TONG CLC HAT QUAN CONG HOA XA HQI CHU NGHIA VIET NAM

BAN TRIEN KHAI DU AN Doc lap - Tu do - Hanh phiie
VNACCS/VCIS
86: (R85 /ICHQ-VNACCS e NGi, ngav 20 thang 01 nam 2014

V/v dang ky ngudi str dung
doanh nghiép trong € théng
VNACCS/VCIS

Kinh giri: Cuc Hai quan céc tinh, thanh phé.

Thuc hién ké hoach trién khai thir nghiém hé théng VNACCS tir ngay
15/11/2013, Cuc CNTT & Thong ké 11ai quan da ¢o céng viin s 640/CNT1-
CNTT ngay 27/09/2013 hudng dan cac Cyc hai quan tinh, thanh phé hd tro
doanh nghiép 1dy théng tin dang k¥ ngudi st dung dé tham gia qua trinh chay
thit trong hé théng VNACCS. Tuy nhién, cho 16 thdi diém hién tai s6 luong
cac doanh nghiép ding ky con it so voi thyc té, cac doanh nghiép chi ding ky
duge mot tai khoan dé sur dung dan dén VIiEC tiép can hé th(’:mg chua thuc su
hidu qua. Vi viy, Ban trién khai Du 4n VNACCS/VCIS dé nghi cdc Cuc Hai
quan tinh, thanh phé thuc hién huéng dan doanh nghiép chi déng dang ky
ngudi st dung théng qua Website Hai quan tir ngay 20/1/2014, cu thé nhir sau:

- Théng béo réng réi dén cac doanh nghiép trén dia ban vé vide cho ding
ky ngudi si dung hé thong VNACCS/VCIS trén website Hai quan tai dia chi:

www.customs.gov.vn, muc Dich vu céng, phin “Pang ky ngudi sir dung hé
théng VNACCS cho doanh nghigp”.

- Hé tro cic doanh nghiép thyc hién:

“+ Déang ky mai ngueot sie dung theo hudng dan ding ky ngudi sir dung hé
théng VNACCS (Phén II - Hudng dan chi tiét, phu luc I dinh kém);

~ Ding ky thém ngudi sit dung va sua ddi. bé sung céc théng tin lién
quan trong trudng hop da dén cdc Cyc Hai quan tinh, thanh pho dang ky liy
théng tin tai khodn truy ¢dp vao hé théng (Muc 5, Phén I, Phu luc [ dinh kém).

(Tai lidu huémg dan chi 1iét cach ding ky nguoi sur dung dit tai website
FHai quan: www.customs.gov.vn, myc 11§ thong VNACCS/VCIS)

11¢ théng dang ky ngudi su dyng cho doanh nghiép hién thai khong cén
sy phé duy¢t cua Hai quan wrong hé thong. Cac Cuc Ilai quan tinh, thanh pho
chi ¢n hd o hudng dén doanh nghiép cach dang ky 16i hé théng.

awSoft = Tel: +84-8-3930 3279 * www. ThuVienPhapLuat.vn



~ Trong qua trinh thuc hién néu cac don vi ¢6 vudng indc lién hé voi Ban
trién khai du an VNACCS/VCIS theo cac dau moi sau:
- 118 trg khu vuc Mién Nam: B/c Nguyén Ngoc 1ai, SDT: 0439440833
(S0 mdy 1é: 8688), Email: hainn0{¢dcustoms.gov.vn);
- H5 o khu vue Mién Béc: P/c Vi Thé Hoang, SDT: 0439440833 (S6
mdy I¢: 8700) , Email: hoangvtédcustoms.gov.vn);
- 11 trg khu vyie Mién Trung: D/c L& Viét Hung, SD'I: 0439440833 (S
may 1¢: 8688), Email: hunglv22(@customs.gov.vn).
Ban trién khai du an VNACCS/VCIS théng bao dé Cuc 11ai quan cac

tinh, thanh phb biét va phéi hop thuc hién/. j

Noi nhin: y
- Nhur trén; PO ; RUON
- Luru: VT. VNACCS (8b).

NCoT Wk
WG CLCONTT & TK HQ

Nguyén Manh Tiing
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TONG CUC HAI QUAN

BO TAI CHINH
%

HUONG DAN SU DUNG HE THONG THONG QUAN
TU PONG VA THUC HIEN CO CHE MQT CUA

(Phu luc I - Huéng din vé ding ky ngwoi sir dung doi véi
doanh nghiép)

Hi N¢i, thang 01/2014

awSoft = Tel: +84-5-3930 3279 = www. ThuVienPhapLuat.vn



Hudng dén si dung hé thong théng quan tw dong va thuc hién co ché mot cira
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Huémg dan st dung hé théng théng quan tw déng va thuc hién co ché mét cira

PHAN I: GIOI THIEU CHUNG

1. Pbi twong ap dung:

Quy trinh ap dung cho cac d6i tuong 1a doanh nghiép Xuét khau nhap
khiu, dai ly hai quan, hang vén tai, dai 1y giao nhén (sau day goi tét 12 Doanh
nghiép) ¢6 ma s6 thué thyc hién tha tuc lién quan dén hoat dong xuiat khau,
nhép khau hang ho4, qua canh phuong tién vén tai.

2. Dija chi thuc hién ding ky
Viéc dang ky tham gia VNACCS dbi véi ngudi sir dung 14 ngudi khai hai
quan s€ dugc thuc hién thong qua website clia co quan Hai quan tai dia chi
https://www.customs.gov.vn. Nguoi dang ky sau khi vao dia chi trén tim dén

lién két ‘Ding ky ngum str dung h¢ thong VNACCS’ tai muc ‘Dich vy cong’.

Sau day la hudéng dan chi tiét dang ky nguoi st dung cho timg déi tuong sir
dung VNACCS.

3. Cicyéuclu va lwu y
- Yéu cau cai dit Java 6 Update 45 tro 16n dé doc chir ky sb.

- Su dung trén trinh duyét Internet Explorer 7.0 tr& 1én.

- Doanh nghiép ding ky sir dung hé théng VNACCS phai ding ky truéc
thong tin chir ky so6 tai website clia hai quan tai dia chi : www.customs.gov.vn.

- Khi ¢ ban khai ding ky méi, stra hoéc hiy phai mét ngay sau khi nhén
duroc phan hoi chip nhén cua hé thong thi théng tin dang ky mdi c6 hiéu luc.

4. Cac dinh nglna
- Ma don vi (User code): M3 dinh danh (5 ky ty) cho doanh nghiép trong
hé thdng, mdi doanh nghiép thu:ong s& c6 01 User code dai dién, tuy nhién
trong trudmg hop doanh nghiép cé nhiéu chi nhanh thi c6 thé ding ky thém User
code tuong mg cho cac chi nhanh.

- Mi ngudi s dung (User ID): Mdi User code (8 ky tu) s& c6 mét hoic
nhiéu User ID, cac User ID dai dién cho timg ngudi khai béo cia doanh nghiép
khi sir dung hé théng. User ID s& dugc hé théng cép theo cdu tric User code +
xxx (trong d6 xxx la 3 sé tuln t tién).

- Ma may tram (Terminal ID) va Khéa truy cép (Tcrmmal Access Kcy) La
cac thong so do hé thong tra vé khi ding ky dé dinh danh may tram va ma két
ndi t6i hé théng VNACCS. Khi cai phdn mém dau cu01, phan mém tu xdy dyng
hodc cia hang tha ba, nguéi sir dung phai thiét 13p cac thong tin nay.

- Bang mi cdc Cuc Hai quan tinh, thanh phé & doanh nghiép gii t6i khi
dang ky :

awSoft = Tel: +84-5-3930 3279 = www. ThuVienPhapLuat.vn



Huomg dan sir dung hé thong théng quan tu déng va thuc hién co ché mot ciea

Tén Cuc Hai quan Ma
cuc

Cuc Hai quan TP Ha Néi 01ZZ
Cuc Hai quan TP H6 Chi Minh 02727
Cuc Hai quan TP Hai Phong 03ZZ
Cuc Hai quan Ha Giang 10ZZ
Cuc Hai quan Cao Bang 11ZZ
Cuc Hai quan Pién Bién 12ZZ
Cuc Hai quan Lao Cai 13727
Cuc Hai quan Lang Son 15ZZ
Cuc Hai quan Bic Ninh 1822
Cuc Hai quan Quang Ninh 20ZZ
Cuc Hai quan Thanh Hoa 27ZZ
Cuc Hai quan Ngh€ An 29Z7Z
Cuc Hai quan Ha Tinh 30ZZ
Cuc Hai quan Quéang Binh 31ZZ
Cuc Hai quan Quang Tri 3277
Cuc Hai quan Thira thién - Hué 3377
Cuc Hai quan TP P2 Ning 3477
Cuc Hai quan Quang Ngdi 3527
Cuc Hai quan Binh DPinh 3722
Cuc Hai quan Gia Lai 3827
Cuc Hai quan Pac Lic 40ZZ
Cuc Hai quan Khanh Hoa 41ZZ
Cuc Hai quan Binh Duong 4377
Cuc Hai quan Tay Ninh 45727
Cuc Hai quan Péng Nai 472Z
Cuc Hai quan Long An 4827
Cuc Hai quan Dong Thap 49ZZ
Cuc Hai quan An Giang 50ZZ
Cuc Hai quan Ba Ria - Viing Tau 51ZZ
Cuc Hai quan Kién Giang 53ZZ
Cuc Hai quan TP Céan Tho 5477
Cuc Hai quan Ca Mau 59ZZ
Cuc Hai quan Quang Nam 60ZZ
Cuc Hai quan Binh Phuéc 61727
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Hudng dén sir dung hé thong théng quan tir dong va thuc hién co ché mét cira

5. Huémg din d6i véi cac doanh nghiép dd téi cdc Cuc Hai quan tinh
thanh pho liy théng tin tai khodn sir dyng va truomg hgp khi ding ky
méi ngwdi sit dung ma xuét hién théng bdo ' OE1001-00009: Doanh
nghiép 43 tdn tai ban khai ding ky trén bé théng."

Dé tao diéu kién thuan loi cho doanh nghiép trong qué trinh ding ky, hé
thong d3 tao céc thong tin méc dinh sén c6 cho mot s6 doanh nghiép, lic nay
doanh nghiép chi cin vao bé sung théng tin, stra déi thong tin chir khéng can
phéi ding ky mdi. Trong truéng hop doanh nghiép ding ky méi ngudi sir dung
ma nhan duge thong bdo "OE1001-00009: Doanh nghiép 43 ton tai ban khai
dang ky trén hé thong" hodc doanh nghiép da dén céc Cuc hai quan tinh, thanh
pho lay théng tin tai khoan cin 1am theo cc bude nhur sau:

Budc 1: Thuc hién muc 1.1, Phin II @& ding ky tai khoan quan trj va
dang nhép vao hé thong.

Buéc 2: Thuc hién muc 2.1, Phin IT dé stra ddi cac thong tin mic dinh
ma hé théng di tao sin cho doanh nghiép va thém sb lugng méy tinh ma doanh
nghiép sir dung dé khai bdo.

Buéc 3: Thuc hién myc 2.2, Phan II ¢ thém User code sau khi dugc Hai
quan phé duyét trong truomg hop doanh nghiép cdn thém User code (cho chi
nhanh) thi vdo. Néu khdng can thi bé qua.

Buéc 4: Thye hién muc 2.3, Phin II dé thém User ID sau khi duoc Hai
quan phé duyét trong tru:émg hop doanh nghiép cin thém User ID ( thém ngudi
sir dung). Néu khdng can thi bé qua.

Budc 5: Thyc hién muc 3 va muc 4, Phan II 8 hiy hiéu lyc va ddi mat
khau cho User ID va t3i khoan quan tri.

PHAN II: HUONG DAN CHI TIET

1. Pang ky thong tin
Cac budc thuc hién déng ky:
Budc 1: Thye hién muc 1.1. Pang ky tai kheén quan trj
Budéc 2: Thuc hién muc 1.2.Ngudi ding ky sir dung tai khodn quan trj dé
ding ky théng tin ngudi st dung hé théng VNACCS ctia doanh nghiép
Bucrc 3: Thue hién muc 1.3. Sira thong tin ding ky trude khi giri té1 hé
théng (Néu co)
Budc 4: Thuc hién muc 1.4. Giri théng tin dang ky t6i hé thdng hai quan
dé dugc phé duyét
Budc 5: Thuc hién muc 1.5. Kiém tra va xac nhan
Budc 6: Thyc hién myc 1.6. Nguoi ding ky tra ciru két qua dang ky sau
khi duoc hé thong hai quan chip nhan viée ding ky.
Chi tiét cac budc cu thé duge méd ta nhu dudi day:
1.1.Pang ky tai khoan quan tri
Sau khi truy cip vio website dang ky ngudi sit dung, ngudi dang ky cdn lam
cac budc sau:
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Hiréng ddn sir dung hé thong théng quan ne déng va thuc hién co ché mét cira
Bwéc 1: Diang ky tai khoan quan tri
Ngudi ding ky vao chirc ning Diing ky méi dé ding ky tai khoan quan
tri cho doanh nghiép.

PANG KY TAI KHOAN QUAN TR]

Théng tin t&i khoan

BRI
at anfi -
azrhan s maT omAu o

6

BPoc CKS
Banp ky

Tai man hinh nay nguoi dang ky cia doanh nghiép nhap vao :
~ [1] Tai 6 M s6 thué: Ngudi dang ky nhép ma s6 thué cia doanh nghiép
cén déang ky.
[2] Tai 6 Mét khau: Ngudi ding ky nhip mat khau mudn tao.
~ [3] Tai 6 Xdc nhan lai mat khau: Ngudi dang ky nhap lai mét khau
muon tao.
Tai phan Théng tin chir ky s ngudi ding ky sau khi cdm usb chir ky s6
cua doanh nghiép vao, sau do an nit Poc CKS (Poc chir ky s6) dé doc thong
tin tir chir ky s6 ra. Khi 4n nit doc néu hién thj thong bao nhu sau

BANG K¥ TAI KHOAN QUAN TRY

Thing Yin bit khnan
LRI T

e b discovered sppbcation compones thatoud £
| indicate a security concam. ﬁ

Wasor: o, B abarkrg ¥
ot ¥ Lsade g n? =- __5-_?_:_1;_ _:
| E e DAk

PSR
§ B HEL R
L

H L] . T soolcanon corees bor agead s anagesd it
[ 7.2 Corm Pa siploster Lt e sy el § R 0ot baan Sanperes Losh
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Hudmg dan sit dung hé thong thong quan tw déng va thuc hién co ché mét cira

Nguoi ding ky 4n nut “Neo’ dé doc chir ky s (trong trudng hop 4n ‘Yes’
s& khong doc dugc, ngudi dang ky cin tit trinh duyét va bat lai dé 1am lai).

Sau khi doc chir ky s6 thanh cong ngudi ding ky 4n mit Diing ky dé dang
ky tai khoan quan tri. Hé thong sé& kiém tra thong tin chir ky s6 va Ma so thué
ciia doanh nghiép cé tring khép véi chir ky sé khong. Néu cé thi hé théng s&
bao thanh cong va ngum ding ky sé& thuc hién cac budc tiép theo néu khéng
dung thi lién h¢ vai nha cung cap chir ky sb dé kiém tra (mot sé vudng mic
thuomg gip vé chir ky s6 & muc 5 ciia tii liéu ndy)

Budée 2: Ding nhap hé théng bing tai khoan quan tri dé diing ky
thong tin

Sau khi dang ky tai khoan quan trj thanh céng, ngudi ding ky tré vé man
hinh ban ddu va 4n vao nit Pang nhap nhu sau;

Lic niy man hinh ding nhép s& xuét hién:

bang nhap he thong

M s& thug(™)

Mt khdu(*)

b6 mat khau . )
Quén mat khau? bang nhéap

Hinh 1.2: Man hinh ddng nhdp dang ky théng tin

Trén man hinh dang nhp vao hé théng, ngudi dang ky tién hanh nhép
thong tin sau ddy cua doanh nghi¢p vao man hinh ding nhdp nhu hinh trén
(Hinh 1.2):

[1] Tai 6 Ma sé thué: Ngudi ding ky nhip md s6 thué cita doanh nghiép

[2] Tai 6 Mét khiu: Ngudi ding ky nhﬁp vao mit khiu vira ding ky.

Sau khi nhp d\i cc thong tin trén, nhin nut Ping nhép dé vao hé théng.
Khi d6 man hinh s& hién thi cic chirc nang ciia hé théng ;
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Huomg dén sir dung hé thong théng quan tw dong va thuc hién co ché mét cira
% HAI QUAN VIET

Mo aus JiE THONG AYANG K¥ NGLIETT SU DNG VNALLS

Lbiogki~ I Sumthéngim dinghky = I Hiy thdnpindingky-  IV.Tacu~

MMMM DBk gpyyinn JRDS-281E Toog cur Hay guas (General Beparinier] of Vielzam Cuslboms)
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1.2. Dang ky thong tin nguéi sir dung hé thong VNACCS ciia doanh nghiép

Sau khi dang nhip vao hé thong, ngudi dang ky s& khai bao céc théng tin
chi tiét vé doanh nghiép bing cach vao chirc ning :

L Ping ky » 1. OE10001 Ping ky méi ngwdi siv dung

Ghi chu: Cac truong dir liéu trén man hinh ding ky, nhitng truong cé
déu (*) la trudng bét budc phai nhap.
Tai man hinh Ping ky théng tin ngwéi sir dung, ngudi ding ky phai nhap vao
cac thong tin cia doanh nghiép. Cac thong tin nay dugc chia lam 3 nhém tuong
g véi cac man hinh (céc tab) sau.

1.2.1. Diang ky thong tin chung (Hinh 1.3):
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Huodmg dén sit dung hé thong théng quan tw ddng va thue hién co ché mjt ciea

THONG TIN CHUNG
L& T Thu HuyEn
101 Lang Ha
03052013

| =1 L & .
i 1t sar 4 g Heer 11 khai| %6 hoong ser 3 ¢ P may finh Phiin mim S cadi HE thiing

EUIFACT

- h thiEng] #A hding - bé thing,

4! T | codqe!  ban VNACCS EGL kb brh TOIFAC © vHACCE-ERL

e nuir.mmmmae
Hinh 1.3: Man hinh khai bao théng tin chung

Buwée 1: Tai man hinh Théng tin chung ngudi ding ky cdn nhép céc
théng tin sau :

[1]Tai truong Tén ngwoi dai dién: Nguoi dang ky nhap tén nguoi dai
dién cia doanh nghiép.

[2] Tai truong Dia chi doanh nghiép: Ngudi dang ky nhép dia chi cua
doanh nghiép.

[3] Tai truong M# s thué: Ngudi ding ky nhap mi s thué cia doanh
nghiép.

[4] Tai truomg Linh vyc hoat dfng: Ngudi dang ky lya chon linh vyc
hoat déng cua doanh nghiép dugce pha.n loai nhur sau (c6 thé chon nhiéu linh vuc
ddng thoi) :

- Vian chuyén ( Hang tau, Hing hang khong, Cong ty dudmg sit, Dang ky
1am céc thu tuc khai bao Manifest va céc théng tin lién quan dén phuong tién
véan tai)

- Xuét nhép khiu (Dang ky 14 doanh nghiép xuét nhap khau)

- Logistic (Pai ly giao nhan(Forwarder), Pai ly hang tﬁu, Dai ly hai quan)

[5] Tai truomg S6 lwgng user code: Thong thuong moi doanh nghi¢p co
1 user code, neu trudng hop doanh nghlep c6 nhiéu chi nhanh thi c6 thé ding ky
cho méi chi nhénh 1 user code va nhap tong sb user code vao muc nay.

Sau khi nhip sé lugng User Code, ngudi ding ky cin nhap mot sb chi
tiéu trong img v6i timg User code phuc vu cho viée sit dung hé thong nhur hinh
1.4 dudi day:

User £5 lugng User ID khai  $6 Mmﬂb :
STTcode  bao VNACCS EDL  khai bao EDIFACT S0 WWng may tink  Phin o dBu cudt VHACCS-EDT EDIFACT

pELmA 16 [+] 16 16 4}

Hinh 1.4: Man hinkh khai béo théng tin User code

- Trudng STT: Day la s6 thi tr clia User code.
- Trudmg User code: User code do hé thng tir sinh ra.
- Trudng S6 llmrng User ID khaj bio VNACCS-EDI: Tai trudmg nay

ngudi ding ky nhap vao tong sé lzong ngudi sir dung khai bao dén hé thong

9

HE tidng - hd thing  He théng - he thing

o

1 1! 3 1 1 ;

1
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Hudng dén sir dung hé thong théng quan tw dong va thwe hién co ché mot cira
VNACCS theo chuan VNACCS-EDI (4p dung cho tit ca céc nghidp vu) cia
doanh nghiép. Chu y nhép bao nhiéu User ID thi bén tab thdng tin Nguot khai
hai quan phai nhap diy du timg d6 théng tin ciia nguoi khai hai quan tuong
umng.

- Trudng Sé lq’c,mg User ID khai bao EDIFACT: Trong truong hop cac
doanh nghiép két ndi ti hé théng VNACCS qua chuan EDIFACT (Pay la
chuin két ndi cia hé théng 4p dung cho tnrcmg hop cac héng tau khai bao
Manifest dudng bién). Tai truomg nay nguoi dang ky nhap véo so lugng nguoi
str dung ctia doanh nghiép theo chuan EDIFACT. Néu khong c6 thi khong phai
nhap.

Luu y: DS véi ngudi sir dung dang ky muc Sé luong User ID khai béo
EDIFACT thi van phai ding ky myc S6 lugng User ID khai bdo VNACCS-EDI
(Vi ngoai khai bao Manifest theo chudn EDIFACT thi cc hing tiu van phai
khai béo cac chung tir khac theo dinh dang VNACCS-EDI).

- Tmcmg S6 hrgng may tinh: Tai trudng nay hé thong, s€ tur dong xudt ra
bang téng gia trj tai cac truong dir ligu: Phan mém dau cudi, Hé thong - hé
théng VNACCS- EDl va He thong He théng EDIFACT

- Truéng Phin mem dan cudi: Tai trmmg nay nguoi dang ky nhip s0
lugng may tinh st dung phan mém diu cudi mién phi (do Hai quan cung cép)
két ndi t&i hé théng. Néu khong ¢6 thi khdng phai nhap (mic dinh 1a 0).

- Truong Hé théng — Hé thong VNACCS-EDI: Nguoi dang ky nhap
vao sb lugng may tinh sir dung phén rnem do doanh nghiep tw phat trién hogc
phan mém ciia cac hing thir 3 cung cap sé két néi véi hé thong ctia hai quan.
Néu khéng c6 thi khong phai nhdp (méc dinh 1a 0).

- Truomg Hé thong — Hé théng EDIFACT: Ngudi déng ky nhdp vao so
lu*qmg may tinh st dung hé thong cua doanh nghiép tu phat trién hodc phan
mém cua cac hdng thir 3 cung cap sé két ndi vSi hé thdng coa hai quan qua
chudn EDIFACT dé khai béo Manifest. Néu khéng c6 thi khong phai nhip (mic
dinh 14 0).

[6] Tai trudng D& xuiit ciia doanh nghiép: Ngudi dang ky nhip dé xuit
ctia doanh nghiép khi dang ky (Néu co).

Budc 2: Sau khi khai bao céc chi tiéu xong 4n nut Ghi dé ghi lai thong
tin trong hé thong sau d6 chuyén sang man hinh Théng tin vé ngwéi khai bso
hii quan dé khai bao tiép.

1.2.2. Ping ky thong tin vé ngwoi khai bdo hii quan
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Huéng dan si dung hé théng théng quan ti déng va thuc hién co ché mét cira
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Hinh 1.9: Man hinh khai bdo thong tin ngwai khai hdi quan cua doanh nghiép

Buwde 1: Cac thong tin vé& ngudi khai bao hai quan clia doanh nghiép nhu
trong hinh 1.9.

Tai man hinh nay, ngudi ding ky nhédp vao cac thong tin vé Ngudi khai
hai quan twong {mg v&i User code cia doanh nghiép. M&bi mdt User code cua
doanh nghiép c6 thé dang ky nhiéu Nguoi khai bao hai quan.

[1] Tai truong STT User code: Ngudi ding ky chon s6 thir ty cia User
code déd dugc khai bao trong phin Théng tin chung, sé thir tir nay chinh 14 s6
thir tur & duge Xuat ra & man hinh thong tin chung .

[2] Tai trudng He tén: Ngudi ding ky nhédp vao ho va tén cia nguoi khai
hai quan.

[3] Tax trudng SO ching minh thw (lméc h chiéu): Nguoi ding ky
nhap vao sb chimg mmh thu hogic hd chiéu ciia ngudi khai hai quan.

[4] Tai truomg So6 ching nhdn khai hii quan (néu c6). Trong trudng
hop nguéi st dung duge cap ching chi khai hai quan thi nhdp s6 d6 vao trudng
thong tin nay, néu khoéng co chimg chi thi co thé b6 qua.

[5] Tai truong Email ciia ngwoi khai hai quan: Nguoi dang ky nhap
vao email cua ngudi khai hai quan.

[6] Tai truong Linh vue hoat dong : Ngudi dang ky chon linh vire ma
ngudi khai hai quan s& thyc hién khai bdo.
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Huréng dén sit dung hé thong thdng quan tw dong va thuc hién co ché mot cira
[7] Tai truong Ngay higu lye : Nguoi dang ky nhép ngay mé nguoi khai
hai quan nay c6 thé bt diu khai bao hé thng.

[8] Tat truong Ngay hét hiéu lye : Nguoi dang ky nhép ngay ma nguoi
khai hai quan nay hét han str dung dé khai bdo dén hé thong.

[9] Tai pl}an Chir ky s cia nguoi khai hai quan ngudi dang ky cam usb
token chir ky sé ma nguoi khai hai quan do s€ dung dé khai bao toi hé thong
vao va an nut Poc CKS sau do cac thong tin cua chir ky so s tu dong hién thi
ra.

Sau kh: khai bao cic chi ti€u xong an vao nut Thém luc nay thong tin vé
ngudi khai s& dugc hién thi bén duéi va co thé thém ngudi khai khéc cling nhu
x6a di ngudi khai khong mudn st dung béng céch tich chon User ID d3 khai
bao va 4n nit Xéa.

Thing tin ngu ihar chy uzer code (1] 123
STT STT Usercode  Ho Teén S6 CMT/HD chigu 5B ching i khai nhan HQ
D il B Hges Truy DITIREERD s uven@vahonoom

Hinh 1.10: Théng tin nguwoi khai hai quan cua User code

~ Bwde 2: Sau khi khai bao xong 4n nit Ghi dé ghi lai thong tin vao hé
thong. . ‘

Buwdc 3: Sau khi khai bao xong, néu ban khai khong can stra nguoi déng
ky c6 thé chuyén sang thuc hién muc 1.4 dé Bang ky t6i Hai quan, néu cén sta
chira thi thyc hién tiép muc 1.3 dudi day.

1.3. Sira thong tin ding ky truée khi giri dén hé thdng ' .

Trong qué trinh nhap liéu ngudi déng ky ciia doanh nghiép co thé sira doi
bo sung lai thdng tin clia minh truéc khi giri dén Hai quan bang cach:

Buwée 1: Vao man hinh tra ciu thdng tin bing cach thuc hién chirc ning
Tra ciru » Tra ciru théng tin ding ky ( Hinh 1.11)

Bréc 2: Sau do tich vao 6 Ping ky méi va click vao nit Tim kiém. Hé
théng s& hién thi ra cac ban ghi dang khai bdo. Ngudi dang ky tim dén ban ghi
vua nhdp (co trang thai Pang nhap liéu) va click vao nat Stra. Lic nay maén
hinh nhap liéu théng tin s& xuét hién va ngudi ding ky c6 thé sira trén d6.

Bude 3: Sau khi stra xong 4n nut Ghi ¢é dugc luu lai trén hé théng. Sau
d6 chuyén sang thuc hién myc 1.3 dé dang ky t&i co quan hai quan.

awSoft = Tel: +84-5-3930 3279 = www. ThuVienPhapLuat.vn
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Huomg dan sic dung hé thong thong quan tu dong va thuc hién co ché mét cira

THA DU Y HONG 1TR DANG Y

U] Mustai | Ry g DT e

B

Hinh 1.11: Man hinh tra cieu thong tin ding ky

1.4. Piing ky t6i hé thong Hai quan
Sau khi khai bao ddy di cic thong tin theo yéu cau, ngudi ding ky thuc
hién giri thong tin dang ky tdi hé thong hai quan bang céch:

Budce 1: Vao man hinh tra ciu thong tin thdng qua chirc ndng V. Tra
ciru >> 1.0E4001. Tra ciru thong tin ding ky

HAI QUAN VIET NAM

Chuyen ngfeeg Mot sach, eo aua fE THONG DANG KY NGUEYL S DUING VNACOS

L.DEngky~ M. Sirathéng tm dang ky v+ IEL HurthOnohnC&nnkV' DTracd~
men e e TR AN Tra o e thireg bt TRRS Be
i hZE GuE 3E0g Ry
o Tes e T A kR vl o 0 L ARG PGa LA wsar cadle

B £ Frooeeg Jnms g Ty Highep D LR :..____ e LT ,t.-x.: TEH vl o &L

Budc 2: Chon 6 })ang ky méi hodc Sira sau phe duyet hodc Huy sau
phé duyét tiy vao ban khai déng ky méi, sira hay hity va 4n vao nit Tim kiém,
Hé thong sé& hién thi ra cac ban ghi dang khai bio. Ngudi ding ky tim dén ban
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Huéng dén sir dung hé thé'ng théng quan tw dpng va thuc hién co ché mét ciea
ghi vira nhép (c6 trang thai Pang nhip li¢u). Nguoi ding ky an nit Giri dé tién
hanh gui dén hé thong hai quan.

Buwrée 3: Sau khi an niit Giri man hinh x4c nhan théng tin dang ky sé& hién
thi (Man hinh 1.12), lac nay nguai ding ky phai dien cac thong tin sau:

[1] Tai truong Nguwdi giri: Nguoi diang ky dién tén clia minh vao truong

!

nay.

[2] Tai truong Giri t&i hai quan: Ngudi dang dién ma Hai quan noi
doanh nghiép khai bao thu tuc hai quan. Tai 6 thir nhat g& ma Cuc Hai quan noi
doanh nghiép lam thu tuc hai quan (Chi g6 mé@ Cuc khong duoc g6 ma chi cuc),
bang ma Cyc tai trang 4 cua tai lidu ndy. Sau khi go xong ma 4n phim tab dé hé
théng tu chuyén sang tén Cuc Hai quan.

Bude 4: Sau khi nhap cac thong tin yéu cau, nguoi dang ky can Xac nhén
viéc khai bao bing cach cAm chir ky sb bang chir k¥ s cua doanh nghiép va 4n
vao mit Ky chir ky 6.

VNACCS
Ngudi gin{*) vivan A ?
Email(*} vuvana@customs.gov.vil 7
.: -
Copay (R AWBARTEIENG 01a8  CC HQ CK S&N bay QT NGi B[<]
Ky chiF ky sb GIvt

Hinh 1.12. Man hinh xadc nhdn thong tin dang ky

Bwrée 5: Sau khi ky chir ky ) xong nguoi dang ky an nit Giri dé g toi
hé théng hai quan va liy két qua phan héi qua chirc néng Tra ciu théng tin
ding ky. Céc budc thuc hién mé ta tai muc 1.5.Kiém tra va xdc nhin.

1.5. Kiém tra thong tin ding ky ) \
. Sau khi nhén dugc thong tin dang ky cua doanh nghiép hé thong sé tra vé
két qua ph€ duyét cho doanh nghiép. Nguoi déng ky thuc hién cic budc sau dé
kiém tra.
Bwée 1: Vao man hinh tra ciru thong tin bf‘mg cach thyc hién chirc ning
IV.Tra ciru » Tra ciru thong tin ding ky ( Hinh 1.13) dé kiém tra.
Bude 2: Sau khi vao man hinh tra ciru théng tin ding ky ngl.riri ding ky
chon 6 Pang ky méi ( Sira hay Hiy tuy trang thai cua ban khai 1a stra hay huy)

va 4n nit Tim kiém. Sau d6 tim dén béan khai vira dang ky dé kiém tra céac
théng tin phan héi tir hé théng.
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Hudng dan su’ d:m g he thong théng quan t dgmg va thuc hsen co che mot cua

TRA CUU THONG TIN BANG KY
Twn kidm

Ten Pon wi Traewy thai

Hinh 1.13: Man hinh tra citu thong tin dang ky

Buée 3: Nhitng thong tin phan hdi ciia hé théng bao gdm:

[1] Tai cot So tlep nhan: Hién thi s6 nep nhén c¢na ban khai, chd y nguoi
sir dung cén nhé s6 tiép nhan dé sir dung cho céc thao tac sau nay.

[2] Tai ¢4t Nam tiép nhén; Hién thi nam tiép nhan cia ban khai, chi y
ngudi sir dung cin nhé nam tiép nhan dé sir dung cho céc thao tac sau ndy.

[3] Tai cot Trang thai hién thi thong tin trang thai ctia ban khai. C6 2loai
trang thai nhu sau:

- Néu hé thong chua duyét ban khai sé c6 trang thai: Che phé duyét.

- Néu hé théng duyét ban khai sé co trang thai: Hai quan chap nhan
nguoi dang ky s€ vao muc 1.6 Tra ciu két qua ding ky dé lay két qua ding

ky.
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Hurémg dan sir dun g hé thong théng quan ti dong vé thuc hién co ché mot cira
1.6. Tra ciru két qua ding ky thanh céng

HAI QUAN VIET NAM

Chupdn agies Rt 03ch Hise Q03 JE THONG DANG KY NGHOT SUF DUNG VNACCS

[.Binﬁky" 1L St.l‘nthnnqhndinghr oL Hwﬂ'lr.mqhndiﬂgkv Nimay~

Barl nuycn 20052013 Tnnn cur Hn quan {Gcﬂ:vo! Department of Vi ctrlnm (ustmns] T
mamey e pen DA TRe T AR coLndmoprnae. Te3SIe PAS0S 0 S - el mohlosuens 8la or

L fopmmz Do S
LEED fupempCoamrs s

Doanh nghiép vao chirc nﬁng: IV.Tra ciru > Tra ciru két qua ding ky
Céc thdng tin tra ctru sau khi dang ky thanh céng duoc tra vé nhu sau:

+ Théng tin vé& User Code ctia doanh nghiép;

+ Théng tin v& User ID;

+ Thong tin v& Terminal ID (chi y ky tu cudi cung néu 1a C thi ding cho
phan mém mién phi (do hai quan cung cép), néu 1a K thi ding cho hing thir ba
hoic tur doanh ngh1ep phat trién. Méi User ID s& dung mét Terminal ID tuong
img véi phin mém khai béos.

+ Théng tin vé Terminal Access key (Khoa truy cap): Khoa truy cap cua
may tram s& di kém véi Terminal ID tuong img, cac théng tin nay dung dé két
ndi, cdu hinh, khai bao hai quan;

+ Théng tin vé mat khin mic dinh (Chd y mat khau mic dinh nay phai
d6i méi sir dung duge, hudng dan d6i mat khau tai muc 4 cia tai lidu nay).

Man hinh tra ciru két qua dang ky tra vé nhu sau:
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Hinh 1.22: Mén hink tra cteu két qué déing ky mdy tinh
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Hurdmg dan sir dung hé thong thong quan tw dong va thuc hién co ché mét cira
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Hinh 1.23: Man hink tra ctru két qua mdt khdu méc dinh

Sau khi ban khai dugc hé thong phé duyét 01 ngay, doanh nghiép méi co6
thé sir dung cac thong tin dang ky dé déng nh@p vao phin mém dau cubi dé khai
bao t41 Hai quan. Trong trudng hop can siura ddi bd sung hodc huy hiéu e cac
thong tin di duoc hé thong phé duyét c6 thé xem tai muc 2 va 3 cua tai lidu nay.

2. Sira dbi, b6 sung thong tin diing ky sau khi dwge hé thong hai quan phé
duyét

HAI IJUAH VIET NAM

Eeana i THONG PANG KY LrCry Ssur

Lodngky~ ILSmthinoun dBng iy~ [l MOy theng tn GAng by > NATra el =

2 Thorg sirs flang & e300 8 fuen

R *3 1'! ll -wv{hrt ?ﬁc" '?l‘l‘s ‘tn u n.u Ha nuan (C—-u-re-l I‘u;m h —-ﬂ 4:-‘ v =t ::l“ (uslom 3 i

2.1. Sira thong tin chung va ngudi sir dyng sau khi duwgce hé thong phé
duyét

Dé stra thong tin chung va théng tin vé ngudi sir dung sau khi di dugc
hai quan phé duyét, ngudi ding ky cin thyre hién cdc bude sau.

Bwge 1: Vao chuc nidng II. Sira thong tin ding ky » 1.0E2102 Stra
thong tin chung va ngwoi sir dung

Buéc 2: Lic nay man hinh sira thdng tin chung sé xuét hién (Man hinh
1.15)
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Hudmg dan sir dung hé thong thong quan tu déng va thuc hién co ché mot cira
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Hinh 1.15: Swa thong tin chung sau khi duac hai quan phé duyét

Bwée 3: Tai man hinh sira nay cho phép ngudi sir dung sira cac thong tin
sau (cac ti€u chi khong sira dugce sé€ duge lam mé di ):

[1]Tai trutmg Tén ngudi dai dién: Nguoi ding ky c6 thé sira tén nguoi
dai dién cua doanh nghiép dang ky.

[2] Tai truong Dja chi doanh nghigp: Nguoi ding ky co thé sira dia chi
cua doanh nghiép ding ky.

[4] Tai truéng Linh vire hoat ddng: Ngudi ding ky c6 thé sira thong tin
béng cach tich chon linh vyc hoat déng ctia doanh nghiép duoc phéan loai nhu
sau (c6 thé chon nh1eu linh vuc ddng thai) :

- Vén chuyén ( Hang tau, Hang hang khong, Cong ty duong sat, Pang ky
lam cac thi tuc van chuyen hang hoéa)

- Xuét nhap khéu (Dang ky lam ngudi xuat nhap khéu)

- Logistic (Dai 1y vén tai (Forwarder), Khu virc bo thué, Vian chuyén

(Transporter, Dgl Iy hing tau, Pai ly hai quan )

[5] Tai trurong S6 lirgng User Code: Ngudi ding ky ¢6 thé sira cic théng
tin sau:

+ Phin mém dau cuél Ngudi dang ky nhap s& luong mdy tinh ma
doanh nghiép sur dung phan mém ddu cudi mien phi cua héi quan dé khai béo,
Khi dang ky thong tin nay s& tra ve Terminal ID va Terminal Access key dé
doanh nghi¢p dlen vio phan mém diu cubi.

+ H¢ thong — H¢ thong VNACCS EDI : Nguti ding ky nhip tng sb
luong may tinh ma doanh nghiép sir dung phan mem cua hdng thir 3 (néu co) va
s0 lugng may tinh sir dung phan mém ty xdy dung (neu c6). Khi dang ky thong
tin nay s& tra vé Terminal ID va Terminal Access key dé doanh nghiép dién vio

phan mém.

[6] Tai trusng Pé xuat ciia doanh nghi¢p: Ngudi ding ky nhép dé xuit
cuia doanh nghiép khi dang ky (Néu c6).

Sau khi stra théng tin xong 4n nit Ghi dé ghi theng tin lai.
Buéc 4: Sau khi sira ddi thong tin tai man hinh Thong tin chung ngudi

dang ky chuyén sang man hinh Thong tin nguwdi khai hai quan dé sira (Hinh
1.16).
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Hueéng ddn sir dung hé thong théng quan tw dong va thuc hién co ché mot cira
Tai man hinh Thong tin ngwdi khai hai quan, nguoi dang ky ¢6 thé lya chon
ngudi khai hai quan can sua trong danh sach hién thi trén man hinh.
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g e et 1 -
Huyen_5.4a
511221
212
huyenSfot.com.wn

190872003 3§
oiae0r A

Thong tan chi ky <6

e Rl 53040cb54538a82e04321d2c0c3 4rc0b

IN=FPT Cortfication utharity, OU=FPT Infermation Systam, O=FPT Corporation, C=vi

0/02i2012 1=

ey 19/02/2014 %

MIGMACGC Sa551b3DQEBAQU AL GRADCEQKBORDINSE QAW NAbwal BroskMA 1idaGgs 24HO
TRK0E3OZhMFTOZ] 1+ wiiF XMBrocsHia 2 X 20ctRA7 i GVDQar+ o wisRk0D7n 2 BePko 2xEeF 0
TNF ATA0IOB whDd W 2SS 0jn 21 X7uLvFCK 7pMD6EKhkkhCS 5y 7O dIB4ILX 1 wIDAQEAE

Hia £3p anin
‘I"I-Qn:lbr\r*qw;‘ ke ene user code 3103020

Bot CKS
Thixm
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Hinh 1.16: Sva fhong tin nguoi khai hai quan sau khi da dwec hai quan phé duyét

Tai man hinh nay cho phép nguoi dang ky stra cac thong tin di dang ky
(céc tiéu chi khdng sira dugc s€ dugc lam mo di ):

Sau khi sira céc chi tiéu, 4n vao nit Ghi dé hru lai cic théng tin di sira
d6i. Khi d6 thong tin vé ngudi khai s& dugc cdp nhat va hién thi bén dudi.
Ngudi ding ky c6 thé tiép tuc sira théng tin ciia cac ngudi khai khac.

. Budc 5: Sau khi sua cac thong tin ngudi khai hai quan xong, ngudi ding
ky cén giri thong tin sira ddi téi hai quan dé dugc phé duyét bing cach thyuc hién
nhu hudng dan tai muc 1.3. Ping ky t6i Hai quan, chil y chon Sira sau phé
duyét dé tim t6i ban khai dang sira.

2.2. Thém User code sau khi dwgc hé thong hai quan phé duyét

Buége 1: Trong tm’ong hop doanh nghiép muédn tao thém User code cin

vao chtrc ning Thém s6 lrong User code nhu sau:

Vao chirc ning: I1.Sira thong tin diing ky » 2. OE2103.Thém s6 hrgng User
code

Bwée 2: Luc nay man hinh thdng tin chung clia chirc niing thém sé luong
User code s& xudt hién (Man hinh 1.17). Tai man hinh théng tin chung nay chi
6 thé thay ddi tai truong Sb lugng Usercode, cac truomg khac khong thay doi
duoc sé bi 1am mo di.
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Huong dan sir dung hé thong théng quan tw dong va thuc hién co ché mét cira

FHONG FIN CHEHNG
HuydA .
i3 chi
MST_0708_1

Khdag f Ban ghi)
B2 pudi cua doaah ngheo

Gta

Hinh 1.17: Thém s6 luong user code sau khi da dwoc hai quan phé duyét

Buée 3: Tai truomg Sé lrgng user code: Nhap sé lugng User code muén
thém.

Sau khi nhédp sbé lugng User code mudn thém, nguoi dang ky céan nh3p
céc thong tin lién quan dén User code. Cac théng tin ndy cén tham chiéu dén
muc 1.2.1. Théng tin chung tai truong S6 lugng User code.

Vi du: Hinh dudi minh hoa mdt trudmg hop bd sung thém 02 User code
va cic théng tin lién quan (cac s6 liéu dugc gia dinh, nguoi sir dung tiy vao
thure t& dé khai bao cho phu hop).

2
STV o4 tudng User TO khai 6 luifog User 1D

STTUSEr " bso VNACCSEDI  khai baa EDIFAC S0 lugng may tinh  Phan mem dbu cubi " yyaces-poy EDIFACT
¥z UL 2 1 4 2 1

Buwéce 4: Sau khi khai bao thém user code ngudi ding ky an nut Ghi dé
luu théng tin vao hé thong va cin khai bao thém User ID dé dai dién khai bao
cho User code d6, chuyén sang tab man hinh khai bio ngudi khai hai quan dé
nhap théng tin.

Théng tin vé& ngudi khai bdo hii quan ciia doanh nghiép bao gom céc
thong ¢tin sau (Hinh 1.19):

21
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Huéng ddn sir dung hé thong théng quan tw dong va thue hién co ché mét cira

THOHG TIR NGLFOT KHAT HAT QUAN
1 o
Huven_Sua
0911221
212
huyenzfpt.coman

19/08:2013
ou0LR01 A

Thang ton chilr by =0
AT
214

540404b34938aBae0d 3314 2c0cI 0k
h=FPT Certication Authonity, OU=FPT Information System, O=FPT Corparabon, C=WVH
iowd" wiozzoz B
15020014 5
a2 bogane MIGMAOGCSaGETb IDQERAGUAAIGHNADCE 1 KBgQUXKSEQRVNADwaLBzodkhR) 1idaGyd2 dHG
T:oh0E 3y OTXhMFTOL L+ wMPXMBrocshd 32X 2CoaRE FiGVpaar+ iamrowaRko D 7nZ BcPke 2uEeF D
GENT ATADICBWkDIWESFOfi 21 FULWEC K7 i GoBihiddheS Sy VOt Ped) 841 L L wIDAGEE

Boc CKS

%a  Chonhit
1 etm ok yyer code 2] 11020

Tl [sYISTT user codel  bg Tén, SR CPAHG cheku | S0 climg vh Whal nhidn g Ematl
S

23§04 I v E e Toe

Hinh 1.19: Man hinh khai bao thong tin nguoi khai bao hai quan cua doanh nghiép

Mzn hinh Théng tin vé ngudi khai bao hai quan: Céc théng tin vé User
ID (ngudi khai hai quan) nay thudc vao mét User code cia doanh nghiép dé dai
dién cho User code khai bdo dén hé théng, mdi mét User code ciia doanh
nghiép c6 thé ding ky nhiéu User ID. Hudng din cach thuc hién khai bo céc
thong tin cia User ID tham chiéu tai 1.2.2. Ping ky théng tin vé ngudi khai
bao haii quan.

Sau khi nhdp xong cac thong tin vé& ngudi khai hai quan 4n niat Ghi dé
ghi nhén théng tin vio trong hé théng.

Bwére 5: Sau khi stra cic thong tin ngudi khai hai quan xong, ngudi dang
ky cén giri thong tin sira d3i 161 hai quan d& duoc phé duyét. Cach giri t6i hai
quan thyc hién nhu huéng dén tai Phan I muc 1.3. Ping ky téi Hai quan, chi
¥ chon Sira sau phé duyét d tim t6i ban khai dang sira dé giri.

2.3. Thém User ID sau khi dwgc hé théng hai quan phé duyét

Budée 1: Trong truong hgp doanh nghiép muodn tao thém User ID sau khi
d3 duoce Hai quan phé duyét ban khai can vio chitc ning Thém s6 lwgng User
ID nhu sau:

Vo chirc ning: I1.Sira thong tin ding ky » 3.0E2104.Thém User ID

Bwée 2: Luc nay man hinh théng tin chung cia chirc nang thém 50 lugng
User ID s& xuét hién, Tai man hinh thong tin chung nay chi cd thé thay déi tai
truomg S6 lwgng User ID khai bdo VNACCS EDI, cic truémg khic khéng
thay dbi dugc s& bi 1am md di.
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Hurdng dan siz dung hé thong théng quan tie dong va thuc hién co ché mot cira

THONG TIN CHUNG

gl
Cau giav - ha noi
0I015%a153
i

" uv_ &5 Joang bser b b So lreng User 1R P s . P .t ghong  he thdng g 'h#nﬂ ke thifeg
BTV wile i Wllf_& LI WINas 00 EDTFALTE Wy luﬂl\g mAy ([T} Whadn mems dau Lok VHACLS FOT FASY

16 G 18 16 ] L]
G

Budc 3: Tai truong SO lwgng User ID khai bdo VNACCS EDI: Nhip
s6 lrgng tong bao gdm ca sb lucrng User ID muon thém.

Vi du: S6 lugng User ID dang c6 13 10 ma muén thém 5 User ID nira thi dién
15 vao 6 nay.

Buéc 4: Sau khi khai bao thém User 1D nguoi dang ky a an nit Ghi dé luu
théng tin vao hé thong va chuyén sang tab man hinh khai bdo nguoi khai hai
quan dé - nhap thong tin vé timg ngudi sit dung User ID muén thém. Cha ¥ thém
bao nhiéu User ID & Tab Théng tin chung thi phai nhap timg d6 & Tab Théng
tin ngudi khat hai quan.

Théng tin vé ngudi khai béo hii quan cia doanh nghigp bao gbm cic thong
tin sau:

THORG TIH NGUOT KHAT HAT QUAN
- Thing B ngedr khai
L et 1 Wiy
Huyen_Sia
oo9l1221
1A sear 212

huyenfpt.ocom.vn

wiosi2na N
0011501 15

lhdnqhn_ﬂl&lr&:-i" Sir rmemmiirrieaE
s ce it 54D40db 5493828 ae04331 02003 4ce0b
' TRuCg AN T, BT CN=FPT Cerbficabion Authonty, GUFRT Information System, O=FPT Corporation, C=¥N

ommzjzorz I

10/022004 E3

HIGMADGE Sal5 b IDOFBAGUAAGNADC BQ KBoQDXREQAN NAbwaL BeoAkMRI 1 idaGg$24HD
7xK043yOTKhMFTOT) 1+ wMP X MEna e A2 2CORE FiGUpRDr+ TigmmrwaRie 00 TnZ BoFhs hEeF O
GONT A T40I0BwkD 4 2S00 21X 7uU v CK 7 pM DoBik hidhcSSy T OtatdI8 43 X IwIDATAE

D CKS

Coxbs © Chpmhit Thém

‘H-ér:h nguF Wz cho user mdw at f1:3i

£11 Uzer code He ten . o MI'IHQ chidu l 56““""” L khad rhin HG IS . S

Man hinh Thong tin vé ngudi khai bao hai quan: Cac thong tin vé User
ID (ngudi khai hai quan) nay thugc vao mdt User code cua doanh nghiép dé dai
dién cho User code khai bdo dén hé théng, mdi mot User code ciia doanh
nghiép c6 thé ding ky nhiéu User ID. Huéng dén cach thyc hién khal bao cac
thong tin ciia User ID tham chiéu tai 1.2.2. Pang ky théng tin vé ngwdi khai
bao hai quan.
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Hudmg dén sir dung hé thong théng quan tu dong va thue hién co ché mét cira
Sau khi nhap xong céc thong tin v& ngudi khai hai quan 4n nit Ghi dé
ghi nhén théng tin vao trong hé théng.

Buwac 5: Sau khi stra céc thong tin nguoi khai hai quan xong, ngudi déng ky
can giri thong tin sira di t&1 hai quan dé dwgc phé duyét. Cach gui t6i hai quan
thyc hién nhu hudng dan tai muc 1.3. Bang ky téi Hai quan, chd ¥ chon Sira
sau phé duyét dé tim ti ban khai dang sira dé gii.

3. Huy hi¢u lwe thong tin dang ky

HAI l]llAN WET NAM

W R Beth S AU e THONG DANG KY NGUOT SUDUNG VNACES

LBingky~ TLSUathSngtin G3ngky~ I Huy hid Wothdno tn ddma kit=  [V.Tra au-

Ridu L0 wEEr 2ode

4o A

PR o el T
- eravEr €35 57 durg M Thorg Lo intgrnel Eapl £ rermmal i

i
Feay
G2 M g M3 b coo ki gid hang bia

s l"g.y"L S0 dunz (Ussr 1D:

3.1. Hiy théng tin diing ky ngudi si dung trwée khi giri t6i hé thong hai
quan.

Biwrére 1: Trudmg hgp doanh nghiép muédn hity théng tin ding ky trudc khi
g t4i hai quan, ngudi st dung vao chirc nang Tra ¢iru théng tin ding ky dé
thyc hién viéc huy (Hinh 1.25).

Buée 2: Tai rnan hinh Tra ciru théng tin diing Ky chon vao 6 DPing ky
méi va an nit Tim kiém sau d6 tim dén ban khai.

Budc 3: Lya chon vao 6 bén canh ban khai can hay réi 4n nit Xéa, luc
nay hé thong sé xuat hién man hinh dé xdc nhén viéc x6a thong tin, sau khi
dong y ban khai s& dugc x6a khoi hé théng.
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Hudmg dan sir dung hé théng théng quan tu déng va thuc hién co ché mét cira

© TRA CUIU THONG TIN BANG K¥

SPan i HE DRET  Ngdy pha
E St £ FIL

DoTeangthAL 1 Mg g

chz ohlby  Havks
iHZ onds wldn avls

Hinh 1.25: Man hinh tra cieu théng tin

3.2. Hiy hiéu luc ciia User code sau khi dwge hé thong hai quan phé
duyét:

Trudng hop doanh nthe,p mudn hiy hiéu luc théng tin User code sau khi dugc
hai quan phé duyét can lam cac budc sau:

Bwéce 1: Vao chic ning: IILHiay hiéu lwc thong tin ding ky » Hay
hi¢u Iyc thong tin User code.

Bwdéce 2: Khi ¢6 man hinh Huy hiéu luc thﬁng tin User code s€ hién ra
(Hinh 1.27), ngudi dang ky tich chon ban ghi cia User code cin Huy hiéu lyc
va nhap ngay hét hiéu lyc tai cit Ngay hét hidu lwc cta User code can Hiy higu
Iue.

An Ghi dé cap nhit thong tin vio hé théng.
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Huéng dan str dung hé thc‘i'ng théng quan tw dong va thuc hién co ché mét cira

THONG TTN CHUNG
Huvidn_Dar dén

Bl o

MST_0608

2

| %6 lueng User IL khai | 5¢ | User L1 khai !

I‘ wner code | ™ LTV LD) | BAGLDIVAC | MERY et midu luc
| ey 2 1 oefw:au 3 i
1 o 1 0 :- i}

mmamnm

Hinh 1.27: Man hinh Huy hiéu luc thong tin User code

Buée 3: Sau khi stra cac thong tin nguoi khai hai quan xong, ngudi ding
ky can giri thong tin sira ddi t6i hai quan dé dugc phé duyét. Cach gui t6i hai
quan thyc hién nhu hudng dén tai myc 1.3. Ding ky téi Hai quan, chi y chon
Hiiy sau phé duyét dé tim t6i ban khai hiy dé giri.

3.3. Hiiy hi¢u lyc Terminal ID sau khi dwgc hé thong hai quan phé duyét.
Truomg hqp doanh nghiép mudn hiy thong tin Terminal ID sau khi phé duyét
can lam céc budc sau:

Bwde 1: Vao chic niang: III. Hiy hiéu lyc théng tin ding ky » Hiy
hiéu lyc Terminal ID

Buée 2: Khi d6 man hinh Huy hiu lyc thong tin Terminal ID s€ hién ra

(Hinh 1.30), ngu¢i déng ky tich chqn ban ghl cia Terminal ID can hiy va nhap
ngay hét hiéu luc tai cot Ngay hét hiéu lyc cia Terminal ID can Huay hiéu luc.

An Ghi @& cap nhat thong tin vao hé thong.

4 n ol Il

Y TERMINALTD

Anal 0| Moy Pt ity e |
[08/08/2014 = I.‘:I

Hinh 1.30: Man hinh Huy hiéu liec thong tin Terminal ID
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Hudng dan sir dung hé thong théng quan tw dong va thue hién co ché mét cira

Buwée 3: Sau khi stira cac théng tin ngudi khai hai quan xong, nguoi dang
k¥ can giri thong tin sira dbi téi hai quan dé duoc phé duyét. Cach gixi t&i hai
quan thue hién nhu hudng dan tai muc 1.3. Piang ky toi Hai quan, chi y chon
Hiy sau phé duyét dé tim téi ban khai hoy dé gi.

3.4. Huy hi¢u lye User ID sau khi dwgc hé thong hai quan phé duyét,
Trudng hop doanh nghiép muén Huy hiéu lyc thong tin User ID sau khi phé
duyét can lam cac budce sau:

Bwéc 1: Vao chic nang: Hiy hiéu lyc thong tin ding ky » Huy hiéu
lwc User 1D

Bude 2: Khi d6 man hinh Huay hi¢u lyc thong tin User ID s€ hién ra
(Hinh 1.33), ngudi dang ky tich chon ban ghi cia User ID can huy va nhip
ngay het hiéu luc tai ¢cft Ngay het hiéu luc cua User 1D can huy.

An Ghi dé cap nhét thong tin vao hé théng.

'._-. |
P

THONG TIN NGUGT KHAT HAY QUAN

: el
Huyen_Sia
0511221
212
: huy endifpe.com.vn
Pham vt Paear Adegl=l PR
TS g PRt
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Mymr rds gzl 154082013 3
Nasn st oE/0S2014 B3
FMMtlnchﬂ‘ﬁyli°--- . [
Fad el SA0400054938482804331d2¢0¢34cc0D )
e e CH=FFT Cestification Authority, OUFPT Information System, O=FPT Comporation, C=VH
C oMYAy el oS 200012 x|
Hga bdr bif has( %) 15/02:2014 e |
Mt s R e 7 mmmasmnc&sa.gu w&a XESEQPWNADWALEZ 0AKMIUILidaGE§2aH0
7aMDE IDZKhMFTOZT 1+ wiP B sHIa X2 7monnr+mm~3MD?nEBcﬂoﬁeréo
GCNTAT4c)DEwkpaWZSropin 207t CKT pMOoBKdthe S5y 7 Otxbdle £ 0 I w [DADLR
ot | Hg Ten 1Kl CM MG chesu | 5d chuing 340 ke nluan B . Fmail : | Mgay bl b lac ¢
[e zae EEts 2 ‘be/om2024 x| |
E'-—:- it Fo = j :3 '
.......... -

Hinh 1.33: Man hinh huy théng tin User ID

Buwée 3: Sau khi stra cac thdng tin ngudi khai hai quan xong, ngu'm dédng

k¥ can giri thong tin sira ddi téi hai quan dé duoc phé duyét. Cach giri téi hai
quan thue hién nhu huéng din tai muc 1.3. Bang ky toi Hai quan, chia y chon
Hiiy sau phé duyét d¢é tim t6i ban khai huy dé gui.
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Hudmg dén sir dung hé thd'ng théng quan tu dong va thurc hién co ché mét cira
4. Doi mit khiu

Dé dam bao tinh bio mat, ngudi str dung ciia doanh nghi€p sau khi nhén
dugc thong bao ve tai khodi truy cap can dang nhap vao hé thong VNACCS dé
thye hién d61 mat khau.
4.1. P6i mit khdu cho User ID (ngudi khai hii quan) ciia doanh nghiép

Cé6 hai céch dé doi mét khau cho User ID

a, Ciach 1: Ngu‘m quan tri s& ding nhap vao hé thdng dé d6i User ID
trong trudmg hop ngudi khai hai quan quén mat khau,

Bude 1: Vao chic ning: Pang ky » Cap méi password cho ngudi sir
dung.

Buée 2: Lic nay man hinh s& xuét hién, Trén man hinh doi mét khau
ngudi sir dung sé& nhap céc thong tin dé doéi mat khau nhu sau:

[1]Tai triréng User ID: Ngudi sir dung nhép User ID hé théng di cp

[2] Tai truong Mat khiu mdi: Ngudi sir dung nhap mat khdu mé&i ma
minh can thiét lap

[3] Tai truong Xdc nhén lai mjt khau: Ngudi sir dung nhép mét khau
moé1 ma minh can thiét lap dé€ xac thyc lai.

CAP Mill PASSWORD THE USTE 1D

Clp password mad

Buwée 3: An nit Cap password méi dé luu thong tin vao hé théng. Sau
mot ngay mat khau mai ¢ thé dung dugce trong hé thong.

b, Céch 2: Ngudi sir dung tu d6i mat khau bang cach vao chirc ning Poi
mét khau cho User ID nhu' hinh dum

HE THONG DANG KY NGUOT SU DUNG VNACCS

Sau d6 xudt hién man hinh d6i mat khiu va ngudi sir dung cé thé tr d6i mat
khau ctia minh nhur sau:
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Huodmg dan sir dung hé th(fng théng quan ty dong va thuc hién co ché mot cira

F2en i khay

SR L AR ot TR

Ghi

[1]Tai trudng User ID: Nguéi sir dung nhap User ID hé thong d3 cép

[2] Tai truémg Mat khiu cii: Ngudi sir dung nhap mat khau cii ciia minh

[3] Tai truomg Mat khiu méi: Nguoi sir dung nhip mét khdu méi ma
minh can thiét lap

[4] Tai truomg Nhip lai mét khiu méi: Ngudi st dung nhap mat khiu
mé&i ma minh can thiét 1ap dé xac thu'c lai.

Mot ngay sau khi ddi mat khdu méi co thé ding duoc trong hé théng.
4.2. P6i méat khau cho ngudi quan tri cia doanh nghiép

Cach d6i mat khau cho ngudi quan trj bang cach vao chic nang Ping
nhép rdi 4n vao nit Pdi méit khau nhu hinh duéi:

Pang nhap he thamg

ME =8 thud{®)
MAT khEu(*)

B3 mat khau .
Quén mat khau? bang nhép

Sau d6 ngudi quan trj tién hanh d6i mat khiu cliia minh nhu hinh duéi:

P& mat khas

s s s .
B3 of thud {*3
MA khay ol {*}
ME LFEy mS o

shap e mat ehdu man |
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Huomg ddn sir dung hé thong thong quan tw déng va thuc hién co ché mét cira

[1] Tai 6 M4 s thué: Ngudi quan tri cia doanh nghiép nhap mi s6 thué
cua doanh nghiép can dang ky.

[2] Tai 6 Mét khéu cii: Ngudi quan tri cua doanh nghigp nhap mét khau
cu.

[3] Tai 6 Mat khau méi : Nguoi quan tri cia doanh nghiép nhdp mat
khiu mudn tao.

[4] Tai 6 Nhip lai mat khau moi : Ngudi quan tri cua doanh nghigp
nhép lai méat khu muén tao. Mat khiu nay c6 thé dung luén.
4.3. Trudomg hop ngwrdi quan tri quén mét khiu ciia minh

Néu ngudi quan tri quén mat khau cin vao chirc ning Ping nhip réi 4n
vao nut Quén mat khaw nhu hinh dudi:

£18ng nhap he thdng

Mg 55 thud{*}
Mat khaul(*)

H&i m3r khiu
Quén mat khau? bing nhip

~ Sau d6 ngudi quén tri tién hanh 14y mét khiu ciia minh nhu hinh duéi
giong nhu phan ding ky méi:

CAP PASSWORD M1

‘lhcmg I:m hl ihoan
[EW: a‘. LS

R R -

334 b la el ahidd ™) -

;Th&ng L Y T J——
. SO EE Ny

'Doc Cl(s :
I:ép pamm 11101 .

5. Cdic virGng mic > thirong gép:
+ Virémg méc khi cim chir ky s6 ma 4n nat doe chir ky s6 khong
duge:
_ Céch xir Iy: Cén xem lai méy tinh ¢4 nhan chit ky s6 hoac d3 cai dat chir
ky so chua, can xem da cai dit Java theo yéu cau dé doc chir ky s6 chua. Hay
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Hudmg dan sit dung hé thc‘fng théng quan ty dpng va thuc hién co ché mét ctea
khoi dong lai may va sir dung trinh duyét IE 7 tro l&n. Néu khong dugc hiy lién
hé véi nha cung cap chir ky s6 dé duoc hd tro.

+ Vwéng mic: Doanh nghiép dang ton tai ban khai sira (hedc hily)
chwra dwgc Hai quan duyét :

Céch xtr ly : Vuéng méc nay la do doanh nghiép da ton tai mot ban khai
sua (hoac hiy) ma chua guri té1 hai quan, dé x6a ban khai dang sira (hoic huy)
ngudi quan tri can vao chirc ‘nang V. Tra ciru > Tra ciru thong tin ding ky
chon nut Sira (hodc huy) va 4n nit Tim kiém. Lac nay ban khai dang sura( hodc
huy) s& hién thi, ngu'crl quan tri s& x6a di hodc chon dé 'uep tuc sua(hoac huy).

+ Vwéng méc: " OE1001-00009: Doanh nghi¢p da ton tai ban khai
ding ky trén hé thong.”

Cach xu ly Vuéng méc nay 14 do hé théng di tao cac thong tin méc dinh
san ¢ cho mét s6 doanh nghiép, luc nay doanh nghiép chi can vao bd sung
théng tin, sira d6i théng tin chi khong can phai ding ky méi. Doanh nghiép 1am
theo huéng din tai Muc 5, Phan I cua tal liéu nay.

+ V:m'ng miéc: Doanh nglne;p hét han chir ky so va khi cap lai thi nha
cung cip cap ra mét chir ky so ¢6 Seria Number khac:

Cach xu ly: Vucmg méic nay doanh nghlep can vao Muc 2.1 sira ddi
théng tin chung va ngudi sir dung. Sang phan ngudi khai hai quan va chon User
ID can cip nhat chir ky sé sau d6 doc lai chit ky méi dugc cdp réi thuc hién
theo cac budc hudng dan trong dé.

+ Vuéng mic: Chir ky so khong hop I¢ khi ding ky méi:

Céch xtr ly: Vuo*n% méc nay 14 do chit ky sé ciia doanh nghi¢p st dung
khong phéi 13 chir ky s6 cua doanh nghwp mua cua nha cung cip. Pé nghi
doanh nghiép k1em tra lai hoéc llen hé véi nha cung cAp chit ky so.

+ Vudng méc: Ma so thué [XXXXXXX] di dang ky trwée d6.:

Cach xur ly: Vu'cmg méc nay 12 do doanh nghiép da dang ky mai théng tin
tai khoan quan tri roi, de nghj doanh nghiép vao phan ding nhap sau d6 vao
chirc néing Quén mat khéu dé déi lai théng tin diing nhép, huéng dan chi tiét tai
Phén 11 muc 4.3.

+ Vudng méc khac:

Vui long tat bat lai trinh duyét dang stir dung hodc khdi dong lai may tinh,
néu van khong duge vui 1ong lién hé vai cac Cuc Hai quan tinh thanh pho noi
ding ky dé dugc trg gitp.
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