PHONG TO CHUPC THU TRUONG BON V]
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Mau 14

Méu 4a-BNV/2007 ban hénh kém theo Quyét dinh sé 06/2007/0D-BNV ngay 18/6/2007 ctia B6
trugng B Noi vu

Co quan, don vi c6 tham quyen qUAN 1§ CBCC:. ......ooiiriiiiiiieieiiiiiie et
Co quan, don vi stdung CBCC: ... it et e e
SE hiBU CAN DA, CONE CHIIC: ... evee et ettt iee e e e e e e e i e s s ba s e e e bbb st s ia s b
PHIEU BO SUNG LY LICH CAN BQ, CONG CHUC
(Tix thdng/ nam......... dén thang/ nm............)
1. Ho va tén khai sinh (Vi€t ChIE N ROA):. .. .eeervsueneerrreeeiitreeeeeeeeeeeee i eee e s ceen
2. Ngdy thdng nam sinh:.....oovvevvenieiiiiiniiiinnnnns v Gidi tinh (Nam/nix) ......

3. Chitc vu (chitc danh) hién tai: . reesaeeintenet s e sas s asarnea
(Vé chinh quyén, Péng, doan lhé ké ca chirc vu kiém nhiém)

4. Ngach cong chirc (vién chiic):........oviiiiiiiiiii e , M@ ngach:................e.
5. Bac luong:......, Hé s6:...... Ngay hudng....../... ........ , Phu cép chirc vu:....... Phu cap khac:......
6. Ngay vao Pang cong san V;ét Nam:...... Joooiin looe..... , Ngay chinh thac:...... l..... i S

I. THAY POI VE CHUC DANH, CHUC VU, PON V] CONG TAC
(Chi ké khai nhimg thay d5i hoic bd sung vé chirc danh, chirc vu, don vi cng téc so véi théi diém trudc)

Chirc danh, chitc vy dugc bo nhiém, bau cir, diéu dpng, mién nhiém (trong dang,
chinh quyén, doan thé, th chitc ciia nuéc ngoai hodc lién doanh véi nuée ngoai),
thay ddi vé ndi dung cdng viéc, don vi cong tic, danh hi¢u dugce phong ting...

Tir théng, nam
dén thdng, ndm

I1. PAO TAO, BOI DUONG NANG CAO TRINH PQ CHUYEN MON, NGHIEP VU
(Chi khai bd sung sau khi 46 két thic khéa dio tao, bdi dudng)

Honh thire

Co 56 do tgo, Chuyén nganh dio tao, bdi | Thoi gian ddo tao, | "y T | Van bing:
bdi dudng dutmng béi dudng BD ' chimg chi
cond i -d
voedeinan -oud.
vod L -
cid e

Ghi chii: Hinh thic hoc: chinh quy, tai chitc, chuyén tu, bdi dudmg...; Van bing TSKH, TS, Ths, cir
nhén, k¥ su...... ho3c chimg chi
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1. KHEN THUONG (chi khai nhimg phét sinh méi)

............................................................................................................................

----------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------

.............................................................................................................................

V. PI NUGC NGOAI

(Tix 6 thing trd Ién tinh tr ngay....../ .. voud...... dénngay...... /... l..... di nude ndo? Da lam vige &
co quan, t6 chirc ndo? Ni dung cﬁng v1éc)

...........................................................................................................................

---------------------------------------------------------------------------------------------------------------------------

...........................................................................................................................

VII. VE KINH TE BAN THAN (nhi &, dit & (tw lam, mua, dugc cép, thira ké) VA ti sin c6 gid tri
16m khéc theo quy dinh cua phép lu4t (chi khai nhimg ph4t sinh so v6i thdi diém truée d6):

---------------------------------------------------------------------------------------------------------------------------
...........................................................................................................................

---------------------------------------------------------------------------------------------------------------------------

VIII. VE GIA PINH: (ké khai nhimg phét sinh méi vé sb luong va hoan canh kinh té, chinh tri ciia
céc thanh vién trong gia dinh (b me, vo, chdng, céc con, anh chj em rudt...)

---------------------------------------------------------------------------------------------------------------------------
...........................................................................................................................
---------------------------------------------------------------------------------------------------------------------------
...........................................................................................................................
---------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------

IX. N'HU‘NG VAN DE KHAC CANBO SUNG: .......ooouiiiiiiiiiiiiic et
vy NEAY...... thdng. ..... ndm...... . , ngay...... thdng...... ndm......
Ngudi khai bd sung Thi treéng co quan, don vj quin Iy va sir dyng CBCC
(KY tén, ghi r5 ho tén) (K tén, déng ddu)
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