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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pjc 1ap - Ty do - Hanh phic
S$4: 1714/QD-UBND Thanh phé H6 Chi Minh, ngdy 08 thdng 4 nim 2014
QUYET PINH

V& viéc cong bd thi tuc hanh chinh linh viee Hanh chinh tw phip
m&i ban hanh; sira ddi, b sung thujc thaim quyén giai quyét ciia S& Tw phap,
Uy ban nhin din phwong - x4, thi trin trén dia ban Thanh phé H6 Chi Minh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHi MINH

Can cir Luét Té chirc Hoi ddng nhan dan va Uy ban nhén dén ngay 26 thang 11
nam 2003;

Can cir Nghj dinh s 63/2010/ND-CP ngay 08 thang 6 nam 2010 cia Chinh phu
vé kiém soat thii tuc hanh chinh; Nghj dinh s6 48/2013/ND-CP ngay 14 thang 5 nam
2013 caa Chinh phu sira dbi, bd sung mot sé didu cua cac nghi dinh lién quan dén
kiém soat thu tuc hanh chinh;

Cin cit Thong tu sb 05/2014/TT-BTP ngay 07 thang 02 nim 2014 cia Bo
truong Bé Tu phap huéng dan c6ng bd, niém yét thu tuc hanh chinh va bao cao vé
tinh hinh, két qua thyc hién kiém soat thii tuc hanh chinh;

Xét @& nghi cua Giam déc S& Tw phap tai Té trinh s6 1270/TTr-STP-KSTT
ngay 17 thang 3 nim 2014,

QUYET PINH:

Pidu 1. Cong bd kém theo Quyét dinh nay thu tuc hanh chinh méi ban hanh; thu
tuc hanh chinh sira d6i, bé sung thudc thdm quyén giai quyét cia S& Tu phap va Uy
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ban nhén dan phuong - x4, thi tran trén dja ban Thanh phd H6 Chi Minh. Chi tiét theo
danh myc dinh kém.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Piéu 3. Chanh Vian phong Uy ban nhin ddn Thanh phd, Giam dbc S& Tu phép,
Chi tich Uy ban nhan dén quén - huyén, Chi tich Uy ban nhan dan phwong - x4, thi
tran trén dia ban Thanh phé HS Chi Minh chiju trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Lé Hoang Quan

~
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THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA SO TU PHAP VA UY BAN NHAN DAN XA - PHUONG, THI TRAN
THANH PHO HO CHi MINH
(Ban hanh kém theo Quyét dinh s6 1714/0D-UBND
ngay 08 thang 4 ndm 2014 ctia Uy ban nhdn ddn thanh phd)

PHAN 1. DANH MUC THU TUC HANH CHINH

1. Danh muc thi tuc hanh chinh méi ban hanh thugc thim quyén gidi quyét
cia S¢ Tw phap

STT Tén tha tuc hanh chinh

I. Linh virc Hanh chinh tw phap

Thu tuc Pang ky nhan cha, me, con ¢ yéu t6 nude ngoai két hop dang ky

1 khai sinh

2. Thii tuc hanh chinh sira @i, bd sung thudc thim quyén gidi quyét cia S&
Tw phip

S6 hd so Tén thia tuc Tén VBQPPL quy dinh ndi dung

STT | rTHC hanh chinh sira dbi, bd sung, thay thé

I. Linh vuc Hanh chinh Tw phap

Théng tr sb 22/2013/TT-BTP ngay
31/12/2013 cua B¢ tnrdng BO T phap
quy dinh chi tiét va huong dén thi hanh
Thu tuc Ping ky két|mot sé diéu cia Nghi dinh s
1 035476 |hén c6 yéu t6 nuée |24/2013/ND-CP ngay 28/3/2013 clia
ngoai tai Viét Nam Chinh phi quy dinh chi tiét thi hanh
mot so didu cua Luat Hoén nhan va gia
dinh vé quan hé hoén nhéan va gia dinh
c6 yéu t6 nuéc ngoai

Théng tv sb 22/2013/TT-BTP ngay
Thu tuc Dang ky nhén | 31/12/2013 cia Bé trwéng B T phap
2 | 035639 [cha, me, con c6 yeu to | quy dinh chi tiét va huéng dan thi hanh
nuée ngoai mot s6 dién cua Nghi dinh s

24/2013/ND-CP ngay 28/3/2013 ciia
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Chinh phi quy dinh chi tiét thi hanh
mot sd diéu cia Luat Hon nhén va gia
dinh vé& quan hé hén nhan va gia dinh
¢ yéu té nudce ngoai

035124

Tha tyc Ghi vao sb hd
tich viéc két hén cua
cong dan Viét Nam da
dang ky tai co quan cé
thAm quyén cua nudc
ngoai

Théng tw s6 22/2013/TT-BTP ngay
31/12/2013 cia B6 trudong B Tw phap
quy dinh chi tiét va hwéng dan thi hanh
mot s6 didu cua Nghi dinh s
24/2013/ND-CP ngay 28/3/2013 cua
Chinh phi quy dinh chi tiét thi hanh
mot sb didu cia Luat Hén nhén va gia
dinh vé quan hé hén nhéan va gia dinh
c¢6 yéu t6 nudce ngoai

035241

Tha tuc Ghi vao s6 ho
tich viéc dang ky nhan
cha, me, con di tién
hanh tai co quan c¢o6
thdm quyén nuéc ngoai

Théng tu sb 22/2013/TT-BTP ngay
31/12/2013 cua B0 tnrdng B Tw phap
quy dinh chi tiét va hudéng dan thi hanh
mét s6 dién cua Nghi dinh s
24/2013/ND-CP ngay 28/3/2013 cia
Chinh phi quy dinh chi tiét thi hanh
mot sd didu cia Luat Hén nhan va gia
dinh’vé quan hé hén nhén va gia dinh
¢6 yéu t6 nude ngoai

036899

Thu tuc Pang ky hoat
déng Trung tim trr vén
hé trg hon nhan va gia
dinh c6 yéu t6 nudc
ngoai

Théng tu sé 22/2013/TT-BTP ngay
31/12/2013 cua B§ trudng B§ Tu phap
quy dinh chi tiét va hwéng dén thi hanh
mot s6 didu cua Nghi dinh sb
24/2013/ND-CP ngay 28/3/2013 cia
Chinh phi quy dinh chi tiét thi hanh
mét s6 diéu cia Luat Hon nhén va gia
dinh vé& quan hé hon nhin va gia dinh
¢ yéu té nudc ngoai

036918

Tha tuc DPing ky thay
dbi nodi dung ding ky
hoat dong cia Trung
tdm tw van hé trg hon
nhan va gia dinh c6 yéu
t6 nude ngodi

Théng tr sb 22/2013/TT-BTP ngay
31/12/2013 cua B trudng Bo Tu phap
quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu cua Nghi dinh sb
24/2013/ND-CP ngay 28/3/2013 cua
Chinh phi quy dinh chi tiét thi hanh
mot sb diéu cua Luat Hén nhin va gia
dinh vé quan hé hén nhéan va gia dinh
¢6 yéu tb nude ngoai
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3. Danh muc thu tuc hanh chinh sira d6i, bd sung thujc thim quyén giai

quyét caa Uy ban nhén dén x3, phwong - thi trin

STT

So ho so
TTHC

Tén thu tuc
hanh chinh

Tén VBQPPL quy dinh ndi dung
sira doi, bd sung, thay thé

I. Linh vuc Hanh

chinh Tu phap

244399

Tha tuc Cap gidy xéc
nhin tinh trang hén
nhian cho c¢Ong dan
Viét Nam cu tra trong
nudc dé ding ky két
hén véi ngudi nudc
ngodi tai co quan co
thdm quyén cua nudc
ngoai & nudc ngoai

Thong tu s& 22/2013/TT-BTP ngay
31/12/2013 cia B truémg B Tu phap
quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu cha Nghi dinh s
24/2013/ND-CP ngay 28/3/2013 cua
Chinh phu quy dinh chi tiét thi hanh
mot s6 diu cia Luat H6n nhan va gia
dinh v& quan hé hén nhén va gia dinh
¢6 yéu té nude ngoai
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PHAN II. NOI DUNG CUA THU TUC HANH CHINH THAM QUYEN
GIAI QUYET CUA SG TU PHAP VA UY BAN NHAN DAN XA - PHUONG,
THI TRAN THANH PHO HO CHI MINH

A. Danh muc thi tuc hanh chinh méi ban hanh thudc thim quyén giai
quyét ciia S¢ Tw phap

I. Linh viec Hanh chinh Tw phap

1. Thii tuc Piing ky nhin cha, me, con ¢6 yéu t6 nwéc ngoai két hop ding ky
khai sinh:

- Trinh ty thye hién:

+ Buéc 1: Ca nhan chudn bi ddy du hd so theo quy dinh va ndp hd so tai B
phan tiép nhan va tra két qua cia S& Tu phap (s6 141-143 Pasteur, phwong 6, quén 3,
Thanh phé Hd Chi Minh), tir thir hai dén thir sau (budi sang tir 07 gior 30 phit dén 11
gir 30 phut, budi chidu tir 13 gir 00 phat dén 17 gier 00 phat) va budi sang thir bay tir
07 gity 30 phit dén 11 gid 30 phat.

+ Bude 2: Bo phan tiép nhén va tra két qua S& Tu phap tiép nhan hd so, kiém tra
tinh hop 18 va diy da cia céc gidy to c6 trong hd so:

* Trudmg hop hd so dd @iy da va hop 1&: cong chirc tiép nhén hd so in phiéu hen
tra hd so, bién lai thu 1& phi giao cho nguoi nop.

* Truomg hop héd so chua day da, chwa hop 18: céng chirc tiép nhan hd so huéng
dan bang vin ban dé t chirc bd sung, hoan thién hd so.

+ Buéde 3:

a. S& Tu phap nghién ciru, thdm tra hd so, niém yét viéc nhan cha, me, con tai
try s& SO Tu phap trong bay (07) ngay lién tuc ngay sau khi nhén du hd so hop 18 va
1& phi, ddng théi ¢6 cong vin dé nghi Uy ban nhén déin cdp x4, noi thudng tri cia
ngudi duge nhan 1a cha, me, con niém yét viéc xin nhan cha, me, con;

b. Uy ban nhén dan cdp xi niém yét viéc nhén cha, me, con trong thoi gian bay
(07) ngay lién tuc tai tru s& Uy ban nhén din ngay sau khi nhdn dugce cong van yéu
cdu cia S& Tu phép. Néu ¢6 khiéu nai, t6 cdo vé viéc nhan cha, me, con, Uy ban nhén
dan cAp x3 phai giri vin ban bao c4o ngay S& Tu phap.

¢. S& Tu phap thyc hién x4c minh trong trudong hop nghi van hodc c6 khiéu nai,
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t0 c40 vé viéc nhan cha, me, con hodc c6 vin dé can 1am rd vé nhén than cia cac bén
cha, me, con hodc gidy t& trong hd so.

Giam d6c So Tu phap ky quyét dinh cong nhén viéc nhan cha, me, con néu xét
thﬁy nguol nhin cha, me, con co6 da diéu kién nhan cha, me, con. Tnrong hop tir chéi
cong nhan viéc nhan cha, me, con, S& Tur phap thong bdo cho ngudi ¢é yéu cau, trong
d6 néu 13 1y do tir chdi.

d. Cham nhét 1a ba (03) ngay, ké tir khi c6 Quyét dinh cong nhin viéc nhan cha,
me, con, S& Tu phap s& giai quyét viéc diang ky khai sinh cho tré theo quy dinh.

+ Budc 4: Tra két qua va td chirc 18 trao Quyét dinh

a. Ca nhan cin ¢ vao ngay hen trén Bién nhdn dén nhén két qua giai quyét tai
Bo phan tiép nhan va tra hd so cha S& Tu phap.

b. Trong thoi han nam (05) ngay lam viée, ké tir ngay Giam ddc S& Tw phap ky
Quyét dinh c6ng nhén viéc nhén cha, me, con (trir trudng hop ¢ ly do chinh dang ma
cac bén ¢ yéu clu khac vé thoi gian), S& Tu phap thye hién trao Quyét dinh cong
nhan viéc nhan cha, me, con, déng thoi trao Gifiy khai sinh cho tré. Khi trao Quyét
dinh c6ng nhan viéc nhdn cha, me, con bén nhan va bén dugc nhan phai c6 mit.

- Céch thirc thure hién: Nop va nhan két qua tnrc tiép tai S& Tur phép.

- Thanh phan, so lwong hé so:

a. Thanh phan hd so:

- T khai ding ky nhén cha, me, con (theo mau);

- T khai ding ky khai sinh (theo méu);

- Can cir chimg minh quan hé cha, con hoiic me, con (néu cd);

- Ban sao S4 ho kh4u hodc sb tam tra (d6i véi cong dan Viét Nam & trong nuéc),
ban sao Thé thuomg tri (d6i véi ngudi nude ngodi thuong tri tai Viét Nam) cia
ngudi duge nhan 1a cha, me, con;

- Ban sao mot trong c4c gidy t& dé chimg minh vé nhéan than nhur Gidy chimg
minh nhan dan hodc ho chiéu (d6i véi cong dan Viét Nam cu tri & trong nuée), HO
chiéu hoidc gidy to c6 gia trj thay thé nhw Gidy thong hanh hodc Thé cur tri (d6i véi
ngudi nurde ngoadi va ¢dng dan Viét Nam dinh cu & nude ngoai),

- Ban chinh Gidy chimg sinh do co s& y té, noi tré em sinh ra cdp hodc gidy to
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thay thé Gidy chimg sinh (néu tré em sinh ra ngodi co s¢ y té thi Gidy chimg sinh
dugc thay bang van ban xac nhin cia ngudi lam chimg; trong trrdmg hop khéng 6
ngudi 1am chimg, thi ngudi di khai sinh phai 1am gidy cam doan vé viéc sinh 13 ¢
thue).

- Gidy thoa thuan cia cha va me dira tré vé viéc chon quéc tich trong trrdng hop
cha, me¢ chon quéc tich nwée ngoai cho con. Gidy théa thuan vé viéc chon quéc tich
phai ¢6 xac nhan cia co quan nha nude ¢6 thdm quyén cia nudec ma ngudi nude
ngoai 1a cong dén vé viéc chon qudc tich cho con 13 phu hop véi phap luat ciia nueée
do.

b. S6 lwong hd so: 01 bd

- Théi han gidi quyét: Khong qua 25 ngay dbi véi hd so ding ky nhan cha, me,
con va khéng qua 03 ngay d6i vai hd so ding ky khai sinh, ké tir ngay nhan du hé so
hop 18. Trong trudng hop can xac minh thi thoi han ndy ¢6 thé kéo dai khong qua 10
ngay lam viéc d6i v6i hd so diang ky nhin cha, me con va 03 ngay 1am viéc d6i voi
hd so ding ky khai sinh.

- Péi twong thue hién thi tuc hanh chinh: Cé nhén

- Co quan thwce hién thu tuc hanh chinh: S& Tu phap

- Két qua thie hién thii tuc hanh chinh: Quyét dinh céng nhan viéc nhén cha,
me, con va Gidy khai sinh.

- Lé phi: 1.000.000 ddng/tredng hop ddi véi hd so ding ky nhan cha, me, con.
- Tén méu don, mau to khai:

+ MAu To khai ding ky viéc cha, me, con (TP/HTNNg-2010-CMC.1)

+ Mau To khai ding ky khai sinh (TP/HT-2012- TKKS.1)

+ Mau Quyét dinh cng nhan viéc nhin cha, me, con (TP/HTNNg-2013-CMC.1)
+ M4u Gidy Khai sinh (TP/HT-2010-KS.1)

- Yéu cén diéu kién thwe hién thii tuc hanh chinh:

+ Trudomg hop viée dang ky khai sinh thudc thdm quyén ciia S& Tu phéap thi S&
Tu phép két hop giai quyét viéc nhén cha, me, con va dang ky khai sinh.
Thém quyén ding ky khai sinh cia S& Tu phap theo quy dinh tai Diéu 49 cua
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Nghj dinh 158/2005/ND-CP ngay 27/8/2005 cua Chinh phu vé Pang ky va quan ly
H& tich.

+ Viéc nhéan cha, me, con giira cong dan Viét Nam vdi ngudi nude ngoai, gilra
cong dan Viét Nam véi nhau ma it nhat mét bén dinh cur & nude ngoai, gitra ngudi
nudc ngoai véi nhau ma it nhat mot bén thudng tra tai Viét Nam theo quy dinh tai
Nghi dinh nay chi duwgc thirc hién, néu bén nhan va bén dirge nhan con séng vao thoi
diém ndp hd so, viéc nhan cha, me, con la ty nguyén va khong cé tranh chﬁp vé viéc
nhan cha, me, con.

+ Trong tredng hop ngudi dirge nhén 14 con chira thanh nién thi phai ¢ s dong
y cuia ngudi dang 1a me hodc cha, trir trudng hop ngudi d6 da chét, mat tich, mét ning
Iwc hanh vi dan sy. Néu con chura thanh nién tir du chin tudi tré 1én thi viéc nhén cha,
me, con phai c6 sy ddng ¥ ciia ngudi con do.

+ Con d4 thanh nién nhédn cha khong phai cé sy ddng y ciia me, nhin me khong
phai c6 sir ddng v ciia cha.

+ Trudmg hop con chua thanh nién nhin cha thi me lam tha tuc nhin cha cho
con, nhin mg¢ thi cha lam thi tuc cho con. Trudmg hop con chira thanh nién nhén cha
ma ngudi me di chét, mat tich, mat ning lyc hanh vi d4n sy hodc nhin me ma ngudi
cha da chét, mét tich, mét ning lwc hanh vi dén sur thi ngudi giam hé 1am thu tuc nhan
cha hodc nhin me cho con.

- Can cir phip 1y cia thi tuc hanh chinh

+ Luat Hon nhén va Gia dinh nam 2000, s6 22/2000/QH10 ngay 09 thang 6 nam
2000 (c6 hi€u lyc tir ngay 01 thang 01 nam 2001);

+ Nghi dinh sé 158/2005/NP-CP ngay 27/8/2005 cia Chinh phu vé ding ky va
quan 1y hé tich (c6 hiéu lyc tir ngay 01 thang 4 nim 2006);

+ Nghi dinh sb 06/2012/ND-CP ngay 02/02/2012 ctia Chinh phu sita d6i bd
sung mot sé didu cia Nghi dinh vé Hé tich, Hon nhan va Gia dinh va Ching thue (c6
hiéu lyc tir ngay 01 thang 4 nam 2012).

+ Nghi dinh s6 24/2013/NP-CP ngay 28 thang 3 nim 2013 cia Chinh phu Quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Hén nhan va Gia dinh vé quan hé hén
nhén va gia dinh ¢ yéu td nudc ngoai (c6 hiéu lyc tir ngdy 15 thang 5 nam 2013);

+ Théng tr sé 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cia Bd trudéng Bo
Tu phap huéng din mot sé quy dinh ciia Nghi dinh 158/2005/ND-CP ngay 27 thang
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8 nam 2005 cia Chinh phu vé dang ky va quén 1y ho tich (c6 hiéu hrc ngay 09 thang
7 nam 2008) ;

+ Théng tu s6 08.a/2010/TT-BTP ngay 25 thang 3 nam 2010 Bo truéng Bo Tu
phap vé viéc ban hanh va hudéng din viéc ghi chép, luu trir sir dyng s6, biéu miu ho
tich (c6 hiéu lyc tir ngay 10 thang 5 nim 2010);

+ Thong tw sb 09b/2013/TT-BTP ngay 20 thang 5 nim 2013 cta Bo trwong Bo
Tu phap sira ddi, bd sung mot s6 diéu cia Thong tr sb 08.2/2010/TT-BTP ngay 25
thang 03 nam 2010 cia B truéng Bé Tu phap vé viée ban hanh va huéng din viée
ghi chép, hru trit, sir dung s6, biéu mau ho tich va Théng tir s6 05/2012/TT-BTP ngay
23 thang 05 nam 2012 cua Bd truéng Bé Tu phap sira dbi, bd sung mot sd diéu cua
Théng tu s 08.2/2010/TT-BTP (c6 hiéu lyc tir ngay 05 thang 7 nam 2013);

+ Théng tu s6 22/2013/TT-BTP ngay 31 thang 12 nam 2013 cia Bo truéng Bo
Tu phap quy dinh chi tiét va hudng dan thi hanh mot sé diéu cia Nghj dinh s6
24/2013/ND-CP ngay 28 thang 3 nam 2013 cua Chinh phu quy dinh chi tiét thi hanh
mdt s6 diéu cia Luat Hon nhén va gia dinh vé quan hé hon nhan va gia dinh ¢6 yéu td
nudc ngoai (¢é hiéu lyc tir ngay 17 thang 02 nam 2014);

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nim 2007 caa Uy ban
nhan din thanh phé H6 Chi Minh v& ban hanh biéu mirc thu 1& phi diang ky ho tich
trén dia ban thanh phd H& Chi Minh (c6 hiéu lyc tir ngay 09 thang 8 nam 2007);

+ Quyét dinh sé 39/2008/QP-UBND ngay 12 thang 5 nim 2008 cua Uy ban
nhén din thanh phd HS Chi Minh v& mién thu mot sé khoan phi va 1¢ phi theo quy
dinh tai Chi thj s6 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cua Thu twéng
Chinh phu (c6 hiéu lyc ngay 16 thang 6 nam 2008).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI PANG KY VIEC NHAN CHA, ME, CON

Kinh gliz...cooooiivivinieininenes

Hovaten nguwdi KRa: ... et e en e en s

Ngay, thang, NAM SINN ...t r e b e e se st ae e snaaanaean
DaAN tOC: ... QUAOC HCR: e eren e
INOT thudm@ trO/LAM BT ..ot e e b e e s b e erassressase e e et srenseinbeas
S6 Gidy CMND/Hb chiéu/Giay to hop 18 thay thé: ...
Quan hé véi nguwédi nhin cha/me/con:(1) ......... w“ "
Pé nghi ... ... cong nhin nguwdi b tén dwéi dﬁy:

Ho va tén:. .

Ngay, thang, nﬁm smh
Din tdc:.. Quéc 1 1T+1 | RSO RROTI
Noi thuémg tm/tam 15 £ OSSPSR PSSRSO
S6 Gidy CMND/Hb chiéu/Gidy to hop 18 thay thé:............coocoovoiviieceeeceee e
La........ cila ngwdi ¢6 tén dwdi day:

O VA Bt e e e
Ngay, thang, nAm SINN: ... e er et ee ettt iareas
DN 00 e et Quoc tich

Noi thudng tni/tam tri:

$6 Giay CMND/H$ chleufG1ay to hofp le thay the
To1 cam doan vi€c nhan... : ..ndi trén la dung su that, tur nguyén, khong
c6 tranh chip va chiu trach nh1em trucrc phap luat vé cam doan clia minh.
DENGh ..o déng ky.

Lamtgi..........uuvcvvcvronvvccn REAY ..........tHhdRG..........HAM...........
Ngwoi khai

Y kién ciia nguwdi hién dang 14 me hodic cha (2) Y kién ciia ngudi dwoe nhin 13 cha, me, con (3)
Cic gidly t& kém theo:

.................................................................

Chu thich:

(1) Khéng cén thiét trong trwdmg hop bdn thén la ngwdi nhdgn cha, me, con;

(2) Chi can thiét trong trudmg hop cha hodic me nhén con chwa thanh nién (iric trudmg hop nguoi dé dé chér, mat tich,
mdt ndng lwc hanh vi dan s hode han ché néing lwe hanh vi dan su);

(3) Néu nhdn tré em dwdi 9 tudi lom con, thi khéng can v kién ciia ngudsi con.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Ddc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho va ten nguwdi Khai: ..o e e
N thudng T/AAM T @ ..ot se e e s s s e en e
S6 CMND/Gidy t& hop 18 thay thé: @ oo

Quan hé véi nguoi duge khai sinh: ..o

PR NGHI™N ..ottt ettt diing ky Khai sinh
cho ngudi ¢ tén dwéi diy:

HOQ VA T8N CRAC........oooioo sttt b s
DAN EGC: oo soedQUOC R e Nim sinh........................
HQ WA B8 INQE bttt s b
DANEOC: .veoveeeeeererereeernnnn, Quoc tich: ..o, Nam sinh ...
Noi thuong traAAm 60 @ oo e

T6i cam doan 1oi khai trén day 1a dang sy thit va chiu trich nhiém truée phép ludt vé
cam doan cua minh.

Lamtai: ..............,¢g4Y.......thing....... AAM ..o

Ngudi di khai sinh®
(Ky, ghi rd ho tén)
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Ngudi cha Nguwdi me

(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)

Chii thich:

™) Ghi 18 tén co quan ding ky khai sinh.

® Ghi theo dia chi ding ky thwomg tri va gach cum tir “tam tra””; néu khéng c6 noi ding ky thudmg tri
thi gach hai tir “thuéng trd” va ghi theo dia chi dang ky tam try.

®) Néu ghi theo s6 CMND, thi gach cum tir “Gidy t& hop 16 thay thé”; néu ghi theo s6 Gidy t& hop 18
thay thé thi ghi 15 tén gidy t&, s6 cua gidy t& va gach cum tir “CMND”.

“ Trudng hop tré em sinh tai bénh vién thi ghi tén bénh vién va dia danh hanh chinh noi tré em sinh ra
(vi dy: bénh vién Phu san Ha N$i). Truong hop tré em sinh tai co s& v té, thi ghi tén co s y t€ va dia danh
hanh chinh noi tré em sinh ra (vi du: tram y té x3 Dinh Bang, huyén Tir Som, tinh Bac Ninh).

Trudmg hop tré em sinh ra ngoai bénh vién va co s y té, thi ghi dia danh cila 03 cép hanh chinh (cép
xd, cAp huyén, cap tinh), noi tré em sinh ra (vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh).

©) Chi can thiét trong trrong hop ngudi di khai sinh khong phai 1a cha, me.
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(Théng tu sb: 09b/2013/TT-BTP)

Méu TP/HTNNg -2013-CMC.1

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH/THANH PHO.................... Péc lap — Ty do — Hanh phiic
SO TU PHAP
_— ey REAY ... thang ...... ndm ...........

$6: ... /QD-STP

QUYET PINH
Cong nhén viéc nhin cha, me, con

GIAM POC SO TU PHAP

Cian cir Nghi dinh s6 24/2013/ND-CP ngay 28 thang 3 nim 2013 ciia Chinh phii quy
dinh chi tiét thi hanh mét s diéu cha Lust Hon nhén va gia dinh vé quan hé hon nhén va gia
dinh c6 yéu t6 nudc ngoai;

Xét dé nghj cong nhan viéc nhén ................... CUB vreeeeeeeeeeereeereeneseenssereseresenesens
QUYET PINH:

Piéu 1. Cong nhan ngudi c6 tén dudi day:

O Wl BBI. <ottt t et e e s e et e ee e et e eeteeere et aeaeneaene st aeatanaaaeaaaaas
Ngdy, thang, nam SINH: .......oocveiiee e e
DAN LOC: ..ot s s ssar e s sar e eaae e ans Qudc tich: oo
Noi thurdng trl/AamM t0: ...ccooveveeiee e e s s s e e e sr s e e raessesnesnens
S6 Gidy CMND/HO chi€u/Gidy t hop 16 thay the: ........occoeveeevreervrere s,
La ot ciia nguoi co tén dudi day:

HO VA EIIL oottt eeae s eae e e e e beeabe s s b en b ebbeebaeernenbeeans
Ngay, thang, nd3m SINh; ........ccooeiiiiie e s e rae e e s
DA EOC: coeeeieeiiccereieeeeee e e eise s e ceeeeesesssssaseesesenanan Qudc tich: oo,
Noi thudng trl/tam A ....ccoocveeiiiecr et ss s s saes s srer b s sseresaessesennen
$6 Gidy CMND/HG chiéu/Gidy t& hop 18 thay thé: ..........ccccooverevcereerereerrrennen.

Piéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky.
DHEU 3. oottt ettt et ee et et eeeeet e eeseend
va nhitmg ngudi co tén tai Piéu 1 chju trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: GIAM POC

- Nhu Pidu 3;
R T ¥ U UTTON
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CONG HOA XA HOLCHU NGHIA VIETT NAM i
Déc lap - T do - Ilanh phie Quyln o

1 GIAY KHAI SINH

b (BAN CHINID

Ho vatén:....
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NGUOTKY GIAY KHAI SINK /3
(K, gki 15 ho tén, chifc vy va dang dau; I

|
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2. Thii tuc diing ky két hon cé yéu t6 nwde ngoai tai Viét Nam

- Trinh tir thyre hién:

+ Budc 1: Ca nhin chuén bj diy du hd so theo quy dinh va ndp hd so tai B
phén tiép nhan va tra két qua cia S& Tu phap (s6 141-143 Pasteur, phwong 6, quan 3,
Thanh phd HS Chi Minh), tir thir hai dén thir sau (budi sang tir 07 gidr 30 phat dén 11
gitr 30 phit, budi chiéu tir 13 gio 00 phut dén 17 gid 00 phit) va budi sang thir bay tir
07 gitr 30 phit dén 11 gior 30 phut.

+ Bude 2: Bo phén tiép nhén va tra két qua S& Tu phap tiép nhén hd so, kiém tra
tinh hop 18 va ddy du cua cac gidu td ¢6 trong hd so:

* Trudmg hop hé so di day da va hop 18: cong chire tiép nhan hé so in phiéu hen
tra hd so, bién lai thu 18 phi giao cho ngudi np.

* Truong hop hd so chwa diy du va hop 18: cong chirc tiép nhan hé so hudng
dan bang vin ban dé t6 chirc bd sung, hoan thién hd so.

+ Buoc 3:

a. Trach nhiém cia S& Tu phap, trong thoi han mudi 13m (15) ngdy ké tir ngay
nhén hd so hop 18 va 18 phi:

- Thyc hién phong vién tryc tiép tai tru s& dé kidm tra lam rd v& nhan than, sy t
nguyén két hén va mirc d9 hiéu biét nhau cia hai bén nam, nit. Treong hop cdn phién
dich dé thuwc hién phong van thi S& Tu phap chi dinh ngudi phién dich. Két qua
phong vén duoc 14p thanh vin ban.

Néu két qua phong van cho thy hai bén két hon khong hiéu biét vé hoan canh
ctia nhau thi S& Tu phap hen ngay phong van lai; viéc phong van lai dugc thyc hién
sau ba muoi (30) ngay, ké tir ngay da phong van trudc;

- Nghién ciru, thim tra hd so; tnrong hop nghi vAn hoic c6 khiéu nai, td cdo, S&
Tu phap thye hién xac minh lam r3; néu can thiét thi lam van ban giri Cong an cing
cip d& nghi x4c minh;

b. Trong thdi han bay (07) ngay lam viéc, ké tir ngay nhén dugce cong vin cua
S& Tu phép, co quan cdng an thyc hién xac minh vin @& dugc yéu ciu va tra 1o bing
van ban cho S& Tu phap;

¢. Trong thoi han nam (05) ngay lam viée, ké tir ngay nhén dwgc van ban va hd
so ctia S& Tu phap dap g du diéu kién két hon, khong thude trudong hop tir choi két

Phdn chit in nghiéng la néi dung stea ddi, b6 sung, thay thé
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hon theo quy dinh, Chu tich Uy ban nhan dén cap tinh ky gidy chimg nhan két hén va
tra hd so lai cho S& Tu phép td chirc 18 diang ky két hon theo quy dinh.

Trudng hop tir chdi, Uy ban nhan dan cip tinh phai cé vin ban néu 18 1y do g
S¢ Tu phap théng bao cho hai bén nam, nit.

+ Budc 4: Tra két qua va td chirc 1€ ding ky két hon

a. Cd nhdn cin cik vao ngay hen trén Bién nhdn dén nhdn két qua gidi quyét tai
BO phdn tiép nhdn va tra hé so cia S¢ Tw phdp.

b. Trong thoi han nim (05) ngay lam viéc, ké tir ngay Ch tich Uy ban nhan déan
cap thanh phd ky gidy chimg nhan, S& Tu phap td chirc 1€ ding ky két hon.

c. L& diang ky két hén dugc td chirc tai tru s& S& Tw phap; phai co6 mat hai bén
nam, nir. Pai dién S& Tur phép chu tri hén 1&, yéu cu hai bén cho biét ¥ dinh l4n cudi
vé su tw nguyén két hon. Néu hai bén ddng v két hon thi dai dién S& Tu phap ghi viée
két hon vao S6 diang ky két hon, yéu cau timg bén ky tén vao Gidy chimg nhén két
hon, S6 dang ky két hon va trao cho mdi bén vg, chdng mdt (01) ban chinh Gidy
ching nhén két hon.

Truong hop c6 Iy do chinh dang ma hai bén nam, nir yéu céu gia han thoi gian
td chirc 18 dang ky két hon thi duge gia han ngay t§ chirc 18 dang ky két hon, nhung
khong quéa 90 ngay, ké tir ngay Chu tich Uy ban nhan dan cép tinh ky Giay chimg
nhén két hon. Hét thoi han ndy ma hai bén nam, nit khéng dén t6 chire 18 diing ky két
hon, S& Tu phéap bao cao Chu tich Uy ban nhén dan cép tinh; Gidy chimg nhan két
hén duge hwu trong hd so.

Truong hop hai bén vin mudn ding ky két hon thi phai 1am lai tha tuc dang ky
két hén tir dau.

- Cach thike thwe hién: Nop va nhéan két qua trye tiép tai S& Tu phap.

- Thanh phén, s lwgng hd so:

* Thanh phan hd so:

a. T khai diing ky két hon (theo méu)

MGdi bén phdi lam Té khai ddng ky két hon (theo mdu), ghi thong tin cua hai bén
nam, nit; ky, ghi rd ho tén cua nguoi lam To khai. Trueong hop ca hai bén c6 mdt khi
nép hé so thi chi can lam 01 (mor) To khai ding ky két hon, ghi thong tin ctia hai bén
nam, nit; ky, ghi rd ho tén cua hai nguoi.

Phdn chit in nghiéng la néi dung sira déi, b sung, thay thé
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Néu To khai dang ky két hon dd co xdc nhdn cia co quan c6 tham quyén cia
Viét Nam vé tinh trang hén nhdn cia duong su, thi khong phdi nép Gidy xdc nhén
tinh trang hon nhdn. Néu da cé Gidy xdc nhdn vé tinh trang hon nhdn thi khong phai
xdc nhdn vao To khai dang ky két hon.

b. Gidy x4c nhan tinh trang hén nhan hodc T& khai diing ky két hon co xac nhan
tinh trang hén nhéan cia cong dan Viét Nam dwoc cdp chua qua 06 thang tinh dén
ngay nhan hd so; gidy t& chimg minh tinh trang hén nhan cia ngudi nudc ngoai do co
quan c6 thdm quyén cia nudc ma ngudi d6 1a cong dan clp chura qua 06 thang, tinh
dén ngay nhan hd so, xac nhin hién tai ngudi d6 1a ngudi khéng c6 vo hodc cb
ché-ng, cu thé:

- Céng ddn Viét Nam dinh cue ¢ nudc ngodi (khong dong thoi cé qudc tich mede
ngoai) nip Giéry xdc nhén tinh trang hon nhdn do Co quan dai dién tai nudc ma
nguwoi dé cu tri cdp hodc gidy to chitmg minh tinh trang hon nhdn do co quan c6
thdm quyén cia nwdc ngodi, noi ngudi dé cu trii cdp.

- Céng ddn Viét Nam dinh cue & nudc ngodi (dong théi ¢é quic tich mede ngodi)
phai ndp gidy to chimg minh tinh trang hén nhdn do co quan cé thdm quyén cia
nudc ma nguoi dé ¢é qudc tich cdp va Gidy xdc nhdn tinh trang hon rhén do co quan
c6 thdm quyén cua Viét Nam cdp.

- Nguoi khong qudc tich cu tri On dinh 1du dai tgi Viét Nam phai ndp Gidy xdc
nhdn tinh trang hon nhdn do Uy ban nhdn dén cdp x&, noi ngudi dé cue trii cdp.

Trudmg hop phap ludt nude ngoai khong quy dinh viée cdp gidy t& xac nhan tinh
trang hon nhén thi thay bang gidy xac nhan tuyén thé ciia ngudi do hién tai khong co
vo hodic khéng c6 chdng, phu hop véi phap ludt cia nuée do;

¢. Gidy xac nhan cia td chirc y té c6 thAm quyén & Viét Nam hodc nudc ngoai
c¢ip chua qua 06 thang, tinh dén ngay nhan hd so x4c nhan xac nhan ngudi d6 khong
mac bénh tdm than hodc cac bénh khac ma ma khong c6 kha nang nhan thirc, lam cha
duoc hanh vi cia minh;

d. Ban sao mot trong cac gidy to dé chimg minh vé nhan than, nhr gidy chimg
minh nhin dan hodc hd chiéu (déi vdi cong dan Viét Nam cu trd & trong nuéce), hd
chiéu hodc gidy t& c6 gia tri thay thé nhu Gidy thong hanh hodic Thé cur tri (dbi véi
ngudl nurde ngoai va cong dan Viét Nam dinh cu & nuée ngoai);

d. Ban sao sb hd khau hodc SO tam tri (d6i voi cong dan Viét Nam & trong

Phdn chit in nghiéng la néi dung stea ddi, b6 sung, thay thé
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nudc), Thé thuong tra hoac Thé tam trd hoac Chung nhén tam trd (dé-i vOi nguoi
nudc ngoai thwong tri hodc tam tra tai Viét Nam).

* Ngoai gidy to quy dinh néu trén, tiy treong hop, bén nam, nir phai ndp gidy to
tuong img sau day:

- B6i véi cong dan Viét Nam dang 1am trong céc lyc lugng vii trang hodc lién
quan tryc tiép dén bi mat Nha nudc thi phai ndp gidy xac nhédn cia co quan quan ly
nha nudc nganh cﬁp Trung wong hodic cip tinh xac nhén ngudi d6 két hon véi ngudi
nudc ngoai khong anh hudng dén bi mat nha nuéc hodc khong trai véi quy dinh cua
nganh do;

- D6i véi cong dan Viét Nam da ly hén tai co quan ¢ tham quyén nudc ngoai
thi phai ndp Gidy xac nhan vé viéc da ghi vao s6 ho tich viéc ly hon di tién hanh &
nudc ngoai theo quy dinh cua phap luat Viét Nam;

- D6i véi cong dan Viét Nam ddng thoi cé qudc tich nurée ngoai thi con phai c6
gidy chirg minh tinh trang hén nhan do co quan c6 thim quyén ma nuwdc ngodi cip;

- Péi voi ngudi nude ngoai @i ly hén vdi cong dan Viét Nam tai co quan co
thdm quyén nudc ngoai thi phai ndp Gidy xac nhan vé viéc ghi vao sb ho tich viée ly
hén d4 tién hanh & nuéc ngoai theo quy dinh ciia phép luit Viét Nam;

- Ddi v6i ngudi nudc ngodi khong thuong tri tai Viét Nam, ngodi viéc phai ndp
gidy to ching minh tinh trang hén nhdn do co quan c¢6 thdm quyén cua nuwéc ma
nguwdi dé cé quoc tich hodc thuong tri cdp, con phai ndp gidy xdc nhdn du diéu kién
két hon theo phdp ludt nudc ds, trir trucng hop phdp ludt nuce doé khong quy dinh
cdp logi gidy to nay.

- Hb s0 thuéc mét trong cdc trucng hop sau ddy thi phai bé sung Gidy xdc nhén
cong ddn Viét Nam dd dugc tu vdn, hé tro hon nhén va gia dinh c6 yéu té nude ngodi
do Trung tdm tu vdn, hé trg hén nhdn va gia dinh c6 yéu t6 nudc ngodi cdp cho cong
ddn Viét Nam:

+ Hai bén chénh léch nhau tie 20 tudi tro Ién;

+ Nguoi nudc ngodi két hén Idn thir ba hodc da két hon va ly hén véi vo hodc
chong la cong ddn Viét Nam;

+ Hai bén chiza hiéu biét vé hoém canh gia dinh, hoan canh cd nhdn cia nhau;
khong hiéu biét vé ngén ngir, phong tuc, tdp qudn, vin héa, phdp ludt vé hon nhdn va
gia dinh cia méi nude.

Phdn chit in nghiéng la n6i dung sira déi, b sung, thay thé
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* S6 lugng hd so: 01 b.

- Théi han gidi quyét: Khong qua 25 ngay ké tir ngay S& Tu phap nhan di hd
so hop 18 va 1& phi. Truéng hop S& Tu phap yéu ciu co quan cdng an xac minh thi
thoi han duge kéo dai khong qua 10 ngdy lam viée.

- Poi twgng thue hién thii tuc hanh chinh: C4 nhin

- Co quan thwe hién thia tuc hanh chinh: S¢ Tu phap.

- Két qué thwe hién thi tuc hanh chinh: Gidy chimg nhan két hon

- Lé phi: 1.000.000 ddng/tredong hop;

- Tén mau don, mau to khai:

+ Mau Té khai déing ky két hon (TP/HT-2013-TKDKKH),

+ Mdu Gidy chimg nhdn két hén (TP/HTNNg-2013-KH. ).

- Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

+ Nam tir hai muoi tudi trd 1én, nir tir mudi tim tudi tré 1én;

+ Viéc két hén do nam va nit tyr nguyén quyét dinh, khong bén nao dwgc ép
budc, lira d6i bén nao; khéng ai dwoc cudng ép hojc can trd;

+ Viéc két hon khéng thudc mét trong cic truomg hop cdm két hon quy dinh tai
Piéu 10 cua Luat Hon nhan va Gia dinh.

- Can cir phap ly cia thu tuc hanh chinh

+ Luat Hon nhan va Gia dinh nim 2000, s 22/2000/QH10 ngay 09 thang 6 nam
2000 (c6 higu lyc thi hanh ké tir ngdy 01 thang 01 nam 2001);

+ Nghi dinh s6 24/2013/ND-CP ngay 28 thang 03 nam 2013 cia Chinh pha Quy
dinh chi tiét thi hanh mot s6 diéu cia Lust Hén nhan va Gia dinh vé quan hé hén
nhén va gia dinh c6 yéu t6 nudc ngoai (c6 hiéu lwc tir ngay 15 thang 05 nam 2013);

+ Thong tw s6 08.a/TT-BTP ngay 25 thang 3 nim 2010 B tnréng B6 Tu phap
vé viéc ban hanh va hudng dan viéc ghi chép, lvu trir sir dung s6, biéu mau hé tich
(¢é hiéu lyc tir ngay 10 thang 5 nim 2010).

+ Théng tu sb 09b/2013/TT-BTP ngay 20 thang 5 nim 2013 cia B truémg Bo
Tu phap sira d6i, bd sung mdt sb diéu cia Thong tu sé 08.a/2010/TT-BTP ngay 25
thang 03 nim 2010 ciia Bé Tu phap vé viéc ban hanh va huéng dan viéc ghi chép,
luru tri, sir dung s6, biéu mau hé tich va Théng tw s 05/2012/TT-BTP ngay 23 thang

Phdn chit in nghiéng la néi dung stea ddi, b6 sung, thay thé
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05 nam 2012 ciua B§ Tu phap sia ddi, bd sung mot s6 diéu cua Théng tu sb
08.2/2010/TT-BTP (cd hiéu lyc tir ngay 05 thang 7 nam 2013).

+ Thong tu s6 22/2013/TT-BTP ngay 31 thdng 12 ndm 2013 ciia Bé treong B
Tu phdp quy dinh chi tiét va huémg ddn thi hanh mét s6 diéu cua Nghi dinh s6
24/2013/ND-CP ngay 28 thang 3 ndim 2013 cua Chinh phtt quy dinh chi tiét thi hinh
mét s6 diéu cia Ludt Hon nhdn va gia dinh vé quan hé hén nhdn va gia dinh cé yéu
t6 miede ngodi (6 hiéu luc tie ngay 17 thdng 02 ndm 2014).

+ Quyét dinh sé 103/2007/QD-UBND ngay 30 thang 7 nam 2007 cia Uy ban
nhan dén thanh ph6é H6 Chi Minh vé& ban hanh biéu mirc thu 1 phi dang ky ho tich
trén dia ban thanh phd HS Chi Minh (c6 hiéu lyc tir ngay 09 thang 8 nam 2007).

Phdn chit in nghiéng la néi dung sita déi, bo sung, thay thé
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M#u TP/HT-2013-TKBKKH
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lap - Ty do - Hanh phic

TO KHAI PANG KY KET HON

Nguwdi khai Bén nam Bén nit

Ho va tén

Ngay, thang, ndm sinh

Dén tdc

Qué")c tich

Noi thuong trivtam tra

S6 Gidy CMND/H$ chiéw/
Gidy to hop 1€ thay thé

Nghé nghiép

Két hon 1an thir may

Chuing tdi cam doan nhimg 1&i khai trén dy 13 ding sir that, viéc két hon cia ching t6i
khéng vi pham quy dinh ciia Ludt Hon nhén va gia dinh Viét Nam va chiu trach nhi€ém trudc
phap luit vé cam doan ciia minh.

PR DENE .o enenn. ADG K.

, DAY ........ thang ......... nam.............
Xac nhén vé tinh trang hén nhéan cia Bén nam Bén ni
co quan c6 thim quyén (K, ghi 15 ho tén) (Ky, ghi 15 ho tén)

------------------------------------------------------------------
------------------------------------------------------------------
------------------------------------------------------------------------------------------------------

Xac nhén niy c6 gié trj trong thi han 6 thang ké tir ngay xac nhén.
Ngay.......... thang.........ndm..........
NGUOI KY GIAY XAC NHAN
(Ky, ghi 16 ho tén, chirc vu va déng dau)
Chii thich: , o
(1), (2) Truwdmg hop lam tha tuc ddng ky két hon co véu 16 nude ngodi, thi phdi dan anh cita hai bén nam, niv
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CONC HOA XA HQI CHU NGHIAVIET NAM
Bdce lip - Te do - Hanh phiic

GIAY CHUNG NHAN KET HON

Ho vatémehbng:. ... ... ..o Hovat@m v . . .. s
Ngiy. thing. nim sinh:........... ¥ s e hes sk Ngay. thang, nim sinh:... ...

N | T U L S I ] B b S s

QBB HICI .. i P et i an b Pudins gide suoess s Quéctich:, o

Nesi thuedtng trd/am i e N thuting i m bl oy s e

CEm . el e e T AR e s e, N, T L ST Y R S L Ll L | e T g iy e T R e SRR R

$& Gidv CMND/HG chiswO:4y 8 hop 1 thay Ihé: S8 Gidy CMND/HS chidu/Gidy (o hop 1 thay thé:

Gidy chung nhin k& ban nay ¢é gia of ké tirngay ghivio 56 ding k§ k&t hdn

Chiing Y
(K, ghird ho En) (K¥. ghi rd ho ©n)

" ng.ay - ldng, Ildlil

’ﬁ(rU{jl KY [:I.A.Y LH.L?\{: Nl’l—'th I\E T th
(R, shivad lw @n v dong diuy

¥de S¢ ding kv k€1 hén

- i I
S Dreyén 56

Nody . thedne b

NGUGI THU'C HIEN S
{K)" !"_,l'll o hl:} l-:-:‘f_i
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3. Thi tuc Piing ky nhian cha, me, con ¢6 yéu to nwéc ngoai

- Trinh tu thwe hién:

+ Budc 1: C4 nhan chuén bi diy dii hd so theo quy dinh va nép hd so tai Bo
phén tiép nhan va tra két qua cia S& Tu phap (s6 141-143 Pasteur, phwong 6, quan 3,
Thanh phd H6 Chi Minh), tir thir hai dén thir sau (budi sang tir 07 gid 30 phat dén 11
gi®r 30 phit, budi chiéu tir 13 gir 00 phut dén 17 gid 00 phit) va budi sang thir bay tir
07 gi¢r 30 phit dén 11 gid 30 phat.

+ Bude 2: Bo phén tiép nhén va tra két qua S& Tu phép tiép nhén hd so, kiém tra
tinh hop 16 va ddy du cia cac gidy to cé trong hd so:

* Truomg hop hd so di ddy di : cong chirc tiép nhin ho so in phiéu hen tra hd
so, bién lai thu 1€ phi giao cho ngudi ndp.

* Trudng hop hd so chua diy di: cong chic tiép nhan hd so hudng din bing
van ban dé td chirc bd sung, hoan thién hd so.

+ Bude 3:

a. S& Tu phap nghién ciru, thAm tra hd SO, niém yét viéc nhan cha me con tai tru
s& S& Tu phap trong bay (07) ngay lién tuc ngay sau khi nhn du hd so hop 18 va 1§
phi, ddng thoi c6 cbng van dé nghj Uy ban nhan dan cép x4, noi thwong tr cia nguoi
duoc nhén 1a cha, me, con niém yét viéc xin nhan cha, me, con;

b. Uy ban nhén d4n cip x4 niém yét viéc nhan cha, me, con trong thdi gian bay
(07) ngay lién tyc tai try s& Uy ban nhan dan ngay sau khi nhan dugc cong van yéu
cdu cua SO Tu phap. Néu c6 khiéu nai, t0 cdo vé viéc nhan cha, me, con, 'Uy ban nhén
dan cap xa phai giri vin ban bao cao ngay S& Tu phap.

¢. S& Tu phap thye hién xdc minh trong trudmg hop nghi van hodc ¢6 khiéu nai,
td cao vé viéc nhéan cha, me, con hoic c6 vén dé cn lam ré vé nhén than cia cic bén
cha, me, con hodc gidy t& trong hd so.

Giam d6c S& Tu phap ky quyét dinh cong nhén viéc nhan cha, me, con néu xét
thay ngudi nhén cha, me, con ¢ du didu kién nhén cha, me, con. Trudng hop tir chdi
cong nhén viéc nhan cha, me, con, S& T phap thong bdo cho ngudi ¢6 yéu cau, trong
d6 néu 13 1y do tir chdi.

+ Budc 4: Tra két qua va td chirc 1 trao Quyét dinh

a. Cd nhén cdn cir vao ngay hen trén Bién nhdn dén nhdn két qua gidi quyét tai
B§ phdn tiép nhdn va tra hé so ciia Sé Tw phdp.

b. Trong thoi han 05 ngay lam viéc, ké tir ngay Giam doc S& Tur phap ky Quyét
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dinh c6ng nhan viéc nhan cha, me, con, tnr trrong hop c6 ly do chinh dang ma cac
bén c6 yéu ciu khac vé thdi gian, SO Tu phap thue hién trao Quyét dinh cong nhan
viéc nhan cha, me, con. Khi trao Quyét dinh cong nhin viéc nhan cha, me, con bén
nhén va bén dugc nhan phai ¢ mit.

- Cach thike thwe hién: Nop va nhéan két qua trye tiép tai S& Tu phap.
- Thanh phin, s§ lwgng hd so:

a. Thanh phin hd so:

- T&r khai ding ky nhan cha, me, con (theo man);

- Ban sao mot trong cac gidy t& dé chimg minh vé nhin than nhw Gidy chimg
minh nhan dan hodc hd chiéu (d6i véi céng dan Viét Nam cu tmi & trong nudc), HO
chiéu hodc gidy to co gia trj thay thé nhw Gidy thong hanh hodc Thé cur tra (d6i vdi
ngudi nude ngoai va ¢dng dan Viét Nam dinh cu & nude ngoai),

- Ban sao Gidy khai sinh ciia ngudi duge nhan 13 con trong trudng hgp xin nhén
con; cia ngudi duge nhan la cha, me trong trirdong hop xin nhan cha, me;

o P P . A o A r
- Can cir chimg minh quan hé cha, con hoic me, con (néu cé);

- Ban sao S6 ho khau hodc s6 tam tri (d6i voi cong din Viét Nam & trong nudc),
ban sao Thé thudmg tra (d6i voi ngudi nudc ngoai thudng tri tai Viét Nam) cua
nguoi duge nhan la cha, me, con

b. S6 luong hd so: 01 bd

- Théi han giai quyét: Khong qua 25 ngay k& tir ngay nhan da hd so hop 16 va
1& phi. Trong trwong hop can xac minh thi thoi han nay cé thé kéo dai khong qua 10
ngay lam viéc.

- Doi twgng thwe hién thi tuc hanh chinh: C4 nhin

- Co quan thwe hién thi tuc hanh chinh: S& Tu phap

- Két qua thwe hién thi tuc hanh chinh: Quyét dinh cong nhan viéc nhén cha,
me, con.

- Lé phi: 1.000.000 ddng/treéng hop

- Tén méu don, miu to khai:

+ Mdu To khai ding ky viéc cha, me, con (TP/HTNNg-2010-CMC.1)

+ Mdu Quyét dinh cong nhdn viéc nhdn cha, me, con (TP/HTNNg-2013-CMC. 1)
- Yéu céu didu kién thire hién thi tuc hanh chinh:
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+ Viéc nhén cha, me, con giita cong dan Viét Nam v&i ngurdi nwrde ngoai, gilra
cong din Viét Nam véi nhau ma it nhat mot bén dinh cu & nwée ngoai, gitra ngudi
nude ngoai véi nhau ma it nhat mot bén thuémg tri tai Viét Nam theo quy dinh tai
Nghi dinh nay chi dirgc tharc hién, néu bén nhéan va bén duoc nhan con séng vao thoi
diém nop hd so, viéc nhan cha, me, con la ty nguyén va khong c6 tranh ch‘fip vé viée
nhan cha, me, con.

+ Trong trrdmg hop ngudi dwoc nhan 13 con chua thanh nién thi phai co s dong
y ctia ngudi dang la me hoic cha, trir trudng hop ngudi d6 da chét, mat tich, mat ning
lwrc hanh vi dan su. Néu con chura thanh nién tir du chin tubi tré 1én thi viée nhén cha,
me, con phai ¢6 sy ddng y ciia ngudi con do.

+ Con d thanh nién nhin cha khong phai c6 sy ddng ¥ clia me, nhian me khong
phai cé sy déng y ciia cha.

+ Trudmg hop con chua thanh nién nhin cha thi me lam thd tuc nhin cha cho
con, nhdn me thi cha 1am thu tuc cho con. Trirong hop con chura thanh nién nhén cha
ma ngudi me da chét, mat tich, mat nang luc hanh vi dan sy hodc nhan me ma nguoi
cha d3 chét, méat tich, mat ndng lyc hanh vi din sy thi nguedi giam hé lam tha tuc nhan
cha hodc nhan me cho con.

- Can cir phap ly cia thi tuc hanh chinh

+ Luat Hon nhan va Gia dinh nim 2000, s§ 22/2000/QH10 ngay 09 thang 6 nim
2000 (c6 hiu lyc tir ngay 01 thang 01 nam 2001);

+ Nghi dinh s6 24/2013/ND-CP ngay 28 thang 03 nam 2013 caa Chinh phu quy
dinh chi tiét thi hanh mét s6 diéu cua Luat Hén nhéan va Gia dinh vé quan hé hén
nhén va gia dinh c6 yéu t6 nudc ngoai (c6 hiéu lyc tir ngay 15 thang 5 nim 2013);

+ Théng tr sb 08.2/TT-BTP ngay 25 thang 3 nam 2010 vé viéc ban hanh va
huéng din viéc ghi chép, luu trit sir dung s6, biéu mau ho tich (c6 hiéu lyc tir ngay 10
thang 5 nam 2010).

+ Thong tw s6 22/2013/TT-BTP ngay 31 thdng 12 ndm 2013 ciia Bj truong B
Twe phdp quy dinh chi tiét va hudng ddn thi hanh mét so diéu cua Nghi dinh s6
24/2013/NP-CP ngay 28 thdng 3 ndm 2013 ciia Chinh phit quy dinh chi tiét thi hanh
mdt s6 diéu cia Ludt Hén nhén va gia dinh vé quan hé hon nhén va gia dinh c6 yéu
t6 mede ngodi (6 hiéu luc tie ngdy 17 thdng 02 ndm 2014).

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 cia Uy ban nhan dan
thanh phd vé ban hanh biéu mirc thu 1& phi dang ky hé tich trén dja ban Thanh phd
Hb Chi Minh (c6 hiéu lyc tir ngay 09 thang 8 nam 2007).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc lap - Ty do - Hanh phic

TO KHAI PANG KY VIEC NHAN CHA, ME, CON

Kinh gl oo e e
Hova t8n mgudi KMAk: ...t
Ngay, thang, NAM SINN: ... bt a s se s ere e et e eeasesrbeas
Dién tdc:. Quéc teh: . e
Noi thuong tru/tam tra: .

S& Giay CMND/Hb chleufGlay tor hcrp le thay the
Quan h¢ véi nguédi nhan cha/me/con:(1) coveeecrecesennes

DENGRI .......ooooeveeeeeeeee e cong nhan nguéi cod ten dwéi day.

IO VA T8I ettt b e s e at et e eaane et e e er b e e eane e neaean et neeanaean
Ngay, thang, &AM SINN ... et e e et e e en et
DAN 0. v QUAC . .o e
Noi thudng tr/8aM ... ne
S& Giay CMND/H® chiéu/Gidy to hop 18 thay thé:..........o.ooooivoeoeiereeeeeee e,
La....... cua ngudi ¢6 tén dudi diy:

Ho va tén.. .

Ngay, thang, nﬁm smh
Dién tdc:.. Quéc O e

Noi thuong tmftam tri:. .
S6 Giay CMND/HS chleuf'Gwy tr hcrp le thay the

T6i cam doan vi€c nh@n............... noéi trén la dung sy that tu nguyen
khéng cé tranh chﬁp va chiu trach nhiém truéc phap ludt vé cam doan ciia minh.

Pénghi ... dang ky.

Lam Iai... veerrnerecserererenceree s HGAY woneenenes thang.........ndm............

Y kién ciia ngwdi hién dang 12 me hoiic cha (2) Y kién ciia ngudi dugc nhiin la cha, me, con (3)

Céc gidy to kém theo:

Chi thich:
(1) Khong cén thiét trong trucmg hgp ban thén la ngudi nhén cha, me, con;

(2) Chi can thiét trong triwomg hop cha hodc me nhin con chua thanh nién (tric trucmg hop nguoi do da chét, mat tich,

mat ndng lec hanh vi déan su hode han ché ndng lwe hinh vi dan su);
(3) Néu nhin tré em duci 9 tudi lam con, thi khong cin v kién ciia ngudi con.
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH/THANH PHO.......... Pjc 14p — Ty do — Hanh phic
SO TU PHAP
- , hgay ...... thdang ...... nam ...........
SO v /QD-STP
QUYET PINH

Caéng nhén viéc nhin cha, me, con

GIAM POC SO TU PHAP

Cén cur Nghi dinh s6 24/2013/ND-CP ngay 28 thang 3 nim 2013 cia Chinh phi
quy dinh chi tiet thi hanh mjt s6 diéu ciia Luit Hén nhan va gia dinh vé quan hé hén
nhén va gia dinh c6 yéu t6 nudc ngoai;

Xét dé nghi congnhan viécnhdn ... COA oo

QUYLT PINH:
Piéu 1. Cong nhan ngudi c6 tén dudi day:
|3 (oI T 5 (A
Ngay, thang, nim SINN: ... e e a e
DN EIC, veeeeeeeeeeeeeree e eeeeeeeeeeeeseeeseseeesesesestaseneneeesesres QudC tCh: e
Noi thudng trl/Aam 0 ......oooiii e s e ae e n e eaes

S6 Gidy CMND/HG chiéw/Gidy to hop 18 thay thé: ..o e

| % SR UUSRRR cua ngudi cé tén dwdi day:

|5 (0O T (= | LU
Ngay, thang, nam Sinh: ...........cocoooiiiiiiiiiiii e eas s es e s s eennen
Dantdc: .....cocvvvvnvennnnn. teteteie et arateeeseieeaa e enrntans Qudc tich: ...ooooovoeeieeeeeern,
Noi thudng trl/tam T ......oooerieieerieceree e ee e e e e e e e e s ae e e eereeeneean

S6 Gidy CMND/H( chiéw/Gidy to hop 18 thay thé: ........o.ovovevereeee oo
Piéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky.
DRBU 3 oo e
va nhitng ngudi cd tén tai Piéu 1 chju trach nhiém thi hanh Quyét dinh nay./.
Noi nhan: GIAM POC

- Nhu Piéu 3;
- Luu.
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4. Thi tuc ghi vao sé h{ tich viéc két hon caa cdong din Viét Nam da dwge
giai quyét tai co quan c6 thim quyén & nwéc ngoai

- Trinh ty thwe hién:

+ Budc 1: Ca nhin chuén bj ddy du hd so theo quy dinh va ndp hd so tai B
phén tiép nhan va tra két qua cia S& Tu phap (s6 141-143 Pasteur, phwong 6, quin 3,
Thanh phd HS Chi Minh), tir thir hai dén thir sau (budi sang tir 07 gid 30 phat dén 11
gir 30 phut, budi chiéu tir 13 gir 00 phut dén 17 gie 00 phut) va budi sang thir bay tir
07 gid 30 phut dén 11 gi¢r 30 phat.

+ Bude 2: Bo phan tiép nhan va tra két qua S& Tu phép tiép nhan hd so, kiém tra
tinh hop 18 va day du cua cac gidy to ¢b trong hd so:

* Trudmg hop héd so di day di va hop 18: cong chirc tiép nhan hé so in phiéu hen
tra hd so, bién lai thu 18 phi giao cho ngudi ndp.

* Trudng hop hd so chwra ddy di va hop 1é: cong chirc tiép nhédn hd so hudng
dan bang vin ban dé & chuc bd sung, hoan thién hd so.

+ Bude 3: Thoi han nam (05) ngay 1am viéc, ké tir ngay S& Tu phap nhan da hd
so hop 18 va 18 phi thuc hién viéc ghi vao S& viéc két hon. Trong trudong hop can xac
minh thi thot han duge kéo dai khong qua ndm (05) ngay lam viéc. Truong hop tir
chdi ghi vao s viée két hon, S& Tw phap tra 1&i bang vin ban cho ngudi yéu ciu va
néu ré 1y do.

Sau khi thirc hién ghi vao s viéc két hon, Giam ddc S& Tw phap ky va cap cho

vt A A . A v " A ra ~ . ) 5 A r . A " g
ngudi yéu cau Gidy xac nhan vé viéc da ghi chi vao so cac viéc hd tich.

+ Budc 4: Ca nhan can cir vao ngay hen trén Bién nhan dén nhén két qua giai
quyét tai Bo phan tiép nhan va tra hd so cia S& Tu phap.

- Cach thirc thue hién: Nop va nhan két qua tre tiép tai S& Tu phép.

- Thanh phin, s6 lwgng hd so:

a. Thanh phan hd so:

- T& khai ghi vao sb viéc két hon (theo mau);

- Ban sao Gidy t& chimg nhén viéc két hon do co quan c6 thdm quyén cia nudc
ngoai cép;

- Ban sao mét trong cdc gidy to chitng minh vé nhén than (Gidy chirng minh
nhan dan, ho chiéu hoidc gidy to hop 18 thay thé) cua ca hai bén nam, ni;

Phdn chit in nghiéng Ia néi dung siea déi, b sung, thay thé
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- Truong hop gidy chimg nhdn két hon do co quan cé thdm guyén cua nudc
ngoai cdp ghi thong tin vé gidy to chimg minh vé nhdn thdn (vi du: ho chiéw), thi phai
nép ban sao cua loai gidy 1o chiimg minh nhdn thén do.

- Ban sao sb ho khiu hogc S6 tam tri ciia ngudi ¢6 yéu cau.

Trudmg hop cong din Viét Nam két hon véi ngudi nude ngoai ma trude d6 cong
dan Viét Nam hodc ngudi nudc ngoai da ly hon vdi cong dian Viét Nam tai co quan
c6 tham quyén cia nuée ngoai thi phai ndp Gidy xéac nhan vé viée ghi vao sb hd tich
viéc ly hon d4 tién hanh & nude ngoai theo quy dinh cua phap luat Viét Nam.

b. S$& lwong hd so: 01 bd

- Théi han giai quyét: 05 ngay 1am viéc, ké tir ngay nhan di hd so hop 18 va 18
phi. Trong truomg hop cdn xdc minh thi thoi han ndy c6 thé kéo dai thém khong qua
05 ngay lam viéc.

- Péi twong thuwe hién thii tuc hanh chinh: C4 nhan

- Co quan thwe hién thia tuc hanh chinh: S¢ Tu phap

- Két qua thwe hién tha tuc hanh chinh: Gidy xac nhén vé viéc d4 ghi vio sb
cac viéc hd tich d3 dang ky tai co quan c6 thdm quyén cia nwrée ngoai.

- L& phi: 50.000 ddng/truomg hop

- Tén méu don, miu to khai:

+ Mdu Té khai ghi vao $6 ho tich viéc két hén cua céng ddn Viét Nam dd dweoc
gidi quyét tai co quan c6 thdm quyén & nudce ngoai (TP/HT-2013-TKGCKH);

+ Mdu gidy xdc nhdn vé viéc dd ghi chii vao s6 cdc viéc hd tich da ding ky
triedc co quan cé thdm quyén nuéc ngodi (Mdu TP/HT-2010-XNGC. 1)

- Yéu ciu, diéu kién thi tuc hanh chinh: Khéng

- Can ot phap ly cia thu tuc hanh chinh:

+ Luat Hon nhan va Gia dinh nam 2000, sé 22/2000/QH10 ngay 09 thang 6 nam
2000 (c6 hidu lyc thi hanh ké tir ngay 01 thang 01 nam 2001);

+ Nghi dinh s 24/2013/ND-CP ngay 28 thang 03 nim 2013 cta Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu cua Lust Hén nhan va Gia dinh vé quan hé hén
nhén va gia dinh c6 yéu t6 nudc ngoai (c6 hiéu lwc tir ngay 15 thang 5 nam 2013);

+ Théng tir s§ 08.a/TT-BTP ngay 25 thang 3 nim 2010 Bé trrdéng B6 Tur phap
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vé viéc ban hanh va huéng dan viée ghi chép, luu trir sir dung sd, biéu miu hd tich
(c6 hiéu lyc tur ngay 10 thang 5 nam 2010).

+ Thong tu s6 09b/2013/TT-BTP ngay 20 thang 5 nim 2013 cia Bd truéng Bo
Tu phép stra d6i, b6 sung mét s6 diéu cia Théng tr s6 08.2/2010/TT-BTP ngay 25
thang 03 nidm 2010 cia Bo Tu phap vé viéc ban hanh va huéng dan viéc ghi chép,
Ivru trit, sir dung s6, biéu mau ho tich va Thong tir s6 05/2012/TT-BTP ngay 23 thang
05 nam 2012 cia Bo Tu phap sira ddi, bd sung mot s6 diéu cia Théng tu sb
08.2/2010/TT-BTP (co6 hiéu Irc tir ngay 05 thang 7 nam 2013).

+ Thoéng tu s6 22/2013/TT-BTP ngay 31 thdng 12 ndm 2013 ciia Bé treong B
Twe phdp quy dinh chi tiét va hudng ddn thi hanh mot s6 diéu cua Nghi dinh s6
24/2013/NP-CP ngay 28 thdng 3 ndm 2013 ctia Chinh phit quy dinh chi tiét thi hanh
mét s6 diéu cia Ludt Hon nhdn va gia dinh vé quan hé hén nhén va gia dinh cé yéu
16 nuwebc ngodi (c6 hiéu lyc tir ngay 17 thang 02 nam 2014).

+ Quyét dinh sé 103/2007/QD-UBND ngay 30 thang 7 nam 2007 caa Uy ban
nhan dén thanh phd Hé Chi Minh v& ban hanh biéu mic thu 18 phi dang ky ho tich
trén dia ban thanh phé HS Chi Minh (c6 hiéu lyc tir ngay 09 thang 8 nim 2007).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lap - Ty do - Hanh phic

TO KHAI GHI VAO SO HQ TICH VIEC KET HON PA PANG KY
TAI CO QUAN CO THAM QUYEN CUA NUGC NGOAI G NUGC NGOAI

KANh S 1 et
HO vAten ngudi KNai: ..ottt et et e e eaneenne s
Noi thuong tro/tam tra: ) e,
S6 gidy CMND/Gidy t& hop 18 thay thé: @...............oomiieeecee et
PR NGRE Dottt ettt ee et e s aerae ghi vao sb viée két
hén cho hai vg chong c6 tén dwdi diy:
Ho va tén chﬁng: ....................................... Hovatén vor ...
Ngay, thang, nim sinh: ... Ngay, thang, ndm sinh: ................ccccoeeee
DAN tOC: oo Qubc tich: oo, DANHC: oo Quéc tich: ..oooon......
Noi thuomg trivtam tri: @ ..o Noi thuomg trivtam tri: @....ooovveeee.

------------------------------------------------------------------------------------------------------------------------------------------

Két hon 1an nay 12 1an thir: .........o.cooevevenns Két hon 1an nay 12 1an thir: ........oooooveoeeene.,
DE GANE KY KEENOM 121 ... s ees et se s nese st e s ses s erneeresens
BREO™ ..ottt e e eesenes SO ......
O e e cap ngay........ thang ...... nam .............

-----------------------------------------------------------------------------------------------------------------------------------------------

T61 cam doan nhimg ni dung khai trén day 14 ding su théit va chiu trach nhiém trude phép
ludt vé cam doan ciia minh.

Tai liéu guei kém theo To khai: Lam tqi: .. ... ..., ngay ....... thang ....... ndm ........
............................................................. Ngwdi khai
............................................................. (Ky, ghi 6 ho va ten)

Chu thich:
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™ Ghi 15 tén co quan thuc hién ghi cha két han.

@ Ghi theo dia chi dang ky thuong tri va gach cym tir “tam tri”; néu khong c6 noi ding ky thudng
tra thi gach hai tir “thuong tri” va ghi theo dia chi dang ky tam tra.

©) Néu ghl theo sb CMND thi gach cum tir “Gidy t& hop 1€ thay thé”; néu ghi theo sé Gidy t& hop
16 thay thé thi ghi r& tén gidy to va gach cym tir “CMND”,

“ Gh1 rd tén giy t& d4 cong nhén viée két hén.

©) Néu da timg két hon thi ghi 1 cin cir chdm dirt quan hé hén nhan & dong phia dudi. Néu cin cir
chdm dit quan hé hon nhan 13 ly hén thi ghi r5 hinh thirc vén ban ly hon, ngay c6 hiéu luc, tén co
quan cap.
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
Tinh/thanh pho Pjc ldp - Tw do - Hanh phic
SO TU PHAP = NZAY... ... thang... ....... ném... ...
A /STP-XN
GIAY XAC NHAN VE VIEC

PA GHI CHU VAO SO CAC VIEC HOQ TICH PA PANG KY
TRUGC CO QUAN CO THAM QUYEN CUA NUGC NGOAI

GIAM DOC SO TU PHAP
Cin cir Nghi dinh sé 158/2005/NB-CP ngiy 27 thang 12 nim 2005 ciia Chinh phi
vé ding ky va quan ly ho tich;

3
X d vé vié
étdé€n cua .......................................................... € VICC.

S6 Gidy CMND/HO chiéu/Gidy t& hop 18 thay thé:...........c.oovveveivieeeeeeeeeeee e
Noi thudng tri/AAM tTLi.......ooeeeecece s e e e s re s sn e n e e e be s ae s e ser e s nesan e anas

D3 thyre hién ghi vao SO dAng KY:......eeeececeevereeeeree e 1o TR quYEn $O.....ceccvveene
ngay ............. thang ............. NAM .....c.ooecrvennenee
NG dung ghi Chlli.......oooie e e st a et
CAN CT hi Chlli.....o e e e s s s e n e sa e see e an e e e nees
Cén b hd tich GIAM POC ,
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén va dong dau)

-----------------------------------------
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5. Thi tuc ghi vao s hd tich viéc nhin cha, me, con cia cong dan Viét Nam
da dwoc giai quyét tai co’ quan cé thim quyén & nwéc ngoai

- Trinh tu thwe hién:

+ Budce 1: Ca nhin chuén bj ddy du hd so theo quy dinh va ndp hd so tai B
phan tiép nhan va tra két qua cia S& Tu phap (s6 141-143 Pasteur, phuwong 6, quin 3,
Thanh phd H6 Chi Minh), tir thir hai dén thir sau (budi sang tir 07 gid 30 phuat dén 11
gir 30 phut, budi chiéu tir 13 gir 00 phut dén 17 gie 00 phut) va budi sang thir bay tir
07 gid 30 phut dén 11 gi¢r 30 phat.

+ Bude 2: B phan tiép nhan va tra két qua S& Tu phdp tiép nhén hé so, kiém tra
tinh hop 18 va dly du cua cac gidy to cb trong hd so:

* Trudomg hop hé so di day di va hop 18: cong chirc tiép nhan hé so in phiéu hen
tra hd so, bién lai thu 18 phi giao cho ngudi ndp.

* Truomg hop hd so chwra ddy di va chua hop 1&: cong chirc ti€p nhin hd so
huéng din bang van ban dé té chuc bd sung, hoan thién hd so.

+ Budc 3: Trong thoi han 05 ngay 1am viée, ké tir ngay S& Tu phap nhan da hd
so hop 18 va 18 phi thyc hién ghi vao sd viéc nhan cha, me, con. Truong hop cin xéc
minh thi th¢i han duge kéo dai khong qua 05 ngay lam viée.

Giam d6c S& Tu phap ky va cdp cho ngudi yéu cAu Gidy xac nhin vé viée da
ghi chd vao s6 cac viéc hd tich.

+ Budc 4: Ca nhan cin cir vao ngay hen trén Bién nhan dén nhén két qua giai
quyét tai B phén tiép nhan va tra hd so ciia S& Tu phap.

- Cach thirc thue hién: Nop va nhan két qua trc tiép tai S& Tu phép.

- Thanh phén, s6 lwgng hé so:

a. Thanh phan hd so:

- To khai ghi vao sb viéc nhén cha, me, con (theo mau)

- Ban sao Gidy to cng nhin viéc nhin cha, me, con do co quan cé tham quyén
ciia nudc ngoai cap;

- Ban sao mét trong céc gidy to chimg minh vé& nhéan than, nhu Gidy chimg minh
nhan dan, ho chiéu hodc gidy to hop 18 thay thé;

o R ~ R ' R L - L , ~ A
- Ban sao s0 h¢ khau hoéac S6 tam tra cia ngudi ¢6 yéu cau.
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b. S6 lugng hd so: 01 bd

- Théi han gidi quyét: 05 ngay lam viéc, k& tir ngay nhén du hd so hop 18.
Trong truong hop cin xac minh thi thoi han nay c6 thé kéo dai thém khong qua 05
ngay lam viéc.

- P6i twong thye hién thii tuc hanh chinh: C4 nhén

- Co quan thie hi¢n thu tuc hanh chinh: S& Tw phéap

- Két qua thirc hién thii tuc hianh chinh: Gidy x4c nhan viéc d4 ghi chd vao sb
cac viéc ho tich

- L& phi: 50.000 ddng/truomg hop

- Tén miu don, mau t& khai: Mdu T6 khai ghi véo s6 hé tich viéc nhdn cha,
me, con dd duoc gidi quyét tai co quan cé thdm quyén cua nuéc ngoai (TP/HT-2013-
TKGCCMC)

- Yéu cén diéu kién: Khéng

- Cin cir phdp ly cia tha tuc hanh chinh

+ Lu4t Hon nhan va Gia dinh nam 2000, s6 22/2000/QH10 ngay 09 thang 6 nim
2000 (co hiéu e tir ngay 01 thang 01 nadm 2001);

+ Nghi dinh s6 24/2013/ND-CP ngay 28 thang 03 nam 2013 ciia Chinh pha Quy
dinh chi tiét thi hanh mét s diéu ciia Luat Hon nhan va Gia dinh vé quan hé hén
nhén va gia dinh (c6 hiéu lyc tir ngay 15 thang 05 nam 2013);

+ Thong tu s6 09b/2013/TT-BTP ngay 20/05/2013 cia B Tu phap sira d6i, bd
sung mdt sé didu ciia Thong tu sb6 08.2/2010/TT-BTP ngay 25/03/2010 ciua Bo Tu
phap vé viéc ban hanh va huéng dan viéc ghi chép, hru trit, sir dung sb, biéu mau ho
tich va Thong tr sé 05/2012/TT-BTP ngay 23/05/2012 cia B Tuw phap si d6i, bd
sung mdt s6 diéu ciia Thong tu s6 08.2/2010/TT-BTP,

+ Thong tu s6 22/2013/TT-BTP ngay 31 thdng 12 ndm 2013 ciia Bé truong B
Tue phdp quy dinh chi tiét va heémg ddn thi hanh mét so diéu cia Nghi dinh s6
24/2013/ND-CP ngay 28 thdang 3 ndm 2013 cua Chinh phu quy dinh chi tiét thi hanh
mét s6 diéu cua Ludt Hon nhén va gia dinh vé quan hé hén nhdn va gia dinh cé yéu
16 nubc ngodi (cé hiéu lyc tir ngay 17 thang 02 ndm 2014).

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 cia Uy ban nhan dan
thanh phd vé ban hanh biéu mirc thu 1& phi ding ky hé tich trén dia ban Thanh phé
Hd Chi Minh (c6 hiéu lrc tir ngay 09 thang 8 nam 2007).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lap - Ty do - Hanh phic

TO KHAI
GHI VAO SO HQ TICH VIEC NHAN CHA, ME, CON
PA PUQC GIAI QUYET TAL ‘CO QUAN CO
QUYEN CUA NUGOC NGOAI

Ho va tén: . . Gigitinh: .........cccovneeeee
Ngay, thang, NEM SINN: ..o e e e sn e
DN A0, oo Quoc 15 [+) 1
NOi thudng tri/tAM T ......oocveveveieereriieee e oo s es s s sresere s e e esesesnsesenens
S6 CMND/H6 chiéu/Gidy to hop 18 thay thé: ...

D DI oot ee e e s eenee ghi vao sb

hé tich viéc nhin ngudi c6 tén dwéi day 1AV ... ciia téi

HO VA BN ..ottt et e e et e e te e ras e s e s aa e baeabesnbesnbeabbeebaeebaeabteasannsennnn
Ngay, thang, nfim SINh: ... e e e an
DAN T0C: ..eeiieiirie et QUAC R oo
No1 thudng trl/Aam 0 ..o e a e s ae s ee s aan s
S6 CMND/H) chiéw/Gidy to hop 18 thay thé: ...
TREOP: .ot e s eeresesesene st e s e s s er et s s ees e sesesenesesen e sresse e s s erenenenes

(Théng tu s6: 09b/2013/TT-BTP)

T61 cam doan nhing noi dung khai trén diy 13 ding sw thit va chiu trach nhiém
trude phap luét vé cam doan clia minh.

Mau TP/HT-2013-TKGCCMC
&
o
En
E} L
=
g
o
=
g
=
=
=
p=—1
L2
[=)
&
b
T
s
2
oy

Tai liéu giri kém theo Tor khai: wrecreriennennes NEAY ..., thang ... ndm.. ...

- Ban sao gidy t& cdng nhén viéc nhan cha, me, con; Ngudi lam don

- Ban sao CMND/H§ chiéw/Gidy t& hop 1§ thay thé cia (Ky, ghi 15 ho va tén)
ngudi cé yéu clu;

- Ban sao S6 ho khau/S6 tam tri ciia ngudi ¢6 yéu céu.

Chu thich
M Ghi 15 1a cha, me hoic con;
@ Ghi 3 hinh thirc van ban: Ban am’quyet dinh/théa thuan/cac hinh thirc khac;
®)Ghi 15 tén co quan c6 thAm quyén clia ndc ngoai di cong nhan viéc nhan cha, me, con.
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6. Thii tuc Ping ky hoat djng ciia Trung tim tw vin h trg hon nhin va gia
dinh c6 yéu t6 nwéc ngoai

- Trinh ty thyc hién:

+ Buéce 1: T chirc sau khi dwgce thanh lap chudn bj d&y di hé so dang ky hoat
dong theo quy dinh va ndp hé so tai Bé phdn tiép nhdn va tra két qua ciia S Tw phdp
(s6 141-143 Pasteur, phwong 6, qudn 3, Thanh pho H6 Chi Minh), tie thir hai dén thiz
scu (budi séng tir 07 gicr 30 phiit dén 11 gicr 30 phiit, budi chiéu tir 13 gic 00 phiit dén
17 gicr 00 phiit) va budi sang thir bay tie 07 gicr 30 phiit dén 11 gio 30 phiit.

+ Buéc 2: B phan tiép nhan va tra két qua S& Tu phap tiép nhén ho so, kiém tra
tinh hop 1€ va day di cia cic gidy to ¢6 trong hd so:

* Trudng hop hd so dd day da va hop 1&: cong chire tiép nhén hd so in phiéu hen
tra hd so giao cho ngudi ndp.

* Truomg hop hd so chua ddy du va chua hop 18: cong chirc tiép nhan hd so
hudéng din bang van ban dé 6 chirc bd sung, hoan thién hd so.

+ Bude 3: Trong thoi han 05 ngay lam viée, ké tir ngay nhan di hd so hop 18, S&
Tu phap cdp Gidy ding ky hoat dong cho Trung tdm tur vén, hé trg hén nhan va gia
dinh c6 yéu t& nude ngoai. Trong tredmg hop tir chéi cip Gidy diang ky hoat dong, S&
Tu phap théng bao bang vian ban cho Héi lién hiép Phu nit thanh 14p Trung tim, trong
d6 néu 15 1y do tir chéi.

+ Budc 4: TS chirc cin ctr vao ngay hen trén Bién nhan dén nhan két qua giai
quyét tai B phén tiép nhan va tra hd so cia S& Tu phap.

- Cach thire thyre hién: Nop va nhén két qua tnre tiép tai S& Tu phap.

- Thanh phin, s6 lwgng hé so:

a. Thanh phan hd so:

- T khai déng ky hoat dong (theo miu quy dinh);

- Ban sao Quyét dinh thanh 14p Trung tim;

- Gidy t& chimg minh vé dia diém @it tru s& cia Trung tAm;

- Phiéu 1y lich tu phap cia ngudi dv kién ding diu Trung tdm dugce cip chua
qué 3 thang tinh dén thoi diém nép hd so;

- Ban sao quy ché hoat dong cia Trung tam.

b. S& lwgng hd so: 01 bd
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- Théi han giai quyét: 05 ngay lam viéc, ké tir ngay nhan dia ho so hop 1é

- Péi twong thuc hién thi tuc hanh chinh: T4 chirc

- Co quan thwe hién tha tuc hanh chinh: S& Tu phap

- Két qua thwe hién thi tuc hanh chinh: Gidy ding ky hoat déng hodc Vin
ban tir chéi.

- Lé phi: khdéng co

- Tén miu don, miu to khai:

+ Mau T khai dang ky hoat dong tw vén, hd trg hon nhan va gia dinh c6 yéu td
nudce ngoai (TP/HTNNg-2013-TKTVHT)

+ Mdu Gidy Déing ky hoat ddng ciia Trung tém tu vdn, hd tro hon nhdn va gia
dinh c6 yéu 16 nudc ngodi (TP/HTNNg-2013-TVHT).

- Yéu céu, diéu kién thyc hién thi tuc hanh chinh:

+ Pja diém hoat ddng cia Trung tdm cé thé doc Idp véi dia diém mé 16p tu vdn,
hé tro, nhung phai bao dam vé dién tich, tién nghi lam viéc, phir hop vdi thuc tién
cua tung dia phuong.

+ Trung tdm phai c6 it nhdt 01 chuyén gia tw vdn chuyén trdch; ngodi ra dugc
s dung cong tdc vién la chuyén gia thudc linh vuc ngén ngit, vdn héa - xd hi, phdp
ludt dé thurc hién hoat dong tu vdn, ho tro.

- Cin cir phap 1y cia thi tuc hanh chinh

+ Nghi dinh s6 24/2013/ND-CP ngay 28 thang 03 nam 2013 cia Chinh pha Quy
dinh chi tiét thi hanh mot sé diéu cia Luit Hén nhan va Gia dinh vé quan h¢ hén
nhan va gia dinh (c6 hi€u luc tir ngay 15 thang 05 nam 2013);

+ Théng tu s6 09b/2013/TT-BTP ngay 20/05/2013 cia Bd Tu phap sira d6i, bd
sung mot s6 diéu cia Thong tu s& 08.2/2010/TT-BTP ngay 25/03/2010 cia B Tu
phap vé viéc ban hanh va huéng dan viéc ghi chép, hru trit, sir dung s6, biéu miu ho
tich va Thong tr sé 05/2012/TT-BTP ngay 23/05/2012 cia Bé Tu phap si ddi, bd
sung mdt s6 diéu cha Théng tr s 08.2/2010/TT-BTP.

+ Thong tu s6 22/2013/TT-BTP ngay 31 thdng 12 ndm 2013 cia Bé truong B
Tu phdp quy dinh chi tiét va huémg ddn thi hanh mét s6 diéu cia Nghi dinh s6
24/2013/NP-CP ngay 28 thdng 3 ndm 2013 ciia Chinh phit quy dinh chi tiét thi hanh
mét s6 diéu cia Ludt Hon nhdn va gia dinh vé quan hé hon nhdn va gia dinh c6 yéu
16 nuedc ngodi (cé hiéu luc tir ngay 17 thang 02 nam 201 4).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lap - Ty do - Hanh phic

TGO KHAI PANG KY HOAT PQONG TU VAN, HO TRQ HON NHAN VA GIA PiNH

(Théng tr sb: 09b/2013/TT-BTP)

MAiu TP/HTNNg-2013-TKTVHT

CO YEU TO NUGC NGOAI
Kinh giri: S& Tu phap tinh/thanh pho ...........ccoovvmvvevrieeeeeeereeennn,

Trung tim tu van, hd trg hon nhan va gia dinh c6 yéu t& nude NGOAL: .....cvveeeveeeeeereens

15 E T I 1 ) - OO
Ho va tén ngudi ding dau Trung tAM: ..........oo.oovvoveeeeeeeeeeeeeeeseee e sesss s eeseeseens
$6 Gidy CMND/H§ chiéw/Gidy to hop 18 thay the: .........coocovveerierivnerireireeeeeeerenneeenns
N§i dung hoat ddng ciia Trung tAM: ..........oooviveevierrererreersee e s

...........................................................................................................................................
...........................................................................................................................................
-------------------------------------------------------------------------------------------------------------------------------------------

...........................................................................................................................................

Pé nghi S& Tu phap tinh/thanh pho..............cc.coovveeeeereernnnne, cap Giay dang ky hoat
dong cho Trung tim.

Chiing t6i cam két chap hanh day da cac quy dinh cia phap lujt trong linh vyc tu van,
hé trg két hon c6 yéu td mrde ngoai va cic quy dinh khac c6 lién quan cia phap luat.

Lamtai............... ey HEAY ... thang ......ndm ..........
NGUOI PUNG PAU TRUNG TAM
(Ky, ghi r ho va tén)

Cdc gidy to kém theo:

1) Quyét dinh thanh 13p Trung tim (ban sao);

2) Gidy t&¥ chirng minh vé dja diém d4t tru s& ciia Trung tdm;

3) Phiéu Ly lich tu phap cta ngudi dy kién dimg diu Trung tam;
4) Quy ché hoat dong cia Trung tAm (ban sao).
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~ UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH/THANHPHO ............. Pjc lap - Tw do - Hanh phiic
SO TU PHAP
S6: /PDKHD

GIAY PANG KY HOAT PONG CUA TRUNG TAM TU VAN, HO TRQ
HON NHAN VA GIA PINH CO YEU TO NUGC NGOAI

1. Tén goi ca Trung tAm: ........ccccoiiiiiiiiiiee et et e

.................................................................................................................................
---------------------------------------------------------------------------------------------------------------------------------

4. Ngudi dimg dau Trung tim:

S HO VA I oottt et e b e e e e s e aa e e e sa s i e e e e e e e e s naanas
- $6 CMND/Hb chiéw/Gidy td hop 18 thay thé: ..........co.oveveeeerecercreeeseree e
5. NG dung hoat dONE: ......cc.oooviiirieeeee e e e e

---------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------

.................................................................................................................................
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GHI CHU THAY POI NOI DUNG DA PANG KY

Ngay, thz'm% nam Noi dung
thay d6i thay d6i

Giam dbc S& Tu phap
(Ky, ghi 15 ho tén
va dong dau)
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7. Thu tuc dang ky thay dbi néi dung ding ky hoat dong cia Trung tim tw
van, hd trg hon nhin va gia dinh c¢6 yéu t6 nwéc ngoai

- Trinh ty thyc hién:

+ Budc 1: T chirc mudn thay ddi v& tén goi, dia diém d3it try s& ndp vin ban dé
nghi ghi chu thay ddi kém theo Gidy ding ky hoat dong tai S& Tu phap Thanh phd
Hd Chi Minh tir thir hai dén thir sau (budi sang tir 7gio 30 dén 11gi&30, budi chidu tir
13 gitr dén 17 gio) va budi sang thir bay (tir 7 gidr 30 phit dén 11 gio 30 phat).

+ Budc 2: BO phan tiép nhan va tra két qua S& Tu phap tiép nhan hd so, kiém tra
tinh hop 18 va day du cua cac gidy to cé trong hd so:

* Truomg hop ho so da day da va hop 1€: cong chire tiép nhan hd so in phiéu hen
tra hd so giao cho ngudi ndp.

* Truong hop hd so chwa ddy di va chua hop 1&: ¢ong chirc tiép nhin hd so
hudng din bang vin ban dé t6 chirc bd sung, hoan thién hd so.

+ Budc 3: Truomg hop thay ddi vé tén goi, dia diém dit tru s, trong thoi han 03
ngay lam viéc, ké tir ngay nhan duoc vin ban dé nghi ghi chi thay ddi, S& Tu phap
ghi tryc tiép noi dung thay d6i vao Gidy dang ky hoat déng cua Trung tim va déng
dAu xac nhan.

Trudéng hgp mudn thay d6i vé ngudi dimg dau Trung tAm hodc ndi dung hoat
dong cua Trung tam, HSi Li€n hiép phu nit phai c6 vin ban giri S& Tu phap, trong do
néu rd muc dich, ndi dung, 1y do thay ddi, kém theo Gidy ding ky hoat dong cia
Trung tdm. Néu thay d6i ngudi ding diu Trung tAm phai ¢é Phiéu 1y lich tu phép coa
ngudi dy kién thay thé dugc cip chua qua 03 thang tinh dén ngay nhan hé so. Trong
thoi han 5 ngay lam viéc, ké tir ngay nhén du hd so hop 1€, S& Tu phap ghi trre tiép
ndi dung thay ddi vao Gidy ding ky hoat déng va déng dau xac nhan. Trudmg hop tir
chéi thay dbi thi S& Tu phép thong bao bing viin ban cho Hoi lién hiép phy nit va co
néu rd 1y do.

+ Budc 4: TS chirc cin cir vao ngay hen trén Bién nhan dén nhan két qua giai
quyét tai B6 phan tiép nhan va tra hd so cia S& Tu phap.

- Cach thirc thue hién: Nop va nhan két qua trc tiép tai S& Tu phép.

- Thanh phén, so lwgng hd so:
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a. Thanh phén hd so:

- Van ban d& nghj thay d6i ndi dung dang ky hoat déng (néu rd ndi dung cén
thay d6i);

- Gidy dang ky hoat dong;

Trudomg hop thay ddi ngudi dimg ddu Trung tim phai c6 Phiéu 1y lich tw phéap
ciia ngudi du kién thay thé duoc cip chua qua 03 thang tinh dén ngay nhan hd so.

- Trudng hop xin thay ddi tru sé phai kém hd so ching minh vé dia diém dat tru
s& moi.

- S$6 lwong ho so: 01 bd

- Théi han giai quyét hd so: 03 ngay lam viéc d6i véi truémg hop thay dbi vé
tru s& va tén goi; 05 ngay 1am viéc d6i véi trwong hop thay dbi ngudi dimg diu
Trung tdm hodc ndi dung hoat déng ciia Trung tim

- Péi twgng thye hién thii tuc hanh chinh: T) chirc

- Co quan thwe hién tha tuc hanh chinh: S& Tu phap

- Két qua thwc hién thi tuc hanh chinh: Gidy ding ky hoat dong cia Trung
tam dugc ding ky thay d6i ndi dung; hodc vin ban tir choi.

- Lé phi: Khéng ¢

- Tén mau don, miu t& khai: Mdu Gidy Ddng ky hoat dong cia Trung tdm tw
vén, hé trg hén nhdn va gia dinh cé yéu 16 nudc ngodi (TP/HTNNg-2013-TVHT).

- Yéu céu, diéu kién thwrc hién thi tuc hanh chinh: Khéng cé

- Cin cir phip 1y ciia thi tuc hanh chinh

+ Nghi dinh s6 24/2013/ND-CP ngay 28 thang 3 nam 2013 cua Chinh phi Quy
dinh chi tiét thi hanh mot s diéu ciia Luat Hon nhén va Gia dinh vé quan hé hén
nhén va gia dinh ¢6 yéu t6 nudc ngoai (c6 hiéu lyc ké tir ngay 15 thang 5 nam 2013);

+ Thong tu s6 22/2013/TT-BTP ngay 31 thang 12 ndm 2013 ciia Bé truong B
T phdp quy dinh chi tiét va hudng dén thi hanh mot s6 diéu cia Nghi dinh s6
24/2013/ND-CP ngay 28/3/2013 ciia Chinh phii quy dinh chi tiét thi hanh mét sé diéu
ctia Ludt Hén nhdn va gia dinh vé quan hé hén nhdn va gia dinh c6 yéu t6 nudc
ngodi.
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~ UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH/THANHPHO ............. Pjc lap - Tw do - Hanh phiic
SO TU PHAP
S6: /PDKHD

GIAY PANG KY HOAT PONG CUA TRUNG TAM TU VAN, HO TRQ
HON NHAN VA GIA PINH CO YEU TO NUGC NGOAI

1. Tén goi ca Trung tAm: ........ccccoiiiriiiiiiie et e r e s

.................................................................................................................................
---------------------------------------------------------------------------------------------------------------------------------

4. Ngudi dimg dau Trung tim:

S HO VA I oottt et e it e s e e s e e e aa e e e sa s i e e a e e e e e s araanas
- $6 CMND/Hb chiéw/Gidy td hop 18 thay thé: ..........co.ovevveeerecerreeereree e
5. NG dung hoat dONE: ......cc.oooviiirieeeee e e e e

---------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------

.................................................................................................................................
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GHI CHU THAY POI NOI DUNG DA PANG KY

Ngay, thz'm% nam Noi dung
thay d6i thay d6i

Giam dbc S& Tu phap
(Ky, ghi 15 ho tén
va dong dau)
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B. Danh muc thii tuc hanh chinh méi ban hanh thuje thim quyén giai
quyét caa Uy ban nhén dén xi - phwong, thi trin

I. Linh viec Hanh chinh Tw phap

1. Tha tuc cip gidy xdc nhin tinh trang hén nhéin cho céng dan Viét Nam
cwr tria trong nwéc dé ding ky két hon vé#i ngwdi nwrdc ngoai tai co’ quan cé thim
quyén ciia nwéc ngodi & nwéc ngodi.

- Trinh ty thyc hién:

+ Budc 1: Cé4 nhan chuén bi ddy dii hd so theo quy dinh va nép hd so tai Bo
phan tiép nhén va tra két qua ciia Uy ban nhan dén x4, phuong, thi tran, tir thir hai dén
thir sau (budi sang tir 07 gio 30 phit dén 11 gio 30 phut, budi chiéu tir 13 gi¢r 00 phut
dén 17 gid 00 phit) va budi sang thir bay (tir 07 gid 30 phut dén 11 gier 30 phat).

+ Budc 2: B6 phén tiép nhén va tra két qua cia Uy ban nhan dan x3, phuong, thi
tran tiép nhan hd so, kiém tra tinh hop 18 va diy dua cuia cac gidy t& cé trong hd so:

* Trudmg hop hé so di day di va hop 18: cong chirc tiép nhan hé so in phiéu hen
tra hd so, bién lai thu 18 phi giao cho ngudi nop.

* Trwomg hop hd so chua ddy du va chua hop 18: cong chirc tiép nhan hd so
huéng din bing van ban dé ca nhan bd sung, hoan thién hd so.

+ Buoc 3:

a. Trong thoi han 02 ngay 1am viée, ké tir ngay nhan da hd so hop 1é va 18 phi,
Uy ban nhan dan x3, phudng, thi trin kiém tra vé nhan thén, tinh trang hon nhén cta
ngudi ¢6 yéu cau cip Gidy xac nhén tinh trang hén nhan; ¢d van ban bao cdo két qua
kiém tra va néu r6 cac van d& vuéng mic can xin y kién, giri S& Tu phap, kém theo
hd so (Ban chup T¢ khai, hd khau, CMND ciia dwong su)

b. Trong th&i gian 10 ngay lam viéc, ké tir ngay nhén duoc dé nghi cia Uy ban
nhan dan x3, phuong, thi trdn, S& Tu phap tham tra tinh hop 1€, day du cia hd so cap
Gidy x4c nhan tinh trang hén nhan. Trudng hop can 1am r3 vé nhan than, tinh trang
hon nhén, diéu kién két hon, muc dich két hon ciia ngudi c6 yéu cau cip Gidy xac
nhén tinh trang hén nhan, S& Tur phap tién hanh xac minh va phéng van ddi véi ngusi
c6 yéu cdu cip Gidy xac nhén tinh trang hon nhan. Cu thé:

- S& Tuw phdp tién hanh phong vdn ddi véi ngudi ¢6 yéu cdu cdp Gidy xdc nhdn
tinh trang hon nhdn.
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Khi phong vdn cdn bé So T phdp cdn lam ré su tw nguyén, muc dich két hon
cua cong dadn Viét Nam,; sw hiéu biét cia cong ddn Viét Nam vé hoan canh gia dinh,
hodan cdnh cd nhdn ctia ngudi nwdc ngodi, vé ngén ngit, phong tuc, tdp qudn, vin
héa, phdp ludt vé hon nhdn va gia dinh cua qudc gia, vimg ldnh thé ma ngudi nude
ngoai cu tru.

- K&t qua thdm tra, xdc minh, phong vdn bén cong ddn Viét Nam cho thdy thudc
mt trong cdc truong hop sau ddy thi S¢ T phdp yéu cdu bén nguci nudc ngodi vé
Viét Nam d@é phong vdn lam ro:

+ Hai bén chénh léch nhau tir 20 tudi tro Ién;

+ Nguoi nude ngodi két hén Idn thit ba hodc dd két hén va ly hén véi vo hodc
chong la céng ddn Viét Nam;

+ Céng ddn Viét Nam khong hiéu biét vé hoan canh gia dinh, hodn canh cd
nhdn ctia ngudi nude ngodi; khong hiéu biét vé ngén ngir, phong tuc, tdp qudn, vin
héa, phdp ludt vé hon nhén va gia dinh cia quéc gia, viig lanh thé ma ngudi nwde
ngoai cu tri;

+ Nguwoi yéu cdu cdp Gidy xdc nhdn tinh trang hén nhdn cho biét sé khong co
mdt dé ding ky két hon tai co quan c6 thdm quyén cria nudc ngodi & nudc ngoadi.

- Két qua phong vdan phai ghi thanh vin ban, ¢ chit ky ciia ngwdi phong van,
ngudi duoc phong vdn.

Trucng hop tir choi, So Tu phdp phdi cé vin ban gidi thich rd Iy do giei Uy ban
nhan déan cdp xa dé théng bdo cho nguwdi cé yéu cdu.

c. Trong th&i han 02 ngay lam viéc, ké tir ngay nhin dirge vin ban dong v cia
S& Tu phap, Chu tich Uy ban nhan xa, phuong, thi tran ky Gidy xac nhén tinh trang
hén nhén va cdp cho ngudi ¢ yéu ciu.

+ Budc 4: Ca nhan cin cir vao ngay hen trén Bién nhan dén nhén két qua giai
quyét tai B phan tiép nhén va tra hé so cia Uy ban nhén dén x4, phuong, thi tran.

- Cach thirc thye hién: Nop va nhan két qua tryc tiép tai Uy ban nhan dén x4,
phirong, thi tran noi cr tri clia cdng dan Viét Nam.

- Thanh phin, s6 lwgng hé so:

a) To khai cdp Gidy xac nhén tinh trang hon nhan (theo miu quy dinh);

b) Ban sao mét trong cac gidy t& dé chimg minh vé& nhan thin nhu Gidy ching
minh nhén dan, Ho chiéu hogc gidy to hop 1§ thay thé;
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¢) Ban sao s6 ho khau hodc s tam tri cua nguol yéu cau,

Truong hop céng din Viét Nam da ly hén tai co quan c6 thim quyén cia nuée
ngoai thi phai ndp Gidy xac nhan vé viéc ghi vao sd hd tich viéc ly hon d3 tién hanh &
nudc ngoadi theo quy dinh cia phap luat Viét Nam,

* S lugng hd so: 01 bo.

- Théi han giai quyét:

+ Trong thdi han 02 ngay lam viéc, ké tir ngdy nhan da hd so hop 1€ va 1€ phi,
Uy ban nhan dén x4, phudng, thi trin ¢ van ban bao cdo giri S& Tu phap.

+ Trong thoi gian 10 ngdy lam viée, ké tir ngay nhan duoc d& nghi cia Uy ban
nhan dan x4, phuong, thi trdn, S& Tu phap tham tra tinh hop 1§, diy du cua hd so.
Truong hop can 1am rd vé& nhan thén, tinh trang hén nhén, diéu kién két hén, muc
dich két hén cua ngudi ¢6 yéu ciu cdp Gidy xac nhan tinh trang hén nhan, S¢ Tu
phap tién hanh xac minh va phong van d6i véi ngudi cé yéu cau cip Gidy xac nhan
tinh trang hén nhan.

Truong hop S& Tu phdp yéu cau xac minh thi thdi han duge kéo dai khong qua
10 ngay lam viéc.

+ Trong th&i han 02 ngay lam viéc, ké tir ngdy nhan dugc vin ban dong ¥ cua
Sé& Tu phap, Chu tich Uy ban nhan x4, phuong, thi trin ky Gidy xac nhan tinh tring
hon nhén va cap cho ngudi ¢o yéu cau.

- P6i twong thye hién thii tuc hanh chinh: C4 nhén

- Co quan thye hién thii tuc hanh chinh: Uy ban nhan dén cdp x3 va S& Tu
phép.

- Két qua thwce hién tha tuc hanh chinh: Gidy x4c nhan tinh trang hon nhan.

- L& phi: 3000 ddng/truong hop;

- Tén méu don, miu t& khai:

+ To khai cAp Gidy xac nhén tinh trang h6n nhan (Theo Mau)

+ Gidy x4c nhén tinh trang h6n nhén (Theo Mau)

- Yéu céu, diéu kién thwc hién thi tuc hanh chinh:

Céng dan Viét Nam cu tri trong nude ding ky két hon voi ngudi nude ngoai tai
co quan c¢6 tham quyén cia nurde ngoai & nurde ngoai.
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- Can cir phip ly cua thi tuc hanh chinh

+ Luat Hon nhén va Gia dinh nam 2000, s6 22/2000/QH10 ngay 09 thang 6 nam
2000 (c6 hiéu lyc thi hanh ké tir ngay 01 thang 01 nim 2001);

+ Nghi dinh s6 24/2013/ND-CP ngay 28 thang 03 nam 2013 ctia Chinh phi Quy
dinh chi tiét thi hanh mét sé didu cia Luat Hon nhan va Gia dinh vé quan hé hén
nhén va gia dinh c6 yéu t6 nudc ngoai (c6 hiéu lyc tir ngay 15 thang 5 nam 2013);

+ Théng tu s6 09b/2013/TT-BTP ngay 20 thang 5 nam 2013 cua B truong Bo
Tu phap sira d6i, b sung mot sé diéu cia Thong tr s6 08.2/2010/TT-BTP ngay 25
thang 3 nam 2010 cia BO Tu phdp vé viéc ban hanh va hudéng dan viée ghi chép, luu
trit, sir dung s6, biéu mau ho tich va Théng tu s6 05/2012/TT-BTP ngay 23 thang 05
nam 2012 cia Bd Tu phap sira ddi, bd sung mdt sd diéu cua Thong tu sd
08.a/2010/TT-BTP (co hiéu lyc tir ngay 05 thang 7 nam 2013).

+ Thong tu s6 22/2013/TT-BTP ngay 31 thdng 12 ndm 2013 ctia B6 trieong Bo
Tu phdp quy dinh chi tiét va huémg ddn thi hanh mét s6 diéu cua Nghi dinh s6
24/2013/ND-CP ngdy 28 thang 3 ndm 2013 ciua Chinh phit quy dinh chi tiét thi hinh
mét s6 diéu cia Ludt Hon nhdn va gia dinh vé quan hé hon nhdn va gia dinh c6 yéu
t6 mede ngodi (6 hiéu luc tie ngdy 17 thdng 02 ndm 2014).

+ Quyét dinh s& 103/2007/QD-UBND ngay 30 thang 7 nam 2007 cua Uy ban
nhén din thanh phd HS Chi Minh v& ban hanh biéu mirc thu 18 phi dang ky hd tich
trén dia ban thanh phd HS Chi Minh (c6 hiéu luc tir ngay 09 thang 8 niam 2007).
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CONG HOA XA HOI CHU NGHIA VIET NAM
DPjc lap - Ty do - Hanh phic

TGO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

Méu TP/HT-2013-TKXNHN (Théng tu s6: 09b/2013/TT-BTP)

G111 11 4 USSR
Ho va tén nguwdi Khai: ...
DN E0C: ..oeiviiiie et erae s sana s e ra s QUOC CR: e
Noi thurdng tri/tam (0 ..ot e et e eraeerneeeaneennean
Quan hé véi ngudi dirge cép Gidy xac nhén tinh trang hon nhén: ..............cccceooe.e.... =
P& nghj cAp Gidy xdc nhdn tinh trang hén nhin cho ngudi cé tén duéi ddy: ;g'
HO VA T oo eeeeene s sese e seseeee Gidi tinh: ... =
Ngay, thang, naEm SINN: ...t ettt s ebeaeaaseneas %
LR L TR 11 ¢ O =
DR, QUBG Ch: v 5
S6 Giday CMND/HS chiéu/Gidy to hop 18 thay thé: ................cooooviiieieeerees E
NG thUONE TGABI B, +..vvovoveeeeeeeeeeosesee e sesssssssssee e sssssseese e >
INGHE DGHIEP: ..ottt ettt sttt et s s e s sntss s aes s e ssenens ;
Trong thdm ZIan CI L TAL ...cc.eoveiiieiiee et ee e eteestee e e sbeearess e erbeerbeeraeeraesseesseans 5*:
ceveevereeeeno R NGAY....... thang.......n3M ........... , dén ngay ...... thang ...... nam@. ... E
Tinth trang BOM MIAND). ... ees s sese s e p
...................................................................................................................................... R
Muc dich ctia viéc yéu cau cdp Gidy xac nhén tinh trang hon nhan™: ...................... =
z

T61 cam doan nhitng ndi dung khai trén déy la ding sy that va chiu trach nhiém trudc
phap luit vé 1&i khai ciia minh.

Nguoi khai
(Ky, ghi rd ho va tén)

------------------------------------------
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Chui thich:

O Truéng hop cong dan Viét Nam cur tri trong nudre thi ghi theo noi ddng ky thuomg tni, trong trudmg
hop khdng ¢é noi dang ky thuwdng tra thi ghi theo noi ding ky tam tri.

Trl.rong hop cong dan Viét Nam cu tnh & nwde ngoai thi ghi theo dia chi thudmg trd hoac tam tra &
nuoc ngoai.

@ Chi khai trong truong hop céng dan Viét Nam dang cur trd & nu6c ngoai ¢6 yéu cau xac nhan tinh
trang hén nhin trong thoi gian cir tni & nudc ngoai hodic trong thoi gian cr tri tai Viét Nam trede khi xuét
canh,

®) Pbi véi cong dan Viét Nam cu trii & trong nudc thi khi r tinh trang hon nhan hién tai: dang c6 vo
ho#ic ¢6 chdng; hodic chua ding ky két hon lan nao; hoc di ding ky két hon, nhung di ly hén hay ngudi kia
di chét.

Doi v6i cong dan Viét Nam cu tra & nude ngoai ¢6 yéu cdu xac nhén tinh trang hén nhéan trong thai
gian cu tri tai Viét Nam trude khi xudt canh, thi khai vé tinh trang hén nhin cia minh trong théi gian da cu
trutal noi do (Vi du: trong thdi gian cir tra tai .. cereeeenss I DgAY...... thang ... nam ...
dén ngdy ...... thang ... nim ........ chua ding ky ket hon vm al)

Déi v6i cong dan Viét Nam dang cu tra & nude ngoai, ¢é yéu clu xic nhan tinh trang hén nhan trong
thai gian cur trd & nudc ngoai, thi khai vé tinh tra.ng hon nhén cia rnmh trong thoi glan cu trd tai nwoc do (Vi
du trong thoi gian cu tra tai CHLB Buc tur ngay ....... thang ... nam ....... dén ngdy ....... thang ....... nam
... khdng déing ky két hén voi ai tai Pai sit quan Viét Nam tai CHLB Purc),
“ Ghi 16 muc dich sir dung Gidy xac nhan tinh hén nhan. Trudmg hep sir dung Gidy xAc nhén tinh
trang hén nhan dé két hén, thi phai ghi 16 két hon véi ai (ho va tén; ngay, thang, nim sinh; qudc tich; noi
thudmg tri/tam tri); noi ding ky két hon.
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Méu TP/HT-2013-XNTTHN
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
Xa/phuong.........oocooovvvrenen. Péc ldp - T do - Hanh phiic

Huyén/quén...........c.occoovcennee.
Tinh/thanh phé.................. cenererereneneey HEAY .. e thang........ndm... .......

GIAY XAC NHAN TiNH TRANG HON NHAN
(Cap cho cong dan Viét Nam cu tri trong nudce dang ky két hén
v&i ngudi nurdre ngodi tai co quan ¢6 tham quyén ciia nudc ngodi & nudc ngoai)

UY BAN NHAN DAN

Cin cir Ludt T5 chirc Hoi ddng nhan dan va Uy ban nhan dan ngay 26 thang 11 nim 2003;

Cén cir Nghi dinh sé‘; 24/2013/ND-CP ngay 28 thang 3 nam 2013 cua Chinh phu quy dinh
chi tiét thi hanh mét s6 diéu cha Luat Hon nhan va gia dinh vé quan hé hdn nhéan va gia dinh ¢
yéu td nudc ngoai;

XAC NHAN:

ONQ/DA: ..o et
Ngay, thang, n3m sinh: ... e
Noi sinh: ..o et e s e nene ISR v
DAN TC . i e Quﬁc tich: ..
S6 Gidy CMND/ Ho chiéu/Gidy to hop 18 thay thé: ..o
INERE DBRIED. ..ottt ettt e et ettt ettt s et et et et ettt e ettt enes e
Noi thudng tri/tam t: ..ottt e s e ar e eneananen
Tinh trang hon nhan: ... e

Gidy nay dwgc cap dé ding ky két hon véi ong/ba c6 tén dwdi diy:

Hovatén: ...
Ngay, thang, ndm smh e ereeseresen e esee s QUOC HERL Lo
Noi thuong tri/tam tnd: ..o,
t';}iiifﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁfﬁﬁﬁﬁ]ﬁﬁZZZIZIZZ]]ZIIZIZIﬁﬁﬁﬁﬁﬁﬁ].’ﬁﬁﬁ]ﬁﬁﬁﬁﬁffﬁIﬁIIIZIZﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁfﬁ]ﬁﬁﬁIﬁﬁIffﬁlﬁZZZZZZZIZIZIIIIZZZ
G1ay nay co gia tri su dung t:rong thm han 6 thang, ke tr ngay cﬁp

Vao S6 cdp Gidy xdc nhdn tinh trang hén nhan 6 ........... QUYén 6 ................

CONG CHUC TU PHAP - HQ TICH TM. UY BAN NHAN DAN
(Ky, ghi 13 ho tén) CHU TICH
(Ky, ghi rd ho tén va dong diu)

Chu thich:
M Ghi 16 noi dang ky két hon.
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