UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc lip — Tw do — Hanh phic
SO LAO PONG
THUONG BINH VA XA HO1  Thanh pho Ho Chi Minh, ngay ¢ thang 12 nam 2013

S&: A€ ISLDTBXH-LD

Ve vice huwong dan tam thoi thu (uc
- - » 2 .- ’ -
dé nghi dé cap giay phép lao dong
cho nguai mede ngoai

Kinh giri: Cac doanh nghiép, ca nhan, co quan, 16 chirc
cé nhu cu tuyén dung lao dong nudc ngoa

Ngay 05 thang 9 nim 2013 Chinh phu d3 ban hanh Nghi dinh 102/2013/ND-
CP quy dinh chi tiét thi hanh mdt s6 diéu B ludt lao dong vé lao dong nude ngoai
. lam viéc tai Viét Nam. Nghi dinh nay cé hiéu luc thi hanh ké tir ngay 01 thang 11
nam 2013;

Thuc hién chi dao cua Uy ban nhén déin thanh phé vé viée trién khai thuc hién
cac quy dinh cia Nghi dinh 102/2013/ND-CP cia Chinh phu trong thoi gian chua cé
Théng tr hudng din thye hién Nghi dinh cia cdc Bo, Nganh duge Chinh phu giao
nhiém vu, S& Lao ddng — Thuong binh va Xa héi tam thoi hudng din tha tuc dé nghi
tuyén dung lao dong nudc ngoai trén dia ban thanh phé nhu sau :

1. Thii tuc, hd so d& nghi cip méi gidy phép lao dong :

1.1 Dia diém tiép nhin giai quyél hd so : S& Lao dong — Thuong binh va Xa
h¢i TPHCM

1.2. V& thoi han thue hién th tuc : Trudc it nhdt 15 ngay lam viée ké tir ngdy
ngudi nude ngoai du kién bét diu lam viéc cho doanh nghiép, ca nhin, co quan 16
chirc dugc quy dinh tai khoan 2 didu 2 Nghj dinh 102/2013/ND-CP (goi tit la ngudi
str dung lao dong). nguoi sir dung lao dong co trach nhi€ém tién hanh thu tuc dé nghi
cip giéy phép lao dong cho ngudi nude ngoai véi S& Lao dong - Thuong binh va Xa
h('}i.&ﬁ*"’
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1.3. HO so dé nghi cp gifly phép lao dong dugce thuc hién theo quy dinh tai diéu
10 Nghi dinh 102/2013/NB-CP, tuy nhién xin luu y mot s6 ndi dung sau :

a. V& viin ban dé nghi clp gidy phép lao dong ciia nguoi sir dung lao dong dé nghi
thuc hién theo miu s 1 ban hanh kém theo cong van nay.

b. Vé gidy chimg nhén sic khoe quy dinh tai Khoan 2 Diéu 10 Nghj dinh sb
102/2013/ND-CP dé nghi thuc hién theo huéng din B6 Y té. Giéy ching nhén sirc khoé
dugce cip & nude ngoai hodc & Viét Nam c6 gia tri trong thoi han 06 théng, tinh dén thoi
diém ndp hd so.

c. Vé van ban x4c nhdn khéng phai la ngudi pham t6i hodc bi truy ciru trach nhiém
hinh sir quy dinh tai Khoan 3 Diéu 10 Nghi dinh s6 102/2013/ND-CP, huéng dan thyrc
hién nhur sau:

- Truomg hgp nguoi lao dfng nurée ngoai da va dang cu tri tai Viét Nam trén 6
thang hop phap phai c6 Phiéu ly lich tur phap do co quan ¢ thdm quyén cia Viét Nam
cip va vian ban xac nhan khong phai la ngudi pham ti hoac bi truy ciru trach nhiém hinh
su theo quy dinh cta phép ludt nuéc ngoai do co quan c6 thdm quyén ciia nudc ngoai
cap, tinh dén thoi diém ndp hé so.

- Trudmg hgp nguoi lao dfng nude ngoai chua tung cu trd tai Viét Nam phai c6
viin ban xac nhdn khéng phai la ngudi pham tgi hodc bi truy ciru trach nhiém hinh su
theo quy dinh cia phép luat nuéc ngoai do co quan ¢6 tham quyén cua nudc ngoai cip
khéng qua 6 thang tinh dén thoi diém np hd so.

d. V& van ban xac nhan la nha quan 1y, gidm déc diéu hanh, chuyén gia hoic lao
dong k¥ thudt quy dinh tai Khoan 4 Diéu 10 Nghi dinh s6102/2013/ND-CP, tam thoi
huéng din nhur sau :

-Dbi v6i ngudi lao dong nudce ngoai 1a chuyén gia, lao dong k¥ thuat thi phai c6
cdc viin ban xac nhin dam bao tiéu chuin quy dinh tai khoan 3 va khoan 4 diéu 3 Nghi
dinh 102/2013/ND-CP

- Déi véi ngudi lao ddng nuée ngoai 14 nha quan 1y, giam dbc diéu hanh thi phai cé
mét trong céc gidy to sau:

+Biing hodc gifiy chimg nhén tHt nghiép dai hoc trd 1€n hodc twong duong:

+ Van ban xac nhian hoic gié}' phép lao dong I}ozflc hop dérig lao dong xic dinh ¢o
it nhat 05 nam lam viéc & vj tri quan ly, diéu hénh.tib

b2
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d. V& viin ban Chu tich Uy ban nhan dan cap tinh vé viée ch‘:‘ip thuan sir dung lao
dong nudce ngodi: tam thoi trong thoi gian chua ¢ Thong tr hudng dan, Sé I.ao dong -
Thuong binh va Xa hoi de nghi doanh nghiép thyc hién theo méu s6 2 va s6 3 ban hanh
kém theo vin ban nay, trong dé néi rd 1y do khéng tuyén dugc lao dong Viét Nam.

e. Ban sao déy di hé chiéu hodc gidy & cé gia tri thay h chiéu con hiéu luc, trong
dé 6 thé hién diy du thi thuce khi nhap canh vao Viét Nam.

1.4. Vé thii han gidy phép lao dong :

+ D&i véi cac truomg hop ngudi nudc ngodi la chuyén gia, lao dong k¥ thudt, thoi
han gidy phép duoc cip theo yéu ciu ciia doanh nghiép nhung 16i da khong qua 24 thang

+ Déi véi cac truomg hop ngudi nurde ngoai 1a nha quan ly diéu hanh, néu dam bao
mat trong hai diéu kién vé trinh d6 dai hoc hodic 5 nim kinh nghiém trong cong tac quan
ly, diéu hanh phii hop véi chuyén mén linh virc dy kién dam nhin thi trong thoi gian
chua c6 Thong tw huéng dan tam thoi cip gidy phép lao dong véi thoi han 3 thang. Sau
khi Théng tu hudng dan cu thé tidu chudn, néu du diéu kién theo quy dinh, thoi han gidy
phép s& dirgc cép theo yéu cdu cia doanh nghiép nhung toi da khong qua 24 théng.

1.5. Thoi han xir Iy hd so dé nghi cip giay phép lao dong : 10 ngay lam viéc ké
tr ngay ndp hé so di ho so theo quy dinh.

2. Thi tue ciip lai gidy phép lao dong :

2.1. V& thoi han thuc hién tha tuc : dé nghi thuc hién theo khoan 1 va khoan 2
diéu 15 Nghi dinh 102/2013/ND-CP

2.2. Hé so dé& nghi cip lai gidy phép lao dong dugc thuc hién theo quy dinh tai
diéu 14 Nghi dinh 102/2013/ND-CP, tuy nhién vé gidy chirng nhén sirc khoé va vin
ban chdp thuan cia Chu tich Uy ban nhén dan thanh phd vé viéc chip thuan sir dung
lao dong nude ngoai, dé nghi thic hién theo hudng dan tai diém 1.2 cia cong van
nay.

Vé miu dé nghj cip lai gidy phép lao dong, dé nghi thyuc hién theo mau s6 4
dinh kém céng vin nay.

2.3. Thoi han xu ly ho so dé nghj cép lai gidy phép lao dong : 3 ngay lam viéc
ké tir ngay ndp hd so di hd so theo quy dinh (khéng ké ngay ndp hé so).

Trén diy la hudng dan tam thdi viéc thye hién Nghi dinh 102/2013/ND-CP
ngay 05 thang 9 nam 2013 cia Chinh pha quy dinh chi tiét thi hanh mét sd diéu Bo
3

Y,

o
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ludt lao déng vé lao dong nude ngoai lam viée tai Vigt Nam dbi vai viée cap giay
phép lao dong dugc thuc hién tai S¢ Lao dong — Thuong binh va Xa hoi TPHCM
trong thon gian chua co 1 hong tu huong dan thuc hi¢n. Ngay khi Thong tr hudng dan
thuc hién Nghi dinh 102/2013/ND-CP dugc ban hanh va ¢ gia tri dp dung. quy trinh,
thu tuc va hd so dé nghi cép, cip lai gidy phép lao déng cho ngudi nude ngoai sé
diroc thuce hién theo cic quy dinh trong Thong tr huéng dan.

Qua trinh thuc hién, néu ¢6 phat sinh vuéng mic, xin vui long lién hé S¢ Lao
doéng — Thuong binh va X hgi, 159 Pasteur, phudong 6, quian 3 Dién thoai :
38.208.693 — 38.209.638 dé dugc hudng din, gidi quyét.

Noi nhin:
- Nhur trén;
- Ong Hda Ngoc Thuin -PCT
UBND TP (dé bao cao);
- Van phong UBND TP ;
- S& Ngoai vy (dé phdi hop);
"~ BQLKCXKCN ; BQLKCNC (dé
phéi hop) ;
- Luuw: VT, PLD-TL-TC (Dg).

Tran Trung Diing
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MAUSO2

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
. - Poc lap - Tu do - Hanh phic
So: /
Viv dang hy i cau st dung ngudi lao o maav thang  ndm........
dong nudc ngoai
Kinh guri: S& Lao dong - Thuong binh va Xa hoi..............

Thuc hién quy dinh tai Théng tu s6  /2013/TT-BLDTBXH ngay / /2013 cua Bo
Lao dong - Thuong binh va Xa hdi huémg dan thi hanh mét s6 diéu cua Nghi dinh s
102/2013/ND-CP ngay 05/9/2013 ctia Chinh phu quy dinh chi tiét va huéng dan thi hanh
mot sé du,u cua Bo ludt lao dong vé lao dong nudc ngoai lam vi¢c tai Vi¢t Nam, doanh
nghiép. 16 chire: .. i dang ky nhu céau sir dung ngudi lao dong nudce
ngoai cu thé nhu sau:

I. Thong tin chung vé doanh nghiép, to chire

1. Doanh nghi@p, t6 CRIIC: ...ooooooooooooooo oo oo

2 D18 G e et et ettt ettt ettt enane eareee

3L DN TROGLL oottt ettt 2 eeee b et et s

4. Gidy phép kinh doanh (hoat déng) sé: ent e stmt s e e e

5. CO QUAN CAP: -oooooooiooeo oo Ngay CAp: .

6. Linh vuc kinh doanh (hoat QONE):

II. Piing ky nhu ciu sir dung nguoi lao dgng nude ngoai

I. Vi tri cong viéc can str dung ngudi lao dOng NUGC NEOAT: -.......ooooooooooooeveeieeeeee
Ly do nguoi lao dong Viét Nam chua ddp img duge: .

..............................................................................................................................................................

..............................................................................................................................................................

2. Vi tri ¢6ng viéc cén sur dung nguoi lao dong nudic NZOATL: ....co.ooovveececeee
Ly do ngudn lao dong Viét Nam chua dap (g durge: .o

.................................................................................................................................................................

..............................................................................................................................................................

I11. Tong hop, ding ky nhu ciu sir dung nguéi lao djng nudce ngoii (co bang ding ky
kém theo)

Nei nhan: - Nhu trén; Ngay thang nam
- Luu don vi Dai dién ngudi sir dung lao dong

(Ky va ghi rd ho tén, déng déu)
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TEN DOANH NGHIEP, TO CHUC, CO QUAN CHU DAU TU (TEN DY AN/GOI THAU)

DANG KY/KE KHAI NHU CAU SU' DUNG NGUGT LAO DONG NUGC NGOAI
(Kém theo van ban so..... ngay ~ thing  ném ciia doanh nghiép, 16 chitc.........vé déng kj nhu cdu sit dung ngdi lao ding meie ngodi)

Trinh d§ chuyén mén Théi gian [am vige L
—— , (d kién) |
‘ 8 | pai B;{' h*?“'"“ 01 ndm Mike 86 lugng Bﬁngﬂkyl
86 | Vijtricong b e s Enbole | gio tgo lrom dang lim | tuyén
" lwgng | trolén | ftobdt05 | teon t ; g N
TT vide ; & vait trung vige méi
j (nguwdi) | hofic | ndmldm | dwong vait Bt 03 goad | ko . o
tuong vide uhdtos | M . Khie binh | Bat dau | Ket thic | (ngwdi) | (nguwdi) |
duwong ndm lim na::.c m .
vide ¢ ‘
] 2 3 4 5 6 7 [ 8 [ 9 [ 10 o | B
|
2
Téng X X X X X X X

Ngdy  thang  nim
Dai dién ngudi sir dung lao dgng
(Ky va ghi rd ho tén, dong dau)
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MAUSO 1=

TLN DOANII NGHIGP, TO ChUCT CONG HOA XA 001 CHUNGHIA VIET NAM
(ENTERPRISE, ORGANIZATION) Doe lap - Tu do - Hanh phuc

E— Socialist Republic of Viemmam
SO (No): Independence - Freedom - Happiness
V/v: Dé nghi cap ":'i:'i:.' phép lao déng cho ngurii ,ngay. . thang. . nam..
lao dong nude ngodn. dare.. .. maonth... .. year.....
Suggestion for issuance of work permit

To:

1. Doanh nghiép, 10 chitc: . e
Enterprise, organization:

Address:

Telephone mumber (Tel):
4. Giay phép kinh doanh (hoat dong) so:

Permission for business (No):

5. Coquan CAP: .o

Place of issue

6. Linh vuc kinh doanh (hoat dong): ...

Fields of business:

................... NEAY CAP: oo

Date of issue

DE NERI: e, cip gidy phép lao dong cho ngudi lao dong nude ngoai, cu thé

nhu sau:

Suggestion. issuance of work permit for foreign employee, the detail as below
1. THONG TIN CHUNG

Genaral information

7. f)ng (DAY e s

Mr. (Ms.)

e S NAMYINT e
Male/Female

Date of birth (DD-MM-YY)

10, QUOC HCR: oo

Nationality:

11. S6 hd chiu oo

Pussport number

13. Co quan CAP: ..o

Issued by

_______________________________ 12. NgAY CAP: oo

Date of issue

_______________________________ 14. Thot han ho chiéua: .

Date of expiry

II. QUA TRINH DAQO TAO

Education and Qualifications

..................................

............................................

I11. QUA TRINH LAM VIEC
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Working period
14. Noi lam vige
Noi lam viée lan |
Working place Ist
WA COME VIEC: oot eeecese et et ca st sasee s s e st et eet s ot e e e 2t 2828 e rems e se s em e
Job assignment:
Théi gian lam viéc trngay: ... /..../.... .dén ngay: ... A Y
Period of work from .................... To....,
Noi lam viée 1an 2:
Working place 2st
Job assignment:
Thoi gian lam vige trngay: ./ fo dénngay: oo
Perviod of work from _................. T0. e,
Noi 1am viée cubi cung hofc €N 1ai: o
Last or current working place
WV ET COMNE VIBC: oottt et ses e s sense e sesss s sse s s emss st sesms s sess sesssas es st essreassseasbanssbsmresnma s sbananeasn
Job assignment:
Thoi gian lam viéc tir ngay: ......../ocofoveee 8N NEAY: oo e
Period of work from ................... [ RO

IV. THONG TIN KHAC
15. Trinh A0 ChuyY&n mMON: ........ovviieiere et s cas b ar s s iuindvinniopnin e b
Professional qualification (skill):

[6. Ching minh trinh dé chuyén mén phlt hgp v&i vi tri cOng viéc sé€ dam nhén:

.....................................................................................................................................................

Occupational skills of foreign workers meet requirements of assigned positions

17. Ly do ong (DA) oo lam viéc tai Vigt Nam: ..o
The reasons for Mr. (Ms.) working in Vietnam
18. Pén cur trid tai VISt Nam AN thilr ... oeee et et
Residence in Viet Nam................... times
Neoi nhgn: - Nhu trén; Dai dién ngudi st dung lao djng

- Luu don vj On behalf of emplover

(Ky va ghi rd ho 1én, déng diu)
(Signature and stamp)
Ghi chi: Béi véi cac td chire phi chinh phii ma chua ¢6 con déu thi phai c6 xac nhan caa Uy ban
cong tac vé cac 1 chire phi chinh phi nude ngoai.
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MAU SO 32 Ban hanh kém theo Thong tie so 2013/TT-BLDTBXH ngéy  cia Bé Lao dong -

Thuong bindi va Xa hoi ineong dan thi hanh mor so dicu cua Ngii dinh so 162261 3 Ni-CF.

CONG HOA XA HOI CHU NGHIA VIET NAM
Bide 1ap - Tir do - Hanh phic
Socialist Republic of Vietmam
Independence - Freedom - Happiness

........ ngay.....thang.....ndam.....
cenntlate...month........ year.....
DE NGH] CAP LAI GIAY PHEEP LAO DONG
Application for re-issuance of work permit

Kinh guri: S¢ lao dong - thuong binhvaxa hdi .. ... ... ... ... ..
To: The provincial Department of Labour - War Invalids and Social Affairs

LLHovatén: . ... ... . . . . 2.Nanm:;Nir:...........
Full name Muale/Female
3.Ngay, thang. nam sinh: . ... oL
Date of birth (DD-MM-YY)
A Noisinh:. o
Place of birth
S.Qubctich:. . ........... ..
Nutf(mah'p'
6. Hochiéusd: . ........... .. .. ......... 7.Ngaycip:. ... ... ...
Passport number Date of issue
8. Coquancap:........................... Thoihanhochiéu... ... ... .. ..
Issued by Date of expiry
9. Trinh dg chuyén mén tay nghé: . . .. .

Professional qualification
10. Toi da giao kéthopdong laodong vai: . ... ... ... ... . . ... . ... ... .. .. ..
I signed a labour contract with:
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voithdihantlr. .. ... ... ... . . ... .. ... .. dénngay ... .. ... ... ...
For the period from to

11. Toi da dugc cap gidy phép laodong sd: . ................ ngay..........
I 'was issued a work permit numbered: dated
voithoihantir..........dénngay........... Coquancip.......
For the period from to Issued by

12. Ly do dé nghi cip lai gidy phép lao déng (bao gdm ca Iy do mat, hang, thay déi s hé chidu. noi
lam viée hodc gidy phép lao dong hét han)
Reason for re-application (including reason for losing, damaging. changing passport number and
waorking place)
T6i xin cam doan cic ndi dung néu trén la ding. Néu sai 16i xin hoan toan chiu trach nhiém trudc
phap luat Viét Nam.
I certify that these statements are true to the best of my knowledge and will be responsible for any
incorreciness.
Ngudi sir dung lao dong
Emplover
(Ky va ghi rd ho 1én, dong diu)
(Signature and stamp)



