


TM. UY BAN NHAN DAN 
CHU TICH 

Trill' van Narn 

Di&I 2. Quyet dinh nay có hieu 	ngdy 15 thang 02 nam 2015. 

Dieu 3. Chanh Van phong Uy ban nhan dan tinh, Giam dOc Sb Tu phap; Thu 
twang cac so', ban, nganh; Chit tich Uy ban nhan dan cac huyen, thi xa, thanh pho; 
Chu tich Uy ban nhan dan cac xa, phuOng, thi tran va cac to chirc, ca nhan có lien' 
quan chiu trach nhiem thi hanh Quyet dinh nay". 

Ndi nhOn: 
- Cue Kim scat TTHC - Bo Tu phap ; 
- Ckic Kiern tra van ban QPPL — BO Tu phap; 
- Cvc Cong tac phia nam — Bo Tu phap; 
- TT.TU; TT HDND tinh; 
- Uy ban MTTQ tinh; 
- CT, PCT. UBND tinh; 
- Cac s&, ban, nganh;20 
- UBND cac huye'n, thi xa, thanh pho; 
- LDVP, Thity; 
- Dai PTTH, Bac Binh Duang; 
- Trung tam Cong bao tinh; Website tinh; 
- Ltru: VT. 7' 
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VItT NAM 
TINH BiNH DU'ONG 	DOc 1ap — Tu do — Hanh phtic 

QUY CHE 
Hoot dOng cda can bi), cong chin d'au moi thirc hien nhqm vu 

kiem soot thii tuc hanh chinh teen dia ban tinh Binh Diro'ng 
(Ban hanh kern theo Quyet chinh so 03 /2015/QD-UBND 
ngayethang 02 nom 2015cua UBND tinh Binh Theang) 

Chuang I 
QUY DINH CHUNG 

Di'eu 1. Pham vi dieu chinh 

Quy the nay quy dinh vi tri, vai tro; nhiem vu, quyen Ilan; thAm quyen, 
cach thirc thiet lap he thong can b6, cong chirc dau moi thirc hien nhiem vu kiem 
ssootthil tuc hanh chinh (TTHC) tren dia ban tinh Binh Duang. 	 z 

Di&t. 2. Weil ttrung ap dung 

1. Can ,b6, cong chirc 	moi thirc hien nhiem vu kiem sootthil tuc hanh 
chinh (viet tat la can bo dau moi) Om: can b6 dau moi tai cac don vi chuyen 
mon thuOc Uy ban nhan dan tinh (viet tat la can ba clau moi cap tinh); can b0 
dau moi tai Uy ban nhan dan cac huyen, thi xa, thanh phO (viet tat la can 1)6 clau 
moi cap huyen) va can b6 dau moi tai Uy ban nhan dan cac xa, phuOng, thi tran 
(viit tat la can 1,6 clau moi cap xa) theo Quyet dinh da dugc phe duyet. 

2. Quy the nay khong ap dung di vOi can b6 dau moi cua cac don vi 
nganh doe tai dia phuang. 

Di'eu 3. Vi tri, vai tro ciia can bi) du moi 

1. Can b6 dau moi hoat dOng theo the d6 kiem nhiem, cc') trach nhiem 
tham muu vai Thu truang trong cong tac chi dao, dieu hanh hoat d6ng cai cach 
TTHC, kiem soot TTHC (viit tat la hoat ciang kiem soat TTHC) va xir 1)'T phan 
anh, kien nghi cua ca nhan, to chUc ye quy dinh hanh chinh tai don vi. 

2. Phi hgp,voi cac b6 phan, can b0, ding chdc, vien chile chuyen mon 
dm don vi (viet tat la 1)6 ph an chuyen man), Phong Kiem soot TTHC thu6c So 
Tu phap to chdc trien khai thgc hien cac nhiem vu kiem soat TTHC theo quy 
dinh cua phap luat. 

Ditu 4. Thom quytn, cach thfic thitt liap can bt) c au moi 

1. Can b0 dau moi cap tinh do Chu tich Uy ban nhan dan (UBND) tinh 
guy& dinh cong nhan; Can b6 dau moi cap huyen do Chu tich UBND cap huyen 
quyet dinh cong nhan; Can b6 dau moi cap xa do Chit tich UBND cap xa quyet 
dinh cong nhan. 



Sa Tu phap tong hap danh sach can b6 dau m6i cap tinh trinh Chu tich 
UBND tinh ph'e duyet; UBND cac cap sau khi phe duyet Quye't,dinh,cong nhan 
can b6 dau moi ho4c trong tn.reng,h9p c6 thay doi ve can ,136 dau moi phai ban 
hanh Quyet dinh thay doi va 	ye Tu phap , UBND cap huyen de tong hgp 
va theo dOi. 

2. Cach thirc thie't lap can b6 dAu m6i 

a) D6i vai can b6 dau m6i cap tinh: B6 tri a m6i don vi tai thieu 02 can 
b6 gom lanh dao don vi va 01 lanh dao cap phong hoac tuang duang (trtrong 
hop china thanh lap to chirc phap chi); 1)6 tri tir 02 can b6 dau mhi la lath dao 
don vi va 01 can b6 Minh dao PhOng Phap the (trtrOng hop cia thanh lap to chirc 
phap che); 

b) Dhi vai can b6 dau mhi cap huyen: 136 trio m8i clan vi tai thieu 02 can 
b0 dAu m6i la lanh dap UBND cap huyen va 01 can b0 lanh dao Phong Tu phap; 

c) Dhi vai can b6 dL mhi cap xa: B6 tri 01 can b0 dAu mhi la Cong chirc 
Tu phap — H6 tich. 

Chuang II 

QUYEN HAN CUA CAN BO DAU MOI 

Dieu 5. Nhqm vu, quy&I hp chung ciia can b0 clan mitii 

1. Chii d6ng tham muu cho Thu twang don vi trong v* chi dao, di'eu 
hanh hog d6ng kiem soat TTHC theo nganh, linh vac quan 13'T va tham quyen 
giai quyet dm don vi; 

2. D6' xudt trim khai, ph6 bin van ban, tai lieu va cac nhiem vu kiem soat 
TTHC do ThU truang giao cho cac b6 phan chuyen man; 

3. Co trach nhiem tham gia tap,hudn, 	duang nghiep v1,1 v6 kiem soat 
do B6 Tu phap, SO.  Tu phap to chdc. [Yong thOi, to chirc trien khai cac 

not dung da dugc tap huan cho cac b6 phan chuyen mon nam va thgc hien. 

4. T6 chirc theo doi, don d6c cac b6 phan chuyen mon c6 trach nhiem 
flux hien viec xt'r 1)'T cac phan anh, ki'en nghi cua ca nhan, to chirc dam bao theo 
dung quy dinh cua phap luat, tong hap va bao cao, de xuat Thu tnrang don vi 
kip thOi than chinh va xir b'T can b6, cong chirc, vien chdc vi pham ye hanh vi 
hanh chinh hoac 'thong thyc hien dung not dung, nhiem vu kiem soat TTHC 
dugc giao. 

5. T6 chdc nghien cdu, de xuAt vai Thii,tnrong don vi v'e cac sang kin cai 
cach TTHC va cac quy dinh c6 lien quan de day manh, doi mai va nang cao hieu 
qua dm cong tac kiem soat TTHC. 

6. Tham gia phi hop that hien cac hoat,d6ng kiem soat TTHC 	B'6, 
nganh, dia phuang 	SO. Tu phap ye cac van de c6 lien quan den pham vi chirc 
nang quan ly dm don vi khi c6 yeu cau. 
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, 	7. Giup Thu truong don vi Wing hop, bao cao cac not dung c6 lien quan 
den hog d6ng kiem soat TTHC va tiep nhan, ?dr phan anh, kien nghi ve quy 
Binh hanh chinh theo dinh kST hoac bao cao d6t xuat theo yeu cau. 

8. Dugc huOng cac the d6 ho trg theo quy dinh; dugc khen thuang khi 
hoan thanh tot nhiem vu hoac xem xet, kST lust khi khong hoan thanh nhiem vu 
kiem soat TTHC. 

Di'eu 6. Nh*n vu cu the ciia can bi) d'au moi 

1. Phi hop cac b6 phan chuyen mon kiem soat quy dinh ve TTHC trong 
du than van ban quy pham phap luat do don vi dugc giao 	soan than
dung cloi vai can bei dau moi cap tinh) cac nhiem vu cu the: 

a) Huang an viec danh gia tac d6ng cac quy dinh ve TTHC tai du did° 
van ban quy pham phap luat theo quy dinh tai Nghi dinh s6 63/2010/ND-CP 
ngay 08/6/2010 dm Chinh phir'; Nghi dinh so 48/2013/ND-CP ngay 14/5/2013 
cua Chinh phir; ThOng tu s6 07/2014/TT-BTP ngay 24/02/2014 dm B6 Tu phap 
huang clan viec danh gia tac d'Ong cua thir Arc hanh chinh va rd soat, danh gia thir 
tuc hanh chinh (bao gam viec dien bieu mau danh gia tac cl'Ong va tinh wan chi 
phi tuan this TTHC); 

b) Kiem tra tinh day du, chinh xac cua 116 sa, tai lieu, bieu mau danh gia 
tac deng TTHC tnrac khi gui den sat Tu phap lay 3% kien ye quy dinh TTHC theo 
quy dinh; 

c) Tham gia cac hog d'6ng tham van, cac bu6i, 	viec gifla Phong kiem 
soat TTHC va don vi sop thao van ban nhfing van de lien quan den quy dinh ye 
TTHC trong du than van ban quy pham phap luat. 

2. Th6ng ke, trinh cong b6 TTHC mai ban hanh; TTHC dugc situ. d6i, 13,6 
sung hoac thay the; TTHC bi 114136 hoac bai b6: 

a) D6i vai can b6 dau m6i cap tinh: 

- Tham muu, giup Thir truang don vi theo doi, kiem tra cac b6 phan 
chuyen mon trong viec cap nhat van ban quy pham phap luat c6 quy dinh ve 
TTHC do cap c6 tham quyen ban hanh thu6c pham vi, chirc nang quan13'7nganh, 

vuc cua dan vi minh (ke ca TTHC thu6c tham quyen giai quyet cfrally ban 
nhan dan cap huyen, Uy ban nhan dan cap xa) de lap thil tuc trinh cong 1)6 theo 
quy dinh tai Thong tu so 05/2014/TT-BTP ngay 07 thang 02 nam 2014 dm B6 
Tu phap huang dan cong 1)6, niem yet thir tuc hanh chinh va bao cao ve tinh 
hinh, ket qua thgc hien kiem soat thU tuc hanh chinh va theo quy dinh cua Uy 
ban nhan dan tinh; 

- Kiem tra cac 116 sa du did() Quyet dinh cong b6 TTHC bao g6m: Du 
thao Tar trinh ban hanh Quyet dinh; du thao Quyet dinh cong b6 kern theo TTHC 
thu0c tham quyen giai quyet va xay dung du thao van ban de nghi kiem soat 
chat lucmg trinh Thu twang don vi phe duyet,giri 	Tu phap kiem soar chat 
lugng truac khi trinh Uy ban nhan dan tinh quyet dinh. 

b) D6i veri can b6 dau m6i cap huyen, cap xal 
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Phi hop voi cac b6 phan chuyen mon cap huyen ra soot va kip thoi kien 
nghi bang van ban giri so, ban, nganh c6 chirc nang thu6c tinh hodc 	Tu phap 
de lap thit tuc trinh cong 1)6 TTHC theo quy dinh. 

3. Cong khai TTHC, dia chi tiep nhan phan anh, kien nghi quy dinh hanh 
chinh. 

a) Theo dOi, tham muu, gidp ThU tru6ng don vi kiern tra viec thus hien 
niem yet cong khai TTHC da dugc cap c6 tham quy'en cong 1)6 tai no'i tiep nhan, 
giai quyet TTHC cua dan vi VA cac don vi true thu6c; 

b) Giup ThU twang don vi thkrc hien cac hinh thire cong khai, niem yet 
TTHC mot each khoa hoc tap dieu kik thuan lqi cho to chirc, ca nhan d6 dang 
tim hieu va tiep can; 

c) T6 chirc cong khai dia chi tier) nhan phan anh, kik nghi cua ca nhan, to 
chirc ye quy dinh hanh chinh; thong tin ket qua giai quyet phan anh, kien nghi 
tai not tiep nhan va giai quyet TTHC cua don vi theo quy dinh. 

4. Ra soot, danh gia TTHC: 

a) Giup Thu tnrOng don vi trong viec tong hop, xay Arng Ke hoach ra 
soot, danh gia TTHC hang nom giri SO. Tu phap tong hop trinh Uy ban nhan dan 
tinh phe duyet; 

b) Huang dAn cac b6 phan chuyen mon each thirc thtrc hien ra soot, danh 
gia TTHC nham phat hien va kip thei kien nghi Uy ban nhan dan tinh sira d6i, 
b6 sung, thay the, hily bO hoac bdi 1)6 TTHC, cac quy dinh c6 lien quan thuOc 
tham quyen ban hanh cua tinh, hoac de nghi Uy ban nhan dan tinh kien nghi 
Trung uang 	15T theo tham quyen doi vai the TTHC khong can thiet, khong 
phit hop, khong dap Ung dirge the nguyen tac thge hien de dam boo mue tieu 
quail VT nha nuo.c; 

c) Thu nhan, kiern tra cac bieu mAu ra soot, danh gia da dien tir cac b6 
phan chuyen mon; tong hop ket qua ra soot, danh gia da dugc Thu twang don vi 
phe duyet gui v6 So.  Tu phap de xem xet, danh gia chat hrong; 

d) Tren ca so. danh gia cua So. Tu phap, can b6 d'Au rn6i giUp don vi hoan 
thien ket qua ra soot, denh gia va dtx did() Quyet dinh thong qua Phucmg an don 
gian h6a, sang kien cai each thil tuc hanh chinh doi voi timg linh 	hodc theo 
not dung dugc giao chit tri trinh Chit tich Uy ban nhan dan tinh phe duyet; 

d) Don d6c cac b0 phan chuyen mon tham muu Thu twang don vi du 
thao Quyet dinh thtrc thi phuang an don gian h6a TTHC dugc thong qua thu6c 
tham quyen cilia Uy ban nhan dan tinh. 

5. Xir ly phan anh, kik nghi ve quy dinh hanh chinh 

a) Huang dAn ca nhan, t6 chirc th%rc hien phan anh, kien nghi ve quy dinh 
hanh chinh theo dung Quy the da di/ere Uy ban nhan dan tinh ban hanh; 
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b) Phi hop \Teri cac be phan chuyen mon tham muu, giiip Thu truOng tip 
nhan va xtir ly cac van ban tir So. Tu phap ye cac phan anh, kien nghi cua ca 
nhan, to chirc ye quy dinh hanh chinh, thuOc tham quyen giai quyet cila dan vi; 

c) Phi hop voi‘  cac 1)0 phan chuyen mon trong viec xac minh lam ro 
thong tin phan anh, kien ngh1; giiip Thu twang dan vi xir ly hoac bao cab, de 
xudt Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh cac bien phap can 
thiet de chan chinh ky luat, ky cuang hanh chinh trong viec thgc hien quy dinh 
TTHC. 

6. Truyen thong hoat dOng kiem sok thil tuc hanh chinh 

Giup Thu tnrong don vi thuc hien tot Ke hoach truy'en thong dm Uy ban 
nhan dan tinh hang nam; tham gia viet tin, bai ye hoat deng to chirc trien khai 
cong tac kiem sok TTHC thuOc nganh, Firth vgc quan 1Y7 dm don vi giri cho cac 
ca quan thOng tin dai chung cua tinh de dang tai. 

7. Che de tong hop, bao cao 

TOng hop, bao cao ve tinh hinh thuc hien hoat d'Ong kiem sok TTHC 
dan vi theo dinh kST hoac,bao cao det xuat khi có yeu cau 	Uy ban nhan 
tinh va 	Tu phap.,Chuan bi day 	cac tai lieu, so lieu bao cao cung cap t 
yeu cau cua doan kiem tra khi dan vi dugc chon kiem tra ye nhiem vu kiem 
TTHC theo quy dinh. 

Chuang III 
TO CHeC THI1C HItN 

Di&I 7. Kinh phi thtic hien 

Can b0 du mei dugc chi 110 trg theo quy dinh tai Quyet dinh so 
27/2014/QD-UBND ngay 25 thang 7 nam 2014 ciia Uy ban nhan dan tinh ve 
viec quy dinh mirc chi 118 trg can be, cong chirc lam nhiem vu la du mei kiem 
soat thu tuc hanh chinh tai cac so., ban, nganh thuOc Uy ban nhan dan tinh; Uy 
ban nhan dan cap huyen; Uy ban nhan dan cap xa ten dia ban tinh Binh Duang; 

Soy Tai chinh phei hgp So Tu phap có trach nhiem huong clan thuc hien 
cac the dO ve kinh phi theo quy dinh tai Thong to so 167/2012/TT-BTC ngay 10 
thang 10 nam 2012 dm BO Tai chinh quy dinh viec lap du toan, quan ly va sir 
dung kinh phi thuc hien cac hoat deng kiem sok thil tuc hanh chinh. 

Di&I 8. Trach nhiOri thi hanh 

1. Thu tnxang cac so., ban, nganh, Chit tich Uy ban nhan dan cap huyen 
chiu trach nhiem truck Chu tich Uy ban nhan dan tinh; Chu tich Uy ban nhan 
dan cap xa 	trach nhiem tuft Chi' tich Uy ban nhan dan cap huyen ye viec 
trien khai thuc hien cong tac kiem soar TTHC tai dan vi va tao dieu kien thu'an 
lgi cho can b0 dau moi hoan thanh tot nhiem vu dugc giao. 
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TM. UY BAN NHAN DAN 
TICH 

2. Giao Thu tnrong cac,  don ,vi, 	phuang ban hanh quy dinh trach 
nhiem phi hop gitta can b0 dau m6i yai cac b6 phan chuyen mon trong yiec 
thgc hien nhiem vu kiem soat TTHC theo quy dinh. 

3. Can b6 dau m6i chiu trach nhiem thgc hien Quy the nay. 

4. Giao Si Tu phap theo dOi, don 

	

	 e' , doc, kiem tra viec chap 
kiem 

Quy th 
hog dOng dm can b6, ding 	dau moi thixc hien nhiem vu kiem soat TTHC 
cua cac don vi, dia phuang, bao cao Uy ban nhan dan tinh. 

Trong qua trinh thuc hien, nett Co,  kho khan, yuang mac de nghi Thu 
tnramg cac ca quan, don vi phan anh ye So Tu phap de tong hgp tham muu Uy 
ban nhan dan tinh xem xet, guy& dinh./. 

Trrisin Van Nam 
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