BQ NONG NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM

VA PHAT TRIEN NONG THON DPéc lap — Ty do - Hanh phic
sé 4422/ HD-BNN-TCCB Ha Noi, ngay 12 thang 12 nam 2013
HUONG DAN

Nghi thirc t chirc trao ting, d6n nhan hinh thirc khen thuéng
va danh hi€u thi dua

Can cir Luat Thi dua Khen thudng ngay 26/11/2003 va Luat swa doi, bo
sung mot s diéu ctia Luat Thi dua, Khen thudng ngay 14/6/2005;

Can cr Nghi dinh s& 145/2013/ND-CP ngay 29/10/2013 cua Chinh phu
Quy dinh vé t chirc ngay ky niém; nghi thire trao tang dén nhéan hinh thic khen
thuong, danh hiéu thi dua; nghi 18 ddi ngoai va dén, tiép khach nuée ngoai;

Cin cir Chi thi s6 45-CT/TW ngay 22/7/2010 cia B Chinh trj vé ddi méi,
nang cao hiéu qua td chirc cac ngay ky niém, nghi thirc trao ting, dén nhan danh
hi€u vinh du Nha nuéc va cac hinh thirc khen thudng; ,

B6 Nbéng nghiép va Phat trién nong thén hudéng dan nghi thirc to chirc trao
tdng, don nhin hinh thirc khen thudng va danh hiéu thi dua trong céc co quan,
don vi thudc B, nhu sau:

I. MUC PiCH, YEU CAU:

1. Muc dich:

- Tuyen duong cong lao cua tap thé, ca nhén dat thanh tich Xuat sic trong
su nghiép xay dung, bao vé Té qubc, phat trién nong nghiép, nong thon.

- Gi4o duc va dong vién tap thé, ca nhan khac hoc tap, noi theo.

- Ton vinh sy kién, t6n vinh phan thuéng cua Pang, Nha nudc.

2. Yéu cu:

- Nghi thirc td chirc trao ting, dén nhan hinh thirc khen thuéng, darh hiéu
thi dua phdi dam béo an toan, trang trong.

- Thue hanh tiét kiém, khong phé truong hinh thirc, gy lang phi, tén kém.

I1. NG,UYEN‘TAC TIEN HANH LE TRAO TANG, PON NHAN HINH THUC
KHEN THUONG VA DANH HIEU THI DUA:

1. Khéng t6 chic riéng 1€ trao ting, d6n nhén hinh thirc khen thuéng va
danh hiéu thi dua ma két horp t6 chirc tai Hoi nghi so két, tong két cong tac nam,
DPai hoi Thi dua yeu nuée, Hoi nghj biéu duong dlen hinh tién tién, ky niém ngay
1€ 16n cua dét nuéc, ngay thanh lap, ngay truyen théng cua nganh, don vi (tru
truorng hop trao ting hinh thirc khen thuéng déi v&i thanh tich xuat sic dot xudt
va khen thudng thanh tich khang chién).



2. Chi cbng b, trao ting va dén nhan mot 4n déi vai mdi Quyét dinh khen
thuong. Khéng t6 chic didu hanh hodc dén rude tir cép nay, dia diém nay dén
cap khac, dia diém khac. ,

3. Dai dién lanh dao tép thé duoc khen thudng truc tiép don nhén quyét
dinh khen thudng, hinh thirc khen thudéng va danh hiéu thi dua cua tap thé. Ca
nhan dugc khen thudng truc tiép don nhan quyét dinh khen thudng, hinh thic
khen thudng va danh hi€u thi dua. Truong hop truy ting, dai dién gia dinh cua
nguoi duge truy tang nhan thay.

4. Trao tang hinh thirc khen thudng trudce, danh hiéu thi dua sau; trao tang
tir hinh thirc khen thuéng cao dén hinh thirc khen thudng thap. Trudng hop clng
mot hinh thirc khen thuéng thi trao ting cho tip thé trude, ca nhén sau; trao ting
trugc, truy tang sau.

Trong truong hop so lwong tap thé, ca nhan duoc trao tang nhiéu thi 10
chirc timg dot. Quy dinh s6 thlr tur va vi tri cho tirng ngudi trén 1& dai hodc san
khiu dé trao dung ngu’orl tranh nham 14n, 16n xon khi trao tang.

5. Trong khi cong b, trao ting, dén nhan hinh thirc khen thuéng, danh
hiéu thi dua, nguoi ting hoa, quay phim, chup anh trén 1é dai phai tuan theo
hudng dan ctia Ban to chic.

111. TRINH TU CAC KHAU CHUAN BI VA TO CHUC LE TRAO TANG, PON
NHAN HINH THU'C KHEN THUGNG VA DANH HIEU THI DUA:

1. Xin y kién t6 chirc:

Sau khi c6 Quyét dinh khen thuéng d6i v6i Huan chuong Lao dong hang
nhat, Huan chwong Déc 1ap, Huén chuong H6 Chi Minh, Huan  chuong Sao vang,
Danh hi¢u vinh du Nha nuéc, Thu trudng don vi ¢6 T¢ trinh vé t6 chirc d6n nhan
(ket hop vai td chirc 18 ky niém ngay thanh lap, ngay truyén théng, Hoi nghi so
két, tong két cOng tac nam, Hoi nghi biéu duorng dién hinh tién tién) trinh B
trudng (qua Vu T chic can bd). Sau khi co y kién nhat tri cia Bg, Vu T6 chue
can bo hudng dan cac don vi td chuc 18 trao tang, don nhan.

2. Cong tac to chirc:

a) Cac hinh thl':c khen thuong, danh hiéu thi dua do Chu tich nudc va Thu
tudng Chinh phu guyet dinh khen thuong:

Tuy theo cap dg, hinh thirc khen thudng, danh hiéu thi dua; dbi tugng, s6
luong dugc trao tang, Thu trudng don vj quyét dinh coéng tac td chirc phi hop,
dam bao trang trong, tiét kiém.

* T6 chirc trong Hoi truong:

- Treo Qudc kY hozc Qubc ky va Pang ky vé phia bén trai cua I dai; Québc
ky & bén phai, Pang ky & bén trai (nhin tir phia dudi lén).

- Tugng ban than Chu tich Hb Chi Minh dat trén buc cao phia dudi Qubc
ky hoic phia dudi giita Qudc ky va Pang ky. Trudmg hop C& dugc treo trén cdt
thi twrong Chu tich Ho Chi Minh dugc dat chéch phia trudce bén phai cft co (nhin
tir phia dudi 1€n).
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- Tiéu dé budi 18 dugc thé hién bang kiéu chir chan phuong trén nén phong
vé phia bén phai 1€ dai. Néu két hop trao tang, don nhan hinh thic khen thuong
hozc danh hiéu thi dua phai ghi day du tén hinh thirc khen thuéng hogc danh hiéu
thi dua cao nhét dugc don nhan.

- Hoa trang tri d3t & phia dudi, trudc twgng Chu tich H6 Chi Minh: lang
hoa cua Lanh dao Pang, Nha nudc, B ting (néu c6) dugc dat & vi tri trang trong;
khong dat nhi€u lang hoa, cdy canh trén & dai.

- Khéu hiéu ciia budi 1& dugc treo ¢ vi tri noi bét, phu hop v6i khong gian
hoi trudng. Noi dung khau hiéu do Ban T4 chirc quyét dinh;

- Bén ngoai hdi trudong treo Qudc ky & vi tri trang trong, cO trang tri, bang
khau hiéu, tao canh quan phi hgp véi budi 1€.

- Khach moi duoc b tri ngdi theo thir tur tir giita ra hai bén, tir phia trudc
ra phia sau.

* T4 chirc ngoai troi:

- Bubi 18 ngoai troi duge td chirc tai quang trudng, san van dong hodc mot
dia diém trang trong khéac do Ban T4 chirc quyét dinh.

- L& dai duoc thiét ké vimg chic, trang tri twong tu nhur td chire trong hoi
truong,.

* Co truyén théng

- C& truyén théng dugc may bang vai; hinh chir nhét, chiéu rong bang 2/3
chiéu dai.

- Bao dam thuln phong m¥ tuc vin héa Viét Nam, khong trai véi quy dinh
cua phap luat.

* Khach moi:

- Tuy tinh chit, quy md bu01 1&, Ban T6 chirc md&i khéch trong pham vi phu
hop véi muc dich, yéu cau budi 1; tranh phé trucmg hinh thire, gy lang phi, ton
kém; han ché mdi nhiéu khach tir céc dia phuong vé Trung uong va nguoc lai.

- Trudng hop khach moi 1a céc dong chi lanh dao cap cao clia Pang, Nha
nudce, Thi trudéng don vi phai bdo cdo BO dé B giri gidy moi.

* Trang phuc:

- Trang phuc cta thanh vién Ban T6 chirc, dai bicu, khach moi, can bd
cong nhan vién chirc va ngudi lao dong du 1€ lich su, pht hop véi 1@ phuc truyén
thdng,

- Khuyén khich khach mdi, dai biéu, can bo céng nhan vién chirc va ngudi
lao dong du 1 mic trang phuc dan tdc, 1€ phuc ton gido, 1& phuc luc lugng nganh.

- Khong dung phu hiéu, “no”, hoa cai nguc. Khuyen khich khach moi, dai
biéu, can bd cong nhan vién chirc va ngum lao dong dy 1€ deo huén chuong, huy
chuong. Chi str dung phii hiéu déi véi thanh vién Ban T4 chirc.



* Biéu di&n nghé thuét, ting qua, chiéu dai:

- Trudng hop c6 chwong trinh bidu dién nghé thuét thi chuong trinh phai
phit hgp véi n6i dung bubi 18; thoi gian biéu dién khong qua 30 phiit va phai dwoc
ghi 16 trong gidy moi.

- Khéng dung tién ngén sach nha nudc dé 1am qua ting. Truong hop can
thiét va dugc sy ddng ¥ clia cdp c6 tham quyen mdi té chirc chidu dai, téng qua
Iru niém. Qua luu niém phai dam bao tinh thiét thue, ¢é y nghia, tiét kiém va
duoc trao sau khi két thic budi 12.

b) Céc hinh thirc khen thuong, danh hiéu thi dua do Bo truéng Bo Nong
nghiép va Phat trién néng thon ky quyét dinh:

Sau khi nhén dugc Quyét dinh khen thudng, Thu trudng cac don vi chu
dong 1ap ké hoach, t6 chirc cong b, trao tang cho cac tap thé va cé nhan don vj
duoc khen thudng, bao dam thuc hién ding muc dich, yéu ciu, nguyén tic té
chirc trao ting.

3. Nghi thirc cong bd, trao ting va d6n nhan khen thwéng:

a) Cong bd Quyét dinh khen thudng;

- Dai dién lanh dao cta co quan lam cong tac thi dua, khen thudng hoac
cda don vi to chirc budi 1& cong bd toan vin quyét dinh khen thuéng,

- Quyét dinh khen thu'orng ctia Chu tich nudc:

+ Khen thuong dbi voi tap thé: Trude khi cong b6, ngudi cong bd moi Poi
cd truyén thong (néu cb), dai dién cip uy, lanh dao chinh quyén, Cong doan,
Poan Thanh nién Cdng sén HS Chi Minh hodc dai dién c4c thé hé lanh dao cua
tap thé duoc khen thudng 1én 18 dai dé nghe cong bd Quyét dinh va dén nhén
khen thudng;

+ Khen thuéng dbi v6i c4 nhan: Trudce khi cong bd, ngudi cong bd moi ca
nhén dugc khen thudng 1én 1 dai d nghe cong bd Quyét dinh va dén nhan khen
thuéng.

- Quyet dinh khen ctua Thua twéng Chinh phu va Bo trucmg B Nong nghiép
va Phat trién nong thén: Cong bd xong, nguoi cong b6 moi dai dién lanh dao cua
tap thé (hodc c4 nhan) co tén trong Quyét dinh khen thudng 1én 18 dai dé dén
nhén hinh thirc khen thirdng hodc danh hiéu thi dua.

b) Trao téng:

- Ngudi trao 1a dai dién cac 1anh dao tham du budi 1&; ngudi trao ting dimg
& vi tri trung tdm cua 1 dai.

- Trao theo thir tir gdn Huan chwong (hoic Huy chuong, Huy hiéu kém
theo danh hiéu) truéc; sau d6 trao Bang, trao C& Anh hung (d6i véi tap thé duoc
don nhan danh hiéu Anh hung)

- Péi v6i tap thé c6 Co truyén thdng: Ngudi trao ting gan Huén chuong
(hoac Huy hiéu kém theo danh hiéu) 1én géc cao C& Truyén thong Vi tri gan
Huén chuong (hodc Huy hiéu kém theo danh higu) trén Co truyén théng duoc
thwrc hién theo thir tir hang tir cao xubng thép.
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- Péi véi tap thé khdng c6 Co truyén théng: Ngudi trao trao Bing di gan
sﬁp Huéan chuong (hodc Huy hi€u kém theo danh hi€u) 1én goc cao bén trai cua
Bang.

- Trao ting cho c4 nhén: Ngudi trao ting gin Huan chuong (hoic Huy
chuong, Huy hi€u kém theo danh hi€u) [€n phia trai nguc 40 ngudi dén nhén, sau
do trao Béng. Vi tri gén Huén chuong (hodc Huy chuong, Huy hiéu kém theo
danh hiéu) trén nguc ao dugce thuc hién theo thir hang tir cao xudng thap.

- Truy ting: Ngudi trao trao Bang di gin sin Huan chuong (hoic Huy
chuong, Huy hiéu kém theo danh hi€u) cho dai dién gia dinh ca nhéan dugc truy
tang.

c¢) Pén nhén:

- Pén nhan céc hinh thirc khen thuéng do Chi tich nudc ky quyét dinh:
Nguoi don nhén khen thuéng dimg nghiém theo hang ngang tai vi tri trung tdm
trén 1€ dai nghe cong b6 Quyét dinh va dén nhin khen thudng.

- Bén nhéan céc hinh thirc khen thudng va danh hiéu thi dua do Thu tudng
Chinh phi, B6 trrdng Bo Néong nghiép va Phét trién néng thén ky Quyét dinh:
Ngudi dén nhan khen thuéng duge mdi 1én vi tri trung tam cua 18 dai dé don
nhén.

- Khi d6n nhén Bang (hoic Co), nguoi don nhan khen thudng néng Bang
hodc C¢& cao ngang nguc, glu nguyén tu thé cho dén khi roi khoi 18 dai.

- Trong truong hop cén thiét, dai dién tap thé (c4 nhan) dugc khen thudng
phat bidu y kién sau khi d6n nhan khen thudng.

d) Nguoi phuc vu nghi thirc trao:

- Trang phuc:

* Nir: Ao dai truyen théng;

* Nam: Com 18, thit ca vat hoiic 40 so mi dai tay, that ca vat.

- Khong quay lung vé phia ngudi du; ding phia sau, bén phai ngudi trao
tang khi duva Huan chuong (hoic Huy chuong, Huy hiéu kém theo danh hiéu,
Bang, C&) cho ngudi trao.

- bat Huan chuong (hodac Huy chuorng, Huy hiéu kém theo danh hiéu, Ky
niém chuong, Bang) trong khay phi vai d; dua C& bing hai tay cho ngudi trao;
Bang phai duoc 10ng trong khung,

d) Luuy:

Khong t6 chic trao ting cho tap thé, ca nhén Bang khen, Huén, Huy
chuong khong cé khung; chi td chirc trao truc tiép cho tip thé va c4 nhan, khong
nhén thay (trir truong hop truy ting).

IV. THAM QUYEN TRAO TANG:

1. Péi v6i hinh thirc khen thudng va danh hiéu Thi dua ciia Chu tich nude
va cia Thu tuéng Chinh pha: Lanh dao Pang, Nha nudce, BS trudng, Thir trudng,
hodc trong truong hop déc biét B trudng uy quyén trao tang.
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2. i véi céc hinh thirc khen thuéng va danh hiéu thi dua thuge tham
quyén cta BO trudng B0 Nong nghi€p va Phat trién néng thon: B uy quyén cho
Thu truéng cac don vi td chirc cong bb, trao tang cho tap thé, c4 nhan thubc don
vi dugc khen thudng. Trude khi td chirc, don vi thong b4o cho Vu T chirc can
b6 (Phong Thi dua, Khen thudng) biét dé theo d6i, phoi hop.

3. B0 t6 churc trao ting hinh thirc khen thuéng va danh hiéu thi dua két hop
tai Ho1 nghi Tong két nam cua Bo:

- Huln chuong cho Léanh dao B6 qua cac thoi ky.

- C& Thi dua ctia B6 cho céc S& Nong nghiép va Phét trién néng thon, céc
co quan don vi quan ly nha nudc, su nghiép thudc Bo.

4. Bbi véi céc hinh thirc khen thuong cho t6 chirc, c4 nhin nudc ngoai va
ngudi Vi€t Nam & nudc ngoai: Bo truong, Thr trudng trao hodc B trudong uy
quyen cho Thu trudng co quan, don vi dbi véi timg trudng hop cu thé.

5. B trudng ty quyén cho Giam déc S& Néng nghiép va Phat trién néng
thén trao ting Bang khen ctia B¢ truong, Ky niém chuong "Vi su nghlep Nong
nghiép va Phat trién néng thén" cho cac tap thé, ca nhan thudc pham vi quan ly
cua So.

6. Dbi voi hinh thirc khen thuong va danh hi€u thi dua do Bo, Ban nganh
khac ting cho tap thé, c4 nhan cac co quan, don vi thugc Bo: Thu truéng don vi
chu dong xin y kién co quan ra quyét dinh trao ting dé t5 chirc trao tang cho tap
thé, c4 nhan thude don vi dugc khen thudng.

V. TO CHUC THUC HIEN:

1. Thi trudng céc co quan, don vi truc thubc Bo, Tong giam dbe Téng
cong ty Nha nudce, Tap doan C6ng nghiép Cao su Viét Nam, Giam déc S& Néng
nghiép va Phat trién nong thon va Chu tich cac Hi, Hiép hoi thudce linh vuc quan
ly ctia BO quén triét va té chure thuc hién theo ndi dung huéng dan nay.

2. Vu T4 chirc can b theo doi, don dbc, kiém tra va dinh ky hang ndm bao
cao B9 trudng viéc thuc hién clia cic co quan don vi d6i véi viéc to chuc trao
tdng, don nhan hinh thirc khen thudng va danh hiéu thi dua.

3. Trong qua trinh t chirc thuc hién, néu co vén dé can thong tin, trao doi
hodc dé xuit, bd sung swra dbi, dé nghi phan anh vé B (qua Vu T4 chirc can bd)
dé téng hop bdo c4o Bo truong./.

Noi nhin:

- Lanh dao B9,

- C4c thanh vién HDTDKT B0,

- C4c co quan, don vi, DN thuéc Bo;
- Céc Ho1, Hiép hoi lién quan;

- Cac S0 NN & PTNT;

- Ban TDKT TW;

- Luu VT, Luu.

BQTRUONG

Nguyén Thi Xuidn Thu




