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HUONGDAN
 
Nghi thirc tA clnrc trao t~ng, don nh~n hinh thirc khen tlurong
 

va danh hi~u thi dna
 

Can cir Luat Thi dua Khen thuong ngay 26/11/2003 va Luat sua doi, bo 
sung mot s6 diSu cua Luat Thi dua, Khen thuong ngay 14/6/2005; 

Can cir Nghi dinh s6 145/2013/ND-CP ngay 29/1 0/2013 cua Chinh phu 
Quy dinh vS t6 chirc ngay 10' niem; ,nghi thirc trao t~~, don nhan hinh tlurc khen 
thuong, danh hieu thi dua; nghi Ie dai ngoai va don, tiep khach mroc ngoai; 

Can cir Chi thi s6 45-CT/TW ngay 22/7/2010 cua BQ Chinh tri vS d6i moi, 
nang eao hieu qua t6 chirc cac ngay ky niem, nghi thirc trao tang, don nhan danh 
hieu vinh du Nha mroc va cac hinh thirc khen thirong; 

BQ Nang nghiep va Phat trien nang than huang dful nghi thirc t6 chirc trao 
tang, don nhan hinh thirc khen thirong va danh hieu thi dua trong cac co quan, 
dan vi thuoc BQ, nhu sau: 

I. Ml)C ntcn, YEU cAu: 
1. Muc dich:
 
- Tuyen duong cong lao cua t~p th~, ca nhan dat thanh tich xuat s~e trong
 

su nghiep xay dung, bao v~ T6 quoc, phat trien nang nghiep, nang them. 
- Giao due va dong vien t~p the, ca nhan khac hoc tap, noi theo. 
- Ton vinh S\I kien, ton vinh phan thuong cua Dang, Nha mroc. 

2. Yeu cftu:
 
- Nghi thirc t6 chtrc trao t~ng, don nhan hinh thirc khen thirong, danh hieu
 

thi dua phai dam bao an toan, trang trong, 
- Thuc hanh ti~t kiern, khong pho tnrong hinh thirc, gay lang phi, t6n kern. 

II. NGUYEN TAC TlEN HANH LE TRAO TANG, DON NHAN HiNH TH(J'C 
KHEN THUONG vA DANH HI~U THI DUA:' . 

1. Khong t6 chirc rieng l~ trao tang, don nhan hinh thirc khen thuong va 
danh hi~u thi dua rna k~t hop t6 chirc tai HQi nghi so k~t, tong k~t cong tac nam, 
Dai hoi Thi dua yeu mroc, 'HQi ngh] bieu duong dien hinh tien tien, ky niern ngay 
l~ Ian cua d~t mroc, ngay thanh l~p, ngay truyen thong cua nganh, don vi (tnr 
tnrong hop trao tang hinh thirc khen thirong d6i voi thanh tieh xua; sac d<)t xuat 
va khen thuong thanh tieh khang chien), 



2. Chi cong b6, trao tang va don nhan mot I~n d6i voi rn6i Quyet dinh khcn 
thuong, Khong t6 chirc diSu hanh hoac don nroc nr cap nay, dia diem nay den 
cfrP khac, dia di8rn khac, 

3. Dai dien lanh dao t?P the duoc khen thuong true ti~p don nhan quyet 
dinh khen thirong, hinh thirc khen thuong va danh hieu thi dua cua t?P the, Ca 
nhan duoc khen thirong tnrc ti~p don nhan quyet dinh khen thirong, hinh thirc 
khen thuong va danh hieu thi dua, Truong hop troy tang, dai dien gia dinh cua 
ngiroi diroc troy tang nhan thay. 

4. Trao tang hinh thirc khen thirong tnroc, danh hieu thi dua sau; trao tang 
tir hinh thirc khen thuong cao d~n hinh thirc khen thuong thap. Truong hop cung 
mot hinh tlnrc khen thuong thi trao tang cho t?P th8 truce, ca nhan sau; trao tang 
tnroc, troy tang sau. 

Trong tnrong hop s6 hrong t?P the, ca nhan duoc trao tang nhieu thi t6 
chirc tung dot. Quy dinh s6 thir nr va vi tri cho tung nguoi tren IS dai hoac san 
khau d~ trao dung ngiroi, tranh nham l~n, IQn xon khi trao tang. 

5. Trong khi cong b6, trao tang, don nhan hinh thirc khen thirong, danh 
hieu thi dua, nguoi tang hoa, quay phirn, chup anh tren l~ dai phai tuan then 
huang d~n cua Ban t6 chirc. 

III. TRINH TV eAe KHAU eHuAN BJ vA TO cmrc LE TRAO T~NG, DON 
NH~N HINH THUe KHEN TmJONG vA DANH HI~U THI DUA: 

, k·1.. t A h'1. XIII· Y len 0 c ire: 

Sau khi co Quyet djnh khen thuong d6i voi Huan chuang Lao dong hang 
nhat, Huan chuang DQc lap, Huan chuang H6 Chi Minh, Huan chuang Sao vang, 
Danh hieu vinh dir Nha rnroc, Thu tnrong dan vi co TO' trinh vS t6 chirc don nhan 
(ket hop voi t6 chirc 16 kY niem ngay thanh l?p, ngay truyen thong, HQi ngh] sa 
k~t, tong k~t con& tac nam, HQi nghi bi~u duan~ dien hinh tien tien) tri~h BQ 
tnrong (qua Vu To chirc can bo). Sau khi co ykien nhat trl cua BQ, Vu To chirc 
can bQ huang d~n cac dan vi t6 chirc IS trao tang, don nhan. 

2. Cong tac t& chjrc: 
a) Cac hinh thirc khen thirong, danh hieu thi dua do Chu tich mroc va Thu 

urong Chinh phu guySt djnh khen thuang: " 
Tuy thea cap dQ, hinh thirc khen thuemg, danh hi~u thi dua; doi tugng, so 

Iugng dugc trao t?fig, Thu tru6ng dan vi quy~t djnh cong tac t6 chuc phu hgp, 
dam bao trang tr<;mg, ti~t ki~rn. 

* T6 chirc trong HQi truOng: 
- Treo Qu6c ky ho?c QU6c ky va Dang ky v~ phia ben trai cua IS dai; Qu6c 

ky aben phai, Dang ky 6 ben tnli (nhin tu phia duai len). 
- Tugng ban than Chu tich H6 Chi Minh d?t tren bvc cao phia duai Qu6c 

ky ho?c phia duai gifra Qu6c ky va Dang kyo TruOng hgp CO' dugc treo tren C<)l 

thi tugng Chu tich H6 Chi Minh dugc d?t ch~ch phia truac ben phai cQt C('Y (nhJn 
tu phia duai len). 

1.. 



- Tieu dS bu6i I~ diroc thS hi~n bang kieu chii chan phuong tren n~n phong 
v~ phia ben phai l~ dai. N~u k~t hop trao t~ng, don nhan hinh thirc khen thuong 
hoac danh hieu thi dua phai ghi dky du ten hinh thirc khen thuong hoac danh hieu 
th i dua cao nh~t duoc don nhan. 

- Hoa trang tri d?t a phia duoi, tnroc tirong Chu tich H6 Chi Minh; l~ng 
hoa cua Lanh dao Dang, Nha nuoc, B9 tang (neu c6) duoc d?t 6 vi tri trang trong; 
khong d?t nhieu l~ng hoa, cay canh tren l~ dai, 

- Khau hieu cua bu6i I~ diroc treo avi tri n6i b~t, phu hop voi khong gian 
h9i tnrong. NQi. dung khAu hieu do Ban T6 chirc quyet dinh; 

- Ben ngoai hQi tnrong treo QU6c ky avi tri trang trong, co trang tri, bang 
khau hieu, tao canh quan phil hop voi bu6i I~. 

- Khach moi dircc b6 tri ng6i thea tlnr t\1 nr gilra ra hai ben, nr phia tnroc 
ra phia sau. 

* T6 chirc ngoai troi:
 
- Buoi l~ ngoai troi duoc t6 chirc tai quang tnrong, san v~ dong hoac lTI9t
 

dia diem trang trong khac do Ban T6 chirc quyet dinh. 
- L~ dai duoc thiet kS vfmg ch~c, trang tri wang tu nhu t6 chirc trong hoi 

tnrong, 

* Co truyen thong 
- Co truyen thong duoc may bang vai; hinh chu nhat, chieu rong bang 2/3 

chieu dai. 
- Bao dam thuan phong my tuc van h6a Viet Nam, khong trai voi guy dinh 

cua phap lu~t. 

* Khach moi: 
- Tuy tinh ch~t, quy mo buo! l~, Ban T6 chirc moi khach trong pham vi phu 

hop voi ml,lc, dich, yeu, cku buoi IS; tranh pho truan~, hinh thirc, gay lang phi, t6n 
kern; han che moi nhieu khach tir cac dia phuong ve Trung uong va nguoc lai. 

- Truong hop khach moi la cac d6ng chi lanh dao cap cao cua Dang, Nha 
mroc, Thu tnrong dan vi phai bao cao BQ dS BQ gui gi~y mal. 

* Trang phuc: 
- Trang phuc cua thanh vien Ban T6 chirc, dai bieu, khach moi, can b<) 

cong nhan vien chirc va ngiroi lao 09ng d\1l~ ljch sir, phu hgp vai I~ phl,lc truy~n 
th6ng. 

- KhuySn khich khach mai, o?i bi~u, can b9 c6ng nhan vien chuc va nguoi 
lao dQng d\1l~ m~c trang ph\lc dan tQc, IS phl,lcton ghio, l~ phl,lc l\lc luqng ngC:mh. 

- Khong dung phil hi~u, "no", hoa cai ng\1c. KhuySn khich khach mai, d(;li 
bi8u, can bQ cong nhan vien chuc va nguai lao d9ng d\118 deo huan chuang, huy 
chuang. Chi su d\lng phil hi~u d6i vai thanh vien Ban T6 chuc. 



* Bieu di~n nghe thuat, t~g qua, chien dai: 
- Truong hop co chuang trinh biBu diSn nghe thuat thi chuang trinh phai 

phu hop voi nQi dung buoi Ie; thai gian biBu dien khong qua 30 phut va phai diroc 
ghi ra trong gidy maio 

- Khong dung tien ngan sach nha mroc dB lam qua tang. Truong hop c~n 
thiet va diroc su d6ng y cua cdp co thfun quyen moi t6 clnrc chieu dai, tang qua 
hru niem, Qua hru niem phai dam bao tinh thi~t thirc, co y nghia, ti~t kiem va 
diroctrao sau khi k~t thuc bu6i Ie. 

b) Cac hinh thirc khen thirong, danh hieu thi dua do BQ tnrong BQ Nong 
nghiep va Phat trien nong then ky quy~t dinh: 

Sau khi nhan diroc Quyet dinh khen thirong, Thu tnrong cac dan vi chu 
d9ng l~p k~ hoach, t6 chirc cong b6, trao t~g cho cac t~p thB va ca nhan don vi 
diroc khen thirong, bao dam thirc hien dung muc dich, yeu c~u, nguyen t~c t6 
chirc trao t~g. 

3. Nghi thfrc cong b8, trao ~ng va don nhio khen thurrng:
 
a) Cong b6 Quyet dinh khen thuong:
 
- Dai dien lanh dao cua co quan lam cong tac thi dua, khen thirong hoac
 

cua dan vi t6 clnrc bu6i IS cong b6 toan van quy~t djnh khen tlnrong. 
- Quyet dinh khen thirong cua Chu tich mroc: 
+ Khen thirong d6i voi t~p thB: Tnroc khi cong b6, ngiroi cong b6 moi DQi 

cO' truyen thong (n~u co), dai dien cdp uy, lanh dao chinh quyen, Cong doan, 
Doan Thanh nien Cong san Hd Chi Minh hoac dai dien cac th& h~ lanh dao cua 
t~p thB diroc khen thirong len IS dai dB nghe cong b6 Quyet dinh va d6n nhan 
khen thuong; 

+ Khen thirong d6i voi ca nhan: Tnroc khi cong b6, nguoi cong b6 moi ca 
nhan diroc khen thuong len Ie dai dB nghe cong b6 Quyet dinh va d6n nhan khen 
thtrong. 

- Quyet dinh khen cua Thu tu6ng Chinh phu va B9 truang BQ Nong nghi~p 
va Phat trien nong thon: Cong b6 xong, nguO'i cong b6 mO'i d~i di~n lanh d~o cua 
t~p thB (ho~c ca nhan) c6 ten trong Quy~t dinh khen thu6ng len IS dai dB don 
nh~ hinh thuc khen thuang ho~c danh hi~u thi dua 

b) Traot~g: 

- Ngum trao la d~i di~n cac lanh d~o tham d\l bu6i IS; nguO'i trao t~ng dUng 
avi tri trung tam cua Ie dai. 

- Trao thea thu tv g~ Huan chuang (ho~c Huy chuang, Huy hi~u kern 
thea danh hi~u) tnrac; sau d6 trao Bfug, trao CO' Anh hung (d6i v6i t~p th~ duqc 
don nh~ danh hi~u Anh hung). 

- D6i vai t?P thB co CO' truy~n th6ng: NguO'i trao t~g g~n Huful chuang 
(ho~c Huy hi~u kern thea danh hi~u) len g6c cao CO' Truy~n th6ng. Vi tri g~ 
Huful chuang (ho~c Huy hi~u kern thea danh hi~u) tren CO' truy~n th6ng duqc 
th\lc hi~n thea thu tv h~g til cao xu6ng thdp. 



- D6i voi t~p thS khong co CO' truyen thong: Ngiroi trao trao Bang da g~n 
sful Huan chuang (hoac Huy hieu kern thea danh hieu) len goc cao ben trai cua 
Bang. 

- Trao tang cho ca nhan: Ngum trao tang gfuI Huan chuang (hoac Huy 
chuang, Huy hieu kern thea danh hieu) len phia trai nguc ao ngiroi don nhan, sau 
do trao B&ng. Vi tri gfuI Huan chuang (hoac Huy chuang, Huy hieu kern thea 
danh hieu) tren ngirc ao diroc thuc hien thea thir hang tir cao xuong thap, 

- Truy tang: Ngum trao trao BfuIg da: gfuI sful Huan chuang (hoac Huy 
chuang, Huy hieu kern thea danh hieu) cho dai dien gia dinh ca nhan diroc truy 
tang. 

c) Don nhan: 
- Don nhan cac hinh thirc khen thuong do Chu tich mroc kY quyet dinh: 

Ngu02 don nhan khen !huOn~ dirng nghiern thea hang ngang tai vi tri trung tam 
tren Ie dai nghe cong ba Quyet dinh vadon nhan khen thirong. 

- Don nhan cac hinh thirc khen tlnrong va danh hieu thi dua do Thu tuong 
Chinh phu, B9 tnrong B9 Nang nghiep va Phat trien nang than ky Quyet dinh: 
Ngiroi don nhan khen thirong diroc rnoi len vi tri trung tam cua l~ dai dS don 
nhan. 

. - Khi don nhan B&ng (hoac Co), nguoi don nhan khen thuong nang B~ng 
hoac CO' cao ngang nguc, giu nguyen til th~ cho d~n khi roi khoi l~ dai, 

- Trong tnrong hop cfuI thiet, dai di~n t~p thS (ca nhan) diroc khen thirong 
phat bieu yki~n sau khi don nhan khen thtrong. 

d) Ngiroi phuc vu nghi thirc trao: 
- Trang phuc:
* Nu: Ao dai truyen thong; 
*Nam: Com Ie, that ca vat hoac ao sa rni dai tay, that ca vat, 
- Khong quay lung v~ phia nguoi dir; dtrng phia sau, ben phai nguoi trao 

tang khi dira Huan chuang (hoac Huy chuang, Huy hieu kern thea danh hieu, 
B&ng, CO') cho nguoi trao. 

- D~t Huan chuang (hoac Huy chuang, Huy hieu kern thea danh hieu, Ky 
niem chuang, Bang) trong khay phu vai do; dira CO' bang hai tay cho ngiroi trao; 
Bang phai duoc 16ng trong khung. 

d) LUll y: 
Khong t6 chtrc trao tang cho t~p thS, ca nhan Bang khen, Huan, Huy 

chuang khong co khung; chi t6 clnrc trao true ti~p cho t~p thS va ca nhan, khong 
nhan thay (tnr tnrong hop truy tang), 

IV. THAM QUYEN TRAO T~NG: 

1. D6i voi hinh thirc khen thirong va danh hieu Thi dua cua Chu tich mnrc 
va cua Thu tuong Chinh phu: Lanh d?o Dang, Nha nuac, B9 truang, Th(r truOng, 
ho~c trong truang hgp d~c bi~t B9 truOng uy quy~n trao t~g. 



2. B6i voi cac hinh thuc khen thuong va danh hieu thi dua thuoc tham 
quyen cua B<) tnrong B<) Nang nghiep va Phat trien nang than: B<) uy quyen cho 
Thu tru6ng cac dan vi t6 chirc cong b5, trao tang cho t~p the, ca nhan thuoc dan 
vi diroc khen thuong. Tnnrc khi t6 chirc, dan vi thong bao cho Vu T6 chirc can 
b<) (Phong Thi dua, Khen thuong) biet d~ thea doi, ph5i hop. 

3. B<) t6 chirc trao tang hinh thirc khen thtrong va danh hieu thi dua k~t hop 
tai Hoi nghi Tong k~t nam cua B<): 

- Huan chuang cho Lanh dao B<) qua cac thoi ky, 

- Co Thi qua cua B<) cho cac Sa Nang nghiep va Phat trien nang than, cac 
co quan dan vi quan ly nha mroc, sir nghiep thuoc B<). 

4. D5i voi cac hinh thirc khen thirong cho t6 chirc, ca nhan mroc ngoai va 
nguoi Viet Nam 6 mroc ngoai: B<) tnrong, Thir tnrong trao hoac B<) tnrong uy 
quyen cho Thu tnrong co quan, dan vi d5i voi tung truong hop cu the. 

5. B<) tnrong uy quyen cho Giam d6c Sa Nong nghiep va Phat trien nang 
than trao tang BAng khen cua B<) tnrong, Ky niem chuang "Vi sir nghiep Nang 
nghiep va Phat trien nang than" cho cac t~p the, ca nhan thuoc pham vi quan ly 
cua Sa. 

6. D6i voi hinh thirc khen thuong va danh hieu thi dua do B<), Ban nganh 
khac tang cho t~p the, ca nhan cac co quan, dan vi thuoc B<): Thu tnrong don vi 
chu dong xin y kien CO' quan ra quyet dinh trao tang d~ t6 chirc trao tang cho t~p 
the, ca nhan thuoc dan vi duoc khen thuong, 

V. TO CHUC THVC HI~N: 

1. Thu tnrong cac Co' quan, don vi tnrc thuoc Bo, T6ng giam d6c T6ng 
cong ty Nha nuoc, Tap doan Cong nghiep Cao su Viet Nam, Giam d5c Sa Nang 
nghiep va Phat trien nang than va Chu tich cac Hoi, Hiep hoi thuoc llnh vue quan 
ly cua BO quan triet va t6 chirc thuc hien thea noi dung huong dful nay. 

2. Vu T6 chirc can b<) thea doi, don d5c, kiem tra va dinh ky hang nam bao 
cao B<) tnrong viec thirc hien cua cac CO' quan don vi d5i voi vi~c t6 chuc trao 
t?ng, don nh~ hinh thuc khen thuang va danh hi~u thi dua. 

3. Trong qua trinh t6 chuc thl,l'c hi~n, nSu co vc1n d~ c~n thong tin, trao d6i 
ho~c d~ xu~t, b6 sung sua d6i, d~ nghi phan anh v~ B<) (qua V\l T6 chuc can b<)) 
d~ t6ng hgp bao cao Be> truang.!. 

Nfl; nh(in:
 
- Ulnh Ql;lO Bi);
 
- Cae thanh vien HDTDKT Bi);
 
- Cae C(J quan, dan vi, DN thuQc BQ;
 
- Cae Hi)i, Hi~p hi)i lien quan;
 
- Cae SaNN & PTNT;
 

- Ban TDKT TW; 

- Ltnl VT, Luu. 

Nguy~n Thi XU8n Thu 
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