BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
CHUONG TRINH PAM BAO CHAT LUQONG Pdc lap — Tu do — Hanh phiic
GIAO DUC TRUONG HQC (SEQAP)

s6:336 /BGDPT - SEQAP
Viv: Kién toan nhc‘:?n St pe’?u trach truec tiép
Seqgap online cdc cap, chuan bi cho tdp huan.

Ha noi, ngay 6 thang 08 nam 2013

Kinh giti: Cac Ong (Ba) Giam déc S& Gido duc — Pio tao
36 tinh tham gia Chwong trinh Pam bao chit lwong gido duc trwong hoc

Nham kién toan nhan sy phu trach truc tlep viéc trién khai hé thong phan mém quan li
truc tuyén (Seqap Online) chuan bi cho tap huin vé sir dung Seqap online & cdc cap, Ban quan li
Chuong trinh Pam bao chit lugng g1ao duc truong hoc Trung uvong (BQL SEQAP TU) dé nghi
cac S¢ Giao duc va Dao tao hudng dan BQL SEQAP cac huyén va truong SEQAP kién toan
nhén sy ¢6 du diéu kién va 6n dinh dé phu trach truc tiép Seqap online & cac cip cho dén khi két

thuc Chuong trinh SEQAP (12/2015).

1. Tiéu chi phan céng nhan su & cac cip dua theo Quy dinh co cdu van hanh hé théung

Seqap online & cac cap (Phu luc giri kém cbng van nay).

2. Danh ségh nhéan su chiu trach nhiém giam sat, ‘thflC dﬁy va cap nhat Seqap online cua
toan tinh (theo Mau 2, gui kém cdng vin nay) xin gii vé BQL SEQAP Trung wong trudc ngay

23/8/2013 theo hdp thu dién tr (email: dataseqap@gmail.com).

Rét mong nhan duoc su phéi hop tich cuc cia cac Quy So Giao duc va Pao tao.

Noi nhdn: _PHO U TRUONG
- Nhie kinh gui; { ' _
- Céng ty MacroNT (dé phéi hop);
- Leeu VT,
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Phy Iy (gii kém CV s6 336 /BGDDT-SEQAP ngiy 06/08/2013)

QUY DINH CO' CAU VAN HANH HE THONG SEQAP ONLINE (' CAC CAP

FDS (thong tinve | ThawXDCB Tai chinh Dao tao/tap | Thoi gian han dinh Nhén sur
trirmg SEQAP) hudn (chiu trach nhiém)
1. Clp Truimg (Triimg SEQAP)
Nguoi nhap dir | -Thong tin vé (Neu dwoe cip | - Ké hoach tai chinh | Céc khdatip | 15 ngdy ke tlrngay phét | Céc gido vién (GV)
ligu truong lop, CSVC, | huyén iy quyén | ndm cua trutng huén do sinh vo1 cac dir ligu hogc 1 nhan vién HC
GV, HS cho cap - Quigido dyc NT, | truong thue (hoac | GV dugc higu
-Céc hoat dong truong/xé lam | Quiphic lgiHS | hién truong (HT) phén
FDS tai truong chu dau tu) cong)¥
Nguoi tong hop | Bao céo tonghop | Bao caotong | Bao cdo tong hop tai | Bao cao tong | Tong hop t ddng bang | Céc GV/nhin vién HC
dirliu FDS clp truomg | hop chinh cap truong | hop tp huan | SeqapOnline, bt ky hic | (hodc GV dugc HT
Théw/XDCB cptrudng | ndo can tong hop phan cong) *
cip truomg
Ngudi duygtdir | Kiémtravaphé | Kiémtra v phé | Kiém tra va phé Kiémtrava | Ngay saukhi GVNV | HT/Pho HT
ligu duyét cacbaocdo | duyétcacbdo | duyétcacbiocdo | phé duyétcic | béo cao i od thé tong
tong hop ciotonghop | tng hop bdo cao tong | hop
hp
Ngudi chiu trich | Kyxécnhanbdo | Ky xécnhdn | Kyxdcnhanbdo | Kyxdcnhdn | Ngay saukhi ket xuatdir | HT/Pho HT
nhiém cudi ciing | cdo 10ng hop baocaotong | cho tong hop bdocaotong [ ligu tir SeqapOnline in
hop hop 1a gidy, bdo cdo Huyén
Naueori chiu trach | -Gidp sat tién dg Bat ky trong giai dogn | BOL cap huyén
nhigm gidm sat cép nhat dit liéu 1ap trung cao diém cip
va thic day cptreong nhdp die liu, hodc dinh
-Thiic day tien do ky theo chu ky bao cao

¢dp nhdt, bao cao
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2. Cép Huyén (BQL SEQAP cip Huyén)

Nguoi nhép dir Cpnhtcic |-K&hoach téi chinh | Cackhéatdp | 15ngdy ké tirngdy | Cln bg phy trich
ligu thong tin vé cdc | ném cua Huyen huan do huyén | phat sinh véi cac dir | MSPT/XDCB/Tai
goithau vacdc |- Phat sinh tdi chinh | thuc hién liéu chinh/FDS hodc 1 can
hp dong tai huyén bt EMIS duoc linh
XDCB, mua dao phén cong
sam hang hoa
Ngudi tong hop | Theo ddi tong hop | Bao chotng | Bdo cdo tng hop tai | Bhochotong | Tonghop twddng | Cén b{ ph trich
ditligu baocao FDScia | hop chinh cla cée hoptiphudn | bang SeqapOnline, | MSBTXDCB/Tai
cdc truomg. ThawXDCB  |trwémgvitaicap | chetrudngvatai | batky icndocdn | chinh/FDS hojc I cn
cda clp truomg | huyén cip huyén tong hop b EMIS duge lanh dao
vi cp huyén phén cdng
Nguoi duyét dir | Kiémtraviphé | Kiémtraviphé |Kiémtravaphé | Kiémtravaphé | Ngaysaukhicanb | Truong/Phé BQL
liéu duyétcacbiocdo | duyétcicbdo | duyétcacbiocdo | duyétcichlo | phy trachbdocho da | SEQAP cap huyén
tonghgp ciacéc | cdotonghop | tonghopcuacic | cho tng hop cua | c6 thé tong hop
frrong cla cdc truong | trudng va cép huyén | céc truong va
va cp huyén cip huyén
Nguoi chiu tréch | Ky xécnhinbdo | Kyxécnhdn | Kyxicmhinbdo | Ky xécnhdnbdo | Ngaysaukhikét | Truong/Pho BQL
nhiém cudi ciing | cdo thng hop biocaoting | cdo tong hop chotnghop | xuitdirlién tir | SEQAP cip huyén
hop SeqapOnlin in ra
gidy, béo cdo Tinh
Nguoi chiu trach | - Gidp sdt tién do - Can bg bin chuyén
nhigm gidm sdt | cdp nhat dit ligu Bit ky tronggiai | trdch tai So/Diéu phét'
va thiic day cap truong doan tdp trung cao | vién cong dong cip
- Thic day tien 9 diém cdp hip dit | tink ‘
cdp nhdt, bio cio liéu, hoc dink ky | - Tar van ving TU vé
theo chu ky bao cdo | FDSMSPT/XDCB
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3,Cip Tinh (& GD-DT)

Ngwoi nhp dir - Ke hoach tai chinh | Cackhdatdp | 15 ngdy ké tirngdy | Can b phy tréch
liéu nam cua Tinh huan do tinh hi¢n | phét sinh véi cac dir | KHTC/GDTH hoéc |
- Phét sinh tai chinh liéu can by EMIS duoc [inh
tai Tinh dao phén cong
Ngudi tong hop | Theo dai tonghop | Bao caotong | Bao cdo tong hop ti | Baocotong | Tonghop twddng | Can b phy trach
dir liu bdo cdo FDCcia | hop chinh cia cfc huyén | hop tiphuin | bang SeqapOnline, | KHTC/GDTH hodic 1
cac huyén. Thauw/XDCB cac huyén btky Hicndo can | cdn by EMIS dwoc lanh
clia cac huyén 10ng hop (a0 phén cong
Nguti duyétdiv | Kiémtravaphé | Kiémtraviphé |Kiémtravaphé | Kiémtravaphé | Ngay saukhicanbg | - Lanh dao So GD-DT
liéu duyét cdcbdo cdo | duyétcacbdo | duyétcacbiocdo | duyétcdebao | phy trach bdocdo da | phytrach SEQAP;
tonghopclacic | caotonghgp  |tonghgpcuacac | caotonghgpcia | ¢d the tong hop - Céc Tw van ving vé
huyén clacichuyén |huyénvacaptinh | cac huyén v cép FDS, XDCB, MSDT;
vi cip tinh tinh - Cic Piéu phoi
vién/Tu van 6 TU'vé
Tap huan va Tai chinh
Ngudi chiu trach | K§ xécnhanbdo | Kyxdcnhdn  [Kyxécnhdnbdo | Ky xéc nhanbdo | Ngaysaukhikét | Lanh dao So GD-DT
nhiém cudi cing | cdo tong hop biocaotong | cho tong hop chotonghop | xuitdirligu tr | phytrich SEQAP
hop SeqapOnline in ra
gidy, béo cdo Trung
uong
Nauoi chiu trach | - Giap sat tien do Bat kytrong giai | - Can b) phy trach
nhigm giam sat | cdp nhat dit ligu dogndp trung cao | SEQAP ciia S¢ GD-DT
va thiic ddy cap huyén, cap diém cgp nhdp dic | - DPV cing dong tink
tnwong ligu, hodc dinh ky | - Cac Tie van ving vé
- Thiic day tien d theo chu ky bao cao | FDSMSPT/XDCB

¢dp nhdt, bao cao
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4.BQL SEQAP Trung wong

Ngui nhdp dix Cicghi ~ [KChoachtaichinh |Cickhoatdp | 15ngdykétirngdy | CheTryli MSDT/Tai
ligu thawhop dong | nimcua TW; Phét | huindoTW | pht sinh véi cic dir | chinh/HC-DFA
tai TW sinh tdi chinhtai | thuc hign ligu
W
Nguoi tong hop | Theo dditonghop | Bdo cdotong | Bo cdo tong hop tai | Baocdo tong | Tong hop twddng | -DPV/TV vé FDS-Quy
dir ligu baocao FDScua | hop chinh cua cac tinh | hop tdp huan bz";ng SeqapOnline, | -DPV/TV v DT-BD
cdc tinh. Thaw/XDCB cac tinh batky loc nao can | -DPV/Tro Ii Tai chinh
clia cac tinh tong hop -DPV/TV/Trg li XDCB
DPV/TV/Trg i MSDT
Nguoi duyétdir |Kiémtravaphé | Kiémtravaphé | Kémtravaphé | Kiémiraviphé | NgaysaukhiTrg | -DPVvEFDS
ligu duy¢icicbdocdo | duyétcacbdo |duyéicicbaocio | duyéicicbao | WDPV/Tu vinbdo | -DPV vé DT-BD
tnghopclacic | cdotnghop  [tonghopcliacic | cdotong hopcua | cdodicothétong | -DPV vé Tai chinh
huyén vi ciptinh | ciacéchuyén | huyénva ciptinh | céc huyén va cip | hop -DPV vé XDCB
va cp tinh tinh -DPV vé MSDT
Ngudi chiu trach | Ky xdc nhinbio | Kyxécnhan | Kyxicnhanbio | Ky xdcnhanbio | Ngaysaukhikét | -DPVve FDS
nhiém cuoi cting | cdo tong hop baocdotong | cdo tong hop caotonghop | xuét dir liéu tir -DPV vé DT-BD
hop SeqapOnlineinra | -DPV vé Tai chinh
gidy,biocio B) | -DPV vé XDCB
hojcNhataitrg | -DPV vé MSBT
Newear chiu trach | Giap sat tién & cdp Bit ky trong giai | Gidm déc BQL TU
nhigm gidm sdt | nhdt cdc cﬁ}) -Thiic dogn tqp trung cao | hodc cac DPV/TV/Trg
va thiic day ddy tién d¢ bdo cdo diém cdp nhap dit | i vé timg linh viee lién
liéu, hodc dinh ky | quan dige Gidm doc
theo chu ky bdo cdo | phan cng
Ngudi chiu trach Giam doc BQL TW
nhiém diéu hanh
Nguoi khai thic BQL TU/Tu van
thong tin dir ligu GS&DG, Nha tai trg,

B GD&DT.
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Mau 1: (Giri vé BQL huyén/S GD&DT trude ngiy .../08/2013)

DANH SACH .
NHAN SU CHIU TRACH NHIEM CAP NHAT DU LIEU SEQAP ONLINE 0 CAC CAP
(SOGD-DT: v
/BQL cip huyén: ...oo.......
JTRIONG: v )
Chirc danh | Linh vwe phu trach (*) |  Dién thoai Dign thoai Hop thu Ghi chi
Stt|  Hovatén (nganh va coquan | didjng ca nhan | di¢n tir c4 nhin

SEQAP)

n| Bl 2| o] —

vvvvv

cip truong; Mua sém diu thiu (MSDT) Xay dung co ban (XDCB) Tai chinh, Dao tao tap hudn (Bm dwdng) cp Huyen
............. ,ngdy ... thang ... ndm ..
Thi trudng don vi
(ki va ghi ro chirc danh)

Ghi chi: Moi BOL huyén/ Tmongl ap rzeng mot danh sach cia don vi minh,
- Danh sach nhan si cap Truong g lén cap Huyen dé tong hop va bio cdo cap Tinh
- Danh sach nhan sy cdp Huyén dugc tong hop cung danh sach nhan s cdp trwong va bao cdo cdp Tinh (cdp Huyén hou danh sach
dé gidm sat va thiic day tién 49 cdp nhdt dit liéu cia cap Triong)
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Mau 2: (Gui ve BQL SEQAP TU truréic ngay 23/08/2013 theo email: dataseqap(@gmail.com)

ﬂ  DANHSACH
NHAN SU CHIU TRACH NHIEM GIAM SAT/THUC DAY/CAP NHAT

DU LIEU SEQAP ONLINE TOAN TINH

(SOGD-DT: ..o )
. . | Linh vy phu trach (*) | Dinthoai | Dién thoai Hop thur Ghi chi
Stt|  Hovatén Che duak-Don v} o @ 0 quan. di d{)flg ¢ nhan dién !i’rpcﬁ nhan
I S¢ GD&DT Phy trach quan Iy chung vé 01 Lanh dao
Seqap online cap Tinh GDTH/KHTC
2 S6 GD&DT Phu trach ki thugt cap Tinh 01CV Phong
GDTH/KHTC
3 Huyén A Phuy trach quan 1y chung vé 01 Lanh dao
Seqap online cap huyén BQL Huyén
4 Huyén A Theo doi thong tin FDS va Hodc chico |
nhap thong tin BO dudng cin bg EMIS
5 Huyén A Nhip thong tin MSDT chiu trach
b Huyén A Nhap thong tin XDCB nhi¢m cip
T Huyén A Nhdp thong tin Tai chinh nhit dir liéu
cip Huyén
8 Trudng | - Huyén A | Nhip thong tin FDS 01 CB/IGY
9 Truong 2 Huyén A | Nhip thong tin FDS phy tréch
10 Truong 3 Huyén A | Nhap thong tin FDS chung cip
truong
Huyén B

(*) Linh wyc thong tin chiu tréch nhi¢m cip nht (ghi mdt, hai, hoje tit ca cdc linh vye duge lanh dgo phan cng) gom Thongtin FDS
cip truong, Mua sim day thiu MSDT), Xéy dyng co'ban (XDCB), Tai chinh, Do tao tap hudn (BD) cdp Huyén.

....... ,Ngay ...

thang .... nam

Thu trwong don vi
(ki va ghi ro chirc danh)
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Ghi chit: Moi cap S& GD&DT lip mt danh sach ciia Tinh theo thir tu: Nhdn sie cdp S6 vé dén danh sach nhdn si cia timg huyén (bao
gom nhdn sie & huyén va nhdn sie cic truong trong huyén)
- Danh sdch nhan sie cip S6 dige tong hop cring danh sach nhan si cic huyén v truong trong tink va bao cdo BOL Trung wrong
(cdp Tinh luu danh sich @ giam st va thiic day tién @ cdp nhdt dit liéu cia cdp Huyén)
- Danh séich nhdn si tong hop todn quac (36 tinh) do BOL Trung womg heu dé giam sdt va thiic day tién d cdp nhat dit liéu
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