UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH THUA THIEN HUE Péc lap - Tu do - Hanh phiic
S6:1514/QDP-UBND Thita Thién Hué, ngay R4 thdng 7 ndm 2014
QUYET PINH

Vé viée cong bd thi tuc hanh chmh dwoc sira ddi, b6 sung
thudc thim quyén giai quyét ciia UBND cip huyen ap dung trén dia ban
tinh Thira Thién Hué

CHU TICH UY BAN NHAN DAN TiNH

Cin cr Luat T6 chirc Hoi dong nhén dan va Uy ban nhan dén ngay 26 thang 11
nam 2003;

Can cir Nghj dinh s6 63/2010/ND-CP ngay 08 thang 6 ndm 2010 cta Chinh
pht vé kiém soat tha tuc hanh chinh;

Can cr Nghi dinh s& 48/2013/ND-CP ngay 14 thang 5 ndm 2013 cua Chinh
pht stra ddi, bd sung mét s§ diéu cua cac nghi dinh lién quan dén kiém soat tha
tuc hanh chinh;

Cin ctr Théng tu s6 05/2014/TT-BTP ngay 07 théang 02 njm 2014 cia Bo
trudng Bo Tu phép hirdng din cong bd, niém yét thu tuc hanh chinh va béo cdo vé
tinh hinh, két qua thuc hién kiém soét thit tuc hanh chinh;

Xét dé nghi ciia Gidm doc S& Tu phép,

QUYET PINH:

Piéu 1. Cong bé 1 Keém theo quet dinh nay thu tuc hanh chinh dugc sua doi.
bd sung thudc tham quy én gidi quyét cia UBND cép huyén 4p dung tién dia ban
tinh Thira Thién Hué.

Piéu 2. Quyét dinh nay cé biéu luc thi hanh ké tir ngay ky.

Picu 3. UBND cdc huyén, thi x4, thanh phd Hué cé trach nhiém cong bd
cong khai cac thd tuc hanh chinh nay tai tru so co quan va trén Trang Théng tin
dién tir ciia don vi. Trién khai thuc hién giai quyet cac thu tuc hanh chinh thugc
thdm quyén theo hudng dan tai Phu luc kém theo Quyét dinh nay.

Diéu 4. Chanh Van phong Uy ban nhén dan tinh, Gidm d6c S& Tu phap;
Chu tich UBND cac huyén, thi xa, thanh phd Hué va cac td chirc, c4 nhan lién
quan chiu trach nhiém thi hanh Quyét dinh nay /.

Noi nhan:

- Nhu Piéu 4;

- Cuc KSTTHC - B Tu phap;
- CT va cac PCT UBND tinh;
- S& Néi vu, S& KH va CN;

- CVP, PCVP va CV: TH;

- Luu: VT, NV. P/
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PHAN |

CHIN H THUQC THAM QUYEN GIAI QUYET

AP DUNG TREN bIA BAN TINH THUA THIEN HUE
t dinh s675714/0D-UBND ngay24thing 7 nam 2014
Uy ban nhan dan tinh Thira Thién Hué)

DANH MUC THU TUC HANH CHINH
THUOC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN
AP DUNG TREN PIA BAN TINH THUA THIEN HUE

* Danh muc thi tuc hanh chinh dwoc sira ddi, bd sung hoic thay thé

STT

S6 hé so TTHC

Tén thi tuc hanh chinh

Tén VBQPPL quy dinh néi
dung sira d6i, bd sung, thay thé

Linh vee Hanh

chinh tw phap

T-TTH-225272-TT

Chimg thyc ban sao tir ban chinh

cic gidy to, van ban bing tiéng
Viét

T-TTH-225267-TT

Chimg thuc ban sao tir ban chinh
cac gidy to, vin ban bang tiéng
nudc ngoai va gidy to, van ban
song ngir

T-TTH-225268-TT

Ching thyc ban sao tir ban chinh
cac gidy to, bd ho so ca tieng Viét
va tieng nudc ngoai

- Sira ddi trinh ty thyc hién va
thoi gian gidi quy€t cho phu
hop véi Nghi dinh s6

|T-TTH-225269-TT

Chimg thuc chir ky trong cac gidy
td, vin ban bang tieng nudc ngoai

‘|va gidy t&, van ban song ngit

79/2007/ND-CP cua Chinh phi
- B4 sung co s& phap 1y.

T-TTH-225271-TT

Chu’ng thue chir ky trong cac gidy
t&, vin ban béng tiéng Viét

T-TTH-225273-TT

Ching thuc diém chi trong cac
gidy td, van ban

T-TTH-225270TT

Chimg thuc chir ky cua ngudi dich
trong cac glay td, Van ban tir tleng
nudc ngoai sang tiéng Viét hoac tir
tiéng Viét sang tiéng nudc ngoai

Uy s wicd

PHAN II

NOI DUNG CUA THU TUC HANH CHINH
THUOC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN
AP DUNG TREN PJA BAN TiNH THUA THIEN HUE




1. Thi tuc: Chirng thwe ban sao tir ban chinh céc gidy to, vin ban b%ng tiéng Viét

* Trinh tw thue hién:

- Bugce 1: C4 nhén, ngudi co yéu cdu chuin bi day du hd so hop I¢ cin nodp theo quy dinh,
dén nop ho so tai by phan ti€p nhdn va trd két qua UBND cép huyén.

- Bu6c 2: Nguoi thuc hién chimg thuc kiém tra tinh hop phdp cua ban chinh, néu phdt
hi¢n ban chinh co ddu hiéu gid mao thi dé nghi nguoi yéu cdu chimg thic chimg minh;
néu khong chimg minh duoc thi tir chéi chimg thuc.

- Budc 3: Nguoi thuc hién chimg thuc déi chiéu ban sao voi ban chinh, néu ban sao ding
voi ban chinh thi chu'ng thuc va tra két qua cho cd nhdn, 16 chike.

Truong hop yéu cdu chirg thuc v6i s6 luong I6n thi viéc chirng thiee ¢6 thé dugc hen lai
dé chirng thuc sau nhung khéng qud 2 ngay lam viéc.
* Cach thirc thyc hién: N6p hd so va nhén két qua truc tiép tai bd phan tiép nhan va tra
két qua UBND cép huyén
* Ho so:
a) Thanh phan hé so bao gém
- Ban chinh (cap lin dau cép lai, dang ky lai) vin ban, cac glay t& cin chung thuec;
- Ban sao céac glay t& can chimg thuc
b) S lwong hd so: tity theo nhu cau ciia ca nhén, tb chirc
* Thoi han gidi quyét:
Gidi quyét ngay trong budi lam viéc, ke tir khi nhan da hd so hop 1é. Trong truong hop sb
lu'orng 16n, khong qué 02 ngay lam viéc
* Poi twrong thwe hién TTHC: C4 nhén, t§ chirc
* Co quan thyce hién TTHC:
a) Co quan c6 thdm quyén quyét dinh: Phong Tu phap cip huyén
b) Co quan trurc tiép thuwc hién TTHC: Phbng Tu phép cép huyén
~* Két qua caia viéc thwe hién TTHC: Cnay t0, van ban di ching thuc
* Phi, I€ phi:
- L¢ phi chimg thyc ban sao tir ban chmh Trang 1, trang 2 mirc thu 2.000 dong/trang Tu
trang thir 3 tr& di mdi trang thu 1000 ddng/trang. THi da khéng qua 100.000 ddng/bd.
* Tén miu don, miu to khai: Khong
* Yéu cau, diéu kién thye hién TTHC: Khong
* Céan cir phap ly cia TTHC:
- Bo Luat Dan sy nam 2005;
- Nghi dinh s6 79/2007/ND-CP ngay 18/5/2007 ctia Chinh phii vé& cdp ban sao tir sb gbc,
chimng thuc ban sao tir ban chinh, ching thuc chit ky;

- Nghi dinh s6 04/2012/ND-CP ngay 20/01/2012 ctia Chinh phu vé viée sira (1‘01, bd sung
Dleu 5 ctia Nghi dinh 79/2007/ND-CP ngay 18/05/2007 ctia Chinh phti v& cip bén sao tir
sé gbc, chung thuc ban sao tir ban chinh, ching thuc chir ky;

- Théng tu sb 03/2008/TT-BTP ngay 25/8/2008 cia Bo Tu phap huéng dan thi hanh mét
sé diéu clia Nghi dinh s& 79/2007/ND-CP ngay 18/5/2007 ctia Chinh phui v& cip ban sao
tir s6 gbe, chimg thire ban sao tir ban chinh, chimg thyc chir ky;

- Quyét dinh s 1099/2009/QD-UBND ngay 30/5/2009 cua UBND tinh vé viéc quy dinh
mirc thu va ché do thu, ndp, quan ly, st dung 1¢ phi ho tich, 1€ phi cép ban sao, 1& phi
chimg thuc trén dia ban tinh Thira Thién Hué.

Ghi chii: “Phdn chit in nghiéng 1a ni dung sira doi, b6 sung, thay thé”



2. Thi tyc: Chirng thye bén sao tir ban chmh cac glay t¥, viin ban bing tleng nwdc
ngoai va gidy to, vin ban song ngir

* Trinh tw thue hién:

- Bude 1: Ca nhan, ngudi cd yéu cdu chuén bi day du hd so hop 1¢ cén ndp theo quy dinh,
dén ndp ho so tai by phén tiep nhédn va tra két qua UBND cap huyén.

- Bubc 2: Nguoi thuc hi¢n chimg thuc kiém tra tinh hop phdp cua ban chinh, néu phdt
hién ban chinh c6 dau hiéu gia mao thi dé nghi nguoi yéu cdu chiing thuc chimg minh;
néu khéng chirng minh duwgc thi tir chdi chirng thuc.

- Budc 3: Nguoi thuc hién ching thuc doi chiéu ban sao v&i ban chinh, néu ban sao ding
vdi ban chinh thi chirng thuc va tra két qua cho cd nhdn, to chic.

Truong hop yéu cdu chimg thiec véi s6 lugng 16n thi viée chimg thuc c6 thé dugc hen lai
dé chimg thuc sau nhung khong qud 2 ngay lam viéc.

* Cach thirc thire hién: Nop hd so va nhéan két qua truc tiép tai bd phan tiép nhén va tra
két qua UBND cép huyén

* Hb so:

a) Thanh phén hd so bao g(‘“)m

- Ban chinh (cap lin dau cép lai, ding ky lai) vin ban, cac gidy to cin chung thuec;

- Ban sao céc glay t& can chimg thuc

b) S6 luvgng hd so: tuy theo nhu cau cia c4 nhén, 16 chirc

* Thoi han gidi quyét:

Gidi quyét ngay trong budi lam viéc, ké tir khi nhan du hd so hop 18. Trong trudng hop sb
lugng 16m, khong qué 02 ngay lam viéc

* P6i twgng thwe hién TTHC: Ca nhan, td chirc

* Co quan thuc hién TTHC:

a) Co quan c6 thAm quyén quyét dinh: Phong Tu phap cép huyén

b) Co quan truc tiép thuc hién TTHC: Phong Tu phép cip huyén

* Két qua ciia viéc thwre hién TTHC: Gidy td, van ban di chirng thuc

* Phi, 1€ phi:

- L€ phi chung thuc ban sao tir ban chinh: Trang 1, trang 2 mirc thu 2.000 dong/trang T
trang thir 3 tré di mdi trang thu 1000 ddng/trang. Ti da khong qua 100.000 dong/bd.

* Tén miu don, miu t& khai: Khong .

* Yéu cau, didu kién thwe hién TTHC: Khong

* Can cir phap ly ciaa TTHC:

- B0 Ludt Dan sy ndm 2005;

- Nghi dinh sé 79/2007/NDP-CP ngay 18/5/2007 ciia Chinh pht vé cip ban sao tir sb géc,
chimng thuc bén sao tir ban chinh, chirng thuc chir ky;

- Nghi dinh 56 04/2012/ND-CP ngay 20/01/2012 ctia Chinh phii vé viéc sua doz b6 sung

Bzeu 5 cuia Nghi dinh 79/2007/NB-CP ngay 18/05/2007 ciia Chinh phil vé cap ban sao tir
56 gbc, chiing thiee ban sao tie ban chinh, chimg thuc chit ky;

- Théng tu s6 03/2008/TT-BTP ngay 25/8/2008 ciia B6 Tu phap huéng dan thi hanh mot
sé diéu ciia Nghi dinh sé 79/2007/ND-CP ngay 18/5/2007 ctia Chinh phti vé cip bén sao
tir s6 géc cht’mg thyuc ban sao tir ban chinh, ching thuc chit ky;

- Quyét dinh sé 1099/2009/QD-UBND ngay 30/5/2009 ciia UBND tinh vé viéc quy dinh
mirc thu va ché d6 thu, ndp, quan ly, str dung 1¢ phi hd tich, 1& phi cip ban sao, 16 phi
ching thuc trén dia ban tinh.

Ghi chii: “Phan chit in nghiéng 1a nji dung sia doi, b6 sung, thay thé”,



3. Thi tuc: Chirng thue ban sao tir ban chinh cac gidy to, bé hd so ca tiéng Viét va
tiéng nwéc ngoai

* Trinh ty thyc hién:

- Bude 1: Qé nhén, nguoi cd yéu ciu chudn b1 day da hd S0 hop 1€ can ndp theo quy dinh,
dén ndp ho so tai bd phéan tiép nhan va tra két qua UBND céap huyén.

- Budc 2: Nguoi thuc hién chu'ng thuc kiém tra tinh hop Pphdp ciia ban chinh, néu phat

hién ban chinh cé ddu hiéu gid mao thi dé nghi ngudi yéu cau chimg thuc chimg minh;
néu khéng chimg minh duoc thi tir choi chlmg thuee.

- Buédc 3: Nguweoi thuc hién chu'ng thue déi chiéu bdn sao vGi ban chinh, néu ban sao ding
vai ban chinh thi chtmg thiec va trd két qua cho cd nhdn, 16 chire.

Truong hop yéu cdu chirng thuc v6i sé luong 16m thi viéc chitng thiee ¢é thé dwoc hen lai
dé chimg thuc sau nhung khong quad 2 ngay lam viéc.

* Cach thirc thuce hign: Nop hd so va nhan két qua tryc tiép tai bd phan tiép nhén va tra
két qua UBND cap huyén

* Hb so: »

‘a) Thanh phén hd so bao gom:

- Ban chinh (cép 1an diu, cip lai, dang ky lai) van ban, cac giéy t& cn chimg thuc;
- Bén sao céc gidy t& can chimg thuc.
'b) S6 Iegng hd so: t&y theo nhu ciu cia c4 nhén, tb chirc

* Thoi han giai quyét:

Gidi quyét ngay trong budi lam viée, ké tir kh1 nhé4n du hd so h0'p 1€. Trong tru'ong hop sb
luorng 16m, khong quéa 02 ngay jam viéc . .

* P6i twong thwe hién TTHC: Ca nhan, tb chirc

- * Co quan thwe hién TTHC:

a) Co quan c6 thdm quyén quyét dinh: Phong Tu phap cip huyén

b) Co quan tryc tiép thuc hién TTHC: Phong Tu phap cdp huyén

* Két qua cia viéc thwre hi¢n TTHC: Giéy td, van ban d4 chimg thuc

* Phi, 1€ phi:

- L¢ phi chimg thyc ban sao tir ban chinh: Trang 1, trang 2 mirc thu 2.000 dong/trang Tu
trang thir 3 tré di mdi trang thu 1000 ddng/trang. T5i da khong qua 100.000 ddng/bd.

* Tén miu don, miu t& khai: Khong

* Yéu cau, diéu kién thure hién TTHC: Khéng

* Can cir phap ly cia TTHC:

- B4 Luat Dan su nam 2005;

- Nghi dinh s6 79/2007/ND-CP ngay 18/5/2007 ctia Chinh phti vé& cp ban sao tir sb gbc,
chung thuc bén sao tir ban chinh, ching thuc chir ky;

- Nghi dinh 56 04/2012/NB-CP ngay 20/01/2012 ciia Chinh phii vé viée sua a"oz bé sung
Dzeu S ciia Nghi dinh 79/2007/ND-CP ngay 18/05/2007 ciia Chinh phii vé cdp ban sao tir
s6 géc, chimg thuc ban sao tir ban chinh, chimg thuc chit ky;

- Thong tr s& 03/2008/TT-BTP ngay 25/8/2008 ciia B Tu phap huéng din thi hanh mot
s0 diéu ctia Nghi dinh s& 79/2007/ND-CP ngay 18/5/2007 ctia Chinh phit v& cép ban sao
tir s& géc, chirng thuc ban sao tir ban chinh, chimg thuc chir ky;

- Quyét dinh s§ 1099/2009/QB-UBND ngay 30/5/2009 ciia UBND tinh v& viéc quy dinh
mirc thu va ché do thu, ndp, quan ly, sit dung 1€ phi ho tich, 1€ phi cép ban sao, 1€ phi
chirng thuc trén dia ban tinh.

Ghi chii: “Phan chit in nghiéng la ni dung sira doi, b6 sung, thay thé”



4. Thi tuc: Chirng thwe chir ky trong cac gia"iy t, vin ban bing tiéng nwdéc ngoai va
gidy t&, viin ban song ngi
* Trinh tr thue hién:

- Buoc 1: Cd nhdn yeu cau chimg thyc chit ky cua minh chudn bi ddy @i ho so theo quy
dinh, dén ngp ho so va xudt trinh cdc gidy to phuc vu cho viéc chitng thuec tai bo phdn tiép
nhén va trd két qua UBND cdp huyén.

- Bude 2: Nguoi yéu cau chirng thuc phdi ky truée mdt ngum thuc hién chitng thuc.
Nguoi c6 thdm quyén chiing thuc ky chimg thuc va trd két qud cho ngudi yéu cdu ching
thuec.

* Cach thirc thwe hién: Nop ho so va nhan két qué truc tiép tai bo phén tiép nhén va tra
két qua UBND cép huyén

* Hé so ,

a) Thanh phén hd so bao gbm:

- Xuét trinh Chimg minh nhén dan hozc ho chiéu hogc gidy to tuy than khac;

- Gidy t&, van ban ma ngudi yéu ciu s& ky vao do.

b) S6 lwong: tily theo nhu ciu cuia c4 nhén.

* Thoi han giai quyét:

Gidi quyét ngay trong budéi lam viéc, ké tix khi nhén da hd so hop 18. Truong hop can phdi

xdc minh lam ré nhan thdn ciia ngwdi yéu cdu chimg thuc thi thoi han trén dwoc kéo dai

thém nhung khong dwoc qua 3 ngay lam viéc.

* Pdi twong thwe hién TTHC: C4 nhan

* Co quan thwe hien TTHC:

a) Co quan c6 thdm quyén quyét dinh: Phong Tu phap cAp huyén

b) Co quan tryre tiép thuc hién TTHC: Phong Tu phap cip huyén

* Két qua ciia viéc thwe hién TTHC: Gidy to, vin ban d chimg thuc

* Phi, 1€ phi:

- L& phi chimg thuc chir ky: 10.000 déng/trudng hop.

* Tén miu don, miu t& khai: Khong

* Yéu ciu, diéu kién thwe hién TTHC:

- Ngudi yéu cau chimg thuc phai ky truéc miat ngudi thuc hién chimng thye.
* Céan cir phap ly cia TTHC:

- B6 Luat Dan sy nam 2005;

- Nghi dinh s 79/2007/ND-CP ngay 18/5/2007 ciia Chinh phti vé cip ban sao tir s6 gbc,
chimg thuc bz’m sao tir ban chinh, chimg thuc chir ky;

- Nghi dinh 56 04/2012/NB-CP ngay 20/01/2012 ctia Chinh phii vé viéc sua doz b6 sung
Dzeu 5 ciia Nghi dinh 79/2007/NB-CP ngay 18/05/2007 cia Chinh phil vé cdp ban sao tir
56 goc, chzmg thuc ban sao tie ban chinh, chieng thuc chit ky;

- Thong tu s6 03/2008/TT-BTP ngay 25/8/2008 cia B Tu phap huéng dan thi hanh mot
SO dleu ctia Nghi dinh sé 79/2007/ND-CP ngay 18/5/2007 ciia Chinh phit vé& cip ban sao
tir sb goc chung thuc ban sao tir ban chinh, chitng thuc chit ky;

- Quyét dinh s6 1099/2009/QD-UBND ngay 30/5/2009 ciia UBND tinh vé viéc quy dinh
mirc thu va ché d¢ thu, nop, quan ly, sir dung 1€ phi h9 tich, 1€ phi cép ban sao, 18 phi
chimg thuc trén dia ban tinh Thira Thién Hué.

Ghi chii: “Phan chit in nghiéng 1a ngi dung sira d6i, b6 sung, thay thé”.
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5. Thii tuc: Chirng thwe chit ky trong cic gidy té, viin ban bang tiéng Viét
* Trinh tu thye hién:

- Buoc 1: Ca nhdn yéu cau chitng thyc chit ky cuia minh chudn bi ddy di hé so theo quy
dinh, dén ngp ho so va xudt trinh cdc gidy 10 phuc vu cho viéc ching thuc tai bé phan tiép
nhén va trd két qud UBND cdp huyén.

- Buéc 2: Ngwoi yéu cdu chimng thuc phdi kp trude mdt ngudi thuc hién ching thuc. Ngufm
c6 tham quyén ching thiee ky chu'ng thuc va tra két qua cho ngum yéu cau chu'ng thuc.

* Cach thire thl,x:c hién: Nop hd so va nhan két qua truc tiép tai bd phan tiép nhén va tra
két qua UBND cap huyén

* Hd so

a) Thanh phan hd so bao gdm:

- Xudt trinh Chitng minh nhén ddn hodc hg chiéu hodc gidy to tup thdn khdc;

- Gidy t0, van bén ma ngudi yéu cdu sé ky vao do.

b) S lugng hd so: tiry theo nhu ciu clia c4 nhan, td chirc

Thoi han gidi quyét:

Giai quyét ngay trong budi lam viéc; truomg hop cdn phdi xdc minh lam ré nhén thén cia
nguaz Yéu cau chimmg thuec thi thoi han trén dwoc kéo dai thém nhung khéng duoc qud 3
ngay lam viéc.

* Poi twong thuwe hién TTHC: C4 nhan-

* Co quan thyc hién TTHC:

a) Co quan c6 thim quyén quyét dinh: Phong Tw phap cip huyén  * !

b) Co quan tryc tiép thuc hién TTHC: Phong Tu phap cip huyéri™™ =~ = 7 &7

* Két qua ciia viéc thire hién TTHC: Vin ban d4 chitng thuc

* Phi, I€ phi:

- Lé phi chu'ng thuc: 10.000 dong/truong hop

* Tén mau don, miu to khai: Khong

* Yéu clu, dleu kién thue hién TTHC:

Ngudi yéu cdu chimng thure phai ky truée mat ngudi thuc hién chimg thuc

* Cin cir phap ly cia TTHC:

- Bo Luét Dan sy ndm 2005;

- Nghi dinh s 79/2007/ND-CP ngay 18/5/2007 ctia Chinh pht v& cip ban sao tir s gbc,
chirng thyuc ban sao tir ban chinh, chimg thuc chir ky;

- Nghi dinh sb 04/2012/ND-CP ngay 20/01/2012 ctia Chinh phii vé viéc stra dbi, bd sung
Diéu 5 ctia Nghi dinh 79/2007/ND-CP ngay 18/05/2007 ciia Chinh phii vé cip ban sao tir
s0 goc, ching thuc ban sao tir ban chinh, ching thuc chit ky;

- Thong tu s6 03/2008/TT-BTP ngay 25/8/2008 cua B Tu phap huéng dﬁn‘thi' hanh mot
s0 diéu cua Nghi dinh s6 79/2007/ND-CP ngay 18/5/2007 caa Chinh phu vé cap ban sao
tlr s6 goc, ching thuc ban sao tir ban chinh, chimg thuc chir ky;

- Quyét dinh sé’ 1099/2009/QD-UBND ngay 30/5/2009 cua UBND tinh vé viéc quy dinh
mirc thu va ch€ do thu, ndp, quéan ly, st dung 1¢ phi hd tich, 1€ phi cdp ban sao, 1€ phi
chirng thuc trén dia ban tinh Thira Thién Hué.

Ghi chii: “Phan chit in nghiéng la nji dung sira d6i, bo sung, thay thé”




6. Thii tuc: Chirng thye diém chi trong cac gidy to, vin ban

* Trinh tu thwce hién:

- Budc 1: Trong truong hop nguoi yéu cdu chimng thuc khéng ky dwoc do khuyét tat hodc
khong biét ky thi viéc chimg thuc chit ky dugc thay thé bang viéc ching thyc diém chi.

Ngum yéu cdu xuat trinh gidy t¢ ma minh sé diém chi tai B phdn tiép nhdn va tra két
qua cua UBND cdp huyen

- Bue 2: Nguoi yéu cau chimg thuc phdi diém chi truéc mdt ngum thuc hién chu'ng thue.
Nguoi co thdm quyén chimg thiec ky chimg thuc va trd két qué cho ngudi yéu cdu chimg
thuec.

* Cach thirc thue hién: Nop hd so va nhan két qua truc tiép tai bo phan tiép nhan va tra
két qua UBND cép huyén

* Hd so:

a) Thanh phén hd so bao gdm:

- Xuét trinh Chimng minh nhan dan hoic hd chiéu hoic gidy to tuy than khéc; -

- Gidy t&, vin ban ma ngudi yéu ciu s& diém chi vao d6.

b) S6 luong: Tuy theo nhu ciu clia c4 nhén.

* Thoi han gidi quyét:

Giai quyét ngay trong budi lam viéc; truomg hop can phdi xdc minh Iam ro nhan thdn cua

nguoi yéu cdu chimg thuc thi thoi han trén duoc kéo dai thém nhung khong dwgc qud 3
ngay lam viéc. v.

* P6i twong thwe hién TTHC: C4 nhén

* Co quan thwe hién TTHC

a) Co quan c6 thdm quyén quyét dinh: Phong Tu phap cap huyén’

b) Co quan truc tiép thuc hién TTHC: Phong Tu phép cap huyén

* Két qué cia viéc thyre hién TTHC: Van ban da chimg thuc

* Phi, I¢ phi:

- L.¢ phi chung thue: 10. 000 dong/truang hgp.

* Tén miu don, méu to khai: Khong

* Yéu ciu, dleu kién thwc hién TTHC: :
Ngudi yéu cau chitng thuc phai diém chi trudc mat nguoi thue hlen chimg thuc
* Can cir phap ly ciia TTHC: ‘
-B6 Luét Dan su nam 2005;

- Nghi dinh s& 79/2007/ND-CP ngiy 18/5/2007 cta Chinh phu vé cép ban sao tir s6 gbc,
chirng thuc ban sao tir ban chinh, ching thuc chit ky;

- Nghi dinh s6 04/2012/ND-CP ngay 20/01/2012 cia Chinh phii vé viéc sua dr)t b sung
Dzeu 5 cua Nghi dinh 79/2007/ND-CP ngay 18/05/2007 ciia Chinh phu vé cap bdn sao tir
50 géc, chu'ng thuee ban sao tir ban chinh, chirng thuc chir ky, -

- Théng tu sb 03/2008/TT-BTP ngay 25/8/2008 caa BO Tu phap huéng (mn thi hanh mot
s0 dleu cta Nghi dinh sb 79/2007/ND-CP ngay 18/5/2007 ctia Chinh pht: vé clp ban sao
tir s6 gbc, chlmg thuc ban sao tir ban chinh, ching thuc chir ky;

- Théng tu s6 19/2011/TT-BTP ngay 31/10/2011 ciia Bé Tw phdp vé viéc sira doi, b sung
mét s6 quy dinh vé thii tuc hanh chinh ciia Thong tw 05/2008/TT-BTP ngay 23/09/2008,

Théng tw 03/2008/TT-BTP ngay 25/08/2008 va Théng tw 01/2010/TT-BTP ngay
09/02/2010 cua By Tw phdp;

\\



- Quyet dinh 56 1099/2009/QD-UBND ngay 30/5/2009 cia UBND tinh v& viéc quy dinh

mitc thu va ché d6 thu, ndp, quan ly, sir dl_gng 1€ phi h¢ tich, 18 phi cap ban sao, 16 phi
chiing thuc trén dia ban tinh Thira Thién Hué.

Ghi chit: “Phan chit in nghiéng la ngi dung sira déi, bé sung, thay thé”.



7. Thii tyc: Chimg thyre chir ky cia nglrm dich trong cac gidy t&, vin ban tir tleng
nwéc ngoai sang tleng Viét hoic tir tleng Viét sang tleng nwéc ngoai

* Trinh ty thyc hién:

- Buéc 1: Cé nhén yéu cau chieng thuc chit ky cia nguoi dich phai chuan bi day dii ho so
hop 1é can nép theo quy dinh, dén ndp hé so xudt trinh cdc giay to can thiét cho viéc
ching thuec tai tai bo phan tiép nhdn va tra két qud UBND cdp huyén.

- Bué6c 2: Nguoi yéu cau chirng thuc phdi ky truéc mdt nguoi thuc hién ching thuc.
Nguoi cé tham quyén chimg thuc ky chimg thuc va trd két qua cho nguoi yéu cau chung
thuec.

* Cach thirc thyc hién: Nop hd so va nhén két qua truc tiép tai bd phén tiép nhan va tra
két qua UBND cép huyén

* Hb so:

a) Thanh phin hé so bao gdm:

- Xuét trinh Chtng minh nhén dan hodc hé chiéu hoic gidy t& tuy than khic;

- Ban chinh, kém theo ban dich gidy to, vin ban ma ngudi yéu céu s& ky vio do.

b) S6 lwong hd so: tity theo nhu ciu cuia c4 nhén

* Thoi han gidi quyét:

Giai quyét ngay trong buéi lam viéc; truong hop can phdi xdc minh lam ré nhén thén cia
nguoi yéu cau chimg thuec thi thoi han trén dwoc kéo dai thém nhung khéng dwoc qud 3
ngay lam viéc.

* Pbi twong thwe hién TTHC: Cé nhan

* Co quan thwe hién TTHC:

a) Co quan c6 thAm quyén quyét dinh: Phong Tu phap cip huyén

b) Co quan truc tiép thuc hién TTHC: Phong Tu phap cip huyén

* Két qua ciia viéc thwe hién TTHC: Vin ban d3 chimg thuc

* Phi, 1€ phi:

- L& phi chimg thue chir ky: 10.000 ddng/treomg hop.

* Tén miu don, miu to khai: Khong

* Yéu ciu, diéu kién thwe hién TTHC:

1. Ngudi yéu ciu chimg thyc phai ky trrée mit ngudi thue hién ching thuc;

2. Nguoi dich cé bang cir nhan ngoai ngit tro 1én vé thir tiéng nudc ngoai cin dich;
3. Nguoi dich ¢6 bang t&t nghiép cao ding tré 1én tai nudc ngoai ddi véi thir tiéng nudc
ngoai can dich.

4. Nguoi dich 1a cong tac vién cua Phong Tu phap phai ky hop déng, dich thuét véi
Trudng phong Tu phap, trong d6 cam két thuc hién dich chinh xac va chip hanh ndi quy
dich thuat cua Phong Tu phép.

* Can cir phap ly cia TTHC:

- BO Luét Dan sy ndm 2005;

- Nghi dinh s6 79/2007/ND-CP ngay 18/5/2007 ciia Chinh phii vé& cip bén sao tir sb gbc,
chirng thuc bén sao tir ban chinh, chitng thuc chit ky;

- Nghi dinh 56 04/2012/NP-CP ngay 20/01/2012 ciia Chinh phii vé viéc sua doz bé sung

Dzeu 5 ctia Nghi dinh 79/2007/ND-CP ngay 18/05/2007 ciia Chinh phi vé cap bdn sao tir
s6 géc, chieng thwe ban sao tir ban chinh, chirng thuc chi ky;




- Thong tu s6 03/2008/TT-BTP ngay 25/8/2008 cia B6 Tu phép huéng dan thi hanh mot
sb didu cta Nghi dinh s6 79/2007/ND-CP ngay 18/5/2007-cta’ Chinh phii vé cip ban sao
tr sb gbc, chitng thuc ban sao tir ban chinh, chimg thuc chir ky, S

- Quyét dinh s6 1099/2009/QD-UBND ngdy 30/5/2009 ciia UBND tinh vé viéc quy dinh

muc thu va ché dd thu, ndp, quan 1y, sit dung 1¢ phi h¢ tich, 1€ phi ¢p ban sao, I¢ phi chimg
thuc trén dia ban tinh. o o

Ghi chi: “Phan chit in nghiéng la ngi dung sira déi, bé sung, thay thé”.
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