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UY BAN NHAN DAN CQNG Hem XA HOI CHU NGHIA VITT NAM 
TiNH LONG AN 	 D(Ic lap - Tv do - 11#nh ph& 

:5079/1/QD-UBND 	 Long An, ngay /fg thing 9 aim 2013 

QUYET DINH 
Ban hanh Quy dinh ye tieu chi va cach them than dinh ho so.  
thinh 14p Van phOng cong chirng teen dia ban tinh Long An 

UY BAN NHAN DAN TINH LONG AN 

Can cll.  Luat to chtirc HDND va UBND ngay 26/11/2003; 

Can cir Luat C6ng chirng ngay 29 thing 11 nam 2006; 

Can Cu Nghi dinh se) 04/2013/ND-CP ngay 07 thing 01 nam 2013 cua Chinh 
phtii quy dinh chi tiet va huang din thi hanh mot so dieu cua Luat COng chimg; 

Can cir Th6ng to so 11/2011/TT-BTP ngay 27 thing 6 nam 201,1 dm. BO 
Tu phap hung 	thuc hienmilk so nOi dung ye cong chimg vien, to chirc va 
hoat dOng cong chimg, quail ly nha nu& ye cong chimg; 

Can cu Quy6t dinh so 2104/QD-TTg ngay 29/12/2012 dm Thd ,tuOng 
Chinh 	phe du)* "Quy hoach tong the phut trien to chirc hanh nghe cong 
chimg den nam 2020"; 

Xet de nghi cua Giam d6c Su Tu phap tai To' trinh so 894/TTr-STP ngay 
16/9/2013, 

QUYET DINH: 
, Dieu 1. Ban hanh kern theo Quy6t dinh nay Quy dinh tieu chi va cich 

tham dinh ho sor thanh lap Van phong cong chirng tren dia ban tinh Long An. 

, 	Dieu 2. Giao 	phap chir tri, ph6i hop vOi cic 	nganh co lien quan 
to chirc trien khai thuc hi4rQuyet dinh nay. 

Dieu 3. Chinh Van pheng UBND tinh, Giam d'Oc Tu phap, Thu tnrang 
cac co quan, to chide va ca nhan có lien quan chiu trach nhirn thi hanh Quyet 
dinh nay. 

Quyet dinh nay có hi.e'u Ivy Ice ter ngay 14 ban hanh./. 
No'i nhtin: 
- Bq Tu phap; 
- CtIc Ding tic phia Nam-BO Tu phap; 
- TT.TU, TT.HDND tinh; 
- CT, UBND tinh; 
- Nhtr DiL 3; 
- Phong NCTCD (NC). 
- Urn: VT. 
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UY BAN NHAN DAN CONG LOA XA Ho' CHU NGHIA VItT NAM 
TINH LONG AN 	 DO 14p - Tv do - Hanh phfic 

QUY DINH 
Ve tieu chi va each thin thim dinh he so thfinh l4p Van phong 

cong chirng teen dia ban tinh Long An 
(Ban hanh kern then Quyet dinh s65-291'QD-UBND 
ngapitheinge nom 2013 ciia UBND tinh Long An) 

Chuang I 

QUY DINH CHUNG 

Dieu 1. Pham vi NIA dei tuvng dieu chinh 

Quy dinh nay duce ap dung a thdm dinh h6 so thanh lap Van phong 
cong chimg ten dia ban tinh Long An. 

Dieu 2. Nguyen tic thim dinh he so' 

Viec thdm dinh he so thanh lap Van phong cong chlrng tren dia ban 
tinh Long An phai dam bao nguyen tac cong khai, minh bach, khach quan va 
dung quy dinh cua phap luat. 

Dieu 3. Trfich nhi?ni cfia cong chfing vien Op he sa a nghi thfinh 
lap VAn phong cong chfing 

Cong chirng vien nOp 116 so de nghi thanh lap Van phOng cong chimg 
chiu trach nhiem ye tinh xac thuc cua ho so va Op kern cac giay 0 chimg 
minh ye nhang nOi dung trinh bay trong De an thanh lap Van phOng cong 
chirng. 

Charting II 

TIEU CHI VA SO DIEM CUA CAC TIEU CHI 

Dieu 4. Cfic tieu chi va thang diem 

1. Tieu chi 

a) T6 chirc va nhan su: 

- Loai hinh Van phong cong chimg. 

- S6 luting, kinh nghiem cua cong chimg vien. 

- S6 luting, kinh nghiem cua cac nhan vien. 

- Kha nang quan tri Van phong cong chirng. 

b) Co so,  vat chdt: 

- Try s6: vi tri, tong din tich, tinh phap 1Y,  dm try soy, dien tich danh 
ti6p dan, danh hru trir, cac bien phap bao dam an ninh. 

- Cac thiet bi may moc phuc vu cho hog Ong cong chimg. 
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- fing dung ding nghe thong tin. 

c) Tinh kha thi cua De an. 

2. Thang diem 

a) T6ng thang diem cila cac tieu chi cho timg h6 so thanh lap Van 
phOng ding chimg la 100 diem. 

b) Moi WO so thanh lap Van phang ding chirng duoc tinh diem toi da 05 
cong chirng vien va 05 thulq/ nghiep vu. 

Dieu 5. Loai hinh cim Van phimg cong chirng 
Di6m t6i da la 04 diem, trong do: 

1. Van phong cong chi ng do 01 cong chimg vien thanh lap: 00 diem 

2. Van phOng cong chimg do nhieu cong chimg vien thanh lap: cong toi 
da 04 diem 

Dieu 6. SA luvng cong chirng vien  

Diem toi da la 08 diem. 

M6i ding chirng vien la thanh vien hop danh throe cOng 02 diem, m8i 
cong chimg vien lam viec theo the dO hop &Ong &roc cong 01 diem. 

Dieu 7. Kinh nghqm cua cong chirng vien lien quan den hoat dOng 
cong chirng 

Diem toi da la 22 diem, trong do se) diem tinh cho timg cong clung 
vien flint sau: 

1. CO thei gian cong tac phap luat, cong t6i da 02 diem, cu the: 

a) Tir 05 nam den 10 nam: cong 01 diem. 

b) Tren 10 nam: cOng 02 diem. 

2. CO thari gian cong tac lien quan den nghiep vu cong chimg ter 03 nam 
to. len: cong toi da 0,5 diem. 

s  3. CO theci gian lam ding tac nghiep vu cong chirng tai cac to chi.rc hanh 
ngh cong 	chimg tn.rac khi 136 nhiem cong chimg vien duoc cOng toi da 02 
diem, cu the: 

a) Tir 02 nam tra 	cOng 01 diem. 

b) Tir 03 nam troy len: cOng 02 diem. 

4. C8ng chimg vien da tirng hanh nghe voi to each ding chimg vien 
duot cong toi da 05 diem, cu the: 

a) Duai 03 nam: cOng 01 diem. 

b) Tir 03 nam den clued 05 nam : cong 02 diem. 

c) Ter 05 nam den duoi 10 nam: cOng 03 diem. 
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d) Tir 10 nam den duai 15 nam: cong 04 diem. 

d) Tir 15 nam tra len: cong 05 diem. 

5. Cong chimg vien lam viec theo the d6 hgp dong, s6 diem cila moi  
cong chirng vien dugc tinh bang mot nira so diem dm moi cong chirng vien 
guy dinh tai Khoan 1, Khoan 2, Khoan 3 va Khoan 4 Dieu nay. 

Dieu 8. Cfic nIffin vien 

1. Thu 14 nghiep vu  

Diem t6i da la 14 diem, trong do: 

- Moi thu l4 nghiep vu dugc tinh 0,5 diem. 

- M8i thu 14 nghiep vu dugc cong t6i da 02 diem neu thu6c cac tnremg 
hop sau day: 

+ Co th6i gian lam cong tic phap Mal dr 05 nam tra len: cong 01 diem; 

+ Da c6 chirng chi tot nghiep khoa bei dung nghiep vu cong chirng: 
cong 01 diem. 

- MiSi, thu 	nghiep vu co theri gian cong tic nghiep 	cong chirng 
dugc cong toi da 1,5 diem, cu the: 

+ Tir 01 nam ter len: cong 0,5 diem. 

+ Tir 03 nam tra len: cong 01 diem. 

+ Tir 05 nam tra len: cong 1,5 diem. 

2. Nhan su phu trach ke toan 

Diem t6i da la 04 diem, trong dO: 

- Van phong cong chirng co nhan vien lam ke toan: cong t6i da 01 
diem. 

- Nhan vien co bang dai hoc hoic cao ding chuyen nganh ke toan: cong 
toi da 01 diem. 

- Nhan vien ke toan da qua lop dao tao bei duang ke toan twang: cong 
fel da 01 diem. 

- Nhan vien ke toan c6 theri gian cong tic k'e toan dugc cong t6i da 01 
diem, cu the: 

+ Duai 05 nam: cong t6i da 0,5 diem. 

+ Tir 05 nam tra len: cong t6i da 1 diem. 

3. Nhan su phi trach cong nghe thong tin 

Diem t6i da la 03 diem, trong dO: 

- Van phong cong chirng c6 nhan vien ding ngh'e thong tin: cong t6i da 
01 diem. 
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- Nhan vien c6 bang dai hoc hoc cao dang chuyen nganh ding nghe 
thong tin: cong toi da 01 diem. 

- Nhan vien cong nghe thOng,  tin c6 th•Ni gian cong tac cong nghe thong 
tin duot cong toi da 01 diem, cu the: 

+ Dui 05 nam: cong tai da 0,5 diem. 

+ Tir 05 nam tro. len: cong toi da 01 diem. 

+ Neu Van phong cong chimg khong c6 nhan vien ding nghe thong tin 
nhung cal phucmg an thud dich vu cong nghe thong tin de phuc vu cho hoat 
dOng cua Van phong cong chimg: Ong Col da 01 diem. 

4. Nhan su phu trach hru trix  

Diem toi da la 03 Mini, trong do: 

- Van phong cong chimg co nhan vien lam cong tac hru tret: cong tai da 
01 diem. 

- Nhan vien co bang dai hoc hoc cao ding chuyen nganh hru 	cong 
toi da 01 diem. 

- Nhan vien luu trir c6 th6i gian ding tac luu trix &lye Ong tai da 01 
diem, cu the: 

+ Duoi 05 nam: Ong tai da 0,5 diem. 

+ Tir 05 nam troy len: cong tai da 01 diem. 

Dieu 9. KM nang quail tri Van phong cong chirng 
Di6m tai da la 05 diem, trong da: 

, 	1. Nguari dai dien theo phap 1u4 cua Van pith/1g cong chimg co bang 
cap hok giay to chimg minh da qua lap dao tao, boi du6ng kien thirc ye quan 
tri duot cong toi da 02 diem. 

2. Ngtroi dai dien theo phap lulat cua Van phong cong chimg timg co 
kinh nghiem quan tri to chirc hanh nghe ding chimg tren 1 nam duce Ong COI 
da 03 diem. 

Dieu 10. Vi tri dy kien d4t try so.  Van phong cong chirng 
Diem tai da la 05 diem, trong do: 
1. Vi tri dam bao khoang each hop 1S,  so vai to chirc hanh nghe ding 

chimg hien tai tren dia ban: cong toi da 03 diem. 

2. VI tri thuan lqi cho vide lien he cua ngtrZyi dan, khong gay ach tac 
giao thong: Ong toi da 02 diem. 

Dieu 11. vt try so. Van phong cong chirng 
Diem toi da la 10 diem, trong do: 

1. Tang dien tich sir dung dm tru so. Van phong cong chimg: 

4 



a) Dien tich du6i 100 m2: 00 diem. 

b) Dien tich tir 100 m2  den duai 150 m2: cong toi da 04 diem. 

c) Dien tich tir 150 m2  den du6i 200 m2: Ong t6i da 05 diem. 

d) Dien tich tir 200 m2  den duai 250 m2: cong toi da 07 diem. 

d) Dien tich tir 250 m2  to len: cong t6i da 08 diem. 

2. Ve tinh phap l3"1 oh try so Van phong cong chimg: 

a) Throng hop tru se.  Van phong cong chimg thuOc s6 huu oh cong 
chimg vien thanh lap hoac thanh vien hop danh: cong toi da 02 diem. 

b) Truing kip try sa Van phong cong chirng c6 hgp ding thue, mugn 
hop le va c6 thati han thue tir 05 nam tra len dugc cong toi da 02 diem, cu the: 

Hop dont thue, mugn c6 th6i han thue tir 05 nam den &I'M 07 nam: 
cOng toi da 01 diem. 

- Hop ding thue, mugn c6 thoi han thue tir 07 nam tra len: cOng toi da 
02 diem. 

Dieu 12. TO chirc bO tri, sip xep v tri lam vi§c trong try ser Van 
phong cong chfrng 

Diem toi da 03 diem. 

Iry s6 lam viec dm Van phong cong chimg can dugc 1)6 tri thanh cac 
khu vuc (phong) khoa hoc, phi' hop, dam bao teat tu, an toan, thuan lgi cho 
nguoi dan den giai quyet ho so cong chimg. 

Dieu 13. Dieu ki§n time hien cac quy dinh ve an ninh tr4t va an 
toan giao thong 

Diem toi da la 03 diem, trong do: 

1. Dien tich danh cho gift xe 

a) Dien tich gift xe duai 50 m2: cong toi da 0,5 diem. 

b) Dien tich gift xe tir 50 m2  tra len: cong toi da 01 diem. 

2. Dia diem gift xe thuan lgi, dam bao an ninh tat tu, an toan giao 
thong: cOng toi da 01 diem. 

3. Van phong ding chimg c6 phucmg an phong ch6ng chay n6: cOng toi 
da 01 diem. 

Dieu 14. Ca so vat chit de phyc vu cho hoat dOng nghi§p vu va ting 
dung cong ngh§ thong tin 

Diem toi da la 03 diem, trong do: 

1. Co du kien trang bi may tinh va cac trang thiet bi can thiet khac dam 
bao cho hoat ding dm Van phong ding chimg: cong toi da 01 diem. 
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, 2. Co dy kien thiet 	trang web va ket not internet: Ong toi da 01 
diem. 

3. Co phuang an dAu to xay dung phAn mem quan 13'T nghiep vu, quan ly  
ke toan: cong toi da 01 diem. 

Dieu 15. Xay dlyng quy trinh nghiep vu cong chirng va quy trinh 
luu frit chit chE, dung quy dinh cua phap lust  

Diem toi da la 05 diem, trong da: 

1. Xay dkmg quy trinh nghiep vy cong chirng chat che, dung quy dinh 
phap lust: cong toi da 03 diem. 

2. Xay dyng quy trinh luu tra chat che, dung quy dinh phap lust: cong 
toi da 02 diem. 

Dieu 16. Tinh kha thi cua De an 

De an the hien duac tinh kha thi va dam bao dAy du cac nOi dung theo 
quy dinh &rot tinh toi da 08 diem. 

Dieu 17. Nheng truiing hop killing diroc tinh diem 
1. Cimg mOt nhan sy, dia diem du kien dat try so.  duac neu tai nhieu De 

an thanh lap Van phong cong chimg trong cong mOt dort tiep nhan h6 sa thanh 
lap Van phong cong chirng. 

2. Nhan sir cid tham gia cac h6 sa thanh lap Van phong cong chimg 
duac Uy ban nhan dan tinh cho phep thanh lap (trir truong h9p ding chdng 
vien lam viec theo che dO hap &

,
Mg, nay tham gia thanh lap Van phOng cong 

chi:mg). 

3. COng chirng vien, thu kST nghiep vu da tirng bi xir 1ST kST lust trong qua 
trinh cong tic, bi xir phat vi pham hanh chinh vai hinh thirc xir phat bo sung 
tuck quyen sir dung the cong chirng vien (co thori han hoac khong co thi han) 
trong thoi han 3 nam tinh den ngay nOp ho sa. 

4. Nhan su co dO tuoi tir 60 tre'r len doi vai nit va tir 65 tu6i tra len ai 
vai nam tinh den thiyi diem nOp ho sa. 

Chuang HI 

CACH THtfC THAM DINH HO SO 

Dieu 18. TO tham dinh ho sa 
1. Giam,d6c 	phap quyet dinh thanh lap va ban hanh Quy che lam 

viec 	TO than' dinh h6 sa de nghi thanh lap Van phong cong chimg. 
2. Nguyen tic thAm dinh 116 so.: 

Cac thanh vien dm T6 thAm dinh 116 sa lam viec dOc lap, can cur vao 
tieu chi va thang diem neu tai Myc II cua Quy dinh nay de tham dinh va cham 
diem timg ho sa thanh lap Van phOng cong chirng. 

Dieu 19. Cfich thfrc cham diem 
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1. Diem cua tirng he so dugc tinh bang cach lAy diem chim,ctita cac 
thanh vien cong lai va chia cho so Luang thanh 	tham gia cham diem. 

2. Viec thim dinh va chim diem he so phai ducic lap thanh bien ban va 
c6 chit k9 cua cac thanh vier' TO tham dinh. 

, 3. He so &rot de nghi xet cher! phai dat tir 50 diem tit( len va c6 so  
diem cao nhat trong so ho so xin thanh lap trong 01 dan vi quy hoach 
(huyen). 

Trueng hap c6 nhieu he so c6 se diem bang nhau, thi he so de nghi xet 
ch6n se theo cac thin t-kr uu tien sau day: 

a) He so c6 se diem chit ltrong cong chi:mg vien cao han; 

b) He sa c6 se diem chit lucmg thuk9 nghiep vu cao han; 

c) Ho so co s6 diem ca s& vat chit cao han. 

4. Can cu.  vao ket qua thim dinh va so diem oh timg he so, Giam dee 
Sa Tu phap trinh Uy ban nhan dan tinh xem xet, quyet dinh viec cho phep 
thanh lap Van pheng cong chirng theo quy dinh. 

Chtnyng IV 

TO 	THVC HIEN 

Di&I 20. Ithieu n#1, to cao 

1. Ngtr6i nep he so de nghi thanh lap Van pheng cong chirrig c6 quyen 
khieu nai ye viec tir choi cho phep thanh lap Van pheng ding chimg khi co 
can cir cho rang viec tir chei do la trai vai Quy dinh nay. 

Viec giai quy& khieu nai ducic thuc hien theo quy dinh cua phap lust ve 
khieu nai. 

, 	2. Nguei nOp he so de nghi thanh lap Van pheng cong chiing c6 quyen 
t6 cao vOi co quan nha nu& co tham quyen ve cac hanh vi vi pham phap luSt 
va Quy dinh nay. 

Viec giai quy& to cao tuan theo quy dinh ctia phap luSt ve to cao. 

Dieu 21. T6 chirc time high 

Sie Tu phap chiu trach nhiem to chirc thuc hien Quy dinh nay. Trong 
qua trinh thuc hien, neu c6 phat sinh vtrang mac thi kip thei bao cao Uy ban 
nhan dan tinh xem xet viec sira doi, bo sung hoc bai be theo quy dinh cua  

phap luSt./. 
TM. i.JY BAN NHAN DAN 

CHt TICH 
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