TONG CUC HAI QUAN CONG HOA XA HQI CHU NGHIA VIET NAM

BAN TRIEN KHAI DU AN Dgc lap — Ty do - Hanh phic
VNACCS/VCIS
s6:6351 rcHQ-vNaCcs * HaNpi, ngay Othng 10 nam 2013
V/v huéng dan ding ky ngudi sur
dung Hé théng VNACCS/VCIS

Kinh giri: Cuc Hai quan tinh, thanh phd.

Thuyc hién cong vin sb 6277/TCHQ- VNACCS ngay 25/10/2013 cua Tong
cuc Hai quan vé viéc huéng dan chay thir Hé thong VNACCS/VCIS, Ban 'I‘r1en
kha1 Du %n VNACCS/VCIS huong din cic Cuc Hai quan tinh, thanh pho chi
tiét nhimg ndi dung lién quan dén viéc dang ky ngudi sir dung hé théng déi vai
can b, cong chirc hai quan nhu sau:

I. Yéu cdu ciia vige ding ky ngudi sir dung I cén bd, céng chirc hai
quan ' )

1. Cac bd phén cua Cyc Hai quan tinh, thanh pho tham gia vao Hg¢ thong
VNACCS/VCIS bao géom:

- T4t ca céc d6i nghiép vu thudc cic Chi cuc Hai quan;

- Cac phong, ban nghiép vy thudc cac Cuc Hai quan tinh, thanh pho
(Giam sat quan ly, thué, quan 1y i ro, klem tra sau théng quan, didu tra chng
budn 1au, tham muu xir ly vi pham, déi kiém soat);

- Trung tAm di¥ liéu va CNTT (hodc bd phan phuy trach vé CNTT);
- Lanh dao Cuc, Chi cuc.
2. T4t ca can by, cong chic thude cac bo phén nghiép vy tai diém 1 néu

trén khi tham gia sir dung hé théng VNACCS/VCIS déu phai dugc dang ky dé
dugc cap tai khoan truy cép vao hé théng. Cac théng tin ding ky bao gom:

-Théng tin vé ngudi sir dung (ho va tén, ma sé cong chirc, don vi hai
quan, chic vu,...);

-Théng tin chi tiét vé linh vuc cong tic ma ngudi sir dung dang dam
nhiém (theo danh sach tai Phu luc 1C kém theo cOng van nay).

3. Viéc dang ky thong tin phai dam bao chinh xéc dé hé théng lam cin cir
Xac lap quyén han ctia ngudi st dung d6i véi cac chirc nang cia hé thong, phd
hop véi nhiém vu, quyén han clia ngudi sir dung trong cac cong tac nghiép vu
hai quan.

4. Trudng hop céc thong tin vé ngudi sir dung thay déi thi phai cap nhat
kip thoi vao hé théng (vi du: khi ludn chuyén don vi cong tac, chuyén dbi vi tri
lam viéc,...).
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5. Thong tin déng ky ngm’n sir dung trong glal doan chay thir s& tiép tuc
dugc s dung khi hé thong van hanh chinh thirc ma khéng cin phai ding ky lai

(néu khéng c6 thay ddi, bd sung).

IL. Quy trinh ding ky

1. P8i véi céc phong, ban, Chi cuc Hai quan thugc Cuc Hai quan tinh,
thanh pho

- Lép danh sich can bg, cong chirc hdi quan tham gia vao Hé théng
VNACCS/VCIS theo quy dinh tai diém 1, diém 2 muc I néu trén;

- Sudung phin mém ding ky ngudi sir dung dé nhap céc thong tin vao Hé
thong VNACCS/VCIS,;

- Thu tmo*ng cac don vi xac nhédn thong tin ding ky ngudi sit dung dugce
l4p tai don vi ciia minh ¢ trinh Cuc phé duyét;

2. Déi véi Cuc Hai quan tinh, thanh pho

- Tiép nhéan cac danh sach dang ky thong tin ngudi sir dung duge giri tir
cac Chi cuc, phong, ban thudc Cuc; kiém tra su phu horp giita thong tin dugce xac
nhén trén gidy voi thong tin dugc dang ky trén hé thdng va phé duyét. Tru'(mg
hop phat hién ra cic sai l¢ch thi yéu cau cac Chi cuc hoic phong, ban noi dang
ky thong tin sira d8i cho pht hop;

- Sau khi Lanh dao Cuc phé duyét danh sach thong tin dang ky nguoi su
dung theo timg don vi thi tién hanh cip nhét két qua ding ky chinh thirc vao Hé
théng VNACCS/VCIS. Khi d6 tai khoan ciia ngudi sir dung s& chinh thirc ¢6
hiéu luc. .

3. Péi véi Céan bd, cong chirc 12 ngudi str dung duge ding ky

- Khi d4ng ky ngudi sir dung, hé théng s& cép mét khau mic dinh cho moi
nguoi sir dung duge dang ky (xem Phu luc s6 01 kém theo). Sau khi dugc giao
tai khoan truy nhép hé thong, ¢én b, céng chirc ¢6 trach nhiém truy cép vao
website ding ky nguoi sir dung va thuc hién ddi mat khau;

- Céc céan bd, cong chirc dd dugc ding ky tai khoan sir dung hé théng ¢
trach nhiém bao mat tai khoan cia minh.
4. Chi tiét v& Quy trinh ding ky ngudi sir dung va Huéng din sir dung
phan mém ding ky ngudi sir dung dinh kém cong vin nay va dugc dugc ding
tai tai dia chi: 1192.40.1.3\WVNACCS\Dang ky nguoi su dung.

I11. Té chirc thyre hién

1. Cuc Hai quan tinh, thanh phd chi dao cac phong, ban, Chi cuc thugc
Cuc phén cong cén bg, cong chirc chuyén trach vé CNTT (nhimg noi khdng c6
can bd chuyén trach v&€ CNTT thi do thi truéng don vi phan cong) tai cac don vi
lam tham muu gidp ldnh dao trong viéc dang ky thong tin ngudi sir dung tai don
vi minh.
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2. Trung tAm dit liéu va CNTT (hodc bd phan chuyén trach vé CNTT)
chiu trach nhiém gitp Cuc trudomg trong viéc kiém tra, phé duyét théng tin ding
ky ngudi sir dung do cac don vi thuge Cuc trinh va cap nhét théng tin phé duyét
vao hé théng,

3. Mbi mét Chi cuc, phong, ban thude Cuc dugce cap 01 tai khoan quan tri
dé cép nhét cac théng tin dang ky ngudi sir dung vao hé thong MOdi mét Cuc Hai
quan tinh, thanh phd duoc cip 01 tai khoan phé duyét dé cap nhat théng tin phé
duyét vé ding ky ngudi st dung cua Cuc Hai quan tinh, thanh phd. Cic tai
khoan nay dugc luu [rong phong bi dén kin va guri kém céng vén nay. Cuc Hai
quan tinh, thanh phé chiu trach nhiém théng bdo cho céc diu méi dugc phéan
cong dé sir dung trong qua trinh dang ky théng tin ngudi st dung.

4, Cac Cuc Hai quan tinh, thanh phé hoan thanh viéc déng ky thong tin
ngudi sir dung trudce ngay 14/11/2013. 2 .

Trong qué trinh thyc hién, néu cé vuéng méc thi lién hé véi d/c Vii Thé
Hoang ~ chuyén vién Cuyc CNTT & Thong ké Hai quan (dién thoai:
098.6666.987, email: hoangvt@customs gov.vn) va &/c Bui Ngoc Ding —
chuyén vién Cuc CNTT & Thong ké Hai quan (dién thoai: 0914.771.632, email:
dungbn2@customs.gov.vn) dé dugc hd tro.

_ Ban trién khai D 4n VNACCS/VCIS théng béo dé cic Cuc Hai quan biét
va t6 chirc thuc hién./.

Phu Juc giri kém:

- Phu lyc sé 0l Quy trinh dding ky nguoi su dung Hé thong
VNACCS/VCIS doi vdi can bg, cong chue hai quan;

- Phy luc s6 02: Huong dén sir dung phdn mém déng ky nguoi sic dung
Hé thong VNACCS/VCIS doi véi can bg, céng chirc hdi quan;

- Phong bi chira cdc tai khoan quan tri cua cac Cuc, Chi cuc Hai quan va

tai khoan phé duyét cua cac Cuc Hai quan. A
——

Noi nhin: TRUONG BAN
- Nhu trén;

- TCT va céc phé TCT (dé bao céo);
- Luu: VT, VNACCS (5b).
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PHU LUC SO 01:
QUY TRINH PANG KY THONG TIN NGUO1 SU DUNG LA CAN BO,
CONG CHUC HAI QUAN TREN HE THONG VNACCS/VCIS

(Kém theo cong vin s® 3O YCHQ-YNACCS ngd@ V10/2013)

Chuong I
QUY DINH CHUNG

I. Pham vi 4p dung

Quy trinh nay huéng dan viéc dang ky, quan ly thong tin déi véi ngudi sir
dung ]a can by, cdng churc hai quan (sau day goi chung la can b hai quan) phuc
vu kiém thir hé théng VNACCS/VCIS.
I1. Poi twong ép dung

Quy trinh ép glung cho cac déi tuong 1a cian bd hai quan thuc hién cac
nghiép vu trén hé thong VNACCS/VCIS.

Chwong 11

QUY TRINH PANG KY THONG TIN NGUOI SU DUNG DOI VOI
CAN BQ HAI QUAN

Vigc déng ky 12 ngudi st dung cua hé théng VNACCS/VCIS duge thyc
hién théng qua hé¢ thong déng ky ngudi sir dung cua co quan Hai quan tai dia chi
http://10.224.150.70/Pages/HQ.aspx. Quy trinh ding ky thong tin ngudi s
dung 1a cén bd hai quan tai céc cap duge thuc hién cu theo trinh tu dudi day.

1. Quy trinh diing ky thong tin ddi véi can bd hai quan tai Chi cuc
1. Ping ky thong tin ngudi sir dung

- DPing ky thong tin: Cin bd dugc giao nhiém vu dﬁng ky thdng tin (cén
chuyén trach vé CNTT hogc cén b duge phan cong d6i véi nhimg don vi khéng
can bd chuyén trach vé CNTT) tai Chi cuc dang ky thdng tin cua céc cén b tai
Chi cuc trén hé thdng diing ky ngudi sir dung, chi tiét chi tiéu thong tin ding ky
dugce quy dinh tai Phu luc 1A.

- Phé duyét danh sach ngudi sir dung: Sau khi nhép thong tin ngudi six
dung, hé thong cho phép in danh sach cac nguoi sir dung deé cap nhat thém théng
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tin vé linh virc cong tic ma ngudi sir dung dang dam nhlem sau day goi la
nhoém cong viéc) cho nmg can bo (chi tiét cac nhom cong viée quy dinh tai Phu
luc 1C). Danh sach nay s&€ dugc Lanh dao Chi cuc phé duyét va ky xac nhén
truge khi duge gui (01 ban chinh) t6i cap Cuc (Trung tam dir liéu va CNTT
hodc don bo phén chuyén trach vé CNTT).

- Cap nhét thong tin ngudi sir dung: Sau khi Lanh dao Chi cuc phé
duyét, can b dugc giao nhi¢m vu dang ky théng tin tai Chi cuc cin cir danh
sach ngudi st dung dé cap nhat nhung théng tin con thidu cua ting can b vao
‘hé thong ding ky théng tin ngudsi st dung.

2. Kiém tra va kich hoat thong tin ngwoi sir dung

- Kiém tra thong tin ngudi sir dung: Trung tam dir liéu va CNTT hoic
bd phan chuyén trach vé CNTT (sau day goi la don vj quan ly ngudi str dung
. ¢ép Cuc) thuc hién viéc kiém tra théng tin dang ky trén hé théng va dbi chiéu su
phu hop ctia théng tin ndy véi thong tin trong danh siach ngudi sir dung da duoc
Lanh dao Chi cuc ky xac nhén va giri lén.

- Kich hoat thong tin ngudi sir dung da ding ky: Truong hop théng tin
ding ky trén hé théng va thong tin trén danh sach ngudi sir dung pha hop, don vi
quan ly ngudi sir dung cép Cuc trinh Lanh dao Cuc phé duyét, sau d6 xac nhén
trén hé thong dé kich hoat thong tin ngudi six dung Trudmg hop thong tin déng
ky trén hé thong va thong tm trén danh sach nguéi sir dung khéng phu hop, don
vi quan ly ngudi sir dung cap Cuc gtri thong bdo néu rd 1y do va yéu cau don vi
stra d6i bd sung thong tin.

3. Sira thong tin nguoi sir dung da diing ky

Trudmg hop cé sy thay ddi thong tin dbi véi ngudi sir dung thuf}c Chi cuc,
can bg dugc giao nhiém vu dz'ing ky in théng tin ctia nguoi su dung dé Lanh dao
Chi cyc phé duyét, sau dé gu’1 01 ban (ban chinh) lén don vi quan 1y ngudi st
dung cép Cuc. Cén bd dugce glao nhiém vu dang ky thong tin tai Chi cuc can cir
danh sach ngudi sit dung méi di dugc phé duyét dé cdp nhat thong tin vao hé
thong.

Truéng hgp don vi quan ly ngudi sir dung cép Cuc kiém tra, phat hién
théng tin khong phu hqp thi théng bao va yéu cdu don vi ding ky sira déi, bd
sung. Can bg dugc giao nhiém vu dang ky thong tin tai Chi cuc kiém tra va in
danh sach théng tin ctia nguéi sir dung dé Lanh dao Chi cuc phé duyét, sau do
gui 01 ban (ban chinh) 1én don vi ~quan 1y ngudi sir dung cap Cuc va cdp nhit
théng tin méi ctia can bd vao hé thong dang ky thong tin ngudi sir dung.

Pon vi quan ly nguoi sir dung cap Cuc thuc hién kiém tra thong tin sira
dang ky ngudi sir dung trén hé thong vdi thong tin duge Chi cuc ky x4c nhan va
gui 1én nhu quy dinh tai muc 1.2,

4. Huy hi¢u lye cia thong tin nguoi sir dung da diang ky
Trudng hop ngudi sir dung thdi cdng tac hodc chuyén dbi vi tri cong tac
(sang Chi cuc Hai quan, don vi khéc thugc Cuc hodc Cuc Hai quan tinh, thanh
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phé khac) cic quyén sir dung trén hé thong VNACCS/VCIS da ding ky clia
ngudi sir dung nay phai dwgc xic nhan hét higu lyc trén hé théng, chi tiét chi
tiéu théng tin dang ky dugce quy dinh tai Phu luc 1B.

Can b() dugc glﬂO nhi¢m vy ding ky thong tin tai Chi cyc nhép thong tin
vé ngay het hi¢u luc cia nguoi sir dung va in trén hé thong danh sach ngudi sir
dung s& hét hiéu luc.

Lanh dao Chi cyc ky x4c nhén danh sach ngudi sir dung tai Chi cuc s& hét
hiéu lyc va giri 01 ban (ban chinh) lén don vi quan 1y ngudi sir dung cap Cuc.

Don vi quan ly ngudi sir dung cap Cuc trén co s& théng tin hét hiéu luc da
dugc nhap & hé théng va danh sich hét hiéu luc duge gui 1én tir Chi cuc, kiém
tra su phu hop théng tin va x4c nhin vao hé thong. Trudong hop khong chép
nhdn thi néu 1y do tir chéi trén hé théng.

Can bd chuycn vi tri céng tac sau khi huy hiéu luc tai vi tri cong tac cii sé
duoc dang ky st dung hé théng tai vi tri cong tdc méi theo quy trinh ding ky tai
Muc I hoac Muyc II hodc Muc III.

I Quy trinh diing ky thong tin d6i véi can bd hai quan tai Cuc hii quan
1. Diing Ky théng tin nguwdi sir dung

- Bang ky thong tin: Can bé dugc giao nhiém vy dang ky thong tin tai
cap Cuc va cac phong, ban thude Cuc (sau day goi 1a don vi thude Cuc) ¢ trach

nhi¢m dang ky théng tin ctia c4n b hai quan thugc don vi minh trén hé théng:

ding ky ngudi sir dung, chi tiét chi tiéu thong tin dang ky duogc quy dinh tai Phu
lue 1A.

- Phe duyét danh sich ngwoi sir dung Sau khi nhap thdng tin ngudt s
dung, hé théng cho phép in danh séch ngudi st dung dé cép nhat thém thdng tin
phin nhém cdng viéc cho timg can bé (chi tiét cic nhém cong viée quy dinh tai
Phu luce 1C). Danh sach nay sé dugc Lanh dao don vi thudc Cuc phé duyet va
ky xac nhan trudce khi dugce giri (01 ban chinh) téi don vi quén 1y ngudi sir dung
cédp Cuc.

- Cap nhat théng tin ngudi sir dung: Sau khi Lanh dao don vi thude Cuyc
phé duyét, cdn bd dugc giao nhiém vu ding ky thong tin tai Cuc cin cir danh
sach nguoi sir dung dé cdp nhat nhlmg théng tin con thiéu ciia timg can b vio
hé thong dang ky théng tin ngudi sir dung.

2. Kiém tra va kich hoat théng tin ngudi sit dung

- Kiém tra théng tin ngudi siv dung: Don vi quan ly ngudi sir dung cép
Cuc kiém tra théng tin dang ky trén hé théng va dbi chiéu sy phi hep ciia théng
tin ndy véi thong tin trong danh séch ngudi sir dung da duge Lanh dao don vj
thudc Cuc ky xdc nhén va giri dén.

- Kich hoat thong tin ngudi sir dung da ding kfr Trudng hop théng tin
dang ky trén hé thong va théng tin trén danh sach ngudi sir dung phu hup, don vi
quén ly ngudi sir dung cap Cuc trinh Lanh dao cuc phé duyét, sau d6 xac nhan
trén hé thong dé kich hoat théng tin nguoi sir dung. Trudmg hop thong tin dang
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ky trén hé thong va théng tin trén danh sach ngudi su dung khong phu hcrp, don
vi quan ly nguoi su dung cap Cuc giri thong béo néu 15 ly do va yéu cau don vi
ding ky thong tin sira d6i, bd sung thong tin,

3. Sira théng tin ngwoi sir dung da dang ky

Trudng hop ¢6 sur thay dbi thong tin nguol sir dung thudc Cuc, can bo
dugc giao nhiém vu dang ky in thong tin clia ngudi st dung dé Lanh dao don vi
thudc Cuc phé duyét, sau d6 guri 01 ban (ban chinh) cho don vi quan ly nguai sir
dung cdp Cuc. Can bé dugc giao nhiém vu ding ky théng tin tai don vi thue
Cuc ciéin ¢t danh sach ngudi su dung méi da duge phé duyét dé cap nhat thong
tin vao hé thong

Truong hop don vi quan ly ngudi s dung cép Cuc kiém tra, phat hién
thong tin khéng phu hop thi thdng bao va yéu cdu don vi ding ky sira déi, bd
sung. Cén bd dugc giao nhiém vu dang ky kiém tra va in danh sich Lhong tin
cua nguoi s dung dé Lanh dao don vi thude Cuc phé duyet sau do6 gui 01 ban
(ban chinh) cho don vi quan ly ngudi st dung cip Cuc va cép nhit théng tin mdi
ctia can bd vao hé thong ding ky thong tin ngudi sir dung.

Pon vi quan 1y ngudi sir dung cAp Cuc thuc hién kiém tra théng tin sira
dang ky nguoi sir dung trén hé théng v&i thong tin duge Lanh dao don vi thude
Cuc ky xéac nhén va gui té1 nhu quy dinh tai muc IL2.

4. Huy hiéu lwc ctia thong tin ngwdi sir dung da dang ky

Trudng hop ngudi sir dung thdi cong tac hodc chuyén ddi vi tri cong tac
(sang Chi cuc Hai quan, don vi khac thu¢c Cuc hodc Cuc Hai quan tinh, thanh
phd khac) cic quyén sit dung trén hé théng VNACCS/VCIS di dang ky cua
ngudi sir dung nay s& phai duge xac nhan hét hidu luc trén hé théng, chi tiét chi
ti€u thong tin dang ky dugc quy dinh tai Phu lue 1B.

Can bd duge glao nhiém vu tai don vi thuéc Cuc nhap thong tin vé ngay
het hiéu luc ciia ngudi sir dung va in trén hé thong danh sich nguoi sir dung sé
hét hiéu lyec.

Lanh dao don vi thudc Cuc ky xac nhin danh sach ngudi sir dung tai don
vi s& hét hidu luc va giri 01 ban (ban chinh) cho don vi quéan ly ngudi st dung
cép Cuc.

Pon vi quan Iy ngudi st dung cép Cuc trén co s théng tin hét hidu luc da
duge nhap ¢ hé théng va danh sach hét hidu luc dugc giri dén, kiém tra su phu
hop thong tin va xdc nhan vao hé théng,. Trudng hop khéong chap nhan thi néu ly
do tir chdi trén hé thong.

Cén bd chuyén vi tri cdng tac sau khi hiy hiéu lyc tai vi tri cdng téc cii s&
duoc dang ky sir dung hé thong tai vi tri cong tac méi theo quy trinh ding ky tai
Muc I hodc Muc II hodc Muc III
III. Quy trinh ding ky thong tin d6i véi can bd hii quan tai Tong cuc hai
quan

1. Dang ky thong tin nguoi sir dung
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- Péng ky thong tin: Can bd hai quan tai Vu, Cuc, Ban va tuong duong
tryc thude Téng cuc Hai quan (sau day goi la don vi ding ky thong tin thudc
Téng cuc Hai quan) dugc giao nhiém vu ding ky thong tin cla cac can b thude
don vi minh trén hé théng ding ky ngudi sir dung, chi tiét chi tiéu théng tin ding
ky dugc quy dinh tai Phuy lnc 1A.

- Phé duyét danh sich ngudi sir dung: Sau khi nhap thong tin ngudi sit
dung, hé théng cho phep in danh sach cac ngudi str dung dé cap nhat thém théng
tin phan nhém coéng viéc cho tung can bo (chi tiét cac nhém cdng viée quy dinh
tai Phu luc 1C). Danh sach nay sé€ dugc Lanh dao don vi dang ky théng tin
thudgc Tong cuc Hai quan phé duyét va ky xdc nhéan trude khi dugc giri (01 ban
ban chinh) t6i Cuc CNTT & Théng ké Hai quan.

- Cip nhit thong tin ngwdi sir dung: Sau khi Lanh dao don vi dang ky
théng tin thudc Téng cuc Hai quan phé duyét, cin b dugc glao nhiém vy ding
ky thérg tin tai don vi can cir danh sach ngudi sir ding € cdp nhat nhimg thong
tin con thiéu cla tiing can bd vio hé théng ding ky thong tin ngudi s dung.

2. Kiém tra va xéic nhan théng tin ngudi sir dung

- Kiém tra théng tin ngwdi sir dung: Can bo duge phén cong thude Cuc
CNTT & Théng ké Hai quan thuc hién kiém tra thong tin ding ky trén hé théng
va dbi chiéu su phi hop cia théng tin nay voi thong tin trong danh sach nguai
sir dung d& dugc Lanh dao don vi dang ky théng tin thude Tong cuc Hai quan ky
xac nhén va giri dén.

- Kich hoat thong tin ngwoi sir dung da ding ky: Truong hop thdng tin
ding ky trén hé thdng va théng tin trén danh sich ngudi sir dung phit hop, Cuc
CNTT & Théng ké Hai quan thyc hién xac nhan trén hé théng dé kich hoat
théng tin ngudi st dung. Trudng hop thong tin dang ky trén hé théng va thong
tin trén danh sdch ngudi sir dung khéng phu hop, Cuc CNTT & Théng ké Hai
quan giri thong b4o néu rd Iy do va yéu ciu don vi ding ky théng tin thudc Tong
cuc Hai quan sira d6i bd sung thong tin.

3. Sira thong tin nguwdi str dung da ding ky

Trudng hop cé sy thay doi théng tin ngudi s dung thugc Téng cuc, cén
bd dugc giao nhiém vu dang ky théng tin tai don vi in théng tin cia ngudi sir
dung dé Lanh dao don vj diing ky théng tin thudc Tong cuc Hai quan phé duyét,
sau d6 guri 01 ban (ban chinh) cho Cuc CNTT & Thong ké Hai quan, Can bd
dugc giao nhiém vu ding ky théng tin tai don vi thudc Téng cuc can cir danh
sach ngudi sir dung méi dd duoc phé duyét dé cap nhat théng tin vao hé théng.

Trudng hop Cuc CNTT & Théng ké Hai quan kiém tra, phat hién théng
tin khéng phi hop thi théng bao va yéu cdu don vi ding ky sira dbi, bd sung.
Cén b6 duoc giao nhiém vu ding ky théng tin tai don vj thudc Tong cuc kiém
tra va in danh sach thong tin cia ngudi sir dung dé Lanh dao don vi ding ky
thugc Tong cuc phé duyét, sau d6 ky giri 01 ban (ban chinh) cho Cuc CNTT &
Théng ké Hai quan va cdp nhét thong tin méi clia can b vao hé thng ding ky
théng tin ngudi sir dung.
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Cuc CNTT & Théng ké Hai quan thyc hién kiém tra thong tin sita ding
ky nguoi sir dung trén hé thong véi thong tin duge Lanh dao don vi thude Tong
cuc ky x4c nhan va giri t&i nhu quy dinh tai muc I1L2.

4. Huy thong tin ngwdi sir dung da ding ky

Trudéng hop ngudi sit dung théi cong tac hodc chuyén dbi vi tri cong tac
(sang Vu, Cuc, Ban va tuong duwong khac hodc Cuc Hai quan tinh, thanh ph("))
cac quyén sir dung trén hé thong VNACCS/VCIS d3 dang ky cua ngudi st dung
ndy s& phdi dugc xac nhén hét hidu luc trén hé thdng, chi tiét chi tiéu théng tin
dang ky dugc quy dinh tat Phu luc 1B.

Cén b duge glao nhiém vu dﬁng ky théng tin tai don vi thudc Tong cuc
nhép théng tin vé ngay het hiéu lyc ciia ngudi sir dung va in trén hé théng danh
sach ngudi sir dung sé hét hiéu luc.

Lanh dao don vi dang ky thong tin thude Téng cuc ky xac nhén danh séach
ngudi st dung tai don vi s& hét hidu luc va giri 01 ban (ban chinh) cho Cuc
CNTT & Thong ké Hai quan.

Cuc CNTT & Tl16ng ké Hai quan trén co s& théng tin hét hiéu luc da
dugc nhip & hé thng va danh sach hét hidu luc duge giri dén, kiém tra sur phu
hop thong tin va xac nhan vao hé théng. Trudng hop khéng chép nhén cén néu
ly do tir chbi.

Cén bd chuyén vi tri cdng tac sau khi hiy hiéu lyc tai vi tri cdng tac cii s&
duge dang ky st dung hé théng tai vi tri céng tdc mdi theo quy trinh ding ky tai
Muc I hodc Muc II hodc Muc I11.
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Phu luec 1A

Chi tiéu théng tin dang ky d6i véi nguoi siv dung HE thong VNACCS/VCIS

| STT Tén tiéu chi Bit buge | Danh muc
1 | Pon vi hai quan cong tac X l
| 2| Ho tén ngudi sir dung X }
| 3 1Ma4sb cong chirc X X
! 4 Chixc vu X X
5 : Dia chi thu dién tir (email) X
6 | Cé sir dung hé thong VNACCS khéng X
. 7| Nhom VNACCS tham gia X
i 8| Cé sir dung hé théng VCIS khong X
9 | Nhém VCIS tham gia X
10 | C6 thudc nhém chia sé thong tin QLRR khéng X i
I 11 | Nhom QLRR tham gia * X
| 12| Ghi cha
Phu luc 1B
Chi tiéu thong tin hitly ding ky d6i véi ngudi sir dung Hé thong
VNACCS/VCIS
STT Tén tiéu chi Bit buje | Danh muc
1 | Ho tén ngudi sir dung X : |
t 2| Ma sd cong chic X |
| 3! Chiec vu X
""" 4| Dia chi thu dién tir (email) X
S | Ngay hét hiéu lyc X
6 ' Ghi chu
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Phu luc 1C

Danh sich cidc nhém céng viéc ciia H thong VNACCS/VCIS
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STT Tén nhém Nguoi sir dung thude nhém
I 'Nhém sir dung
VNACCS
1 | Danh muc mién thué Cong chirc thuge Cuc (hodc Chi cuc) duoc phan
} cong tzep nhan, xur ly va phé duyét Danh muc mién
i thué
2 | Gi4 thué - Chi cuc Cong chire thuc hién cong tic Gia thué cua Chi cuc
3 | Gid thué - Cuc Cong chirc chuyén trach cong tac gia thué cia Cuc
4 | Giam sat Cong chirc thudec bd phén glam sat (cong cing va
' kho bii) '
5 |Kiém héa Céng chirc duge phan cong lam cong tic kiém hoa
| (Chi cuc)
6 ! Phuc tap Cong chirc duge phan cong lam cdng tac phuc tdp
| (Chi cuc)
7 iRuiro Cong chirc 1am céng tic QLRR & cac cap (Tong
cuc, Cuc, Chi cuc)
8 | Tham chiéu Cong chic dugce sir dung cac chirc ning tra cim,
tham chiéu
9 |Thong quan hang|Cong chiac thuge bd phan thong quan (dang ky,
nhép khau kiém tra hd so...). Dcm vi ndo khong tach biét bd
phan nhap khau, xuét khiu riéng thi gén cho cong
chirc vao ca Nhom 9 va Nhom 10 dé thuc hién
duoc ca nghiép vu nhap khéu va xuét khiu.
10 | Thong quan hang | Cong chirc thuge bd phan thong quan (ding ky,
xuét khéu kiém tra ho so...). BPon vi nao khong tach biét bd
phan nhép khiu, xuit khiu riéng thi gan cho cong
chirc vio ca Nhém 9 va Nhém 10 & thuc hién
. duoc ca nghiép vu nhdp khéu va xudt khiu.
11 . Tha tuc cho PTVT Céng chirc thuéc bd phén gidm sit thu tuc cho |
! huong tién van tai ;
12 ' Tha tuc cho Vén Cong chirc chuyén trach lam thu tuc cho hang héa |
| chuyén hang héa chuyén cira khéu, chu)@n cang, qua canh ,
I !Nhém st dung %
- VCIS i |

: Cong chuc thudc cac doi kiém soat; Hai do6i kiém |
| soat; Cac to d6i kiém so4t cira khéu

1~ Chong budn lau

2 . Cong nghé thong tin | ‘ Cong chirc lam cong tdc CNTT

3 Phép ché Cong chirc chuyén trach lam céng tic xir ly vi
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pham cac cap

4 1Quén 1y rdi ro " Céng chirc 1am cong téc QLRR céc cép (tiéu chi
: lua chon)
5 |Quan ly rii ro (Tinh | | Cong chirc lam céng tac QLRR céc cép (thu thap-
! bdo) i xir ly thdng tin)
| 6 {Sauthdng quan | Cong chirc 1am cong tac kiém tra sau théng quan
i 7 - Thong quan | Céng chic thugc bo phén théng quan (ding ky,
f 1 | kiém tra hd so...).
8 i Khac | Du phong
| 111 1| Nhom chia sé thong | Luru §: Chi nhimg cong chic thuc hién cang vige
i | tin QLRR lién quan tGi cong tic QLRR va duoc chia sé thong
| 5 tin mat vé QLRR méi dugc phin vio cic nhém
| : chia sé thong tin méit QLRR dudi day
| 3.1 |Cap Tong cuc Hai
: | gquan
-1 Cai cach hién dai héa | Céng chirc lam céng tic CCHPH !
| 2 |Congnghéthéngtin | Cong chirc 1am céng tac CNTT |
. 3 | Dieu tra chong buén | Cong chirc thuge cac déi kiém soat, Hai déi klem ;
| | 18u sodt; Cac td, d6i kidm so4t cira khdu i
4 | Giam sat quan ly Cong chirc thuge bd phan thong quan (d2ng ky,
kiém tra hd so...) tai Chi cuc va cong chirc thude
phong nghiép vu ciia Cuc
5 |Kiém tra sau théng | Cong chirc lam cong tac kidm tra sau thong quan
quan
6 | Phap ché Céng chic chuyén trach lam céng tac xu ly vi
pham
7 | Quéanly niiro Cong chure lam cong tic QLRR
8 [ Thanh tra Cong chirc 1am cong tac thanh tra
9  Tinhbao Cong chire 1am cdng tac thu thap xir ly thong tin
10 ; Thué xuat nhap khau | Céng chirc 1am cong tac gia thué
' 11 | Khéc | Du phong
'3.2 | Cap Cyc Hai quan
| [ Phong chong buén Coéng chirc thujc Phong chong buén lau va xir Iy vi
' 14u va xtr ly vi pham  pham
2 {Phong giam sat quan Cong chitc thudc Phong gidm sat quéan ly
ly
3 | Phong quan Iy rdi ro : Cong chirc thujc Phong quan ly rii ro
4 :Phong thanh tra Coéng chirc thuc Phong thanh tra
5 | Phong thué xuat nhip Céng chirc thudc Phong thué xuét nhap khau
 khiu
6 - Phong nghiép vu - Cong chirc thudc Phong nghiép vu

9
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7 | Khac Du phong
33 |[Cap Chi cuc Hai .
5 quan |
1 | Pdi Tong hop Cong chire thuge Doi hodc bd phén lam coéng tac i
tong hop ]
2 | D6i thu tuc hanh ly | Cong chire thudc Do6i hanh 1y xuét khau. Ddi voi
xudt khéu don vi chi ¢6 mét Ddi hanh ly (chung cho ca xuét
khiu, nhip khau), lya chon ca Nhém 2 va Nhém 3 |
3 | Podi tha tuc hanh ly | Céng chirc thude Dgi hanh ly nhap khau. Déi vm
: nhap khéu - don vj chi 6 mgt P6i hanh Iy (chung cho ca xuét |
! khiu, nhap khéu), lra chon ca Nhém 2 va Nhém 3 |
E 4 | Doi thu tuc hang héa } Cong chirc thuqc Dgi thu tuc hang héa xuét khau.
! xuét khiu Péi véi don v; chz c6 mot Poi thu tuc hang hoa
¢ (¢hung cho ca xuét khdu, nhap khéu), luya chon ca
i Nhom 4 va Nhém S
5 | Déi thu tuc hang hoéa | Cong chirc thuoc DPéi thu tuc hang héa nhip khau
! nhép khau | D61 voi don vi chi c6 mét Do thi tuc hang hoa
; (chung cho ca xuét khau, nhap khau), lva chon cd
Nhém 4 va Nhém 5 =
| 6 |DPoi thi tuc chuyén! Cong chirc thudc d6i hodc bd phén thi tuc cho |
i phét nhanh hang chuyén phét nhanh
7 | Déi giam sat Céng chirc thude bd ddi, phan giam sat ‘:.
. 8 | D6i quan ly thué Cong chirc 1am cong tac thué, gia
9 |[Td kiém soat hai| Cong chirc thudc td kiém soét
quan i
10 | T6 kiém sodt phong | Céng chirc thude to kiém soét phong chong ma thy |
chbng ma ty |
11 {D6i thu tuc phuong | Cong chirc thugc bd phdn giam sat thu tuc cho
tién van tai phuong tién vén tai .
12 | Khac Du phong
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