UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH THUA THIEN HUE Pdc lap - T do - Hanh phiic
sé: 8019 /QP-UBND Thita Thitn Hué, ngay 05 théng 10 nam 2015
QUYET DINH

Vé viéc cong bd thii tuc hanh chinh méi ban hanh, duge sira dﬁl, thay thé
trong Ifnh vwe tw phép thude thim quyén gidi quyét ciia UBND cdp huyén
ap dung trén dia ban tinh Thira Thién Hué

CHU TICH UY BAN NHAN DAN TINH

Can ctr Luat T3 chirc Hoi ddng nhan dén va Uy ban nhén dén ngdy 26 thang 11
nam 2003;

Cén cit Nghi dinh sb 63/2010/ND-CP ngdy 08 thang 6 nédm 2010 clia Chinh
phti vé kiém soat thil tuc hanh chinh; Nghi dinh sb 48/20] 13INB CP ngay 14 thang
5 n#im 2013 clia Chinh phi sira ddi, bd sung mét sb diéu clia céc nghi dinh lién
quan dén kiém sodt thi tuc hanh chinh;

Can ctr Théng tr s6 05/2014/TT-BTP ngay 07 thang 02 ndm 2014 cta B§
triréng BY Tu phép hudng dan cong bd, niém yét thu tuc hanh chinh va béo céo vé
tinh hinh, két qué thuc hién kiém sodt thi tuc hanh chinh;

Xét d& nghi cia Gidm dbc S& Tu phép,
QUYET PINH:

Pidu 1. Cong bd kém theo Quyét dinh nay thil tyc hanh chinh méi ban
hanh, dugc sira dbi, thay thé thuse tham quyén giai quyét cia UBND cip huyén ap
dung trén dia ban tmh Thira Thign Hué. 4

Piéu 2. UBND céc huyén, thj x4, thanh phd Hué c6 trdch nhiém cong bd
cong khai cdc thi tuc hanh chinh nay tai tru s& co quan va trén Trang Thong tin
d1en tir clia don vi. Trién khai thuc hién giai quyét cac thi tuc hanh chinh thude
thdm quyén theo huéng dén tai Phu luc kém theo Quyét dinh nay.

Piéu 3. Quyét dinh ndy ¢6 hiéu Iuc thi hanh ké tir ngay ky.

Pidu 4. Chénh Vin phong Uy ban nhén dén tinh, Giam dbc S& Tu phap;
Chu tich UBND céc huyén, thj xa, tha.nh ph6 Hué va céc t chire, ¢4 nhén c6 lién
quan chiju trach nhiém thi hanh Quyét dinh nay./.

Noi nhan:

- Nhur Didu4;

- Cuc KSTTHC - B§ Tur phdp;

- CT v cdc PCT UBND tinh;

- S&Noi vu Sd KH va CN, S& TT va TT;
- Cac PCVP va CV: KNPL, KNNC, TH;
- Luu: VT, KNNV.p~”




Phu lue

PHAN 1

DANH MUC THU TUC HANH CHINH

TREN PJA BAN TiNH THUA THIEN HUE

PHINE THUOC THAM QUYEN GIAI QUYET

: -- £N TREN DIA BAN TINH THUA THIEN HUE
D51 dink s BOASOP-UBND ngepl8 thangAQniin 2015

Hich Uy ban nhdn dén tinh Thita Thién Hué)

THUQC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN

1. Danh myc thit tuc hanh chinh méi ban hanh, duwoc sira d6i, thay thé

STT

Tén thi tuc hanh chinh

Tén VBQPPL quy dinh noi
dung sia 36i, thay thé

Ghi chit

Cép ban sao tir s6 gbc

Chimg thyc ban sao tir ban
chinh gidy td, van ban do co
quan, to chirc c6 thdm quyén

cta Viét Nam cdp hodic ching

nhgn

w
.

Chimg thyc ban sao tr ban
chinh gidy to, van bén do co
quan, t0 chirc c6 thim quyén
clia nude ngodi; co quan, td
chtre ¢6 thdm quyén cda Viét
Nam lién két véi co quan, t5
chirc c6 thdm quyén clia nude
ngoai cép hodc chimg nhén

Nghi dinh s§ 23/2015/ND-CP
ngdy 12 thdng 6 ndm 2015 cla
Chinh phii vé cép ban sao tirso
gbe, chimg thure bén sao tir ban
chinh, chitng thuc chir ky va
chimg thire hop déng, giao dich

Chirng thyre chir ky trong céc
gigy td, vén ban

Chimng thue chir ky ngudi dich
ma ngudi dich 12 cong tac vién
dich thuét cia Phong Tu phép

Chimg thye chir ky ngudi dich
ma ngudi dich khong phéi 1a
cong tac vién dich thuft cia
Phong Tu phap

Chimg thuc hop dong, giao
dich lién quan dén tai sén la
ddng san

Chimg thyc viéc sta ddi, bo
sung, hity bé hop dong, giao
dich

Sira 151 sai sét trong hop dong,
giao dich

10.

Sira déi

Sira @i

Siva 36i

Sila doi

Sira doi

Sira d6i

Sira doi

Moi ban himh

M¢i ban hanh

Mdéi ban hanh

LA




ban chinh hgp dong.
da dugc chimg thue

giao djch

Chig thuc hop déng mua bén

Chumg thyc van ban théa thuin | b Siea doi
phén chia di san ma di san la
i dong sén |
12. | Chimg thyc van ban khai nhan V' Siadéi
disan ma di sin la ddngsan | |
2. Danh muc thii tue hanh chinb bi hiiy bé, bai b
{ PR .
. STT So hoso Tén thi tue hanh chinh Tén VBQPPL quy dinh
TTHRCY viée bii bé, hity bo thi tuc
hanh chinh®
. | T.TTB- Cép ban sao tir s6 o tich
225263-TT
2. | TTTB- Chimg thuc ban sao tir ban|
261849-TT | chinhk céc gidly t&, vin ban
bing tiéng nude ngodi va gidy
td, van ban song ngir
3. |T-TTH- Chimg thyc bén sao tir ban
261848-TT cl‘ﬁnh cac giay to, vdn ban
bang tieng Vigt
4. T-TTH- Chimg thuc chir ky trong cac
261851-TT  |gidy tt‘s van bin béng tiéng
nudc ngodi va gidy to, vin bin
song ngir
5. T-TTE'%- Chimg thyc chir-ky trong cdc
261852-TT  |gidy t&, van ban bang tiéng Viét Nehi dinh s 23/2015/ND-
6. |T-TTH- Chimg thyc bin sao tr ban|CP ngay 16/02/2015 cia
261854-TT | chinh céc giy td, b0 ho so ¢ | Chinh phit vé cép bin sao tir
tiéng Viét va tiéng nuéc ngodi | ban chinh, chimg thuc chir
7. | T-TTH- Chimg thyc diém chi trong chc| kJ vA chimg thrc hop don,
261853-TT  |gidy td, van ban giao dich
8. | T-TTH- Chimg thuc chir ky ctia ngudi
261851-TT  |dich trong céc gidy t&. vin ban
tir tiéng nuéce ngoai sang tiéng
Viét hodc tir tiéng Viét sang
tiéng nudc ngoai
9. T-TTH- Chirng thuc vin ban thoa thudn
225275-TT | phén chia di san
10. | T-TTH- Chirng thyc van ban khai nhén
g 225274-TT | disén
11. | T-TTH- Chimg thuc hop dong dy
, 225276-TT | quyén quéan Iy nhd & do thi
12. | T-TTH-

[0




225277-TT | nha & dé thi
13. .} T-TTH- Chitng thue hop ddng tang cho | 1
225279-TT | nha ¢ do thi
14, | T-TTH- Chimg thyc hop dong d6i nha
225280-TT | & do thi
I5. | T-TTH- Chimg thyc hop dOng thé chép
225281-TT | nha & d6 thi
16. | T-TTH- Chimg thue hgp dong cho thué
225282-TT  |nha & dd thi
17. | T-TTH- Chimg thyre hop dbng cho
225283-TT | muon, cho & nhé nha & d6 thi
18. | T-TTH- Chimg thuc hep déng, giao
225284-TT | dich lién quan dén t&i san 13
dfng san c6 gid tr] dudi 50
triéu dong
19. | T-TTH- Chimg thue vén ban thira ké
225285-TT | tai s&n gén lién v6i dat & do thi

PHAN 11
NOIDUNG CUA THU TUC HANH CHINH
THUQC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN
TREN PJA BAN TINH THUA THIEN HUE

1. Thi tuc cip bén sao tir sb gbe
- Trinh tw thwe hién:
+ Bo: voi nguoi dan: Nguoi yéu cdu cdp bén sao tir s6 goc phdi xudt trinh

cdc gidy 1o phuc vu cho yéu cau cdp ban sao ti 56 gée. Tmano hop gii qua
duong biru dién thi phai giti kém ban sao c6 chiing thuc theo quy dinh.

+ Péi véi co quan thue hién thii tuc hanh chinh:

Co quan, t6 chite cén cir vao s6 géc dé cdp ban sao cho nguoi co yéu cau;
ndi dung ban sao phai ghi diing ngi dzmg da ghi trong sé go'c

Trong truong hqp khdng tim thiy s6 goc hodc trong s6 gbc khong co théng
tin vé nji dung yéu cdu cdp ban sao thi co quan, t6 chite dang luu giit 56 goe ¢d
trach nhiém tra loi bang van ban cho nmroz co yeu cd.

Neudi co yéu cau cdp ban sao tiv s6 gbe nhan két qua tai noi ndp ho so
hodic qua buu dién (néu ndp qua biru dién).

- Cach thire thye hign: Nop hé so tre tiép tai co quan, 16 chiie luu s6 gée
hodic giti yéu cau qua buu dién.

- Thanh phén, s6 lwong hé so:

+ Trudng hop nfp truc tiép thi xuat trinh ban chinh ho#c ban sao cb chiing
thue gidy chimg minh nhan dan ho#c hj chidu con gia tri sir dung.

| ¥



+ Truong hop ngudi yéu cu clp ban sao tir s6 gbc gui qua buu dién thi
phai giri kém theo ban sao ¢b chimg thuc gidy Ching minh nhan dén hodc hd
chiéu con gi trj st dung. phong bi dan tem ghi 13 ho tén, dia chi ngudi nhén cho
co quan. t6 chirc cp ban sao.

+ Trudng hop ngudi yéu cau la ngudi dai dién theo phép ludt, ngudi dai
dién theo ty quyén ciia c4 nhan, td chire dugc cép ban chinh; cha, me, con; vg,
chdng; anh, chi, em rudt: ngudi thira k& khac cia ngudi duge cap ban chinh
trong trudng hop ngudi 6 chét thi phai xuét trinh gidy t& chimg minh quan hé
v6i ngudi duge cép ban chinh. ‘

- Thoi han giai quyét:

~ Trong ngay co quan, t6 chiic tiép nhén yéu cau hojc trong ngay lam viée
tiép theo, néu tiép nhan yéu cau sau 15 gid. Trong truong hop yéu cdu cdp ban
sao tir s6 géc dupe giri qua buru dién thi thoi han duwoc thie hién ngay sau khi co
quan, 16 chire nhén i ho so hop 1é theo ddu buu dién.

- P6i twgng thye hién thii tuc hanh chinh: C4 nhén, t6 chir.

- Co quan thue hién thit tuc hanh chinh: Co quan, 16 chire dang quadn ly
s6 gbc (Phong T phdp,...).

- Két qua thire hign thii tuc hanh chinh: Ban sao dugc chp tir s6 gbe.

" - L& phi: 3.000 dong/ban sao.

- Tén mAu don, miu td khai: Khong.

- Yéu chu, didu kién thyc hién thit tuc hanh chinh: Phéi ¢6 sb gbc.

- Can cit phdp 1y ciia thii tuc hanh chinh:

 + Nghi dinh s6 23/2015/ND-CP ngay 16 thdng 02 ndm 2015 cia Chinh
phit vé cdp ban sao tir 56 gbe, chimg thuc ban sao tir ban chinh, chimg thye chif
ky va chimg thwre hop déng, giao dich.

+ Quyét dinh sb 1099/2009/QD-UBND ngay 30/5/2009 cia UBND tinh
v vigc quy dinh mirc thu va ché d9 thu, ndp, quén 1y, sir dung 1€ phi ho tich, 18
phi cép ban sao, 18 phi chimg thuc trén dia ban tinh Thira Thién Hue.

Ghi chd: “Phén chit in nghiéng 1a ngi dung sira déi, bé sung, thay thé”



2. Thd tyc chimg thye ban sao tir ban chinh gidy t&, viin bin do co'
quan 1‘6 chitc ¢d thim quyén cia Viét Nam ciip hodc chitng nhin

- Trinh tu thu'c hién:

+ Nguéi yéu cdu chimg thuc phai xudit Irinh ban chinh gidy 16, vin ban
lam co s6 dé chitng thwe ban sao va ban sao can chimg thyre.

+ Truong hop nguoi yéu cdu chimg thire chi xudt trinh ban chinh thi co
quan, 16 chire tién htmh chzgp tiv ban chinh dé thue hién chimg thire, trir truong
hop co quan, 16 chitc khong c6 phirong tién dé chup.

+ Nguot thue hién chimg thic kiém tra bdn chinh, d‘m chiéu v6i ban sao,
néu ni dzmo ban sao ding vdi ban chinh, ban chinh gidy 16, vin ban khong
thude cée truong hop ban chinh gidy 16, vin ban khéng duoe ding lam co so dé
. ching thye bdn sao thi thire hign chimmg thie nhue sau:

* Ghi ddy it 16i chiing chimg thic ban sao tir ban chinh theo méu quy
dinh;

* Ky, ghi rd ho tén, dong déu ciia co quan, 16 chire thwe hién chimg thuc
va ghi vao s6 ching thue.

Doz véi bén sao ¢ tir 02 (hai) trang tré lén thi ghi 161 ching vao trang -
cudi, néu bon sao cé tir 02 (hai) 16 tré 1én thi phdi dong ddu gmp lai.

Méi bén sao duoc chitng thuc tir mot bén chinh gidy 16, van bén hodc
nhiéu bén sao dupe chitng thye tir mot ban chinh oardy 1o, van ban frong cung
moét thoi didm dwge ghi mot s chung thure.

+ Nouwdi yéu cdu chimg thuc nhdn két qué tai noi ndp Hé so.

- Céch thite thye hién: Nop hd so vA nhén két qué truc tiép tai B phan
tiép nhén va tra két qua UBND cap huyén.

- Thanh phén, sb lwgng hd so: Ban chinh gidy to, van ban lam co so de
chimg thuc bén sao va ban sao cén chimg thye. Truong hgp nguoi yéu cdu
chimg thee chi xudt trinh bdn chinh thi co quan, 16 chiic tién hanh chup tir ban
chinh dé thiee hién chimg thuc, tric trudmg hop co quan, 16 chitc khéng ¢d
phurong tién dé chup.

- Thoi han giai quyét Trong ngdy co quan, 16 chike tiép nhén Yéu cau
hodc trong ngay lam vige tiép theo, néu tidp nhan yéu cdu sau 15 gio. Déi véi
trwong hop ciing mot lic yéu cdu ching thyre ban sao tir nhiéu Zoaz ban chinh
gidy to, van ban; ban chinh ¢6 nhiéu trang; yéu cdu 56 hrong nhidu ban sao; noi
dung gidy to, vin ban phiic tap khd kiém tra, déi chidu ma co quan, 16 chitc thire
hign chiimg thue khéng thé ddp img duge thoi han quy dinh néu trén thi thoi han
chimg thire dupe kéo dai thém khong qud 02 (hai) ngay lam viéc hodc co thé dai
hom theo théa thudn bdng vin ban véi ngudi yéu cau chimg thuc.

- Pbi twong the hién thil tue hanh chinh: C4 nhan, td chiic.
- Co quan thye hién thit tuc hanh chinh: Phong Tu phép.

wy



- Két qua thue hién thi tue hanh chinh: Ban sao duge chimg thye ti
ban chinh. _
- Lé phi (néu co): 2 .000 doncftrant_z, tir trang thir 3 trG 1én thi moi trang
thu khéng qua 1.000 dong/trang. 15i da thu khong qué 100.000 dong/ban.

- Tén méu don, miu t& khai: Khong.

- Yéu cAu, didu kién thye hién thii tuc hanh chinh (néu ¢6): Ban chinh
gidy t0, vén ban can chimg thuc.

Ban chinh gidy 6, vin ban khong duoc ding lam co so dé chimg thuce
ban sao:

+ Ban chinh bi tdy xéa. sira chita, thém, b6t ngi dung khong hop Ié.

+ Bén chinh bi hur hdng, cii ndt, khéng xdéc dinh dige ndi dung.

+ Ban chinh dong déu mét cua co quan, 16 chitc ¢d tham quyén hodc
khéng dong déau mdt nhung ghi 16 khong duoc sao chup.

+ Bdn chinh c6 ndi dung trdi phdp ludt, dao ditc x84 koL, tuyén truyen
kich dong chién tranh, chong ché dg xa hoi chit nghia Viét Nam; xuyen tac lich
sir ciia dén téc Viét Nam; xiic pham danh dy, nhén phdm, uy tin ciia cé nhan, 6
chite; vi pham quyén cong dén. :

+ Ban chinh do co quan, 16 chitc ¢ tham quyén ciia mréc ngodi cdp,
cong chimg hodic ching nhén chua diroc hop phdp héa lanh S¥ theo quy dinh tai
Khoan 1 Diéu 20 ciia Nghi dinh 23/2015/ND-CP.

+ Gidy 10, véin bén do ca nhdn ty Idp nhung khong ¢6 xdc nhdn va dong
déu cia co quan, 16 chirc c6 thdm quyén.

- Céin cir phép Iy ciia thil tuc hanh chinh:

+ Nghj dinh s6 23/2015/NP-CP ngay 16 théng 02 ndm 2015 cua Chinh
phil vé cdp ban sao tir ban chinh, chimg thire chit ky va chitng the hop dong,
giao dich;

+ Quyét dinh sb 1099/2009/QD-UBND ngay 30/5/2009 ciia UBND tinh

vé viéc quy dinh murc thu va ché d6 thu, ndp, quéan ly, sir dung ¢ phi hd tich, 18
phi cép ban sao, 1& phi chimg thuc trén dia ban tinh Thira Thién Hué.

~ Ty

Ghi chit: “Phdn chit in nghiéng la ngi dung sira ddi, b sung, thay thé



3. Thi tuc ching thlrc ban sao tir ban chinh gidy td, viin ban do co
quan, 15 chite c6 thim qu_}e:: ciia nwgc ngoai; co' quan, 16 c]mc 6 thim
quyén cin Vigt Nam lién két v6i co quan, 15 chire cé thim quyén ciia nuréc
ngodi clp hodic chiing nhin

- Trinh ti thye hién:

+ Nguoi yéu cdu chimg thye phéi xudt r?‘mh bén chinh gidy 10, vén ban
lém co s6 dé chiing thure ban sao va ban sao can chiing thue.

+ Trudng hop nguoi yeu cau ching thyc chi xudt trink bén chink thi co
quan, 6 chite tién hanh chyp tir ban chinh c?‘e thure hién chimmg thue, tric truong
hop co quan, 16 chirc khong c6 phizong tién dé chup.

+ Ngwoi thuc hién ckzmg thue kidm tra bén chinh, c‘z’oz chiéu véi ban sao,
néu néi dung bén sao ching voi ban chinh, ban chinh gidy to, viin ban khing
thudc cdc trieong hop ban chink gidy 10, viin ban khdng duoc ding lém co s& daé
chitng thue ban sao thi thuc hién chitng thue nhw sau:

¥ Ghi day @i 1o chitng chitng thuc ban sao tiv ban chinh theo méu quy
dinh;

* Ky, ghz’ r0 ho tén, dong déu cua co quan, 16 chite thie hién chung thuec
va ghi vao s6 chimg thuc.

Eoz v6i ban sao ¢6 tir 02 (hai) trang tro 1én thi ghi Io1 ching vao trang
cudi, néu bon sao c6 tir 02 (hai) to tré 1én thi phai dong déu ozap lai,

M8i ban sao duge ching thue tir mot ban chinh gidy 16, vin ban hodic
nhiéu bén sao dugc chimg thuc tir.mgt ban chinh gidy 5, viin béan trong cing
mot thoi diém dwoc ghi m{t s6 chung thue.

+ Neuoi yéu céu chimg thiee nhén két qué tai noi ndp hé so.

- Céch thie thyc hién: Ngp hé so va nhén két qua truc tiép tai B phan
tiép nhan v tra két qua UBND cép huyén.

- Thanh phan, s6 lwong ho so

Ban chinh gidy to, vin ban lam co 50 dé chimg thuc ban sao va ban sao
cin chimg thye. T rwong hop nguoi yéu cdu chimg thye chi xudt trinh ban chinh
thi co quan, 16 chirc tzerz hémh chup tir ban chmh de thue hién chimg thuc, trie
triong hop co quan, 1 chitc khong cé phiong tién dé chup.

- Thoi han gidi quyét. Trong noay co quan, 6 chize tiép nhgn yéu cau
hogic trong ngay lam viée tiép theo, néu tiép nhén yéu cau sau 15 gio. Déi véi
truong hop cing mot lic yéu céu chiing thuc ban sao i nhiéu logi bdn chinh
gidy 16, véin ban; ban chinh cd nhiéu trang; yéu cdu sé lucmg nhiéu ban sao; ngi
dung gidy t, véin béan phitc tap kho kiém tra, déi chiéu ma co quan, 6 chiie thurc
hién chimg thuc khéng thé dap iimg duoc thoi han quy dinh néu trén thi thoi han
chimg thiee duge kéo dai thém khong qua 02 (hai) ngay 1am viée hodic ¢é thé dai
hon theo théa thudn béng vén ban véi ngudi yéu cau chimg thuc.



- Pbi tirong thure hién thi tuc hank chinh: Cé nhan, 16 chtrc.
- - Co quan thue hién thi tyc hanh chinh: Phong Tu phap.

- Xt qua thye hign thit fue hanh chinh: Ban sao dugc chung thyc tr
ban chinh.

- Lé phz (néu ¢6): 2.000 dona/trang., tir trang thir 3 tr& 1én thi mdi trang
thu khong qué 1.000 ddng/trang. toi da thu khdng qué 100.000 ddng/ban.

- Tén mau don, miu to khai: Khoéng.

- Yéu chu, didu ki¢n thye hién thil tyc hanh chinh (aéu ¢6): Ban chinh

gidy 1, vin ban can chimg thyc.

Ban chinh gidy 16, vin bdn khong dupc dimg lam co so dé chimg thuc
ban sao:

+ Ban chinh bj rd:y xéa, sira chita, thém, bor ndi dung kh5ng hop lé.

+ Bén chinh bi hir hong, cil ndt, khéng xde dinh dwpce néi dung.

+ Bdn chinh dong déu mdt cia co quan, t6 chirc c6 tham quyén hogc
khéng déng dau mét nhung ghi ¥ khéng dupc sao chyp.

.+ Ban chinh 0 ndi dung trdi phdp ludt, dgo dirc xa hgi; tuyén truyén,
kich dgng chién tranh, chéng ché dé xd héi chii nghia Viét Nam; xuyen tac lich
su ciia dén tde Viét Nam, xic pham danh dy, nhén phém, uy tin cia cd nhdn, t6
chike; vi pham quyén cdng dan.

+ Ban chinh do co quan, 6 chirc ¢ thdm quyén cta nwée ngodi cdp,
cong chimg hogc ching nhdn chua diege hop phdp héa lanh sy theo quy dinh tgi
Khoan 1 Dzeu 20 cuia Nghi dinh 23/2015/ND-CP.

+ Gidy 10, vdn ban do cd nhan ty ldp nhung khong c6 xdc nhén va dong
déu ciia co quan, 16 chire c6 thém quyén.

- Can e phap Iy clia thii tue hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16 thang 02 niim 2015 ciia Chinh
phii vé ¢ip bdn sao tir ban chinh, chimg thire chit ky va chimg thue hop déng,
giao dich;

+ Quyét dinh sb 1099/2009/QD-UBND ngay 30/5/2009 cua UBND tinh

vé viéc quy dinh muc thu va ché 4 thu, nép, quén ly, sir dung 1€ phi hd tich, 18
phi c&p ban sao, 1& phi chimg thyc trén dia ban tinh Thira Thién Hué.

Ghi chis: “Phdn chit in nghiéng 1 ndi dung sika doi, b6 sung, thay thé "



4. Thii tuc chitng thwe chit ky irong cdc gmy 10, viin brm {dp dung cho
cd trugng hop chivng thire dzem chi va triweng hop nguwoi yéu ciiu chiing thire
khéng thé ky, khéng thé diém chi du '0c)

- Trinh ty thue higén:
+ Neuoi yéu cau chimg thue chip ki/diém chi/khéng thé ky, khong thé
diém chi duge phdi xudt trinh cde gidy to phuc vy viée chiimg thire chit kY.

+ Nguoi thire hién chimg thure kzem' tra gzdy 16 véu cdu chimg thue, néu
thay di giay to theo quy dinh, tai thoi diém chitmg thue, nguoi yeu cdu chimg
thire minh mdn, nhdn thikc va lam chii dugc hanh vi cia minh va viée chimg thue

khéng thugc cde truong hop khong dirpe chzmg thuc chir ky thi yéu cau ngurdi
yéu cdu chimg thye ky/diém chi triée mét va thye hi¢n chimg thire nhu sau:

* Ghi ddy dii 167 chimg chitng thue chit kp theo mdu quy dinh;

* Ky, ghi rd hg tén, dong déu cia co quan, 16 chite thue hién chimg thue
va ghi vao s6 ching thye.

:E)az v6i ban sao 6 tir 02 (hai) trang tré lén thi ghi 161 chiing vao trang
cudi, néu ban sao cé tir 02 (hai) 16 tré Ién rhz phdi déng dau gidp lai,

+ Doi v trueomg hop chimg thie-chir ky/d:em chilkhong thé ky, khong thé
diém chi duoe 1ai bg phién riép nhén va tra két ' qua theo co cke mot czra mot cua
lién thong thi eng chitc rzep nhén ho so kiém tra cde gidy 15, néu nhdn thty
nguoi yéu cdu chimg thuc ¢d di diéu kién quy dinh tai Khodn 2 Diéu 24 Nghi
dinh s6 23/20] 5/ND-CP thi dé nghi ngudi yéu cazx chiing thuc kp/diém chi vao
gidy 10 cdn chitng thire va chuyén cho nguoi ¢é thdm quyen ky chiimg thye.

+ Nguoi yéu cdu chiimg thure nhdn két qua tai noi ngp hé so.

- Cach thire thye hién: Nop hd so va nhén két qua truc tiép tai B phén
tiép nhén va tra két qua UBND cép huyén.

- Thanh phén hd so:

+ Bdn chinh hode bén sao ¢6 chimg thiee Gidy chimg minh nhén dén hodc
Hp chiéu con gid tri sir dung,

+ Gify t&, vn ban ma minh s& ky/diém chi.

- Théi han thye hién yéu cu chirng thwe: Trong ngay co quan, :0 chirc
tiép nhén yéu cdu hode trong ngay lam viéc nép theo, néu tiép nhdn yéu cdu sau
15 gio.

- Péi twong thywe hién thi tuc hanh chinh: C4 nhén.

- Co quan thye hién thii tuc hanh chinh: Phong Tu phép.

- Két qua thwe hién thit tyc hanh chinh: Gidy 1, vin ban dugc chimg
thue chir ky/diém chi.

- L& phi (néu ¢6): 10.000 déng/trudng hop.

- Tén mAu don, miu t& khai: Khéng.



- Yéu chun, didu kién thuwe hién thi tuc hanh chinh (nén cb):

Truwdng hop khdng durgc chimg thiee chit ky:

= Tai théi diém chimg thice. ngwéi véu cau chimg thue chit k' khong nhdn
thiee va lam chu dwepe hanh vi cua minh.

+ Nguoi yéu céu chimg thuc chit ky xudt trinh Gidy chimg minh nhén dan
hodc H¢ chzeu khong con gid tri s dung hode gia mao.

+ Gidy 16, van ban ma nguoi yéu cdu chimg thuc chit ky vao ¢ ngi dung
quy dinh tai Khoan 4 Diéu 22 cua Nghi dinh 23/2015/ND-CP.

+ Gidy 0, véin ban c6 nji dung la hop dong, giao dich, triv cdc triong
hop quy dinh tai Diém d Khoan 4 Piéu 24 ciia Nghi dinh 23/2015/NB-CP hodc
truomg hop phap ludt co quy dinh khdc.

- Ciin it phdp ly cia thit tye hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16 thdng 02 ndm 2015 cia Chinh
phii vé cdp ban sao tir ban chinh, chimg thire chit kp va chimg thie hop dong,
giao dich;

+ Quyét dinh sb 1099/7009/QB-UBND ngay 30/5/2009 cia UBND tinh
vé vlec quy dinh muc thu va ché @b thu, ndp, quén 1y, sit dung 1é phi h tich, 1¢
phi cip ban sao, 1& phi chimg thyc trén dia ban tinh Thira Thién Hus.

Ghichui: “Phdn chit in nghiéng la ngi dung sira doi, b8 sung, thay thé”
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5. Thii tye chémg thye hop ddng, giao dich lién quan dén tai sén 1
dong san

- Trinh tw thye hién:

+ Ngudi yéu cau chimg thuc ndp 01 bd ho so yéu cau chimg thue.

+ Nguo1i thyc hién chimg thuc kiém tra gidy t& trong hé so yéu cau chimg
thue, néu day du tal thoi diém chimg thue cac bén tham gla hop dong, giao dich
tir nguyén, minh mén va nhén thire, lam chi dwgc hanh vi cia minh thi thye hién

chirng thuc.

+ Céac bén tham gia hop dont, giao dich phau ky trudc mét ngucn thye
hién chimg thuc. Truong hop ngudi cé tham quyén giao két hop ddng clia cac td
chitc tin dung, doanh nghiép dé dang ky chir ky mau tai co quan thyc hién chimg
thyc thi ¢6 thé ky truée vao hop dbng; ngudi thuc hién ching thuc phai d6i
chiéu chit ky cia ho trong hop dong voi chir k¥ mau trudce khi thye hién chung
thue, néu nghi ngd chit ky trong hop ddng khéc voi chit ky miu thi yéu céu
ngudi do ky trude mat.

+ Trueomg hop ngudi yéu cdu chitng thye khéng kp dugpe thi phai diém chi;
néu nguoi db khang doc dupe, khong nghe duoe, khong kp, khong diém chi duoc
thi phdi c6 02 (hai) ngudi lam chimg. Nguoi lam ching phdi ¢6 dii ning hee
hanh vi dén sy va Idzang co quyén, loi zch hodc nghia vu lién quan dén hop
c‘z’ong, giao dich.

+ Ngwoi thuc hién chiing thuc ghi 101 chiing tuong iing vOi nmg logi hop
dong, giao dich theo mau quy dinh; ky, ghi r6 ho tén, dong déu cvia co quan
thue hign chimg thue va ghi vao s6 ching thye. Poi véi hop dong, gmo dich co
tir 02 (hai) frang tro Ién, zhz tzmg trang phdi duge ddnh 56 thir ty, cd chit ky elia
ngudi yéu cdu ching thie va ngwm thire hign chimg thuc; s6 luong trang va loi
chitng dwege ghi tgi trang cudi cua hop dong, giao dich. Triong hop hop déng,
giao dich c6 tir 02 (hai) tc iro Ién thi phai déng ddu gidp lai.

+ Truong hop phdi phzen dich thi ngudi phién dich ¢6 trdch nhiém djch
ddy di, chinh xde ngi dung cia hop dong, giao dich, ndi dung loi ching cho
ngudi yéu cau chimg thire va kp véo timg trang hop dong voi tw cdch 1 ngudi
phién dich.

- Céch thire thire hién: Nop hd so true tiép tai Phong Tu phép.
- Thanh phin, s hirong hd so:
 Ngudi yéu céu chimg thyc ndp 01 (mdt) bd hé so yéu cau chimg thyc,
gom céc gidy t& sau day:
+ Dy thao hgp dong, giao dich;

+ Bén sao Giéy chimg minh nhén dén hodc Ho chleu cdn gié tri st dung
ctia ngudi yéu ciu chimg thye (xuét trinh ban chinh dé dbi chidu);

+ Bén sao gidy chimg nhén quyén scr hitu, quyén sir dung hodc ban sao
gidy to thay thé dugc phap ludt quy dinh ddi v6i tai san ma phap luat quy dinh
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phai dang ky quyen s¢ hiu, qmen sir dung trong trudng hop hop déng, giao
dich lién quan dén tai san do (xudt trinh ban chinh dé déi chiéu).

- Thoi han giai quyét: Khong qua 02 (hai) ngdy lam viéc. ké tiv ngay
nhén dit hé so véu edu chimg thuce hom ¢6 thé kéo dai hon theo thoa thugn bana

vémn ban voi nguoi yéu cau chimg thue.

- D4i twong thwe hién thit tue hanh chinh: Cé nhan, t4 chitc.

- Co quan thire hién thi tuc hanh chinh: Phong Tu phap.

- Két qua thue hign thil tyc hanh chinh': Hop dong, giao dich dugc
chimg thue.

- L3 phi (néu c6): 40.000 ddng/truéng hop.

- Tén miu don, miu t& khai: Khéng.

- Yéu chu, didu kidn thire hién thil tuc hanh chinh (ndu ¢6): Khong.

- Cin cttr phép ly ciia thi tuc hanh chinh:

+ Nghj dinh 56 23/2015/NB-CP ngdy 16 thdng 02 ndm 2015 ciia Chinh

phit vé cdp ban sao tir bén chinh, chimg thue chit ky va chimg thuc hop dong,
giao dich;

+ Théng tu lién tich s6 62/2013/TTLT-BTC-BTP hudng dén vé mirc thu,
ché db thu, ndp, quan 1y va sir dung 1€ phi chimg thurc hop ddng, giao dich.

Ghi chii: “Phén chit in nghiéng 1a ngi dung sira ddi, b6 sung, thay the”



6. Thii tuc chitng thye viée sira dbi, bd sung, hity bd hop déng, giao dich

- Trinh ty thwe hién:

+ Nguti véu céu chimg thyc ndp 01 bd hé so.

+ Viée sira déi, b6 sung, hily bd hop déng, giao dich di duge chumg thyc
chi dugc thuc hién khi ¢4 thoa thuin bing vin ban cha cac bén tham gia hop
dong, giao dich.

+ Viéc stra déi, bd sung, hty bo hgp dbng, giao dich dwoc thye hién tai co
quan d& chimg thue hop dong, giao dich.

+ Ngudi thyc hién chimg thye kiém tra gidy t& trong ho so yéu cau chimg
thue, néu dy dil tai thoi diém chimg thuc céc bén tham gia hop dong, giao dich
tir neuyén, minh man va nhén thirc, 1m chii dwoc hénh vi ciia minh thi thyc hign
chimg thuc. .

+ Céc bén tham gia hop déng, giao dich phai ky trude mét nguoi thyre
hién chimg thue. Trudng hop ngudi c6 thém quyén giao két hop dong ciia cac t5
chitc tin dung, doanh nghiép da dang ky chit ky méau tai co quan thyc hién chimg

thyc thi c6 thé ky traée véo hop dong; ngudi thuc hién chirg thuc phéi doi
chieu chit ky clia ho trong hop dong véi chit ky mau trude khi thuc hién chimg
thue, néu nghi ngd chit ky trong hop déng khac véi chir ky méu thi yéu céu
ngudi d6 ky trudc mat,

~ +Trudng hop ngudi yéu chu chimg thue khéng ky dugc thi phéi diém chi;
néu nguodi d6 khéng doc duge, khong nghe dwge, khéng ky, khéng diém chi
duge thi phai ¢6 02 (hai) ngudi lam chimg. Ngudi lam chimg phai c6 di néng
lyc haph vi din sy va khdng c6 quyén, lgi ich hogc nghia vu lién quan dén hop
dong, giao dich.

_ *+Ngudi thye hién chiing thuc ghi 181 chimg tuwong {mg véi timg logi hop
déng, giao dich theo méu quy dinh; ky, ghi 8 ho tn, d6ng dau ciia co quan thue
hién chimg thuc va ghi vao s8 chimg thuc. Doi véi hop dong, giao dich cb tir 02
(hai) trang tré 1€n, thi timg trang phai diroe dénh s6 thir ty, cé chir ky cia nguoi
yéu céu chimg thyre va ngudi thye hién chimg thue; s6 lugng trang va 141 chimg
duoc ghi tai trang cudi .ciia hop dong, giao dich. Trudng hop hop déng, giao
dich ¢ tir 02 (hai) to trd 18n thi phdi dong dau gidp lai.

+ Truong hop phai phién dich thi ngudi phién djch c6 trach nhiém dich
déy du, chinh xé4c ndi dung cia hop dong, giao dich, ndi dung 1&i ching cho
ngudi yéu ciu chimg thyc va ky véo timg trang hop dong véi tu cach 12 nguoi
phién dich.

+ Ngudi yéu cdu chimg thuc nhén két qua tai noi ndp hé so.

- Céch thite thue hién: Nop hé so tryre tiép tai Phong Tu phép.

- Thanh phin, s6 Iwgng hd so:

_ Ngubti yéu cdu chimg thuc ndp 01 (mdt) bd hé so yéu cu chimg thuc,
g6m céc gidy t& sau day:
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+ Bén sao Gidy chiing minh nhén dén hoéc Ho ch:eu con gid tri sir dung
clta nguoi véu cau chimg thyc (xuét trinh ban chinh dé ddi chiéu);

+ Vin ban théa thudn Ve‘w_ec sira déi, bd sung, hiy bé hop d('“mg, giao
dich cita céc bén tham gia hop dong, giao dich.

+ Hop dong. giao dich da dugc chimg thyc;

+ Ban sao gidy chimg nhén quyén s¢ hitu, quyén sir dung hodc ban sao
gidy t& thay thé duoc phap ludt quy dinh ddi voi tai san ma phép luat quy dinh

" phai ding ky quyen s¢ hiru, quyen sit dung trong truong hop hop dong, giao
dich lién quan dén tai san d6 (xudt trinh ban chinh dé abi chiéu).

- Thoi han gidi quyet Trong ngdy co quan, to chirc tiép nhan yéu cau
hodc trong ngay lam viée tiep theo, néu tiép nhén yéu chu sau 15 gio.

- B6i twong thue hién thii tuc hanh chinh: C4 nhén, t6 chirc.

- Co quan thye hién thi tuc hanh chinh: Phong Tu phap.

- Két qua thuc hién thd tuc hank chinh: Hop dong, giao dich dugc
chirng thure.

- L§ phi (néu c6): 40.000 dongltruono bqp (851 v6i sira don, bb sung hop
ddng, giao dich); 20.000 dong/trudng hop (dm véi hity bd hop dong, giao dich).

- Tén miu don, miu t& khai: Khong.

- Yéu ciu, diéu kién thye hién tha tuc hanh chinh (néu cd):

Viéc sira dbi, bd sung, hity bd hgp dbng, giao dich d4 dugc chung thyre
chi dugc thyc hién khi ¢6 théa thudn bang vin ban cia céc bén tham gia hop

ddng, giao dich.
- Cén ot phép 1y cia thii tuc hanh chinh:
+ Nghj dinh sé 23/2015/ND-CP ngay 16 thang 02 ndm 2015 cua Chinh

phu vé cip ban sao tir ban chinh, chimg thuc chit ky va chimg thyc hop dong,
giao dich;

+ Thong tur lién tich sé 62/2013/TTLT-BTC-BTP hudng dan vé& mic thy,
ché dp thu, ndp, quan 1y va sir dung 1§ phi chimg thure hop dong, giao dich.
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7. Thit tuc siva 15i sai s6t trong hop dbdng, giao dich

- Trinh tw thuc hién:

+ Ngudi yéu cau chiing thie ndp 01 bd hé so.

+ Viée stra 16i sai sét trong khi ghi chép, in hop dong, giao dich da duoc
ching thuc duge thyc hién theo théa thudn bang vin ban cua cac bén tham gia

hop ddng, giao dich, néu khong 1am anh hudng dén quven nghia vu cla céc bén
va duoc thuc hién tai co quan dé chiing thuc hcp dong, giao dich.

+ Ngudi thirc hién chitng thuc gach chan | &i sai sot cAn sira, dong dau cia
co quan thyc hién ching thuc va ghi vao bén 1é ciia hop ddng, giao dich ndi
dung d sita, ho tén, chit ky clia ngudi sira, ngay thang niim sira.

+ Ngudi yéu ciu chimg thuc nhan két qua tai noi ndp hé so.
- Céch thire thye hién: Nop hd so tryze tiép tai Phdng Tu phép.
- Thanh phin, s lrgng hd so:
. Ngudi yéu cau chimg thuc ndp 01 (mdt) bd hd so yéu cau chimg thuc,
gOm céc gidy to sau day:
+ Ban sac Gidy chimg minh nhén dén ho#ic Hd Chléll con gia tri st dung
clia ngudi yéu cau chimg thuc (xu#t trinh ban chinh dé dbi chiéu);

+ Vin ban thoa thuén v& viéc sira 181 sai s6t trong hop ddng, giao dich da
duoce chitng thuc.
+ Hop ddng, giao dich d4 duge chimg thuc;

.+ Ban sao gidy chitng nhan quyén s& hi, quyen sur dung hozc ban sao
gidy t& thay thé dugc phap Iuét quy dinh d6i v6i tal sdn ma phap ludt quy dinh
phai ding ky quyén s& hitu, quyén st dung trong trudng hop hop dbng, giao
dich lién quan dén tai san d4 (xuét trinh ban chinh dé @bt chiéu).

- Thoi han gidi quyet Trong ngay co quan, to chitc tiép nhan yéu ciu
ho#c trong ngay léun viéc tiép theo, néu tiép nhan yéu cau sau 15 gid.

- P6i twong thye hién thi tyc hanh chinh: Cé nhan, t6 chic.
- Co quan thwe hién thii tuc hanh chinh: Phong Tu phap.
- Két qua thye hi¢n thit tyc hanh chinh; Hop déng, giao dich duge sia
101 k¥ thuat.
- L& phi (néu ¢6): Khong.
- T#n m&u don, miu t& khai: Khéng.
- Yéu céu, diéu kién thie hién tha tuc hanh chinh (néu c6): Khong.
- Can cit phdp ly ciia tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16 thing 02 nim 2015 cia Chinh
phit vé& chp ban sao tir ban chinh, chiing thye chir ky va chimg thyc hop déng,
giao dich;
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+ Thong tur lién tich sb 62/2013 TTLT-BTC-BTP huéng dan vé mic thu,
ché d¢ thu. ndp. quan 1y v sir dung 1é phi ching thure hgp dong. giao dich.
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8. Thit tuc cp bén sao ¢6 chimg thye tir bin chinh hop dbng, giao
dich d& dwoe ching thue

- Trinh ty thye hién:

+ Nguoi yéu cdu cap ban sao cé chimg thuc tir béan chinh hop dong, giao
dich phai xuat trinh cac gidy t& theo quy dinh,

+ Nguoi thye hién chitng thuc kjem tra gidy t& do ngudi yéu cdu cip ban
s20 ¢4 chitng thue tir ban chinh hop déng, giao dich xuat trinh.

+ Co quan thyuc hién chimg thuc tién hanh chup tir ‘ban chinh hop déng,
giao dich dang dugc heu trit va thye hién chiing thuc nhu sau:

* Ghi dy du Idi chimg chimg thic chir ky theo m&u quy dinh;

* Ky, ghi 3 ho tén, déng déu cfia co quan, td chirc thyc hién chimg thuc
va ghi vao s chimg thue.

' P61 véi ban sao ¢6 02 (hai) trang trd 1én thi ghi 161 chiing vao trang cudi,

néu ban sao cé tir 02 (hai) to trd 1én thi phai déng dau giap lai.

‘ M>3i ban sao duge ching thuc tir mét ban chinh gidy t0, vin ban holc
nhiéu bén sao dugc ching thuc tir mdt ban chinh giay to, vén ban trong cung
mdt thoi diém dwoc ghi mot s6 chimg thuc.

- Cach thitc tht,l'c hién: Nop hd so tryc tiép tai Phong Tu phap.
- Thanh phan, s0 luwong hd so: Ncu'cn yéu céu chimg thue xuét trinh ban
chinh hodc ban sao ¢ ching thuc Gidy ching minh nhén dan hogic Ho chiéu

con gia tri sir dung.

- Thoi han gidi quy’ét: Trong ngdy co quan, tc‘g chire tiép nhan yéu cdu
ho#c trong ngady lam viéc tiép theo, néu tiep nhan yéu céu sau 15 gid.

- P6i twong thuc hién thii tuc hanh chinh: C4 nhan, t5 chic,

- Co quan thyc hién thi tuc hanh chinh: Phong Tu phép.

- Két qua thwe hién thdi tuc hanh chinh: Bén sao hop déng, giao dich
duge chiing thuc.

- L& phi (néu co) 2000 ddngftrang; tir trang thi 3 tr& 1én thi méi trang
thu 1000 ddng/trang, t5i da thu khong qué 100,000 déng/bén.

- Tén mau don, miu to khai: Khong,

- Y&u céu, didu kién thwe hién thii tuc hanh chinh (néu co):

Hop dong, giao dich d& dugc chimg thuc con dang lIwu trit tai Phong Tu
phép.

- Cin cir phép Iy cia thi tpe hanh chinh:

+ Nghi dinh s6 23/2015/NP-CP ngay 16 thang 02 nam 2015 cta Chinh
phu vé cip ban sao tir ban chinh, ching thuc chit ky va chimg thyc hop dong,
giao dich;
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T Quyét dinh sé '1099/2099)'QD-UBND ngay 30/5/2009 cua UBND tinh
vé viéc quy dinh mirc thu va che do thu, ngp, quan I¥, st dung 1¢ phi ho tich, 1¢
phi cap ban sao. i€ phi chimg thuc trén dja ban tinh Thira Thién Hué.
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. Tha tuc chitng thice chir ky ngweoi dich ma ngurdi dich la cong tdc
vién dich thuft ciia Phong Tw phép

- Trinh tw thwe hién:

+ Ngurdi yéu cau cliimg thue chit ky ngweoi dich phai xudt trinh edc gidy 1o
phuc vu viéc chimg thiee chir ky ngudi dich.

+ Nguwoi thuc hién ching thyc kiém tra gidy to do nguoi yéu cau chimg
thire xudt trmh néu thdy dhi ozav 10 theo quy dinh va gic{v 16, véin ban dugc dxch
khéng thude cdc triedhg hop gidy 16, vim ban khéng dwoe dich dé chiing thice
chir ky ngweoi dich thi thue hién chirng thuc nhu sau:

* Ghi ddy il 161 chimg chimg thue chit Iy theo méu quy dinh;
* Ky, ghf 0 ho tén, dong déu cia co guan, 16 chite thure hién chirng thye
va ghi vao so chimg thue.

Béi véi ban dich gzay 16, van ban co tir 02 (hai) trang tré lén thi ghi 1o
chimg vao rrang cudi, néu gidy to, vin ban cé tir 02 (hai) to tré lén thi phdi
déng ddu gidp lai.

- Céch thirc thye hién: Nop hd so tryc tiép tai Phong Tu phép.

- Thanh phén ho so:

Ban dich va gidy 16, véin bém can dich.

- Thoi han thqc hién: Trong ngay co quan, td chiic tiép nhén yéu c%.u

hodc trong ngay 1am viéc t1ep theo, néu tiép nhan yeu cu sau 15 gio hodic c6 thé
kéo dai hon theo théa thuan bang vin ban véi ngudi yéu ciu chitng thue.

- P6i twong thwe hién thé tuc hanh chinh: C4 nhén.

- Co quan thwe hién thi tuc hanh chinh: Phong Tu phap.

- Két qua thuc hién thit tuc banh chinh: Gidy to, vin ban dugc chitng
thue chir ky nguoi dich.

- L& phi (néu ¢6): Khong qua 10.000 ddng/ trudng hop.

- Tén miu don, miu to khai: Khéng.

- Yéu cAu, diéu kién thwe hién thit tuc hanh chinh (néu c6):

Gidy 18, véin ban khong durge dich dé chiing thyre chit ky nguoi dich:

+ Gidy 10, van ban da bi tdy xéa, sira chita; thém, b6t ndi dung khong hop

+ Gidy 16, véiin ban bi hur hong, cfi nét khéng xde dinh diroe ngi dung.
+ Gidy t, vin ban dong déu mdt cia co quan, 16 chite ¢ thdm quyén
hodc khong déng ddu mdr nhzmg ghi rd khdng dwoe dich.

+ Gmy 16, viin ban ¢é ngi dung quy dinh tai Khodn 4 DPiédu 22 ciia Nghi
dinh 23/2015/ND-CP.
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+ Giay 16, van ban do co quan, 16 chirc ¢d thdm quvén clia mrée ngodi
cdp. cong chimg hodce ch:mg rhin chica dirge hop phap hoa ldnh sy theo quy
dinh tai Khodn 1 Diéu 20 ciia Nghi dinh 23/2015/ND-CP.

- Cén cir phdp Iy ciia thii tue hanh chinh:

+ Nghi dink $6 23/2015/ND-CP ngay 16 thing 02 ndm 2015 cia Chinh
phii vé cdp ban sao tir ban chinh, chimg thire chit kp va chimg thuc hgp dong,
giao djch;

-+ Thong tu [ién tich s6 92/2008/T TLT-BTC-BTP huéng dan vé murc thy,
ché do thu, ndp, quan 1y va sir dung 1é phi cdp ban sao, 1¢ phi chimg thuc.

Ghi chii: “Phadn chit in nghiéng la ngi dung sira d6i, b6 sung, thay thé "



10. Thil tuc chitng thwe chiv ky nguol dich ma ngwoi dich khong phai
li cBng tac vién dich thugt

- Trinh ty thwe hién:

+ Ngudi yéu cau chimg thue chit ky ngudi dich phai xuét winh céc gidy o
phuc vu viée chimg thue chit ky ngurdi dich.

+ Ngudi thuc hign chu:ng thye kiém tra gidy to do nguoi yéu cau chiing
thye xudt trinh, néu thdy di gidy t& theo quy dinh va gidy 10, vin ban diroe dich
khong thude cde truomg hop gidy 16, véin ban khong duge dich dé chimg thire
chir ky nguoi dich thi thuc hién chimg thue nhw sau:

* Ghi day & 10 chitng chimg thuc chit ky theo mau quy dinh;

* Ky, ghi 13 ho tén, déng dau ctia co quan, t6 chirc thue hién chimg thuyec
va ghi vao s0 chung thuc.

Pbi v6i ban dich gléy to, vin ban ¢6 tir 02 (hai) trang tro 1én thi ghi loi
chimg vao trang cubi, néu gidy to, viin ban cé tir 02 (hai) t& trd én thi phai dong
déu gidp lai.

+ Do voi tr zw'ﬁg hop chung thyre chit ky tai bo phén nep nhdn va trd keét
qua theo co ché mgt ciza, mgt cia lién thong thi cong chite tiép nhdn ho so kiém
tra cde gidy 0, néu nhin thay ngueot yéu cdu chimg thuc ¢6 di diéu kién theo

quy dinh thi dé nghi nguoi yéu cau chimg thyc ky vao bén dich va chuyén cho
nguedi ¢d thém quyén kp chitng thue.

- Cach thire thwe hign: Nop hé so truc tiép tai Phong Tu phép.
- Thanh phén hd so:
+ Bén chinh hodic ban sao cd chimg thyc Gidly chitng minh nhdn dén hode
Hg chiéu con gid tri swr dung;
+ Bdn chinh hodc ban sao tir 56 gée, ban sao c6 chimg thire bing cir nhdn
ngogi ngik tro lén vé rhr: tzeng nece nga&z can dich hodie bang 1ot nghzep dai hoc
tré 1én doi voi thir t:eng nuce ngoai can dich; trir truong hop dich nhmg ngon

ngit lkhong phé bién ma nguoi dich khéng c6 bang cit nfzan ngogi ngit, bing 1ot
nghzep dai hoe nhung théng thgo ngon ngit can dich,

+ Bén dich dinh kém gidy t6, vin ban can dich.
- Thoi han thye hién: Trong ngay co quan, 10 chire tiép nhdn yéu cdu

hodc trong ngdy lam vige tidp theo, néu tiép nhén yeu cdu sau 15 gic hodic cd
thé kéo dai hom theo théa thugn bdng vén bém véi nguoi yéu cdu ckzmg thye,

- Pbi twong thye hién thi tuc hanh chinh: Ca nhan,

- Co quan thue hién thi tuc hanh chinh: Phong T phép.

- Két qua thie hién thii tuc hanh chinh: Gidy to, vén bin dugc chimg
thue chir ky nguoi dich.

- L phi (néu ¢6): Khéng qua 10.000 dbng/ trudmng hop.



- Tén miu don, may td khai: Khéng,

- Yéu cAu, didu kién thire hién thii tuc-hanh chinh (néu c6):

fof:l-' 10, van ban khong drege dich dé chimg thue chit ky nguroi dich:
: + Gidy 16, vén ban 83 bi tdy xoa, sira chita; thém, bét ndi dung khéng hop
é.

+ Gidy t0. vén ban bj hur hong. cil ndt khéng xdce dinh dirge ndi dung.

+ Gidy 16. vén ban déng ddu-mér cia co quan, té chirc cé thdm quyén
hodic khong déng dau mdt nhung ghi ¥3 khong dioc dich.

+ Gidy 10, van ban cé npi dung quy dinh tai Khoan 4 Diéu 22 cuia Nghi
dinh 23/2015/ND-CP.

+ Gidy 10, véin bén do co quan, 16 chirc ¢ thdm quyén cia mede ngodi
cdp, cong chimg hogc chzmg nhdn chua duge hop phdp héa ldnh su theo ¢ quy
dinh tai Khoan 1 Diéu 20 cia Nghi dinh 23/2015/ND-CP.

- Can cir phip ly ciia thii tuc hanh chinh:

+ Nghi dinh so ; 23/2015/ND-CP ngay 16 thdng 02 nam 2015 cita Chinh
pint vé cdp ban sao tir bém chinh, chimg thzrc chit ky va chitmg thue hop déng,
giao djch;

+ Thong tur lién tich sb 92/2008/TTLT-BTC-BTP hudng din vé mitc thy,
ché d6 thu, ndp, quan ly va sir dung 1& phi cép bén sao, 18 phi chimg thyc.

Ghi chi: “Phén chit in nghiéng 1 ngi dung sira 6, b6 sung, thay thé”



11. Thit tuc chitng thye vén ban théa thudn phin chia di sdn ma di
san 1a dong san

- Trinh tu thyre hién:

+ Ngudi yéu ciu chimg thue nép 01 bd ho so yéu cau chimg thue.

+ Nguoi thue hién chimg thie kiém tra gidy t& trong hé so yéu céu chirng

thye, néu ddy di tai thoi diém chu'ncr thuc cac bén tham g axa hop dbng, giao dich
tw nguyén, minh mén va nhén thic, lam chi dwoe hanh vi clia minh thi thuce hién

chimg thue.

+ Céc bén tham gia théa thudn phén chia di sén phéi ky trwéc mét ngudi
thuce hién chitng thuc.

+ Trudng hop nguoi yéu cau chimg thic khéng ky dwpe thi phdi diém chi;
néu ngudi dé khong doc dirge, khong nghe dugpe, khono ky, khong diém chi dwpe
thi phai ¢6 02 (hai) nguwoi lam ckung Nguoi lam chimg phdi 6 dit ndng luc
hénh vi ddn sy va khdng cé quyén, loi ich hodc nghia vu lién quan dén giao
dich.

+ Nguoi thyc hign chimg thue ghi loi chimg theo méu quy dinh; kp, ghi
r8 ho tén, dong ddu ciia co quan thiee hién chimg thuc va ghi vao s6 chiing thuc.
DI véi viin ban thoa thudn c6 tir 02 (hai) trang, tro lén, thi timg trang phdi
dwoe ddnh s6 thir ty, c6 chit ky ciia ngwdi yéu cdu chimg thye va nguoi thie
hién chimg thiee; 56 lirong trang v 167 chimg Gwoe ghi tai trang cudi cia vin
ban thda thugn. Trwong hop vin bdn théa thugn cd tir 02 (hai) to tro lén thi
phdi dong ddu gidp lai,

"+ Trudng hop phdi phién dich thi ngudi phién dich cé trdch nhiém dich
day i, chinh xdc ngi dung cia vin bdn thda thugn, ndi dung 16i chzmg cho
ngudi yéu cdu chitng thire va ky vao timg trang vén ban théa thudn véi tir edch
lé nguedi phién dich.

- Céch thite thwe hidn: Nop hd so truc tiép tai Phong Tu phép.

- Thanh phén, sb lwgng ho so:

Nguti yéu cin chimg thuc nép 01 (mdt) bd hé so yéu ciu chimg thye,
odm chc gidy to sau day:

+ Dy thdo vin ban thoa thuén phan chia di san;

+ Ban sao Giéy chiing minh nhén dan hozc Ho chiéu con gié tri str dyung
clia ngudi yéu ciu chimg thuc (xuét trinh ban chinh dé di chiéu);

+ Bén sao gidy chimg nhén quyén s¢ hin, quyen sit dung ho#c bén sao
gidy t& thay thé duoc phép luét quy dinh déi voi tai sén ma phép lust quy dinh
phéi déng ky quyén s hitu, quyén sir dung trong truong hop hop déng, giao
dich lién quan dén t4i sén d6 (xuét trinh bén chmh dé dbi chidu),

- Thoi han giai quyét:
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Khong qua 02 (hai) ngay lam viée, ié tir ngay nhdn di ho so véu cdu
chiing thuc hoac €6 thé kéo dai hon theo thoa thugn bdng vin ban voi ngudi yéu
cau chirng thue.

- Déi twong thure hién thii tuc hanh chinh: Cé nhan, t3 chirc.

- Co quan thwe hién thii tuc hanh chinh: Phong Tu phéap.

- Két qud thue hién thé tge hanh chinh: Vin ban théa thudn phén chia
di san ¢wge ching thue.

- L& phi (néu ¢6): 40.000 déng/truong hop.

- Tén miu don, miu td khai: Khong,

- Yéu chu, didu kign thie hién thii tuc hanh chinh (néu cd): Khong.

- Ciin ctt phap l}'r ciia thi tuc hanh chinh:

+ Nghi djnh $6 23/2015/NP-CP ngay 16 thdng 02 ndm 2015 cia Chinh
phit vé cdp ban sao tir ban chinh, chimg thic chit ky va chimg thuc hop dbng,
giao djch;

+ Thong tu lién tich s6 62/2013/TTLT-BTC-BTP hudng d&n vé mirc thu,
ché d6 thu, ndp, quén Iy va st dung 1€ phi chimg thuc hop ddng, giao djch.

Ghi chii: “Phdn chit in nghiéng 1 nji dung sika d6i, bé sung, thay thé"
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12. Thii tuc chirng thwe védn ban khai nhén di sin ma di sin 14 dong

- Trinh tir thye hién:

+ Ngudi yéu cau chimg thue nép 01 bd hd so véu céu chimg thyc.

+ Ngudi thuc hién chimg thuc kiém tra gidly to trong hé so yéu cau chimg
thue, néu ddy du tai thdi diém chimg thue céc bén tham gia hop dong, giao dich
tr nguyén, minh man va nhén thirc, lam chi dugc hanh vi ciia minh thi thuc hién
chimg thyc.

+ Céac bén tham gia khai nhén di san phai ky trudc mét nguoi thuc hién
chirng thuc.

+ Tmmng hop ngudi yéu céu chimg thue khéng ky duge thi phai diém chi;
néu ngudi d6 khong doc dugc, khing nghe dioe, khong ky, khéng diém chi dugc
thi phai c6 02 (hai) ngudi lam ching. Nguoi lam chzmo phai co du nang luc
hanh vi dén sy va khong co quyén, loi ich hodic nghia vu lién quan dén giao
dich.

+ Nguoi thye hign chimg thyc ghi loi ching theo mdu quy dinh; ky, ghi
ro ho tén, dong déu ciia co quan thic hién chimg thuc va ghi vio 50 chung thue.
Déi véi vdn ban fchai nhén cé tir 02 (hai) trang tré lén, thi timg trang phdi dige
dénh s6 thi ty, cb chit ky cua nguoi yéu cau chimg thuc va ngzro'z thuc hién
chimg thue; s6 hrong trang v 164 ching dwge ghi tai trang cudi cia vin ban
khai nhén. Trwong hop vdn bdn khai nhén cé tir 02 (hai) t6 trd lén thi phdi dong

-déu gidp lai.

+ Trudng hop phdi phién dich thi nguedi phién dich cé frdch nhiém dich
c‘z’dy au, chmh xdc ndi dung cia van ban théa thudn, ngi dung loi chimg cho
ngudi yéu cdu chitng thiee v ky vao timg trang véin ban khai nhan véi tu céch la

nguoi phién dich,

- Céch thike thue hién: Nop hd so tryc tiép tai Phong Tu phép.

- Thanh phén, sb Jwong ho so:

Ngudi yéu cdu chimg thuc ndp 01 (mt) bd hd so yéu cu chimg thuc,
gdm céc gidy to sau day:

+ D thao vén khai nhén di san;

+ Ban sao Gidy chimg minh nhén dén ho#ic H) chleu con gia trj st dung
ctia ngudi yéu cau chitg thue (xuét trinh ban chinh de @bi chidu);

+ Bén sao gidy chimg nhan quyén s¢ htvu, quyén st dung hoic ban sao
gidy t& thay thé duoc phap ]uat quy dinh dbi vé6i tai san ma phap luat quy dinh
phai déng ky quyén s& hiu, quyén sir dung trong trufmg hop vén bén khai nhan
di san hen quan dén tai san d6 (xuét trinh ban chinh ¢é doi chiéu).

- Thoi han gidi quyét.




Khong qua 02 (hai) ngay lam viée, ké tir ngay nhgn du ho so Véu ca
cluing thire hodic c6 thé kéo dai hon theo thoa thatan béng vin ban véi nguoi véu
cd chimg thie.

- Pbi trgng thire hién thil tne hanh chinh: Cd nhan, 16 chic.

- Co quan thue hién tha tue hanh chinh: Phong Tu phép.

- K&t qua thye hién thit tue hanh chinh: Van ban khai nhin di san duoge
chimng thuec,

- L phf (nfu c6): 40.000 déng/trudmg hop.

- Tén méin don, min to khai: Khéng,

- Yéu chu, diu kién thwe hién this tye hanh chinb (nén ¢6): Khéng.

- Cén cifr phdp ly ciia thi tge hanh chinh:

+ Nghi dinh 56 23/2015/NP-CP ngay 16 thing 02 nam 2015 ciia Chinh

phii vé cdp ban sao tir bdn chinh, chimg thiee chir ky va chimg thue hop dong,
giao dich,

~ ++ Théng tir §ién tich s6 62/2013/TTLT-BTC-BTP huong dén vé mic thu,
che d§ thu, ndp, quan Iy va sir dung 1€ phi chimg thyc hop dong, giao dich.

Ghi chil: “Phdn chir in nghiéng 1& 119t dung sira doi, b6 sung, thay thé”
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