BQ TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
Pioc 13p - Tw do - Hanh phace

$6:3105 /QD-BTC Ha Ngi, ngay (Y thang 41 nam 2014

QUYET PINH
V& viéc cng bo thi tuc hanh chinh méi ban hanh/thd tuc banh chinh
duge sira dbi, bd sung hoiyc thay thé thue thdm quyén gidi quyét ciia B§ Tai chinh

BO TRUONG BO TAI CHINH

Cin ct Nghi dinh s6 215/2013/ND-CP ngiy 23/12/2013 cia Chinh phi quy
dinh chirc néng, nhiém vy, quyen han va co cAu t6 chirc ciia B Tai chink;

Can ctt Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 cia Chinh pht vé kiém
soat thi tuc hanh chinh va Nghj dinh s 48/2013/NP-CP ngay 14/5/2013 cia Chinh
phti sira ddi, bd sung mot s& didu cia céc nghi dinh lién quan dén kiém soét thi tuc
banh chinh;

Cin ct Thong tu s§ 113/2008/TT-BTC ngay 27/11/2008 cia Bo Tai chinh
huéng din quan 1y va kiém soat cam két chi ngin séch nha nude qua Kho bac Nha
nudc;

Can cir Thong tw s& 61/2014/TT-BTC ngay 12/5/2014 ctia B9 Tai chinh huéng
din mé& va sir dung t3i khoan tai KBNN trong diéu kién 4p dung TABMIS;

Xét @ nghj cia Téng Gidm déc Kho bac Nha nudc,

QUYET DINH:

Pidu 1. Cong bb kém theo Quyét dinh niy 04 thi tuc hinh chinh v& tii chinh
ngén sich trong linh vire Kho bac Nha nuée thudc pham vi chirc ning quén ly cia B
T4i chinh, gbm:

1. 02 thi tuc hanh chinh madi;

2. 02 tht tuc hanh chinh sira ddi, bd sung, thay thé c4c thil tuc hanh chinh 8
duoc cong bb tai Quyét dinh sé 1903/QP-BTC ngay 10/8/2009 cia B trudng Bo Ta
chinh.

(Phy lyc kem theo)

Pidu 2. Quyét dinh niy c6 hidu luc thi hanh ké tir ngay ky.

Piéu 3. Chénh Vin phong, Vu tredéng Vu Phap ché, Thu trrdng céc Tong cuc,
Vi, Cuc, don vi ¢é 1ién quan chiu trach nhiém thi hinh Quyét dinh nay //{“/E

Noi nhin:

- Nhu Piéu 3;

- Lanh dac B§;

- Cuc Kiém soat TTHC (B& Tu phép);
- Website B& Tai chinh;

- L VT, KBNN,




Phu Iuc

THU TYC HANH CHINH MOT BAN HANH/SUA POI, BO SUNG HOAC
THAY THE THUQC PHAM VI CHUC NANG QUAN LY CUA BQ TAI CHINH
(Ban hanh kém theo Quyét dinh s634105/QP-BTC ngay C4/4/2014
cria B¢ trueong BJ Tai chinh)

PHAN I. DANH MUC THU TUC HANH CHINH

1. Danh myc thi tuc hanh chinh méi ban hanh thude pham vi chive ning
quan Iy ciia B§ Tai chinh
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PHAN II. NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH
THUQC PHAM VI CHUC NANG QUAN LY CUA BO TAI CHINH

1. Danh myc thi tye hanh chinh méi ban hanh thuje pham vi chire ning
quan ly cia B Tai chinh

A. Thii tuc hanh chinh cip tinh

(1) Thi tuc kiém so4t cam két chi ngin sach nha nwéc qua Kho bac Nha
nude

a) Trinh tu thye hién:

Buée 1: Chii ddu tw, don vi dy todn gii hop déng kém theo dé nghi cam két chi
dén KBNN noi giao dich.

Buge 2: Kho bac Nha nuée kiém tra tinh diy du hop 1& clia hd so, tai ligu va
théng béo ¥ kién chip thuén hodc tir chéi cam két chi t6i don vi.

b} Cach thire thye hién:

- Bdi véi chi thuong xuyén:

+Truong hop don vi dy toédn c6 giao dién véi TABMIS: G 8 nghi cam két chi
hoac didu chinh cam két chi dén Kho bac Nha nuéce théng qua chuong tnnh giao dién
gitta phin mém ké to4n cia don vi v6i TABMIS va gii hop dbng mua Sam hang hoéa,
dich vu t61 Kho bac Nha nuédc cap tinh/S& Giao dich KBNN truc tlep hoédc theo
phuong thire dit ligu dién tir (trudmg hop da thiét 1ap cdng thong tin dién ).

+Truong hop don vi du todn khéng cé giao dién véi TABMIS: Truc tiép tai
Kho bac Nha nuéce cp tinh/S¢ Giao dich KBNN.

- Déi v6i chi dau tw: Truc tiép tai Kho bac Nha nuéc clp tinh/Sé Giao dich
KBNN.

¢) Thanh phén, s6 lrgng hd sox

* Thanh phin ho so

- Hd so cam két chi: ]

+ Hop ddng mua ban hang hod, dich vu (cd gia tr] tir 100 trigu ddng trér 18n &di
v6i chi thudng xuyén; tir 500 triéu ddng trd 18n &1 v6i chi diu tw);

+ Gidy d& nghi cam két chi.

- Trudng hop diéu chinh cam két chi va hop ddng: Pon vi du todn, chi diu tu
giri yéu cAu diéu chinh cam két chi hosc didu chinh hop dong (hop ddng nhidu nim d6i
v4i chi thudng xuyén hoidc hop dong chi ddu tr) dén Kho bac Nha nuwée noi giao dich

- Truong hop hiy cam két chi: Pon vi du toan, chu dau tu hodc co quan nha
nurée ¢6 thim quyén ¢6 vin ban néu 16 1y do va s6 cam két chi hoic mi sb hop ddng
(hop ddng nlneu nam trong chi thudng xuyén hodc hop ddng chi ddu tu) dugc quan 1y
tai TABMIS can huy dén Kho bac Nha nuéce noi giao dich.

* 86 lwong hé so: 01 (bd).

d) Thoi han xie I ho so:

- Trong vong 05 ngay lam viéc ké tir khi k hop dbng mua bén hing héa, dich
vu co gia tri hop ddng tir mirc quy dinh, don vi dyu toén hodc chi dau tu phéi gl hop
ddng kém theo dé nghi cam két chi @&n KBNN noi giao dich.

- Trong pham vi 02 ngay 1am viéc ké tir khi nhén dugc dé nghi ciia don vi du
todn ho#c chi diu tu, KBNN phai théng bao ¥ kién ché‘ip thuin hodc tir chbi cam két
chi cho don vi giao dich duoe biét.

e) P61 twgng thye hign thi tuc hanh chinh: T4 chic,

g) Co quan thue hién thi tue hanh chinh:



- Co quan c6 thim quyén quyét dinh: Kho bac Nha nuéc cép tinh holic S& Giao
dich KBNN.

- Co quan trye tiép thyuc hién thu tuc hanh chinh: Kho bac Nha nuwéc cép tinh
hodc S¢& Giao dich KBNN.

h) Két qua thye hién thi tuc hanh chinh: Chép nhin cam két chi/tir chéi cam
két chi.

i) Phi, I& phi: Khong,

k) Tén miu don, miu t& khai: ,

- Gidly dé& nghi cam két chi hoic didu chinh cam két chi theo miu sé 01 hosc 02
ban hanh tai Théng tu s6 113/2008/TT-BTC ngay 27/11/2008. ]

- Gifly & nghi hiy cam két chi theo miu sé 03 ban hinh tai Thong tw sb
113/2008/TT-BTC ngay 27/11/2008.

- Gidy tir chéi chép thuén ghi nhin cam két chi vio TABMIS theo miu s& 04
ban hanh tai Théng tw s§ 113/2008/TT-BTC ngay 27/11/2008.

- Théng bao chép thusn ghi nhén hop ddng nhidu nim trong chi thudmg xuyén
va hop dong chi diu tu tai TABMIS theo méu sé 05 ban hanh tai Thong tur sb
113/2008/TT-BTC ngay 27/11/2008.

1) Yéu ciu, diéu kién thwye hién thi tuc hanh chinh:

- Dé nghi cam két chi ctia don vi dir todn ho#c chy diu tuv phai ddy du cac chi
tiéu thong tin theo mau quy dinh va dam bao tinh phép 1y, cu thé:

+ D4u, chir ky ciia don vi du todn, chil ddu tu trén hd so phai phtt hgp véi miu
ddu, chit ky d dang ky véi Kho bac Nha nude. Truong hop don vi du todn gii dé nghi
cam két chi hosic didu chinh cam két chi dén Kho bac Nhéa nuéc théng qua chuong
trinh giao dién, thi ph&i dadm bao cic nguyén tic néu tai diém 1.3 khoan 1 muc II
Théng tu s6 113/2008/TT-BTC.

+ Hop ddng mua ban hang hoa, dich vu tén thi quy trinh, thi tuc vé mua sém
déu thau, chi dinh thiu theo quy dinh hién hanh;

+ Noi dung thanh todn ctia hgp ddéng mua ban hing hod, dich vy phai dam bio
c6 trong dy 4n dau tu d& duoc cdp c6 thdm quyén phé duyst (d6i véi chi diu tr).

- Sb tidn @& nghi cam két chi khong vugt qua du todn con duge phép sir dung.

- Trudmg hop du toén v& phuong 4n phén bd duy to4n ngin sich nha nude chua
duge co quan nha nude ¢ thdm quydn quyét dinh hoic phéi diéu chinh du to4n ngan
séch nha nuée theo quy dinh, thi Kho bac Nha nuéc thie hién kiém soét cam két chi
trén co s& du toan tam cép hodc dir toan duoc diéu chinh ca don vi du toan.

- Trutmg hop chi tmg treée dy todn ngén sach nha nuée ndm sau, thi Kho bac
Nha nudc thuc hién kidm soat cam két chi trén co s& du todn ung trude cia don vi dy
toan hodc chi dau tu.

- Pé nghi cam két chi nim ngén sach hién hanh cta don vi dy toan hodic chi
dau tir phai giri dén Kho bac Nha nuée cham nhit dén hét ngay 30/12 nam hién hanh.

m) Cin cir phap Iy cda thi tuc hianh chinh:

- Théng tw s6 113/2008/TT-BTC ngay 27/11/2008 ctia B Tai chinh hudéng din
quan 1y va kiém so4t cam két chi ngéin sach nha nude qua Xho bac Nha nude.



B. Thi tuc hanh chinh cip huyén

(1) Thi tuc kiém sodt cam két chi ngan sdch nha nude qua Kho bac Nha
nwgc

a) Trinh tu thye hién: )

~ Buée 1: Chi d4u tw, don vi du todn giri hop ddng kém theo d& nghi cam ket chi
dén KBNN noi giao dich.

Buée 2: Kho bac Nha nuée kidm tra tinh ddy da hop 18 cla h so, tai lidu va
thong bao ¥ kién chép thuén hogc tir chdi cam két chi t6i don vi.

b) Cich thire thuc hién:

- D61 v6i chi thudng xuyén: .

+Trudmg hop don vi du ton c6 giao dién véi TABMIS: Gt dé nghi cam két chi
hodic didu chinh cam két chi dén Kho bac Nha nude théng qua chuong trinh giao dién
gitra phan mém ké toén cla don vi véi TABMIS v gid hop dbng mua sim hang héa,
dich vu té1 Kho bac Nha nuwdc cép huyén truc tiép hodc theo phuong thirc di lidu dién
tir (trudmg hop d3 thiét 1ap cdng thong tin dién ti). )

+Trudng hop don vi du todn khéng c6 giao dién véi TABMIS: Truc tiép tai
Kho bac Nha nuée cé‘ip huyén. ’ )

- Péi véi chi dau tu: Tryc tiép tai Kho bac Nha nuée cap huyén.

¢) Thanh phén, sb lwgng hd so:

* Thanh phén hé so

- Hb so cam két chi: ,

+ Hop ddng mua ban hang hoé, dich vu (cé gia tri tir 100 triéu dbng trér 1én doi
v&i chi thudng xuyén; tr 500 triéu ddng trd 18n dbi v6i chi d&u tu);

+ Gify d& nghi cam két chi.

- Trudmg hop diéu chinh cam két chi va hop déng: Pon vi du toan, chi dhu tur
giri yéu cau diéu chinh cam két chi ho#ic diéu chinh hop ddng (hop ddng nhida nam dbi
v6i chi thuong xuyén hoic hop ddng chi &u tir) ¢én Kho bac Nha nuéc noi giao dich

- Trudong hop hiy cam két chi: Pon vi dyu toan, chi dau tu hoic O quan nha
nuée c6 thAm quyén cé vin ban néu rd 1y do va s& cam két chi hogic mé s6 hop dong
(hop déng nhiéu nim trong chi thuong xuyén hodc hop ddng chi dau tu) dwoc quan Iy
tai TABMIS can huy dén Kho bac Nha nude noi giao dich.

* §6 lwong ho so: 01 (b0).

d) Thoi han xi 1y hé so:

- Trong vong 05 ngay lam viée k& tir khi ky hop ddng mua ban hang hoa, dich
vu ¢6 gia tri hop déng th mitc quy dinh, don vi du toan hodc chtt ddu tir phai gl hop
dbng kém theo @2 nghi cam két chi d¢én KBNN noi giao dich.

- Trong pham vi 02 ngay lam vigc ké tir khi nhan dwoc d nghi cua don vi du
ton hodic chii dAu tir, KBNN phai théng béo ¥ kién chép thuén hodc tir chdi cam ket
chi cho don vi giao dich dwoc biét.

¢) Pbi twong thuc hién thi tuc hanh chinh: T4 chic.

) Co quan thwe hién thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: Kho bac Nha nuéc cép huyén.

- Co quan trire tiép thyc hién thi tuc hanh chinh: Kho bac Nha nuéc cip huyén.

h) Két qua thye hi¢n tha tuc hanh chinh: Chip nhan cam két chi/tlr chéi cam
két chi.

i) Phi, 1€ phi: Khong.

k) Tén miun don, miu t& khai:



- Gidy d& nghi cam két chi hodc didu chinh cam két chi theo mAu sé 01 hogc 02
ban hanh tai Théng tu s 113/2008/TT-BTC ngay 27/11/2008. )

- Gidy dé nghi hiry cam k&t chi theo miu s& 03 ban hanh tai Théng tir s0
113/2008/TT-BTC ngay 27/11/2008.

- Gify tir chéi ché‘ip thuin ghi nhan cam két chi vao TABMIS theo miu s6 04
ban hanh tai Théng tu s 113/2008/TT-BTC ngay 27/11/2008.

- Thong béo chap thudn ghi nhén hop dong nhleu nim trong chi thuong xuyén
v3 hop ddng chi ddu tu tai TABMIS theo mau sé 05 ban hinh tai Théng tur s6
113/2008/TT-BTC ngay 27/11/2008.

I) Yéu ciu, diéu kién thye hién thu tuc hanh chinh: .

- P& nghi cam két chi cia don vi dy todn hodc chi ddu tu phai ddy da cac chi
tiéu thong tin theo mAu quy dinh va dam béo tinh phép 1y, cu thé:

+ D4u, chit ky ciia don vi dy todn, ch ddu tu trén hd so phii phit hop véi méu
d4u, chit ky d4 ding ky véi Kho bac Nha nude. Truong hop don vi dy todn giri ¢ nghi
cam két chi hojc didu chinh cam két chi dén Kho bac Nhi nudc théng qua chuong
trinh giao dién, thi phai dam bao cic nguyén tic néu tai diém 1.3 khodn 1 muc II
Théng tu s6 113/2008/TT-BTC. ,

+ Hop df’ing mua ban hang hoa, dich vu tuén tht quy trinh, thd tuc vé mua sam
dAu thiu, chi dinh thiu theo quy dinh hién hanh;

+ Noi dung thanh todn cia hop dong mua bén hang hoa, dich vu phai dam bao
co trong du an dhu tr d3 duge cap ¢6 thdm quyén phé duyét (d6i véi chi dau tu).

- 86 tién d& nghj cam két chi khéng viot qud du todn con dugc phép st dung.

- Trudng hop dir toan va phuong 4n phan bb du todn ngan sdch nha nude chua
duoc co quan nha nudc c6 thdm quyén quyét dinh hode phai didu chinh dy toén ngan
sach nha nuwde theo quy dinh, thi Kho bac Nha nude thye hién kiém soét cam két chi
trén co s& du todn tam cép hodc dir toan duge didu chinh ctia don vi du toan.

- Trudng hop chi tng trude du todn ngén séch nha nude ndm sau, thi Kho bac
Nha nuéc thuce hign kiém so4t cam két chi trén co s& dur toén ¥mg truée ciia don vi dy
to4n hoic chu dau tu.

- Pé nghi cam két chi nam ngan sach hién hanh ctia don vi du toan hodc chi
dau tu phai gii dén Kho bac Nha nuwde cham nhit dén hét ngay 30/12 nim hién hanh.

m) Cin cit phap 1y ciia thd tuc hanh chinh:

- Théng tur s6 113/2008/TT-BTC ngay 27/11/2008 ciia BO Tai chinh huéng din
quan 1y va kiém soat cam két chi ngan sach nha nuwéc qua Kho bac Nha nude.



2. Danh muc thi tuc hinh chinh dwge siva ddi, bd sung ho#c thay thé thudc
pham vi chirc ning quén 1y ciia B§ Tai chinh

A. Thii tuc hanh chinh cip tinh

(1) Thii tye mé va siv dung tai khoén tai Kho bac Nba nwée’

a) Trinh tw thye hién:

Budre 1: Cac don vi, td chirc, c4 nhan thude dbi teong ma tai khodn tai KBNN
giri ho so ding ky va str dung tii khoan dén Kho bac lam thd tuc dang ky va st dung
tai khodn tai Kho bac Nha nuéc, cu thé:

- Trudng hop hd so ding ky va st dung tai khoan cia don vi, t§ chic, c4 nhan
day d0, hop 1&, cén bd tidp nhan ho 50 va tra két qua 14p 02 ban Phiéu giao nhén hd so
dang ky str dung tai khoan (Mau sb 03/MTK):

+ 01 ban gti don vi, t4 chirc, c4 nhén.

+ 01 béan luu kém hd so ding ky st dung tai khoan ciia don vi, t chitc, c4 nhan.

- Tmcng hop hé so ding ky sir dung tai khoan ctia don vi, t& chiic, c4 nhan
khéng diy du, khong hop 1&, can bo tiép nhan hd so va tra két qua huéng din don vi
hoan chinh lai hd so dé gii KBNN.

Bwdée 2:Can bd phu trach nhin hd so va giao toan bo hd so cho truéng phong
(bd phén) ké toan hoic ngudi duge trudng phong (b9 phén) ké todn iy quyén xi 1.

Buge 3: Trudng phong (bd phén) ké toan hogc ngudi dwge Trudng phong (bd
phén) ké to4n 1y quyén xi 1§ xem xét hd so néu hd so dy di thi trinh lAnh dao KBNN
ky duyét mé tai khoan cho dom vi, trd lai cho don vi 01 bd va céc bd con lai luu theo
quy dinh.

b) Céch thire thye hién:

Cac don vi, to chiic, ca nhin lép va gui tryc tiép Hb so dang ky va sir dung tai
khoan (ban gidy) vé KBNN, noi don vi, tb chirc, ca nhin diang k¥ va st dung tai khoan
giao dich.

(Trudmg hop cong thdng tin dién tr duge t]:uet lap, B Tai chinh s& ¢6 vin ban
hudéng din cu thé ddi véi trudng hop céc don vi, td chitc, cé nhén 18p va gui hd so
ding ky sir dyng tai khoan cho KBNN tryc tuyen qua cong thong tin dién tir)

¢) Thanh phan, so lIwgng hd so: Péi tu*ong ding ky mé va s dung tai
khoan giri 01 bd hd so vé KBNN, trong d6 cu thé d6i véi timg trudng hop:

* Cdc don vi, t6 chirc stk dung ngan sdch nha nwéc

- B6i véi tai khodn ciia cée don Vi, 6 chike stk dung kinh phi NSNN (trix truong
hop Ban quan Iy duge giao qudn ly di dn dau tw XDCB, dir én vén chuong trinh muc
tiéu co tinh chat dau tw ding ky sir dung tai khodn), hd so ding ky stk dung toi khodn
UOWI

+ 03 ban Gidy ding ky s dung tai khoan va mAu diu, miu chit ky (Mau sb
01a/MTK) trong treémg hop 14n déu tién dang kY, sir dung tai khoén tai KBNN hoic
03 ban Gidy ding ky va st dung bd sung tai khoan (Mau sb Olb/MTK) trudng hop
dang ky, su _dung bd sung tai khoan nhung khéng c6 thay dm vé hd so phap 1§ hodc
mau déu, miu chir ky, hodc 03 ban Gidy dé nghj thay ddi mau diu, mau chit ky (Mau
s6 02/MTK) dbi véi trudng hop ¢6 thay dbi vé hd so phap 1y hodc mAu diu, miu chit

ky, 03 ban Bang ké dang ky st dung tai khoén chi tiét (Mau s§ 06a/MTK hozc Mau
6 06b/MTK - néu ¢6).

' TTHC thay thé TTHC 44 duoc cong bé tai Quyét dinh s6 1903/QD-BTC ngay 10/8/2009 ciia BS
trudng B4 Tai chinh.



_ 1+ 01 ban Quyét dinh (hodc gidy chimg thuc) thanh 1ap don vi cta clp c6 thim
quyén, trir mt s6 trwdong hop dic biét quy dinh tai diém b, Khoén 5, Diéu 9 Théng tu
$6 61/2014/TT-BTC;

+ 01 ban Quyét dinh bd nhiém chic vu cia Chil tai khoan, Ké tosn trudng
(hodc nguoi Phuy trach ké toan);

+ 01 ban Gidy chiing nhan déng k¢ m& s6 DVQHNS.

- D6i véi tai khodn ciia Ban qudn Iy diege giao quan Iy dir dn dau te XDCB, dir
an von chirong trinh muyc tiéu ¢é tinh chdt déu tu, hé so ddng ky si dung tai khodn
gom;

+ 03 ban Gidy dang ky st dung tai khoan va miu ddu, méu chtr ky (Mau sb
01a/MTK) trong truéng hop 1an dau tién dang ky, sir dung tai khoan tai KBNN hosc
03 ban Gidly ddng k¥ va sit dung bd sung tai khoin (MAu sb 01b/MTK) trurdmg hop
dépg ky, stt dung b6 sung tai khoén nhung khéng cé thay d6i vé hd so phép 1y hoic
méu dau, mau chix ky, hofic 03 ban Gidy dé nghi thay dbi mau déu, miu chit kv (Mau
50 02/MTK) dbi v6i trudmg hop c6 thay dbi vé hd so phap 1y hodic mu déu, mau chit
ky, 03 bén Bang k& ding ky sir dung tai khodn chi tiét (MAu sé 06a/MTK. hoic Miu
50 06L/MTK - néu cd).

+ 01 ban Quyét dinh thanh 18p Ban quén 1y dv én hode Quyét dinh phé duyét du
4n, Quyét dinh giao nhiém vu don vi cht déu tu;

+ 01 ban Quyét dinh bé nhiém chic vy ciia Chii tai khoan, Ké todn truong
(hodc ngudi Phu trach ké to4n) néu chira néu trong Quyét dinh thanh 1ap Ban quan 1y
du dn, Quyét dinh phé duyét dy 4n, Quyét dinh giao nhidm vu don vi chi diu tu;

+ 01 béan Gidy chimg nhin ding ky ma s6 DVQHNS,

* Cdc co quan tai chinh dia phiong (S¢ Tai chinh, phong Tai chinh - K¢
hoach, UBND xd)

P6i v6i tai khoan chi bing Lénh chi tidn, t3i khoan ghi thu, ghi chi, thi khoan
chi bang dir to4n chi chuyén giao cua timg cép ngin sach do Thu trudng co quan Tai
chinh dong cép (ngn séch cAp tinh, huyén), chi tich UBND xi (aghn séch chp x3) lam
Chu tai khoén, hé so dang ky sir dung tai khoan gom: ,

- 03 ban Gidy ding ky st dung tii khoan va mAu dau, miu chit ky (M3u sé
01a/MTK) trong truong hop 1&n du tién ding k, st dung tai khoan tai KBNN holc
03 ban Gidy dang ky va sir dung bd sung tai khoan (MAu s 01b/MTK) trrdng hop
ding ky, st dung b6 sung tai khoan nhung khong cé thay i vé& hd so phap 1y hodc
méu déu, miu chit k¢, hoic 03 ban Gidy dé nghi thay di mAu d4u, mAu chit ky (Mau
50 02/MTK) di véi trudng hop c6 thay déi v& h so phap 1y hodc mau déu, man chir
kY, 03 ban Bang ké dang ky sit dyung ti khodn chi tiét (Mau s§ 06a/MTK hoiic Mau
56 06b/MTK - néu c6).

- 01 ban Quyét dinh b nhiém chirc vu ciia Chi ti khoan;

- 01 bén Vin béan giao nhiém vy cho cén b theo d&i tai khoan chi bing Lénh
chi tién, tai khoén ghi thu, ghi chi, taj khoan chi du toan chi chuyén giao duogc ky chirc
danh “K& toén truémg” trén chimg tir ké toan giao dich véi KBNN.

* Cdc cd nhén

Trudmg hop c nhén duge co quan Nha nude ¢6 thim quyén yéu cdu holc cho
pheép ding ky st dung tai khoén tai KBNN, hd so ding ky va sir dung tai khoan gdm:

- 01 ban Gifly chimg minh nhan dan hodc Ho chiéu; |

- 03 ban Gidy ding kg st dung tAi khoan va miu déu, miu chir ky (M3u b
01a/MTK) trong trudng hop lan diu tién ding ky, st dung tai khoan tait KBNN hoiic
03 ban Gidy ding ky va st dung bb sung tai khoan (M&u sé 01b/MTK) truomg hop
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dang ky, st dung bd sung tai khoan nhing khong <6 thay dm vé hd so phdp 1y hodc
mau din, miu chit ky, hosic 03 ban Gidy dé ngl:n thay d61 mén déu, mau chit ky (MAu
sb 02/MTK) déi vé6i trudmg hop 6 thay dbi vé hd so phap Iy hodc mau déu, miu chit
ky, 03 ban Bang k& dang ky st dung tai khoan chi tiét (M2u s6 06a/MTK hoic Mu
§6 06b/MTK - néu cb).

' - 01 ban Gidy chiing nhén cip mi sé don vi giao dich v6i KBNN do KBNN
cap.

* Cic doanh nghiép, 6 chire khdc

- Déi véi doanh nghiép cé von nha nude (bao gém cde doanh nghiép ¢ vén
nha nuwée va cde Cong ty trach nhiém hitu han nha nede 1 thanh vién), hé so ding ky
swe dung tai khodn gom:

+ 03 ban Gidy dang ky st dung tai khoan va mau déu, miu chir ky (Mau sb
01a/MTK) trong trudng hop lan dau tién déng ky, st dung tai khoan tai KBNN hodc
03 ban Gidy dang ky va st dung bd sung tai khoan (Miu sb OIb/MTK) trudng hop
dang ky st dyng bd sung tai khoan nhung khéng co thay 601 v& hd so phép 1y hodc
mau diu, mAu chir k¥, hodc 03 ban Gidy dé nghi thay d6i mAu déu, mﬁu chit ky (MAu
) O’?/MTK) d6i véi trudmg hop cé thay déi vé hd so phap 1y hodgc miu diu, mau chit
ky, 03 ban Bang ké dang ky s dung tai khoan chi tiét (Mau sé 06a/MTK hosic MAu
50 06b/MTK - néu c6).

+01 ban Quyet dinh thanh l4p doanh nghiép;

+ 01 ban Quyét dinh bd nhiém chic vu ca Chu tai khoan, K& todn triréng
(hodc ngudi Phy trach ké toan);

+ 01 ban Gidy chimg nhan ding ky ma sb DVQHNS (MAu sb 06A-MSNS-
BTC, 06B-MSNS- BTC ban hanh kém theo Quyét dinh sb 90/2007/Qb-BTC) hodc
Gidy chung nhén cap mi s6 don vi giao dich véi KBNN do KBNN cép;

- Péi vdi doanh nghiép tw nhén, hé so ding ky sir dung tai khodn gom:

+ 03 ban Gidy ding ky sir dung tai khodn va mau déu, min chtr ky (Mau sb
01a/MTK) trong trudng hop lan ddu tién dang ky, st dung tai khoan tai KBNN hoéc
03 ban Gidy ding k¢ va st dung bd sung tai khoan (MAu s 01b/MTK) trudng hop
dang ky, sa dung bd sung tai khoan nhu'ng khéng cé thay 601 vé hd so phap Iy hodc
mau diu, miu chit ky ho#ic 03 ban Gidy dé nghi thay d6i mAu déu, mau chit ky (M&u
sb 02/MTK) déi véi trudmg hop ¢6 thay ddi vé hd so phdp 1y hodc miu déu, miu chit
ky, 03 ban Béang ké ding ky sit dyng thi khoan chi tiét (Mau sé 06a/MTK hodc Mau
86 06b/MTK - néu c6). )

+ 01 ban Gily chimg nhén déng ky kinh doanh; Gidy ching nhén cfp mi s
don vi giao dich véi KBNN do KBNN cép;

+ 01 ban Quyét dinh bd nhiém chirc vu cia Ké toan tnréng (Phu trach ké to4n)
ho#c vin ban phan cdng cén bd Phy trich ke toan.

* Cde don vi, té chive ¢é thim quye}z hoan trd cdc khodn thu NSNN

D& KBNN c6 cin cir kidm soat miu déu, miu chit ky trén chimg tir (I.énh hoan
trd cac khoan thu NSNN) va thyc hién hoan tré c4c khodn thu NSNN cho ngudi duge
thy hudng, don vi, t chirc c6 thAm quyén quyét dinh hoan tra thu NSNN lap va g
KBNN dbng cép hd so dang ky sir dung tai khoan tai KBNN, gom

- 03 ban Gidy ding ky str dung tai khoén va miu ddu, miu chit ky (Miu sé
01a/MTK) trong trudémg hop 14n dau tién dang k¢, sir dung tai khoan tai KBNN, hogc
03 ban Gmy dang ky va sir dung bd sung tai khoan (MAu sé 01b/MTK) trudng hop
ding ky, st dung bd sung tai khoan nhung khéng cé thay abi v& hd so phap 1y hodc
mAu déu, miu chit k¥, hosc 03 ban Gidy dé nghi thay d8i mu déu, miu chir ky (Miu

8



56 02/MTK) déi véi trudng hop cé thay ddi vé hd so phap 1y hodc miu déu, miu chit
ky, 03 ban Bang k& ding ky str dung tai khodn chi tiét (MAu sb 06a/MTK ho#ic Méu
6 06b/MTK - néu cd).

- 01 ban Quyét dinh bd nhiém chitc vu ctia Chu tai khoan.

d) Thoi han gidi quyét: 02 ngay 1am vide k& tir nghy KBNN nhén duge hd so
dang ky st dung tai khoan ddy di, hop 18 cta don vi, t§ chiic, c4 nhén.

e) Débi twong thwe hién thi tuc hanh chinh: Pon vi, td chirc, c4 nhan

g) Co quan thye hign thil tuc hanh chinh: KBNN cip tinh hoc S& Giao dich
KBNN,

h) Két qua thue hién thi tuc hanh chmh Pdng ¥ cho ding k¥ va sit dung tai
khoén ta1 KBNN .

i) Lé phi (néu ¢6): Khong

k) Tén miu dom, méu t& khai:

Gidy ding ky sir dung tai khoan va mAu diu, mau chit ky (MAu sé 01a/MTK);
(hoidc) Gidy dang ky sir dung bd sung tai khoan (Méu sé 01b/MTK); (hoic) Gidy dé
nghi thay d8i mau déu, méu chit k§ (Mau sé 02/MTK) cing Bang ké dang ky st dung
tai khodn chi tiét (Mau s6 06a/MTK hoic MAu s 06b/MTK - néu c6)

1) Yéu cau, dleu kién thwc hién thi tuc hanh chinh (néu cb):

- Khi thay d01 Ve hé so phép 1y, Chit kv thir nhat, chit ky thit hai hosic miu diu
thi don vi phai 1&p gidy d& nghi thay ddi m&u din, mau chir ky kém theo cc vin ban
c¢ lién quan de dang ky lai voi KBNN.

- M6t sb triromg hop dic biét khong phai giri quyét dinh thanh 1ap, quyét dinh
bd nhigm thi truéng don vi duge quy dinh cu thé tai Thong tw s 61/2014/TT-BTC.

m) Ciin cir phap 1y cda thi tyc hanh chinh:

-Théng tu s6 61/2014/TT-BTC ngay 12/5/2014 cta B truéng Bo Tai chinh
ngay 12/5/2014 hudng dén ding ky va sit dung tai khoén tai Kho bac Nha nudc trong
didu kién ap dung Hé théng théng tin quan 1y ngén sach va Kho bac.



B. Thi tuc hanh chinh cip huyén

(1) Thi tye mé va sir dung ¢ai khoan tai Kho bac Nha nuée?

a) Trinh tw thye hién:

Bwée 1: Céc don vi, td chire, ¢4 nhén thude dbi tirong mo tai khoan tai KBNN
g h so dang ky va sir dung ti khoan dén Kho bac lam thi tuc ding ky va st dung
tai khoéan tai Kho bac Nha nudce, cu thé:

- Truong hop hé so dang ky va st dung tai khoan ctia don vi, t& chuc, cd nhén
day 0, hop 1¢, c4n b tiép nhan ho so va tra két qué 1ap 02 ban Phiéu giao nhan hd so
dang ky str dung tai khoan (MAu sé 03/MTK):

+ 01 ban gii don vi, t§ chite, c4 nhan.

+ 01 ban luu kém hd so dang ky sir dung tai khoan ctia don vi, t& chtc, ca nhéan.

- Truémg hop hd so déng ky st dung tai khoan cta don vi, t& chirc, c4 nhan

khong day du, khong hop 1¢, cén b tiép nhan hd so va ira két qué huéng din don vi
hoén chinh lai hd so dé giri KBNN.

Buée 2:Cén bd phy trach nhan hd so va giao toan b hd so cho trudng phong
(b§ phén) ké toan hosic ngudi duge trudng phong (bd phén) ké todn iy quyén xir 1.

Buéc 3: Trirdng phong (bd phén) ké toan hosc nguol duge Trudng phong (b
phén) ké todn Uy quyén xr 1y xem xét hd so néu hd so dAy du thi trinh 1anh dao KBNN
ky duyét mé tai khoan cho don vi, trd lai cho don vi 01 bd va céc bd cdn lai hra theo
quy dinh.

b} Cach thire thye hién:

Céc don vi, t6 chirc, ¢4 nhan 14p va giti true tiép Hb so dang ky va st dung tai
khoan (ban gidy) v& KBNN, noi don vi, t6 chirc, ¢4 nhan ding ky va str dung tai khoan
giao dich.

(Trudng hop céng thong tin dién tir duoe thidt 14p, B& Tai chinh s& cd vin ban
huéng dan cu thé dbi véi truomg hop cac don vi, t6 chitc, c4 nhan 14p va giri hd so
ding ky str dung tai khoan cho KBNN truc tuyén qua cdng théng tin dién tir)

¢) Thanh phin, s6 luong hé so: Péi twong ding ky mé va sir dung tai
khodn giri 01 bd ho so v& KBNN, trong d6 cu thé ddi voi ting trudng hop:

* Cdc don vj, 16 chikc st dung ngin sdch nha nudc

- DOi véi tai khodn cia cde don vi, t6 chive sir dung kinh phi NSNN (trer trudng
hop Ban qudn Iy dwoe giao quén Iy du dn ddu tw XDCB, dy dn vén chuong trinh muc
tiéu co tinh chét dau tu dang ky st dung tai khodn), hé so ding ky st dung tai khodn
gom:

+ 03 ban Gidy ding ky st dung t3i khoan va miu déu, miu chir ky (Mau sb
01a/MTK) trong trudng hop 14n diu tién déng ky, sir dung tai khoén tai KBNN hoic
03 ban Gidy ding ky va st dung bd sung tai khoan (M3u sb 01b/MTK) truéng hop
dang ky, sir dung bd sung tai khoan nhung khong c6 thay dbi v& hd so phép 1y hoic
mau ddu, méu chir ky, hodc 03 ban Gidy dé nghj thay ¢6i miu déu, miu chtr ky (Méu
s6 02/MTK) ddi véi trudmg hop ¢4 thay d6i vé hd so phap 1y hoic miu diu, mau chit
ky, 03 ban Bang ké dang ky sir dung tai khoan chi tiét (MAu sé 06a/MTK hoac Mau
56 06b/MTK - néu cé).

*TTHC thay thé TTHC ¢ dugc cong bé tai Quyét dinh s6 1903/QR-BTC ngay 10/8/2009 ciia Bo
trudmg B§ Tai chink. Phén chiy in nghiéng 1a ni dung sira déi, bd sung.
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+ 01 ban Quyét dinh (hoic gidy chumg thuc) thanh I4p don vi clia chp c6 thim
quyen, trir mét s6 tnromg hop dic biét quy dinh tai diém b, Khoén §, Pidu 9 Théng tu
s6 61/2014/TT-BTC,

+ 01 ban Quyét dinh bd nhiém chirc vy cia Chu tii khoan, K& toan trudng
{(hodc ngué‘i Phu trach ké toan);

+ 01 ban Gidy chimg nhén dang ky mi sé DVQHNS.

- Doz vdi tai khodn cua Ban quadn ly duge giao quan ly dir dn déu tie XDCB, dy
cm von chirong trink muc tiéu cd tinh chat dau tu, hé so ding ky st dung tdi khodn
gom.

+ 03 ban Gidy diang ky st dung t3i khoan va miu déu, mau chit ky (MAu sb
012/MTK) trong tradng hop 1an déu tién ding ky, sir dung tai khoan tai KBNN hogc
03 ban Gidy dang ky va st dung bd sung tai khoan (Mu s6 01b/MTK) trudng hop
ding ky, sit dung bd sung tai khoan nhung khéng c6 thay di v& hd so phap 1y hodc
mau diu, mau chit ky, hodic 03 ban Gidy dé nghi thay @i mau déu, miu chir ky (Méu
s6 02/MTK) dbi véi trudng hop c6 thay ddi vé hd so phép 1y hodc mau dau, méu chir
ky, 03 ban Bang ké ding k¥ sit dung tai khoan chi tiét (MAu s6 06a/MTK hoic Mau
s6 06b/MTX - néu cé).

+ 01 ban Quyét dinh thanh 14p Ban quén Iy du &n hoic Quyét dinh phé duyét du
an, Quyét dinh giao nhiém vu don vi chu dau tw;

+ 01 ban Quyét dinh b nhiém chirc vu ctia Chu tai khoén, K& todn trudng
(hogc ngudi Phu trach ké toan) néu chua néu trong Quyét dinh thinh 14p Ban quan 1y
dw 4n, Quyét dinh pheé duyét du an, Quyét dinh giao nhiém vy don vi chu dau tu;

+ 01 ban Gidy chimg nhén ding ky ma s6 PVQHNS.

* Cde co quan tai chinh dia phuwong (S¢ Tai chinh, phong Tai chinh - Ké
hogch, UBND xd)

Péi voi tai khoan chi bing Lénh chi tién, tai khoan ghi thu, ghi chi, tai khoan
chi béng dur toan chi chuyén giao ctia timg cip ngan sich do Thi triréng co quan Tai
chinh dbng cép (ngan sach cép tinh, huyén), chu tlch UBND x3 (ngan sdch cép xi) lam
Chi tai khoan, ho so ding k¥ st dung tai khoan gdm:

- 03 ban Gidy dang k¢ st dung tai khoan va miu déu, miu chit ky (Mau sb
01a/MTK) trong trudng hop Idn diu tién ding ky, sir dung ti khodn tai KBNN hodc
03 ban Gidy ding ky va str dyng bd sung tai khoan (Mau sb 01b/MTK) trudng hop
ding k¥, s dung bd sung tai khoan nhung khéng co thay dm v& hd S0 phép 1y hodc
mau déu, miu chit ky hosc 03 ban Gidy dé nghi thay @i mau déu, mau chit ky (Méu
s6 02/MTK) déi véi tredomg hop cb thay ¢&i vé hd so phap 1y hoic méu ddu, miu chir
k¢, 03 ban Bang ké diing k¥ st dung tai khoan chi tiét (Mau s& 06a/MTK hoic Mau
s6 06b/MTK - néu cd).

- 01 ban Quyét dinh bd nhiém chirc vu ciia Chu tai khoan;

- 01 ban Vin ban giao nhiém vu cho cén b6 theo ddi tai khoan chi bang Lénh
chi tién, tai khoan ghi thu, ghi chi, tai khoan chi dy toan chi chuyén giao dugc ky chire
danh “Ké toan triedng” trén chimg tir k& toan giao dich véi KBNN.

* Cdce cd nhan

Trudong hop ¢4 nhin duge co quan Nha nude co thim quyén yéu cdu hoic cho
phép dang ky st dung ti khoan tai KBNN, hd so ding k¢ vA sir dung tai khoan gdm:

- 01 ban Gidy ching minh nhén dan hodc Ho chiéu;

- 03 ban Gidy dang ky st dung tii khoan va miu déu, miu chir ky (Mau s
01a/MTK) trong trudng hop 14n diu tién ding k¥, st dung tii khoan tai KBNN hoic
03 ban Gidy dang ky va st dung bd sung tai khoan (MAu s6 01b/MTK) trudng hop
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dang ky, s dung bd sung tai khoan nhung khéng cé thay dcu vé hd so phap ly hodc
mau déu, méu chit k¥, hodc 03 ban Gidy dé nghi thay d6i miu dén, mau chir ky (Méu
56 02/MTK) dbi véi treong hop c6 thay déi vé hd so phap 1y hodc mAu diu, miu chit
ky, 03 ban Bang k& dang ky sit dung tai khoan chi tiét (Mau sb 06a/MTK hodc MAau
$6 06b/MTK - néu cd).

- 01 bén Gidy ching nhan cip mi sb don vi giao dich véi KBNN do KBNN
cap.

* Cdc doanh nghiép, té chikc khdc

- Déi véi doanh nghiép c6 vén nha mude (bao gom cde doanh nghiép cd vén
nha nuwée va cde Cong ty trach nhiém hitu han nha nuée 1 thanh vién), hé so dang ky
st dung tai khodn gém:

+ 03 ban Gidy ding ky st dung tai khodn va méiu diu, miu chit ky (Miu sb
01a/MTK) ‘trong trudng hop 1n dAu tién ding ky, st dung tai khodn tai KBNN hodc
03 ban Gidy dang ky va st dung b6 sung tai khoan (MAu sb 0Ib/MTK) trudng hop
dang ky, st dung bd sung tai khoan nhung khéng c6 thay d01 vé hd so phap 1y hodc
mau diu, m3u chit k¥, hodic 03 ban Gidy dé nghj thay ddi mau déu, mau chit ky (Mau
6 02/MTK) d6i véi trwedng hop ¢6 thay dbi vé hd so phap 1y hodc mAu déu, mu chit
ky, 03 ban Bang k€ ding ky sir dung t3i khoéan chi tiét (MAu s& 06a/MTK hogc Mau
s6 06b/MTK - néu co).

+ 01 ban Quyet dinh thanh l4p doanh nghiép;

+ 01 ban Quyét dinh bd nhiém chic vu cia Chi tai khoan, K& toan trudémng
(ho#c ngudi Phy trach ké toan);

+ 01 ban Gidy chimg nhén dang ky mi s& DVQHNS (Mau s§ 06A-MSNS-
BTC, 06B-MSNS-BTC ban hanh kém theo Quyét dinh sb 90/2007/Qb-BTC) hozc
Gidy ching nhén cép mi sé don vi giao dich véi KBNN do KBNN cap;

- D6t véi doanh nghiép tw nhén, hé so ding ky sir dung tai khodn gom:

+ 03 ban Gidy ding ky sir dung tai khoan va mau d4u, mau chit ky (Miu sd
Ola/MTK) trong trudng hop 14n du tién ding k¥, st dung tai khoén tai KBNN hodc
03 ban Gidy ding ky va st dung bd sung tai khoan (Miu sé 016/MTK) trudng hop
dang ky, Stz dung %) sung tai khoan 11hung khéng coé thay le vé& hd Sy phép 1y hodc
mau déu, mau chit ky, hoic 03 ban Gidy dé nghi thay ddi mau déu, mau chit ky (Méau
s6 02/MTK) dbi véi trudng hop cé thay dbi v& hd so phap ly hodc miu ddu, miu chit
ky, 03 bédn Béng k& ding k¥ sit dung tai khoan chi tiét (Mau sb 06a/MTK hoic Mu
$0 06b/MTK - néu co).

+ 01 ban Glay chimg nhén dang ky kinh doanh; Gidy chimg nhan cip mi sb
don vi giao dich véi KBNN do KBNN cép;

+ 01 ban Quyét dinh bd nhiém chic vy cia Ké todn treémg (Phu trach ké toén)
hodc vén ban phin cong can by Phu trach ke toan.

* Cdc don vi, t6 chire ¢d thim quyen hoan trd cdc khodn thu NSNN

D& KBNN 6 can ot kibm so4t miu déu, miu chit ky trén chimg tir (Lénh hoan
tra céc khoan thu NSNN) va thire hién hoan tra cac khoan thu NSNN cho ngudi duge
thy huwdng, don vi, t6 chirc ¢6 thdm quyén quyét dinh hoan tra thu NSNN lép va g
KBNN ddng cép hd so dang ky sit dung tai khoan tai KBNN, gom

- 03 ban Gidy dang ky st dung tai khoan va mau dby, miu chit ky (Mau sé
01a/MTK) trong truomg hop l&n dAu tién dang k¥, st dung tai khoan tai KBNN, hodc
03 ban Gidy ding ky va st dung bd sung tai khoan (Mu s 01b/MTK) trudng hop
dang ky, st dung bd sung tai khoén nhung khoéng c6 thay d01 vé ho so phap 1y hoge
méu diu, mau chit ky, hodc 03 ban Gidy dé nghi thay dbi miu d4u, miu chir ky (Mau
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56 02/MTK) dbi véi truong hop c6 thay dbi vé hd so phap 1y hodc méu ddu, mau chit
ky, 03 bén Béng ké ding ky sir dung tai khoén chi tiét (MAu sd 06a/MTK hoic Mau
50 06b/MTK - néu c0).

- 01 ban Quyét dinh bd nhiém chire vu ciia Chid tai khoan.

d) Thoi han giai quyet 02 ngiy lam viéc k& tir ngay KBNN nhén dugc h so
dang ky st dung tai khoan diy di, hop 18 cta don vi, td chie, ca nhén.

e) Pdi tirgng thye hién thi tuc hanh chinh: Bon vy, t6 chitc, c4 nhan

g) Co quan thye hién thd tuc hanh chinh: KBNN cép tinh hosc S¢ Giao dich
KBNN.

h) Két qua thuc hién thi tyc hanh chmh Pdng ¥ cho ding ky va sit dung tai
khoan tai KBNN ,

1) L€ phi (ueu c6): t{I:mng

k) Tén mau don, mau to khai:

Glay ding ky st dung tai khoan va miu déu, mau chit ky (MAu sb 01a/MTK);
(hoic) Glay dang ky st dung bd sung tai khoan (Mu s6 016/MTK); (hodc) Gidy dé
nghj thay déi méu déu, mau chit ky (MAu s6 02/MTK) cting Bang ké dang ky sir dung
tai khoan chi tlet (‘Vfau 56 06a/MTK hozc Mau s§ 06b/MTK - néu cé)

1) Yéu céu, fheu kién thuc hién thi tue hanh chinh (néu c6): )

- Khi thay dm vé& ho so phap 1y, Chir ky thtr nhét, chit k¥ thtr hai hodc miu déu
thi don vi phéi 14p gify dé nghi thay ddi m&u déu, mAu chir ky kém theo cic vin ban
6 lién quan dé déng ky lai véi KBNN.

- M6t sb truong hop dic biét khong phai g quyét dinh thanh l4p, quyét dinh
b6 nhism thil trudng don vi duge quy dinh cu thé tai Thong tur s6 61/2014/TT-BTC.

m) Cén cir phap 1y cia thi fuc hanh chinh;

- Théng tw s& 61/2014/TT-BTC ngay 12/5/2014 cta Bo truéng B Tai chinh
ngay 12/5/2014 hudng dén ddng ky va st dung tai khoan tai Kho bac Nha nudc trong
didu kién 4p dung Hé théng thong tin quan 1y ngn sich va Kho bac.



MAu sé 01

PON VIL...... CONG HOA XA HQI CHU NGHIA VIET NAM
So: Poc lap - Ty do - Hanh phuc

o, Rgay  thang ndm ...
Kinh giri: Kho bac Nha nudée....
GIAY DE NGHI CAM KET CHI NSNN

I. Théng tin chung cam két chi

M3 nha cung cap: : M3 sb hop dong dugc quan 1y tai TABMIS
Tén nha cung cap: Téng s6 tién cam két chi

M3 tién t¢: - Dién giai cam két chi

86 hop dong pidy:

I1. Théong tin chi tiét cam két chi

Stt {S6tién |Dién |Ma | M Ma Ma | M3 Ma |Ma Mi |Ma Ma M& | Ma
giai | quy |TKKT|NDKT |cidp |DVco|dia |chuong|nganh | CTMT KBNN | ngudn | DP
NS QHNS | ban

Ngudi dé nghi Thi trwéng don vi
Ky tén (déng dédu-néu cé)

Ghi chi: céc chi tiéu duge lap nhu sau:
- M3 s6 hgp dong dugce quan 1y tai TABMIS chi dp dung cho cédc cam két chi diu tr va cac cam két chi thuong xuyén duge tao tir hop déng
hop dong nhiéu ndm; chi tiéu nay ghi theo ma sb di duge Kho bac Nha nude théng bio.



- Tén nha cung cp: ghi theo tén nha cung cdp trong hop dong

_ M4 nhé cung cip: 14 md s6 nha cung chp duge quin 1y trén TABMIS. Trudng hop don vi du todn/ chi dau tu khéng biét m& nha cung cip thi
ohi sb 1;

- M tidn t&: ghi theo ma loai tién cam It chi ( vi du cam két bang ddng Viét Nam ghi VND; bing D4 la ghi USD,.. );

- $6 hop ddng gidy 1a sb trén hop ddng gifta don vi dy todn/ chi ddu tw va nhd cung cép;

- Céc phan doan i ctia k& todn d6 ghi nhu sau:

+ M3 qu¥: ghi 01;

-+ M# TIKKT: ghi mi tai khoan chi thudng xuyén hoéc ma chi dthu tw (481 voi cam két chi du todn dugce giao chinh thirc) hode ma tai khoan tmg
trude kinh phi chi thudng xuyén du dibu kién thanh todn hofic ma tai khoan g trude kinh phi chi dhu tu da didu kién thanh toan (déi vl cam
Kkét chi tir dir todn Gng trudc);

+ M2 NDKT: ghi muc, tidu muc ctia khodn cam két chi, truong hop khodn cam két chi chuwa x4c dinh duge cu thé muc, tiéu muc thi ghi 0000-
mé 11 dung kinh té chua xéc dinh ndi dung chi;

+ Mi clp nghn séch: ghi 38 1 néu khoan cam két chi thube NSTW, ghi sb 2 néu khoan cam két chij thudc NS tinh, ghi s6 3 néu khoan cam két
chi thudc ngén sach huyén;

+ M don vi ¢6 quan hé v6i ngén sach: ghi theo ma sé ctia don vj dyr toén hoc dur 4n dau tu.

+ M3 dia ban: bd trbng;

+ M3 chuong: ghi m3 chuong ciia khoan cam két chi (néu c6);

+ Ma nganh: ghi loai, khoan cha khoan cam két chi;

+ M& CTMT: ghi theo m& 8 CTMT ciia cam két chi d6 (néu cd);

+ M KBNN: ghi theo ma s6 KBNN noi don vi giao dich;

+ M ngudn: ghi theo m3 sé ngudn vén trong cam két chi d6 (néu cd);

+ M3 du phong; bo tréng,



DON VI CONG HOA XA HQI CHU NGHIA VIET NAM

S6: Poc lip - Ty do - Hanh phiic

...... , ngay thang nam ...

Kinh giri: Kho bac Nha nude ..........
GIAY PE NGHI CHINH SUA CAM KET CHI

Cin ¢l thong bao cam két chi sb .......... & duge Kho bac Nha nudc chép thuin thanh toan, don vi d& nghi Kho bac
Nha nude diéu chinh mot so théng tin lién quan dén cam két chi nhu sau:

I. Théng tin chung cam két chi

S6 cam két chi Téng 86 tién cam két chi
86 hop dong giy: Dién giai cam két:

M3 sb hop ddng duoc quan Iy tai TABMIS

IL. Théng tin chi tiét cam két chi

Stt [Sétién [Dién |[M& |M& |Ma |Ma |Md& |Mi |Mid |Mad |Ma |Ma |Ma_|Ma
giai | quy | TKKT|NDKT |cap |DVcd|dia |chuong|nganh | CTMT | KBNN | nguén | DP
| NS | QHNS | ban

1

2

Ngudi dé nghi Tha trwéng don vi
Ky tén (d6ng ddu-néu cé)

Ghi chii: Mé $6 hop déng dwrpe quan Iy tai TABMIS chi dp dung cho cdc cam két chi ddu tw va cdc cam két chi thitong xuyén dugc tao tir hgp
dong nhiéu nam va ghi theo méd 56 dwrpe KBNN théng bdo; cdc chi tidu khdc diege ghi tuong tir nhir cach ghi néu ¢ gidly dé nghi cam két chi (mdu
56 01).



Miu s6 03

DONVI...... CONG HOA XA HOI CHU NGHIA VIET NAM
So: Poe lap - Ty do - Hanh phic

.., ngay thdng ndm.....

Kinh gii: Kho bac Nha nwée .........

CHRL ST «onciniesiin d& nghi Kho bac Nha nudc huy cam két chi s .... (hodc hop
dong s6 ....);

Thii trudéng co quan/don vi
(Ky tén, dong déiu)




MAu sb 04

KHO BAC NHA NUGC CONG HOA XA HQI CHU NGHIA VIET NAM
KHO BAC NHA NUGC ... Poe lip - Ty do - Hanh phiic
Sé: TB-KB..... e , ngay ... thang ... nam .........

Kinh gz oo

K10 bac NRA DUGC «veveeeeeeereeeenns tir chdi ghi nhan va hach todn cam két chi
vao TABMIS tai dé nghi cam keét chi so6........ ngay.....thang.... nédm ...... cua don vi.

Sé tién b?mg 80 et e et ee et n e enaenes

B B TR, . v er e e emmevrs somn mmnr ervan s rnensanens s ans snmeerrs i e raseshassssagonsnrs

Ly do tir chdi cam K&t Chi: .eoveeioriieeiiieiei e e

Kho bac Nha nudc .ooveeieerieeicieeeee e xin thong béo cho don vi biét d& c6
bién phap xur 1y./.
Noi nhén: GIAM POC

- Nhu trén;

- Co quan chil quan;

- Co quan tai chinh ddng cép;
- Luu: KT hoac TTVET, VT.



KHO BAC NHA NUGC CONG HOA XA HOI CHU NGHIA VIET NAM
KHO BAC NHA NUQC .............. Df:}c lap - Tl:r do - Hanh Phﬁc
Sé: /TB-KB.... , ngay ... thang ... ndam .........

) . _THONG BAO CHAP THUAN GHI NHAN
HOP DONG NHIEU NAM TRONG CHI THUONG XUYEN VA BOP PONG CHI PAU TU

TAI TABMIS
Kinhgui:...................
Kho bac Nha nuée dong ¥ ghi nhan hop dong sb ...... ngay .... thang .... nam

..... cia don vi (don vi du toan/chti dau tu/ban quan 1y du 4n) tai TABMIS, cu thé:
L. S6 hop ddng gidy:
2. M s6 hop déng duoc quan 1y tai TABMIS

3. Tong gié tri hop dong:

Noi nhén: GIAM POC
- Nhu trén;
- Luw: KT hoac TTVDT, VT.

Ghi chii: Mé 56 hop déng duoc quon Iy tai TABMIS chi dp dung dbi véi cdc khodn cam két chi dau tu
hodc cam két chi thuecmg xuyén tir nhitng hop dong mua sdm hang hod, dich vy nhiéu ndm va ghi theo
md s6 do KBNN da théng bdo truce ddy; déi véi cdc khodn cam két chi thuong xuyén cho nhitng hop
dong dugc thue hién trong I ndm ngdn sach KBNN sé khdng théng bdo chi tiéu nay.



Mau 56: 01a/DMTE

GIAY PANG KY SUDUNG TAI KHOAN
VA MAU DAU, MAU CHU KY

MasShdso: (1Deerriniennnnnnn,
EaE T L I a0 e B e s s S T s B S S A S O Gt R A S O
B O M csn s i o s s S AR A R R S R o R ME DVOQEHNS. . ccivuicvnvrsinivivinssas s asiors s rvaumeas
QP thanh 14p s6: (2)...oveevnnn... Docoquan: (3)..cceviiivieiiiiiiiiieaenns Chp ngay/thing/nam: (4)....ccceveeennn,
Tén co quan cap frén: .......... C e ek e e et e e eae et eeien et e a et e aeeeaee et e et et b
Ho v& tén Cha tai khoén: ..........
QD bd nhigm chirc vy ciia Chil ta1 Khodn sb........cceevieeioeeeenn. NgE/RAORMEM. . . oo vrisimmmisesomstadiss o sinin
GBI SO et s st b i e iy et e Cép: ngay/thang/nam. Noi cp.......oooiieriiiiaeeeiiiie s
HO VA 181 KA t0AN UG ..ottt e e oo ettt e e enes s e
QD bd nhidm chite vy ciia K& todn trudng .......oooveevverieeen, Ngay/thang/mam. ...
T ki 10 tiplhi il RO Sle AN [0 asmivs onsis s 2 e v e 5 S0 e 503 SRR BT s S
BE SiA0AICE V8 1 (6). csiveiiiins it ee i e e s e i e e etk eSS e R a2 e s e saa e e
M3u diu, miu chit ky:
Chir ky thi nhat Chit ky thir hai 1

(01 Chil tai khodn va 03 nguéi duge tiy quyén ) (01 K& todn truzémg va 02 ngudi dige iy quyén)

Chi tai khoan Ké tosn truémg

Hotén: .o, Lo o i 3 F ¥ s TR 5 PETTETER AP SR S
GHEE VI covvsinnremmranmmmnsnss | 2 5 2 ..

Ngudi dwge uy quyén Ngudi dwge uy quyén

Hotén: ...ooooveeeiienn. | R Hotén: .oveevieieeiveieee. | 11

ChiIC VI eeveeiinie e 2 .. Chite Vil e 2 e
Ngwdi dwge uy quyén Negwdi dwge uy quyén

57 7 1n LRI o S ) 7103 ¢12 b RO
CHBEVA acvnmnanins | 2 asummsnsnisign et sy CHFE AL .cccciiemicitioninn |"D ciactanimsstsnnossasinmrarasssris
Ngudi dwge uy quyén

Hotén: covvceiiiiiiiciiiiinnes |1l

ChIYe VI v ‘ o R PRR

Mau déu:

(1)




Maiu so: 01b/MTK

GIAY PANG KY SU DUNG BO SUNG TAI KHOAN

(Str dung cho trirong hop don vi khéng 6 thay ddi vé hé so phép Iy hode mdu ddu, mdu chix ky)

MAa s6 hd 50t (1)eeeermmreenenannnn

Kinh gt Kho bac Nhd nwée:. ... S R A i e s e R RS R
Ten dom Vir. .o MaADVOQHNS. ...
QD thanh 1ap s6: (2)......... Do coquan: (3)......vveienieeiiiiien Chp ngay/thang/nam : (4)...cooeoeeerverrnennn.
T80 0O QUAI CAP ETEIC .. ...ovtieit ettt
Ho va tén Chutai khoan: ...... .
COINIB SO nasinsismesirssanain s Céap: ngay/thang/nam...... . NOT CAP......c.ovvverereeirienrrnn,
QP bé nhiém chic vi cta Chit tai khodn sé........ooooii Ngay/thang/mém..........
HO VA 1810 K& 1080 tTUBTIZ: ©..viveeeeeeeee oo e
QD b4 nhiém chirc vu ctia Ké tosn (1350 10 ST Ngay/thdng/nam.........ccveveeiemvnieiecieceeninae
Tai khoan dang ky stt dung: (5)....ovvvvevereeeeniini, D& 120 dich V8 1 (6)... . oeoeere e,

...... , ngay.......thdng......ndm... ...

Chi tai khoén

(K%, ghi r& ho tén va déng déu)

DANH CHO KHO BAC NHA NUGC
Kho bac Nha nuéc ddng ¢ theo yéu ciu dan g ky va sir dung bd sung tai khoan cua don vi:

86 tai khodn: (7).......cceerieeni oo Tén thi Khodn: (8)

.............................................

D kiém soét ddy di hd so theo quy dinh.

Duyéty
Truéng phong (b9 phin) Ké toan s HEAY. s thang....... ném ........
(Ky, ghi r& ho tén) Giam dic

(K, ghi ré ho tén va déng ddu)

Luu y:
(1): KBNN ght theo M@ 56 hé so lan ddu cia don vi
(2) (3) (4): Ghi 56 quyét dinh, tén co quan ra quyét dinh, ngay/théng/mém cia quyét dinh dd gii KBNN

(5) (6): Néu dom Vi ¢6 nhiéu nguén kinh phi, Chit ddu tw cé nhiéu dw dn hodc duy dn thude nhiéu’nguén 1{5}:, nhiéu cd:p
ngdn sdch phdi ding ky va sir dyng nhiéu TK, don vi ldp Bang ké ddng ky su dyng tai khoan chi tiét mau s6 06/MTK; ghi
r0 giao dich vé TK dy todn/ tién gui/ TK 6 tink chdt tién gur

(7) (8): Déi véi TK dy todn ghi theo md tai khodn dy todn TK 95x (néu dom vi ¢ nhidu nguon vén, Chu @éu tw ¢é nhiéu
dw an phai ding kp sir dung nhiéu TK tuong vmg, KBNN ght r3 58 va tén tai khodn trén Badng ké dang ky si dung tai
khoéan chi tiét), KBNN hach todn, ghi md 56 tai khodn chi ngdn séch theo ngi dung chiing tir thyc 1€ phdt sinh: Thuc chi,
tam ung, ung truoc...



Miu chit ky sb (1) va (2) cia ngudi k¥ chit ky thir nhét va ngudi ky chit k¥ thir hai phé gidng nhau.
............. ngay....... thang....... ndm ........
Chi tai khoan .

(Ky, ghi ¥é ho tén va dong déu)

DANH CHO KHO BAC NHA NUGC
Kho bac Nha nuéc ddng ¥ theo yéu ciu dang ky sir dung tai khoan cua don vi:

S8 t31 KhoAN: (7). voeveeveeeeeeeeeeeeeeiinene, Tén tai khoén: (8)

..........................................................

........................................ C6 gid tri @B NZAY: . .oeeveeeeeiiii e
Di kiém soét ddy di bd so theo quy dinh.
Duyéty
Truéng phong (b§ phén) Kké toan reeeereeneny NEAY..... théng....... n8M ...

(K3, ghi v ho tén) Giam dbc

(K3, ghi r8 ho tén va dong déu)

(1): KBNN ghi theo s6 thit tw ctia dom Vi trén s6 dang kp sir dung tai khodn mau 56 04/MTK
(2),(3),(4): Ghi 6 quyét dinh, tén co quan ra quyét dinh, ngay/thang/ndm ciia quyét dinh
(3),(6): Néu don vi c6 nhiéu nguon kinh phi, chil ddu tw c6 nhiéu dw én phdi dén

g ky sir a’un‘g nhiéu TK weong
ing, stk dung Bang ké ddng ky svr dung tai khodn chi 1iét méu sé 06/MTK; ghi ré giao dich vé TK dy todn/tién

giri/ TK ¢é tinh chat tién giri
(7),(8): Péi v6i TK di todn ghi theo md tai khodn dy toan TK 95x (néu don vi cé nhidu ngubn vén, chi ddu tuw

6 nhidu dy dn phdi ding ky sir dyng nhiéu TK twong ung, KBNN ghi vo 56 va tén tai khodn trén Bang ké ddng
ky stk dung tai khodn chi tiet), KBNN hach todn, ghi 56 tai khodm chi ngdn sdch theo chimg tir thye té phat sinh:
thue chi, tam ung, ung fruoc...



Miu s8: 02/MTK

GIAY DE NGHI THAY POI MAU DAU, MAU CHU KY
(Stk dung cho trudng hop don vi ¢é thay doi vé h6 so phdp Iy hodc mdu ddu, mdu chit ky)
M4 86 1 507 (1) cevvrvnnneeennnnnn

QD b nhiém chire vu ciia Chti tai khoan s8...vveeeeeeen v, WEAFALRAEAT. ., . cvs svrsic s ativnaintsisiniibnsngs
Ho va 180 KE tOANIONE: ... vvie et eeeeeees et e et e e

QP bd nhiém chirc vu ciia Ké todn truong .........c.ceeeerennnn. Ngay/thang/Mam. .. ... ...
Thay 481 nay 4p dung @81 VO tA1 KROAN: (). .v.vveee oo et e e e e e eeeeee e ssreen
Lol i thay d0s B ommvossain viin vnn ms oo i ot o e s s s i s 5 s et 133 S5 a0

X A = R
- Miu dau, mau chir ky:

Chit ky thir nhit
(01 Chii téii khodn va 03 nguoi duoc ity quyén)

Chnu tai khoidn

) Chir ky thit hai .
(01 Ké roan trudng va 02 nguoi duwoc vy quyén)

K& toan trudimg

Botén: oo,

Ch¥e vl .o

Hoténi.iiiiiiiiniinn,

Ngwdi duge uy quyén

Hotén: oo,

....................................

Ngudi dwge uy quyén

Hotén: oo,

Chite VUi oo

Ngwéi dwge uy quyén

BB o viisinsinionn,

CRTE AR i e s covvin st e

Ngwdi dwge uy quyén

Hotén: .ocoovoiiiiinn.

Newdi duge uy quyén

Hotén: oo

Chirc VU e,

Mén diu: (1)

(2)



Mau chur Ky so (1) va (2) cua nguot ky chit ky thir nhat va ngudi ky chit ky thir hai phai gidng nhan.

Cha tai khodn

(KY, ghi rd ho tén va

DANH CHO KHO BAC NHA NUOGC

Kho bac Nha nude dong y theo yéu cau dang ky sir dung tai khodn cua don vi:

S6 tai Khoan:(8).. ... ooeevriree e, Tén ta1 Khoan: (). oeveee e eeeeeeee e,
Ngay bt dau hoat @008 . ....ovneeereeeeieei e, Cé giatri @nngly:.....cooveeeeeiiieeeeeans

D3 kidm soét dy dd hd so theo quy dinh.

Duyéty
Truéng phong (b phin) K& todn revereerenny NEAY........ thang
(KY, ghi rd ho tén) Gigm dbc

dong dau)

e TEM e

(Ky, ghi rd ho tén va dong déu)

Luu y:
(1): KBNN ghi theo Ma ho so lan dau cia don vi

(2): ghi theo méu déu ddang ky

(3) (4) (5): Ghi s6 quyér dinh, tén co quan ra quyél‘ dinh, ngay/thang/ndm cua gzg;ér dinh

(6): Néu don vi ¢6 nhiéu ngubn von, chi dau tw ¢ nhiéu du dn su thay déi dp dung doi véi nhiéu TK tuong

tmg, su dung Bang ké ding ky sir dung tai khoan chi tict

(7): Ghi ré néi dung thay déi do thay déi ho so, mdu déu, mdu chit ky thit nhdt, mau chit ky thit hai

(8) (9): DI v6i TK dir todn ghi theo ma tai khoén dur todn TK 95x (néu don vi ¢6 nhibu ngudn vén, Chil ddu tu
c6 nhiéu dy dn phéi ding ky sir dung nhiéu TK twong tmg, KBNN ghi ré s6 va tén tai khodn trén Bang ké ding

ky sir dung tai khodn chi tiét), KBNN hach todn, ghi 56 t&i khodn chi ngdn sdch theo chitng tix
Thuece chi, tam tng, vung frudc...

thue 18 phdt sinh:



KHO BAC NHA NUGC: Mau s6: 03/MTK
PHONG (BO PHAN):

) PHIEU GTIAO NHAN )
HO SO DANG KY VA SU DUNG TAI KHOAN

Kho bac Nha nuée nhin Hb so dang ky st dung tai khoan cia don vi chi tiét theo ndi
dung:

l
Mi PVQHNS |

o . Loai tai khoan ding - X . .
Tén d :
én don vi ky sit dyng Miacap NS | (Ma DVGD VOI KB)/

Mai chii dau tw

Ho so gom co:

......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................

......................................................................................................

Ngay KBNN nhéin du hd so: .../.../

Bén giao (khich hing) Bén nhin (KBNN)
(kb va ghi rd ho tén) (ky va ghi r8 ho tén)



Miu s6: 06a/MTK
BANG KE PANG KY SUDUNG TAI KHOAN CHI TIET
(Stz dung trong trieémg hop dom vi giao dich cé nhiéu nguén kinh phi, Chit dau fie c6 nhiéu dir
dn, dy dn tir rhidu ngudn vén thude nhidu ccfp ngan sach do1 véi tai khodn du todn)

C6 gia |
STT Phan ghi cia don vi giao dich Phin chi ciia KBNN tri dén
ngay
DPon vi ding ky sit dung tii khoan chi tiét: KBNN ddng ¥ theo yéu chu cita don vi:
Tai khoan dw toan: Tai khoan du todn:
1.1 MEDVQHNS/MADA ... 1.1. 86 tai khodn (2) ..evcovveeeenrnen,
Nguon (1)....... thudc cAp NS ..o
N1 dung gizo dich: ...,
1.2. MEDVQHNS/MA DA ... 1.2. 86 tai khodn (2} .vervee...
Ngudn (1)...... thudc cép NS
N6i dung giao dich: oovvvicienieriinieeee
........ ngay..... thang..... ném......
Ch tai khodn Kho bac Nha nwée |
(K, ghi v8 ho tén va Trwéng phong (bd phén) Ké toan Gisdm dbc
dong da"u) (Ky, ghi ¥ ho tén va
déng dau)

Lueu y:
(1): Ghi v& nguén von dau tw, ngudn kinh phi tw chiu/Khéng tie chil...
(2): Ghi ma t&i khoén dy todn - Mé cédp NS-Méd DVQHNS



Maiu s6: 06b/MTK

BANG KE PANG KY SU DUNG TAI KHOAN CHI TIET
(Sur dung trong truong hop don vi giao dich theo di chi tiét tung dw dn, tung
nguén phdi thu, phdi trd déi véi tai khodn tién gid, tai khodn cd tink chat tién giri)

4n chi ci i : Cé gi4 tri
STT Phig ghi cia dom v Phin ghi cia KBNN T
_ giao dich dén ngay
Pon vj diing ky st dung tai khoan chi tiét: | KBNN ddng ¥ theo yéu ciu cia don vi:
Tai khodn tién giti, c6 tinh chit tidn gii | Tai khoan tién gii, ¢é tinh chit tién gii:
1.1. Ma DVQHNS/M3 DA (1)............ 1.1. S6 tai khoan (5):....uen.....
hude cAp NS (2)...corvvrvrree MECTMTDA | oo ceneeeseseesrs s
| | VA HT chi ST ) P
N6i dung giao dich (4): .....ocoovervevrenenn.
1.2. M3 DPVQHNS/ME DA (1. 1.2. S6 tai khoan (5):.............
thudc cAp NS (2).....ocveeeeeere MECTMTDA. | oot
2 | VAHT chi tidt (3) v,
Nbi dung giao dich (4): ......ooveverenen...
....... , BEAY..... thdng..... ndm......
Chi tai khoan Kho bae Nha nwéce
(Ky, ghird ho ténva Trwéng phong (bd phin) Ké toan Giim dbc
dong dau) (Ky, ghi ¥é ho tén va
dong ddu)
Luw y:

(1): Ghi ro tung Ma PVQOHNS/Mé& DA

(2): Ghi ¥6 M@ cdp NS twong ung

(3): Ghiré ting M& CTMTDA va HT chi tiét (néu cd)

(4): Ghi rd ndi dung giao dich tai khoén

(5): Ghi md tai khodn - M@ cdp NS - M& CTMTDA vé HT chi tiét (néu cd)
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