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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Djc lap - Ty do - Hanh phiic
S&: 4359/QP-UBND Thanh phé Ho Chi Minh, ngay 14 thang 8 ndm 2013
QUYET PINH

V& viéc cong bd thii tuc hanh chinh méi ban hanh, sira d6i, bd sung
thudc thim quyén gidi quyét cia S& Tw phap va Uy ban nhin dan phuwong - xa,
thi trin trén dia ban Thanh phé Hé Chi Minh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Cian ctr Luat T chirc Hoi dong nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Cin cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nim 2010 ciia Chinh phu
vé kiém soat thi tuc hanh chinh; Nghi dinh sé 48/2013/ND-CP ngay 14 thang 5 nam
2013 cua Chinh phu stra ddi, bd sung mot sé diéu cna cac Nghi dinh lién quan dén
kiém soat thu tuc hanh chinh;

Xét d& nghi cia Giam dbc S Tu phap Thanh phd Hé Chi Minh tai T trinh s6
2553/TTr-STP-VP ngay 16 thang 7 nam 2013,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay thu tuc hanh chinh méi ban hanh, tha
tuc hanh chinh dugc sira d6i, bd sung, thay thé va bai bo thudc tham quyén giai quyét
cia S& Tu phap va Uy ban nhan dan phuong - x4, thi tran trén dia ban Thanh phd Ho
Chi Minh. Chi tiét tén, ndi dung thu tuc hanh chinh theo phu lyc dinh kém.

Diéu 2. Quyét dinh nay co hiéu luc ké tir ngay ky.
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Piéu 3. Chanh van phong Uy ban nhan dan Thanh phé, Giam ddc S& Tu phap,
Thu trudng cac SO, ban, nganh Thanh phd, Chua tich Uy ban nhan dan quan - huyén,
Chu tich Uy ban nhan dan phuong - x4, thi tran chiju trach nhiém thi hanh Quyét dinh
nay./.

CHU TICH

Lé Hoang Quan
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THU TUC HANH CHINH MOI BAN HANH, SUA POI, BO SUNG,
THAY THE, BAI BO THUQC THAM QUYEN GIAI QUYET
CUA SO TU PHAP, UY BAN NHAN DAN PHUONG - XA, THI TRAN
TREN DPIA BAN THANH PHO HO CHIi MINH
(Ban hanh kém theo Quyét dinh s6 4359/0D-UBND
ngay 14 thang 8 ndm 2013 cia Uy ban nhédn dén Thanh pho)

PHAN A. DANH MUC THU TUC HANH CHIiNH

I. THU TUC HANH CHINH THUQOC THAM QUYEN GIAI QUYET CUA
SO TU PHAP:
1. Thii tuc hanh chinh méi ban hanh hoic thay thé:

STT Tén thii tuc hanh chinh

Linh vuc Trong tai thwong mai:

1 Thu tuc dang ky hoat dong trung tam trong ta

2 | Thu tuc Pang ky hoat dong Chi nhanh cia Trung tam trong tai

3 | Tha tuc dang ky hoat dong Chi nhanh cia T6 chire trong tai nudc ngoai tai
Viét Nam

4 | Thi tuc cap lai Giay dang ky hoat dong cua Trung tam trong tai, Chi nhanh
Trung tam trong tai, Chi nhanh cua TO chirc trong tai nude ngoai tai Viét
Nam

5 | Thu tuc thay d6i ndi dung Gidy dang ky hoat dong cua Trung tam trong tai,
Chi nhanh cua Trung tam trong tai, Chi nhanh cia T6 chuc trong tai nudce
ngoai tar Viét Nam

2. Thii tuc hanh chinh sira d6i, bé sung:

STT | Sé seri ho so Tén thii tuc hanh chinh
a. Linh vure H tich
1 035476 Pang ky két hon ¢o yéu td nudc ngoai tai Viét Nam
2 035639 Pang ky nhan cha, me, con c6 yéu td nudc ngoai
3 035124 Ghi vao s hé tich viéc két hon cua cong dén Viét Nam da

dang ky tai co quan c6 tham quyén ctia nudc ngoai
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Ghi vao s6 hé tich viéc dang ky nhan cha, me, con di tién

4 035241 e : L X : -

hanh tai co quan ¢6 tham quyén nude ngoai

Pang ky hoat dong Trung tdm tur van hd trg hon nhan va gia
5 036899 . i S ke

dinh ¢6 yéu t6 nudc ngoai

Pang ky thay d6i ndi dung dang ky hoat dong cua Trung tam
6 036918

tu van hd trg hén nhan va gia dinh ¢ yéu té nudc ngoai
7 036930 Thu tuc cham dut hoat dong cua Trung tam tu van hd trg hon

nhan va gia dinh ¢6 yéu to nudc ngoai
b. Linh vure Quéc tich
8 198596 | Thu tuc xac nhan ¢é qudc tich Viét Nam

9 198662 Thu tuc xac nhéan 13 ngudn géc: Viét Nam

3. Thu tuc hanh chinh bai bé, hiiy bé:

STT | So seri ho so Tén thi tuc hanh chinh

a. Linh vyc Trong tai thwong mai:

1 037043 Thu tyc dang ky hoat dong trung tdm trong tai thuong mai

Thu tuc Pang ky hoat déng chi nhanh cua trung tim trong tai

2 037050 ;
throng mai

Thu tuc dang ky thay déi ndi dung hoat dong ciia Trung tAm

3 037046 va Chi nhanh cua Trung tdm trong tai thuong mai

b. Linh vue H¢ tich:

Thu tue Gia han hoat dong cua Trung tam tu van hd tro hon

4 036911
nhan va gia dinh c6 yéu té nudc ngoai.

II. THU TUC HANH CHIiNH MO1 BAN HANH THUQC THAM QUYEN
GIAI QUYET CUA UY BAN NHAN DAN PHUONG-XA, THI TRAN:

STT Tén thi tuc hanh chinh
Linh vuc H tich

1 Thu tuc cflp Giﬁyﬁxac nhan tiqll trang hon nhan cho ¢ong dan Viét Nam cu
tra trong nudc dé dang ky ket hon v ngudi nude ngoai tai co quan co
tham quyén nurdc ngoai

2 Nhom thu tue Pang ky khai sinh - Cap thé - Bao hiém y té - Pang ky
thudng tri cho tré em dudi 6 tudi
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Nhoém thu tue DPang ky khai sinh - Cap thé Bao hiém y té cho tré em dudi 6
tuol

Nhom tha tuc Pang ky khai tir - Xoa dang ky thuong tra
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PHAN B. NOI DUNG CU THE CUA THU TUC HANH CHINH

I. Thii tuc hanh chinh thudc thim quyén giai quyét cia S& Tw phap
Thii tuc hanh chinh méi ban hanh hodc thay thé:

1. Thu tuc dang ky hoat dgng Trung tam trong tai

- Trinh tw thwc hién:

+ Budce 1: Trong tai vién chun bi dfiy du hé so, chiu hoan toan trach nhiém vé
tinh xac thue cia nhimg gidy to, tinh chinh xac cua cac thong tin da khai trong hd so;
ndp hd so tai S Tu phap (s6 141 - 143 Pasteur, phuong 6, quén 3, thanh phé H Chi
Minh), tir thir hai dén thir sau (budi sang tir 7 gior 30 phat dén 11 gior 30 phat, budi
chiéu tir 13 gier 00 phiit d@én 17 gier 00 phiit).

+ Bude 2:

S& Tu phap kiém tra tinh hop 1é va ddy du cia cac gidy to trong thanh phan hé
so va cap bién nhan (hoac Phiéu hen) cho ngudi ndp hd so.

Truong hop ho so thiéu hodc khong hop 1€ thi can bd tiép nhan hd so hwong
dan dé nguoi dén ndp hd so bd sung kip thoi.

+ Bu6e 3: S6 Tu phap tra két qua giai quyét hd so theo Bién nhan

- Cdch thire thiee hién: nodp truc tiép tai S& Tu phéap thanh phdé H6 Chi Minh
hoic qua hé thong buu dién.

- Thanh plu‘}n, ] lwgng hé so-

a) Thanh phan hd so, bao gém:

+ Pon dang ky hoat dong; (M&u $6 04/TP-TT ™)

+ Ban sao ¢ chimg thye Gidy phép thanh 14p Trung tdm trong tai; trong trudng
hop ndp ban sao thi phai kém theo ban chinh dé d6i chiéu;

+ Ban sao c¢6 chimg thyre Diéu 1é Trung tam trong tai; trong truomg hop ndp ban
sao thi phai kém theo ban chinh dé déi chiéu; (Mdu sé 01/TP-TTTM)

+ Ban chinh hodc ban sao cé chimg thwc Gidy to chimg minh vé tru so hoat
dong cua Trung tam trong tai.

Ghi chi: do tai Mau giay dang ky hoat dong Trung tAm trong tai (Mau s6 06/TP-
TTTM) do Thong tw 12/2012/TT-BTP ban hanh cé ghi nhan ndi dung vé s6 CMND,
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gi01 tinh, dia chi thudng tri va trinh do chuyén mdn cua cac thanh vién sang lap
Trung tam.

Do d6, khi ndép hd so, Trung tdm trong tai cung cap Ban sao Chimg minh nhan
dan/Ho chiéu va gidy to& chimg minh trinh d6 chuyén mén ctia cac thanh vién sang 1ap
(ban sao ¢6 chimg thire hodc ban sao kém ban chinh dé d6i chiéu) dé S& Tu phép co
c¢an ctr cap nhat nhitng thong tin néu trén vao Gidy dang ky hoat dong cp cho Trung
tam trong tai.

b) 86 luong hé so: 01 (bd).

- Thoi han gidi quyét. 15 ngay lam viéc, ké tir ngay nhan du hd so hop 1€ theo
quy dinh (tai S& Tu phap).

- Doi twong thuee hién thii tuc hanh chinh: t6 chic

- Co quan thiee hign thii tuc hanh chinh: S Tu phap thanh phé H6 Chi Minh

- K&t qua thuee hign thii tuc hanh chinh: Gidy dang ky hoat dong Trung tim trong tai.
-Lé phi.

+ L& phi dang ky hoat dong Trung tam trong tai: 1.500.000 dong/trwromg hop

- Tén médu don, mau to khai:

+ Pon dang ky hoat dong Trung tam trong tai (Mdu s6 04/TP-TTTM.)

+ Diéu 1& Trung tam trong tai (Mdu s6 01/TP-TTTM).

- Yéu céu, diéu kién thiee hién thii tuc hanh chinh:

Trong thoi han 30 ngay, ké tir ngay nhan duoc Gidy phép thanh 1ap, Trung tim
trong tai phai dang ky hoat dong tai S& Tu phap tinh, thanh phé truc thudc trung
wong noi Trung tAm trong tai dat tru s¢. Hét thoi han nay néu Trung tim trong tai
khéng dang ky thi gidy phép khong con gia tri. (Ludt trong tai thuong mai)

- Cén cit phap ly cia thii tyuc hanh chinh:

+ Luét Trong tai thuong mai ¢ hiéu lyc ngay 01 thang 01 nam 2011 (Diéu 25)

+ Nghi dinh s6 63/2011/ND-CP ngay 28 thang 07 nam 2011 Quy dinh chi tiét va
hudéng dan thi hanh mot s diéu cua Luét Trong tai thuwong mai ¢6 hiéu lyc thi hanh
ngay 20/9/2011; (Piéu 8)

+ Théng tu s6 12/2012/TT-BTP ngay 07/11/2012 ban hanh mét s biéu mau vé
t6 chire va hoat déng Trong tai thwong mai ¢ hiéu lyc ngay 25/12/2012;
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+ Thong tu sé 42/2013/TT-BTC ngay 11 thang 4 nam 2013 quy dinh mirc thu,
ché d6 thu, ndp, quan ly 1& phi trong linh virc hoat dong trong tai thwrong mai, ¢6 hiéu
lwe thi hanh ké tir ngay 01 thang 6 nam 2013.
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Mau s6 01/TP-TTTM
(Ban hanh kém theo Thong tu so 12/TT-BTP)

TEN TRUNG TAM CONG HOA XA HQI CHU NGHIA VIET NAM
TRONG TAI Déc lidp - Tw do - Hanh phic

PIEU LE TRUNG TAM TRONG TAI
Chuong I
QUY DINH CHUNG
Chuong nay quy dinh vé tén cua Trung tdm trong tai, tén viét tit, tén nudc ngoai (néu
cd); tru s& chinh; dia vi phap ly; linh virc, muc tiéu hoat dong; thoi gian hoat dong.
Chwong 11
CO CAU TO CHUC

Chuwong nay quy dinh vé Ban diéu hanh (gbm c6 Chi tich, mét hodc cac Pho chu
tich, c6 thé co Téng thu ky do Cha tich Trung tdm trong tai cir), Ban thu ky Trung
tam trong tai, nguoi dai dién theo phap luat cia Trung tAm trong tai, quyén va nghia
vu cua ngudi dai dién theo phap ludt; viée 1ap chi nhanh, van phong dat dién cua
Trung tam trong tai; co ché quan ly, giai quyet tranh chap ndi bd cua Trung tam trong
tai; cac truomg hop td chirc lai, giai thé, cham durt.

Chwong 111
TRONG TAI VIEN

Chuong nay quy dinh danh sach sang 18p vién cua Trung tdm trong tai phuong thirc
thay doi sang lap vién cua Trung tam trong tai; tiéu 9hu€m va dieu kién két nap trong
tai vién; quyén va nghia vu cua trong tai vién; quy tac dao dirc trong tai vién; che dé
khen thuong; ky luat; cac truong hop khai trir trong tai vién.

Chuong 1V

TAI CHINH

Chu.’c:mg nay quy dinh vé diéu kién co s¢ vt chat; ngudn tai chinh (néu co vén gop thi
néu 16 cach thie huy dong von, phan von gop va chuyén nhuong von) quy dinh
phuong thirc cong b, niém yét phi trong tai ciia Trung tam trong tai: ché do tai chinh
cua Trung tdm trong tai.

Chuong V
THE THU'C CONG BO TO TUNG TRONG TAI VA CAC QUY PINH KHAC

Chuwong nay quy dinh vé thé thire c¢ong bd Quy tic té tung; cua Trung tdm trong tai;
ché d¢ luu trlr ho so, tai lig¢u; cac van d€ can thiét khac lién quan dén té chirc, hoat
dong cua Trung tam.
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Chuong VI
PIEU KHOAN THI HANH

Chuong nay quy dinh vé thé thie thong qua, sira d6i, bo sung Diéu 1&; diéu kién co
hiéu e ctiia Piéu 1. Pai hoi thong qua Piéu 1& phai dugc 14p bién ban, biéu 1¢ thong
qua co du chir ky cac sang 18p vién Trung tam trong tai.

Diéu 1¢ khong ghi chirc danh va chit ky clia ngudi dai dién theo phap luét cua Trung
tdm trong tai.

Phin cudi cua Diéu 1¢ ghi “Diéu 1é nay di dugc tit ca cac thanh vién sang lap cua
Trung tdm trong tai théng qua ngay .... thang ... nam .... va ¢6 hiéu luc sau khi dugce
Bd Tu phap phé chuan”.

Ghi chu:

- Thé thire van ban cua Piéu 1¢&: ¢& chir, kiéu chir, phong chir va ky thuat trinh bay
van ban dugc thyc hién theo quy dinh tai Thong tu s6 01/2011/TT-BNV ngay
19/01/2011 cua B& Noi vu hudng dan vé thé thirc va ky thuat trinh bay van ban hanh
chinh. Vi du: sb thir ty chwong va tén diéu dugce trinh bay bang chir in thudng, ¢ chir
13 hodc 14, kiéu chir dimg dam. Tén chwong dugc trinh bay bang chit in hoa, ¢& chit
13 hoac 14, kiéu chit ding dam.
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Mau s6 04/TP-TTTM
(Ban hanh kém theo Thong tw s6 12/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON DANG KY HOAT PONG TRUNG TAM TRONG TAI
Kinh gtri: So Twphap'...............

Tén Trung tdm trong tai:

Giay phép thanh 1ap sé:

Do B6 Tu phap cdp ngay... ... ... thang. .

Pé nghi dang ky hoat dong cia Trung tdm trong tai vdi ndi dung cu thé nhu sau;

1. Tén Trung tam trong tai:
Tén viét tat:
Tén giao dich bang tiéng Anh (néu c6):

2. Tru sé:
Dia chi:

Piénthoai:........................ Fax:................

vevvee Ematl: oo

WEDSItE (NEW COY: ... e ettt e e e e et e el

3. Ngudi dai dién theo phap luat:
Hovatén: ...............

Chirce vu: .........

Ngay sinh:......................Dién thoai:... ..

S6 chimg minh nhan dan/ho chiéu:..................

e Guon tinhe

A0 oo cap ngay .......
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4. Linh vyc hoat ddng:

Chung t6i xin cam két vé tinh chinh x4c, trung thuc va hoan toan chiu trach nhiém vé
cac nd1 dung khai trong hé so dang ky hoat dong; chung té1 cam doan hoat dong diung
theo quy dinh cua phap luat va chiu trach nhiém vé moi hoat dong cua Trung tam.

Tai liéu giri kém bao gdm:

I

Nguoi dai dién theo phap luéat cua
Trung tam trong tai
(Ky va ghi ¥d ho, tén)

' S& Tu phép tinh, thanh phd tric thude Trung wong noi dat tru s& chinh Trung tim
trong tai.

awSoft = Tel: +84-8-3930 3279 * www. ThuVienPhapLuat.vn



CONG BAO/SS 49+50/Ngay 15-9-2013 31

2. Thi tuc diang ky hoat dgng Chi nhanh ciia Trung tim trong tai
- Trinh tw thuc hién:

+ Bude 1: Trung tam trong tai chuan bi dfiy di hd so, chiu hoan toan trach
nhiém vé tinh x4c thyc ciia nhitng gidy to, tinh chinh xac cua cac thong tin da khai
trong hd so; ndp hod so tai S& Tu phap (s6 141 - 143 Pasteur, phuomg 6, quén 3, thanh
phd HO Chi Minh), tir thu hai dén thir sau (budi sang tir 7 gicr 30 phut dén 11 gio 30
phut, budi chiéu tir 13 gior 00 phat dén 17 gicr 00 phut).

+ Bude 2;

S& Tu phap kiém tra tinh hop 1€ va day du cua cac giay to trong thanh phan ho
so' va cap bién nhan (hoac Phiéu hen) cho ngudi ndp hd so.

Truong hop ho so thiéu hodc khdng hop 1€ thi can bd tiép nhan hd so hudng dan
dé ngudi dén nop ho so bd sung kip thoi.

+ Bude 3: S& Tu phap tra két qua giai quyét hd so theo Bién nhan

- Cdch thirc thiee hién: nop truc tiép tai S& Tu phéap thanh phé H6 Chi Minh
hodc qua hé thong buu dién.

- Thanh phin, so lirong hé so:
a) Thanh phan hd so, bao gom:
+ Don dang ky hoat dong; (Mdu sé 05/TP-TTTM)

+ Ban sao ¢6 chimg thye Gidy phép thanh 1ap Trung tam trong tai; trong truomg
hop ndp ban sao thi phai kém theo ban chinh dé d6i chiéu;

+ Ban chinh Quyét dinh thanh 14p Chi nhanh cua Trung tim trong tai;
+ Ban chinh Quyét dinh cua Trung tim trong tai vé viée cir Truong Chi nhanh;

+ Ban chinh hodc ban sao ¢é chimg thuc Gidy t& chimg minh vé try s& cua Chi

nhanh.
b) S6 lwgng hd so: 01 (bd).

- Thoi han gidi quyét. 10 ngay lam viéc, ké tir ngay nhan du hd so hop 1€ theo
quy dinh (tai S& Tu phap).

- Doi twong thiee hién thii tuc hanh chinh: t6 chic

- Co quan thiee hién thii tuc hanh chinh: S6 Tu phap thanh phé H6 Chi Minh
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- Két qud thiee hign thii tuc hanh chink; Giay dang ky hoat dong Chi nhanh cia
Trung tam trong tai.

- Lé phi:

+ Lé phi dang ky hoat dong Chi nhanh cua Trung tdm trong tai: 1.500.000
dbng/trudomg hop

- Tén mdu don, mdu to khai:

+ Pon dang ky hoat dong Chi nhanh cua Trung tdm trong tai (Mdu sé 05/TP-
ITTM.)

- Yéu cdu, diéu kién thiec hién thii tuc hanh chinh:

+ Trong thoi han 15 ngay lam viéc ké tir ngay quyét dinh 1ap Chi nhanh, Trung
tam trong tai phai dang ky hoat dong cia Chi nhanh tai S& Tw phap tinh, thanh phé
tryc thudc Trung wong no1 dat Chi nhanh.,

+ Trung tdm trong tai phai chiu trach nhiém trudce phap ludt vé hoat dong cua
Chi nhanh. Trung tdm trong tai ctr mot Trong tai vién lam Trudng Chi nhanh.

- Cdin cwe phap Iy cuaa thii tuc hanh chinh:

+ Luat Trong tai thwong mai cé hiéu lyc ngay 1/1/2011 (Khoan 3 Diéu 27)

+ Nghi dinh s6 63/2011/ND-CP Quy dinh chi tiét va huéng din thi hanh mot sb
diéu cua Luat Trong tai thuong mai ngay 28/07/2011 ¢6 hiéu lyc thi hanh ngay
20/9/2011; (Piéu 9 + Piéu 10)

+ Thong tu s6 12/2012/TT-BTP ban hanh mét s6 biéu mau vé té chirc va hoat
dong Trong tai thuwong mai cé hiéu lue ngay 25/12/2012;

+ Théong tur s6 42/2013/TT-BTC ngay 11 thang 4 ndm 2013 quy dinh mirc thu,
ché d6 thu, ndp, quan ly 1é phi trong linh virc hoat dong trong tai thirong mai, ¢ hiéu
Iy thi hanh ké tir ngay 01 thang 6 nam 2013.
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Mau s6 05/TP-TTTM
(Ban hanh kém theo Théng tu s6 12/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON PANG KY HOAT PONG

CHI NHANH CUA TRUNG TAM TRONG TAI/CHI NHANH TO CHUC
TRONG TAI NUOC NGOAI TAI VIET NAM

Kinh giri: S6 Tuphap........................
Tén Trung tam trong tai/Chi nhanh ciia Té chirc trong tai nudce ngoai tai Viét Nam:

Pia chi tru s& chinh:

DPiénthoai:............... B st o o e Sy S S S
Email: ....................Website: (€U CO)... .. vvueiir e e
Giay phép thanh 1ap sb: ..

Do Bo Tu phap cép ngay ... ... thang ...... nam ....... tai................

DPé nghi dang ky hoat dong cua Chi nhanh Trung tdm trong tai/ Chi nhanh T6 chire
trong tai nurde ngoai tai Viét Nam voi ndi dung cu thé nhu sau:

1. Tén Chi nhanh:
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Tén viét tat: T

Tén giao dich bang tiéng Anh (neu co)

2. Tru s& Chi nhanh:

A O it s o e b A b s T A s i
Piénthoar: .......... . Fax: ........................Email: .......... ..

3. Truéng Chi nhanh:
Hovatén: ..........................Gioitinh: ... ... . ... .. ...
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Ngay sinh: ....... Bién thoai:............Email;..................
SO hd chiéu /Chimg minh nhan dan:....................do ...,
CAP NEAY....ooovvveereeerraennn

4. Linh vyc hoat dong cua Chi nhanh:

Chung toi cam két vé tinh chinh xac, trung thirc va hoan toan chiu trach nhiém vé cac
ndi dung khai trong ho so dang ky hoat dong; hoat dong dung ndi dung trong Giay
dang ky, ding quy dinh cia phap luét va chiu trach nhiém vé moi hoat dong cia Chi
nhanh.

Tai liéu gtri kém bao gom:
Tinh (thanh phd), ngay... ... thang ....nam.......

Ngudi dai dién theo phap luét cua Trung tim trong tai/
Truong Chi nhanh t6 chirc trong tan nudce ngoai tai Viét Nam

(Ky va ghi 15 ho, tén va déng dau)
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3. Thi tuc ding ky hoat dong Chi nhanh ciia Té chirc trong tai nwéc ngoai
- Trinh tw thuc hién:

+ Bude 1: T6 chirc trong tai nurde ngoai chuin bi ddy du hé so, chiu hoan toan
trach nhiém vé tinh xac thyc cta nhitng gidy to, tinh chinh xac cua cac thong tin d3
khai trong hé so; ndp hd so tai S& Tu phap (sd 14 - 143 Pasteur, phuong 6, quan 3,
thanh phé Hd Chi Minh), tir thir hai dén tht sau (budi sang tir 7 gid 30 phat dén 11
gi®r 30 phait, budi chidu tir 13 gidr 00 phut dén 17 gio 00 phut).

+ Buéce 2;

S Tu phap kiém tra tinh hop 1& va day du cia cac giay to trong thanh phan ho
so va cap bién nhén (hodc Phiéu hen) cho ngudi ndp ho so.

Truomg hop hé so thiéu hodc khéng hop 18 thi can bd tiép nhan hé so hudng dan
dé nguoi dén nop hod so bd sung kip thoi.
+ Bude 3: S& Tu phap tra két qua giai quyét ho so theo Bién nhén

- Cdch thiec thiee hign: ndp truc tiép tai S Tu phap thanh phdé H6 Chi Minh
hoic qua hé théng buu dién.

- Thanh phdn, s6 lirong hé so-

a) Thanh phf’in hd so, bao gfim:

+ Pon dang ky hoat dong; (Mdu s6 05/TP-TTTM)

+ Ban chinh hozc ban sao ¢6 chimg thyc Gidy t& chimg minh vé tru s& cia Chi
nhanh;

+ Ban sao c¢6 chimg thye Gidy phép thanh lap Chi nhanh; trong tredng hop ndp
ban sao thi phai kém theo ban chinh dé d6i chiéu.

+ Ban sao ¢ chimg thuc quyét dinh vé viéc cir Trwong Chi nhanh.

b) 86 lugng hd so: 01 (bo).

- Thei han gidi quyét: 10 ngay lam viéc, ké tir ngay nhan du hd so hop 18 theo
quy dinh (tai S& Tu phap).

- Doi twong thue hién thii tuc hanh chinh: t6 chuc
- Co quan thuee hi¢n thii tuc hanh chinh: S& Tu phap thanh phé HS Chi Minh

- Két qud thwe hién thii tuc hanh chinh: Giay dang ky hoat dong Chi nhanh cua
Tb chirc trong tai nudc ngoai.
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-Lé phi:

+ Lé phi ding ky hoat dong Chi nhanh cua Trung tim trong tai: 1.500.000
dong/tradmg hop

- Tén mdu don, mdu to khai:

+ Pon dang ky hoat ddng Chi nhanh cua Trung tam trong tai (Mdu sé 05/TP-
ITTM.)

- Yéu cdu, diéu kién thiee hién thii tuc hanh chinh:

+ Trong thoi han 60 ngay, ké tir ngay duoc cap Giay phép thanh 14p, Chi nhanh
cua To chirc trong tai nude ngoai phai ding ky hoat dong tai S& Tu phap & dia
phuong not dit tru sé& Chi nhanh.

+ T chire trong tai nude ngoai va Chi nhanh cia minh chiu trach nhiém vé hoat
dong cua Chi nhanh trude phap luat Viét Nam. Té chirc trong tai nudc ngoai cir mot
Trong tai vién lam Truéng Chi nhanh. Truéng Chi nhanh 1a nguoi dai dién theo uy
quyén cta To chire trong tai nudc ngoai tai Viét Nam.

- Cdin cit phdp ly ciia thii tuc hanh chinh:

+ Ludt Trong tai thwong mai ¢é hiéu lyc ngay 1/1/2011 (Biéu 73)

+ Nghi dinh s6 63/2011/ND-CP Quy dinh chi tiét va huéng dan thi hanh mét sb
diéu coa Luat Trong tai thuvong mai ngay 28/07/2011 ¢6 hiéu lyc thi hanh ngay
20/9/2011; (Piéu 22)

+ Théng tu s6 12/2012/TT-BTP ban hanh mét s6 biéu mau vé tb chirc va hoat
dong Trong tai thuong mai ¢6 hi€u lwc ngay 25/12/2012;

+ Thong tu s6 42/2013/TT-BTC ngay 11 thang 4 nam 2013 quy dinh mirc thu,
ché d6 thu, ndp, quan ly 1€ phi trong linh virc hoat déng trong tai thuong mai, ¢ hiéu
lwe thi hanh ké tir ngay 01 thang 6 nam 2013,
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Mau s6 05/TP-TTTM
(Ban hanh kém theo Théng tu s6 12/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

PON PANG KY HOAT PONG

CHI NHANH CUA TRUNG TAM TRONG TAI/CHI NHANH TO CHUC
TRONG TAI NUOC NGOAI TAI VIET NAM

Kinh giri: S6 Tuphap........................
Tén Trung tam trong tai/Chi nhanh ciia Té chirc trong tai nudce ngoai tai Viét Nam:

Pia chi tru s& chinh:

DPiénthoai:............... B st o o e e S S S S
Email: ....................Website: (€U CO)... .. vvveiir e e
Giay phép thanh 1ap sb: ..

Do Bo Tu phap cép ngdy ...... thang ...... nam ....... tai................

DPé nghi dang ky hoat dong cua Chi nhanh Trung tdm trong tai/ Chi nhanh T6 chire
trong tai nurde ngoai tai Viét Nam voi ndi dung cu thé nhu sau:

1. Tén Chi nhanh:
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Tén viét tat: T

Tén giao dich bang tiéng Anh (neu co)

2. Tru s& Chi nhanh:

A O it s o e b b b s T A i i
Piénthoar: .......... . Fax: ........................Email: .......... ..

3. Truéng Chi nhanh:
Hovatén: ..........................Gioitinh: ... ... .. ... .. ...
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Ngay sinh: ....... Bién thoai:............Email:..................
SO hd chiéu /Chimg minh nhén dan:....................do ..o,
CAP NEAY....ooovvveereeerreennn

4. Linh vyc hoat dong cua Chi nhanh:

Chung t6i cam két vé tinh chinh xac, trung thirc va hoan toan chiu trach nhiém vé cac
ndi dung khai trong ho so dang ky hoat dong; hoat dong dung ndi dung trong Giay
dang ky, ding quy dinh cia phap luét va chiu trach nhiém vé moi hoat dong cia Chi
nhanh.

Tai liéu giri kém bao gom:
Tinh (thanh phd), ngay... ... thang ....nam.......

Ngudi dai dién theo phap luét cua Trung tim trong tai/
Truong Chi nhanh t6 chirc trong tal nude ngoai tai Viét Nam

(Ky va ghi 15 ho, tén va déng dau)
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4. Thi tuc cap lai Gidy diing ky hoat djng cia Trung tim trong tai, Chi
nhénh Trung tim trong tai, Chi nhanh ciia T6 chirc trong tai nwéc ngoai tai Viét

Nam
- Trinh tu thuc hién:

+ Budc 1: Trung tdm trong tai thwong mai, Chi nhanh Trung tAm trong tai, Chi
nhanh cia Té chirc trong ta1 nude ngoa tar Viét Nam chuin bi déy du hd so, chiu
hoan toan trach nhiém vé tinh xac thuc cua nhimg gidy to, tinh chinh xac cua cac
thong tin di khai trong hd so; ndp hd so tai S& Tu phap (sb 141 - 143 Pasteur,
phuong 6, quan 3, thanh phd H6 Chi Minh), tir thir hai dén thir sdu (budi sang tir 7
gi¢r 30 phut dén 11 gior 30 phit, budi chiéu tir 13 gio 00 phut dén 17 gio 00 phut).

+ Buée 2: S& Tu phap kiém tra tinh hop 18 va ddy du cia cac gidy to trong thanh
phé’in hd so va c:flp bién nhin (hoac Phiéu hen) cho ngudi ndp ho so.

Truong hop hd so thiéu hodc khéng hop 1€ thi can bo tiép nhan hé so hudng
dan dé ngudi dén ndp hé so bd sung kip thoi.

+ Budce 3: So Tu phap tra két qua giai quyét hd so theo Bién nhan

- Cdch thiec thue hign: nop truc tiép tai S& Tu phap thanh phé H6 Chi Minh
hodc qua hé thong buu dién.

- Thanh ph.r‘in, sé lirong hé so:
a) Thanh phan hd so, bao goém :
+ Don dé nghi cap lai Gidy dang ky hoat dong; (Mdu s6 12/TP-TTTM)

+ Gidy xac nhan vé viéc bi mat Gidy dang ky hoat dong cia cong an phuong-xa,
thi tran noi mat gidy to.

b) S6 lwgng hé so: 1 (bd).

- Théi han gidi quyét. thoi han 05 ngay lam viéc ké tir ngay nhan duroc hd so
hop 1€. (S Tu phap)

- Déi tiwgng thiec hién thii tuc hanh chinh: T6 chirc.

- Co quan thiee hién thii tuc hanh chinh: S& Tu phap thanh phé H6 Chi Minh
- Két qud thwc hién thiu tuc hanh chinh: Gifiy dang ky hoat dong

- Lé phi: 500.000 dong/truomg hop

- Tén mdu don, miu t& khai: Pon & nghi cap lai Gidy dang ky hoat dong;
(Mdu s6 12/TP-TTTM)
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- Yéu cau, diéu ki¢n thie hién thii tyc hanh chinh:

Trung tam trong tai, Chi nhanh Trung tam trong tai, Chi nhanh cua Té chirc
trong tai nudc ngoai tai Viét Nam c6 thé giri hd so dé nghi cip lai trong truomg hop
Gidy ding ky hoat dong bi mét, rach, nat, chay hoac bi tiéu hiy.

- Cén cwe phdap ly caa thii tuc hanh chinh:

+ Luat Trong tai thuvong mai ¢6 hiéu lyc ngay 1/1/2011;

+ Nghi dinh s6 63/2011/ND-CP Quy dinh chi tiét va huwéng dan thi hanh mot s6
diéu ciia Luét Trong tai thuong mai ngay 28/07/2011 cé hiéu lyc thi hanh ngay
20/9/2011; (Piéu 12)

+ Thoéng tu s6 12/2012/TT-BTP ban hanh mdt s6 biéu mau vé t6 chuc va hoat
dong Trong tai thwong mai ¢ hiéu luc ngay 25/12/2012;

+ Thong tu s6 42/2013/TT-BTC ngay 11 thang 4 nam 2013 quy dinh mirc thu,
ché d6 thu, ndp, quan 1y 18 phi trong linh virc hoat déng trong tai throng mai, ¢6 hiéu
lyc thi hanh ké tir ngay 01 thang 6 nam 2013.
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Mau s6 12/TP-TTTM
(Ban hanh kem theo Théng twr s6 12/1T-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Tu do - Hanh phic

DPON DE NGHI CAP LAI GIAY PANG KY HOAT PONG CUA TRUNG TAM
TRONG TAI/CHI NHANH CUA TRUNG TAM TRONG TAI, CHI NHANH
CUA TO CHUC TRONG TAI NUGC NGOAI TAI VIET NAM

Kinh gui: So Tu phap..................

Tén t6 chirc trong tai:
Tén viét tit (néu co):

Giﬁydéngky hoat déngdﬁduoccép e —
do S& Tu phap cAp ngdy.... thang.. nam..............................................
Pa1a Ot SO o e

Dé nghi cép lai Gidy dang ky hoat dong cua Trung tdm trong tai /Chi nhanh Trung
tam trong tai, Chi nhanh To chirc trong tai tai Viét Nam vai ndi dung cu thé nhu sau:

1. Tén Trung tdm trong tai/ Chi nhanh Trung tadm trong tai, Chi nhanh T4 chirc trong
tai tai Viét Nam;:

Tén viét tit (néu co):

Tén giao dich bang tiéng Anh (néu cé):

2. Dja diém dit tru s: (ghi rd s6 nha, duomg/phd, phuong/xa, quan/huyén, tinh/thanh
phd):

3. Linh viee hoat ddng:
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4. Ngudi dai dién theo phap luat;

Hovatén:..........o.o.oo. . GIOTHIND oo e,
Chircvu: .o,
Sinh ngay............Quoc tich: ............

S6 ho chiéu/Ching minh nhan dan; .............
Do: ............cap ngay....thang.... nam.... tai. ..
Noi dang ky ho khau thuong tri:

Chung t61 xin cam két chju‘trzich nhiém hoén’toéln vé tinh trung thurc va chinh xac cua
nd1 dung don dé nghi va ho so kém theo; chip hanh nghiém chinh moi quy dinh cua
phap luat Viét Nam lién quan dén hoat dong trong tai thuwrong mai.

Tai liéu giri kém bao gbm:
1. ...
. 3

Tinh (thanh phd), ngay ... ..thdng ... ndm ... ..
Nguoi dai dién theo phap luat cia Trung tam trong
tai, Chi nhanh Trung tam trong tai, Chi nhanh cua

t6 chirc trong tai nurde ngoai tai Viét Nam
(KY, ghi rd ho, tén va déng ddu)
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5. Thi tuc thay d6i ndi dung Gidy dang ky hoat déng ciia Trung tim trong
tai, Chi nhanh cia Trung tim trong tai, Chi nhanh cia Té chirc trong tai nwée
ngoai tai Viét Nam

- Trinh tw thwc hién:

+ Bude 1: Trung tam trong tai, Chi nhanh cua Trung tAm trong tai, Chi nhanh
cua td chire trong tai nudc ngoai tai Viét Nam chuén bj dﬁy i hé so, chiu hoan toan
trach nhiém vé tinh xac thyc cua nhitng gidy to, tinh chinh xac cua cac théng tin da
khai trong ho so; nop hd so tai S& Tu phap (s6 141 - 143 Pasteur, phuong 6, quén 3,
thanh phé H6 Chi Minh), tir thir hai dén thir sau (budi sang tir 7 gio 30 phut dén 11
gior 30 phut, budi chiéu tir 13 gier 00 phut dén 17 gio 00 phut).

+ Buéc 2:

S& Tu phap kiém tra tinh hop 18 va day du cua cac gidy to trong thanh phan hé
so va cap bién nhan (hodc Phiéu hen) cho ngudi ndp ho so.

Truong hop ho so thiéu hodc khéng hop 1€ thi can bd tiép nhan hd so huong dan
dé nguoi dén nop ho so bd sung kip thoi.

+ Buére 3: S& Tu phap tra két qua giai quyét ho so theo Bién nhén

- Cdch thirc thue hign: ndp truc tiép tai S& Tu phap thanh phé H6 Chi Minh
hodc qua hé théng buu dién.

- Thanh phan, sé lrgng ho so:
a) Thanh phan hé so, bao gdm:

+ Pon dé nghj thay d6i ndi dung Gidy ding ky hoat dong; (Mau s6 10/TP-
TTTM)

+ Ban chinh Gidy dang ky hoat dong;

+ Ban sao ¢ chimg thuc Giay phép thanh 1ap Trung tam trong tai; trong truong
hop ndp ban sao thi phai kém theo ban chinh dé d6i chiéu.

+ Ban sao c¢6 chimg thure hodc ban sao kém ban chinh dé doi chiéu Van ban chip
thuén cua Bd Tu phap (ddi véi trueomg hop thay ddi tén goi, linh vire hoat dong cua
Trung tdm trong tai va Chi nhanh ciia Té chirc trong tai nuéc ngoai tai Viét Nam)

Ngoai ra, tiy theo ndi dung ding ky thay d6i phai nop thém gidy t& chimg minh
vé tru s& dbi vai truong hop thay ddi tru s, gidy to ching minh trong tai vién ddi voi
thay doi nguoi dai dién theo phap luat, Trirong chi nhanh.
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b) S6 lwgng hd so: 01 (bd).

- Thoi han gidi quyér: 07 ngay lam viéc, ké tir ngay S& Tu phap nhan hd so hop

- Doi twong thuee hién thii tuc hanh chinh: t6 chuc

- Co quan thuee hién thii tuc hanh chinh: S& Tu phap thanh phd HS Chi Minh
- Két qua thiee hién thii tuc hanh chinh: Gidy dang ky hoat déng

- Lé phi: 1.000.000 ddng/truomg hop

- Tén méu don, méau té khai:

+ Pon dé nghi thay ddi n6i dung Gidy dang ky hoat dong cia Trung tAm trong
tai, Chi nhanh cua Td chirc trong tai nude ngoai tai Viét Nam; (Mau s6 10/TP-
TTTM)

- Yéu céu, diéu kién thiec hién thi tuc hanh chinh:

+ P6i véi truong hop thay ddi tén goi, linh vie hoat dong cua Trung tAm trong
tai va Chi nhanh cua Té chirc trong tai nudce ngoai tai Viét Nam, trong thoi han 15
ngay lam viéc, ké tir ngay vian ban chap thuén viéc thay d6i ndi dung Gidy phép cia
B6 Tu phap ¢6 hiéu lwe, Trung tAm trong tai, Chi nhanh T6 chirc trong tai nude ngoai
phai dang ky viéc thay ddi tai S& Tu phap, noi dang ky hoat dong. (Khoan 2, 3 Diéu
11; Khoan 1, 2 Diéu 23 Nghi dinh 63/2011/NP-CP)

+ Trudng hop thay d6i ngudi dai dién theo phap luét (Trung tam trong tai), thay
déi Truéng chi nhanh (Chi nhanh cia T chirc Trong tai nudc ngoai), thay doi dia
diém dat try s& trong pham vi tinh, thanh phd tryc thude Trung wong thi trong thoi
han 07 ngay lam viéc, ké tir ngay thay ddi phai thong bao bang van ban cho B Tu
phap va giri hd so thay ddi ndi dung ding ky cho S& Tu phap, noi ding ky hoat déng.
(Khoan 4 Piéu 11; Khoan 4 Diéu 23 Nghi dinh 63/2011/ND-CP)

+ Truong hop thay d6i Trieéng Chi nhanh, dia diém dat tru s& cia Chi nhanh
trong pham vi tinh, thanh phé truc thude Trung wong thi Chi nhanh phai guri ho so dé
nghi thay d6i noi dung dang ky cho S Tu phéap noi ding ky hoat dong ciia Chi nhanh
trong thoi han 07 ngay 1am viéc, ké tir ngay quyét dinh thay doi. (Khoan 5 Piéu 1 1)

- Cdan cie phdp Iy cia thii tuc hanh chinh:

+ Luat Trong tai thuong mai ¢6 hiéu lyc ngay 1/1/2011 (Piéu 75)

+ Nghi dinh s6 63/2011/ND-CP Quy dinh chi tiét va huéng din thi hanh mot sb

~
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diéu coa Luat Trong tai thuong mai ngay 28/07/2011 ¢6 hiéu lyc thi hanh ngay
20/9/2011; (Piéu 11 + Diéu 23)

+ Théng tw s6 12/2012/TT-BTP ban hanh mét sé biéu méu vé t6 chire va hoat
ddng Trong tai thuong mai ¢6 hidu luc ngay 25/12/2012;

+ Théng tu s6 42/2013/TT-BTC ngay 11 thang 4 nam 2013 quy dinh mirc thu,
ché do thu, ndp, quan ly 1¢ phi trong linh virec hoat dong trong tai thuong mai, c¢6 hiéu
lwc thi hanh ké tir ngay 01 thang 6 nam 2013.
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Mau s6 10/TP-TTTM
(Ban hanh kém theo Thong tw s6 12/TT-BTP)
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

L DON DE NGHI THAY POI NQI DUNG ‘
GIAY PANG KY HOAT PONG CUA TRUNG TAM TRQNG TAI/CHI
NHANH CUA TO CHUC TRQNG TAI NUGC NGOAI TAI VIET NAM

Kinh gtri: S6 Tuphap................coooii .
Tén Trung tAm trOng tal: ... ... it e e e e e e e e
Tén viét tat (néu c): ............

Giay phépthanh 1ap sO: ...,

Do B Tu phap cip ngay......... thang..........ndm.....tal ........ccoeevneeevinnenns

Dia chi tru
S0 et e e e e e e e e e e e e e

Pién thoat:.............oooei i,

Fax:....ooooo o,
Email: .. ... Website (n€u cO)i. e,

Pé nghi thay dbi noi dung Giay dang ky hoat dong Trung tAm trong tai véi ndi dung
cu thé nhu sau:

l......

Chung t6i xin cam két chiu trach nhiém hoan toan vé sy trung thye va sy chinh xac
cua ndi dung don dé nghi xin thay doéi ndi dung Giay dang ky hoat dong va hé so kém
theo; chap hanh nghiém chinh moi quy dinh cua phap luat Viét Nam lién quan dén
hoat dong trong tai thwong mai.

Tai liéu giri kém bao gom:

Ngudi dai dién theo phap luét cia Trung tdm
trong tai/Trudng Chi nhanh cia Té chire trong tai
nudc ngoai tai Viét Nam
(KY, ghi ¥d ho, tén va déng dau)
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Thii tuc hanh chinh siva d0i, bd sung thupc thim quyén giii quyét ciia So Tw
phap:

1. Thi tuc diing ky két hon cé yéu t6 nwoe ngoai tai Vit Nam

1.1 Trinh ty thyuc hién:

Budc 1: Nop hd so:

Mot trong hai bén két hon ndp tre tiép hd so tai S¢ Tu phap (s6 141-143
Pasteur, phuong 6, quan 3, thanh phé Hd Chi Minh), tir thir hai dén thir sau (budi
sang tir 7 gio 30 phut dén 11 gio 30 phut, budi chiéu tir 13 gior dén 17 gio) va budi
sang thir bay tir 7 gio 30 phat dén 11 gioy 30 phat);

Budce 2: S¢ Tu phap

Can bd tiép nhan hé so co trach nhiém kiém tra gidy to trong hd so, néu hd so
day du va hop 18 thi viét phiéu tiép nhan hé so, ghi rd ngay phong van va ngay tra két
qua.

Trudng hop ho so chua day di, khong hop 1€, can bd tiép nhan hd so huéng dan
hai bén nam, nir bé sung, hoan thién. Van ban huéng dan phai ghi day du, rd rang
loai gidy t& can bo sung, hoan thién; can bd tiép nhén ho so ky, ghi rd ho tén va giao
cho nguoi ndp hod so. Thoi han giai quyét viée dang ky két hon dwge tinh tir ngay
nhan di hé so hop 1€ va 1é phi.

Truomg hop nguoi ¢6 yéu cau ndp hd so khéng dung thdm quyén cua Uy ban
nhén dan cép tinh theo quy dinh tai Diéu 6 Nghi dinh sé 24/2013/ND-CP, can bd tiép
nhan hd so huéng dan nguoi d6 dén co quan ¢6 tham quyén dé nop hd so.

Bude 3: Giai quyét hd so

a. Trach nhiém cua So Tu phap, trong thoi han 15 ngay ké tir ngay nhan hd so
hop 1€ va 1€ phi:

- Thue hién phéng van truc tiép tai tru s& dé kiém tra 1am 16 vé nhan than, su tu
nguyén két hon va mirc d6 hiéu biét nhau cua hai bén nam, nir. Truong hop can phién
dich dé thwc hién phong van thi S& Tu phap chi dinh ngudi phién dich. Két qua
phong van duoc 14p thanh véan ban

Néu két qua phong van cho thdy hai bén két hon khong hiéu biét vé hoan canh
cua nhau thi S& Tu phap hen ngay phong van lai; viéc phong vén lai dugc thyc hién
sau 30 ngay, ké tir ngay da phong véan trude;
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- Nghién ctru, tham tra ho so; truong hop nghi van hoac ¢é khiéu nai, t6 cdo, SO
Tu phap thyuc hién xac minh lam r6; néu can thiét thi lam van ban gir1 Cong an cung
cap dé nghi xac minh,;

b. Trong thoi han 7 ngay 1am viéc, ké tir ngay nhan duge cong vin cua S¢ Tu
phap, co quan cong an thyre hién xac minh van dé dugc yéu cau va tra 10i bang van
ban cho S¢ Tu phap;

c. Trong th&i han nam (05) ngay lam viée, ké tir ngay nhédn duogc van ban va ho
so ciia S& Tu phap dap img du diéu kién két hon, khong thude trudng hop tir choi két
hon theo quy dinh, Chu tich Uy ban nhan dan cép tinh ky giay chimg nhan két hon va
tra hd so lai cho S& Tu phap to chire 1€ dang ky két hon theo quy dinh.

Trudng hop tir chdi, Uy ban nhan dan cap tinh phai ¢6 van ban néu 13 ly do gui
S& Tu phéap thong bao cho hai bén nam, nir.

Budc 4: T chire 18 dang ky két hon

a. Trong thoi han 5 ngay lam viée, ké tir ngay Chu tich Uy ban nhan dén cép tinh
ky gidy chimg nhan, S Tu phap to chirc 1€ dang ky két hon,

b. L& ding ky két hon dugc t6 chire tai tru s& S& Tu phap; phai ¢ mdt hai bén
nam, nir. Dai dién S& Tu phap chu tri hon 1€, yéu cau hai bén cho biét ¥ dinh 1an cudi
vé sir tw nguyén két hon. Néu hai bén dong y két hon thi dai dién S& Tu phép ghi viée
két hon vao SO ding ky két hon, yéu ciu timg bén ky tén vao Gidy chimg nhin két
hén, S6 dang ky két hon va trao cho mdi bén vo, chdng mot (01) ban chinh Giay
chirng nhéan két hén.

c. Truémg hop c6 ly do chinh dang ma hai bén nam, nir yéu cau gia han thoi gian
t6 chire 1€ dang ky két hon thi duoc gia han ngay to chie 1€ dang ky két hon, nhung
khéng qua 90 ngay, ké tir ngay Chu tich Uy ban nhan dan cip tinh ky Gidy chimg
nhan két hon. Hét thoi han nay ma hai bén nam, nir khong dén t6 chire 18 dang ky két
héon, S& Tu phap bao cao Chu tich Uy ban nhén dén cép tinh; Gidy chimg nhan két
hon duge luru trong hé so.

Truong hop hai bén van mudn dang ky két hén thi phai lam lai thu tye dang ky
két hon tir dau.

1.2. Céach thire thuce hién: truc tiép tai S& Tu phap

1.3. Thanh phan, sb lwong hé so:

a. Thanh phan hoé so;
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- To khai dang ky két hon (theo mau quy dinh);

- Gidy x4c nhén tinh trang hén nhan hoic Té khai dang ky két hén c6 xac nhan
tinh trang hén nhén cua céng dan Viét Nam duge cdp chwa qua 06 thang tinh dén
ngay nhan hd so; gidy t& chimg minh tinh trang hén nhan clia ngudi nude ngoai do co
quan c6 thim quyén cia nudc ma ngudi d6 13 cong dan cdp chira qua 06 thang, tinh
dén ngay nhin hd so, xac nhan hién tar nguol dé 1a nguon khong c6 vg hodc cod
chéng;

Truomg hop phéap luat nude ngoai khong quy dinh viée cap gidy to xac nhan tinh
trang hon nhan thi thay bang gidy x4c nhan tuyén thé cua nguoi do hién tai khoéng cd
vo hodc khong co chdng, phit hop véi phap luat cua nude do;

- Gidy xac nhan cia té chirc y té co tham quyén & Viét Nam hodc nudc ngoai
cap chua qua 06 thang, tinh dén ngay nhan hd so xac nhan xac nhan ngudi d6 khong
méc bénh tdm than hodc cac bénh khac ma ma khong ¢6 kha nang nhan thire, lam chi
dugc hanh vi ciia minh;

- Ban sao mét trong céac gidy to dé ching minh vé nhéan than, nhu gidy ching
minh nhan dan hoic hé chiéu (déi vol cong dan Viét Nam cu tra & trong nude), hd
chiéu hodc gidy to cé gia tri thay thé nhur Gidy théng hanh hodc Theé cu tra (d6i véi
ngudl nwde ngoai va cong dan Viét Nam dinh crr ¢ nudc ngoai);

- Ban sao s6 ho khau hodc S6 tam tri (déi véi cong dan Viét Nam ¢ trong nudc),
Thé thudng tri hodc Thé tam tri hodac Chirng nhan tam tru (déi vO1 ngudi nude ngoai
thuong tra hodc tam tra tai Viét Nam).

Ngoai gidy t& quy dinh néu trén, tuy trudng hop, bén nam, nit phai nop gidy to
firong tmg sau day:

- Déi véi cong dan Viét Nam dang lam trong cac lyc lugng vil trang hogc lién
quan truc tiép dén bi mat Nha nudc thi phai ndp gidy x4c nhan cua co quan quan ly
nha nudc nganh cap Trung wong hodc cap tinh x4c nhin ngudi d6 két hén voi ngudi
nude ngoai khéng anh hudng dén bi mat nha nwdc hoac khong trai véi quy dinh cua
nganh do;

- B6i véi cong dan Viét Nam di ly hon tai co quan co tham quyén nude ngoai
thi phai ndp Gidy xac nhén vé viéc da ghi vao so ho tich viéc ly hon da tién hanh &
nudc ngoai theo quy dinh cua phap luat Viét Nam;

- P6i v4i cong dan Viét Nam dong thoi co qudc tich nude ngoai thi con phai co
gidy chirng minh tinh trang hén nhan do co quan ¢6 tham quyén ma nudce ngoai cap;
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- B4i véi nguoi nude ngoai khong thuong tri tai Viét Nam thi phai co gidy do
¢o quan ¢6 thim quyén nudc ngoai xac nhan nguoi do c6 du diéu kién két hon theo
phap luit cia nudc do;

- Déi voi ngudi nude ngodi dd ly hon véi cong dan Viét Nam tai co quan co
tham quyén nudc ngoai thi phai ndp Giéiy x4c nhan vé viéc ghi vao s6 ho tich viéc ly
hén di tién hanh & nude ngoai theo quy dinh cta phap luat Viét Nam;

e. Gidy xac nhén cua Trung tdm tu van, hd trg hén nhan va gia dinh cé yéu tb
nudc ngoai vé viéc cong dan Viét Nam dd duoc tu van, hd tro vé hon nhan va gia
dinh cé yéu t6 nude ngoai theo quy dinh cuia Bo truong B6 Tu phap;

b. S6 lwgng hd so: 01 bo.

1.4. Thai han giai quyét: khong qua 25 ngay ké tir ngay S& Tu phap nhéan du hd
so hop 1€ va 1 phi; truomg hop S& Tu phap yéu ciu co quan cdng an xac minh thi
tho han duge kéo dai khong qua 10 ngay lam viéc.

1.5. Bbi tuong thye hién thu tuc hanh chinh: Ca nhan

1.6. Co quan thye hién thu tuc hanh chinh: S& Tu phap.

1.7. Két qua thye hién thu tuc hanh chinh: Gidy chimg nhéan két hén
1.8. Lé phi (néu c6): 1.000.000 dong/truomg hop,

1.9. Tén mau don, mau to khai (néu ¢6): To khai dang ky két hon (TP/HT-2010-
KH.1);

1.10. Yéu cau, diéu kién thyc hién thu tuc hanh chinh (néu ¢6):

- Nam tir hai muoi tudi trd 1én, nir tir muoi tam tudi trd 1én;

- Viéc két hon do nam va nir ty nguyén quyét dinh, khong bén nao dugc ép
budc, lira di bén nao; khong ai duge cudng ép hodc can tro,

- Viéc két hon khéng thude mot trong cac truromg hop cdm két hon quy dinh tai
Diéu 10 ciia Luat Hén nhén va Gia dinh.

1.11. Can cir phap ly cua tha tuc hanh chinh

- Luét Hon nhan va Gia dinh nam 2000, s6 22/2000/QH10 ngay 09 thang 6 nam
2000 (c6 hiéu lyuc thi hanh ké tir ngay 01 thang 01 nam 2001);

- Nghi dinh 24/2013/ND-CP ngay 28 thang 03 ndm 2013 cua Chinh phu Quy
dinh chi tiét thi hanh mot sb diéu cua Luat Hén nhan va Gia dinh vé quan hé hén
nhén va gia dinh c6 yéu té nudc ngoai (¢6 hiéu lyc tir ngay 15 thang 05 nam 2013);
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- Théng tu s6: 09b/2013/TT-BTB cia Bd Tu phap ngay 20 thang 05 nam 2013
vé viéc sira ddi, bd sung mot sé diéu cua Thong tu sb 08a./2010/TT-BTP ngay
25/03/210 cia B Tu phap vé viéc ban hanh va hudng dan ghi chép, hru triv, sir dung
s6, biéu mau ho tich va Théng tu sé 05/2012/TT-BTP ngay 23/05/2012 cia Bé Tu
phap sira doi, bo sung mét sb diéu ciia Thong tu 08a./2010/TT-BTP;

- Quyét dinh sb 103/2007/QD-UBND ngay 30 thang 7 nam 2007 cia UBND
Thanh phd HS Chi Minh v& ban hanh biéu mirc thu 1é phi dang ky ho tich trén dia ban
Thanh phé Hé Chi Minh (c6 hiéu luc tir ngay 09 thang 8 nam 2007).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
D{c lap - Tu do - Hanh phic

1 TO KHAI PANG KY KET HON 2
Kinh Ui oo
Ngudéi khai Bén nam Bén niv
Ho vatén

Ngay, thang, ndm sinh

Daén toc

Québc tich

(TT sé: 09b/2013/TT-BTP)

Noi thuong tru/tam tri

S6 Gidy CMND/H$ chiéw/
Giay to hop 1€ thay thé

Nghé nghiép

Két hon 1an thir may

Mau TPE/HT-2013-TKPKKH

Chung t8i cam doan nhitng 1&i khai trén day 1a ding sy that, viéc két hon cia chung toi
khong vi pham quy dinh ciia Luat Hon nhén va gia dinh Viét Nam va chiu trach nhiém trudc phap
ludt vé cam doan ciia minh.

8 T 4 T4 1 ¥ T SRR dang ky
,NBAY. thang .............. nam........
Xac nhéan vé tinh trang hén qhﬁn cua co Bén nam Bén nir
quan c6 tham quyén (Ky, ghi rd ho tén) (Ky, ghi 10 ho tén)

Xac nhan nay cé gia tri trong thoi han 6
thang, ke tir ngay xac nhan.
Ngay.........thang.........ndm.........
NGUOIKY GIAY XAC NHAN
(Ky, ghi rd ho tén, chirc vu va dong dau)

Chu thich:
(1) (2) Truomg hop lam thi tue déing ky két hon co yéu 16 mede ngedi, thi phai dan anh ciia hai bén nam, nir
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2. Thu tuc Pang ky nhan cha, me, con c6 yéu t6 nwéc ngoai
2.1 Trinh tu thuc hién:
Budce 1: Nop ho so

Ca nhan ¢6 yéu cau hoan thién hd so va ndp trc tiép tai S& Tu phap tir thir hai
dén thir sau (budi sang tir 7 gior 30 dén 11 gio 30, budi chiéu tir 13 gior dén 17 gio va
budi sang thir bay tir 7 gio 30 phit dén 11 gier 30 phut).

Budc 2: Xir Iy ho so

- S& Tu phap tién nhan, kiém tra tinh ddy du va hop 1€ cia hd so, néu ho so chua
dat thi yéu cau bd sung, hoan thién.

- Trach nhiém S& Tuw phap nghién ciru, thim tra ho so, niém yét viéc nhan cha
me con tai try s& S& Tu phap trong bay (07) ngay lién tuc ngay sau khi nhan da hd so
hop 18 va 1& phi, ddng thoi ¢6 cong vin d& nghi Uy ban nhan dan phuong-xa, thi trén,
noi thuong tri ciia ngudi duge nhan 1a cha, me, con niém yét viée xin nhén cha, me,
con;

- Trach nhiém ﬁy ban nhan dan phuong-x3, thi tran niém yét viéc nhan cha, me,
con trong thoi gian bay (07) ngay lién tuc tai try s& Uy ban nhan dan ngay sau khi
nhéan duogc cong vin yéu cau ciia S& Tu phap. Néu co khiéu nai, t6 cao vé viéc nhin
cha, me, con, Uy ban nhan dan phuong-x4, thi trin phai giri van ban bao cao ngay So
Tu phap.

- S& Tu phap thyc hién xac minh trong trudmg hop nghi van hodc ¢ khiéu nai,
t0 cao ve viéc nhan cha, me, con hodc cé van de can lam rd ve nhan than cua cac bén
cha, me, con hodc gidy t& trong ho so thi;

- Giam dbc S¢ Tu phap ky quyét dinh cong nhan viéc nhan cha, me, con néu xét
thay ngudi nhan cha, me, con ¢o du diéu kién nhan cha, me, con. Truong hop tir chdi
¢ong nhan viée nhan cha, me, con, S& Tu phap théng bao cho ngudi ¢b yéu cau, trong
d6 néu 15 ly do tir choi.

- Trong thoi han 05 ngay lam viéc, ké tir ngay Giam déc S& Tu phap ky Quyét
dinh ¢6ng nhén vi€c nhan cha, me¢, con, trir trudng hop co6 ly do chinh dang ma cac
bén cd yéu cau khac vé thai gian, S& Tuw phap thue hién trao Quyét dinh céng nhén
viéc nhidn cha, me, con. Khi trao Quyét dinh cong nhan viéc nhan cha, me, con bén
nhan va bén dugc nhin phai ¢6 mat.

2.2. Cach thare thuce hién: truc tiép tai So Tu phap
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2.3. Thanh phan, sé luong ho so;

a. Thanh phéan hé so:

- Tor khai dang ky nhan cha, me, con theo mau quy dinh;

- Ban sao mot trong cac gidy to dé chimg minh vé nhan than nhu Gidy ching
minh nhan dan hodc ho chiéu (d6i véi cong dan Viét Nam cu tri & trong nude), HO
chiéu hodc gidy t& c6 gia tri thay thé nhu Gidy thong hanh hodc Thé cu tri (dbi vdi
ngudi nrdc ngoai va ¢ong dan Viét Nam dinh cu & nude ngoai);

- Ban sao Gidy khai sinh cuiia ngudi duge nhan 14 con trong triromg hop xin nhan
con; cua nguol dugc nhan 1a cha, me trong trrdmg hop xin nhén cha, me;

- Can cu chung minh quan hé cha, con hodc meg, con (néu c0);

- Ban sao S6 ho khau hodc s6 tam tra (ddi véi cong dan Viét Nam & trong nuée),
ban sao Thé thuong tri (doi véi ngudi nude ngoai thuong tri tai Viét Nam) cia
ngudi duge nhéan 1a cha, me, con

b. S6 lrong hd so: 01 bd

2.4. Thoi han giai quyét: Khong qua 25 ngay ké tir ngay nhan du hd so hop 1€ va
1 phi. Trong trueong hop can xac minh thi thoi han nay c6 thé kéo dai khong qua 10
ngay lam vigc.

2.5. Ddi tuong thyre hién thi tuc hanh chinh: C4 nhén

2.6. Co quan thirc hién thu tuc hanh chinh: S& Tu phap

2.7. Két qua thuc hién thu tuc hanh chinh: Quyét dinh ¢dng nhan viéc nhéan cha,
me, con

2.8. L& phi (néu c6): 1.000.000 dong/truong hop

2.9. Tén mau don, mau to khai (néu cé): To khai ding ky viéc cha, me, con
(TP/HTNNg-2010-CMC.1)

2.10. Yéu cau diéu kién thyc hién thu tuc hanh chinh (néu c0):

1. Viéc nhén cha, me, con giita cong dan Viét Nam véi nguoi nude ngoai, giita
cong dan Viét Nam véi nhau ma it nhat mot bén dinh cu & nude ngoai, giita nguoi
nude ngoai voi nhau ma it nhat mot bén thuong tra tai Viét Nam theo quy dinh tai
Nghi dinh nay chi duoc thue hién, néu bén nhén va bén duoc nhan con séng vao thoi
diém nodp hd so, viéc nhan cha, me, con 1a tw nguyén va khong cé tranh chap vé viée
nhan cha, me, con.
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2. Trong truong hop ngudi duge nhan 1a con chwa thanh nién thi phai ¢6 su
ddng y cta ngudi dang 1a me hoic cha, trir truong hop nguoi dé da chét, mét tich,
mat nang lwc hanh vi dan su. Néu con chua thanh nién tir di chin tudi tré 1én thi viée
nhan cha, me, con phai ¢6 sir déng y ciia ngudi con do.

3. Con da thanh nién nhan cha khéng phai ¢6 sy déng y ciia me, nhin me khong
phai ¢6 s dong y cia cha.

4. Truong hop con chua thanh nién nhan cha thi me lam thu tuc nhdn cha cho
con, nhan me thi cha lam thua tuc cho con. Truong hgp con chua thanh nién nhéan cha
ma nguoi me di chét, mat tich, mat nang lwc hanh vi dan sy hodc nhan me ma nguoi
cha da chét, mat tich, mat nang luc hanh vi dan sy thi nguoi giam ho lam tha tuc nhan
cha hoac nhan me cho con.

2.11. Can ctr phap ly cta thu tuc hanh chinh

- Luét Hon nhén va Gia dinh nam 2000, s6 22/2000/QH10 ngay 09 thang 6 nam
2000 (c6 hiu lyce tir ngay 01 thang 01 ndm 2001);

- Nghi dinh 24/2013/ND-CP ngay 28 thang 03 nam 2013 cua Chinh phu Quy
dinh chi tiét thi hanh mot sd diéu cia Luat Hén nhan va Gia dinh vé quan hé hon
nhan va gia dinh c6 yéu t6 nudc ngoai (cé hiéu lc tir ngay 15 thang 05 nam 2013);

- Théng tu sé 08.2/TT-BTP ngay 25 thang 3 nam 2010 vé viéc ban hanh va
huéng dan viéc ghi chép, luu trit, sir dung s6, biéu mau ho tich (c¢6 hiéu lyc tir ngay
10 thang 5 nam 2010);

- Quyét dinh sé 103/2007/QD-UBND ngay 30 thang 7 nam 2007 cia Uy ban
nhén dan thanh phé vé ban hanh biéu mirc thu 1& phi ding ky ho tich trén dia ban
Thanh phé Hé Chi Minh (c6 hiéu hre tir ngay 09 thang 8 nam 2007).
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(TT sé: 08.2/2010/TT-BTP)

Miau TP HTNNg-2010-CMC.1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY VIEC NHAN CHA, ME, CON

Hovatén ngwei Khaiz .. e
Ngay, thang, n8m SINN: ... e
IYANOC om0 S i P S o e e Quoc TEEIE e et s T S P R
NOt thuong trU/TAM T Lot
S6 Gidy CMND/H6 chiéu/Giy t& hop 1€ thay thé:. ...
Quan h¢ véi nguwdi nhin cha/me/con:(1).............ocooiiiiiiiiiic e
PENZhi ..o, cong nhan ngwdi co tén dwdi day:

NOi thuong trO/tam Tr0 e
S6 Gidy CMND/H9 chiéu/Gidy 1o hop 16 thay thé: ...
La............. cua nguoi co tén dudi day:

Ho va tén: .
Negay, thang nam smh ..................................................................................................................
AN E0C oo QUBOC HCR: oo
NOT thUuONG trO/AM T0: ..ot e st e e e et e a e e e e e e ers e e e e earnae e nteeeeennnas
S6 Giday CMND/H$ chiéu/Gidy 1o hop 18 thay thé:...............oocoooooiiiiiieeeeeeee e,
Taoi cam‘doan vieenhan.........ooooiiiiiiiiii r_lm trén la dung sur that, tu nguyén, khong co
tranh chap va chiu trach nhiém trude phap luat vé cam doan cia minh.

D& NGNT oo ding ky.

LN IO s s ngay ............ thang............ Ham............
Nguei khai

Y kién ciia nguoi hién dang 1a me hoiic cha (2) Y kién ciia ngwdi dwgc nhén 1a cha, me, con (3)
Cic gidy to kém theo:

Chu thich:

(1) Khéng cén thiét trong trudmg hop ban thin la nguoi nhén cha, me, con;

(2) Chi cé‘rf thiét trong truong hop cha hodc me nhdan con chua thanh nién (trir truong hop nguoi do
déa chér, mat tich, mdt néng lwc hanh vi dan sw hodic han ché ndng lee hanh vi dén sy);

(3) Néu nhdn tré em dwdi 9 tuéi lom con, thi khong cdn y kién cua nguoi con.
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3. Thii tuc ghi vao s6 hd tich viéc két hon caa cong dan Viét Nam da dwoc
giai quyét tai co' quan cé thim quyén ¢ nuéc ngoai

3.1. Trinh ty thyc hién:

Budc 1: Nop hé so

Hb so ghi vao s viée dang ky két hon phai do mot trong hai bén két hon 1a cong
dan Viét Nam dang ky thudng tri hodic tam tra (d6i véi truong hop chua ¢6 dang ky
thudng tri nhung ¢6 dang ky tam tra tai Thanh phd Ho Chi Minh) ndp trye tiép tai S&
Tu phap tir thir hai dén thir sau (budi sang tir 7 gio 30 dén 11 gio 30 phuit, budi chiéu
tir 13 gir dén 17 gio) va budi sang thir bay tir 7 gid 30 phut dén 11 gio 30 phut),

Budc 2: So Tu phap

- Thoi han 05 ngay lam viéc, ké tir ngay S& Tu phap nhan du hd so hop 18 va 1é
phi thue hién viéc ghi vao Sé viéc két hon. Trong treong hop can xac minh thi thoi
han dugc kéo dai khéng qua 05 ngay lam viée. Truong hop tir chdi ghi vao sb viée
két hon, S Tu phap tra 101 bang van ban cho ngudi yéu cau va néu rd 1y do.

- Sau khi thwe hién ghi vao sé viéc két hon, Giam doc S Tu phap ky va cap cho

ngudi véu cau Gidy xac nhan vé viéc di ghi chi vao s6 cac viéc ho tich.
3.2. Cach thirc thye hién: tryre tiép tai S& Tu phap
3.3.Thanh phan, s lugng hd so:
a. Thanh phan hé so;
- To khai ghi vao sb viéc két hon (theo mau quy dinh);

- Ban sao Giay to chimg nhan viéc két hon do co quan ¢6 tham quyén cua nude
ngoai cap;

- Ban sao mét trong cac gidy t& chimg minh vé nhan than, nhw Giay chimg minh
nhan dan, hé chiéu hoidc gidy to hop 1é thay thé;

- Ban sao s6 ho khau hodc S6 tam tra cua ngudi ¢6 yéu cau

Truomg hop cong dan Viét Nam két hén véi ngudi nude ngoai ma trude do cong
dan Viét Nam hodc ngudil nude ngoai da ly hén véi cong dan Viét Nam tai co quan
c¢6 tham quyén cua nudc ngoai thi phai nop Gidy xac nhén vé viéc ghi vao so ho tich
viéc ly hon d tién hanh ¢ nude ngoai theo quy dinh cua phap luat Viét Nam.

b. S5 lugng hd so: 01 bd

3.4. Thoi han giai quyét: 05 ngay lam viéc, ké tir ngay nhan du hd so hop 1é va
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18 phi. Trong truong hop can xac minh thi thoi han nay ¢ thé kéo dai thém khong
qua 05 ngay lam viéc.

3.5. Déi tuong thye hién thu tuc hanh chinh: Ca nhén

3.6. Co quan thye hién thu tuc hanh chinh: S& Tu phap

3.7. Két qua thyuc hién thu tuc hanh chinh; Gidy x4c nhan vé viéc da ghi vao sb
cac viée hd tich da dang ky tai co quan cd tham quyén ctiia nude ngoai.

3.8. Lé phi (néu c6): 50.000 dong/truomg hop

3.9. Tén mau don, mau to khai (néll co): TP/HT-2012-TKGSHT

3.10. Yéu cau, diéu kién thu tuc hanh chinh (néu co): Khong

3.11. Can cir phap ly cia thu tuc hanh chinh:

- Lu4t Hon nhan va Gia dinh nam 2000, s6 22/2000/QH10 ngay 09 thang 6 nim
2000 (co6 higu luc thi hanh ké tir ngay 01 thang 01 nam 2001);

- Nghi dinh 24/2013/ND-CP ngay 28 thang 03 nam 2013 cua Chinh phu Quy

dinh chi tiét thi hanh mot s6 diéu ciia Luat Hon nhan va Gia dinh vé quan hé hon
nhén va gia dinh ¢6 yéu t6 nuée ngoai (¢ hiéu lye tir ngay 15 thang 05 nam 2013);

- Théng tu s6 09b/2013/TT-BTP ngay 20 thang 05 nam 2013 cua B Tu phap vé
viéc stra ddi, bd sung mot sé diéu cua Théng tu sé 08a./2010/TT-BTP ngay
25/03/2010 cua B& Tu phap vé viéc ban hanh va huéng din ghi chép, luu trir, sur
dung sb, biéu mau hd tich va Théng tu sé 05/2012/TT-BTP ngay 23/05/2012 cua Bo
Tu phap sira déi, bd sung mot s6 diéu clia Théng tur 08a./2010/TT-BTP;

- Quyét dinh sé 103/2007/QD-UBND ngay 30 thang 7 nam 2007 cua Uy ban
nhan déan thanh phd vé ban hanh biéu mirc thu 1& phi dang ky ho tich trén dia ban
Thanh phé H6 Chi Minh (c6 hiéu luc tir ngay 09 thang 8 nam 2007).
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(Théng tu s6: 096/2013/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

TO KHAI GHI VAO SO HQ TICH VIEC KET HON DA PANGKY
TAI CO QUAN CO THAM QUYEN CUA NUOC NGOAI O NUGC NGOAI

Kinh giri: O e,
HO VAL BRIOT RIBE oo o simiiminmsssoim s sy s s i siag 654 354045 ah k48 Rl S0 4 A T i
N thumE Tt 0D s it o s i e s T R R B e
S6 gily CMND/Gidy to hop 1 thay thé: @ e,
D& NghE et ghi vao sb viéde két
hén cho hai vg chdng c6 tén duéi day:
Hovaténchong ... Hovatén vy, ...,
Ngay, thang, ndm sinh: ...................cccooiiiins Ngay, thang, nam sinh: .................ccccocoevveennnn,
DANOC: wovvrvrereeen, Qubc tich: ..oocovveenn.. DANtOC: ovevvverereern Qudc tich: oo,
Noi thudng tri/tam tra: @ Noi thuomg traftam tea: ®

S5 giky CMND/Gidy tor hop 1¢ thay thé: @ S6 gidy CMND/Gidy t hop 18 thay thé: @

Két hon lan nay la lanthir: ..o, Kéthon lan nay lalan thi: oo,
Dadang kv ket honaal .......ooonimminemmimsimmemsia o stpnassres i R SRR

™ PRBO™. oot csinsitsins oo niaiiassioniss i s vt s S eeviadg B0 s

B B i e R cap ngay........ thang ...... nim

E Trudc khi két hon lan nay chua timg két hon/da timng két hon nhung hon nhan da cham dut®.,

TS

&  Téi cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudc phap

E luat vé cam doan cia minh.

= Tai liéu gui kém theo To khai: Lamtai: .............., «ngay ... thang ..... nam .......

%% ................................................................ Ngwdi khai
................................................................ (Ky, ghi r6 ho va tén)

Chi thich:

' Ghi 13 tén co quan thwe hién ghi chit két hon.

? Ghi theo dia chi ding ky thwong trit va gach cum tir “tam tril”; néu khong cé noi ding ky thuomg tri thi
gach hai ti “thudng trit”’ va ghi theo dia chi ddng ky tam fri.

) Néu ghi theo s6 CMND, thi gach cum tir “Gidy t& hop 1¢ thay thé”; néu ghi theo s6 Gidy t& hop Ié thay
thé thi ghi rd tén gidy 16 ve gach cum tie “CMND .

“) Ghi v tén gidy to da cong nhdn viée két hon.

® Néu da timg két hon thi ghi rd cdn ctr chdm dirt quan hé hon nhdn & dong phia duoi. Néu cin ctr cham dut
quan hé hén nhan la ly hén thi ghi va hinh thirc van ban ly hon, ngdy co hiéu lyc, tén co quan cdp.
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4. Thi tuc ghi vaoe sé hd tich viéc nhin cha, me, con ciia Cong din Viét Nam
da dwoc gidi quyét tai co quan c6 thim quyén & nwéc ngoai

4.1. Trinh ty thyc hién:
Bude 1: Nop hd so

Céng déan Viét Nam dang ky thuong tra hodc dang ky tam tra tai Thanh phd Hb
Chi Minh truc tiép ndp hd so ghi vao s6 ho tich viéc nhan cha, me, con tai S& Tu
phap tir thtr hai dén thr sau (budi sang tir 7 gio 30 dén 11 gid 30, budi chiéu tir 13 gidy
dén 17 gid) va budi sang thir bay (tir 7 gior 30 phat dén 11 gir 30 phat).

Bude 2: Xir Iy ho so

Trong thoi han 05 ngay lam viée, ké tir ngay S& Tu phap nhan da hé so hop 1&
va 1€ phi thuc hién ghi vao sd viéc nhan cha, me, con. Trudng hop can xac minh thi
thoi han duoc kéo dai khéng qua 05 ngay lam viéc.

Giam doc S¢ Tu phap ky va cap cho ngut yé€u cau Gidy xac nhin vé viéc da
ghi chu vao s6 cac viéc hd tich.

4.2. Cach thirc thyre hién: truc tiép tai S& Tu phap
4.3. Thanh phén, sé lugng ho so:
a. Thanh phan hd so:

- T¢r khai ghi vao s6 viéc nhéan cha, me, con (theo mau quy dinh) (nhung hién tai
B6 Tu phap chwa cong b mau);

- Ban sao Gidy t& céng nhan viéc nhén cha, me, con do co quan ¢6 tham quyén
cliia nude ngoai cap;

- Ban sao mét trong cac gidy to chimg minh vé nhén than, nhu Gidy chimg minh
nhan dan, hd chiéu hoic gidy t& hop 1é thay thé;

- Ban sao s6 ho khau hodc S& tam tru coa ngudi co yéu cau.

b. S6 luong ho so: 01 bd

4.4. Thoi han giai quyét: 05 ngay lam viéc, ké tir ngay nhén du hd so hop 1é.
Trong trudng hop can xac minh thi thoi han nay ¢6 thé kéo dai thém khong qua 05
ngay lam vigc.

4.5. Ddi tuong thye hién tha tuc hanh chinh: Ca nhan

4.6. Co quan thyc hién thu tuc hanh chinh: S¢ Tu phap
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4.7. Két qua thyc hién thu tuc hanh chinh: Gidy xac nhan viéc da ghi chu vao sb
cac viéc ho tich

4.8. Lé phi (néu co): 50.000 ddng/truomg hop

4.9. Tén mau don, mau to khai (néu c6): To khai (TP/HT-2012-TKGSHT)

4.10. Yéu cau diéu kién (néu c6): Khong

4.11. Can ctr phap ly cia thu tuc hanh chinh

- Lu4t Hon nhan va Gia dinh nam 2000, s6 22/2000/QH10 ngay 09 thang 6 nim
2000 (c6 higu luc tir ngay 01 thang 01 nam 2001);

- Nghi dinh 24/2013/ND-CP ngay 28 thang 03 nam 2013 cua Chinh phu Quy
dinh chi tiét thi hanh mot sd didu cia Luat Hon nhan va Gia dinh vé quan hé hén
nhan va gia dinh (c6 hiéu lyc tir ngay 15 thang 05 nam 2013);

- Thong tu s6 09b/2013/TT-BTP ngay 20 thang 05 nam 2013 cua B Tu phap vé
viéc stra d6i, bd sung mot sé diéu cia Thong tu sé 08a/2010/TT-BTP ngay
25/03/2010 cua B& Tu phap vé viéc ban hanh va huéng din ghi chép, luu trir, sur
dung sb, biéu mau ho tich va Théng tu sé 05/2012/TT-BTP ngay 23/05/2012 cua B
Tu phap stra dbi, bé sung mot sb diéu cua Thong tu 08a./2010/TT-BTP;

- Quyét dinh sé 103/2007/QD-UBND ngay 30 thang 7 nam 2007 cua Uy ban
nhan dén thanh phd vé ban hanh biéu mirc thu 1& phi dang ky h tich trén dia ban
Thanh phé H6 Chi Minh (c6 hiéu luc tir ngay 09 thang 8 nam 2007).
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(Thong tu sd: 09b/2013/TT-BTP)

Miéu TP/HT-2013-TKGCCMC

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

TO KHAI
GHI VAO SO HQ TICH VIEC NHAN CHA, ME, CON
PA PUQC GIAI QUYET TAI CO QUAN CO
THAM QUYEN CUA NUGC NGOAI

RCTRR B0 i niis vty sy s b R e e SRR SO T E T

Hovatén: .......... LGiditinh:
Ngay, thang, nim smh ................................................................................................................
Dan tOC: ..ocviiiiiiieiici e QUAEC TR e,
Noi thudng tri/tam tri: ... S S R R R R R i
SO0 CMND/HG chiew/Giay to hgp l€thay the: ...
ORI, 25 i o B S AR S A B B ghi vao sd hd tich viéc nhén
ngudi c6 tén dudi dﬁy AY , clia tbi

Ho va tén:
Ngay, thang, nam smh ................................................................................................................
DA D0 o s vt s Quoc 1 | T LT e T W TC R
Noi thuong tro/tam tra: ..o T TP TN NP Y0 CIG 10 IR PPN IO POp O e
S6 CMND/HG chiéu/Giay to hop 1€ thay thé: ... .
TREO™: .ottt ettt ettt ettt ettt en e

To6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trude
phap luat vé cam doan cia minh.

Tai liéu giri kem theo To khai: ey MGAY thang ..... nam... ...
- Ban sao gidy t& cong nhan viée nhan cha, me, con: Nguwéi lam don
- Ban sao CMND/Hb chiéu/Gidy t& hop 1é thay (Ky, ghi rd ho va tén)

thé cua nguoi co véu cau;
5 A - A s o - A s ~ A
- Ban sao S6 hé khaw/S6 tam tna ciia ngudi ¢6 véu cau.

Chii thich
) Ghi rd la cha, me hodc con;
2 Ghi rd hinh thire viin ban: Ban an’ quyét dinh/théa thudn/cac hinh thire khdc;
' Ghi ré tén co quan co tham quyén ciia nudc ngoai da cong nhdn viée nhdn cha, me. con.
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5. Thii tuc Ping ky hoat djng ciia Trung tim tir vin h{ trg hon nhin va gia
dinh c6 yéu t6 nuwéc ngoai

5.1. Trinh ty thyc hién:

Budc 1: Nop ho so

Trung tdm tw van, hd tro hén nhan va gia dinh co yéu té nude ngoai sau khi
duoc thanh 14p nop ho so dang ky hoat dong tai S& Tu phap Thanh pho H6 Chi Minh
noi dat try s cia Trung tam hd tro két hon tir thir hai dén thwr sau (budi sang tir 7 gidy
30 dn 11 gio 30, budi chiéu tir 13 gitr dén 17 gidy) va budi sang thir bay (tir 7 gidr 30
phut dén 11 gio 30 phut).

Bude 2: Xt Iy ho so

- S& Tu phap kiém tra tinh hop 1& va ddy du cua céc gidy t& c6 trong hd so, yéu
cau bd sung, hoan thién néu hd so chwa day dui, chua hop 1&.

- Trong thoi han 05 ngay lam viéc, ké tir ngay nhan du hd so hop 18, So Tu phap
cap Gidy dang ky hoat dong cho Trung tdm tu van, hd trg hon nhéan va gia dinh co
yéu t6 nudc ngoai. Trong trudng hop tir chdi cdp Gidy dang ky hoat dong, So Tuw
phap théng bao bang van ban cho Hoi lién hiép Phu nir thanh 1ap Trung tAm, trong do
néu r& 1y do tir chéi.

5.2. Cach thirc thuce hién: truc tiép tai SO Tu phap

5.3. Thanh phan, s6 lrong ho so:

a. Thanh phan hé so:

- Tor khai dang ky hoat dong (theo mau quy dinh);

- Ban sao Quyét dinh thanh 1ap Trung tdm;

- Gidy t&r chimg minh vé dia diém dit tru s& cua Trung tam;

- Phiéu 1y lich tu phap cua ngudi du kién dimg dau Trung tdm duoc cip chua
qua 3 thang tinh dén thoi diém ndp hod so;

- Ban sao quy ché hoat dong cua Trung tam.

b. $6 lwong hd so: 01 bd

5.4. Thoi han giai quyét: 05 ngay lam viée, ké tir ngay nhan du hd so hop 18
5.5. D6i tuong thue hién thi tuc hanh chinh: t6 chire

5.6. Co quan thyc hién thu tuc hanh chinh: S¢ Tu phép
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5.7. Két qua thyc hién thi tuc hanh chinh: Gidy dang ky hoat dong

5.8. L& phi (néu co6): khong c6

5.9. Tén mau don, mau to khai (néu co): To khai dang ky hoat dong (Nghi dinh
24 quy dinh ¢6 mau to khai nhitng chwra ¢é ban hanh mau)

5.10. Yéu cau, diéu kién thuc hién thu tuc hanh chinh (néu c6):

Sau khi duge thanh 1ap, Trung tdm phai dang ky hoat dong tai S& Tu phap, noi
dat tru s¢ cua Trung tam.

5.11. Céan cit phap ly cua tha tuc hanh chinh

- Nghi dinh 24/2013/ND-CP ngay 28 thang 03 nam 2013 cua Chinh phu Quy
dinh chi tiét thi hanh mot sd didu cia Luat Hon nhan va Gia dinh vé quan hé hén
nhan va gia dinh (c6 hiéu lyc tir ngay 15 thang 05 nam 2013);

- Théng tu s6 09b/2013/TT-BTP ngay 20 thang 05 nam 2013 cua B Tu phap vé
viéc sira doi, bd sung mot sé diéu cua Thon g tu sd 08a./2010/TT-BTP ngay
25/03/2010 cua B& Tu phap vé viéc ban hanh va huéng din ghi chép, luu trir, sur
dung sb, biéu mau ho tich va Théng tu sé 05/2012/TT-BTP ngay 23/05/2012 cua Bo
Tu phap stra ddi, bé sung mot sb diéu cua Thong tu 08a./2010/TT-BTP.
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(Théng tur s6: 09b/2013/TT-BTP

13-TKTVHT

2-20

Méu TE/HTNN

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

TO KHAI PANG KY HOAT PONG TU VAN, HO TRQ HON NHAN
VA GIA PINH CO YEU TO NUGC NGOAI

Kinh giri: S& Tu phap tinh/thanh phd ...

Trung tdm tu van, hd trg hén nhin va gia dinh co yéu t6 nudce ngoai: ..co.ovoovveeevoeree.
Buoc thanh 14p theo Quyét dinh s6:............co.ooooeeevinnnn. ngay ....... thang ....... nim ........
BN vt st conto b 0 B B BT S S 0 AL AR e it e U B £

A O EIU SO e
Ho va tén ngudi ding dau TIUNG LM ...oeeee ettt ee ettt eeeres e e enen.
S6 Gidy CMND/H$ chiéu/Gidy & hop 16 thay thé: ...,

Noi dung hoat dong clia Trung tAm: ...

Dé nghi 8¢ Tu phap tinh/thanh phd................ccocooooioiiieiciiiccccee e CAp Gidly dng ky
hoat déng cho Trung tam.
Chung t8i cam két chap hanh day du cac quy dinh cia phap luat trong linh vuc tu van, hd trg

két hon co yéu td nude ngoai va cac quy dinh khac o lién quan ciia phap luat.

Lamitgi............. P~ ) HEAY ........ THANG ... .AANL .............
NGUOI PUNG PAU TRUNG TAM
(Ky, ghi rd ho va tén)

Cac gidy to kém theo:

1) Quyét dinh thanh 1ap Trung tdm (ban sao):

2) Gidy t& chimg minh vé dia diém dat tru s¢ cia Trung tim;

3) Phiéu Ly lich tu phap cia ngudi du kién dimg diu Trung tim:
4) Quy ché hoat dong cua Trung tim (ban sao).
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6. Thi tuc ding ky thay d6i ndi dung ding ky hoat dong ciaa Trung tim tw

vin, hd tro hon nhan va gia dinh c6 yéu t6 nuéc ngoai

6.1. Trinh tyr thyc hién:

Bude 1: ndp ho so

Trung tidm tr van, hé trg hén nhan va gia dinh ¢6 yéu t6 nude ngoai mudn thay
d6i vé tén goi, dia diém dat tru s& ndp van ban dé nghi ghi chu thay d6i kém theo
Giay dang ky hoat dong tai S& Tur phap Thanh phé H6 Chi Minh tir thir hai dén thur
sau (budi sang tir 7 gi¢r 30 dén 11 gior 30, budi chiéu tir 13 gir dén 17 gid) va budi
sang thir bay (tir 7 gior 30 phit dén 11 gior 30 phat).

Budc 2: xir Iy hd so

Truong hop thay ddi vé tén goi, dia diém dat try so, trong thot han 03 ngay lam
viée, ké tir ngay nhén dugc van ban dé nghi ghi cha thay déi, S& Tu phap ghi tryc
tiép noi dung thay ddi vao Giay dang ky hoat dong cua Trung tdm va dong dau xac
nhén.

Trudng hop mudn thay ddi vé ngudi ding diu Trung tim hoic ndi dung hoat
dong cia Trung tdm, HG1 Lién hiép phu nit phai ¢6 van ban giri S¢ Tw phap, trong do
néu r& muc dich, ndi dung, ly do thay d6i, kém theo Gidy dang ky hoat dong cua
Trung tim. Néu thay d6i nguoi ding dau Trung tam phai ¢é Phiéu 1y lich tu phéap cia
ngudi dy kién thay thé dugc cip chura qua 03 thang tinh dén ngay nhéan hd so. Trong
thoi han 5 ngay lam viée, ké tir ngay nhan du ho so hop 18, S& T phap ghi tryre tiép
ndi dung thay déi vao Gidy dang ky hoat dong va dong dau xac nhan. Trudng hop tir
chdi thay dbi thi S& Tu phéap thong bao bang van ban cho Héi lién hiép phu nir va ¢
néu ro ly do.

6.2. Cach thirc thue hién: truc tiép tai So Tu phap

6.3. Thanh phan, s6 luong hé so:

a. Thanh phan hd so:

- Vin ban dé nghi thay dbi ndi dung ding ky hoat dong (néu rd ndi dung can
thay don);

- Giay dang ky hoat dong

Néu thay dbi ngudi dimg dau trung tdm phai c6 Phiéu 1y lich tw phap cia ngudi
dur kién thay thé duoc cap chua qua 03 thang tinh dén ngay nhén hé so.

b. S6 luong ho so: 01 bd
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6.4. Thoi han giai quyét ho so: 03 ngay 1am viée, truong hop thay ddi vé tru so
va tén goi; 05 ngay lam viéc, truomg hop thay doi nguoi dimg diu trung tam hoic noi
dung hoat déng cia Trung tam

6.5. Déi tuong thyrc hién thi tuc hanh chinh: T chirc
6.6 Co quan thye hién thu tuc hanh chinh: S¢ Tu phap

6.7. Két qua thuc hién thu tuc hanh chinh: Ghi ndi dung thay déi vao Gidy ding
ky hoat dong cua Trung tdm;

6.8. L& phi (néu c6): Khong co;

6.9. Tén mau don, mau t&r khai (néu ¢6): Khong

6.10. Yéu cau, diéu kién thyc hién tha tyc hanh chinh (néu ¢6): khong
6.11. Can cit phap ly cua thu tuc hanh chinh

- Nghi dinh 24/2013/ND-CP ngay 28/03/2013 cua Chinh phu Quy dinh chi tiét
thi hanh mét s6 diéu cua Luat Hon nhan va Gia dinh vé quan hé hon nhan va gia dinh
¢6 yéu t6 nudc ngoai (cé hiéu lyc ké tir ngay 15 thang 05 nam 2013).
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7. Thi tuc chim ditt hoat dong ciia Trung tAm tw véan, hd trg hén nhin va

gia dinh c6 yéu t6 nwéc ngoai
7.1. Trinh ty thyce hién:

- Hoi Lién hiép phu nir quyét dinh giai thé Trung tdm phai c¢6 van ban thong bao
vé viéc cham dirt hoat dong cuia Trung tim giri S& Tu phap tir thir hai dén tha sau
(budi sang tir 7 gio 30 dén 11 gid 30, budi chiéu tir 13 gio dén 17 gio) va budi sang
thir bay (tir 7 gio 30 phat d&én 11 gio 30 phit), noi Trung tim ding ky hoat dong
chiam nhat 30 ngay trude ngay cham dit hoat dong cia Trung tam.

- Trong truong hop Trung tAm bi tude quyén sir dung Gidy dang ky hoat dong
theo quyét dinh cua co quan nha nudc co tham quyén cham dut hoat dong, So Tu
phap hodc co quan ¢6 thim quyén khéac gui Hoi Lién hiép phu nit quyét dinh tude
quyén sir dung Gidy dang ky hoat dong cham nhat 30 ngay trude ngay Trung tdm bi
budc chidm dirt hoat dong.

- Trung tAm phai ndp lai Gidy dang ky hoat déng cho S& Tu phép, noi ¢ dang
ky hoat dong.

7.2. Cach thirc thue hién: truc tiép tai SO Tu phap
7.3. Thanh phén, s6 lwong hd so;
a. Thanh phan hé so

- Vian ban théng bao cua Hoi Lién hi¢p phu nir cham dit hoat dong cia Trung
tam tu van, hd trg hon nhan va gia dinh ¢ yéu t6 nude ngoai;

- Giay dang ky hoat dong cua Trung tdm tu van, hd trg hon nhéan va gia dinh ¢6
yéu t6 nudc ngoai.

b. S6 luong hd so: 01 bo

7 4. Thoi han giai quyét: Trong ngay

7.5. Déi tuong thyre hién thi tuc hanh chinh: T6 chire

7.6. Co quan thue hién tha tuc hanh chinh: S& Tu phap

7.7. Két qua thire hién thu tuc hanh chinh: Thu hdi Gi:fiy dang ky hoat dong

7.8. Lé phi (néu c6): Khong co

7.9. Tén mau don, miu to khai (néu c6): Khéng

7.10. Yéu céu, diéu kién thuc hién tha tuc hanh chinh (néu cé):
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a. Trung tim cham dut hoat ddng trong cac truong hop sau day:

- Héi Lién hiép phu nir quyét dinh giai thé Trung tdm;

- Trung tdm bi tudc quyén st dung Gidy dang ky hoat dong theo quyét dinh ciua
co quan nha nude c6 tham quyén.

b. Trude ngay cham dit hoat déng, Trung tdm cé trach nhiém thanh toan cac
khoan ng (néu ¢o) vai t6 chire, ca nhan cé lién quan va giai quyét cac van dé co lién
quan dén viéc cham dit hoat dong; bao cao bang van ban giri Hoi Lién hiép phu nir
va S& Tu phap, noi da dang ky hoat dong

7.11. Can cu phap ly cua tha tuc hanh chinh:

Nghi dinh s6 24/2013/ND-CP ngay 28 thang 03 nam 2013 cua Chinh phi Quy

dinh chi tiét thi hanh mét s6 diéu cia Luat Hon nhan va Gia dinh vé quan hé hén
nhan va gia dinh (¢6 hiéu lyc tir ngay 15 thang 05 nam 2013).
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8. Thit tuc xdc nhin c6 quoc tich Viét Nam:
1. Trinh tir thwe hién:
Budc 1: Nop ho so

Ngudi ¢d yéu cau xin xac nhan cé qudc tich Viét Nam c6 thé nop tiép hoac giri
qua duwong buu dién dén S& Tu phap noi cu tri (s6 141-143 Pasteur, phudng 6, quan
3, thanh ph HS Chi Minh), tir thir hai dén thir sau (budi sang tir 7 gid 30 dén 11 gid
30, budi chiéu tir 13 gir 00 dén 17 gio 00) va budi sang thir bay (tir 7 gier 30 phut dén
11 gio 30 phut).

Budce 2: So Tu phap

Tiép nhén va kiém tra hé so, treong hop hd so khong du cac gidy to quy dinh
hodc khong hop 18 theo qui dinh cua phap ludt vé Qudc tich, S& Tu phap thong bao
ngay dé ngudi xin trd lai quoc tich Viét Nam bo sung, hoan chinh ho so.

Bude 3: Giai quyét hod so

a. Pbi voi trudmg hop cé di co sé dé xac dinh qubc tich Viét Nam: S& Tu phap
chu dong kiém tra, dbi chiéu danh sach nhimg ngud d3 dueoc thoi quéc tich Viét
Nam hoédc b1 tudc quéc tich Vi§t Nam. Truong hop khéng dinh ngum yéu cau co
qudc tich Viét Nam thi trong thoi han 5 ngay lam viéc, ké tir ngay nhan duge hb so,
S& Tu phap xem xét va cap Gidy xac nhan cé qudc tich Viét Nam

b. Péi véi truomg hop khéng du co s& xac dinh quéc tich Viét Nam:

- Truomg hop khéng co du gidy t& chimg minh quoc tich Viét Nam: S& Tu phap
dé nghi B6 Tu phap va Cong an cép tinh noi ngudi yéu cdu dang cu trii hodc noi
thuong tri cudi cung ciia ngudi do & Viét Nam tién hanh xac minh;

- Truwomg hop nghi ngdr tinh xac thuc cua gidy to trong hd so, S& Tu phéap dé
nghi cdc co quan, to chirc lién quan tra ciru, kiém tra, xac minh.

Trong thoi han 05 ngay lam viée, ké tir ngay nhan duge két qua tra ciru, kiém
tra, x4c minh, S& Tu phap cfip Gifiy xac nhén coé quc"‘)c tich Viét Nam néu xac dinh
duge ngudi yéu cau dang c6 quoc tich Viét Nam.

Trudémg hop sau khi tién hanh tra ciru, kiém tra, xac minh, van khéng cé du co
s& dé xac dinh ngudi yéu cdu c¢o qudc tich Viét Nam thi co quan tiép nhan hd so
thong bao bang vin ban cho nguoi do biét.

2. Céch thire thwe hién: tryc tiép tai S& Tu phap hodc giri qua dudng buu dién

awSoft = Tel: +84-5-3930 3279 = www. ThuVienPhapLuat.vn



CONG BAO/SS 49+50/Ngay 15-9-2013 71

3. Thanh phén, s6 lwong hé so:
a) Thanh phan hé so:

+ Té& khai xac nhan ¢6 qudc tich Viét Nam (theo mau TP/QT-2013-TKXNCQTVN)
kém 02 anh 4x6;

+ Ban sao Gidy chimg minh nhan dan, hd chiéu hodc gidy t& ¢6 gia tri thay thé;

+ Ban sao kém ban chinh hodc ban sao ¢6 chimg thuc dé dbi chiéu gidy t& quy
dinh tai Piéu 11 Luat Qudc tich Viét Nam gérm: Giay khai sinh; trudong hop Giay khai
sinh khong thé hién rd qudc tich Viét Nam thi phai kém theo gidy to chitng minh
quéc tich Viét Nam cua cha me; Gidy chirmg minh nhén dan; H chiéu Viét Nam hoic
cac gidy to tuong tu do chinh quyén cii trude day cap, ké ca Gidy khai sinh trong dé
khéng c¢6 muc quéc tich hoac muc quf‘}c tich bo tréng néu trén dé ghi té€n Viét Nam
(ho tén nguoi yéu cau, ho tén cha, me).

+ To khai 1y lich va cac gidy to quy dinh tai khoan 1 Diéu 10 théng tu sb
05/2010/TTLT-BTP-BNG-BCA gdém: Ban sao cac gidy t& vé nhan than, ho tich,
qubc tich cua 6ng, ba, cha, me, anh, chi, em rudt, con; Ban sao gidy to ¢6 ndi dung
lién quan dén qudc tich ctua dwong sw do ché do cii cap trude ngay 30 thang 4 nam
1975; Ban sao gidy to trén d6 ¢ ghi quoc tich Viét Nam hodc qudc tich gc Viét
Nam do céc co quan ¢ tham quyén cta nudc ngoai cap.

b) S6 lwgng hé so: 01 bd

4. Théi han giai quyét: 05 ngay lam viéc trong trudong hop khing dinh dwoc
ngudi yéu cdu co qubc tich Viét Nam. Trueong hop can tham tra, xac minh, tra ctru thi
thoi han giai quyét 1a 05 ngay lam viée, ké tir ngay nhin duoc két qua tra ciru, kiém
tra, xac minh.

5. Pdi twong thue hién thi tuc hanh chinh: Ca nhan

6. Co quan thye hién thi tuc hanh chinh: S& Tu phap

7. Két qua thwe hién thii tuc hanh chinh: Vin ban xac nhan
8. L€ phi: khong

9. Tén miu don, miu t& khai: To khai xac nhan c6 quéc tich Viét Nam (theo
mau TP/QT-20133-TKXNCQTVN)

10. Yéu ciu, didu kién thwc hién thii tuc hanh chinh: Khong

11. Cin cir phap ly cuaa tha tuc hanh chinh:
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+ Luat Qudc tich Viét Nam s6 24/2008/QH12 ngay 13 thang 11 nam 2008 (c6
hiéu lyc thi hanh tir ngay 01 thang 7 nam 2009);

+ Nghi dinh s 78/2009/ND-CP ngay 22/9/2009 quy dinh chi tiét va huéng dan
thi hanh mot sé diéu cia Luat Qudc tich Viét Nam (co hiéu lye thi hanh tir ngay 10
thang 11 n&m 2009);

+ Thong tu lién tich s6 05/2010/TTLT/BTP-BNG-BCA ngay 01/3/2010 Hudng
dan thi hanh Nghij dinh s6 78/2009/ND-CP ngay 22 thang 9 nam 2009 cua Chinh pha
quy dinh chi tiét va hudng dan thi hanh mét s6 diéu cua Luét Qude tich Viét Nam (cd
hiéu liec thi hanh tir ngay 15 thang 4 nam 2010).

+ Thong tu lién tich sb 05/2013/TTLT/BTP-BNG-BCA cua B Tu phap, Bo
Ngoai giao va B6 Cong an ngay 31/01/2013 sira d6i, bo sung Piéu 13 Thong tu lién
tich s6 05/2010/TTLT/BTP-BNG-BCA ngay 01/3/2010 Hudng dan thi hanh Nghi
dinh sb 78/2009/ND-CP ngay 22 thang 9 nam 2009 cia Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot s6 diéu cia Luat Qudc tich Viét Nam (c6 hiéu lyuc thi
hanh tir ngay 16 thang 03 nam 2013),
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TP/QT-2013-TKXNCQTVN
Anh CONG HOA XA HQI CHU NGHIA VIET NAM
4x6 Poc 1ap - Tu do - Hanh phic
..... , hgay.... thang. ... ndm... ...

TGO KHAI XAC NHAN CO QUOC TICH VIET NAM

Kinh gui..... (tén co quan tiép nhan, giai quyét hd so)
Ho va tén ngudi yéu cau: .......oooovvvvveeveeiinneeen. Giditinh:
Ngay, thang, ndm sinh: ... .. ...
Noi sinh: .......
Pia chi cur trit: R R T B SR e
Noi thuong tri tal Vlet Nam trudc khl xudt canh (neu co)
Quoctlch nurdc ngoai (neu co): . .
Giay chimg minh nhén dan/Ho chleu/Glay to co gia tri thay the

., capngay ...... thang ....... nam ......... tai...

Glay to chu'ng mmh hién nay dang ¢ qudc tich Viét Nam kém theo

2) ...

4) ..
DPé nglu Quy Cor quan cap Glay Xac nhan cd qudc tlch Vlet Nam.
T61 cam doan nhirng 161 khai trén day la dung sur that va xin chiu trach nhiém

trude phap luat vé 101 khai cia minh.

NGUOI KHAI
(ky, ghi 13 ho, tén)
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9. Thit tuc xdc nhén la ngudi gbe Viét Nam

1. Trinh ty thuc hién:

Bude 1: Nop hé so

Céng dan Viét Nam khi ¢6 yéu ciu xin xac nhén 1a nguoi goc Viét Nam c6 thé
ndp hé so true tiép hodc giri qua dudmg buru dién tai S Tu phap (sé 141-143 Pasteur,
phuong 6, quan 3, thanh phé H6 Chi Minh), tir thir hai dén the sau (budi sang tir 7
gi® 30 dén 11 gid 30, budi chiéu tir 13 gid 00 dén 17 gio 00) budi sang thir bay (tir 7
gir 30 phiit dén 11 gior 30 phit).

Bude 2: So Tu phap

- Tiép nhan va kiém tra hd so, treomg hop hd so khong du cac gidy t& quy dinh
ho#c khong hop 1é theo qui dinh cua phap luét vé Qudc tich, S& Tu phap thong bao
ngay dé ngudi xin trd lai qubc tich Viét Nam bd sung, hoan chinh hé so.

- Trong thoi han 5 ngay lam viée, ké tir ngay nhan day du hd so dé nghi xac
nhan 13 ngudi ge Viét Nam, So Tu phap xem xét cac gidy to do ngudi yéu cau xudt
trinh va kiém tra, d6i chiéu co s& dir liéu, tai liéu co lién quan dén qudc tich (néu co),
néu xét thiy cé di co s dé xac dinh ngudi d6 co6 ngudn goc Viét Nam thi cip cho
ngudi d6 Gidy xac nhan 1a nguoi gée Viét Nam. Truomg hop khéng du co s dé xac
dinh ngudi yéu cau la nguoi gde Viét Nam, thi S& Tu phap thong bao bing vin ban
cho nguo dé duge biét,

2. Cach thire thwe hién: truc tiép tai S& Tu phap hodc giri qua dudng buu dién

3 Thanh phan, sé lugng ho so:

a) Thanh phan hé so:

- Gidy to phai nop;

+ Té khai xac nhén 1a ngudi goc Viét Nam (theo mau TP/QT-2013-TKXNLNGVN);
kém 02 anh 4x6;

+ Ban sao Gidy chirng minh nhan dan, hé chiéu hoic gidy t&r c6 gia tri thay thé;

+ Ban sao kém theo ban chinh dé d6i chiéu hodc ban sao ¢ chimg thuc giay to
chimg minh 1a ngudi di timg cé qude tich Viét Nam ma khi sinh ra quéc tich Viét
Nam duge xac dinh theo nguyén tic huyét thong hodc co cha hodc me, 6ng néi hodc
ba ndi, dng ngoai hodc ba ngoai da tirng cé qudc tich Viét Nam theo huyét thong;

- Giay to khac c6 lién quan dé lam can cir tham khao gom:
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+ Gidy to vé nhan than, ho tich, qudc tich do cac ché do cii cap trudc ngay
30/04/1975 (ban sao kém ban chinh dé ddi chiéu hodc ban sao c6 chimg thyc);

+ Gidy bao lanh cua Hoi doan ngudi Viét Nam & nude ngoai ma ngudi yéu cau
dang cu tru, trong d6 x4c nhan ngudi dé ¢o gde Viét Nam;

+ Gidy bao lanh cua ngudi co qudc tich Viét Nam, trong do xac nhan nguoi yéu
cau ¢o g(’f‘oc Viét Nam;

+ Gidy to do co quan ¢6 tham quyén nude ngoai cap trong do ghi qudce tich Viét
Nam hoic quéc tich goc Viét Nam (ban sao kém ban chinh dé d6i chiéu hoac ban sao
¢6 chirng thyc).

b) S6 lwong hé so: 01 bd

4. Thoi han giai quyét: 05 ngay lam viéc, ké tir ngay So Tu phap nhan du ho so
hop 1€.

5. Poi twong thwe hién thi tuc hanh chinh: Ca nhan

6. Co quan thuc hién tha tuc hanh chinh: S& Tu phap

7. Két qua thuc hién tha tuc hanh chinh: Gidy xac nhan la nguoi goc Viét
Nam

8. Lé phi: khong

9. Tén miu don, miu t& khai: To khai xdc nhén 13 ngudi géc Viét Nam (theo
mau TP/QT-2013-TKXNLNGVN)

10. Yéu ciu, diéu Kkién thyc hién thi tuc hanh chinh: khong

11. Can cwr phap ly cua thu tuc hanh chinh:

+ Luat Qudc tich Viét Nam sb 24/2008/QH12 ngay 13 thang 11 nam 2008 (co
hi€u lyc thi hanh tir ngay 01 thang 7 nam 2009);

+ Nghi dinh s6 78/2009/ND-CP ngay 22/9/2009 quy dinh chi tiét va huéng dan
thi hanh mét sb diéu cia Luat Qudc tich Viét Nam (co hiéu lwc thi hanh tir ngay 10
thang 11 nam 2009);

+ Thong tu lién tich sé 05/2010/TTLT/BTP-BNG-BCA ngay 01/3/2010 Hudng
dan thi hanh Nghi dinh s6 78/2009/ND-CP ngay 22 thang 9 nam 2009 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot sb didu cia Luat Qude tich Viét Nam (¢
hi€u lyc thi hanh tir ngay 15 thang 4 nam 2010);

+ Théng tu lién tich sé 05/2013/TTLT/BTP-BNG-BCA cta Bo Tu phap, Bo
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Ngoai giao va B6 Cong an ngay 31/01/2013 sira d6i, bo sung Piéu 13 Thong tu lién
tich s& 05/2010/TTLT/BTP-BNG-BCA ngay 01/3/2010 Hudng dan thi hanh Nghi
dinh s& 78/2009/NP-CP ngay 22 thang 9 nam 2009 cua Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot s6 diéu cua Luat Qudc tich Viét Nam (cé hiéu luc thi
hanh tir ngay 16 thang 03 nam 2013).
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TP/QT-2013-TKXNLNGVN

CONG HOA XA HQI CHU NGHIA VIET NAM

Anh Péc lap - Tw do - Hanh phuc
4x6 -
......... ngay....... thang..... ndm... ...

SO ......

TO KHAI XAC NHAN LA NGUOI GOC VIET NAM

Kinh giri:.... (tén co quan tiép nhan, giai quyét ho so)
Ho va tén ngudi YU Cau: ......oooovvvvvveeeiinnee e Giditinh:
Ngay, thang, nam Sinh: ... ...

Noi sinh: ......
BHACH-CU N oinvmn s s T e A i T L e e
Noi thuong tri tai Viét Nam trude khi xuat canh (néu ¢d): ...oooooveee v,

Qudc tich nude ngoai (néu co): .

Giay chlmg minh nhan dan/H¢ clueulGlay to ho'p le thay the
., CAp ngay ...... thang ....... nam ......... 17:1 P

Giéy to de chlmg minh la nguoi da tirng ¢d qubce tich Viét Nam theo huyét

thong, giay to cchimg minh 14 con, chau cia ngudi ma khi sinh ra ¢6 qubce tich Viét

Nam theo huyét thong:

3) ...

4) ..

bPé ngln Quy Co quan cap Glay xac nhan la ngudi goc VletNam

To61 cam doan nhitng 101 khai trén day 1a dang sy that va xin chiu trach nhiém

trude phap luat vé 1oi khai ciia minh.

NGUOI KHAI
(ky, ghi 13 ho, tén)
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I1. Thi tuc hanh chinh lién théng thudc thim quyén giai quyét ciia Uy ban
nhan din phwong - x4, thi trin:

1. Thii tuc cip Gidy xdc nhdn tinh trang hdn nhén cho cong din Viét Nam
cu tri trong nude dé ding ky két hon véi ngudi nwde ngodi tai co’ quan cé thim
quyé‘n nwéc ngoai:

1.1. Trinh tu thuc hién:

Cong dan Viét Nam c6 yéu cau cap Gidy xac nhan tinh trang hon nhéan dé lam
tha tuc két hon voi ngudi nude ngoai tai co quan co tham quyén nwde ngoai & nude
ngoai ndp hd so tai Uy ban nhan dan phuong-x4, thi tran, noi dang ky thuong tru.
Truong hop céng dan Viét Nam khéng ¢ hodc chua ¢6 noi dang ky thuong tra
nhung c6 ding ky tam tra theo quy dinh cua phap luat vé cu tra thi ndp hé so tai Uy
ban nhan dan phuong-x4, thi tran noi dang ky tam tri ciia nguoi do;

Trong thdi han 2 ngay lam viée ké tir ngay nhan du hd so hop 1é va 18 phi, Uy
ban nhan dan phuomg-x4a, thi tran giri van ban xin y kién S& Tu phap kém 01 bd hd
SO.

Trong thoi han 10 ngay lam viéc, ké tir ngay nhan dugc dé nghi cia Uy ban
nhan dan phudng-x4, thi tran, S& Tu phap nhan dwoc tham tra, xac minh va c6 vin
ban tra 161 Uy ban nhan dan phuong-x4, thi tran kém tra hd so; néu tir chéi giai quyét,
S& Tu phép giai thich 6 1y do bang van ban.

Trong thoi han 2 ngay lam viéc ké tir ngdy nhan dwge van ban dong y cua SO Tu
phap, Chi tich Uy ban nhan dan phuong-xa, thi tran ky Gidy xac nhén tinh trang hon
nhan va cp cho ngudi ¢6 yéu cau.

1.2. Cach thirc thuc hién: Truc tiép tai Uy ban nhan dan phuwomg-xa, thi tran

1.3. Thanh phan, s6 lwong hd so:

a) Thanh phan hé so:

- To khai cp Gidy xac nhan tinh trang hon nhén theo mau;

- Ban sao mot trong cac gidy t& chimg minh vé nhan than nhu Gidy chimg minh
nhan dan, ho chiéu hoic gidy t& hop 18 thay thé;

- Ban sao S hd khau hodc sb tam tri cua nguodi o yéu cau,

- Truong hop cong dan Viét Nam da ly hon tai co quan co tham quyén ciia nude
ngoai thi phai ndp Gidy xac nhan vé viéc ghi vao sé ho tich viéc ly hén di tién hanh &
nurée ngodi theo quy dinh cua phap luit Viét Nam;
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b. S6 lugng hd so: 01 bo

1.4. Thoi han giai quyét: 02 ngay lam viéc ké tir ngay nhén dwoc vin ban déng y
cuia So Tu phap

1.5. Péi tuon g thure hién thu tuc hanh chinh: ca nhan

1.6. Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan phuong-xa, thi tran

1.7. Két qua thure hién thu tuc hanh chinh: Gidy x4c nhén tinh trang hén nhén;

1.8. Lé phi (néu c6): 3000 Ddng

1.9. Tén mau don, miu to khai (néu c¢6): dang chd Thong tu ciia BO Tu phéap vé
mau T khai

1.10. Yéu cau, diéu kién thue hién thu tuc hanh chinh (néu ¢6): khéng

1.11. Cén cu phap ly cua thu tuc hanh chinh:

- Nghi dinh s 24/2013/ND-CP ngay 28/03/2013 cua Chinh phi quy dinh chi
tiét thi hanh mot sé diéu cia Luat hon nhan va gia dinh vé quan hé hon nhan va gia
dinh c6 véu t6 nude ngoai;

- Quyét dinh sé 103/2007/QD-UBND ngay 20/07/2007 ban hanh biéu mirc thu
18 phi ding ky ho tich trén dia ban Thanh phé H6 Chi Minh (cé hiéu lyc tir ngay 09
thang 8 nam 2007).
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2. Nhém thi tuc Piing ky khai sinh - Cap thé - Bio hiém y té - Piang ky
thwdng tri cho tré em dwéi 6 tudi

Trinh ty thuc hién:
Budc 1: Nop ho so

- Nguoi di dang ky khai sinh ndp ho so dang ky khai sinh, dang ky cap thé bao
hiém y té va ding ky thuong tra tai Bo phén tiép nhin va tra két qua ciia Uy ban nhén
dan phuong-xa, thi trdn noi cha, me hoic nguol nudl dudng cua tré em dang ky
thuong tru va dong 1€ phi dang ky thuong tr.

- Ngudi di dang ky c6 quyén lua chon khong ap dung quy trinh lién thong nay.
Bude 2: Giai quyét hd so va tra két qua

- Uy ban nhén dan cip x4 tiép nhén, kiém tra hd so va thu 1& phi dang ky thuong
trii. Néu nhén thay hd so chwa day da va hop 1é thi huong dan duong su bd sung mét

A

lan.

- Trudmg hop hd so day du va hop 18, Uy ban nhan dan phuong-xa, thi trdn cép
Giay khai sinh ngay trong ngay nhan hd so. Trong thoi han hai (02) ngay lam viéc ké
tir ngay dang ky khai sinh, Uy ban nhan dan phuong-x4, thi tran thwe hién cac cong
viéc sau:

+ Chuyén cho Bao hiém x3 hdi quén-huyén cac thong tin cua tré em thong qua
mang dién tir: ho va tén tré em; ngay, thang, nam sinh; gidi tinh; dia chi thuong tra
cua tré em; ho tén me hodc cha hodc ngudi nudi dudng; noi dang ky kham chira bénh
ban dau.

+ Chuyén hé so dang ky thudong tra cua tré em dén Cong an quan-huyén: ban
sao Gidy khai sinh cua tré em va cac gidy to kém theo.

- Trong thoi han nam (05) ngay lam viéc, ké tir ngay tiép nhan théng tin do Uy
ban nhan dan phuong-x4, thi tran chuyén dén, Bao hiém xa hdi quan-huyén xir Iy hd
so va ¢Ap Thé bao hiém y té;

- Trong thoi han hai (02) ngay lam viée, ké tir ngay tiép nhan ho so do Uy ban
nhan dan phuong-x4, thi trdn chuyén dén Cong an quan-huyén xtr ly hé so va thye
hién déng ky thuong tru;

- Trong thoi han mot (01) ngay lam viée, ké tir ngay hét thoi han giai quyét hd
so cuia Cong an va Bao hiém xa hoi quan-huyén, Uy ban nhan dan phuong-x4, thi tran
chuyén hd so cho Bao hiém x4 hoi quin-huyén va nhin Thé bao hiém y té tir Bao
hiém x3a héi quan-huyén, nhan s6 hd khau tir Céng an quén-huyén.
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- Trong thoi han mudi mot (11) ngay 1am viée, ké tir ngay nop ho so day du va
hop 18, Uy ban nhan dan phudng-x4, thi trin tra két qua cho ngudi ndp hd so gdm:
Gidy khai sinh, Thé bao hiém y té va S6 hd khau.

Thanh phin hé so

1.2.1. Gidy t& phai xuét trinh

a) Gidy ching minh nhan dan cua ngudi di dang ky khai sinh;

b) Giéy chirng nhén két hén cia cha, me tré em (néu cha, me cua tré em co dang
ky két hén). Truong hop can bd Tu phap - ho tich biét rd vé quan hé hén nhan cia
cha, me tré em, thi khong bét budc phai xuét trinh Gidy chimg nhén két hén.

1.2.2. Hb so phai ndp

a) To khai dang ky khai sinh;

b) Gidy chimg sinh do co sé& y té noi tré em sinh ra cdp; néu tré em sinh ra ngoai
co s& v té, thi Gidy chimg sinh dugc thay bang van ban xac nhan cua nguoi 1am
chimg. Trong truong hop khéng ¢6 ngudi 1lam chimg, thi ngudi di khai sinh phai 1am
gidy cam doan vé viéc sinh 1 ¢é thue;

¢) Phiéu bao thay d6i ho khau, nhan khau;

d) Gidy to kém theo gom:

- Truomg hop tré em dang ky thuong tri theo me: Hoé khau cia me (ban chinh);

- Trudong hop tré em dang ky thuong tra theo cha: Ho khiu cua cha (ban chinh);

- Truong hop tré em dang ky thwong tri theo ngudi nudi dudng; Ho khau cia
nguoi nudi dudng (ban chinh) va tiy truong hop phai ¢6 céac gidy to nhu:

+ Gidy to chimg minh khéng con cha me: giy chimg tir ctia cha, me hodc quyét
dinh cua Toa an tuyeén bd cha, me mét tich, chét hodc xac nhén cua Uy ban nhin dan
phuong-x4, thi trin noi cur tri vé viée cha, me da chét;

+ Gidy t&r chig minh vé viée cha, me khong cé kha nang nuéi dudng: xac nhan
cia Uy ban nhan dan phuong-x4, thi tran.

Ngoai céc gidy t& néu trén, tiy ting truomng hop cu thé khi dang ky thuong tri
cong dén phai co gidy t& ching minh hoic x4c nhan ciia Uy ban nhan dan phuong-x4,
thi tran vé moi quan hé dng, ba ndi, 6ng, ba ngoai, anh, chi, em rudt, cd, di, chu, bac,
cau rudt, ngudi giam ho.

S lwgng hd so 01 bo
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Thoi han giai quyét: 11 ngay lam viée, ké tir ngay ndp ho so.

Péi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan thwe hién thi tuc hanh chinh: Uy ban nhéan din phudng-x4, thi tran,
Cong an va Bao hi€ém x3 hd1 quan-huyén.

Két qua thwe hién thi tuc hanh chinh: Giay khai sinh, Thé bao hiém y té, S6
hd khau cé ghi tén tré em.

L€ phi:

* 10.000 dong (dang ky thuong tru tai quan);

* 5,000 ddng (dang ky thuong tri tai huyén)

Tén mau don, miu to khai:

- Tt khai déng ky khai sinh,;

- MAu Phiéu bao thay d6i ho khau, nhan khau;

Yéu cau diéu kién thye hién tha tuc hanh chinh:

Ap dung cho tré em dudi 6 tudi co cha hodc me hay ngudi nudi dudng céd dang
ky thuong tru tar Thanh pho H6 Chi Minh.

Can cir phap ly cua thu tuc hanh chinh:

- Luét Cu trlt ngay 29 thang 11 n&m 2006;

- Luét Bao hiém y té ngay 14 thang 11 nam 2008,

- Nghj dinh s6 158/2005/ND-CP ngay 27 thang 12 nam 2005 cia Chinh phu vé
dang ky va quan ly ho tich va Nghj dinh s6 06/2012/ND-CP ngay 02 thang 02 nam

2012 cta Chinh phu stra d6i bd sung mot s6 diéu cua cac Nghi dinh vé ho tich, hon
nhan va gia dinh va chimg thurc;

- Nghi dinh s§ 107/2007/NB-CP ngay 25 thang 6 nam 2007 cia Chinh phua quy
dinh chi tiét va huéng dan thi hanh mot sé diéu cia Luat Cu tri va Nghi dinh sé
56/2010/ND-CP ngay 24 thang 5 nam 2010 cua Chinh phu sira d6i, bé sung mot sé
diéu ciia Nghi dinh s6 107/2007/ND-CP ngay 25/6/2007 ctia Chinh phii quy dinh chi
tiét va huéng dan thi hanh mét sé diéu cua Luat Cur tru;

- Nghi dinh s6 62/2009/ND-CP ngay 27 thang 7 ndm 2009 cua Chinh phu quy
dinh chi tiét va huong dan thi hanh mét sé diéu cua Luat Bao hiém vy té;
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- Quyét dinh s6 93/2007/QP-TTg ngay 22 thang 6 nam 2007 cia Thi tudéng
Chinh pht ban hanh Quy ché thyrc hién co ché mét cira, co ché mét cira lién thong tai
¢o quan hanh chinh nha nuéc & dia phuong;

- Théng tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cia Bé Tu phap
huéng dan thuc hién mét sé quy dinh cua Nghi dinh sb 158/2005/ND-CP ngay 27
thang 12 nam 2005 cia Chinh phi vé dang ky va quan 1y h tich;

- Théng tu lién tich s6 09/2009/TTLT-BYT-BTC ngay 14 thang 8 nam 2009 lién
B Y té va Bo Tai chinh hudng dan thure hién bao hiém y t&;

- Théng trr s6 52/2010/TT-BCA ngay 30 thang 11 nam 2010 cia B6 Cong an quy
dinh chi tiét thi hanh mét s6 didu cia Luat Cur tra; Nghi dinh s6 107/2007/ND-CP ngay
25/6/2007 va Nghi dinh s6 56/2010/ND-CP ngay 24/5/2010 vé cu tru;

- Thong tu s6 80/2011/TT-BCA ngay 15 thang 12 nam 2011 cua Bo Céng an
quy dinh vé quy trinh dang ky cur tri;

- Thong tu s6 81/2011/TT-BCA ngay 15 thang 12 nam 2011 quy dinh vé biéu
mau duge sir dung trong dang ky, quan 1y cu tri;

- Quyét dinh sd 100/2009/QD-UBND ngay 22 thang 12 nim 2009 cia Uy ban
nhan dan thanh phd vé ban hanh mirc thu 1& phi chimg minh nhin dan va 1& phi dang
ky cu tri trén dia ban Thanh phé Hé Chi Minh (cé hiéu luc ngay 01 thang 01 nam
2010);

- Quyét dinh sé 07/2013/QD-UBND ngay 30 thang 01 niam 2013 cua Uy ban
nhan dan Thanh phé ban hanh quy ché thyc hién co ché mot ctra lién thong nhom tha
tuc hanh chinh thudc linh vuc ho tich, bao hiém y té va dang ky, quan ly cu tri trén
dia ban Thanh phé H6 Chi Minh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Dic lap - Tu do - Hanh phic
TO KHAI PANG KY KHAI SINH
Kinh gii:
Hovaténngwoikhai: ... ... .
Noi thudng tri/tam tra: )
S6 CMND/Gidy t& hop 18 thay thé: @ e
Quan hé voinguo duge khaisinh: ...
BEMHE Y oscivnumsonsasei ding ky khai sinh cho ngudi c6 tén dwéi diy:
HGTENET unosmus s s o i bt B R s i Gigitinh: ................
= Dgay; thang, DA SINE oo oo s b ms e amnss (Bing
é Chll:'...' ..... (4) ............................................................................ )
en VO SIN ™ inn g oi  B
§ DA TOCY sussnoiet s osis s Qudctich: ...
= HIQ VA B CRAT oo
:g Dantoc: ..o, Qudc tich: ................... Namsinh ........................
= Noi thudng tra/am tri: @
HIO VA B M. .o it e
DANtOC: ..o, Qudc tich: ........cooeeieeiinnn, Namsinh ............
Noi thudng tri/tam tru: B i

Té1 cam doan 101 khai trén day la dung su that va chiu trach nhiém trudce phap luat vé
cam doan cua minh.

Ngudi di khai sinh®

(Ky, ghi ro ho tén)

Ngudi cha Ngwdi me
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)
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Chu thich:

" Ghi r5 tén co quan ding ky khai sinh.

2 Ghi theo dia chi ding ky thuong tri va gach cum tir “tam tri”; néu khong c6 noi dang ky
thuong tru thi gach hai tir “thudng tra” va ghi theo dia chi dang ky tam tra.

® Néu ghi theo s6 CMND, thi gach cum tir “Gidy t& hop 18 thay thé”; néu ghi theo sb Gidy
t& hop 16 thay thé thi ghi r6 tén gidy to, s6 cua gidy to va gach cum tir “CMND”.

® Truong hop tré em sinh tai bénh vién thi ghi tén bénh vién va dia danh hanh chinh noi tré
em sinh ra (vi du: bénh vién Phu san Ha Néi). Truong hop tré em sinh tai co s v té. thi ghi tén co
s& y té va dia danh hanh chinh noi tré em sinh ra (vi du: tram y té x Pinh Béang, huyén Tur Son,
tinh Bic Ninh).

Trudng hop tré em sinh ra ngoai bénh vién va co s y té, thi ghi dia danh cuia 03 cap hanh
chinh (phuong-xa, thi tran, cép huyén, cﬁp tinh), not tré em sinh ra (vi du: xd Pinh Bang, huyén Tu
Son, tinh Bic Ninh).

) Chi can thiét trong truong hop ngudi di khai sinh khong phai 1a cha, me.
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CONG HOA XA HQI CHU NGHIA VIET NAM  M4u HK02 ban hanh

Pjc lip - Tw do - Hanh phiic theo TT ;6 81/2011/TT-
BCA ngay 15/12/2011

PHIEU BAO THAY POI HQO KHAU, NHAN KHAU
KANh @O e,

I. Thong tin vé nguoi viet phiéu bao

b B VAR s oo B o A e R S 2. Gidi tinh: ..o
B TR B0 s et e ot A S YR St 30 4 HO chiusd: oo,
S, INOT HHUGTIG T ... ee e e ettt
6. Dia chi Chd G R N NAY: ..o et
...................................................................................................... S5 dién thoai lién hé: ....................

I Théng tin vé ngudi cé thay déi hé khiu, nhan khiu

b OB oo S 2 GIETHIN smmanmmeen
3. Ngdy, thang, nam sinh: ..../....../...... 4. Dantd¢: ...............5. Qudc tich: .........ccocovieviinnn.
8, CNIND 88 v it sem s o s e s R s 7. HO chidusé: oo
B INON SEIN st e S e T T e T e L A S O A B
0 N QAT o i s S i b o e e e e R T e e S B
10, NS DERTED; DO LB, VA oyt s vesos s s R e s
L IO PO U000 e S s e G A e S b S i s b s
12. Pia chi chd & hién TUENTS i 50 i s e ot B i b i GO i Gt RO » Fhoangit S i
.............................................................. S dién thoai lién hé:......oo.ooovvrrirerrcn,
13. Hovaténchu hg: ....................ooiiiv 14 Quanhévoichu ho. e
15. N61 dung thay ddi hé khau, nhan KhAU D

16. Nhitng nguoi cung thay doi:
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.......... ngay.....thang.....nam... ... e gAY thdng... .. o0aM... ...
Y KIEN CUA CHUHO @ NGUOI VIET PHIEU BAO
(Ghi ré ndi dung va ky, ghi ro ho tén) (Ky, ghi ré ho tén)
Chit thich:

(1) Viét chir in hoa dit ddu

(2) Ghi tom 1t noi anng thay doi ho khdu, nhan khdu, Vi du: dang ky thuwong fru, tam tri;
thay doi noi dang ky thwomg trit, tam tri; tach so ho khdu; diéu chinh nhitng thay doi trong so hg
khd ...

(3) Ghi r8 y kién cta chit h¢ I dong y cho dang ky thuong trii, ding ky tam trit hode dong y
cho tach sé ho khau; chit hé ky va ghi vd ho tén, ngay, thang, nam.
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3. Nhém thi tuc Ping ky khai sinh - Cép thé Bio hiém y té cho tré em duéi
6 tudi

Trinh tw thwce hién:

Buéc 1: Nop hé so

- Ngudi di dang ky khai sinh ndp hd so dang ky khai sinh, cap thé bao hiém y té
tai B6 phan tiép nhan va tra két qua cia Uy ban nhan dan phudng-x4, thi trdn noi cha,
me hodc nguol nudi dudng cua tré em dang ky tam trq.

- Ngudi di dang ky ¢é quyén lya chon khong ap dung quy trinh lién thong nay.

Buéc 2: Giai quyét hd so va tra két qua

- Uy ban nhén dan phuong-x4, thi tran tiép nhan, kiém tra hd so. Néu nhén thay
hé so chura day du va hop 16 thi huéng dan duong sy bd sung mét lan.

- Truomg hop hé so ddy du va hop 1&, Uy ban nhan dan phuong-x4, thi tran cip
Gidy khai sinh ngdy trong ngay nhén hd so. Trong thdi han hai (02) ngay 1am viéc ké
tir ngay dang ky khai sinh, Uy ban nhan dan phuong-xa, thi trAn Chuyén cho Bao
hiém x4 hoi quan-huyén cac théng tin cua tré em théng qua mang dién tir: ho va tén
tré em; ngay, thang, ndm sinh; gid1 tinh; dia chi thudng tri cia tré em; ho tén me
hoic cha hodc ngudi nudi dudng; noi dang ky kham chira bénh ban dau.

- Trong thoi han nam (05) ngay lam viéc, ké tir ngay tiép nhan théng tin do Uy
ban nhan dan phuong-xa, thi tran chuyén dén, Bao hiém x3 hdi quan-huyén xir Iy hd
so va cap Thé bao hiém y té;

- Trong thdi han mét (01) ngay lam viée, ké tir ngay hét thoi han giai quyét hd
so cua Bao hiém xa hdi quan-huyén, Uy ban nhan dan phuong-x4, thi tran chuyén hd
so cho Bao hiém xa hoéi quan-huyén va nhan Thé bao hiém vy té tir Bao hiém xa hoi
quan-huyén.

- Trong thoi han mudi mét (09) ngay lam viée, ké tir ngay nép hd so, Uy ban
nhan dan phuong-x4, thi tran tra két qua tra két qua cho nguoi nop hd so gom: Gidy
khai sinh, Thé bao hiém y té.

Thanh phin hd so

2.2.1. Giay to phai xuat trinh

a) Ching minh nhéan dan cua ngudi di dang ky khai sinh;

b) SO tam tra cua cha hodc me¢ hodc nguodi nudi dudng tré em,;
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¢) Giay chimg nhan két hon cia cha, me tré em (néu cha, me cua tré em cé dang
ky két hén). Truong hop can bd Tu phap ho tich biét rd vé quan hé hon nhan cia cha,
me tré em, thi khong bat budc phai xuvt trinh Gidy chimg nhan két hon.

2.2.2. Hb so phai ndp

a) To khai dang ky khai sinh;

b) Gidy chirng sinh do co s y té, noi tré em sinh ra cdp; néu tré em sinh ra ngoai
co s& y té, thi Gidy chimg sinh duge thay bang van ban xac nhan cua nguoi lam
chirng. Trong truong hgp khong cé ngudi lam chimg, thi ngudi di khai sinh phai lam
gidy cam doan vé viéc sinh 14 ¢6 thue.

S6 lwong ho so: 01 bd

Théi han giai quyét: 09 ngay lam viéc, ké tir ngay nop hd so.

Pbi twgng thue hién thi tuc hanh chinh: C4 nhén

Co quan thwe hién thi tuc hanh chinh: Uy ban nhin dan phuong-x4, thi tran
va Bao hiém x4 hdi quén - huyén.

Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh, Thé bao hiém y té.

Lé phi: Khong

Tén miu don, miu to khai;

- To khai dang ky khai sinh (Théng tw 05/2012/TT-BTP ngay 23/5/2012 cua Bo
Tu phap).

Yéu cau diéu kién thuc hién thi tuc hanh chinh :

- Ap dung cho tré em duéi 6 tudi co cha hodc me hay ngudi nudi dudng co ding
ky tam tru tai Thanh phé Hé Chi Minh.

Cin cir phép ly cia thi tuc hanh chinh:

- Luét Bao hiém y té ngay 14 thang 11 nam 2008;

- Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nidm 2005 cta Chinh phu vé
dang ky va quan 1y ho tich va Nghi dinh sé 06/2012/ND-CP ngay 02 thang 02 nim
2012 cua Chinh phu stra d6i bd sung mot sd diéu cua cac Nghi dinh vé hd tich, hon
nhan va gia dinh va chimg thuec;

- Nghi dinh s6 62/2009/ND-CP ngay 27 thang 7 nam 2009 cua Chinh phu quy
dinh chi tiét va hudng dan thi hanh mét s6 diéu ciia Luat Bao hiém vy té;
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- Quyét dinh sé 93/2007/QP-TTg ngay 22 thang 6 nam 2007 cia Thi tudng
Chinh phu ban hanh Quy ché thyc hién co ché mét cira, co ché mét cira lién thong tai
¢o quan hanh chinh nha nuéc & dia phuong;

- Théng tur s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cia Bé Tu phap
huéng dan thuc hién mét sé quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 cia Chinh phi vé dang ky va quan 1y h tich;

- Théng tu lién tich s6 09/2009/TTLT-BYT-BTC ngay 14 thang 8 nam 2009 ciua
lién Bo Y té va Bo Tai chinh huéng dan thyc hién bao hiém y té;

- Quyét dinh sé 07/2013/QD-UBND ngay 30 thang 01 nam 2013 cua Uy ban
nhan dan thanh phé ban hanh quy ché thuc hién co ché mot cira lién théng nhém thu
tuc hanh chinh thudc linh vire ho tich, bao hiém y té va dang ky, quan ly cur tri trén
dia ban Thanh phé H6 Chi Minh.
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M3u TP/HT-2012-TKKS.1

CONG HOA XA HQI CHU NGHIA VIET NAM
D{c lap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

Kinh giri: Ve
Hovatén ngudi Khai: ... e
Noi thuong tri/tam tr0: @ . oo e
S6 CMND/Gidy to hop 18 thay thé: @ ... e
Quan hé vai ngudi duge khai sinh: ...
Pénghi™™ ding ky khai sinh cho ngui ¢6 tén dudi day:
HOVATEN cumumninnanims o i s Gigitinh: ................
Ngay, thang, nam sinh: ... (Bang
o] 111 )
N SN
DaAN tOC: . o, Quéc tich: .
H O VR EEH S s e s S s S R R
Dantoc: .......cooeeevnnns Qudc tich: ......ooveean, Namsinh ..............ccooveeee
Noi thudng tri/tam tra: ) e e
FHO WA BBIN DNEE oo vwniio v viais e iy b Sk 0 b A8 A 8 T
Dantoc: .o, Quéc tich: ... Namsinh ............
Noi thuong trivtam tri: .

Tdi cam doan 1oi khai trén ddy 1a dang su that va chiu trach nhiém trudc phap luat vé
cam doan cuiia minh,

Lamigi: ................ ,hgay .......thdng ....... nam.......
Ngudi di khai sinh®
(Ky, ghi r6 ho tén)

Ngudi cha Ngudi me
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)

........................................................
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Chu thich:

") Ghi r5 tén co quan ding ky khai sinh.

@ Ghi theo dia chi dang ky thudng tra va gach cum tir “tam tra”; néu khéng c6 noi dang ky
thuong tra thi gach hai tr “thudng tra” va ghi theo dia chi dang ky tam tru.

® Néu ghi theo s6 CMND, thi gach cum tir “Gidy t& hop 18 thay thé”; néu ghi theo sb Gidy
t& hop 16 thay thé thi ghi r6 tén gidy to, s6 cia gidy to va gach cum tir “CMND”.

* Truong hop tré em sinh tai bénh vién thi ghi tén bénh vién va dia danh hanh chinh noi tré
em sinh ra (vi du: bénh vién Phu san Ha Néi). Truong hop tré em sinh tai co s v té. thi ghi tén co
s& y té va dia danh hanh chinh noi tré em sinh ra (vi du: tram y té x Pinh Bang, huyén Tur Son,
tinh Bic Ninh).

Trudng hop tré em sinh ra ngoai bénh vién va co s y té, thi ghi dia danh cua 03 cap hanh
chinh (phuong-xa, thi tran, cﬁp huyén, cﬁp tinh), not tré em sinh ra (vi du: xd Pinh Bang, huyén Tu
Son, tinh Bic Ninh).

) Chi can thiét trong truong hop ngudi di khai sinh khong phai 1a cha, me.
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3. Nhom thu tuc Pang ky khai twr - Xo6a dang ky thwong tru

Trinh ty thyc hién:

Budc 1: Nop hd so

- Nguéi di dang ky khai tir va x6a dang ky thuong tria nop ho so dang ky khai tu,

x6a dang ky thuong tri tai B phan tiép nhan va tra két qua cua Uy ban nhan dén
phuong-xa, thi trin noi ngudi chét co dang ky thuong tra tai thanh phd HS Chi Minh.

- Nguoi di dang ky co quyén lira chon khéng ap dung quy trinh lién théng nay.

Budc 2: Giai quyét hd so va tra két qua

- Uy ban nhan dan phuong-x4, thi tran tiép nhan, kiém tra hd so, néu nhan thay
hé so chua day du va hop 1€ thi huéng dan duong sy bb sung mét 1an.

- Truomg hop hé so diy di va hop 18, Uy ban nhan dan phuong-x4, thi tran cip
Gidy khai tir ngay trong ngay nhén ho so. Trong thdi han mot (01) ngay lam viéce, ké
tir ngay dang ky khai tir, Uy ban nhan din phuomg-x4, thi tran chuyén hé so xoa dang
ky thudng tra dén Cong an quén-huyén

- Trong thoi han ba (03) ngay lam viéc, ké tir ngay tiép nhan hé so do Uy ban
nhan dan phuong-x4, thi tran chuyén dén, Cong an quan-huyén xir 1y hd so va thue
hién xda diang ky thuong tra;

- Trong thoi han mot (01) ngay lam viéce, ké tir ngay hét thoi han giai quyét hd
so ctia Cong quan-huyén, Uy ban nhan din phuomg-x4, thi tran dén nhan két qua giai
quyét xoa dang ky thuong tri tai Cong an quan-huyén.

- Trong thoi han sau (06) ngay lam viéc, ké tir ngay nép ho so, Uy ban nhan dén
phudng-xa, thi tran tra két qua tra két qua cho nguoi ndp hé so gdm: Gidy chimg tir
va S6 ho khau.

Thanh phin hé so

1. Gidy to phai xudt trinh

Chirng minh nhan din cua nguoi di dang ky khai tir.

2. Gidy to phai ndp

a) Gidy bao tir hodc gidy to thay cho Gidy bao tir theo quy dinh tai Diéu 22 Nghi
dinh s6 158/2005/ND-CP ngay 27 thang 12 nam 2005 cia Chinh phu vé dang ky va
quan ly ho tich;

b) Phiéu bao thay d6i ho khau, nhan khau;
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¢) Ho khau (ban chinh) ¢ dang ky thuong trii ciia ngudi chét.

Sé lwong hd so: 01 bd

Théi han giai quyét: 6 ngay lam viéc, ké tir ngay nop ho so.

Doi twong thwe hién thii tuc hanh chinh: Ca nhan

Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dan phuong-x4, thi tran,
Cong an quan-huyén.

Két qua thuc hién thi tuc hanh chinh: Gidy khai tir, $6 h khéu.

L¢ phi: khong

Tén miu don, miu to khai:

- Mau Phiéu bao thay d6i ho khéu, nhan khéu

Yéu cau diéu kién thwc hién thi tuc hanh chinh :

- Ngudi chét ¢ dang ky thuong tri tai Thanh phé H6 Chi Minh.

Can cir phap ly cua thu tuc hanh chinh:

- Luat Cu tri ngay 29 thang 11 nam 2006;

- Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nim 2005 cua Chinh phua vé
dang ky va quan ly ho tich va Nghi dinh sé 06/2012/NP-CP ngay 02 thang 02 nam
2012 ciia Chinh phu sira d6i b sung mét sé diéu cua cac Nghi dinh vé ho tich, hén
nhan va gia dinh va chimg thyec;

- Nghi dinh s& 107/2007/ND-CP ngay 25 thang 6 nam 2007 cua Chinh phu quy
dinh chi tiét va hudong dan thi hanh mét sé diéu cua Luat Cu tra va Nghi dinh sb
56/2010/ND-CP ngay 24 thang 5 nam 2010 cia Chinh phu stra ddi, bé sung mét sb
diéu cua Nghi dinh s6 107/2007/ND-CP ngay 25/6/2007 ciia Chinh phu quy dinh chi
tiét va huéng dan thi hanh mét sé diéu cia Ludt Cur tru;

- Quyét dinh s6 93/2007/QD-TTg ngay 22 thang 6 nam 2007 cua Tha tudng
Chinh phu ban hanh Quy ché thuc hién co ché mét cira, co ché mét cira lién thong tai
co quan hanh chinh nha nwéc ¢ dia phuong;

- Théng tu sb 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cua B6 Tu phap
huréng dan thue hién mét s6 quy dinh cia Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 ctia Chinh phu vé ding ky va quan 1y ho tich;

- Théng tu s6 52/2010/TT-BCA ngay 30 thang 11 nam 2010 cua B Céng an
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quy dinh chi tiét thi hanh mot s diéu cua Luat Cu tri; Nghi dinh sé 107/2007/ND-
CP ngay 25 thang 6 nam 2007 va Nghi dinh sé 56/2010/ND-CP ngay 24 thang 5 nam
2010 vé cu tru;

- Théng tu sé 80/2011/TT-BCA ngay 15 thang 12 nam 2011 ciia Bé Cong an
quy dinh vé quy trinh dang ky cu tri;

- Quyét dinh s6 07/2013/QP-UBND ngay 30 thang 01 nam 2013 cia Uy ban
nhan dén thanh phé ban hanh quy ché thyc hién co ché mét cira lién théng nhém tha
tuc hanh chinh thudc linh vire ho tich, bao hiém y té va dang ky, quan ly cu tru trén
dia ban Thanh phé H6 Chi Minh.
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CONG HOA XA HOI CHU NGHIA VIET NAM Mau HK02 ban hanh

Pjc lap - Ty do - Hanh phiic theo TT s6 81/2011/TT-
BCA ngay 15/12/2011

PHIEU BAO THAY POI HQO KHAU, NHAN KHAU
BTN B 1o v s i i A S R T S 4 ST S

I. Théng tin vé ngudi viét phiéu bao

LHovaten O e, 2. Gigitinh: ..o
3 CMND S oot 4. Ho chi€u $6: ..o,
5. INOT thUOME I oottt ettt st e e et e e
6. Dia chi hd & RIBN NAY: ....oviioeie oo et ettt
...................................................................................................... S6 dién thoai lién hé: oo

IL. Théng tin vé ngudi c6 thay d6i hé khiu, nhan khiu

LHovaten™: 2. Gigi tinh: .oooovoevieee,
3. Ngay, thang, nAm sinh: ...../....../...... 4. Dantdc: ...............5. Quéc tich: o,
6. CMND $&: .. 7 Hochiéusd: ...

O QUE UAN ..o ettt e e e e e etttz et e ann et e e en e e e et e e e e s e e e aas
10. Nghé nghidp, NOi LAM VIBC: ..........ovoiviiee oottt
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13 Hovaténcha hd: ... ... 14 Quanhévoicha hd:.........................
15. N&i dung thay déi ho khau, nhan KhAu®: ...t

16. Nhing nguoi cung thay ddi:

Nga : % . . | CMND sé hé

;o %ay, Gidi | Noi | Nghé | Dan | Qudc 5 Sf) prnan i

TT | Hovatén thang, tinh | sinh | nghié tac ich (hodc H6 | vdi nguoi
nim sinh P ‘ ‘ chiéu s6) | co thay doi
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.......... ngay.....thang.....nam... ... e gAY thdng... .. o0aM... ...
Y KIEN CUA CHUHO © NGUOI VIET PHIEU BAO
(Ghi ré ndi dung va ky, ghi o ho tén) (Ky, ghi ré ho tén)
Chit thich:

(1) Viét chir in hoa dit ddu

(2) Ghi tom 1t noi danng thay doi ho khdu, nhan khdu. Vi du: dang ky thwong fru, tam tri;
thay doi noi dang ky thwomg trit, tam trii; tach so ho khdu; diéu chinh nhitng thay doi trong so hg
khd ...

(3) Ghi r8 y kién cta chit h¢ I dong y cho dang ky thuong trii, ding ky tam trit hode dong y
cho tach sé ho khau; chit hé ky va ghi vd ho tén, ngay, thang, nam.
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