UVBANNHANDAN  CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO PA NANG Péc 1ip - Ty do - Hanh phic
sé: 6415 /QP-UBND Pa Néng, ngay OF thdng 9 ndm 2015
QUYET PINH

V2 viéc cong bd b thi tyc hanh chinh thude thém'guyén giai quyét
ciia UBND phuing, xi trén dja ban thanh pho Pa Ning

CHU TICH UY BAN NHAN DAN THANH PHO PA NANG

Ciin ctt Lugt T chitc Hoi déng nhan dn va Uy ban nhén dén ngly 26
théng 11 n¥m 2003; |

Cin cir Nghi dinh s§ 63/2010/ND-CP ngy 08 théang 6 nim 2010 cia
Chinh phti vé ki€m so4t thi tuc hanh chinh; :

Cin cir Nghj dinh s6 48/2013/ND-CP ngiy 14 théng 5 nim 2013 cia
Chinh phu sira di bd sung mét sb didu cia cc Nghj dinh lién quan dén kiém
so4t tha tuc hanh chinh; :

- Cin cir Thong tu s 05/2014/TT-BTP ngly 07 théng 02 nim 2014 cla

B6 truong B Tu phap huéng din cong bb, niém yét thi tuc hanh chinh va
béo cdo vé tinh hinh, két qua thyc hién hoat dong kiém soat thir tuc hanh
chinh; -

_ Xét d& nghj clia Gidm déc S& Noi vy va Gidm ddc S¢ Tu phép thanh
phé Pa Ning, -
QUYET PINH:
Diu 1. Cong bd kém theo Quyét dinh ndy b thi tuc hanh chinh dugc
sira d8i, bd sung 4p dung chung tai phudng; x& trén dia ban thanh pho i
Ning. o
Pidu 2. Quyét dinh niy c6 hiéu lyc thi hanh sau 15 ngay ké ti ngy ky
va thay thé Quyét dinh s6 3715/QD-UBND ngay 09 thang 6 nim 2014 cia
Chu tich UBND thanh phé Da Ning v& viéc cong bd b thit tuc hanh chinh
chung 4p dung tai phudng, x4 trén dia ban thanh phd Pa Ning.

Piu 3. Trong qué trinh thirc hién, néu c6 vin ban quy pham phép luat
méi ban hanh didu chinh c4c quy dinh c6 lién quan dén ndi dung thi tyc
hanh chinh dugc cong b tai Quygt dinh niy thi UBND phudng, x4 va c4c co
quan lién quan ¢6 tréch nhiém 4p dung viin bin m&i ban hanh; niém yet cong
khai c4c quy dinh méi tai B phén tiép nhén va trd két qua.



Piéu 4. Chénh Vin phong UBND thanh phé, Gidm déc S& Ngi vy, thi
trudng céc sé, ban, nganh, Chi tich UBND cic quén, huyén,: phu(mg, X3 va
c4c co quan, don vi ¢6 lién quan chju trich nhiém thi hinh Quyét dinh nay./. 0(,_

Noi nhin:

- Cyc KSTTHC-B§ Tu phép;
- CT va cfic PCT UBND TP;
- §¢, ban, nganh;

- UBND quén, huyén; [ Mo . ET
- UBND phudng, x&; AN TR
- Bdo DN, Cng théng tin dign 6y DN, DRT; &\,
- Luu: VT, SNV, STP. ) >




BO THU TUC HANH CHiNH CHUNG

THUQC THAM QUYEN GIAI QUYET CUA

UBND PHUONG, XA TAI THANH PHO PA NANG
/OD-UBND

(Ban hanh kém theo Quyét dinh s6

ngay thang  nam 2015 ciia UBND thanh phé Da Néng)

PHAN 1. DANH MUC THU TUC HANH CHINH_ )
THUQC THAM QUYEN GIAI QUYET CUA UBND PHUONG, XA

TREN DPIA BAN THANH PHO PA NANG

Ap
Ap | dung
d‘é‘(‘:g Y, Ma sb
STT | Tén thu tuc hanh chinh £ R Trang | dich vu
: ché | mot a
R R cong
mot | cua
cira | lién
thong
I. Linh vye: H tich
1 Thu tuc dang ky khai sinh X 8 001
5 EOI;u tuc dang ky khai sinh cho tré em bi bo X 12 002
3 Thu tuc dang ky khai sinh cho tré chét so X 16 003
sinh
4 Thu tuc dang ky lai viéc sinh X 18 004
5 Thu tyc dang ky khai sinh qua han X 22 005
6 Th}l tuc dang ky khai tr, dang ky khai tu X 2% 006
qua han
7 Thu tuc dang ky lai viéc tir X 28 007
8 Thu tuc dang ky két hon X 32 008
9 | Thi tuc dang ky lai viéc két hon X 37 009
10 Th}l tuc cap giay xac nhan tinh trang hon % 41 010
nhan
Thi tuc cap gidy xac nhan tinh trang hon
nhan cho cong dan Viét Nam cu tra trong
11 nudc d¢ dang ky ket hon voi nguoi nude | X 45 011

ngoai tai co quan cé tham quyén cua nudc
ngoai & nudc ngoai.




12 | Tha tyc dang ky viéc giam ho X 49 012
13 T.h’u tl.lf dang ky thay doi, cham dut viéc X 53 013
giam ho
14 Thu tuc dang ky viéc nhan cha, me, con X 57 014
15 Thu tuc ‘dang ,l.qy thay; .(101, cai chinh ho tich X 65 015
cho nguoi dudi 14 tuoi
Thu tuc dang ky bo sung ho tich cho moi
16 | {rromg hop khong phan bidt d0 wbi X 69 | 016
Thu tuc ding ky diéu chinh ndi dung trong
17 s6 ho tich va cac gidy to ho tich khac X 3 017
13 Thu tuc cap ban sao giay to ho tich tir s6 ho X 77 018
tich
19 | Thu tuc dang ky vié¢c nudi con nudi X 78 019
20 Thu tuc dang ky lai viéc nudi con nuoi X 83 020
71 Thu tlA.lC dang ky vi¢c nudi con nudi trén X g7 021
thuc té
II. Linh vuc: Ching thue
Thu tyc chimg thuc ban sao tu ban chinh
1 cac gidy to, van ban do co quan co thdm | X 92 022
quyén cua Viét Nam cap hoac chung nhan
2 Thu tuc chirng thuc chit ky X 93 023
3 Thu tuc ching thuc di chuc 94 024
4 "Sl";lu tuc chung thuc van ban tur choi nhén di X 95 025
Chung thyc van ban thoa thuan phan chia di
Sé;l’l thl‘ra} ké, van bép khgi nhan Qi san thira
ké la dat, tai san gan lién voi dat chua co
5 Glffly churAlg nharkl quyén st dy‘lng dat, Gla},/ X 100 026
ching nhan quyén s¢ hitu nha ¢ nhung c6
mdt trong cac loai gidy to' theo quy dinh tai
Khoan 1,2,3 biéu 100 Luat bat dai nam
2013
6 CPung tlvluc‘ho;p dor}g, giao dich lién quan X 107 027
dén tai san la dong san
II1. Linh vyc: DAt dai va nha &
1 Tha tuc x4c nhan nguon goéc dat va thoi 108 028

diém sir dung dat khi cong dan nop ho so tai




UBND xi (phuc vu cho viéc cap gidy ching
nhan quyen stt dung dét va tai san gin lién
trén dat)

Thu tuc xac nhan ngué)n géc dat va thoi
diém sir dung dat khi cong dan nop hd so tai
2 Chi nhanh van phong dang ky dat dai (phuc X 114 029
vu cho viéc cap gidy chimg nhan quyén su
dung dét va tai san gan lién trén dat)

3 Thu tuc xac nhén tinh trang nha, dat X 120 030

Thu tyc xac nhén ho so de nghi cap (hoic

cap lai) gidy ching nhan s6 nha X 121 031

IV. Linh vuc: Gido duc

Tha tuc dang ky thanh 1ap nhom tré, 16p

! mau gido doc 1ap, tu thuc X 122 032

) Tl}u ‘Euc d}ang.lfy sdp rihe_tp, chia tdch nhém X 123 033
tré, 16p mau giao doc lap, tu thuc
Thu tuc giai thé nhom treé, 16p mau gido doc
1ap, tu thuc (theo dé nghi chinh dang cua to

3 chire, ca nhan dung ten xin thanh 1ap nhom X 124 034
tré, 1op mau gido doc 1ap tu thuc)

V. Linh vwe: Bdo tro xa hoi

1 Thu tuc anc 1’11;1.’;11’1 dién kho khan, doi nghéeo, X 126 035
tal nan, bénh tat

) TPu At};c xdc nhan Aho so xin hudng trg cap X 126 036
xa ho1 thuong xuyén

3 Thu tuc diéu chinh, thoéi huong tro cap xa X 143 037

hoi thuong xuyén

Thu tuc dé nghi trg gitip xa hoi dot xuat (hd
4 trg lvong thuc cho hd gia dinh thiéu doi, ho X 144 038
trg ngudi bi thuong nang)

Thu tuc dé nghi ho trg chi phi mai tang doi
5 v0i doi tuong huong tro cap xa hoi thuong X 146 039
xuyén theo Nghi dinh s6 136/2013/ND-CP

Thu tuc giai quyét ho trg chi phi mai ting ’
6 cho mot so doi tuong duoc trg gitip dot xuat X 147 040
theo Nghi dinh s6 136/2013/ND-CP

Thu tuc hf) trg 1am nha 6, sira chira nha &
7 doi1 voi doi tuong duoc trg gitip dot xuat X 150 041
theo Nghi dinh s6 136/2013/ND-CP




Thu tuc x4c nhan cip thé bao hiém y té cho
tré em dudi 06 tudi

153

042

Thu tuc x4c nhan cap thé bao hiém y té cho
ngudil mac bénh hi€ém nghéo c6 hoan canh
kinh t€ kho khan

154

043

10

Thu tuc ti€p nhan doi tugng xa hoi vao co
sO& bao trg xa hoi thudc tham quyén quan ly
cua cap trén

157

044

11

Thu tuc chuyén ho so cua doi tuong bao trg
xa hdi khi thay do6i noi cu tru gifra cdc quan,
huyén trong thanh pho

168

045

12

Thu tuc tiép nhén hod so cua d6i tuong bao
trg xa hoi khi thay doi noi cu tri gitra céac
quan, huyén trong thanh pho

169

046

VI. Linh vuc: Nguwoi c¢é cong

Thi tuc x4c nhan ho so giai quyét tro cap
nguodi tham gia khang chién hodc con dé
ctia ho bi nhiém chét déc hoa hoc do M7 st
dung trong chién tranh Viét Nam

171

047

Thi tuc x4dc nhan ho so giai quyét tro cap
mot lan do1 voi ngudi hoat dong cach mang,
hoat dong khang chién bi dich bat tu, day

176

048

Thu tuc x4c nhan hd so xét cong nhan ché
dd huong chinh sédch nhu thuong binh

184

049

Thua tuc xadc nhan ho so xét cong nhan ché
do liét si

186

050

Thua tuc x4c nhan hd so xét huong ché do
trg cap phuong tién trg giap va dung cu
chinh hinh

190

051

Thu tuc xac nhan ho so giai quyét ché doi
cho gia din thy quy tap xay dung mo liét si
trong nghia trang gia tdc

193

052

Thu tuc xac nhan ho so cap s6 uvu dai giao
duc - dao tao

194

053

Thi tuc xac nhan ho so giai quyét tuat tir
tran cho than nhan Ldo thanh cach mang,
can bo tién khoi nghia, thuong binh, bénh
binh c¢6 ty 1€ thuong tat, bénh tat tor 61% tro
1én tir trn

197

054

Thu tuc x4ac nhin ho so giai quyét tro cp
khoé khan dot xuat cua doi tugng chinh sach

200

055




10

Thi tuc xdc nhan ho so giai quyét tro cap
thuong xuyén dbi véi ngudi cd cong véi
cach mang mic bénh hiém nghéo c6 hoan
canh kho khin theo Quyét dinh s
14/2009/Qb-UBND

201

056

11

Thu tuc xac nhan ho so giai quyét ché d6
mai tang phi d6i véi Cyu chién binh theo
Nghi dinh s6 150/2006/ND-CP

209

057

12

Tha tuc xdc nhan ho so giai quyét ché do
mai tang phi doi véi ngudi c6 cong véi cach
mang tu tran

213

058

13

Tha tuc xdc nhan ho so giai quyét ché do
bao hiém y t€ doi voi ngudi cd cong voi
cach mang

217

059

14

Thu tyc xac nhan ho so giai q}lyét ché d6
Béo hiém y té d6i voi Cuu chién binh theo
Nghi dinh 150/2006/CP

220

060

15

Thu tuc x4c nhan ho so giai quyét tro cip
hang thang dbi v6i ngudi co cong gitp d&
cach mang dang hudng trg cap hang thang;
thuong binh, ngudi hudng chinh sdch nhu
thwong binh c6 ty 1 thuong tat tir 21% dén
30% dang hudng trg cap hang thang thudc
hd can nghéo

223

061

16

Tha tuc chung nhan nguoi ddm nhan tho
cung liét si

224

062

17

Thu tuc xac nhan ho so ti€ép nhan nguoi co
cong cach mang vao Trung tam Phung
dudng ngudi c6 cong cach mang

226

063

18

Thi tuc x4c nhan giai quyét chinh sach doi
voi Anh hung Luc luong vil trang, Anh
hung lao dong trong khang chién

227

064

VII. Linh vue giao thong van tai

Thu tuc cdp phép hanh nghé van chuyén
hanh khach, hang hoa bing xe thd so, xe
gin may, xe mo t6 02 banh va cac loai xe
tuong tu

231

065

Thu tuc cap ddi, cap lai thé hanh nghé van
chuyén hanh khach, hang héa bang xe tho
s0, Xe gan may, xe mo t6 02 banh va cac
loai xe tuwong tu

233

066

Thi tyc x4c nhan ho so cap phép sir dung
tam thoi via he ngoai myc dich giao thong

235

067




d6i v6i truong hop st dung tam thoi via hé
dé thuc hién cac hoat dong kinh doanh buén
ban nhoé

Thi tyc x4c nhan ho so cap phép sir dung
tam thoi via hé ngoai muc dich giao thong
dbi véi truong hop st dung tam thoi via he
dé ca nhan hoat dong thuong mai

238

068

VIII.

Linh vyc: Ton gido

l.

Thu tuc tiép nhan thong bao nguoi dai di¢n
hodc Ban quan 1y co s¢ tin ngudng

241

070

Thu tuc tiép nhan thong bao du kién hoat
dong tin ngudng dién ra vao nam sau tai co
sO tin ngudng

243

071

Thi tuc tiép nhan thong bao nhimng 1& hoi
tin ngudng khong thudc truong hop quy
dinh tai Khoan 2 Diéu 4 ctua Nghi dinh sb
92/2012/ND-CP ngay 8 thang 11 nam 2012
cua Chinh phu

246

072

Thu tyc giai quyét (chap thuan hodc khong
chap thuan) viéc dang ky sinh hoat ton gido

249

073

Thi tyc tiép nhan va gidi quyét dang ky
chuong trinh hoat dong ton gido hang nam
cua to chure ton gido co s&

251

074

Thi tuc tiép nhan ding ky nguoi vao tu

253

075

Thu tuc tiép nhan va kiém tra giam sat noi
dung thong bao vé viéc stra chita, cai tao,
nang cap cong trinh tin ngudng, coéng trinh
ton gido khong phai 1a di tich lich st - van
hoa, danh lam théng canh da dugc co quan
nha nudc cd thim quyen xep hang ma
khong lam thay doi kién trac, két cau chiu
lyc, an toan cua cong trinh va khu vuc xung
quanh khong phai xin cap gidy phép xay
dung

255

076

Thu tuc chép thuan vi¢c thuc hién thong bao
to chirc quyén gop cua co so tin ngudng, td
chure ton gido trong pham vi mét phudong

257

077

Thu tuc cap gidy ding ky sinh hoat dao Tin
lanh tai cadc di€ém, nhom thudc cac hé, phai,
to chic Tin lanh

260

078

IX. L

inh vuc: Phong chay, chira chay

Thu tuc xac nhan ban cam két thuc hién

267

079




nhiém vy dam bao an toan vé phong chay
chira chay




Phin I1
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH THUQC
THAM QUYEN GIAI QUYET CUA UBND PHUONG, XA TREN DIA
BAN THANH PHO PA NANG

I. HQ tich
1. Thu tuc Dang ky khai sinh
- Trinh ty thyc hién:
+ Budc 1: Than nhan hoan thién hd so theo hudng dan.

+ Budce 2: BO phén tiép nhan hd 80 kiém tra tinh hop 1 va day du cua cac
gidy to, yéu cau bo sung, hoan thién néu chwa diy du, chua hop 18. Sau d6
chuyén hd so cho cong chirc Tu phap - Ho tich

+ Buoc 3: Cong chuc Tu phép - HO tich xir ly hd so va trinh léph dao ky,
ghi vao s6 dang ky khai sinh, chuyén gidy khai sinh cho B¢ phan ti€p nhan va
tra két qua.

+ Budc 4: Bo phan tiép nhén tra gidy khai sinh cho ngudi dang ky.

- Cach thirc thye hién: Ho so ndp tai BO phan tiép nhan va tra két qua cua
UBND cap xa
- Thanh phén hd so:

+ To khai, Giay chung sinh (theo mau quy dinh). Gidy chung sinh do co
SOy te noi tré em sinh ra cap, néu tré em sinh ra ngoai co s¢ y te thi Glay
chung sinh duoc thay bang vian ban xac nhan ciia nguoi lam chung. Trong
truong hop khong c6 ngudi lam ching, thi nguoi di khai sinh phai 1am gidy cam
doan vé viéc sinh 1a c6 thuc.

+ Xuét trinh Gidy ching nhan két hon cia cha, me tré em (néu cha, me
clia tré em c6 dang ky két hon). Trong trudong hop can bd Tu phap - Ho tich biét
o vé quan hé hon nhan cua cha me tré em, thi khong bt budc phai xuét trinh
Gidy chung nhan két hon.

+ Néu cong chirc tiép nhan khong biét & vé& nhan than hodc noi cu tra cta
duong su, thi yéu cau xuat trinh cac gidy to sau day dé kiém tra: Gidy chung
minh nhan dan hoic Ho chiéu cua nguoi di dang ky ho tich dé xéac dinh vé ca
nhan nguoi d6;S6 ho khau, S6 dang ky tam tra dé 1am cin cr xac dinh tham
quyén dang ky ho tich theo quy dinh.

- S6 lwgng hd so: 01 (bd)

- Thoi han giai quyét: Giai quyét ngay. Néu tiép nhan yéu cau sau 16 gid
thi nhan két qua vao luc 9 gio ngay hom sau.



- P6i twong thure hién thi tuc hanh chinh: C4 nhan

- Co quan thyc hién thi tuc hanh chinh: UBND cip x3

- Két qua thue hién thii tuc hanh chinh: Gidy khai sinh

- Lé phi: Khong c6

- Tén miu don, to khai: To khai ding ky khai sinh mau TP/HT-2012-
TKKS.1

- Yéu ciu, diéu kién thuyre hién thii tuc hanh chinh:

Trong thoi han 60 ngay, ké tir ngay sinh con, cha, me c6 trach nhiém di
khai sinh cho con; néu cha, me¢ khong thé di khai sinh thi 6ng, ba hodc nhiing
nguoi than thich khac di khai sinh cho tré em
- Can cwr phap ly caa thu tuc hanh chinh:

+ B0 Luat Dan su 2005.

+ Nghi dinh sO 158/2005/ND-CP ngay 27 thang 12 nam 2005 ctia Chinh
phu vé dang ky va quan 1y ho tich;

+ Théng tu s6 01/2008/TT- BTP ngay 02 thang 6 nam 2008 cua By Tu

phap huéng din thyc hién mot sé quy dinh cua Nghi dinh s& 158/2005/ND-
CP ngay 27 thang 12 nam 2015 cua Chinh phu vé dang ky va quan 1y ho tich;

+ Thong tu sO 08.2/2010/TT-BTP ngay 25 thang 3 nam 2010 cua Bo Tu
phap vé viéc ban hanh va huong dan viéc ghi chep, luu trir, sir dung so, bicu
mau ho tich;

+ Quyét dinh 09/2010/QD-UBND ngay 08 thang 3 nam 2010 cia UBND
thanh ph6 Da Nang quy dinh murc thu, quan ly va str dung 1€ phi ho tich trén
dia ban thanh ph6 Da Nang;

+ Nghi dinh S(”:) 06/2012/ND-CP ngay 02 thang 02 nam 2012 cta Chinh
phu vé stra do1, bo sung mdt sO diéu cua cac Nghi dinh vé ho tich, hon nhan
va gia dinh va chung thuc.

_+ Thong tu sO 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua B tu phap
v€ stra doi, bo sung mot s6 di€u cua Thong tu s6 08.a/2010/TT-BTP ngay 25
thang 3 nam 2010 cua B Tu phap vé viéc ban hanh va hudng dan viéc ghi
chép, luu trlr, str dung s6, biéu mau hd tich



Mau TP/HT-2012-TKKS.1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KA @U e

Ho va tén nguwoi KRai: ...........oooiiiii s
Noi thuong tra/tam tri: Pttt
S6 CMND/Gidy to hop 18 thay thé: @i
Quan h¢ voi ngudi dugc khai SInh: ..o

D8 NGHEY ..o, ding ky khai sinh

DaAntOC: ..oooviiiiiiicieee e QuAC tiCh: oo
Ho vaten cha:. ...,

Dantoc: ... Qudc tich: oo, Nam sinh .....cocooeeeeiiviiiiieen..

Noi thudng tro/tam tri: @,

HOQ VA tEN €.,

Dan toc: ......ooovvviviniieeees e Qudc tich: oo, Namsinh ...

@

Noi thuong tra/tam tra:

T6i cam doan 101 khai trén day 1a dung sy that va chiu trach nhiém trude phap luat vé

cam doan cua minh.

Lamtgi: ......................., ngay ........... thang ......... AN ...
Nguoi di khai sinh®
(Ky, ghi 1o ho tén)

Nguwoi cha Nguwoi me
10



(Ky, ghi ré ho tén) (Ky, ghi ro ho tén)

Chui thich:

D Ghi 16 tén co quan dang ky khai sinh.

@ Ghi theo dia chi dang ky thuong trii va gach cum tir “tam trd””; néu khong co noi
dang ky thu’cng tra thi gach hai tir “thudng trd” va ghi theo dia chi dang ky tam tra.

) Néu ghi theo s6 CMND, thi gach cum tir “Glay td hop 18 thay thé”; néu ghi theo s
Gidy to hop 18 thay thé thi ghi rd tén gidy to, sd clia gidy to va gach cum tir “CMND”

@ Truong hop tré em sinh tai bénh vién thi ghi tén bénh vién va dia danh hanh chinh
noi tré em sinh ra (vi du: bénh vién Phu san Ha Noi). Truong hop tré em sinh tai co so'y té,
thi ghi tén co s¢ y té va dia danh hanh chinh noi tré em sinh ra (vi du: tram y té xa Dinh Béng,
huyén Tir Son, tinh Bic Ninh).

Trudng hop tré em sinh ra ngoai bénh vién va co s y té, thi ghi dia danh cta 03 cap
hanh chinh (cip xa, cap huyén, cip tinh), noi tré em sinh ra (vi du: xa Dinh Bang, huyén Tur
Son, tinh Béc Ninh).

®) Chi cén thiét trong truong hop ngudi di khai sinh khong phai 14 cha, me.

Neéu nguoi di khai sinh 1a cha hodc me cua tré, thi khong nhat thi€t phai c6 chir ky cua
ca cha, me. Chi can nguoi di khai sinh cam doan da thong nhat vdi cha, me vé viéc dit tén
cho con.

11



2. Thu tuc:Pang ky khai sinh cho tré em bi bé roi
- Trinh ty thyc hién:

+ Budc 1: Nguoi hodc t6 chirc dang tam thdi nudi dudng tré ndp ho so
tai BO phan ti€p nhan va tra két qua.

+ Budc 2: Bo phan tiép nhan hd so kiém tra tinh hop 18 va day dua cia cac
gidy t0, yéu cau bd sung, hoan thi¢n néu chua day dua, chua hop 1€.

+ Budc 3: Cong chirc Tu phap - Ho tich xir 1y ho so. Trinh lanh dao ky.
+ Budc 4: B phén tiép nhan tra gidy khai sinh.

- Cach thire thue hién: Ho so ndp tai Bo phan tiép nhan va tra két qua cua
UBND cap xa

- Thanh phan ho so:
+ T& khai ding ky khai sinh (theo mau)

+ Bién ban tré em bi bo roi (do UBND phuong, xa hodc Cong an phuong,
x4 noi tré em bi bo roi 1ap, phai ghi rd ngay, thang, nim, dia diém phat hién tré
bi bo roi; gidi tinh; dac diém nhan dang; tai san va cac dd vat khac cua tré (néu
c0); ho, tén, dia chi ctia nguoi phat hién)

+ Van ban x4c nhén viéc da thong bdo trén phuong tién thong tin dai
chung trong 03 s0 lién tiép.

+ Truong hop treé bi bo roi duge dang ky khai sinh tai UBND phuong, xé
noi tré bi bo roi thi thanh phan ho so chi bao gom to khai dang ky khai sinh.

- SO lwgng hd so: 01 (bd)

- Thoi han giai quyét: Giai quyét ngay. Néu tiép nhan yéu cau sau 16 gio thi
nhan két qua vao lac 9 gio ngay hom sau.

- P6i twong thure hién thi tuc hanh chinh: Ca nhan

- Co quan thyc hién thii tuc hanh chinh: UBND cip xa

- Két qua thuc hién thii tuc hanh chinh: Gidy khai sinh

- L€ phi: Khong co

- Tén miu don, t& khai: To khai ding ky khai sinh mAu TP/HT-2012-TKKS.1
- Yéu céu, diéu kién thwc hién thii tuc hanh chinh:

Nguoi phat hién tré so sinh bi bo roi1 ¢6 trach nhiém bdo vé tré va bao
ngay cho Uy ban nhan dan cap xa hodac Cong an xa, phuong, thi tran, noi tré bi
bo roi dé 1ap bién ban va tim ngudi hodc té chirc tam thoi nudi dudng tré em do.

Bién ban phai ghi rd ngdy, thang, nim, dia diém phat hién tré bi bé roi;
gioi tinh; dac diém nhan dang; tai san va cac do vat khac cua tré (néu cd); ho,
tén, dia chi cua nguoi phat hién. Bién ban duogc 1ap thanh hai ban, mét ban luu
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tai ij ban nhan dan cép xa, noi 1a8p bién ban, mot bao giao cho ngudi hodc to
chtrc tam thoi nudi dudng tré.

Uy ban nhan déan cép xa, noi lap bién ban co6 trach nhiém thong bao trén
Pai phat thanh hodc Pai truyén hinh dia phuong dé tim cha, me dé cua tré. Pai
phat thanh hoac bai truyén hinh ¢6 trach nhiém théng bao mién phi 3 lan trong
3 ngay lién tiép cac thong tin Ve tré so sinh bi bo roi. Hét thoi han 30 ngay, ké tur
ngay thong bao cudi cung, néu khong tim thdy cha, me dé, thi ngudi hoic to
chtrc dang tam thoi nudi dudng tré ¢6 trach nhiém di dang ky khai sinh.

- Can cwr phap ly caa tha tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nam 2005 ctia Chinh
phu vé dang ky va quan 1y ho tich.

+ Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ciia Bo Tu
phap huéng dan thyc hién mot sé quy dinh ciia Nghi dinh s6 158/2005/ND-CP
ngay 27 thang 12 nam 2005 ciia Chinh phii vé dang ky va quan 1y ho tich.

+ Thong tu s6 08.a/2010/TT-BTP ngay 25 thang 3 nim 2010 cua Bo Tu
phap vé viéc ban hanh va huéng dan viéc ghi chép, luu trir, st dung sb, biéu
mau ho tich.

+ Quyét dinh 09/2010/QD-UBND ngay 08 thang 3 nam 2010 cia UBND
thanh phd Pa Ning quy dinh mirc thu, quan 1y va sir dung 1¢ phi ho tich trén dia
ban thanh ph6 Pa Nang.

13



Mau TP/HT-2012-TKKS.1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KA @U D

Ho va tén nguwoi KRai: ...........oooiiiii s
Noi thuong tra/tam tri: Pt
S6 CMND/Gidy to hop 18 thay thé: @i
Quan h¢ voi ngudi dugc khai SInh: ..o

D8 NGHEY ..o, ding ky khai sinh

DaAntOC: ..oooviiiiiiicieee e QuAC tiCh: .o
Ho vaten cha:. ...,

Dantoc: ... Qudc tich: oo, Nam sinh .....cocooeeeeiiviiiiieen..

Noi thudng tro/tam tri: @,

HOQ VA tEN ME:.......o

Dan toc: ......ooovvviviniieeees e Qudc tich: oo, Namsinh ...

@

Noi thuong tra/tam tra:

T6i cam doan 101 khai trén day 1a dung sy that va chiu trach nhiém trude phap luat vé

cam doan cua minh.

Lamtgi: ......................., ngay ........... thang ......... AN ...
Nguoi di khai sinh®
(Ky, ghi 1o ho tén)

Nguwoi cha Nguwoi me
14



(Ky, ghi ré ho tén) (Ky, ghi ro ho tén)

Chui thich:

D Ghi 16 tén co quan dang ky khai sinh.

@ Ghi theo dia chi dang ky thuong tri va gach cum tir “tam trd””; néu khong co noi
dang ky thuorng tra thi gach hai tir “thudng trd” va ghi theo dia chi dang ky tam tra.

) Néu ghi theo s6 CMND, thi gach cum tir “Glay td hop 18 thay thé”; néu ghi theo s
Gidy to hop 18 thay thé thi ghi rd tén gidy to, sd clia gidy to va gach cum tir “CMND”

@ Trudng hop tré em sinh tai bénh vién thi ghi tén bénh vién va dia danh hanh chinh
noi tré em sinh ra (vi du: bénh vién Phy san Ha N6i). Trudng hop tré em sinh tai co so y té,
thi ghi tén co s¢ y té va dia danh hanh chinh noi tré em sinh ra (vi du: tram y té xa Dinh Béng,
huyén Tir Son, tinh Bic Ninh).

Trudng hop tré em sinh ra ngoai bénh vién va co s y té, thi ghi dia danh cta 03 cap
hanh chinh (cip xa, cap huyén, cip tinh), noi tré em sinh ra (vi du: xa Dinh Bang, huyén Tur
Son, tinh Bic Ninh).

©) Chi cén thiét trong truong hgp nguoi di khai sinh khong phai 1a cha, me.
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3.Thi tuc:Ping ky khai sinh va khai tir cho tré chét so sinh
- Trinh ty thwe hién:
+ Budc 1: Than nhan hoan thién ho so theo hudng dan.

+ Budc 2: Bo phan tiép nhan ho so kiém tra tinh hop 18 va day du cia cac
gidy to, yéu cau bo sung, hoan thién néu chua day du, chua hop 1¢€.

+ Budc 3: Cong chtrc Tu phap - Ho tich xt 1y hd so. Trinh lanh dao ky.
+ Budc 4: BO phan tiép nhén tra gidy ching tir.

- Céch thire thwe hién: HO so ndp tai Bo phan tiép nhan va tra két qua cua
UBND cap xa

- Thanh phén ho so:

Giéy béo tir ghi r0 dia chi cua tré chét so sinh; gi0, ngay, thang, nam chét;
dia diém chét va nguyén nhan chét.

+ D01 voi tré chét so sinh chét tai bénh vién hodc tai co s¢ y té, thi Gidm
doc bénh vién hoac nguoi phu trach co so y t€ do cap Giay bao tu;

+ D01 voi tré so sinh chét tai nha & noi cu tra, thi van ban xac nhan viéc
chét cua nguoi lam ching thay cho Giay béo tir.

+ Néu cong chue tlep nhin khong blet 1& vé nhan than hodc noi cu tra ca
duong sy, thi yéu cau xuét trinh cac gidy to sau day dé kiém tra: Gidy chimg
minh nhan dan hodc Ho chiéu cua ngudi di ding ky h¢ tich dé xac dinh vé ca
nhan ngudi d6; S6 ho khau, S6 ding ky tam tri dé 1am cin ctr xac dinh thdm
quyén dang ky ho tich theo quy dinh.

- S0 lwong hd so: 01 (bd)

- Thoi han giai quyét: Giai quyét ngay. Néu tiép nhan yéu cau sau 16 gio thi
nhan két qua vao lac 9 gio ngay hom sau.

- P6i twong thue hién thi tuc hanh chinh: Ca nhan

- Co quan thyc hién thii tuc hanh chinh: UBND cip xa

- Két qua thuc hién thi tuc hanh chinh: Gidy chung tir

- Lé phi: Khong c6

- Tén miu don, to khai: Khong c6

- Yéu ciu, Qiéu kién thyc hién thu tuc hanh chinh: Tré em sinh ra song duoc
tir 24 (hai bon) gid trd 1én 161 moi chét cling phai dang ky khai sinh va khai tir

- Can cwr phap ly caa tha tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nim 2005 ctua Chinh
phu vé dang ky va quan ly ho tich.
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+ Thong tu sb 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ciia Bo Tu
phap huéng dan thuc hién mot sé quy dinh ciia Nghi dinh s6 158/2005/ND-CP
ngay 27 thang 12 nam 2005 ciia Chinh phii vé dang ky va quan 1y ho tich.

+ Théng tu s6 08.a/2010/TT-BTP ngay 25 thang 3 nam 2010 ciia Bo Tu
phap vé viéc ban hanh va hudng dan viéc ghi chép, luu trit, st dung s0, biéu
mau ho tich.

+ Quyét dinh 09/2010/QB-UBND ngay 08 thang 3 nim 2010 cia UBND
thanh phd Pa Ning quy dinh mic thu, quan 1y va sir dung 1¢ phi ho tich trén dia
ban thanh ph6 Pa Nang.
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4. Thu tuc:Pang ky lai viéc sinh
- Trinh ty thyc hién:
+ Budc 1: Ca nhan hodc than nhan hoan thién ho so theo hudng dan.
1 Budc 2: B phan tiép nhan hér so kiém tra tinh hop 1¢ va day du cia cac
gidy to, yéu cau bo sung, hoan thién néu chua day du, chua hop 1¢€.

+ Budc 3: Cong chirc Tu phap - Ho tich xir 1y ho so. Trinh lanh dao ky.

+ Budc 4: BO phén tiép nhan tra gidy khai sinh.

- Cach thirc thye hién: Ho so ndp tai BO phan tiép nhan va tra két qua cua
UBND cap xa
- Thanh phan ho so:

+ T& khai (theo mau quy dinh)

+ Xuét trinh ban sao gidy to ho tich da cap hop 1& trudc diy (néu co);
trong truong hop khong c6 ban sao gidy to ho tich, thi duwong su phai ty cam
doan vé viéc da dang ky, nhung s6 ho tich khong con luu duge va chiu trach
nhiém vé nodi dung cam doan. Truong hop dang ky lai khai sinh cho ngudi
khong c6 ban sao khai sinh trude day, nhung co ho so, gidy to c4 nhan nhu S6
ho khau, Chting minh nhén dan, hoc ba, bang tpt nghiép, 1y lich can bg, ly lich
dang vién thi ndp ban sao céc loai gidy td nay dé lam can ctr cho viéc xac minh.

+ Néu cong chirc tiép nhan khong biét r& vé nhan than hodc noi cu tri cua
duong su, th yéu cdu xudt tinh cac gidy to sau day dé kiém tra: Gidy chimg
minh nhan dan hoic Ho chiéu cua nguoi di dang ky ho tich dé xéac dinh vé ca
nhan ngudi d6; S6 ho khau, S6 ding ky tam tri dé 1am can ctr xac dinh thdm
quyén dang ky ho tich theo quy dinh.

- S6 lwgng ho so: 01 (bo)

- Thoi han giai quyét: 02 (hai) ngay. Truong hop can xac minh, thi thoi han
duoc kéo dai thém 03 ngay.

- P6i twong thure hién thi tuc hanh chinh: Ca nhan

- Co quan thye hién thii tuc hanh chinh: UBND cip x4

- Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh

- L¢ phi: Khong thu

- Tén miu don, to khai: To khai ding ky lai viéc sinh mau TP/HT - 2012 -
TKBKLVS

- Yéu céu, diéu Kkién thye hién thi tuc hanh chinh: Viéc dang ky khai sinh da
dugc dang ky, nhung s6 hd tich va ban chinh gidy khai sinh da bi mat hoac hu
hong khong st dung duoc, thi dugc dang ky lai.

- Can cwr phap ly cua tha tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nim 2015 cua Chinh
phu vé dang ky va quan ly hd tich.
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+ Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ciia Bo Tu
phap huéng dan thuc hién mot sé quy dinh ciia Nghi dinh s6 158/2005/ND-CP
ngay 27 thang 12 nam 2015 ciia Chinh phii vé dang ky va quan 1y ho tich.

+ Thong tu s6 08.a/2010/TT-BTP ngay 25 thang 3 nim 2010 cua Bo Tu
phap vé viéc ban hanh va hudng dan viéc ghi chép, luu trit, st dung s0, biéu
mau ho tich.

+ Quyét dinh 09/2010/QD-UBND ngay 08 thang 3 nam 2010 cia UBND
thanh phd Pa Ning quy dinh mic thu, quan 1y va sir dung 1¢ phi ho tich trén dia
ban thanh ph6 Pa Nang.

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 ctua Chinh
phu vé stra d6i, bo sung mot sd didu ciia cac Nghi dinh vé ho tich, hon nhan va
gia dinh va ching thuc.

+ Théng tu s6 05/2012/TT-BTP ngay 23 thang 5 ndm 2012 ctia Bo tu phap
vé stra d6i, bo sung mot sé diéu ciia Thong tu s6 08.a/2010/TT-BTP ngay 25
thang 3 nam 2010 cta Bo Tu phap vé viéc ban hanh va huéng din viéc ghi
chép, luu trit, st dung s6, biéu mau hd tich
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Mau TP/HT-2012-TKDKLVS

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY LAI VIEC SINH

KA GU Dottt

Ho va tén n@uoi KAz ...

NOT thUONE trUAAIM T P oo seees e eeeesese e sere e

Gidy CMND/Gify t0 hop 18 thay the: @ ..ot
Quan hé v&i ngudi dugce khai sinh: ...

S Y1 ) ding ky lai viéc sinh
cho nguoi c6 tén dwdi day:

HO VA 18N e Giditinh: .
Ngay, thang, NAM SINN: oot
INOT ST @ et ee e e es et er e
DaAN tOC: oo QUOBC tCR: oo
HOQ VA BN CAL ..o
Dan toc: ..o QUOC tCh: oo Nam sinh ...
NOT thurdng tr/AAM T P ettt
HQ VA T8I IMIE: ..
Dantoc: ..................... (@Y TR 3 1<) CA Nam sinh ...,

NOT thUONE trUAAIM T @) oo seese e eeess et eeee s eere s

Da ding ky khai sinh tai @ ... ngay ......... thang .......... nam ...

Ly do dang KY LA5: ..o

T6i cam doan nhiing ndi dung khai trén day la diing sy that va chiu trach nhiém trudc

phap luat vé cam doan cua minh.

Lam t@i: ..., , ngay... .. thang......... nam ...
........................................................................ Ngu’(‘)’i khai
........................................................................ (KJ;, ghl ’,-5 hO té‘n)
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Chiui thich:

D Ghi 13 tén co quan dang ky lai viéc sinh.

@ Ghi theo dia chi dang ky thudng tra va gach cum tir “tam tr4”; néu khong c6 noi
dang ky thuong tra thi gach hai tir “thuong trt” va ghi theo dia chi dang ky tam trt.

) Néu ghi theo s6 CMND, thi gach cum tir “Gidy to hop 18 thay thé”; néu ghi theo s6
Gidy to hop 18 thay thé thi ghi rd tén gidy to va gach cum tir “CMND”.

Trudng hop tré em sinh tai bénh vién, thi ghi tén bénh vién va dia danh hanh chinh
noi tré¢ em sinh ra (vi du: bénh vién Phu san Ha Noi). Truong hop tré em sinh tai co s6'y té,
thi ghi tén co s y té va dia danh hanh chinh noi tré em sinh ra (vi du: Tram y té xi Pinh
Bang, huyén Tir Son, tinh Bic Ninh).

Trudng hop tré em sinh ngoai bénh vién va co so y té, thi ghi dia danh cua 03 cip
hanh chinh (cip xa, cap huyén, cip tinh), noi tré em sinh ra (vi du: xa Dinh Bang, huyén Tur
Son, tinh Bic Ninh).

©) Ghi 13 tén co quan di ding ky khai sinh trudc day.

©) Chi khai trong truong hop biét 5.

™ Ngudi ¢6 yéu ciu dang ky lai tw ghi ndi dung cam doan vé viéc da dang ky khai
sinh nhung khong con luu duoc S6 dang ky khai sinh (chi can thiét trong truong hop duong
su khong c6 ban sao Gidy khai sinh dugc cap hop 18 trude day).
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5. Thu tuc: Pang ky khai sinh qua han
- Trinh ty thwe hién:
+ Budc 1: Ca nhan hodc than nhan hoan thién ho so theo hudng dan.

+ Budc 2: Bo phan tiép nhan hd so kiém tra tinh hop 18 va day du cua cac
gidy to, yéu cau bo sung, hoan thién néu chua day dua, chua hop 1¢€.

+ Budc 3: Cong chtrc Tu phap - Ho tich xtr 1y ho so, trinh ldnh dao ky.

+ Budc 4: BO phan tiép nhan tra gidy khai sinh.

- Cach thirc thye hién: Hb so ndp tai BO phan tiép nhan va tra két qua cua
UBND cap xa
- Thanh phan ho so:

+ To khai, Gidy chimg sinh (theo mau quy dinh). Gidy chiing sinh do co
sO y té, noi tré em sinh ra cip; néu tré em sinh ra ngoai co so y té, thi Gidy
chung sinh duoc thay bang vin ban x4c nhan ciia nguoi lam chung. Trong
truong hop khong c6 ngudi lam ching, thi nguoi di khai sinh phai 1am gidy cam
doan vé viéc sinh 1 ¢6 thuc.

+ Xuét trinh Gidy ching nhan két hon cia cha, me tré em (néu cha, me
cua tré em c6 dang ky két hon). Trong trudng hop can bo Tu phéap - Ho tich biét
o vé quan hé hon nhan cua cha me tré em, thi khong bét budc phai xuét trinh
Gidy chimg nhan két hon.

+ Néu cong chirc tiép nhan khong biét & vé nhan than hodc noi cu tra cta
duong sy, thi yéu cau xuét trinh cac gidy to sau day dé kiém tra: Gidy chimg
minh nhan dan hoic Ho chiéu cua nguoi di dang ky ho tich dé xéac dinh vé ca
nhan nguoi do; S6 ho khau, S6 dang ky tam tru dé 1am can ct xac dinh thim
quyén dang ky ho tich theo quy dinh.

* Khi dang ky khai sinh qua han cho nguoi d3 c6 hd so, gidy to ca nhan
nhu: S6 ho khau, Gidy chimg minh nhan dén, hoc ba, bang tot nghiép, 1y lich
can bo, 1y lich dang vién, ma trong cac hd so, giéy to do da co su théng nhét vé
ho, tén, chir dém; ngay, thang, nam sinh; dan tdc; quéc tich, qué quan, thi dang
ky dung theo ndi dung do6. Trudong hop ho, tén, chir dém; ngay, thang, ndm sinh;
dan toc; qudc tich; qué quan trong cac hd so, gidy td ndi trén cua ngudi do
khong thdng nhét thi dang ky theo ho so, gidy to duge lap dau tién.

- S6 lwgng ho so: 01 (bo)

- Thoi han giai quyét: 01 (modt) ngay. Truong hop can xac minh, thi thoi han
duoc kéo dai thém 02 ngay.

- Pdi twong thue hién thi tuc hanh chinh: C4 nhan
- Co quan thyc hién thii tuc hanh chinh: UBND cip xa
- Két qua thuc hién thi tuc hanh chinh: Giy khai sinh
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- L¢ phi: Khong thu

- Tén miu don, to khai: To khai ding ky khai sinh mau TP/HT- 2012 -
TKKS.1

- Yéu cau, diéu Kkién thuc hién thi tuc hanh chinh: D3 qua thoi han 60 ngay
ké tr ngay sinh con.

- Can cwr phap ly cua thu tuc hanh chinh:

+ Nghi dinh sO 158/2005/ND-CP ngay 27 thang 12 nim 2015 cta Chinh
phu vé dang ky va quan ly ho tich.

+ Thong tu 50 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bo Tu
phap huong dan thuc hién mot s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP
ngay 27 thang 12 nam 2015 cua Chinh phu vé dang ky va quan 1y ho tich.

+ Thong tu sO 08.2/2010/TT-BTP ngay 25 thang 3 nam 2010 cua B6 Tu
phap vé viéc ban hanh va hudéng dan viéc ghi chép, luu trlr, sir dung s6, biéu
mau ho tich.

+ Quyét dinh 09/2010/Qb-UBND ngay 08 thang 3 ndm 2010 cuia UBND
thanh ph6 Da Nang quy dinh murc thu, quan ly va str dung 1¢ phi ho tich trén dia
ban thanh pho Pa Nang.

+ Nghi dinh 5O 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh
phu vé stra doi, bo sung mot s6 di€u ctuia cac Nghi dinh vé hd tich, hon nhan va
gia dinh va chung thyc.

_ t Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua B tu phap
ve sura doi, bo sung mot s6 di€u cua Thong tu s6 08.a/2010/TT-BTP ngay 25
thang 3 nam 2010 cua B6 Tu phap v€ viéc ban hanh va huéng dan viéc ghi
chép, Iuu tri, st dung s0, biéu mau ho tich
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Mau TP/HT-2012-TKKS.1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KA @U D

Ho va tén nguwoi KRai: ........ocoooiiiii e
Noi thuong tra/tam tri: Dottt
S6 CMND/Gidy to hop 18 thay thé: @ ..o
Quan h¢ voi ngudi dugc khai SInh: ..o

D8 NGHEY ..o, ding ky khai sinh

DaAntOC: ..oooviiiiiiicieee e QuAC tiCh: oo
Ho vaten cha:. ...,

Dantoc: ... Qudc tich: oo, Nam sinh .........ccoeevvvineeeennn.

Noi thudng tro/tam tri: @,

HOQ VA tEN MI@: ...

Dan toc: ......ooovvviviniieeees e Qudc tich: oo, Namsinh ...

@

Noi thuong tra/tam tra:

T6i cam doan 101 khai trén day 1a dung sy that va chiu trach nhiém trude phap luat vé

cam doan cua minh.

Lamtgi: ......................., ngay ........... thang ......... AN ...
Nguoi di khai sinh®
(Ky, ghi 1o ho tén)

Nguwoi cha Nguwoi me
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(Ky, ghi ré ho tén) (Ky, ghi ro ho tén)

Chui thich:

D Ghi 16 tén co quan dang ky khai sinh.

@ Ghi theo dia chi dang ky thuong trii va gach cum tir “tam trd””; néu khong co noi
dang ky thuorng tra thi gach hai tir “thuong trd” va ghi theo dia chi dang ky tam tra.

) Néu ghi theo s6 CMND, thi gach cum tir “Glay td hop 18 thay thé”; néu ghi theo s
Gidy to hop 18 thay thé thi ghi rd tén gidy to, sd clia gidy to va gach cum tir “CMND”

@ Trudng hop tré em sinh tai bénh vién thi ghi tén bénh vién va dia danh hanh chinh
noi tré em sinh ra (vi du: bénh vién Phy san Ha N6i). Trudng hop tré em sinh tai co so y té,
thi ghi tén co s¢ y té va dia danh hanh chinh noi tré em sinh ra (vi du: tram y té xa Dinh Béng,
huyén Tir Son, tinh Bic Ninh).

Trudng hop tré em sinh ra ngoai bénh vién va co s y té, thi ghi dia danh cta 03 cap
hanh chinh (cip xa, cap huyén, cip tinh), noi tré em sinh ra (vi du: xa Dinh Bang, huyén Tur
Son, tinh Bic Ninh).

©) Chi cén thiét trong truong hgp nguoi di khai sinh khong phai 1a cha, me.
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6. Thu tuc:Dang ky khai twr, dang ky khai tir qua han
- Trinh ty thwe hién:
+ Budc 1: Than nhan hoan thién ho so theo hudng dan.

+ Budc 2: Bo phan tiép nhan hd so kiém tra tinh hop 18 va day du cua cac
gidy to, yéu cau bo sung, hoan thién néu chua day dua, chua hop 1¢€.

+ Budce 3: Cong chirc Tu phap - HO tich xu ly hd so, trinh ldnh dao ky,
chuyén két qua cho B phan tiép nhén tra két qua

+ Budc 4: BO phan tiép nhan tra két qua tra két qua cho cong dan

- Céch thire thwe hién: HO so ndp tai Bo phan tiép nhan va tra két qua cua
UBND cap xa

- Thanh phén ho so:
- Gidy bdo tir hodc gidy to thay cho Gidy béo tir theo quy dinh:

+ Dbi véi nguoi chét tai bénh vién hodc tai co s& y té, thi Giam ddc
bénh vién hodc nguoi phu trach co so y té d6 cap Gidy bao tir;

+ Do6i v6i ngudi cu trit & mot noi, nhung chét & mot noi khac, ngoai co
so y té, thi Uy ban nhan dan cip x4, noi nguoi d6 chét cap Gidy bao tir;

+ Dbi voi ngudi chét 1a quan nhan tai ngii, cong chirc qudc phong,
quan nhan du bj trong thoi gian tip trung huan luyén hodc kiém tra tinh trang
san sang chién dau, phuc vu chién d4u va nhimg ngudi duoc tip trung lam
nhiém vu quan su do cac don vi quan doéi truc tiép quan ly, thi thu truéng don vi
d6 cap Gidy bao tir.

+ Db v6i ngudi chét trong trai giam, trai tam giam, nha tam giam hozc
tai noi tam git, thi Thu trudng co quan noi giam, gitr ngudi d6 cip Gidy bo tir

+ Dbi voi nguoi chét tai truong gido dudng, co so gido duc do nganh
Cong an quan 1y, thi Thi trudng cac co quan do6 cap Gidy béo tir;

+ Dbi voi nguoi chét do thi hanh 4n tir hinh, thi Chu tich Hoi dong Thi
hanh an tir hinh cap Gidy béo tu.

+ Truong hop mot nguoi bi Toa an tuyén b 1a da chét, thi quyét dinh
cua Toa an da co6 hi¢u luc phap luat thay cho Giéy bao tu;

+ Truong hop nguoi chét c6 nghi vén, thi vin ban xac dinh nguyén
nhan chét cua co quan coéng an hodc ctia co quan y té cAp huyén tré 1én thay cho
Gidy bao tur;

+ Dbi voi ngudi chét trén phuong tién giao thong, thi nguoi chi huy
hodc diéu khién phuong tién giao thong phai lap bién ban xac nhan viée chét, co
chir ky cia it nhat hai nguoi cung di trén phuong tién giao thong do. Bién ban
x4c nhan viéc chét thay cho Glay bao tir;

+ Dbi véi nguoi chét tai nha & noi cu tra, thi van ban xac nhan viéc
chét cuia ngudi lam chimg thay cho Gidy béo tir. Trong trudng hop ngudi chét
tai nha noi cu tra, néu Can bd Tu phéap - Ho tich biét rd vé viéc chét do thi
khéng can ndp vin ban xac nhan cua ngudi 1am ching.
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+ Néu cong chue tiép nhén khong biét 1d vé nhan than hodc noi cu tra
cua duong sy, thi yéu cau xuat trinh cac giay to sau day dé kiém tra: Giay chung
minh nhan dan hoﬁéc Ho qhiéu qcﬁa nguoi di dang ky ho tich dé xac dinh veé qcé
nhér} nguoi do; SO hd khau, S6 dang ky tam tra d€ lam can cir xac dinh tham
quyén dang ky ho tich theo quy dinh.

- S6 lwgng hé so: 01 (bo)

- Thoi han gidi quyét: 01 ngay

- P6i twong thure hién thi tuc hanh chinh: Ca nhan

- Co quan thyc hién thii tuc hanh chinh: UBND cip xa

- Két qua thue hién thii tuc hanh chinh: Gidy chimng tir

- Lé phi: Khong c6

- Tén mau don, to khai: Khong c6

- Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong c6
- Can cwr phap ly cua tha tuc hanh chinh:

+ Nghi dinh sO 158/2005/ND-CP ngay 27 thang 12 nam 2015 ctia Chinh
phu vé dang ky va quan 1y ho tich.

+ Nghi dinh sO 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh
phu vé stra doi, bo sung mot s6 di€u ctuia cac Nghi dinh vé hd tich, hon nhan va
gia dinh va chung thyc.

_ t Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua B tu phap
ve sura doi, bo sung mot s6 di€u cua Thong tu s6 08.a/2010/TT-BTP ngay 25
thang 3 nam 2010 cua B6 Tu phap v€ viéc ban hanh va huéng dan viéc ghi
chép, Iuu trir, str dung s6, biéu mau hd tich.

+ Thong tu sO 08.2/2010/TT-BTP ngay 25 thang 3 ndm 2010 cua Bo Tu
ph~ép v€ viéc ban hanh va hudng dan vi¢c ghi chép, luu trir, st dung so, biéu
mau ho tich.

+ Quyét dinh 09/2010/QD-UBND ngay 08 thang 3 nam 2010 cua UBND
thanh ph6 Da Nang quy dinh murc thu, quan ly va st dung 1¢ phi ho tich trén dia
ban thanh pho Da Nang.

7. Thu tuc: Pang ky lai viéc tir
- Trinh ty thyc hién:
+ Budc 1: Than nhan hoan thién hd so theo hudéng dan.
~ +Bubc2: B phan tiép nhan hfS, so kiém tra tinh hop I¢ va d'?ly du cua cac
gidy to, yéu cau bd sung, hoan thi¢n néu chua day dua, chua hop 1€.
_+ Budce 3: Cong churc Tu phap - Hf)’tich xu ly hd so, trinh 13nh dao ky,
chuyén két qua cho BJ phan ti€ép nhan tra két qua.
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+ Budc 4: BO phan tiép nhan tra két qua tra két qua cho cong dan.
- Cach thirc thye hién: Hb so ndp tai BO phan tiép nhan va tra két qua cua
UBND cap xa
- Thanh phén ho so:

+ To khai (theo mau quy dinh)

+ Xuét trinh ban sao gidy to ho tich da cap hop 1é trude day (néu cd);
trong truong hop khong c6 ban sao gidy to ho tich, thi duong su phai tu cam

doan vé viéc dd dang ky, nhung s6 ho tich khéng con luu duge va chiu trach
nhiém vé ndi dung cam doan.

+ Néu cong chuae tlep nhin khong blet 1& vé& nhan than hodc noi cu tra ca
duong sy, thi yéu cau xuét trinh cac gidy to sau day dé kiém tra: Gidy ching
minh nhan dan hodc Ho chiéu cua nguoi di ding ky ho tich dé xac dinh vé ca
nhan nguoi do; S6 ho khau, S6 diang ky tam tri dé 1am can ct xac dinh tham
quyén dang ky hg tich theo quy dinh.

- S6 lwgng ho so: 01 (bo)

- Thoi han giai quyét: 01 ngay, trudng hop xac minh thi kéo dai khéng qua03
ngay.

- P6i twong thire hién thi tuc hanh chinh: Ca nhan

- Co quan thye hién thii tuc hanh chinh: UBND cip x4

- Két qua thue hién thii tuc hanh chinh: Gidy ching tir

- L€ phi: Khong thu

- Tén miu don, to khai: To khai ding ky lai viéc t¢ (Mau TP/HT-2012-
TKDKLVT)

- Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong c6

- Can cwr phap ly cua tha tuc hanh chinh:

+ Nghi dinh sO 158/2005/ND-CP ngay 27 thang 12 nam 2015 ctia Chinh
phu vé dang ky va quan 1y ho tich.

+ Thong tu sO 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bo Tu
phap hudng dan thyc hién mot s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP
ngay 27 thang 12 nam 2015 cia Chinh phu vé dang ky va quan 1y ho tich.

+ Thong tu sO 08.2/2010/TT-BTP ngay 25 thang 3 nam 2010 cua B6 Tu
phap vé viéc ban hanh va huéng dan viéc ghi chép, luu trir, sir dung so, biéu
mau ho tich.

+ Quyét dinh 09/2010/QD-UBND ngay 08 thang 3 nam 2010 cua UBND
thanh pho Dé.’ Nang quy dinh murc thu, quan 1y va sir dung 1€ phi h¢ tich trén dia
ban thanh pho Da Nang.
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+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 cta Chinh
phu vé stra d6i, bd sung mot s6 diéu cua cac Nghi dinh vé ho tich, hon nhan va
gia dinh va ching thuc.

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nim 2012 ctia Bo tu phap
vé stra d6i, bo sung mot sd diéu ciia Thong tu s6 08.a/2010/TT-BTP ngay 25
thang 3 nam 2010 cta Bo Tu phap vé viéc ban hanh va huéng din viéc ghi
chép, luu trit, st dung $6, biéu mau ho tich
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Mau TP/HT-2012-TKBKLVT

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY LAI VIEC TU
KANN UL Dottt

Ho va tén nguwoi KRai: ...
NOT thUONE trUAAIM T P e ese e eeese et seee s eer e sere e
S6 gidy CMND/Gidy t0 hop 18 thay thé: @
QAN h8 VOT NGUOT Q8 CHEE: oo eeee s
S Y1 ) ding ky lai viéc tir
cho nguoi c6 tén duwdi day:

HO VA 8N e, Giditinh:
Ngay, thang, NAM SINN: ..o
DaAN tOC: oo QUOBC tCh: oo
Noi thudng tro/tam tri CUOT CUNE: @)oo eeseseeee e
S6 gidy CMND/Gidy t& hop 18 thay thE: @ ..ot
Da chét vao [UC: oo [oa (o R phut, ngay ... thang ........... NaAM ....coooooennee,
INOT CREE @ e ettt ettt
NGUYEN NNAN CREL: oo seeee e et eeeseeee st ere oot
S6 Gidy bao tr/ Gidy t0 thay the GIAY DAO T ......oooccoeeeeeeesoeeseeeeeoeeeeeseeeseceeseseeeseseeesseesssees

O cap ngay ... thang ........ nam ...

DA NG KY KNAT 1 81 @ oot
............................................................................................................ ngay ... thang ... ndm ...
Theo Gidy chimg trs6: 7. Quyén sb: V.
Ly do dang KY LA5: ..o
T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudc
phap luat vé cam doan cta minh.

Lam tqi: ..., ,ngay ... thang ... nam ..

........................................................................ Ngu’(‘)’i khai
........................................................................ (ky va ghi ro ho tén)
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Chii thich:

D Ghi 15 tén co quan dang ky lai viéc ti.

@ Ghi theo dia chi dang ky thudng tra va gach cum tir “tam tr4”; néu khong c6 noi
dang ky thudng tra thi gach hai tir “thuong tra” va ghi theo dia chi dang ky tam tra.

) Néu ghi theo s6 CMND, thi gach cym tur “Gidy to hop 1& thay thé”; néu ghi theo s6
Gidy to hop 18 thay thé thi ghi rd tén gidy to va gach cum tir “CMND”.

@ Phai ghi 1 dia diém chét (bénh vién, tram y té, nha riéng...); xd/phuong,
huyén/quan, t1nh/thanh phé

©) Néu ghi so Gidy béo tir thi gach cum tir “Glay to thay thé gidy bao tu”, néu ghi sd
“Gidy to thay thé gidy bao ti” thi gach cum tir “Gidy bao ti” va ghi 15 tén va sb cla gidy to
thay thé.

©) Ghi rd tén co quan da dang ky khai tir trude day.

() Chi khai trong truong hop biét 1.

® Nguoi c6 yéu cau dang ky lai tu ghi ndi dung cam doan vé viéc da ding ky khai tir
nhung khong con luu dugc S6 dang ky khai tir (chi can thiét trong truong hop duong su
khong c6 ban sao Gidy ching tir duoc cap hop 16 trude day).
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8. Thii tuc:Ping ky két hon
- Trinh ty thwe hién:

+ Budc 1: Ca nhan hoan thién ho so theo hudng dan.

+ Budc 2: Bo phan tiép nhan hd so kiém tra tinh hop 18 va day du cua cac
gidy to, yéu cau bo sung, hoan thién néu chua day dua, chua hop 1¢€.

+ Budc 3: Cong chirc Tu phap - Ho tich xir Iy hd so, trinh ldnh dao ky,
chuyén két qua cho BO phan tiép nhan tra két qua

+ Budc 4: BO phan tiép nhan tra két qua tra két qua cho cong dan
- Céch thire thwe hién: HO so ndp tai Bo phan tiép nhan va tra két qua cua
UBND cap xa
- Thanh phén ho so:

+ Td khai ding ky két hon (theo mau quy dinh)

+ Trong trudong hop ding ky két hon tai phudng, xa khac véi noi cu tri
thi phai c6 xac nhan cia UBND phuong, xa noi cu tra vé tinh trang hon nhan
cua nguoi do.

+ Péi v6i nguoi dang trong thoi han cong tac, hoc tap, lao dong & nude
ngoai vé nudc dang ky két hon, thi phai c6 xac nhan ctia co quan Ngoai giao,
Lanh sy Viét Nam tai nudc sé tai vé tinh trang hon nhan cua nguoi do.

+ D6i véi cong dan Viét Nam di ly hon tai nude ngoai, nop Gidy xac
nhan cta S& Tu phap vé viéc ghi vao s6 ho tich viéc ly hon da tién hanh & nudc
ngoai.

+ Dbi v6i can bo, chién si dang cong tac trong luc luong vil trang thi thi
trudng don vi cia ngudi d6 xac nhan tinh trang hon nhan.

Viéc xac nhan tinh trang hon nhan noéi trén co6 thé xac nhan truc tiép vao
To khai dang ky két hon hodc bang Gidy x4c nhan tinh trang hon nhan.

+ Néu cong chirc tiép nhan khong biét & vé& nhan than hodc noi cu tra cia
duong su, thi yéu cau xuat trinh cac giay to sau day dé kiém tra: Gidy chung
minh nhan dan hoac Ho chiéu cuia nguoi di dang ky ho tich dé€ xac dinh vé ca
nhan nguoi do; S6 ho khau, S6 dang ky tam tra d€ lam can cu xac dinh tham
quyén dang ky ho tich theo quy dinh.

- S6 lwong ho so: 01 (bo)
- Thoi han gidi quyét: 03 ngay, ké tir ngay nhan du ho so hop 18. Trong truong
hop phtrc tap can phai xac minh thém thi thoi gian xac minh khong qué 02 ngay
va dugc cong vao thoi gian quy dinh trén.
- P6i twong thue hién thi tuc hanh chinh: Ca nhan
- Co quan thye hién thii tuc hanh chinh: UBND cip x4
- Két qua thuc hién thi tuc hanh chinh: Gidy ching nhan két hon
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- Lé phi: Khong c6
- Tén miu don, to khai: T khai ding ky két hon (miu TP/HT-2013-
TKDBKKH)
- Yéu cau, diéu ki¢n thyc hién thi tuc hanh chinh: Nam, nit két hon v6i nhau
phai tuan theo céc dicu kién sau day:

+ Nam tir dit 20 tudi trd 1én, nit tir du 18 tudi tro 1én;

+ Viéc két hon do nam va nit ty nguyén quyét dinh;

+ Khong bi mit nang lyc hanh vi dan su;

+ Viéc két hon khong thudc mot trong cac trudng hop cam két hon sau day:

e Két hon gia tao, ly hon gia tao;

e Téo hon, cudng ép két hon, Itra doi két hon, can trd két hon;

* Nguoi dang c6 vg, c6 chong ma két hon hodc chung song nhu vo chong
voi nguoi khac hodc chua c6 vg, chua c6 chong ma két hon hodc chung song
nhu vg chong véi nguoi dang c6 chong, cd vo;

_® K&t hon hodc chung song nhu vo chong gitra nhirmg nguoi cung dong mau
vé truc h¢; gitra nhitng ngudi c6 ho trong pham vi ba doi; gitra chq, me nuoi vol
con nudi; gitra nguoi dé ting la cha, me nudi voi con nudi, cha chong vaoi con
dél}, me vQ vai con 1€, cha dugng vai con riéng cua vg, me k€ voi con riéng cla
chong;

e Yéu sach cua cai trong két hon;

+ Nha nudc khong thira nhan hon nhan gitra nhirng nguodi cung gidi tinh.

- Can cwr phap ly caa tha tuc hanh chinh:

+ Luat Hon nhan vagia dinh Vié¢t Nam ngay 19 thang 06 nam
2014.

_ *+Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nim 2015 ctia Chinh phu
vé Pang ky va quan 1y ho tich.

_ *+ Nghi dinh 5O 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh phu
vé stra doi, bo sung mot so6 diéu cua cac Nghi dinh vé ho tich, hon nhan va gia
dinh va chung thyec.

+ Thong tu sO 08.a/2010/TT-BTP ngay 25 thang 3 nam 2010 cua B6 Tu
ph~ép v€ viéc ban hanh va hudng dan vi¢c ghi chép, luu trir, st dung so, biéu
mau ho tich.

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua B tu phap vé
stra do1, bo sung mot s6 dicu cua Thong tu s6 08.a/2010/TT-BTP ngay 25 thang
3 nam 2010 cua B Tu phap v€ viéc ban hanh va huong dan viée ghi chép, luu
trtr, st dung so, biéu mau ho tich.
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+ Nghi dinh s6 126/2014/ND-CP ngay 31 thang 12 nim 2014 ciia Chinh
phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Hon nhan va gia
dinh.

+ Thong tu s6 09b/2013/TT-BTP ngay 20 thang 5 nam 2013 cua Bo Tu
phap stra d6i bd sung mot s6 dicu ciia Thong tu s6 08.2/2010/TT-BTP ngay 25
thang 3 nam 2010 cia B6 Tu phap vé viéc ban hanh va hudng din viéc ghi
chép, luu trit, st dung sb, biéu mau ho tich va Thong tu s6 05/2012/TT-BTP
ngay 23 thang 5 nam 2012 ciia B9 tu phap vé sira doi, bo sung mot s6 didu ciia
Thong tu s6 08.a/2010/TT-BTP;

+ Quyét dinh 09/2010/QD-UBND ngay 08 thang 3 nim 2010 cia UBND
thanh phé Pa Niang quy dinh mirc thu, quan 1y va str dung 1¢ phi ho tich trén dia
ban thanh ph6 Pa Nang.
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(Théng tu sb:

Mau TP/HT-2013-TKPKKH

09b/2013/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM

DPoc 1ap — Tu do — Hanh phic

1 TO KHAI PANG KY KET HON
KINN @Ot
Ngwoi khai Bén nam Bén nik

Ho va tén

Ngay, thang, ndm sinh

Dan toc

Qudc tich

Noi thuong tri/tam
tra

S6 Giay CMND/H$
chiéw Gidy t& hop 16
thay thé

Nghé nghiép

Két hon 1an thir may

Chuing t61 cam doan nhiing 161 khai trén day 1a dang su that, viéc két hon cua
chung t61 khong vi pham quy dinh ctia Luat Hon nhan va gia dinh Viét Nam va chiu

trach nhiém trudce phap luat vé cam doan ctia minh.

Dé nghi
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Xac nhan vé tinh trang hon nhan ctia Bén nam Bén nir
co quan c6 tham quyén (Ky, ghi 0 ho tén)  (Ky, ghi r0 ho tén)

Xac nhan nay cé gia tri trong thoi han 6 thang ké tir ngay xac nhan.
Ngay.........thang........nam.........
NGUOI KY GIAY XAC NHAN
(Ky, ghi rd ho tén, chirc vu va dong dau)

Chu thich: ) o
(1), (2) Truong hop lam thu tuc dang ky ket hon co yéu to nuoc ngoai, thi phdi
dan anh cua hai bén nam, nir
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9. Thi tuc: Ping ky lai viéc két hon
- Trinh ty thyc hién:
+ Budc 1: Ca nhan hoan thién ho so theo hudng dan.

+ Budce 2: Bo phan tiép nhén hd so kiém tra tinh hop 1€ va déy du cua cac
gidy to, yéu cau bo sung, hoan thién néu chua day dua, chua hop 1¢€.

+ Budce 3: Cong chirc Tu phap - H tich xu ly hd so, trinh ldnh dao ky,
chuyén két qua cho B phan tiép nhén tra két qua

+ Budc 4: Bo phén tiép nhan tra két qua tra két qua cho cong dan

- Cach thire thue hién: Ho so ndp tai Bo phan tiép nhan va tra két qua cua
UBND cap xa
- Thanh phan ho so:

+ To khai (theo mau quy dinh)

+ Xuat trinh ban sao gidy to ho tich da cap hop 1é trudc day (néu co);
trong truong hop khong c6 ban sao giay to hd tich, thi duong su phai tu cam
doan vé vi¢c da dang ky, nhung s6 ho tich khong con luu dugc va chiu trach
nhiém vé ndi dung cam doan.

+ Néu cong chuac tiép nhan khong biét r& vé nhan than hodc noi cu tra cia
duong sy, thi yéu ciu xuét trinh cac gidy to sau day dé kiém tra: Gidy ching
minh nhan dan hoiac Ho chiéu cua nguoi di ding ky ho tich dé xac dinh vé ca
nhan nguoi do; S6 ho khau, S6 dang ky tam tru dé 1am can ctr x4c dinh thim
quyén dang ky ho tich theo quy dinh.

- S6 lwgng ho so: 01 (bo)

- Thoi han gidi quyét: 03 ngay

- P6i twong thure hién thi tuc hanh chinh: Ca nhan

- Co quan thuc hién thii tuc hanh chinh: UBND cip xa

- Két qua thuc hién thi tuc hanh chinh: Gidy ching nhan két hon
- L¢ phi: Khong thu

- Tén miu don, t& khai: To khai dang ky lai viéc két hon (Mau TP/HT-2012-
TKPKLVKH)

- Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

+ Khi ¢6 yéu cau dang ky lai viéc két hon, hai bén nam, nit phai c6 mat
- Can cwr phap ly caa tha tuc hanh chinh:

+ B0 luat dan sy s6 33/2005/QH11
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+ Nghi dinh sO 158/2005/ND-CP ngay 27 thang 12 nam 2015 ctia Chinh
phu vé dang ky va quan 1y ho tich.

+ Thong tu sO 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bo Tu
phap hudng dan thyc hién mot s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP
ngay 27 thang 12 nam 2015 cua Chinh phu vé dang ky va quan 1y ho tich.

+ Thong tu sO 08.2/2010/TT-BTP ngay 25 thang 3 nam 2010 cua B6 Tu
phap vé viéc ban hanh va huéng dan viéc ghi chép, luu trlr, sir dung s, biéu
mau ho tich.

+ Quyét d~1nh 09/2010/QDB-UBND ngay 08 thang 3 nam 2010 cua UBND
thanh pho Dé’ Nang quy dinh murc thu, quan 1y va sir dung 1€ phi hg tich trén dia
ban thanh pho Da Nang.

+ Nghi dinh sO 06/2012/ND-CP ngay 02 thang 02 ndam 2012 cua Chinh
phu vé stra ddi, bo sung mot sd diéu cua cac Nghi dinh vé ho tich, hon nhan va
gia dinh va chting thuc.

+ Théng tu s6 05/2012/TT-BTP ngay 23 thang 5 ndm 2012 ctua Bo tu phap
vé stra d6i, bo sung mot sd diéu ciia Thong tu s6 08.a/2010/TT-BTP ngay 25
thang 3 nam 2010 cta Bo Tu phap vé viéc ban hanh va huéng din viéc ghi
chép, luu trit, st dung s0, biéu mau ho tich.
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Mau TP/HT-2012-TKDKLVKH

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY LAI VIEC KET HON

KAnh @U D e
Chung toi la:
Ho va tén chong: ... HOQ VA teN V@ ..o
Ngay, thang, ndm sinh: ... Ngay, thang, nam sinh: ...,
Dan toc: ....cccccevvevnne. Qudc tich: ..o, Dan toc: ....ccccevevven. Qudc tich: ...
Noi thuong tri/tam tra @: .o Noi thuong tro/tam tra @: e,

DA GANG KY KEENON 11 ..ttt sttt
....................................................................................................................... ngay .......thang .....nadm....
Theo Gidy chimg nhan két hoén  sOi.... ®  Quyén
6 O]

PEnghi V. dang ky lai viéc két hon.

Ly do dang KY LA5: ...

Chuing t61 cam doan 101 khai trén day la dang sy that va chiu trach nhiém trudc phép
luat vé cam doan ctia minh.

Lam t@i: ..o, ,ngay ... thang . nam ...
Chong Vo
(Ky, ghi ro ho tén) (Ky, ghi r6 ho tén)



Chu thich:

DGhi 15 tén co quan dang ky lai viéc két hon.

@ Ghi theo dia chi dang ky thuong tri va gach cum tir “tam tra””; néu khong c6 noi ding
ky thuong tru thi gach hai tir “thudong tra” va ghi theo dia chi dang ky tam tru.

) Néu ghi theo s CMND, thi gach cum tir “Gidy to hop 1é thay thé”; néu ghi theo sb
Gidy to hop 18 thay thé thi ghi rd tén gidy to va gach cum tir “CMND”.
@ Ghi 13 tén co quan di ding ky két hon trudc day.
®) Chi khai khi biét rd.

©) Ngudi ¢6 yéu cau ding ky lai tu ghi ndi dung cam doan vé viéc di dang ky két hon
nhung khong con luu dugc So ding ky két hon (chi can thiét trong truong hop duong su
khong con ban sao Gidy chimg nhan két hon dugc cap hop 18 trude day).
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10. Thi tuc:Cip gidy xac nhén tinh trang hén nhan
- Trinh ty thyc hién:

+ Budc 1: Ca nhan hoan thién ho so theo hudng dan.

+ Budc 2: Bo phan tiép nhan ho so kiém ra tinh hop 1 va dy du cta cac
gidy t0, yéu cau bo sung, hoan thién néu hoé so chua day du, chua hop I¢.

+ Budc 3: Cong chirc Tu phéap - Ho tich xir 1y hd so. Cong chirc Tu phép
- HO tich ghi vao S6 x4c nhan tinh trang hon nhan va Giéy xac nhan tinh trang
hén nhan. Trinh Chu tich hodc Pho Chu tich UBND cap xi ky vao gidy xéc
nhan tinh trang hon nhan (theo mau quy dinh), sau d6 chuyén cho Bo phan tiép
nhan va tra két qua.

+ Budc 4: BO phén tiép nhan va tra két qua tra Gidy x4c nhan cho cong
dan
- Cach thire thue hién: Ho so ndp tai Bo phan tiép nhan va tra két qua cua
UBND cép x4
- Thanh phan ho so:

+ Td khai cap gidy xac nhan tinh trang hon nhén (theo mau)

+ Trong truong hop ngudi yéu cau cap Gidy x4c nhan {nh trang h6n nhan
d3d c6 vo, co chong nhung di ly hon hodc nguoi kia di chét, thi phai xuét trinh
trich luc ban an hoac quyét dinh da c6 hi€u luc phap luat ciia Toa an vé viéc ly
hén, hodc ban sao gidy chung tir hodc quyét dinh da co hiéu luc phap luat cua
Toda an vé truong hop duge tuyén bd 13 mat tich (d6i voi trudng hop mit tich).

+ Pbi voi nguoi da qua nhiéu noi cu tra khac nhau (ké ca thoi gian cu tr
& nude ngoai) thi duong su viét ban cam doan vé tinh trang hon nhan ctia minh
trong thoi gian trudc khi vé cu tri tai dia phuong va chiu trach nhiém vé viéc
cam doan.

+ Pbi voi cong dan Viét Nam da ly hon tai nude ngoai, ndp Gidy xac
nhan ciia S& Tu phap vé viéc ghi vao s6 ho tich viéc ly hon di tién hanh & nude
ngoai.

- S6 lwgng ho so: 01 (bo)

- Thoi han giai quyét: 01 (mot) ngdy. Trong trudng hop phire tap can phai xac
minh thi thoi gian x4c minh khong qué 02 ngay dugc cdng vao thoi gian quy
dinh trén.

- P6i twong thue hién thi tuc hanh chinh: Ca nhan

- Co quan thyc hién thii tuc hanh chinh: UBND cip xa
- Két qua thuc hién thi tuc hanh chinh: Gidy x4c nhan
- L€ phi: 3000 d/truong hop

- Tén mau don, to khai:
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+ To khai cép gidy xac nhan tinh trang hon nhan (miu TP/HT-2013-
TKXNHN)

- Yéu céu, diéu kién thuc hién thii tuc hanh chinh: Khong co
- Can cwr phap ly caa thu tuc hanh chinh:

+ B0 luat dan sy s6 33/2005/QHI1 1.

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nim 2015 cua Chinh
phu vé dang ky va quan ly hd tich;

+ Thong tu 50 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bo Tu
phap huong dan thyc hién mot s6 quy dinh ctua Nghi dinh s6 158/2005/ND-CP
ngay 27 thang 12 nam 2015 cua Chinh phu vé dang ky va quén 1y ho tich;

+ Thong tu sO 08.2/2010/TT-BTP ngay 25 thang 3 ndm 2010 cua B6 Tu
phap vé viéc ban hanh va hudng dan viéc ghi chép, luu trlr, sir dung s, biéu
mau ho tich;

+ Thong tu 5O 09b/2013/TT-BTP ngay 20 thang 5 nam 2013 cua B6 Tu
phap stra d61 bo sung mot sO diéu cua Thong tu s6 08.a/2010/TT-BTP ngay 25
thang 3 nam 2010 cua Bo Tu phap vé viéc ban hanh va huéng dan viéc ghi
chép, luu trlr, st dung s6, bi€u mau ho tich‘ va Th@ng tur SO 05/2012/T]\“—BTP
ngay 23 thang 5 nam 2012 cua B tu phap veé stra doi, bo sung mét s6 diéu cua
Thong tu s6 08.a/2010/TT-BTP;

+ Nghi dinh sﬁ 126/2014/ND-CP ngay 31 thang 12 ndm 2014 cua Chinh
pht quy dinh chi tiét mdt s6 diéu va bién phap thi hanh Luat Hon nhan va gia
dinh;

+ Quyét dinh 09/2010/QD-UBND ngay 08 thang 3 ndm 2010 cua UBND
thanh ph6 Da Nang quy dinh muc thu, quan ly va st dung 1¢ phi ho tich trén dia
ban thanh pho Pa Nang.
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09b/2013/TT-BTP)

Méu TP/HT-2013-TKXNHN (Théng tu s

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN
KANR @12 e

Ho va tén nguwoi KRaiz ...
DAN tOC: oo QUOBC tHCN: o
NOT thuong trl/tAM tIU: oo
Quan hé voi nguoi dugc cap Gidy xac nhan tinh trang hon nhan: ...
Pé nghi cip Gidy xac nhin tinh trang hén nhan cho ngudi c6 tén dwdi day:

HO VA TEN oo Gio1tinh: .o
Ngay, thang, NAM SINN: ...
INOT ST ..o
DAN EOC oo Quéc tICh:
S Gidy CMND/H9 chiéu/Gidy to hop 18 thay thé: ...
NOT thudng trAAAM TN ettt
INZRE IGRIED: ettt ettt
Trong thOt 1an CU 1T TQ0.......coooooooo oo

T6i cam doan nhiing ndi dung khai trén day la diing sy that va chiu trach nhiém trudc

phap luat vé 10i khai ctia minh.

Nguoi khai
(Ky, ghi 15 ho va tén)
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Chui thich:

O Truong hop cong dan Viét Nam cu tra trong nudc thi ghi theo noi dang ky thuong tra, trong
truong hop khong c6 noi dang ky thuong tra thi ghi theo noi déng ky tam tru.

Truong hop cong dan Viét Nam cu tril & nudce ngoai thi ghi theo dia chi thuong trii hodc tam tra &
nudc ngoai.

@ Chi khai trong truong hop céng dan Viét Nam dang cu tri & nude ngodi c6 yéu cau xac nhan tinh
trang hon nhan trong thoi gian cur trii & nudce ngoai hodc trong thoi gian cu tra tai Viét Nam trude khi xuat
canh.

(3)Déi v6i cong dan Viét Nam cu tri ¢ trong nudce thi khi 13 tinh trang hon nhén hién tai: dang c6
vo hodc ¢6 chdng; hodc chua diang ky két hon 1an nao; hodc da dang ky két hon, nhung di ly hon hay
nguoi kia da chét.

Déi véi cong dan Viét Nam cu trii & nude ngoai cd yéu cau xac nhén tinh trang hon nhan trong
thoi gian cu tra tai Viét Nam trude khi xuét canh, thi khai vé tinh trang hon nhan ctia minh trong thoi
gian da cu tru tai noi d6 (Vi dy: trong thoi gian cur tril tal ..eeeeeveeeveveeeerieeeeeeeene, , tr ngay...... thang
..... nam ......... &n ngay ........ thang ....... nam ........ chua ding ky két hon véi ai).

Déi véi cong dan Viét Nam dang cu tra & nude ngodi, co yéu cau xac nhén tinh trang hon nhan
trong thoi gian cu tra & nudc ngoai, thi khai vé tinh trang hon nhan ciia minh trong thoi gian cu tru tai
nude do (Vi dy: trong thoi gian cu tri tai CHLB Puc tir ngay ....... thang ..... nim ....... dén ngay ........
thang ....... nam ........ khong dang ky két hon vdi ai tai Pai st quan Viét Nam tai CHLB Dirc);

DGhi muc dich str dung Gidy x4c nhéan tinh hon nhan. Trudng hop st dung Gidy xac nhan tinh
trang hon nhan dé két hon, thi phai ghi ro két hon véi ai (ho va tén; ngay, thang, nam sinh; quéc tich;
noi thuong tri/tam tra); noi diang ky két hon.
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11. Thit tuc:Cép gidy xac nhén tinh trang hon nhan cho cong din Viét Nam
cwr tri trong nuéc dé ding ky két hon véi ngudi nuée ngoai tai co quan co
thAm quyén ciia nuwéc ngoai & nuwéc ngoai.

- Trinh ty thwe hién:

+ Budc 1: Ca nhan hoan thién ho so theo hudng dan.

+ Budc 2: Bo phan tiép nhan ho so kiém ra tinh hop 1 va diy du cua cac
gidy t0, yéu cau bd sung, hoan thién néu ho so chua day du, chua hop I¢.

+ Bué6e 3: Cong chirc Tu phap - Ho tich xir Iy hd so. Cong chic Tu phap
- Ho tich tién hanh x4c minh kiém tra vé nhan thén, tinh trang hon nhan va tham
muu UBND cép xi c6 vin ban béo céo xin y kién S& Tu phap. Sau khi ¢6 van
ban ddng ¥ cua S& Tu phap, can bd Tu phap- ho tich ghi vao S6 xac nhan tinh
trang hon nhan va Giéy xac nhan tinh trang hon nhan. Trinh Chu tich hoac Pho
Chu tich UBND cép x4 ky vao gidy xac nhén tinh trang hon nhan (theo mau quy
dinh), sau do chuyén cho Bo phan tiép nhan va tra két qua.

+ Budc 4: BO phén tiép nhan va tra két qua tra Gidy x4c nhan cho cong
dan
- Céch thire thwe hién: HO so ndp tai Bo phan tiép nhan va tra két qua cua
UBND cap xa

- Thanh phén hd so:

+ Td khai cp gidy x4c nhén tinh  trang hon nhén theo mau quy dinh.

+ Trong truong hop nguoi yéu cau cap Gidy x4c nhan tinh trang hon nhan
d3 ¢ vo, co chong nhung déd ly hon hoac nguoi kia da chét, thi phai xuat trinh
trich luc ban an hoac quyet dinh da c6 hiu luc phap luat cua Toa an vé viée ly
hoén, hodc ban sao giay chumng tir hodc quyet dinh dé c6 hiu lyc phap luat cua
Toa an vé truong hop dugc tuyén b 12 mat tich (d6i voi truong hop mat tich).

+ Ddi v6i nguoi da qua nhleu noi cu tra khac nhau (ké ca thoi gian cu tri
0 nuoc ngoai) thi duong sy viét ban cam doan vé tinh trang hon nhan cua minh
trong thoi gian trude khi vé cu tra tai dia phuwong va chiu trach nhiém vé viéc
cam doan.

+ Ban sao co chimg thyuc (hodc ban sao kem theo ban chinh dé d6i chiéu)
mot trong cac gidy to de chtirng minh vé nhan than nhu Gidy chimg minh nhan
dan, Ho chiéu hodc gidy to hop 16 thay thé;

+ Ban sao ¢ chumg thyc (hodc ban sao kém theo ban chinh dé dbi chiéu)
s6 ho khau hodc s6 tam trii cia ngudi yéu cau;

+ D6i véi cong dan Viét Nam da ly hon tai nude ngoai, nop Gidy xac
nhan ciia S& Tu phap vé viéc ghi vao s6 ho tich viéc ly hon di tién hanh & nude
ngoai.

- S6 lwgng ho so: 01 (bo)
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- Thoi han giéi quyét: 14ngay (Trong d6 thoi gian lay ¥ kién S Tu phép 1a 10
ngay, ké ca thoi gian lun chuyén ho so)

- P6i twong thue hién thi tuc hanh chinh: Ca nhan
- Co quan thye hién thii tuc hanh chinh: UBND cip x4

- Két qua thyuc hién thi tuc hanh chinh: Gidy xac nhan (Mau TP/HTNNg-
2013-XNTTHN)

- L€ phi: 3000 d/truong hop

- Tén miu don, t& khai: To khai cap gidy x4c nhan tinh trang hon nhan (Mau
TP/HT-2013-TKXNHN)

- Yéu 95u, diéu kién thwc hién thi tuc hanh chinh: Nguoi yéu cau nop hd so
truc tiép tai UBND xa, phuong, khong cho phép uy quyén cho ngudi khac ndp
thay.

- Can cwr phap ly caa tha tuc hanh chinh:

+ Nghi dinh §6 126/2014/ND-CP ngay 31 thang 12 ndm 2014 cta Chinh
phu quy dinh chi tiét thi hanh mét s6 diéu va bién phap thi hanh Luat hon nhén
va gia dinh vé quan h¢ hon nhan va gia dinh c¢é yéu t6 nudc ngoai.

+ Thong tu s6 02a/2015/TT-BTP ngay 23 thang 02 nim 2015 ciia Bo Tu
phap hudng dan thi hanh mot s diéu cua Nghi dinh sb 126/2014/ND-CP ngay
31 thang 12 nim 2014 cta Chinh phu quy dinh chi tiét thi hanh mot sé didu va
bién phép thi hanh Luat hon nhan va gia dinh vé quan hé hon nhan va gia dinh
¢6 yéu t6 nudc ngoai.

+ Nghi dinh s6 126/2014/ND-CP ngay 31 thang 12 nim 2014 cta Chinh
pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Hon nhan va gia
dinh

+ Thong tu s6 09b/2013/TT-BTP ngay 20 thang 5 nim 2013 cta Bo Tu
phap stra d6i bd sung mot s6 diéu cua Thong tu s6 08.2/2010/TT-BTP ngay 25
thang 3 nam 2010 cia B6 Tu phap vé viéc ban hanh va hudng din viéc ghi
chép, luu trit, st dung s0, biéu mau ho tich va Thong tu s6 05/2012/TT-BTP ngay
23 thang 5 nim 2012 cua Bo tu phap vé sira ddi, bd sung mot sb diéu ciia Thong
tw s6 08.a/2010/TT-BTP;

+ Quyét dinh 09/2010/QD-UBND ngay 08 thang 3 ndm 2010 cua UBND
thanh ph6 Da Nang quy dinh mure thu, quan 1y va st dung 1¢ phi ho tich trén dia
ban thanh pho Pa Nang.
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Mau TP/HT-2013-TKXNHN (Thong tu sé: 09b/2013/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

KInh @UL s

Ho va ten ng@uwoi KRaiz ...
DAN tOC: oo QUAC tHCN: oo
NOT thuonNg trl/AAM tITL e
Quan hé v6i nguoi duge cip Gidy xac nhan tinh trang hon nhan:............oooe..
Dé nghi cip Gidy x4c nhén tinh trang hon nhin cho nguoi cé tén dudi day:

HO VA TEN: e Giditinh: o
Ngay, thang, NAM SINN: ...
INOT ST ..o
DAN tOC: ... QUOC HCH: oo
S6 Gidy CMND/H9 chiéu/Gidy to hop 18 thay thé: . ...
NOT thudng trAAAM TN ettt
DS YR ST YT

T6i cam doan nhiing ndi dung khai trén day la ding sy that va chiu trach nhiém trudc

phap luit vé 1oi khai ctia minh.

Lam t@i.......cccoovvvvneennn, ngay ... thang ......... naM ..............
Nguoi khai



(Ky, ghi 15 ho va tén)

Chui thich:

O Truong hop cong dan Viét Nam cu tra trong nudc thi ghi theo noi dang ky thuong tra, trong
truong hop khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tru.

Truong hop cong dan Viét Nam cu tril & nudce ngoai thi ghi theo dia chi thuong tril hodc tam tra &

nudc ngoai.

@Chi khai trong truong hop cong dan Viét Nam dang cu trd & nudc ngodi ¢6 yéu cau xac nhan tinh
trang hon nhan trong thoi gian cu triit & nudce ngoai hodc trong thoi gian cu tra tai Viét Nam trude khi xuat
canh.

R) Iy S o Ca , , \ N n n Cn . ,

( )Dm v6i cong dan Viét Nam cu tri ¢ trong nudce thi khi 13 tinh trang hdn nhén hién tai: dang c6
vo hodc cd chong; hodc chua dang ky két hon 1an nao; hodc da dang ky ket hon, nhung da ly hon hay
nguoi kia da chét.

Pbi voi cong dan Viét Nam cu trii & nudc ngoai ¢6 yéu cau xac nhan tinh trang hon nhan trong
thoi gian cu tra tai Viét Nam trude khi xuat canh, thi khai vé tinh trang hon nhan cia minh trong thoi
gian da cu tru tai noi d6 (Vi dy: trong thoi gian cu tril tal ...eeeeeveeeveveeeeieeeeeeeene, , tr ngay...... thang
..... nam ......... dén ngay ........ thang ....... ndm ........ chua dang ky két hon voi ai).

Dbi véi cong dan Viét Nam dang cu tra & nude ngodi, cd yéu cdu xac nhan tinh trang hon nhan
trong thoi gian cu tra ¢ nude ngoai, thi khai vé tinh trang hon nhan cia minh trong thoi gian cu tra tai
nude do (Vi dy: trong thoi gian cu tri tai CHLB Puc tir ngay ....... thang ..... nam ....... dén ngay ........
thang ....... nam ........ khong dang ky két hon voi ai tai Dai sir quén Viét Nam tai CHLB Duc);

4 .o~ , q Aoy A gy N A \ , Ao A 43

DGhi muc dich st dung Giay xac nhan tinh hon nhan. Truong hop st dung Giay xac nhén tinh
trang hon nhan dé két hon, thi phai ghi ro két hon véi ai (ho va tén; ngay, thang, nam sinh,; quéc tich;
noi thudng tri/tam tra); noi dang ky két hon.

48



12. Thu tuc: Pang ky viéc giam ho
- Trinh ty thwe hién:
+ Budc 1: Than nhan hoan thién hd so theo hudng dan.

+ Budce 2: Bo phan tiép nhén hd so kiém tra tinh hop 1€ va dﬁy du cua cac
gidy t0, yéu cau bo sung, hoan thién néu chua day dua, chua hop 1¢€.

+ Budce 3: Cong chirc Tu phap - Ho tich xur Iy ho so, trinh linh dao ky,
chuyén két qua cho Bo phan tiép nhan tra két qua

+ Budc 4: Bo phén tiép nhan tra két qua tra két qua cho cong dan

- Cach thire thue hién: Ho so ndp tai Bo phan tiép nhan va tra két qua cua
UBND cap xa.

- Thanh phén ho so:
+ To khai dang ky giam ho theo mau quy dinh (theo mau)

+ Gidy cir nguoi giam ho. Gidy cir ngudi giam ho do nguoi cur giam ho
1ap; néu c6 nhiu ngudi cing cir mot ngudi 1am giam ho thi tat ca phai cing ky
vao Gidy ctr nguoi gidam ho.

+ Trong truong hop ngudi dugc gidm hd cd tai san riéng, thi nguodi cu
gidm hd phai 1ap danh muc tai san va ghi rd tinh trang cua tai san do, c6 chit ky
cua nguoi cu giam ho va nguoi duge cur lam giam ho. Danh muc tai san dugc
1ap thanh 3 ban, mot ban luu tai UBND phuong, xa noi dang ky viéc gidm ho,
mot ban giao cho nguoi gidm hg, mot ban giao cho ngudi cir gidm ho.

+ Gidy to chimg minh thudc ddi twong duoc giam ho: Ngudi chua thanh
nién hodc nguol mat nang lyc hanh vi déan su.

+ Néu cong chuac tiép nhan khong biét r& vé nhan than hodc noi cu tra cia
duong sy, thi yéu cau xuét trinh cac gidy to sau day dé kiém tra: Gidy ching
minh nhan dan hodc Ho chiéu cua nguoi di ding ky ho tich dé xac dinh vé ca

nhar} nguoi do; S6 ho khau, S6 dang ky tam tru dé 1am can ctr x4c dinh thim
quyén dang ky ho tich theo quy dinh.

- S6 lwgng ho so: 01 (bo)

- Thoi han giai quyét: 03 ngay

- P6i twong thue hién thi tuc hanh chinh: Ca nhan

- Co quan thye hién thii tuc hanh chinh: UBND cip x4

- Két qua thuc hién thi tuc hanh chinh: Quyét dinh hanh chinh
- L€ phi: 5.000d/1 trudong hop

- Tén mau don, t& khai: To khai dang ky giam ho theo mau quy dinh (Mau
TP/HT-2012-TKGH)
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- Yéu céu, diéu Kkién thue hién thi tuc hanh chinh:Khi dang ky viéc gidam ho,
nguoi cir giam ho va nguoi duge cur [am giam ho phai c6 mat.
- Can cwr phap ly cua tha tuc hanh chinh:

+ B9 luat dan sy s6 33/2005/QH11;

+ Nghi dinh sO 158/2005/ND-CP ngay 27 thang 12 nam 2015 ctia Chinh
phu vé dang ky va quan ly ho tich;

+ Thong tu 5O 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bo Tu
phap hudng dan thue hién mot s6 quy dinh ctiia Nghi dinh s6 158/2005/ND-CP
ngay 27 thang 12 ndm 2015 cta Chinh phu vé dang ky va quan 1y ho tich;

+ Thong tu sO 08.2/2010/TT-BTP ngay 25 thang 3 ndm 2010 cua Bo Tu
thép v€ viéc ban hanh va hudng dan viéc ghi chép, luu trir, st dung so, biéu
mau ho tich;

+ Quyét dinh 09/2010/QD-UBND ngay 08 thang 3 ndm 2010 cua UBND
thanh ph6 Da Nang quy dinh mure thu, quan 1y va str dung 1¢ phi ho tich trén dia
ban thanh ph6 Pa Nang;

+ Nghi dinh sO 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh
phu vé stra doi, bo sung mot s6 di€u ctuia cac Nghi dinh vé hd tich, hon nhan va
gia dinh va ching thuc;

_ t Thong tu 6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua B tu phap
veé sura do1, bo sung mot s6 di€u cua Thong tu s6 08.a/2010/TT-BTP ngay 25
thang 3 nam 2010 cua Bo Tu phap v€ viéc ban hanh va huéng dan viéc ghi
chép, Iuu trir, str dung s6, biéu mau hd tich.
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Mau TP/HT-2012-TKGH

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY VIEC GIAM HOQ

KANN G Dot
Ho va tén nguwdi Khai: ..., Gioitinh ..o
NOT thUONE trUAAIM T P oo sees e eeese e eese s seree e
S Gidy CMND/Giy t0 hop 18 thay thé: @ ..o
ST Yl ) N dang Kky viéc giam ho

gitra nhirng nguwoi cé tén dwdi day:

Nguwoi giam ho:

HO VA 18N .o Gioitinh ...
Ngay, thang, NAM SINN: .ot
DaAN tOC: .o Quéc 15161 4 OO
NOT thurdng /AN T P ettt

S6 CMND/Giay tor hop 1é thay thé:

HO VA 18N Gioitinh ...
Ngay, thang, NAM STNN: ..o
INOT STt ee s ee e et er e
DAN tOC: .o Quéc 15161 SO
NOT thUONE trUAAIM T P oo sese e eeess e ese e sere e
Ly do dang Ky GIAm Iz ..o
T6i cam doan nhiing ndi dung khai trén day la diing sy that va chiu trach nhiém trudc

phap luat vé cam doan ctia minh.

Lam t@i: ..., ,ngay ... thang ... nam ...
Nguoi giam ho Nguoi khai®
(Ky, ghi r6 ho tén) (Ky, ghi ro ho tén)
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Chui thich:

D Ghi 13 tén co quan dang ky giam hd.

@ Ghi theo dia chi dang ky thudng tra va gach cum tir “tam tr4”; néu khong cé noi
dang ky thuong tra thi gach cum tir “thudng trd” va ghi theo dia chi dang ky tam tru.

) Néu ghi theo s6 CMND, thi gach cum tir “Gidy to hop 18 thay thé”; néu ghi theo s6
Gidy to hop 18 thay thé thi ghi rd tén gidy to va gach cum tir “CMND”.

@ Trudng hop tré em sinh tai bénh vién, thi ghi tén bénh vién va dia danh hanh chinh
noi tré em sinh ra (vi du: bénh vién Phy san Ha Noi). Trudng hop tré em sinh tai co so y té,
thi ghi tén co s y té va dia danh hanh chinh noi tré em sinh ra (vi du: Tram y té xi Dinh
Bang, huyén Tu Son, tinh Bic Ninh).

Trudong hop tré em sinh ngoai bénh vién va co so y té, thi ghi dia danh cua 03 cip
hanh chinh (cip xa, cap huyén, cip tinh), noi tré em sinh ra (vi du: xa Dinh Bang, huyén Tur
Son, tinh Bic Ninh).

©) Chi can thiét trong truong hop ngudi khai khong phai 1a ngudi giam ho.
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13. Thi tuc: Ping ky thay ddi, cham dirt viéc giam ho
- Trinh ty thwe hién:
+ Budc 1: Than nhan hoan thién ho so theo hudng dan.

+ Budc 2: Bo phan tiép nhan hd so kiém tra tinh hop 18 va day du cua cac
gidy to, yéu cau bo sung, hoan thién néu chua day dua, chua hop 1¢€.

+ Budce 3: Cong chirc Tu phap - HO tich xu ly hd so, trinh ldnh dao ky,
chuyén két qua cho B phan tiép nhan tra két qua.

+ Budc 4: BO phan tiép nhan tra két qua tra két qua cho cong dan.

- Céch thire thwe hién: HO so ndp tai Bo phan tiép nhan va tra két qua cua
UBND cap xa

- Thanh phén ho so:
+ T khai ding ky cham dit viéc giam ho.
+ Quyét dinh cong nhan viéc giam ho da dugc cap trude day.

+ Xuét trinh céc gidy to can thiét dé chimg minh du diéu kién cham dut
viéc gidm ho theo quy dinh cua Bo Luat Dan su.

+ Trong trudng hop nguoi duoc giam ho ¢o tai san riéng, da duoc lap
thanh danh muyc khi dang ky giam hg, thi nguoi yéu cau cham dut viée giam ho
phai ndp danh muyc tai san d6 va danh muyc tai san hién tai ciia nguoi dugce gidm
ho.

+ Trong truong hop nguoi giam ho dé nghi duoc thay doi giam ho va c6
nguoi khac c6 du diéu kién nhan lam giam hd thi cac bén lam thu tuc dang ky
cham dut viéc giam hg cii va dang ky viéc giam hd maéi theo quy dinh.

- S6 lwong ho so: 01 (bo)

- Thoi han giai quyét: 02 ngay, trudong hop phire tap dugc kéo dai thém nhung
khong qua 02 ngay.

- P6i twong thue hién thi tuc hanh chinh: Ca nhan

- Co quan thye hién thii tuc hanh chinh: UBND cip x4

- Két qua thuwc hién thi tuc hanh chinh: Quyét dinh hanh chinh
- L€ phi: 5.000d/1 truong hop

- Tén méu don, to khai: To khai dang ky chdm dut viéc giam ho (theo miu
TP/HT-2012-TKCDGH)

- Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong c6
- Can cwr phap ly cua thu tuc hanh chinh:
+ B0 luat dan sy s6 33/2005/QH11;
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+ Nghi dinh sO 158/2005/ND-CP ngay 27 thang 12 nam 2005 ctia Chinh
phu vé dang ky va quan ly ho tich;

+ Thong tu sO 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bo Tu
phap hudng dan thyc hién mot s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP
ngay 27 thang 12 nam 2015 cua Chinh phu vé dang ky va quan 1y ho tich;

+ Thong tu sO 08.2/2010/TT-BTP ngay 25 thang 3 nam 2010 cua B6 Tu
phap vé viéc ban hanh va huéng dan viéc ghi chép, luu trlr, sir dung s, biéu
mau ho tich;

+ Quyét d~1nh 09/2010/QD-UBND ngay 08 thang 3 nam 2010 cua UBND
thanh pho Dé’ Nang quy dinh murc thu, quan 1y va sir dung 1€ phi hg tich trén dia
ban thanh pho Da Nang.

+ Nghi dinh sO 06/2012/ND-CP ngay 02 thang 02 ndam 2012 cua Chinh
phu vé stra ddi, bo sung mot sd diéu cua cac Nghi dinh vé ho tich, hon nhan va
gia dinh va chting thuc.

+ Théng tu s6 05/2012/TT-BTP ngay 23 thang 5 ndm 2012 cua Bo tu phap
vé stra d6i, bo sung mot sd diéu ciia Thong tu s6 08.a/2010/TT-BTP ngay 25
thang 3 nam 2010 cta Bo Tu phap vé viéc ban hanh va huéng din viéc ghi
chép, luu trit, st dung s6, biéu mau ho tich
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Mau TP/HT-2012-TKCDGH

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT VIEC GIAM HQ

KAnh @ P

Ho va tén nguwoi Khai: ...
NOT thudng tra/tam D ...t

S Gidy CMND/Gidy t& hop 18 thay thé: @ ..o

Ngay, thang, Nnam SINN: ........ccoiiiiiiiiie e e eaaeee s
DAN t0C: .. iiiiiieeeeeeeeeeeeeeee e QubC tiCh: v
Noi thuong tru/tam tra:

Ngay, thang, na8m SINN: ......ociiiiiiiii e
DAN t0C: . .iiiiiiieeeeeeeeee e QubC tCh: v
Noi thuong tri/tam tra:

Nguwoi dugce giam ho:

Ho va tén:



NOT thudng tri/tam D ... er s
Theo Quyét dinh cong nhan viéc giam ho SO e, do..cooeeeieinn,
........................................................................... cAp ngdy.... thang .... nam .........
Ly do chAm dirt Vi€e @AM DOz ......o.ovoeieieoeeeeeeeeeeeeeeeeeeeeeeeee e,
To1 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém

trude phap luat vé cam doan cua minh.

Lam tai: ...........ccuuu.... , ngay .... thang .... nam .......
Nguwoi khai

(Ky, ghi ro ho tén)

Chu thich:

() Guri UBND hay S¢ Tu phap thi ghi r& tén UBND/tén So Tu phép.

@ Ghi theo dia chi dang ky thuong tra; néu khong cé noi diang ky thuong
tr( thi gach hai tir “thuong trd” va ghi theo dia chi dang ky tam tru.

) Néu ghi theo s6 CMND, thi gach cum tir “Gidy to hop 1¢ thay thé”; néu
ghi theo sb Gidy to hop 1¢ thay thé thi ghi rd tén gidy t& va gach cum tur
“CMND”.

@Truong hop tré em sinh tai bénh vién, thi ghi tén bénh vién va dia danh
hanh chinh noi tré em sinh ra (vi du: bénh vién Phu san Ha N§i). Truong hop tré
em sinh tai co s y té, thi ghi tén co s y t& va dia danh hanh chinh noi tré em
sinh ra (vi du: Tram y té x3 Dinh Bang, huyén Tur Son, tinh Bic Ninh).

Truong hop tré em sinh ngoai bénh vién va co sd y té, thi ghi dia danh
ctia 03 cap hanh chinh (cip x4, cip huyén, cip tinh), noi tré em sinh ra (vi du: xa
Dinh Bang, huyén Tir Son, tinh Bic Ninh).

Truong hop tré em dugc sinh ra ¢ nudc ngoai, thi noi sinh dugc ghi theo
tén thanh phd, tén nudc, noi tré em d6 duoc sinh ra (vi du: Luan Dén, Lién hiép
vuong quoc Anh va Bic Ai-len; Bec-lin, Cong hoa lién bang Dirc).
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14. Thu tuc: Pang ky viéc nhan cha, me, con
- Trinh ty thwe hién:

+ Budc 1: Ca nhan hodc than nhan hoan thién ho so theo hudng dan.

+ Budc 2: Bo phan tiép nhan hd so kiém tra tinh hop 18 va day du cua cac
gidy to, yéu cau bo sung, hoan thién néu chua day dua, chua hop 1¢€.

+ Budce 3: Cong chirc Tu phap - HO tich xu ly hd so, trinh ldnh dao ky,
chuyén két qua cho B phan tiép nhan tra két qua.

+ Budc 4: BO phan tiép nhan tra két qua tra két qua cho cong dan.

- Cach thirc thye hién: Ho so ndp tai BO phan tiép nhan va tra két qua cua
UBND cap xa
- Thanh phén ho so:

+ To khai nhan cha, me, con. Trong trudong hop cha hoac me¢ nhan con
chua thanh nién thi phai co sy dong ¥ cua nguoi hién dang la me hodc cha, trur
truong hop ngudi d6 da chét, mat tich, mat nang luc hodac han ché nang luc hanh
vi dan su.

+ Xuét trinh cac gidy to sau day:

=  Gidy khai sinh (ban chinh hodc ban sao) ctia nguoi con;
= Cac gidy to, dd vat hodc cac chimg ctr khac dé chimg minh quan hé
cha, me, con (n€u o).

+ Néu cong chure tlep nhan khong blet rd vé nhan than hodc noi cur tri clia
duong su, thi yéu cdu xuét trinh cac gidy to sau day dé kiém tra: Gidy ching
minh nhan dan hodc Ho chiéu cua ngudi di ding ky ho tich dé xac dinh vé ca
nhan ngudi d6; S6 ho khau, S6 ding ky tam tri dé 1am can ctr xac dinh thdm
quyén dang ky ho tich theo quy dinh.

- S6 lwgng ho so: 01 (bo)
- Thoi han giai quyét: 03 (ba) ngay.
- P6i twong thure hién thi tuc hanh chinh: Ca nhan
- Co quan thuc hién thii tuc hanh chinh: UBND cip xi
- Két qua thwe hién thi tuc hanh chinh: Quyét dinh hanh chinh
- Lé phi: 10.000d/1 trudong hop
- Tén mau don, to khai:
+ T& khai dang ky viéc nhan con, mau TP/HT-2012-TKCMC.1.
+ To¢ khai dang ky viéc nhan cha, me, con trong trudng hop truong hop

cha/me/nglrc‘ri giam ho nhan me/cha ch~0 con chua thanh nién hodc da thanh nién
nhung mat nang luc hanh vi dan sy, mau TP/HT-2012-TKNCM.2.
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+ To khai dang ky viéc nhan cha, me, con trong truong hop truong hop
con da thanh nién nhan cha, m¢, mau TP/HT-2012-TKNCM.3
- Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

+ Viéc nhan cha, me, con theo quy dinh tai duoc thuc hién, néu bén nhan,
bén dugc nhan 1a cha, me, con con song vao thoi diém dang ky nhan cha, me,
con va viéc nhan cha, me, con la ty nguyén va khong cé tranh chap gitra nhiing
nguoi co quyen va loi ich lién quan dén viéc nhan cha, me, con

+ Ngudi con da thanh nién hodc nguoi giam ho cua ngudi con chua thanh
nién hodc di thanh nién nhung mat niang lyc hanh vi dan su ciing duoc lam thu
tuc nhan cha, me theo quy dinh, trong truong hop cha, me da chét; néu viéc
nhan cha, me 13 tw nguyén va khong c6 tranh chép giita nhitng ngudi co quyén
va loi ich li€n quan dén viéc nhan cha, me.

- Can cwr phap ly caa tha tuc hanh chinh:

+ B0 luat dan sy s6 33/2005/QH11

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 ndm 2015 cua Chinh
phu vé dang ky va quan ly ho tich.

+ Thong tu 50 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua B¢ Tu
phap huong dan thue hién mot s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP
ngay 27 thang 12 nam 2015 cua Chinh phu vé dang ky va quan 1y ho tich.

+ Thong tu sO 08.2/2010/TT-BTP ngay 25 thang 3 ndm 2010 cua Bo Tu
ph~ép vé viéc ban hanh va hudng dan vi¢c ghi chép, luu trir, st dung so, biéu
mau ho tich.

+ Quyét dinh 09/2010/QD-UBND ngay 08 thang 3 ndm 2010 cua UBND
thanh ph6 Da Nang quy dinh mure thu, quan 1y va str dung 1¢ phi ho tich trén dia
ban thanh ph6 Pa Nang.

+ Nghi dinh sO 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh
phu vé stra doi, bo sung mot s6 di€u ctiia cac Nghi dinh vé hd tich, hon nhan va
gia dinh va chung thyc.

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua B tu
phap veé sta doi, b6 sung mot so diu cua Thong tu s6 08.a/2010/TT-BTP ngay
25 thang 3 nam 2010 cua B Tu phap v€ viéc ban hanh va huéng dan viéc ghi
chép, Iuu trit, str dung s0, biéu mau ho tich
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Mau TP/HT-2012-TKCMC.1

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY VIEC NHAN CON
KANH QU Y et

Ho va tén nguoi khai: Gi61

@

Noi thuong tra/tam tra:
S6 Gidy CMND/Gidy t& hop 18 thay thé: @)oo
S Y1 1) cong nhian nguwoi co
tén dwéi diy 1a con cua toi:

HO VA T8N e Gidi tinh:
Ngay, thang, NAM SINN: ..ot

DAN tOC: oo Qué)c TICH: e
2)

Noi thuong tra/tam tra:
S6 Gidy CMND/Gidy t& hop 18 thay thé: ...

Hién dang duwgc nguoi c6 tén dudi day nudi dudng:

ONG BA

Ho va tén

Ngay, thang, ndm sinh

Dan toc

Qudc tich

Noi thudng tri/tam tra @

S6 CMND/Gidy to hop 16
thay thé ®)

Quan hé¢ giira nguwoi nuéi duwong voi nguwoi dwge nhanlacon: ............. . ... .. ...
T61 cam doan nhitng ndi dung khai trén day 1a ding sy that, viéc nhan con cua
toi 1a ty nguyén, khong co tranh chép va chiu trach nhiém trudc phap luat vé cam doan

cua minh.

Lam t@i: ..., , ngay ... thang ..... nam .........
Nguwoi khai

(Ky, ghi ro ho tén)
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Cac giay t0, tai lieu kém theo (n€u cd) d€  y 1idn cua nguoi hién dang la me hodc cha
(triv truong hop me hodc cha da chét, mat tich,
mat nang luc hodc han ché nang luc hanh vi
dan su):

chirng minh quan hé cha, me, con:

(ky, ghi ro ho tén)

Chui thich:

D Ghi 16 tén co quan dang ky viéc nhan con.

@ Ghi theo dia chi dang ky thuong tri va gach cum tur “tam tra”; néu khong cé noi
dang ky thuong trt thi gach cum tr “thudng tra” va ghi theo dia chi dang ky tam tru.

) Néu ghi theo s6 CMND, thi gach cum tir “Gidy t& hop 18 thay thé”; néu ghi theo sb
Gidy to hop 18 thay thé thi ghi rd tén gidy to va gach cum tir “CMND”.

@Néu khong co thi dé trong, néu c6 thi ghi nhu huéng dan tai diém ©.
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Mau TP/HT-2012-TKNCM.2

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY VIEC NHAN CHA, ME
(Dung cho trwomg hgp cha/me/ngudi giam h¢ nhan me/cha
cho con chwa thanh nién hodc da thanh nién nhung mat ning lwc hanh vi dan su)

Kinh giri: Ve

Ho va tén nguwdi khai: ...

)

Noi thuong tro/tam tri: @ ..o,

S6 Gidy CMND/Giay to hop 16 thay thé: @ ...

)

Quan h¢ véi nguwoi nhan cha/me: @ ...

Ngay, thang, nam sinh: ..........cccoeeiiiiiieeenee.

)

Noi thuong tro/tam tri: @ ..o,

S6 Gidy CMND/Gidy to hop 16 thay thé: @ .....

La cha/me®™ ciia nguoi ¢6 tén dwéi day:

Ho va tén: ...

Ngay, thang, nam sinh: ..........cccooeieeiiniieeennnn

@

Noi thuong tra/tam tra: ...

S Gidy CMND/Giay to hop 16 thay thé: © ...

tén:

..... QUAEC tHCR: v,

...... QUAEC HHCR: v

T61 cam doan nhitng ndi dung khai trén day la dung su that; viéc nhan cha/me cua t6i 1a

tu nguyén, khong co tranh chap va chiu trach nhiém trudc phap luat vé cam doan cua

minh.

Nguwoi khai

(ky va ghi ré ho tén)
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Y kién cua nguoi hién dang la me hodc cha

Céc gidy to, tai liéu kém theo (néu c6) dé
(trir treong hop me hodc cha da chet, mat tich,

chung minh quan hé cha, me, con: il g ol A
mat nang luc hodc han ché nang lyc hanh vi
............................................................ din su):
(ky, ghi ro ho tén)
Chu thich:

) Ghi r5 tén Co quan dang ky viéc nhéan cha, me.

@ Ghi theo dia chi dang ky thudng tra va gach cum tir “tam tr4”; néu khong c6 noi
dang ky thuong tra thi gach cum tur “thudng trd” va ghi theo dia chi dang ky tam tru.

) Néu ghi theo s6 CMND, thi gach cum tir “Gidy to hop 18 thay thé”; néu ghi theo s6
Gidy to hop 18 thay thé thi ghi rd tén gidy to va gach cum tir “CMND”.

@Néu 1a cha thi gach chir “me”, néu 12 me thi gach chit “cha”.

®'Néu khong c6 thi dé trong, néu co thi ghi nhu hudng dan tai diém @
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Mau TP/HT-2012-TKNCM.3

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY VIEC NHAN CHA, ME

(Dung cho trudng hgp con da thanh nién nhan cha, me)

KAND U e

Ngay, thang, Nam STNN: ...

DAN tOC: ..o QUOC N e

NOT thUdNE trAAAM T P ettt

S Gidy CMND/Gidy to hop 18 thay thé: @ .o

Ngay, thang, nam SINN: ...

DAN tOC: oo QUOC N

NOT thUdNE trOAAIM TG P ettt

S Gidy CMND/Giay to hop 18 thay thé: @ .o
To61 cam doan nhitng ndi dung khai trén day la dung su that, viéc nhan®
................................. cua to1 la tu nguyén va chiu trach nhiém trude phap luat vé

cam doan cua minh.

Lamtai: ......... ... . ... . . ... LAZAY . thang ...nam

Nguwoi khai
(Ky, ghi 16 ho tén)

Céc giay to, tai liéu kém theo (néu co) dé Y kién cua ngudi dugce nhan 1a cha/me:
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.......................................................... (k)}, ghl },.0“‘ hO tén)

Chiui thich:

D Ghi r5 tén co quan dang ky viéc nhan cha, me.

@ Ghi theo dia chi dang ky thudng tra va gach cum tir “tam tr4”; néu khong c6 noi
dang ky thuong tra thi gach cum tur “thudng trd” va ghi theo dia chi dang ky tam tru.

) Néu ghi theo s6 CMND, thi gach cum tir “Gidy to hop 18 thay thé”; néu ghi theo s6
Gidy to hop 18 thay thé thi ghi rd tén gidy to va gach cum tir “CMND”.

@ Néu nhén cha thi ghi chit “cha”, néu nhan me thi ghi chir “me”.
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15. Thi tuc: Ping ky thay ddi, cai chinh hd tich cho ngwdi dwéi 14 tudi.
- Trinh ty thwe hién:
+ Budc 1: Ca nhan hodc than nhan hoan thién ho so theo hudng dan.
~ +Budc 2: B phén tiép nhan hd so kiém tra tinh hop 1€ va day du cta cac
gidy to, yéu cau bo sung, hoan thién néu chua day dua, chua hop 1¢€.

+ Budce 3: Cong chirc Tu phap - HO tich xu ly hd so, trinh ldnh dao ky,
chuyén két qua cho B phan tiép nhan tra két qua.

+ Budc 4: BO phan tiép nhan tra két qua tra két qua cho cong dan.
- Cach thire thue hién:

- Ho so ndp tryc tiép tai B phan Tiép nhan va tra két qua cia UBND cap
xa hodc ndp qua dudong buu dién.
- Thanh phén ho so:

+ To khai dang ky viéc thay d6i, cai chinh ho tich (theo mau quy dinh)

+ Xuét trinh:Ban chinh Gidy khai sinh ciia nguoi can thay doi, cai chinh
ho tich.

+ Cac giéy to lién quan dé 1am can ctr cho viée thay dbi, cai chinh ho tich.

+ Néu cong chirc tiép nhan khong biét & vé& nhan than hodc noi cu tra cia
duong sy, thi yéu cau xuét trinh cac gidy to sau day dé kiém tra: Gidy chimg
minh nhan dan hoic Ho chiéu cua nguoi di dang ky ho tich dé xac dinh vé ca
nhan nguoi do; S6 ho khau, S6 dang ky tam tru dé 1am can ctr x4c dinh thim
quyén dang ky ho tich theo quy dinh.

* Trong truong hop giri qua hé thong buu chinh, thi cac glay to co trong
thanh phan ho so phal 13 ban sao c6 chung thuc; treong hop truc tiép thi ndp ban
sao kém ban chinh dé di chiéu hoic ban sao c6 ching thuc.

* Nguoi ¢ yéu cau dang ky thay d6i, cai chinh ho tichcho nguoi dudi 14
tudi _khoéng co diéu kién truc tiép dén co quan dang ky ho tich, thi co thé uy
quyén cho nguoi khac 1am thay. Viéc Uy quyén phai béng van ban va phai dugc
cong chimg hodc ching thuc hop 16. Néu nguoi dugce uy quyén 13 6 ong, ba, cha,
me, con, Vo, chong, anh, chi, em rudt cuia nguoi iy quyén, thi khong can phai co
van ban iy quyén, nhung phai c6 gidy to ching minh vé méi quan hé néu trén.

- S6 lwgng ho so: 01 (bo)

- Thoi han giai quyét: 03 (ba) ngay

- P6i twong thure hién thi tuc hanh chinh: Ca nhan

- Co quan thuc hién thii tuc hanh chinh: UBND cip xa

- Két qua thwe hién thi tuc hanh chinh: Quyét dinh hanh chinh, Ban chinh
gidy khai sinh sau khi di dwoc ghi chi mit sau.

- L¢ phi: Khong thu
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- Tén miu don, to khai: To khai dang ky viéc thay doi, cai chinh ho tich (mau
TP/HT - 2012 - TKTD, CCHT).
- Yéu cau, diéu kién thyc hi¢n thii tuc hanh chinh: Déi véi viée thay doi ho,
tén, cho nguodi tir du 9 tudi tré 1én thi phai c6 y kién dong y cua nguoi do thé
hién trong To khai
- Can cwr phap ly caa thu tuc hanh chinh:

+ B0 luat dan sy s6 33/2005/QH11

+ Nghi dinh sO 158/2005/ND-CP ngay 27 thang 12 nim 2015 ctua Chinh
phu vé dang ky va quan ly ho tich.

+ Thong tu 50 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bo Tu
phap huong dan thyc hién mot s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP
ngay 27 thang 12 nam 2015 cua Chinh phu vé dang ky va quan 1y ho tich.

+ Thong tu sO 08.2/2010/TT-BTP ngay 25 thang 3 nam 2010 cua B6 Tu
phap vé viéc ban hanh va huéng dan viéc ghi chép, luu trlr, sir dung s, biéu
mau ho tich.

+ Quyét dinh 09/2010/Qb-UBND ngay 08 thang 3 nam 2010 cua UBND
thanh ph6 Da Nang quy dinh muc thu, quan ly va st dung 1¢ phi ho tich trén dia
ban thanh pho Pa Nang.

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 cta Chinh
phu vé stra d6i, bd sung mot s6 diéu cua cac Nghi dinh vé ho tich, hon nhan va
gia dinh va ching thuc.

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nim 2012 ctia Bo tu phap
vé stra do6i, bo sung mot so diéu ciia Thong tu s6 08.2/2010/TT-BTP ngay 25
thang 3 nam 2010 cta Bo Tu phap vé viéc ban hanh va huéng din viéc ghi
chép, luu trit, str dung s6, biéu mau hd tich
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Mau TP/HT-2012-TKTD,CCHT

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY VIEC THAY POI, CAI CHINH, BO SUNG HQ
TICH
XAC PINH LAI DAN TQC, XAC PINH LAI GIOI TiINH TRONG
GIAY KHAI SINH

T V11

Ho va t&€n n@woT KNAL: ...

Noi thuong tra/tam S TSSO

S6 Gidy CMND/Gidy t& hop 16 thay thé: @i eeneseses e

Quan hé véi nguoi dugc thay doi, cai chinh, bd sung ho tich, xac dinh lai dan toc, xac dinh lai

GIOT TN oottt ettt

day
L5 (R T 1<) 1 AR Gidi tinh: ...

Ngay, thang, nam

T6i cam doan nhimg ndi dung khai trén day 1a dung su that va chiu trach nhiém true phap luat vé

cam doan ctia minh.

Lam t@i: oo ngay ... thang ........ nam ............
Nguwoi khai
(Ky, ghi r6 ho tén)
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Y kién cua nguoi dugc thay ddi ho, tén (néu nguoi do
tor du 9 tuodi trd 1€n); xac dinh lai dan toc (néu nguoi
do tr du 15 tudi dén dudi 18 tudi)

(ky, ghi ré ho tén)

Chui thich:

D Ghi r5 tén co quan dang ky viéc thay ddi, cai chinh, bd sung ho tich, xac dinh lai
dan tdc, xac dinh lai gidi tinh trong Giéy khai sinh.

@ Ghi theo dia chi dang ky thuong tri thi gach cum tir “tam trd””; néu khong cé noi
dang ky thuong tra thi gach hai tir “thuong tri” va ghi theo dia chi dang ky tam tra.

) Néu ghi theo s6 CMND, thi gach cum tir “Gidy to hop 1¢ thay thé”; néu ghi theo s6
Gidy to hop 18 thay thé thi ghi rd tén gidy to va gach cum tir “CMND”.

@ Ghi 13 loai viéc thue hién (vi du: thay d6i Ho).

) Ghi 5 ndi dung thay ddi, vi du: Tur Nguyén Vin Nam thanh Vil Vian Nam.
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16. Thi tuc:Ping Ky bo sung hd tich cho moi trwdmg hop khong phan biét
do tuoi
- Trinh ty thwe hién:

+ Budc 1: Ca nhan hoan thién ho so theo huéng dan.

+ Budc 2: Bo phan tiép nhan hd so kiém tra tinh hop 18 va day du cia cac
gidy to, yéu cau bo sung, hoan thién néu chua day du, chua hop 1¢€.

+ Budce 3: Cong chirc Tu phap - H tich xu ly hd so, ghi ndi dung bd sung
vao gidy to ho tich, chuyén két qua cho Bo phan tiép nhan tra két qua.

+ Budc 4: BO phan tiép nhan tra két qua tra két qua cho cong dan.

- Cach thirc thyec hién: Hb so ndp truc tiép tai B6 phan Tiép nhan va tra két qua
cua UBND cap xa hodc ndp qua duong buu di¢n.
- Thanh phén ho so:
+ To khai dang ky viée bd sung ho tich (theo mau quy dinh)
+ Xuat trinh:
= Ban chinh Giay khai sinh cua ngudi can bo sung ho tich
= (C4c giay to lién quan dé lam can ctr cho viéc bo sung hd tich.

+ Néu cong chirc tiép nhan khong biét r& vé nhan than hodc noi cu tri cua
duong sy, thi yéu cau xuét trinh cac gidy to sau day dé kiém tra: Gidy chimg
minh nhan dan hodc Ho chiéu cua ngudi di ding ky ho tich dé xac dinh vé ca
nhan ngudi d6; S6 ho khau, S6 ding ky tam tri dé 1am can ctr xac dinh thdm
quyén diang ky ho tich theo quy dinh.

+ Trong truong hop giri qua hé thong buu chinh, thi cac glay to co trong

thanh phan ho so phal 1a ban sao ¢6 ching thyc; trudng hop truc tiép thi ndp ban
sao kém ban chinh dé di chiéu hoic ban sao c6 ching thuc.

+ Nguoi c6 yéu cau dang ky bd sung hg tich khong c6 diéu kién tryc tiép
dén co quan dang ky ho tich, thi co thé ty quyén cho ngudi khac 1am thay. Viéc
uy quyén phai bang van ban va phai dugc cong chimg hodc ching thuc hop I¢.
Néu ngudi duge 1 uy quyén 13 6 ong, ba, cha, me, con, vg, chong, anh, chi, em rudt
cua nguoi uy quyén, thi khong can phai c6 van ban uy quyén, nhung phai co
gidy to ching minh vé méi quan hé néu trén.

- S6 lwgng ho so: 01 (bo)

- Thoi han giai quyét: 01 ngay

- P6i twong thue hién thi tuc hanh chinh: Ca nhan

- Co' quan thuc hién thii tuc hanh chinh: UBND cip xa

- Két qua thue hién thii tuc hanh chinh: Gidy to h tich duoc bo sung
- L€ phi: Khong thu
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- Tén miu don, to khai: To khai dang ky viéc thay doi, cai chinh ho tich (mau
TP/HT - 2012 - TKTD, CCHT).

- Yéu céu, diéu kién thuc hién thii tuc hanh chinh: Khong co

- Can cwr phap ly caa thu tuc hanh chinh:

+ Nghi dinh sO 158/2005/ND-CP ngay 27 thang 12 nam 2015 ctia Chinh
phu vé dang ky va quan 1y h tich.

+ Thong tu 5O 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bo Tu
phap hudng dan thue hién mot s6 quy dinh ctiia Nghi dinh s6 158/2005/ND-CP
ngay 27 thang 12 nam 2015 cta Chinh phu vé dang ky va quan 1y ho tich.

+ Thong tu sO 08.2/2010/TT-BTP ngay 25 thang 3 ndm 2010 cua Bo Tu
thép v€ viéc ban hanh va hudng dan viéc ghi chép, luu trir, st dung so, biéu
mau ho tich.

+ Quyét dinh 09/2010/QD-UBND ngay 08 thang 3 ndm 2010 cua UBND
thanh ph6 Da Nang quy dinh mure thu, quan 1y va str dung 1¢ phi ho tich trén dia
ban thanh ph6 Pa Nang.

+ Nghi dinh sO 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh
phu vé stra doi, bo sung mot s6 di€u ctuia cac Nghi dinh vé hd tich, hon nhan va
gia dinh va chung thyc.

_ t Thong tu 6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua B tu phap
veé sura do1, bo sung mot s6 di€u cua Thong tu s6 08.a/2010/TT-BTP ngay 25
thang 3 nam 2010 cua Bo Tu phap v€ viéc ban hanh va huéng dan viéc ghi
chép, Iuu tri, str dung s0, biéu mau ho tich
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Mau TP/HT-2012-TKTD,CCHT

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI PANG KY VIEC THAY POI, CAI CHINH, BO SUNG HQ
TICH
XAC PINH LAI DAN TQC, XAC PINH LAI GIOI TINH TRONG
GIAY KHAI SINH

TR 31 H

Ho va ten n@uwoi KNais .............cocoooii e

Noi thuong trii/tam B e e

S6 Gidy CMND/GiAy t& hop 16 thay thé: @.....oooo oo

Quan h¢ véi nguoi dugce thay ddi, cai chinh, bd sung hd tich, xac dinh lai dan toc, xac dinh lai
IO TN Lottt e bbbttt

PEnghi V..o dang ky viéc O

day

HO VA TEINL oottt e Gidi tinh: ..o

Ngay, thang, nam

T6i cam doan nhimg noi dung khai trén day 1a dung sy that va chiu trich nhiém trudc phap luat vé
cam doan cua minh.
Lam tqi: .o, ngay ... thang ........ nam ............
Nguoi khai
(Ky, ghi r6 ho tén)
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Y kién ciia ngudi duoc thay ddi ho, tén (néu ngudi do
tr da 9 tuoi tro 1én); xac dinh lai dan tdc (n€u nguoi
d6 tir da 15 tudi dén dudi 18 tudi)

(ky, ghi ré ho tén)

Chui thich:

(D Ghi 15 tén co quan dang ky viéc thay ddi, cai chinh, bd sung ho tich, xac dinh lai
dan tdc, xac dinh lai gidi tinh trong Giéy khai sinh.

@ Ghi theo dia chi dang ky thuong tri thi gach cum tir “tam trd””; néu khong cé noi
dang ky thuong tra thi gach hai tir “thuong tri” va ghi theo dia chi dang ky tam tra.

) Néu ghi theo s CMND, thi gach cum tir “Gidy to hop 16 thay thé”; néu ghi theo s6
Gidy to hop 18 thay thé thi ghi rd tén gidy to va gach cum tir “CMND”.

@ Ghi 13 loai viéc thuc hién (vi du: thay déi Ho).

®) Ghi rd ndi dung thay d6i, vi du: Tir Nguyén Van Nam thanh Vii Van Nam.
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17. Thi tuc:Diéu chinh ndi dung trong sé h tich va cac gidy to hd tich khac
- Trinh ty thwe hién:

+ Budc 1: Ca nhan hoan thién ho so theo hudng dan.

+ Budc 2: BO phan tiép nhan ho so kiém tra tinh hop 1y va ddy du cta cac
gidy to, yéu cau bo sung, hoan thién néu ho so chua day du, chua hop 1€

+ Budc 3: Cong chirc Tu phap - Ho tich xtr 1y hd so, diéu chinh ndi dung
trong s6 hd tich va cac gidy to hd tich khac, chuyén két qua cho B phan tiép
nhan va tra két qua

+ Budc 4: B phan tiép nhan tra Giéy to ho tich duge diéu chinh cho ca
nhan.

- Céch thirc thue hién: Hb so ndp truc tiép tai B6 phan tiép nhan va tra két qua
cua UBND cap xa hodc ndp qua dudong buu di¢n.
- Thanh phén hd so:

+ T& khai (theo mau quy dinh)

+ Xuét trinh Gidy khai sinh. Truong hop noi dung diéu chinh khong lién
quan dén Giay khai sinh, thi phai xuat trinh cic gidy to khac lam can cur cho
viéc diéu chinh.

+ Néu cong chirc tiép nhan khong biét rd vé nhan than hodc noi cu tri cua
duong su, thi yéu cdu xuét trinh cac gidy to sau day dé kiém tra: Gidy chung
minh nhan dan hoic Ho chiéu cua nguoi di dang ky ho tich dé xac dinh vé ca
nhan nguoi do; S6 ho khau, S6 dang ky tam tru dé 1am can ctr x4c dinh thim
quyén diang ky ho tich theo quy dinh.

* Trong trudng hop glri qua hé thong buu chinh, thi cac gidy to c¢6 trong
thanh phan ho so phai 1 ban sao c6 chimg thuc; trudng hop truc tiép thi ndp ban
sao kém ban chinh dé ddi chiéu hodc ban sao co ching thuc.

* Nguoi ¢ yéu cau diéu chinh ndi dung trong S6 ho tich va cac gidy to
ho tich khac co6 thé ty quyeén cho nguoi khac lam thay. Viéc uy quyén phai bang
van ban va phai duoc cong ching hodc chimg thue hop 1¢. Néu ngudi duoc uy
quyén 13 6 ong, ba, cha, me, con, vo, chong, anh, chi, em rudt cia nguoi uy quyen,

thi khong can phai c6 van ban uy quyen, nhung phai co gidy to chirng minh vé
mdi quan hé néu trén.

- S6 lwgng hd so: 01 (bo)

- Thoi han giai quyét: 01 ngay

- P6i twong thue hién thi tuc hanh chinh: C4 nhan

- Co quan thye hién thii tuc hanh chinh: UBND cip x4

- Két qua thwe hién thi tuc hanh chinh: Gidy to ho tich dugc diéu chinh
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- L€ phi: 5.000d/1 truong hop

- Tén miu don, to khai: Don dé nghi diéu chinh gidy t& ho tich (miu Tp/HT-
2012-TKDCHT)

- Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong c6

- Can cwr phap ly caa thu tuc hanh chinh:

+ B0 luat dan sy s6 33/2005/QH11

+ Nghi dinh sO 158/2005/ND-CP ngay 27 thang 12 nam 2015 ctia Chinh
phu vé dang ky va quan 1y ho tich.

+ Thong tu sO 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bo Tu
phap hudng dan thue hién moét s6 quy dinh ciia Nghi dinh s6 158/2005/ND-CP
ngay 27 thang 12 nam 2015 ctia Chinh phu vé dang ky va quan 1y ho tich.

+ Thong tu sO 08.2/2010/TT-BTP ngay 25 thang 3 ndm 2010 cua Bo Tu
thép vé viéc ban hanh va hudng dan viéc ghi chép, luu trir, st dung so, biéu
mau ho tich.

+ Quyét dinh 09/2010/QD-UBND ngay 08 thang 3 ndm 2010 cua UBND
thanh ph6 Da Nang quy dinh mure thu, quan 1y va str dung 1¢ phi ho tich trén dia
ban thanh ph6 Pa Nang.

+ Nghi dinh 50 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh
phu vé stra doi, bo sung mot s6 di€u ctuia cac Nghi dinh vé hd tich, hon nhan va
gia dinh va chung thyc.

_ t Thoéng tu 6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 cua B tu phap
veé sura doi, bo sung mot s6 di€u cua Thong tu s6 08.a/2010/TT-BTP ngay 25
thang 3 nam 2010 cua B Tu phap vé viéc ban hanh va hudng dan viéc ghi
chép, luu trit, str dung s6, bi€éu mau ho tich
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Mau TP/HT-2012-TKDCHT

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PIEU CHINH NQI DUNG
TRONG CAC GIAY TO HQ TICH KHAC
(Khéng phii la Gidy khai sinh)

KANN UL D oo

Ho va tén nguwdi Khai: ...
NOT thudng triAIM TGP ...,
S Gidy CMND/Gidy t hop 18 thay thé: @ ..o

Quan h¢ voi nguoi dugce diu chinh ho tich: ..o,

................................................................................ cho nguoi co tén dudi day:

HO VA TEN: .o Gio1 tinh: ..,
Ngay, thang, NAM SINN: ......oooiiiiiiiiiiie e ee e e e ee e e e e e eaeeaeeeas
DAN tOC: .oovviiiioeeeeeeee e QUOBC HCR: e
S6 Gidy CMND/Gidy td hop 18 thay thé: .........cocooveveieeeeeeeeeeeeeeeeee e
NOT thuong tri/tam trl: ....eeeiee e e e e e e e e e e esatbeaeeeeeesnreaeeeas

DA GANG KT oo 11 SR

T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudce

phap luat vé cam doan cua minh.

LaAM BQE: oo , ngay ....... thang ........ nam .......
Nguwoi khai

(Ky, ghi r6 ho tén)
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Chii thich:
D Ghi 13 tén co quan thyc hién viéc diéu chinh ndi dung trong cac gidy to ho tich khac
(khong phai 14 Gidy khai sinh).
@ Ghi theo dia chi dang ky thuong trii va gach cum tir “tam tra””; néu khong c6 noi ding ky
thuong tra thi gach hai tir “thudng tri” va ghi theo dia chi dang ky tam tru.
) Néu ghi theo s6 CMND, thi gach cum tir “Gidy to hop 1¢ thay thé”; néu ghi theo s6 Gidy to
hop 18 thay thé thi ghi rd tén gidy to va gach cum tir “CMND”,
@ Ghi rd noi dung va loai gidy to can diéu chinh (vi du: ngay chét trong Gidy chung tir).
©) Ghi 13 loai viéc da ding ky (vi du: khai tir).
©) Ghi 5 loai gidy to cAn didu chinh (vi du: Gidy chung ).
( Ghi rd noi dung diéu chinh, vi du: Tur: chét ngay 10/4/2010
Thanh: chét ngay 15/4/2010.
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18. Thii tuc: Cép ban sao gidy to hd tich tir S6 hd tich
- Trinh ty thwe hién:
+ Budc 1: C4 nhan hoan thién hd so theo huéng dan.

+ Budc 2: Cong chirc thu 1y hd so kiém tra cac gidy to, néu cac gidy to
déy du, hop 1¢ va viéc dé nghi cép ban sao gidy to ho tich tir S6 ho tich 1a ding
tham quyén thi tién hanh thu Iy ho so. Trong truong hop ho so chua day du hoic
chua hop 18, thi huéng dan ca nhan ndp hd so bd sung.

+ Budce 3: Cong chire Tu phap - Ho tich thyc hién pép ban sao. Trinh Chu
tich ky va chuyén két qua cho BO phan ti€p nhan va tra két qua.

+ Budc 4: BO phan tiép nhan va tra két qua tra két qua giai quyét ho so.

- Cach thirc thye hién: Hb so ndp tai BO phan tiép nhan va tra két qua cua
UBND cap xa hoac qua duong buu dién

- Thanh phén hd so:
. + Phiéu yéu cau hodc co thé gui van ban dé nghi (qua dudng buu dién) yéu
cau UBND quén, huyén noi luu trir SO ho tich

+ Xuat trinh chirng minh nhén dén hoac ho chiéu hoic glay to tuy than khac
de can bo tiép nhan ho so kiém tra. Trong trueong hop nguoi yéu cau cap ban sao tur
s6 gbc 13 nguoi dai dién hop phap, nguoi duge uy quyén cua ngudi dugc cap ban
chinh; cha, me, con, vo, chdng, anh, chi, em rudt, nguoi thira ké cua ngudi dugc
cép ban chinh trong truong hop nguoi do da chét thi phai xudt trinh thém gidy to
chtrng minh 13 ngudi c6 quyén yéu cau cip ban sao tir s6 gdc.

* Trong truong hop gui qua hé thdng buu chinh, thi cac glay to co trong
thanh phan ho so phai la ban sao ¢ ching thyc; truong hop tryc tiép thi ndp ban
sao kém ban chinh dé dbi chiéu hodc ban sao co ching thuc.

- S0 lwong hd so: 01 (bd)
- Thoi han gidi quyét: 01 ngay
- P6i twong thure hién thi tuc hanh chinh: Ca nhan
- Co quan thyc hién thii tuc hanh chinh: UBND cip xi
- Két qua thuc hién thii tuc hanh chinh: Ban sao gidy to ho tich
- L€ phi: 2.000d/1 ban sao
- Tén miu don, t& khai: Khong c6
- Yéu ciu, diéu kién thue hi¢n thii tuc hanh chinh: Khong c6
- Can cwr phap ly cuaa tha tuc hanh chinh:
+ B0 luat dan sy s6 33/2005/QH11
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+ Nghi dinh sO 158/2005/ND-CP ngay 27 thang 12 nam 2015 ctia Chinh
phu vé dang ky va quan 1y ho tich.

+ Thong tu sO 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bo Tu
phap hudng dan thyc hién mot s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP
ngay 27 thang 12 nam 2015 cua Chinh phu vé dang ky va quan 1y ho tich.

+ Thong tu sO 08.2/2010/TT-BTP ngay 25 thang 3 nam 2010 cua B6 Tu
phap veé viéc ban hanh va huéng dan viéc ghi chép, luu trlr, sir dung s, biéu
mau ho tich.

+ Quyét dinh 09/2010/Qb-UBND ngay 08 thang 3 ndm 2010 cia UBND
thanh ph6 Da Nang quy dinh murc thu, quan ly va str dung 1¢ phi ho tich trén dia
ban thanh pho Da Nang.

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 cua Chinh

phu vé stra ddi, bo sung mot sd diéu cua cac Nghi dinh vé ho tich, hon nhéan va
gia dinh va chiing thuc.

19. Thu tuc:Pang ky viéc nudi con nuoi
- Trinh ty thyc hién:

+ Budc 1: C4 nhan hoan thién hd so theo huéng dan.

1 Budc 2: B phén tiép nhan h<‘3’ so kiém tra tinh hop 1€ va day du cua cac
gidy to, yéu cau bo sung, hoan thién néu chua day dua, chua hop 1¢€.

1 Budc 3: Cong chire Tu phap - HO tich xur ly ho so, trinh lanh dao ky
Giay chimg nhan viéc nu6i con nudi, chuyén két qua cho Bo phén tiép nhén tra
két qua

+ Budc 4: Bo phan tiép nhan tra két qua cho ca nhan.

- Cach thire thye hién: Ho so ndp tai Bo phan tiép nhan va tra két qua cua
UBND cap xa
- Thanh phan ho so:

Hb so ctia nguoi nhan con nudi:

+ DPon xin nhan con nuoi;

+ Ban sao chirng minh nhan dan hodc ho chiéu, gidy to co gia tri thay thé;

ot Phiéu 1y lich tu phap (duoc cap trong thdi gian 6 thang trudc ngay nop
ho s0);

+ Van ban xac nhan tinh trang hon nhan,;

+ Gidy kham strc khoe do co quan y té cip huyén tré 1én cip (duoc cip
trong thoi gian 6 thang trudc ngay ndp ho so);

+ Xac nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh té dam
bao viéc nhén nudi con nudi do UBND phuong, xd noi nguoi nhan con nudi
thuong tri cap (dugc cap trong thoi gian 6 thang trude ngay ndp ho so), trur
truong hop cha dugng nhan con riéng cua vg, me ké nhan con riéng cua chong
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lam con nu6i1 hodc co, cau, di, chu, bac rudt nhan chau lam con. Truong hop
nguoi nhan con nudi ndp hé so dang ky viéc nudi con nudi tai Uy ban nhan dan
cap xa noi nguoi do thuong trh thi thanh phan hd so khong can ¢ vin ban xac
nhan nay, cong chire tu phap — ho tich tién hanh x4c minh hoan canh gia dinh,
tinh trang cho 0, di€u kién kinh t€ ciia ngudi nhan con nuoi khi xir 1y ho so.

Hb so ctia nguoi dugc gidi thidu lam con nudi:

+ Gidy khai sinh;

+ Gidy kham stc khoe do co quan y té cap huyén tré 1én cip(duge cép
trong thoi gian 6 thang trude ngay ndp ho so);

+ 02 anh toan than (nhin thang chup) khong qué 06 thang;

+ Bién ban xac nhan tinh trang tré em bi bo roi (néu 1 tré bi bo roi);

+ Gidy chimg tir cua cha d¢, me dé hoac quyét dinh cta toa an tuyén bd
cha dé, me dé cua tré da chét doi voi tré em mo coi;

+ Quyét dinh cua toa an tuyén bd cha dé, me dé bi mat tich, mit nang luc
hanh vi nhan su.

+ Quyét dinh tiép nhan ddi véi tré em o co sé nudi dudng.
- S6 lwong ho so: 01 (bo)
- Thoi han gidi quyét: 15 ngay
- P6i twong thire hién thi tuc hanh chinh: Ca nhan
- Co quan thuc hién thii tuc hanh chinh: UBND cip xa
- Két qua thuc hién thi tuc hanh chinh: Gidy ching nhén viéc nudi con nudi
- L€ phi: 400.000d/1 truong hop

* Mién 1¢ phi dang ky nu6i con nuéi trong nudce dbi véi truong hop cha
duong hoac me ké nhan con riéng cua vo hodc chong lam con nuoi; co, cau, di,
chq, bac rudt nhan chdu Iam con nudi; nhan tré em quy dinh tai khoan 1 Diéu 3
cua Nghi dinh 19/2011/ND-CP lam con nu6i va vi¢c nudi con nudi & vung sau,
vung xa.
- Tén miu don, to khai: Don xin nhan con nudi (Mdu TP/CN-2011/CN.02)
- Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

* Ngudi nhan con nudi phai c6 du cac diéu kién sau day:

+ C6 nang luc hanh vi dan su dﬁy du;

+ Hon con nudi tir 20 tudi tro 1én;

+ C6 diéu kién vé stc khoe, kinh té, chd & bao dam viéc chim soc, nudi
dudng, gido duc con nuoi;

+ C6 tu cach dao dire tot.

- Nhitng nguoi sau day khong duge nhan con nuoi:

+ Pang bi han ché mot s6 quyén cua cha, me doi voi con chua thanh nién;
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+ Pang chap hanh quyét dinh xtr 1y hanh chinh tai co so gido duc, co s&
chira bénh;

+ Pang chép hanh hinh phat tu;

+ Chua duoc x0a an tich vé mot trong cac toi cd ¥y xam pham tinh mang,
strc khoe, nhan pham, danh dy cua ngudi khac; nguoc dai hodc hanh ha 6ng ba,
cha me, vo chéng, con, chau, nguoi c6 cong nuodi dudng minh; du dd, ép bude
hodc chira chap ngudi chua thanh nién vi pham phép luat; mua ban, danh trdo,
chiém doat tré em.

* Truong hop cha duong nhan con riéng cua vg, me ké nhan con riéng
cua chéng lam con nudi hoac co, cau, di, cha, bac rudt nhan chau lam con nuodi
thi khong can diéu kién 1a “hon con nudi tir 20 tudi tro 1én va co diéu kién vé
strc khoe, kinh té, chd & bao dam viéc chim séc, nudi dudng, gido duc con nudi”
- Can cwr phap ly cua thu tuc hanh chinh:

+ B0 luat dan sy sd 33/2005/QH11

+ Luat nudi con nuodi ngay 17 thang 6 nam 2010.

+ Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 ndm 2011 ctia Chinh phu
quy dinh chi tiét thi hanh mot s diéu cta ludt nudi con nudi.

+ Thong tu s6 12/2011/TT-BTP ngay 27 thang 6 nam 2011 ctia B6 Tu
phap vé viéc ban hanh va hudng dan viéc ghi chép, luu trir, sir dung biéu mau
nudi con nudi.
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Mau TP/CN-2011/CN.02

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc 1ap - Tw do - Hanh phuc

Anh 4 x 6cm Anh 4 x 6 cm
(chup chua (chup chua qua
qua 6 thang) 6 thang)
PON XIN NHAN CON NUOI
KAND GO e,
Chung toi/toi la:
Ong Ba

Ho va tén

Ngay, thang, nam sinh

Noi sinh

Dan toc

Qudc tich

Nghé nghiép

Noi thuong tra

S Gidy CMND/H6 chiéu

Noi cap

Ngay, thang, nim cap

bia chi lién hé

bién thoai/fax/email

C6 nguyén vong nhan tré em dwdi day lam con nubi:

YTruong hop nguoi nhdn con nudi thuong tri tai Viét Nam, thi gii UBND xd/ phuong/thi tran noi cé thém
quyén dang ky viéc nudi con nudéi. Truong hop nguoi nhdn con nudi tam trii ¢ nudc ngoai, thi giri Co quan dai

dién Viét Nam, noi co tham quyén dang ky viéc nudi con nuoi.
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Hovatén:..............o... G101 tinh:
Ngay, thang, ndm sinh:

Noi sinh:

DAN EOC: ..o, Quéc tich:
Noi thuong tra:

Tinh trang strc khoe:

Ho va tén cha:

Ngay, thang, ndm sinh: ...

Noi thuong tra:
Ho va tén me:
Ngay, thang, nam sinh:
DAN tOC ..o Qudc tich:
Noi thuong tra:
Ho va tén, noi thuong tra ctia ¢4 nhan/td chirc dang nudi dudng/giam ho tré
Ittt n et enenean,
Quan h¢ gilta nguoi xin nhan con nudi va tré em duge nhan lam con nudi:

Néu duoc nhan tré em lam con nuéi, ching t6i/t61 cam két s& cham soc, nudi
dudng, gido duc tré em nhu con dé ciia minh va thuc hién moi nghia vu cua cha
me ddi v6i con theo quy dinh cta phap luat. Chung t6i/téi cam két trong thoi
han ba nam, ké tir ngay giao nhan con nudi, dinh ky 06 thang mot 1an, giri thong
bao vé tinh trang phat trién moi mat cua con nudi (c6 kém theo anh)

cho...cccvveeiiis *noi chung t6i/ti thudng tru.
xem xét, giai quyeét ., ... ngay ... thang
ONG (BA)
(Ky, ghi ro ho tén)

?Khéng can khai phan nay néu tré em dang song ciing cha,me dé. Trieong hop tré em dang song tai co s¢ nudi
dwong thi ghi tén, dia chi cia co sé nuéi duong. Truong hop tré em dang séng cung nguoi giam ho/nguoi nudi
duwang, thi ghi ho tén, dia chi cua nguoi dang giam ho/ nudi dudng tré em.
3Ghi ténUBND xd/phwong/thi trén hogcCo quan dai dién Viét Nam ¢ nudc ngoai.
!Nhu kinh giti.
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20.Thu tuc:Dang ky lai viéc nudi con nuoi
- Trinh ty thyc hién:
+ Budc 1: Ca nhan hoan thién ho so theo hudng dan.

~ +Budc 2: B phén tiép nhan hd so kiém tra tinh hop 1¢ va day du cta cac
gidy to, yéu cau bo sung, hoan thién néu chua day du, chua hop 1¢€.

1 Budc 3: Cong chire Tu phap - HO tich xur ly ho so, trinh lanh dao ky
Giay chimg nhan viéc nu6i con nudi, chuyén két qua cho Bo phén tiép nhén tra
két qua

+ Budc 4: B phan tiép nhén tra két qua cho ¢4 nhan
- Cach thirc thye hién: Ho so ndp tai BO phan tiép nhan va tra két qua cua
UBND cap xa
- Thanh phén ho so:

+ Ngudi co yéu cau dang ky lai viéc nudi con nudi phai ndp To khai dang
ky lai viéc nudi con nudi.

+ Trong truong hop dang ky lai viéc nudi con nuoi tat UBND phuong, xa
khac voi not dé dang ky viéc nudi con nudi trude day, thi To khai phai c6 cam

két ctia ngudi yéu cau dang ky lai vé tinh trung thuc cua viéc dang ky nudi con
nudi trude dé va co chir ky cua it nhat hai ngudi lam ching.

- S6 lwong ho so: 01 (bd)
- Thoi han giai quyét: 03 (ba) ngay
- P6i twong thue hién thi tuc hanh chinh: Ca nhan
- Co quan thuc hién thii tuc hanh chinh: UBND cip xi
- Két qua thue hién thii tuc hanh chinh: Gidy chirng nhan viéc nudi con nudi
- Lé phi: Khong thu
- Tén mau don, to' khai: TO khai dang ky lai viéc nudi con nudi (Mdau TP/CN-
2011/CN.04)
- Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong c6
- Can cwr phap ly cua thu tuc hanh chinh:

+ B0 luat dan sy s6 33/2005/QH11

+ Luat nudi con nuodi ngay 17 thang 6 nam 2010.

+ Nghi dinh s6 19/201 1/ND-CP ngay 21 thang 3 nam 2011 cua Chinh phu
quy dinh chi tiét thi hanh mot s6 di€u cua luat nu6i con nudi.

+ Thong tu sO 12/2011/TT-BTP ngay 27 thang 6 nam 2011 cua B Tu
phap vé viéc ban hanh va hudng dan viéc ghi chép, luu trir, st dung bi€éu mau
nuoi con nudi.
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Anh 4x 6 cm
(chyp chua
qué 6 thang)

Mdu TP/CN-2011/CN.04

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

Anh 4x 6 cm
(chup chua
qua 6 thang)

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

TR a1 s

Chung toi /toi la:

Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Dan toc

Qudc tich

Noi thuong tra

S6 Giay CMND/H0
chiéu

Noi cap

Ngay, thang, nim cap

Dia chi lién hé

Dién thoai/fax/email

Pa nhin ngudi c¢6 tén dwdi day lam con nuéi:

Ho vatén:. ..., Giditinh:
Ngay, thang, ndm sinh: ...
NOTSINN:
DAN tOC: ..o Quéc tich: ..............
NOT thUONG T e
Phan khai vé bén giao con nudi truée day®:
Ong Ba

Ho va tén

STruong hop nudi con nudi trong nwée, thi giri UBND xd/ phicong/thi tran noi c6 tham quyén dang ky lai viéc
nudi con nuéi. Trieong hop nuéi con nudi cé yéu té medc ngodi, thi giri S¢ Tw phdp, noi ¢é tham quyén dang ky
lai viéc nudi con nuéi.

Néu cé duwoc cdc théng tin nay.
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Ngay, thang, ndm sinh

Noi sinh

Dan toc

Quéc tich

Noi thuong tri/tam tra

86 Giay CMND/H0
chiéu

Noi cap

Ngay, thang, nam cap

Dia chi lién hé

Dién thoai/fax/email

Chung t61 cam doan 101 khai trén day la dang su that va chiu trach nhiém truéce
phép luat vé cam doan ctia minh.

DPenghi.ooo dang ky
............................... ngay ... thang ...nam......
Nguwoi khai

(Ky, ghi r6 ho tén)

Xac nhin ciia Nguoi lam ching thir nhat*
TOTtEN LA sinh ndm........
ccutratal. ...

To1 xin [am ching viéc nudi con nudi néu trén la

ding sy that va xin chiu trach nhiém vé viéc lam

chirng ctia minh.

(Ky, ghi r6 ho tén)
3Ghi i dudng thi ghi ¥6 tén co s6 nudbi
duon
Ch’/;‘(/ vu Cl/‘lu nguoutL udl diert CU SU nuot duong. , ,
? Khong can c6 xdc nhdn cia nguedi lam chimg néuding ky lai viéc nudi con nudi tai UBND cdp xd/STP noi diading
ky viéc NCN trueocday.
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Xac nhan caaNguwoi lam chirng thir hai

Toiténla......... sinh nam ......

S6 CMND........ ,CU trd tai..........

T61 xin lam ching viéc nudi con nudi néu trén la
dung sy that va xin chiu trach nhiém vé viéc lam
chirng cua minh.

\

(Ky, ghi ro ho tén)
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21. Thi tuc: Ping ky nudi con nudi trén thue té
- Trinh ty thwe hién:

+ Budc 1: C4 nhan hoan thién hd so theo huéng dan.

+ Budc 2: Bo phan tiép nhan hd so kiém tra tinh hop 18 va day du cua cac
gidy to, yéu cau bo sung, hoan thién néu chua day dua, chua hop 1¢€.

+ Budce 3: Cong chire Tu phap - Ho tich xur Iy hd sophdi hop voi Cong an
phuong, xa xac minh, trinh lanh dao ky Glay ching nhan viéc nudi con nuoi,
chuyén két qua cho B phan tiép nhén tra két qua

+ Budc 4: Bo phan tiép nhan tra két qua cho c4 nhan

- Cach thirc thye hién: Ho so ndp tai BO phan tiép nhan va tra két qua cua
UBND cap xa
- Thanh phén ho so:

+ Nguoi nhan con nu6i phai lam T6 khai dang ky nudi con nudi thyuc té va
ndp cho Uy ban nhén dan cap x&, noi nguoi d6 thuong tri. Trong To khai céan
ghi 13 ngay, thang, nam phat sinh quan h¢ nudi con nudi trén thyc t&, co chir ky
cua it nhat hai nguoi [am ching.

+ Kém theo To khai phai c6 cac gidy to sau dy:

= Ban sao Gidy ching minh nhan dan va s6 ho khau cua nguoi nhan
con nudi;

= Ban sao Gidy chimg minh nhan dan hoidc Gidy khai sinh ciia ngudi
duoc nhan lam con nuoi;

= Ban sao Gidy ching nhan két hon ctia ngudi nhan con nudi (néu co);

= Gidy to, tai liéu khac dé ching minh vé viéc nudi con nudi (néu co).
- S6 lwong ho so: 01 (bd)
- Thoi han gidi quyét: 15 ngay
- P6i twong thire hién thi tuc hanh chinh: Ca nhan
- Co quan thyc hién thii tuc hanh chinh: UBND cip xa
- Két qua thue hién thii tuc hanh chinh: Gidy chirng nhan viéc nudi con nudi
- L€ phi: Khong thu
- Tén miu don, t& khai: To khai dang ky viéc nudi con nudi trén thuc té (Mdu
TP/CN-2011/CN.03)
- Yéu cu, diéu kién thyc hién tha tuc hanh chinh: Viéc nuéi con nudi da
phat sinh trén thyc t€ gitra cong dan Viét Nam v6i nhau ma chua dang ky trude
ngay 01 thang 01 nam 2011, néu dap mg cac diu kién theo quy dinh tai Khoan
1 biéu 50 cua Luat Nubi con nudi, thi duge dang ky ké tir ngay 01 thang 01 ndm
2011 dén hét ngay 31 thang 12 nam 2015
- Can cwr phap ly cuaa thu tuc hanh chinh:
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+ B0 luat dan sy s6 33/2005/QH11
+ Luat nudi con nudi ngay 17 thang 6 nam 2010.
+ Luat hon nhan va gia dinh sé 22/2000/QH10

+ Nghi dinh s6 19/201 1/ND-CP ngay 21 thang 3 nam 2011 cua Chinh phu
quy dinh chi tiét thi hanh mot s6 diéu cua luat nu6i con nudi.

+ Thoéng tu sO 12/2011/TT-BTP ngay 27 thang 6 nam 2011 cua B Tu
phap vé€ viéc ban hanh va hudng dan viéc ghi chép, luu trir, st dung bi€éu mau
nudi con nudi.
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Anh 4 x 6cm
(cua nguoi
nhdn con
nuoi,
chup chua
quad 6 thang)

Anh4x6cm
(ctia nguoi
nhdn con
nuoi,
chup chua
qua 6 thang)

huyén/quan

DPoc 12p — Tu do — Hanh phiic

TO KHAI

Kinh gtri: Uy ban nhan dan xa/phuong/thi trdn

Nguwoi nhian con nuéi:

PANG KY VIEC NUOI CON NUOI THUC TE

, tinh/thanh phd

Mau TP/CN-2011/CN.03

CONG HOA XA HQI CHU NGHIA VIET NAM

Anh4x6cm
(cua nguoi
dwoc nhan

lam con nuoi
chup chuwa

qua 6 thang)

Ba

Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Dan toc

Qudc tich

Nghé nghiép

Noi thuong tra

Sb Gidy CMND/HO chiéu

Noi cap

Ngay, thang, nam cap

Pia chi lién hé

Pién thoai/fax/email

Ngwoi dwge nhian lam con nuéi:

Hovatén: ............

e @101 NN

Ngay, thang, NAM SINN: ...
INOT STTINI oot st
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DAN TOC: oo (@ TS TR 1Tc) A

NOT HRIONE T2

Nguwoi giao con nudi trude dﬁysz

Ong Ba
Ho va tén
Ngay, thang, ndm sinh
Dan toc
Quéc tich
Noi thuong tra
S6 Giay CMND/H6 chiéu
Noi cap
Ngay, thang, nim cap
bia chi lién hé
bién thoai
Quan h¢ véi nguoi duge
nhén lam con nudi
Viéc nuéi con nudi da phdt sinh trén thuc té ké tir ngay..........
thang........... nam............ va dén nay quan hé nudéi con nudi van dang ton tai.

Chung t6i/t61 cam doan nhiing ndi dung khai trén day 1a dung su that va chiu trach
nhiém trude phap ludt vé 101 khai cia minh.

D NGIL 1 e s dang ky ..o ,
Nngay ... thang ........... nAM................
ONG BA
(Ky, ghi r6 ho tén) (Ky, ghi ré ho tén)

NGUOI PUQGC NHAN LAM CON NUOI TU'9
TUOI TRO LEN

(Ky/diém chi, ghi ré ho tén)

8Néu c6 dirge cdc thong tin nay.
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NGUOI LAM CHUNG THU NHAT

TO1 N 1A sinh ndm ..............

ONG..ooiie VA Ba e,
NUOL 1€ €M CO tEN.....oovvvvvveeveeer ooy sinh
1072 to nam ......... dén nay la hoan toan

dang sy that va xin chiu trach nhiém vé vi¢c lam
chung cua minh.

(Ky, ghi r6 ho tén)

NGUOI LAM CHUNG THU HAI

TO1tEN 1A, sinhnam.............

ONg...ooii, vaBa..
NUOL tr€ €M CO TN ,sinh
NEAY oo tornam ......... den nay la hoan

toan dang sy that va xin chiu trach nhiém vé
viéc lam chung ctia minh.

(Ky, ghi ré ho tén)
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I1. Linh vuc Chirng thuc

1. Chirng thwe bén sao tir ban chinh cac gidy to, vin ban do co quan c6 thim
quyén caa Viét Nam cap hoac chirng nhan

- Trinh ty thuc hién:
+ Budc 1: Ca nhan hoan thién ho so theo hudng dan.

+ Budc 2: Bo phan tiép nhéan hd so kiém tra tinh hop 1€ va dﬁy du cua cac
gidy to, yéu cau bo sung, hoan thién néu chua day du, chua hop 1€.

+ Budc 3: Cong chirc Tu phap - Ho tich xtr Iy ho so, trinh ldnh dao ky.
+ Budc 5: B phan tiép nhan tra két qua cho c4 nhan.

- Cach thic thwe hién: Hd so ndp tai Bo phan tiép nhan va tra két qua coa
UBND cap xa.

- Thanh phan ho so:

+ Xuét trinh ban chinh

+ Ban sao can chimg thuc
- S6 lwgng ho so: 01 (bo)

- Thoi han giai quyét: Giai quyet ngay. Trudng hop yéu ciu chung thyce c6 sO
luong ban sao tur 100 trang dén duéi 200 trang hodc nodi ~dung gidy to, van ban
phuc tap kho klem tra, d6i chiéu thi thoi gian giai quyét khong qua 01 ngay;
truong hop yéu cau ching thuc co sé luong ban sao tir 200 trang tro 1én thi thoi
gian giai quyét khong qua 02 ngay.

- P6i twong thue hién thi tuc hanh chinh: Ca nhan
- Co quan thye hién thii tuc hanh chinh: UBND cap x4
- Két qua thuc hién thi tuc hanh chinh: Ban sao dugc chimg thuc

- Lé phi: 2.000d/1 trang. Tur trang thir ba tr¢ 1én thi mdi trang thu 1.000d/1 trang,
to1 da khong qua 100.000d/ban

- Tén miu don, t& khai: Khong c6

- Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Ban chinh khong thudc mot
trong cac truong hop sau:

+ Ban chinh bj tiy x06a, sira chita, thém, b6t ndi dung khong hop 18.
+ Ban chinh bi hu héng, cii nat, khong xac dinh dugc ndi dung.

+ Ban chinh déng ddu mat cua co quan, to chirc ¢ tham quyén hodc khong
dong dau mat nhung ghi ro khong dugc sao chup.
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+ Ban chinh ¢6 ndi dung trai phap luat, dao diac xa hdi; tuyén truyén, kich
dong chién tranh, chéng ché do x3 hoi chu nghia Viét Nam; xuyén tac lich sir cia
dan tdc Viét Nam; xtic pham danh dy, nhan phém, uy tin ctia ca nhan, td chuc; vi
pham quyén cong dan.

+ Gidy to, van ban do ca nhan tu 18p nhung khong c6 x4ac nhin va dong dau
cua co quan, to chuc c6 tham quyén.

- Can cwr phap ly caa tha tuc hanh chinh:

_ +Nghi dinh sé 23/2015/Nb-CPngay 16 thang 02 nam 2015 cua Chinh phu
ve€ cap ban sao tur $6 goc, chimg thyc ban sao tir ban chinh, ching thyuc chir ky va
ching thuc hop dong, giao dich.

+ Quyét dinh s6 08/2009/QD-UBND ciia UBND thanh pho Pa Ning ngay
25 thang 02 nam 2009 Quy dinh mtrc thu, quan ly va sur dung 1€ phi cap ban sao,
1€ phi ching thuc trén dia ban thanh pho Da Nang

2. Thu tuc:Chirng thuce chir ky
- Trinh ty thwe hién:
+ Budce 1: Ca nhan hoan thién hd so theo huéng dan.

+ Budc 2: BO phan tiép nhan ho so kiém tra tinh hop 18 va diy du cia cac
gidy to, yéu cau bo sung, hoan thién néu chua day dua, chua hop 1€.

+ Budc 3: Cong chirc Tu phap - Ho tich xtr Iy ho so, trinh 1dnh dao ky.
+ Budc 4: Bo phan tiép nhan tra két qua cho c4 nhan.

- Cach thic thwe hién: Hd so ndp tai Bo phén tiép nhan va tra két qua cua
UBND cap xa.

- Thanh phan ho so: Ngudi yéu cau chung thuc chit ky ctia minh phai xut trinh
cac giay to sau day:

+ Ban chinh hodc ban sao ¢6 ching thuc Gidy ching minh nhan dan hoic
HO chiéu con gié tri st dung;

+ Gidy to, van ban ma ngudi yéu cau chimg thuc s& ky vao do.
- S6 lwgng ho s0:01 (bo)

- Thoi han giai quyét: Giai quyét ngay. Néu tiép nhén yéu cau sau 16 gio thi
nhan két qua vao luc 9 gio ngay hom sau. Truong hop can phai xac minh lam rd
nhan than cua ngudi yéu cau chung thuc chit ky thi thoi gian giai quyét co thé
kéo dai thém nhung khong dugc qua 02 ngay

- P6i twong thue hién thi tuc hanh chinh: C4 nhan
- Co quan thye hién thii tuc hanh chinh: UBND cip x4
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- Két qua thue hién thii tuc hanh chinh: Chit ky duoc ching thyuc
- L¢ phi: 10.000 d/truong hop

- Tén mau don, t& khai: Khong c6

- Yéu cu, diéu kién thuc hién thii tuc hanh chinh:

+ Thu trén ap dung ca voi truong hop ching thyuc chir ky cua nhiéu nguoi
trong cung mot gidy to, van ban; Ching thuc chir ky cua nguoi khai ly lich ca
nhan; Chung thuc chir ky trong Glay iy quyén dbi véi trudng hop uy quyén
khong co thu lao, khong c6 nghia vu bdi thudng cua bén duge uy quyén va khong
lién quan dén viéc chuyén quyén s hiru tai san, quyén sir dung bt dong san

+ Thi tuc trén khong bao gdm viée chung thyuc chit ky nguoi dich.

+ Ngudi yéu ciu chimg thuc chir ky phai ky tru6c mat nguoi ching
thuchodc ky trude mit cong chire tiép nhan hd so tai Bd phén tiép nhén va tra két
qua..

- Can cir phap ly caa tha tuc hanh chinh:

_ 1+ Nghi dinh S(f) 23/2015/ND-CPngay 16 thang 02 nam 2015 cua Chinh phu
v€ cap ban sao tu s6 goc, chimg thyc ban sao tir ban chinh, ching thyc chir ky va
chirng thuc hop dong, giao dich.

+ Quyét dinh s6 08/2009/QD-UBND ctia UBND thanh ph6 Pa Néng vé viéc
Quy dinh mirc thu, quan ly va su dung 1€ phi cap ban sao, 1¢ phi ching thuc trén
dia ban thanh pho Ba Nang ngay 25 thang 02 nam 2009

3. Thu tuc:Chirng thuc di chuc
- Trinh ty thwe hién:
+ Budc 1: Ca nhan hoan thién ho so theo hudng dan.

+ Budc 2: BO phan tiép nhan hd so kiém tra tinh hop 18 va dy du cia cac
giay t0, yéu cau bd sung, hoan thién néu chua day dua, chua hop 1€.

+ Budc 3: Cong chirc Tu phap - Ho tich xtr Iy ho so, trinh ldnh dao ky.

+ Budc 4: B phan tiép nhan tra két qua cho c4 nhan.
- Cach thire thye hién: Hd so ndp tai BO phan tiép nhan va tra két qua coa
UBND cap xa.
- Thanh phan ho so:

+ Ban di chic;

+ Ban sao gidy to ching minh quyén so hitu, quyén sir dung hoic ban sao
gidy to thay thé dugc phap luat quy dinh dbi voi tai san ma phap luat quy dinh

phai dang ky quyén sé hitu, quyén st dung ddi véi tai san duoc néu trong di
chuc, trir truong hop nguoi 1ap di chic dang bi cai chét de doa dén tinh mang;
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+ Ban sao kém ban chinh dé d6i chiéu hodc ban sao c6 chimg thyc ddi vOi
Chtng minh nhan dan hodc Ho6 chiéu con gia tri st dung ciia ngudi yéu cau
ching thuc.

- SO lwgng ho so: 01 (bo)

- Thoi han giai quyét: Giai quyét ngay. Néu tiép nhan yéu cau sau 16 gio thi
nhén két qua vao luc 9 gio ngay hom sau. Truong hop ho so ching thuc di chuc
c6 noi dung phtrc tap thi thoi gian giai quyét khong qua 02 ngay.

- P6i twong thire hién thi tuc hanh chinh: C4 nhan

- Co quan thye hién thii tuc hanh chinh: UBND cip x4

- Két qua thuc hién thii tuc hanh chinh: Di chic duoc chimg thuc

- Lé phi:

+ 40.000d/truong hop

+ Dbi voi ca nhan c6 ho khau thuong tru tai cac xd dac biét kho khan mién
nai va ving sau, ving xa theo Quyét dinh s6 135/1998/QD-TTg ngay 31 thang 7
nam 1998 cua Thu tuéng Chinh phu phé duyét chuong trinh phat trién kinh té -
xa hoi cac xa dic biét kho khin mién nui va ving siu, ving xa, thi muc thu bang
50%

- Tén mau don, to khai: Khong c6

- Yéu céu, @iéu kién thyc hién thd tuc hanh chinh: Nguoi 1ap di chic phai tu
minh yéu cau viéc chung thuc di chic; khong ching thuc di chic thong qua
nguoi khac. Truong hop nguoi lap di chice bi bénh ndng hodc vi mot ly do chinh
dang khac khong thé dén tru s UBND phuong, xa thi viéc ching thuc dugc thuc
hi¢n tai noi c6 mat cua nguoi 1ap di chuc. Nguoi 1ap di chae phai dam bao cac
diéu kién sau:

+ Khong bi bénh tam than hodc méc cac bénh khac ma khong thé nhéan
thire va lam chu duoc hanh vi cua minh.

+ Nglr(‘yi du 15 tudi dén chua du 18 tudi phai dugc cha, me hodc nguoi
giam ho dong y viéc 1ap di chuc
- Can cwr phap ly cua thua tuc hanh chinh:

+ Bo Ludt Dan su 2005

1+ Nghi dinh §6 23/2015/NDb-CPngay 16 thang 02 nam 2015 cua Chinh phu
ve€ cap ban sao tu $6 goc, chimg thyc ban sao tir ban chinh, ching thyuc chir ky va
ching thuc hop dong, giao dich.
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+ Théng tu lién tich sb 62/2013/TTLT-BTC-BTP ngay 13 thang 5 nam 2013 cua
B0 Tai chinh, Bo Tu"phép quy dinh murc thu, ché d6 thu, quan ly va st dung 1¢
phi ching thuc hop dong giao dich.

4. Thi tuc:Chirng thwe vin ban tir chdi nhan di san ma di san 13 dong sén
- Trinh ty thyc hién:
+ Budc 1: Ca nhan hoan thién hd so theo huéng dan.

+ Budc 2: Bo phan tiép nhéan hd so kiém tra tinh hop 1€ va d?ly du cua cac
gidy to, yéu cau bo sung, hoan thién néu chua day dua, chua hop 1€.

+ Budc 3: Cong chic Tu phép - Ho tich xur 1y hd so, trinh 1anh dao ky.

+ Budc 4: B phan tiép nhan tra két qua cho c4 nhan.

- Cach thic thwe hién: HO so ndp tai BO phén tiép nhan va tra két qua coa
UBND cap xa.
- Thanh phan ho so:

+ Van ban tir chéi nhan di san (c6 ndi dung cam két viéc tir chdi nhan di
san khong nham tron tranh viéc thuc hién nghia vu tai sdn ctia minh d61 véi nguoi
khac).

+ Gidy chung tir ciia nguoi dé lai di san (Ban sao c¢6 chimg thue hodc ban
sao kém ban chinh dé doéi chiéu);

+ Ban sao Gidy t& ching minh quan h¢ gitta nguoi dé lai di san va nguoi
dugc hudng di san (truong hop thira k€ theo phap luat) (Ban sao c6 chimg thuc
hodac ban sao kém ban chinh dé doi chiéu)

+ Di chiic dugc 1ap theo dung quy dinh ctia phap luat (truong hop thira ké
theo di chuc).

+ Chtrng minh nhéan dan hodc ho chiéu hodc gidy to tuy than khac (Ban sao
c6 chung thyc hoac ban sao kem ban chinh dé doi chiéu).

- SO lwgng ho so: 01 (bo)

- Thoi han giai quyét: Giai quyét ngay. Néu tiép nhan yéu ciu sau 16 gio thi
nhén két qua vao lic 9 gio ngay hom sau. Truong hop van ban tur choi nhén di
san c6 ndi dung phuec tap thi thoi gian gidi quyét khong qua 02 ngay

- P6i twong thure hién thi tuc hanh chinh: Ca nhan

- Co quan thye hién thii tuc hanh chinh: UBND cap x4

- Két qua thyc hién thi tuc hanh chinh: Vin ban tir chdi nhan di san dugc
ching thuc
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- Lé phi:

+20.000d/truong hop

+Doi voi cd nhan ¢6 ho khau thudng tri tai cdc xa dgc biét kho khan mien
nui va vung sau, vung xa theo Quyet dinh s6 135/1998/Qb-TTg ngay 31 thang 7

nam 1998 cua Thu twéng Chinh phu phé duyét chuong trinh phat trién kinh té -
xa hoi cac xa dic biét kho khin mién nui va ving siu, ving xa, thi muc thu bang

50%

- Tén miu don, to khai: Mau vin ban tir chdi nhén di san (miu s6 60/VBTC)

- Yéu c?nu,’ diéu kién thuce hién thu tuc hanh chinh: Thoi han tur chdi nhén di
san thira ké 1a 06 thang ké tir ngay m¢ thira ké

- Can cwr phap ly cua thua tuc hanh chinh:

_ +Nghidinh §6 23/2015/ND-CPngay 16 thang 02 nam 2015 cua Chinh phu
ve cap ban sao tu s0 goc, chimg thyc ban sao tir ban chinh, ching thyc chir ky va
chirng thuc hgp dong, giao dich.

+ Théng tu s6 04/2006/TTLT/BTP-BTNMT ngay 13 thang 6 niam 2006

cua B Tu phap va Bo Tai nguyén va Mai truong Hudng dan viéc cong ching,
chtng thuc hop ddng, vin ban thuc hién quyén cia ngudi stir dung dét.

+ Thong tu lién tich s6 62/2013/TTLT-BTC-BTP ngay 13 thang 5 ndm
2013 cua Bo Tai chinh, B Tu phap quy dinh murc thu, ché d6 thu, quan ly va su
dung 1€ phi ching thuc hop dong giao dich.
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MAiu s6 60/VBTC

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phuc

VAN BAN TU CHOI NHAN TAI SAN THUA KE

TO11A (4)ie e,

Téi 1a nguoi thia ké theo osessaecasastasnasastasistnss (5) cua Ong/ba
................... e CHEE NGAY L/ theo  Gidy
ching tr sO ....cccccevenenee. do Uy ban nhan dan ..........cccccocevvieiiiiiciieeiens cap
ngay ....... [veaenn. [veennn.

Tai san ma toi duoc thira ké la

Nay t61 tu nguyén tir choi nhén tai sdn néu trén ma to61 dugc hudng.

T61 xin cam doan nhitng thong tin vé€ nhan than da ghi trong van ban nay la
ding sy that va cam viéc tir choi nhan tai san thira ké nay khong nham tron tranh
viéc thuc hién nghia vu tai sdn ciia minh do6i véi nguoi khac.

Nguoi tir choi nhan tai san thira ké

(Ky va ghi ro ho tén)
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LOI CHUNG CUA CHU TICH/PHO CHU TICH

UY BAN NHAN DAN XA/PHUONG .....................
Ngay ............ thang .......... nam .............
(BANG CHI ..o )
I |
4) Toi (5) , la (6)

Chirng thue :

- Van ban tir chdi nhan di san ndy duoc 1p boi ong/ba .....................
Giay ching minh nhan dan/Ho chiéu (3) so............... ;

-Ong/ba ................ da cam doan chiu trach nhiém trudc phéap luat vé noi
dung cta van ban tir choi nhén di san.

- Tai thoi diém chung thue, ong/ba ................... minh min, nhén thirc va
lam chu dugc hanh vi cia minh, tu nguyén tir chdi nhan di san va da ky/diém chi
(9) vao van ban tir choi nhan di san nay trudc mat toi.

- Vin ban tir chdi nhan di san nay duogc 1ap thanh ....... ban chinh (mdi ban

chinh gdm ... to, ...... trang), giao cho nguoi tir chdi nhéan di san ... ban; luu tai
UBND xa/phuong/thi tran 01 (mdt) ban.

- S6 chung thuc .............. quyén sd ........... (1) - SCT/HD,GD

CHU TICH/PHO CHU TICH
(Ky, dong dau va ghi rd ho tén)
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5. Chirng thuc van ban théa thuan phan chia di sin, van ban khai nhan di
san ma di san 1a dit, tai san gén llén v6i dat chua c6 Gléy chirng nhan quyén
st dung dat, Giay chimg nhan quyén sé hiru nha ¢ nhung c6 mgt trong cac
loai gidy to theo quy dinh tai Khoan 1,2,3 Piéu 100 Luat Dat dai nim 2013.

- Trinh ty thwe hién:
+ Budc 1: Ca nhan hoan thién ho so theo hudng dan.

+ Buoc 2: B(f) phan tiép nhéan hd so kiém tra tinh hop 1€ va déy du cua cac

gidy to, yéu cau bo sung, hoan thién néu chua day dua, chua hop 1€.
~+ Bude 3: Cong churc Tu phap - Ho tich xu 1y hd so, trinh 1dnh dao ky,
chuyén két qua cho Bo phéan ti€p nhan.

+ Budc 4: B phan tiép nhan tra két qua cho c4 nhan.

- Cach thic thwe hién: HO so ndp tai BO phan tiép nhan va tra két qua cua
UBND cap xa.
- Thanh phan ho so:

+ Xuét trinh ban chinh hodc ban sao c6 ching thyc Chimg minh nhan dan

hodc H chiéu con gia tri sir dung cia nguoi yéu cau ching thyc;

ot Gidy to chimg minh quyén 8O hitu, quyén sir dung tai san 1a di san thira
ké. Boi1 voi truong hop di san thira ké 1a bat dong san chua cé cac giay to ching
nhan quyén str dung nhung c6 mot trong cac loai gidy to quy dinh tai tai khoan
1,2,3 Biéu 100, Luat dat dai nam 2013 thi ndp gidy to do.

+ Gidy chimg tir hodic gidy o hop phap khac chimg minh nguoi dé lai di
san da chét (ban chinh hodc ban sao hop 1€).

+ Céc gidy to chung minh quan hé gilra nguoi deé lai di san vo1 nguoi dugce
hudng di san theo quy dinh ctia phép luat vé thura ké. Mot so gidy to thuong gap:

= Chung minh quan hé cha me v&i con: Gidy khai sinh, quyét dinh nhan
nudi con nudi, quyet dinh cong nhan cha, me, con, hd khau.. ;

= Chtng minh quan hé vo chdng: Gidy chting nhan két hon, ho khau. ..

= Cam doan va chiu trach nhiém/vé viéc khong bo so6t nguoi thira ké
theo phap luatt trr truong hop khong thé bi€t con c6 nguoi khac duge huong thira
ké theo phap luat

+ Vin ban khai nhan di san thira ké (trong truong hop khai nhan di san
thtra ke).

+ T khai di san thira ké (trong truong hop ching thuc van ban thoa thuan
phén chia di san thtra ké).

+ Ban di chiic hop phap (néu ngudi chét cé lap di chic).

+ Ban chinh hodc ban sao hop 1¢ gidy thoa thuan phan chia, nhuong quyén
hudng thira ké hodc tir choi nhén di san thira ké ctia cac dong thura ké khac (néu
co).
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- SO lwong ho so: 01 (bo)

- Thoi han giai quyét:32 ngay (ké ca thoi gian niém yét van ban thoa thuan phan
chia, van ban khai nhan di san la 30 ngay tai UBND phuong, xd noi thuong tra
cubi cung cta ngudi dé lai di san, néu khong c6 noi thuong tra thi niém yét tai
UBND phuong, xi noi tam tri cudi cung cia nguoi do. Néu khong xac dinh noi
thuong tra va tam tra cua nguoi do thi niém yét tai UBND phuong, xa noi co bét
dong séan la tai san thtra ké)

- P6i twong thire hién thi tuc hanh chinh: C4 nhan

- Co quan thye hién thii tuc hanh chinh: UBND cap x4

- Két qua thue hién thii tuc hanh chinh: Hop dong, vin ban dugc ching thyc.

- Lé phi: Tinh trén gia tri di san:

Gia tri tai san hodc gia tri hop dong, giao dich Mirc thu
(ddng/trudng hop)

Duéi 50 triéu dong 50.000
Tir 50 tridu dong dén 100 triéu dong 100.000
Tir trén 100 triéu dong dén 500 triéu dong 300.000
Tur trén 500 triéu dong dén 1 ty dong 500.000
Ttr trén 1 ty dong dén 2 ty dong 1.000.000
Tur trén 2 ty dong dén 3 ty dong 1.200.000
Tir trén 3 ty dong dén 4 ty dong 1.500.000
Tur trén 4 ty dong dén 5 ty dong 2.000.000
Tir trén 5 ty dong dén 10 ty dong 2.500.000
Trén 10 ty dong 3.000.000

- Tén mau don, to khai:
+ Vin ban nhan tai san thira ké
+ Vin ban phan chia di san thira ké

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh: UBND phuong, x& chi
chung thyc van ban khai nhén, phén chia di san thua ké 1a dat, tai san gan lién voi
dat khi chua c6 mot trong cac loai glay to' sau: Gidy chimg nhan quyén sir dung
dat, Gidy ching nhan quyén st dung dat, quyén sé hiru nha ¢ va tai san khac gan
lién v6i dat; Gidy chung nhén quyén s¢ hiru nha ¢ va quyén sir dung dat o nhung
c6 mot trong cac loai gidy to theo quy dinh tai Khoan 1,2,3 Piéu 100 Luat Dat
dai nam 2013. Truong hop dat, tai san gan lién voi dat de lai thira kédd co gidy
ching nhan quyén sir dung, quyén s& hiru thi do cic t6 chirc hanh nghé cong
chtng cong chtng van ban khai nhan, phéan chia di san thira ké.

- Can cwr phap ly caa tha tuc hanh chinh:
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+ Luat Dét dai nam 2013.

_ tNghidinh §6 23/2015/ND-CPngay 16 thang 02 nam 2015 cua Chinh phu
ve cap ban sao tu s6 goc, chimg thyc ban sao tir ban chinh, ching thyc chir ky va
chung thuc hop dong, giao dich

+ Théng tu s6 04/2006/TTLT/BTP-BTNMT ngay 13 thang 6 nim 2006

cua Bo Tu phap va Bo Tai nguyén va Moéi truong Huong dan viéc cong chimg,
chtng thuc hop ddng, van ban thuc hién quyén cia ngudi sir dung dét

+ Thong tu lién tich s6 62/2013/TTLT-BTC-BTP ngay 13 thang 5 nim
2013 cua Bo Tai chinh, Bo Tu phap quy dinh mirc thu, ché d6 thu, quan 1y va sir
dung 1& phi chimg thuc hgp dong giao dich.

+ Quyét dinh sb 65/2012/QD-UBND ngay 28 thang 12 nim 2012 vé
chuyén giao viéc chimg thuc hop dong, giao dich lién quan dén bat dong san tai
UBND cép huyén, cp xi cho céac to chirc hanh nghé cong ching.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

VAN BAN PHAN CHIA TAI SAN THUA KE

Chung t6i gdm co:

Chung t6i 1a nhitng ngudi thira ké theo ......cocooovvveveeeeeeveenan. (5) cua
(0] 477 o T RS
chét ngay .......... ovieennan [ovieinaanne. theo Gidy chUng tir SO ...vveveeeeeeeeeeeeeeeeeeeeeen,
do Uy ban nhan dan ..........ccciieiiiiiicce e
cAp ngay .......... oveeennn oeeeiaannn. Chung t6i thoa thuén vé viéc phan chia tai san
thira ké cia Ong/bA ....vveeeeeeeeeeeeeeeeeeeee dé lai nhu sau (7):

Chung t61 xin cam doan:

- Nhing thong tin dd ghi trong Van ban phan chia tai san thira ké nay 1a
dang su that;

- Ngoai ching t61 ra, ONg/DA ........oevviiieiiiieeiiieeeeeeee e khong
con ngudi thira ké nao khac;

- Vin ban phan chia tai san thira ké nay do chung t6i tu nguyén 1ap va viéc
phan chia tai san thira ké néu trén khong nham trdn tranh viéc thuc hién nghia vu
tai san ctia minh d6i véi ngudi khac.

Nhirng nguoi thira ké
(Ky va ghi ro ho tén)
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Loi chirng chirng thwe van ban théa thuin phan chia di san

Chirng thue :

Vian ban thoa thuan phan chia di san dugc 1ap boi cac dng/ba cd tén sau day:

1.Ong/ba .......... Gidy ching minh nhan dan/H6 chiéu (3)s6 ............ ,
2.0ng/a......... Gidy ching minh nhan dan/Ho chiéu (3)s6 ............ ,
3.0ng/ba ............ Gidy chting minh nhan dan/Ho chiéu (3)s6 ............ ,

- Cac ong/ba c6 tén trén dd cam doan khong bo sét nguoi thira ké va chiu
trach nhiém trudc phap luat vé ndi dung cua van ban thoa thuan phan chia di san.

- Tai thoi diém chtng thyc, nhitng ngudi thoa thuan phan chia di san minh
man, nhan thirc va 1am chi dugc hanh vi ctia minh, tu nguyén thoa thuan phan
chia di san va da cung ky/diém (9) chi vao vin ban thoa thuan phan chia di san
nay trudc mat toi.

_ Van ban thoa thuan phan chia di san nay dugc lap thanh ........ ban chinh
(moi ban chinh gom..... to, .....trang), cap cho:

o ban;

o ban;

o ban;

Luu tai Phong Tu phap/UBND x4, phuong, thi tran 01 (m6t) ban.

S6 chimg thuc .............. quyén sd ............ (1) - SCT/HD,GD

Ngay ............ thang .......... nam .............

CHU TICH/PHO CHU TICH
(Ky, déng dau va ghi 1 ho tén)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

VAN BAN NHAN TAI SAN THUA KE

TO1 LAz

T6i 1a ngudi thira ké duy nhat theo phéap ludt ctia Ong/ba..........covevvevenenee..
PPN S e C
hét ngay ........... [oreeerenn. [oeeenans theo Gidy chiing tlr SO .......cccoevveeviveeiiie e
do Uy ban nhan dan ... SRR
cap ngay ......... Joieevinnans ooieeraannn, T6i xin nhan tai san thua ké cua
ONE/DA...oe et e de lai nhu
SF:1) LSRR

To1 xin cam doan:

- Nhiing thong tin d& ghi trong Vin ban nhan tai san thira ké nay la dung sy
that;

- Ngoai tO1 12, ONE/DA ...ooviiiiiiieiiieee e e
khong con ngudi thira ké nio khac.

Nguoi nhin tai sin thira ké

(Ky va ghi ro ho tén)

Loi chirng chirng thuwe van ban khai nhan di sdn

Ngay ......... thang .......... nam ...... (BAng Chill .......oveveeeeieeinn... )
Tal oo 4)
TO1(5) cuniiiii e ,a(6) e

Churng thuec :

- Van ban khai nhén di san nay duoc 1ap boi ong/ba ................... Giay
chtirng minh nhan dan/Ho chiéu (3) so..............



-Ong/ba ..o d3 cam doan 1a ngudi thira ké duy nhit va chiu
trach nhiém trudc phép luat vé ndi dung khai nhan di san.

- Tai thoi diém ching thyc, ong/ba ................. minh man, nhan thic va
lam chu dugc hanh vi ctia minh va da ky/diém chi (9) vao van ban khai nhan di
san nay trudc mat toi.

- Van ban khai nhan di san nay duoc 1ap thanh ......... ban chinh (mdi ban
chinh gom ...... t0, trang); cap cho nguoi khai nhén di san ....... ban, luu tai
Phong Tu phap/Uy ban nhan dan xa, phuong, thi tran 01 ban.

S0 chimg thuc ............ quyén s ......... (1) - SCT/HP,GD

Ngay ............ thang .......... nam .............

CHU TICH/PHO CHU TICH
(Ky, déng dau va ghi rd ho tén)
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6. Chirng thuc hop dong, giao dich lién quan dén tai san 1a dong san
- Trinh ty thwe hién:
+ Budc 1: Ca nhan hoan thién ho so theo hudng dan.
1 Budc 2: Bo phan tiép nhan h(‘f) N kiém‘ tra tinh hop 18 va day du cia cac
gidy to, yéu cau bo sung, hoan thién néu chua day du, chua hop 1€.
~+ Budc 3: Cong chirc Tu phap - Ho tich xu 1y hd so, trinh lanh dao ky,
chuyén két qua cho B0 phéan tiép nhan.
+ Budc 4: Bo phan tiép nhan tra két qua cho c4 nhan.
- Cach thirc thue hién: Ho6 so ndp tai BO phan tiép nhan va tra két qua cua
UBND cap xa.
- Thanh phan hd so:
+ Du thao hop ddng, giao dich;
+ Ban sao (c6 chung thuc hodc xuét trinh ban chinh dé ddi chleu) Gidy

chtrng minh nhan dan hodc Ho chiéu con gia tri st dung ctia nguoi yéu cau chimg
thuc;

+ Ban sao (co chung thyc hodc xuat trinh ban chinh de d6i chleu) gidy
ching nhan quyén so hitu, quyén st dung hodc ban sao gidy to thay thé dugc
phap luat quy dinh d6i voi tai san ma phap luat quy dinh phai dang ky quyen Ny
hitu, quyén sir dung trong truong hop hop dong, giao dich lién quan dén tai san
d6; trir truong hop ngudi 1ap di chiic dang bi cai chét de doa dén tinh mang.

- S6 lwgng ho so: 01 bd

- Thoi han giai quyét: 02 ngayhoic c6 thé kéo dai hon theo thoa thuan bang van
ban v&i nguoi yéu cu chimg thuc

- D6i twong thwe hién thi tuc hanh chinh: C4 nhan, t6 chirc

- Co quan thyec hién thi tuc hanh chinh: UBND cip x4

- Két qua thue hién thii tuc hanh chinh: Loi ching thyc

- L¢ phi: 40.000 dong/trudng hop

- Tén miu don, miu t& khai: Khong c6

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Cac bén hop dong, giao
dich phai ky vao hop dong, giao dich can ching thuc trude mit nguoi thuc hién
chung thyc hodc ky trude mét cong chire tiép nhan ho so tai Bo phan tiép nhan va
tra két qua..

- Can cwr phap ly cua tha tuc hanh chinh:

+ Nghi dinh sb 23/2015/ND-CPngay 16 thang 02 nim 2015 cua Chinh pha
vé cap ban sao tir s6 gdc, chimg thuc ban sao tir ban chinh, chimg thuc chit ky va
chung thuc hop ddng, giao dich.

+ Théng tu lién tich sb 62/2013/TTLT-BTC-BTP ngay 13 thang 05 nim
2013 ctia BO Tai chinh- Bo Tu phap quy dinh mic thu, ché do thu, ndp, quan 1y
va str dung 18 phi chtng thue hop dong, giao dich.
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III. Linh vuc dat dai va nha é:

1. Thi tuc Xac nhan ngudn géc dit va thoi diém sit dung dét khi cong dan
ndp hd so tai UBND xa (phuc vu cho viéc cip gidy chirng nhin quyén sir
dung dit va tai san gin lién trén dit)

- Trinh ty thuc hién:

+ Budc 1: Cong chire tiép nhan nhan ho so cta ca nhan, chuyén ho so cho
cong chirc Dia chinh — Xay dung.

+ Buoc 2: Cong chure Dia chinh - Xdy dung xac nhan hién trang st dung
dat so voi noi dung ké khai ding ky, truong hop khong co gidy to quy dinh tai
Diéu 100 cua Luat Dat dai, Dleu 18, 31, 32, 33 va 34 cua Nghi dinh s6
43/2014/ND-CP thi xac nhan nguon gbc va thoi diém sir dung dat phu hop véi
quy hoach, tinh trang tranh chap st dung dat.

Néu trong truong hop chua c6 ban dd dia chinh thi trude khi thue hién
cac cong viéc xac nhan hi¢n trang st dung dat, UBND xi phai thong bao cho
Chi nhanh Vin phong ding ky dat dai thuc hién trich do dia chinh thira dat hodc
kiém tra ban trich do dia chinh thira dat do nguoi su dung dat nop (néu co).

Trong truong hop nguon gbc va thoi dlem st dung dat khong 10 rang,
phue tap, khong c6 cac giay to chiing minh, can phai c6 thoi gian dé xac nhan
ngudn goc va thoi diém st dung dat thi UBND x4 c6 trach nhiém giri van ban
thong bao cho to chirc cong dan thude truong hop trén.

+ Budc 3: Sau khi co két qua kiém tra hd so, xac nhan hién trang, tinh
trang tranh chap, ngudn gbc va thoi diém sir dung dét, tién hanh niém yét cong
khai tai tru s6 UBND x4 va khu dan cu noi c¢6 dit, tai san gén lién voi dat trong
thot han 15 ngay; xem xét giai quyét cac ¥ kién phan anh vé ndi dung cong khai
va giri ho so dén Chi nhanh Van phong dang ky dat dai.

+ Budc 4: Nhan gidy ching nhan quyén sir dun
g dat tr Chi nhanh Vin phong dang ky dit dai huyén va tra cho cong dan td
chue.

- Céch thitc thwe hién: Ho so ndp tai tru sé UBND xa
- Thanh phén ho so

+ Pon dang ky, cap Gidy ching nhin quyén st dung dat, quyén so hiru
nha & va tai san khac gan lién voi dat theo Mau s 04/PK;

+ Mot trong céc loai giéy to vé& quyén sir dung dat (ban sao) nhu sau:

e Gidy to vé quyén dugc su dung dat trude ngay 15 thang 10 nim
1993 do co quan c6 thAm quyén cip trong qua trinh thuc hién chinh sach dat dai
cua Nha nudc Viét Nam dan chu Cong hoa, Chinh phu Cich mang lam thot
Cong hoa mién Nam Viét Nam va Nha nuéc Cong hoa xa hdi chu nghia Vit
Nam;

e Gidy ching nhén quyén st dung dat tam thoi dugc co quan nha
nudc c6 tham quyén cip hodc co tén trong SO dang ky rudng dat, S6 dia chinh
trudc ngay 15 thang 10 nam 1993

e Gidy to hop phap vé thira ké, ting cho quyén st dung dat hodc tai
san gan lién v6i dat; gidy to giao nha tinh nghia, nha tinh thuong gan lién véi
dat;
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e Gidy to chuyén nhuong quyén sir dung dat, mua ban nha ¢ gan lién
v6i dat & trude ngay 15 thang 10 nim 1993 duoc Uy ban nhan din xa xac nhin
la da sir dung trude ngay 15 thang 10 ndm 1993;

e Gidy to thanh 1y, hoa gia nha & gin lién v6i dat ¢; gidy to mua nha &
thudc s¢ hitu nha nu:o’c theo quy dinh cua phap luit;

e Gidy to vé quyén str dung dat do co quan c6 thim quyén thudc ché
do cii cap cho nguoi sir dung dat

e MQot trong cac gidy to lap trude ngay 15 thang 10 nim 1993 c6 tén
nguoi sir dung dat, bao gom

v' S6 muc ké dat, so kién dién 1ap trudc ngay 18 thang 12 nim 1980.

v/ Mot trong cac gidy to duoc lap trong qua trinh thyc hién dang ky
ruong dat theo Chi thi s6 299-TTg ngay 10 thang 11 nam 1980 ciia Thu tudng
Chinh phi vé cong tac do dac, phan hang va ding ky thong ké rudng dat trong
ca nude do co quan nha nudc dang quan 1y, c6 tén nguoi st dung dat bao gdm:

> Bién ban xét duyét cuia Hoi dong ding ky rudng dat xd xac
dinh nguoi dang st dung dat 1 hop phép;

> Ban tong hop cac truong hop st dung dat hop phap do Uy
ban nhan dan xa hoac Hoi dong dang ky rudng dat xa hodc co quan quan ly dat
dai cap huyén, cip tinh 1ap;

» Don xin dang ky quyen sir dung rudng dat ddi véi truong
hop khong c6 bién ban xét duyét va Ban tong hop cac truong hop st dung dat
hop phap.

v" Du 4n hodc danh sach hodc van ban vé viéc di dan di xay dung khu
kinh té méi, di dan tai dinh cu duoc Uy ban nhan dan cip huyén, cap tinh hodc
co quan nha nude c6 thim quyén phé duyét.

v' Gidy to cua nong truong, 1am trudng quéc doanh vé viéc giao dat
cho nguoi lao dong trong néng trudng, lam truong dé lam nha ¢ (néu c0).

v Gidy to ¢6 noi dung vé quyen sO hiru nha ¢, cong trinh; vé viéc xay
dung, stra chira nha 0, cong trinh dugc Uy ban nhan dan cép huyén, cap tinh
hodc co quan quan ly nha nuéc vé nha ¢, xay dung ching nhan hoac cho phep.

v’ Gidy to tam giao dat cia Uy ban nhan dan cép huyén, cép tinh;
Pon d& nghi dugc st dung dat duge Uy ban nhan dan xa, hop tac xa nong
nghi¢p phé duygt, chap thuén truée ngay 01 thang 7 nam 1980 hodc duoc Uy
ban nhan déan cap huyén, cap tinh phé duyét, chap thuan.

v’ Gidy to cta co ‘quan nha nudc co thAm quyén vé viéc giao dat cho
co quan, t6 chirc dé bd tri dat cho can bd, cong nhan vién ty 1am nha ¢ hodc xay
dung nha & dé phan (cip) cho can bd, cong nhan vién bang vén khong thude
ngan sach nha nudc hodc do can bg, cong nhan vién ty dong gop xay dung.
Truong hop xdy dung nha & bang von ngan sach nha nudc thi phai ban giao quy
nha & d6 cho co quan quan 1y nha ¢ cua dia phuwong dé quan 1y, kinh doanh theo
quy dinh ctia phap luét.

+ Ban sao cac gidy to 1ap trudc ngay 15 thang 10 nim 1993 cé tén nguoi
stt dung dat néu tai diém g c6 xac nhan cta Uy ban nhin dan cdp huyén, cap
tinh hodc co quan quan 1y chuyén nganh cap huyén, cap tinh ddi véi trudng hop
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ban gdc gidy to nay da bi that lac va co quan nha nude khong con luu gitt hd so
quan 1y viéc cap loai gidy to do.

+ MOt trong céc gidy to Ve quyén st dung dit néu tai cac diém a, b,c,d,
d, e, g va h trén day ma trén glay to d6 ghi tén ngudi khac, kém theo gidy to vé
viéc chuyén quyén st dung dat co chit ky cua cac bén co lién quan.

+ Ho gia dinh, c4 nhan dugc sir dung dét theo ban 4n hodc quyét dinh cua
Toda 4n nhan dan, quyét dinh thi hanh an cua co quan thi hanh an, van ban cong
nhén két qua hoa giai thanh, quyét dinh giai quyet tranh chép, khiéu nai, td cao
vé dit dai ctia co quan nha nudc c6 tham quyén da duoc thi hanh.

+ H0 gia dinh, ca nhan dang str dung dat co quyét dinh giao dat, cho thué
dat ctia co quan nha nude co thAm quyén tir ngay 15 thang 10 nim 1993 dén
ngay 01 thang 7 nam 2014.

+ Gidy xac nhén 1a dit st dung chung cho cong dong ddi voi trudng hop
cong dong dan cu dang st dung dat.

-Chung tur thyc hién nghia vuy tai chinh; glay to lién quan dén viéc mién,
giam nghia vu tai chinh vé dét dai, tai san gan lién véi dat néu co (ban 520).

- Truong hop c6 dang ky quyén st dung han che d6i voi thua dat lién ké
phai c6 hop ddng hodc van ban thoa thuan hoac quyet dinh cua Toa an nhan dan
vé viéc xac lap quyen st dung han ché thira dat lién k&, kém theo so d thé hién
vi tri, kich thuéc phan dién tich thira dat ma ngudi s dung thira dat lién ké
duoc quyén sir dung han ché.

- S6 lwong ho so: 01 (bo)
- Thoi han giai quyét:

+ Tai UBND xa: 05 ngay

+ Niém yét cong khai tai tru s UBND x4 trong 15 ngdy

+ Tai Chi nhanh Van phong dang ky dat dai va Chi cuc thué: 09 ngay

*D01 v6i cac x3 mién nui, hai dao, ving su, ving xa, vung cé diéu kién
kinh té - x4 hoi kho khan thi thoi gian thyuc hién dugc tang thém 02 ngay.

*P6i voi nhitng truong hop nguoén gbc va thoi dlem sir dung dat khong r6
rang, phuc tap, khong c6 cac gidy to chimg minh, can phai c6 thoi gian dé xéac
nhén ngudn goc va thoi diém st dung dat thi UBND x4 c6 trach nhiém giri vin
ban thong bao cho td chirc cong dan thude trudng hop trén va néu rd thoi gian
giai quyét cu thé cho timg trudng hop.

- P6i twong thye hién thii tuc hanh chinh: C4 nhan
- Co quan thuc hién tha tuc hanh chinh: UBND xa
- Két qua thure hién thii tuc hanh chinh: Thong bao nghia vu tai chinh
- L€ phi, phi:
+ L¢ phi: Khong
+ Phi trich do dia chinh thira dat (néu c6): Theo Quyét dinh cia UBND
thanh pho Pa Nang ban hanh Bo don gia do dac dia chinh tai thoi diém.
- Tén mau don, to' khai: Don dang ky, cap gidy ching nhan quyén sir dung dat,
quyén s& hitu nha ¢ va tai san khac gin lién véi dat (Mau 04a/PK)
- Can cwr phap ly caa thu tuc hanh chinh:

+ Luat s6 45/2013/QH13 ngay 29/11/2013; c6 hiéu luc tir ngay 01 thang 7

nam 2014.
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+ Nghi dinh sb 43/2014/ND-CP ngay 15 thang 5 ndm 2014 cua Chinh phu;
c6 hi¢u luc tir ngay 01 thang 7 nam 2014.

+ Thong tu sd 24/2014/TT-BTNMT ngay 19 thang 5 nim 2014 cua Bo Tai
nguyén va Moi truong; cé hi€u luc tir ngay 05 thang 7 nam 2014.
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CONG HOA XA HOI CHU NGHIiA VIET NAM MAu s6 04a/PK

Poc lap - Tu do - Hanh phuc PHAN GHI CUA NGUOI NHAN HO SO
Pi kiém tra ndi dung don day du 0]
o ’ < < , R N . rang, thong nhét voi glay t& xudt trinh.
PON DANG KY, CAP GIAY CHUNG NHAN QUYEN SU’ | Vio s6 tiép nhin hd 50 s5:.....Quyén....
DUNG DAT, QUYEN SO HUU NHA O VA TAI SAN KHAC B
GAN LIEN VOI DAT (i ghi 3 o )
Kinh @Uriz..ceoeiceee

I. PHAN KE KHAI CUA NGUOI PANG KY

(Xem k hudng dan viét don trude khi ké khai; khéng tdy xod, sira chita trén don)

1. Nguoi sir dung dat, chii s¢ hiru tai san gin liél} v6i dat, nguoi quan ly dat
1.1. Tén (viet chir in

1 2 Dia chi thuong tra O .

2. Dé nghi: - bang ky QSDD [] Dangky quyen quan 1y dat ] (Ddnh dau, N
- Cap GCN déi voi dat [ ] Cap GCN d6i véi tai san trén dat ] vao o trong

lya chon)

3. Thita At AANg KY
3.1 Thira d4t SO vovveenee e 3.2, TObAN A0 SO: wnevvoee e ;
RIS 5 1T 1] o} 5 7 | RPN ;
3.4. Dién tich: . e I ST dung chung: ... m’; st dung riéng: ......cccooouennee. m’;
3.5. Str dung vao muc dlch ............................................... , tir thoi diéme..........ooo, ;
3.6. Thoi han dé nghi duoc st dung QAL et ;
3.7 Ngudn gOC ST AUNE @ ;

3.8‘. Co quyén st dung han ché ddi voi thira dat sb....... LCUA c , o1 dung

QUYEIN ST AUINE. ..ottt ettt et e e et e e e et e et e et e e e et e e e ;

4. Tai san gan lien voi dat(Chi ké khai néu co nhu cau duoc chimg nhan quyén so hitu tai san)

4.1. Nha 0, cong trinh xd (v dung khac:

a) Loai nha &, cong trinh™: ... e ;
b) Di¢n tich xay dung: ................ (m?);

¢) Dién tich san (d6i véi nha) hodc cONg SUAL (d6i v6i cOng trinh kRAC): ...v.veeeeeeeeereeeeeeeeeeeeeeeeene. ;
d) S& hitu chung: ...........cooiiievieeeeeeee. M2, 86 MU TIENE: oo, m’;
@) KBt CAUL .o, 2€) SO TANG: oo, ;
) Thoi han SG TU GBI ...voveeeeeeeeeeeeeeeee ettt

(Truong hop c¢é nhiéu nha ¢, cong trinh xdy dung khdc thi chi ké khai cdc thong tin chung va tong dién tich cia
cdac nha 6, cong trinh xdy dung,; dong thoi lgp danh sdach nha o, cong trinh kem theo don)

4.2. Rirng sdan xudt la rirng trong: 4.3. Cay lau nam:
a) Loai cdy chil yéu: .........ccoeevvueeinnnn, ; a) Loai cay chil yéu:.................. ;
b)Diéntich: ....................... m’; b) Diéntich: ...................... m’;
¢) Ngudn gdc tao lap: ¢) S¢ hitu chung.............. m’,

- Ty trong rimg; [ ] | S¢hiu reNg:...ooveeeneennne m’;

- Nha nudc giao khong thu tién: [ ] | d) Thoihanso hitudén: ................
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- Nha nudc giao co thu tién: [ ]
- Nhan chuyen quyen []
- Ngudn vén trong, nhan quyen e
d) S¢ hitu chung: ....... m?, SO hu:u riéng: .... m’;
d) Thoihan sé hitu dén: ...

5. Nhirng gidy to ndp Kem theo: ...............ocooiiiiiiiiiiiiiie e

6.C6 nhu cau ghi ng doi véi loai nghia vu tai chinh: .......................ceiiiiiiinn,
Denghi Khac @ ...

T6i xin cam doan ndi dung ké khai trén don 1a ding su that, néu sai t6i hoan toan
chiu trach nhiém trudce phap ludt.
., hgay .... thang ... nam ......
Nguoi viét don
(Ky, ghi r6 ho tén va dong dau néu co)

IL. XAC NHAN CUA UY BAN NHAN DAN XA, PHUONG, THI TRAN®
(Xdc nhdn doi voi truomg hop hé gia dinh cd nhan, cong dong dan cu; nguoi Viet Nam dinh cu o
nueGe ngodi s6 hitu nha 6, triv trieong hop mua nha, dat cia té chire dau tw xday dung nha & dé ban)

1. NO1 dung ke khai s0 vOT hi€n trang: ........ccoeeiiiieiiiiiiiiiie et e e .
2. Nguédn géc ST AUNE QAL ..o
3. Thoi diém sir dung dat vao ‘muc dich dang ky:
4. Thoi diém tao 1ap tai san gan lién véi dat ........................................................

5. Tinh trang tranh chap dat dai, tai san gan 18N VT QAL:... ..o,
6. Su phu hop véi quy hoach sir dung dat, quy hoach xay dung:............cccoooeeioeeiueeennn.

7. Noi dung khac :

Ngay....... thang... ... nam ...... Ngay....... thang... ... nam ......
Cong chirc dia chinh TM. Uy ban nhan dan
(Ky, ghi ro ho, tén) Chu tich

(Ky tén, dong ddu)

(Truong hop co glay 10 vé quyen sit dung dat, quyén so hiku tai san gan lién véi ddt thi khéng xdc nhdn cac ngi
dung tai cic Diém 2, 3, 4, 5, 6 va 7 Muc nay; dang ky riéng vé dat thi khong xdc nhdn ndi dung Diém 4; dang ky
riéng tai san thi khéng xdc nhdn néi dung Diém 2 va Piém 3 Muc nay )

I11. Y KIEN CUA CO QUAN PANG KY DAT DAI

(Phaz néu ré co du hay khong du diéu kién cdp GCN, Iy do va can cir phdp ly dp dung; truong hop thia ddt c6
vieon, ao gdn lién nha & thi phdi xdc dinh ré dién tich dat ¢ dwoc cdng nhdn va can cik phap Iy)

Ngay....... thang... ... nam ...... Ngay....... thang... ... nam ......
Nguwoi kiém tra Giam doc
(Ky, ghi r6 ho, tén va chirc vu) (Ky tén, dong dau)

Hwéng dén:

(1) Ca nhan ghi ho tén, nam sinh, 56 gidy CMND; hé gia dinh ghi chit “H¢ ong” (hoac “Ho ba”), sau do ghi ho
tén, nam sinh, so gidy chimg minh nhan dén (néu c6) ciia hai vo chong chii ho (nguoi c6 chung quyen s dung dat
ciia ho). T6 chire ghi tén va quyét dinh thanh Idp hodc gidy ding ky kinh doanh, gidy phép dau tw (gom tén va s6,
ngay ky, co quan ky van ban). Ca nhdn nwoc ngoai va nguoi Viét Nam dinh cw ¢ nuwdc ngoai ghi ho tén, nam sinh,
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quéc tich, sé va ngdy cap, noi cdp hé chiéu. Truong hop nhiéu chii ciing sir dung dét, ciing s¢ hitu tdi san thi ké khai
tén cac chi do vao danh sach kéem theo).

(2) Truong hop dding ky nhiéu thira dat nong nghi¢p ma khong dé nghi cap gzay hodc dé nghi cdp chung mét GCN
nhiéu thira dat nong nghiép thi tai dong ddu ciia diém 3 muc I chi ghi tong s6 thira va ké khai timg thira vao danh
sach kem theo (Mau 04¢/DK).

(3) Ghi cu thé: dwgc Nha nudc giao c6 thu tién hay giao khéng thu tién hay cho thué tra tién mot lan hay thué tra
tién hang ndmhodc nguén goc khdc.

(4) Ghi cy thé: Nha 6 riéng 16, can hg chung cu, van phong, nha xwéng, nha kho, ...
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2. Thi tuc Xac nhin ngudn goc dit va thoi diém sir dung dat khi cong dan
ndp ho so tai Chi nhanh vin phong dang ky dat dai (phuc vu cho viée cap gidy
chirng nhan quyen st dung dat va tai san gan lién trén dat)

- Trinh ty thye hién:

+ Budc 1: Cong chuc tiép nhan nhan hd so cua Chi nhanh van phong diang
ky dat dai.

+ Budc 2: Cong chic Dia chinh - Xay dung xac nhan hién trang st dung dat
so voi ndi dung ké khai dang ky, truong hop khong cé gidy to quy dinh tai Piéu
100 ctia Luat Dat dai, Didu 18, 31, 32, 33 va 34 ciia Nghi dinh s 43/2014/ND-CP
thi x4c nhan ngudn goc va thoi diém sir dung dat phi hop véi quy hoach, tinh trang
tranh chap sir dung dat

+ Budce 3: Néu trong truong hop chua c6 ban d6 dja chinh thi trudce khi thuc
hién céc cong viéc xac nhan hi¢n trang sir dung dat, UBND xa phai thong bao cho
Chi nhanh Vian phong ding ky dat dai thyc hién trich do dia chinh thira dat hodc
kiém tra ban trich do dia chinh thira dat do nguoi su dung dat nop (néu co)

Trong truong hop ngudn goc va thoi diém st dung dat khong rd rang, phuc
tap, khong co cac gidy to ching minh, can phai co thoi gian dé xac nhan ngudn gdc
va thoi diém sir dung dat thi UBND xa c6 trach nhiém giri van ban dé Chi nhanh
thong bao cho t6 chirc cong dan thudc trudng hop trén.

+ Budc 4: Sau khi c6 két qua kiém tra ho so, xac nhan hién trang, tinh trang tranh
chap, ngudn gbc va thoi diém sir dung dét, tién hanh niém yét cong khai tai try so
UBND xa va khu dan cu noi ¢6 dat, tai san gén lién voi dat trong thoi han 15 ngay;
xem xét giai quyét cac y kién phan anh vé ndi dung cong khai va gui ho so dén Chi
nhanh Vin phong ding ky dat dai. Sau d6 nhdn gidy chimg nhin quyén su dung
dat tir Chi nhanh Vin phong dang ky dat dai huyén va tra cho cong dan t6 chuc.-
Cach thirc thue hién: Nop hd so tai Bd phan tiép nhan va tra két qua thuéc UBND
cép xa

- Thanh phan hé so

+ Don dang ky, cap Glay chirng nhan quyen sir dung dat, quyén so hitu nha ¢
va tai san khac gan lién voi dat theo Mau s0 04/bK

+ Céc gidy to chirg minh ngudn goc dat va thoi gian st dung dat (néu co).

- S6 lwgng ho so: 01 (bd)
- Thoi han giai quyét:

+ Tai UBND phuong, xa: 03 ngay.

+ Niém yét cong khai tai tru so UBND x4 trong 15 ngay.

* Pbi v6i nhitng trudng hop ngudn goc va thoi dlem str dung dat khong 15
rang, phuc tap, khong c6 cac gidy to chimg minh, can phai co thoi gian dé xac
nhan ngudn gdc va thoi diém st dung dat thi UBND phuong, xa c6 trach nhiém
giri van ban cho Chi nhanh vin phong dang ky dat dai dé Chi nhanh thong béo t6
chtrc cong dan thudc trudng hop trén va néu rd thoi gian giai quyét cu thé cho ting
truong hop.



- P6i twong thue hién thi tuc hanh chinh: Ca nhan
- Co quan thyuc hién tha tuc hanh chinh: UBND phuong, xa
- Két qua thuc hién thi tuc hanh chinh: Xac nhan vao don ding ky cip gidy
chtng nhan quyén sir dung dat va tai san gan lién voi dat
- Lé phi:Khong c6
- Tén mau don, to khai: Don déang ky, cap Glay chung nhan quyen str dung dat,
quyén s& hiru nha ¢ va tai san khac gan lién véi dat theo Mau s6 04/DK
-Can cwr phap ly cua thu tuc hanh chinh:

+ Luat Dét dai ngay 29 thang 11 nam 2013

+ Nghi dinh s6 43/2014/ND-CP ngay 15 thang 5 ndm 2014 cua Chinh phu quy
dinh chi tiét thi hanh mot sO diéu ctia Luat Dat dai

+Théng tu sb 23/2014/TT-BTNMT ngay 19 thang 5 nam 2014 cua Bo Tai nguyén
va Moi truong quy dinh vé Gidy ching nhan quyén st dung dit, quyén s& hitu nha & va
tai san khac gan lién voi dat



CONG HOA XA HQI CHU NGHIA VIET NAM M4u s6 04a/PK

Poc lap - Tw do - Hanh phuc PHAN GHI CUA NGUOI NHAN HO SO
D3 kiém tra ndi dung don day du, 10
- ’ < - , R N ” rang, thong nhét voi glay t& xuat trinh.
PON DANG KY, CAP GIAY CHUNG NHAN QUYEN SU | Vaosé tiép nhan ho 50 s0:.....Quyén....
DUNG DAT, QUYEN SO HUU NHA O VA TAI SAN KHAC e
GAN LIEN VOI PAT (Ky va ghi 10 ho, tén)
Kinh @UT:..eeiiiciicce e

I. PHAN KE KHAI CUA NGUOI PANG KY

(Xem ky huong dan viét don triedc khi ké khai; khong tdy xod, sira chita trén don)
1. Nguwoi sir dung dat, chu sé hiru tai san gan lién véi dat, nguwoi quan ly dat
1.1. Tén (viet chir in

1.2. Dia chi thuong tri O L,

2. e nghi: - bang ky QSDb [ ] Dbangky quyen quan ly dat [] (Ddnh dd'u; N
- Cap GCN d6i vé6i dat [ ] Cap GCN dbi véi tai san trén dat ] vao o lrong

lua chon)

3. Thita AAt AANg KY Ol
3.1.Thta dAt $8: ..ovvevnee oo, 3.2 TODAN AD SO: v ;
R IRE 5 T 111§ ¥ § LSO ;
3.4. Dién tich: . e I ST dung chung: ... m’; s dung riéng: ......cccccceeevees m’;
3.5. Str dung vao muc dlch ............................................... ,tir thod diéme......oooeiee, ;
3.6. Thoi han dé nghi dugc st dung QAL e ;
3.7. NGUON Z8C ST AUNE Do, ;
3.8.Co quyén su dung han ché ddi véi thira dat sb....... L CUA c e, , 101 dung

QUYBI ST AUINE. ..o ;

4. Tai san gan lién véi dat(Chi ké khai neu cé nhu cau diroc chimg nhdn quyén sé hivu tai san)

4.1. Nha 6, cong trinh xdy dung khdc:

a) Loai nha ¢, cong trinh et te et ettt et et et tat e s et et et et e e e earaseseeenraresennnereaees ;
b) Dién tich xay dung: ................ (m?);

¢) Dién tich san (déi véi nha) hodc cONg SUAL (F6i v6i cOng trinh KHAC): ....oveveveeeeeeeeeeeeeeeeeeeeererens ;
d) S¢ hﬁ’u Chung: .....ooviiiie e M2, SO RTU TIBNE: oo m’;
) KBt CAUL .o, 2€) SO TANG: v, ;
) Thoi han SG DEU GEN: .....v.voeeeeeeeeeeeeeeeeeeeeee e

(Truwong hop cé nhiéu nha 6, cong trinh xdy dung khdc thi chi ké khai cdc théng tin chung va tong dién tich ciia
cdc nha o, cong trinh xdy dung, dong thoi ldp danh sach nha ¢, cong trinh kem theo don)

4.2. Rirng sin xudt la rieng trong: 4.3. Cay lau nam:

a) Loai ciy chil yéu: ........c.coevvuneeinnn., ; a) Loai cay chi yéu:.................. ;
b) Diéntich: ......................... m’; b) Dién tich: ...................... m’;
¢) Ngudn gbc tao lap: c¢) S¢ hitu chung:............. m’,




- Ty trong rimg;
- Nha nudce giao khong thu tién:

]
[]
- Nha nudc giao co thu tién: []
[]
[]

So hitu riéng:.................. m
d) Thoi han s¢ hitu dén: ................

- Nhan chuyen quyen
- Nguén vén trong, nhan quyen ceeeenn
d) S¢ hitu chung: ....... m?, SO hu’u riéng: .... m’;

b

d) Thoihan sé hitu dén: ...

5. Nhitng gidy to nop Kem theo: ..............coooiiiiiiiiiie e

6.C6 nhu cau ghi ng doi véi loai nghia vu tai chinh: ...........................o...
D¢ nghi khac :

To1 xin cam doan ndi dung ké khai trén don la dung su that, néu sai t6i hoan toan chiu
trach nhi¢m trude phap luat.
., hgay .... thang ... nam ......
Nguoi viét don
(Ky, ghi ro ho tén va dong dau néu co)

I1. XAC NHAN CUA UY BAN NHAN DAN XA, PHUONG, THI TRAN®
(Xdc nhén doi voi truong hop ho gia dinh cd nhan, cong dong dan cu; nguoi Viet Nam dinh cu &
nudc ngoai so hitu nha o, trir truong hop mua nha, dat cua to chirc dau tw xay dung nha o dé ban)

1. NOi dung k€ khai SO VOT hi€n trang: ..........eevviiiiiiiiiiiiiiiiieee e e e e .
2. Ngudn géc ST AUNE GAL: oo
3. Thoi diém sir dung dét vao ‘muyc dich dang ky :
4. Thoi diém tao 14p tai san géan lién véi dat ........................................................

5. Tinh trang tranh chap dét dai, tai san gan 180 VOT FALi. ..o,
6. Su pht hop véi quy hoach sir dung dat, quy hoach x4y dung:.............ocoocviieeeeenenne,

7. Noi dung khéc :

Ngay....... thang...... nam ...... Ngay....... thang...... nam ......
Cong chire dia chinh TM. Uy ban nhan dan
(Ky, ghi ré ho, tén) Chu tich

(Ky tén, dong diu)

(Truong hop co glay 10 vé quyén sir dung dat, quyén so hitu 1ai san gan lién véi dat thi khong xdc nhdn cdac ngi
dung tai cac Piém 2, 3, 4, 5, 6 va 7 Muc nay; dang ky riéng vé dat thi khong xac nhdn ngi dung Piém 4; ding ky
riéng tai san thi khong xdc nhdn ndi dung Piém 2 va Diém 3 Muc nay )

II1. Y KIEN CUA CO QUAN PANG KY PAT PAI

(Phdi néu r6 6 dii hay khong dii diéu kién cap GCN, Iy do va can ci phdp 1y dp dung; truong hop thira dit c6
vieon, ao gan lien nha ¢ thi phdi xac dinh ré dién tich dat ¢ dwoc cong nhdn va can cu phap 1y)




Ngay....... thang...... nam ...... Ngay....... thang...... nam ......
Ngudi kiém tra Giam doc
(Ky, ghi ro ho, tén va chucc vu) (Ky tén, dong dau)
Hwéng dan:

(1) Ca nhan ghi ho tén, nam sinh, 6 glay CMND:; h¢ gia dinh ghi chit “H¢ ong” (hoac “Hg ba”), sau do ghi ho tén,
ném sinh, s6 gidy chirng minh nhan ddn (néu cd) cuia hai vo chong chii ho (nguoi c6 chung quyén sir - dung ddt ciia hd). To
chire ghi tén va quyét dinh thanh ldp hodc gidy dang ky kinh doanh, gidy phép dau tw (gom tén va 50, ngay ky, co quan ky
van ban). Ca nhdn mwde ngodi va ngueoi Viét Nam dinh cu & meGe ngodi ghi ho tén, nam sinh, quoc tich, sé va ngay cdp,
noi cap ho chiéu. Trong hop nhiéu chii ciing sir dung dat, cing so hitu tdi san thi ké khai tén cdc chii dé vao danh sach
kem theo).

(2) Truong hop dang ky nhiéu thira dat néng nghiép ma khong de nghi cap gidy hodc dé nghi cap chung mét GCN
nhiéu thira dat nong nghiép thi tai dong dau ciia diém 3 muc I chi ghi tong sé thira va ké khai tirng thira vao danh sdch
kém theo (Mdu 04¢/PK).

(3) Ghi cu thé: dwoc Nha neée giao ¢6 thu tién hay giao khéng thu tién hay cho thué trd tién mot lan hay thué tra tién
hang namhodc nguén goc khdc.

(4) Ghi cu thé: Nha 6 riéng lé,




3. Thit tuc X4c nhan tinh trang nha,dat
- Trinh ty thywc hién:

+ Buodc 1: Cong chuc tai B phan tiép nhan va tra két qua tiép nhéan nhan ho
so cua ca nhan.

+ Bude 2: Cong chic Dia chinh - Xay dung xu ly hé so, trinh lanh dao
UBND cép x4 ky, chuyén B6 phan tiép nhan tra két qua.

+ Budc 3: B phan tiép nhén tra két qua cho ca nhan.

- Céch thire thye hién: HO so ndp tai tru s6 UBND cép x4
- Thanh phan hé so

+ Pon dé nghi xac nhan tinh trang nha, dat;

+ Xuat trinh ban chinh Glay ching nhén quyén str dung dat va quyén sé hitu
nha O, tai san gin lién v&i dat hodc cac gidy to ching minh tuong duong trong
truong hop khong c6 Ban chinh Gidy chimg nhan quyén st dung dat va quyén so
hiru nha o, tai san gan lién voi dat.

- S6 lwgng ho so: 01 (bd)
- Thoi han giai quyét: 01 ngay
- P6i twong thue hién thi tuc hanh chinh: Ca nhan
- Co quan thuc hién thii tuc hanh chinh: UBND cap xa
- Két qua thwe hién thii tuc hanh chinh: Vin ban xic nhan
- L¢ phi: Khong c6
- Tén miu don, to khai: Khong co
- Yéu cu, diéu kién thwe hién thii tuc hanh chinh: Khong c6
- Can cwr phap ly cua thi tuc hanh chinh:
+ Luat bat dai ngay 29 thang 11 nam 2013
+ Nghi dinh s6 43/2014/ND-CP ngay 15 thang 5 nim 2014 ctua Chinh phu
quy dinh chi tiét thi hanh mot s6 diéu cua Lut Dat dai.
+ Quyet dinh s6 19/2006/QP- UBND ngay 10/3/2006 cua UBND thanh phé
ba Nang vé viéc ban hanh Quy dinh vé quan 1y quy hoach xay dung trén dia ban
thanh ph6 Pa Nang



4. Thit tuc xdc nhan hd so dé nghi cip (hoic cip lai) gidy ching nhan s6 nha
- Trinh ty thwe hién:

+ Budc 1: Ca nhan hoan thién hd so theo hudng da~1n

+ Buodc 2: Bo phan Tlep nhan va tra két qua tiép nhan ho so: kiém tra tinh
hop 1é va day du cua cac gidy to c6 trong hd so va chuyén cho cong chitc chuyén
mon xu ly.

+ Budc 3: Cong chirc chuyén mén xtr 1y hd so, trinh 1anh dao UBND cap x3
xac nhan vao don va chuyén cho B6 phéan tiép nhan va tra két qua thuéc UBND
cap huyén.

+ Budc 4: Nhan lai gidy ching nhan tir UBND cap huyén va tra cho cong
dan, to chiec.

- Cach thirc thue hién: Ho so duge nop tryuc tiép tai BO phan Tiép nhan va tra két
quéa thudéc UBND cap xa

- Thanh phan hd so: Pon dnh phan ho so: tiép tai B6 phan Tiép nhan va (tu viét)
- S6 lwong hd so: 01 b

- Thoi han giai quyét: Ddi v6i gidy ching nhan sb nha:

+ Tai UBND phuong, xi: 02 ngay lam viéc (d6i v6i cap méi); 01 ngay lam
viée (ddi voi cap lai) (ké tir ngay nhan dugc hd so hop 18 dén khi chuyén két qua
cho UBND quén, huyén)

+ Tai UBND quan, huyén: 03 ngay lam viéc (d6i véi cap mo1); 01 ngay lam
viée (d6i véi cap lai) (ké tir ngdy nhan duoc hd so hop 1¢ dén khai chuyén két qua
cho UBND phuong, x3)

- P6i twong thue hién thi tuc hanh chinh: Ca nhan va to chire

- Co quan thue hién thii tuc hanh chinh: UBND cap x3

- Két qua thure hién thi tuc hanh chinh: Tai UBND phuong, x4 1a ndi dung xac
nhan; tai UBND quén, huyén 1a Gidy ching nhan s6 nha va bién s6 nha

- Lé phi:

+ Cap Gidy ching nhan va bién sb nha: 30. 000/bién sb nha

+ Cap lai Glay chtng nhan va bién sd nha: 20.000/bién s nha
- Tén mau don, mau to khai: Khong co
- Yéu cu, diéu kién thwe hién thii tuc hanh chinh: Khong c6

- Can cwr phap ly cua thi tuc hanh chinh:

+ Quyét dinh sb 05/2006/Qb-BXD ngay 08/3/12006 cua Bo Xay dung vé
viéc ban hanh Quy ché danh va gan bién sé nha.

+ Quyét dinh s6 84/2006/QD-UBND ngay 27/9/2008 cuia UBND TP Pa
Nazmg vé viéc Ban hanh Quy ché danh sd va gin bién sb nha trén dia ban TP Pa
Nang.



~ + Quyét dinh s6 13/2008/QD-UB ngay 30/01/2008 cua UBND TP Da Néng
ve€ viéc quy dinh muc thu, quan ly va str dung 1€ phi cap bién s6 nha trén dia ban
thanh pho Pa Nang.



IV. Linh vue giao duc:
1. Thii tuc:Ping ky thanh 1ip nhém tré, 16p miu gido déc 1ap, tw thuc
- Trinh ty thyc hién:

+ Budc 1: Cong chirc tai BO phén tiép nhén va tra két qua hudng dan cong
dan, t6 chirc hoan thién hd so theo quy dinh va tiép nhan, chuyén xur 1y.

+ Bude 2: Cong chire xur ly hd so, sau d6 1ap van ban gui phong Gido duc
va Pao tao dé nghi tham gia y kién vamoi tham giakiém tra cac diéu kién thanh
1ap nhom tré, 16p mau gido doc 1ap tu thuc.

+ Budc 3: Sau khi kiém tra, UBND cip xdxem xet ra quyét dinh cho phép
hodc khong cho phép thanh lap d6i véi nhom tre, 16p mau “giao doc 1ap tu thuc,
trinh ky, roi chuyén két qua cho Bd phan tiép nhan va tra két qua dé tra cho cong
dan, to chtc.

- Céch thikc thye hién: Ho so ndp tai tru s6 UBND cép xa
- Thanh phén hé so
+ T& trinh dé nghi thanh 14p nhom tré, 16p miu gido doc lap, tu thuc.
+ Bén sao van bang chung chi hop 18 ciia gido vién, chii nhom tré, 16p mau
g140.
+ Gidy chirg nhan dit dai, tai san hop 1¢.
- S6 lwgng ho s0:01 (bo)
- Thoi han giai quyét: 13 ngay lam viéc
+ UBND phuong, xa: 03 ngay.
+ Phong Giao duc va Pao tao quan, huyén: 07 ngay.

+ Sau khi ¢6 véan ban tra 161 cua Phong Giao duc va Dao tao quén, huyén,
UBND phuong, xa ra quyét dinh va tra két qua cho nguoi ndp ho so trong thoi
gian khong qua 03 ngay.

- P6i twong thwe hién thi tuc hanh chinh: Ca nhan va té chirc
- Co quan thye hién thii tuc hanh chinh: UBND cip x4

- Két qua thwe hién thi tuc hanh chinh: Quyét dinh hanh chinh
- L€ phi: Khong co

- Tén miu don, t& khai: Khong c6

- Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

+ Nhom tré, 16p mau gido doc lap tu thuc duoc thanh lap chi nham thuc
hién muc tiéu nudi dudng, chim soc, gido duc tré mam non, dap tng nhu cau giri
tré cua cac gia dinh, pht hop voi nhu cau cua dia phuong, gop phan cung Nha
nudc cham lo cho su nghiép gido duc;
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+ C6 du sb luong gido vién theo tiéu chuin quy dinh Diéu 22 va diém d
Khoan 1 Piéu 19 ciia Quyét dinh s 41/2008/QD-BGD&DT cua B Gido duc va
Pao tao ngdy 25 thang 7 nam 2008 vé viéc Ban hanh quy ché t6 chtic va hoat
d6ng trudng mam non tu thuc

+ Phong nudi dudng, cham soc, gido duc tré em va cac thiét bi, d6 dung,
do6 choi, tai liéu bao dam theo quy dinh tai Di€u 30 ctia Quy ché nay;

+ Nguoi dimg tén xin phép thanh 1dp nhom tre, 16p mau gido doc lap tu
thuc (sau day goi chung la chu nhom tre, 16p mau gido doc lap tu thuc) phai du
cac tiéu chuan duoc quy dinh tai Diéu 16 Quy ché nay, c6 ban cam két bao dam
an toan cho tré khi tré & nhom tré, 16p mau gido;

+ S6 luong tré em trong 1 (mdt) co so gido duc mam non tu thuc khong
qué 50 (nam muoi) tré;
- Can cwr phap ly caa tha tuc hanh chinh:

+ Quyét dinh s6 41/2008/QD-BGD&DT ciia Bo Gido dyc va Dao tao ngay
25 thang 7 nam 2008 v€ viéc Ban hanh quy ché t6 chirc va hoat dong truong
mam non tu thuc

~ + Thong tu 28/2011/TT-BGDDT ngay 15 thang 7 ndm 2011 V:é viéc sira

doi, bé sung mot s6 diéu cua ’Quy chélté chtrc va hoat dong truong mam non tu
thuc ban hanh kém theo Quyét dinh s6 41/2008/QD-BGD&DT ngay 25 thang 7
nam 2008 cua Bo Giao duc va Pao tao.

2. Thii tuc: Piing ky sap nhip, chia tich nhém tré, 16p miu gido doc lap, tw
thuc

- Trinh ty thyc hién:

+ Budc 1: Cong chirc tai B phan tiép nhan va tra két qua huéng dan cong
dan, t6 chirc hoan thién ho so theo quy dinh va ti€ép nhéan, chuyén xu 1y.

+ Budc 2: Cong chirc xtr 1y hd so, sau d6 1ap van ban giri phong Gido duc
va Pao tao dé nghi tham gia ¥ kién va moi tham gia kiém tra cac di€u kién sap
nhap, chia tich nhom tré, 16p mau gido doc 1ap tu thuc.

+ Budce 3: Sau khi kiém tra, UBND cép xa xem xét ra quyét dinh cho phép
hodc khong cho phép sap nhdp, chia tach d6i véi nhom tré, 16p mau gido doc lap
tu thyc, trinh ky, roi chuyén két qua cho B9 phan tiép nhan va tra két qua dé tra
cho cong dan, to chirc.

- Céch thirc thye hién: HO so nop tai tru sd UBND cép x3
- Thanh phén hd so:

+ To trinh (ﬁé nghi sap nhap, chia tdch nhom tré, 16p mau gido dan lap, tu
thuc (Trong d6 can néu rd phuong an sap nhép, chia, taich nhom tré, 16p mau
gido tu thuc phu hop vdi cac yéu cau quy dinh tai Piéu 1€ Truong mam non, Quy
ché nay va diéu kién thyuc té dia phuong)
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+ Ban sao vin bang chtmg chi hop 18 cua gido vién, chii nhom tré, 16p mau
gido.

+ Gidy chirng nhan dat dai, tai san hop 1¢
- S6 lwong ho so: 03 (bo)

- Thoi han giai quyét: 13 ngay lam viéc

+ UBND phuong, xa: 03 ngay.

+ Phong Giao duc va Pao tao quan, huyén: 07 ngay.

+ Sau khi ¢6 véan ban tra 161 cua Phong Giao duc va Dao tao quén, huyén,
UBND phuong, xa ra quyét dinh va tra két qua cho nguoi ndp ho so trong thoi
gian khong qua 03 ngay.

- Pbi twong thuee hién thii tuc hanh chinh: C4 nhén va t6 chic

- Co quan thyc hién thii tuc hanh chinh: UBND cip xa

- Két qua thwc hién thi tuc hanh chinh: Quyét dinh hanh chinh

- Lé phi: Khong c6

- Tén mau don, to khai: Khong c6

- Yéu cau, dléu kién thyc hién tha tuc hanh chinh: Viéc sap nhép, chia tach
nhom tré, 16p mau gi4o doc lap, tu thuc phai dam bao cac yéu cau: Dap ung nhu
cau gui tré cua cac gia dinh, phu hop voi diéu kién thyc té cua dia phuong; Bao
dam an toan va quyén loi cta tré, gop phan nang cao chat luong, hiéu qua hoat
dong nudi dudng, chim soc, gido duc tré; Bao dam quyén loi cua gido vién va
nhan vién

- Can cwr phap ly caa thu tuc hanh chinh:

+ Quyét dinh s6 41/2008/QD-BGD&DT ngay 25 thang 7 ndm 2008 cia
B6 Giao duc va Dao tao vé viéc Ban hanh quy ché t6 chirc va hoat dong truong
mam non tu thuc

~ + Thong tu 28/2011/TT-BGDDT ngay 15 thang 7 ndam 2011 Vé} viéc stra
do1, bé sung mot s6 diéu cua Quy ché t6 chirc va hoat dong truéng mam non tu
thuc ban hanh kém theo Quyét dinh s6 41/2008/QD-BGD&DT ngay 25 thang 7
nam 2008 cua B Giao duc va bPao tao.

3. Thi tucGiai thé nhém tré, 16p miu gido doc 1ap, tu thuc (theo dé nghi
chinh dang cua to chirc, ca nhian ding tén xin thanh lap nhém tré, 16p mau
giao doc lap tu thuc)

- Trinh ty thyuc hién:

+ Budc 1: Cong chire tai B phan tiép nhén va tra két qua hudng dan cong
dan, t6 chirc hoan thién ho so theo quy dinh va tiép nhén, chuyén xir 1y.
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+ Bude 2: Cong chire xtr 1y hd so, sau d6 1ap vin ban guri phong Gido duc
va Dao tao dé nghi tham gia y kién va moi tham gia kiém tra cac diéu kién giai
thénhom tré, 16p mau gido doc 1ap tu thuc.

+ Budc 3: Sau kiém tra, UBND cép xi xem xet ra quyét dinh cho phép
hodc khong cho phép giai théddi véi nhom tre, 16p mau gido doc lap tu thuc,
trinh ky, roi chuyén két qua cho Bd phan tiép nhan va tra két qua dé tra cho cong
dan, t6 chc.

- Céch thitc thye hién: HO so nop tai tru s& UBND cip x3
- Thanh phan hd so: To trinh dé nghi giai thé nhom tré, 16p mau giao doc lap
- S6 lwong ho so: 03 (bo)
- Thoi han giai quyét:
+ UBND phuong, xa: 03 ngay.
+ Phong Giao duc va Pao tao quan, huyén: 07 ngay.

+ Sau khi c6 van bér} tra 101 cua Ph@ng Giao duc va Pao tao quan, huyén,
UBND phuong, xa ra quyét dinh va tra két qua cho ngudi ndp ho so trong thoi
gian khong qua 03 ngay.

- P6i twong thwe hién thi tuc hanh chinh: Ca nhan va td chirc
- Co quan thye hién thii tuc hanh chinh: UBND cip x4

- Két qua thwe hién thi tuc hanh chinh: Quyét dinh hanh chinh
- L€ phi: Khong co

- Tén miu don, t& khai: Khong c6

- Yéu céu, diéu kién thuc hién thii tuc hanh chinh: Khong co

- Can cwr phap ly caa thu tuc hanh chinh:

+ Quyét dinh sé 41/2008/QD-BGD&DT ngay 25 thang 7 nim 2008 cua
Bo6 Gido duc va Pao tao vé viéc Ban hanh quy ché t6 chue va hoat dong trudong
mam non tu thuc.

+ Thong tu 28/2011/TT-BGDDT ngay 15 thang 7 nim 2011 vé viéc sta
d6i, bd sung mot sd didu ctua Quy ché to chirc va hoat dong truong mam non tu
thuc ban hanh kém theo Quyét dinh s6 41/2008/QD-BGD&PT ngay 25 thang 7
nam 2008 cua B Giao duc va bPao tao.
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V. Linh vwe: Béo trg xa hoi
1. Thi tuc:Xac nhan dién kho6 khan, doi nghéo, tai nan, bénh tat
- Trinh ty thyc hién:

+ Budc 1: Ca nhan hoan thién ho so theo hudng dan.

+ Budc 2: BO phan tiép nhan va tra két qua tiép nhan hd so va chuyén cong
chuc xu ly.

+ Budc 3: Cong chirc thy 1y hd so kiém tra, xac nhan vao don, trinh Chu tich
UBND cép x4 ky, chuyén két qua cho Bo phan tiép nhan va tra két qua dé tra cho cong
dan.

- Céch thirc thwe hién: Ho so ndp truc tiép tai Bd phén tiép nhan va tra két qua thudc
UBND cép x4.
- Thanh phén ho so:

+ Pon x4c nhan dién kho khin, doi nghéo, tai nan, bénh tt (co gidy chirng nhan
cua bénh vién)

+ Xuét trinh S6 ho khau
- S6 lwong ho so: 01 (bo)

- Thoi han giai quyét: 01 ngay lam viéc
- P6i twong thure hién thi tuc hanh chinh: Ca nhan
- Co quan thye hién thii tuc hanh chinh: UBND cap x4
- Két qua thure hién thii tuc hanh chinh: Vin ban x4c nhan
- L& phi: Khong c6
- Tén miu don, t& khai: Khong c6
- Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong c6
- Can cwr phap ly caa thu tuc hanh chinh:
+ Nghi dinh sb 136/2013/ND-CP ngay 21 thang 10 nim 2013 cta Chinh phu vé
chinh sach trg gitp cac dbi tuong bao tro xa hoi;
+ Thong tu 29/TTLT-BLDTBH-BTC ngay 24 thang 10 nam 2014 ctua Lién bd
LDTBH va bd Tai chinh hudéng din thuc hién mot sé didu cua Nghi dinh
136/2013/ND.

2. Thi tuc: Xac nhan hd so xin hwéng trg cip xa hdi thuong xuyén
- Trinh ty thwe hién:

+ Bué6c 1: BO phén tiép nhan va tra két qua hudng dan hoan thién va tiép nhan
hd so, chuyén cong chirc xtr 1y;

+ Budc 2: Cong chire xur 1y, trinh chu tich ky va giri van ban xac nhan cing hd
so lién quan dén UBND cép huyén va nhan két qua tir UBND cép huyén, chuyén cho
B0 phan tiép nhan va tra két qua dé tra cho cong dan.

- Cach thire thuwe hién: Ho so ndp tai B phan tiép nhan va tra két qua thuoc UBND
cép xa
- Thanh phén hd so:

+ T khai cta ddi tugng (theo miu);

+ Ban sao s6 ho khau cua dbi tuong hodc van ban xac nhan cuia cong an xa,
phuong.

+ Ban sao gidy khai sinh d6i voi truong hop tré em hodc ddi véi trudng hop
nguoi don than nghéo dang nuoi con.
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+ Gidy to xac nhan bi nhiém HIV ciia co quan y té c6 tham quyén ddi véi truong
hop bi nhiém HIV.

+ Gidy x4c nhan hang nim ciia nha truong noi ddi tuong dang theo hoc (ngudi tir
du 16 tudi dén 22 tudi con dang di hoc vin hod, hoc nghé);

* Truong hop hd trg kinh phi tryc tiép nudi dudng, cham soc d6i voi gia dinh c6
ngudi khuyét tat dic biét nang hoac d6i voi nguoi khuyét tit dang mang thai hodc nudi
con dudi 36 thang tudi, hd so gom:

+ To khai ho gia dinh c6 nguoi khuyét tat (theo mau);

+ Ban sao glay xac nhan khuyét tat;

+ Ban sao sb ho khau;

+ Gidy x4c nhan dang mang thai ctia co s kham bénh, chita bénh c6 tham quyén
theo quy dinh ciia B6 Y té;

+ Bén sao gidy khai sinh ctia con dang nuéi dudi 36 thang tudi;

* Truong hop nhan nudi dudng, cham soc hang thang dbi twong tré em dudi 16
tudi khong co nguén nudi dudng, nguoi cao tudi c6 don khong noi nuong tua, tré em
va ngudi khuyét tat dic biét ning, hd so gdm:

+ To khai nhan cham séc, nudi dudng (theo mau);

+ To khai cua d6i tugng theo mau quy dinh (theo mau),

+ Ban sao sO ho khau ctia nguoi nhan nudi dudng, cham sdc hoac van ban xac
nhén cua céng an cap x3 vé viéc cu tri ctia nguoi nhan chim soc, nudi dudng;

+ Ban sao gidy x4c nhan khuyét tat;

Riéng d6i voi ho gia dinh, ca nhan nhan cham so6c, nudi dudng nguoi cao tudi co don
bd sung thém so yéu ly lich ctiia ngudi nhan cham soc nguoi cao tudi ¢ xac nhan cua
Chu tich UBND cép xa va don cua ngudi nhan cham soc, nudi dudng (theo mau);
- S6 lwong ho so: 01 (bo)
- Thoi han giai quyét:

+ Tai UBND cép x4: 15 ngay (ké tir ngay nhan ho so dén khi c6 két qua xu 1y).
Trong d6, thoi gian niém yét tai tru s UBND cép x3: 07 ngdy

+ Trudng hop c6 khiéu nai, t6 céo cua cong dan thi trong thoi han 10 ngay, Hoi
ddng xét duyét tién hanh xac minh, tham tra, két luan cu thé va cong khai trude nhan
dan.

+ Thoi gian luan chuyén ho so giita UBND cép x4 va UBND cép huyén: 0.5
ngay

+ Tai Phong Lao dong - Thuong binh va Xa hoi: 07 ngay

+ Tai UBND cap huyén: 03 ngay

Sau khi c6 quyét dinh giai quyet B6 phan tiép nhan va tra két qua thuoéc UBND
quan, huyén c6 trach nhiém tra két qua cho UBND phuong, x4 trong thoi gian khong
qua 0.5 ngay
- P6i twong thure hién thi tuc hanh chinh: Ca nhan
- Co quan thyc hién thii tuc hanh chinh: UBND cap xa
- Két qua thue hién thi tuc hanh chinh: Tai UBND cap xi: Bién ban ctia Hoi dong
xét duyét UBND phuong, xa. Tai UBND cép huyén: Quyét dinh trg cdp xa hoi hang
thang hoac van ban tra 101.
- L¢ phi: Khong co
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- Tén miu don, to khai: To khai dé nghi trg gitp xa hoi theo céc mau sb la, 1b, lc,
1d, 14,2, 3, 4
- Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong c6
- Can cwr phap ly caa thu tuc hanh chinh:

+ Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 niam 2013 cta Chinh phu vé
chinh sach trg gitip cac d6i twong bao tro xa hoi

+Nghi dinh s6 28/2012/ND-CP ngay 10 thang 4 ndm 2012 cta Chinh phu vé
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Ludt ngudi khuyét tat;

+ Thong tu Lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nim
2014 cia Lién B Lao dong-TBXH; B Tai chinh huéng dan thyc hién mot sé diéu
cua Nghi dinh 136/2013/ND-CP ngay 21 thang 10 nam 2013 cta Chinh phu quy dinh
chinh sach trg gitp xd hoi ddi véi ddi twong BTXH (goi tit 1a Théng tu
29/2014/TTLT);

MAiu sb 1a
(Ban hanh kém theo Théng tw lién tich sé 29/2014/TTLT-BLPTBXH-BTC
ngay 24 thang 10 nam 2014)
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

, TO KHAI DE NGHI TRQ GIUP XA HQI ‘
(Ap dung doi voi doi twong quy dinh tai Khoan 1 va Khoan 2 Diéu 5
Nghi dinh so 136/2013/NP-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho va tén (Viét chit in hoa): .....................

Ngay/thang/nam sinh: ...../..../0 ...... Gioi tinh: ........ Dantoc: ..................
Gidy CMND 80....cooveenn.. Capngdy ..../.../...NOLCAP:. ..o,
2. HO KhaAu thurong tr0: ...t

3. Tinh trang di hoc

[ Chua @i hoe (LY do: ..., )

LIDanghi hoe (LY do: ...oovveeeeeiieeeeeeeeeeeee )

1 Pang @i hoC(GHi €l thE): ...eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeoae )

4. C6 th¢ BHYT khong? | Khong 1 Co

5. Pang huong ché d6 nao sau day:
Tro cdp BHXH hang thang: ..................... ...déng. Huvong tir thang... ....../.......
Tro cdp bao tro xa hoi hang thang: .. ...dong. Huong tir théng....../.......
Tro cap wu ddi nguoi c¢6 cong hang thang ..dong. Huéng tir thang... ...../....
Tro cap, phu cap hang thang khac: . dong Huong tir thang........ [oen...

6. Thudc ho nghéo khong? [ Khong DCO
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T61 xin cam doan nhitng 101 khai trén 1a dang su thuc, néu c6 diéu gi khai
khong dung, t61 xin chiu trdch nhiém hoan toan.

Ngay....... thang ....... nam 20...
Thoéng tin ngudi khai thay Ngwoi khai
Gidy CMND $6:............... (Ky, ghi ro ho tén. Truong hop khai
NGAY CAP:vceeeeeee thay phdi ghi day dii théng tin nguoi
NOTCAp: ..o oo khai thay)
Quan hé véi doi twong:..............
Diachi:......... ...............

Phin 2. KET LUAN CUA HOQI PONG XET DUYET TRQ GIUP XA HOI

Hoi dong xét duyét tro gitp xa hoi xa/phudng/thi tran: ...,
da xem xét hd so, xac minh thong tin cd nhan cla .............oocoieeiieeenee..
va hop ngay ....thang...... nam...... thong nhat két luan nhu sau (Ghi cu thé
dién chinh sdach, ché do huong, thoi gian):

..;.Dé nghi co quan c6 thAm quyén xem xét giai quyét ché do chinh sach cho
doi tuong theo quy dinh./.

Ngay ..... thang ..... nam 20...
THU KY CHU TICH
(Ky, ghi ro ho tén) (Ky, dong dau)

129



Mau sb 1b
(Ban hanh kem theo Thong tu lién tich so 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

~ TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi voi doi twong quy dinh tai Khoan 3 Diéu 5
Nghi dinh s6 136/2013/ND-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho vatén (Viét chit in hoa): ..............ceueeeeeiiieeenl
Ngay/thang/nam sinh: ..... [ovid il Gi6i tinh: ........ Dantoc: ...........oelen

2. HO Khau thuomng trl: «.....eeee e,

Hiéndang o véiaivadiachinoi 07 ........oooiiiiiii i

3. Tinh trang di hoc

[ Chua @1 hoC (LY dO: ... )

LIDANghi hoe (LY dO: .o )

U Dang @i hoC(Ghi €l the: ..o, )

4. C6 th¢ BHYT khong? | Khong 1 Co

5. Dang huong ché d6 nao sau day: ‘
Tro cap BHXH hang thang: ......................dong. Huong tir thang........./.......
Tro cdp bao tro xda hoi hang thang:.... ... ... .........dong. Huong tir thang... .../.......
Tro cap wu ddi ngueoi c6 cong hang thang: .........dong. Huong tir thang... ...../....

Tro cdp, phu cdp hang thang khdc: ... ... .. ...... dong. Huwong tir thang........ [ocen...
6. Thudc ho nghéo khong? [1 Khong [1Co
7. Thoi diém phat hién nhidm HIV ...........ooooiieii....
8. C6 khuyét tat khong? [ Khong [1CO (Dang (dt ............ Mike dé khuyét
71 U )
9. Kha niang tham gia lao dong (Ghi cu thé).................ccciiieiiii ]

To1 xin cam doan nhitng 101 khai trén 1a dung su thuc, néu c6 di€u gi khai
khong dung, t61 xinchiu trach nhi¢m hoan toan.
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Thong tin ngwdi khai thay Nguwoi khai
Gidy CMND $6:............... (Ky, ghi ro ho tén. Truong hop khai
Ngay cap:............ ... thay phai ghi day di théng tin nguoi
NOTCAP: oo, khai thay)
Quan hé véi doi twong:..................
Diachi:.....ccccccooooiiiiiii. ...

Phian 2. KET LUAN CUA HQI PONG XET DUYET TRQ GIUP XA HOQI

Hoi dong xét duyét tro gitp xa hoi xa/phudng/thi tran: ...............coooooie...,
dd xem xét hd so, xac minh thong tin cA nhan cla .............oeeveeeeeeeeennn....
va hop ngay ....... thang.........nam...... théng nhét két luan nhu sau (Ghi cu
thé  dién  chinh  sdach,  ché  d6  hwong,  thoi  gian):
........................................................ Dé nghi co quan ¢ thim quyén

xem xét giai quyét ché do chinh sach cho ddi tuong theo quy dinh./.

Ngay ..... thang ..... nam 20...
THU KY CHU TICH
(Ky, ghi ro ho tén) (Ky, dong dau)

Mau sb Ic
(Ban hanh kem theo Thong tu lién tich so 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phuc

, , TO KHAI PE NGHI TRQ GIUP XAHQI
(Ap dung doi voi doi twong quy dinh tai Khoan 4 Piéu 5 Nghi dinh so 136/2013/ND-
CP)

Phin 1. THONG TIN CUA POI TUQNG
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1. Ho va tén (Viét chit in hoa): ...........oeuveeeeeeeinnn...

Ngay/thang/nam sinh: ...../...../ ...... Gioi tinh: ........ Dantoc: ......cevvinin
Gidy CMND 80....ccovennn.. Capngdy ......./...NOiCAP: ..o,
2. HoO khau thuong tri: .......oooueeeeeeiieeeiieeeen .

Hién dang 0 véiaivadiachinoi 6? ...,

3.Co6thé¢ BHYT khong? [] Khong [ Co

4. Thudc ho ngheo khong? 1 Khong  [1Co

5. Tinh trang hén nhan? (Ghi ré: Khéng c6 chong/vo; c¢é chong/vo da chét
hodc mdt tich heo quy dinh) ............c..o.oieeeee e

6. S6 con dang nudi................... ngudi. Trong d6 dudi 16 tudi ........ngudi;
tir 16 dén 22 tudi dang hoc phd thong, hoc nghé, trung cap chuyén nghiép, cao
dang, dai hoc.......... nguoi.

7. Théng tin vé con tht nhat (Ghi cu thé ho tén, ngdy thang nam sinh, noi 6,
tinh  trang di  hoc, ché d  chinh sich  dang  huong)

To1 xin cam doan nhiing 161 khai trén 1a ding su thuc, néu c6 diéu gi khai
khong dung, t61 xin chiu trach nhi¢ém hoan toan.

Ngay....... thang ....... nam 20
Thoéng tin ngudi khai thay Nguwoi khai
Gidy CMND $O:........cc.eveeeieeei, (Ky, ghi ro ho tén. Truong hop khai
NGAY CAP: oo el thay
NOTCAP: ..o e, phai ghi ddy di thong tin nguoi khai
Quan hé véi doi twong:.................... thay)

Phin 2. KET LUAN CUA HOQI PONG XET DUYET TRQ GIUP XA HOI
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Hoi dong xét duyét tro gitp xa hoi xa/phudng/thi tran: .............................

da xem xét ho so, x4c minh thong tin ¢4 nhan cua

va hop ngay ... thang....... nam...... théng nhat két luan nhu sau (Ghi cu

thé dién chinh sach, ché 46 hudng, thoi gian):

Dé nghi ¢ uan c6 thAm quyén xem xét giai quyét ché do chinh sach cho déi

tuong theo quy dinh./.

THU KY
(Ky, ghi ro ho tén)

..... thang ..... nam 20...
CHU TICH
(Ky, dong ddu)
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Mau s6 1d
(Ban hanh kem theo Thong tu lién tich so 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

, , TO KHAI PE NGHI TRQ GIUP XA HQI
(Ap dung doi voi doi twong quy dinh tai Khoan 5 Diéu 5 Nghi dinh so 136/2013/NP-
CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho va tén (Viét chit in hoa): ..............ccveveeeiieiei,

Ngay/thang/nam sinh: ..... [ovid il Gi6i tinh: ........ Dantoc: .........ooeell
Gidy CMND S0....cooveenn... Capngdy ......./...NOLCAP: . .eveei e,
2. HO Khau thuromg tr0: «..eee e

Hién dang 6 véiaivadiachinoi 6?7 ........................

3. C6 thé BHYT khong? [ Khong  [] Co
4. Dang huong ché do nao sau day: ‘
Luwong huu/Tro cdp BHXH hang thang  : .........dong. Huong tir thang.../........

Tro cdp bdo tro xd héi hang thing ceeren.dong. Huéng tie thang....../......
Tro  cap wu ddi ngueoi c6 cong hang thang: .........dong. Huwong tir thang.....]......
Tro cdp, phu cdp hang thang khdc ceevenn... dong. Huong tir thang. ...... VAR
5. Thudc hd nghéo khong? 1 Khong [1Co
6. CO khuyét tat khong? 1 Khong 11C6 (Dang tdt
................................... Mirc @0 khuyét tat ............c..........)

7. Tinh trang hoén nhéan? (Ghi ré: Khong co chong/vo; c6 chong/vo dd chét
hodc mat tich theo quy dinh) ..............cccoveiiiiiiiiiiii i,

8. Nguoi c6 nghia vu va quyén phung dudng (Néu cé, ghi cu thé ho tén, tuoi,
nghé nghiép, noi 0, viéc lam, thu

T6i xin cam doan nhitng 10i khai trén 1a ding su thuc, néu c6 diéu gi khai
khong dung, t61 xin chiu trach nhiém hoan toan.
Ngay....... thang ....... nam 20...
Thong tin ngwoi khai thay Nguwoi khai
Gidy CMND $0:........c...eeeeeeei. (Ky, ghi ro ho tén. Truong hop khai
NGAY CAP: oo thay
NOTCAP: ..o, phai ghi day @i thong tin nguoi khai
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Quan hé véi déi twong:................ thay)

Phén 2. KET LUAN CUA HQI PONG XET DUYET TRQ GIUP XA HOI

Hoi dong xét duyét tro gitp xa hoi xa/phudng/thi tran: .............................
da xem xét ho so, xac minh thong tin cAnhan cla ............c.cooeeeveeeeinn...
va hop ngay ...... thang......... nam......... thong nhét két luan nhu sau (Ghi
cu thé dién chinh sdach, ché do hwong, thoi

P e Dé nghi co quan c6 tham
quyén xem xét giai quyet ché dochin sach cho déi tuong theo quy dinh./.

Ngay ..... thang ..... nam 20.....
THU KY CHU TICH
(Ky, ghi ro ho tén) (Ky, dong dau)
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Mau s6 1d
(Ban hanh kem theo Thong tu lién tich so 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

, , TO KHAI PE NGHI TRQ GIUP XA HQI
(Ap dung doi voi doi twong quy dinh tai Khoan 6 Diéu 5 Nghi dinh so 136/2013/NP-
CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho va tén (Viét chit in hoa): ...................

Ngay/thang/nam sinh: ...../...../ ...... Gioi tinh: ........ Dantdc: ............

Gidy CMND S0....cooveeennn... Capngdy ......./...NOLCAP: . .ev e,

2. HO Khau thuong tri: ......oovee e,

Hién dang 0 véiaivadiachinoi 6?7 .............ooeiiiiiiin.

3. Tinh trang di hoc

] Chua di hoe (LY do: ..o, )

1D nghi hoe (LY do: e )

1 Dang @i NOC(GRE €U tHE: ..o )

4. C6 th¢ BHYT khong? | Khong L1 Co

5. Pang huong ché do nao sau day:
Luwong huu/Tro cap BHXH hang thing - .. ...déng. Huong tir thang.../........
Tro cap bao tro xa hoi hang thang ‘.. ...dong. Huong tr thang....../......
Tro cd:p uu ddi nguoi co cong hang thang: ... ...déng. Huong tir thang....../......
Tro cap, phu cap hang thang khdc v ... dong. Huong tir thang....... VAN

6. Thudc ho nghéo khong? [1 Khong [1Co

7. Dang khuyét TAL e Mitrc do khuyét tat:..........

8. C6 tham gia lam viéc khong? [1 Khong 1Co

a) Néu c6 thi dang lam gi..............ccceeviunnn.... , thu nhap hang thang

.............. dong

b) Néu khong thi ghi 1y do:.............coeeiiieeiiieeieeei

9. Tinh trang hon nhan:......... ..................

10. S6 con (Néu co)............. ngudi. Trong d6, dudi 36 thang tudi........... nguoi

11. Kha nang tuy phuc vu?

12. C4 nhan/hd gia dinh dang tryc tiép chiam séc, nudi dudng:
T6i xin cam doan nhitng 10i khai trén 1a dang su thyuc, nu c6 diéu gi khai
khong dung, t61 xin chiu trach nhi¢ém hoan toan.
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Ngapy....... thang ....... nam 20
Thong tin ngudi khai thay Ngwoi khai
Gidy CMND $6:...................... (Ky, ghi ro ho tén. Truong hop khai
NGAY CAP: ..o el thay
NOTCAP: ..o e, phdi ghi day di thong tin nguoi khai
Quan hé véi doi twong:................... thay)
Diachi:.....cccooiiiiiiiiiiiiiin vune..

Phian 2. KET LUAN CUA HQI PONG XET DUYET TRQ GIUP XA HOQI

Hoi dong xét duyét tro giup xa hoi xa/phuong/thi tran: .....................

dd xem xét hd so, xac minh thong tin cA nhan cla .............oeeveeeeveeeinnn...
va hop ngay ...... thang......... nam......... thong nhat két luan nhu sau

(Ghi cu thé dién chinh sach, ché do hudng, thoi gian):

f)é nghi 0 quan c6 tim quyén xem xét giai quyét ché do chinh sach cho
doi tuong theo quy dinh./.

Ngay ..... thang ..... nam 20...
THU KY CHU TICH
(Ky, ghi ro ho tén) (Ky, dong dau)
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Mau s6 2
(Ban hanh kém theo Théng tw lién tich sé 29/2014/TTLT-BLPTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

‘ TO KHAI NHAN CHAM SOC, NUOI DUONG )
Phan 1. THONG TIN CUA NGUOI NHAN CHAM SOC, NUOI DUONG
1. Thong tin vé ho

1.1. Ho va tén chit ho (Viét Chit in ROQ): .........ouueeeeeeeeee e,
Ngay/thang/nam sinh: ..., /... ... Gioi tinh: ........ Dan toc: .....ooooviiiiiin,
Gidy CMND S0....covveennn.. CApngdy ..../.../....NOLCAP: ...,
1.2. Noidang ky thuong tra cia hd:.........coooiiii e,
Noi ¢ hién nay cua hd (Ghi ro dia chi) ..
1.3. Co thudc ho ngheo khong? [ Co D Khong

1.4. Nha & (Ghi cu thé loai nha ¢ kién co, ban kién cé, nha tam; thudc sé hitu
cua ho, nha thué, o nho):
1.5. Thu nhép cta hd trong 12 thang qua: ..........coeviiiiiiiiiiiie e,

2. Théng tin vé ngudi dtmg ra nhan cham soc, nudi dudng ddi tuong

2.1. HO VAN (Viét ChIF il HO@): ..o

Ngay/thang/nam sinh: ..., [oviid il Gi6i tinh: ........ Dan toc: .....ocevvinniinie,

Gidy CMND S6 ............... Capngdy ...../..../.... Noi cép:.

Noi ¢ hién nay: . .

2.2. Kinh nghlem ky nang cham soc, nuoi du’omg d01 thO‘ng

(GRE CUTREY: oo,

2.3. C6 khuyét tat khong? ) Khong [1 CO (Dang tdt .........c..evveeeeeeenn....
Mike @6 khuyét tat ..................... )

2.4. Tinh trang hon nhan:.............

2.5. C6 mac bénh man tinh khong? ] Khong [ Co (Ghi bénh................. )

2.6. C6 bi két an tu, xtr phat vi pham hanh chinh (Néu ¢ ghi cu thé hinh thikc,

PROT IAM): .o e e e e e e e

3. Thong tin vé vo hoac chong cia nguoi dung ra nhan cham soc, nudi dudng

dbi twong

3.1. Ho va tén (Viét chir in hoa):
Ngay/thang/nam sinh: ..... [ocid el Gi6i tinh: ........ Dantoc: ...
Gidy CMND 86 .....oneeen.... CAp ngdy..../.../.... NOTCAP:. ..ol
Noi o hién
10T P

3.2. Kinh nghiém, k¥ ning chim séc nudi dudng ddi tuong
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(GRECUTR): e,
3.3. C6 khuyét tat khong? [1 Khong [ CO (Dang tat ...........cccoeveeeveeeenn... )
Mike @6 khuyét tat .................... )

3.4. C6 mac bénh man tinh khong? [ Khong [ C6 (Ghi bénh.. o)
1.5. C6 bi két an tu, xtr phat vi pham hanh chinh (Néu ¢é ghi cu the hznh thwc
thoi gian). . et —————

T6i xin cam doan nhirng 10 khai trén 1a dung su thuc, néu c6 diéu gi khai

khong dung, t61 xin chiu trdch nhiém hoan toan.

Ngay....... thang ....... nam 20.....
Ngwoi khai
(Ky, ghi ro ho tén)

Phian 2. KET LUAN CUA HQI PONG XET DUYET TRQ GIUP XA HOQI

Hoi dong xét duyét tro gitp xd hoi xd/phudng/thi tran: dd xem xét hd so, xac
minh thong tin cdnhancla ... va hop

Dé nghi co quan c6 thAm quyén xem xét giai quyét ché do chinh sach cho ca
nhan/ho gia dinh theo dung quy dinh./.

Ngay ..... thang ..... nam 20...
THU KY CHU TICH
(Ky, ghi ro ho tén) (Ky, dong dau)

XAC NHAN CUA UY BAN NHAN DAN CAP XA
Uy ban nhan dan xd/phudng/thi tran...................... xac nhan h§ gia
dinh/ca nhan Ong (DA) ..........cooouiiieiiiieiiieii, c6 du diéu kién nhin
cham séc, nudi dudng ddi tuong bao tro xa hoi theo quy dinh./.

Ngay ..... thang ..... nam 20...
CHU TICH
(Ky tén, dong dau)

Mdu sé 3
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(Ban hanh kém theo Théng tw lién tich sé 29/2014/TTLT-BLPTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI HQ GIA PINH CO NGUOI KHUYET TAT
Phan 1. THONG TIN CUA HQ GIA PINH

1. Ho va tén chit ho (Viét chit in hoa): .

Ngay/thang/nam sinh: ..., [oviid il G101 tlnh ........ Dan toc .....................
Gidy CMND S0 .....onnene... Cap ngay..../.../.... Noi cap:.
2. Ho khau thuong tri cla DOt ........ee e,
Noi d hiénnay ctla hQ (Ghi ro dia chi) .........ccoooeiiiiiiiiiiiii i,
3.86 nguoi trong ho: . ... ... nguoi (Trong do nguoi khuyet tat . ... NGUOT).
Cu thé: + Khuyet tat dac biét nang ... nguoi (Pang song tai ho ........ ngu’o"z)

+ Khuygt tdit nang . . .. nguoi (Dang’séng tai ho ...... nguoi)
+ Khuy¢t tat nhe ..... ngudi (Pang song tai ho ......... nguoi)

4. Ho ¢6 thudc dién ngheo khong? [ Khong 0 Co

5. Nha & (Ghi cu thé loai nha ¢ kién co, ban kién co, nha tam):

6. C6 ai trong ho dang huong tro cip xa hoi hang thang, hudng ché do

cham séc, nudi dudng trong co sé bao trg xa hoi, nha xa hoi khong?

(Néu co ghi cu thé ho tén, Iy do, thoi gian hwong):

T6i xin cam doan nhimng 10i khai trén 14 dung su thuc, néu c6 diéu gi khai
khong diing t61 xin chiu trach nhi¢m hoan toan.

Ngay....... thang ....... nam
Thong tin ngwoi khai thay 20...
Gidy CMND SO:............eeeeeenn. . Ngudi khai
NGAY CAP: ool (Ky, ghi ro ho tén. Truong
NOTCAP: ..o, hop khai thay phdi ghi day
Quan hé véi doi twong:................... du thong tin nguoi khai
Diachi:.....cccooiiiiiiiiiiiiii, thay)

140



Phéan 2. KET LUAN CUA HQI PONG XET DUYET TRQ GIUP XA HOI

Hoi ddng xét duyét xa/phudng/thi trin: .........ccccoevevee.n. dd xem xét hd
s0, xac minh thong tin cd nhan cia ho ong/ba .......................ooa.
va hop ngay ....... thang......... nam......... thong nhat két luan nhu sau:

Dé nghi co quan c6 thaim quyén xem xét giai quyét ché do chinh sach cho
doi twong theo quy dinh./.

Ngay ..... thang ..... nam 20...
THU KY CHU TICH
(Ky, ghi ro ho tén) (Ky, dong dau)
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Mau s 4
(Ban hanh kém theo Théng tw lién tich sé 29/2014/TTLT-BLPTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

PON CUA NGUOI NHAN CHAM SOC, NUOI DUONG
Kinh gui: ...

TN tO1 1a: .o

Hiéndang cutrlital ..o

Xét thay ban than va gia dinh da didu kién nhan chim séc, nudi dudng
ong/ba/chau........................o. . sinh ngay ..... thang ..... nam .........

T6i 1am don nay dé& nghi Chua tich Uy ban nhan dan xd/phudng/thi trdn
.................... xem xét, dé nghi Chu tich Uy ban nhan dan huyén/quan/thi xa/thanh
phé thudc tinh .................. cho phép gia dinh va t61 dugc nhan cham sbéc, nuoi
dudng ong/ba/Chau ..........ooiiiiii

T6i xin cam doan s& chim soc, nudi dudng ddi twong theo dung quy
dinh.

Ngay....... thang ....... nam 20...

Y kién ciia nguoi giam hd hoic dbi Ngudi viét don
twong dwgc nhian cham soc, nuéi duong (Ky, ghi ro ho tén)

(Ky, ghi ro ho tén)

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xd/phudng/thi trdn....................... xac nhan don dé nghi cia Ong
(oL ) néu trén la dang.
Ngay....... thang ....... nam 20...
CHU TICH

(Ky tén, dong dau)

142



3. Thii tuc diéu chinh, théi hwéng tro cip xa hdi thwong xuyén
- Trinh ty thyc hién:

+ Budc 1: Bo phan tiép nhan va tra két qua hudéng din hoan thién va tiép nhan ho
s0, chuyén cong churc xur 1y

+ Budc 2: Cong chire xtr 1y, trinh chi tich ky va gri van ban x4c nhan cung hd so
lién quan dén UBND cép huyén va nhan két qua tir UBND cip huyén, chuyén cho B
phan tiép nhan va tra két qua dé tra cho cong dén.
- Thanh phén hé so:Pon d& nghi diéu chinh hoic th6i huong tro cap x4 hoi hang
thang cua (101 tuong, nguoi giam ho cua d6i tuong hodc t6 chirc, c4 nhan lién quan co
kién nghi vé viéc ddi twong khong con du diéu kién hudng hodc thay doi diéu kién
huong.
- S6 lwong ho so: 01 bd
- Thoi han giai quyét:

+ Tai UBND cép xa: 15 ngay

+ Thoi gian niém yét tai UBND cép xa: 07 ngay

+ Trudng hop co khiéu nai, trong thoi han 10 ngay, ké tir ngay nhan duoc khiéu
nai, Hoi dong xét duyét két luan va cong khai vé Van dé khiéu nai.

+ Thoi gian luan chuyén ho so gitra UBND cap xi va UBND cép huyén: 0.5 ngay.

+ Tai Phong Lao dong - Thuong binh va X4 hoi: 07 ngay (bao gdom cé thoi gian
luan chuyén hé so gitta Phong Lao dong - Thuong binh va X& hoi va UBND cap
huyén)

+ Tai UBND cép huyén: 03 ngay (bao gom ca thot gian luan chuyén hd so gitta
Phong Lao dong - Thuong binh va Xa hoi va UBND cap huyén)

Sau khi c6 quyét dinh giai quyet B6 phan tiép nhan va tra két qua thuéc UBND
quan, huyén c6 trach nhiém tra két qua cho UBND phuong, x3 trong thoi gian khong
qua 0.5 ngay
- P6i twong thuc hién thi tuc hanh chinh: Déi tuong, ngudi giam ho cua ddi tuong
hoic t6 chirc, ca nhan lién quan.

- Co quan thye hién thii tuc hanh chinh: UBND cép x4

- Két qua thyce hién thii tuc hanh chinh: Tai UBND cap xi: Bién ban két luan cua
Hoi dong xét duyét. Tai UBND céap huyén: Quyét dinh diéu chinh hoic quyét dinh thoi
hudng hoac van ban tra 101

- L€ phi: Khong co

- Tén mau don, méu to khai:

- Yéu céu, diéu kién thuc hién thi tuc hanh chinh: Khong co

- Can cwr phap ly caa thu tuc hanh chinh:

+ Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nim 2013 cta Chinh phu vé
chinh sach trg gitp cac dbi tuong bao tro xa hoi;- Nghi dinh s6 28/2012/ND-CP ngay
10 thang 4 ndam 2012 ciia Chinh phui vé quy dinh chi tiét va huéng dan thi hanh mot s6
diéu cua Luat nguoi khuyét tat;

+ Nghi dinh s6 28/2012/ND-CP ngay 10 thang 4 nam 2012 cua Chinh phii vé
quy dinh chi tiét va huong dan thi hanh mét sé diéu ctia Luat ngudi khuyét tat;

+ Nghi dinh s6 06/2011/ND-CP ngay 14/01/2011 cua Chinh phu vé quy dinh
chi tiét va hudng dan thi hanh mot sé diéu cua Luat ngudi cao tudi.
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+ Thong tu Lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nim
2014 cta Lién Bo Lao dong-TBXH; B¢ Tai chinh huéng dan thyc hién mot so diu
cua Nghi dinh 136/2013/ND-CP ngay 21 thang 10 nam 2013 cua Chinh phu quy dinh
chinh sach trg gitp xa hoi ddi voi dbi twong BTXH (goi tat la Thong tu
29/2014/TTLT)

4. Thii tuc dé nghi tro gitp xa hdi dot xuat (hd tro lwong thue cho hd gia dinh
thiéu lwong thwe, h tro nguwoi bi thwong ning)
- Trinh ty thyc hién:

+ Budc 1: Truong thén, to dan phd 1ap danh sach dbi twong tro cAp dot xuét
theo cac nhom déi tugng theo quy dinh kém theo bién ban hop thon, t6 dan phd (néu
co) gui Uy ban nhan dan cép xa.

+ Budc 2: Bo phan tiép nhan va Tra két qua tiép nhén hd so, chuyén cong chirc
chuyén mén xur Iy, tham muu Chu tich Uy ban nhén dén cap xd xem Xx¢ét. quyet dinh
cuu trg ngay nhirng trudng hop can thiét. Trudng hop thiéu ngudn lyc thi dé nghi tro
gitip trinh UBND cép huyén.

+ Budc 3: Nhan két qua tr UBND cap huyén va tra cho cong dan.

- Cach thire thyc hién: Ho so ndp truc tiép tai Bo phan tiép nhan va tra két qua thudc
UBND cép xa.
- Thanh phén hd so:

+ Danh sach ho gia dinh hodc c4 nhan can dugc tro gitp xa hoi dot xuét do
Trudng thon lap.

+ Céc gidy to lién quan chirg minh ddi tuong can trg gitp xa hoi (néu co)

- S6 lwgng ho so: 01 bod
- Thoi han giai quyét:

+ Tai UBND phuong xa: 02 ngay (ké tir khi nhan hd so dén khi chuyén ho so
cho cip huyén, bao gdm ca thoi gian luan chuyén ho 50)

+ Tai cap huyén: 03 ngay (ké tur khi nhén ho Ny dén khi c6 két qua xir 1y)

Sau khi c6 quyét dinh giai quyet Bo phan tiép nhan va tra két qua thuéc UBND
quan, huyén c6 trach nhiém tra két qua cho UBND phuong, x4 trong thoi gian khong
qua 0.5 ngay
- Poi twong thuc hién tha tuc hanh chinh:

+ Cac h¢ gia dinh thiéu doi trong dip Tét Am lich, trong va sau thién tai, hoa
hoan, mat mua, giap hat.

+ Nguoi bi thwong nang do thién tai, hoa hoan; tai nan giao thong, tai nan lao
dong dac biét nghiém trong hoac céac ly do bat kha khang khac tai noi cu trd hoac
ngoai noi cu tru.

+ Ho gia dinh c6 nguoi chét, mét tich do thién tai, hoa hoan; tai nan giao thong,
tai nan lao dong dic bi¢t nghiém trong hodc céc ly do bat kha khang khac.

- Co quan thye hién thii tuc hanh chinh: UBND cap x4
- Két qua thuc hién thii tuc hanh chinh: Tai UBND cap xa: Phé duyét vao danh
sach ho gia dinh hodc cd nhan can dugc tro gitp xa hd1 dot xuét hodc Quyét dinh tro
gitip x4 hoi. Tai UBND cip huyén: Quyét dinh tro giup xa hoi.
- L¢ phi: Khong co
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- Tén méu don, to khai: Danh sach ho gia dinh hoac ca nhan can duoc trg gitp xa
hoi dot xuét do Trudng thon lap

- Yéu ciu, diéu kién thuye hién thii tuc hanh chinh: Khong c6

- Can cwr phap ly caa thu tuc hanh chinh:

+ Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 niam 2013 cta Chinh phu vé
chinh sach trg gitip cac ddi trong bao trg xa hoi.

+ Thong tu Lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nim
2014 cua Lién B Lao dong-TBXH; Bo Tai chinh huéng dan thyc hién mot s6 diéu
cua Nghi dinh 136/2013/ND-CP ngay 21 thang 10 nam 2013 cua Chinh phu quy dinh
chinh sach trg gitp xd hoi ddi véi ddi twong BTXH (goi tit 1a Théng tu
29/2014/TTLT)

+ Quyét dinh s6 45/2012/QD-UBND ngay 06 thang 10 nim 2012 cia UBND
thanh phé Pa Nang vé chinh sach trg giup dbi véi dodi tuong bao tro xa hoi trén dia
ban thanh phé Pa Néng.

+ Hudng dan 07/HD-SLDTBXH ngay 12 thang 8 nam 2010 ctia So -Lao dong -
Thuong binh va Xa hoi vé thyuc hién cac chinh sach tro giap xa hoi trén dia ban thanh
pho

Mau sb 5a
(Ban hanh kém theo Théng tw lién tich sé 29/2014/TTLT-BLPTBXH-BTC
ngay 24 thang 10 nam 2014)
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

UBND XA :.coveieinnnnnnnn.
Thon:.cceiiiineiiiiiiiinnnnneens
' DANH SACH HQ GIA PINH
VA SO NGUOI TRONG HO GIA PINH THIEU LUONG THUC
So Tén chi hd DPia chi S6 nguoi
TT trong ho (nguoi)

Tong

Ngay..... thang... ... nam 20.....
TRUONG THON
(Ky, ghi ro ho tén)
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5. Thii tuc dé nghi hd tro chi phi mai tang d6i véi ddi twong hwong tro cip xa hoi
thwong xuyén theo Nghi dinh sé 136/2013/ND-CP.
- Trinh ty thyc hién:

+ Budc 1: Bo phan tiép nhan va tra két qua huéng dan hoan thién va tiép nhan
hd so, chuyén cong chirc xir 1y

+ Budc 2: Cong chire xur 1y, trinh chu tich ky va giri van ban xac nhan cing hd
so lién quan dén UBND cép huyén va nhan két qua tir UBND cép huyén, chuyén cho
Bo phan tiép nhan va tra két qua dé tra cho cong dan.
- Céch thirc thwe hién: Ho so ndp truc tiép tai Bd phén tiép nhan va tra két qua thudc
UBND cap x4.
- Thanh phén ho so

+ Vin ban hodc don dé nghi cua co quan, td chue, ho gia dinh hodc cd nhan dung
ra t chic mai tang cho dbi tuong;

+ Ban sao gidy chumng tur;

+ Ban sao quyét dinh huéng tro cAp xa hoi cua ngudi don than dang nudi con va
ban sao gidy khai sinh cta ngudi con bi chét dbi voi con cta ngudi don than nghéo
(ngudi don than ngheo 1a nguoi thude ho ngheo khong co chdng hoidc khong ¢ vo; co
chong hoic vo da chet c¢6 chong hodc vo mat tich theo quy dinh cua phap luat va dang
nudi con dudi 16 tudi hodc dang nu6i con tur 16 tudi dén 22 tudi nhung nguoi con d6
dang hoc pho thong, hoc nghe, trung hoc chuyén nghiép, cao dang, dai hoc van bang
thir nhat).

+ Ban sao s6 hd khau hogc van ban xac nhén cua cong an cap x4, ban sao quyet
dinh tho1 hudng trg cap bao hiém xa hoi, trg cap khac cua co quan c6 thAm quyén dbi
vOi nguoi tir du 80 tudi tr 1én dang hudng trg cap tuat bao hiém xa hoi hang thang,
tro cap hang thang khac.

- S6 lwong ho so: 01 (bo)
- Thoi han giai quyét:

+ Tai UBND xa: 02 ngay (ké tir khi nhan hd so dén khi chuyén hd so cho cép
huyén, bao gom ca thoi gian luan chuyen hé s0)

+ Tai cap huyén: 03 ngdy. (ké tir khi nhin hd so dén khi c6 két qua xur 1)

Sau khi co quyét dinh giai quyét, Bo phan tiép nhan va tra két qua thuéc UBND
quan, huyén cé trach nhiém tra két qua cho UBND phuong, x4 trong thoi gian khong
qua 0.5 ngay
- P6i twong thwe hién thi tuc hanh chinh: Co quan, t6 chirc, ho gia dinh hodc ca
nhan dung ra to chitrc mai tang cho di tuong;

- Co quan thuc hién thii tuc hanh chinh: UBND cip xa
- Két qua thyc hién thii tuc hanh chinh: Tai UBND cap xi: Vian ban dé nghi. Tai
UBND cap huyén: Quyét dinh hd tro hodc van ban tra 10i.
- Lé phi: Khong c6
- Tén miu don, t& khai: Khong c6
- Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong c6
- Can cwr phap ly cia tha tuc hanh chinh:
+ Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nam 2013 cta Chinh phua vé
chinh sach trg gitp cac ddi tuong bao tro xa hoi;
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+ Thong tu Lién tich s 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nam
2014 ciia Lién Bo Lao dong-TBXH; B¢ Tai chinh huéng dan thyc hién mot sb diéu
cua Nghi dinh 136/2013/ND-CP ngay 21 thang 10 nam 2013 cua Chinh phu quy dinh
chinh sach trg gitip x4 hoi d6i v6i ddi tugng BTXH (goi tat 1a Thong tu
29/2014/TTLT)

6. Thii tuc Giai quyét hd tro chi phi mai ting cho mot sé ddi twong dwore tro giup
dot xuét theo Nghi dinh s6 136/2013/ND-CP.
- Trinh ty thyc hién:

+ Bué6c 1: BO phén tiép nhan va tra két qua hudng dan hoan thién va tiép nhan
hd so, chuyén cong chirc xir 1y

+ Budc 2: Cong chire xur 1y, trinh chu tich ky va giri van ban xac nhan cing hd
so lién quan dén UBND cép huyén va nhan két qua tir UBND cép huyén, chuyén cho
B phan tiép nhan va tra két qua dé tra cho cong dan.

- Céch thirc thwe hién: Ho so ndp truc tiép tai Bd phén tiép nhan va tra két qua thudc
UBND cép x4.
- Thanh phén hd so:

+ T khai dé nghi hd tro mai tAng (theo mau);

+ Glay bao tir (dbi véi ho gia dinh co nguoi chét, mat tich) hodc xac nhén cua
cong an cap xa (d6i véi truong hop co quan, t6 chuc, c4 nhan to chirc mai tang cho
nguoi chét khong phai tai dia ban cap xi noi cu tra clia nguoi do).

- S6 lwong ho so: 01 bd
- Thoi han giai quyét

+ Tai UBND cap xa: 02 ngay (ké tir khi nhan ho so dén khi chuyén hd so cho cép
huyén, bao gom ca thoi gian luan chuyén ho so

+ Tai cap huyén: 03 ngay (ké tur khi nhén hd S0 dén khi c6 két qua xu ly

Sau khi c6 quyét dinh giai quyet B0 phan tiép nhan va tra két qua thuoc UBND
quan, huyén c6 trach nhiém tra két qua cho UBND phuong, x3 trong thoi gian khong
qua 0.5 ngay
- Poi tu’qng thwe hién thu tuc hanh chinh:

+ Ho gia dinh c6 nguoi chét, mat tich do thién tai, hoa hoan; tai nan giao thong, tai
nan lao dong dac biét nghiém trong hodc cac ly do bat kha khang khac.

+ Co quan, t6 chuc, ca nhén t6 chtrc mai tang cho ngudi chét trong cac trudng hop
trén khong phai tai dja ban cip xa noi cu tra cia ngudi d6
- Co quan thye hién thii tuc hanh chinh: UBND cép x4
- Két qua thye hién thii tuc hanh chinh: Tai UBND cap xi: Vian ban dé nghi. Tai
UBND cap huyén: Quyét dinh hd tro hodc van ban tra 10i.
- Lé phi: Khong c6
- Tén miu don, miu t& khai: To khai dé nghi hd tro chi phi mai téng
- Yéu ciu, diéu kién thure hién thii tuc hanh chinh: Khong c6
- Can cwr phap ly caa tha tuc hanh chinh:

+ Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nim 2013 cta Chinh phu vé
chinh sach trg giup cac dbi tuong bao tro xa hoi;
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+ Thong tu Lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nim
2014 cta Lién Bo Lao dong-TBXH; B¢ Tai chinh huéng dén thuc hién mot so diu
cua Nghi dinh 136/2013/ND-CP ngay 21 thang 10 nam 2013 cua Chinh phu quy dinh
chinh sach trg gitp xa hoi ddi voi dbi twong BTXH (goi tat la Thong tu
29/2014/TTLT).

M4iu sb 6
(Ban hanh kém theo Théng tu lién tich sé 29/2014/TTLT-BLPTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI HO TRQ CHI PHi MAI TANG
(Ap dung d@oi véi d@oi twong quy dinh tai Khodn 1 Piéu 14 Nghi dinh s6 136/2013/ND-
CP)
I. THONG TIN NGUOI CHET PUQC MAI TANG (Néu cd)
1.1. Ho VA t81 (Viét ChIF i HOQ): ... oo e
Ngay/thdng/nam sinh: ...../...../ ...... Gioitinh: .......... Dantdc: ...cooeeennnnn.
1.2. HO KhAU thUrOng trT: ...eeeee e e,
1.3. Ngay .......... thang .......... nam............. chét
1.4. Nguyén nhan chét ...,
1.5. ThO1 Z1an Mai tANG. . ....oenetiii et et e e eaeenaens
1.6. Pia GI8m mai tANG .....oeeeneee e,
II. THONG TIN CO QUAN, TO CHUC, HQ GIA PiNH, CA NHAN PUNG RA
MAI TANG CHO NGUOI CHET.
2. 1. Truong hop co quan, t6 chirc dtng ra mai ting

To1 xin cam doan nhitng 101 khai trén la dung, néu cé diéu gi khai khong ding t61 xin
chiu trach nhi€ém hoan toan.

Ngay....... thang ....... nam 20...
Nguwoi khai

(Ky, ghi ré ho tén. Néu co quan, t6 chirc thi ky, déng ddu)
148



XAC NHAN CUA UY BAN NHAN DAN CAP XA
UBND xa, phuong, thi AN e xac nhan co quan/té chuc/gia dinh/ca
nhan............ocooiiiiiiiee, d3 t6 chtrc mai tang cho ngudi chét theo nhu ké khai
thong tin cta trén 1a dung. D& nghi co quan c6 thAm quyén xem xét hd tro chi phi mai
tang theo quy dinh.
Ngay....... thang ....... nam 20...
CHU TICH
(Ky tén, dong dau)
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7. Thii tuc hd tro 1am nha &, sira chira nha & ddi véi ddi twong dwoc tro giup dot
xuit theo Nghi dinh s6 136/2013/ND-CP
- Trinh ty thyce hién:

+ Bu6c 1: BO phén tiép nhan va tra két qua hudng dan hoan thién va tiép nhan
hd so, chuyén cong chirc xir 1y

+ Budc 2: Cong chire xir 1y, trinh chu tich ky va giri van ban xac nhan cing hd
so lién quan dén UBND cép huyén va nhan két qua tir UBND cép huyén, chuyén cho
Bo phan tiép nhan va tra két qua dé tra cho cong dan.
- Céch thirc thwe hién: Ho so ndp truc tiép tai Bo phén tiép nhan va tra két qua thudc
UBND cép x4.
- Thanh phén hé so:Td khai dé nghi hd tro vé nha ¢ (theo mau);
- S6 lwong ho so: 01 bd
- Thoi han giai quyét

+ Tai UBND cap xa: 02 ngay (ké tir khi nhan ho so dén khi chuyén hd so cho cp
huyén, bao gom ca thoi gian luan chuyen hd s0)

+Tai cap huyén: 02 ngay (ké tir khi nhén hd SO dén khi c6 két qua xir 1y)

Sau khi co quyét dinh giai quyet B phan tiép nhan va tra két qua thuoc UBND
quan, huyén c6 trach nhiém tra két qua cho UBND phuong, x4 trong thoi gian khong
qua 0.5 ngay
- P6i twong thue hién thi tuc hanh chinh:

+ HQ gia dinh c6 nguoi chét, mit tich do thién tai, hoa hoan hoic 1y do bt kha
khéang khéac;

+ Nguoi bi thuong ndng do thién tai, hoa hoan; tai nan giao thong, tai nan lao
dong dic biét nghiém trong hodc ngudi mic bénh hiém nghéo phai cap ciru va diéu tri
dai ngay tai co s& kham bénh, chita bénh ma ban than va gia dinh cua ho khong tu
khéc phuc duoc;

+ Ho gia dinh c6 nha ¢ bi dd, sap, troi, chay hoan toan do thién tai, hod hoan
hoic 1y do bat kha khang khac;

+ Ho gia dinh c6 nha & bi hu hong ning nhu téc mai hoan toan, téc mai mot
phan, d6 sap mot phan, 16 tudng... do anh hudng ciia bao, lut thién tai, hoa hoan hoic
Iy do bét kha khang khac;

+ Ho gia dinh c6 nha ¢ phai di doi khan cip theo quyét dinh cta co quan c6 thim
quyén;

+ HO gia dinh bi anh huong do thién tai, bao, lut han han méat mua...dan dén
thiéu lwong thuc.

- Co quan thye hién thii tuc hanh chinh: UBND cap x4
- Két qua thuc hién thi tuc hanh chinh: Tai UBND cap x3: Vin ban dé nghi. Tai
UBND cap huyén: Quyét dinh hd tro hodc van ban tra 10i.
- Lé phi: Khong c6
- Tén mau don, miu to khai: T khai dé nghi hd trg vé nha & (theo mau ) 7);
- Yéu ciu, diéu kién thure hién thii tuc hanh chinh: Khong c6
- Can cwr phap ly caa thu tuc hanh chinh:

- Nghi dinh s 136/2013/ND-CP ngay 21 thang 10 nim 2013 caa Chinh phu vé
chinh sach trg giup cac dbi tuong bao tro xa hoi;
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+ Thong tu Lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nim
2014 cta Lién Bo Lao dong-TBXH; B¢ Tai chinh huéng dén thuc hién mot so diu
cua Nghi dinh 136/2013/ND-CP ngay 21 thang 10 nam 2013 cua Chinh phu quy dinh
chinh sach trg gitp xa hoi ddi voi dbi twong BTXH (goi tat la Thong tu
29/2014/TTLT)

Miu 56 7
(Ban hanh kém theo Théng tw lién tich sé 29/2014/TTLT-BLPTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phuc

~ TO KHAI PE NGHI HO TRQ VE NHA O
(Ap dung doi véi doi twong quy dinh tai Khodn 4 Piéu 15 Nghi dinh so 136/2013/ND-CP)

I. KE KHAI CUA HO GIA PINH

1. Ho va tén ngudi dai dién (Viét chit in hoa): ..........c.c.euiieiiiiiiiiaeiiiiinin.n,
Ngay/thang/mam sinh: ..../..../.... Gidi tinh: ............. Dantoc: ................

Gidy CMND S8:...vneveeeeennn.... CApngay.......ccoe.... NOiCAP..evvereeen,

2. HO khau thuong tri cBa N0 . . .. oottt e e e e

3. S6 ngudi trong ho ......... nguoi. Trong d6: Ngudi trong do tudi lao dong ......
nguoi

4. Hoan canh gia dinh (Ghi cu thé c6 thudc hé nghéo, cin nghéo, khé khan kinh té hay

6. Tinh trang thiét hai vé nha & (Ghi cu thé da dé sdp, tréi, chdy hoan toan, phdi di
roi nha ¢ khdn cap, hw hong nang):

T6i xin cam doan nhirng thong tin trén 1a dung su that, néu sai t6i hoan toan chiu
trach nhi€ém
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Ngay... thang.... nam 20... ...

Nguoi khai
(Ky, ghi ro ho tén)
II. KET LUAN CUA HQI PONG XET DUYET TRQ GIUP XA HOI
Hoi dong xét duyét tro gitip x4 hoi xd/phudng/thi tran: ............... da xem xét to khai,
xac minh thong tin cia hd gia dinh va hop ngay.....thang....... nam......

thdng nhét két luan nhu sau:

Pé nghi co quan c6 tham quyén xem xét hd trg vé nha & theo quy dinh./.

] Ngay ..... thang ..... nam 20...
THU KY CHU TICH
(Ky, ghi ro ho tén) (Ky, dong dau)
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8. Thi tuc:Xdc nhén cAp thé Bio hiém y té cho tré em dwéi 06 tudi (cAp
méi va cAp doi do sai léch thong tin vé nhén than caa tré nhu: ho, chit dém, tén,
ngay, thiang, nim sinh so véi gidy khai sinh ciia tré)

- Trinh ty thwe hién:

+ Budc 1: Ca nhan ndp hd so (ban sao gidy khai sinh; trudng hop cép ddi co
thém thé BHYT) tai Bo phén tiép nhan va tra két qua xa, phuong dé dang ky 1am thé
BHYT cho tré em. Bo phan tiép nhan va tra két qua chuyén hd so cho coéng chirc Gia
dinh - Tré em x3, phuong. Hodc sau khi giai quyét thu tuc ding ky khai sinh, cong
chte Tu phap - Ho tich chuyén mot ban sao gidy khai sinh cho cong chirc Gia dinh -
Tré em xa, phuong.

+ Budc 2: Cong chirc thu 1y hd so kiém tra, ra soat chong trung, 1ap ho so giri
Bao hiém x4 hoi quén, huyén.

+ Budc 3: Bao hiém xa hoi quan, huyén kiém tra, d6i chiéu chdng trung trong
dir liéu quan ly cua nganh (thong bao cho x&, phuong nhing truong hop trung hodc
khong du diéu kién cap thé dé phdi hop giai quyét trude khi lam thu tuc cip thé), tién
hanh in thé va chuyén giao thé cho UBND x4, phudng.

+ Budce 4: Cong chuc Gia dinh - Tré em kiém tra th¢ BHYT da in, guri lai BO
phan TN&TKQ dé tra cho cong dén.

- Cach thirc thue hién: HO so ndp tai HO so nop truc tiép tai B phan tiép nhan va tra
két qua thuoc UBND cip x4
- Thanh phén hé so: Ban sao Gidy khai sinh cta tré em. Trudng hop cip doi thi nop
thém thé BHYT cua tré em.
- S6 lwgng ho so: 01 (bo)
- Thoi han giai quyét:
+ Tai UBND phuong, xa: 04 ngay (ké tir ngay nhan duoc hd so dén khi chuyén hod
so cho BHXH quan, huyén, bao gom ca thoi gian luan chuyen hd s0)
+ Tai BHXH quén, huyén: 05 ngay (ké tir ngdy nhan ho S0 dén khi cap thé BHYT)
Trong thdi gian 01 ngay ké tir ngdy ¢ thé bao hiém vy té tai BHXH quén, huyén,
UBND phuong, xa ¢6 trach nhi€ém nhan lai thé va tra cho cong dan, t chirc
- Poi twong thure hién thi tuc hanh chinh: C4 nhan
- Co quan thyc hién thii tuc hanh chinh: UBND cap xa
- Két qua thuc hién thi tuc hanh chinh: Thé bao hiém vy té
- L¢ phi: Khong co
- Tén mau don, to khai: Khong c6
- Yéu céu, diéu kién thuc hién thi tuc hanh chinh: Khong co
- Can cwr phap ly caa thu tuc hanh chinh:
+ Luat bao hiém y té s6 25/2008/QH12 ngay 14 thang 11 nam 2008;
+Luat stra doi, bd sung mot sé dicu ctua Luat Bao hiém y té s6 46/2014/QH13
ngay 13 thang 6 nam 2014;
+ Nghi dinh s6 105/2014/ND-CP ngay 15/11/2014 ctia Chinh phii vé quy dinh
chi tiét va hudng dan thi hanh mot sb diéu cua Luat bao hiém y té;
+ Thong tu s6 41/2014/TTLT-BYT-BTC ngay 24/11/2014 cta lién Bo Y té - Bo
Tai chinh hudng din vé thuc hién huéng dan bao hiém vy té
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+ Nghi dinh s6 62/2009/ND-CP ngay 27 thang 7 nim 2009 cta Chinh pha vé quy
dinh chi tiét va huéng dan thi hanh mot s6 diéu ctia Luat bao hiém y té.

+ Quyét dinh s6 37/2010/QD-UBND ngay 23 thang 11 nim 2010 ciia UBND
thanh phé vé viéc phan cap cho Uy ban nhan déan cac quan, huyén dong va cap thé bao
hiém y té.

9. Thii tucxac nhén cap thé Bio hiém y té cho di twong mic bénh hiém nghéo cé
hoan cinh kinh té khé khin
- Trinh ty thyc hién:

+ Budc 1: Ca nhan hoan thién ho so theo hudng dan.

+ Budc 2: BO phan tiép nhan va tra két qua tiép nhan hd so va chuyén cong
chirc chuyén mon.

+ Budc 3: Cong chirc thy 1y hd so kiém tra, ra soat, 1ap hd so giri Bo phan tiép
nhén va tra két qua thuoc UBND quan, huyén. UBND quén, huyén kiém tra, lap danh
sach va giri BHXH quan, huyén in thé.

+ Budc 5: UBND phuong, xa nhan thé tai B phan tiép nhan va tra két qua
thuéc UBND quén, huyén dé tra cho cong dan.

- Cach thirc thue hién: Ho so ndp truc tiép tai Bo phén tiép nhan va tra két qua thudc
UBND cép xi.
- Thanh phz‘m hé S0

+ Pon dé nghi cap thé bao hiém y té

+ Gidy to lién quan xac dinh rd bénh hiém nghéo hodc Gidy xac nhan cua bénh
vién.

+ Ban sao s6 ho khau (kém theo ban gdc dé dbi chiéu)

- S6 lwong ho so: 01 (bo)
- Thoi han giai quyét:

+ Tai UBND phuong, xa: 05 ngay (ké tir ngay nhén hé so dén khi chuyén ho so
cho cip huyén, bao gom ca thoi gian luan chuyen hd 50)

+ Tai cap huyén: 08 ngay (ké tir ngay nhan ho so dén khi c6 két qua xtu Iy);

Trong vong 01 ngay ké tir ngay c6 thé bao hiém y té, Phong LDTBXH c6 trach
nhiém nhén thé tr BHXH quéan, huyén; kiém tra va chuyen giao thé cho B phan tlep
nhan va tra két qua va tra cho UBND cac phuong, xi
- P6i twong thue hién thi tuc hanh chinh: C4 nhin
- Co quan thye hién thii tuc hanh chinh: UBND cip xa
- Két qua thwe hién thi tuc hanh chinh: Tai UBND cép xi: Noi dung xac nhan
trong don dé nghi. Tai Phong Lao dong - Thuong binh, X4 hoi: Thé bao hiém y té.

- L¢é phi: Khong c6
- Tén miu don, to khai: Pon dé nghi cp thé bao hiém y t& (miu 05-TBH)
- Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong c6
- Can cwr phap ly caa thu tuc hanh chinh:

+ Luat bao hiém y té s0 25/2008/QH12 ngay 14 thang 11 ndm 2008;

+ Luat bao hiém y té sd 46/2014/QH13 ngay 13 thang 6 nam 2014 vé stra ddi, bd
sung mot sd dleu ctia Luat bao hiém y té;
+ Nghi dinh s6 62/2009/ND-CP ngay 27 thang 7 nim 2009 cia Chinh phu vé quy dinh
chi tiét va hudéng dan thi hanh mot s6 diéu cua Luat bao hiém y té.
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+ Nghi dinh s6 105/2014/ND-CP ngay 15/11/2014 cta Chinh phi vé quy dinh chi
tiét va hudng dan thi hanh mot s6 diéu cua Luat bao hiém y té
+ Thong tu s6 41/2014/TTLT-BYT-BTC ngay 24/11/2014 cia lién Bo Y té - Bo
Tai chinh huéng din vé thyc hién huéng dan bao hiém y té
+ Quyét dinh sb 37/2010/QD-UBND ngay 23 thang 11 nim 2010 cuia UBND
thanh phé vé viéc phan cip cho Uy ban nhan dan cac quan, huyén dong va cép thé bao
hiém y té.
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. . ) Mdu sé 05-TBH
CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc ldp - Ty do - Hanh phie

Kinh gui: - Uy ban nhén dan quan, huyén ... :
- Phong Lao ddng - Thuong bmh va Xa hm qudn, huyén;
- Uy ban nhdn dén x4, 1118 {a] 7 SONETS

DON DE NGH] CAP THE BAO HIEM Y TE

Lol temlae oo s Sinh ndm: .................
Hién thudng tri tai:

Nay téi lam don nay kmh tnnh len quy co quan xem xét trg cdp cho toi the
BHYT véi n6i dung nhr sau;

1. Hoan canh gia dinh:
2. Ly do dé nghi cép thé BHYT (néu 6 tink trang bénhj:

------------------------------------------------------------------------------------------------------------------

Kinh mong quy cip xem xét cdp thé BHYT cho ban than t6i dé thudn tién trong
viée khdm chita bénh.

T6i xin chin thanh cdm on./.

............. ngay ...... thang ... ndm 201 ...
Xac nhin ciia UBND x4, phuong ............. Nguwoi lam don

Hb so kém theo gbm ¢é:
- X4¢ nhdn cla co quan y t& v& tinh trang bénh;
- Hé khéu photo.
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10. Thii tuc tiép nhin d6i twong xi hdi vao co sé bao tre xi hdi thudc thim quyén
quan Iy ciia cap trén
- Trinh ty thyc hién:
+ Budc 1: BO phén tiép nhan va tra két qua hudng dan hoan thién va tiép nhan
hd so, chuyén cong chirc xir 1y
+ Budc 2: Cong chirc xur 1y, trinh chu tich ky van ban giri Phong Lao dong -
Thwong binh, X& hoi (thong qua BO phan tiép nhan va tra két qua thudc Vin phong
UBND cip huyén)
+ Bud6e 3: Nhan lai két qua tor B6 phan tiép nhan va tra két qua thudc Van
phong UBND cép huyén.va tra cho cong dan.
- Céch thirc thwe hién: Ho so ndp truc tiép tai Bo phén tiép nhan va tra két qua thudc
UBND cép x4.
- Thanh phén ho so
* P61 voi ddi twong bao tro xd hoi c6 hoan canh dic biét kho khan
+ Pon cia ddi trong hodc ngudi giam ho (theo mau)
+ So yéu 1y lich ctia d6i twong (theo méu);
+ T khai dé nghi tro grip xd hoi(theo mau)
+ Ban sao giay khai sinh d6i voi tré em, truong hop tre em bi bo roi phai lam thu
tuc dang ky khai sinh theo quy dinh cta phap luét vé dang ky ho tich;
+ Xac nhan ctia co quan y té co thim quyén 601 v6i truong hop bi nhiém HIV;
+ Xac nhan cia co quan y té c6 tham quyén ddi véi truong hop bi nhiém HIV;
Gidy x4c nhan khuyét tat dac biét nang ddi vai nguoi khuyét tat;
+ Gidy to lién quan khac (néu co nhu: Ching minh nhan dan, ho khau..).
* D6 voi dbi tuong can bao v¢ khan cap:
+ Pon clia di trong hodc ngudi gidm ho (theo miu)
+ T khai dé nghi tro gitip xa hoi (theo miu)
+ Ban sao chimg minh nhan dan hodc gidy to tiy than cua dbi tuong (néu co);
- S6 lwong ho so: 01 (bo)
- Thoi han giai quyét:

+ Tai UBND cép x4: 15 ngay (ké tir ngdy nhan du ho so hop 1¢ dén khi chuyén
hé so cho cap huyén, bao gdm ca thoi gian luan chuyén ho so)

+ Tai Phong Lao ddng - Thuong binh, Xa hoi: 07 ngay; Riéng Phong Lao
dong, Thuong binh va Xa hoi huyén Hoa Vang : 08 ngay (ké tir ngdy nhan du hd so
hop 1é dén khi chuyén ho so cho S¢ Lao dong - Thuong binh va Xa hoi, bao gom ca
thoi gian luan chuyén hd so).

+ Tai S& Lao dong Thuong binh X& hoi: 07 ngay (ké tir ngdy nhan du ho so
hop 1¢ dén khi c6 két qua xir 1y ho so)

Trong thoi gian khong qua 01 ngay ké tir ngay c6 Quyét dinh trg cp, Phong
Lao dong, Thuong binh va X hoi phai nhan két qua tir S Lao dong - Thuong binh va
Xa hoi va chuyén cho BS phan tiép nhén va tra két qua, trd cho UBND phuong, xa.

- Poi twong thuce hién thi tuc hanh chinh: Cac ddi twong thudc quy dinh tai Khoan
1, Khoan 2, Diéu 25, Nghj dinh s6 136/2013/ND-CP ngay 21 thang 10 nim 2013 cta
Chinh phu vé& chinh sach tro gitip cac dbi tuong bao tro x3 hoi.
- Co' quan thuc hién thii tuc hanh chinh: UBND cip xa
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- Két qua thyc hién thu tuc hanh chinh: Tai UBND cap xa: Van ban dé nghi. Két
qua cudi cung: Quyét dinh tiép nhan vao co so bao trg x4 hoi hodc van ban tra 10i.
- Lé phi: Khong c6
- Tén mau don, to khai:

+ Pon dé nghi duoc nudi dudng tai co sé bao trg xa hdi (mau s6 8 ban hanh
kém theo Thong tu lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10
nam 2014)

+ So yéu 1y lich cua ddi twong c6 xac nhan caa UBND cip x4 (theo mau sb 9
ban hanh kém theo Thong tu lién tich s6 29/2014/TTLT-BLDTBXH-BTC);

+ T& khai dé nghi trg gitp xi hoi (theo mau s6 la, 1b, 1d va 1d ban hanh kém
theo Thong tu lién tich s6 29/2014/TTLT-BLDTBXH-BTC).

+ Bién ban két luan cua Hoi déng xét duyét (theo mau $6 10);
- Yéu céu, diéu kién thuc hién thi tuc hanh chinh: Khong co
- Can cwr phap ly cua tha tuc hanh chinh:

+ Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 niam 2013 cta Chinh phu vé
chinh sach trg gitip cac d6i twong bao tro xa hoi.

+ Nghi dinh s6 06/2011/ND- CP ngay 14/01/2011 cua Chinh phu vé quy dinh
chi tiét va huéng dan thi hanh mot s6 diéu ciia Lut nguoi cao tudi;

+ Thong tu Lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nim
2014 ctia Lién Bo Lao dong-TBXH; B¢ Tai chinh huéng dén thyc hién mét sb diéu
cua Nghi dinh 136/2013/ND-CP ngay 21 thang 10 nam 2013 cua Chinh phu quy dinh
chinh sach trg gip xa hoi ddi voi dbi twong BTXH (goi tat 1a Thong tu
29/2014/TTLT);

+ Nghi dinh sO 28/2012/NP-CP ngay 10 thang 4 ndm 2012 cua Chinh phu vé
quy dinh chi tiét va huéng dan thi hanh mét sé diéu ctia Luat ngudi khuyét tat;
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MAiu s6 8
(Ban hanh kém theo Théng tw lién tich sé 29/2014/TTLT-BLPTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

] DPON DE NGHI
Tiep nhan vao co sé bao trg xa hi, nha xa hi
Kinh gui: Chu tich UBND.................
Téntoila: ..o Sinh ngay......thang......nam ........
Hién dang cu triital .......ooovniiiii

Vay to1 lam don nay dé nghi co quan c6 tham quyén xem xét, ti€ép nhan hodc
trinh co quan c6 tham quyén ti€p nhan...........ccceevevievcieeeceeennee. vao chdm sbc, nudi
dudng tai co sé bao trg xa hdi, nha xa hoi theo quy dinh./.

Ngay....... thang ....... nam 20...

Nguwoi lam don
(Ky, ghi ro ho tén)
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Maiu s6 9
(Ban hanh kém theo Théng tw lién tich sé 29/2014/TTLT-BLPTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

SO YEU LY LICH

(Ap dung doi voi doi tuwong tiep nhdn vao co so bado tro xd hoi, nha xa hoi)

1. HO VA BN (Vibt CRIF i1 HOG): ..o,
TEN thUONZ ZOT: «eveiiiieiieiiie et e e e et e e e e e enaeeeee o s

2. Ngay/thdng/nam sinh: ...../...../ ...... 3.Gio1 tinh: ........
4, Dﬁp tdc: ....... JRPTT , ’
5.GiayCMND 0 .............. Capngay .../ ... ....Noicap:......ccveeeerieannnnnn.

6. HO Khau thuONE trl: . ..oeeeeieeee e

11. Quan hé gia dinh (Ghi ddy dii bé me, vo' chong, con va anh chi em ruét)
Sb A Quan 2. Nghé
TT Ho va tén hé Tuo1 nghiép

Noi1 &

T61 xin cam doan nhiing 161 khai trén la ding su thuc, néu c6 di¢u gi khai
khong dung, t61 xin chiu trach nhi¢m hoan toan.

Ngay...... thang..... nam 20...
Nguwoi khai

(Ky, ghi ro ho tén)

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan x3/phudng/thi tran............cooveveeeiiieiiiie e, Xac
nhan Ong/ba/chau .............ccocoeeien.... .c6 hoan canh nhu trén 1a dang./.
Ngay...... thang..... nam 20...
CHU TICH

, (Ky tén, dong
ddu)
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MAu sb 1a
(Ban hanh kém theo Théng tw lién tich sé 29/2014/TTLT-BLPTBXH-BTC
ngay 24 thang 10 nam 2014)
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

, TO KHAI DE NGHI TRQ GIUP XA HQI ‘
(Ap dung doi voi doi twong quy dinh tai Khoan 1 va Khoan 2 Diéu 5
Nghi dinh s6 136/2013/ND-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho VA t8n (Viét Chit in hOQ): «.......eeeeeeeeeeieeeeeeeieeeee
Ngay/thang/nam sinh: ...../...../ ...... Gioi tinh: ........ Dantoc: ......cevvinnnnn

2. HO KhaAU thUrdmg trT: ..ot e

Hiéndang o véiaivadiachinoi 07 ...

3. Tinh trang di hoc

[ Chua @1 hoce (LY do: ...t )

[IDANGhT hOC (LY dO: .ottt )

1 Dang @i NOC(Gi €U tHE): ... )

4. C6 th¢ BHYT khong? | Khong 1 Co

5. Pang huong ché do nao sau day:
Tro cd:p BHXH hang thang: ..................... ...déng. Huong tir thang........./.......
Tro cap bao tro xa hoi hang thang: ..................dong. Huong tir thang....../.......
Tro cap wu ddi ngueoi c6 cong hang thang: .........dong. Huong tir thang... ...../....

Tro  cdp, phu cdp hang thang khdc: .. ... ... ...... dong. Huéng tir thang..... ... [oceuin.

6. Thudc ho ngheo khong? [1 Khong [1Co
7. C6 khuyét tat khong? (1 Khong [1CO (Dang tat .............cooeveeen....
Mike dé khuyét tit ... )

8. Thong tin vé me cua doi

T61 xin cam doan nhitng 101 khai trén 1a dang su thuc, néu c6 diéu gi khai
khong dung, t6i xin chiu trach nhiém hoan toan.

Ngay....... thang ....... nam 20...
Thong tin ngudi khai thay Nguwoi khai
Gidy CMND $O:........coveveeeiean, (Ky, ghi ro ho tén. Truong hop khai
NGAY CAP: oo, thay phdi ghi day dii théng tin nguoi
NOTCAP: oo, khai thay)

Quan hé voi doi
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TWONG. o oovviiiiiiiiii i,

Phén 2. KET LUAN CUA HQI PONG XET DUYET TRQ GIUP XA HOQI

Hoi dong xét duyét tro gitip xa hoi xa/phudng/thi tran: ............veeeeeeeenn....
dd xem xét hd so, xac minh thong tin cd nhAn cla ..........c..veiveeeiieeeeee. .
va hop ngay ....thang...... nam...... théng nhat két luan nhu sau (Ghi cu thé
dién chinh sach, ché do huwong, thoi gian):

Dé nghi co quan c6 thim quyén xem xét giai quyét ché do chinh sach cho ddi
tuong theo quy dinh./.

Ngay ..... thang ..... nam 20...
THU KY CHU TICH
(Ky, ghi ro ho tén) (Ky, dong dau)

Mau s6 1b
(Ban hanh kem theo Thong tu lién tich so 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

~ TO KHAI PE NGHI TRQ GIUP XA HOQI
(Ap dung doi voi doi twong quy dinh tai Khoan 3 Diéu 5
Nghi dinh s6 136/2013/ND-CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho va tén (Viét chit in hoa): .......oeovuuveiieeiieeeieeee,
Ngay/thang/nam sinh: ..., [ovid onl. Gi6i tinh: ........ Déantoc: ............oooe.
Gidy CMND S0....covveennn... Capngdy ......./....NOLCAP: v,
2. HO Khau thurong trl: «.....eeee e,

Hiéndang 6 véiaivadiachinot 67 ...
3. Tinh trang di hoc

[1Chura di hQC (LY dO:eeiieeiieeeeee e )

DA nghi hoe (LY dO: e )

(Pang di hoc(Ghi ¢y thé:........o.veeeeeeeeeeeee e, )

4. C6 thé¢ BHYT khong? 1 Khong [1Co

5. Pang huong ché d6 nao sau day:

Tro cép BHXH hang thang: ............ déng. Hudng tir thang......... [ueei..
Tro cap bao trg xa hoi hang thang:......... ddng. Hudng tir thang. ... [eeei..

162



Tro cdp uwu ddi nguoi c6 cong hang thang:...... déng . Huong tir

Tro cip, phu cp hang thang khac:...... d6ng.Huong tir thang........ [ociun.
6. Thudc ho ngheo khong? [1 Khong [1Co
7. Thoi diém phat hién nhiém HIV ...........................
8. C6 khuyét tat khong? ) Khéng  [JC6 (Dang tat ............ Mure do
Khuyét tat ..........cccoounn.. )
9. Kha ning tham gia lao dong (Ghi cu th)............covuevieeeeieeen...

T6i xin cam doan nhimg 16i khai trén 1a dung su thuc, néu c6 diéu gi
khaikhong dung, t61 xin chiu trdch nhi€ém hoan toan.

Ngay....... thang ....... nam 20...
Thong tin ngudi khai thay Nguwoi khai
Gidy CMND s6:............... (Ky, ghi 16 ho tén. Trudong hop khai
Ngay cap:......cccco. ... thay
NOi CAP:. oo, phai ghi day du thong tin nguoi khai
Quan hé véi dbi tuong:.................. thay)

Phin 2. KET LUAN CUA HOQI PONG XET DUYET TRQ GIUP XA HOI

Hoi dong xét duyét tro gitip xa hoi xa/phudng/thi tran: ............oveveeeeeenn....
dd xem xét hd so, xac minh thong tin cd nhAn cla .............oveevieeeieeeeennn...
va hop ngay ....... thang......... nam...... théng nhat két luan nhu sau(Ghi cuthé
dién chinh sach, ché do huong, thoi gian):
........................................................ Dé nghi co quan c6 thim quyén
xem xét giai quyét ché do chinh sach chodbi twong theoquy dinh./.

Ngay ..... thang ..... nam 20...
THU KY CHU TICH
(Ky, ghi 16 ho tén) (Ky, dong dau)
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Mau s6 1d
(Ban hanh kem theo Thong tu lién tich so 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

, , TO KHAI PE NGHI TRQ GIUP XA HQI
(Ap dung doi voi doi twong quy dinh tai Khoan 5 Diéu 5 Nghi dinh so 136/2013/NP-
CP)

Phin 1. THONG TIN CUA POI TUQNG

1. Ho va tén (Viét chit in hoa): .........couvveieeeiieeenann...

Ngay/thang/nam sinh: ..... [ovid il Gioi tinh: ........ Dantoc: ..........oeelll
Gidy CMND 80....covennn.. Capngdy ......./...NOiCAp: ..o,
2. HO Khau thurong trl: ......oeee e

Hién dang 6 véiaivadiachinoi 6?7 ........................

3. Co6 the BHYT khong? 1 Khong [ Co
4. Pang hudng ché do nao sau day:

Luong huu/Trg cap BHXH hang thang Do dong. Hudng tir
thang.../........

Tro cdp bao trg xd hoi hang thang e, ddéng. Hudng tir
thang...... /...,

Tro cdp uwu ddi ngudi c6 cong hang thang: ......... doéng. Huodng tir
thang....../......

Tro cap, phu cip hang thang khac ... doéng. Huong tur
thang....... [
5. Thudc hd ngheéo khong? [1 Khong [1Co
6. CO khuyét tat khong? ] Khong [1C6 (Dang tat
................................... Mirc d khuyét tat ...............co.....l)

7. Tinh trang hén nhan? (Ghi r5: Khong co6 chdng/veg; co chong/vy da chét
hodc mat tich theo quy dinh) ...

8. Nguoi c6 nghia vu va quyén phung dudng (Néu co, ghi cu thé ho tén, tudi,
nghé nghiép, noi 0, viéc lam, thu

To1 xin cam doan nhirng 101 khai trén la dlng su thuc, néu co diéu gi khai
khong dung, t61 xin chiu trach nhiém hoan toan.
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Ngay....... thang ....... nam 20...
Thong tin ngudi khai thay Ngwoi khai
Gidy CMND SO:....oevveeeiieeeeee, (Ky, ghi 16 ho tén. Trudng hop khai
NEAY CAP: ..ot thay phai ghi ddy du thong tin ngudi
NOT CAP: e e, khai thay)
Quan hé véi dbi trong:......c.........
Piachi:...........oooooiiii

Phéan 2. KET LUAN CUA HQI PONG XET DUYET TRQ GIUP XA HOI

Hoi dong xét duyét tro gitup xa hoi xa/phudng/thi tran: ...........oveveeivneeian,
da xem xét ho so, xac minh thong tin cdnhancua .......................coeeee,
va hop ngay ...... thang......... nam......... thong nhat két luan nhu sau(Ghi

Cesserer s P PSP Pé nghi co quan ¢6 tham
quyén xem xeét giai quyet ché do chinh sach cho do61 tugng theo quy dinh./.

Ngay ..... thang ..... ndm 20.....
THU KY CHU TICH
(Ky, ghi r0 ho tén) (Ky, dong dau)

Méu sb 1d
(Ban hanh kem theo Thong tu lién tich so 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

, , TO KHAI PE NGHI TRQ GIUP XA HQI
(Ap dung doi voi doi twong quy dinh tai Khoan 6 Diéu 5 Nghi dinh so 136/2013/NP-
CP)
Phin 1. THONG TIN CUA POI TUQNG

1. Ho va tén (Viét chit in hoa): ...................
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Ngay/thang/nam sinh: ...../...../ ...... Gioi tinh: ........ Dantdc: ............

Gidy CMND 80....coovennn... Capngdy ......./...NOiCAP:...u e,
2. HO khau thuong tri: .........oeeeee e,
Hién dang 6 véiaivadiachinoi 6?7 ...
3. Tinh trang di hoc
[1Chua di hoc (LY dO:.ceeiiicieeceeeeeee e )
DA nghi hoe (LY dO: o )
CPang di hoc(Ghi €U thé:.........oveeeeeeeeeeeeeeeeeeee e )
4. C6 th¢ BHYT khong? 1 Khong 1Co
5. Pang huong ché d6 nao sau day:
Luong huw/Trg cip BHXH hang thang Do ddéng. Huong tir
thang.../........
Tro cap bao tro xd hoi hang thang e doéng. Huong tur
thang...... [oce...
Tro cap uwu didi ngudi c6 cong hang thang: ...... ddng. Huong tir
thang....../......
Tro cép, phu cép hang thang khac U ddng. Huong tir
thang....... [
6. Thudc ho ngheo khong? [1 Khong [1Co
7. Dang khuyét 121 SO Mirc do khuyét tat:..........
8. Co6 tham gia lam viéc khong? [1 Khong 1 Co
a) Néu c6 thi dang 1am gi............ooooeviiiiiii.... , thu nhap hang thang
.............. dong
b) Néu khong thi ghi 1y doc.......oovueeeiieeeiieei e,
9. Tinh trang hon nhan:......... ..................
10. S6 con(Néu cO)............. ngudi. Trong d6, dudi 36 thang tudi........... nguoi.

11. Kha nang tu phuc vu?

12. C4 nhan/hd gia dinh dang truc tiép cham soc, nudi dudng:
T6i xin cam doan nhitng 10i khai trén 14 ding su thyc, néu ¢ diéu gi khai
khong dung, t61 xin chiu trach nhi¢ém hoan toan.

Ngay....... thang ....... nam 20...
Thong tin nguoi khai thay Nguoi khai
Gidy CMND SO:.... e (Ky, ghi r6 ho tén. Truong hop khai
NGAY CAP: e e, thay
NOT CAP: . eeee e e, phai ghi diy du thong tin nguoi khai
Quan hé véi ddi twong:......c............ thay)
Piachic.........ooiiii

Phian 2. KET LUAN CUA HQI PONG XET DUYET TRQ GIUP XA HOQI

Hoi dong xét duyét tro gitp xa hoi xa/phudng/thi tran: .....................
da xem xét ho so, xac minh thong tin cdnhancua ......................ocoeel,
va hop ngay ...... thang......... nam......... thong nhat két luan nhu sau(Ghi
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Dé nghi co quan c6 tham quyén xem xét giai quyét ché do chinh sach cho
doi tuwong theo quy dinh./.

Ngay ..... thang ..... nam 20...
THU KY CHU TICH
(Ky, ghi 10 ho tén) (Ky, dong dau)

Méu s6 10
(Ban hanh kem theo Thong tu lién tich so 29/2014/TTLT-BLDTBXH-BTC
ngay 24 thang 10 nam 2014)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tu do - Hanh phuc

_ BIEN BAN
Hop Hoi dong xét duyét tro giup xa hoi
xa/phwong/thi tran.........ccccovvevennennn.

1. Thoit gian (Ghi thoi gian, ngay, thang, NAM) .............cc.eeeieieeeiiiinieenanennn.

2.DIadiem ...
3. Thanh phan ‘
3.1. Thanh vién Hoi dong c6 mat (Ghi ho tén, chirc danh):

3.3. Dai biu duw KHAC (INGU CO): oo
4. Noi dung hop:

6. Két luan ctiia Hoi dong (Ghi cu thé cdc truong hop xét duyét du diéu kién, khong di

diéu kién huéng chinh sdach, Iy do):
Hoi nghi két thuc hoi .. . gio ... phat, ngdy . .. thang...nam...... Bién ban nay
duoc lam thanh ... ban, giri kém hd so ddi tuong... ban va luu ... ban.
Ngay ..... thang ..... nam 20...
THU KY CHU TICH
(Ky, ghi ré ho tén) (Ky, doéng déu)
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11. Thii tuc chuyén hd so cia doi twgng bao tre xa hdi khi thay ddi noi cu tra
giira cac quan, huyén trong thanh pho

- Trinh ty thwe hién:

+ Budc 1: Bo phan tiép nhan va tra két qua huéng dan hoan thién va tiép nhan
ho so, chuyén cong chirc xur ly

+ Budc 2: Cong chire xir 1y, trinh chi tich ky va giri van ban x4c nhan cung hd
so lién quan dén Phong Lao dong - Thuong binh va X4 hoi (thong qua Bo phan tiép
nhan va tra két qua UBND cép huyén) dé trinh Chi tich UBND cép huyén quyét dinh
thoi chi tra tro cdp xa hoi hang thang tai noi cu tra cil va giri van ban kém theo hd so
ctia dbi twong dén Chu tich UBND cip x4 noi cu trd mdi cta dbi twong. Pong thoi
chuyén Bo phén tiép nhan va tra két qua Quyét dinh thoi chi tra trg cip hang thang.

+ Budc 3: Bo phan tiép nhan va tra két qua thong bao cho cong dan biét (qua
dién thoai hodc email).

- Cach thirc thue hién: Ho so ndp truc tiép tai Bo phan tiép nhan va tra két qua thudc
UBND cap xa.

- Thanh phén hé so: Don dé nghj cta ddi tuong hodc ngudi giam ho
- S6 lwgng ho so: 01 (bo)
- Thoi han giai quyét:

+ Tai UBND cap x4: 03 ngay (ké tir ngay nhan hd so d&én khi chuyén hd so cho
Phong Lao dong, thuong binh va xa@ hoi quan, huyén, bao gém ca thoi gian luan
chuyén ho so)

+ Tai cap huyén: 05 ngay (ké tir khi nhan ho so dén khi c6 két qua xir Iy7)

Sau khi c6 quyét dinh giai quyét, B phan tiép nhan va tra két qua thuoc UBND
quan, huyén c6 trach nhiém tra két qua cho UBND phuong, xa trong thoi gian khong
qua 0.5 ngay

- P6i twong thure hién thi tuc hanh chinh: C4 nhan, t6 chirc
- Co quan thye hién thii tuc hanh chinh: UBND cap x4

- Két qua thyce hién thu tuc hanh chinh: Tai UBND cAp xd: Vian ban xac nhan. Tai
UBND cap huyén: Quyét dinh thoi chi tra trg cap xa hdi hang thang tai noi cu tra ci.

- L¢é phi: Khong c6
- Tén miu don, t& khai: Khong c6
- Yéu céu, diéu kién thuc hién thii tuc hanh chinh: Khong co
- Can cwr phap ly cua tha tuc hanh chinh:

+ Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 ndm 2013 cua Chinh phi vé
chinh sach trg gitp cac doi tuong bao trg xa hoi.

+ Thong tu Lién tich sb 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nam
2014 cua Lién B6 Lao dong-TBXH; B Tai chinh huéng dan thyc hién mot s6 di€u
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cua Nghi dinh 136/2013/ND-CP ngay 21 thang 10 nam 2013 cua Chinh phu quy dinh
chinh sach trg gitp xa hoi doi véoi doi tuong BTXH;

12. Thi tuc tiép nhan hd so ciia ddi tweng bao tro xi hdi khi thay doi noi cw tri
giira cac quan, huyén trong thanh pho

- Trinh ty thyc hién:

+ Buoc 1: BO phan tiép nhan va tra két qua nhan hd so tir van thu don vi (do
UBND cap huyén noi cu tra cti chuyén dén), chuyén cong chirc chuyén mon.

+ Budc 2: Cong chire xir 1y, trinh chi tich ky va giri van ban xac nhan cung hd
so lién quan dén Phong Lao dong - Thuong binh va X4 hoi (thong qua Bo phan tiép
nhan va tra két qua thudc Van phong UBND cap huyén) dé tham dinh, trinh Chu tich
UBND cép huyén quyét dinh trg cip x4 hoi hang thang cho d6i tugng ké tir thang ngay
sau thang ghi trong quyét dinh thoi hudng trg cip xa hoi hang thang ciia Chu tich
UBND cép huyén noi cu tra cii ciia ddi twong.

+ Bude 3: UBND cp x4 nhan Quyét dinh tr UBND cap huyén va thoéng bao
cho cong dan biét (qua dién thoai hodc email) dé cong dan dén nhan Quyét dinh.

- Céch thire thye hién: Ho so dugc giri qua dudng buu dién dén tru so UBND cap xa
- Thanh phén ho so
+ Pon dé nghi cua ddi twong hodc ngudi giam ho
+ Ho so cuia doi tuong bao tro xa hoi
+ Quyét dinh thoi chi tra tro cip x4 hoi hang thang tai noi cu tré cil.
- S6 lwgng ho so: 01 (bo)
- Thoi han giai quyét:

~ +Tai UBND cap xa: 03 ngay (ké tir ngdy nhan ho so dén khi chuyén hé so cho
cap huyén)

+ Tai cap huyén: 05 ngay (ké tir khi nhan ho so dén khi c6 két qua xir 1y7)

Sau khi c6 quyét dinh giai quyét, UBND cép huyén cé trach nhiém tra két qua
cho UBND phuong, xa trong thoi gian khong qua 0.5 ngay

- P6i twong thue hién thi tuc hanh chinh: C4 nhén, t6 chirc
- Co' quan thuc hién thii tuc hanh chinh: UBND cip xa

- Két qua thyce hién thu tuc hanh chinh: Tai UBND cap xd: Vian ban xac nhan. Tai
UBND cap huyén: Quyét dinh trg cap xa hoi hang thang

- L¢ phi: Khong co
- Tén miu don, t& khai: Khong c6
- Yéu céu, diéu kién thuc hién thii tuc hanh chinh: Khong co

- Can cwr phap ly caa thu tuc hanh chinh:
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+ Nghi dinh s6 136/2013/ND-CP ngay 21 thang 10 nam 2013 cta Chinh phu vé
chinh sach trg gitp cac dbi tuong bao trg xa hoi.

+ Thong tu Lién tich s6 29/2014/TTLT-BLDTBXH-BTC ngay 24 thang 10 nim
2014 cia Lién B Lao dong-TBXH; B Tai chinh huéng dan thyuc hién mot sé diéu
cua Nghi dinh 136/2013/ND-CP ngay 21 thang 10 nam 2013 cua Chinh phu quy dinh
chinh sach trg gip xa hoi ddi voi dbi twong BTXH (goi tat 1a Thong tu
29/2014/TTLT)
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VI. Linh vue: Nguoi ¢6 cong

1. Thii tuc: X4ac nhan hd so giai quyét tro' cAp cho nguwoi tham gia khang chién
hoiic con dé ciia ho bi nhiém chat doc hoa hoc do My sir dung trong chién
tranh Viét Nam

- Trinh ty thyuc hién:

+ Budc 1: Bo phan tiép nhan va tra két qua huéng din hoan thién va tiép
nhan ho so, chuyén cong chirc xtr 1y

+ Buoc 2: Cong chure xur ly, trinh Chu tich UBND cap xa ky va guri vin ban
xac nhan cung ho so lién quan dén UBND cap huyén

+ Budc 3: Cong chic chuyén moén nhan két qua tr UBND cdp huyén,
chuyén cho B0 phén tiép nhén va tra két qua dé tra cho cong dan.

- Cach thirc thyc hién: Hb so ndp tai Bo phan tiép nhan va tra két qua thudc
UBND cap xa

- Thanh phan hd so

+ Ban khai cia nguoi truc tiép tham gia khang chién bi nhiém chat doc hoa
hoc (miu HHA) va Ban khai ciia con dé nguoi tham gia khang chién bi nhiém chat
ddc hoa hoc (mau HHB).

+ Ban sao gidy khai sinh hodc ho khau (ddi voi con dé ctia nguoi hoat dong
khang chién);

+ Mot trong nhitng gidy t& ching minh thoi gian tham gia hoat dong khang
chién tai vung ma quan doi My sur dung chét doc hoa hoc (sau day viét tit 1a
CbHH): Quyet dinh phuc vién, xuét ngii; gidy X Y Z; gidy chuyén thuong, chuyen
vién, gidy diéu tri; gidy to khac chirng minh c6 tham gia hoat dong khang chién tai

vung ma quan doi My sit dung CBDHH dugc xac 1ap tir ngay 30 thang 4 nam 1975
trg vé trudc. Ban sao: Ly lich can bo, ly lich dang vién, 1y lich quan nhan, Huan
chuong, Huy chuong chién si giai phong...

+ Ban tém tat bénh an diéu tri benh tat co lién quan dén phoi nhlem voi
CDHH tai cac bénh vién cua nha nudc tur tuyén quén, huyén tr¢ 1én hoac gidy ra
vién cua cac bénh vién tuyen Trung wong theo phan tuyen ky thuat ciia Bo Y té.
Ban tom tit bénh an va gidy ra vién phai dugc Giam ddc hodc Pho Giam dbc bénh
vién ky tén va dong dautrir cac truong hop sau day:

e Ddi véi nguoi hoat dong khang chién bi nhiém CDHH din dén vé sinh thi
phai co két luan bij vo sinh caa bénh vién da khoa tinh hodc bénh vién chuyén khoa
phu san tinh, thanh phé truc thudc Trung wong hoac bénh vién hang I tr¢ 1€n. Cac
bénh vién nay phai duoc co quan c6 thim quyén phé duyét thuc hién k¥ thuat xac
dinh vo sinh theo quy dinh ctia Bo Y té;
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e Doi v6i nguoi hoat dong khang chién bi nhiém CDHH khong méc bénh
theo danh muc bénh tat cua Bo y t& ma sinh con dj dang, di tat dugc Hoi dé)ng
giam dinh y khoa c6 thdm quyén két luan;

e Riéng dbi v6i nguoi hoat dong khang chién khong c6 vo (chdng) hodc c6
vo (chong) nhung khong c6 con hodc dd co con trude khi tham gia khang chién,
sau khi tré vé khong sinh thém con, nay da hét tudi lao dong (nit di 55 tudi, nam
du 60 tudi) dé nghi giai quyét trg cap CDHH, cho van ban hudng dan cua Bo Lao
dong - Thuong binh va Xa hoi.

+ P4i v6i ho so bénh ung thu ngoai gidy ra vién phai ¢ két qua giai phau
bénh (hodc giai phau sinh thiét);

+ Ban sao thé thuong binh, bénh binh (néu co);

+ Dbi voi ho so ¢6 sai 1éch vé ho tén, nam sinh phai c6 don trinh bay

+ Ban sao Chimg minh nhan dan kém ban chinh dé d6i chiéu (hodc ban sao
chimg minh nhan dan c¢é chung thuc)

- S6 lwong ho so: 01 (bd)
- Thoi han giai quyét’

+ Tai UBND phuong, xa: 02 ngay (ké tur ngay nhan hé so dén khi chuyén ho
so cho cip huyén, bao gdm ca thoi gian luan chuyén hd so)

+ Tai Phong Lao dong - Thuong binh va Xa hdi quan: 05 ngay ; Riéng
Phong Lao dong - Thuong binh va X3 hoi huyén Hoa Vang : 06 ngay (ké tir ngay
nhan da ho so hop 1¢ dén khi chuyén hd so cho Lao dong - Thuong binh va Xa hoi
bao gdm ca thoi gian luan chuyén hd so).

+ Tai S¢ Lao dong - Thuong binh va Xa hoi: 10 ngay (ké tur ngay nhan du
ho so hop 1& dén khi chuyén ho so cho Hoi ddng giam dinh y khoa bao gdm ca thoi
gian luan chuyén ho so)

+ Tai Ho1 dong giam dinh y khoa : 60 ngay (ké tir ngay nhan du hd so hop 18
dén khi chuyén hd s0 cho S6'Y té bao gdm ca thoi gian luan chuyen hd so)

+ Tai S&' Y té : 10 ngay (ké tir ngay nhan du ho so hop 1¢ dén khi chuyen ho
so cho S& Lao dong - Thuong binh va Xa hoi bao gdm ca thoi gian luan chuyén hd
sS0O)

+ Tai S& Lao dong - Thuong binh va Xa hoi: 05 ngay (ké tir khi nhan duoc
ho so hop 18 tir SO’ Y té dén khi co két qua xur 1y hd so)

Trong thoi gian khong qua 01 ngay dbi v6i quan va 02 ngay d6i v6i huyén
ké tur ngay co Quyét dinh tro cap, Phong Lao dong - Thuong binh va X4 hoi phai
nhan két qua tir S& Lao dong - Thuong binh va Xa hoi va chuyén cho Bo phan tiép
nhan va tra két qua thuoéc UBND cap huyén, tra cho UBND phuodng, xa.

- P6i twong thuce hién thi tuc hanh chinh: Ca nhan
- Co quan thuc hién thii tuc hanh chinh: UBND cip xa
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- Két qua thyc hién thi tuc hanh chinh: Tai UBND cép xa: Noi dung xéc nhan,
Két qua cuoi cung: Quyét dinh trg cap

- LLé phi: Khong c6

- Tén mau don, to khai:

+ Ban khai cua nguoi bi nhiém chét doc hoa hoc do M}N/, su duzlg trong chién
tranh Viét Nam (Dung cho nguoi truc ti€p tham gia khang chién) (Mau HHA)

+ Ban khai cua nguoi bi nhiém chat doc hoa hoc do M}? st dung trong chién
tranh Viét Nam (Dung cho con cua nguoi tham gia khang chién bi hau qua CbHH)
(Mau HHB)

- Yéu céu, diéu kién thwe hién thii tuc hanh chinh: Khong co
- Can cwr phap ly cua thu tuc hanh chinh:

+ Phap lénh Uu dai nguoi c6 cong voi cach mang sé 26/2005/PL-
UBTVQHI11 ngay 29 thang 6 nam 2005.

+ Nghi dinh 5O 31/2013/ND-CP ngay 09 thang 4 nam 2013 cua Chinh phu
quy dinh chi ti€t, huéng dan thi hanh mot s6 Pi¢u ctia Phap 1énh vu dai nguoi co
cong cach mang;

+ Thong tu sd 05/2013/TT-BLDTBXH ngay 15 thang 5 nam 2013 ctia Bo
Lao dong - Thuong binh va Xa hoi huong dan vé thu tuc 1ap ho so, quan Iy ho so,
thuc hién ché d¢ vu dai nguodi c6 cong voi cach mang va than nhan;

+ Thong tu lién tich sé 41/2013/TTLT-BYT-BLDTBXH ngay 18/11/2013
ctia BO Y té, B Lao dong - Thuong binh va Xa hoi Hudéng dan kham giam dinh
bénh, tat, di dang, di tat co lién quan dén phoi nhiém véi chat doc hoa hoc ddi voi
nguoi hoat dong khang chién va con dé cta ho;

+ Thong tu 16/2014/TT-BLDTBXH ngay 30 thang 7 ndm 2014 cua B Lao
dong - Thuong binh va Xa hoi vé hudng dian mot sé ndi dung xac nhan va thyc
hién ché d6 wu dai nguoi ¢ cong voi cach mang;

+ Huéng din s 07/HD-SLDTBXH ngay 05/5/2014 cta S¢ Lao dong -
Thuong binh va Xa hoivé viéc 1ap ho so thyuc hién ché d6 uu dai dbi voi nguoi hoat
dong khang chién va con dé ctia ho bi nhiém chét doc hoa hoc.
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Mau HHA

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

BAN KHAI CA NHAN
Dé nghi giai quyét ché d¢ doi véi nguoi hoat dong khang chién
bi nhiém chat d¢c héa hoc

Thoi gian & chién truong: Ngay ... thang ... nam ......... dén ngay ... thang ... nam ......

Dia ban hoat dong (ghi cu thé dia ban hoat dong trong khoang thoi gian tir thang 8/1961 dén
B30/4/1075) o oot

Thong tu Lién tich s6 41/2013/TTLT-BYT-BLDTBXH): . . . ..o ot e
Pang huong ché d (thuwong binh, bénh binh, MSLD, huu tri): . .................
Co cac con sinh ra bi di dang, di tat nhu sau:
STT Ho va tén Nam Ghi tom tat bénh tat D3 huong TCCDHH
sinh chua

T6i xin cam doan nhiing 161 khai trén day la ding sy that, néu gian ddi t6i xin chiu
trach nhi¢ém trudc phap luat./.

Xéc nhan caia UBND x4, phuong Ngay ..... thang ..... nam 20... ...
........................................... Nguwoi khai
........................................... (Ky va ghi ro ho tén)

Ngay ..... thang ....nam 20... ...

CHU TICH UBND
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Miu HHB

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phiic

‘ ~ BANKHAI CA NHAN ,
Deé nghi gidi quyet che do doi voi con dé ciia nguoi hoat dong khang chién
bi nhiém chat déc hoa hoc

I. Phén khai vé déi twong dé nghi giai quyét tro cip.

IL. Phéan khai vé cha me.

CHA
Ho va tén

Nam sinh

Nguyén quan

Thuong tra

Ngay, thang, nam TGCM

Pia ban hoat ﬁcf)ng
(ghi tom tat)

ME

Xéc nhan cia UBND x4, phuong

Ngay ..... thang .... nam 20.....
CHU TICH UBND

..... thang ..... nam 200
Nguwoi khai
(Ky va ghi ro ho tén)
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2. Thii tuc:HO so giai quyét tro cAp mét 1in doi véi nguoi hoat dong cach
mang, hoat dong khang chién bi dich bat tu, day

- Trinh ty thyuc hién:

+ Budc 1: Bo phan tiép nhan va tra két qua huéng din hoan thién va tiép
nhén ho so, chuyén cong chirc xur 1y

+ Buoc 2: Cong chure xur ly, trinh Chu tich UBND cap xa ky va guri vin ban
xac nhéan cung ho so lién quan dén UBND cap huyén

+ Budc 3: Coéng chic chuyén mén nhan két qua tr UBND cip huyén,
chuyén cho B0 phén tiép nhén va tra két qua dé tra cho cong dan.

- Cach thirc thwe hién: HO so ndp tai BO phan tiép nhan va tra két qua thudc
UBND cap xa

- Thanh phan ho so

+ Nguoi hoat dong cach mang, hoat dong khang chién bi dich bat tu day da
dugc giai quyét ché do 1 lan chuyén qua hang thang:

e Ban khai c4 nhan (Mau TP1);

e Kém theo Quyét dinh huong tro cap 1 lan (néu c6).

+ Nguoi hoat d@ng cach mang, hoat dong khang chién bj dich bét tu day
(chua huong ché do tro cap mdt lan):

e Ban khai c4 nhan (mau TD2);

e Ban sao mdt trong cac giéy to: L}’/‘ lich can bg, 1}'/ lich Déngq vién (1ap tur
ngay 01 thang 01 ndm 1995 tr& vé trude); ho so hudng cheé do Bao hiém xa hoi co
xac dinh noi bi tu, thoi gian bi tu.

+ Nguoi hoat dong cach mang, hoat dong khang chién bi dich bét tu day 1a
thuong binh:

e Ban khai c4 nhan (Mau TDb4);

e Kém theo thé thuong binh (Photo).

~ + Nguoi hoat dong cach mang, hoat dong khang chién bi dich bat tu day da
tur tran:
e Ban khai cua than nhan dbi tuong dugc UBND x4, phuong noi d6i
tuong ké khai ¢6 hd khau thuong trit xac nhan (mau Tb3);
e Keém theo ban sao (co chung thyc cua UBND x4, phuong hodc co quan
quan 1y h6 so goc) cua mot hodc mot so giay to co the hién ro thoi gian va dia diém
bi dich bat tu, day lam can ctr xét duyét gom:
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e Ly lich can bo, 1y lich Pang vién (1ap tir ngay 01/0/1995 trd vé trudc);
hd so huong ché d6 Bao hiém x3 hoi (quyét dinh nghi huu, quyét dinh nghi mat
sttc lao dong); 1y lich quan nhén; gidy t& co lién quan khi duoc dich phong thich...;

e Truong hop nguoi hoat dong cach mang, hoat dong khang chién bi dich
bét t0, day hy sinh trong nha ti duoc cong nhan 1a liét si thi photo Bang t6 qudc
ghi cong;

e HO6 so dé nghi khen thudong Huan, huy chuong c6 thé hién 1 thoi gian
va dia diém bi dich bat tu, day (duoc 1ap tir ngay 01 thang 01 nam1995 try vé
trwéc) do Trung tAm luu trir UBND céc tinh, thanh phd sao y;

Dbi voi nguoi hoat dong cach mang, nguoi hoat dong khang chién bi dich
bét tu, day da tir tran khong con hd so gde chd van ban huéng dan cua Bo Lao
dong - Thuong binh va Xa hoi.

e Gidy iy quyén: Nguoi dung khai va nhén trg cap 1a con phai co gidy
uy quyen clia cac nguoi con con lai (mau UQTD), néu 1a con ddc nhat thi khong
lap gidy uy quyen ma ghi vao phan "Quan hé véi dbi tuong tlr tran" tai Ban khai 1a
"Con d6c nhat";

- S6 lwong ho so: 01 (bd)
- Thoi han giai quyét:

+ Tai UBND phuong, xa: 02 ngay (ké tir ngay nhén ho so dén khi chuyén ho
so cho cip huyén - bao gdm ca thoi gian luan chuyén ho so)

+ Tai Phong Lao dong - Thuong binh va Xa hoi quan: 05 ngay ; Riéng
Phong Lao dong - Thuong binh va X3 hoi huyén Hoa Vang: 06 ngay (ké tir ngay
nhan du ho so hop 1& dén khi chuyén hd so cho S& Lao dong - Thuong binh va X3
hoi bao gdm ca thoi gian luan chuyén hd so).

+ Tai S& Lao dong - Thuong binh va Xa hoi: 15 ngay (ké tir khi nhan duoc
hd so hop 18 dén khi c6 két qua xir Iy ho so)

+ Trong thoi gian khong qua 01 ngay d6i v6i quan va 02 ngay dbi véi huyén
ké tur ngay co Quyét dinh tro cap, Phong Lao dong - Thuong binh va X4 hoi phai
nhan két qua tir S& Lao dong - Thuong binh va Xa hoi va chuyén cho Bo phan tiép
nhan va tra két qua thuoéc UBND cap huyén, tra cho UBND phuodng, xa.

- P6i twong thuc hién thi tuc hanh chinh: Ca nhan
- Co quan thue hién thii tuc hanh chinh: UBND cip xa

- Két qua thye hién thi tuc hanh chinh: Tai UBND cép x3: Noi dung xac nhén,
Bang danh sach ca nhan duogc dé nghi. K&t qua cuoi cung: Quyét dinh tro cap

- L¢ phi: Khong co
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- Tén mau don, to khai:

+ Ban khai dé nghi giai quyét tro cap hang thang d6i voi nguoi hoat dong

cach mang hoac hoat dong khang chién bi dich bét tu day: Mau TP1

+ Ban khai Dé nghi giai quyét tro cap hang thang dbi voi nguoi hoat dong

cach mang, hoat dong khang chién bi dich bat tu day chwa duoc giai quyét
tro cép mot 1an: Mau TH2

+ Ban khai dé nghi giai quyét trg cip mot 1an ddi v6i than nhan ngudi hoat
dong cach mang, hoat dong khang chién bi dich bat tu, day chua hudng tro cép da
tlr tran: Mau TD3

+ Ban khai dé nghj giai quyét trg cdp hang thang dbi v6i ngudi hoat dong
cach mang, hoat dong khang chién bi dich bat ti, day theo Cong van s6 939/NCC
ngay 15/8/2013 cua Cuc Nguoi c6 cong: Mau T4

+ Bién ban uy quyén vé viéc ké khai va nhan trg cdp mot 1an d6i véi than
nhan ngudi hoat dong cach mang, hoat dong khang chién bi dich bat tu, day chua
huong trg cap da tir tran: Mau UQTD

- Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong co
- Can cwr phap ly cua thu tuc hanh chinh:

+ Phap lénh Uu ddi ngudi c6 cong voi cach mang sd 26/2005/PL-
UBTVQHI1 ngay 29 thang 6 nam 2005

+ Nghi dinh sO 31/2013/ND-CP ngay 09 thang 4 ndm 2013 cua Chinh phu
quy dinh chi ti€t, huéng dan thi hanh mot s6 Piéu cia Phap 1énh uvu dai nguoi co
cong cach mang;

+ Thong tu sb 05/2013/TT-BLDTBXH ngay 15 thang 5 nim 2013 cua Bo
Lao dong - Thuong binh va X hoi huéng din vé thi tuc 1ap ho so, quan 1y hd so,
thie hién ché d6 vu di nguoi co cong véi cach mang va than nhan;

+ Thong tu 16/2014/TT-BLDTBXH ngay 30 thang 7 nam 2014 cua B$ Lao
dong - Thuong binh va Xa hoi vé hudng dan mot sé noi dung xac nhan va thuc
hién ché d6 uu dai nguoi ¢ cong voi cach mang;

+ Hudng dan sé6 08/HD-SLDTBXH ngiy 06 thang 5 nim 2014 cta S& vé
viéc lap thu tuc hd so dé nghi giai quyét trg cp mot 1an ddi v6i than nhan cia ngudi
hoat dong cach mang, hoat dong khang chién bi dich bit tu, day chua huong trg cép
da tir tran.

+ Huéng dan s6 08/SLDBTXH-NCC ngay 02 thang 01 ndm 2014 cta SO vé
viée giai quyét ché do tro cap ddi véi thuong binh, bénh binh;
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‘ ] i Méiu TP1
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

BAN KHAI
De nghi gidi quyéet tro cap hang thang doi véi nguwoi hoat dong
ciach mang hoic hoat dong khang chién bi dich bat tu day

Ho Vaten: ... Nam sinh: ............

NEUYEN QUAN: ..ottt et et e e et et

HO KhAU thUONE T ..ottt e,

La nguoi hoat dong cach mang (hodc hoat dong khang chién) bi dich bét tu day da
dugc giai quyét ché do trg cap 1 lan.

’ ba durc_rc tang ky ni€ém chuong “Chién si cach mang bi dich bét,tﬁ, day” theo

Quyet dinh so ...... /Qb-TTgngay .../.../...... cua Thu tuéng Chinh phu (néu c6)

1. Cac ché d tro cAp wu dii nguwoi c6 cong dang hwéng:

+ Can by LTCM: 1 + Céan bo TKN: 1

+ Ba Me VNAH: 1 + Anh hung LLVT, AHLD: [

+ Thuong binh (ty 1€ ...... % ): 1

+ Bénh binh (ty I¢........... %): L1

+ Than nhan liét sT:(..................... ) ]

+ C6 cong giup dd CM: 1 + Chét doc hoa hoc: [

+ Ngudi c¢6 cong giap dd CM duoc ting Huan, Huy chuong khang chién huong
trg cdp 1 lan ]

2. Ché @6 Bao hiém xa hoi dang hwéng:

+ Huu tri: [ + Mitsic lao dong: [

T6i xin cam doan ndi dung ké khai trén day 1a ding su that. Néu c6 gian dbi toi
xin chiu hoan toan trach nhiém trudc phap luat./.

XAC NHAN CUA HQI TU YEU NUGC Nguoi khai
XA, PHUONG......ccoeeturureenenennnn. (Ky va ghi ré ho va tén)

(Ky tén va dong dau)

XAC NHAN CUA UBND XA, PHUONG.........ccoovurernrrennnn.
(Ky tén va dong dau)
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XAC NHAN CUA PHONG LAO PONG - TB VA XH
(Ky tén va dong dau)

] i Méiu TD2
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc
‘ ~ BAN KHAI CA NHAN
De nghi gidi quyet tro cap hang thang doi véi ngwoi hoat dong
cach mang, hoat dgng khang chién bi dich bat tu day
chwa dugc gidi quyet trg' cap mot lan
1. Phén khai vé bin than
HO VA TEN: Lo Nam sinh: ................
INZUYEN QUAN: .oeeiiiiieeiiiieeiee ettt ettt e e et e st e e ettt eesateeesnnbeeesnsbeeesnsaeesnnseens
HO KNAU tAUONE T oo,
La nguoi hoat dong cach mang, hoat dong khang chién bi dich bat ta day
biénthoailiénhé:................... ...
Pang huong ché d6 thuong binh: ................... (Ty 1¢: .....%)
2. Qua trinh tham gia hoat dong cich mang
Thaoi gian Pon vi Cép bic, chitc vu | Dia ban hoat dong
Tu thang ... nam ............
dén thang ... ndm ...........
Tu thang ... nam ............
dén thang ... ndm ...........
3. Qua trinh bi dich bit tu, day
Thoi gian bi tu, day Noi bi tu, day Pon vi hoat dong Ghi chu
trude khi bi tu, day
Tw thang ... ndm ............
dén thang ... ndm ........... Lan 1
Tw thang ... ndm ............
dén thang ... ndm ........... Lan 2

T6i xin cam doan ndi dung ké khai trén day 1a dung sy that. Néu c6 gian doi toi
xin chiu hoan toan trach nhi¢m trudce phap luat./.
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XAC NHAN CUA UBND Nguwoi dirng khai
XA, PHUONG (Ky va ghi ré ho tén)
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Miu TD3
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

BAN KHAI CA NHAN
Pé nghi giai quyét tro cap mdt 1an ddi voi than nhan
ngudi hoat ddng cach mang, hoat dong khang chién bi dich bit tu, day
chwa hwéng tro cip da tir trin

1. Ho va tén nguoi hoat dong cach mang, hoat dong khang chién bj dich bét tu, day: ....
.......................................... Nam sinh: ... ...

NEUYEN QUAN: . . . e

Ho khau thudng tra trude Khi t trdn: .. .. ..ot

Pi (hy sinh, trtran): ... ............. ngay ....thang... ndm..........

Qua trinh tham gia hoat dong cach mang

Thoi gian Pon vi Cip bac, chirc vu Dia ban hoat dong
Tu thang ... ndm .....
dén thang .. nam ...
Tu thang .... nam ....
dén thang ... nam ...

Qua trinh bi dich bét tu, day

Thoi gian bi ti, ddy | Noibjtu, day " Eh'i“;f;ttg:-’gg;"“"c
Lan 1 Tu thang ... ndm ...........
dén thang ... ndm ..........
Lan 2 Tu thang ... nam ...........
dén thang ... ndm ..........
2. Hovaténthannhan: .............. ... ............... Nam sinh: . . ...
NEUYEN QUAN: . . . .o
Tl QUAN: . .. e
Quan hé véi ngudi HDCM, HPKC bi dich bat ti, day: .. ...................
................ , ngay .... thang ... nam ...... ceeeneeeenens, NEAY ... thdng ... nam ......
UBND XA, PHUONG .......ccooo....... NGUOI KHAI
Xac nhan: Ong, ba .......coccuveveeeerennn. (Ky va ghi ré ho va tén)
CHU TICH
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Miu Th4
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

BAN KHAI CA NHAN
Pé nghi giai quyét trg cap hang thang d6i véi nguoi hoat dong
cach mang, hoat dong khang chién bi dich bat tu, day
theo Cong vin s6 939/NCC ngay 15 thang 8 nim 2013 ciia Cuc Ngudi c6 cong

HO VATEN: (.o Nam sinh: ..................
NZUYEN QUAN: ©eeeeiiiiieeiiieeetee ettt ettt e e et e e st e e ettt eesabeeesnnbeeesnsseeesnsaeesnnseens
HO Khau thurOng trll: .....oooveiieiiece et e ree e eas

- Pang huong tro cf}p thuong binh hang thang, ty 1&..........cccccece ... %
- Pang hudng tro cap bénh binh hang thang,, ty 1€.........ccccceceeoe. %

- P huodng trg cdp thuong binh mot 1an véi ty 18 thuong tat................ %
(Theo Quyét dinh sé ... /OP-SLDTBXH ngay .../.../.........cua S0 Lao dong -
Thuong binh va Xa hoi ................couee...... )
ba duoc tang Ky niém chuong - Chua duogc tang Ky ni€ém chuong
Néu di duoc ting Ky niém chuong thi ghi: theo Quyét dinh sb ........... /QD-TTg ngay
....... [......./.........cua Thu tuéng Chinh phu.
Qua trinh bi dich bit tu, day (ghi tom tit)
Thoi gian bi dich bat Noi bi dich giam, giir Don vi hoat dong
(Ttr thang, ndm dén thang, trude khi bi tu, day
nam)

........ , ngay...thang...nam.... ...
XAC NHA,}N CUA HOI TU YEU NUOC Ngwoi dirng khai
XA, PHUONG.....cccuuvvneerernnennennnnns (Ky va ghi ro ho tén)
XAC NHAN CUA UBND XA, PHUONG..........c........
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. ] UQTPh
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BIEN BAN UY QUYEN
vé viéc ké khai va nhén trg cAp mot 1an doi véi than nhan
ngudi hoat ddng cAch mang, hoat dong khang chién bi dich bit tu, day
chwa hwéng tro cip da tir trin

Hom nay vao luc........ gio........ ngay.......thang.......... nam ............ tai nha ong
Chung t61 tién hanh cudc hop vé viéc ké khai va nhan trg cép mot 1an dbi véi than
nhan nguoi hoat dong cach mang, hoat dong khang chién bi dich bat tu, day chua huong
tro cap da tor tran doi vOoi Ong  (DA): ..o ;  Nguyén

Chiing t6i gom c6:

T Nam | Quan hé
T Ho va tén sinh | v&i nguoi Cho & hién nay
tur tran

Ky va ghi rd
ho tén

Nay thong nhit uy quyén cho:

Gidy CMND s6:.............. do.eeiii cap ngay....../....../..........

HO KNAU tAUONE T .o,

Quan hé VOT NEUOT T tHAN: ...,

La nguoi diung ké khai va nhan trg cap mot 1an doi véi than nhan ngudi hoat dong cach
mang, hoat dong khang chién bi dich bt tu, day chua huong tro cép da tir tran ddi voi
ong (ba)i....ooiiii /.

UY BAN NHAN DAN XA, PHUONG NGUOI PUQC
Xdc nhgn ong (ba) .. . . UY QUYEN
C6 ho khdu thuong trii taz dza phu’ong va du’ac nhu’ng (Ky va ghi ro ho va
ngueoi c6 tén trén 1y quyén ké khai va nhan tro cdp mot tén)

lan d6i véi than nhdn nguwei HDCM, hoat déng khdng
chién bi dich bdt tiy, day la ding.
CHU TICH
( Ky, déng ddu va ghi ré ho tén)
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3. Thi tuc: HO so xét gidi quyét cong nhian ché d6 hwéng chinh sich nhw
thwong binh.
- Trinh ty thywe hién:

+ Budc 1: Bo phan tiép nhan va tra két qua huéng dan hoan thién va tiép nhan
hd so, chuyén cong chic xir 1y

+ Budc 2: Cong chirc xir 1y, trinh Chu tich UBND cép xa ky xac nhan cing hd
so lién quan dén UBND cép huyén.

+ Budc 3: Cong chire chuyén mon nhan két qua tir UBND cip huyén, chuyén
cho Bo phan tiép nhan va tra két qua dé tra cho cong dén.

- Cach thic thwe hién: HO so ndp tai BO phan tiép nhan va tra két qua thudc
UBND cip xa
- Thanh phén ho so:

+ Pon dé nghi giai quyét cong nhan ché do hudng chinh sach nhu thuong binh
clia ca nhén (tu viét);

+ Gidy to 1am can cr cap gidy chimg nhan bi thuong.

- S6 lwong ho so: 01 bo
- Thoi han giai quyét:

+ Tai UBND phudng, x3: 02 ngay (ké tir ngay nhan hd so dén khi chuyén ho so
cho cip huyén)

+ Tai Phong Lao dong - Thuong binh va Xa hoi quan: 08 ngay; riéng Phong
Lao dong - Thuong binh va Xa hoi huyén Hoa Vang: 09 ngay (ké tir ngay nhan du
hd so hop 1& dén khi chuyén hd so cho S& Lao dong - Thuong binh va Xa hi - bao
gdm ca thoi gian luan chuyén ho so) (Trong do, thoi gian trinh UBND cép huyén
1a 03 ngay)

+ Tai S¢ Lao dong - Thuong binh va Xa hoi: 10 ngay (ké tir ngay nhén du ho
so hop 1& dén khi chuyen ho so' cho Hoi dong giam dinh y khoa bao gém ca thoi
gian luan chuyen hd so - bao gdm ca thoi gian luan chuyen hd s0)

+ Tai Hoi dong giam dinh y khoa : 60 ngay (ké tir ngay nhan dt hd so hop 18
dén khi chuyén hd so cho S¢ Lao dong - Thuong binh va X4 hoi bao gdbm ca thoi
gian luan chuyén ho so - bao gém ca thoi gian luan chuyén ho so)

+ Tai S6 Lao dong - Thuong binh va Xa hoi: 05 ngay (ké tir khi nhan duoc
bién ban giam dinh dén khi c6 két qua xur ly hé s0)

Trong thoi gian khong qua 01 ngay dbi v6i quan va 02 ngay ddi voi huyén ké

tir ngay c6 Quyét dinh tro cap, Phong Lao dong - Thuong binh va X3 hoi phai nhan
két qua tir S& Lao dong - Thuong binh va Xa hoi va chuyén cho Bo phan tiép nhan
va tra két qua thuoc UBND cap huyén, tra cho UBND phudng, xa.
- Pdi twong thue hién thii tuc hanh chinh: Ngudi bi thuong thudc co quan cép
huyén hoac cap x4 va cac truong hop dong trén dia ban khong thudc quy dinh tai
Piém a, b, ¢, d Khoan 2, Dleu 28, Nghi dinh s6 31/2013/ND-CP ngay 9 thang 4
nam 2013 cua Chinh phii vé Quy dinh chi tiét, huéng dan thi hanh mot sb diéu cia
Phap 1énh Uu dai nguoi ¢ céng véi cach mang
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- Co quan thye hién thii tuc hanh chinh:UBND cép x4
- Két qua thwe hién thi tuc hanh chinh:
+ Tai UBND phudng, xa: Pon dé nghi ctia cong dan duoc xac nhén;
+ Tai UBND quan, huyén: Gidy ching nhan bi thuong;
+ Tai S& Lao dong Thuong binh X3 hoi:Gidy ching nhan ngudi huéng chinh
sach nhu thuong binh va trg cip, phu cp thuong tat
- L€ phi: Khong co
- Tén miu don, miu to khai:Pon dé nghi giai quyét cong nhan ché do huong
chinh sach nhu thuong binh cta c4 nhan (mau TB5)
- Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Khong co
- Can cwr phap ly cua thu tuc hanh chinh:

+ Phap lénh Uu ddi ngudi c6 cong voi cach mang sd 26/2005/PL-
UBTVQHI11 ngay 29 thang 6 nam 2005;

+ Nghi dinh s6 45/2006/ND-CP ngay 28 thang 04 nam 2006 vé viéc ban
hanh Diéu 18 Quan 1y va st dung quy "Pén on dép nghia".

+ Nghi dinh s6 31/2013/ND-CP ngay 09 thang 04 nam 2013 ctia Chinh phu
vé Quy dinh chi tiét, huéng dan thi hanh mét sé diéu ciia Phap 1énh Uu dai nguoi
c6 cong vdi cach mang;

+ Thong tu s6 05/2013/TT-BLDTBXH ngay 15 thang 5 nam 2013 cta Bo
Lao dong - Thuong binh va Xa hoi hudng dan vé tha tuc 1ap hd so, quan 1y hd so,
thuc hién ché do vu dai nguoi co6 cong vaoi cach mang va than nhan.
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4. Thi tuc: Xac nhin ho so' dé nghi cong nhan va giai quyét ché do liét si

- Trinh ty thuc hién:

+ Budc 1: Bo phan tiép nhan va tra két qua hudng dan hoan thién va tiép nhan
hé so, chuyén cong chirc xir ly

+ Budc 2: Cong chie xir 1y, trinh chi tich ky va giri van ban x4c nhan cung hd
so lién quan dén UBND cép huyén.

+ Budc 3: Cong chirc chuyén moén nhan két qua tir UBND cép huyén, chuyén
cho B phan tiép nhan va tra két qua dé tra cho cong dan.

- Céch thirc thye hién: Ho so ndp tai Bo phan tiép nhan va tra két qua thuéc UBND
cap x4
- Thanh phan hé so:

+ Giay bao tir (miu LS1) do co quan c6 thim quyén cép (duoc quy dinh tai
Diéu 4, Muc 3 Thong tu s 05/2013/TT-BLDTBXH ngay 15 thang 5 nam 2013
ctiia Bo Lao dong — Thuong binh va X3 hoi huéng din vé thu tuc 14p hd so, quan 1y
h so, thuc hién ché d6 wu dai nguoi co cong voi cach mang va than nhan);

+ Ban khai tinh hinh than nhan liét si (mau LS4).

- S6 lwong ho so: 01 bd
- Thoi han giai quyét:

Giai doan 1:

+ Tai UBND phuong, xa: 02 ngay (ké tur ngay nhan hé so dén khi chuyén ho
so cho cdp huyén - bao gdm ca thdi gian luan chuyén hé so)

+ Tai Phong Lao dong - Thuong binh va Xa hoi quéan: 05 ngay. Riéng Phong
Lao dong - Thuong binh va Xa héi huyén Hoa Vang: 06 ngay (ké tir ngay nhan du
hé so hop 1& dén khi chuyen hé so cho Lao dong - Thuong binh va X4 hoi bao gom
ca thoi gian luan chuyén ho so)

+ Tai S6 Lao dong - Thuong binh va Xa hoi: 10 ngay (ke tir khi nhan ho so
hop 1& dén khi chuyén hd so cho UBND thanh phé bao gdm ca thoi gian luan
chuyén hd so)

+ Tai UBND thanh phé: 10 ngay (ke tur khi nhan hé so hop 18 dén khi trinh
Bo Lao dong - Thuong binh va Xa hoi cip Bang T6 qudc ghi cong)

Trong vong 01 ngay sau khi c¢6 van ban cuia UBND thanh phé So Lao dong -
Thuong binh va X& hoi phai giri cho UBND cép huyén, UBND cép xi va doi
tuong dugc biét.

Giai doan 2:

+ Tai S¢ Lao dong - Thuong binh va Xa hoi: 05 ngay (ké tir khi nhan duoc
Bang To qubc ghi cong dén khi ban hanh Quyet dinh trg cap)

Trong thoi gian khong qua 01 ngay d6i v6i quan va 02 ngay d6i v6i huyén
ké tir ngay c6 Quyét dinh tro cip, Phong Lao dong - Thuong binh va X3 hoi phai

188



nhan két qua tir S& Lao dong - Thuong binh va Xa hoi va chuyén cho Bo phan tiép
nhan va tra két qua thuoéc UBND cap huyén, tra cho UBND phuodng, xa.

- Poi twong thuc hién thi tuc hanh chinh: C4 nhan
- Co quan thue hién thii tuc hanh chinh: UBND cap x3
- Két qua thue hién thi tuc hanh chinh: Gidy ching nhan than nhan liét sT (tai
UBND phu’orng, xa) Két qua cudi cung: Két qua cudi cung: Bang t6 quoc ghi cong
va quyét dinh tro cap
- L¢ phi: Khong co
- Tén miu don, miu to khai:
+ Gidy bao tir (LS1)
+ Ban khai tinh hinh than nhan liét si (LS4)
- Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co
- Can cwr phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 31/2013/ND-CP ngay 09 thang 4 nam 2013 cta Chinh phu
quy dinh chi tiét, huéng dan thi hanh mot s Diéu cua Phap 1énh uu dii ngudi co
cong cach mang;

+ Thong tu sd 05/2013/TT-BLDTBXH ngay 15 thang 5 nam 2013 cua Bo
Lao dong - Thuong binh va Xa hoi hudng dan vé tha tuc 1ap hd so, quan 1y hd so,
thuc hién ché do vu dai nguoi co6 cong voi cach mang va than nhan;
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Mau LS1

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
QUAN (HUYEN).......... Pic 1ap - Tw do - Hanh phiic

g ,ngay  thang ....nam
S6:  /GBT

SOhO SO:ennnnn., [eeiiiiaain..

GIAY BAO TU
Uy ban nhan din Quan (Huyén)....chimg nhén;

[ 16 {2V ) SR
DOM VI oot e e e e e e e e et

Thi hal Mai tANG ta17 .eeee e e
Trinh Chinh pha cong nhan va ting bang “Té qudc ghi cong” cho dong chi....... 1a ligt si
Than nhan liét si, gdm:

mChalai. .o Sinh ndm: ............ (séng/chét)
SMe A Sinh ndm: ............ (s6ng/chét)
HI@n CU 1l TA1: oo

Vo hoac chéng: ...................................................................................

070
HI@N CU 1 TA15 oot

UY BAN NHAN DAN QUAN (HUYEN)..........
CHU TICH
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Mau LS4

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

BAN KHAI TiNH HINH THAN NHAN LIET Si

Ho Vaten: ...
Sinh ngay ... thang ... nam ............ Nam/NT: e
NEUYEN QUANT oottt ettt et e e et e e st e e e saseeesnbeeeennseeeennneas
TIU QUANE ettt e e e et e e e e e tre e e e e e satbreeeeennsnaeeeeennnes
M1 QUAN B VT TBE ST oot
Hovaten et ST: ... e hy sinh ngay ...
thang ... nam ....
NEUYEN QUAN .oeiiieiiiiiiiee ettt ee e eert e e e e eerreeeeesbaeeeessnsaeeeesensaneesesssnsneens
Bang TO qUOC GRi CONE SO vt theo
Quyét dinh s6 ......... ngay ...... thang ... nam ... cua Thu tudng Chinh phu.
Liét si c6 nhitng than nhan sau:
.| Moi quan  (Chd 6 hiénna _
\ oa Nim | o duat Nghé X 21 8Y Hoan canh
TT| Ho vatén : hé voi liét o (Néu chét ghi A
sinh - nghiép . - hién tai (*)
St 10 thoi gian)
2
... NgQy... thang... nam... ... ngay ... thang ... nam ...
Nguwoi khai

X4éc nhan cua xa, phuong (Ky, ghi 16 ho v tén)

TM. UBND
Quyén han, chirc vu nguoi ky
(Chit ky, ddu)
Ho va tén
Ghi chu:

Ghi 13 hoan canh hién tai: c6 don khong noi nuong tua, md coi cha me, di hoc, khuyét tat...
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5. Thii tuc Xac nhan hd so xét hwong ché do trg cap phwong tién tro givip va
dung cu chinh hinh
- Trinh ty thwe hién:

+ Budc 1: Bo phan tiép nhan va tra két qua huéng din hoan thién va tiép
nhan ho so, chuyén cong chirc xtr 1y

+ Buoc 2: Cong chure xur ly, trinh Chu tich UBND cap xa ky va guri vin ban
xac nhan cung ho so lién quan dén UBND cap huyén

+ Bude 3: Cong chirc chuyén mén va nhan két qua tir UBND cip huyén,
chuyén cho B0 phan tiép nhéan va tra két qua dé tra cho cong dan.

- Cach thirc thue hién: HO so ndp tai BO phan tiép nhan va tra két qua thudc
UBND cip xa
- Thanh phan hb so:

+ To khai ctia nguoi ¢6 cong thude dién duge huong ché do trg cap phuong
trién trg giup va dung cu chinh hinh (theo mau);

+ Ban sao gidy ching nhan ngudi ¢ cong;

+ Vin ban chi dinh ctia bénh vién cap tinh, thanh phé tryc thudc Trung wong
hozc Bénh vién chinh hinh va phuc hoi chirc ning;
- S6 lwong ho so: 01 b
- Thoi han giai quyét:

+ Tai UBND phuong, xa: 02 ngay (ké tur ngay nhén ho so dén khi chuyén ho
so cho cip huyén - bao gdm ca thoi gian luan chuyén ho so);

+ Tai Phong Lao dong - Thuong binh va Xa hdi quan: 05 ngay; Riéng Phong
Lao dong - Thuong binh va Xa hoi huyén Hoa Vang: 06 ngay (ké tir ngdy nhan du
ho so hop 1é dén khi chuyén ho so cho Lao dong - Thuong binh va Xa hoi - bao
gom ca thoi gian luan chuyén ho so).

+ Tai S& Lao dong - Thuong binh va Xa hoi:
e Truong hop can chi dinh cta bénh vién Chinh hinh:
Giai doan 1: 10 ngay (ke tir ngay nhan du ho so hop 18 dén khi tra
cho dbi twong gidy gidi thiéu dén bénh vién chinh hinh)
Giai doan 2: 05 ngay (ké tir khi nhan dugc két qua kham dinh cua
bénh vién chinh hinh dén khi c6 két qua xur 1y hd so).
e Trudng hop khong can chi dinh ctia bénh vién Chinh hinh: 15 ngay (ké
tir ngay nhan dii ho so hop 18 dén khi c6 két qua xtr 1y ho so).

Trong thoi gian khong qua 01 ngay dbi v6i quan va 02 ngay d6i v6i huyén
ké tur ngay co Quyét dinh tro cap, Phong Lao dong - Thuong binh va X4 hoi phai
nhan két qua tir S& Lao dong - Thuong binh va Xa hoi va chuyén cho Bo phan tiép
nhan va tra két qua cap huyén, tra cho UBND phudng, xa.
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- P6i twong thuce hién thi tuc hanh chinh: Ca nhan
- Co quan thue hién thi tuc hanh chinh: UBND cip xa
- Két qua thuc hién thi tuc hanh chinh: Tai UBND cap xa: Noi dung xac nhan
hodc vin ban dé nghi; Két qua cudi ciing: Quyét dinh hanh chinh
- L¢ phi: Khong c6
- Tén miu don, miu to khai: To khai dé& nghi trang cip phuong tién tro gitp,
dung cu chinh hinh d6i véi ngudi c6 cong véi cach mang (Mau 1B)
- Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Khong co
- Can ctr phap ly cuaa thu tuc hanh chinh:

+ Phap lénh Uu dii nguoi c6 cong voi cach mang sé 26/2005/PL-
UBTVQHI11 ngay 29 thang 6 nam 2005

+ Nghi dinh s6 31/2013/ND-CP ngay 09 thang 4 nim 2013 cua Chinh phu
quy dinh chi tiét, huéng dan thi hanh mot s Diéu cua Phap 1énh uu dii ngudi co
cong cach mang;

+ Thong tu lién tich s6 13/2014/TTLT-BLDTBXH-BTC ngay 03 thang 06
nam 2014 cia BO LDTBXH, B6 Tai chinh huéng dan ché do chiam soc strc khoe
d6i voi ngudi co cong véi cach mang.
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Mau 1B
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

‘ , TO KHAI
Dé nghi trang cap phwong tién trog gitip, dung cu chinh hinh
doi véi nguoi cé cong véi cach mang

MUC trQ Cap: . .o oo e e dong

NOTChE trA g CAP: « e e et e e e
SO N0 SO (SO QHI): . oo e
Tinh trang thuong, bénh tat hién nay (ghi theo thuc trang hién tai): . ............

T6i dé nghi duwoc co quan Lao dong - Thuong binh va Xa hoi cap s6 tro cip
phuong tién trg giup va dung cu chinh hinh theo quy dinh tai Thong tu Lién tich sb
17/2006/TTLT-BLDTBXH-BTC-BYT ngay 21/11/2006 ctia B§ Lao dong - Thuong binh
va X4 hoi, B6 Tai chinh va BO Y té.

........ , ngay...thang.....nam.....
XAC NHAN CUA UBND Nguwoi dirng khai
XA, PHUONG (Ky va ghi ro ho tén)

XAC NHAN CUA PHONG LAO PONG - THUONG BINH VA XA HOI
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6. Thi tuc X4c nhin ho so giai quyét ché do cho gia dinh tw quy tip xiy md
liét s trong nghia trang gia toc hoac nghia trang liét si
- Trinh ty thwe hién:

+ Budc 1: Bo phan tiép nhan va tra két qua hudéng din hoan thién va tiép
nhan ho so, chuyén cong chirc xur 1y

+ Budc 2: Cong chire xir 1y, trinh Chu tich UBND cap xa ky va giri van ban
xéac nhan cung ho so lién quan dén UBND cap huyén

+ Bude 3: Cong chirc chuyén moén va nhan két qua tir UBND cap huyén,
chuyén cho B6 phan tiép nhan va tra két qua dé tra cho cong dan.

- Cach thire thye hién: Ho so ndp tai BO phan tiép nhan va tra két qua thudc
UBND cap xa

- Thanh phén hé so: Pon xin hd tro kinh phi xay mo liét si trong nghia trang gia
toc hodc nghia trang li¢t si (da c6 xac nhan cia UBND phuong, xa noi an tang mo
ligt s7)

- S6 lwong ho so: 01 bo

- Thoi han giai quyét:

+ Tai UBND phuong, xa: 02 ngay (ké tur ngay nhén ho so dén khi chuyén ho
so cho cp huyén- bao gdm ca thoi gian luan chuyén ho so)

+ Tai Phong Lao dong - Thuong binh va Xa hoi quén: 05 ngay; Riéng Phong
Lao dong - Thuong binh va Xa hoi huyén Hoa Vang : 06 ngay (ké tlr ngdy nhan du
hd so hop 18 dén khi chuyen hd so cho Lao dong - Thuong binh va Xa hoi bao gdbm
ca thoi gian luan chuyén hd so)

+ Tai S& Lao dong - Thuong binh va Xa hoi: 07 ngay (ké tir khi nhan duoc
hd so hop 18 dén khi c6 két qua xir Iy ho so)

Trong thoi gian khong qua 01 ngay dbi voi quan va 02 ngay ddi v6i huyén
ké tur ngay co Quyét dinh tro cdp, Phong Lao dong - Thuong binh va X& hoi phai
nhan két qua tir S& Lao dong - Thuong binh va Xa hoi va chuyén cho Bo phan tiép
nhan va tra két qua cdp huyén va tra cho UBND phuodng, xd.Lao dong, Thuong
binh va Xa hgiLao dong, Thuong binh va Xa hdi
- P6i twong thuce hién thi tuc hanh chinh: Ca nhan
- Co quan thuc hién thii tuc hanh chinh: UBND cip xa
- Két qua thwe hién thi tuc hanh chinh: Tai UBND cép xa: Noi dung xac nhén;
Két qua cudi cuing: Quyét dinh hanh chinh.

- L¢ phi: Khong c6

- Tén miu don, miu to khai: Khong co

- Yéu cdu, diéu kién thwe hién thii tuc hanh chinh: Khong c6
- Can ctr phap ly cua thu tuc hanh chinh:
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+ Nghi dinh s6 31/2013/ND-CP ngay 09 thang 4 nam 2013 cta Chinh phu quy
dinh chi tiét, huéng dan thi hanh mot s6 Piéu cua Phap 1énh vu dai nguoi c6 cong
cach mang;

+ Thong tu s6 13/2014/TTLT-BLDTBXH-BTC ngay 03 thang 06 nim 2014
ctia Bo LDTBXH va Bo Tai chinh huéng dan ché do diéu dudng phuc hoi stre
khoe, cap phuong tién trg gitp, dung cu chinh hinh dbi véi ngudi c¢6 cong véi cach
mang va than nhan; quan ly cac cong trinh ghi cong liét si

7. Thit tuc X4c nhan giai quyét ho so cip so wu dai gido duc - dao tao
- Trinh tu thwe hién:

+ Budc 1: Bo phan tiép nhan va tra két qua hudng din hoan thién va tiép
nhan hd so, chuyén cong chic xir 1y

+ Bude 2: Cong chure xur 1y, trinh Chu tich UBND cap xa ky va giri vin ban
xac nhéan cung ho so lién quan dén UBND cap huyén

+ Budc 3: Cong chirc chuyén mon va nhan két qua tir UBND cép huyén,
chuyén cho B0 phén tiép nhén va tra két qua dé tra cho cong dan.

- Cach thirc thye hién:Ho6 so ndp tai Bo phan tiép nhan va tra két qua thudc
UBNDcapxa
- Thanh phan ho so:

+ To khai dé nghi cép s6 wu dai trong gido duc va dao tao (theo mau);

+ Ban sao Gidy khai sinh;

+ Giéy bao nhap hoc hoac Giéy xac nhan cta nha trudong hoc sinh, sinh vién
nhap hoc hodc dang hoc;

+ Ban sao cac loai gidy to chting nhan gia dinh c6 cong;

+ Ban sao ho khau (ddi véi thwong binh duong chirc hodc co quan cong an,
quan doi truc tiép quan ly va chi tra trg cap) (c6 chung thuc);

+ Pdi v6i sinh vién hoc lién thong thi bd sung thém Bang tot nghiép do co
s0' dao tao trude khi hoc lién théng cap (ban sao ¢6 ching thuc hodc ban sao kem
ban chinh dé doi chiéu). P61 véi truong hop lién thong khong lién tuc thi phai co
ban cam két X‘éC nhan chua c6 viéc lam.

- SO lwgng ho so0:01 bd
- Thoi han gidi quyet:

+ Tai UBND phuong, xa: 02 ngay (ké tur ngay nhan hd so dén khi chuyén hd
so cho cip huyén - bao gdm ca thoi gian luan chuyén hd so)

+ Tai Phong Lao dong - Thuong binh va Xa hoi quan: 05 ngay; Riéng Phong
Lao dong - Thuong binh va Xa hoi huyén Hoa Vang: 06 ngay (ké tir ngay nhan du
ho6 so hgp 1€ dén khi chuyén ho so cho Lao dong - Thuong binh va Xa hoi - bao
gom ca théi gian luan chuyén ho so)
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+ Tai S& Lao dong - Thuong binh va Xa hoi: 15 ngay (ké tir khi nhan duoc
ho so hop 1¢ dén khi ¢ két qua xir 1y ho so0).

Trong thoi gian khong qua 01 ngay dbi voi quan va 02 ngay déi voi huyén
ké tur ngay co Quyét dinh tro cap, Phong Lao dong - Thuong binh va Xa hoi phai
nhan két qua tir S& Lao dong - Thuong binh va X3 hoi va chuyén cho Bo phén tiép
nhan va tra két qua cip huyén va tra cho UBND phudng, xa

- P6i twong thue hién thi tuc hanh chinh:C4 nhan

- Co quan thuc hién thi tuc hanh chinh:UBND cép x4

- Két qua thuc hién thi tuc hanh chinh: Tai UBND cép xa: Noi dung xac nhan;
Két qua cudi cung: Quyét dinh hanh chinh.

- L& phi: Khong c6

- Tén miu don, miu to khai:To khai dé nghi cap s6 wu dai trong gido duc va dao
tao (theo mau 01 - UPGD)

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co

- Can cwr phap ly cua thu tuc hanh chinh:

+ Phap lénh Uu dai nguoi c6 cong voi cach mang sé 26/2005/PL-
UBTVQHI 1 ngay 29 thang 6 nam 2005 cua iy ban Thuong vu Quéc hoi.

+ Nghi dinh 5O 31/2013/ND-CP ngay 09 thang 4 nam 2013 cta Chinh phu
quy dinh chi ti€t, huéng dan thi hanh mot s6 Piéu cia Phap 1€nh uvu dai nguoi co
cong cach mang;

+ Nghi dinh s6 49/2010/ND-CP ngay 14 thang 5 nam 2010 ctua Chinh Phu
quy dinh vé mién, giam hoc phi, hd tro chi phi hoc tap va co ché thu, str dung hoc
phi d6i véi co s& gido duc thudc hé thdng gido duc qudc dan tir ndim hoc 2010-
2011 dén nam hoc 2014-2015;

+ Thong tu lién tich sé 16/2006/TTLT-BLDTBXH-BGDDT-BTC ngay 20
thang 11 nam 2006 cua Bo Lao dong - Thuong binh va Xa hoi; Bo Gido duc - Bao
Tao va Bo Tai chinh huéng dan vé ché @6 uu dai trong gido duc va dao tao ddi véi
nguodi c6 cong voi cach mang va con cua ho.

+ Thong tu lién tich s6 20/2014/TTLT-BGDDT-BTC-BLDTBXH ngay
30/5/2014 ctia B Gido duc&Dao tao, Bo Tai chinh, B6 LDTBXH huéng dan thuc
hién mot sé diéu cua Nghi dinh sb 49/2010/ND-CP ngay 14 thang 5 nim 2010 cua
Chinh phu quy dinh vé mién, gidm hoc phi, hd tro chi phi hoc tap va co ché thu, st
dung hoc phi ddi véi co s6 gido duc thudc hé théng gido duc quéc dan tir nam hoc
2010-2011 dén nam hoc 2014-2015 va Nghi dinh s6 74/2013/ND-CP ngay 15 thang
7 ndm 2013 cua Chinh phu stra doi, bod sung mot s6 diéu cua Nghi dinh $O
49/2010/ND-CP;

+ Hudng dan s6 06/SLDTBXH-TBLS ngay 18 thang 12 nam 2007 ciia S¢
LDTBXH ve¢ vi¢c giai quyet ché do uu dai trong gido duc va dao tao doi voi nguoi
c6 cong voi cach mang va con cua ho.
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Mau s6 01-UPGD

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI CAP SO UU PAI TRONG GIAO DUC
(Kém theo ban sao Giay khai sinh cua nguoi hudng che d¢ wu dai)

I. PHAN KHAI VE POI TUQNG CHIiNH SACH:

Hovaténngudicdécong:.................. La:........... Tyle(1).....%
Sinhngay.... .. thang . .. ... nam.............. Nam/Nir: ... ......
NGUYEHN QUAN: . . . oot e e e e
S6 hd so quan 1y (do So ghi): PA/. . ............

Noi ding ky ho khau thuong tri: . .. .. ..o
Noi dang quan 1§ chi trd tro CAP: . . .« oo et e
II. PHAN KHAI VE CON CUA POI TUQNG CHINH SACH

Hovatén: ... .. ... . Namsinh:........

Hién thuong tritai: . . ... ..o e
Pang hoc taitrudng: .. ... ... ... ... . . Lop. ...

Pé nghi So Lao dong - Thuong binh va X3 hoi xem xét ra Quyét dinh cap S6 wu dai
Pao tao theo quy dinh./.

XAC NHAN
CUA UBND XA,PHUONG HOAC CO QUAN A
DANG QUAN LY VA TRUC TIEP CHI TRA TC Ong/ba:...............

c6 ban khai nhu trén 1a ding
CHU TICH HOAC THU TRUONG PON VI
(Ghi 10 chtrc danh, ky tén va dong dau)

Ghi chi: (1) Néu 1a TBB ghi rd ty 18
+ Ngoai nguoi con ké trén tdi con c6 cac con sau day:

199



8. Thii tuc Xdc nhin giai quyét tuit tir trin cho thian nhin Lio thanh cach
mang, can bd tién khéi nghia, thwong binh, bénh binh c6 ty 1¢ thwong tat,
bénh tat tir 61% tré 1én tir trin

- Trinh ty thwe hién:

+ Budc 1: Bo phan tiép nhan va tra két qua hudng din hoan thién va tiép
nhan hd so, chuyén cong chic xir 1y

+ Budc 2: Cong chure xur ly, trinh Chu tich UBND cap xa ky va giri vin ban
xac nhan cung ho so lién quan dén UBND cap huyén

+ Bude 3: Cong chirc chuyén mén va nhan két qua tir UBND cip huyén,
chuyén cho B0 phan tiép nhén va tra két qua dé tra cho cong dan.

- Cach thirc thwe hién: HO so ndp tai BO phan tiép nhan va tra két qua thudc
UBND cép x4
- Thanh phan ho so:

+ 01 ban khai d& nghi giai quyét tuat tir trAn ctia than nhan ddi twong tir tran
(mau TT1);

+ Glay chung tr (Ban sao c6 chung thuc hodc ban sao kém theo ban chinh
dé d6i chiéu);

+ Mot s gidy td o lién quan dén ché do Bao hiém X4 hoi (néu c6). Dbi véi
thuong binh, bénh binh c6 con trén 18 tudi con tiép tuc di hoc phai c6 xac nhan cta
nha truong;

+ Ban sao gidy khai sinh, Ho khau (photo);

- S6 lwgng ho s0:01 bd
- Thoi han giai quyét:

+ Tai UBND phuong, xa: 02 ngay (ké tur ngay nhén ho so dén khi chuyén ho
so cho cip huyén - bao gdm ca thoi gian luan chuyén hd so)

+ Tai Phong Lao dong - Thuong binh va Xa hoi quan: 05 ngay; Riéng Phong
Lao dong - Thuong binh va Xa hoi huyén Hoa Vang: 06 ngay (ké tir ngay nhan du
ho so hop 1& dén khi chuyen hé so cho Lao dong - Thuong binh va Xi hoi - bao
gdm cé thoi gian luan chuyén ho so)

+ Tai S& Lao dong - Thuong binh va Xa hoi: 07 ngay (ké tir khi nhan duoc
hé so hop 18 dén khi c6 két qua xir Iy ho so)

Trong thoi gian khong qua 01 ngay ddi véi quan va 02 ngay d6i v6i huyén
ké tir ngay c6 Quyét dinh tro cip, Phong Lao dong - Thuong binh va Xa hoi phai
nhan két qua tir S& Lao dong - Thuong binh va Xa hoi va chuyén cho Bo phan tiép
nhan va tra két qua cip huyén, tra cho UBND phyong, xA.

- P6i twong thue hién thi tuc hanh chinh:C4 nhan
- Co quan thuc hién thi tuc hanh chinh:UBND cép x4
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- Két qua thye hién tha tuc hanh chinh:Tai UBND cap xa: Van ban xac nhan;
Két qua cudi cing: Quyét dinh hanh chinh

- Lé phi: Khong co

- Tén miu don, miu to khai: Ban khai ctia nhitng than nhan chu yéu ngudi co
cong v6i cach mang tir tran (Mau 01-TT1)

- Yéu céu, diéu kién thwc hién thi tuc hanh chinh: Khong co

- Can ctr phap ly cuaa thi tuc hanh chinh:

+ Phap lénh Uu dii nguoi c6 céng voi cach mang sé 26/2005/PL-
UBTVQH11 ngay 29 thang 6 ndm 2005 cta ty ban Thudng vu Qudc hoi.

+ Nghi dinh s6 31/2013/ND-CP ngay 09 thang 4 nam 2013 cta Chinh phu
quy dinh chi tiét, huéng dan thi hanh mot s Diéu cua Phap 1énh uu dii ngudi co
cong cach mang;

+ Thong tu s6 05/2013/TT-BLDTBXH ngay 15 thang 5 nam 2013 cta Bo
Lao dong - Thuong binh va Xa hoi hudng dan vé tha tuc 1ap hd so, quan 1y hd so,
thuc hién ché do uvu dai nguoi cd cong véi cach mang va than nhan;
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Mau: TT1
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

BAN KHAI
Dé nghi giai quyét trg cap tuat doi vai than nhan cia nguoi cé cong tir tran

I. Phan khai vé nguwoi c¢6 cong tir tran:

HO VA TEN: oo Nam sinh: .............
B F e | 1 PSP
CO hO KDAU thUONE T ..o,
5. ) O PR PPTUPR USRS
D3 tir tran ngdy ....... thang ..... nam ........... theo Gidy ching tir sb ..... ngay ...
thang ... nam .......... cua UBND xa, phuong .......ccceeeveiiiieeiiieeeiee e

I1. Phén Khai ciia nguwoi dé nghi hwéng tro cip:
a. Danh sach than nhan

Nam Quan hé . Hoan cinh
TT Ho va tén Nguyén quan Tri quan Nghé nghiép
sinh voi nee hién tai (2)
1
2
3

b.Phan khai chi tiét vé con ngudi cé cong tir di 18 tudi tré 1én dang tiép tuc di
hoc tai co sé dao tao hoic bi khuyeét tat nang, khuyét tat dac biét nang.

N3 Thi dié Co s¢ giao duc dang theo hoc
am o1 diem e e R A - i ‘
TT Ho va tén ) Thoi diem ket thic Thoi gian bit diu
sinh | bi khuyét tat (3) bac hoc pho thong | Tgp o 56
di hoc
1
2
XACNHAN , ngay ... thang ...... nam 200.....

CUA UBND XA, PHUONG Nguwoi khai

(Ky va ghi ro ho tén)
Ghi chi: (1) Ghi r6 doi tuong: thuong binh, bénh binh ..)
(2) Ghi 16 song cé don, khéng noi nirong twa hodc con mé céi cd cha me.
(3) Ghi ré thoi diém bi khuyét tdt: dwdi 18 tuéi hodc tiv dii 18 téi tré lén (truong hop khéng o con bi khuyét tdt thi bé cét nay).
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9. Thii tuc Xac nhan ho so gidi quyét tro cap khé khin dot xuat cia doi twong
chinh sach
- Trinh ty thwe hién:

+ Budc 1: Bo phan tiép nhan va tra két qua hudéng din hoan thién va tiép
nhan ho so, chuyén cong chirc xur 1y

+ Budc 2: Cong chiic xir 1y, trinh Chu tich UBND cap xa ky va gui van
ban x4c nhan cung hd so lién quan dén UBND cép huyén

+ Budc 3: Cong chirc chuyén mén va nhan két qua tir UBND cip huyén,
chuyén cho B phan tiép nhan va tra két qua dé tra cho cong dan.

- Cach thirc thwe hién:Hd so ndp tai BO phan tiép nhan va tra két qua thudc
UBND cép x4
- Thanh phén hd so:

+ Pon dé nghi trg cap kho khan dot XUuAt.

+ Ban sao gidy to lién quan vé ché do chinh sach.

+ Cac gidy to lién quan dén bénh tat trong qué trinh diéu tri tai cac trung
tam y té, bénh vién
- S6 lwong ho s0:01 bd
- Thoi han giai quyét:

+ Tai UBND phuong, xa: 02 ngay (ké tr ngay nhan hoé so dén khi chuyén ho
so cho cip huyén - bao gdm ca thoi gian luan chuyén hd so)

+ Tai Phong Lao dong - Thuong binh va Xa hoi quan: 02 ngay; Riéng Phong
Lao dong - Thuong binh va X3 hoi huyén Hoa Vang: 03 ngay (ké tir ngay nhan du
hd so hop 1é dén khi chuyén hd so cho Lao dong - Thuong binh va Xa hoi - bao
gbm ca thoi gian luan chuyén hd so)

+ Tai S¢ Lao dong - Thuong binh va Xa hoi: 07 ngay (ké tir khi nhan dugc
hd so hop 1& dén khi chuyén hd so cho UBND thanh phd - bao gém ca thoi gian
luan chuyén ho so).

+ Tai UBND thanh phd 12 07 ngay (ké tir khi nhan duoc hd so hop 1é dén khi
chuyén két qua vé S¢ Lao dong - Thuong binh va X3 hi - bao gom ca thoi gian
luan chuyén ho so)

Trong thoi gian khong qua 01 ngay ddi véi quan va 02 ngay d6i v6i huyén
ké tir ngay c6 Quyét dinh tro cip, Phong Lao dong - Thuong binh va X3 hoi phai
nhan két qua tir S& Lao dong - Thuong binh va Xa hoi va chuyén cho Bo phan tiép
nhan va tra két qua cip huyén, tra cho UBND phudng, xa.

- P6i twong thue hién thi tuc hanh chinh:C4 nhan

- Co quan thuc hién thi tuc hanh chinh:UBND cép x4

- Két qua thwe hién thi tuc hanh chinh: Tai UBND cép xa: Noi dung xac nhén
vao don; Két qua cudi cung: Quyét dinh hanh chinh
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- L€ phi: Khong co.

- Tén mau don, mau to khai:Khong co

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co
- Can cur phap ly cua thu tuc hanh chinh:

+ Phap lénh Uu dii nguoi c6 coéng voi cach mang sé 26/2005/PL-
UBTVQHI1 ngay 29 thang 6 nam 2005.

+ Nghi dinh s6 45/2006/ND-CP ngay 28 thang 04 ndm 2006 vé viéc ban
hanh Picu 1€ Quan ly va st dung quy "DPén on dap nghia".

+ Nghi dinh sO 31/2013/ND-CP ngay 09 thang 4 ndm 2013 cua Chinh phu
quy dinh chi ti€t, huéng dan thi hanh mot s6 Piéu cia Phap 1énh uvu dai nguoi co
cong cach mang;

+ Quyét dinh s6~ 14/2009/QD-UBND ngay 30 thang 05 nam 2009 cua
UBND thanh pho Da Nang ban hanh Quy dinh v€ trg cap thuong xuyén, dot xuat
do61 voi Nguoi co cong voi cach mang mac bénh hiém nghéo c¢6 hoan canh kho
khan trén dia ban thanh pho Pa Nang.

10. Thu tuc Xac nhan ho SO’ giai quyet tro’ cap thwong xuyén doi véi ngudi co
cong VO’l cach mang mic bénh hiém ngheo c6 hoan canh kho khin theo Quyet
dinh s6 14/2009/QD-UBND

- Trinh ty thyuc hién:

+ Budce 1: Bo phan tiép nhan va tra két qua hudng dan hoan thién va tiép
nhan ho so, chuyén cong chirc xtr 1y

+ Bude 2: Can b phu trach Lao dong - Thuong binh va Xa hoi xa, phuong
tlep nhan ban khai; phdi hop véi can bod y té ctia Tram y té x4, phuong truc tiép
kiém tra tinh trang bénh tat; bao cao Hoi dong xét duyet chinh sach x&, phuong hop
xem xét timg truong hop; lap bién ban dé nghi giai quyét tro cap giri vé UBND
quan, quan, huyén.

+ Budce 3: Nhan két qua tir UBND cép huyén, chuyén cho Bo phan tiép nhan
va tra két qua dé tra cho cong dan.
- Cach thire thyce hién: Ho so ndp tai BO phan tiép nhan va tra két qua thudc
UBND cap xa
- Thanh phan ho so:

+ Ban khai cta gia dinh Ngudi c6 cong voi cach mang (theo mau 1A);

+ Cac gidy to c6 lién quan dén bénh tat trong qua trinh diéu trj tai cac Trung
tam y t€, bénh vién (néu co).
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- S6 lwong ho s0:01 bd

- Thoi han giai quyét:

+ Tai UBND phuong, xa: 05 ngay (ké tir ngay nhan h6 so dén khi chuyén
hé so cho cap huyén - bao gém ca thoi gian luan chuyén ho so)

+ Tai Phong Lao dong - Thuong binh va Xa hoi: 04 ngay. Riéng Phong Lao
dong - Thuong binh va Xa hoi huyén Hoa Vang: 05 ngay (ké tir ngdy nhén du ho
so hop 1& dén khi chuyen hd so cho Lao dong - Thuong binh va X4 héi - bao gdbm
ca thoi gian luan chuyén hd so)

+ Tai S¢ Lao dong - Thuong binh va Xa hoi: 05 ngay (ké tir khi nhan duoc
hd so tir Phong Lao dong - Thuong binh va Xa hoi dén khi chuyén hd so cho
UBND thanh phd - bao gém cé thoi gian luan chuyén hd so)

+ Tai UBND thanh phd: 03 ngay (ké tir khi nhan dugc hd so tir S& Lao dong
- Thuong binh va Xa hoi dén khi chuyén két qua vé S& Lao dong - Thuong binh va
X4 hoi - bao gdm ca thoi gian luan chuyén hd so)

+ Tai S& Lao dong - Thuong binh va X& hoi: 05 ngay (ké tir khi nhan duoc
Quyét dinh phé duyet ctia UBND thanh phd dén khi ban hanh Quyét dinh tro cap)

Trong thot gian khong qua 01 ngay d6i v6i quan va 02 ngay d6i v6i huyén
ké tur ngay co Quyét dinh tro cdp, Phong Lao dong - Thuong binh va X& hoi phai
nhan két qua tir S& Lao dong - Thuong binh va Xa hoi va chuyén cho Bo phan tiép
nhan va tra két qua cip huyén, tra cho UBND phudng, xa.

- P6i twong thue hién thi tuc hanh chinh:C4 nhan
- Co quan thuc hién thi tuc hanh chinh:UBND cép x4
- Két qua thwe hién thi tuc hanh chinh:

Tai UBND cap xi: Bién ban xac minh tinh trang bénh tat ctia dbi tugng do can
bo phu trach lao dong — thuong binh va x4 hoi xa, phuong va can b y té thude
Tram y té x4, phuong lap (theo mau 1B) va Bién ban hop xet dé nghi tro cap
thuong xuyén cho ddi twong chinh sach mac bénh hiém nghéo c6 hoan canh kho
khan (mau 1C); Két qua cudi cung: Quyét dinh hanh chinh
- L& phi: Khong c6
- Tén mau don, miu to khai:

+ Ban khai cta gia dinh Nguoi c¢6 cong vdi cach mang (theo mau 1A);

+ Bién ban x4ac minh tinh trang bénh tat cia ddi tuong do cén by phu trach lao
dong — thuong binh va xa hoi xa, phuong va can bd y té thuoc Tram y té xa,
phuong 1ap (theo mau 1B);

+ Bién ban hop xét dé nghi tro cip thuong xuyén cho ddi tugng chinh sach mic
bénh hiém nghéo c6 hoan canh khé khin (mau 1C);

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co
- Can cur phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 45/2006/ND-CP ngay 28 thang 04 nim 2006 vé viéc ban

hanh Diéu 18 Quan 1y va st dung quy "Pén on dép nghia".
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+ Quyét dinh s6 14/2009/QD-UBND ngay 30 thang 05 nim 2009 cua
UBND thanh phé Pa Néang ban hanh Quy dinh vé trg cap thudng xuyén, dot xuét
dbi v&i Nguoi co cong voi cach mang mic bénh hiém nghéo c6 hoan canh kho
khan trén dia ban thanh phd Pa Nang

+ Quyét dinh sb6 47/2010/QD-UBND ngay 27 thang 10 nim 2010 stra doi,
bd sung khoan 1 diéu 2 Quyét dinh s6 14/2009/QD-UBND.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

BAN KHAI
Pé nghj trg cap thwong xuyén cho ddi twong chinh sich
mic bénh hiém nghéo ¢6 hoan cinh khé khiin

Ho va tén d6i twong chinh sach mac bénh hiém nghéo: . .................
................................ Sinhndm:..............

NGUYEN QUAN: . . . oo e e
Thuong trll: . ...

1. Cac ché d tro cAp wu dai nguoi c6 cong dang hwéng:

+ Thuong binh (ty 1€ . . . . % ). Mtc tr¢ cap .................... d
+ Bénh binh (Ty 1€..... ) Muctrocecap: ...
+ Thannhan li€tsi(...... .... ). Miic tro CAP: oo
+ Co cong giup d& cach mang. Mirc trg cap .....................
+ Chét doc hod hoc Muctroecap: . ...

+ Nguoi bi dich bét tu day tra tran huong trg cdp 1 lan

+ Huan, Huy chuong khang chién huong trg cap 1 lan

+ Cyu Thanh nién xung phong trong khang chién di dugc xac nhan

2. Ché @9 Bao hiém Xa hdi dang hwong:

+ Huu tri: .Mucluvonghuu: . ................

+ MAt strc lao dong: Mtc trg cAp MSLD: .. .. ..........

MAU 1A

3.Pbi tuong méc bénh hiém nghéotrnam............. Tom tit bénh 1y (ghi

nhitng bénh chinh ma déi trong méic phai): . ...............

4.Tinh trang strc khoé hién nay ctia d6i tuong (ghicu thé tinh trang hién nay, d6i
tuong c6 tu phuc vu duoc khong hay moi sinh hoat déu do nguoi than phuc vu) . ..... ..
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5. Hoan canh gia dinh hién nay.

Quan h¢ véi dbi tuong: .. ......... (vo, chéng, con, chau. . .)

Hoan canh kinh té ciia gia dinh hién nay ( ghi tom tac kinh té cua cta gia dinh hién
nay thudc di¢n (kho khan, trung binh,kha ... ).................
Khaitai..........o. oo ..

Ngay  thiang  nam
Nguoi dung khai
(Ky va ghi r6 ho tén)

Quan h¢ cua nguoi ding khai véi

XAC NHAN CUA UBND XA, PHUONG
(Ky tén va dong dau)
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‘ ] MAU 1B
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BIEN BAN
X4c minh tinh trang bénh tit ciia doi twgng
chinh sach mac bénh hi€ém nghéo c6 hoan cinh kinh té khé khan

Hom nay vao luc . . . .. gio.. ... ngay . .. .thang . nam...... , tai nha ong
........................................ dlachl.....................
......................................... Chung t6i gdm co:
................................ Chucvu:....................
................................ Chucvu:....................
................................. Dai dién gia dinh.

Tién hanh x4c minh tinh trang bénh tat cua dbi tuong chinh séach:

ONg (Ba): . .ottt Sinh nam . . .

Thuong trll: . . ..o

La ddi twong dang huong ChEdd (1) o

Tong s tién trg cap wu ddi NCC va lwong huu, MSLD : . ........... d

Két qua xac minh nhu sau:

Ong (ba): . ..o e bibénh..............
....................................... tor ndm

Bién ban két thuc vao lc . . . gid . . .cing ngdy.

PAIDIENGIAPINH CANBQYTE CANBOQLD-TBXH
(Ky va ghi r0 ho tén) (Ky va ghi r6 ho tén) (Ky va ghi r6 ho tén)
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‘ ] i MAU 1C
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phic

BIEN BAN
Hop xét dé nghl tro cap thuwong xuyén cho ddi twong chinh sach
mac bénh hiém ngheéo c6 hoan canh kho khan

Hom nay vao luc.. . . .. gio..... ngay....thang.... nam...... Hoi dong
xét duyét chinh sach xa (phuong) ........................ tién hanh cudc hop
dé xem xét va dé nghi giai quyet ché d6 tro cap cho dbi tuong chinh sach mic bénh
hiém nghéo. Thanh phan gom c6 (bai dién Bang uy, UBND, UBMTTQVN, Ho1
Cuyu chién binh va Tram Y té, LD-TBXH):

I.D/c. . Chacvu:....................
2.D/c. Chacvu:....................
3.D/c. . Chacvu:....................
4.D/c... Chucvu:....................
5.B/c. . Chucvu:....................
6.Dlc. ... Chacvu:....................

Sau khi nghe can bo phu trach LD - TBXH trinh bay ban khai trg cép
thudng xuyén cia dbi twong méc bénh hiém nghéo va Bién ban kiém tra tai gia
dinh, Hoi dong di dén théng nhat dé nghi giai quyét tro cap cho ddi tuong chinh
sach mac bénh hiém ngheo d6i voi:

Ong (Ba): . ..o o e Sinhnam: . ... ..
Thuong trl: . ..
La déi tu’O’ng dang hu’O’ng cacché d0: . ...

Tong s tién lwong, tro cap dang huong 1 thang 1a: . ...................... d
D3 méc bénh hiém nghéo trnam . . . . . .. . voi cac bénh Iy sauday: . .........

.................................................................

Cudc hop két thuc vao lic . . . gior . . . cung ngay.

DAI DIEN DANG UY DAIDIEN UBMTTQVN DAI DIEN UBND
(Ky tén va dong dau ) (Ky tén va dong dau ) (Ky tén va dong dau)
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CAN BO LP-TBXH DAI DIEN HOI CCB DAI DIEN TRAM'Y TE
(Ky tén) (Ky tén va dong dau) (Ky tén va dong dau)
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11. Thi tuc Xac nhén giai quyét Ché do mai tang phi ddi véi Cuu chién binh
theo Nghi dinh s6 150/2006/ND-CP
- Trinh ty thwe hién:

+ Budc 1: Bo phan tiép nhan va tra két qua huéng din hoan thién va tiép
nhan hd so, chuyén cong chic xir 1y

+ Budc 2: Cong chirc xtr 1y, trinh Chi tich UBND cép xa ky va giri van ban
xéac nhan cung hd so lién quan dén UBND cép huyén

+ Budc 3: Cong chirc chuyén mon va nhan két qua tir UBND cép huyén,
chuyén cho B phan tiép nhan va tra két qua dé tra cho cong dan.

- Cach thirc thwe hién: HO so ndp tai BO phan tiép nhan va tra két qua thudc
UBND cip xa
- Thanh phan hb so:
+ Ban khai.
+ Ban sao Gidy chung tu.
- S6 lwong ho so: 01 bo
- Thoi han giai quyét:

+ Tai UBND phuong, xa: 02 ngay (ké tur ngay nhan hé so dén khi chuyén hd
so cho cip huyén - bao gdm ca thoi gian luan chuyén ho so).

+ Tai Phong Lao dong - Thuong binh va Xa hoi quan: 03 ngay; Riéng Phong
Lao dong - Thuong binh va Xa hoi huyén Hoa Vang: 04 ngay (ké tir ngay nhan du
hd so hop 1& dén khi chuyén hd so cho Lao dong - Thuong binh va Xa hoi - bao
gdm ca thoi gian luan chuyén hd so)

+ Tai S& Lao dong - Thuong binh va X hoi: 10 ngay (ké tir ngay nhan du
hé so hop 18 dén khi c6 két qua xir Iy ho so)

+ Trong thoi gian khong qua 01 ngay d6i voi quan va 02 ngay d6i véi huyén
ké tur ngay co Quyét dinh tro cap, Phong Lao dong - Thuong binh va Xa hoi phai
nhan két qua tir S& Lao dong - Thuong binh va Xa hoi, chuyén cho Bo phan tiép
nhan va tra két qua cap huyén va tra cho UBND phudng, xa

- P6i twong thuce hién thi tuc hanh chinh:C4 nhan

- Co quan thue hién thi tuc hanh chinh:UBND cép x4

- Két qua thue hién thii tuc hanh chinh: Tai UBND cép x3:Vin ban xac nhan;
Két qua cudi cung: Quyét dinh hanh chinh

- L€ phi: Khong co

- Tén miu don, miu to khai: Ban khai dé nghi huong ché d6 mai tang phi theo
ND 150/2006/ND-CP cua Chinh phu

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co

- Can cur phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 150/2006/ND-CP ngay 12 thang 12 nim 2006 cua Chinh phu
Quy dinh chi tiét va hudng dan thi hanh mot sé diéu Phap 1énh Cyu chién binh.
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+ Thong tw s0 10/2007/TTLT ngay 25 thang 7 nam 2007 cia B LDTBXH-
Hoi CCB Viét Nam-BTC-BQP, LDTBXH hudng dan thuc hién mot s6 di€u Nghi
dinh s6 150/2006/ND-CP.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phiic

BAN KHAI

Pé nghi hwdng ché d9 mai tang phi theo Nghi dinh s6 150/2006/ND-CP ngay

12 thang 12 nam 2006 cua Chinh phu

(Ban hanh kém Théng tw lién tich so 10/2007/TTLT-BLDTBXH-HCCBVN-BTC-

BOP
ngay 25 thang 7 nam 2007)

1. Phan khai vé ddi twong

Ho Vaten: ..o e Nam, nir

Ngay, thang, nam sinh: ... e

QUE QUAN: ..ot e e

........................................................................................

V¢ gia dinh tir ngay ...... thang ....... 10F:1 11 R

D3 tlr tran ngay ..... thang .....nam .......... 1) S

2. Phén khai vé& thian nhén ciia doi twong

HoO Vaten: ..o Nam, ntr.

Ngay, thang, nam sinh: ... e
QUE QUAN: ..ot e e e
Noi dang ky ho khau thuong tri: ..o
Quan hé voinguoi Chet ...

Nhitng nguoi cting hang thira k& gdm: ...........cooooviiiiiiiiiieiiin

........................................................................................

........................................................................................
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3. Nguoi dai dién co quan, td chirc, don vi (ddi voi truong hop khong con
than nhan).

Cap DAC, ChTIC VU L et e

Chiu trach nhiém khai vé déi tugng tai diém (1) dya vao ho so, 1y lich, gidy to hop
phap khac c6 lién quan cua duong su do co quan, don vi dang quan 1y dé xac nhan.

| Qs T T 7 )

T6i xin cam doan 101 khai trén day 1a dtng, néu sai t6i hoan toan chiu trach
nhiém trudc phap luat.

.......... , Ngay ... thang ... nam 200....
Nguwoi dai dién khai Xac nhan cia Hoi Thu trwéng
(ky, ghi 10 ho tén) CCB xi, phuong, thi  Co quan, t6 chirc, don
tran vi ,
(ky tén, dong dau) (ky tén, dong dau)
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12. Thi tuc gidi quyét ché dd mai tang phi va tro’ cAp mét 1in déi véi ngudi cé
cong cach mang tir tran
- Trinh ty thwe hién:

+ Budc 1: Bo phan tiép nhan va tra két qua hudng din hoan thién va tiép
nhén ho so, chuyén cong chtrc xur 1y

+ Budc 2: Cong chirc xtr Iy, trinh Chua tich UBND cép x4 ky va gui vin ban
xéac nhan cung ho so lién quan dén UBND cap huyén

+ Budc 3: Cong chic chuyén mén va nhan két qua tir UBND cép huyén,
chuyén cho B phan tiép nhan va tra két qua dé tra cho cong dan.
- Cach thirc thyuc hién:

HO so nop tai B phan tiép nhan va tra két qua thuoc UBND cép xa
- Thanh phan ho so:

+ Ban khai ctia than nhan nguoi c6 cong véi cach mang tir tran (miu sb 12-
TT1 cta S¢ Lao dong - Thuong binh va Xa hdi);

+ Giay chimg tir do UBND cap xa cap;

+ S0 linh tién hang thang ctia ddi tugng dang hudng tro cap hang thang (ban
goc);

+ Ban gdc thé Bao hiém Y té;

* Pbi tuong hudng tro cap 1 lan, tuy theo ting trudng hop ma kém theo
mot trong cac ban sao gidy to sau day:

+ Quyét dinh tro cap 1 lan tu day tra tin hodc ky niém chuong;

+ Quyét dinh trg cdp 1 1an hodc Huan, Huy chuwong khang chién (ddi véi
nguoi c6 cong giup d cach mang va nguoi hoat dong khang chién huong tro cap 1
lan, khong huong che do BHXH);

+ Gidy ¢ uy quyén (néu ddi tuong da tir trin c6 nhiéu than nhan).

- S6 lwgng ho s0:01 bd
- Thoi han giai quyét:

+ Tai UBND phuong, xa: 03 ngay (ké tur ngay nhén h6 so dén khi chuyén ho
so cho cip huyén, bao gdm ca thoi gian luan chuyén hd so).

+ Tai cap huyén: 07 ngay lam viéc (ké tir ngay nhan ho so dén khi co két qua
Xt 1y)

Trong thoi gian khong qua 01 ngay ké tir ngay c6 Quyét dinh trg cip, Phong
Lao dong - Thuong binh va X3 hoi c¢6 trach nhiém thong bao va chuyén két qua
cho B0 phén tiép nhan va tra két qua cip huyén, tra két qua cho UBND phuong,
xa.

- P6i twong thue hién thi tuc hanh chinh:Ca nhan va td chirc
- Co quan thuc hién thi tuc hanh chinh:UBND cép x4
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- Két qua thwe hién thi tuc hanh chinh:Phiéu bao giam do UBND cip x4 lap
- LLé phi: Khong c6
- Tén mau don, miu to khai:
+ Ban khai ciia than nhan ngudi c6 cong voi cach mang tir tran
+ Phiéu bao giam do UBND cap x4 lap
- Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Khong co
- Can ctr phap ly cuaa thi tuc hanh chinh:
+ Phap lénh Uu dii nguoi c6 cong voi cach mang sé 26/2005/PL-
UBTVQH11 ngay 29 thang 6 ndm 2005 cta Uy ban Thuong vu Qudc hoi.

+ Nghi dinh sO 31/2013/ND-CP ngay 09 thang 4 ndam 2013 cua Chinh phu
quy dinh chi tiét, huéng dan thi hanh m{t s6 Diéu ctia Phap 1énh vu dai nguoi co
cong cach mang;

+ Thong tu s6 05/2013/TT-BLDTBXH ngay 15 thang 5 nam 2013 cta Bo
Lao dong - Thuong binh va Xa hoi hudng dan vé tha tuc 1ap hd so, quan 1y hd so,
thue hién ché d6 vu ddi nguoi co cong vdi cach mang va than nhan

+Quyet dinh 3856/QD-UBND ngay 16/05/2008 cua UBND thanh phé Pa
Ning vé phan cap Chu tich Uy ban nhan dan quan, huyén giai quyet ché d6 mai
tang phi va trg cap mot 1an d6i v&i ngudi co cong véi Cach mang tir tran

+ Hudng din sé 40/HD-SLDTBXH ngay 27 thang 5 nam 2008 cua S¢ Lao
dong-TBXH thanh phd Pa Ning vé viéc thuc hién quyét dinh sé 3856/Qb-UBND
ngay 16/5/2008 cua UBND thanh phd Pa Ning Ve viéc phan cap Chu tich UBND
cap huyén giai quyet ché d6 mai tang phi va trg cp mot 1an ddi véi nguoi co cong
v6i cach mang tir tran.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

. BANKHAICUA THANNHAN
NGUOI CO CONG VOI CACH MANG TU TRAN

(Kém theo Hurémg dan s6: 40/HD-SLPDTBXH ngay 27/5/2008 ciia S¢ Lao dong -
Thuong binh va Xa hoi TPPN)

I. Phian ké khai vé nguoi c6 cong véi cach mang tir tran

HO VA tEN NGUOT T AN ..o Nam sinh: .............
NEUYEN QUAN: oottt e e e e s e e e e e e eenenaeeees

THhUONEZ trU: et

Thudc d6i twong hudng tro cip wu dai:

- Hang thang:

+ (LTCM; TKN; AHVT; AHLD; TB; BB; CCCM; CbHH; TNLS; M¢ VNAH):

S8 SO TG CAP: .o (2)

Péi v6i thuong binh, bénh binh tir tran thi ghi thém ty 1 thuong tat, bénh tat: .......
%

- Tro cap 1 lan

+ (TD, TNKC, CCCM 1L) .ottt

Tir trdn ngdy ..... thang ....ndm .......................

Theo Gidy chung tir s6 ............. ngay .....thang ....nam ...................... cua
Uy ban nhéan dan xa, phudng

Di nhan céac khoan tién tro cip theo S6/trg cap hét thang ........... nam ......

Téng sb tién tro cap ddi trong nhan 1 thANG: .......ovveeeeeeeeeeeeeeeeeeeee. ddng.
(BANE CHIE: ettt e s e e e e e e eeeraees )
TIUONE NOP U EEAN oot ee et eeneeeaees
II. Phin khai vé nguoi nhén tién mai tang phi, trg cip mét lan.

HO VA TEN: v Sinhnam ..........
TRUONG T ettt et e e e e ae e e abeeeaae e nseas

Quan hé v&i nguodi cd cong véi cach mang tur tran: ..S6 dién thoai lién hé (néu co):

.......... , ngay ..... thang .....nam ..... .........., ngay ..... thang ..... nam .....
UBND XA, PHUONG NGUOI bUNG KHAI
CHU TICH (Ky va ghi 10 ho tén)
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UBND XA, PHUONG  CONG HOA XA HOI CHU NGHIA VIET NAM

................ Poc 1ap - Tw do - Hanh phic
Sé: /pBG L , ngay ..... thang ... nam
PHIEU BAO GIAM

Ngudi ¢é cdng véi cach mang tir trin
(Kém theo Hudng dan so 40/HD-SLDTBXH ngay 27/5/2008 ciia Sé Lao dong -
Thuwong binh va Xa hoi TPPN)
Ho va t8n nguoi hUong trg CAP: ..oooooooeeeeeeeeeeeeeeeeere e Nam sinh:
NEUYEN QUAN ..ottt e e e e eeaee e
TRUONG T et ettt e e e e s b e e e nse e nneas
T tran ngay ..... thang .....nam ...............
Gidy chung tir s0: ............ do UBND xa, phuong .......... cap ngay ..... thang

Ché 6 trg cAp d6i trong dang NUONE: ......c.oveeveeeeeeeeeeeee e,
Nay bao gidm trg cAp cla ONZ (DA): .ovoveeeeeeeeeeeeeeeeeeeeeeeeeee e
ké tir thang .....ndm ...............

Cac ché dd dé nghi tro cip sau khi tir trin bao gom:

+ Ché d6 mai tang phi (10 thang luong t6i thiu): ..ocooeoeeeireeeieeeeeeeeeans
dong

+ Tro cap 1 lan gom:

~Chédd: ..veevei MUC TC: oot dong
~Chédd: ..ooevveinn . MUC TC: oot dong
SChédO: v, MUC TC: oot dong
“Chédd: ..o MUC TC: oot dong
Hovaténthannhan kékhai ........................ Nam sinh: .................

TRUONE TIU: ..ttt e et e e e ib e e e s saa e e e e sasaeeesssaeeennnns
Quan hé v&i ngudi tir tran: .............o.e.... Xin bao cdo va dé nghi Phong Lao
dong - Thuong binh va Xa hoi quan, huyén ..................... 1ap thi tuc giai quyét
ché do ddi véi nguoi co cong cach mang tir tran theo quy dinh.

NGUOI LAP TM. UBND XA, PHUONG
(Ky ghi 0 ho va tén) (Ky va dong dau)
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13. Thi tuc cAp méi bao hiém y té d6i véi nguoi c6 cong véi cach mang
- Trinh ty thwe hién:

+ Budc 1: Bo phan tiép nhan va tra két qua hudéng din hoan thién va tiép
nhan hd so, chuyén cong chic xir 1y

+ Budc 2: Cong chire xir 1y, trinh Chu tich UBND cap xa ky va giri van ban
xéac nhan cung ho so lién quan dén UBND cap huyén

+ Budc 3: Cong chirc chuyén mon va nhan két qua tr UBND cap huyén,
chuyén cho Bo phan tiép nhan va tra két qua dé tra cho cong dan.
- Cach thirc thuc hién: Hb so ndp tai BO phan tiép nhan va tra két qua thudc
UBND cap xa
- Thanh phan ho so:

+ Ban khai ca nhan;

+ Cac loai gidy to lién quan dbi v6i ngudi c¢6 cong véi cach mang;

+ Xuét trinh hd khau.
- S6 lwong ho s0:01 bd
- Thoi han giai quyét:

+ Tai UBND phuong, xa: 02 ngay (ké tur ngay nhén ho so dén khi chuyén ho
so cho cp huyén - bao gdm ca thoi gian luan chuyén ho so).

+ Tai Phong Lao dong - Thuong binh Xa hdi quan: 05 ngay; Riéng Phong
Lao dong - Thuong binh va Xa hoi huyén Hoa Vang: 06 ngay (ké tir ngay nhan du
hd so hop 1é dén khi chuyén hd so cho Lao dong - Thuong binh va Xa hoi - bao
gdm ca thoi gian luan chuyén hd so).

+ Tai S& Lao dong - Thuong binh va X hoi: 15 ngay (ké tir ngay nhan du
hd so hop 18 dén khi chuyén hd so cho Bao hiém X4 hoi thanh phd - bao gdm ca
thoi gian luén chuyén ho so).

+ Tai Bao hiém Xa hoi thanh phd: 10 ngay (ké tir ngdy nhan duoc hd so hop
1& dén khi c6 két qua xur 1y)

Trong thoi gian khéng qua 0.5 ngay sau khi c6 két qua xt 1y, S¢ Lao dong
Thuong binh va X3 hoi phai nhan két qua tir Bao hiém xa hoi thanh phé.

Trong thoi gian khong qua 01 ngay ddi véi quan va 02 ngay d6i voi huyénké
tir ngay c6 két qua, Phong Lao dong - Thuong binh va X4 hoi phai nhan két qua tir
S& Lao dong - Thuong binh va Xa hoi, chuyén cho Bo phan tiép nhan va tra két
qua cap huyén va tra cho UBND phuong, x4.

- P6i twong thuce hién thi tuc hanh chinh:C4 nhan

- Co quan thuc hién thi tuc hanh chinh:UBND cép x4

- Két qua thuc hién thi tuc hanh chinh: Tai UBND cép xa: Noi dung xac nhan;
Két qua cudi cung: Thé bao hiém y té

- L¢ phi: Khong co

- Tén miu don, miu to khai: Ban khai ca nhan (Mau BH1)
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- Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co
- Can cwr phap ly cia thu tuc hanh chinh: )

+ Phap 1énh Uu dai nguodi c6 cong vai cach mang s0 26/2005/PL-
UBTVQHI1 ngay 29 thang 6 ndm 2005 cua uy ban Thuong vu Qudc hoi.

+ Nghi dinh s6 31/2013/ND-CP ngay 09 thang 4 nam 2013 cua Chinh phu

quy dinh chi tiét, huéng dan thi hanh mot sé Diéu ctia Phap 1énh wu dii ngudi co
cong cach mang;

+ Thong tu sb 05/2013/TT-BLDTBXH ngay 15 thang 5 nam 2013 cua B
Lao dong - Thuong binh va Xa hoi huong dan vé thu tuc 1ap ho so, quan Iy ho so,
thuc hién ché d§ vu dai ngudi c6 cong voi cach mang va than nhan;
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Maiu BH1

(Ban hanh kém theo Thong tu s6 05/2013/TT-BLDTBXH ngay 15 thang 5 nim
2013)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BAN KHAI CA NHAN
Pé huéng ché d bao hiém y té ddi voi ngudi cé cong

HO VA TEN: oo
Sinh ngay ...thang ...ndm ...................coooeiiinn. Nam/Ni: ............
Nguyén quan:

T QUAN .ttt e e e et e e et e e entbeesnbeeeenseeeenneeas
INZNE IERIED: ..ottt
NOT LA VIEC: .o e e e e e e et e e e e e e e eeenaaaaeees
THUOGC AIEN (F): e et e e e e tr e e e ab e e e eaaaeeeaneas

Hién nay t6i chua duoc cap thé bao hiém y té./.

.... ngay... thang... nam... ... ngay ... thang ... nam ...
UBND xa, phuong ............ xac nhan Xy Nhg_‘m:lhkhal‘ ;
noi dung ban khai trén la ding. Hi¢n (KY, ghi 16 ho va tén)
ong (bd) ............ khong thudc doi
tugng dong bao hiém y té bat budc.
TM. UBND

Quyén han, chirc vu nguoi Ky
(Chir ky, dau)
Ho va tén

Ghi chii: (*) Ghi 6 d6i twong nguoi co cong.
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14. Thi tuc cAp méi Bao hiém y té ddi véi Cuu chién binh theo Nghi dinh
150/2006/CP
- Trinh ty thwe hién:

+ Budce 1: Bo phan tiép nhan va tra két qua hudng dan hoan thién va tiép
nhén ho so, chuyén cong chtrc xur 1y

+ Buoc 2: Cong chure xur ly, trinh Chu tich UBND cap xa ky va guri vin ban
xac nhan cung ho so lién quan dén UBND cap huyén

_+ Bude 3: Cong chire chuyén mén va nhén két qua tir UBND cap huyén,

chuyén cho B0 phén tiép nhén va tra két qua dé tra cho cong dan.
- Cach thirc thuc hién:Ho so ndp tai Bo phan tiép nhan va tra két qua thudc
UBND cap xa
- Thanh phan ho so:

+ Ban khai ca nhan dé nghi huong ché d6 Bao hiém y té;

+ Céc loai gidy to lién quan d6i voi cuu chién binh;

+ Xuét trinh ho khau.
- S6 lwgng ho s0:01 bd
- Thoi han giai quyét:

+ Tai UBND phuong, xa: 02 ngay (ké tur ngay nhén h6 so dén khi chuyén ho
so cho cp huyén - bao gdm ca thoi gian luan chuyén ho so).

+ Tai Phong Lao dong - Thuong binh Xa h{i quan: 05 ngay; Riéng Phong
Lao dong - Thuong binh va Xa héi huyén Hoa Vang: 06 ngay (ké tir ngay nhan du
ho so hop 1 dén khi chuyen ho6 so cho Lao dong - Thuong binh va Xa hoi- bao
gbm cé thoi gian luan chuyén ho so).

+ Tai S& Lao dong - Thuong binh va X hoi: 15 ngay (ké tir ngay nhan du
hd so hop 18 dén khi chuyén hd so cho Bao hiém X4 hoi thanh phd).

+ Tai Bao hiém Xa hoi thanh phd: 10 ngay (ké tir ngdy nhan duoc hd so hop
1& dén khi c6 két qua xur 1y)

Trong thoi gian khéng qua 0.5 ngay sau khi c6 két qua xt 1y, S¢ Lao dong
Thuong binh va X3 hoi phai nhan két qua tir Bao hiém xa hoi thanh phé.

Trong thoi gian khong quéa 01 ngay dbi voi quan va 02 ngay d6i véi huyénké
tir ngay c6 két qua, Phong Lao dong - Thuong binh va Xa hoi phai nhan két qua tir
S Lao dong - Thuong binh va Xa hoi chuyén cho Bo phan tiép nhan va tra két qua
cap huyén va tra cho UBND phuong, x4
- P6i twong thuce hién thi tuc hanh chinh:C4 nhan
- Co quan thue hién thii tuc hanh chinh:UBND cép x4

- Két qua thyc hién thu tuc hanh chinh: Tai UBND cap x4:Van ban xac nhan;
Két qua cudi cuing: Thé Bao hiém y té
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- L& phi: Khong c6
- Tén miu don, miu to khai:Ban khai ca nhan d€ nghj huéng ché d6 Bao hiém y
te
- Yéu cau, diéu kién thuwe hién thi tuc hanh chinh: Khong co
- Can cwr phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 150/2006/ND-CP ngay 12 thang 12 ndm 2006 cua Chinh phu
quy dinh chi ti€t va huéng dan thi hanh mot s6 di€u Phap 1énh Cyuu chién binh

+ Thong tw s0 10/2007/TTLT ngay 25 thang 7 nam 2007 cia B LDTBXH-
Hoi CCB Viét Nam-BTC-BQP, LDTBXH huong dan thuce hién mot s6 diéu Nghi
dinh s6 150/2006/ND-CP
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. . Maiu 1a
CONG HOA XA HOQI CHU NGHIiA VIET NAM
Poc 1ap - Tw do - Hanh phic

‘ , BAN KHAI CA NHAN
Dé nghi huéng che do BHYT theo Nghi dinh so 150/2006/ND-CP ngay 12
thang 12 nam 2006 cua Chinh phu

Hovatén: ..., Bidanh: ................... Nam, ntr..........
Ngay, thang, nam sinh: ...... ..o e e
[ 11 TR a - )
Noi dang ky ho khau thuong trii: ... ..o e
Vaobang:...........cooiii Chinh thc: ...,
Ngay nhap ngii (hodc tham gia khang chién) ngay ...... thang ....... ndm ........
Pon vi hoGc coO quan: ..o
Vé gia dinh tir ngay ...... thang ....... 10F:1 11 R
Khen thudéng (Huan chuong, huy chuong, bang khen, gidy khen ............. ):
.............................................................................................. Ly do

Céc gidy to lién quan dén tham gia khang chién (Ly lich quin nhén, 1y lich dang
vién, quyét dinh phuc vién, xuat ngii ....)

T61 xin cam doan 101 khai trén day 1a dung, néu sai t61 hoan toan chiu trach nhi¢m
trudc phap luat.

Xac nhan Hyi CCB xa, phuong, thi tran Ngwoi khai
(Ky tén va dong daw) | ... , Ngay ... thang ... nam ....
(Ky, ghi ro ho, tén)
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15. Thi tuc Xac nhin hd so gidi quyét tro cAp hang thang d6i véi ngudi cé
cong gitip @& cach mang dang huéng trg cap hang thiang; thwong binh, ngudi
hwéng chinh sach nhw thwong binh c6 ty 1¢ thwong tat tir 21% dén 30% dang
hwéng trg cap hang thang thudc hd can nghéo.

- Trinh tu thwe hién:

+ Budc 1: Bo phan tiép nhan va tra két qua hudng din hoan thién va tiép
nhan ho so, chuyén cong chirc xur ly

+ Bude 2: Cong chire xir 1y, trinh Chu tich UBND cép x4 ky va gti van ban
xéac nhan cung ho so lién quan dén UBND cép huyén.

+ Bude 3: Cong chirc chuyén mén va nhan két qua tir UBND cap huyén,
chuyén cho B phan tiép nhan va tra két qua dé tra cho cong dan.

- Cach thire thwe hién: HO so ndp tai BO phan tiép nhan va tra két qua thudc
UBND cép xa

- Thanh phin ho so: Ban khai cia dbi tuong

- S6 lwong ho s0:01 bd

- Thoi han giai quyét:

+ Tai UBND phuong, xa: 07 ngay (ké tur ngay nhan dugc ho so hop 18 dén
khi chuyén hé so cho UBND cép huyén, bao gdm ca thoi gian luan chuyén hd so)

+ Tai cap huyén: 05 ngay (ké tir khi nhan dugc hd so hop 18 tir UBND cép
xa dén khi c6 két qua giai quyét)

Trong thoi gian khong qua 01 ngay ké tir ngay c¢6 Quyét dinh trg cap, Phong
Lao dong - Thuong binh va X3 hoi phai chuyén két qua cho Bo phén tiép nhan va
tra két qua cip huyén va tra cho UBND phuong, x4.

- P6i twong thuce hién thi tuc hanh chinh:C4 nhan

- Co quan thye hi¢n thi tuc hanh chinh:UBND cép xa

- Két qua thwe hién thi tuc hanh chinh:Vin ban xac nhan

- ¢ phi: Khong c6

- Tén miu don, miu to khai: Khong co

- Yéu cau, diéu kién thue hién thi tuc hanh chinh: Déi tuong phai thudc cac
trudng hop sau:

+ Nguoi c6 cong giup do cach mang trudc thang Tdm nam 1945 dugc Nha
nudc ting “Bang co cong voi Nudc” va ngudi co cong gitp d cach mang trong
khang chién duoc Nha nudc ting thuong Huan chuong khang chién dang huong
trg cap hang thang theo Phap 1énh Uu dai ngudi ¢ cong véi cach mang.

+ Thuong binh ¢6 ty 1& thuong tat tir 21% dén 30% dang hudng trg cap hing
thang theo quy dinh ctia Phap 1énh Uu dii nguoi c6 cong vGi cdch mang:
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- Can ctr phap ly cua thu tuc hanh chinh:

+ Nghi dinh sO 31/2013/ND-CP ngay 09 thang 4 nam 2013 cua Chinh phu
quy dinh chi ti€t, huéng dan thi hanh mot s6 Piéu cia Phap 1énh vu dai nguoi co
cong cach mang;

+ Quyét dinh s6 05/2015/QD-UBND ngay 25 thang 01 nim 2015 cua
UBND thanh phé Pa Nang vé viéc ban hanh Quy dinh muc trg cip hang thang doi
v6i ngudi co cong giup dd cach mang dang hudng muc tro cap thap trén dia ban
thanh ph6 Pa Nang.

16.Thii tuc gidi quyét hd so méi cong nhan nguoi dam nhan tho cing liét sy
- Trinh ty thwe hién:

+ Budc 1: Cong dan hoan thién hd so theo huéng dan;

+ Budc 2: Bo phan tiép nhan va tra két qua tiép nhan hod so (yéu cau bd
sung, hoan thién néu ho so chua day du);

+ Budc 3: Cong chirc chuyén mon tham tra ho so theo quy dinh va trinh lanh
dao UBND phuong ky gidy ching nhan va chuyén Bo phan tiép nhan va tra két
qua thuoc UBND cép huyén.

+ Budc 4: UBND cap x4 nhan két qua tir BO phan tiép nhan va tra két qua
thuéc UBND cép huyén va tra cho cong dan.

- Cach thirc thye hién: Hb so ndp truc tiép tai BO phan tiép nhan va tra két qua
cua UBND cap xa
- Thanh phan ho so:

+ Pon dé nghi ciia nguoi dam nhan tho cliing liét si (Mau TC)

+ Bién ban 1y quyén: Bién ban hop anh, chi, em (truong hop con anh, chi,
em rudt) hodc dai dién ho toc (néu khong con anh, chi, em rudt) thong nhat cu
nguoi dam nhan tho cung liét sy, trong d6 ghi rd s Bang T6 qudc ghi cong, sd va
ngay thang nim quyét dinh;

- SO lwong ho so: 01 bo
- Thoi han giai quyét

+ Tai UBND phuong, xa: 02 ngay (ké tir ngay nhan hé so dén khi chuyén ho
so cho cip huyén, bao gdm ca thoi gian luan chuyén hd so)

+ Tai Phong Lao dong - Thuong binh va Xa hoi quan: 02 ngay; Riéng Phong
Lao dong - Thuong binh va X4 hoi huyén Hoa Vang: 03 ngay (ké tir ngay nhan du
hd so hop 1& dén khi chuyén hd so cho S& Lao dong - Thuong binh va Xa hi - bao
gbm ca thoi gian luan chuyén hd so)

+ Tai S6 Lao dong - Thuong binh va X4 hoi: 15 ngay (ké tir ngdy nhan du ho
so hop 1& dén khi c6 két qua xu 1y ho so)

Trong thoi gian khong qua 01 ngay d6i voi quan va 02 ngay dbi voi huyén ké
tir ngay c6 Quyét dinh tro cap, Phong Lao dong - Thuong binh va X3 hoi phai nhan
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két qua tr S& Lao dong - Thuong binh va Xa hdi, chuyén cho Bg phan tiép nhan va
tra két qua cap huyén, tra cho UBND phudng, xa.

- P6i twong thuce hién thi tuc hanh chinh: Ca nhan, t6 chuic

- Co quan thue hién thua tuc hanh chinh: Phong Lao dong - Thuong binh va Xa
hoi

- Két qua thye hién thu tuc hanh chinh: Tai UBND cap x4:Van ban xac nhan;
Két qua cubi cung: Quyét dinh hanh chinhhodc Thong bao tra 10i hd so khong du
diéu kién giai quyét.

- L€ phi: Khong co

- Tén miu don, miu to khai: Khong c6

- Yéu cau, diéu kién thuwc hién thi tuc hanh chinh: La ngudi dam nhan va gitr
Bang TQGC va c6 hd so liét si ban gdc dang dugc quan 1y tai S& Lao dong -
Thuong binh va Xa hoi thanh phd Pa Nang

- Can cur phap ly cua thi tuc hanh chinh:

+ Nghi dinh s6 31/2013/ND-CP ngay 09 thang 4 nam 2013 cua Chinh phu
quy dinh chi tiét, huéng dan thi hanh mot s6 Piéu ctia Phap 1énh wu dii ngudi co
cong cach mang.

+ Thong tu s6 05/2013/TT-BLDTBXH ngay 15 thang 5 ndm 2013 cua Bo
Lao dong - Thuong binh va X hoi hudng dan vé thu tuc 14p hd so, quan Iy ho so,
thue hién ché d6 vu ddi ngudi co cong véi cach mang va than nhan.

+ Thong tu 16/2014/TT- BLDTBXH ngay 30 thang 7 nam 2014 cua B§ Lao
dong - Thuong binh va Xa hoi vé hudng dan mot sé noi dung xac nhan va thuc
hién ché d6 uu dai ngudi c6 cong véi cach mang.
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17. Thi tuc xac nhén hé so tiép nhin nguoi c6 cong cach mang vao Trung tim
phung duéng nguoi cé cong cach mang
- Trinh ty thwe hién:

+ Budc 1: Bo phan tiép nhan va tra két qua hudéng din hoan thién va tiép
nhan hd so, chuyén cong chic xir 1y

+ Bude 2: Cong chure xur 1y, trinh Cha tich UBND cap xi ky va gui van ban
xac nhan cung hé so lién quan den UBND cap huyén va nhan két qua tir UBND
cap huyén, chuyén cho B phan tiép nhan va tra két qua dé tra cho cong dén.

- Cach thirc thwe hién:Ho so ndp tai tru s6 UBND cép x4
- Thanh phan ho so:
+ Pon cua d6i twong xin vao Trung tAm.
+ Ban sao gidy ching nhan ngudi ¢ cong;
- S6 lwong ho s0:01 bd
- Thoi han giai quyét

+ Tai UBND phuong, xa: 02 ngay (ké tur ngay nhan hé so dén khi chuyén ho
so cho cip huyén, bao gdom ca thoi gian luan chuyén hd so).

+ Tai Phong Lao dong - Thuong binh va Xa hdi quan, huyén: 05 ngay;
Riéng Phong Lao dong - Thuong binh va Xa hoi huyén Hoa Vang: 06 ngay (ké tir
ngay nhan du ho so hop 18 dén khi chuyen ho6 so cho Lao dong - Thuong binh va
X4 hoi, bao gdm ca thoi gian luan chuyén hd so).

+ Tai S& Lao dong - Thuong binh va Xa hoi: 07 ngay (ké tir ngay nhan ho so
dén khi c6 két qua xur 1y).

Trong thoi gian khong qua 01 ngay déi voi quan va 02 ngay ddi v6i huyén ké
tir ngay c6 Quyét dinh tro cap, Phong Lao dong - Thuong binh va X3 hoi phai nhan
két qua tir S& Lao dong - Thuong binh va Xa hoi, chuyén cho B phan tiép nhan va
tra két qua cap huyén, tra cho UBND phuong, xA.

- P6i twong thue hién thi tuc hanh chinh: C4 nhan

- Co quan thyc hién thi tuc hanh chinh: UBND cip x3

- Két qua thwe hién tha tuc hanh chinh: No6i dung x4c nhan

- L& phi: Khong c6

- Tén miu don, miu to khai:Khong c6

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co
- Can cur phap ly cua thu tuc hanh chinh:

+ Phap lénh Uu dii nguoi c6 coéng voi cach mang sé 26/2005/PL-
UBTVQHI11 ngay 29 thang 6 nam 2005

+ Nghi dinh sO 31/2013/ND-CP ngay 09 thang 4 ndm 2013 cua Chinh phu
quy dinh chi ti€t, huéng dan thi hanh mot s6 Piéu cia Phap 1énh uvu dai nguoi co
cong cach mang;
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+ Quyét dinh s6 365/QD-UB ngay 24 thang 02 nim1997 ciia UBND thanh
phd Pa Néng vé viéc thanh 1ap va quy dinh chtc ning, nhiém vu quyén han cua
Trung tdm phung dudng ngudi c6 cong cach mang thudc S¢ Lao dong - Thuong
binh va Xa hoi

18. Thii tuc XAc nhin giai quyét chinh sach dbi véi Anh hing Luc lwong vii
trang, Anh hiing lao dong trong khang chién
- Trinh ty thyc hién:

+ Budc 1: Bo phan tiép nhan va tra két qua huéng din hoan thién va tiép
nhan hd so, chuyén cong chic xir 1y

+ Budc 2: Cong chire xir 1y, trinh Chu tich UBND cap xa ky va giri van ban
x4c nhan cung ho so lién quan dén UBND cép huyén va nhan két qua tir UBND
cap huyén, chuyén cho Bo phan tiép nhan va tra két qua dé tra cho cong dén.

- Cach thire thue hién:

HO so ndp tai tru s6 UBND cép Xa
- Thanh phan hb so:

+ 01 ban khai dé nghi giai quyét tro cap;

+ Ban photo Bang Anh hung luc luong vii trang.

- S6 lwgng ho s0:01 bd
- Thoi han giai quyét

+ Tai UBND phuong, xa: 02 ngay (ké tur ngay nhan hé so dén khi chuyén hd
so cho cip huyén, bao gdm ca thoi gian luan chuyén hd so).

+ Tai Phong Lao dong - Thuong binh va X3 hoi quan, huyén: 05 ngay;
Riéng Phong Lao dong - Thuong binh va Xa hoi huyén Hoa Vang: 06 ngay (ké tir
ngay nhan du ho so hop 18 dén khi chuyen hé so cho Lao dong - Thuong binh va
X4 hoi bao gdm ca thoi gian luan chuyén hd so).

+ Tai SO Lao dong - Thuong binh va Xa hoi: 20 ngay (ké tir ngay nhan ho so
dén khi co két qua xir 1y).

Trong thoi gian khong qua 01 ngay d6i v6i quan va 02 ngay d6i v6i huyén
ké tur ngay co Quyét dinh tro cdp, Phong Lao dong - Thuong binh va X& hoi phai
nhan két qua tir S& Lao dong - Thuong binh va Xa hoi, chuyén cho B phén tiép
nhan va tra két qua cip huyén, tra cho UBND phudng, xa.

- P6i twong thuce hién thi tuc hanh chinh: Ca nhan

- Co quan thuc hién thi tuc hanh chinh: UBND cip x3

- Két qua thwe hién thi tuc hanh chinh: Vin ban xc nhan
- L¢ phi: Khong co

- Tén mau don, miu to khai:

+ Ban khai ca nhan dung cho Anh hung Luc luong vii trang, Anh hung lao
dong trong khang chién (Mau AH1)
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+ Ban khai c4 nhan dung cho Dung cho than nhan hodac nguoi thd cing Anh
hung lyc lugng vii trang nhan dan hodc Anh hung lao dong trong thoi ky khang
chién (Mau AH2)

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co
- Can cr phap ly cuaa thu tuc hanh chinh:

+ Phap lénh Uu dii nguoi c6 cong voi cach mang sé 26/2005/PL-
UBTVQHI11 ngay 29 thang 6 ndm 2005 cua ty ban Thudng vu Qudc hoi.

+ Nghi dinh s6 31/2013/ND-CP ngay 09 thang 4 nam 2013 cua Chinh phu

quy dinh chi tiét, huéng dan thi hanh mot sé Diéu cta Phap 1énh wu dii ngudi co
cong cach mang;

+ Thong tu s6 05/2013/TT-BLDTBXH ngay 15 thang 5 ndm 2013 cua B
Lao dong - Ihuong binh va Xa hdi huéng dan vé thu tuc 1ap ho so, quan 1y ho so,
thuc hién ché do wu dai nguoi c6 cong voi cach mang va than nhan;
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MAu AH1(ban hanh kém Théng tu s6 05/2013/TT-BLDTBXH)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

BAN KHAI

CA NHAN

Dung cho Anh hung lye lwgng vii trang nhan dan hoac Anh hung lao dong trong
thoi ky khang chién

Hovatén: .....cooovviiiiii

Sinh ngay... thang ... ndm

NEUYEN QUAN: .eevviieeeiiiieeeeiiiee e
Tl QUAN: oo

Co quan, don vi cONG tac: .....ccceevevveecvvenereenen.

ba dugc phong tang danh hi¢u Anh hung
Theo Quyét dinh s6

ngay ... thang

.... ngay... thang... nam...

Xac nhan cua UBND xa, phuong
........................ hién cu
utai....... FETTTTI, chua huong trg
cap uu dai doi voi Anh hung

TM. UBND

Quyén han, chirc vu nguoi ky
(Chir ky, dau)
Ho va tén

... nam ... cua Chu tich nudec./.

... ngay ... thang ... nam ...
Nguwoi khai
(Ky, ghi ro ho va tén)
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MAu AH2 (ban hanh kém Théng tu s6 05/2013/TT-BLDTBXH)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

BAN KHAI CA NHAN

Dung cho thin nhan hodc ngudi tho' cing Anh hung lwe lwrgng vii trang nhéan dan
hoac Anh hung lao dong trong thaoi ky khang chien

1. Phin khai vé nguoi c6 cong:

Hovatén: ......cooooviiiii
Sinh ngdy ... thdng ... ndm .........................

NEUYEN QUAN: ..evvvieeeiiiiee e

Di chét ngdy ... thang ... nam ...

Duoc truy tang danh hi¢u Anh hung

Theo Quyét dinh s6 ............cooeeenn...

2. Phin khai ¢4 nhan:

Hovatén: ......ooooviiiiii
Sinh ngdy ... thdng ... ndm .......................
NEUYEN QUAN: ..ovvieeeieiiiieeeeiieee e
Trl qQUAN: o

Moi quan hé voi nguoi co cong: ...................

.... ngay... thang... nam...

Xéc nhan cia UBND x4, phuong

TM. UBND
Quyén han, chirc vu ngudi ky
(Chit ky, dau)
Ho va tén

........................................................... /.

... ngay ... thang ... nam ...

Ngwoi khai
(Ky, ghi ro ho va tén)

233



VII. Linh vuc giao thong van tai
1. Thii tuc cap phép hanh nghé van chuyén hanh khach, hang héa bing xe
tho so, xe gan may, xe mo t6 02 banh va cac loai xe twong tw
- Trinh ty thye hién:

+ Budc 1: C4 nhan ndp hd so theo hudng dan tai Bo phan tiép nhan va tra két
qua.

+ Budc 2: Bo phan tiép nhan kiém tra hd so, néu day du, hop 1& chuyén cho
cong chirc chuyén mon. Cong chirc chuyén mon xur ly, trinh lanh dao phé duyét va
tra két qua lai cho bd phan tiép nhan.

+ Budc 3: B phan t1ep nhén tra két qua cho cé nhan.
- Cach thirc thue hién: Ho so ndp tai tru so UBND cap xa
- Thanh phén hd so:
+ Pon dang ky hanh nghé;
+ 02 anh c¢& 3x4 (cm) chup khong qué 06 thang.
+ Xut trinh:
e Ching minh nhan dan;
o Gléy ching nhan dang ky phuong tién (Trudong hop tén cua chu s¢ hiru
trong glay chimg nhén dang ky phu’ong tién khong trung vai tén nguoi dang ky

hanh nghé thi phai c6 sy dong y bang vin ban ctia cha s¢ hitu phuong tién va co
chtng thuc cta co quan nha nudce cd tham quyén);

o Glay phep lai xe (do1 voi truong hop phuong tién phai dugc dang ky,
ngudi diéu khién phai co gidy phép 1ai xe theo quy dinh).

- S6 lwong ho so: 01 bo

- Thoi han giai quyét: 03 ngay lam viéc

- P6i twong thuce hién thi tuc hanh chinh: C4 nhan, t6 chuc

- Co quan thyc hién thii tuc hanh chinh: UBND cip xa

- Két qua thwe hién thi tuc hanh chinh: Thé hanh nghé

- L€ phi: Khong c6

- Tén miu don, miu to khai: Khong co

- Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong c6

- Ciin cir phap Iy ciia thii tuc hanh chinh: Quyét dinh sé 29/2010/QD-UBND
ngay 27 thang 9 ndm 2010 cta UBND thanh phé Pa Ning ban hanh Quy dinh
ve t6 chtrc quan 1y, hoat dong van chuyén hanh khach, hang héa bang xe tho so, xe

gan may, xe md to hai banh va cic loai xe twong tu trén dia ban thanh phd Pa
Ning
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MAU DPON DANG KY HANH NGHE
Van chuyén hanh khach, hang héa bang xe tho so, xe gan may,
xe mo to 2 banh va cac lgai xe twong tw

(Ban hanh kém theo Quyét dinh s6 29 /2010 /OD-UBND
ngay 27 thang 9 nam 2010 cua UBND thanh pho Da Nang)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

PON DANG KY
Hanh nghé van chuyén hanh khach, hang héa bang
xe tho so, xe gan may, xe mo t6 2 banh va cac loai xe twong tw

Anh kidu Kinhgui: . (UBND phuong, x8) ...
CMND
co 3x4 cm i :
-Tén to11a . Nam sinh :

cipngay ... thang nam
- Bién s6 dang ky xe:

-LoaiXe:
- Gidy phép lai xe sb:

D& nghi UBND ... ... ... chép thugn va cp phép cho
toi dugc hanh nghé kinh doanh van chuyén hanh khach, hang hoa bang
phuong tién néu trén.

T6i xin cam két chap hanh nghiém Luat Giao thong duong bd va cac
quy dinh cia Nha nudc trong qua trinh hanh nghé./.

UBND phwong, xa .. ... ... ,ngay  thang  nam
SO hi€u Thé hanh nghé da cap: NGUOI PANG KY
........................ (K‘)} Vd ghl' ’/'5 hO t‘én)

(Ky tén, dong ddu)
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2. Thu tuc cap doi, cap lai thé hanh nghe van chuyen hanh khach, hang héa
bang xe tho so, xe gan may, xe mo t6 02 banh va cac loai xe twong tuw
- Trinh ty thyuc hién:

+ Budce 1: Ca nhan ndp don hd so theo huéng dan tai Bd phan tiép nhan va
tra két qua.

+ Budc 2: BO phan tiép nhan kiém tra hd so, néu day dua, hop 1€ chuyén cho
cong chic chuyén mon. Cong chiic chuyén moén xtr 1y, trinh lanh dao phé duy¢t va
tra két qua lai cho bd phan tiép nhan.

+ Budc 3: B6 phan tiép nhan tra két qua cho cé nhan.

- Cach thirc thye hién: Ho so ndp tai tru so UBND cap xa
- Thanh phén hd so:

+ Pon dé nghi cip lai, cAp d6i Thé hanh nghé (theo mau quy dinh tai Phy luc
1D);

+ Thé hanh nghé cii, Thé hanh nghé bi hong.

+ Xuit trinh:

* Ching minh nhan dan;

= Giay dang ky phuong tién (Trudong hop tén cia chi so hitu trong giay
ching nhén dang ky phuong tién khong trung voi tén nguoi dang ky hanh nghé thi
phai c6 su dong y bang van ban cua chu s¢ hitu phuong tién va c6 chung thuc cua
co quan nha nudc c6 tham quyen)

= Giay phép lai xe (ddi v6i truong hop theo quy dinh phuong tién phai dugc
dang ky, nguoi diéu khién phai c6 gidy phép lai xe).

- SO lwong ho so: 01 b

- Thoi han giai quyét: 03 ngay lam viéc

- P6i twong thyce hién thi tuc hanh chinh: Ca nhan, t6 chuc

- Co quan thuc hién thi tuc hanh chinh: UBND cip x3

- Két qua thwe hién thii tuc hanh chinh: Thé hanh nghé

- L¢ phi: Khong c6

- Tén mau don, miu to khai: Pon xin cap lai, cip d6i thé hanh nghé

- Yéu cau, diéu kién thue hién thii tuc hanh chinh: Nguoi c6 Thé hanh nghé bi
héng, bi mat cé tén trong hd so luu trit tai noi cap Thé hanh nghé; nguoi hanh nghé
khi thay ddi loai phuong tién van chuyén phai nop hd so dé nghi cap lai, cip doi
Thé hanh nghé tai UBND phuong, x3 noi cu tri

- Can cir phap ly cua thu tuc hanh chinh: Quyét dinh s6 29/2010 /QD-UBND
ngay 27 thang 9 nam 2010 cta UBND thanh phd Pa Nang ban hanh Quy dinh
veé t6 chtrc quan 1y, hoat dong van chuyén hanh khach, hang héa bang xe tho so, xe
gan may, xe mo to hai banh va cac loai xe twong tu trén dia ban thanh phd Pa
Nang.
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MAU PON PE NGHI CAP POI, CAP LAI THE HANH NGHE
Van chuyén hanh khach, hang héa bang xe tho so, xe gan may,
xe mo to 2 banh va cac lgai xe twong tw

(Ban hanh kém theo Quyét dinh s6 29 /201 0/OD-UBND ngay 27 thang
9 nam 2010 ciia UBND thanh pho Pa Nang)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

DON DE NGHI CAP POI, CAP LAI THE HANH NGHE
Van chuyén hanh khach, hang héa bang xe tho so, xe gan may,
xe mo to 2 banh va cac loai xe twong tw

Anh kidu Kinhgui: (UBND phuong, x8) ...
CMND
co 3x4 cm , :
-Téntoila. Namsinh: .

cap ngdy . ... thang  nam
- Bién s6 dang ky xe:
-Loal X€:
-Gidy phép laixesd:
Hién t6i da c6 Thé hanh nghé kinh doanh van chuyénbang do
UBND cap.

Ly do xin d6i, cap lai:

D& nghi UBND ...
hoat dong van chuyén theo quy dinh./.

UBND phuwong, xa ... . hgay.  thang . nam

-Cap, doilan: o NGUOI PE NGHI
- S6 hi¢u Thé hanh nghé:

(Ky va ghi ro ho tén)
(Ky tén, dong ddu)
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3. Thii tuc xac nhin hd so cip phép sir dung tam thoi via hé ngoai muc dich
giao thong ddi véi treomg hop sir dung tam thoi via hé dé thwe hién cac hoat
dong kinh doanh buén ban nhé

- Trinh ty thwe hién:

+ Budc 1: Ca nhan hoan thién hd so theo hudng dan;

+ Budc 2: Bo phan Tlép nhan va tra két qua t1ép nhan hd so: kiém tra tinh
hop 1¢ va day du cua cac giay to co trong hd so, yéu ciu bd sung, hoan thién néu
hd so chua ddy du, chua hop 1é va chuyén cho cong chire chuyén moén xtr Iy

+ Budce 3: Cong chirc chuyén mén xt Iy hd so, trinh 1anh dao UBND cép xa
ky gidy xac nhan va chuyén ho so 1én BO phén tiép nhan va tra két qua thudc
UBND cép huyén. Sau d6 nhan Gidy phép tur UBND cép huyén va tra cho ca nhén.
- Cach thirc thyc hién: Hb so dugc ndp truc tiép tai Bo phan Tiép nhan va tra két
qua thudéc UBND cap xa
- Thanh phan hb so:

_ t+Don dé nghi str dung tam thoi via hé ngoai myc dich giao thong (theo
mau)

+ So d0 vi trf (thé hién day du kich thudc va hién trang cua khu vuc);
+ Gidy cam két dam bao vé sinh méi trudng, my quan do thi.

+ Ngudi c6 nhu cau st dung tam thoi via hé ngoai muc dich giao thong
nhung khong phai la chu s¢ hiru nha, chu st dung dat bén trong via hé d6 thi phai
duoc sy ddng y bang vin ban (c6 cong chimg hoac ching thuc) cua nguoi co
quyén s& hiru nha, ngudi c6 quyén sir dung dat bén trong do.

- S6 lwong ho so: 01 bo
- Thoi han giai quyét: 02 ngay lam viéc
- P6i twong thuce hién thi tuc hanh chinh: Ho budn ban nho
- Co quan thue hién thii tuc hanh chinh: UBND cip x3
- Két qua thwe hién thi tuc hanh chinh: Gidy xac nhan
- Lé phi, phi:
+ Puong loai 1: 50.000 dong /m2/thang
+ Pudng loai 2: 34.000 dong/m2/thang
+ Pudng loai 3: 25.000 dong/m2/thang
+ Pudng loai 4: 17.000 dong/m2/thang
+ Pudng loai 5: 8.000 dong/m2/thang
- Tén miu don, miu to khai: Don dé nghi sir dung tam thoi via hé ngoai muc
dich giao thong
- Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Khong co
- Can cur phap ly cua thu tuc hanh chinh:
+ Luat Giao thong Pudng bo Viét Nam s6 23/2008/QH12 ngay 13 thang 11
nam 2008.
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+ Quyét dinh s6 55/2014/QD-UBND ngay 31 thang 12 ndm 2014 cia
UBND thanh phd ban hanh Quy dinh vé quan 1y va st dung tam thoi via hé ngoai
muc dich giao thong trén cac tuyén duong thudc dia ban thanh phd Pa Ning
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Pa Nang, ngay...... thang...... ndm...........

_ DON DE NGHI CAP GIAY PHEP
SU DUNG TAM THOI MQT PHAN VIA HE

Kinh gtri: .............o.e.

TO1teN 1A: v, Dién thoai O:....cvveeeeeeeeeeeeanne.

Dai dién (néu 13 O qUAN, t8 CITC): . ..vveeeeeeeeeeeeeeeeeeeee oo

THUONE tIT A15.eee it e et e e e etre e e e eaaee e eeaeeeeenns

Nay t6i 1am Pon dé nghi nay, kinh dé nghi UBND quan/huyén cho phép
duoc st dung tam thdi mot phan via hé tai khu vuc trudc nha so................
AUONE: .o 0| s SRR

St dung vao mucC GICh:.......ccooviiiiiiice e

Vi dién tich str dung: ................. m’ (dai: ........... mét, rong: ........... mét)

Trong qué trinh sir dung via hé, t6i xin chap hanh day du quy dinh vé vé sinh
moi trudng; trat ty cong cong, trat ty an toan giao thong. Chiu trach nhi¢m quan 1y,
stra chita via hé dé dam bao khong anh hudng dén cac cong trinh ngdm di duoc lip
dit trong phan via hé va dong phi diy du, ding thoi han (trude khi stra chira phai
1am thu tuc cap phép theo Quy dinh hién hanh).

Thoi gian xin st dung tam thot via he la.................... thang.
Tu ngay........ thang......... nam.......... dén hét ngay ....... thang........ nam..........

T6 chirc (c4 nhén) lam don
(Ky va dong dau)
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4. Thi tuc Xac nhin hd so cip phép sir dung tam thoi via hé ngoai muc dich
giao thong ddi v6i trweomg hop sir dung tam thi via hé dé ca nhan hoat dong
thwong mai
- Trinh ty thwe hién:

+ Budc 1: Ca nhan hoan thién h so theo hudng dén

+ Budc 2: Bo phan Tlep nhan va tra két qua tlep nhan ho so: kiém tra tinh
hop 1€ va day du cua cac gidy to co trong hé so, yéu cau bd sung, hoan thién néu
hd so chua ddy du, chua hop 1é va chuyén cho cong chire chuyén moén xtr ly

+ Budce 3: Cong chirc chuyén mén xt 1y hd so, trinh 1anh dao UBND cép xa
ky xac nhan va chuyén hé so 1én B¢ phén tiép nhan va tra két qua thuoc UBND
cap huyén. Sau do6 nhan Glay phep tir UBND cap huyén va tra cho ca nhan.
- Cach thire thyc hién: Hb so dugc ndp truc tiép tai B phan Tiép nhan va tra két
qua thuoc UBND cép xa
- Thanh phan ho so:

+ Pon dé nghi s dung tam thoi via hé ngoai muyc dich giao thong (theo
mau) hodc cong vin cuia td chirc, c4 nhan c6 ndi dung dy du thong tin nhu Pon

+ Gidy cam két dam bao vé sinh méi trudng, my quan do thi;

+ So d6 vi trf (thé hién day du kich thudc va hién trang cua khu vuc ddi véi
truong hop str dung dia diém c6 dinh).

+ Nguoi ¢6 nhu cau st dung tam thoi via hé ngoai muc dich giao thong
nhung khong phai 13 chu s& hitu nha, chu sir dung dat bén trong via hé d6 thi phai
duoc sy ddng ¥ bang van ban (c6 cong ching hodc chimg thuc) cia ngudi co
quyén s& hitu nha, ngudi ¢6 quyén sir dung dat bén trong do.

- S6 lwong ho so: 01 b
- Thoi han giai quyét: 02 ngay lam viéc
- P6i twong thue hién thi tuc hanh chinh: Ca nhén va t6 chuc
- Co quan thue hién thi tuc hanh chinh: UBND cip x3
- Két qua thwe hién thi tuc hanh chinh: Xac nhan vao don.
- Lé phi, phi:
+ Puong loai 1: 50.000 dong /m2/thang
+ Puong loai 2: 34.000 dong/m2/thang
+ Puong loai 3: 25.000 dong/m2/thang
+ Puong loai 4: 17.000 déng/m2/thang
+ Pudng loai 5: 8.000 dong/m2/thang
- Tén miu don, miu to khai: Don dé nghi sir dung tam thoi via hé ngoai muc
dich giao thong
- Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Khong co
- Can ctr phap ly cuaa thi tuc hanh chinh:
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+ Luat Giao thong Pudng bo Viét Nam s6 23/2008/QH12 ngay 13 thang 11
nam 2008.

+ Quyét dinh s6 55/2014/Qb- UBND ngay 31 thang 12 nam 2014 cua
UBND thanh phd ban hanh Quy dinh vé quan 1y va sir dung tam thoi via hé ngoai
muc dich giao thong trén cac tuyén duong thudc dia ban thanh phd Pa Néng

+ Quyét dinh s6 01/2012/QD-UBND ngay 24 thang 02 nam 2012 vé quy
dinh muc thu, quan 1y va st dung phi st dung 1é duong, bén, bai, mit nudc dé san
xuét, kinh doanh, dit bang quang c4o trén dja ban thanh phé Da Néng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Pa Nang, ngay...... thang...... ndm...........

_ DON DE NGHI CAP GIAY PHEP
SU DUNG TAM THOI MQT PHAN VIA HE

Kinh gtri: .............o.e.

TO1teN 1A: v, Dién thoai $O:. ...

Dai dién (néu 13 O qUAN, t8 CITC): . ..vveeeeeeeeeeeeeeeeeeeee oo

THUONE tIT A15.eee it e et e e e etre e e e eaaee e eeaeeeeenns

Nay t6i 1am Pon dé nghi nay, kinh dé nghi UBND quan/huyén cho phép
duoc st dung tam thdi mot phan via hé tai khu vuc trudc nha so................
AUONE: .o 0| s SRR

St dung vao mucC GICh:.......ccooviiiiiiieee e

Vi dién tich str dung: ................. m’ (dai: ........... mét, rong: ........... mét)

Trong qué trinh sir dung via hé, t6i xin chap hanh day du quy dinh vé vé sinh
moi trudng; trat ty cong cong, trat ty an toan giao thong. Chiu trach nhi¢m quan 1y,
stra chita via hé dé dam bao khong anh hudng dén cac cong trinh ngdm di duoc lip
dit trong phan via hé va dong phi diy du, ding thoi han (trude khi stra chira phai
1am thu tuc cap phép theo Quy dinh hién hanh).

Thoi gian xin st dung tam thot via he la.................... thang.
Tu ngay........ thang......... nam.......... dén hét ngay ....... thang........ nam..........

T6 chitc (c4 nhén) lam don
(Ky va dong dau)
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VIII. Linh vue ton gido

1. Thii tuc tiép nhan thong bao nguoi dai dién hodic Ban quén 1y co sé tin
nguong

- Trinh ty thwe hién:

+ Budc 1. Nguoi dai dién hoac Ban quan 1y co s tin ngudng guri van ban
thong bao dén dén Bo phan tiép nhan va tra két qua cia UBND cip xa.

+ Budc 2. B phan tiép nhan va tra két qua chuyén cong chirc chuyén mén
xem xét luu hd so dé quan 1y
- Cach thirc thwe hién: HO so ndp tryc tiép tai BO phén tiép nhan va tra két qua
thuoc UBND cép x3 hodc nop qua duong buu dién vé UBND cip xa.

- Thanh phan hé so: Thong bao vé ngudi dai dién co sé tin ngudng (theo miu)

- S6 lwong ho so: 01 b

- Thoi han giai quyét: Giai quyét ngay

- P6i twong thuce hién thi tuc hanh chinh: cic co so tin ngudng.

- Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cép phuong.

- Két qua giai quyét thi tuc hanh chinh: Luu ho so

- L€ phi: khong.

- Tén miu don, miu to khai: Thong bao vé ngudi dai dién co so tin ngudng (Mau
B1, Thong tu s6 01/2013/TT-BNV ngay 25 thang 3 ndm 2013).

- Yéu céu, diéu kién thwc hién thi tuc hanh chinh:

+ Trong thoi han 03 ngay ké tir ngay c6 két qua bau, cir ngudi dai dién hoic
Ban quan 1y co sé tin ngudng c6 trach nhiém thong bao bang vin ban;

+ Nguoi dai dién hodc thanh vién Ban quén 1y co s¢ tin ngudng 1a cong dan
Viét Nam, c6 niang luc hanh vi dan su day du, c6 uy tin trong cong dong dan cu va
nghiém chinh chap hanh phép lut.

- Can ctr phap ly caa thu tuc hanh chinh:

+ Phap Iénh Tin ngudng, ton gido ngay 18 thang 6 nam 2004;

+ Nghi dinh sd 92/2012/ND-CP ngay 8 thang 11 nim 2012 cta Chinh phu
quy dinh chi tiét va bién phéap thi hanh Phap 1énh Tin ngudng, ton gido;

+ Thong tu s6 01/2013/TT-BNV ngay 25 thang 3 nim 2013 ctia B6 Noi vu
ban hanh va hudng dan str dung biéu mau vé thi tuc hanh chinh trong linh vuc tin
ngudng, ton giao;

+ Quyét dinh sb 1119/QD-BNV ngay 10 thang 10 nim 2013 cua B Noi vu
vé viéc cong b thi tuc hanh chinh trong linh vuc tin ngudng, ton gido.
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Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tu do — Hanh phiic

THONG BAO
V& nguoi dai dién co sé tin ngudng

Dia Chi: oo,

Théong bao vé ngudi dai dién co sé tin nguong:

Hovatén: ...................... Tén goi khac............... Nam sinh..............
Gidy CMND s6:........... Ngay capi.coeeerieinienennnn, Noicap:....oovvvennnes
B e T 5§

La dai di¢n co sé tin ngudng.

Pinh kém Théng bdo gom: bién ban vé viéc bau (cit) ngwoi dai dién, ban quan 1y; danh

sdch thanh vién Ban quan Iy néu cé (ho tén, tén goi khdc, tuéi, so gidy CMND, noi cu triy).

NGUOI PAI DIEN ©
(Ky, ghi r6 ho tén)

M bia danh noi ¢é co so tin ngudng.
&) Uy ban nhan dén x3, phudng, thi trin noi ¢ co s tin ngudng.
3 Truong hop co so tin ngudng c6 Ban quan ly thi nguodi thay méat Ban quan 1y ky Thong bao
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2. Thii tuc tiép nhén thong bao dw kién hoat dong tin ngwong dién ra vao nim
sau tai co s¢ tin nguwdng
- Trinh ty thwe hién:

+ Budc 1. Nguoi dai dién hodc Ban quan ly co s¢ tin ngudng g1 ban thong
bao du kién hoat dong tin ngudng dién ra vao nim sau tai co s tin ngudng dén Bo
phan tiép nhan va tra két qua cuia UBND cép xA.

+ Budc 2. B phan tiép nhan va tra két qua chuyén cong chirc chuyén mén
xem xét trinh Chu tich UBND ky vin ban tra 1oi thdng nhat hoic khong théng nhat
(néu 13 Iy do néu khong ddng V).

+ Budc 3: Cong chirc chuyén mén chuyén tra két qua cho Bd phén tiép nhan
dé giao cho to chirc.

- Cach thirc thwe hién: HO so ndp tryc tiép tai BO phén tiép nhan va tra két qua
thuoc UBND cép x3 hodc nop qua duong buu dién vé UBND cip xa.

- Thanh phan ho so: Thong bao duy kién hoat dong tin ngudng (theo mau).

- SO lwong ho so: 01 ban.

- Thoi han giai quyét: 10 ngay lam viéc ké tir ngay gtri ban thong bao hop 18.

- P6i twong thue hién thi tuc hanh chinh: Co so tin ngudng.

- Co quan thyc hién thi tuc hanh chinh: UBND cép xa.

- Két qua thwc hién thit tuc hanh chinh: Co s6 tin ngudng duoc hoic khong
dugc thuc hién theo ndi1 dung da thong béo.

- L€ phi: khong.

- Tén méu don, miu to khai: Thong bao du kién hoat dong tin ngudng nam ...
(Mau B2, Thong tu s6 01/2013/TT-BNV ngay 25 thang 3 nim 2013).

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Trudc ngay 15/10 hang nim,
ngudi dai dién hodc Ban quan 1y co so tin ngudng ¢ trach nhiém giri dén UBND
cap x4 ban thong bao du kién hoat dong tin ngudng dién ra vao nim sau tai co so.

- Can ctr phap ly caa thu tuc hanh chinh:

+ Phap Iénh Tin ngudng, ton gido ngay 18 thang 6 nam 2004;

+ Nghi dinh sé 92/2012/ND-CP ngay 8 thang 11 nim 2012 cta Chinh phu
quy dinh chi tiét va bién phéap thi hanh Phap 1énh Tin ngudng, ton gido;

+ Thong tu s6 01/2013/TT-BNV ngay 25 thang 3 nim 2013 ctia B6 Noi vu
ban hanh va hudng dan str dung biéu mau vé thi tuc hanh chinh trong linh vuc tin
ngudng, ton giao;

+ Quyét dinh sd 1119/QD-BNV ngay 10 thang 10 nim 2013 cua B Noi vu
vé viéc cong b thi tuc hanh chinh trong linh vuc tin ngudng, ton gido.
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Mau B2

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

THONG BAO
Du kién hoat dong tin ngudng nim......

DA ChI: oo
Ngudi dai dién (hodc nguoi thay mat Ban quan 1y):

Théong bao du kién hoat dong tin ngudng:
Téng sd hoat dong tin ngudng dién ra trong nim: ........ cudc.
(Danh sach cac hoat dong tin ngudng theo mau kém theo).

NGUOI PAI DIEN ©
(Ky, ghi ro ho tén)

M Dia danh noi ¢6 co s¢ tin ngudng.

@ Uy ban nhan dan x4, phudng, thi trin noi td chirc hoat dong tin ngudng.

® Truong hop co sé tin ngudng co6 Ban quan 1y thi nguoi thay mat Ban quan 1y ky Thong
bao.
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DANH SACH CAC HOAT PONG TIN NGUONG NAM......
Kem theo Thong bdo du kién cac hoat dong tin nguong nam ... cua

v eeeeeee e (Mdu B2)
TT | Tén hoat dong | Nguoitd | SO0 |Noidung| Hinh | Thoi | Ghi
tin nguwdong chire, chua | luwgng thire gian chu
tri nguoi to
tham chire
gia
NGUOI PAI DIEN ¢

(Ky, ghi ro ho tén)

D" Truong hop co sé tin ngudng c6 Ban quan 1y thi nguoi thay mit Ban quan
1y ky danh sach cac hoat dong tin ngudng .
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3. Thi tuc tiép nhin thong bao nhirng 1 hoi tin ngudng khong thudc truong
hop quy dinh tai Khodn 2, Pieu 4 ctia Nghi dinh s0 92/2012/ND-CP ngay 8
thang 11 nam 2012 cia Chinh phu

- Trinh ty thwe hién:

+ Budc 1. Ngudi dai dién hodc Ban quan 1y co sé tin ngudng chudn bi ban
thong bao theo quy dinh giri dén dén Bo phan tiép nhan va tra két qua cia UBND
cép xa.

+ Budc 2. B phan tiép nhan va tra két qua chuyén cong chirc chuyén mén
xem xét trinh Chu tich UBND ky vin ban tra 16i théng nhat hoic khong théng nhat
(néu 13 Iy do néu khong ddng v).

+ Budc 3: Cong chirc chuyén mén chuyén tra két qua cho Bd phén tiép nhan
dé giao cho to chirc.

- Cach thirc thwe hién: HO so ndp tryuc tiép tai BO phén tiép nhan va tra két qua
thuoc UBND cép x3 hodc nop qua duong buu dién vé UBND cip xa
- Thanh phén ho so:

+ Thong bao t chirc 18 hoi tin ngudng ghi rd thoi gian, dia diém, ndi dung va
hinh thirc t6 chirc 1€ hoi.

+ Danh sach ban t6 chire 18 hoi.
- S6 lwong: 01 ban.
- Thoi han giai quyét: 15 ngay lam viéc ké tir ngay gtri ban thong bao hop 18.
- P6i twong thue hién thi tuc hanh chinh: Co so tin ngudng.
- Co quan thuc hién thi tuc hanh chinh: UBND cép xa.
- Két qua thuc hién thé tuc hanh chinh: C6 vin ban tra 16i co sé tin ngudng
dugc hodc khong dugce thuc hién theo ndi dung da thong bao.
- L€ phi: Khong.
- Tén méu don, miu to khai: Thong bao du kién hoat dong tin ngudng nam ...
(Mau B2, Thong tu s6 01/2013/TT-BNV ngay 25 thang 3 nim 2013).
- Yéu ciu, diéu kién thwc hién thi tuc hanh chinh: Trudc ngay 15 thangl0 hang
nam, ngudi dai dién hodc Ban quan Iy co s& tin ngudng cb trach nhiém gui dén
UBND cép x3 ban thong bao du kién hoat dong tin ngudng dién ra vao nim sau tai
CO SO.
- Can ctr phap ly caa thu tuc hanh chinh:

+ Phap Iénh Tin ngudng, ton gido ngay 18 thang 6 nam 2004;

+ Nghi dinh sd 92/2012/ND-CP ngay 8 thang 11 nim 2012 cta Chinh phu
quy dinh chi tiét va bién phéap thi hanh Phap 1énh Tin ngudng, ton gido;

+ Thong tu s6 01/2013/TT-BNV ngay 25 thang 3 nim 2013 cta B6 Noi vu
ban hanh va hudng dan str dung biéu mau vé thi tuc hanh chinh trong linh vuc tin
ngudng, ton giao;
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CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc lap — Tu do — Hanh phic Mau

B2

THONG BAO
Du kién hoat dong tin ngudng niam......

DA ChI: oo
Nguoi dai dién (hodc nguoi thay mat Ban quan 1y):
Hovatén: ................... Tén goi khac............. Nam sinh...........
Gidy CMND s6:............. Ngay cap:............ Noi cap

Théong bao du kién hoat dong tin ngudng:
Téng sd hoat dong tin ngudng dién ra trong nim: ........ cudc.
(Danh sach cac hoat dong tin ngudng theo mau kém theo).

NGUOI PAI DIEN ©
(Ky, ghi vo ho tén)

) Pja danh noi ¢ co sé tin ngudng.

@ Uy ban nhan dan xi, phuong, thi trdn noi té chirc hoat dong tin ngudng.
@) Trudng hop co sd tin ngudng c6 Ban quan 1y thi ngudi thay mit Ban quan 1y
ky Thong béo.
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DANH SACH CAC HOAT PONG TIN NGUONG NAM.....
Kem theo Thong bao du kién cdc hoat dong tin nguong nam ...

Clid........cor......(Mdu B2)
TT | Tén hoat dong | Nguoitd | SO0 |Noidung| Hinh | Thoi | Ghi
tin nguwdong chire, chua | luwgng thirc gian chu
tri nguoi to
tham chire
gia
NGUOI PAI DIEN

(Ky, ghi ro ho tén)

D Truong hop co sé tin ngudng c6 Ban quan 1y thi nguoi thay mit Ban quan
1y ky danh sach cac hoat dong tin ngudng.
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4. Thi tuc gidi quyét (chap thuin hoic khong chip thuin) viéc ding ky sinh
hoat ton giao
- Trinh ty thwe hién:

+ Budc 1. Nguoi dai dién giri hd so dang ky sinh hoat ton gido dén dén Bo
phan tiép nhan va tra két qua cia UBND cép xAi.

+ Budc 2. B phan tiép nhan va tra két qua chuyén cong chirc chuyén mén
xem xét trinh Cha tich UBND ky vin ban tra 161 cdp thuan hodc khéng chip thuan
(néu 13 1y do néu khong chap thuén).

+ Budc 3: Cong chirc chuyén mén chuyén tra két qua cho Bo phén tiép nhan
dé giao cho to chirc.

- Cach thirc thwe hién: HO so ndp truc tiép tai BO phén tiép nhan va tra két qua
thuoc UBND cép x3 hodc nop qua duong buu dién vé UBND cip xa

- Thanh phan ho so: Vin ban ding ky sinh hoat ton gido (theo mau).

- S6 lwong ho so: 01 bd.

- Thoi han giai quyét: 15 ngay 1am viéc ké tir ngdy nhan dugc hd so hop 1.

- P6i twong thue hién thi tuc hanh chinh: Cong dan Viét Nam.

- Co quan thyc hién thi tuc hanh chinh: UBND cép xa.

- Két qua thuc hién thi tuc hanh chinh: Vin ban chip thuin hodc khong chip
thuan cho dang ky sinh hoat ton gido.

- L¢ phi: Khong.

- Tén miu don, miu to khai: Diang ky sinh hoat ton gido (Mau B4, Thong tu sd
01/2013/TT-BNV ngay 25 thang 3 nam 2013).

- Yéu céu, diéu kién thwc hién thi tuc hanh chinh:

+ To6n chi, muc dich, ndi dung sinh hoat khong vi pham céc quy dinh tai
Khoan 2, Diéu 8 va Diéu 15 cua Phap lénh tin ngudng, tén gido;

+ C6 dia diém hop phap dé sinh hoat ton gido;

+ Nguoi dai dién phai 1a cong dan Viét Nam, c6 nang lyc hanh vi dan sy dﬁy
da, nghiém chinh chip hanh phap luat, c6 tinh than doan két, hoa hop dan toc.

- Can ctr phap ly caa thu tuc hanh chinh:

+ Phap Iénh Tin ngudng, ton gido ngay 18 thang 6 nam 2004;

+ Nghi dinh s6 92/2012/ND-CP ngay 8 thang 11 nim 2012 cta Chinh phu
quy dinh chi tiét va bién phap thi hanh Phap 1énh Tin ngudng, tén gido; + Thong tu
s6 01/2013/TT-BNV ngay 25 thang 3 nim 2013 ctia Bo Noi vu ban hanh va hudng
dan st dung biéu mau vé tha tuc hanh chinh trong linh virc tin ngudng, tén gido;

+ Quyét dinh sd 1119/QD-BNV ngay 10 thang 10 nim 2013 cua B Noi vu
vé viéc cong b thi tuc hanh chinh trong linh vuc tin ngudng, ton gido.
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Miu B4

CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc lap — Tu do — Hanh phic

KANh U 2
BT () 4 B0 o
Nguoi dai dién:
Hovatén: ................. Tén goi khac............ Nam sinh..............
Gidy CMND 86:............... Ngay cap:......o..... Noi cAp:....counnnn..
D (0T 1 3 4

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

) Pia danh noi ding ky sinh hoat ton gido.
@ Uy ban nhan dan x4, phuong, thi trin noi dy kién t6 chirc sinh hoat.

“ee

ceee
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5. Thi tuc tiép nhan va giai quyét ding ky chwong trinh hoat dong ton gido
hang nam cua to chirc ton giao co s&
- Trinh ty thwe hién:

+ Budc 1. Ngudi phu trach to chire ton gido co s¢ giri ban dang ky hoat dong
t6n gido s& dién ra vao nam sau tai co s& d6 dén Bo phan tiép nhan va tra két qua
ctia UBND cép xa.

+ Budc 2. B phan tiép nhan va tra két qua chuyén cong chirc chuyén mén
xem xét trinh Chu tich UBND ky vin ban tra 16i chip thuan hoidc khong chip thuan
(néu 13 1y do néu khong chap thuén).

+ Budc 3: Cong chirc chuyén mén chuyén tra két qua cho Bo phén tiép nhan
dé giao cho to chirc.

- Cach thirc thwe hién: HO so ndp truc tiép tai BO phén tiép nhan va tra két qua
thuoc UBND cép x3 hodc nop qua duong buu dién vé UBND cip xa

- Thanh phan ho so: Bang ding ky chuong trinh hoat dong ton gido (theo mau).

- S6 lwong ho so: 01 ban.

- Thoi han giai quyét: 15 ngay 1am viéc ké tir ngdy nhan ban ding ky hop 18.

- P6i twong thue hién thi tuc hanh chinh: T4 chirc ton gido co so.

- Co quan thyc hién thi tuc hanh chinh: UBND cép xa.

- Két qua thuce hién thi tuc hanh chinh: T chirc t6n gido dugc hoic khéng dugc
hoat dong ton gido theo ndi dung di dang ky, néu khong thdng nhat tra 101 bang van
ban va giai thich 1o 1y do;

- L€ phi: Khong.

- Tén mau don, miu to khai: Diang ky chuong trinh hoat dong ton gido nim ...
(Mau B21, Thong tu s6 01/2013/TT-BNV ngay 25 thang 3 nim 2013).

- Yéu céu, diéu kién thuwc hién thi tuc hanh chinh: Truéc ngay 15/10 hang nim.
- Can ctr phap ly caa thu tuc hanh chinh:

+ Phap Iénh Tin ngudng, ton gido ngay 18 thang 6 nam 2004;

+ Nghi dinh sb 92/2012/ND-CP ngay 8 thang 11 nim 2012 cta Chinh phu
quy dinh chi tiét va bién phéap thi hanh Phap 1énh Tin ngudng, ton gido;

+ Thong tu s6 01/2013/TT-BNV ngay 25 thang 3 nim 2013 ctia B6 Noi vu
ban hanh va hudng dan st dung biéu mau vé thi tuc hanh chinh trong linh vuc tin
ngudng, ton giao;

+ Quyét dinh sd 1119/QD-BNV ngay 10 thang 10 nim 2013 cua B Noi vu
vé viéc cong b thi tuc hanh chinh trong linh vuc tin ngudng, ton gido.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tu do — Hanh phic

Nguo1i phu trach t6 chue ton gido co so:
Ho vaten: . ..o Nam sinh...........

Tén goi trong ton gido (néu co)

Mau
B21

.............................................................

Churc Vu,phémtrat

Dang ky chwong trinh hoat dgng ton gido véi ngi dung sau:

TT | Ténhoatddng | Nguovito | Noi Théi | Dwkién | Ghichu
ton giao chire dung | giantd | s6 lwong
hoat chire nguoi
dong tham dy
ton
giao
1
2
N

TM. TO CHUC TON GIAO CO SO
(Ky, dong dau, ghi ro ho tén, chirc vu)

() Pia danh noi c6 t6 chirc ton gido co sd.
@ Uy ban nhan dan x4, phuong, thi tran noi c6 co sé ton gido.
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6. Thii tuc tiép nhan ding ky nguwoi vao tu
- Trinh ty thwe hién:

+ Budc 1. Nguoi phu trach co so t6n gido giri hd so ding ky nguoi vao tu
dén dén Bo6 phan tiép nhan va tra két qua cia UBND cap xa.

+ Budc 2. B phan tiép nhan va tra két qua chuyén cong chirc chuyén mén
xem xét luu hd so dé quan 1y.
- Cach thirc thwe hién: HO so ndp tryc tiép tai BO phén tiép nhan va tra két qua

thuoc UBND cép x3 hodc nop qua duong buu dién vé UBND cip xa
- Thanh phan ho so:

- Vin ban ding ky ngudi vao tu (theo mau).

- So yéu Iy lich ¢6 xac nhan cia UBND cép x3 noi ngudi vao tu c¢6 ho khau
thuong tru;

- Y kién bang vin ban ctia cha me hodc nguoi giam ho (véi ngudi chua thanh
nién vao tu).

- S0 lwong ho so: 01 bo.

- Thoi gian giai quyét: Trong ngay

- P6i twong thuce hién thi tuc hanh chinh: Co s¢ ton gido.

- Co quan thyc hién thi tuc hanh chinh: UBND cép xa.

- Két qua giai quyét thii tuc hanh chinh: Luu ho so

- L€ phi: Khong.

- Tén miu don, miu to khai: Pang ky ngudi vao tu (Mau B23, Thong tu sb
01/2013/TT-BNV ngay 25 thang 3 nam 2013).

- Yéu chu, diéu Kién thye hién tha tuc hanh chinh: Nguoi phu trach co so ton
gido c6 trach nhiém guri ho so dang ky nguoi vao tu trong thoi han 03 ngay lam
viéc ké tir ngay nhan nguoi vao tu.

- Can cwr phap ly cua thu tuc hanh chinh:

+ Phap 1énh Tin ngudng, ton gido ngay 18 thang 6 nam 2004;

+ Nghi dinh s6 92/2012/ND-CP ngay 8 thang 11 nam 2012 ciia Chinh phu
quy dinh chi tiét va bién phéap thi hanh Phép 1énh Tin ngudng, ton gido;

+ Thong tu sb 91/2013/TT—BNV ~ngé}{ 25 thang 3 nam 2013 cua Bo N1 vu
ban hanh va huéng dan st dung bi€u mau vé thu tuc hanh chinh trong linh vyc tin
ngudng, ton giao;

~ + Quyét dinh s6 1119/QD-BNV ngay 10 thang 10 nam 2013 cua Bo Noi vu
ve€ viéc cong bod thu tuc hanh chinh trong linh vuc tin ngudng, ton gido.
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Mau
CONG HOA XA HOI CHU NGHIA VIET NAM B23
DPoc lap — Tu do — Hanh phic

1 S ’
......... W ngay.....thang......nam... ..
DPANG KY NGUOI VAO TU
KANh @i 2 el
Nguo1i phu trach co sé ton gido:
Hovatén: ..o Nam sinh...................
Tén goi trong ton 140 (NEU CO)..vvvvivnriiii et e e,

Churc vu, phém 15221 A

Pang ky danh sach nguoi vao tu véi ngi dung sau:

TT| Hova Gidy CMND Ngay | Qué | Noicw | Tén

tén S6 GCMND | Ngay | Noi | thang | quan tru goi

cdp cap nam trong

sinh ton

giao

(néu

co)
1
2
n

Kem theo dang ky gom: so yéu ly lich nguoi vao tu co xac nhan cua Uy ban
nhan ddn cap xa noi cu tru cua nguoi vao tu, y kién bang van ban cua cha me
hodc nguoi giam ho doi voi nguoi chwa thanh nién.

NGUOI PHU TRACH CO SO TON GIAO
(Ky, ghi ro ho tén)

() Pja danh noi ¢6 co so ton gido nhan ngudi vao tu.
@ Uy ban nhan dan xa, phuong, thi tran noi c6 co s ton gido.
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7. Thi tuc tiép nhén va kiém tra giam sat ndi dung thong bao vé viéc sira chira,
cii tao, ning cAp cong trinh tin ngudng, cong trinh ton gido khong phai la di
tich lich sir - viin héa, danh lam thing cinh di dwoc co quan nha nuéc cé
thAm quyén xép hang ma khong lam thay doi kién tric, két ciu chiu lwc, an
toan ciia cong trinh va khu vue xung quanh khong phai xin cip gidy phép xay
dung

- Trinh ty thye hién:

+ Budc 1. Nguoi dai dién co s¢ tin ngudng hodc t6 chuc ton gido co s6 ¢o
trach nhiém guri van ban thong bao dén dén Bo phan tiép nhan va tra két qua cua
UBND cip xa.

+ Budc 2. BO phan tiép nhan va tra két qua chuyén cong chirc chuyén mon
xem xét van ban thong bio va kiém tra, gidm sat viéc thuc hi¢n theo ndi dung
thong bao cua co so tin ngudng, t chtrc ton giao.

- Cach thirc thye hién: Hb so ndp truc tiép tai Bo _phén tlep nhan va tra két qua
thuoc UBND cap xd hodc nop qua duong buu dién vé UBND cip Xa.

- Thanh phén ho so: Thong bao vé viéc stra chita, cai tao, nang cip cong trinh tin
ngudng cong trinh ton gido khong phai xin cip gidy phép xay dung (theo miu).

- S6 lwong ho so: 01 vin ban.

- Poi twong thwe hién thi tuc hanh chinh: Co so tin ngudng, to chic ton gido co
sO.

- Co quan thyc hién thi tuc hanh chinh: UBND cap xa.

- Lé phi: Khong.

- Tén miu don, miu to khai: Thong bao vé viéc stra chita, cai tao, ndng cap cong
trinh tin ngudng, cong trinh ton gido khong phai xin cip gidy phép xay dung (Mau
B29, Thong tu s6 01/2013/TT-BNV ngay 25 thang 3 nim 2013).

- Yéu céu, diéu kién thwc hién thi tuc hanh chinh:

+ Khi stra chita, cai tao, nang cap cong trinh tin ngudng, coéng trinh tén gido
khong phai la di tich lich sir - van hoa, danh lam thang canh da duoc co quan nha
nudc c6 tham quyén xép hang ma khong lam thay doi kién trac, két ciu chiu lyc, an
toan cua cong trinh va khu vuc xung quanh;

+ Trudc khi stra chita, cai tao, nang cdp phai gui van ban thong bao dén
UBND cap xAi.

- Can cwr phap ly cua thu tuc hanh chinh:

+ Phap 1énh Tin ngudng, ton gido ngay 18 thang 6 ndam 2004;

+ Nghi dinh s6 92/2012/ND-CP ngay 8 thang 11 nam 2012 ciia Chinh phu
quy dinh chi tiét va bién phap thi hanh Phap 1énh Tin ngudng, ton gido;

+ Thong tu s6 01/2013/TT-BNV ngay 25 thang 3 nam 2013 cta B6 Noi vu
ban hanh va hudng dan str dung biéu mau vé thi tuc hanh chinh trong linh vuc tin
ngudng, ton giao;

+ Quyét dinh sd 1119/QD-BNV ngay 10 thang 10 nim 2013 cua B Noi vu
vé viéc cong b thi tuc hanh chinh trong linh vuc tin ngudng, ton gido.
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CONG HOA XA HOI CHU NGHIA VIET NAM Mau B29

Poc lap — Tu do — Hanh phic

THONG BAO
Vé viéc sira chira, cai tao, nang cAp cong trinh tin ngudng,
cong trinh ton gido khong phai xin cip gidy phép xiy dung

..........................................................................................

Nguoi dai dién:

Hovatén: ... Nam sinh..............
Tén goi trong co so tin ngudng hodc té chire ton gido (néu co)............
Chirc vu, pham trat: ...

Thong bao vé viéc stra chira, cdi tao, nang cap cong trinh tin nguwong,
cong trinh ton giao v6i ngi dung sau:

..........................................................................................

..........................................................................................

NGUOI PAI DIEN
(K, ghi vo ho tén, churc vu)

D Pia danh noi c¢6 co sé tin ngudng, t6 chire ton gido.
@ Uy ban nhén dan x3, phudng, thi trin noi c6 cong trinh tin ngudng, cong trinh t6n gido
stra chira, cai tao.
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8. Thii tuc chip thuin viéc thuc hién théng bso to chirc quyén gép cia co s&
tin ngudng, té chic ton gido trong pham vi mot phwong
- Trinh ty thue hién:

+ Budc 1. Co sd tin ngudng, to chirc ton gido trude khi t6 churc quyén gop
trong pham vi mot phuong gui van ban thong bao dén dén Bo phan tiép nhan va tra
két qua cia UBND cép xA.

+ Budc 2. Bo phan tiép nhan va tra két qua chuyén cong chirc chuyén mon
xem xét trinh Chu tich UBND ky van ban tra 10i cap thuan hodc khong chap thuan
(néu 13 1y do néu khong chap thuén).

+ Budc 3: Cong chirc chuyén mon chuyén tra két qua cho Bo phan tiép nhan
dé giao cho to chirc.

- Cach thirc thue hién: Hb so nop truc tiép tai Bo _phén tlep nhan va tra két qua
thuéc UBND cap xd hodc ndp qua duong buu dién vé UBND céap xa

- Thanh phén hd so: Thong bao ve viée t6 chirc quyén gop cia co sé tin ngudng,
t6 chirc ton giao (theo mau).

- S6 lwong ho so: 01 van ban.

- Thoi han giai quyét: 03 ngay 1am viéc ké tir ngdy nhan duoc van ban thong bao
hop 1€.

- Poi twong thwe hién thi tuc hanh chinh: Cac co s tin ngudng, to chtc ton
giao.

- Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cép xa.

- Két qua thuwc hién thi tuc hanh chinh: Vin ban chap thuin hodc khong chap
thuan viéc t6 chirc quyén gop.

- Lé phi: Khong.

- Tén miu don, miu t& khai: Thong bao vé viée to chiic quyén gop cua co sé tin
ngudng, to chirc ton gido (Mau B30, Thong tu s6 01/2013/TT-BNT ngay 25 thang
3 nam 2013).

- Yéu ciu, diéu kién thuc hlen thu tuc hanh chinh:

+ Co sé tin ngudng, t6 chic ton giao t6 chirc quyén gop trén co sé tu nguyén
cta t6 chirc, c4 nhan trong nudc va to chiic, ca nhan ngoai nudc theo quy dinh cia
phap luat.

+ Viéc td chirc quyén gdp clia co s tin ngudng, to chirc ton gido phai cong
khai, r6 rang, sir dung muc dich va trude khi quyén gop phai thong bao dén UBND
cap x4 noi to chirc quyén gop.

+ Khong duogc 191 dung viéc quyén gop dé phuc vu loi ich ca nhan hoac thuc
hién nhitng muc dich trai phap luat.

- Can cwr phap ly cua thu tuc hanh chinh:

+ Phap 1énh Tin ngudng, ton gido ngay 18 thang 6 nam 2004;

+ Nghi dinh s6 92/2012/ND-CP ngay 8 thang 11 nam 2012 ciia Chinh phu
quy dinh chi tiét va bién phéap thi hanh Phap 1énh Tin ngudng, ton gido;
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+ Thong tu s6 01/2013/TT-BNV ngay 25 thang 3 nim 2013 ctia B6 Noi vu
ban hanh va hudng dan sir dung biéu miu vé thu tuc hanh chinh trong linh vyc tin
ngudng, ton giao;

+ Quyét dinh sd 1119/QD-BNV ngay 10 thang 10 nim 2013 cua B Noi vu
vé viéc cong b thi tuc hanh chinh trong linh vuc tin ngudng, ton gido.
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Mau
B30

CONG HOA XA HOQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic

THONG BAO
Vé viéc to chirc quyén gop ciia co sé tin ngudng, to chirc ton gido

KANh @l @
Tén co s6 tin ngudng, td chlrc tON GIA0: .. vevvveeeeeee e
DA Chi: oo
Nguoi dai dién:

Hoo VAN, . oo

Thong bao vé viéc to chirc quyén gop voi noi dung sau:

Muc dich quyen 00
Pham Vi t& ChlIC qUYBN ZOP . wevve et el
CAach thlic QUYEN GO ... e
Thot gian thuc hi€n qUYEn gOp:... ..o vvii i e
Co ché quan 1y, sir dung tai san dUgC qUYEN GOP:....vvneeeeeeeeeeeeeeeenns

..........................................................................................

..........................................................................................

NGUOI PAI DIEN
(Ky, ghi ro ho tén, chirc vu)

() Pia danh noi c6 co sé tin ngudng, t& chirc ton gido.

@ Uy ban nhan dan tinh, thanh phd truc thudc trung wong (ddi voi truong hop té chire
quyén gop vuot ra ngoai pham vi mét huyén); Uy ban nhan dan huyén, quén, thi xa, thanh ph
thudc tinh (ddi véi truong hop t6 chirc quyén gop vuot ra ngoai pham vi mot xa nhung trong
pham vi mot huyén); Uy ban nhan dan xa, phudng, thi trin (d6i voi truong hop to chirc quyén
gbp trong pham vi mot xa).
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9. Thi tuc cp gidy ding ky sinh hoat dao Tin lanh tai cic diém, nhém thudc
cac hé, phai, t6 chirc Tin lanh
- Trinh ty thwe hién:

+ Budce 1: Nguoi phu trach diém, nhom thudc cac hé phai, t6 chtrc Tin lanh
gti hd so dang ky sinh hoat dao Tin lanh theo diém, nhoém tai UBND cép x4 noi
diém, nhém dé hoat dong.

+ Bude 2: UBND cap x4 tién hanh tham dinh ho so ding ky (neu hé so day
da va hop 18 tién hanh xu 1y) dong thoi ¢6 van ban tranh thu y kién vé chuyen mon
ctia Phong Noi vu (Uy ban nhén dan cap quan) vé van dé dang thu Iy giai quyét;

+ Bude 3: UBND cép xd cip gidy ching nhan dang ky sinh hoat dao Tin
lanh hodc khong chap thuan thi phai c6 van ban tra 10i néu rd 1y do.

- Cach thirc thwe hién: Nop hd so tryc tiép tai BO phéan tiép nhan va tra két qua
ctia UBND cép xa.
- Thanh phan ho so

+ Pon dang ky sinh hoat dao Tin lanh theo diém, nhom;

+ Ban cam két dan su cho thué, muon nha dé 1am dja diém nhom sinh hoat
dao Tin lanh, c6 xac nhan cua UBND cép xi;

+ Danh sach tin d6 tai thoi diém dang ky (néu c0);

+ Glay gio1 thiéu cua Gido hoi ve viée cur chire sac, chuc viéc dic trach viéc
dao ctia diém, nhom (neu da duoc cong nhan vé tb chire).

- SO lwong hé so: 01 bo

- P6i twong thue hién thi tuc hanh chinh: T6 chirc

- Thoi han giai quyét: 07 ngay lam viéc

- Co quan thuc hién thi tuc hanh chinh: UBND cip x3

- Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan
- L€ phi: Khong co

- Tén miu don, to khai:

+ Pon dang ky sinh hoat dao Tin lanh theo diém, nhém (theo mAiu
DXDKSHTG);

+ Ban cam két vé viéc muon dija diém sinh hoat dao Tin lanh (theo miu
BCKVDDbSHDTL);

+ Giéy chiing nhan sinh hoat dao Tin lanh theo diém, nhom (theo mau
GCN).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong co;
- Can cur phap ly cua thu tuc hanh chinh:

+ Phap 1énh Tin ngudng, ton gido ngay 18 thang 6 nam 2004;

+ Nghi dinh s6 92/2012/ND-CP ngay 8 thang 11 nam 2012 ciia Chinh phu
quy dinh chi tiét va bién phap thi hanh Phap 1énh Tin ngudng, t6n gido;

+ Chi thi s6 01/2005/CT-TTg ngay 4 thang 02 niam 2005 cia Thu tudng
Chinh pht vé Mot sb cong tac d6i véi dao Tin lanh;
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+ Nghi quyét s6 54/NQ-CP ngay 10 thang 12 nim 2010 ctia Chinh phu vé
viéc don gian hoa thu thu tuc hanh chinh thudéc pham vi chirc ndng quan 1y cua Bo
No1 vu;

+ Thong tu s6 01/2013/TT-BNV ngay 25 thang 3 nim 2013 cta B6 Noi vu
ban hanh va hudng dan sir dung biéu miu vé thu tuc hanh chinh trong linh vyc tin
ngudng, ton gido.
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Mau PXPKSHTG

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

DON DANG KY
Sinh hoat dao tin lanh theo diém nhém

Kinh giri: UBND xa (phuong, thi tran)................ccooeees oo,

Téntoila: ..o, Tén goi khac:.......c.cccuvennen.

SINh NEAML .

CMND SO ..o cAp ngay...../...... VK« (o T cp.

TrNh A0 NOC VAN ...

Qué quan...

Noi & hlen 1 F

La nguoi dai dién cho dong bao theo dao Tin lanh dang ky sinh hoat ton gido
theo diém nhém véi chinh quyén. Cu thé nhu sau:

1. Tén dlem nhém...

2. Tén t6 chuc gido h01 cap tren (neu co) .......................................................

3. Dia diém sinh hoat ton 140 (1)........eveveveeeeeeeeeeeeeeeeeeeeeeeeeeeeeees eeeeeeenns :

4. Pia diém sinh hoat tONn ZIA0: (2)....v.vvveeeeeeeeeeeeeeeeeeeeeeeeeeeeeees s

5. Noi dung sinh hoat ton gido theo gido ly ciia h€ phai Tin lanh: (3)............

6. Ho tén nguoi hudng dan viée dao (4):

= HO VA TN e

NAM SN eareee e e eaeeeanaens :

No1 thudng tri.......ceeeeevieeeeiieeeeee e

ChUrc vU trong da0:.....c.vveeeeiie ettt es e eee e anaeenes

el 5 (O T [ s PN

INAM SN et e e ere e e e eaaeeeses aeaeeens :

NOT thUONZ T et e e e e eaaeeeeeene e e enes :

ChiIc VU trong da0:......ccvvieiiieeieeciee ettt eae s eaeeaeeenens

= HO VA TN e

INAM SN ettt e e

DA 110 (0 0o o U

ChiIc VU trong da0:......ccuviiiiiieeiie ettt et eeeae e e ena s .

7. S6 lugng ngudi tham gia sinh hoat tai thoi diém dang ky:........... ......

8. N1 dung sinh hoat tOn ZIA0:.......c.cevcvieeiiiieie e s e e

9. Chuong trinh va nd1 dung sinh hoat dao Tin lanh (5): ......................

10. Cam két: Sinh hoat ton gido dung nodi dung da ding ky va tudn thu phap
luat Nha nudc.
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., ngay ... thang ...
TM. PIEM NHOM
Nguwoi phu trach diém nhém

(ky, ghi ro ho tén)

Chu giai:

(1) Ghi 15 dja diém sinh hoat ton gido tai nha riéng hay ¢ dau. Néu nha riéng phai c6 ban
cam két muon mot phﬁn dé 1am dia diém sinh hoat, néu thué dia diém phai c6 ban hop dé)ng thué
dia diém.

(2) Ghi rd pham vi sinh hoat ton gido (thon, xa, huyén tinh nao).

(3) Ghi rd tén hé phai Tin lanh.

(4) C6 thé tir 1 dén 3 nguoi, tiy tirng trudng hop cu thé.

(5) Ghi 5 n6i dung sinh hoat theo tuan, thang, nim, cac 18 trong.
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Miu BCKVPDPSHPTL

CONG HOA XA HOQI CHU NGHIA VIET NAM
DPoc lap — Tu do — Hanh phic

BAN CAM KET
Ve viéc mwon dia diem sinh hoat dao Tin lanh

Hom nay, ngay....... thang....... nam........ N V) PO , Hai bén chung t61
gom:

1. Bén cho mugn (bén A): Ho gia dinh
-Paidiégnladng (ba): ..........ooiiiiiiial. Chu ho

-Sinhnam:....coeeevveeeeeeennnn...

Cung tu nguyén thoa thuan va théng nhat viéc bén A cho bén B muon mot
phan nha & dé lam dja diém sinh hoat dao Tin lanh. Chi tiét nhu sau:

I. NOI DUNG:
1.Dién tichmuon:........................ M2/ m2 nha ¢
2. Thoi gian muon:..........ooeeeevennnn... 111 SO dén............

4. Noi dung va thodi gian nhom sinh hoat dao Tin lanh: nhu dang ky voi Uy
ban nahan dan phuong.

II. CAM KET CUA HAI BEN:
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1. Bén A cam két ngdi nha & cho muon néi trén thudc thdm quyén so hiru
hop phap cua gia dinh, hién khong c6 tranh chap, khong cam cb, thé chip.

2. Bén B cam két st dung dung muc dich, dién tich va thoi gian mugn nhu
d3 thoa thuin & trén va chiu trach nhiém vé ndi dung, thanh phan tham gia sinh
hoat dao; qua trinh st dung gilt nguyén trang, ngéi nha, chi dugc dat bién hiéu
diém nhom theo dung quy dinh; khong treo, dung bién hiéu diém nhém, thap gia ra
ngoai khuon vién nha sinh hoat diém nhom; chi duoc coi ndi, stra chira khi duoc su
ddng y ctia bén A (chii nha) va co quan nha nudc cd thim quyén.

3. Hai bén cam két phdi hop v6i nhau trong viée giit gin vé sinh méi truong,
trat tu, an toan chay nd va an ninh ¢ dja phuong trong thoi gian nhom sinh hoat dao
Tin lanh. Néu c6 su thay doi, bén thay d6i théng bao cho bén kia biét trude 30 ngay
dé thuan lgi cho ca hai bén.

Ban cam két nay duoc lam thanh 03 ban, mdi bén giit 01 ban, 01 ban kém
vao hd so dang ky sinh hoat dao Tin lanh cua diém nhom gui Uy ban nhan dan
phuong./.

Dai dién h¢ gia dinh Pai dién diém nhom Tin lanh
Chu ho Trwéng diem nhom

Xac nhén ciia to trueéng to dan phd (truwéng thon)
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UBND PHUONG CONG HOA XA HOI CHU NGHIA VIET NAM
- DPoc 1ap — Tu do — Hanh phic

S6: ...GCN/UB oo e eeey NGAY e thang ...... 20....

GIAY CHUNG NHAN ,
SINH HOAT PAO TIN LANH THEO PIEM NHOM

UBND PHUONG ..enininieeeeneeeeesneeesesnsessesasessesasnssesnse

Can ctr Chi thi sO 01/2005/CT-TTg ngay 4 thang 02 ndm 2005 cua Thu
tudng Chinh phu vé Mot s6 cong tac doi véi dao Tin lanh;

Xét hd so dang ky sinh hoat ton gido cua diém nhom Tin lanh
....................... do 6ng (ba) ....cceevveeeeieeeeiieeeeieeeeeeee....dai dién,

CHUNG NHAN PANG KY SINH HOAT PAO TIN LANH:

L. TEN GIEM NNOIM: et tee e e e e aeeeeeeean

. « R . A 7 1
2. bia diém sinh hoat ton gido: ) e e e e e e e e s es s eeeeeenasesseeeees

.. A ., 2
3. Pham vi sinh hoat ton gido: ) e er e e eereres s rereseenns

4. S6 lwong nguoi tham gia sinh hoat dao Tin lanh tai thoi diém dang ky:.

5. Thudc to chire, hé phai Tin lanh: @ ...,

Puoc sinh hoat dao Tin lanh theo ndi dung da dang ky./.

Noi nhin: T/M UBND PHUONG ...............

- Diém nhom @ ........... ; CHU TICH ©

- T6 truéng t6 dan phd (Ky tén, dong dau)
noi dién ra sinh hoat

dao Tin lanh theo

diém nhém;

- Luu VT, UBND phuong ...

Ghi chu:

(1) Ghi 5 dja diém sinh hoat;

(2) Ghi tén t6 dan phd thudc phuong;

(3) Ghi 13 tén to chirc nhu don dang ky trinh bay;

(4) Ghi 15 tén diém nhom theo dang ky;

(5) Chu tich hoac Phé Chu tich UBND ky thay Chu tich.
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IX. Linh vuc: Phong chay, chira chay

1. Thi tuc: XAc nhin ban cam két thwe hién cic nhiém vu dam bao an toan
phong chay va chira chay

- Trinh ty thwe hién:
+ Budc 1: C4 nhan hoan thién hd so theo hudng dan.

‘ + Budc 2: Bo phan tiép Elhafm? ho so, kjém tra tinh hop I¢ va dﬁy du tha tuc. Néu
ho so khong hop 1€ thi huong dan bd sung, dé hoan chinh.

+ Budc 3: UBND cap x4 xac nhan ho so

+ Budc 4: Tra hd so cho ca nhan
- Cach thire thye hién: ho so nop tai tru s6 UBND cép x4
- Thanh phin ho so

a) Thanh phan h so:

+ Ban cam két thuc hién cac nhiém vu ddm bdo an toan phong chdy va chira
chay

+ S6 Ho khéu gia dinh hoic gidy diang ky tam trt c6 thoi han
b) S6 lwgng hd so: 01 (bd)

- Thoi han giai quyét: 01 ngay lam viéc

- P6i twong thuce hién thi tuc hanh chinh: Ca nhan

- Co quan thuc hién thi tuc hanh chinh: UBND cip x3

- Két qua thwe hién thi tuc hanh chinh: Vin ban x4c nhan

- LLé phi: Khong c6

- Tén miu don, to khai: Khong co

- Yéu cau, diéu kién thuwe hién thii tuc hanh chinh: Khong co

- Can cur phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 08/2001/ND-CP ngay 22 thang 2 nam 2001 ctia Chinh phi Quy
dinh diéu kién an toan, trat ty doi véi mot s6 nganh nghé kinh doanh ¢ diéu kién;

+ Thong tu s6 02/2001/TT-BCA ngay 4 thang 02 nim 2001 ctia Bo Cong an
Huéng dan thi hanh Nghi dinh s6 08/2001/ND-CP ngay 22 thang 2 nim 2001 cua
Chinh phu Quy dinh diéu kién an toan, trat tu d6i véi mot sé nganh nghé kinh doanh
c6 diéu kién;
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