UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HA NOI Poc 1ap - Tu do - Hanh phiic
s6: 308 F / QD-UBND Ha Noi, ngay A4 .thing & ndm 2014
QUYET PINH

Vé viéc ban hanh Ké& hoach té chite dao tao thi diém cong chitc nguon
1am viéc tai xa, phuwong, thi tran Nim 2014 ciia Thanh phé Ha Noi

UY BAN NHAN DAN THANH PHO HA NOI

Cin cit Lu4t Té chitc HDND va UBND ngay 26/11/2003;

Cin ctt Nghi dinh s 18/2010/NP-CP ngay 05/3/2010 vé dao tgo boi dudng
cong chirc, Thong tr sb 03/2011/TT-BNV ngay 25/01/2011 ctia B Ngi vu
huéng din thyc hién mot so didu ctia Nghj dinh s6 18/2010/ND-CP;

Cin cir Quyét dinh s6 18/2012/QD-UBND ngay 31/7/2012 cua UBND
Thanh phé Ha Nai vé viéc ban hanh Quy dinh quan ly va sir dung kinh phi tir
ngéan sach nha nudc danh cho céng tac dao tao, bdi- duong can b, cong chire,
vién chire ciia Thanh pho

Cén clr Quyét dinh sb 5485/QD-UBND ngay 27/11/2012 cha UBND Thanh
phd v& viéc ban hanh Pé 4n dao tao thi diém 1000 cong chirc ngudn lam viéc
tai x&, phuong, thi tran giai doan 2012-2015; Quyet dinh sb &6 /QP-UBND
ngdy M / 6 /2014 cuia UBND Thanh phé vé& viée sira ddi, bd sung mot 56
ndi dung cua Dé én;

Xét dé nghi cia Gidm d6c S& Noi vu Ha Noi tai To trinh s6 1259/TTr-SNV
ngay2¥ / 5 /2014,

QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Ké hoach t6 chic Pao tao thi
diém cong chitc nguén 1am viéc tai x4, phudng, thi trin Nam 2014 cta thanh pho
Ha Noi.

Diéu 2. Giao Gidm d6c S6 Noi vu chit tri ph01 hop vdi cac s0, nganh, quan
huyen thi x4 trién khai K& hoach theo quy dinh ciia Dé 4n va quyét dinh stra dbi
Pé an.

Piéu 3. Chdnh Vian phdong UBND Thanh phd, Gidm doc S& Noi vu, Gidm
d6c cic so: Tai chinh, K& hoach va Pau tu va céc sd lién quan, Hiéu truéng
Truong Dao tao can bd Lé Hong Phong, Chii tich UBND quan, huyén, thi xa
chiu trich nhi¢m thi hanh Quyét dinh nay./.

Noi nhdn: TM. UY BAN NHAN DAN 9{/
-Nhu biéu3; - KT. CHU TICH
- Chii tich va cic PCT UBNDTP ; T
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHITA VIET NAM
THANH PHO HA NOI Poc lap - Tu do - Hanh phiic

KE HOACH
T chike dao tao thi diém cdng chirc ngudn
1am viéc tai xi, phudng, thi trin Nam 2014
(Ban hanh kém theo Quyét dinh s6 8F /OD-UBND
ngay M thang 6 ndm 2014 ciia UBND thanh phé Ha N6i)

Thuc hién Quyét dinh s6 5485/QD-UBND ngay 27/11/2012 cia UBND
Thanh phé vé viée phé duyét P& an thi diém dao tao cong chtrc ngudn lam viée
tai xd, phuong, thi trin giai doan 2012- 2015, Quyet dinh s650g% /Qb-UBND
ngay M/06/2014 cia UBND Théanh phé vé viéc sira ddi bd sung mot sé ndi dung
ctia Pé an,

UBND Thanh phé ban hanh K& hoach Pio tao thi diém cong chu’c ngudn
Ném 2014 nhu sau:

1. MUC PICH, YEU CAU

1. Muc dich: -

Té chirc dao tao thi diém cong chirc ngudn Nam 2014, dé bé sung cong
chirc tré, duge dao tao co ban cho ddi ngli cdng chire cip xd va thay thé ddi ngii
can b, cong chirc dén tudi nghi huu tai cidc co quan hanh chinh céac cép, céc
nganh thanh phé Ha Néi.

2. Yéu clu:

- Hoc vién tham dy khoa dao tao phai ¢6 cam két chap hanh nghiém chinh
sy phén cong cia UBND thanh phd, 1am viéc tbi thleu 5 ndm tai x4, phudng, thi
trén; dam bao dung co ciu tiéu chudn quy dinh tai D& 4n; Thuc hién chiéu sinh
dan chu, céng khai, minh bach.

- Sau dao tao hoc vién c6 kha nang dap ung va thich nghi voi yéu cdu cong
viéc & co s0.

IL. POI TUQNG PAO TAO

Sinh vién tét nghiép cac trudng dai hoc, hoc vién cong lap, hé chinh quy loai
kh3 tré 1én (thoi gian dao tao trinh d§ dai hoc lién tuc tir 04 nidm trd 1€n); Ngudi
c6 bang tot nghiép céc trudng dai hoc cdng 1dp hé chinh quy loai kha trd 1€n (thoi
gian dao tao trinh d¢ dai hoc lién tuc tir 04 ndm trd 1€n), hién dang lam vige tai
cac to chire, doanh nghiép ¢6 nguyén vong tro thanh cdng chirc nha nudc cua
Thanh ph6.

IT1. NOI DUNG
1. Chi tiéu dao tao:

a) S6 luong: 250 cong chirc chuyén mén cp xa.



b) Chi tiéu chia theo co ciu chitc danh va theo nganh dao tao chuyén mén nghiép
vu:
- Chirc danh Vin phong — Théng ké: 59 chi tiéu bao gdm céc nganh ddo tao:
Hanh chinh hoc, lut, quan tri vin phong, cong nghé thong tin, vin thu luu tri.

- Chirc danh Tu phap — Ho tich: 49 chi tiéu, bao gbm c4c nganh ludt.

- Chirc danh Dia chinh — X4y dung: 45 chi tiéu, bao gdm céc nganh dao tao : xdy
dung, kién tric, dia chinh, quan Iy d6 thi, quan ly xay dung, quan Iy dt dai, quan ly tai
nguyén va moi trudng

- Chttc danh Vin hoa— Xa hoi: 64 chi tidu, bao gdm céc nginh do tao: quan ly
vén hoa, vin hda hoc, xa h01 hoc, cong tac xa hdi, quén ly xa hdi, su pham ngir vin, su
pham lich str.

- Churc danh Tai chinh — K& toan: 33 chi tiéu, bao gdm céc nganh dao tao: Tai
chinh, ké toan.

(C6 Biéu chi tiét kém theo)
2. Diéu kién, tiéu chuin doi véi hoc vién:
a) Picu kién, tiéu chuan chung:

- La cong dan Viét Nam, ¢6 Hd khéu thudng tra tai Ha N§i, khong trong
thdi gian bi truy ciru trach nhiém hinh sy, chdp hanh 4n phat t0, cai tao khé‘mg
giam gift, quan ché hinh sy, quan ché hanh chinh, dang chiu cic bién phap gido
duc tai x4, phudng, thi trdn hodc dwa vao céc co s& chita bénh, co s¢ gido dyc bit
budc;

-Co bing t&t nghiép dai hoc cong 1ap hé chinh quy trong nudc loai khé trd
1&n hodc tét nghiép dai hoc, sau dai hoc (ding chuyén nganh da duge dao tao &
bac dai hoc) & nudce ngoai loai gidi, xudt sac, nganh hogc chuyén nganh dao tao
phit hop véi chi tiéu dio tao cong chirc ngudn;

- Co trinh d6 ngoai ngt B tré 1én mét trong nam thir tiéng: Anh, Phap,
Nga, Pue, Trung Quoc; Trinh dd tin hoc vin phong;

- Tudi doi tinh dén thoi diém ndp hd so: khong qua 27 tudi ddi véi ngudi
t6t nghiép dai hoc, khdng qua 30 tudi ddi v&i ngudi cd trinh do thac si, khéng qua
35 tudi ddi véi nguoi ¢6 trinh 46 tien si;

- C6 du stre khoe dap timg duoc yéu cau, nhiém vu cbng tac;

- Cam két sau khi t6t nghiép khéa dao tao cong tac it nhat S nim tai x4,
phudng, thi tran dugce phin cdng;

b) Trudng hop khdng co hd khau thuong tri tai Ha Ngi phai ¢6 mét trong
cac dicu kién sau déy:

- Bing t6t nghiép dai hoc cong lap hé chinh quy loai gidi, ding nganh dao
tao cdng chirc ngudn.



. - Bing tét nghiép tién sy hoic thac sT dung chuyén nganh dugc dao tao &
bac dai hoc cong 1ap hé chinh quy, phi hop v6i chi ti€u dao tao cong chirc nguf"m.

¢) Trudmg hop 12 ngudi dan the c6 hd khiu thuong tra tai x3 mién nii clia
thanh phé, dang ky ve 1am viéc tai xa dang kY hd khiu thudng tra, phai c6 Bing
t6t nghiép dai hoc cong 1ap hé chinh quy loai trung binh kha tr¢ 1én ding nganh,
chuyén nganh dao tao cong chirc ngudn.

3. Ho so diing ky dao tao cong chirc nguon gdm:
- Pon ding ky dao tao cdng chirc ngudn;

- So yéu Iy lich tir thuat do chinh quyén cép x4 noi dang ky hd khau thudng
tril xac nhén hodc ¢ quan, tO chire dang truc ti€p quéan 1y xac nhdn, c6 gia trj trong
thoi gian 30 ngay tinh dén ngay ndp ho so;

- Béan sao van bing ching chi dugce co quan co thAm quyén céng chung,
chirmg thyre:
+ Béng 16t nghi¢p dai hoc hgﬁc sau dai hoc va Bang diém két qua hoc tép
dung nganh, chuyén nganh theo yéu cau cla chi tiéu dao tao;
+ Céc vin bing chimg chi: ngoai ngi, tin hoc vin phong theo quy dinh cong
chirc nguén,
+ Gidy khai sinh, Ho khéu thudng tri;
- Gidy chimg nhén du sirc khée hoc tip va cong tac do co quan y té c6 thdm
quyén cAp trong thoi han 30 ngay tinh dén ngay nép ho so;
- Phiéu Ly lich tu phap do S¢ Tu phap noi thuong tra cép;
- Ban cam két chdp hanh su phén cong cong tac cia t6 chirc v& 1am viéc tai xa
phudng, thi tran it nhat 5 ndm ke tir ngay ¢ quyét dinh tuyén dung cdng chirc nguon;
- Bang khen, Gidy khen, Giy chimg nhén khéc.
(Newoi ddn tdc thidu s6: xdc dinh thanh phan dén téc can cik vao Gidy khai
sinh hop phdp ctia nguoi dang ky).
4. Quy trinh xét chon hgc vién:
4.1. S& Noi vu cha tri phdi hop vdi cée co quan don vi:

a) Ra soat hd so ¢o don tinh nguyén trong dot chiéu sinh dio tao cdng chuc
ngudn giai dogn 2 cia Nam 2013, thong bao cho ngudi da diéu kién quy dinh
dang ky nhap hoc theo chi tiéu dao tao cdng chirc ngudn Nam 2014.

b) T4 chitc thdng béo chiéu sinh, tiép nhan hd so d6i voi chi tiéu con lai:

- Thong béo cong khai chi ti€u con thiéu, diéu kién, tiéu chuén, quyén 1o,
nghia vu cua hoc vién, thoi gian, dia diém tiép nhan ho so, quy trinh xét chon ho so,
ndi dung dao tao cong chirc ngudn tai tru s& co quan S No§i vy, UBND quén huyen,
thi x4, tru s& UBND x4, phudng, thi tran, trén trang Web cia S& Né&i vu.



. - Phan cbng ngudi truc huéng déan thu tyc ding ky, tlep nhan hd so ding ky
theo thoi gian quy dinh. Thoi gian hudng din ding ky va tiép nhén hd sola 20 ngay
Jam viéc, tir 8 gidr dén 17 gid hang ngay.

¢) Duyét danh sach hoc vién theo chi tiéu, chuyén ngéanh con thiéu;

d) Thong bio cong khai két qua xét chon hoc vién;

¢) Giai quyét khiéu nai, té cdo trong qua trinh t§ chirc xét chon hoc vién.
4.2. Xét chon hoc vién tai chi tiéu cubi cling ctia chitc danh cong chirc ngudn:

Truomg hop & chi tiéu cudi cing ciia chirc danh cong chice ngudn c6 2 hd so
tré 1én da diéu kién thi ngudi duge xét chon theo thir tu vu tién sau:

+ Cé trinh d6 dao tao cao hon;

+1.2 ngudi dan toc 6 ho khiu thurdng trd tai xd mién nii thude huyén;

+ Nganh dao tao uu tién hon;

+ Xép hang tbt nghiép cao hon;

+ Piém trung binh chung toan khéa cao hon;

+ C6 thoi gian kinh nghiém cong tic & vi tri chirc danh xét chon lau hon.
5. Noi dung dio tao, bdi dudng:
a) Kién thirc chung:

- Quan ly nha nudc tiéu chuén ngach chuyén vién;

- Trung cép 1y luan chinh tri;

- K¥ néng: giao tiép hanh chinh, dan vén, td chirc thuc hién cong viée, soan
thao vin ban, xay dung ké hoach, chuong trinh, dé& 4n va k§ nang t6 chuc thuc
hién;

- Kién thirc co ban v& Ha Nbi.
b) Kién thirc chuyén nganh:
- Céc chuyén dé: quan 1y @b thi Ha Noi, néng thén Ha Noi, kinh € - van héa
— x4 hoi Ha Néu;
- Kién thirc, ky ning thyc thi céng vu theo cac chire danh chuyén mon.
C) Thi,rc tap tai co s0.
6. Hinh thire, thoi gian va dia diém dao tao:

- Céc 16p ngudn cong chire cap xd, ddo tao tap trung 18 thang, trong do co
4 thang thue tdp tai co sé& , khong ké thoi gian nghi he, nghi 13, tét.

- Dija diém dao tao: Trudong DTCB 1.& Héng Phong sb 220 Dudng Lang
quin Dong Pa, Ha Noi.

- Du kién khai giang va tb chirc ddo tao trong Quy I11/2014.



IV. KINH PHi TO CHUC PAO TAO

Kinh phi t chitc dao tao céc 16p cong chirc ngudn va kinh phi hd trg cho
hoc vién theo quy dinh ctia DE an trich tir kinh phi dao tao bdi dudng cén bo,
cong chic nam 2014 giao cho Trudng Pao tao cdn bo Lé Hong Phong.

V. PHAN CONG TO CHUC THUC HIEN

1. & Noi vy: Gitp UBND Thanh phd trién khai thuc hién Ké hoach. Cu

the:

- Thong bao chi ticu, didu kién tiéu chudn va t& churc tiép nhan hé so cac
16p nguodn céng chirc;

- Tham dinh hé so da diéu kién theo quy dinh cua D¢ an.

- Téng hop danh sach hoc vién chinh thirc trinh UBND thanh phd phé duyét;

- Phéi hop ra soat diéu chinh ndi dung chuong trinh cac chuyén dé giang
day;

- Lap du toan kinh phi phuc vu cdng tac chiéu sinh;

- Thong bdo triéu tap hoc vién;

- Phéi hop quan 1y cic 16p ngudn cong churc;

- Bdo cdo danh gia két qua dao tao hang nam va ca giai doan.

2. UBND quén, huyén, thi xa: . '_' "L»

- Thong bao chiéu sinh cac 16p ngudn tai tru s& UBND cAp huyén va cAp x4,
trén Dai phat thanh, truyén thanh cap huyén va cip xa,

- B tri dia diém thuc tip tai cac xa, phudng, lth; trin va phéin cong ngudi
kém ciip, quan ly trong thoi gian hoc vién thue tap tai co so.

- Pang ky nhu ciu tiép nhan va phan cOng cong tac cho cdng chirc ngudn Vé
1am viéc tai x4, phudng, thi trin sau dao tao va tuyén dung;

- Pinh ky k1em tra danh gia viéc bb tri sur dung cong chirc nguon tai cac x4,
phuong, thi trdn. Téng hop danh gia xép loai céng chirc ngudn thudc quén,
huyén, thi xa bdo cdo UBND thanh phd.

- Thu héi kinh phi dao tao va kinh phi hd tro theo quy dinh d6i véi hoc vién
vi pham cam két trong thoi gian cong tac 5 ndm tai x4, phudng, thi trin.

3. Truong Pao tao can bd Lé Hong Phong:

- T8 chitc dao tao, quan ly céc 1dp hoc va hoc vién;

- Chuén bi co s& vt che":xt phuc vu cong tic dao tao va nhu ciu #n nghi cua
hoc vién theo quy dinh cua B¢ an.

- Lap du toan kinh phi phuc vu cdng tac dao tao hang ndm trinh thanh phé
phé duyét va t6 chuc chi kinh phi theo quy dinh.



_ Chu tri 13 so4t, diéu chinh bd sung ndi dung chuong trinh, tai ligu dé tb
chirc dao tao theo quy dinh cua Pé an (néu cb).

- Béo céo, danh gia két qua hoc tap clia cdc 16p cong chirc ngudn.

4. 506 Tai chinh, S& K& hoach va Piu tw: xdy dyng ké hoach kinh phi va
cép phat kinh phi chiéu sinh va kinh phi t0 chirc dao tao cong chitc nguon.

5. C4c s6, nganh: Vian phong UBND thanh phd, cac so: Tai chinh, Tu phip,
Tai nguyén vi Moi trudng, Lao dong Thuong binh va Xa héi, Van hoa The thao
va Du lich, cin ¢t chitc nang nhiém vu c6 trach nhiém:

- Cit c4n bo lanh dao S3 tryc ti€p giang, huéng dan cdc chuyén dé dugc giao
theo lich hoc chia Ban T8 chitc 16p hoc;

- Thong nhat véi S& Noi vu céc tai ligu, van ban lién quan dén nganh, linh
vue cia 5 chirc danh cong chire chuyén mdn cép xa phuc vu cOng tac ra soat, bi€n
tap tai liéu chuyén nganh cho céc 16p ngudn .

Trong qué trinh t& chire thyc hién c6 khoé khan, vudng mic d¢ nghi céc don
vi béo cao vé UBND thanh pho qua S& Noi vu dé xem x¢ét giai quyeét.

TM. UY BAN NHAN DAN 9’4/
KT. CHU TICH




UY BAN NHAN DAN

THANH PHO HA NOI
TONG HOP CHI TIEU PAO TAO CONG CHUC NGUON NAM 2014
. (Ban hanh kém theo Quyét ; /OP-UBND ngay AA thang & ndm 2014 ciia UBND Thanh phé)
Chia ra tieng chirc danh cong chitc
a chinh - Xdy dung Vin hoa - Xa h{i
STT! Quiin, huy¢n, thi xi Linh vye | Taichinh - | Tw phép - j
Xiydyng, | Kétoan | Hjtich | Linhwvyc Linh vye
d6 thi, méi Vanhoa | D20 d0ne
trm‘.mg TBXH
! 2 6 7 8 9 19
1 |BaBinh 5 3 1 1
2 |Quan Tay Ha 7 & 1
3 {Quén Thanh Xudn 5 3 2
4 |Quén Long Bién 6 2 1 2 1
5 |Qudn Hoang Mai 10 2 v 2 1 2 1 0 2
6 (QuinHaDéng 8 1 4 2 1
7 |Bic TirLiém 18 2 4 1 4 1 4 2
8 [Nam TuLim 10 2 2 2 2 2
9 |[Huyén Péng Anh 11 11
10 |Huyén Gia LAm [ 1 3 2 0
11 |Huyén Séc Son 4 4
12 [Huyén Ba Vi 20 2 4 0 3 3 4 4
13 {Huyén Pan Phugng 9 1 4 2 2
14 [Huyén Quéc Oai 9 4 1 3 1
15 |Huyén Thach Thét 18 2 1 1 5 5 2 2
16 |Huyén Hodi Plc 10 5 1 1 1 1 1
17 |Huyén Thanh Qai 16 4 2 3 1 2 2 2
18 |Huyén Thudmg Tin 13 1 4 2 2 4 0
19 |Huyén Phu Xuyén 12 3 2 2 3 1 1
20 _|Huyén Ung Hod 21 1 4 2 2 6 &
21 [Huyén M¥ D¢ 14 5 5 2 2
22 |Huyén ME Linh 18 2 1 3 3 5 3 1
Thng chng: 250 58 27 18 33 49 32 az






