UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH TIEN GIANG Djc 13p - Ty do - Hanh phic
S6:. 244 /QB-UBND Tién Giang, ngdy ff théng 02 nim 2015
QUYET PINH

Ve vxec cong bo thia tuc hanh chinh thudc thim quyén glal quyét ciia
Uy an nhan dian cap huyén trén dia ban tinh Tién Giang

CHU TICH UY BAN NHAN DAN TINH TIEN GIANG

Cin cir Ludt TS chirc Hoi ddng nhan din va Uy ban nhan dan ngay 26
thang 11 nam 2003,

Cin ¢t Nghi dinh s 63/2010/ND-CP ngay 08 thang 6 nim 2010 cda Chinh
pht vé kiém soat thi tuc hanh chinh; ‘Nghi dinh 50 48/2013/ND-CP ngay 14
thang 5 ndm 2013 cua Chinh pht sura ddi, bd sung mét sé didu ciia cac nghi dinh
lién quan dén kidm soat tha tuc hanh chinh;

Cén ctr Thong tu sb 05/2014/TT BTP ngay 07 thang 02 ndm 2014 cua BY
Tu phép vé viéc huéng dan cdng bd, niém yét thu tuc hanh chinh va béo céo vé
tinh hinh, két qua thuc hién kiém soat thi tuc hanh chinh;

~ Xét dé nghi cua Giam ddc S& K& hoach va Déu tu va Giam dde S& Tw phép,
QUYET DINH:

Piéu 1. Cong bd kém theo Quyét dinh nay thu tuc hanh chinh méi ban
hanh (17 thd tuc) va bai bd (16 tha tuc) thude thAm quyén giai quyét cia Uy
ban nhan dén cép huyén trén dia ban tinh Tién Giang (Linh vuc Thanh lgp va
phét rién ciia Hop téc x4).

Piéu 2. Quyét dinh nay c6 hidu luc thi hanh ké tir ngdy ky.

Diéu 3. Chanh Vin phong Uy ban nhan dén tinh, Giam déc S& Ké hoach va
Piu tv, Giam ddc S& Tu phap, Chu tich Uy ban nhan dan cac huyén, thanh phd,
thi x4 va Thi trudng cic don vi, ca nhéin ¢é lién quan chiu tréch nhiém thi hanh
Quyét dinh nay./.

Noi nh{in?z'y KT. CHU TICH »
- Nhv Didu 3; : : 8

- Bé Tu phap (Cuc KS TTHOC);

- CT, c4c PCT. UBND tinh;

- S& Tu phap (Phong KS.TTHC);
- Cong TTOT tink;

-Luu: VI,NCy 574




THU TUC H.ANH CHINH THUQC THAM QUYEN GIAI QUYET cUA
UY BAN NHAN DAN CAP HUYEN TREN DIA BAN TINH TIEN GIANG
(Ban hianh kém theo Quyét dinh $6_245~/QP-UBND ngay// thang 02 ndam 2015

ctia Chii tich Uy ban nhén dén tinh Tién Giang)

PHAN I. DANH MUC THU TUC HANH CHINH: ]
A. Daph muyc thi tuc hanh chinh méi ban hanh thugc tham quyén giai
quyét cia Uy ban nhan dan cép buyén trén dia ban tinh Tién Giang

STT Tén tha tuc hanh chinh

LINH VUUC THANH LAP VA HOAT BONG CUA HOP TAC XA

1 [ Pangky hop tac xa

Ping ky thanh lip chi nhanh, vin phong dai dién, dia diém kinh doanh

2 cla hop tac xa

3 | Théng bao thay dbi ndi dung dang ky hop tac xa

4 Dang ky thay d6i néi dung dang ky chi nhénh, van phong dai dién, dia
diém kinh doanh ctia hop tic x3
Pang ky thay dbi tén, dia chi tru s& chinh, nganh, nghé san xuét, kinh

5 | doanh, vén didu 18, ngudi dai dién theo phap ludt; tén, dia chi, nguoi dai
dién chi nhanh, van phong dai di¢n ctia hop tdc x4

6 Théng b4o vé viéc gbp von, mua cb phén, thanh 1ap doanh nghiép ctia hop
tac x3

7 | Ding ky khi hop tac x3 chia, tach, hop nhit

8 | Déng ky khi hop téc xa sap nhép

9 | Cép lai Gidy chitng nhan dang ky hop téc x3 (khi bi mat)

10 Cip lai Gidy chimng nhin dang ky chi nhanh, vin phong dai dién hop tac

x4 (khi bi mat)

11 | Cap lai Gidy ching nhan dang ky hop tac xa (khi bi hu hong)

Cip lai Gidy ching nhén ding ky chi nhéanh, van phong dai dién hop tac
12 AL \
x2 (khi bj hu hong)

13 | Thu héi Giy chimg nhan ding ky hop tac x3

Tam ngling hoat déng cla lién hié€p hop tac x4, chi nhanh, vin phong dai

14| dian, dia didm kinh doanh ciia hop thc X

s Cham dut hoat déng cda chi nhanh, van phong dai dién, dia diém kinh
doanh cua hop tac x3

16 Chp lai Gidy chitng nhan ding ky hop tac x3 (khi dbi tir gidy chitng nhan

ding ky kinh doanh sang gidy chiing nhén dang ky hop tic x3)

17 | Thay ddi co quan dang ky hop tac xi




B. Danh muc thi tuc hanh chinh bai bé thude thim quyén giai quyét
cia Uy ban nhin din cip huyén trén dia ban tinh Tién Giang

Tén VBQPPL
Sé S6 Tén this tuc hanh chi quy dinh noi
TT hé so en thu tyc hanh chinh dung bd sung
vao TTHC
LINH VUC THANH LAP VA HOAT PONG CUA HOP TAC XA
1 138258 Pang ky thanh 13p chi nhénh, vin phong | Luat Hop tac xa
dai dién truc thude hop tac xa ngay 20/11/2012
2 138274 | Bang ky thanh lap hop tac x3 nt
3 138290 | Bang ky kinh doanh khi chia hop tac x3 nt
4 138297 l?éng~ ky kinh doanh khi hop nhét hop ot
tac xa
5 138304 IDéng~ ky kinh doanh khi sdp nhdp hop ot
tac xa
6 138310 | DBang ky kinh doanh khi tach hop tac xa nt
Cép lai Gidy ching nhin dang ky kinh
7 | 138315 | doanh hop tac xa (trwong hop thay dbi nt
noi dang ky kinh doanh)
8 138320 | Dang ky thay ddi diéu 1& hop tac x3 nt
Cip lai Gidy ching nhan ding ky kinh
9 138324 | doanh hop tac x& (truong hop thay ddi nt
tén Hop tac x3)
Cép lai Gidy chimg nhan ding ky km}z
10 138327 doanh h.(_‘)p F?c Xa (t{Lfong' h?:p thay do1 s0 ot
lugng x3 vién, nguoi dai dién, Ban quan
tri, Ban kiéim soét hop tic x3)
Cép lai Gidy chimg nhan ding ky kirth
11 138332 | doanh hgp tac x3 (trwong hop thay doi nt
tru s& chinh cia hop tac xa)
Cép lai Gidy chimg nhén dang ky kinh
12 138335 | doanh hgp tac xa (truong hop thay doi nt
vén diéu 1é hop tac X&)
Cép lai Gidy chitng nhin ding ky kinh
doanh hogp tic x3 (trudng hop bd sung
13 138341 thay d6i nganh, nghé kinh doanh ctia hgp n
tac x3)
14 138346 | Théng bao tam ngimg hoat dong hop tac x3 nt
Thu hdi Gidy chimg nhin ding ky kinh
15 | 138348 | doanh hop tac xa (ddi véi trudng hop nt
hop téc xi gii thé bat bude)
Thu hoi gidy chimg nhan ding ky kinh
16 | 138354 |doanh hop tac xa (ddi véi trudong hop nt
hop téc x3 giai thé by nguyén)




PHAN II. NOI DUNG CU THE THU TUC HANH CI-HNH
Danh muc thi tuc hanh chinh méi ban hanh thuqc thim quyén gidi quyet
ciia Uy ban nhan dan cap huyén trén dia ban tinh Tién Giang
1. Pang ky hop tac xa:

1 | Trinh tu thuc hién

Budc 1: Chuan bj ddy d hd so theo quy dinh cia
phép luéat.

Bude 2: Nop hd so tai Phong Tai chinh - Ké hoach
huyén, thanh pho thi x4.

Cong chirc tiép nhan hd so kiém tra tinh phép 1y va
ndi dung hd so:

- Trudmg hop hd so da day di, hop 1 thi viét gidy hen
trao cho ngudi nfp.

- Trudng hop ho so thiéu, hodc khong hop 1€ thi cong
chirc tiép nhan hd so huéng din mot 1an bang vin ban
dé ngudi dén nop hé so lam lai cho kip thoi.

Buée 3: Nhan két qua tai Phong Tai chinh - Ké hoach
huyén, thanh phé, thi xa theo budc sau:

- Ngudi nhén két qua dang ky dem theo gidy hen dén
ndp tai BY phan tiép nhén va tra két qua d& ky nhan va
nhén két qua dang ky.

- Trudng hop neu mét gidy hen thi phai c6 gidy cam
kétca ca nhan, t chitc ndp ho so.

Thoi gian ndp hd so va nhan két qua: Sang tir 07 gid
dén 11 gid 30, chidu tir 13 gi 30 dén 17 giv, tix thir
hai dén thir s4u hang tudn (trir ngdy 18, t&t, ngay nghi).

2 | Cach thic thuc hién

Tryc tiép tai fru s& co quan hanh chinh nha nude

Thanh phén, s6
Iwong hd so

a) Thanh phén hé so bao gom:

- Gidy @8 nghi dang ky thanh lap hop tc x4;

- Piéu lé;

- Phurong 4n san xuét kinh doanh;

- Danh sach thanh vién,

- Danh s&ch Ho1 déng quan fry, gidm dbc, Ban Kidm
soat hode kidm soét vién;

- Nghi quyét Hoi nghi thanh lap.

b) Sb lugng hd so: 01 bd

4 | Thoi han giai quyét

05 ngay 1am viéc, k& tir ngay nhan di hd so hop 18

Co quan thyc hién
TTHC

a) Co quan c6 tham quyén quyét dinh theo quy dinh:
Phong Tai chinh - Ké hoach huyén, thanh phé, thi x&
b) Co quan truc tiép thuc hién TTHC: Phong Tai
chinh - K& hoach huyén, thanh phé, thi xi




6 Pbi tuong thuc | C4nhén
hién TTHC T6 chric
- Phu luc I-1 - Théng tw s6 03/2014/TT-BKHDT
. Tén miu don, mau | - Phu luc I-2 - Théng tr s6 03/2014/TT-BKHDT;
& khai (néu c6) - Phy luc I-3 - Théng tr s6 03/2014/TT-BKHDT;
- Phu lyc I-4 -Théng tu s6 03/2014/TT-BKHDT.
|8 | L& phi (néu c6) Khéng
9 I;;;chua thye hien | a0 Chimg nhan
Yéu cau, diéu kién .
10 ) thye hien TTHC | Khon8
- Luat Hop tac x4 ngay 20/11/2012;
-Nghi dinh sb 193/2013/NP-CP ngay 21/11/2013 quy
1 Cin ctr phap 1y ctia | dinh chi tiét mgt 36 diéu cua Luat Hop tic x3;
TTHC -Théng tr sb 03/2014/TT-BKHDT ngay 26/05/2014
huéng din vé dang ky hop tic x3 va ché db bao cdo
tinh hinh hoat ddng ctta hop tac xa.




1. Phy lue I-1- Thong tu s6 03/2014/TT-BKHDT.
CONG HOA XA HOI CHU NGHIA VIET NAM
Doe ldp - Tu do - Hanh phiie

.. ngay..... thang..... nam....

GIAY PE NGHI
Dﬁng ky thanh I2p hop tiac xa
Kinh gin: Tén co quan ding ky hop téc xa

T61 12 (ghi ho 160 bANg ChiF i HOQ) .....coevoeeeeeeeereeeesrcee s senenin Giéi
13111 OO OO OSSO OO PO P IUUC U TPOPRPOTROGTROON
Sinh ngay:...... /ol /.. Dantdc:......ocevvnnnn. Qubc tich
Chirng minh NAAR AN S8: . .v..eeeeeeeeeeerereee s eeere e ee e esee e esaas
Ngay cip:...... [ enen. A NOT CAP...oviir
Glay to ching thue ca nhén khac (néu khéng c6 CMND): ..
S gidy ching thire C& BRAN: «.oveeeveeeeeeeeeeeeeeeeeeeeeee e vess e eeres e
Ngay cdp:...... /... /i, Ngay hét han:...... /.. /e Noi cip:.....
No1 ding ky ho khau thuong tri:
S6 nha, dudng pho/xom/ap/thon. .................................................................
 XE/PRUING/ TR EFADE o1 eess s esses st sesesesnsnees
Quén/Huyén/Thi x&/Thanh phd thudC tNh: .ooeeeceeses e
TR/ ThARR PBS: ...ttt ees e es et eseesnen
Chd & hién tai:
S6 nha, duong phO/XEM/AP/NON: ...cvcevevvcccrsicriccccsccssssssssecsisscsrrrecriecessesseress
Xa/Phuong/Thi trén:.
Quén/Huyén/Thi xa/Thanh pho thuoc tmh .................................................
TN/ ThANK PHO: oottt sttt es e sesreans
Pién thoai:......coociiiiiiiii e Fax: ........
Email: ... Website:.....cocirinniercrnnnens

Ding ky thanh l4p hop tic xa véi cac ndi dung sau:
1. Tinh tra ng thanh Wp (ddnh ddu X vio 6 thich hop)
Thanh 14p méi O
Thanh [4p trén co sd duge tach hop tic xa O
Thanh 1p trén co sé chia hgp tic xa [
Thanh 18p trén co s& hop nhat hop tic x4 i
Thanh l4p trén co s& chuyén dbi O
2. Tén hop tac xa:
Tén hop tdc x4 wet bang tleng Viét (ght bang chit in hoa): .........cocecmnean.
Tén hop tac x& v1et bang tleng NUGC REOAL (EU €CO):vveeaeierieserceeeeeeies
T80 hOP tAC XA VIBL tAL (MU CO)onmvrreneeeieree s teveee st ssness s
3. Dia chi tru sé chinh:
S6 nha, dudng pho/xom/ap/thon .................................................................
XAPhUIMG/THI AN c.venreeeieee et e e st en e an e
Quan/Huyén/Thi xd/Thanh phé thudc tinh: ......ocveeeevvererreeiiere v ceeeeeesesenns



TINR/THANN PG oo ee e s er e
Dien thoali . ..ov i Fax: oo,

4, Tén, dia chi, ngwdi dai dién chi nhéanh (néu 170} OO

S. Tén, dia chi, ngwoi dai dién vin phong dai dién (neu 1i70) HRURIRIORIIN

6. Tén, dia ch:, ngudi dai dién dia diém kinh doanh (neu CO): wirireernenenn

7. Nganh, nghe kinh doanh (ghi tén va ma theo ngénh cdp 4 trong Hé thong
ngdmh kinh té ciia Viét Nam):

STT Tén nganh M3 nganh

8. Von dicu 1&:

TONE SO (BANG SO; VIND): -eoeeereeeeeeerereesersss s es s sess s ensnssamane s
Trong do

- Tong sb von B8 GOD: e ereercea et s

- Von gOp to1 thiéu ciia mot thanh vién theo vbn dleu 1€: e

- Vén gop thi da ciia mot thanh vién theo vOn diéu 18: .....cooveerrvivverireeeeane,

9. S6 lwgng thanh VIRIII 1oeiiiisicieieeia e ces e sie e sbe i ke aabeensmeervessraseraennbestee s
10 Thong tin v& cac hop tac xa bi chia, bi tich, bi hdp nhét, dwgc chuyén
adi (chi ké khai trong truomg hop thanh ldp hop tdc xa trén co so chia, tach,
hop nhét, chuyén déi loai hinh hop tdc x4i):

2) Tén hop tac xa (ghi BANG CHIF IR ROA): ervveeeeereeereeerreeveeisesseeinssaceesans
Sé, ngay cip Giy chimg nhan dang ky hop tAc X&: ..o,
b) Tén hop tdc XA (ghi bang chif iNhOQ): covevvvveiiiirisneiae
S5, ngay cap Gidy chimg nhan dang ky hop tac XA s
Téi cam két chiu trach nhi¢m trudce phép luét vé tinh hop phép, chinh x4c va
trung thuc cta ndi dung gidy dé nghi dang ky thanh Iap hop tac xa trén.

DPAI DIEN THEO PHAP LUAT CUA

Céc gidy to giri kém: HOQP TAC XA
s (Ky va ghi ho tén)

.........................

.........................



2. Phu tuc I-2 - Thong tu s§ 03/2014/TT-BKHDT.

PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA
PHAN I. TONG QUAN VE TiNH HINH THI TRUONG VA KHA NANG
THAM GIA CUA HQP TAC XA
I. Téng quan vé tinh hinh thi trudng
I1. Panh gid kha nang tham gia thy truong cia hop téc xa
1. Can o1 phép ly cho viéc thanh l8p va hoat dong cia hop tac xa
PHAN IL GIGI THIEU VE HQP TAC XA
1. Gigi thiéu tong thé
1. Tén hop tac xa
2. Dja chi tru s& chinh
3. Vén diéu 18
4. 86 luong thanh vién
5. Nganh, nghé séan xuét, kinh doanh
I1. T6 chitc: bd may va giéi thiéu chirc ndng nhiém vu td chirc bd méy cia hop
tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
1. Phan tich diém manh, yéu, co hdi phét trién va thach thac caa hop tac xa
II. Phan tich canh tranh
I11. Muc tiéu vé chién luge phat trién ciia hop tac X3
IV. Céc hoat dong san xuét, kinh doanh cia hop tic x4
1. Nhu cau vé san phém, dich vu hodc viéc lam cia thanh vién
2. Dy kién cAc chi tiéu san xuét, kinh doanh cia hop tac & cin clr vao hop ddng
dich vu véi thanh vién hodc hop ddng lao dong d6i véi thanh vién (d6i vai
trudng hop hop tac x& tao viéc 1am)

3. Xac dinh cac hoat ddng san xuat, kinh doanh nhim d4p g hop dong dich vu
véi thanh vién hodc hop ddng lao déng d6i véi thanh vién (dbi véi trudng hop
hgp tac x& tao viéc lam)

V. Ké hoach Marketmg

VL Phuong 4n du tw co s& vat chat, bb tri nhan luc va cac diéu kién khac phuc
vu san xuét, kinh doanh

PHAN IV. PHUONG AN TAI CHINH

I. Phuong an huy dong va sit dung vén

IL. Phuong 4n vé doanh thu, chi phi, lgi nhuan trong 03 nam dau

ITI. Phuong an tai chinh khac

PHAN V. KET LUAN

, DAI DIEN THEO PHAP LUAT CUA
Céc giay to girt kém: HQP TAC XA
DR - (Ky va ghi ho tén)



3. Phy lyc I-3 - Théng tu s6 03/2014/TT-BKHDT.
DANH SACH THANH VIEN HQP TAC XA
1. THANH VIEN LA CA NHAN

STT|Ho[Ngay,|Gi6ilQubcDan|Chd| Noi | Sb, | Vén gép |Thoi| Chit [Ghi
va thang, tinh| tich | tdc | & |dang ky| ngay, |Gid u1| Ty diém| ky |cht
tén| nim hién |h¢ khau|co quan| phan | 18 | gép | cia

sinh tai |thuong| cap | von (%) von |thanh
trd | ching gép' vién
minh |(bdng
nhan | s6;
dén |VNP)
hoac hé
chiéu

II THANH VIEN LA PHAP NHAN

ISTT| Tén |Diachi| S6 Giay Von gé Thoi | Chit ky cta |Ghi
phép | tru s | ching nhan |Gid trj phén Ty 1&| diém | ngudidai |chi
nhan | chinh | dang ky vén gop (%) | goép | diéntheo

(hodc cac | (bang s6; von |phap luat cha
gidy chimg VND) phap nhén
nhén tuong
duong)
.., NGAY.... thdng.... nam...
PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA

(Ky, ghi ho tén va déng dau)

" Ghi z‘ong gia i phan von g0p cua tung thanh vién.
Ghz 16ng gid tri phan vén gop ciia timg thanh vién.
3 Truong hop thanh ldp méi thi khéng phai déng dau.




4. Phu lyc J-4 - Théng tw s6 03/2014/TT-BKHPT. ’
DANH SACH HOI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT|[Ho[Ngay, |Gi¢i|QudcDan/Chd| Noi | S, Vbn gép | Thoi|Chic/Ghi
valthang, |tinh| tich |téc| & | ding | ngdy, | Gid tri | Ty |diém|danh cha
tén| nam hién| ky hé lco quan| phin | 1& | gbp

sinh tai | khdu | cép vén |(%)|vén
thudng| chimg | gép!
tra | minh | (bang
nhin | s6;
din | VND)
hozc ho
chiéu
dbi véi
ca nhin
112 3 4 | 5 6|7 8 9 10 1112 | 13 |14
A. Danh sich hdi dong uén‘tri
1
2 |

B. Giam doc (tong gidm doc)

N N A | | ]

C. Danh séch ban kiém soat (kiém soat vién)

]
2
....... ngay.... thang.... nam...
PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA

‘ \ (Ky, ghi ho tén va dong déu)’
! Ghi téng gid tri phan von gdp ciia timg thanh vién
? Truong hop thanh ldp mdi thi khéng phai déng diu

10



2. Ping ky thanh lip chi nhinh, vin phong dai dién, dia diém kinh

doanh cia hop tic xa:

1 | Trinh ty thue hién

Buée 1: Chudn bi day du hd so theo quy dinh cua
phap luat.

Buée 2: Nop hd so tai Phong Tai chinh - Ké hoach
huyén, thanh pho thi x4.

Céng chirc tiép nhan hd so kiém tra tinh phép 1y va
ndi dung hd so:

- Truomg hop hd so da day du, hop 18 thi viét gidy hen
trao cho nguot nép.

- Trudng hop hd so thiéu, hoic khéng hop 1€ thi cong
chirc tiép nhan hd so huéng dan mot 1an bang vin ban
dé ngudi dén ndp ho so 1am lai cho kip thai.

Budée 3: Nhan két qua tai Phong Tai chinh - Ké hoach
huyén, thanh ph, thi x4 theo buéc sau:

- Nguon nhan két qua dang ky dem theo glay hen dén
ndp tai BY phén ti€p nhan va trd két qua dé ky nhén va
nhan két qua dang ky.

- Trudng hop néu mat gidy hen thi phai ¢6 glay cam
két cia ca nhén, t6 chirc ndp ho so.

Théi gian nép hd so va nhan két qua: Sang tr 07 gio
dén 11 gio 30, chiéu tr 13 gid 30 dén 17 gio, tir thi
hai dén thir s4u hang twan (trix ngay 13, ¢, ngdy nghi).

2 | Cach thuc thyce hién

Tryc tiép tai tru s& co quan hanh chinh nha nudc

Thanh phén, sb
lwong hd so

a) Thanh phan hé so bao gom:

- Théng bao vé viéc thanh I4p cht nhanh, van phong
dai dién, dia diém kinh doanh;

- Ban sao hop 1€ Giy chimg nhan dang ky hop tac xa;
- Nghi quyét clia dai hdi thanh vién vé viéc mé chi
nhanh, van phong dai dién, dia diém kinh doanh cia
hop tac x3;

Quyet dinh bang van ban cta hai ddng quén tri vé
viéc cir nguoi dai dién chi nhénh, van phong dat dién,
dia diém kinh doanh;

- Ban sao hop 1 gidy chimg minh nhan dan, ho chiéu
hodc chimg thuc ca nhan hop phép khac cla ngudi dai
dién chi nhanh, van phong dai dién, dia diém kinh
doanh;

- Ban 520 hop 1€ chimg chi hanh nghé ciia mdt hoic
mdt sb ca nhan theo quy dinh d6i véi chi nhanh hop
tac x4 kinh doanh céc nginh nghé ma theo quy dinh
cua phdp luat phéi cé chimg chi hanh n ghé.

b) S6 luong hd so: 01 bd
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4 | Thoi han giai quyét 05 ngay 1am viéc, ké tur ngay nhan du hé so hop 1&.
a) Co quan c6 thim quyen quyét dinh theo quy dinh:
s | Co quan thyc hién | Phong Tai chinh - Ké hoach huyén, thanh phd, thi xi
TTHC b) Co quan tryc tiép thuc hién TTHC: Phong Tai
chinh - K€ hoach huyén, thanh phd, thj xa
P6i tugng thyc | ..z . .
6 hién TTHC TO chie
Tén mau don, miu . <
7 & khai @’éu od) Phu luc I-5 Thong tu s0 03/2014/TT-BKHDT.
8 | Lé phi (neu cd) Khéng
Két qua thuc hién | .z, A
9 TTHC Giay chimg nhén
Yéu chu, diéu kién | ., .
10 thye hign TTHC | 11978
- Luét Hop tic x4 ngay 20/11/2012;
- Nghi dmh ) 193/20{3/NB—CP ngay 21/11/2013 quy
1 Cin cir phap Iy ctia | dinh chi tiét mét s6 diéu ctia Luat Hop tc xA;

TTHC

- Thong tu s6 03/2014/TT-BKHDT ngdy 26/05/2014
hudng dan ve ding ky hop tic x& va ché d9 bao cdo
tinh hinh hoat ddng ctia hop tic xa.
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Phu lyc I-5 - Thong tu s6 03/2014/TT-BKHDT.
TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
S— Ddc ldp - Ty do - Hanh phie

S&: i ngay..... thang..... nam.....

THONG BAO
Vé viée ding ky thanh lap chi nhanh/van phong dai dién/ dia diém kinh
doanh ciia hop tac xi
Kinh giti: Tén co quan dang ky hop tac xa
Tén hop tac x3 (ghi BANG CHIE 11 HO): <o eeranees s seeeens .
S6, ngay cap Gidy chimg nhan ding Ky hop tAc XA ...oov.vonceeeeeeecererenea.

Dira chi tru SO chinh: oottt
Pang ky thanh lap chi nhanh/vin ph(‘)ng dai dién/dia diém kinh doanh véi
cac ndi dung sau:

1. Tén chi nhanh/van phong dai dign/dia diém kinb doanh viét bang tleng

Vit (ghi BANG CHIF iR ROG): eooeeeevereeeeeeeeeeteees s oenrssses s

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét bang tiéng nudc

ngodi (néu cé):..

Tén chi nhanh/van phbng dai dién/dia diém kinh doanh viét tit (néu cd):..

2. Pia chi chi nhanh/van phong dai dién/dia diém kinh doanh:

S6 nha, dudng phS/XOM/APANON: .....evvoeveeeerceeeereeeees s

XEA/PHUONE TR TFANL o.oeceee ettt sese s eeesetess s eese s es s eees st ssesesssans

Quan/Huyén/Thi x&/Thanh phd thudc Hnh: ......oceveeeeeeerieecs e

TR/ ThANN PRE: .ottt ene e nb e

PN thoai:. .. v e Fax: i,

Email: .o Website: .............

3. Nganh, nghe kinh doanh, ndi dung hoat dong:

a) Nganh, nghé kinh doanh (d6i VOi chi nhanh, dia dzem kinh doanh; ghi tén va

md theo nganh cap 4 trong Hé thong nganh kinh té cia Viét Nam):
STT Tén nganh M3 nganh

b) Noi dung hoat ddng (@51 vGi van phong dai diéh):.........oeveeeeeeeeeecessrionn,
4. Nguoi dai dig¢a chi nhanh/van phong dai dién/dia diém kinh doanh:
Ho tén ngudi dai dién (ghi bang chiF in hoay:......................cceeeen.. Gioi

Sinh ngay: ...... /... /o Dantdci....cvviiiiiiiii i, Qudc tich:.....
Chimng minh NhAN dAN S: ...ooveiee oottt ee s e
Ngay cap: ...... /... A Noi cép: ........................................................
Gidy t& ching thuc cd nhan khac (néu khong c6 CMND): ...,
Sé glay chimg thue cd nhan: ... e
Ngay cap: ...... /o /oo Ngay hét han: ...... /... /oo Noi cép:..
Noi dang ky ho khéu thudng tri:
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S6 nha, Audng Phd/XOMYAPANOI: -..e.eeeeeeerecreeeeee et eeeeeeeeen s seeasnen
KAPHUSREZ/ TRE TEALL ©oveovt e eeeeee st seeescees ettt ens e s eennans
Quan/Huyén/Thi x&/Thanh phd thude tirth: ... rereeeeeeeeeresisresere
TINH/ThANN PRE: ..ot eertee ettt st sm s
Chd & hién tai:

S6 nha, dudng pho/xém/ap/thon ................................................................
KA/PRUING/TIE FEAD oottt se s s et e e eteee s v ssesmnesetneans s
Quan/Huyén/Thi x@/Thanh Phd thude HNh: oo

Email: oo Websrce

Hop t4c xi cam két:

- Tru s& chi nhanh/vin phong dai dién/dia didm kinh doanh thudc quyén s&
hitu/quyén str dung hop phép ciia hop téc x3 va dugc st dung ding muc dich
theo quy dinh cia phép luét;

- Hoan toan chiu trach nhiém truéc phap luét vé tinh hop phap, chinh xac, trung
thue cua ndi dung Thong bao nay.

PAI DIEN THEO PHAP LUAT CUA

Céc gidy to giri kém: HQP TAC XA
TR (K, ghi ho tén va déng dau)

.........................
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3. Théng bio thay dbi ndi dung ding ky hop tic xa:

Trinb tu thue hién

Buéc 1: Chuan bi dby dn hd so theo quy dinh cua
phap luat.

Buréc 2: Nop hd so tai Phong Tai chinh - K& hoach
huyén, thanh phé thi x&.

Céng chic tiép nhan hd so kiém tra tinh phép Iy va
ndi dung hd so:

- Trudmg hop hd so d3 day a0, hop 18 thi viét gidy hen
trao cho ngudi nop.

- Truong hop hd so thiéu, hoic khoéng hop 1€ thi cong
chirc tiép nhan hd so hudng din mot 1an bang van ban
d& ngudi dén nop hé so lam lai cho kip thoi.

Buée 3: Nhan két qua tai Phong Tai chinh - Ké hoach
huyén, thanh pho th{ x& theo budc sau:

- Ngudi nhan két qua dang ky dem theo glay hen dén
ndp tai B4 phan tiép nhan va tra két qua dé ky nhén va
nhan két qua dang ky.

- Trudng hop néu mét gidy hen thi phai cb gidy cam
két ciia cé nhén, tb chirc ndp hé so.

Thoi gian nép hd so va nhan két qua: Sang tir 07 gid
dén 11 gio 30, chiéu tu 13 gio 30 dén 17 glor tir tha
hai dcn thir s4u hang tuan (tnr ngay 18, tét, ngay nghi).

Céch thitc thuc hién

Truc tiép tai tru sd co quan hanh chinh nha nudc

Thanh phan sb
luong ho so

a) Thanh phén ho so bao gom:

- Gidy thong bao thay ddi nbi dung ding ky hop tac
x4,

- Nghi quyét cha dai hdi thanh vién hodc quyet dinh
bing vin ban cua Hoi dong quan tri v& viéc thay doi
noi dung dang ky hop tc xa;

- Pidu 18 swva dbi (trong trudng hop thay ddi diéu 18
ctia hop tac xa);

- Danh séch thanh vién sau khi thay ddi (trong trrdng
hop thay dbi s6 luvong thanh v1en)

- Danh s4ch thanh vién hdi ddng quan tri, ban klem
sodt hodc kiém soét vién (trong trudmg hop thay dbi
thanh vién héi ddng quan tri, ban kiém soat hoiic kiém
soat vién);

b) 6 twong hd so: 01 bd

Thoi han giai quyét

05 ngay 1am viéc, ké tir nga‘zy nhan du hé so hop 1.

Co quan thyc hién
TTHC

a) Co quan cé tham quyen quyét dinh theo quy diph:
Phong Tai chinh - Ke hoach huyén, thanh phd, thi x4
b) Co quan truc tiép thwc hién TTHC: Phong Tai
chinh - K& hoach huyén, thanh phd, thi x3
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Péi twong thuc|.. .
6 hién TTHC To chirc
7 | Ten mau don, mA | py 116 1.9 - Thong t s6 03/2014/TT-BKHBT.
to khai (neu c6)
8 | L& phi (néu co) Khoéng
Két qua thuc hién | ... . A aw , ~
9 TTHC Giay chung nhan dang ky hop tac xA.
Yéu cau, didu kién |, ,
10 thuc hién TTHC Khong
- Luét Hop tac xa@ ngay 20/11/2012;
-Nghi dinh 56 193/2013/ND-CP ngay 21/11/2013 quy
1 Cén or phép ly cta | dinh chi tiét mot s6 dieu cia Luat Hep tac x3;

TTHC

- Théng tw s6 03/2014/TT-BKHPT ngay 26/05/2014
hudng dan vé dang ky hop tac x3 va ché 49 bao céo
tinh hinh hoat dong ctia hop tac xa.
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Phy tuc I-9 - Théng tu s6 03/2014/TT-BKHDT.
TENHQP TACXA  CONG HOA XA HOI CHU NGHIA VIET NAM
—— Déc 1ap - Te do - Hanh phide

S O e i B e et

7

So:ceiiiees L ngay..... thang..... nam... ...

GIAY THONG BAO
Thay d6i ndi dung ding ky hop tac xa
Kinh giri: Tén co quan dang ky hop tac x2
Tén hop téc X (ghi BANG CHIF I HOQ): ..ovovveeeevvrereeereeteeeeree s s
S8, ngay cAp Gidy chimg nhan dang ky hop tac X&: ..o.ooooevecvecveneeieenen,

Dia chi tru s6 chinh: ..o
Théng bio thay dbi ndi dung ding ky hop tic x3' nhu sau:

Nbi dung thong bio thay dbi® Panh diu

- Diéu 18 O

- $6 luong thanh vién 0

- Thanh vién hdi dong quan tri, ban kiém soat hogc kiém U

soat vién

- Nganh, nghé san xuit, kinh doanh ctia chi nhanh; n6i 0

dung hoat dong cua van phong dai dién

- Tén, dia chi, nganh, nghé sin xuit kinh doanh, nguoi O

dai dién ctia dia diém kinh doanh

Hop tac x4 xin cam két hoan toan chiu trach nhiém truée phép luat vé tinh hop
phéap, chinh x4c, trung thue cha ndi dung Giay thong béo nay va céc tai liéu
duoc gt kem theo.

| DAI DIEN THEO PHAP LUAT
Cac giay to g kem: CUA HQP TAC XA
PO Ky, ghi ho tén va @éng dau)

.........................

" Truomg hop thay déi diéu I¢ thi hop téc xA giti kém theo ban diéu 1¢ ca hop téc X4 sau khi
thay déi.

Trudng hop thay déi sé hrong thanh vién thi hop tac x4 giri kém theo ban danh sach thanh
vién sau khi thay déi. .

Trudng hop thay dbi thanh vién hdi dong quan tri, ban kidm soat/kidm soat vién cia hop tac
xa thi hop tac x4 giti kém theo ban danh séach thanh vién hoi ddng quén trj, ban kiém
soat/kiém soat vién sau khi thay doi.

Trudng hop thay ddi nganh, nghé san xuit, kinh doanh cta chi nhanh, ndi dung hoat d6ng ctia
van phong dai dién thi hop tac x4 giri kém ban sao Gidy chirng nhan dang ky chi nhanh, vin
phdng dai dién sau khi thay dbi.

Trudng hop thay d8i ten, dia chi, nganh, nghé san xuét kinh doanh, ngudi dai dién cia dia
diém kinh doanh thi hqp tac x& giri kém bén sao Gidy ching nhén ding ky dia diém kinh
doanh sau khi thay doi.

2 Hop téc x& chon vi dénh déu X vao 6 tyong Ymg véi n6i dung can thdng béo.
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4. Pang ky thay dbi ndi dung ding ky chi nhanh, vin phong dai dién,
dia diém kinh doanh cita hgp tic x:

1 | Trinh ty thuc hién

Buée 1: Chudn bj diy dn hod so theo quy dinh cua
phép luit.

Buée 2: Nop hd so tai Phong Tai chinh - Ké hoach
huyén, thanh phd, thj x4.

Céng chitc tiep nhan hd so kiém tra tinh phép ly vi
ndi dung hd SO \

- Trudmg hop hé so da day du, hop 18 thi viét gidy hen
trao cho ngudi ndp.

- Trudng hop hd so thiéu, hodc khong hop 18 thi cong
chirc tiép nhan hd so huéng din mét Ian bing van ban
dé ngudi dén nép hd so 1am lai cho kip thoi.

Buwée 3: Nhén két qua tai Phong Tai chinh - K& hoach
huyén, thanh ph('> thi xa theo budc sau:

- Ngudi nhan két qua dang ky dem theo gxay hen dén
nép tai B6 phan tiép nhan va tra két qua dé ky nhén va
nhin két qua dang ky.

- Trucmg hop néu mét gidy hen thi phai c6 gidy cam
két cia c4 nhan, tb chirc ndp hd so.

Thoi gian nép hd so va nhén két qua: Sang tir 07 gid
dén 11 gio 30, chidu tir 13 gio 30 dén 17 gio, tix thi
hai dén thir sau hang tudn (trlr ngay 1€, tét, ngay nghi).

2 | Cach thic thire hién

Truc tiép tai tru sd co quan hanh chinh nha nudc

Thanh phan, sé
luong ho so

a) Thanh phan ho so bao gdm:

- Gidy d& nghi ding ky thay ddi ndi dung ding ky chi
nhanh, vin phong dai dién, dia diém kinh doanh cia
hop tac x3;

- Nghi quyét cua dai h(,)l thanh vién hoac quyet dinh
bing van ban ciia Hoi ddng quéan tri vé viéc thay d6i
ndi dung dang ky chi nhanh, van phong dai dién, dia
diém kinh doanh cta hop tac x3;

- Ban sao hop 18 gidy chimg minh nhan dan, hé chiéu
hodc ching thuc ca nhan hgp phap khdc cia ngudi dai
dién chi nhanh, vin phong dai dién, dia diém kinh
doanh dbi véi trudng hop thay ddi ngudi dai dién;

- Ban sao hop 18 chiing chi hanh nghé cia mét hodc
mdt sb c4 nhan dbi voi vide thay dbi nganh, nghé san
xuit, kinh doanh ctia chi phidnh hop tic x3 mai theo
quy dinh phai ¢6 chimg chi hanh nghe;

b) $6 Iugng hd s0: 01 bd
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4 | Thoti han giai quyét 05 ngay lam viéc, ké tir ngay nhan du hd so hop 8.
a) Co quan c6 tham ,quyén quyét dinh theo quy dinh:
5 Co quan thuc hién | Phong Tai chinh - Keé hoach huyén, thanh pho, thi xa
TTHC b) Co quan tryc tiep thyc hién TTHC: Phong Tai
chinh - K& hoach huyén, thanh pho, thi xa
Psi  tugng thuc | ..z .,
6 hién TTHC T6 chic
7 | Yen mau dom, mav oy 6 1.8 - Thong tr sé 03/2014/TT-BKHBT.
to khai (néu c6)
8 | Lé phi (néu cd) Khoéng
Két qua thuc hién | .. .
9 TTHC Giay ching nhén
Yéu cau, diéu kién |, .
10| thye nign TTHC | ¥POnE
- Luéat Hop tac x@ ngay 20/11/2012;
- Nghi dinh s0 193/2013/ND-CP ngay 21/1 1/2013 quy
1 Can ¢t phap ly cha | dinh chi tiét mot s6 diéu cua Luat Hop tac x3;

TTHC

- Thong tu scf) 03/2014/TT-BKHDT ngiy 26/05/2014
hudng din v& dang ky hop tic x3 va ché d bdo cdo
tinh hinh hoat ddng ctia hop tic xa.
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Phuy luc I-8 - Thong tu sé 03/2014/TT-BKHDT. , )
TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
O Dge I3p - Tw do - Hanh phuc

e e e e e s e

SO it co NEAY..... thang..... ndm... ...

GIAY PE NGHI
Ping ky thay @i ndi dung ding ky chi nhanh/vin phong dai dién/dja diém
kinh doanh cia h¢p tac xa
Kinh giri: Tén co quan dang ky hop téc x&
Tén hop tic x& (ghi BANG CHIF i1 HOQ): ..ot er s
Sé, ngay cap Gidy chitng nhan dang ky hop tAc X8 ..o
Dia chi tr 8¢ chinh: oooceioie e s
Ding ky thay d6i ni dung ding ky chi nhanh/vin phong dai dién/dia diéra
kinh dozamh1 sau:
Tén chi nhanh/van phong dai dién/dia diém kinh doanh cia hop tic x4:
S, ngay cip Gidy ching nhan ding ky chi nhanh/van phong dai dlen/dla diém
kinh doanh clla hgp tAC XA: ..vecviiiiiee it
Dia chi chi nhanh hop tac x&/van phong dai dién/dia diém kinh doanh ctia hop
BAC XA oeiirt ittt ettt et b et st sa b et b et et ke b e s s e aasrareaan
Ngudi dai dién chi nhanh hop tac x5/vin phong dai dién/dia diém kinh doanh
cta hop tac xa:
CAC NOQI DUNG PANG KY THAY POI
Ngi dung ding ky thay doi Panh diu
- Tén chi nhanh/vin phong dai dién/dia diém kinh O
doanh
- Pia chi chi nhanh/vin phong dai dién/dia diém O
kinh doanh
- Nganh, nghé san xuét, kinh doanh/ndi dung hoat [
dong
- Nguoi dai dién chi nhanh/van phong dai O
dién/dia diém kinh doanh

'Hop tac x3 chon va danh du X vao ndi dung dyu dinh déng ky thay ddi: ha
chon va khai chi tiét noi dung dang ky thay ddi vao cac mau tirong {mg tir trang
1-8.2 dén trang 1-8.5 theo yéu ciu ciia hop tac xA.

I-8.2
PANG KY THAY POI TEN CHI NHANH/VAN PHONG DAI DIEN/DIA
DIEM KINH DOANH o
Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét bang tiéng Viét du
kién thay d8i (ghi BANG CHTE i1 HOA): w..veeveevesivnrresivceessssessisses s sssssene
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Tén cht nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng nuéc
ngodi dy Kién thay A1 (EU CO): cov..eeoreeeeeeeeoeeeceeree oo oo ees oo eeesnens

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét tit du k1en thay déi
(TIBU CON oo eeseer et et ee s eee st et s oo es e eee e s ene s

......................................................................................................................

1-8.3

DANG KY THAY POI BIA CHI CHI NHANH/VAN PHONG DAI DIEN/DIA

DIEM KINH DOANH
B‘ia chi chi nhanh/vin phong dai dién/dia diém kinh doanh dy dinh chuyén
den:
S6 nha, Audng PhO/XOIMVAPARON: -.....coooveeeeeeecreeetee e eeenees v e s esseeson
XAPRUONE/THI AN +.ceeecveeeeeteeee et er et et st e se s st
Quén/Huyén/Thj x&/Thanh phd thude tinh: v
TIOW/ThANK PRS: oot eer s et raes et
Pién thoat . ... Fax: .o,
Email: oo, Website: .............
Hop tac xa cam két tru so chi nhanh/van phong/vin phong dai dién/dia diém
kinh doanh thudc quyén sé& hitu/quyén str dung hop phap ctia hop tic x4 va duogc
sir dung dung muc dich theo quy dinh cta phép luét.

1-8.4
PANG KY THAY POI NGANH, NGHE SAN XUAT, KINH DOANH CUA
CHI NHANH, DIA PIEM KINH DOANH/NOI DUNG HOAT PONG CUA
VAN PHONG PAI DIEN
Ghi nganh, nghe kinh doanh du kién sau khi bd sung hofc thay ddi (d6i véi chi
nhanh, dia dlem kinh doanh; ghi tén v mé theo ngémh cdp 4 trong HE thong
ngdnh kinh té cia Viét Nam):
STT | Tén nganh Ma3 nganh

Ghi ndi dung hoat dong sau khi bd sung hodc thay doi (46i v&i vin phong dai
bz 1217 OO ST OSSPV PO PUUTOTORT YRR

......................................................................................................................

1-8.5
PANG KY THAY POI NGUGI DA DIEN CHI NHANH/VAN PHONG DAI
DIEN/PIA PIEM KINH DOANH
Ngum dai dién chi nhanh/vin phong dai dién/dia diém kinh doanh dy kién:
Ho va tén (ghz bang chit in hoa):..............cccceoviiiieeiiiin, Gidi tinh:
Chirc danhi.. ... bbbt b e
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Sinh ngay: ...... /... /i, DANtOC: . vvevveeaiiaeenn . Quéc tich:.....
Chimg minh DhAn dan SO0 ..ovviieeiie et eerres e e snenis

Ngay cép: ...... /..., /...... NOT CAP: orrrernvvnsssevanincsesses s
Glay tor chirng thuc ca nhan khac (néu khong co6 CMND): .........coveeninenee.
Sé glay ching thure cd nhan: ...
Ngay cap: ...... /... A Ngay hét han: ...... /... [eon... Noi cap:..
Noi dang ky hd khau thudng tra:

S6 nha, Audng PhS/XOMYAPMNON: «...ovveerer et
XA/PRUODZ/TR AFAN ©.voveieereereeeeeeie e vesses s b s sesessesneaens
Quén/Huyén/Thij x&/Thanh phd thudc tinh: ......ccooveoeveveeireereeceeeeee e
Tinh/Thanh Pho: .....cooeeiioeiieeeeee et r s sasn e
Chd & hién tai:

S6 nha, Audng PhEXOIM/APANOI: ..oeveeeeeeeeeeeeeee i eeesee s ese e
KA/PRUONZ/TRE TEANT . vvoveereereereeesese e e stestaesseses s e eeeeseensesseeeereseenenes
Quan/Huyén/Thi xa/Thanh pho thudc tinh: .......covecvveereiereereeeveeeeeresecaeeiene,
THUTHAR PRO: oot esesesveesesseseeseeees e esestssasen e sesseee s
PIEn thoali. oo Fax: .,
Email: o Website: .............

1-8.6
Hop tic x4 cam két hoan toan chiu trach nhiém trude phap luat vé tinh hop
phap, chinh x4c va trung thuc cla néi dung Giay dé nghi nay.

PAI DIEN THEO PHAP LUAT

Cac gidy to giri kém: CUAHQP TACXA
e (K3, ghivd ho tén va dong daw)
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S. Pang ky thay dbi tén, dia chi tru s& chinh, nganh, nghé sin xuit,

kinh doanh, vén didu 18, nguoi dai dién theo phap luiat; tén, dia chi, nguoi
dai dién chi nhanh, van phong dai dién caa hop tac xa:

Trinh tr thuc hién

Buéc 1: Chuin bi ddy dn hd so theo quy dinh cia
phép luit.

Bude 2: Nop hd so tai Phong Tai chinh - K& hoach
huyén, thanh pho thi xa.

Cong chire tiép nhan hé so kiém tra tinh phap 1y va
ndi dung hd so:

- Truong ho'p ho so da day do, hop 18 thi viét gify hen
trao cho nguoi nop.

- Trudng hop hé so thiéu, hodc khong hop 1€ thi cong
chire tiép nhén hé so huéng dén mét 1an bang van ban
dé ngudi dén ndp hd so lam lai cho kip thoi.

Burée 3: Nhan két qua tai Phong Tai chinh - K& hoach
huyén, thanh phé, thi x& theo budc sau:

- Ngudi nhén két qua ding ky dem theo gidy hen dén
ndp tai B6 phin tiép nhin va tra két qua dé ky nhén va
nhin két qua dang ky.

- Truong hop néu mat gidy hen thi phai cé gidy cam
két ciia c4 nhan, td chirc ndp hd so.

Thoi gian ndp hd so va nhén két qua: Sang tir 07 gid
dén 11 gitr 30, chiéu tur 13 gid 30 dén 17 glor tlr thr
hai den thtr sdu hang tuan (trlir ngay 18, tét, ngdy nghi).

Cach thire thuc hién

Truc tlep tai tru s& co quan hanh chinh nha nuéc

Thanh phan, sb

lwong hé so

a) Thanh phan hé so baogém:‘

- Gidy @& nghi dang ky thay d6i nodi dung déng ky hop
tac xa;

- Nghi quyét ctia dai hoi thanh vién hogc quyét dinh
bang van ban ctia Héi ddng quan tri ve viéc thay ddi
tén, dia chi tru s& chinh, nganh, nghé san xudt, kinh
doanh, vén diéu 1¢, nguoi dai dién theo phap ludt; tén,
dia chi, nguot dai dién chi nhanh, vin phong dai dién
cua hop tic xa;

b) $6 lwong hd so: 01 b

Thoi han giai quyét

05 ngay 1am viéc, k& tir ngay nhén di hd so hop 1€.

Co quan thuc hién
TTHC

a) Co quan c6 thdm quyén quyét dinh theo quy dinh:
Phong Tai chinh - K& hoach huyén, thanh phd, thi xa
b) Co quan tryc tiép thyc hién TTHC: Phong Tai
chinh - K& hoach huyén, thanh pho, thi x

Pai firong  thue

hién TTHC

X .
To chue
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Tén mau don, mau

NN Phy luc [-7 - Théng tu s6 03/2014/TT-BKHDT.
td khai (néu c0)
8 | Lé phi (néu cb) Khéng
Két qua thuc hién | .. .. .
9 TTHC Giay ching nhén
Yéu chu, diéu kién N
10| thuc hien TTHC | hone
-Luét Hop tac x& ngay 20/11/2012;
-Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy
1 | Cén cir phap Iy ctia | dinh chi tiét mot s6 diéu ciia Luat Hop tic x4;
TTHC - Théng tu sé 03/2014/TT-BKHDT ngay 26/05/2014

huéng din vé ding ky hop tic x3 va ché dd bao céo

tinh hinh hoat ddng cua hgp tic xa.
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Phy luc I-7 - Théng tu 56 03/2014/TT-BKHDT.
TEN HOP TAC XA CONG HOA XA HQOI CHU NGHIA VIET NAM
...... Déc lap - Tr do - Hanh phic

e s . et . B

‘ )Y ’ el
SOt e e MGAY..... thdng..... ndm.....

GIAY PE NGHI
Ding ky thay d6i ni dung ding ky hop tac xa
Kinh gui: Tén co quan ddng ky hop tac xa
Tén hop tAc XA (ghi bang chit in HO): ............ccovoiocviccvciinssscsmsscsesessecenseeicine
So, ngay cap Gidy ching nhin dang ky hop tac X&: ... ovvirecicree
Dia Chi tru SO ChININL coviiiiieees e e eae et s aon e e
Ping ky thay doi ndi dung ding ky hop tic x4’ nhw sau:
Néi dung dang ky thay doi Panh diu
- Tén hop tac xa
- Dia chi tru s¢ chinh
- Nganh, nghe san xuét, kinh doanh
- Vén didu 18
- Ngudi dai dién theo phép luat
- Tén chi nhanh
- Dia chi chi nhanh
- Nguroi dai dién chi nhanh
- Tén van phong dai dién
- Dja chi vin phong dai dién
- Nguoi dai dién vin phong dai dién

pDooooo00o0ooob

! Hop tac xa chon va danh diu X vao néi dung du dinh dang ky thay adi; lya
chon va khai chi tiét ndi dung dang ky thay d6i vao cac mAu hrong Ung tir trang
1-7.2 dén trang 1.7.12 theo yéu cau cuia hgp tic XA.

[-7.2
DANGKY THAY DBOI TEN HOP TAC XA
Tén hop tic x3 viét bing tiéng Viét dy kién thay dbi (ghi bang chit in hoa):
‘Tén hop tic x4 viét bang tiéng nudc ngoai dy kién thay doi (néu ¢o)
Tén hop tac x4 viét tit dy kién thay dbi (78 €6)temm.eerveercveveeeriee v
I-7.3

DANG KY THAY DOl BIA CHI TRU SG CHINH
})la chi try sé chinh du dinh chuyén dén:
sé nha, dudng pho/xom/ap/thon ................................................................
XA/PRUINE/TRE TAIL ©.cvceoeeceeee e es s er s ees et ese s eseeser e essnns
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Quan/Huyén/Thi x&/Thanh phd thudc tinh: .......c.oveieeeceecriereee e,

Tinh/Thanh Pho: ..c..ovoeeie et e e
PN thoal:. ..o, FaX: e,
| S i1 | D Website: ...........

Hop tac xi cam két tru s& hop tac xa thude quyén sé hitw/quyén sir dung hop
phép cia hgp tac x4 va dugc sir dung ding muc dich theo quy dinh cia phap
luat.

I-7.4
DANG KY THAY POI NGANH, NGHE SAN XUAT, KINH DOANH
Ghi nganh, nghé kinh doanh dy kién sau khi bd sung hodc thay ddi (ghi tén va
md theo nganh cdp 4 trong Hé thong nganh kinh té ciia Viét Nam):
STT Tén nganh Ma nganh

1-7.5

DANG KY THAY DOI NGUO! DAI DIEN THEO PHAP LUAT
Ngu-01 dai dién theo phap luat du kién:
Ho va tén (ghi bang chit in hoay:...........cccceecveiinieeeeiniini, Gidi tinh:
ChUC danh..ccceeciieieice et v sn et e st re e e
Sinh ngay: ...... VA AT Dantde:....ooviniiiiiiinin Quéc tich:...
Chimg minh Nhan dan 88 .......eviveieeeireereeeete s eetseies s iemses s v
Ngay cip: ...... /... /... Noi cép: ........................................................
Gidy t& chimg thure c4 nhan khac (néu khéng c6 CMND): ......oovvoecvevsvnnan
S6 gidy ching thire CA NHAN: ..voovvseveeveceeeeeeeeeeceee ettt esesn s
Ngay cap: ...... /oo, /... Ngay hét han: ...... /... /o, Noi cp:...
Noi ding ky ho khau thudng tra:
Sé nha, dudmg phé/xém/ AD/NOIL <o cvocvee et csrer et setes e s enaenen i
XAPRUONG/TAT tAN: ©vvvovrcescreeeee e cev et s eeesasss e ss s
Quén/Huyén/Thi x&/Thinh Phd thude tinh: ....cevveeeeci e
TINI/TRANK PR: +evvevveeeteosceveensceseseeeveeseess ettt e ss s be et nes
Chd & hién tai:
S6 nhd, dudng Phd/XOIMVAPANON: ......veceeeecvveecsereeeiee e es s
XAPAUONZ/TI AN +veverieeoe et et s e e
Quan/Huyén/Thi x3/Thanh phé thude tinh: ....occovvrvevreerveeerrre s
TI/ThANN PHAS: eovieeeeeeceeeecr et s reeb s ST
Biénthoai:....ooov i Fax:oooiiiis
Email: ............. PPN Website: .
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PANG KY THAY POI VON BIEU LE

Von diéu 1& 43 dANG KY oo
Von didu 18 dur Kibn thay @05 ....oooveeeeeeeeeceeenrceee oo eree e eree e,
Trong do:
- Tong sb von A8 GOP! oot s
- Vén gop t01 thiéu cia mot thanh vién theo vén diéu 1é:. :
- Vén gép ti da ciia mat thanh vién theo v8n didu 18: .ooovevceeieeereeeree,
1-7.7
DANG KY THAY BO! TEN CHI NHANH
1. Diing ky thay dbi tén cia chi nhdnh sau: ............coocoeeenriiinn il
2. Tén cita chi nhdnh sau khi thay déi:
Tén chi nhanh viét bang tiéng Viét du kién thay ddi (ghi bdng chit in hoa):
Tén chi nhanh v1ct bang neng nwoc ngoai du kién thay d61 (néu cd): ........
Tén chi nhanh viét tat du kién thay dbi (néu <76 ) RO UPRUSIIO
1-7.8
DANG KY THAY DOI BIA CHi CHI NHANH
1. Pang ky thay ddi dia chi ciia chi nhanh saus ......o.cooooveeriveeeeeeeecanen,
2. Dia chi chi nhanh sau khi thay aoi:
Sé nha dudng pho/xom/ap/thon ................................................................
XA/PRUINE/TRL TAN: ©.vveovsereeiscoe s eeeereceeeseesees st eeese s aesssenses
Quéan/Huyén/Thi x&/Thanh phd thude tinh: ........coocvvermveeeeeeenseseeseereneeenne
TINI/THANN PAG: oo eeeee et e eeees s s sr s e
Diénthoaii.... .o Fax: e
Email: ., Website: .............

Hop téc x4 cam két tru s& chi nhanh cta hop tac x4 thude quyén sé hitu/quyén
st dung hop phép ctia hop téc x3 va dugce sir dung ding myc dich theo quy dinh
clha phép huat.

1.7.9

PANG KY THAY DOI NGUOI PAI DIEN CHI NHANH
1. Piing ky thay dbi nguoi dai dién chia chi nhanh sau:............cc..o.........
2. Nguoi dai dign chi nhinh sau khi thay doi:
Ho va tén (ghz bdng chit in hoa).......... P Giéi tinh:
Chie danh:.....coooiece et b e s et et ane s
Sinhngay: ....../...... T Dantdc:.....coooiiiiiiiininnn Qubc tich:..
Chimg mmh nhan GAN SO e, bbb ae e A e ta v nen
Ngay cap: ...... /... /... Noi cap ........................................................
Glay to ching thuc ca nhén khic (néu khong c6 CMND): ...
S6 glay ching thuc cAd nhan: ..o e e
Ngay cap: ...... /iin. /... Ngay hét han: ...... /.. /.. Not cap
Noi dang ky hd khau thudng tri:
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S6 nha, AuOng PhE/XOI/AP/MNON: ... cvveeveeereree e er s
XA/PRUSIG/TI] TEAD: vt es s are s eeeseemases.
Quan/Huyén/Thi x&/Thanh phd thudc tinh: . .cocoooeveveer e,
Tinh/ThAND PAS: oottt
Chd & hién tai:

Sé nha, dudng phd/KOM/AP/AON: ......oveveeereeee et
KA/PHUONG/THE IAN: <.voovvie sttt esens s
Quan/Huyén/Thi xa/Thanh phd thudc nh: ....o..eeeeeeereeceeeeceeeeesienen e
TN/ THANN PO oottt s ee st
Diénthoai:. ..o Fax: oo
Email: oo Website: .............

I1-7.10
DANG KY THAY DOI TEN VAN PHONG DAI DIEN
1. Ding ky thay ddi tén ciia viin phong dai dién sau:
2. Tén cha vin phong dai dign sau khi thay dbi:

Tén vin phong dai dién viét bang tiéng Viét du kién thay dbi (ghi bang chit in
FIOG): <eoiiricieiiinii e n e et e b et e a b e eaa e raeeasseae e renean

......................................................................................................................

-----------------------------------------------------------------------------------------------------------------------

Tén van phong dai dién viét tit du kién thay d8i (161 ¢6): ..vvvemvrrrreirnne.
1-7.11
DANG KY THAY DOI BIA CHI VAN PHONG DAI DIEN

1. Ding ky thay ddi dia chi caa vin phong dai dign sau: ........ccooo......
2. Dia chi ctia van phong dai dién sau khi thay aoi:

S6 nha, duong pho/xom/ap/thon ................................................................
XA/PHUSTTEZ/TRE TTAN: ©.eovveceee e ress e st ces e et srasr i srasses s b ar s senes
Quén/Huyén/Thi x&/Thanh phé thudc tinh: ...
TINB/TRANA PRO: cooeoevoovee ettt eess s sersss e s s s enens
Bién thoai:......ccoiniiiii Fax: e
Email: oo Website: .............

Hop tac x4 cam két tru s& vin phong dai dién cua hop tac xa thude quyén so
hitw/quyén st dung hop phap cta hgp tac x4 va duge sit dung ding muc dich
theo quy dinh cua phéap luat.

1-7.12
PANG KY THAY BOI NGUGT DAI DIEN VAN PHONG PAI DIEN
1. Diang ky thay d6i ngudi dai dign ctia vin phong dai dlgn sau!.........
2. Ngudi dai dién cia vin phong dai dién sau khi thay doi:
Ho va tén (ghi bang chif in hoa):...........c..cvevrereeereeneenanee, Giai tinh:
ChUC danbi:..coeecci et e e e s
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Sinh ngay: ....../ ...... /oo Dian toc .......................... Qudo tich:.....
Chimg mmh nhan QAN SO: vvvnereeeeceeeers et

Ngay chp: ... /oo /... Noi cap ......................................................
Glay to chimg thuc ca nhan khac (néu khong c6 CMND): ........ccoooveveennen..,
S6 gxay chimg thyre cAnhan: ...
Ngay cap: ...... /i, /oo Ngay hét han: ...... [o..... /... Noi cap:..
Noi ding ky ho khau thuong trix:

S6 nha, dudng phd/XOmM/AP/ANON: ......oooeecvecrre e e anene s
XE/PHUSTE/THE AN oot et aene s ereena i
Quén/Huyén/Thi x&/Thanh phd thudc Hnh: ........ccccoevevierveeeeeereense e
TI/ThAN PRE: +oveeveieeee oot reeeesees e et eera s sb st
Chd & hién tai: ,

S6 nha, dudng phd/XOM/AP/NON: .....covv.eeeeereeeieeeeeeeee s
XA/PHUSIE/THE AN oottt sts s een et saen s ba e
Quéan/Huyén/Thi x&/Thanh phd thude tinh: .......... e
TIR/TRARN PRO: <.ovorerceeir s eeereems e ee s sse e bsess s sb s
Pignthoal:........coooiii Fax: oo,
Email: ... Website: .............

1-7.13
Hop tac x3 cam két hoan toan chiu trach nhlem truée phép tuat vé tinh hop
phap, chinh x4c va trung thurc cia ndi dung Gidy dé nghi nay.

PAI DIEN THEO PHAP LUAT

Cac gidly to giti keém: CUA HOP TAC XA
ST UOT PSRN (Ky, ghi ho 1én va déng diu)

.........................
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6. Théng bao vé viée gbp vén, mua cd phan, thanh 1ip doanh nghidp

caa hop tac xa:

Trinh tu thuc hién

Buéce 1: Chudn bj diy du hd so theo quy dinh cia
phép luét.

Buée 2: Nop hd so tai Phong Tai chinh - K& hoach
huyén, thanh pho thi x3.

Cbéng chirc tiép nhédn héd so kiém tra tinh phap ly va
ndi dung hé so:

- Trudng hop hé so da day dd, hop 18 thi viét gidy hen
trao cho nguoi ndp.

- Truong hop hd so thiéu, hoic khéng hop 1€ thi cong
chire tlep nhéan hd so hudng din mét I1an bing vin ban
dé ngudi dén nop hé so lam lai cho kip thoi.

Bwée 3: Nhin ket qua tai Phong Tai chinh - K& hoach
huyén, thanh pho thi xa theo budc sau:

- Nguoi nhan két qua dang ky dem theo gléy hen dén
nép tat BO phan tiép nhén va tra két qua dé ky nhén va
nhén két qua dang ky.

- Truong hop néu mat gxay hen thi phai c6 gidy cam
két cia c nhén, t5 chirc ndp hd so.

Thoi gian ndp hd so va nhén két qua Sang tir 07 gio
dén 11 gid 30, chiéu tir 13 gio 30 dén 17 gio, tir thi
hai dén thir sdu hang tudn (trlr ngay 1€, t&t, ngay nghi).

Céch thirc thuc hién | Truc tiép tai tru s& co quan hanh chinh oha nuée

a) Thanh phan ho so bao gom:

- Théng bao vé vidc gop vén /mua cb phan/thanh 1ap
Thanh phén, sb | doanh nghiép clia hop téc x3;

hrong hé so

- Nghi quyet cha dai hdi thanh vién vé viéc gop vén,
mua ¢ phan, ’ghanh lap doanh nghiép ctia hop tic x3;
b) So lugng ho so: 01 bo

Thoi han giai quyét

05 ngay lam viée, ké tix nge‘Ly nhén du hd so hop 18,

Co quan thuc hién
TTHC

a) Co quan c6 tham quyen quyét dinh theo quy dinh:
Phong Tai chinh - Ke hoach huyén, thanh phd, thi xa
b) Co quan tryc tiép thue hién TTHC: Phong Tai
chinh - K& hoach huyén, thanh phé, thj xi

Dbi tuong thuc

hién TTHC

Tb chitc

Tén mau don, mau
to khai (néu cd)

Phy luc I-10 - Théng tu s 03/2014/TT-BKHPT.

L& phi (néu cb)

Khong

Két qua thuc hién
TTHC

Gidy chitng nhan
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Yéu cau, diéu kién

thue hién TTHC | <hong

- Luat Hop tac x4 ngay 20/11/2012;

- Nghi dinh sb 193/2013/NB-CP ngay 21/11/2013 quy
Cin ctt phap ly cia | dinh chi tiét mdt s6 diéu ciia Luat Hop tac x4;

TTHC - Théng tr sb 03/2014/TT-BKHDT ngay 26/05/2014
huéng dan ve diang ky hop tic x4 va ché do béo cdo
tinh hinh hoat déng cla hop tac xa.
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Phy luc I-10 - Théng tu s6 03/2014/TT-BKHDT. )
TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM

______ Ddc lap - Tuw do - Hanh phiic
SO e, ngay..... thang....
THONG BAO

Vé viéc gbp von/mua cb phan/thanh lip doanh nghiép cha hop tic xa
Kinh giri: Tén co quan dang ky hop tdc xa
Tén hop tac xa (ghi BANG CHIE i1 HOA)" o.oooeoeveeeeeeeeeeeieseeeaneee et
S6, ngay Gidy ching nhan d3ng ky hop tac X&: ...cccoovveciiicciiicen e,
Bja chi try s& chmh ...................................................................................
Théng bso vé viée gop von/mua ¢b phin/thanh lap doanh nghlep cuia hop
tac xa' nhu sau:

Noi dung thong bio Panh diu
- Gép vbn O
- Mua ¢4 phan ' ]
- Thanh lap doanh nghiép 1

"Hop tac x3 chon va danh diu X vao ndi dung du dinh thong béo; lua chon va
khai chi tiét ng1 dung thong bdo vao cac mau tuong ung tir trang 1-10.2 den trang
1-10.4.

1-10.2
THONG BAO VI VIEC GOP VON
1. Doanh nghiép hop tic xa gop von
Tén doanh NEHIEP: ...cciiiriirii et
DA CRL oottt e ettt ee et e e e e e ae e st e r e e reesra e aaeeeenataneeeeabeeean
Nganh nghg Kinh doanh: ........co..ooceverrreivernceseri e sseeseseses s csarssessenienn.
S6 gify chimg nhan ding ky doanh nghidp: .........cocoeeeeerveveiveierreeseens
2080 VOI GOP: oottt
: I-10.3
THONG BAO VE VIEC MUA CO PHAN

1. Doanh nghiép hep tdc xi mua cd phan
Tén doanh NERIEP: ..cc.ociiiriiei et e
DA ChI: ot s e ettt e e e et e eeharaa e abr s reranabe e e s nntas
Nganh nghé kinh doanh: ...
S gidy chu’ng nhéan didng ky doanh nghi€p: ....cccoovvrviiinnciiiinnicnn
2. Gid tri 50 €0 PhADN MUAL coovooooiv et

1-10.4

THONG BAO VE VIEC THANH LAP DOANH NGHIEP
1. Doanh nghiép heop tac xa thanh 14p
Tén doanh NZIIEP: ...cooiiiiiciiieiicccr e s
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DA Chi: o b e
\ X .

Nganh nghé kinh doanh: ...,

S6 gidy ching nhdn dang ky doanh nghiép: ....cccoveieveiiciicvecc
A _ K A A

2,80 vOn QIEU LE: ...t e e e e

I-10.5
Hop thc xa cam két:
- Viéc gbp vén, mua cb phan, thanh 14p doanh nghlep hoan toan ding theo quy
dinh tai Diéu 20 Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cia Chinh phu
vé quy dinh chi tiét thi hanh Luét hop tic xa.
- Hoan toan chiu trdch nhiém truée phap luat vé tinh hop phép, chinh x4c, trung
thure clia ndi dung Théng béo nay.

PAI DIEN THEO PHAP LUAT

Cac gifly tor giri kém: CUA HOP TACXA
TR (Ky, ghi ho tén va déng dau)

.........................
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7. Pang ky kbi hop tic xa chia, tach, hop nhat:

Trinh tir thuc hién

Buéc 1: Chuan bj day dio ho so theo quy dinh cua
phap luat.

Buéc 2: Nop hd so tai Phong Tai chinh - K& hoach
huyén, thanh ghé), thj xa. ,

Cong chuc ti€p nhan ho so kiém tra tinh phap ly va
ndi dung ho so:

- Trudng hop ho so da day dg, hop 1€ thi viét gidy hen
trao cho nguoi nop

- Trudng hop hd so thiéy, hogce khong hop 1€ thi cong
chie tiép nhan hd so hudng din mdt lan bing vin ban
dé nguoi dén nop ho so 1am lai cho kip thoi.

Buéc 3: Nhan két qua tai Phong Tai chinh - K& hoach
huyén, thanh pho thi xa theo bude sau:

- Ngudi nhan két qua ding ky dem theo gidy hen dén
ngp tai BY phan tiép nhan va tra két qua dé ky nhan va
nhan két qua dang ky.

- Trudng horp neu mét gidy hen thi phai cé gidy cam
két cia c4 nhan, 16 chirc ndp hd so.

Thol gian ndp hé so va nhan két qua: Sang tir 07 gio
dén 11 gio 30, chiéu tir 13 gio 30 dén 17 gio, tir thi
hai dén thi sdu hang tudn (trir ngay 18, tét, ngay nghi).

Céch thirc thuc hién

True tiép tai tru s& co quan hanh chinh nha nudc

Thanh phan, sb

luong ho so

a) Thanh phan hé so bao gom:

- Gidy @ nghi dang ky thanh lap hop tac xa;

- Piéu 1§

- Phuong 4n san xuit kinh doanh;

- Danh sach hop tac x4 thanh vién;

- Danh sach Hoi dong quan trj, Tdng giam dbc, Ban
Kiém soat;

- Nghi quyét ctia Dai hoi thanh vién vé viéc chia hop
tac xa,

b) $6 lugng ho so: 01 bd

Thoi han giai quyét

05 ngay lam viéc, ké tir ngéy nhan du hd so hop 1&.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyen quyét dinh theo quy dinh:
Phong Tai chinh - Ke hoach huyén, thanh phd, thi xa
b) Co quan truc tiép thuc hién TTHC: Phong Tai
chinh - K& hoach huyén, thanh phd, thi xa

Pbi tuong thuc
hiéen TTHC

T chuc
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Tén mau don, mau

- Phu lyc I-1 - Théng tu s6 03/2014/TT-BKHDT;
- Phu tuc I-2 - Théng tu s8 03/2014/TT-BKHDT;

7 | tokhai (néu c6) | - Phu luc -3 - Thong tw s6 03/2014/TT-BKHDT;
- Phu luc ]-4 - Théng ta s6 03/2014/TT-BKHDT.
8 | Lé phi (néu co) Khong
Két qua thuc hién| .. .
9 TTHC Giay ching nhan
Yéu cau, didu kién a
10| thyc hien TTHC | KhOn8
- Luét Hop tdc x4 ngay 20/11/2012;
-Nghi dinh 6 193/2013/ND-CP ngay 21/11/2013 quy
1 Can cir phéap ly caa | dinh chi it mdt s6 diéu cia Ludt Hop téc x&;

TTHC

-Théng tw s0 03/2014/TT-BKHDT ngly 26/05/2014
huéng din vé& dang ky hop téc x3 va ché db bio céo
tinh hinh hoat ddng cta hop tac xa.
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1. Phu lyc I-1 - Théng tu s 03/2014/TT-BKHPT.
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc tap - Tu do - Hanh phitc

e o A .

GIAY PE NGHI
Pang ky thanh lap hop tic xa
Kinh giri: Tén co quan dang ky hop téc xa

To1 1a (ghi ho tén bang CRIE TN AOQ) i ..oeeevecertecr e e e e st e Giéi
19131 1 OSSO UOU PO U OO U UV OO U TIPSR
Sinh ngay:...... /.. /oo, Dan toc:........oevvinnens Quoc tich

Ching minh DhAN AR S8 ....vveeeeeecteeveseeeemee e eeees e eaes s s eeseraene
Ngay cap:...... [...... /... NOT CAP: oo
Glay to chimng thuc ca nhan khic (néu khong cé CMND): ....oveeevereeveernne..
Sé glay chliing thuc € Nhan: ..o e
Ngay cap:...... /... [V Ngay hét han:...... /oo, [ Noi cép: .....
Noi dang ky ho khiu thudng trix:

S6 nha, dudng pho/xom/ap/thon
XA/PRUINEG/TRT TAN ..o eneereeesseseeseess e seesereseesrese s v
Quan/Huyén/Thi xa/Thanh pho thudc tinh: v
TINW/THANN PhO: cerivovviee ettt s s s eraess seenessenees
Chd & hién tai:

S6 nha, durdng Phd/XOM/AP/ON: .....cc.erreueueeecesiessccsenseeneresressseacessesesees
X&/Phudng/Thi tran:............ F OO POYROTUPPTURRPPUORIOIN
Quan/Huyén/Thi x8/Thanh phd thudc tih: ...,
TInh/ThANK PRO: cv.oveeiesitcemeeeee e v es st bas e
Dién thoat:.....cooiiiiiiiii i Fax: ..o
Email: ... Website:..

Dang ky thanh lap hep tic xa véi cac nfi dung sau:
1. Tinh trang thanh 1ap (@ddnh dau X vao 6 thich hop)
Thanh lap méi U
Thanh 14p trén co s& dugce tach hgp tac xa OJ
Thanh I4p trén co s& chia hop téc xa [l
Thanh lap trén co s& hop nhat hop tac xa U
Thanh l4p trén co s& chuyén dbi O
2. Tén hop tac xa:
Tén hop tac xa v1et bang tleng Viét (ghi bang Chit in hoa): ....cc.cconecnecnnns
Tén hop tac xa V1et bang t1eng NUGC NEOAL (MEU €8 revnerreeeeiireeieerarrerrens
TEn hop tAc XA VIEL tAL (MU CO)ivnrvnrrrreireeeressieeieesine s s s aessass s eesenans
3. Dia chi tru s& chinh:
S6 nha, dudng pho/xom/ap/thon .................................................................
XA/PRUSTZ/THI AN 1. oot eee v et s eesssbsesans s e e
Quén/Huyén/Thi x@/Thanh Pho thude HRh v et ever et
- TIOW/THANN PhO: oottt ssre i senara b ses s et
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Pién thoat:........oooiiii Fax: o
Email: ... Website:......c.ooveeiiriennan,
4. Tén, dja chi, ngwdi dai dién chi nhdnh T T .) EIOTT
§. Tén, dja chi, ngudi dai dign vin phong dai di¢n (neu (670) HUPROTI
6. Tén, dja clu, ngudi dai dién dia didm kinh doanh (néu [s76) NI
7. Nganh, nghe kinh doanh (ghi tén va mé theo nganh cdp 4 trong Hé thdng
nganh kinh té cia Viét Nam): ]
STT Tén nganh M3 nganh

8. Von diéu 1é:

TONE SO (BANG S6; VNB): oot eee s ser s esssa s sneeenoes
Trong dé:

- Tong s6 von A8 GOP: e s

- Von gép t01 thidu ctia mét thanh vién theo V6N dieu 18 e

- Von gbp to1 da cha mét thanh vién theo vén didu 1&: .....o..ccveevvvrvercereann.

9, S8 lwong thanh VIRIII oottt et b e e s sbe s
10 Thong tin vé cac hop tac xd bi chia, bi tach, bi hep nhit, dwoc chuyén
abi (chi ké khai trong triwong hop thanh lap hop tac xd trén co so chia, tach,
hop nhat, chuyén doi loai hinh hop tdc xa):

a) Tén hop tac xa (ghi BANG CHEE I ROQ): ..cvoveeeeeeeeeeerseeseeirreesessesrensssaenens
S8, ngay chp Gidy ching nhén ding ky hop tAc X&: ..o
b) Tén h0'p tac x4 (ght BENG CHEF I ROA): ...ooeeeeoseeeereeeemrseresaresseeser s
S, ngay cap Gidy chimg nhan ding ky hop tAC XAL e
Toi cam két chju trach nhiém truge phap luét vé tinh hop phép, chinh xic va
trung thure cia ndi dung gidy dé nghi déng ky thanh 13p hop tic xa trén.

PAI DIEN THEO PHAP LUAT CUA

Cac gidy to gl kem: HQP TAC XA
e (Ky va ghi ho tén)

.........................
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2. Phu luc I-2 - Thong tu s6 03/2014/TT-BKHDT.

PHUONG AN SAN XUAT KINH DOANH CUA HQPY TAC XA
PHAN L. TONG QUAN VE TINH HiNH THI TRUONG VA KHA NANG
THAM GIA CUA HQP TAC XA
I. Tong quan vé tinh hinh thj trudng
II. Panh gia kha néng tham gia thi trub'ng cha hgp tac xa
I11. Cén ¢ phap ly cho viéc thanh [4p va hoat dong clia hop tac xa
PHAN IL GIOI THIEU VE HOP TAC XA
I. Gi6i thidu tdng thé
1. Tén hop tac x4
2. Pia chi tru s& chinh
3. Vén diéu 1&

4. $6 luong thanh vién

5. Nganh, nghé san xuit, kinh doanh

I1. T6 chite: bd may va gidi thiéu chirc ping nhiém vy td chirc bd may cia hop
tac xd

PHAN III. PHUONG AN HOAT DONG SAN XUAT, KINH DOANH

I. Phan tich didm manh, yéu, co hdi phat trién va thach thirc cia hop tac x&

IL Phén tich canh tranh

III. Muc tiéu va chién luoc phat trién ciia hop tac x4

IV. Cac hoat dong sén xuét, kinh doanh cia hop téc x&

1. Nhu céu vé san pham, dich vu hodc viéc lam ca thanh vién

2. Dy kién céc chi tiéu san xuét, kinh doanh cita hop tac X4 can cir vao hop dong
dich vit véi thanh vién hoic hop ddng lao dong ddi véi thanh vién (d6i voi
trudng hop hop tac x4 tao viée lam)

3. Xéc dinh cac hoat dong san xuét, kinh doanh nham dap ing hop déng dich vy
véi thanh vién hodc hop ddng lao dong ddi v6i thanh vién (di vdi trudmg hop
hop tac x4 tao viéc lam)

V. K& hoach Marketing

VI. Phuong an dau tu co s& vat chat, b tri nhén luc va céc diéu kién khac phuc
vu san xuat, kinh doanh

PHAN IV. PHUONG AN TAI CHINH

1. Phuong an huy dong va st dung von

I1. Phuong an v& doanh thu, chi phi, loi nhuan trong 03 n3m dau

II1. Phuong an taj chinh khac

PHAN V. KET LUAN

PAI DIEN THEO PHAP LUAT CUA
Céc gify to gui kém: HQP TAC XA
PN (Ky va ghi ho tén)
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3. Phu luc I-3 - Théng tu s 03/2014/TT- BKHDT.
DANH SACH THANH VIEN HQP TAC XA

I. THANH VIEN LA CA NHAN

STT|Ho[Ngay,|Gi6i/Quoc/Dan| Chd| Noi S5, | Von gép [Thoi| Chir |Ghi
vathang,|tinh| tich | tdc | & |ding ky| ngay, |Gia tri| Ty |diém| ky |chd
tén| nim hién |ho khiu|co quan phén | 16 gop | cua

sinh tai |thudmg| cap | vén |[(%)| von |thanh
tro | ching | gép' vién
minh | (bdng
nhan | s6;
dan |VNB)
hodc hd
chiéu

1. THANH VIEN LA PHAP NHAN

[STT| Tén [Piachi| S Gidy Von gé Thoi | Chit ky ciia | Ghi
phap | tru s& | ching nhan Gia tri phan Ty1é| diém | nguoidai |chi
nhin | chinh | diangky vén gop (%) | gép | diéntheo

(hodc cac | (bang sd; von [phap luit cioa
gidy chimg | VND) phap nhén
nhén twong
duong)
., hgay.... thdng....
DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA

" Ghi tong gza tri phan von g0p cua tung thanh vién.
Ghz t6ng gid tri phdn vén gép cua timg thanh vién,
3 Truomg hop thimh 1dp méi thi khéng phdi déng dau.

(Ky, ghi ho tén va dong dau)’
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4. Phu lyc I-4 - Théng tu s6 03/2014/TT-BKHDT. '
DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HOP TAC XA

STT|Ho|Ngay,|Gi4ilQudcDan|Chd| Noi | S5, | Véngép |Thoi|Chirc/Ghi

va|thang,|tinh | tich |toc| & | ding | ngay, | Gia tri | Ty |diém|danh|chi
tén| nam hién| ky hd [co quan| phan | 1& gop
sinh tai | khdu | cap | vén |(%)| vén
thudng| chimg | gép'
trd | minh | (bdng
nhan §0;
dan | VND)
hoac ho
chiéu
déi véi
ca nhan

1 (2] 3 (4|5 [6|7] 8 9 10 [ 1112 | 13 [14

A. Danh siach hoi dong quan tri

1
2
B. Giam doc (tdng gidm dbc)
L [T T T [ T T T T T
C. Danh sach ban kiém soat (kiém soat vién)
1
e, NEQAY.... thdng.... ndm...
PAI DIEN THEO PHAP LUAT

CUA HOP TAC XA
(Ky, ghi ho tén va déng ddu)’
! Ghi téng gid tri phén vén g0p cua tung thanh vién
2 Truong hop thanh 1dp méi thi khéng phdi dong ddu

40



8. Pang ky khi hop tac xa sap nhip:

Trinh tu thuc hién

Buéce 1: Chuan bi ddy di hd so theo quy dinh cua
phap luat.

Bude 2: Nop hd so tai Phong Tai chinh - K& hoach
huyén, thanh pho, thi x3.

Cong chirc tiép nhan hd so kiém tra tinh phap ly va
ndi dung hd so:

- Truong hop hd so di diy i, hop 18 thi viét gidy hen
trao cho nguoi nép.

- Truong hop hd so thiéu, hoe khéng hop 1€ thi cong
chirc tiép nhan ho so hudng dan mét 14n bang vin ban
& ngudi dén nop hd so 1am lai cho kip théi.

Buwée 3: Nhan két qua tai Phong Tai chinh - Ké hoach
huyén, thanh pho thi x4 theo budc sau:

- Ngudi nhan két qua dang ky dem theo glay hen dén
ndp tai B phén tiép nhédn va tra két qua dé ky nhan va
nhan két qua dang ky.

- Truong hop néu mat gidy hen thi phai ¢b gidy cam
két ctia c4 nhan, t6 chic ndp ho so.

Thoi gian ndp hd so va nhan két qua: Sang tr 07 gid
dén 11 gid 30, chidu tir 13 gio 30 dén 17 gio, tur thir
hai dén thi su hang tuan (trir ngdy 18, tét, ngay nghi).

Cach thire thue hién

Truc tiép tai tru s& co quan hanh chinh nha nudc

Thanh phin, sb

lugng ho so

a) Thanh phén hd so bao gom:

- Gidy d& nghi dang ky thay d6i noi dung dang ky cua
hop tac x3;

- Ngh quyét ctia dai hoi thanh vién vé viéc sap nhap
hop tac x3;

b) Sb lugng ho so: 01 bd

Thoi han giai quyét

05 ngay lam viéc, ké tir ngay nhén dd hd so hop 1.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyen quyét dinh theo quy dinh:
Phong Tai chinh - Ke hoach huyén, thanh phd, thi x4
b) Co quan truc tlep thyc hién TTHC: Phong Tai
chinh - K& hoach huyén, thanh phé, thi x3

P6i tuong thuc
hién TTHC

T chire

Tén mau don, mau
\ a ‘
to khai (neu c6)

Phu luc I-7 - Théng tu sb 03/2014/TT-BKHDT

Lé phi (néu c6)

Khéng.

Két qua thuc hién
TTHC

Gidy chimg nhan
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A X <A A
Yeéu cau, diéu kién

101 thwe hien TTHC | KDOnE

-Luat Hop tac x& ngay 20/11/2012;

-Nghi dinh s6 193/2013/NB-CP ngay 21/11/2013 quy
11 | Cén cir phép Iy cda | dinh chi tiét mot s6 diéu cita Luat Hop téc x&;

TTHC

-Théng tu s6 03/2014/TT-BKHDT ngay 26/05/2014
hudng dan vé ding ky hop tic x& va ché dd bio céo
tinh hinh hoat ddng cua hgp tac xa.
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Phy lyc I-7 - Thong tu s6 03/2014/TT-BKHDT.
TEN HQOP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM

..... - Doc 1ap - Tu do - Hanh phiic
S& i, e NGAY..... thang..... ndm.....
GIAY DE NGHI

Piang ky thay 46i ndi dung ding ky hop tac xi
Kinh gin: Tén co quan dang ky hop tac xa

Tén hop tac X4 (ghi BANG CRIE I HOQ): ..o ere e er e
S, ngay cAp Gidy chimg nhan dang k9 hop tAc X&: ..o..oovecvveeereeeeen,
Pia chi tri 8& ChImh: oot e bees

Pang ky thay déi ndi dung dang ky hep tac xa" nhr sau:

N§i dung dang ky thay doi Pinh dau

- Tén hop tac xa
- Pia chi tru s chinh
- Ngémh,\nghé san xuat, kinh doanh
- Von diéu 18
- Ngudi dai dién theo phap luat
- Tén chi nhanh
- Pia chi chi nhanh
- Ngudi dai dién chi nhanh
- Tén van phong dai dién
- D1a chi van phong dai dién
- Nguoi dat dién van phong dai dién

Oo0o00o00oocOoaa

"Hop tac xi chon va dénh déu X vao noi dung dy dinh déng ky thay a6i; lua
chon va khai chi tiét nbi dung dang ky thay dbi vao c4c mau tyong Yg tiy trang
1-7.2 dén trang 1.7.12 theo yéu cau ciia hop tac x4.

[-7.2
DANG KY THAY DOI TEN HOP TAC XA
Tén hop téc x4 viét bang tiéng Viét dw kién thay d6i (ght bang chit in hoa):
Tén hop tac x3 viét bang tiéng nudce ngoai du kién thay dé1 (néeu ¢d)
Tén hop tac x4 viét tit dir kién thay ddi TN L) O
I-7.3

DANG KY THAY DOI BJA CHI TRU SO CHINH
Dia chi tru s¢ chinh du dmh chuyén dén:
Sd nha, duong pho/xom/ap/thon ..............................................................
XA/PHUGTIZ/TRE tAD: cvovviveeceeiteeiee et eten s s eeese s tes e eess e enesssan s
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Quan/Huyén/Thi x&/Thanh phd thudc tinh: ..o.oeovveeeeeiviecieerecveeer e,

TIN/THANN PHOT oottt eeb e e b r s sa b ssats
3 U= 1 (oY N Fax: e,
Bmail: oo s Website: .............

Hop tac xi cam két tru s& hop tac x3 thude quyén sd hirw/quyén sir dung hop -
phép cla hgp tac x4 va duge st dung ding muc dich theo quy dinh cia phép
luét.

1-7.4
PANG KY THAY DPOI NGANH, NGHE SAN XUAT, KINH DOANH
Ghi nganh, nghé kinh doanh dy klen sau khi bd sung hodc thay i (ghi tén va
md theo nganh cap 4 trong Hé théng nganh kinh té cia Viét Nam):
STT Tén nganh Ma nganh

1-7.5
DANG KY THAY POI NGU(‘)I PAI DIEN THEO PHAP LUAT
Ngudi dai dién theo phap luat dy kién:

Ho va tén (ghi bang chir in hoa) ..................................... Gi6i tinh:
ChIC danh:. ... e e
Sinh ngay: ...... /.. [ Dantoci....ccoooviiiiiinnnn. Qudc tich:..
Chimng minh nhén dan 8O 1ttt ret ettt ae et
Ngay cap: ...... /o /.. Noi cap ........................................................
Glay to chimg thuc ¢4 nhan khac (méu Ihong c6 CMND): ..ouevenercverecnnen,
S6 gidy chimg thire €8 DHART .o.eoveeevieeere et seesesees e ss s teenee st ee s
Ngay c4p: ...... /i, /... Ngay hét han: ...... /o /... Noi cip:...
Noi ding ky ha khiu thudng tra:

S6 nha, dudmg phS/XOM/AP/NON: ...corvmmnevveieierieeres e es e neensaes
XA/PRUSNZ/TII LAD: <..ovoevevce et esseesee s eb st s ntes e
Quén/Huyér/Thi x&/Thanh Phd thUGe tIN: ooeevivrerereeeeesesies e e
TR/ ThAN PRO oottt e
Cl’lo & hién tar: i

S6 nha, dudng PhS/XOMVAPANON: ...oveeivveervreeverceesseesir e essssneees
KAPRUONEG/THI EEAIL ©.eeovvreerieeeeesiesr st s sveestessssssssesaessenssseeies
Quan/Huyén/Thi x&/Thanh phd thude tih: .....coovceveiverieeeee e
TINH/THANR PHE: oot s st eeese e eeeses st esasb s s sassaenns
Diénthoai:.....coooiiiiiii e Fax:i e
Email: .o Website: .............

1-7.6
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PANG KY THAY BOI VON BIEU LE
Von dleu 18 da dANg Ky ...t
Vén dién 18 dur kién thay dOi: ....o....vvoeeeeeeeeeeceeeeeeees e eeeee oo eeeeee.
Trong do:
- Tong sé von Q8 GOP! e s
- Vén gop t01 thiéu ciia mét thanh vién theo von dleu 1,
- Vén gdp t6i da cita mot thanh vién theo vOn didu 1&: ..oovvveeeeriereeeee,

1-7.7
DANG KY THAY POI TEN CHI NHANH
1. Piang ky thay dbi tén ctia chi nhanh sau: ...............cooooeieiieeen....
2. Tén cia chi nhanh sau khi thay dbi:
Tén chi nhanh viét bang t1eng Viét du kién thay ddi (ghi bang chit in hoa):
Tén chi nhanh vnet bﬁng tleng nuée ngoai du kién thay ddi (néu co): ........
Tén chi nhanh viét tit du kién thay dbi (161 €O): ..veveeeoveereenserrrerees,

1-7.8

DANG KY THAY DOI DIA CHI CHI NHANH
1. Dang ky thay ddi dia chi cuia chi nhanh sau: ...
2. Dia chi chi nhinh sau khi thay ddi:
Sé nha, duong pho/xom/ap/thon ................................................................
XA/Phuong/Thi trin: ... et e ee s s
Quan/Huyén/Thi x&/Thanh phd thude tinh: .......coovimvveceeiversieceeeeieeae.
TIR/THANN PRO: <.voecveeee ettt et eme e seee s st easer s
DPiénthoair.......oooiiii Fax: ...
Email: ... Websxte .............
Hop tic x4 cam két tru s& chi nhanh clia hop téc x4 thude quyén s§ hitu/quyén
str dyng hop phép cia hop tic x4 va dugc st dung dung muc dich theo quy dinh
cua phap luat.

1-7.9

PANG KY THAY DOI NGUOCI DAI DIEN CHI NHANH
1. Ding ky thay doi ngudi dai dién cia chi nh{inh SAUIoiiiiician e
2. Ngudi dai dién chi nhanh sau khi thay doi:
Ho va tén (ghi bdng chit it hoa):.............covveieeeaaeaeaeii., Gidi tinh:
ChUC danh: ..o e ee s ee e s cre s s ara e ae e ar e e e naas
Sinh ngay: ...... /... /o, DAntoc:...coviiviiiiiiin Quéc tich:.....
Chung minh nhén dan SO weree ettt er ettt
Ngay cap: ...... /...... /..., NOT CAP: +veveeeeeresreesee e e seeeseesssensenenene
Gidy t& chiing thuc cé nhan khéc (néu khong c6 CMND): ..c.....coveveevecnscnn
S8 gxay chimg thue CAnhaANn: ... b
Ngay cap: ...... [o..... [, Ngay hét han: ...... /... [ ... Noi cép:..
Noi dang ky hd khdu thudng trit:
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S6 nha, AuOnE PhO/XOIIYAPAROIL crv..evos et e seen st
XA/PRUONG/ TR EAN coocvoovress s cecessseeeee s sbasess s s ssne s sensen
Quén/Huyén/Thi x&/Thanh phé thudc tinh: ..o
TInh/ThANK PRO: ..oeeeveieeee ettt eeseeaent e e e
ChS & hién tai:

S6 nha, dudng pho/xorn/ap/thon ...............................................................
XEA/PhUONG/THE trAN: Lviiviiiece et vr et e e e re s s s e aes e ta b enaraes
Quéan/Huyén/Thj x4/Thanh pho thude tINh: o
TIR/THANK PRB: oo ee e eeeen e teeee e sees et ses et st en s enasens
DN thoal: . it Fax: ovvnmiveenenin
Email: ..o Website: .............

1-7.10
DANG KY THAY DOI TEN VAN PHONG DAI DIEN
1. Diing ky thay ddi tén ciia vin phong dai dién sau:
2. Tén cia vin phong dai dién sau khi thay déi:, .
Tén vin phong dai dién viét bang tiéng Viét du kién thay dbi (ghi bdng chi in
FLOQ): <coreiciiieieeet et er e e e s e et e b e

----------------------------------------------------------------------------------------------------------------------

......................................................................................................................

Tén van phong dai dién viét tit du kién thay d8i (1éu c6): wovvevorrcerranenn.
I-7.11
DANG KY THAY DOI DIA CHI VAN PHONG PAI DIEN

1. Ping ky thay ddi dia chi ciia vin phong dai di€n sau: ...
2. Dia chi ciia vdn phong dai diéu sau khi thay abi:

S6 nha, dudng pho/xom/ap/thon ................................................................
XE/PRUONG TR TADL oovoreereoeeseeesee e teesseee st s s eeeesoss s sneesseaersesssas
Quan/Huyén/Thi x&/Thanh phd thudc il ..o....coueeoreeeeceeeeereeesessverereseneene
TIOW/THAND PHO! <rveeerecoeeeeots et sees et sses s essss s ss s ne s sassansssnns
Diénthoai:.........ooiiriii i Fax: .cccoovciennance
Email: oo Website: .............

Hop t4c X3 cam két tru s¢ van phong dai dién ctia hop tc x4 thudc quyén s&
hitw/quyén sit dung hop phép cia hop tac xi va duge sir dung ding muc dich
theo quy dinh ctta phap luat.

1-7.12
PANG KY THAY DOI NGUCI BAI DIEN VAN PHONG PAI DIEN
1. Piing ky thay ddi ngudi dai dién cha viin phong 3ai dién sau: ..........
2. Nguoi dai dién cta van phong dai dién sau khi thay doi:
Ho va tén (ghi bang chiF in hoa):..........cecovevueeeeeiineeennnnn., Giéi tinh:
Chire danh:....cc.ooeviiinniten e e rente et e aneanen
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Sinh ngay: ...... /o, [ Dantdc:...ocveviiiiiiinnns Quéc tich:.....
Chimg minh nhén din S8 ettt ettt ee e

Ngay cAp: ... A /e, Noi cap .......................................................
Gxay t& chimg thyc ca nhén khic (néu khong c6 CMND): ....veeneveceeeeean...
S6 glay chimg thure cA nhAn: ... e
Ngay cap: ...... /oo, /.. Ngay hét han: ...... /. A Noti cap
Noi ding ky hé khiu thuong tri:

S8 nha, AuONg PhS/XOIM/AP/NON: .......eevreeeer e reereese e rees oo se e s s
XAPHUINE/TRL AN .o ee e es e treeee et rensee st e s e ceeerenes
Quan/Huyén/Thi x&/Thanh phd thudc tnh: ...oo.ocovvieeiieee e
TINh/THABR PO ..ottt e eeeneees s s s e e
Ch5 & hién tai:

S6 nha, dudng pho/xom/ap/thon ................................................................
XA/PRUSNE/ TR AN ..o eeeeeeses e eee e e steesenenens v
Quén/Huyén/Thi x8/Thanh Phd thudc tinh: .ovvecc oo eeies
TIN/ThAMR PRS: ..o oeivrreereeie e eese e es s teses e esrensens st seeeeae
DIAN thoai. . i e Fax: .ccocvvieviinan.
Email: .o e Website: .............

1-7.13
Hop tac x4 cam két hoan toan chiu trach nhiém trude phap luét vé tinh hop
phép, chinh x4c va trung thue cia ndi dung Gidy dé nghj nay.

PAI DIEN THEO PHAP LUAT

Cac gidy to giri kém: CUA HQOP TACXA
e - (Ky, ghi ho tén va dong dau)

.........................
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9. Cip lai gidy ching nhan ding ky chi nbanh, vin phong dai dién hop
tac xa (khi bi mat):

Bude 1: Chuan bi day di ho so theo quy dinh cia
phap luat.

Buée 2: Nop hod so tai Phong Tai chinh - K& hoach
huyén, thanh pho, th xa.

Céng chirc tiép nhan hd so kidm tra tinh phép 1y va
ndi dung hd so:

- Truomg hop hd so da diy dd, hop 18 thi viét gidy hen
trao cho nguoi ndp.

- Truong hop hd so thiéu, hoic khong hop 1€ thi cdng
chitc 'uep nhan ho so hudng dan mét 14n bing vin ban

1 | Trinh ty thyc hién | d& ngudi dén nop hé so 1am lai cho kip thi.
Buéc 3: Nhan ket qua tai Phong Tai chinh - K& hoach
huyén, thanh pho thi x4 theo budc sau:
- Ngudi nhan két qua dang ky dem theo gxéy hen dén
nop tai BO phan tiép nhén va tra két qué d& ky nhén va
nhén két qua dang ky.
- Truong hop néu mét gidy hen thi phai co gidy cam
kétcta ca phan, t6 chic ndp hd so.
Thoi gian ndp hd so va nhén két qua: Sang tir 07 gio
dén 11 gior 30, chidu tir 13 gio 30 dén 17 gid, tir thi
hai dén thir sdu hang tuan (trir ngay 18, t&t, ngay nghi).
2_| Cach thirc thuc hién | Truc tiép tai tru 56 co quan hanh chinh nha nuéc
a) Thanh phén ho s0 bao gom:
3 Thanh phin, sb |- Gidy dé nghi cap lai gidy chimg nhan dang ky chi
lugng ho so nhéanh, van phong dat dién cua hop tic xa.
'b) 6 lugng hd so: 01 b
4 | Thoi han giai quyét | 05 ngay 1am viée, k& tir ngay nhan dd hé so hop 18.
a) Co quan c6 tham quyen quyét dinh theo quy dmnh:
5 Co quan thuc hién | Phong Tati chinh - Ke hoach huyén, thanh phd, thi x&
TTHC b) Co quan truc tiép thuc hién TTHC: Phong Tai
' chinh - K& hoach huyén, thanh phé, thi xa
boi tu thuc | -z , .
6 hién TTI?I'I&g “7 | To chic
7 | Tén mau don, mau | b\ 40115 . Thong tu sé 03/2014/TT-BKHDT
to khai (néu co)
8 |Lé phi (néu cb) Khéng.
o | Tob s e BIER | Gidy ciimg nhin
1o | Yéu cau, dieu kién Khéng

thyc hién TTHC
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11

Can o phép ly cta
TTHC

- Luat Hop tac x& ngay 20/11/2012;

-Nghij dinh s 193/2013/ND-CP ngay 21/11/2013 quy
dinh chi tiét mot sb diéu cua Luat Hop tac x4;

- Théng tu sb 03/2014/TT-BKHDT ngay 26/05/2014
hwéng din vé ding ky hop tac xd va ché db bao cdo
tinh hinh hoat dong ctia hop tdc x4.
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Phu Iyc I-15 - Théng tu s6 03/2014/TT-BKHDT.
TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
______ Poc lap - Tw do - Hanh phic

e Wt vt . e syt e

GIAY PE NGHI
Cép lai Gidy chirng nhan ding ky chi nhdanh/van phong dai dién/dia diém
kinh doanh caa hgp tac xa
Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac x (ghi BANG CHIE 111 HOA): .ot eeeeees e
S8, ngay cap Gidy chting nhin dang Ky hop tAc X&: ....coveivvvvviveieicecceenne
Dia chi tru s& chmh ....................................................................................

P& nghi duge cap lai Gléy chiing nhan dang ky chi nhianh/van phong dai

dién/dia diem kinh doanh sau ciia hgp tac xa:

Tén chi nhanh/vin phong dai dién/dia diém Kinh doanh: ........cooevveevreennnn.
S8, ngay cap Gidy chimg nhin ding ky chi nhanh/vin phong dai dién/dia diém
kinh doanhi: ..o e e e b e
Dia chi chi nhanh/van phong dai dién/dia diém kinh doanh: .......cccoo......
Nganh, nghé Kinh doanh (d6i véi chi nhanh, dia diém kinh doanh; ghi tén va mé
theo nganh cdp 4 trong Hé thong nganh kinh 18 cia Viét Nam):

STT Tén nganh M3 nganh
N6i dung hoat d6ng (d6i véi vin phong dai dién): e s
Nguoi dai dién chi nhinh/van phong dai dién/dia diém kinh doanh: ..........
Ly do d& nghi Cap 111 ..ooiriiiciiicc e

.....................................................................................................................

Hop tac x& cam két hoan toan chiu trach phiém truéc phap lust v& tinh hop
phap, chinh xéc, trung thuc ctia ndi dung Gidy dé nghi nay.

) PAIDIEN THEO PHAP LUAT
Cac giay to gui kem: CUA HOP TAC XA
e (K, ghi ho tén va déng ddu)

........................

.........................
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10. Chp lai gidy ching nhin ding ky hop tac xa (khi bj mif):

Trinh tu thue hién

Buéce 1: Chuan bj diy dd hd so theo quy dinh caa
phap luat.

Buée 2: Nop hd so tai Phong Tai chinh - Ké hoach
huyén, thanh pho thi x4.

Céng chirc tiép nhin hd so kiém tra tinh phap 1y va
ndi dung hd so:

- Truong hop hd so d3 day du, hop 1é thi viét gidy hen
trao cho ngudi ndp.

- Trudng hop hd so thiéu, hoic khong hop 1¢ thi cong
chire txep nhan hd so hudéng ddn mét 1an bing vin ban
dé ngudi dén nép hé so 1am lai cho kip thoi.

Buée 3: Nhan ket qua tai Phong Tai chinh - Ké hoach
huyén, thanh pho thi xa theo budc sau:

- Ngudi nhan két qua dang ky dem theo gidy hen dén
nop tai Bo phan 1iép nhan va tra két qua dé ky nhén va
nhan két qua dang ky.

- Trudng hop néu, mét gidy hen thi phai c6 gidy cam
két ctia c4 nhén, tb chirc ndp hé so.

Théi gian ndp hd so va nhan két qua: Sang tir 07 gio
dén 11 gid 30, chiéu tir 13 gio 30 dén 17 gio, tir thir
hai den thir séu hang tudn (trir ngdy 1€, tét, ngdy nghi).

2 | Céach thire thue hién | Truc txch tru s& co quan hanh chinh nha nudc
\ | 2) Thanh phan ho so bao gom:
3 Thanh phan, so |- Gidy dé nghi cap lai gify chirng nhan dang ky hop
Juong ho so tac XA,
b) S6 Iugng ho so: 01 bo
4 | Thoi han giai quyét | 05 ngdy lam viéc, ké tr ngéy nhén di ho so hop 8.
a) Co quan c¢d tham quyen quyét dinh theo quy dinh:
5 Co quan thuc hién | Phong Tai chinh - Ke hoach huyén, thanh phé, thi x4
TTHC b) Co quan tryc tiép thuc hién TTHC: Phong Tai
chinh - K& hoach huyén, thinh phd, thi xa
Dé1  twong thuc
6 hién TTHC T4 chitc
7 | Tén mau dom, mau | b 1 114 - Thong tr s6 03/2014/TT-BKHDT
t& khai (néu cé)
8 | Lé phi (néucd) Khong.
Két qua thuc hién| .c . R
S TTHC Giady chiing nhin
10 Yéu cau, dieu kién Khéng

thuc hién TTHC
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- Luét Hop tac x@ ngay 20/11/2012;

-Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy
Can cir phap 1y cha | dinh chi tiét mot sb didu cia Luét Hop tac X4;

TTHC | -Théng tur sb 03/2014/TT-BKHBT ngay 26/05/2014
hudng dan vé dang ky hop tic X3 va ché dd bao céo
tinh hinh hoat ddng cia hop tac x4.
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Phu luc I-14 - Théng tw s6 03/2014/TT-BKHDT.

TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
_______ Poc lap - Ty do ~ Hanh phiic
SO e ngay..... thang..... ndm....
GIAY PE NGHI

Cip lai Glay chirng nhiin ding ky hgp tac xa
Kinh gui: Tén co quan ddng ky hop tic x3
Tén hop tac x4 (; ghi BANG CATF I HOA): <o
S8, ngay cap Gidy chimg nhan dang Ky hop tAC X&: vevreeeveerieeeeeeveereeeenens.
Dia chi tru so chmh ...................................................................................
De nghi dwgc cap lai Giay chirng nhén dang ky hop tic xa.
Ly do 8 NEHL CAP 1A i e

......................................................................................................................

......................................................................................................................

Hop tac x3 cam két hoan toan chiu trach nhiém trudc phép luét vé tinh hop
phap, chinh x4c, trung thirc cta ndi dung Gidy dé nghi nay.

PAI DIEN THEO PHAP LUAT

Céc gidy 1o giri kém: CUAHQP TACXA
e (Ky, ghi ho tén va dong dau)

.........................
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11. Cip lai gidy chirng nhin ding ky hep tac xi (khi bi hw hong):

Buée 1: Chuan bj diy du hd so theo quy dinh cia
phap luat.

Buée 2: Nop hd so tai Phong Tai chinh - K& hoach
huyén, thanh phé, thi x3.

Céng chiic tiép nhin hd so kiém tra tinh phép ly va
néi dung hd so:

- Trudng hop hd so d& ddy dd, hop 16 thi viét gidy hen
trao cho ngudi ndp.

- Truong hop hé so thiéu, hodc khong hop 1€ thi cong
chie tiép nhén hd so huorng din mét 1an bing vin ban

1 | Trinh tu thue hién | d& ngudi dén ndp ho so 1am lai cho kip thoi.
Bude 3: Nhén két qua tai Phong Tai chinh - K& hoach
huyén, thanh phé, thi x2 theo buéc sau:
- Ngudi nhén két gué dang ky dem theo giéy hen dén
ngp tai B6 phén tiep nhén va tra két qua dé ky nhan va
nhin két qua dang ky.
- Trudng hop néu. mAt gidy hen thi phai c6 gidy cam
kétcia c4 nhan, 6 chirc ndp hd so.
Thoi gian ndp hd so va nhan két qua: Sang tir 07 gidy
dén 11 gidr 30, chiéu tir 13 gid 30 dén 17 gid, tir thi
hai dén thir sau hing tudn (trlr ngdy 1& t&t, ngay nghi).
2 | Cach thirc thue hién | Truc tiép tai try s& co quan hanh chinh nha nudc
a) Thanh phan ho so bao goém:
; | Thanh phin, 86 |- Gidy dé nghi cAp lai gidy ching nhén ding ky hop
luong hd so tac x4,
b) S6 fuong ho so: 01 bd
4 | Thoi han giai quyét | 05 ngay lam viée, ké tir ngéy nhan da hd so hop 18,
a) Co quan c6 thim quyen quyét dinh theo quy dinh:
5 Co quan thuc hién | Phong Tat chinh - Ke hoach huyén, thanh phd, thi x4
TTHC b) Co quan truc tiép thuc hién TTHC: Phong Tai
) chinh - K& hoach huyén, thanh phé, thi xa
P6i tuong thuc|..;: ..
6 hién TTHC ) T6 chuc
7 | Lenmau dom, mAu |y o114 - Thong tr s6 03/2014/TT-BKHDT
t& khai (néu cb)
8 | L& phi (néu co) Khong,
o | oo dud thue MR | Gigy chimg nhdn
10 Yéu chu, didu kién Khéng

thuc hién TTHC
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11

Can cr phap ly cia
TTHC

- Luat Hop tac xa ngay 20/11/2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy
dinh chi tiét mot sé didu cuia Luat Hop tac x4;

- Théng tu sd 03/2014/TT-BKHDT ngay 26/05/2014
huéng din vé dang ky hop tac x4 va ché d6 bdo cdo
tinh hinh hoat dong ctia hop tdc xA.
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Phy luc I-14 - Théng tu s6 03/2014/TT-BKHDT. ,
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
c———— Doc lap - Tw do - Hanh phuc

SO: e ngay..... thang..... ndm

GIAY PE NGHI
Cap lai Gifiy ching nhan dang ky hop tac xa

Kinh gii: Tén co quan dang ky hop tac xa
Tén hop tac xa (ghi BANG CHIE i1 HOQ): ...ooveeeeseeeeereeee e
S6, ngay cap Gidy chimg nhin dang Ky hop tA6 X&: ...vv.oveveeeereeeereees e,
Dia chi tru s& chmh ...................................................................................
pé nghi dugc cap lai Giiy chirng nhin déing ky hop tac Xa.
Ly do a I CAD L% 1 evvvecveev s ece s es s ceeres e sees e mesee st ereenenesenas

Hop tic x& cam két hoan toan chju trach nhiém trudc phép luat vé tinh hop
phép, chinh xac, trung thuc ctia néi dung Giay dé nghi nay.

DAI DIEN THEO PHAP LUAT

Céc gidy t&r giri kém: CUA HOP TAC XA
e (Ky, ghi ho tén va déng dau)

.........................
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12. Cap lai gidy chirng nhin ding ky chi nhanh, vin phong dai dién
hop tac xa (khi bi hw héng):

Buée 1: Chuan bi day di hd so theo quy dinh cia
phap luat.

Bude 2: Nop hd so tai Phong Tai chinh - Ké hoach
huyén, thanh pho thi xa.

Cong chuc tiép nhén hé so kiém tra tinh phéap 1y va
ndi dung hd so:

- Trudmg hop hd so da day du, hop 1& thi viét gidy hen
trao cho nguoi nop.

- Truong hop hd so thiéu, hodic khéng hop 1€ thi cong
chirc tiép nhan hd so huéng din mot lan bang vin ban

1 | Trinh tr thuc hién | dé ngudi dén ndp hd so 1am lai cho kip thoi.
Buée 3: Nhan két qué tai Phong Tai chinh - K& hoach
huyén, thanh pho thi xa theo budc sau:
- Nguéi nhan két qué ding ky dem theo gnay hen dén
ndp tai BO phan tiép nhan va tra két qua dé ky nhén va
nhan két qua dang ky
- Truong hop néu mat gidy hen thi phai c6 gidy cam
két ctia c4 nhén, 6 chitc nop ho so.
Th&i gian ndp ho so va nhan két qud: Sang tir 07 gio
dén 11 gior 30, chiéu tir 13 gio 30 dén 17 gio, tur thy
hai dén thir sdu hang tufn (trlr ngay 18, tét, ngay nghi).
2 | Cach thuce thyc hién | Tryce t1ep tai tru s& ¢o quan hanh chinh nha nuéce
a) Thanh phan ho so bao gom:
3 Thanh \phﬁn, s8 | - Gidy @& nghi cép lai gidy chimg nh4n d&ing ky chi
luong ho so nhanh, van phong dai dién hop tac x3a;
b) S5 luong hé so: 01 bd
4 | Thoi han giai quyét | 05 ngay lam viéc, ké tix ngéy nhén du hd so hop 18.
a) Co quan c6 thdm quyen quyét dinh theo quy dinh:
5 Co quan thuc hién | Phong Tai chinh - Ke hoach huyén, thanh phd, thi x&
TTHC b) Co quan truc tiép thuc hién TTHC: Phong Tai
, chinh - K& hoach huyén, thanh phd, thi x5
b6 tuong thuc| ..z .,
6 hién TTH Cg T6 chirc
7 | Ten man don, mAd | by 16115 - Thong tu s6 03/2014/TT-BKHBT
t& khai (néu cd)
8 | L& phi (néu c6) Khéng,
9 I;;;_I%Ué thyc hien Giéy chimg nhén
10 Yéu cay, diéu kién Khong

thyc hién TTHC
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11

Cén o phap 1y cua
TTHC

- Luat Hop tac xa8 ngay 20/11/2012;

-Nghi dinh sb 193/2013/ND-CP ngay 21/11/2013 quy

dinh chi tiét mét sb didu cia Lujt Hop tac x3;

- Théng tu scf) 03/2014/TT-BKHDT ngay 26/05/2014
huéng dan vé ding ky hop tic xa@ va che d§ bao céo

tinh hinh hoat dong ctia hop tac xa.
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Phu lue I-15 - Théng tu sb 03/2014/TT-BKHDT.

TEN HOP TAC XA CONG HOA XA HO1 CHU NGHIA VIET NAM
....... Doc lap - Ty do - Hanh phiie
SO v ngay..... thang..... ndm
GIAY PE NGHI

Cip lai Gidy chirng nhin ding ky chi nhanh/vin phong dai di¢n/dia diém
kinh doanh ciia hop tac xa
Kinh gui: Tén co quan ding ky hop tac xa

Tén hop tAc XA (ghi bAng chit iN HOQ): ...coeveve.veeeeeeeeerieereeeeeeoereever s
S8, ngay ca?'lp Gidy ching nhan ding ky hop tAc X&: ...o.cvvvveevericercree s
Dia chi try s& chmh ....................................................................................

Pé nghi dwoce cip lai Glay chirng nhan ding ky chi nhanh/van phong dai

dién/dia diém kinbh doanh sau cia hop tic xa:

Tén chi nhanh/vén phong dai dién/dia diém kinh doanh: ...........c.ccoceovnenn.n.
S6, ngay cp Gidy chimg nhan diang ky chi nhanh/vin phong dai dién/dia diém
KINh dOanh: ..o st e
Dia chi chi nhanh/vin phong dai dién/dia diém kinh doanh: ...,
Nganh, nghé kinh doanh (d5i vé6i chi nhdnh, dia diém kinh doanh; ghi tén va md
theo ngdnh cap 4 trong Hé théng nganh kinh té ciia Viét Nam):

STT Tén nganh M3 nganh
Nbi dung hoat dong (ddi vdi vin phong dai dien): ......oeeeeeeceeoeeeveeereernins
Nguoi dai dién chi nhénh/van phong dai dién/dia diem kinh doanh: ..........
Ly do d& nghi AP 1211 .oovoriveeeceeceee e e

Hop téc x4 cam két hoan toan chiu trach nhiém truéc phép uat vé tinh hop
phép, chinh xéc, trung thuc cda ndi dung Gidy dé nghi nay.

PAI DIEN THEO PHAP LUAT

Céc gidy to gui kém: CUA HOP TAC XA ’
e, (Ky, ghi ho tén va dong daw)

.........................

.........................
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13. Thu hoi Glay chirng nhan dang ky hop tac xa D61 véi trudng hop
hop tic xa gidi thé tw nguyén):

1 | Trinh tu thuc hién

Buéce 1: Chusn bi day di hd so theo quy dinh cﬂa—\
phéap luét.

Buée 2: Nop hd so tai Phong Tai chinh - K& hoach
huyén, thanh phd, thi x4,

Céng chirc tiép nhan hd so kiém tra tinh phép ly va
noéi dung hd so:

- Trudmg hop hd so di day du, hop 1é thi viét gidy hen
trao cho ngudi nép.

- Trudng hop hé so thiéu, hoac khong hop 1€ thi cong
chiic tiép nhan ho so huéng din mét 1an bing vin ban
& nguoi dén nop ho so 1am lai cho kip thoi.

Buéde 3: Nhan ket qua tai Phong Tai chinh - K€ hoach
huyén, thanh pho tht x3 theo budc sau:

- Ngudi nhan két qua dang ky dem theo glay hen dén
ndp tai B phén tiép nhéan va tra két qua dé ky nhin va
nhan két qua dang ky.

- Trudng hep néu mét gidy hen thi phai c6 gidy cam
két ciia canhén, t5 chire ndp hd so.

Thot gian ndp hé so va nhan két qud: Sang tir 07 gio
dén 11 gio 30, chiéu tr 13 gio 30 dén 17 gio, tu thi
hai dén thi sau hang tudn (irir ngay 18, tét, ngay nghi).

2 | Céch thire thyc hién

Truc tiép tai tru s& co quan hanh chinh nha nudc

Thanh phan, s6
lugng ho so

a) Thanh phén hd so bao gbm:

- Théng bio v& viéc giai thé hop tac xa;

- Nghi quyét ctia dai hoi thanh vién vé viée giai thé
hop tac xa;

- Bién ban hoan thanh viéc giai thé hop tac x&;

- Gidy x4c nhan cta co quan thué v& viéc d3 hoan
thanh nghia vu thué ctia hop tac x4;

- Glz'xy x4c nhan cla co quan cong an vé viéc hay con
dAu ciia horp tac x4,

- Gidy xac nhén ciia co quan ding ky hop tic xi vé
viéc chém dit hoat déng chi nhanh, vin phong dai
dién, dia diém kinh doanh ciia hop tac x3;

- Gidy bién nhan cia co quan théng tin dai chiing vé
viéc nhén ding thong bao vé viéc giai thé hop tac x3
hodc ban in 03 sb béo lién tiép da ding thong bio vé
viéc gidi thé hop tac x&;

b) S8 lugng hd so: 01 bd

4 | Thoi han gidi quyét

05 ngay lam viée, ké tir ngay nhan du hd so hop I&.
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Co quan thuc hién

a) Co quan cb thdm quyén quyét dinh theo quy dinh:
Phong Tai chinh - K& hoach huyén, thanh phd, thi xa

> TTHC b) Co quan truc tiép thuc hién TTHC: Phong Tai
chinh - K& hoach huyén, thanh phd, thi xa
D6 twong thuc|..z .,
6 | hien TTHC 16 chue
7 | Tén mau don, mau| by 4oy 13- Théng tr 6 03/2014/TT-BKHDT
t& khai (néu c6)
8 | Lé phi (néu cb) Khong.
Két qua thuc hién| .x . .«
9 TTHC Giay x4c nhan
Yéu cau, didu kién | ., .
10| thyo hign TTHC | ©PO08
- Ludt Hop tac xi ngay 20/11/2012;
- Nghj dinh sb 193/2013/NB-CP ngéy 21/11/2013 quy
{1 | Can ctrphép 1y ctia | dinh chi tiét mot sb didu cia Luat Hop tac x3;

TTHC

-Théng tu s& 03/2014/TT-BKHDT ngay 26/05/2014
hudng dan vé ding ky hop tdc xa va ché do bao céo
tinh hinh hoat ddng cia hop tac xa.

61




Phu luc I-13 - Thong tu s6 03/2014/TT-BKHDT
TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
————— Doc lap - Tu do - Hanh phic

SOt v e NEAY...... thdng..... nAm... ...

THONG BAO
V& viée giai thé hop tac xa

Kinh gui: Tén co quan dang ky hop tac x3

Tén hop tac X4 (ghi BANG CHIE 11 HOM): ..o e

S6, ngdy cip Gidy chimg nhan dang ky hop tAe X&: ...oveeeverreeeeeroeereenene,

Dia chi try s& chinh: ..o e
Thong béo vé vide giai thé hop tic xa nhwr sau:

Quyét dinh gidi thd sb:......o.ooioieree il NEAY.......enen.. Joviiiiiininnn /

......................................................................................................................

.......................................................................................................................

......................................................................................................................

Hop tac x& cam két d3 hoan thanh cac khoén no, nghia vu thué, tai san va hoan
toan chju trach nhiém truéc phéap luat vé tinh hgp phép, chinh xac, trung thuc
cta ndr dung Thong bdo ndy.

DAI DIEN THEO PHAP LUAT

Céc gidy to gii kém: CUAHQP TAC XA
P (Ky, ghi ho tén va dong dau)

.........................
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14. Tam nging hoat dfng cia lién higp hgp tic xa, chi nhinh, vin

phong dai dién, dia diém kinh doanh cia hop tac xi:

Trinh tu thuce hién

Bude 1: Chudn bi day dd hd so theo quy dinh cla
phép luat.

Buwde 2: Nop hb so tai Phong Tai chinh - K& hoach
huyén, thanh pho thi xa.

Cong chic tiép nhan hd so kiém tra tinh phép 1y va
ndi dung ho so:

- Trurdng hop hé so da day du, hop 18 thi viét gidy hen
trao cho nguoi nop.

- Trudmg hop hd so thidu, hodc khong hop 1€ thi cong
chite tiép nhan hd so huéng din mét 1an bing vin ban
d& ngudi dén ndp hd so 1am lai cho kip thai.

Buée 3: Nhan két qué tai Phong Tai chinh - K& hoach
huyén, thanh pho thi xa theo budc sau:

- Ngudi nhén két qua ddng ky dem theo g1ay hen dén
ndp tai B6 phan tiép nhan va tra két qua dé ky nhan va
nhan két qua dang ky.

- Truong hop neu mat gidy hen thi phéi c6 gidy cam
két cha canhan, td chitc ndp hé so.

Thot gian ndp h6 so va nhén két qua: Sang tir 07 gio
dén 11 gio 30, chiéu tir 13 gio 30 dén 17 gig, tir thix
hai den thir sau hang tuin (irlr ngay 12, tét, ngay nghi).

Cach thirc thuc hién | Truc tlep tai tru sO co quan hanh chinh nha nuéc
a) Thanh phén 1d 50 bao gdm:
- Théng bo vé viéc tam ngimg hoat déng cia hop tac
x4/tam ngung hoat ddng chi nhinh/van phong dai
dién/dia diém kinh doanh ctia hop tac x3;
Thanh phan, s6 /|- Nghi quyét ctia dai hoi thanh vién hodc quyet dinh
lwong hd so bing vin ban cuia Hoi dong quan tri vé& viéc tam

ngimg hoat dong cia hop tac x&, tam ngung hoat dong
chi nhanh, van phong dai dién, dia diém kinh doanh
ctia hop tac xA.

b) S5 luong hd so: 01 bd

Thoi han giai quyét

05 ngay lam viéc, ké tir nge‘zy nhan dt hé so hop 1é.

Co quan thuc hién
TTHC

a) Co quan c6 tham quyen én quyét dinh theo quy dinh:
Phong Téi chinh - Ke hoach huyén, thanh phd, thi xa
b) Co quan tryc tiép thuc hién TTHC: Phong Tai
chinh - K& hoach huyén, thanh phd, thi x3

Déi tuong thyc
hién TTHC

T4 chite

Tén méau don, mau
to khai (néu cd)

Phu luc I-11 - Théng tur s6 03/2014/TT-BKHDT
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8 | L& phi (néu cb) Khoéng
Két qua thuc hién | ~.x .
9 TTHC Gidy xac nhan
Yéu cau, diéu kién | ., .
10| hyc hien TTHC | <0008
- Luat Hop tac x3 ngay 20/11/2012;
- Nghj dinh s6 193/2013/ND-CP ngay 21/11/2013 quy
1 Cian cir phép ly ctia | dinh chi tiet mét so dieu cla Ludt Hop tac xa;

TTHC

-Théng tu s{:} 03/2014/TT-BKHDT ngay 26/05/2014
hudng dan vé ding ky hop tac xa va ché d bao céo
tinh hinh hoat déng ctia hop tac xA.
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Phu luc I-11 - Théng tu s 03/2014/TT-BKHBT
TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET
------- NAM
Doc lap - Te do - Hanh phuc

S8: ngay..... thdng..... nam... ...

THONG BAO
Vé viéc tam ngirng hoat dong ciia hop tac xd/tam ngirng hoat dong chi
nhanh/van phong dai dién/dja diem kinh doanh ciia hgp tic xa
Kinh giri: Tén co quan dang ky hop tac x@
Tén hop téc x& (ghi BANG CHIE 11 HOG): eereoeeeeeeetevesceveereene e
S8, ngay cip Gidy chimg nhan dang ky hop t4¢ X&: .ovvovoeeieve v,
Dia chi tru s& chinth: vt
1. Déi véi hop tde xa tam ngimg hoat dong:
Théng bao tam ngung hoat ddng tir ngay.... thang.... ndm.... cho dén ngay....
thang.... ndm .
2. Déi véi chi nhdnh/vin phong dai dién/dia diém kinh doanh tam ngimg hoat
dong:
Thong bao tam ngimg hoat dong tir ngay.... thang.... ndm.... cho dén ngay...

théng. ... ndm.... d6i véi chi nhanh/vin phong dai dién/dia dlem kinh doanh saw:

Tén chi nhanh/van phong dai dién/dia diém kinh doanh (ghi bang chiz in hoa)

......................................................................................................................

S, ngay cAp gidy chimg nhén ding ky chi nhénh/vin phong dai dién/dia diém
KINN AOATIN Lottt e e e e en e s b et s ssae s
Dia chi chi nhanh/vin phong dai dién/dja didm kinh doanh ............ccc.........
LY do tam NEUNE: oot restrcn et et e e s s e

Hop tac x& cam ket vé tinh chinh x4c, trung thuc va hoan toan chiu trach nhiém

trude phép luat vé ndi dung cia Thong béo nay.

DAIDIEN THEO PHAP LUAT

Cac giby t& gii kém: CUA HOP TAC XA
O (K, ghi ho tén va déng déw)

........................
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15. ChAm dirt hoat ddng cita chi nhanh, vin phong dai dién, dia didm
kinh doanh cita hop tac xa:

1 | Trinh tu thuc hién

Buée 1: Chufin bj didy di hd so theo quy dinh cia
phéap luat.

Budée 2: Nop hé so tai Phong Tai chinh - K& hoach
huyén, thanh phé), thi x3.

Cong chiic tiép nhan hd so kiém tra tinh phép 1y va
ndi dung hd so:

- Trudmg hop hd so da diy da, hop 18 thi viét gidy hen
trao cho ngudi ndp.

- Trudng hop hé so thiu, holc khéng hop 1é thi cong
chirc tiép nhan hd so hudéng din mét 14n bing vin ban
dé ngudi dén nop hd so 1am lai cho kip thoi.

Bude 3: Nhan két qua tai Phong Tai chinh - K& hoach
huyén, thanh phé, thi x3 theo budc sau:

- Ngudi nhan két qua dang ky dem theo gidy hen dén
ndp tai Bo phén tiép nhan va tra két qua dé ky nhan v
nhén két qua dang ky.

- Truong hop neu mit gidy hen thi phai cé gidy cam
két cia c4 nhan, t chirc ndp hd so.

Thoi gian ndp hd so va nhan két qua: Sang tir 07 gio
dén 11 gid 30, chidu tir 13 gid 30 dén 17 gid, tir thy
hai dén thir sdu hang tuln (trir ngdy 18, tét, ngly nghi).

2 | Cach thirc thuc hién

Truc tiép tai tru s& co quan hanh chinh nha nudc

Thanh phan, sé
lugng ho so

a) Thanh phan ho 50 bao gom:

- Théng bao vé& viéc chim dit hoat dong chi
nhanh/van phong dai dién/dia diém kinh doanh cua
hop tac x&;

- Nghi quyét ciia dai héi thanh vién vé viéc chim dit
hoat dong chi nhénh, vin phong dai dién, dia diém
kinlt doanh ciia hop tac x3;

- Gidy xé4c nhin cua co quan thué v& viéc d3 hoan
thanh nghia vu thué trong trudng hop chim dut hoat
ddng cua chi nhanh, dia diém kinh doanh;

- Glay xac nhan cta co quan cbng an vé viéc hity con dAu
cua chi nhéanh, van phong dai dién, dia diém kinh doanh.
b) S6 lwong hd so: 01 bd

4 | Thoi han giai quyét

05 ngay 1am viéc, ké tir ngéy nhan 4 hd so hop 16.

Co quan thuc hién
TTHC

a) Co quan c6 tham quyen quyét dinh theo quy dinh:
Phong Tai chinh - Ke hoach huyén, thanh phd, thi xi
b) Co quan truc tiép thuc hién TTHC: Phong Tii
chinh - K& hoach huyén, thanh phé, thi x&
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Péi tugng thuc|..:
6 hién T'{'H C ) T6 chirc
7 | Lenman don, & pp 6112 - Thong tr sé 03/2014/TT-BKHBT.
td khai (néu c6)
8 | L& phi (néu cb) Khéng
Két qua thuc hién | .2 ., .
9 TTHC | Gidy xac nhéin
Yéu céu, didu kién A
0 thye hien TTHC | FhOn8
- Luét Hop tac xa ngay 20/11/2012;
- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy
1 Can cir phap 1y cia | dinh chi ti€t mdt s6 diéu cua Luat Hop tac x3;

TTHC

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014
hudng dan vé dang ky hop tac x& va ché 49 bdo céo
tinh hinh hoat déng cua hop tic xa.
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Phu luc I-12 - Théng tu s 03/2014/TT-BKHDT
TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
...... Ddjc lap - Tw do - Hanh phic

e e g e g B .

THONG BAO
Vé viéc cham dirt hoat ddng chi nhanh/vin phong dai dién/dia diém kinh
doanh cua h¢p tic xa

Kinh giri: Tén co quan dang ky hop tac xa

Tén hop tac x4 (ghi BARG CHIE 11 HOQ): «.cveveeoeeeeeeeeeeeeeee e

S6, ngay cap Giay ching nhan ding ky hop tAc X&: ..ceovviiiiiiiicceee

Dia chi trp sO chinh: ..o
Thong bio cham dirt hoat dgng chi nhanh/van phong dai dién/dia diém

kinh doanh cia hop tic xa sau:

i. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bang chit in

FIOG): .veenieie e ettt et e ettt aa e an s e e st s ban

S4, ngay cap Gidy chimg nhan dAng KY: .....eccvereie e eeeesneeeee oo

2. Pia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S6 nha, dudng pho/xom/ap/‘rhon ................................................................

KXA/PhuONG/ThI trAN: ..cccivei it se e vr e e s anne e e

Quan/Huyén/Thj x&/Thanh phd thudc tinh: ...ccooeeececreeireveosoecreenecrenane

TIUD/THANR PRO: oot eer vt es et eersesan s ensaes

Dién thoai:.....oooiii i e Fax: e

Email: oo Webstte: .............

3. Nganh, nghe kinh doanh, ngi dung hoat déng

a) Nganh, nghé kinh doanh (d6i véi chi nhénh, dia dzem kinh doanh; ghi tén va

mad theo nganh cdp 4 trong HE thong nganh kinh té cia Viét Nam):

STT Tén nganh M3 nganh
b) N6i dung hoat ddng (d6i véi vin phong dai dién): ...........oevvcrvesvenrennnns

4. Thong tin vé ngudi dai dién chi nhanlb/vin phong dai dién/dia diém kinh
doanh

Ho va tén (ghi bang chit in hoa):.......euuivvvviaeiireaaenn.. Gi6i tinh:

Sinh ngay: ...... A /e, Dantdc:.....covviviiiiinanne, Qubc tich:.....

Loai giéy t0 chimg thue CANhAN: ..o e

Sé g1ay chimg thic ca Dhan: ..o e e e
Ngay cap: ...... /e, /oo, NOT CAP: 1cvreercienrereees e saess s sseeseses b snesasrnes

Noi ding ky ho KhAu thUrdmg 11z ev..veveeceveeecvesve e ess s ssssaesans

CRE G BN TAI7 coreeeee e es sttt esestesaetaseses s s et em e s ssae s s san s seaess st enaen
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Hop tic x& cam két d4 thanh toan hét cac khoan no, nghia vy tai san khac cua
chi nhanh/vin phong dai dién/dia diém kinh doanh v hoan toan chiju trach
nhiém trude phap tuat vé tinh hop phap, chinh xéc, trung thuc ca néi dung
Thdng béo nay.

DAI DIEN THEO PHAP LUAT
Céc gidy to gl kem: CUAHQP TACXA
TP PRP (Ky, ghi ho tén va déng dau)

........................
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16. Cap lai glay ching nhan dang ky hop tac xi (khi d6i tir glay chirng

nhan ding ky kinh doanh sang gidy chimg nhan ding ky hop tac xa):

Trinh tu thuc hién

Bu6e 1: Chuin bi day dia hé so theo quy dinh cua
phap luat.

Buwéc 2: Nop hé so tai Phong Tai chinh - K& hoach
huyén, thanh phé thi xa.

Cong chic tiép nhan hd so kiém tra tinh phap 1y va
ndi dung hd so:

- Trudng hop ho so di day du, hop 1€ thi viét gidy hen
trao cho nguoi nop

- Truong hop hod S0 thiéu, hoac khong hop 1€ thi cong
chirc tiép nhan hd s0 hudng din mét 1an bing vin ban
dé nguoi dén nop hd so 1am lai cho kip thoi.

Bude 3: Nhan ket qua tai Phong Tai chinh - K& hoach
huyén, thanh phé, thi x3 theo buédc sau:

- Nguoi nhan két qua dang ky dem theo gléy hen dén
ndp tai B4 phan tiép nhan va tra két qua dé ky nhan va
nhan két qua dang ky.

- Truong hop néu mat gidy h¢n thi phai c6 gidy cam
két ctia c4 nhén, td chirc ndp hd so.

Thoi gian ndp hd so va nhan két qua: Sang tir 07 gio
dén 11 gior 30, chiéu tr 13 gi1o 30 dén 17 gig, tir thir
hai dén thit shu hang tuan (tr ngay 1€, tét, ngay nghi).

Cach thuc thuc hién

Truc ti ép tai tru s& co quan hanh chinh nha nudc

Thanh phan, sb

luong ho so

2) Thanh phén ho so bao gom:

- Giy @& nghi cép ddi sang gidy chiing nhén ding ky
hop tac x3;

- Ban sao hop 1 gidy chimg nhén ding ky kinh doanh
cua hop tac xa.

b) S luong hd so: 01 b

Thoi han giai quyét

05 ngay lam viée, ke tir nghy nhén di hd so hop 18.

Co quan thuc hién
TTHC

a) Co quan c6 tham quyen quyét dinh theo quy dinh:
Phong Tati chinh - Ke hoach huyén, thanh pho thi x&
b) Co quan truc tiép thyc hién TTHC: Phong Tai
chinh - K& hoach huyén, thanh phd, thi xa

Poi tugng thuc
hién TTHC

T4 chic

Tén mau don, mau
£ khai (néu c6)

Phu Iyc I-17 - Théng tu sb6 03/2014/TT-BKHDT.

L& phi (néu cb)

Khong

Két qua thuc hién
TTHC

Gidy ching nhan
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Yéu cau, diéu kién

thuc hien TTHC | <hone

- Luét Hop tac xi ngay 20/11/2012;

-Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy
Cin o phéap ly ctia | dinh chi tiét mot s6 digu cha Luat Hop téc x4;

TTHC - Théng tir s6 03/2014/TT-BKHPT ngay 26/05/2014
huéng din vé dang ky hop tac x3 va ché d6 bao cdo
tinh hinh hoat ddng cia hop téc xA.
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Phu lyc I-17 - Thong tr s6 03/2014/TT-BKHDT
TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET
------- NAM
Poc lap - Tw do - Hanh phic

S6: i ngay..... thang..... nam... ...

GIAY PE NGHI
Cip d6i sang Gidy chirng nhén ding ky hop tic xi
Kinh gin: Tén co quan dang ky hop téc xa

Ten hop tac x4 (ghi BANG CHIE i1 O .ooovveevrereanreeose v enes s nns s
S6, ngay chp Gidy chimg nhan dANE KY: .ooere.eeeereceeee e env e
Dia chi tru s& chinh: ..o,
Pé nghi duoc cap ddi sang Gidy ching nhén ding ky hop tac xa.

Hop tac x4 cam két hoan toan chiu trach nhiém trude phap Just vé tinh hop
phép, chinh xac, trung thuc ciia ndi dung Gidy dé nghi nay.

, PAI DIEN THEO PHAP LUAT
Cic gidy t& gi kém: CUA HQP TAC XA
VTN (Ky, ghi ho tén va dong dau)

.........................
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17. Thay dbi co quan diing ky hop tac xi:

Trinh ty thuc hién

Buée 1: Chuan bi day du hd so theo quy dinh cia
phap luit.

Bude 2: Nop hd so tai Phong Tai chinh - K& hoach
huyén, thanh pho thy xa.

Céng chic tiép nhan hé so kiém tra tinh phép 1y va
n6i dung hd so:

- Trudmg hop hé so da day dd, hop 18 thi viét gidy hen
trao cho ngudi ndp.

- Trudng hop hd so thiéu, hoic khong hop 1é thi cong
chirc tiép nhén ho so huéng din mdt lan bing van ban
dé ngudi dén nop hd so 1am lai cho kip thoi.

Buée 3: Nhan ket qué tai Phong Tai chinh - Ké hoach
huyén, thanh pho thi x& theo budc sau:

- Ngu#i nhén két qua dang ky dem theo glay hen dén
nop tai B phén tiép nhén va tra két qua dé ky nhan va
nhén két qua dang ky

- Trudng hop néu, mét gidy hen thi phai c6 gidy cam
két cia c4 nhén, tb chirc ndp hd so.

Thoi gian ndp hd so va nhan két qua: Sang tir 07 gid
dén 11 giv 30, chidu tir 13 gid 30 dén 17 gio, tir thi
hai dén thir sau hang tudn (trlr ngay 18, tét, ngay nghi).

Céch thitc thyc hién

Truc tiép tai tru s co quan hanh chinh nha mrc

Thanh phan, sb

lwong hd so

a) Thanh phan hd so bao gdm:

- Giby a8 nghi thay d6i co quan dang ky hop tac Xa;

- Nghi quyét cia dai hoi thanh vién hodc quyet dinh
bang van ban ctia hdi ddng quan tri vé viéc thay déi co
quan dang ky hop tic x3;

- B hd so 33 dwoc co quan dang ky hop tac x3 cii ban
giao (khi hop tac x4 tién hanh ding ky tai co quan

.| dang ky hop tdc xa moi).

b) S6 lwong hd so: 01 bd

Thai han giai quyét

05 ngay lam viéc, ké tir nghy nhin di ho so hop 18.

Co quan thuc hién
TTHC

a) Co quan c6 tham quyen quyét dinh theo quy dinh:
Phong Tat chinh - Ke hoach huyén, thanh phé, thi x&
b) Co quan truc tiép thuc hién TTHC: Phong Tai
chinh - K& hoach huyén, thanh ph, thi x&

Pbdi  twong thuc
hién TTHC

A 7’
To chirc

Tén mau don, mau
t0 khai (néu cd)

Phu lyc I-16 - Théng tr s6 03/2014/TT-BKHDT

Lé& phi (néu cd)

Khéng

73




Két qua thuc hién

R Gidy chimg nhan
Yéu cau, diéu kién x
10 thue hien TTHC | K008
- Luat Hop tac x3 ngay 20/11/2012;
-Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy
1 Cin cir phap 1y cua | dinh chi tiét mdt sb diéu cua Luat Hop tac x3;
TTHC - Thong tu so 03/2014/TT-BKHDT ngay 26/05/2014

hudng dan vé ding ky hop tic x3 va ché do bdo cdo

tinh hinh hoat dong cua hop tac xa.
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Phu Iuc 116 - Théng tu sb 03/2014/TT-BKHDT

TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
...... Déc lap - Ty do - Hanh phice
SOt ngay..... thang..... ndm

_ GIAY PE NGHI
Thay déi co quan diang ky hgp tac xa
Kinh gii: Tén co quan ddng ky hop tac xa

Tén hop tac X3 (ghi BANG CRIF IR HOQ)" .ooeveeaveeeeeerres s e
S, ngay cap Gidy chimg nhan dang Ky:.......occovveeevereceieieens e enaesenes
Dia chi trid SO Chinhi oo e
P& nghj thay ddi co quan ding ky hep tac xa véi ndi dung sau:
1. Co quan dang ky hop tic xa da dang ky
Tén co quan dang Ky hop tAC X&: «..ooiiiii e e
D12 Chi tTU SO: oo e
Dinthoais. ... Fax: i
Ematl: ..o e Website: .............
2. Co quan dang ky hgp tic xa dy dinh dang ky
Tén co quan dang Ky hop tAC X&: ..o e
Bia chi tr SO oo e e
Bién thoal:......o.ciiiiii Fax: o
Email: oo Website: ........... \
Ly do thay dbi: )}
Hop tac x4 cam két hoan toan chiu trach nhiém truée phap luat vé tinh hép
phép, chinh xéc, trung thue cGa n61 dung Gidy dé nghj nay.

, DAI DIEN THEO PHAP LUAT
Céc gidy to giri kem: CUA HOP TAC XA
e (Ky, ghi ho tén va ddng ddu)

.........................
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