UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TiINH HA TINH Pjc lap - Tir do - Hanh phiic
sé: 516 oP-UBND Ha Tinh, ngay 29 thdng 02 nam 2016
QUYET PINH

V& vigc cdng bd thil tyc hanh chmh thuje linh viee guan ly ciia nganh
T phap 4p dung tai UBND cép x4 trén dja ban tinh Ha Tinh

CHU T]CH UY BAN NHAN DAN TiNH
C#n cir Luat T chirc chinh quyén dia phuong ngdy 19/6/2015;

Cin cir Nghj dinh sb 63/2010/NB-CP ngdy 08/6/2010 cta Chinh phu vé
kidm so4t thd t!,lc hanh chinh; Nglu dmh sb 48/2013/ND-CP ngay 14/5/2013 cia
Chinh phi sira d5i, bd sung mét s6 didu ciia cic Nghj dinh lién quan dén kiém
sodt thu tpc hanh chinh;

Cén ctr Thong tur s8 05/2014/'1‘T BTP ngéy 07/02/2014 oua By Tu phép
huéng din cong b, niém yét thi tuc hanh chinh va béo co vé tinh hinh, két qua
thie hién kiém so4t thu tuc hanh chinh;

Xét d& nghj cua Gidm dbc S& Tu phép tai Vian ban sb 85/STP-VP ngiy
04/02/2016,

QUYLT DINH:

Picu 1. Cong b kém theo Quyét dinh ndy 26 (hai muroi sdu) thi tyc hinh
chinh thugc linh virc quan 1y cia nganh Tu phap 4p dung tai UBND cép x3 trén
dia ban tinh Ha Tinh.

(C6 danh muc va ngi dung cu thé kém theo).

})leu 2. Quyét dinh néy cd hiéu hyc ke tir ngay ban hanh. Bii bo Quyét
dinh s& 1137/QD-UBND ngay 06/4/2015 v& viéc céng bd thu tuc hanh chinh
thude linh vyc quén 1y ciia nganh T phép 4p dung tai UBND cép x4 trén dja ban
tinh H3 Tinh.

Chanh Vin phong UBND tinh, Giém ddc cic S&, Thi trudng cac ban,
nganh cdp tinh; Chu tich UBND céc huyén, thanh phd, thi x4; Chd tich UBND

cdc x4, phuomg, thj trin va céc t6 chirc, c4 nhin cb lién quan chju trich nhiém thi
hinh Quyét dinh nay./.

Noi nhin:

-Nhu Didu 2;

- Cuc Kiém so4t TTHC, B6 Tu phép;

- Chil tich, cAc PCT UBND tinh;

- Ban Phép ché HDND tinh;

- PVP UBND tinh (theo d8i NC);

-Lu; VT, NC;y;

- Gri:

+ Bén gify: TW, HDND, UBND tinh;
S& T phép;

+ Dign ti: Thanh phén con lai. Nguyén Hong Linh




UY BAN NHAN DAN CONG HOA XA HQI CHU NGHiA VIET NAM
TINH HA TINH Dic lip - Ty do - Hanh phiic

THU TUC HANH CHINH THUQC LINH VUC QUAN LY CUA
NGANH TU PHAP AP DUNG TAI UBND CAP XA
TREN DIA BAN TINH HA TINH
(Ban hanh kém theo Quyét dinh s6 526 /QD-UBND
ngay <9/02/2016 cia Uy ban nhén ddn tinh Ha Tinh)

PHAN I ]
DANH MTC THU TYC HANH CHINH
TT TEN THU TYC HANH CHINH TRANG
LINH V{C HANH CHINH TU PHAP
1 Piang ky khai sinh 03
2 Ding ky khai sinh cho tré em bj bo roi 07
Ping ky khai sinh cho tré em sinh ra tai Viét Nam c6 cha hofic me
3 [A cong dén Viét Nam thudng tri tai khu vyre bién gidi, con ngudi 1
kia 12 cong dan ciia nuzéc ling gidng thudng trd tai khu vyc bién gisi
v6i Viét Nam
4 | Dangky khai sinh cho ngudi d4 c¢6 hd 50, gidy t& cé nhan 15
5 | Dang ky két hén 19
Ping ky két hon cho cong din Viét Nam thudmg tri & khu vire bién
6 gidi v6i cdng dan ca nube lang giéng thudng trd & kbu vyc bién 23
gidi vdi Viét Nam :
7 | Dang ky khai tir 27
g | Dingky khai tr cho ngudi nuéc nuée ngodi cu tri 4n dinh, lau dai 31
tai khu wvire bién gidi cia Viét Nam
9 Ping ky giam h$ 35
10 | Pang ky viéc chim dirt gidm ho 39
11 | Dang ky nhan cha, meg, con 43
Ping ky nhén cha, me¢, con cia cng dan Viét Nam thudmg tra &
12 | khu vyc bién gi6i véi cong dén cia nuéc ling giéng thudmg tra 6| 47
khu vire bién giéi véi Vigt Nam
13 | Ping ky khai sinh két hop dang k¢ nhén cha, me, con 51
14 | Dang ky lai khai sinh 57
15 | Pang ky lai két hon 61
16 | Dang k¥ lai khai tir’ 65
17 | Dang ky nhin nudi con nudi trong nude 6




18 | Diang ky lai viéc nudi con nudi 76
19 Gii quyét viée ngudi nude ngodi cu tri & khu vire bién gi6i nuéc 79
lang gidng nhan tré em Viét Nam 1am con nubi
20 | Cép Gify x4c nbén tinh trang hén nhén 83
21 | Ping ky thay dbi, cai chinh hd tich (cho ngudi chua da 14 tudi) 87
22 | B4 sung hé tich 91
23 | Cép ban sao trich luc ho tich 95
54 | Chimg thyc ban sao tir bén chinh cAc gidy t&, véin ban do co quan c6 5
thdm quyén ciia Viét Nam cdp hoyc chimg nhén
25 Chieng thire chit ky trong céc gidy to, vin bin (trir viéc chimg thuc 101
chit ky ngudi dich)
Chimg thyc hgp ddng, giao dich lién quan dén i sdn 13 déng sin;
56 | Hop dong, giao dich ién quan dén thirc hién cic quyén ciia ngurdi sit 102

dung ¢4t theo quy dinh ctia Lugt Dét dai; Hop ddng, giao dich vé
nha & theo quy djnh ctia Lufit Nha &.




PHAN II
NQI DUNG CUA THU TUC HANH CHINH THUQC LINH VU'C QUAN LY
CUA NGANH TU PHAP AP DUNG TAI UBND CAP XA
TREN DJA BAN TiNH HA TINH

1. Ding ky khai sinh

1. Trinh ty thyre hién:

Buéc 1: Ca nhén ndp bd so tai B4 phan tiép nhin va tra két qua ciia UBND ciip
x3. Cong chirc Tu phép Ho tich kiém tra hd so, trudng hop hd so khéng dly du, khéng
hop 1¢ thi hudng dfin bd sung, hoan chinh bﬁng vin ban; trudng hop hd so diy du, hop
1& thi tiép nhén hd so va viét phiéu hen tra két qua.

Budc 2: Céng chirc Tur phdp - H) tich trinh Cha tich UBND x3 ky Gidy khai
sinh.

Budéc 3: Cong chire Tur phép - HO tich chuyén két qua cho Bo phén tiép nhan va
tra két qua dé tra cho c4 nhan.

2. Céch thirc thyc hién: Truc ti€p tai try s& co quan hanh chinh nha nuée hoiic
gui ’hé s0 qua hé théng buu chinh hojc giri hé so theo hé thong ding ky hd tich tnrc
tuyen.

3. Thanh phin, s6 hrgng hd so:

a) Thanh phén hd so gdm:

* Gidy to phdi np:

- Td khai ding ky khai sinh (theo miu quy dinh);

- Ban chinh Gidy chtmg sinh;

Trudmg hop khéng cé Gidy chitng sinh thi ndp vin ban cilia ngudi lam chimg xic
nhén v& viéc sinh; néu khéng c6 ngudi lam ching thi phai c6 gidy cam doan v& vidc
sinh.

- Vian ban chitng minh viéc mang thai hg theo quy dinh phap luit va van ban xic
nhén cia co s& y té dd thyc hién ki thuat hd trg sinh san cho viéc mang thai ho dbi véi
treong hop khai sinh cho tré em sinh ra do mang thai h¢.

- Trurdmg hop 1y quyén cho ngudi khic 1am thay thi phai ¢6 vin ban Uy quyén
dugc cong chirng, chimg thuc theo quy dinh cia phap lujt. Neu ngudi duqc uy quyén 12
ong, ba, cha, me, con, vy, chdng, anh, chi, em rudt ciia ngudi iy quyén thi vin ban
quyén khong phai cong ching, chung thyc nhung phai c6 gidy t& ching minh vé mg
quan hé v&i ngudi Gy quyén.

* Gidy to phdi xudt trinh:

- Ban chinh mdt trong céc gidy t& chimg minh nhin thin 13 Gidy CMND, Hd

chiéu, Thé cén cuéc cbng din hoac gidy t& khéc c6 dan anh va thong tin ¢4 nhén do co
quan cé thdm quyén cap, cdn gi4 trj st dung ciia ngudi yéu clu diing ky khai sinh;

- Ban chinh gidy t& chimg minh noi cur trii clia nguoi cha hodc ngudi me (chi 4p
dung trong giai doan chuyén tiép);

- Gidy chimg nhdn két hén cia cha, mg tré em (néu cha, mg cé dang ky két hén;
chi 4p dung trong giai doan chuyén tiép).

(Truong hop giti hé so qua hé théng buu chinh thi phéi giri kém theo bdn sao cé
chimg thue cde gidy t6 phai xudt trinh)

b) S6 lrgng hd so: 01 bd.



4. Thoi han gii quyét: Trong ngay 1am vige, sau khi nhén di hé so hop 1& (nhan
ho so sau 15 gid ma khdng gidi quyét dugc ngay thi tré két qua trong ngay lam
viéc tiép theo).

5. D61 tugng thyc hién thit tyc hanh chinh: C4 nhin,

6. Co quan thire hién thi tyc hanh chinh: Uy ban nhén din cép x4.

7. Két qué thyre hién thi tyc hanh chinh: Gidy khai sinh.

8. L& phi: Khéng

9. Tén méu don, méu t& khai:

- Td khai d3ng ky khai sinh,

10. Yéu cén, didu kién thyc hién thi tuc hanh chinh: Khéng.

11. Cin cir phép ly ctia thd tyc hanh chinh:

- Lust Hj tich ngay 20/11/2014;

- Nghj dinh s8 123/2015/ND-CP ngdy 15/11/2015 cia Chinh phii quy dinb chi
tiét mot s6 diéu va bién phap thi hanh Luft Ho tich;

- Théng tr sd 15/2015/TT-BTP ngay 16/11/2015 ciia B Tu phap quy dinh chi tiét
thi hanh mét s6 diéu cia Luat HY tich va Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh pht quy dinh chi tiét mgt sb diéu va bién phép thi hanh Ludt Ho tich.

- Théng tur s6 179/2015/TT-BTC ngay 13/11/2015 ciia B6 Tai chinh sira 4di, bd
sung Thong tw s6 02/2014/TT-BTC ngdy 02/01/2014 ciia By Tai chinh huéng din v&
phi va 1é phi thudc thAm quyén quyét dinh ctia HDND tinh, thanh phé tryc thuéc Trung
wong;

- Quyét dinh s6 44/2014/QD-UBND ngay 20/8/2014 cba UBND tinh ban hanh
quy dinh v& mitc thu, ché dp thu n{p, quan ly va sir dung 1€ phi h tich trén dja ban tinh
Ha Tinh.



CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc lip - Ty do - Hanh phiic

TO KHAI PANG KY KHAI SINH

Ho, chir 3¢m, t&n REWdT Y8U CALL ...t ccere s et sass o s e mrs e sraren-
Gidy tr tty than: @.....oeveonireeeereeecvssnons vt b b baerareae e Ra e e R bers

...........................................................................................................................................

Quan hé vdi ngudi duge khai sinh: .....ccvecemenec e,
Pé nghj co quap dling ky khai sinh cho ngwdi dudi déy:

...........................................................................................................................................

A r . t
UEC QUATL? .aruriieomirnteinitsiteritetseiiniareshome s irrvmtsrersnsastra ey ssuosesasatesnriaestetassssdrsissiassdaresntenrarassosnas

Nam sinh: ....cooovvevevinen DANEOCT i QUBC HEh! .o

Ho, chit @8m, t8n M@z ..ot e s e
Nim sinh: ..ooeeeeeiiennnes DAN 3C cvueerreerrrcseereesveneas QUAC HEh: v,

Té1 cam {Ioan n6i dung d& nghj ding ky khai sinh trén ddy 13 ding sy thét, dugc sy thoa
thudn nhat tri cia cdc bén li€én quan theo quy dinh phép luét,

T6i chju hodn toin tréch nhiém trude phép lujt vé ndi dung cam doan ciia minh.
Lam t@i: ..oy NEAY wevrrvaaene thang ........ nam..............

Ngudi yéu cdu
(Ky, ghi r8 ho, chir dém, 1én)



Chu thich:
™ Ghi rd tén co quan ding ky khai sinh

Vi du: - Uy ban nhan dan phudng Dién Bién, Ba Dinh, Ha Noi
- Uy ban nh4n din quin 1, thanh ph6 H5 Chi Minh

® Ghi thong tin vé gidy t& tdy thin cua ngudi di ding ky, ghi rd s, co quan cip,
ngay cp ho chiéu, chitng minh nhén dan hoic gidy t& hop 1¢ thay thé

Vi du: Chimg minh nhén dan s6 001089123 do Cong an thanh phé Ha Nai cip
ngay 20/10/2014.

®) Ghi theo dia chi dang ky thudmg tri; néu khong c6 noi ding ky thudng tri thi
ghi theo dia chi dang ky tam tr; tnrdmg hop khdng c6 noi ding ky thuong trd va noi
ding ky tam trd thi ghi theo dja chi dang sinh sbng.

 Truémg hgp sinh tai co s& y té thi ghi rd tén co sd y té va dja danh hanh chinh
Vi dy: - Bénh vién Phy san, Ha Nbi
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudmg hop sinh ra ngodi co s& y té thi ghi dia danh cia 03 cdp hanh chinh (x3,
huyén, tinh), noi sinh ra.

Vi du: x3 Dinh Bang, huyén Tir Son, tinh Bic Ninh.



2. Piing ky khai sinh cho tré em bj b roi

1. Trinh tir thye hién:

Buéc 1: C4 nhéan, td chic ndp hd so tai B phén ti€p nhén va tra két qué ciia
UBND cép xa. Cong chirc Tu phdp - H tich kiém tra hd so, trudng hgp hd so khéng
diy dii, khong hop 18 thi huéng din bd sung, hoan chinh bing vin ban; trudng hgp hd
so dly du, hop 18 thi tiép nhén hd so va viét phiéu hen tra két qua.

Budc 2: Cong chirc Tu phép - Ho tich trinh Chu tich UBND x4 ky Gidy khai
sinh.

Budée 3: Cong chirc Tu phép - Hé tich chuyén két qua cho B phén tiép nhan va
tra két qua dé tra cho c4 nhén, td chirc.

2. Céch thirc thyc hién: Truc tiép tai try s& co quan hanh chinh nha nwéc hoijc
giri hd so qua hé théng buu chinh hodc giri hd so theo hé théng ding ky ho tich tryrc
tuyén.

3. Thanh phén, s6 lrgng hd so:

a) Thanh phén hd so gbm:

* Gidy 1o phdi ngp:

- T& khai dang ky khai sinh (theo méu quy djnh);

- Bién ban vé viéc tré bj bd roi do co quan c6 thim quyén lap;

* Gidy t& phdi xudt trinh:

_ Ban chinh mt trong céc gifly t chimg minh nhén thin 1 Gidy CMND, H
chiéu, Thé cin cude cong dan hodc gidy to khac cb dan anh va thong tin c4 nhan do co
quan c6 thAm quyén cép, con gid trj sir dung ciia ngudi yéu cdu ding ky khai sinh.

- Bén chinh gidy t& chimg minh noi cur tri ciia ngudi yéu céu dang ky khai sinh
(chi 4p dung trong giai doan chuyén tiép).

(Truong hop giri ho so qua hé thdng bueu chinh thi phdi giri kém theo bdn sao 6
chimg thyc cdc gidy to phai xudt trinh)

b) $6 lwgng hd so: 01 bd.

4. Thévi han giai quyét: Trong ngay 1am viéc, sau khi nhén di hé so hop 1¢ (nhin
hd so sau 15 gid ma khong giai quyét dugc ngay thi trd két qua trong ngay 1am
viéc tiép theo).

5. P61 trgng thye hién th tyc hanh chinh: C4 nhén, td chue.

6. Co quan thyc hién thi tuc hanh chinh: Uy ban nhén dén cdp xa.

7. Két qua thyc hién thi tyc hanh chinh: Gidy khai sinh.

8. L¢ phi: Khong.

9. Tén miu don, miu to khai:

- T& khai ding ky khai sinh.

10. Yéu cdu, didu kién thyc hién thi tuc hanh chinh: Khéng.

11. Can c& phap ly cua thu tuc hanh chinh:

- Luat Hj tich ngay 20/11/2014;

- Nghij dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi
tiét mét s6 didu va bién phap thi hanh Ludt Hj tich;

- Thong tir s8 15/2015/TT-BTP ngdy 16/11/2015 cia B$ Tu phap quy dinh chi tiét
thi hanh mét s didu ciia Luft Hj tich va Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phi quy dinh chi tiét mét sé diéu va bién phap thi hanh Luat H$ tich,



- Thong tir s6 179/2015/TT-BTC ngay 13/11/2015 clia Bd Tai chinh stra ddi, bd
sung Thong tu s6 02/2014/TT-BTC ngiy 02/01/2014 cia B) Tai chinh huéng din vé
phi va 18 phi thudc thim quyén quyét dinh cia HPND tinh, thdnh phé tryc thude Trung
oong;

- Quyét dinh s6 44/2014/QD-UBND ngay 20/8/2014 cia UBND tinh ban hanh
quy dinh vé muc thu, ché d¢ thu ndp, quan 1y va sir dung 1& phi hé tich trén dja ban tinh
Ha Tinh.



CONG HOA XA HQI CHU NGHIA VIET NAM
Déc ldp - Ty do - Hanh phic

TG KHAI PANG KY KHAI SINH

Ho, chit dém, t8n DEWHE YEU CAUL ........ovvvererteerctese st sss s sssanssssssssnssbas
GHAY 10 EY EHAN: @ eeststecsss et setes st sntssnasessssenssstssbsasess sosssstrans

Quan hé véi ngudt duge khai Sinh: .......covveeiiinmnninemnea s
D nghj co quan ding ky khai sinh cho ngudi duéi day:
HQ, Chilt @EM, T8I: ...t e e

...........................................................................................................................................

A r
u€ quan:
T T PN

Ho, chit d@m, t81n Cha: ... e e

Ho, chil @@, T8I INE: ....c.oooiiiiirr et eer e e e e b ane
’ A A £ .
Nam sinh: ....cccovvirreiiinnne DaAn tGC: ovvviveriiciiriinianinen. Quoctich: .....occoeeeeviircviiecn,

Téi cam doan ndi dung dé nghj dang ky khai sinh trén day 13 ding sy that, dugc sy thda
thudn nhét tri cva c4c bén lién quan theo quy dinh phép luét.

Tai chju hoan toan trach nhi¢m tredc phap luat vé néi dung cam doan cia minh.

Ngurdi yéu chu
(Ky, ghi rd ho, chit dém, tén)



Chi thich:
Ghi 15 tén co quan d3ng ky khai sinh
Vi dy: - Uy ban nhén dén phudmg Pién Bién, Ba Dinh, Ha N§i
- Uy ban nhén d4n quén 1, thanh phé Hé Chi Minh

@ Ghi thng tin vé gidy t& thy thin ciia ngudi di d4ng ky, ghi 18 s6, co quan cip, ngdy
cip h chiéu, ching minh nhan dan hoZc gidy t& hop 14 thay thé

Vi du: Chimg minh nhin dén s8 001089123 do Céng an thanh phé Ha Npi cép ngay
20/10/2014.

®) Ghi theo dija chi dang ky thrdng trii; néu khéng cb noi ding ky thudmg tri thi ghi theo
dia chi ding ky tam trd; treong hop khong cé noi ding ky thudng tri va noi ding ky tam trd thi
ghi theo dja chi dang sinh séng.

* Trudmg hop sinh tai co s& y té thi ghi rd tén co s& y té va dja danh hanh chinh

Vi dy: - Bénh vién Phy san, Ha Ni

- Tram y t€ x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hep sinh ra ngodi co s& y té thi ghi dja danh cia 03 cAp hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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3. Piing ky khai sinh cho tré em sinh ra tai Vi€t Nam cé cha hodc me 1a céng
din Vi¢t Nam thwong tri tai khu vire bién giéi, con ngwoi kia 1a cong din cia
nuwéc ling giéng thwdmg tri tai khu vire bién giéi véi Viét Nam

1. Trinh ty thyc hién:

Buéc 1: C4 nhan ndp hd so tai BO phén tiép nhén va tra két qua cia UBND clip
xd. Cong chirc Tu phap - Hj tich kiém tra hé s0, trudmg hop hd so khdng diy du, khong
hop 1¢ thi huéng din bd sung, hoan chinh bing van ban; trudmg hep hd so ddy du, hep
1¢ thi tiép nhén hd so va viét phiéu hen tra két qua.

Buée 2: Cong chirc Tu phép - H tich trinh Chu tich UBND x4 ky Gidy khai
sinh.

_ Buobc 3: Cong chirc Tu phép - Hf tich chuyén két qua cho B phan tiép nhén va
trd két qua dé trd cho c4 nhan.

2. Céach thic ghuc hién: Tryc tiép tai try s& co quan hanh chinh nha nuéc hoiie
glri hd so qua hé théng buu chinh hodc giri hd so theo hé théng ding ky hd tich trirc
tuyén.

3. Thanh phan, s6 lrgng hd so:

a) Thanh phén hd so bao gbm:

* Gidy to phéi njp:

- T& khai diing ky khai sinh (theo m3u quy dinh);

- Ban chinh Gidy chimg sinh;

Trudng hep khong c6 Gidy chimg sinh thi ndp vin ban cuia ngudi 1am chimg x4c
nh4n v& viéc sinh; néu khéng c6 ngudi lam chimg thi phai c6 gidy cam doan vé viéc
sinh.

- Vin bin ching minh vi¢c mang thai hé theo quy dinh phap lut va van ban xéc
nhén cla co s& y té da thye hién k§ thudt h6 try sinh san cho viéc mang thai ho ddi véi
tredng hop khai sinh cho tré em sinh ra do mang thai hg;

- Vian ban thda thuén cia cha, me vé& viéc chon quéc tich cho con c6 x4c nhin
clia co quan nha nude c6 thAm quyén ciia nuéc ngodi ma ngudi d6 12 cong din dbi v6i
trrdmg hop cha, me chon quéc tich nuée ngoai cho con;

- Ban sao gifly t& chtmg minh nhén thén, chimg minh noi thwdng trd & khu vic
bién gidi cuia cong din nudc lang giéng (khéng phai ching thuc);

- Trudng hgp uy quyén cho ngudi khéc 1am thay thi phai c6 vin ban Uy quyén
duge cong chimg, chitng thyc theo quy dinh ciia phép ludt. Neu ngudi dugc dy quyén 1a
ong, ba, cha, me, con, vg, chong, anh, chj, em rudt clia ngudi vy quyén thi vin ban ﬂgr
quyén khéng phai cong chimg, chimg thyc nhung phai c6 gidy t& chimg minh v& méi
quan hé véi ngudi Gy quyén.

* Gidy to phdi xudt trinh:

- Béan chinh mét trong céc gidy t& chimg minh nhén thén Ja Gidly CMND, Hp
chiéu, Theé can cudc cong dén hofic gidy tor khac c6 dén anh va théng tin c4 nhan do co
quan c6 thdm quyén cép, con gid trj sir dung cia ngudi yéu ciu ding ky khai sinh;

- Ban chinh gidy t& chitng minh noi thudng trii cia cha va me (ddi véi cong dan
Viét Nam chi phai xufit trinh trong giai doan chuyén tiép);

- Giéy chirng nhén két hon cla cha, me tré em (néu cha, m¢ c6 ding ky két hon;
chi 4p dung trong giai doan chuyén tiép).

(Truong hop giri h6 so qua h¢ thong buu chinh thi phdi giri kém theo ban sao c6
chimg thyre cde gidy 10 phdi ngp va xudt trinh)

I



b) S6 lwgng hd so: 01 bd.

4. Thisi han giai quyét: Trong ngdy 1am viéc sau khi nhén di hd so hop 1& (nhan
hd so sau 15 gidr ma khéng giai quyét duge ngay thi tra két qua trong ngay lam
vige tiép theo). .

5. DP6i tugng thyc hién thi tuc hanh chinh: C4 nhén.

6. Co quan thye hién tht tuc hanh chinh: Uy ban nhén dén cép xa.

7. K&t qua thye hién thd tuc hanh chinh: Gifly khai sinh,

8. L€ phi: Khong.

9. Tén méau don, mAu té khai:

- T& khai ding ky khai sinh.

10. Yéu chu, dién kién thyre hién thi tye hanh chinh:

- Cong din nuéc lang gidng 1a me hoic cha clia tré phai thudmg trii tai don vi
hanh chinh trong dwong clp x2 cia Viét Nam tiép gidp voi x& & khu virc bién gigi cia
Viét Nam noi c¢6ng dan Viét Nam la cha ho3c me cua tré thudng tri.

- Gidy 1o do co guan c6 thdm quyén clia nudc tang gidng 13p, clp hodc xAc nhin
phai drge dich ra tiéng Viét va c¢6 cam két ciia ngudi dich vé viée dich ding ngi dung,

11. Cén ¢ phap ly cia thi tyc hanh chinh:

- Luét Hé tich ngay 20/11/2014;

- Nghij dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi
tiét mt s8 didu va bién phép thi hanh Ludt Ho tich;

- Thong tu s6 15/2015/TT-BTP ngdy 16/11/2015 cia B Tu phép quy dinh chi tiét

thi hanh mét sb diéu cia Lufit HO tich va Nghj dinh s6 123/2015/ND-CP ngdy 15/11/2015
cita Chinh phii quy dinh chi tiét mét sb diéu va bién phép thi hanh Luat H tich.

- Théng tr sé 179/2015/TT-BTC ngay 13/11/2015 cia Bo Tai chinh sira dbi, bd
sung Théng tu sé 02/2014/TT -BTC ngay 02/01/2014 ciia Bo Tai chinh huéng dfn vé
phi va 1¢ phf thudc tham quyén quyét dinh ciia HDND tinh, thanh phé tnre thuje Trung
wong;

- Quyét dinh s8 44/2014/QD-UBND ngdy 20/8/2014 cha UBND tinh ban hanh
quy dinh vé mirc thu, ché dé thu njp, quan ly va sir dyng 1¢ phi h{ tich trén dja ban tinh
Ha Tinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pic 1ap - Ty do - Hanh phic

TO KHAI DANG KY KHAI SINH

...........................................................................................................................................

Quan hé v&i ngudi dugce khai Sinh: .......ccoiveviircrc e
P nghj co quan diing ky khai sinh cho nguwdi dwéi ddy:
H, chilf d@m, 812 ...t assnsenrs et e e emme s s sk esa b asin

...........................................................................................................................................

QUE UADL .eeeccirrecirrcrcnne e cei ettt e s e e s e res s be s rbarar s e ertesesr e s a e R e s n e s nnesaese b eRasranrareranenn:
Ho, chit @8m, t€n Cha: ..ot e e e e
N&m Sinh: ....evveeeeevvenrenene Dan toc: ...ocovcrreriercreennnne Quéc tich: .o e
NOT U I @ oo eeessaestssaesesersesassssesbonatansesebsbe rabssses st en st sbsasnsases
Ho, chit dém, ten me: .............oooieviiiiieeiicceeee e e s R
Nim sinh: .ooeeeeeeeecrrenene DANOC: .vvroririireiresirenasine QudC tHEh: <o,
NOTCU T @ ettt es ettt r e s s s s st st sen e eae st ssas e srsnesrasassenenansn

Téi cam doan ndi dung dé nghj dang ky khai sinh trén ddy 13 diing sy thét, dugc sy thoa
thudn nhat tri ctia cac bén lién quan theo quy dinh phéap lujt.

Téi chju hoan todn tréch nhiém trudc phap luit vé ndi dung cam doan ciia minh.

Ngudi yéu ciu
(KY, ghi ro ho, chit dém, tén)
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Chii thich:
Ghi 8 tén co quan ding ky khai sinh
Vi dy: - Uy ban nhan din phwdmg Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhén d4n quén 1, thinh phé H& Chf Minh
@ Ghi théng tin v& gidy t& thy thin ciia ngudi di ding ky, ghi 16 sb, co quan cép, ngay
cép hd chiéu, chung minh nhin dan hoac gidy t& hop 1¢ thay thé
Vi du: Chimg minh nhén dén s 001089123 do Cdng an thanh phé HA Nbi clp ngay
20/10/2014,
©) Ghi theo dja chi ding ky thiremg tri; néu khéng c6 noi déng ky thudng tri thi ghi theo
dia chi ding ky tam trd; truomg hop khong c6 noi ding ky thudmg tri va noi ding ky tam trii thi
ghi theo dja chi dang sinh séng.
® Tridmg hop sinh tai co séry té thi ghi 13 tén co s& y té va dja danh hanh chinh
Vi du: - Bénh vién Phy sin, Ha N§i
- Tram y t& x4 Dinh Bang, huyén Tt Son, tinh Bic Ninh.
Trrdng hop sinh ra ngodi co s& y té thi ghi dja danh ctia 03 cdp hanh chinh (x4, huyén,
tinh), noi sinh ra.
Vi dy: x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh,
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4. Diing ky khai sinh cho ngudi d c6 hd so, gifly td ¢4 nhin

1. Trinh ty thyc hién:

Buéc 1: C4 nhén ndp hd so tai B6 phén tiép nhén va tra két qua cia UBND cip
x4. Cong chirc Tu phap - H tich kiém tra hd so, trudng hop hd so khong diy du, khong
hop 1¢ thi hudéng din bd sung, hoan chinh bing vin ban; trudng hop hd so diy du, hgp
I¢ thi tiép nhan hd so va viét phiéu hen tra két qua.

Burde 2: Cong chire Tu phip - H tich trinh Chi tich UBND x4 ky Gidy khai sinh.

Buéc 3: Cong chic Tu phap - Ho tich chuyén két qua cho B phén tiép nhan va
tra két qua dé tra cho c4 nhén.

2. Céch thirc thye hién: Tryrc tiép tai try s& co quan hanh chinh nha nuéc hodc g
hd so qua hé théng buu chinh hojc giri hd so theo hé théng dang ky ho tich tryc tuyén,

3. Thanh phén, sé hrgng hd so:

a) Thanh phén hd so gbm:

* Gidy to phdi njp:

- T& khai diing ky khai sinh (theo m&u quy djnh);

- Vin ban cam doan vé viéc chua duge diing ky khai sinh;

- Ban sao toan bd hd so, gidy to clia ngudi yéu ciu hojc hd so, gidy td, tai lidu
khéc trong d6 ¢6 cic thong tin lién quan dén ndi dung khai sinh cta ngudi d6, gdm:
Gidy CMND, Thé ciin cudc cong din hodic HY chiéu; S6 hd khéu, Sb tam tru, gig h
chimg minh v& noi cu tri; Bing tét nghiép, Gidy chimg nhén, chitng chi, hoc ba, hd so
hoc tip do co quan dio tao, quan Iy gido duc c6 tham quyén cip hoc x4c nhin; Gidy (&
khac c6 théng tin vé ho, chir dém, tén, ngay, thang nidm sinh cia c4 nhén, Giéy to ching
minh quan hé cha, me, con;

- Vin ban x4c nhan cia Thi trudng co quan, don vi vé viéc nhimg ndi dung khai
sinh gdm ho, chir dém, tén; gidi tinh; ngdy, thng, nim sinh; dan tdc; quc tich; qué
quén; quan hé cha, me, con phil hgp véi hd so do co quan, don vi dang quan Ly d6i vsi
trudng hgp ngudi yéu chu dang ky khai sinh 14 can bd, cong chirc, vién chirc, ngudi
dang cong tac trong lyc lugng vil trang;

- Trudmg hgp uy quyén cho ngudi khac 1am thay thi phdi cé vin ban dy quyéin
dugc cong ching, chimg thire theo quy dinh cia phép lugt. Ngu ngudi dugce Gy quyén 1
ong, ba, cha, me, con, vg, chéng, anh, chj, em ruft cia ngudi uy quyén thi van ban 1
quyén khong phai cong ching, ching thyc nhung phai ¢6 gidy t& chtng minh v& moi
quan hé véi ngudi ty quyén.

* Gidy 1o phéi xudt trinh:

- Ban chinh mét trong céc gidy t& ching minh nhan than 1A Gidy CMND; Ho
chiéu, Thé can cudc cong dan hoic gidy t& khdc c6 d4n anh va thong tin c4 nhan do ¢o
quan c6 thAm quy@n cép, con gié trj sir dung cia ngudi yéu clu dang ky khai sinh (trong
trudng hop &y quyén);

- Ban chinh toan bd hd so, gidy t& cia ngudi yéu cau hojc hd so, gidy to, tai litu
khic trong d6 c6 céc thdng tin lién quan dén ndi dung khai sinh cia ngudi d6.

(Truomg hop giri ho so qua hé thong buu chinh thi phai giti kém theo bdn sao c6
chirng thyc cdc gi?_; 10 phdi xudt trinh).

b) S6 lugng hd so: 01 bb.

4. Thoi han giai quyét: Trong 02 ngdy 1am viée, ké tir ngay nhén dii hd so hop 18.

Trudng hop phai xac minh thi thdi han gidi quyét khéng qua 10 ngdy 13m vige
(ké cA thoi gian kiém tra, x4c minh).
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5. D6i twgng thyc hién thi tyc hanh chinh: C4 nhén.

6. Co quan thyc hién tha tyc hanh chinh: Uy ban nhén dén cip xa.

7. K&t qua thyc hién thi tuc hanh chinh: Giy khai sinh.

8. Lé phi: Khong.

9. Tén mau don, miu t& khai:

T& khai ding ky khai sinh.

10. Yéu céu, diéu kién thyc hién thi tyc hanh chinh:

- Cong dfn Vi¢t Nam cu tri trong nuée chua duge ding ky khai sinh nhung d4
¢ hd so, giéy t& c4 nhén do co quan nha nudc cé tham quyén ciia Viét Nam cép;

- Ngudi diing ky khai sinh c6 trach nhiém ndp ddy & ban sao cac gidy td, hd so
cé4 nhfn (néu c6) va phai cam doan d2 n{p du cic giay t& minh c6.

11. Cén ot phép ly cia thi tuc hanh chinh:

- Luédt HQ tich ngay 20/11/2014;

- Nghj dinh s 123/2015/ND-CP ngdy 15/11/2015 ciia Chinh phii quy dinh chi
tiét mot s6 didu va bién phép thi hanh Lust H tich;

- Thong tu s& 15/2015/TT-BTP ngay 16/11/2015 ctia Bo Tu phép quy dinh chi
tiét mot sb di%u ctia Luat Hd tich va Nghj dinh sb 123/2015/ND-CP ngiy 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat H§ tich;

- Théng tu 86 179/2015/TT-BTC ngdy 13/11/2015 ciia B Tai chinh s\ra ddi, bd
sung Thong tr s6 02/2014/TT-BTC ngy 02/01/2014 clia B$ T2i chinh huéng din vé
phi va 1& phi thudc thim quyén quyét dinh ciia HDND tinh, thanh phé trirc thude Trung
uong,

- Quyét dinh s 44/2014/QD-UBND ngay 20/8/2014 ctia UBND tinh ban hinh
quy dinh vé& mirc thu, ché d6 thu ndp, quin Iy va sir dung 1¢ phi ho tich trén dja ban tinh
Ha Tinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Dgc lap - Ty do - Hanh phic

TO KHAI PANG KY KHAI SINH

2 L 1
KRB U Db ssssss st srmneseresesrssssnnies
Ho, chit 8m, 80 DEIHE YEU CAU ....covvvvecrierieiereneseeees et bss e sbasss s s ssrebasenss
Gily 10 Y thANT Do tosestsaa e sea s nes st bt snrrantenas
Noi e trd: ® e, vt renet et ebe s et eae bbb btn it sneesaaees
Quan hé véi ngudi dUuge KNai SIMH: ... e e
D& nghj co quan diing ky khai sinh cho ngudi dwéi diy:
Ho, Chil @@, tBI: .........cooiviiieieiieciiieccirnertes s e sre s bt srae b e e e e b enrenrenseeststssansanssnsasansbesans
Ngay, thang, ndm sinh: ..o, ghi bang chil..........ccriiviecnnrnnias
NOESIIh: . ettt e
Gidi tinheee.vee e, DAN BC: eeerreererrir senrsesens QUBC BCR: oo
QUE QUAL ... sreeree e ctiaeias s csses e rrme v srsaesnr e s st resrnra s s s bR S e sedSebasasma st enbreerarenanrsessatons
Ho, chif @&, t81 ChB: .. ...t r et e et e
Nam sinh: .....coccevrinvnne. DAN1OC: .ovverreirrreriiineeines Quoic tich: .o
NOTCU T @ oottt s s bbbt sttt s aera s en s sasa st ena tastans
Ho, chir d@m, t8I MIQ: .......cccoi ittt e st
« a A /1 .
Nam sinh: ......cceveviieinnnne DA tOC: ..ooiveirvrrrir veeeerenns Quoctich: ...,
NOT CU I @ oottt e cessa e et s v e sar s et amsen e estnssessmenamssebabass

Toi cam Eioan ndi dung @& nghj diing ky khai sinh trén d4y 1a ding sy that, duge sy thda
thudn nhat tr{ cia cic bén lién quan theo quy dinh phép ludit.

T8i chju hoan toan tréch nhiém trurdc phéap luft vé ndi dung cam doan cia minh.
Lamt@i: .....c..ccovvvveinny NEAY e thang ......... nam ..............

Ngudi yéu chu
(Ky, ghi r8 ho, chit dé¢m, ién)
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Chd thich:
Ghi 16 tén co quan ding ky khai sinh
Vi du: - Uy ban nhén din phudng Dién Bién, Ba Pinh, Ha Nji
- Uy ban nhén dén quén 1, thanh phd Hd Chf Minh

@ Ghi théng tin v& giy t& tiy thén cia ngudi di ding ky, ghi 18 58, co quan cép, ngay
cap hd chiéu, chimg minh nhan ddn hoc gidy t& hop 16 thay thé

Vi du: Chimg minh nhéin din s6 001089123 do Céng an thanh phé Ha Néi cip ngay
20/10/2014.

®) Ghi theo dja chi dang ky thudmg tra; néu khdng c6 nai ding ky thudmg tra thi ghi theo
dia chi dang ky tam tri1; truémg hop khong c6 noi ding ky thudmg trii va noi diing ky tam tra thi
ghi theo dia chi dang sinh séng.

@ Trudng hop sinh tai co s&y té thi ghi 8 tén co s& y té va dja danh banh chinh

Vi dy: - Bénh vién Phy sin, Ha Néi

- Tram y t& x2 Dinh Bang, huyén Tit Son, tinh Bc Ninh.

Trudng hop sinh ta ngodi co s¢ y té thi ghi dia danh cita 03 cép hanh chinh (x&, huyén,
tinh), noi sinh ra.

Vi du: x4 Pinh Bang, huyén T Som, tinh Bic Ninh.
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5. Diing ky két hén

1. Trinh tyr thyre hién:

Budce 1: C4 nhan ndp hd so tai B6 phén tiép nhan va tra két qua ciia UBND cép
x4. Cong chirc Tu phap - H¢ tich kiém tra hd so, trudng hop hd so khong diy di, khéng
hop 1¢ thi hudng dén bb sung, hoan chinh bing vin ban; trudmg hop hd so diy du, hop
1& thi tiép nhén hd so va viét phiéu hen tra két qua.

Buéc 2: Cong chitc Tu phép - H tich tham muu trinh Cha tjich UBND cép x4 ky
Gidly chimg nhan két hon.

Budc 3: Chu tich UBND cip x4 ky va trao Gidy chitng nhén két hon cho hai bén
két h6n tai UBND cép xa.

2. Céach thirc thuc hién: Tryc tiép tai try s& co quan hanh chinh nha nuée.

3. Thanh phén, s6 hrgng hd so:

a) Thanh phén hd so gdm:

* Gidy to phdi nfp:

- T&r khai diing ky két hon (theo miu quy dinh);

- Ban chinh Gidy xéc nhén tinh trang hén nhén do co quan ¢6 thim quyén cip
chua qui 6 thang dbi v6i ngudi yéu cu ding ky két hon khéng thudmg tri tai x4,
phudng, thj trdn noi dang ky két hén va di véi ngudi yéu chu dang ky két hon dang
hoc tép, lao dong c6 théi han & nude ngoadi (chi 4p dung trong giai doan chuyén tiép).

* Gidy 10 phéi xudt trinh:

- Ban chinh m6t trong céc gidy t¥ chimg minh nban than 13 Gidy CMND, Hj
chiu, Thé ciin cudc cong dan hojc gidy t khac ¢6 dan &nh va thong tin ¢4 nhén do co
quan c6 thim quyén clp, con gié trj sir dung cua hai bén nam, nft;

- Ban chinh gidy t& chimg minh noi cu tri cila bén nam hoc bén nir (chi 4p
dung trong giai doan chuyén tiép).

b) S6 lurgng hd so: 01 bd.

4. Thoi han giai quyét: Trong ngdy 1am viée sau khi nhén du hd so hep 16 (nhan
hd so sau 15 gid' ma khong giai quyét duge ngay thi tra két qua trong ngay lara
viéc tiép theo). Trudng hep cin phii x4c minh thi théi han kéo dai thém khéng qué 02
ngdy lam viéc.

5. D6i tugng thyre hién thu tuc hanh chinh: C4 nhén.

6. Co quan thyc hién thii tuc hinh chinh: Uy ban nhén dan cip xa.

7. Két qua thyc hién thu tuc hanh chinh: Gidy chimg nhan két hén.

8. L& phi: Khong.

9. Tén miu don, miu t& khai:

- Tér khai diing ky két hon.

10. Yéu céu, diéu kién thyc hién thu tyc hanh chinh:

a) Nam ni¥ két hon véi nhau phai tuin theo céc didu kién sau:

- Nam tir & 20 tudi trér 1én, nir tir db 18 tudi tré 1én;

- Viéc két hon do nam va nfr ty nguyén quyét djnh;

- Khéng bj mét nang luc hanh vi dén sy;

- Khong cing gidi tinh;

- Viéc két hén khéng thudc mot trong céc trudng hep chm két hon, gdm:

+ K&t hon gia tao;
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+ T4o hon, cudng ép két hon, lira dbi két hon;

A + Ngudi dang cb6 v, c6 chdng ma két hon hojic chung séng nhir v chéng véi
ngudi khidc hojc chua ¢6 vg, chua ¢6 chdag ma két hon hodc chung sbng nhu vg chdng

v&i ngudi dang c6 chdng, ¢6 vg;

+ K&t hén holic chung séng nhwr vg chdng gifra nhitng ngudi cing déng méu vé
trye h§; giffa nhitng ngudi c6 ho trong pham vi ba 4di; gita cha, me nubi véi con nud;
gitra ngudi 44 timg 13 cha, m¢ nudi véi con nudi, cha chong véi con ddu, me v véi con
ré, cha duong v6i con ridng ciia v, me ké véi con riéng clia chdng.

b) Khi diing ky két hon hai bén nam, nit phéi c6 mit.

11. Can cir phép ly cua thd tuc hanh chinh:

- Luét H{ tich ngay 20/11/2014;

- Lufit Hén nhin va Gia dinh ndm 2014,

- Nghj dinh sb 123/2015/ND-CP ngdy 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot s6 didu va bién phap thi hanh Lufit Hp tich;

- Thong tu s§ 15/2015/TT-BTP ngdy 16/11/2015 cia B Tu phap quy dinh chi
tiét mot sb digu ctia Ludt H9 tich va Nghi dinh s§ 123/2015/ND-CP ngay 15/11/2015
cia Chinh phii quy dinh chi tiét mot s6 diéu va bién phép thi banh Luft H9 tich;

- Théng tur 36 179/2015/TT-BTC ngay 13/11/2015 ctia B Tai chinh sira d8i, bd
sung Théng tu s8 02/2014/TT-BTC ngay 02/01/2014 cda B) Tai chinh huéng din vé
phi va 12 phi thudc thAm quyén quyét dinh cia HDND tinh, thanh phd tryc thudc Trung
uong;

- Quyét dinh sb 44/2014/QD-UBND ngiy 20/8/2014 ciia UBND tinh ban hanh
quy djnh vé& mirc thu, ché do thu ndp, quéan Iy va sir dung 1& phi hd tich trén dja ban tinh
Ha Tinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péjc lap - Ty do - Hanh phiic

TO KHAI PANG KY KET HON
(1) (2)

Théng tin Bén nir Bén nam

Ho, chit dém, tén

Ngdy, thing, nim
sinh

Dén tjc

Quéc tich

Noai cu trii @

Gidy to tdy than®

Két hén Iin thir may

Chiing t4i cam doan nhiing I khai trén day 13 dang sir thit, vige két hén cla ching tbi 13 tir
nguyén, khdng vi pham quy dinh ciia Duft hén nhin va gia dinh Viét Nam.
Chving t3i chju hodn ton tréch nhiém truéc phap ludt vé cam doan ciia minh.

Pé nghj Quy co quan dzng ky.

" Benntt Bén nam
(Ky, ghi 13 ho, chix 4ém, tén)  (Ky, ghi rd ho, chit dém, tén)

........................................................................

2]



Chi thich:

(1), (2) Trudog hop 1am thi tye dBing ky két hon c6 yéu td nude ngodi, thi phai dan anh cia hai bén nam, nfy.

(3) Ghi 13 tén co quan dang ky két hon,

(4) Ghi theo noi daing ky thrdmg trfi, néu khéng c6 noi diing ky thidmg tni thi ghi theo noi dang ky tam tni; trudng
hgp khéng c6 noi diing ky thudng tri va noi ding ky tam trd thi ghi theo noi dang sinh séng.

(5) Ghi théng tin v& gidly t& tly thin nhur: hd chidu, chimg minh nhén din holc gify t hop 18 thay thé (vi du:
Chémg minh nhén ddn s6 001089123 do C6ng an thanh phd Ha Noi cdp ngay 20/10/1982).



6. Diing ky két hon cho cong dan Vi¢t Nam thudrng tri & khu vire bién gi6i
v6i cong déin ciia nwéc ling giéng thirdng tra & khu vy bién gidi véi Viét Nam

1. Trinh ty thyc hién:

Buéc 1: C4 nhan ndp hd so tai Bo phan tiép nhan va tra két qua cia UBND cép
xd. Cong chirc Tu phép - HO tich kiém tra hd so, trudmg hep hd so khong diy di, khong
hop 1€ thi huéng din bd sung, hodn chinh bing vin ban; trudng hop hd so diy du, hop
1¢ thi tiép nhén hé so va viét phiéu hen tra két qua.

_ Buéc 2: Cong chirc Tu phép - Hj tich tham muu trinh Chi tich UBND cép x4 ky/
Giay chirng nhan két hon.

Buéc 3: Chi tich UBND cép x4 ky va trao Giéy chimg nhén két hon cho hai bén
két hon tai UBND céip xi.

2. Céch thire thyre hién: Tryc tiép tai try sé co quan hanh chinh nha nuée.

3. Thanh phén, s6 lugng hd so:

a) Thanh phan hd so bao gbm:

* Gidy to phéi nip:

- Td khai ding ky két héon (theo méu quy dinh);

- Gidly t& do co quan c6 thdm quyén ciia nudc lang giéng cdp khong qua 6 théng
tinh dén ngdy nhin hd so xéc nhin céng din nuéc ling gidng hién tai 12 ngudi khong
¢d vg hodic khong ¢é chéng;

- Ban sao gidy t& chimg minh nhén than, chimg minh noi thudng tra & khu vyre
bién gidi cvia cong din nudc lang giéng (khéng phai chimg thuc).

* Gidy to phdi xudt trinh:

- Ban chinh mét trong cac gidy t& chimg minh nhin thin 13 Gidy CMND, Hj
chiéu, Thé ciin cudc cdng din hodc gidy tdr khic c6 din anh va théng tin c4 nhan do co
quan c6 thAm quyén cép, con gié trj sir dung clia hai bén nam, nit;

- Ban chinh gidy t¥ ching minh noi thudng trd cia hai bén nam, nit (di véi
cbng din Viét Nam chi phai xuét trinh trong giai doan chuyén tiép).

b) S6 lugng hd so: 01 bb.

4. Thoi han gidi quyét: Trong ngdy 1am viéc sau khi nhén di hd so hop 1¢ (nhén
hd so sau 15 giy ma khong giai quyét dugc ngay thi trd két qua trong ngly lam
viéc tiép theo). Trudng hgp cin xic minh thi thoi han giai quyét khéng qué 04 ngay
lam viéc.,

5. Déi tugng thuc hién thi tuc hanh chinh: C4 nhén.

6. Co quan thyre hién thi tyc hanh chinh: Uy ban nhén dan c4p xa.

7. Két qua thyc hién thii tuc hanh chinh: Gidy chimg nh4n két hén.

8. L.¢ phi: Khéng.

9. Tén mau don, mAu td khai: Td khai dang ky két hon.

10. Yéu cAu, diéu kién thyc hién tha tyc hanh chinh:

a) Nam nit két hon véi nhau phai tuan theo cic diéu kién sau:

- Nam tir dii 20 tudi trés 1én, nit tir 4a 18 tudi trd [én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Khéng bj mat ning lyc hanh vi dén sy;

- Khéng cung gidi tinh;

- Viéc két hon khong thuc mét trong cac trurdmg hop cAm két hon, gém:
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+ Két hon gia tao;

+ Tao hén, curdng ép két hon, lira dbi két hon;

+ Ngudi dang c6 vg, ¢6 chong ma két hén hodic chung sdng nhu vg chéng véi
ngudi khac hoic chua ¢ v, chua ¢6 chdng ma két hon hoic chung séng nhu v chdng
véi ngudi dang cb chdng, c6 ve;

+ Két hén hoic chung séng nhu vg chdng giita nhitng ngudi cing ddng mau vé
trirc hé; gifta nhimg ngudi ¢6 ho trong pham vi ba ddi; gitta cha, me nubi véi con nuéi;
gilta ngudri d4 timg 14 cha, me nudi voi con nudi, cha chong vdi con du, me vo véi con
. ré, cha dugng véi con riéng ctia vg, me ké v6i con riéng ciia chdng.

b) Gidy t& do co quan c6 thim quyén cia nudc ling giéng lap, cAp hojic x4c
nhan phdi dwoc dich ra tiéng Viét va ¢é cam két ciia ngudi dich vé viée dich ding ndi
dung.

¢) Khi dang ky két hén hai bén nam, nft phai c6 mat.

d) Cong dan cta nuéc lang giéng phai thudmg trii tai don vi hanh chinh twong
duong cip x3 cia Viét Nam, tiép gidp vdi x& & khu wvyrc bién gidi cta Viét Nam noi
cOng dén Viét Nam thudng tri.

11. Cin cif phép 1y cia thi tyc hanh chinh:

- Luat Hj tich ngay 20/11/2014;

- Lufit H6n nhin va Gia dinh nam 2014;

- Nghj dinh 36 123/2015/ND-CP ngay 15/11/2015 cba Chinh pht quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat HO tich;

- Thﬁng tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia B§ Tu phép quy dinh chi
tiét mot s6 dieu cita Luft Ho tich va Nghj dinh s8 123/2015/ND-CP ngay 15/11/2015
cia Chinh phii quy dinh chi tiét mdt s6 diéu va bién phép thi hanh Lust H9 tjch;

- Thong tu s6 179/2015/TT-BTC ngdy 13/11/2015 ciia B Tai chinh sira di, bd
sung Thong t sé 02/2014/TT-BTC ngay 02/01/2014 ciia BS Tai chinh huéng din vé
phi va 18 phi thujc thAm quyén quyét dinh cia HDND tinh, thanh phé truc thudc Trung
wong;

- Quyét dinh s6 44/2014/QD-UBND ngay 20/8/2014 cia UBND tinh ban hanh
quy dinh vé mirc thu, ché 49 thu ndp, quan 1y va sir dung 1€ phi h¢ tich trén dja ban tinh
Ha Tinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Pojc 1ap - Ty do - Hanh phic

TG KHAI PANG KY KET BON
(1) 2)
KINN GUID: e ettt

Thong tin Bén nir Bén nam

Ho, chit dém, tén

Ngdy, thdng, nim
sinh

Dém tdc

Quéc tich

Noi cr tra @

Gidy t¥ ty than®

Két hén 1An thir méy

Chiing 161 cam doan nhitng Idi khai trén ddy 1 diing sy thit, viée két hn cha ching 6112y
nguyén, khéng vi pham quy dinh cia Luft hén nhin va gia dinh Vigt Nam.
Chuing tdi chju hoan todn tréch nhiém trudc phép lugt v& cam doan cia miich.
D& nghi Quy co quan diing ky.
crrermimmsseneesenenceey NEAY ... thdng ............ nim......

Bén nir Bén nam
(Ky, ghi 18 ho, chit 4¢m, tén)  (Ky, ghi rd ho, chir 4&¢m, 1€n)

........................................................................



Chij thich:

(1), (2) Trudmg hop 1am thi te ding ky két hon ¢6 yéu td nuée ngodi, thl phai dén anh cia hai bén nam, n@r.

(3) Ghi r8 tén co quan ding ky két hén.

(4) Ghi theo noi dang ky thudng trd, néu khéng o6 noi diing ky thudng trt thi ghi theo noi ding ky tam trt; trdmg

hop khéng c6 noi diing ky thudmg trit va noi dng ky tam tri thi ghi theo noi dang sinh séng.
(5) Ghi thong tin v& gifly t¥ tdy thén nhu: ho chily, chimg minh nhin dén hogc gify tiy hop 18 thay thé (vi dy:
Chtrng minh nhin din sb 001089123 do Cdng an thanh phé Ha Ni cdp ngay 20/10/1982).
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7. Ding ky khai tir

1. Trinh ty thyre hi¢n:

Buéc 1: Ca nhin ndp hd so tai Bd phén tiép nhédn va tra két qua cia UBND cép
x4. Cong chirc Tur phép - Hd tich kiém tra hd so, trudng hgp hd so khong dhy du, khong
hgp 1¢ thi huéng din bd sung, hoin chinh bing vin ban; trudmg hgp hd so ddy dd, hep
& thi tiép nhén hd so va viét phiéu hen tra két qua.

Budéc 2: Cong chire Tu phép - HY trinh Chii tich UBND cép x4 ky trich Iyc khai i,

Buéc 3: Cong chirc Tu phdp - Hj tich chuyén két qua cho B phén tiép nhin vi
tra két qua dé tra cho c4 nhan.

2. Cach thirc thyc hién: Tryc tiép tai try s& co quan hanh chinh nha nuéc hojc
giri hd so qua hé théng buu chinh hofic giri hd so theo hé théng dang ky hé tich trye
tuyén.

3. Thanh phén, s lugng hd so:

a) Thanh phén hd so gdm:

* Gidy 10 phdi njp:

- T khai dang ky khai i (theo miu quy dinh);

- Giy bdo tir hoic gidy t& thay cho Gidy béo ti, gdbm:

+ Giéy xac nhan viéc thi hanh 4n tir hinh d6i véi ngudi chét do thi hanh 4n i
hinh;

+ Bén 4n, quyét dinh c6 hiéu lyc cia Tda 4n d6i v6i trudmg hop mdt ngudi bj
Toa 4n tuyén b6 14 43 chét;

+ Vin ban x4c nhan cia co quan cdng an hodc két qua gidm djnh cia Co quan
giam dijnh phép y 6i voi ngudi chét trén phwong tién giao thong, chét do tai nan, bj
giét, chét dot ngdt hodc chét c6 nghi vén;

- Trudng hop Uy quyén cho ngudi khic 1dm thay thi phii cé vin ban Gy quyén
dugc cong chimg, chimg thyc theo quy dinh ciia phap luit. Néu ngudi duge ty quyén 13
dng, ba, cha, me, con, vg, chdng, anh, chi, em rudt cia ngudi vy quyén thi vin ban uy
quyén khdng phai cdng chimg, chimg thyc nhung phai cé gidy td chimg minh vé méi
quan hé vé6i ngudi iy quyén.

* Gidly to phéi xudt trinh:

Ban chinh mét trong cic gidy t& chimg minh nhén thin 13 Gidy CMND, H)
chiéu, Thé ciin cudc cdng dan hodc gidy ty khac c6 dan anh va théng tin c4 nhan do co
quan c6 thAm quyén cdp, con gi trj sir dung ciia ngudi yéu ciu ding ky khai tir.

- Ban chinh gidy t& chimg minh noi cir tri cudi cling ctia ngudi chét (néu c6, chi
4p dyung trong giai doan chuyén tiép).

(Truong hp}) giri hd so qua hé théng buu chinh thi phdi giki kém theo bdn sao c6
chumg thiec cac giay to phai xudt frinh)

b) S6 luong hd s0: 01 bd.

4. Thdi han giai quyét: Trong ngdy lam viéc, sau khi nhan di hd so hep 1& (nhan
hd so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngdy lira
viéc tiép theo).

5. Pbi tugng thyc hién thu tuc hanh chinh: C4 nhén.

6. Co quan thyrc hién thi tyc hanh chinh: Uy ban nhén dén cép xa.

7. Két qua thyre hién thi tuc hanh chinh: Trich lyc khai t.

8. L¢ phi: Khong.
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9. Tén mAu don, mau t khai:

- Tdy khai ding ky khai ti.

10. Yéu céu, diéu kién thyc hién thi tuc hanh chinh:

11. Cén ctr phép ly ciia thit tuc hanh chinh:

- Luat Hj tich ngay 20/11/2014;

- Nghj dinh sé 123/2015/ND-CP ngdy 15/11/2015 ciia Chinh pht quy djnh chi
tiét mot s6 didu va bién phép thi hanh Luat H9 tich;

- Thong tr s6 15/2015/TT-BTP ngdy 16/11/2015 ciia B$ Tu phép quy dinh chi
tiét mot sé diéu cia Luat Ho tich va Nghj dinh sé 123/2015/ND-CP ngiy 15/11/2015
ctia Chinh phii quy dinh chi tiét mét s6 diéu va bién phap thi hanh Lu4t H9 tich;

- Théng tr s6 179/2015/TT-BTC ngay 13/11/2015 ciia B6 Tai chinh sira dbi, bd
sung Théng tur s6 02/2014/TT-BTC ngay 02/01/2014 cta BO Tai chinh huéng din vé
phf va 18 phi thudc thdm quyén quyét dinh cia HDND tinh, thanh phd trirc thude Trung
uong;

- Quyét dinh sb 44/2014/QD-UBND ngay 20/8/2014 cia UBND tinh ban hanh
quy dinh vé& mtc thu, ché 6 thu ndp, quan 1y va sir dyng 1¢ phi h tich trén dia ban tinh
Ha Tinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lap - Ty do - Hanh phiic

TO KHAI DANG KY KHAI TU

Kinh giri: V.. crrrees e sssnaens evrensaenes ovevesressresanes
Ho, chif A8, 180 DEUFT FEU CAUL ..ot sers e eeressonrs et e sossbmsreeseressis e

GHAY 6 Y TAD D) ... mss st s s et et
QUAN ©E VO DGUNT A CHEL: ..o stscs e ss s s o
Pé nghj co quan ding ky khai tir cho ngurdi c6 tén dwdi diy:

Ho, chit AEM, t8N: ........o et ebbt e sssss e mssssibasene Gidi tinh: ...
Ny, thAng, NAM SIIN .ot s bsst e Eis s s ensas
DN 0T, coooeeoeooeeeeceoe oo mees s eseseee s seeeee s QUBC HER: oo
NOLCU U CUOT CUNZE D) oo et et sesssres s st e seessemesere s s st
GiAY 1 DY thAN: D oottt s et
Da chét VA0 LGC: ..ooooevecresrrees GI e phit, ngdy ............ théng ............ DAM ..o
NOT CREL: oot e e et e
NEUYEN NBAN CHEL: oot eesenseesers s s ses st s st st ssee et s es s e
S8 Gidy bio ti/ Gidy t& thay thé Gify bao tir: @ Lot e,

To61 cam doan nhitng ndi dung khai trén ddy 1& ding sy that v3 chiu trach nhiém trudc
phép luat vé cam doan ctia minh.
LAMAQE: v, REAY .., thing ... ndm ...

Nguri yéu ciu
(Ky, ghi rd ho, chit dém, 1én)

...........................................
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Chii thich:

) Ghi 18 tén co quan thye hién ding ky khai t.

@ Ghi theo dja chi d&ng ky thudng tri; néu khong cé noi ding ky thudng tra thi ghi theo dja
chi ding ky tam tri; treomg hop khdng cé noi ding ky thudng trd va noi dang ky tam tri thi
%hi theo noi dang sinh song.

3 Ghi théng tin v& gidy td tiy thin nhir: h chiéu, chimg minh nhén dan hofic gidy t hop 18
thay thé (vi dy: Chimg minh nhan dén s6 001089123 do Céng an thanh phé Ha Ngi c4p ngay
20/10/2004).
® Néu ghi theo Gidly béo ti, thi gach cum tir “Gidy t& thay Gidy béo tir’; néu ghi theo sb Gidy
t& thay Gidy béo tir thl ghi r3 tén, sd gidy t& va gach cum ty “Giay béo tir”.

30



8. Ding ky khai tir cho ngwdi nuwdc ngoai cir tri 4n djnh, 18u dai tai khu vire
bién gidi cia Viét Nam

1. Trinh ty thyc hién:

Budc 1: C4 nhén ndp hd so tai B phén tiép nhén va tra két qua ciia UBND cip
x4, Cong chirc Tu phap - H tich kiém tra hd so, trrdmg hop hd so khong ddy dd, khéng
hop 18 thi huéng din bd sung, hoan chinh bing vin ban; trudmg hop hd so diy du, hep
1& thi tiép nhdn hd so va viét phiéu hen tra két qua.

Buéc 2: Cong chirc Tu phap - HO tich trinh Chi tich UBND x4 ky trich luc khai tir.

Buéc 3: Cong chire Tu phép - H§ tich chuyén két qua cho Bo phan tiép nhin va

tra két qua dé tra cho cé nhan.

2. Céch thirc thire hién: Tryc tiép tai try s& co quan hanh chinh nha nuéc hod:
giri hd so qua hé théng buu chinh hodc giri hd so theo hé théng ding ky hé tich tryre
tuyén.

3. Thanh phén, sb lugng hd so:

a) Thanh phdn hd so bao gdm:

* Gidly to phdi nfp:

- T khai ding ky khai tir (theo miu quy dinh);

- Gifly bdo tir hosc gidy to thay cho Gidy bio tir, gbm:

+ Gidy xdc nhén viéc thi hanh 4n ti¥ hinh d6i véi ngudi chét do thi hanh 4n tr
hinh;

+ Bén é4n, quyét dinh ¢6 higu lyc cia Toa 4n d6i véi trudong hop mot ngudi bj
Toa an tuyén bd 1a d3 chét;

+ Vian ban x4c nhén cua co quan cdng an hojc két qua gidm dinh cda Co quan
gi4m dinh phap y db6i v&i ngudi chét trén phuong tién giao thdng, chét do tai nan, bj
giét, chét ot ngdt holic chét c6 nghi vin.

- Trudmg hgp iy quyén cho ngudi khic 1am thay thi phai c6 vin ban uy quyén
dugc cong chirng, chitng thyrc theo quy dinh ciia phap luét. Néu ngudi duge uy quyén 1a
ong, ba, cha, me, con, vg, chéng, anh, chi, em ruft ciia ngudi 0y quyén thi vin ban uy
quyén khong phai cong chimg, chimg thyc nhung phii cé gidy t& chimg minh vé mbi
quan hé v6i ngudi iy quyén.

* Gidy 10 phdi xuds trinh:

Ban chinh mét trong cdc gidy t& chimg minh nhén than 13 Gidy CMND, Hp
chiéu, Thé cin cudc cong dan holic gidy to khdc ¢ dén anh va thong tin c4 nhan do co
quan c6 thdm quyén cép, con gié trj sir dung clia ngudi yéu cau ding ky khai tir.

(Truong hop gui ho so qua hé thong bwu chinh thi phdi giri kém theo bdn sao c6
chimg thyc cdc gidy to phai xudt trinh)

b) Sb lugng hd so: 01 bf.

4. Thoi han gidi quyét: Trong ngdy Jam viéc sau khi nhén di hd so hep 1& (nhin
hé so sau 15 gid ma khong giai quyét duge ngay thi tra két qua trong ngy lam
viéc tiép theo). Trudmg hop cin x4c minh thi thdi han gidi quyét khong qua 02 ngay
1am viéc.

5. D6i tugng thyc hién thu tyc hanh chinh: C4 nhan.

6. Co quan thyc hi¢n thi tyc hanh chinh: f]y ban nhén din cép x4a.

7. Két qua thyc hién tha tyc hanh chinh: Trich Iuc khai tir.

8. L& phi: Khong.



9. Tén mAu don, mau to khai:

T khai d&ng ky khai tir.

10. Yéu cu, diéu ki¢n thyc hién thi tyc hanh chinh:

11. Cin cir phép ly cua thi tyc hanh chinh:

- Lufit Hj tich ngay 20/11/2014;

- Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy djnh chi
tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Théng tr s6 15/2015/TT-BTP ngay 16/11/2015 ctia B$ Tu phép quy dinh chi
tiét mdt s6 diu cua Ludt Ho tich va Nghj djnh sé 123/2015/ND-CP ngdy 15/11/2015
ctia Chinh phii quy dinh chi tiét mot s6 didu va bién phép thi hanh Luft Hb tich;

- Théng tr sé 179/2015/TT-BTC ngdy 13/11/2015 ciia B Tai chinh sira ddi, bd
sung Théng tir s6 02/2014/TT-BTC ngay 02/01/2014 ciia B$ Tai chinh huéng dan vé
phi va 1& phi thudc thAm quyén quyét dinh cia HDND tinh, thanh phé tryc thuje Trung
uong;

- Quyét dinh sb 44/2014/QP-UBND ngay 20/8/2014 cia UBND tinh ban hanh
quy dinh vé mirc thu, ché 4 thu ndp, quan ly va sir dung 1€ phf h tich trén dja ban tinh
Ha Tinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Twr do - Hanh phic

TO KHAI BANG KY KHAI TU

GHAY T TY THAN®Y e css st s st tes et st s e
QUAN h& VO NZUHE BB CHELL ... serrsssnr et ssesss s st osses e
D& nghj co quan diing ky khai tir cho ngudi c6 tén dwéi diy:

Ho, chit A€M, T8N ..o ssserssassssssas s Gidi tinh:
Ngay, thANE, NEM SINN: ..o ssssr s bbb s cesese s s e ss g esasesssseespr s
DA LOC: o.oeoirevrcseircerreosseaeesssesssesse s sstseesssssmssssmssssscsmasssstsoss Quéc 110+ 4 SN
NOT CU 0 CUBT CUNGE @) ..o soss s s st s s s s s ses s st
Gily tO Y than: @ ... s s s v
D chét vao TC: oo 1T A phit, ngay ... thang ........... NAM .o
NG CHBES oo s ess e sers ettt e e et et er it e
NEUYEN DNAN CHEL: .covoereeemeeereesssscssssssrsos oo mms s ssesissses sssesses s s s sars s s
Sé Gidy bao tir/ Gily t& thay thé Gidy bao tar: @ ..o [ SR

T6i cam doan nhitng ndi dung khai trén ddy 13 ding sy thét va chju trach nhi¢m truérc
phép luat vé& cam doan clia minh,
Lamtai: ..o, NEAY ........ thdng ... nam ...

Ngwdi yéu ciu
(Ky, ghi v6 ho, chit dé¢m, tén)

............................................
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Chii thich:
O Ghi 16 tén co quan thye hién diing ky khai ti.

@ Ghi theo dja chi dang ky thudng tr; néu khéng cé noi ding ky thudmg tri thi ghi theo dja
chi ding ky tam tri; trudmg hop khdng ¢6 noi dang ky thudng tri va noi dang ky tam trG thi
%}i theo noi dang sinh séng.

) Ghi théng tin v& gidy ¢ tdy thén atur: hd chiéu, ching minh nhan dén holic gifly to hep 18
thay thé (vi dy: Chimg minh nhén ddn sb 001089123 do Cdng an thanh phd Ha Néi cip ngay
20/10/2004).

) Néu ghi theo Gidy bao tir, thi gach cym 1 “Gify o thay Gifly béo tir’; néu ghi theo sé Gidy
tor thay Gidy bao tir thi ghi r8 tén, s6 gifly td va gach cum ti “Giy béo tir”.
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9. Ding ky giam h{

1. Trinh ty thye hi¢n: _

Buéc 1: C4 nhan ndp hd so tai B$ phan tiép nhan va trd két qua cia UBND cép
x3. Cong chirc Tu phap - Hj tich kiém tra hd so, trudmg hop hd so khéng day dn, khong
hop 1€ thi huéng dén bd sung, hoan chinh bing vin ban; trudmg hop hd so diy di, hep
1¢ thi tiép nhan hd so va viét phiéu hen tra két qua.

Biréc 2: Cong chirc Tu phap - Ho tich trinh Chii tich UBND cip xa ky Trich lyz
dang ky gidm ho.

Buéc 3: Cong chirc Tu phép - H tich chuyén két qua cho B phan tiép nhén va
tra két qua dé tra cho c4 nhén.

2. C4ch thire thyc hién: Tryc tiép tai tru s& co quan hanh chinh nha nuéc hodc gii
hé so qua hé théng bun chinh hodc giri hd so theo hé théng ding ky hé tich truc tuyén,

3. Thanh phdn, s6 lrgng hd so:

a) Thanh phin hé so gdm:

* Gidy to phdi npp:

- To khai d4ng ky giam ho (theo méu quy dinh);

- Vin ban ot ngudi gidm hd theo quy dinh ctia B6 luat Dan sy d6i vai ding ky
gidm hé cir;

- Gidy t& chimg minh diéu kién gidm ho dwong nhién theo quy dinh clia BS luit
Dén sy; van ban thoa thudn ¢t ngudi giam h$ duong nhién trong trudng hgp c6 nhicu
ngudi thudc dién gidm h§ duong nhién;

- Trudmg hop iy quyén cho ngudi khac 1am thay thi phai c6 van ban iy quyén
duge cong chimg, chitng thuc theo quy djnh cia phap ludt. Neu ngudi duge ay quyén 12
ong, ba, cha, me¢, con, vQ, chdng, anh, chj, em rudt cia ngudi uy quyén thi van ban uy
quyén khdng phai cong chimg, chimg thyc nhung phai cé gidy td chimg minh vé moi
quan hé véi ngudi iy quyén.

* Gidy 1 phdi xudt trinh:

Ban chinh mét trong cic gidy t& chimng minh nhan than 13 Gidy CMND, Hb
chiéu, Thé cin cudc cong dan hoic gidy t& khic c6 ddn anh va thong tin c4 nhén do co
quan c6 thAm quyén cp, con gié trj sir dyng ciia ngudi yéu ciu dang ky giam hé.

- Ban chinh gidy t& chirng minh noi cu tri cda ngudi duge gidm h hodc nguii
gidm ho (chi 4p dung trong giai doan chuyén tiép).

(Trucmg hop giti hé so qua hé théng buu chinh thi phdi giti kém theo bdn sao ¢4
chimg thyc cdc gidy to phai xuat trinh)

b) S6 lugng hd so: 01 bd.

4. Thdi han giai quyét: Trong ngay 1am vigc, sau khi nhén du hd so hgp 1€ (nhéin
hd so sau 15 gir ma khéng giai quyét duge ngay thi tra két qua trong ngay lam vic tiép
theo).

5. Dbi tugng thre hién thu tuc hanh chinh: C4 nhén.

6. Co quan thyc hién thii tyc hanh chinh: Uy ban nhén dén cép xa.

7. Két qua thyc hién th tyc hanh chinh: Trich Iyc dang ky gidm hd.

8. L& phi: 5.000 ddng/trudmg hop.

9. Tén miu don, miu t& khai:

T& khai ding ky gidam h§.

10. Yéu cdu, didu kién thyc hién tha tyc hanh chinh:
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C4 nhén 1am ngudi gidm ho phai c6 &t didu kién ]am gidm ho theo quy dinh ciia
B9 lut Dan sy ndm 2005, cy thé:

- C6 ning lyc hanh vi dén sy dly di;

- C6 tu céch dao dirc tdt; khong phai 12 ngudi dang bj truy ciru trach nhiém hinh
sy hogic ngudi bj két 4n nhung chua dugc xo4 4n tich vé mdt trong cic tdi ¢d y xam
pham tinh mang, sirc khoé, danh dy, nhin pham, tai sin ciia ngudi khac;

- C6 diu kién cin thiét bao dam thyc hién viéc giam ho.

11. Can cir phép ly ciia thu tyuc hanh chinh:

- B9 luft Dan sy ndm 2005;

- Lugt H{ tich ngay 20/11/2014;

- Nighi dinh s8 123/2015/ND-CP ngay 15/11/2015 cia Chinh phd quy dinh chi
tiét mot s6 didu va bién phép thi hanh Lugt H6 tich;

- Théng tur s6 15/2015/TT-BTP ngay 16/11/2015 cta B Tur phap quy dinh chi
tiét mot s6 dicu cha Luéit HY tich va Nghj dinh s 123/2015/ND-CP ngay 15/11/2015
cia Chinh phii quy dinh chi tiét mot s6 didu va bién phdp thi hanh Luat Ho tich;

- Thong tu sb 179/2015/TT-BTC ngdy 13/11/2015 ctia B6 Tai chinh sira ddi, bd
sung Théng tu sé 02/2014/TT-BTC ngdy 02/01/2014 ctia B4 Tai chinh huéng dén vé
phi va 18 phf thudc thdm quyén quyét dinh cia HDND tinh, thinh phd tryc thudc Trung
uong;

- Quyét dinh s 44/2014/QD-UBND ngay 20/8/2014 ciia UBND tinh ban hanh
quy dinh vé& mirc thu, ché o thu ndp, quan 1y va sir dung 18 phi hd tich trén dja ban tinh
Ha Tinh.
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CONG HOA XA HOI CHU NGHiA VIET NAM
Djc lap - Ty do - Hanh phic

TO KHAI PANG KY GIAM HO

Ho, chit 38m, 180 BEWUE YU CAUL oo eressne e srres e Gidi tinh ...
NOT CU ERA: @ e eeres e ee st s eres e esoeees e

Gily t8 Y thAD: @ et e
P& nghj co quan ding ky viéc gidm h gitra nhimg ngwdi c6 tén dudi diy:

Ngudi gidm h§:

Ho, chiY d€m, t&N: ..o s bt et ssassns s GidGi tinh ...
Ngay, thANg, NAM SINN: ...o.oce.eooeereciri v e e s seresmssssressssssssnsrsrsmsss srassesesersssssssssssmssssssmssasasases
DN G v meceesesessoreemes st sroessne Qudc tich: ........
INOE CU EI0: P sses et srs sttt sne oot s8R S S
GIAY 1 UY ThAN: @ ss st st s
Ngudi dirgre gidm ho:

Ho, chir 4ém, tén: . USSR € 1 (o1 1 11+ SO
Ngdy, théng, nadm sinh: .
DAN AGC: oot seresrssssssessse s stasrtsaresansansd Quoc t)ch ettt et

Ly do d3ng K¢ SR MQ: ottt seenesse s bst e -
Té6i cam doan nhimg ndi dung khai trén day 13 ding sir thit va chju trdch nhiém trude
phép ludt v& cam doan cia minh.

Lamtgi: ..., NEAY ........ thdng ... nam .........

Nguoi yéu cin
(Ky, ghi rd ho, chi¥ dém, tén)

...................................
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Chii thich:

O Ghi 3 tén co quan d&ng ky gidm h.

@ Ghi theo noi dang ky thudmg tr, néu khéng c6 noi ding ky thudmg tri thi ghi theo noi
d2ng ky tam tr; tredng hop khdng cb noi ding ky thidmg tri va noi ding ky tam tra thi ghi theo
noi dang sinh séng.

™ Ghi théng tin vé& gifly t& thy than nhu: h chiéu, chimg minh nhén dén hojc gify t
hop 1€ thay thé (vi du: Chirng minh nhén dén s6 001089123 do Céng an thanh ph§ Ha Noi cp
ngay 20/10/2014).
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10. Diang ky viéc chim dirt gidm hj

1. Trinh ty thire hién:

Buéc 1: C4 nhin ndp hd so tai B§ phin tiép nhin va tr két qua cia UBND cip
xii. Cong chirc Tu phap - H tich kiém tra hd so, trudmg hop hd so khong diy dii, khong
hop 1¢ thi huéng din bd sung, hoan chinh bing van ban; trrdong hop hd so ddy du, hep
& thi tiép nh4n hd so va viét phiéu hen tra két qua.

Budc 2: Céng chirc Tu phép - Ho tich trinh Chil tich UBND cép xa ky Trich Iy
chdm ditt giam ho.

Buéc 3: Céng chirc Tu phép - Ho tich chuyén két qua cho B§ phan tiép nhén vi
tra két qua dé tra cho cé nhan.

2. Céch thirc thyre hién: Tryre tiép tai try s& co quan hanh chinh nha nuéc hoic ghi
hé so qua hé théng buu chinh ho#ic giri hd so theo hé thong ding ky hd tich tryc tuyén.

3. Thanh phén, sb lugng hd so:

a) Thanh phﬁn hd so gém:

* Gidy to phai ndp:

- To khai ding ky chim dit giam hd (theo mu quy dinh);

- Gidy t& 1am can cir chim ditt gidm ho theo quy dinh cia B luat Dan sy;

- Trudmg hop ty quyén cho ngudi khac 1Am thay thi phai ¢6 vin ban iy quyén
duge céng chimg, chimg thyre theo quy dinh cia phap ludt. Néu ngudi duge ty quyén 14
ong, ba, cha, me, con, vg, chdng, anh, chi, em ruét ciia ngudi ity quyén thi van ban y
quyén khéng phai cong chimg, chimg thuc nhung phai ¢6 gidy to chimg minh v& méi
quan hé véi ngudi tiy quyén.

* Gidy 10 phdi xudt trinh:

Béin chinh mét trong cic gidy t& chimg minh nhén than 13 Gidy CMND, Hs
chiéu, Thé cin cudc cong dan hojc gidy t& khac c6 dan anh va théng tin c4 nhan do co
quan c6 thdm quyén cép, con gid trj sir dung cila ngudi yéu clu ding ky chim ditt giam
h§.

(Truong hop gui hé so qua hé thong buwu chinh thi phai giti kém theo bdn sao ci
chimg thuc gidy to phai xuat trinh)

b) Sé lrgng hd so: 01 bb.

4. Thoi han gidi quyét: Trong ngdy 1am viéc, sau khi nhén dii hd so hgp 1é (nhan
hé so sau 15 gid ma khéng gidi quyét duge ngay thi tra két qua trong ngay lam
viée tiép theo).

5. Déi tugng thyc hign thi tyc hanh chinh: C4 nhén.

6. Co quan thyc hién thi tyc hanh chinh: Uy ban nhén din cép xa.

7. Két qua thyrc hién thi tuc hanh chinh: Trich luc chdm ditt gidm hé.

8. Lé phi: 5.000 dong/trudmg hop.

9. Tén mAu don, mau to khai:

- Té khai déing ky chdm dirt gidm hd.

10. Yéu céu, diéu kién thyc hién thd tuc hanh chinh:

Viée gidm hd chdm dirt trong céc trudmg hep sau day:

- Ngudi duge gidm hd @3 c6 ning lwe hanh vi dan sy diy du;

- Ngudi dugce giam hd chét;

- Cha, m¢ cia ngudi duge gidm hd 42 c6 du diéu kién dé thyc hién quyén, nghia
Vi cuia minh;
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« Nguoi duge gidm hé duge nhan 1am con nuéi.

11. Can cir phép 1y cia thd tuc hanh chinh:

- B9 luat Dan sy nim 2005;

- Luét Ho tich ngay 20/11/2014;

- Nghj dinh sb 123/2015/ND-CP ngy 15/11/2015 ciia Chinh phtt quy dinh chi
tiét mot s6 didu va bién phap thi hanh Lugt H) tich;

- Théng tr s& 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tu phép quy dinh chi
tiét mét s6 diéu cia Ludt HO tich va Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015
ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luft Ho tich;

- Théng tur s6 179/2015/TT-BTC ngay 13/11/2015 ciia BS Tai chinh stra d8i, bd
sung Théng tu sé 02/2014/TT-BTC ngdy 02/01/2014 cia B6 Tai chinh huéng din vé
phf vA 1§ phf thudc thim quyén quyét dinh ciia HOND tinh, thanh phd tryc thudc Trung
uong;

- Quyét dinh sb 44/2014/QD-UBND ngay 20/8/2014 cia UBND tinh ban hanh
quy dinh v& mirc thu, ché d thu ndp, quan ly va sir dung 1¢ phf ho tich trén dia ban tinh
Ha Tinh.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 13p - Ty do - Hanh phitc

TO KHAI PANG KY CHAM DUT GIAM HQ

GHAY 1 Y EhANE oo ees s e esess s st ettt seese s s sr et setrass
Pé nghj co quan ditug ky cham dirt vige gidm hj gitra:

Ngudi gidm h{:

HQ, Chif BRI, 18N: ..ot rceeeree e rrresree e eesar e s s sessenmtans Gidi tinh: veooveeeeciirerannes

Ngudi duge gidm h§:
Ho, chilt d&Im, t&N: ......ivieriecienieicieeriee i creias e sbesraas s ereasasen Giditinh: ........ocecvveivienne

...........................................................................................................................................

Td1 cam doan nhimg ndi dung khai trén 48y 13 daag sy thit va chiu trdch
nhiém triréc phap luat vé cam doan ctia minh,

Ngudi yéu cdu
(Ky, ghi ré ho, chit dém, tén)

oooooooooooooooooooooooo
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Chii thich:
O Ghi r3 tén co quan daing ky chim ditt gidm ho.
@ Ghj theo noi ding ky thudng tni, néu khong cé noi ding ky thudng trs thi ghi theo

noi ding ky tam trti; trudng hop khdng cé not dang ky thudng ik va noi dang ky tam i thi
ghi theo noi dang sinh séng.

®) Ghi théng tin v& gidy t¥ tiy thin nhu: hé chiéu, chimg minh nhén din holc gidy tor
hop 1¢ thay thé (vi dy: Chimg minh nhén dén s 001085123 do Cdng an thinh phé Ha Néi cép
ngdy 20/10/2014).

®) Ghi tén co quan ding ky giam ho trzée Aay.
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11. Ding ky nhén cha, m¢, con

1. Trinh ty thyc hién:

Budc 1: C4 nhén ndp hd so tai B phén tiép nhan va tra két qua ciia UBND cép
x4, Cong chitc Tu phép - H tich kiém tra hd so, néu ho so khéng ddy da, khong hop 1¢
thi huéng din bd sung, hoan chinh bing vin ban; néu hd so diy da, hop 1 thi tiép nhén
hd so va viét phiéu hen tra két qua.

Budc 2: Cong chire Tu phap - H§ tich trinh Chi tich UBND cép xd ky Trich Iyc
ding ky nhén cha, me, con.

Budc 3: Cong chirc Tu phép - Ho tich chuyén két qua cho Bd phén tiép nhén vi
tra két qua & tra cho ¢4 nhan.

2. C4ch thirc thyc hién: Truc tiép tai try s& co quan hanh chinh nha nuéec.

3. Thanh phdn, sb hrgng hd so:

a) Thanh phin hd so gbm:

* Gidy to phdi nfp:

- T khai d4ng ky nhan cha, me, con (theo mau quy dinh);

- Giéy 1o, tai liéu chimg minh mbi quan hé cha, m¢, con gém mdt trong cdc giéy
to, tai li¢u sau:

.+ Van ban cia co quan y t€, co quan gidm djnh hofic co quan khéc ¢6 thém
quyén & trong nudc hoiic nudc ngoai xac nhin quan hé cha con, quan hé me con.

+ Truomg hop khong ¢6 van ban trén thi phai c6 thy tir, phim anh, bang, dia, do
dung, vit dung khéc ching minh méi quan hé cha con, quan hé me con vi vin ban cam
doan cia cha, me vé viéc tré em 13 con chung cua hai ngudi, c6 it nhét hai ngudi than
thich ciia cha, me 1am chimg.

* Gidy to phéi xudt trinh:

- Ban chinh mét trong céc giy t& chimg minh nhén thén 14 Giéy CMND, Hp chiéy,
Thé ciin cude cong din hofc gidy to khic c6 dan anh va thdng tin c4 nhin do co quan cb
thAm quyén cép, con gia trj sir dung ciia ngudi yéu ciu ding ky nhén cha, me, con.

- Ban chinh gidy t& chimg minh noi cu tra ciia ngudi nhin hofic ngudi duge nhén
14 cha, me, con (chi 4p dyng trong giai doan chuyén tiép).

b) S8 lwgng hd so: 01 bb.

4. Thoi han giai quyét: Trong ngay 1am viéc, sau khi nhan du hé so hgp 16 (nhan
hd so sau 15 gid ma khéng giai quyét dugc ngay thi tra két qua trong ngay lam
viéc tiép theo). Trudng hop cin phai x4c minh thi thai han trén dwgc kéo dai thém
khong qué 02 ngay lam viéc.

5. Di tugng thyre hién thi tuc hanh chinh: C4 nhan.

6. Co quan thuc hién thii tyc hanh chinh: Uy ban nhin d4n c4p xa.

7. Két qua thyce hién thu tuc hanh chinh: Trich luc ding ky nhan cha, mg, con.

8. L& phi: 12.000 d3ng/trudmg hop.

9. Tén mau don, mAu to khai:

- T& khai dang ky nhén cha, me¢, con.

10. Yéu cdu, diéu kién thyc hién thi tyc hanh chinh:

- Viéc nhén cha, me¢, con khong ¢6 tranh chép;

- Bén nhén, bén dugc nhan la cha, me, con déu codn séng vao thdi diém ding ky
nhén cha, mg¢, con -

- Khi dang ky viéc nhin cha, me, con thi cdc bén cha, me, con phai ¢6 mit.
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11. Can cir phdp Iy cta thd tye hanh chinh:

- Luét H§ tich ngay 20/11/2014;

- Luét Hén nhan va Gia dinh nim 2014,

- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dijnh chi
tiét mot 86 didu va bién phép thi hanh Luat Hb tich;

- Théng tu s6 15/2015/TT-BTP ngiy 16/11/2015 ctia B4 Tu phép quy dinh chi
tiét mot sb dién cua Luat Ho tich va Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015
clia Chinh phii quy djnh chi tiét mét s digu va bién phdp thi hanh Luat Hb tich;

- Thong tu sé 179/2015/TT-BTC ngay 13/11/2015 ciia Bo Tai chinh stra ddi, bd
sung Théng tur s6 02/2014/TT-BTC ngdy 02/01/2014 cia B$ Tai chinh huéng din ve
phi va 1 phf thudc thAm quyén quyét dinh ciia HDND tinh, thanh phé truc thuge Trung
uong;

- Quyét dinh s6 44/2014/QD-UBND ngay 20/8/2014 ciia UBND tinh ban hanh

quy dinh v& mirc thu, ché d9 thu ndp, quén 1y va st dung 1¢ phf hd tich trén dja ban tinh
Ha Tinh.



CONG HOA XA HOI CHU NGHIA VIET NAM
Djc lip - Ty do - Hanh phiic

TG KHAI PANG KY NHAN CHA, ME, CON

| . T ciia ngudi cb tén dwdi ddy:
HO, chilf A8, 1811: .. .iuuiiiiiiiiniereivernneirriieesieeiiireessrnnssssnssssesssarsernsssesacrsaressnenassssnansssrnnans

Téi cam doan viéc nhén..............cc.ccceceerrernen.. 01 trén 12 diing sir thit, tir nguyén, khong ¢
tranh chAp vA chiju trach nhiém truéc phap luét vé cam doan ctia minh.

Kinh d& nghj Quy co quan ding ky.

Ngudi yéu chu
(Ky, ghi ré ho, chit dém, tén)

Y kién ciia ngudi hi¢n dang 13 me hofic cha® ¥ 1dén ciia ngudi duge nhfn 1 cha, me, con®
Tai ligu guri kém theo To khai:

.................................................................
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Chil thich:

U Ghi r5 tén co quan ding ky;

® Ghi theo dija chi déing ky thudng trii; néu khong ¢6 noi ding ky thudmg trii thi ghi theo dja chi
ding ky tam trt; trudng hop khéng c6 noi ding k¥ thudng trii va noi ding ky tam tri th ghi theo
noi dang sinh sbng.

® Ghi théng tin vé gidy t& ty thén nhu: hd chiéu, chimg minh nhén dan hoic gidy t& hop 18
thay thé (vi dy: Chtmg minh nhén dan s6 001089123 do Céng an thanh phd Ha N3i cp ngay
20/10/2004);

® Chi cdn thiét trong trrdmg hop ngudi khai khong ddng thei 12 ngudi nhén cha/me/con;

) Chi chn thiét trong tnrdmg hop cha hofic me phén con chira thanh nién hodc ngudi d2 thinh
nién nhung it nang lyc hanh vi ddn sy, ghi ¥ kién cla ngudi 14 cha néu me 13 ngudi yéu ciu,
¥ kién ngudi me néu cha 14 ngudi yéu clu (trir trrdmg hop ngudi 86 da chét, méit tich, mAt ning
Iyc hanh vi dén sy ho¥ic han ché ning lic hanh vi dén sy);

©) Chi cn thiét trong tredmg hop ngudi duge nhan 13 tré em tir dv 9 tudi trér 1én.
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12. Ping ky nh§n cha, mg, con ciia cdng din Vi¢t Nam thudng tra & khu
vire bién gidi v6i cng din ciia niréc Ming gidng thwdmg tri & khu vire bién gidi véi
Viét Nam

1. Trinh tyr thyrc hién:

Buéc 1: C4 nhan ndp hd so tai B phén tiép nhin va tra két qua cia UBND cip
xd. Cong chirc Tur phép - HO tich kiém tra ho so, truéng hgp hd so khong dy dv, khong
hep 1¢ thi huéng dan bd sung, hoan chinh bing vin bén; trrdmg hop hd so diy du, hop
& thi tiép nhan hd so va viét phiéu hen tra két qua.

Buéc 2: Cong chirc Tu phép - H§ tich trinh Chi tich UBND cép xa ky Trich Iy
ding ky nhén cha, me, con.

Budc 3: Cong chirc Tur phép - H6 tich chuyén két qua cho B phan tiép nhén va
tra két qua dé tra cho c4 nhén.

2. Cach thirc thyc hién: Tryc tiép tai trg s& co quan hanh chinh nha nuéc.

3. Thanh phin, s6 lugng hd so:

a) Thanh phén hé so gdm:

* Gidy 1 phdi npp:

- T khai ding ky nhan cha, me, con (theo mAu quy dinh);

- Giéy to, tai liéu chimg minh mbi quan hé cha, me, con.

- Ban sao gidy t& chimg minh nhén than, chitng minh noi thuomg tri & khu vye
bién gi6i cia cdng din nudc lang giéng (khong phdi chimg thuc).

* Gidy to phadi xudt trinh:

- Bin chinh mét trong céc gify t& chimg minh nhan than 12 Gidy CMND, H¢ chiéu,
Thé can cude céng din hofic gidy t& khic cb dan anh va théng tin c4 nhin do co quan co
thAm quyén cip, con gia trj sit dung cia ngudi yéu cu ding ky nhén cha, me, con.

- Ban chinh gidy t& chimg minh noi thudng trii clia ngudi nhin va ngudi duge
nhén 13 cha, me, con (d5i v6i cong din Viét Nam chi phai xuét trinh trong giai doan
chuyén tiép).

b) Sé lugng hd so: 01 bd. .

4. Thoi han gidi quyét: Trong 03 ngdy lam viéc, ké tir ngdy nhén i hd so hop
1¢. Trudng hep cin phai x4c minh thi théi han trén duge kéo dii thém khéng qua 06
ngdy lam viéc.

5. Déi tugng thyc hién thii tyc hanh chinh: Ca nhén.

6. Co quan thyrc hién thi tuc hanh chinh: Uy ban nhén dén chp xa.

7. Két qua thye hién thd tyuc hanh chinh: Trich lyc ding ky nhén cha, me, con.

8. L& phi: 12.000 ddng/trrdmg hop.

9. Tén miu don, mau td khai:

- T khai ding ky nhén cha, me, con.

10. Yéu cu, didu kién thyrc hién thn tyc hanh chinh:

a) Vi¢c nhén cha, me¢, con khéng c6 tranh chép;

Bén nhén, bén duge nhén 1a cha, m¢, con déu con song vao thdi diém ding ky
nhén cha, me¢, con

b) Gidy t& do co quan c6 thdm quyén cua nudc lang giéng lap, cip holic xdc

nhan phai dugc dich ra tiéng Viét va c6 cam két cia ngudi dich vé viéc dich ding ndi
dung.

c¢) Khi dang ky viéc nhan cha, m¢, con thi cdc bén cha, me¢, con phai c6 mét.
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d) Cong dan cia nuréc lang giéng phai thudng trd tai don vi hanh chinh trong
duong chp xa cia Viét Nam, tiép gidp v6i x4 & khu virc bién gi6i cia Vigt Nam noi
cng dan Viét Nam thuong tri.

11. Can cfr phép 1y cla thu tuc hanh chinh:

- Luat H tich ngly 20/11/2015;

- Lu4t H6n nhén va Gia dinh nim 2014;

- Nghj dinh sb 123/2015/ND-CP ngdy 15/11/2015 ciia Chinh phii quy dinh chi
tiét mot sé diéu va bién phép thi hanh Luat H§ tich;

- Théng tur s6 15/2015/TT-BTP ngay 16/11/2015 cda B Tu phap quy djnh chi
tiét mét s& diéu cua Luft H tich va Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015
ciia Chinh phts quy dinh chi tiét mét s8 didu v bién phép thi banh Luft Ho tich;

- Théng tu sd 179/2015/TT-BTC ngdy 13/11/2015 ciia B Tai chinh sira d6i, bd
sung Théng tir s6 02/2014/TT-BTC ngay 02/01/2014 cia B9 Tai chinh huéng dén vé
phi va 1 phi thudc thim quyén quyét dinh cia HDND tinh, thanh phé tric thudc Trung
rong;

- Quyét dinh sb 44/2014/QD-UBND ngay 20/8/2014 ciia UBND tinh ban hanh

quy dinh v& mitc thu, ché d thu ndp, quan 1y va sir dung 18 phf hé tich trén dia ban tinh
Ha Tinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc Iip - Ty do - Hanh phidic

TGO KHAI BANG KY NHAN CHA, ME, CON

| 7 OO clia ngwrdi ¢ tén dwréi ddy:
HO, Chlf @M, t811: .veaeeiiiiiiiivriviiiresisrciriserrsseerreresssisressensronssasssssssessrsrnsnenassessnsserionsssnnns

NOE CU TP e eeeeeiieeeeeeovaeesesseesasssssstssassesaesasneneessessassssssrssesssssssnesnessssnsessssssessosnns
Gidy & 0y than®. ..o e erererereasanessns eermeeneesannauannnesstesnsnesees

T6i cam doan viée nhan.........c.cooverccrnrirreennn.. N0 trén 13 dang sir thit, tir nguyén, khong cd
tranh chap va chju tréch nhiém truéc phap luit vé cam doan ctia minh.

Kinh d& nghj Quy co quan dang ky.

Ngudi yéu ciu
(Ky, ghi ré ho, chit dém, tén)

®) Y kién ciia ngudi duge nh{n 1 cha, me, con®

Y kién cia nguwdi hién dang 12 me hogic cha
Tai ligu giei kém theo To khai:

.................................................................

.................................................................




Chd thich:

") Ghi 18 t&n co quan ding ky;

® Ghi theo dja chi ding ky thuong tra; néu khdng c6 noi diing ky thudng tri thi ghi theo dja chi
diing ky tam tri; tnrdng hqp khéng c6 noi diing ky thudng tri va noi ding ky tam tra thi ghi theo
noi dang sinh sdng,

®) Ghi théng tin v& gidy td thy thén nhu: hd chiéu, chimg minh nhén dén ho#c gidy to hop 1§
thay thé (vi dy: Chimg minh nhén dén sb 001089123 do Céng an thanh phé Ha Nbi cip ngay
20/10/2004),

@ Chi cAn thiét trong trudng hop ngudi khai khéng ddng thési 14 ngudi nhin cha/me/con;

®) Chi chn thiét trong trudng hop cha hodc me nhén con chua thanh nién hofic ngudi da thanh
nién nhimg mét ning lyc hinh vi din sy, ghi ¥ kién cia ngudi 14 cha néu mg 18 ngudi yéu chu,
y kiép ngudi me néu cha 12 ngudi yéu cu (trir tnrémg hop ngudi db di chét, mét tich, mét ning
hre hanh vi dén sy holc han ché nang [ye hanh vi dan sy);

© Chi cin thiét trong trudng hop ngudi duge nhin 1 tré em tir & 9 tudi trd 1én.
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13. Diing ky khai sinh két hop diing ky nhin cha, me, con

1. Trinh ty thyc hién:

Buéc 1: C4 nhan ndp hd so tai B$ phén tiép nhén va tra két qua clia UBND cép
xd. Cong chitc Tu phép - Hf tich kiém tra hd so, trudng hop hd so khong diy dv, khéng
hop 1¢ thi huéng din bd sung, hoin chinh bling vin ban; trudng hep hd so diy dv, hep
1¢ thi tiép nhan hd so va viét phiéu hen tra két qua.

Buéce 2: Céng chirc Tu phép - HO tich trinh Chi tich UBND cép xd ky Trich Inc
ding ky nhén cha, me, con va Gidy khai sinh.

Budce 3: Cong chire Tu phép - H tich chuyén két qua cho B$ phén tiép nbén v
trd két qua dé tra cho c4 nhén.

2. Céch thirc thye hién: Trc tiép tai try s& co quan hanh chinh nha nuée.

3. Thanh phin, s6 lugng hd so:

2) Thanh phén bd so gdm:

* Gidy 1o phéi np:

- T& khai ding ky khai sinh va T& khai ding ky nhén cha, me, con (theo méu quy
dinh);

- Bén chinh Gidy chimg sinh;

Trudng hop khdéng c6 Gidy chimg sinh thi ndp vin ban ciia ngudi 1am chimg xéc
nhin v& vi€c sinh; néu khong cé ngudi 1am chimg thi phai c6 gidy cam doan vé viéc
sinh; Bién ban x4c nhén viéc tré bj bé rai do co quan ¢6 thim quyén 1ap dbi véi trudng
hop khai sinh cho tré em bj bd roi; Vin ban chitng minh viéc mang thai h$ theo quy
dinh phap ludt va viin ban x4c nhin clia co sd y té i thyc hién k§ thudt hd trg sinh san
cho viéc mang thai h d6i véi truomg hop khai sinh cho tré em sinh ra do mang thai hg.

- Vin bén clia co quan y té, co quan gism dinh hoic co quan khic c6 thim quyén
& trong nudce hodc nude ngodi xdc nhin quan hé cha con, quan hé me con.

Trudng hgp khéng cé vin bin trén thi phai ¢ thu tly, phim &nh, bing, dia, b
diing, vat dyng khéc chimg minh méi quan h¢ cha con, quan h¢ m¢ con vi vin ban cam
doan ciia cha, me vé viéc tré em A con chung ciia hai ngudi, c6 it nhit hai ngudi thin
thich cia cha, m¢ Jam chimg.

* Gidly to phai xudt trinh:

- Ban chinh mdt trong cic gidy t& chimg minh nhan than 13 Gidy CMND, Ho
chiéu, The céin cude cdng din hoic gig’y td khéc c6 dan anh va théng tin c4 nhin do co
quan c6 thim quyén cap, con gid trj sir dung ciia ngudi yéu chu dang ky;

- Ban chinh gidy t& chimg minh noi cu tri cila ngudi yéu clu ding ky (chi 4p dung
trong giai doan chuyén tiép).

b) S8 lugng hd so: 01 bd.

4. Thavi han giai quyét: Trong ngdy 1am viée, sau khi nhén @4 hd so hgp 1 (nhan
hd so sau 15 gid ma khong giai quyét duge ngay thi tra két qua trong ngay 1am
viéc tiép theo). Trudng hop cin phai xéc minh thi thoi hen trén duge kéo dai thém
khéng qué 02 ngdy lam viéc.

5. B8i tugng thyre hién thi tyc hanh chinh: C4 nhén.

6. Co quan thye hign thit tuc hanh chinh: UBND cép x4.

T Két qua thyre hign th tye hanh chinh: Trich lyc déing ky nhén cha, me, con va
Gidy khai sinh.
8. L& phi:
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- Bang ky khai sinh: Khong.

- Biing ky nhén cha, me, con: 12.000 déng/trurdng hop.

9. Tén miu don, miu t& khai:

- Ter khai dZing ky khai sinh va Td khai d8ng ky nhén cha, me, con.
10. Yéu cu, diéu kién thyc hién thil tuc hanh chinh:

- Viéc nhan cha, me, con khéng ¢6 tranh chép.

- Bén nhén, bén drge nhan 13 cha, me, con d&u con séng vao thyi diém dang ky
nhin cha, me, con.

- Khi ding ky vi¢c nhin cha, me, con thi cac bén cha, meg, con phai c6 miit.

11. Ci#in cit phép 1y cua thi tyc hanh chinh;

- Ludt H{ tich ngay 20/11/2014;

- Luét Hon nhin va Gia dinh nam 2014;

- Nghj dinh 56 123/2015/ND-CP ngay 15/11/2015 ctiia Chinh pht quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luat Hd tich;

- Théng tr s6 15/2015/TT-BTP ngiy 16/11/2015 ciia B Tur phép quy djnh chi
tiét mot sé diéu cia Lust Ho tich va Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015
ciia Chinh phii quy dijnh chi tiét mot s6 didn va bién phap thi hanh Luat H tich;

- Théng tr s8 179/2015/TT-BTC ngdy 13/11/2015 ciia BS Tai chinh sira ddi, bd
sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 cia BS Tai chinh huéng din vé&
phf vi I¢ phi thudc thAm quyén quyét dinh ciia HDND tinh, thinh phé trye thudc Trung
uong;

- Quyét dinh sb 44/2014/QD-UBND ngay 20/8/2014 cvia UBND tinh ban hanh
guy dinh vé muc thu, ché d6 thu ndp, quén ly va sir dyng 1§ phi hé tich trén dja bin tinh
Ha Tinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc 1ap - Tw do - Hanh phic

TO KHAI DANG KY KHAI SINH

Hy, chit @8m, t&n nEUHT YU CAUS .........coveeeveceeeeeecccsiiosisaesessessserarseeseeraessescos
GIAY 1 BIY THAN: Dot eareesesesee e eeerseseease s sesereessesesessssseemmesesesessessreenereees

------------------------------------------------------------------------------------------------------------------------------------------

Quan hé vdi ngudi dugc Khai SInh: ...t e e
P nghj co quan diing ky khai sinh cho ngudi dwéi day:

HQ, chilt @8I, T8I ......eooevereeeiecrieeitee i reres st ere e ws et ee s re e e e saranabeaeraerasnsrabbions
Ngay, thang, nAm SiNA: ..o..cevererierrieerreceessssinesenns ghi baAng chif:.....cooicecrerierrennn.

-------------------------------------------------------------------------------------------------------------------------------------------

QUE QUATL ...eciteecee i ettt e snre e s e srsebas s b abesr s dr b e a e e s aean s s r e snevbvat e Raarbebr st e s abebas
Ho, chlr @@, 181 Cha: . ... ettt e hes
Nam sigh: ....cccoceeveerinenee Dan t0C: ...cccoccerirrererrensen Quoc tich: ...

------------------------------------------------------------------------------------------------------------------------------------------

HQ, chif AR, €810 M@ ...ttt ere s s et ran e
NED SR eererereeereanens DAN tAC! vevereerrerrenseresrenns Québc tich: ..o,
NGT G I D e tera ettt es e s e et eee et s et eas s st et st nae e s tanssareseasseeanasssene

Téi cam doan ndi dung d& nghj ding ky khai sinh trén diy 12 ding sy thit, duge sy thoa
thuan phét trf ciia c4c bén lién quan theo quy dinh phap luat.

T6i chju hoan toan tréch nhiém trude phap ludt vé& ndi dung cam doan cia minh.

Lamtai: ... , gAYy ........... thdng ......... AL corvvvennn
Ngurdri yéu clu
(KY, ghi r ho, chit dém, tén)

53



M{ﬁl_ﬂ
Ghi 5 tén co quan déng ky khai sinh
Vi du: - Uy ban nhén din phudng Dién Bién, Ba Dinh, Ha Néi
- Uy ban nhan d4n quén 1, thanh phé H3 Chf Minh
@ Ghi théng tin v& gidy td tily thin cia ngudi di ding ky, ghi 18 s, co quan cép, ngay
cp h{ chiéu, chimg minh nhén dan hodic gidy t& hop )& thay thé

V¥ du: Chimg minh nhén din sb 001089123 do Céng an thanh phd Ha Néi chp ngly
20/10/2014.

@) Ghi theo dja chi ding ky thudng trii; néu khéng cé noi ding ky thudmg tri thi ghi theo
dia chi diing ky tam trj; trwdmg hop khong c6 noi ding ky thudng tri va noi diing ky tam trd thi
ghi theo dia chi dang sinh sng.

“ Trudng hop sinh tai co sd y té thi ghi 8 tén co s y té va dja danh hanh chinh

Vi dy: - Bénh vién Phy san, Ha N§i

- Tram y t& x& Dinh Bang, huyén T Som, tinh Bic Ninh.

Trudmg hep sinb ra ngoai co s& y té thi ghi dja danh ciia 03 cAp hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: x& Dinh Béng, huyén Tt Son, tinh Bic Ninh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lip - Ty do - Hanh phic

TGO KHAI PANG KY NHAN CHA, ME, CON

Quan hé v&i ngudi nhn cha/me/con®:......... v
D& nghj Quy co' quan céng nhin ngudi c6 tén dwdéi day:

La..ene clia nguroi cb tén dudi ddy:
HO, ChIT A8, 1811 uvueeiiiiniiciireciiereerireerrrnnnnrrerrrerrraesnssantanasasassstansasaessssrasssssnenessarmnsnnns

T61 cam doan viéc nhén.............ccvneeriveiene.... NOM trén 13 ding sy thét, tir nguyén, khéng co
tranh chip va chju trach nhiém truéc phéap lust v& cam doan ciia minh.

Kinh & nghj Quy co quan ding ky.

Lamtgi......ococenneenenn.. ngay ...... thdng......... nam........
Ngudi yéu cau

(K3, ghi ré ho, chit dém, tén)

>

Y kién céia nguwdi hién dang )a me¢ hojc cha Y kién ciia ngudi dirgre nhiin 12 cha, me, con®

Tai liéu giri kém theo To khai:

.................................................................
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Chii thich:

) Ghi £5 tén co quan ding ky;

@ Ghi theo dja chi dng ky thudng tri; néu khéng cé noi ding ky thudng tnd thi ghi theo dia chi
ding ky tam trii; trudmg hop khéng cé noi ding ky thudng tni va noi ding ky tam tri thi ghi theo
" noi dang sinh séng.

@) Ghi thdng tin v& gidy td thy thin nhur: h chiéu, chimg minh nhan dan hofc gidy t& hep 18
thay thé (vi du: Ching minh nhén dén sé 001089123 do Cong an thianh phé Ha Noi cAp ngdy
20/10/2004);

“ Chi cin thiét trong trudmg hop ngirdvi khai khong ddng thi 13 ngudi nhan cha/me/con;

® Chi cn thiét trong trromg hop cha hofic me nhin con chwa thinh nién ho#ic ngudi 44 thinh
nién nhimg mét nang Iyc hanh vi din sy, ghi ¢ kién ciia ngudi 12 cha néu me 13 ngudi yéu clu,
y kién ngudi me néu cha 13 ngudi yéu clu (triY trudmg hop ngudi 46 d2 chét, mét tich, mAt néng
Iye hanh vi dén sy hoic han chd nang lyc hanh vi dAn sir);

® Chi chn thiét trong tnrdng hop ngurdi duge nhén 12 tré em tir 4i 9 tudi trd 1én.
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14, Ding ky lai khai sinh

1. Trinh ty thye hi¢n:

Buéc 1: C4 nhéan ndp hd so tai Bé phén tiép nhan va tra két qua cia UBND cép
x4. Cong chirc Tu phép - HO tich kiém tra hd so, trudng hep hd so khong diy du, khong
hop 1¢ thi huréng dén b sung, hoan chinh bing vin ban; trudng hop hd so ddy di, hop
1é thi tiép nhn hd so va viét phiéu hen tra két qua.

Budc 2: Cong chitc Tu phép - Ho tich trinh Chi tich UBND cdp x4 ky Gidy khai
sinh.

Buéc 3: Cong chirc Tu phép - Ho tich chuyén két qua cho B phan tiép nhén va
tra két qua @€ tra cho c4 nhén.

2. Céch thirc thyc hién: Tryc tiép tai try s& co quan hanh chinh nha nuée hojic
giri hd so qua hé théng buu chinh hojc giri hd so theo h¢ théng dang ky hd tich tryc
tuyén.

3. Thanh phén, s6 lugng hé so:

a) Thanh phén hd so gdm:

* Gidy 1o phdi npp:

- T& khai ding ky lai khai sinh (theo miu quy dinh), trong d6 c¢6 cam doan cia
ngudi yéu chu vé viéc da dang ky khai sinh nhing ngudi d6 khong luu gilr duge ban
chinh Gidy khai sinh;

- Ban sao Gidy khai sinh do co quan c6 thim quyén cua Viét Nam cép (ban sao
dugce cong chimg, chimg thyc hgp 1¢, ban sao dugce cip tir S6 ding ky khai sinh).

Ho#ic ban chinh hofc ban sao giy t& cb gié trj thay thé Gidy khai sinh dwgc cép
trudc ndm 1945 & mién Béc va trude nim 1975 & mién Nam.

Trudmg hop ngudi ding ky lai khai sinh khong c6 cc gidy to trén thi ngp ban
sa0 toan bd ho so, gidy td cia ngudi yéu ciu hoic hd so, gidy td, ti liéu khac trong do
¢6 c4c thong tin lién quan dén ndi dung khai sinh clia ngudi d6, gdm: Gidy CMND, Thé
ciin cude cong dan hoic HY chiéu; S& ho khau, S8 tam tri, gidy t& chirng minh vé noi
cu trit; Bing t6t nghiép, Gidy chitng nhén, chitng chi, hoc ba, hé so hoc tip do co quan
dao tgo, quan ly gido dyc c6 thdm quyén cdp hojc x4c nhin; Gidy to khéc c6 thong tin
vé ho, chit dém, tén, ngdy, thang nim sinh cua c4 nhén; Gidy t& chimg minh quan hé
cha, me¢, con;

- Vin ban xé4c nhan cia Tha trudng co quan, don vj v& viéc nhitng ndi dung khai
sinh cia ngudi d6 gém ho, chit dém, tén; giéi tinh; ngdy, thang, ndm sinh; dan tdc; qué
quan; quan h¢ cha, me, con phit hgp véi ho so do co quan, don vi dang quén ty d8i véi
truedng hop ngudi yéu chu dang ky lai khai sinh 13 c4n b, cong chirc, vién chic, ngudi
dang cdng tac trong Iyc lugng vii trang;

- Trudmg hop 0y quyén cho ngudi khic 1am thay thi phai ¢6 vin ban iy quyén
dugc cong chirng, chirng thyc theo quy dinh cia phap lut. Ngu ngudi duge iy quyén 13
ong, ba, cha, me, con, vg, chdng, anh, chi, em rudt ciia ngudi Gy quyén thi van ban iy
quyén khéng phai cdng chimg, chimg thuc nhung phai c6 gidy tor chitng minh v& méi
quan hé véi ngudi iy quyén.

* Gidy to phéi xuit trinh:

- Ban chinh mét trong cic gidy t& chimg minh nhén thén 12 Gidy CMND, Ho
chiéu, Thé ciin cudc cong dan hoc gidy tr khac cé dén anh va théng tin ¢4 nhén do co
quan c6 thdm quyén cdp, con gia trj st dung clia ngudi yéu cAu ding ky lai khai sinh.

- Ban chinh gidy t& chimg minh noi cu trii clia ngudi yéu clu ding ky lai khai
sinh (chi 4p dung trong giai doan chuyén tiép).



- Ban chinh toan bd hd so, gidy t& ciia ngudi yéu cAu hodic hd so, gidy to, tai
liéu khéc trong d6 c6 cdc thong tin lién quan dén ni dung khai sinh clia ngudi d6 dé
dbi chiéu v6i ban sao (trong trudmg hop khéng cé ban sao Gidy khai sinh hodc gidy ty
c6 gid trj thay thé Gidy khai sinh).

(Trudmg hpp giti hd so qua hé tﬁéng buu chinh thi phdi giei kém theo ban sao cé

chimg thure cdc gidy 10 phdi ndp va xudt trinh)

b) S6 lugng hd so: 01 bé.

4. Théi han giai quyét: Trong 02 ngay 1am viée, ké tir ngdy nhén di hd so hop 1é.

Néu viéc dang ky lai khai sinh dugc thyc hién tai UBND cﬁp x4 khong phai 13
noi dang ky khai sinh trudc ddy thi thai han giai quyét khong qué 10 ngay 1am vige (ké
c4 thoi gian kiém tra, x4c minh)

5. Déi tugng thye hién thi tuc hanh chinh: C4 nhan.

6. Co quan thyc hién thi tuc hanh chinh: Uy ban nhén dén cAp xa.

7. K&t qua thyrc hién tht tuc hanh chinh: Gify khai sinh.

8. L& phi: 5.000 déng/tnrong hep.

9. Tén méu don, miu t& khai:

- Tt khai dang ky lai khai sinh.

10. Yéu cAu, dién kién thye hién thi tuc hanh chinh:

- Viéc ding ky khai sinh da dang ky tai co quan c6 thAm quyén cua Viét Nam
truéc ngdy 01/01/2016 nhung S6 ding ky khai sinh va ban chinh Gidy khai sinh déu bj
mAt;

- Ngubdi dang ky lai khai sinh c¢6 trach nhiém ndp diy di ban sao gidy to, tai liéu
c6 ndi dung lién quan dén viéc diing ky lai (néu c6 diy di) va phai cam doan d& ndp
day di gidy t& minh c6;

- Ngudi yéu chu ding ky lai khai sinh phai con séng vao théi diém tiép nhan hé so.

{1. Cin cir phép ly cia thd tyc hanh chinh:

- Luat H) tich ngay 20/11/2014;

- Nghj dinh sb 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phd quy dinh chi
tiét mot s6 didu va bién phép thi hianh Ludt Hb tich;

- Théng tr 36 15/2015/TT-BTP ngay 16/11/2015 ctia B$ T phéap quy djnh chi
tiét mot s6 diéu caa Luat Ho tich va Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh pht quy djnh chi tiét mét s6 didv va bién phép thi hanh Luét H tich;

; - Théng t s6 179/2015/TT-BTC ngay 13/11/2015 ctia B Tai chinh sira d8i, bd
sung Thong tir s6 02/2014/TT-BTC ngay 02/01/2014 cia Bd Tai chinh huéng din vé

phi va 1¢ phi thudc thim quyén quyét dinh ciia HDND tinh, thanh phé tryc thudc Trung
uong;

- Quyét dinh s8 44/2014/QD-UBND ngay 20/8/2014 ciia UBND tinh ban hanh

quy dinh v& mirc thu, ché d thu ndp, quan Iy va sit dung 18 phf hé tich trén dja ban tinh
Ha Tinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH

Ho, chif d¢m, tEn NGUHE YEU CAU: ......coueeecereceeece e ren st stees e e
Gy t Y thAN: @ ......oereeetee st s sss s st e seres et essee e sessensene
NG G ;Do bbbt s s et s s s sese s sa s an e s raens
Quan hé véi ngudi duge khai Sinh: ...t
Pé nghj co' quan ding ky lai khai sinh cho ngudi c6 tén dwéi ddy:

Ho, chif d@m, teI: ........c.ooceriiiiiiiineri s rs st s st s rebasbssba s b e e s mnasis

...........................................................................................................................................

QUE QUAN: ...ttt sttt b st a s e R s s g s R e s bes R b s R TSR e R e s ab e RS
Ho, chir dgm, t8n cha: ... e
Niam sinh: c.oovvvieeiiiiinens DaAN tOC: ovvereeirvirereenreersonnes Quéc 11 1+) | OO

Ho, chir @8I, T8I IME: ..ottt ettt ebe e sa et tn
Nm sinh: ....coveeersioncnss DAN CE 1ecurrerersesnseearerennas QUBC HCh: .vvevecrcccnrirreninnas
NOTCU T @ oot b st b ess et e er st enssasss s s st res
D3 ding ky khai sinh tai: ©........o.o.oooeeeeeeoe et
Gidy khai sinh s6: ©..............cocevrvennnn NBAY covvvevn oo oo
Ly do ding Ky lai: ... ererrseeraersraeens

T6i cam doan nhitng ndi dung khai trén ddy 1a ding sy thét va chju trach nhiém trieéc
phép luit v& viéc cam doan ciia minh,

Ngudi yéu clu
(Ky, ghi ré ho, chit dém, tén)
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Chi thich:
™) Ghi r3 tén co quan dang ky lai khai sinh
Vi du: - Uy ban nhén din phudng Dién Bién, Ba Dinh, Ha Ngi
- Uy ban nhén dén quén 1, thinh phd H3 Chi Minh

@ Ghi thong tin v& gifly td tiry than cia ngudi di diing ky, ghi 18 6, co quan clp, ngay
cp h§ chifu, chimg minh nbén dén ho¥c gidy t& hop 18 thay thé

Vi dy: Chimg minh nhin din sé 001089123 do Céng an thanh ph6 Ha Ngi cép ngdy
20/10/2004,

® Ghi theo dja chi ding ky thudmg trit; néu khdng c6 noi dang ky thudng trii thl ghi theo
dija chi ding ky tam tni; tnrdmg hop khdng ¢é noi ding ky thudmg tré va noi dang ky tam tri thi
ghi theo dia chi dang sinh séng,

® Trudmg hep sinh tai co s& y té thi ghi 16 tén co s y té va dja danh hanh chinh noi sinh
ra; trudng hop sinh ra ngodi co s& y té thi ghi dja danh ctia 03 cAp hanh chinh (x&, huyén, tinh);
trudmg hgp khéng rd noi sinh ddy di thi chi ghi dja danh hanh chinh cép tinh,

) Ghi tén co quan d2 dang ky khai sinh trude déy, sd, ngdy, thing, nam cip Gidy khai
sinh truéc d8y (nén cb ban sao Gify kbai sinh).
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15. Ding ky lai két hon

1. Trinh ty thyc hign:

Buéce 1: C4 nhan ndp hd so tai Bo phan tiép nhan va tra két qua cia UBND cap
x3. Céng chirc Tu phdp - H6 tich kiém tra hd so, trudng hop hé so khong dly di, khong
hop 18 thl huéng din bo sung, hoan chinh bing van ban; trudmg hop hd so dly di, hep
I8 thi tiép nhan hd so va viét phiéu hen tra két qua.

Buéc 2: Cong chirc Tu phép - Ho tich trinh Chu tich UBND cép xa ky Gidy
chimg nhan két hon.

Budc 3: Cong chic Tu phép - Hd tich chuyén két qua cho B phan tiép nhén va
tré két qua a2 tr4 cho cé nhén.

2. C4ch thirc thyc hién: Tryc tiép tai iry 56 co quan hanh chinh nha nudc.

3. Thanh phén, s6 lugng hd so:

a) Thanh phén hé so gbm:

* Gidy to phdi npp:

- T& khai dang ky lai két hdn (theo miu quy dinh);

- Ban sao Gidy chimg nhin két hon dugc cép trude ddy. Néu khong c6 bin sac
Gidly chimg nhan két hon thi ndp ban sao hd so, gidy t& c4 nhin cé céc thong tin liér
quan dén ndi dung ding ky két hon.

* Gidy t& phai xudt trinh:

- Ban chinh mdt trong cdc gidy t& chimg minh nhan than 12 Gidy CMND, Hé
chiéu, Thé cin cuée cong dén hoac gidy t& khéc c6 dan Anh va thdng tin c4 nhén do cc
quan c¢6 thAm quyén cAp, con gid trj sit dyng clia ngudi yéu clu dang ky lai két hén,

- Bén chinh gidy t& chimg minh noi thudng tri cda ngudi yéu cdu ding ky lai ké:
hén (chi &p dung trong giai doan chuyén tiép);

- Bén chinh hé so, gidy t& c4 nhin ¢6 c4c théng tin lidén quan dén ndi dung
dang ky két hon dé déi chiéu véi ban sao (trong trudng hop khéng c6 bin sao Gify
chimg nhan két hon).

b) S8 lugng hd so: 01 bd.

4. Thoi han gigi quyét; Trong 02 ngiy 1am viée, ké ti ngay nhin di hd so hop 8.

Néu viéc ding ky lai két hon dugc thye hién tai UBND cép x khong phéi 1a not
dang ky két hon truée ddy thi thdi han gidi quyét khéng qua 10 ngay lam vige (ké ci
thoi gian kiém tra, x4c minh)

5. P6i tugng thyc hién thii tuc hanh chinh: C4 nhén,

6. Ca quan thyrc hidn thd tue hagh chinh: Uy ban nhén dan cép xa,

7. Két qua thyc hién thd tuc hanh chinh: Gidy chimg nhén két hén.

8. L& phi: 25.000 ddng/trudmg hop.

9. Tén miu don, mau t¥ khai:

- T khai dang ky lai két hén.

10. Yéu céu, diéu kién thyc hién thit tuc hanh chinh;

- Viéc ding ky két hon da dang ky tai co quan c6 thAm quyén cua Viét Nam
truée ngay 01/01/2016 nhung S§ ding ky két hon va ban chinh Géy chimg nhin két
hé6n déu bj mét;

- Nigurdi déing ky lai két hon c6 trach nhiém ndp diy di ban sao gidy 1o, thi Jidn
¢6 ndi dung lién quan dén vigc ding ky lai;
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- Ngudi yéu chu d3ng ky ai két hon phai con sdng vao thdi diém tiép nhan hd so.

- Khi d3ng ky lai két hon, c4 hai bén nam, nft phai c6 mat

11. Céan cir phép 1y cta thi tuc hanh chinh:

- Lu4t H6 tich ngdy 20/11/2014;

- Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi
tiét mét s6 diéu va bién phap thi hanh Lugt HO tich;

- Théng tr s6 15/2015/TT-BTP ngdy 16/11/2015 cia B Tu phdp quy dinh chi
tiét mot sb digu cua Luét Ho tich va Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015
ciia Chinh phv quy djnh chi tiét mot s6 didu va bién phap thi hanh Lugit HY tich;

- Théng tu sé 179/2015/TT-BTC ngay 13/11/2015 ctia B$ Tai chinh sira ddi, bd
sung Théng tu s8 02/2014/TT-BTC ngay 02/01/2014 cia B Tai chinh huéng din vé
phi va 1€ phi thudc tham quyén quyét dinh cia HDND tinh, thanh phd tryc thude Trung
uong;

- Quyét dinh s6 44/2014/QD-UBND ngay 20/8/2014 ciia UBND tinh ban hanh

quy dinh v& muc thu, ché d3 tbu ndp, quan ly va sir dung 1€ phi hj tich trén dja ban tinh
Ha Tinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Béc lfp - Ty do - Hanh phic

TO KHAI PANG KY LAI KET HON

Kinh Uz .o ses e ssss s sasssee st esse e
Ho, chit d¢m, t8n DEUYE YU CAUL ......oooeooeceeeer e eeenees e seessseeescenstsssens esrens
Gily 18 Y thAn: @.......ooovecree e e avs s sses st sens s s s seses s ant e er oo
NOLCU I Bttt r ettt ee st st st se e s s esernsenes
P nghj co’ quan diing ky lgi két hon theo ndi dung dwdi diy:
HQ, chil GEm, tEN CHA VOl ....ovecviiiiereecsicreeer vt ssesaeans s m s b s s veesrsbobansserorossessensas
Ngay, thang, NEM SINN: ...cvceieeieniceicreiiraniie s e ss s e bs st e s esmsasrssseseses
DAN G cvveoveeiirerrreneiirereesesessinsneceeeseeseedQUOC HENS e s,
INOT CIT TPttt st st e ense s et ot s e sennebasa st b et srents
GHAY 10 T0Y thANI® .. .ottt ses s er st eneeeses e enma e aeteses s tesne st
KEL B0 AN it MUAY:.1.eeiieireeine e cbe e e oeaseesesaen s sreme reesbss st st s sbssmron s sermesenresaons
Ho, chir @&m, 161 €A ChONE: ..o eee oo ere e eeee s
Ngay, thing, nAM SINA: ..o st eerensas e resnssasanensane
DANLOC: 1vvverieirciiniiennsaeeesiee s sireeemieessnneer Quéo Beh: (e
NOLCU I Do ees sttt e s s et es e eeseenme e s e e s e reneseee s sereneeeraene
Gily 1Oty thAND) .. ...ttt sesee e e eennrane
KELDOM 1AN LU IAY ..ottt senesens s teserseereee s baetsssasese e see s e raseessee e
P ding ky ket hon iz ®........oooo oo
......................................... ngay ...thing .........n3m
Theo Gidy chimg nhén két hon s6: ..o, , Quyénsb: ...
Lydodang Ky LAi:........c.cooviiiiimiiiiiiiiiie ittt st ccsresaraares e ravsestass b s eas san s s

Toi cam doan nhing ndi dung khai trén d8y 1a ding sy that va chju tréch nhiém trirde
phap luit v& cam doan ciia minh,

Lamugic ...y BEAY v, thdng ......... ndm..............

Nguwdi yeu chn
(Ky, ghi rd ho, chit dé¢m, tén)
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Chai thich:

) Ghi 15 16n co quan dang ky Jai két hdn

@ Ghi theo dja chi ding ky thuomg tri; néu khéng ¢6 noi déng ky thudng trii thi ghi
theo dja chi dang ky tam tri; trudmg hop khong ¢6 noi ding ky thudmg trd va noi ding ky tam
tra thi ghi theo noi dang sinh séng.

) Ghi thdng tin vé gifly t tiy thin nhw: hg chidy, chimg minh nhin din hodc gidy 1
hop 1¢ thay thé (vi dy: Chimg minh nhén din s 001089123 do C8ng an thanh phé Ha Noi cip
ngdy 20/10/2004).

“ Ghi 3 tén co quan d3 ding ky két hén truéc day.

®) Chi khai trong trudng hop biét 1.



16. Diing ky lai khai tir

1. Trinh ty thyc hién:

Buéc 1: C4 nhén ndp hd so tai B phén tiép nhén va tra két qua ciia UBND cép
xd. Céng chitc Tur phap - H tich kiém tra hd so, tnrong hop hd so khong dly du, khéng
hop 1¢ thi huéng din bd sung, hoan chinh bing vin ban; trudng hop hé so diy du, hep
18 thi ti€p nhan hd so va viét phiéu hen tra két qua.

Budc 2: Cong chirc Tu phép - Ho tich trinh Chi tich UBND cép x4 ky Trich lye
khai tr.

Budc 3: Cong chie Tu phap - Ho tich chuyén két qua cho B phén tiép nhén va
tra két qua dé tra cho c4 nhén.

2. Céch thirc thyc hién: Trire tiép tai try s& co quan hanh chinh nha nuéc holic giri hé
so qua hé théng buu chinh hogc giri hd so theo hé théng dfing ky h{ tich tryc tuyén.

3. Thanh phén, sé lrgng hd so:

a) Thanh phan hd so gbm:

* Gidy 1 phdi ngp:

- Té khai diing ky lai khai tir (theo mau quy djnh);

- Ban sao Gidy chimg tir dugc cip hop 1€ truée day. Néu khong cé ban sao Gidy
chirng ti¥ thi ndp ban sao hd sa, gidy t& lién quan ¢6 ndi dung chimg minh syt kién chét;

- Truomg hop Uy quyén cho ngudi khic 1am thay thi phai c¢6 vin ban dy quyén
dugc cong chimg, chitng thyc theo quy dinh cia phép lufit. Néu ngudi duge dy quyén 13
ong, ba, cha, me, con, vg, chong, anh, chi, em rudt ciia ngudi Uy quyen thi van ban Gy
quyén khong phai cong chimg, chimg thyc nhung phai ¢6 gidy t¥ chig minh v& méi
quan hé vé&i ngudi ity quyén.

* Gidy to phdi xudt trinh:

- Bén chinh mét trong céc gidy td chitng minh nhin thén 13 Gidy CMND, Hj
chiéu, Thé cin cudc cdng dan hodc gidy t khac c6 dan anh va thong tin c4 nhan do co
quan c6 thAm quyén cdp, con gié trj sir dung clia ngudi yéu ciu ding ky lai khai ir.

- Ban chinh hd so, gidy to lién quan c6 ndi dung chimg minh sy kién chét dé
ddi chiéu véi ban sao (trong trudng hop khdng c6 ban sao Giy chimg tir).
(Truomg hop giri ho so qua hé t'hé'ng buu chinh thi phai giti kém theo ban sao c9
chimg thuc cdc gidy to phdi ngp va xudt trinh)

b) Sé lugng hd so: 01 bb.

4. Thédi han giai quyét: Trong 02 ngdy lam viéc, ké tir ngdy nhén du hé so hop 1¢.
Trudmg hop cln phai x4c minh thi thi han giai quyét khong qua 05 ngiy 1am viéc.

5. Péi tugng thyc hién thi tyc hanh chinh: C4 nhan.

6. Co quan thyc hién thi tyc hanh chinh: Uy ban nhén dan cép x4.

7. Két qua thye hién thi tyc hanh chinh: Trich lyc khai .

8. 1.& phi: 5.000 déng/trudmg hop.

9. Tén mau don, miu t& khai:

- T khai déng ky lai khai t.

10. Yéu clu, didu kién thyc hién thii tuc hanh chinh:

- Viéc diing ky khai tir 3 dang ky tai co quan c6 thim quyén ciia Viét Nam truéic
ngdy 01/01/2016 nhung Sé ding ky khai tir va ban chinh Gidy chimg t&r déu bj mét;
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- Ngudi ding ky lai khai tir c6 tréch nhiém ndp ddy du ban sao gidy to, tai Héu c6
ndi dung lién quan dén viéc dang ky fai.

11. Cén cir phép ly cia thi tyc hanh chinh:

- Luft Hd tich ngay 20/11/2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh phd quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luat H tich;

- Théng tw s& 15/2015/TT-BTP ngdy 16/11/2015 cia B Tu phép quy dinh chi
tiét mot sb digu ciia Luat H6 tich va Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phii quy dinh chi tiét mdt sé didu va bién phép thi hanh Lut Ho tich;

- Thong tu s§ 179/2015/TT-BTC ngay 13/11/2015 ciia Bd Tai chinh sira ddi, bd
sung Thong tur 56 02/2014/TT-BTC ngdy 02/01/2014 cta BO Tai chinh huéng din vé
phi va 1& phi thugc thdm quyén quyét dinh cia HPDND tinh, thanh phé tryc thudc Trung
wong;

- Quyét dinh s 44/2014/QD-UBND ngiy 20/8/2014 ctia UBND tinh ban hanh

quy dinh v& muc thy, ché 46 thu ndp, quan 1y va st dung 12 phi h tich trén dia ban tinh
Ha Tinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc ldp - Ty do - Hanh phiic

TO KHAI PANG KY LAI KHAI TU
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T6i cam doan nhitng ndi dung khai trén diy 13 dung sy thit va chju trdch nhiém truéc
phép lugt vé cam doan ctia minh,

Lam tqi: ...y, NGAY ... thANG ... RAM ...
Ngudi yéu chu
(Ky, ghi rd ho, chit dé¢m, tén)

...........................................
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Chii thich:

) Ghi 8 t&n co quan thyc hign ding ky lai khaj tir.

@ Ghi theo dja chi diing ky thudng trit; néu khéng ¢6 noi ding ky thudmg tris thi ghi theo dja
chi ding ky tam trd; trudng hop kbdng ¢ noi ding ky thudng trd va noi ding ky tam trd thi
ghi theo noi dang sinh séng.
©) Ghi thong tin v& gifly td iy thin nhu: hé chifu, chimg minh nhén din hojc gidy td bop 18
thay thé (vi dy: Chimg minh nhén dan s6 001089123 do Cdng an thauh phé Ha N§i clp ngay
20/10/2004).

@) Néu ghi theo Gidy béo ty, thi gach cum tir “Gily t& thay Gidy béo tir”; néu ghi theo sb Gidy
td thay Gidy bao tir thi ghi 3 tén, s6 gidy t& va gach cum ti “Gidy bdo tir”.

) Ghi & tén co quan d& dang ky khai ti trudc d4y.
© Chi khai trong trudmg hop biét 15.
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17. Ding ky nhin nudi con nudi trong nwréec
1. Trinh ty thyc hién:

_ Buéc 1: C4 nhén ndp hd so tai B6 phén tiép nhan va tra két qua cua UBND cép
xd. Céng chirc Tur phép - H$ tich kiém tra hd so, trudng hop hd so khong diy du, khong
hop 18 thi huéng din bd sung, hoan chinh bing vin ban; tnrong hop hd so diy di, hep
1 thi tiép nhan hd so va viét phiéu hen tra két qua.

Budc 2. Cong chic Tur phép - H tich trinh Chu tich UBND cdp x3 ky Gidy
chimg nhén nudi con nubi.

Budc 3. C4 nhin nhén két qua tai try s UBND cép x4 (tai L& giao nhan con nubi).

2. Cach thie thyc hién: Tryc tiép tai try s& co quan hanh chinh nha nuéc.

3. Thanh phan, s6 lugng h so:

a) Thanh phén hd so gdm:

* Ho so cia ngudi nhdn con nudi:

- Don xin nhan con nudi (Theo miu TP/CN-2014/CN.02);

- Ban sao Ho chiéu, Gidy chimg minh nhan déin hogc gidy t¥ c6 gid trj thay thé;

- Phifu 1y lich tu phép (dugc cip chua qué 06 thang tinh dén ngay ndp hb so);

- Vin ban x4c nhén tinh trang hén nhan;

- Gidy kham sirc khoe do co quan y t& cAp huyén trd 1én cdp (dugc clp chua
qué 06 thang tinh dén ngay ndp hd so);

- Vin ban x4c nhin hoan canh gia dinh, tinh trang chd &, diéu kién kinh té do
UBND cép xa noi ngudi nhan con nudi thudng trii cdp (dugc cip chua qua 06 than
tinh dén ngdy ndp ho so), tri trudng hep cha dugng nhén con riéng cia vo, me k
nhén con riéng cia chong lam con nudi hoic cd, cu, di, chi, bac rudt nhén chéu lam
con nudi.

* Ho so ciia ngudi duge nhin lam con nubi:

- Gidy khai sinh;

- Gidy kham sirc khoe do co quan y té cap huyén tr& 1én cip;

- Hai 4nh toan than, nhin thing chyp khéng qué 06 thang;

- Bién ban x4c nhén do Uy ban nhin dén hofic Céng an cip x noi phét hién tré
bj b roi 14p d5i véi tré em bj b roi; Gidy chimg tir ciia cha dé, me d& hojc quyét dinh
ciia Tda 4n tuyén bd cha d&, m¢ dé ciia tré em 13 da chét d6i véi tré em md cbi; quyét
dinh cia Toa 4n tuyén bb cha dé, me dé cua ngudi duge gidi thiéu 1am con nudi mAt
tich d6i v6i ngudi dugce gidi thiéu 1am con nudi ma cha d¢, me dé mét tich; quyét dinh
cia Toa 4n tuyén bd cha dé, me dé cua ngudi duge gidi thiéu lam con nubi mét nin !
Iyc hanh vi dan sy d6i véi ngudi duge gi6i thiéu lam con nudi ma cha dé, me dé mét
ning lyc hanh vi dén sy;

- Quyét dinh tiép nhan d6i véi tré em & co s& nudi dudng.

b) S6 lugng hd so: 01 bd.

4. Thoi han giai quyét: 10 ngay ké tir ngay nhén di hd so hop 1é.

5. P4i tugng thyc hién thi tyc hanh chinh: C4 nhén,

6. Co quan thyc hién thi tuc hanh chinh: Uy ban nhén dén cép xa.

7. Két qua thyc hién thi tuc hanh chinh: Gidy chimg nhén nu6i con nubi.

8. Lé phi: 400.000 dong/trudng hep.

Mién 1¢ phi ding ky nudi con nuéi trong nuéc ddi v6i trudmg hop cha dugng
hoic me ké nhan con riéng cua vg holic chéng 1am con nudi; ¢, cfu, di, chy, bic rudt

67



nhin chdu 1dm con nudi; nhén tré em khuyét tit, tré em méc bénh hiém nghéo va viéc
nudi con pudbi & viing sau, ving xa.

9. Tén miu don, mAu td khai:

- Pon xin nhin con nudi (Mau TP/CN-2014/CN.02).

- Té& khai hoan cénh gia dinh ciia ngudi nhdn con nuéi (Miu TP/CN-
2011/CN.06).

10. Yéu cdu, didu kién thyc hién thi tuc haoh chinh:
a) Diéu kién ddi véi ngudi duge nhin 1am con nubi:
- Duéi 16 tudi;
- Nguoi tr dii 16 tudi dén dudi 18 tudi dugc nhin lam con nudi néu thude mdt
trong cic trudng hop sau day:
+ Bugc cha dugng, me ké nhén Jam con nudi;
+ Dugc ¢, ciuy, di, chi, bac rudt nhén 1am con nués.
b) Diéu kién ddi véi ngudi nhan con nudi:
- C6 nang lic hanh vi déin sy ddy du;
- Hon con nuéi tir 20 tudi trd 1én;
- C6 didu kién vé sitc khée, kinh té, chd & bio dam viée cham s6c, nudi dudmg,
gido dyc con nudi;
- Cé6 tir céch dao dirc t6t,

Trrdng hop cha dugng nhén con riéng ciia vg, me ké nhan con riéng clia chong
1am con nudi holic ¢b, clu, di, chi, bac rudt nhin chiu }am con nudi thi khdng dp dyung
didu kién v& do tudi va diéu kién vé sirc khoe, kinh t&, chd 6.

c¢) Nhitng ngudi sau diy khéng duge nhéin con nudi:

- Dang by han ché mét s quyén clia cha, me 6i véi con chua thanh nién;

- Pang chip hanh quyét dinh xit 1y hanh chinh tai co s& gido dyc, co s& chira
bénh;

- Pang chép hanh hinh phat t;

- Chua duge x6a 4n tich v& mét trong cée toi ¢b v xAm pham tinh mang, stc
khde, nhan phim, danh dyr clia ngwdi khic; nguge dai hosic hinh ha éng ba, cha me, vy
chdng, con, chu, ngudi c6 cbng nubi dudng minh; du d8, ép bude holic chira chip
ngudi chura tharth nién vi pham phép luft; mua ban, d4nh tréo, chiém doat tré em.

d) Sy dbng y cho 1am con nuéi:

- Viéc nhén nudi con nudi phai dugce sy d(“)ng y ciia cha m¢ dé cia ngudi duge
ahan 1im con nudi; néu cha @& ho¥ic me dé da chét, mat tich, mét ning lyc hanh vi din
sir ho#c khéng xéc'dinh dugrc thi phdi duge sy dong ¥ ciia ngudi con lai; néu ci cha me
dé déu di chét, mat tich, mit ning lyc hanh vi din sy hojc khéng x4c dinh drge thi
phai duge sir d8ng ¥ cia ngudi gidm ho; trrdng hop nhén tré em tir 1 09 tudi trey 1én
lam con nudi thi con phai duge sy ddng ¥ cha tré em db.

- Sir d8ng ¥ phai hoan toan tir nguyén, trung thye, khong bi ép bugc, khong bi
dcédgl)fh gay mua chudc, khong vu 1¢i, khong kém theo yéu cau tra tién ho#c loi ich vit
chit khac,

- Cha mg dé chi dugc ddng ¥ cho con [am con nudi san khi con &2 duge sinh
ra {t nhit 15 ngay.

@) Khi didng ky nudi con nudi, cha me nudi, cha me dé, ngudi gidm hd hodc
dai dién co s nudi dudng va ngudi duge nhén 1am con nudi phai c6 mat.
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11. Cén ctr phép ly ctia thi tyc hanh chinh:
- Ludt Nubi con nudi nim 2010;
- Nghij djnb s6 15/2011/ND-CP ngdy 21/3/2011 ctia Chinh pht quy dinh chi tiét
thi hanh mét s6 didu cna Ludt Nudi con nudi;

- Théng tr 88 24/2014/TT-BTP ngdy 29/12/2014 cia Bo Tu phap stra d8i, b
sung mot s6 diéu cia Thong tr 12/2011/TT-BTP ngdy 27/6/2011 cia Bé Tu phép vé
viéc ban hanh va huéng din viéc ghi chép, huu trit, sit dung bidu mu nudi con nudi.

- Théng tr s6 12/2011/TT-BTP ngay 27/6/2011 cia Bé Tu phép vé viéc ban
hanh va huéng din viéc ghi chép, lim triy, sir dung biéu mau nubi con nubi.
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Anh 4 x 6om

Mdu TP/CN-2014/CN.02

CONG HOA XA HOI CHU NGHIA VIET NAM

Pgc 1ap - Ty do - Hanh phuc

PON XIN NHAN CON NUOI

(Diing cho trudmg hop nudi con nudi trong nude)

Chiing t6i/téi Ia:

Anh 4 x 6 em

Ba

Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Dén toc

Quédc tich

Nghé nghiép

Noi thudng trd

S& Gidy CMND/HS$ chiéu

Noi cap

Ngdy, thang, nére cép

Dja chi lién hé

Dién thoai/fax/email

C6 nguyén vong nhén tré em duéi diy 1am con nudi:

HO VA BN ssrrteaen

Ngay, thAng, NEM SINNT ... e e sssss s st e sasaeesssesstens

INOT SINIEL Lo otreterei e siteins s cesssmns e ser s s 8868 e 100 PRSPt

* Trudng hop ngudi nhén con nudi thudmg tni trong nude, thi giri UBND x&/ phudng/thj trén noi c6 thim quyén
ding Ky viéc nuéi con nubi. Trudng hop ngudi nhin con nudi v ngudi duge nhin 1dm con mudi tem tnd & mrée
ngodi, thl giri Co quan dai dién Viét Nam, noi ¢ thim quyén dang ky viéc nudi con nudi.
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Ho va tén

Ngdy, thing, nAm sinh

Pja chi lién hé

Di¢n thoai,/fax/ email

Quan h§ v&i ré em dugc nhin
lam con nudi

..............................................................................................................................................................

Néu dugc nhén tré em 1am con nudi, chiing t8i/tdi cam két s& cham séc, oudi dudng,
gido dyc tré em nhir con dé cia mioh va thyce hi¢n mei nghia vy cia cha me¢ d6i véi con thec
quy dinh ctia phép lust. Chung t8i/t3i cam két trong thoi han ba nam, ké ti ngly giao nhén con
nudi, dinh ky 06 thing mdt 14n, giri théng béo vé tinh trang phét tridn moi mit clia con nudi (cé

K2m theo ANH) ChO...vcriiioriiiierreeecncrcns s b et evessse s messssnen s obpsssssssssseons 8 noi chimg,
t01/t61 thudmng tra.
D& NEHIT it e st sb s bR Ak e
xem xét, giai quyét.
eevesrssineis IGEY e T T
ONG BA
(Ky, ghi r6 hp tén)’ (Ky, ghi ré hg tén)

3 Ghi 185 tén va dia chi co s nudi dudng,
¢ Ghi tén UBND x&/phudng/thi trin bolic Co quan dai dlen Vigt Nam & nudc ngoai.
7 Nhur kinh guri.



Méu TP/CN-2011/CN.06

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Ty do - Hanh phic

TO KHAI HOAN CANH GIA PINH CUA NGUOI NHAN CON NUOIX

PHAN TU KHAI CUA NGUOI NHAN CON NUOI

1. Ong:
)3 R 'Z: R 1= + OO NEAY SIDR: e e
S8 Gidy CMND: «..covreeeeeerecceemsersenee N0 CAP: vovvvcvirrinrereee NEAY CAP oo,

NEhE NEHIED: ..ouvvvireirrieiresrenae s eesse renssssrasesse st sesens et e e e aes
NOi thudng tril: ...ccoeeiiiierenvircsreeein e eerene crevreraraneans ererasreestaaeeerenberns eabsaaes

Tiah trang hdn nhan®: ........... eeeeeee ettt bt ettt b et bbb en s s en st n Rt

2. Ba:

Ho va tén: ......ccconiimniiinnnnnne dherresnienans Ngay SInh: ....ocvcriiiieriiini st

NOT SINMNT cavvtenieniiieicseeessereesiemirsssssessranssssisseorassssiririerearenanan Ceeeeeesmevie e eeee st aeestareeaneanas
S8 Gidy CMND: ......ovvreeirerervearesionranes Noi cAp: coovvvevreree. NEAY CAP covrevneercerrrnnen,

A -
Nghé nghiép:
P eeereerenecenenn st reraa s et s a s e e ko b e sr A n s s s snren errerreanasanes vvreerereienrann
.
Noi thuong tr:
L e eeiteesesesseasrastenese st et eettr s eaeuty L e s s aeeatate anasananee taeasasetatreseintes rervreenares

Tinh trang hON BHAR®: .....veoveecees ettt esess b ss st

.......................................................................................................................................

.

.......................................................................................................................................

......................................................................................................................................

= CAC A SAN KBAC: eeieiviiieiiiiieieieesieteessstescosssannesensassesstsatsnmneasesseasanannssnssnrsesesaneeansann

AluqemigqacnapiiatistaoideretavEIIReL E9 S VI AL G I IP AL 1T ERAL AL NV I PANenPillabapuN R ranDUANNeebupuunans daErtacsrinvulange Aivrese

& Khai r3 ddy 12 lin két hén thir mdy ciia ngudt nhdn con mudi, inh trang con cdi.
® Khai nhir chii thich 1.

1 Khat r8 hign nay ngueoi nhén con nubi dang séng cing véi ai; thél 46 ctia nhing ngudi trong gia dink vé vige
nhdn con nudi.
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Ong Ba
(K, ghi 15 ho tén) (Ky, ghi rd ho tén)

Y kién ciia T8 trudmg 6 dan phé/Truéng thén vé ngudi nhin con nuéi:

......................................................................................................................................

.......................................................................................................................................

............. , 0gay..........thang............ ndm.........
T4 trwedug din phd/Trudng thin
(Ky, ghi rd ho tén)
Xéc minh ciia cfng chirc tir phép - h§ tich™':
............... , Igay thang..... pam.........
Ngudi xdc minh
(Ky, ghi rd he tén)

X4c nhgn ciia UBND x&/phudng/thj trin

TM. UBND XA/PHUONG/TH] TRAN
(Ky, ghi 18 ho tén, chirc vy va déng déu)

'Y kién cia cdn bp xdc minh vé cdc ngi dung ma ngudi nhdn con nuéi ty khai & trén. Ddnh gid nguoi nhin con
nubi b hay khéng d dtéu kién dé nhdn con nudi,

735



18. Ditng ky lai vigc nudi con nudi
1. Trinh ty thye hién:
Buéc 1: Ca nhén ndp hd so tai B phén tiép nhén va tra két qua cha UBND cép
x&. Céng chirc T phép - H) tich kiém tra hd so, trudng hop hd so khéng diy du, khéng
hop 1& thi huéng din bd sung, hoan chinh biing vin ban; trrdmg hep hd so dly du, hop
1¢ thi tiép nhan hd so va viét phiéu hen tra két qua.
Budc 2. Coéng chirc Tur phap - H§ tich trinh Chit tich UBND cép x& ky Gidy
ching nhén nudi con nudi.
Budc 3. Cong chirc Tur phdp - HO tich chuyén két qua cho B6 phén tiép nhén va
tra két qua d4 tra cho c4 nhén.
2. Céch thirc thyre hién: Tryc tiép tai tru s& co quan hanh chinh nha nuéc.
3. Thanh phén, sé lugng hd so:
a) Thanh phin hd so gbm:
- Td khai diing ky lai viéc nudi con nuéi (Theo mAu TP/CN-2011/CN.04);
Trudmg hop yéu ciu diing ky lai tai UBND cép x4 khong phai 13 noi trudc diy
da ding ky viéc nubi con nudi, thi To khai phai c6 cam két ciia ngudi yéu cau dang ky
lai v€ tinh trung thyre cia viéc ding ky nudi con nudi trrée d6 va céd chir ky ca it nhat
hai ngudi [am chirng.
b) S6 lugng hd so: 01 bd.
4. Thoi han giai quyét: 02 ngay 1am viée, ké tir ngdy nhan dii hd so hop 16
5. Péi tugng thyre hién thit tuc hanh chinh: C4 nhan.
6. Co guan thyc hién thil tyc hanh chinh: Uy ban nhén dén cdp x4.
7. Két qua thyc hién thd tuc banh chinh: Gidy chimg nhén nudi con nudi.
8. L¢ phi: Khong.
9. Tén miu don, méu to khai:
- Tér khai diing ky lai viée nudi con nudi (MAu TP/CN-2011/CN.04).
10. Yéu clu, diéu kién thyc hién thi tuc hanh chinh:
- Viéc nudi con nudi d dugc ding ky nhung ca S8 ho tich va ban chinh gidy
tér ding ky nudi con nudi bj mit hoic hu héng khong sit dung dugc;
- Ca cha, me nubi va con nudi déu con séng vao thoi didm yéu chu ding ky lai.
11. C#n c1F phép ly ciia thi tue hanh chinh:
- Lu4t Nubi con nudi nim 2010;
- Nghj dinh s 19/2011/NBD-CP ngay 21/3/2011 ctia Chinh phi quy dinh chi tiét
thi hanh mat s4 diéu cia Lugit Nu6i con nuéi;
- Thong tr s& 12/2011/TT-BTP ngay 27/6/2011 ciia Bd Tu phép vé viée ban
hanh va huéng din viée ghi chép, hru triY, sir dung biéu miu nuéi con nuéi.

- Théng tu s6 24/2014/TT-BTP ngay 29/12/2014 ciia Bd Tu phép sira ddi, bd
sung mot sb didu ciia Thong ar 12/2011/TT-BTP ngay 27/6/2011 cia B Tu phép vé
viéc ban hanh va huéng din viéc ghi chép, hnu triY, sir dung biéu mAu nudi con nuéi.
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Mau TP/CN-2011/CN.04

CONG HOA XA HQI CHU NGHIA VIET NAM

D{c ldp - Ty do - Hanh phic

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

Chiing tbi /t6i Ia:

Ba

Ho va tén

Ngay, thang, nim sinh

Noi sinh

Dén tdc

Qudc tich

Noi thudng trd

S6 Gidy CMND/Hb
chiéu

Noi cép

Ngay, thang, nim cip

Dia chi lién hé

DPién thoai/fax/email

ba nhan ngudi c6 tén dudi diy Iam con nuéi:
HO VALEN: ..ooriiiricetievrneicciniessstssnessverassisssssscsessanas Gidi tinh: ...occoiveciirecnrenens
Ngay, thdng, n3m SINh: ... e tsensensens
NOL SINNL 1o se s sne s b resae s b s r e s abesmas et aasbabbsabasstans
DN EOC: cevvevcnrireeercreeriereeenssesseseinns QUBC HCR: ovvirireireer e rsressenas
NOi thUONEG T ..ot ettt sesssesssrassenssessansannasens

Phéin khai v& bén giao con nudi trude diy*:

Ong

Ba

Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Dan tdc

Quéc tich

Noi thudng tri/tam tri
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S6 Gidy CMND/HO
chiéu

Noi cép

Ngay, thang, nam cip
bja chi lién hé

Dién thoai/fax/email

Ten €O SO NUST QUBTIZ: ..ooviiieceiiieeirieiteecreeresierre e snere st sressantessmests s st e nesesbasnanssnsaes
Chitc vy cia ngudi dai didn co SO NUOL AUBNE: ....ccooiveeeiirrie e e
Vigc nudi con nudi d8 dwge ding Ky tgi: ..o

Chong t6i cam doan 1&i khai trén diy la ding sy thit va chju trich nhi¢m
trirGe phép ludt vé cam doan clia minh.

D& DENI...covvrricmr s ssiess st st st s et dang ky
s NEAY .evrenrnnee thang............ nam..........
Ngurtri kbai
(Ky, ghi 3 ho tén)

Xée nhén 2 Ngudi lim chimg thur nhét* Xéc nhdn ciia Ngwdi lam chimg thir bai
TOi t8n Ao sinh ndm ... Toiténla. . sinh nm .

3§ CMND cu tri S6 CMND.._.oooe, cu trd
25 SO OO fai.....

Téi xin lar chitng vigc nudi con nudi néu
trén 1d ding sy that va xin chju trich
nhiém v& viéc 1am chimg ciia minh.

To61 xan 1am chimg viéc nudi con nudi néu
trén 13 ding sy that va xin chju trich
nhiém v& viéc 1am chimg cve minh.

. , . , ngay......thang..... nam........
.......... , BEAY......thdng. ... ndm....... (Ky, ghir8 ho tén)
(Ky, ghi r3 hp tén)

! Trieomg hop nuéi con nudi trong nudre, thi giel UBND x&/ phwdng/thj trdn noi c6 tham quyén deng ky Iai vige
nuéi con nubi. Trudng hgp nudi con nudi cé yéu t8 mebc ngodi, thi gizi S6 Tu phdp, noi c6 thim quyén ding ky lai
vige nudl con nuos,

Y Néu cé dupc céc théng tin ndy.

* Ghi r8 1 cha, me dé; nguwdi gidm hj hay co sé nubi dudng. Néu 1 co 56 nubi duding thi ghi rd tén co si nubi dudng,
chiee vu cua ngwoi dai dign co s& nudi dudng,

! Khéng can c6 xde nhgin ciia nguoi lam chimg néu dang kp lal viée muéi con nuél igt UBND edp x&STP noi 43 ding
ky vige NCN trudre ddy.
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19. Gidi quyét viée nguwdi nwée ngoai cr tri & khu vire bién gi6i nuée ling
giéng nhin tré em Viét Nam lam con nudi

1. Trinh tir thyre hién:
Buéc 1: C4 nhén ndp hd so tai B phén tiép nhén va tra két qua ciia UBND cép
x4. Cong chirc Tu phép - H tich kiém tra hd so, trrdmg hp hd so khong ddy di, khéng

hop I¢ thi huéng dfn b sung, hoan chinh bang van ban; trudng hep hd so diy du, hop
& thi tiép nh4n hd so va viét phiéu hen tra két qua.

Budc 2. Cong chic Tu phdp - HJ tich dy thio vén ban trinh Ianh dao UBND cﬁp
xd ky va gm S& Tu phép kém theo 01 bd hd so ciia ngudi nhin con nudi va 01 bd hd s
cia tré em d¢ xin y kién.

Buéc 3: Sau khi nhin duge van ban déng y cua S& Tu phép, cdng chtic Tu phé)p
- Ho tich tién hanh lam thu tyc ding ky nhin nudi con nudi theo quy dinh. Sau d6 ghi
vio SO dang ky viéc nhén nudi con nudi va Gidy chimg nhén nudi con nubi trinh Chiy
tich UBND cép xa ky.
Budc 4. C4 nhan nhén két qua tai try sé UBND cdp x4 (tai L& giao nhin con nubi).
2. Céach thire thye hién: Tryc tiép tai try s& co quan hanh chinh nha nudc.
3. Thanh phﬁn, s6 lrong hd so:
a) Thanh phén hé so gdm:
* Ho so ciia ngudi nhdn con nudi:
- Pon xin nh4n con nudi (theo miu TP/CN-2014/CN.02);
- Bén sao H) chiéu hojc gidy t&r c6 gid trj thay thé;
- Phiéu Iy lich tu phép (duge clp chua qué 06 thang tinh dén ngay ndp hd so);
- Vin ban x4c nhin vé viéc ngudi nhin con nudi c6 du didu kién nudi con nuéi
theo quy dinh cua phdp luét nudc do;
- Vin ban xdc nhén tinh trang hoén nhén ;
- Giy kham swrc khée (dwgc cip chua qua 06 thang tinh dén ngay ndp hd so);
- Hai énh mdi nhat, chyp todn than, ¢ 9 cm X 12 cm hojc 10 cm X 15 cm

(Cadc gzay 10 trén do co quan c6 thdm quyén cua nude lang gzeng cap va phdii
dugc dich ra tiéng Viér. Cdc gidy 16 Ia ban sao phdi ¢6 ban chinh dé d6i chiéu va khéng
phai chieng thiee)

* Hb so cia ngudi duge nhin lom con nubi:

- Gidy khai sinh;

- Gidy kham sirc khoe do co quan y té cdp huyén tré 1én cap;

- Hai 4nh todn thén, nhin thing chyp khong qua 06 thang;

- Bién ban x4c nhén do UBND hodc Céng an cip x3 noi phat hlf;n tré bj bo roi
1ap d6i v&i tré em bi bo roi; Gidy chirng tir ciia cha dé, me dé hoac quyet dmh ciia Téa
an tuyén bd cha dé, me dé cua tré em la da chét dbi véi tré em md cbi; quyet dinh ciia
Tda 4n tuyén bb cha dé, me d¢ clia nguén dugc gidi thigu 1am con nu01 mét tich déi vai
ngudi duqc gidi thi¢u lam con nudi ma cha dé, me dé mét tich; quyct dinh cia Toa dn
tuyén bd cha d¢&, me dé cia ngudi duge gidi thigu lam con nudi mat néng lyc hanh vi

dan sy d6i v6i ngudi duge gidi thiéu 1am con nudi ma cha dé&, me dé mat ning lyc hanh
vi dén syr;

- Quyeét dinh tiép nhén d6i v4i tré em & co s& nudi dudng,
b) $6 lugng hd so: 02 bd.
4. Thoi han giai quyét: 15 ngay ké tir ngdy nh4n ¢ hd so hop 18.
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5. D6i tugng thyre hién thi tuc hanh chinh: C4 nhén.,

6. Co quan thyc hién thit tyc hanh chinh: Uy ban nhén dan cép x2.

7. K&t qua thyc hién tha tyc hanh chinh: Gidy chimg nhin nu6i con nudi.

8. L& phi: 400.000 ddng/tnrdng hop.

9. Tén mAu don, mau td khai:

- Pon xin nhan con nudi (M&u TP/CN-2011/CN.02).

10. Y&u ciu, diéu kién thye hién tha tyc hanh chinh:

a) Diéu kién dbi véi ngudi dugce nhin 1am con nudi:

- Dudi 16 tudi:

- Ngudi tir dir 16 tudi dén duéi 18 tudi durge nhén 13m con nudi néu thudc mdt
trong c4c trurdng hop sau ddy:

+ Pugce cha dugng, me ké nhén 1am con nudi;

+ Bugc cb, ciy, di, chy, bac ruft nhén 1am con nubi.

b) Sy ddng ¥ cho lam con nuéi:

- Viéc nh4n nudi con nudi phai duge sy ddng y ciia cha me dé cia ngudi duge
nh4n 1dm con nudi; néu cha d& hoic me dé da chét, mit tich, mét ning fyc hanh vi dan
st hofic khong xdc dinh dwgc thi phai dwge su ddng y civa ngudi con lai; néu ci cha me
d& déu dx chét, mat tich, mét ning lirc hanh vi din sy ho#c khong x4c dioh dugce thi
phai dugc sy ddng ¥ ciia ngudi gidm ho; trudmg hop nhén tré em tr di 09 tudi trd 1én
1am con nuéi thi con phai duge sy dong y cia tré em d6.

- Sy déng y phéi hodn toan ty nguyén, trung thye, khdng bj ép bugc, khdng bi
de doa hay mua chugc, khéng vu loi, khéng kém theo yéu chu tra tidn hojc loi ich vat
chét khéc.

- Cha me dé chi dugc ddng ¥ cho con lam con nuéi sau khi con d4 dugc sinh
ra it nhat 15 ngay.
¢) Khi dang ky nudi con nudi, cha me nudi, cha me¢ dé, ngudi gidm hd hodc dai
dién co s& nubi dudng va ngudi duge nhén 1am con nudi phai c6 mit.
11. Cin i phép ly cia tha titc hanh chinh:
- Lufit Nudi con nudi nim 2010;
- Nghij dinh s6 19/2011/ND-CP ngdy 21/3/2011 ciia Chinh pht quy dich chi tiét
thi hanh mdt sd didu ciia Ludt Nudi con nubi;
- Thong tr sé 12/2011/TT-BTP ngay 27/6/2011 cia By Tu phap vé viéc ban
hanh va huéng din viéc ghi chép, luu trit, sir dung biéu méu nudi con nudi.

- Thong tr sé 24/2014/TT-BTP ngay 29/12/2014 clia B4 Tu phép sira dbi, bd
sung mdt s& dieu cha Théng tw 12/2011/TT-BTP ngay 27/6/2011 ciia B$ Tu phép vé
viéc ban hanh va huéng din viéc ghi chép, liru trit, sir dung biéu mAu nuéi con nudi.
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Mau TP/CN-2014/CN.02

CONG HOA XA HQI CHU NGHIA VIET NAM

Auh 4 x 6cm

Pic lip - Tu do - Hanh phic
6 ﬁp L anh pad Anh4x 6 cm

PON XIN NHAN CON NUOI
{Dung cho trudémg hop nudi con nudi trong nudce)

Kinh giri:"?

Ching t6i/toi la:

Ong

Ba

Ho va tén

Ngady, thing, nim sinh

Noi sinh

Dén tjc

Quobe tich

Nghé nghiép

Noi thudng tra

S6 Gidy CMND/H¢ chiéu

Noi cap

Ngay, théng, nim cap

Dia chi lién hé

Dién thoai/fax/email

C6 nguyén vong nhén tré em dudi dy 1am con nudi:

HovAtén:...........occoeevviiiiiinns
Ngay, thang, ndm sinh: ...

Noi sinh; .o

Dén tde.

Quéc tich: ...

Tinh trang s\c khoé:

2 Trudmg hgp ngudi nhén con nudi thudng tri trong née, thi giri UBND x& phudng/thj trin noi c6 thim quyén
ding ky viéc nudi con nudi. Trudng hgp ngudi nhdn con nudi va ngudi duge nhin lam con nudi tam i & nudic

ngodi, thi giri Co quan dgi dién Viét Nam, noi c6 thim quy8n dang ky viéc nudi con nuéi.
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NOT QANE CU TV oot teein e e eeesreseses s s 888t 548 R bR b0
O Gia dinh;

Ong Ba

Ho va tén

Ngdy, thing, nim sink

Bia chi hén hé¢

bién thoal,/fax/ email

Quan hé véi tré em duge nbin
lam con nudt

0 CO SE NUBT AUBTIE': e sttt

................................................................................................................................................................................

Néu duge nhén tré em [Am con nubi, ching t6i/tdi cam két s& chiim sé¢, nudi dudmg,
gido duc tré em nhu con d& clia minh va thyc hién moi nghia vu ctia cha me d6i véi con theo
quy dinh ctia phép ludt. Chiing t81/t8i cam két trong thdi han ba n¥m, k& tir ngay giao nhén con
nudi, dinh ky 06 thdng mdt (&n, giri théng béo vé tinh trang phat trién moi mét cia con nudi (c6

K2 theo ANK) CHO.....ovvereieirverirecsrssseessssscsssssssssserssessesssesssesees s ssssssessssssesers s sines ¥ noj chiing
131/t01 thudmg tri,
DB MBI st bbb et E e e e
xem xét, gidi quyét.
cevisessenanseny NEAY crvivverrnenn. tRENG ... T, S
ONG BA
(Ky, ghi r8 ho tén) (Ky, ghi rd ho tén)

** Ghi 13 tén va dja chi co s& nubi dudng.
* Ghi tén UBND x®/phudmg/thj trin hoZc Co quan dai dién Viét Nam & nuéc ngodi.
' Nt kinh givi.
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20. Cip Gidy xdc nhin tinh trang hén nhén
1. Trinh ty thyc hién:

Buéc 1: C4 nhan ndp hd so tai Bo phan tiép nhan va tra két qua ciia UBND cép
x4. Céng chirc Tu phép - H{ tich kiém tra ho so, trudng hep hd so khéng ddy di, khong
hop 1€ thi huéng din bb sung, hoan chinh biing viin ban; tnrong hop hé so diy du, hgp
& thi tiép nhan hd so va viét phidu hen tra két qua.

Budc 2: Cong chirc T phép - H9 tich trinh 1anh dao UBND cap x4 ky Gidy xae
nhén tinh trang hon nhan.

Budc 3: Cong chirc Tu phép - Ho tich chuyén két qua cho Bd phan tiép nhén vit
tra két qua dé tra cho cd nhén.

2. Céch thirc thyc hién: Truc tiép tai try s& co' quan hanh chinh nha nuéc hojc giri
hé so qua hé théng bu chinh hojic giri hd so theo hé thong ding ky hd tich tryc tuyén.

3. Thanh phén, s6 lugng hd so:

a) Thanh phﬁn hd so gbm:

* Gidy 10 phdi npp:

- T& khai clp gify xAc nhén tinh trang hén nhén (theo miu quy dinh);

- Gidy t hgp 16 dé cht'mg minh d6i v6i trudmg hgp ngudi yéu cu xéc nhan tinh
trang hén nhan d8 c¢6 vg hodc chong nhung 4 ly hon hofc ngudi vg hoje chong a3 chét;

- Bén sao Trich lyc ghi chi ty hon d6i véi trudng hep céng dén Viét Nam di Iy
hén, hiy viéc két hon & nudc ngoai sau d6 vé mirdc thudmg tri hofic lam thi tyc ding k
két hon méi tai co quan c6 tham quyén cia Viét Nam;

- Gidly t chimg minh vé tinh trang hon nhén cta minh d6i véi trtrb‘nz:lqp ngudi
yéu cAu x4c nhan tinh trang hén nhan da timg diing ky thudmg tri tai nhiéu noi khéaz
nhau (néu cd);

- Trudng hop vy quyén cho ngudi khac 1am thay thi phai c6 vin ban iy quyén
dugc céng chimg, ching thyre theo quy dinh cia phép luft. Néu ngudi duge uy quyén I3
6ng, ba, cha, me, con, vg, chdng, anh, chi, em rudt ciia ngudi ity quyén thi viin ban by
quyén khdng phai céng chimg, chimg thyc nhung phai ¢6 gidy td chimg minh v& méi
quan hé véi ngudi by quyén.

* Gidy 16 phdi xudt trinh:

- Ban chinh mét trong céc giy to chimg minh nhan thin 13 Gidy CMND, H)
chiéu, Thé c3n cudc cong din hojc gidy t& khic c6 dén inh va théng tin cd nhén do ¢
quan c6 thAm quyén cip, con gié trj sit dung cua ngudi yéu cau.

- Ban chinh giéy td chimg minh noi cur tra ciia ngudi yéu cau (chi 4p dung trong
giai doan chuyén tiép).

(Truomg hop giti hd so qua hé t{zé'ng buwu chinh thi phai giri kém theo ban sao c6
chimg thyc cdc gidy to phdi np va xuat trinh).

b) S6 lugng hd so: 01 bd.

. 4. Théi han giai quyét: Trong ngdy 1am viéc, sau khi nhan & hd so hop 1& (nhan
hé so sau 15 giv ma khéng giai quyét duge ngay thi tra két qua trong ngay 1am viéc tiép
theo).

Néu ngudi yéu clu clp gidy xac nhén tinh trang hén nhén da tmg dang ky
thudng tra tai nhidu noi khic nhau thi thoi han gidi quyét khong qua 06 ngiy 1am viéc
(ké ca thori gian kiém tra, xdc minh).

5. Dbi trgng thyre hién thi tyc hanh chinh: C4 nhéan.
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6. Co quan thyc hién thit tuc hanh chinh: Uy ban nhén dén cp xa.

7. K&t qua thyre hién thil tuc hanh chinth: Gidy xéc nhan tinh trang hén nhn.

8. L& phi: 5.000 ddng/trromg hop.

9. Tén mAu don, méu to khai:

T& khai cip gifly x4c nhén tinh trang hon nhén,

10. Yéu chu, diéu kién thyre hién thi tyc hanh chinh:

Trudng hep yéu ciu xéc nhén tinh trang hon nbin nhim muc dich két hon thi
ngudi yéu cdu phai dép img & didu kién két hon theo quy dinh coa Luit Hén ohén va
Gia dinh nim 2014. Cy thé: Nam nfr két hdn véi nhau phai tudn theo cc diéu kién sau:

- Nam tir 4 20 tudi trds 1én, nit tir 4 18 tudi trd lén;

- Viéc két hon do nam va nft tyr nguyén quyét dinh;

- Khéng bj mét ning liyc hanh vi dén sy;

- Khéng cung giéi tinh;

- Viéc két hon khong thudc mot trong cac trudmg hop cdm két hon, gdm:

+ Két hon gia tao;

+ Téo hén, cudng ép két hén, lira ddi két hon;

+ Ngudi dang ¢b vg, ¢ chdng ma két hdn hojc chung séng nhw v chéng véi

ngudi khic hodic chua ¢é vg, chira c6 chéng ma két han hofic chung séng nhuir vg chdng
v6i ngudi dang c6 chdng, cb vo;

+ KEt hén hojc chung séng nhir vg chdng gilta nhitng ngudi cling déng méu vé
trire hé; gita nhing ngudi ¢6 ho trong pham vi ba ddi; gitta cha, me¢ nudi véi con nudi;
gifta ngudi 43 tmg 13 cha, me nudi véi con nudi, cha chong véi con diu, me vy véi con
ré, cha dugng véi con ridng cla va, me ké véi con riéng cia chdng.

11. Cin cit phép 1y cia thi tyc hanh chinh:

- Lugt Hf tjch ngay 20/11/2014;

- Nghj dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi
tiét mot s6 didu va bién phép thi hanh Luat HO tich;

- Thong tu sé 15/2015/TT-BTP ngdy 16/11/2015 ciia B4 Tu phép quy dinh chi
tiét mét s digu ctia Lufit Hb tjch va Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015
chia Chinh phi quy djnh chi tiét mjt s6 diéu va bién phap thi hanh Luat HJ tich;

- Théng tr sb 179/2015/TT-BTC ngdy 13/11/2015 ciia B Tai chinh sira dbi, bd
sung Thong tr s6 02/2014/TT-BTC ngay 02/01/2014 ctia BO Tai chinh buéng dén vé
phi va 1¢ phf thudc thAm quyén quyét dinh cia HDND tinh, thanh phd tryc thudc Trung
uong;

- Quyét dinh sb 44/2014/QD-UBND ngdy 20/8/2014 ciia UBND tinh ban hanh
quy djnh vé mtrc th, ché dé thu ndp, quan ly va sir dung 1§ phi ho tich trén dja ban tinh
Ha Tinh.



CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc 14p - Ty do - Hanh phic

T KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN
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Ho, chif d¢m, (20 BN YU CRUZ ....oocvvvvirrerrer e ies it recaemeroees st s sses e srrreenessrens
DN EC: ceveereivecres e tresesssesssesses e sasiossssaestesreesees s nesnananess Qubc tich: wouveerereereereer s
Noi crtra: @ e, KLbabeimistasasintrunssneranerebosbeetRssE PRAOE SRS R s aran embins Cereressesroessenranns iese
Quan h¢ v&i ngudi dugce clp Gidy xdc nhén tinh trang hon nhan: ........o.coooovvvvvevvcsveeree e
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Muc dich st dung Gidy xéc nhén tinh trang hon nhan: @ ... eiseeee.

...............................................................................................................................................
................................................................................................................................................

.......................................................................................................................................................................................

T6i cam doan nhdng ndi dung khai trén day l1a ding sy thit va chju trich nhiém trudc
phép ha§it v& 137 khai cita minh,

Ngudi yéu chu
(Ky, ghi ro hg, chit dém, tén)

..........................................
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Cha thich:

™ Trromg hop cbng din Vigt Nam c tri trong mrée thi ghi theo noi ding ky thudmg tris, néu
khéng cb noi ding ky thudng tr thi ghi theo noi ding ky tam trni; trrdmg hop khdng cé noi ding ky
thudng tri va noi ding ky tem tri thi ghi theo noi dang sinh song.

Trudmg hgp cdng din Viét Nam cu trid & nuedc ngoai thl ghi theo dja chi thwdmg trd hoic tam tra
& nudc ngoai.

@ Ghi théng tin v& gidy td tiy than nhur: ho chiéu, chimg minh nhén dio hojc gidy & hop 18 thay
thé (vi dy: Chimg miah nhén dfin s6 001089123 do Cng an thanh phd Ha Noi clp ngdy 20/10/2004).

® Khai trong céc trudng hop:

- Cdng dén Viét Nam dang cu G & nude ngodi cd yéu cau xAc nhfin tinh trang hén nhén trong théi gian
cu tri & nuGe ngodi hojic trong thdi gian cr tri tai Vidt Nam tnréc khi xust cénh;

- Ngudi dang ¢6 vg/chdng yéu chu xée nhén tinh trang hon nhén tr thdi diém di tudi ding ky két hén
cho dén trrée thoi didm dling ky két hén;

-Ngudi da qua nhidu noi thirdmg tril khéc nhau thi phai ghi cy thé timg tidi diém thudmg trd.,

® Pdi véi cong din Vit Namm cur trit & trong nudc thi ghi r3 tinh trang hon nhin hién tei: dang ¢b
vg hojic cé chéng; ho¥c chura ding ky két hon [4n ado; hojic da diing ky ket hon, nhung d3 ty hon hay
ngudi kia 48 chét,

D4i v&i cong din Viét Nam cir trit & nuée ngodi c6 yéu ciu x4c nhén tinh trang hén nhén trong thdi
gian cv tr tai Viét Nam trudc khi xudt canh, thi khai vé tinh trang hdn nhén cia minh trong thii gian
da cur ti tai noi 46 (Vi dy: trong thdi gian cir il tal .ovcoeecciniinnccinciicsennsy, 0¥ 0AY...... thang ...,
DAM ......... dén ngdy ........ thAng ....... nim ........ chua dang ky két hén véi ai).

Dbi véi cong din Viét Nam dang cu trii & mréc ngodi, ¢b yéu cdu x4c nhén tinh trang hdn nhin
trong thoi gian cr trk & nude ngodi, thl kbal vé tinh trang hon nhin cia mish trong thei gian cir trh tai
nuéc 44 (VI dy: trong thdi gian cv tre tai CHLB Pirc tif ngdy ....... théng ..... nim ....... 4én ngdy ........ théng
....... DAM ........ khéng dng ky két hén véi ai tai Pai sir quén Viét Nam tai CHLB Bc),

© Ghi r8 myc dich sir dung Gidy x4c nhén tinh trang hon nhén. Trudmg hop sif dung Gidy xéc nhin
tinh trang hSn nhén d& két hon, thi phai ghi r8 két hdn voi ai (h va tén; ngdy, thang, nim sink; quée
tich; noi thudmg triv/tam trii); noi ding ky két han.
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21. Piing Ky thay ddi, cii chinh h§ tich (cho ngudi chua di 14 tudi)
1. Trinh ty thyc hién:

Buéc 1: C4 nhén ndp hd so tai B phan tiép nhén va tra két qua cia UBND cép
x4. Cong chic Tu phap - H tich kiém tra hd so, néu hd so khong ddy du, khong hop 1¢
thi hudéng din bd sung, hoan chinh bing viin ban; néu hd so ddy du, hep 18 thi tiép nhan
hd so va viét phiéu hen tra két qua.

Budc 2. Cong chirc Tu phap - H$ tich trinh Chi tich UBND cfip x4 ky Trich Iy
thay dbi, cai chinh hé tich.

Buéc 3. Cong chirc Tur phap - H$ tich chuyén két qua cho Bo phan tiép nhin vi
tra két qua dé tra cho c4 nhan.

2. Céch thirc thyc hign: Tryc tiép tai try s& co quan hanh chinh nha nuéc hode
giri hd so qua hé théng buru chinh ho#ic giri hd so theo hé théng diing ky ho tich trye
tuyén.

3. Thanh phén, s6 lugng hd so:

a) Thanh phin hd so gbm:

* Gidy to phdi njp:

- Tér khai diing ky vi€c thay dbi, cai chinh ho tich (theo méu quy dinh);

- Cé4c gifly t hd tich c6 lién quan dén viéc thay ddi, cAi chinh hd tich chimg
mirh yéu céu thay ddi, cai chinh Ia ding sy thét va phi hgp véi quy dinh cia phép lujt;

- Trudng hop by quyén cho ngudi khéc 1im thay thi ghéi ¢6 viin ban by quyén
dugc cong chimg, chimg thyc theo quy dinh ciia phap lust. Néu ngudi duge by quyén li
6ng, ba, cha, me, con, vg, chdng, anh, chi, em rut cla ngudi iy quyén thi vdn ban uv
quyén khong phai céng ching, chimg thyc nhung phai c6 gify t& chirng minh vé méi
quan hé v&i ngudi Uy quyén.

* Gifly to phadi xudt trinh:

- Ban chinh mot trong c4c gidy t& chimg minh nh4n thin 1a Gidy CMND, Hi
chién, Thé cin cudc cong din hojc gidy t& khac ¢6 dén anh va théng tin c4 nhan do co
quan ¢4 thdm quyén cdp, con gia trj sit dung ctia ngudi yéu ciu.

- Ban chinh gidy t& chimg minh noi cu trd cia ngudi yéu cdu (chi 4p dung trong
giai dogn chuyén tiép).

(Truong giri hé so qua hé théng buru chinh thi phdi giri kém theo ban sao c6
chimg thyc cdc gidy to phdi ngp va xudt trinh)

b) S6 lugng hd so: 01 bo.

4. Th1 han giai quyét: Trong ngdy 1am viéc, sau khi nhén du hd so hep 1€ (nhin
hd so san 15 gir ma khéng giai quyét dwge ngay thi trd két qua trong ngay lam
viée tiép theo). Trudmg hop cdn phii xac minh thi thoi han duge kéo di thém khony
qua 02 ngay lam viée.

5. P6i tugng thire hién thi tyc hanh chinh: C4 nhén,

6. Cor quarn thyc hién tha tuc hanh chinh: Uy ban nhén din cip x4,

7. Két qua thyre hién thi tye hanh chinh; Trich Iyc thay d8i, cai chinh h{ tich.

8. L¢ phi: Khong.

9. Tén méu don, miu to khai:

- T& khai dang ky thay ddi, cai chinh, bd sung hd tich, xéc dinh lai dén tde.
10. Yéu cdu, diéu kién thyc hién tha tyc hanh chinh:
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a) Diéu kién thay dbi hj tich:

- Ca nhén c6 yéu ciu thay 48 ho, chir dém, tén trong ndi dung khai sinh d3 didng
ky khi cé cén cir theo quy dinh cua phép ludt dén sy, cy thé:

+ Theo yéu clu ciia ngudi ¢6 ho tén ma viée sir dung ho, tén d6 gy nhim I4n,
anh huéng dén tinh cdm gia dinh, dén danh dy, quyén, lgi {ch hop phép cia ngudi d6;

+ Theo yéu chu clia cha nudi, me nudi vé viéc thay ddi ho, tén cho con nudi hoic
ho3c khi ngudi con nudi th6i khdng lam con nudi va ngudi ndy hojc cha dé, me dé yéu
céu 14y lai ho, tén ma cha dé, me d& a3 dat;

+ Theo yéu chu cia cha dé, me d¢ hodc ngudi con khi x4c dinh cha, me cho con;

+ Thay d8i ho cho con tir ho ciia cha sang ho clia me hojic nguge lai;

+ Thay d6i ho, tén clia ngudi bj lru Jac 82 tm ra ngudn gbc huyét théng cia
minh;

+ Thay d6i ho tén ctia ngudi duge xac dinh lai gidi tinh;

+ Céc trudmg hop khic do phép ludt vé ho tich quy dinh.

- Phai ¢6 sy ddng y cua cha, me ngudi d6 va dugce thé hign rd trong TY khai; dbi
voi ngudi tir di 9 tudi trey 16n thi con phai cé sy ddng ¥ clia ngudi 46,

b) Pidu kién cai chinh hé tich:

Cai chinh h{ tich chi duge thyc hién khi ¢6 di cin cfr d xéc dinh c6 sai s6t do
181 ciia cOng chirc 1am cbng tic h tich hodic cia ngudi yéu ciu ding ky h tich.

11. Cin cir phdp ly ctia thi tyc hanh chinh:

- B 1udt Dan sy ndm 2008;

- Luét Ho tich ngay 20/11/2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cia Chinh pht quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luat Hd tich;

- Théng tu sb 15/2015/TT-BTP ngdy 16/11/2015 ctia B$ Tir phép quy dinh chi
tiét mot s6 diéu ciia Ludt Ho tich va Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015
ciia Chinh phit quy dinh chi tiét mt sé diéu va bién phép thi hinh Lugt Ho tjch;

- Théng tir s6 179/2015/TT-BTC ngay 13/11/2015 ciia B Tai chinh sira ddi, bd
sung Théng tr 86 02/2014/TT-BTC ngay 02/01/2014 cla Bd TAi chinh huéng din vé
phi v (& phi thuéc thdm quyén quyét dinh ctia HDND tinh, thanh phé trirc thudc Trung
uong;

- Quyét dinh sb 44/2014/QD-UBND ngay 20/8/2014 ciia UBND tinh ban hanh

quy dinh v& mrc thu, ché dd thu ndp, quan Iy va sir dung 1€ phi ho tich trén dja ban tinh
Ha Tinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc ldp - Ty do - Hanh phiic

TO KHATDANG KY VIEC THAY POI, CAI CHINH,
BO SUNG HQ TICH, XAC P]NH LAI DAN TOC

Ho, chift A8m, 180 BZUHE WU CAUE .....oocccocoveooevevvee et sssossessensesssne e ess s seassess et sessessenmss e
INOT CU BT @ seses e snsese e sessssssses s sesesssss s seses e sese et esres st
Gidy to tity thAn: @ ............oeemeecerecomssccssnssssssssesensecomssessesosmnane evreerssresres s
Quan h¢ véi ngudi dé nghj dugc thay dbi, cai chinh, x4c dinh lai dan tdc, bd sung hg tich:..........c.c....
P nghj co quan ding ky vige D ...
cho ngudi cé tén duwéi day

Ho, ChlY @8m, t8N: ...cvvevrvreirieeerrrrinsceicieccnrccamnessesssnrrssnssnsssvsassrescrsasenannnes GHO1 AN vonceansne,

........................................

Gidy tiy tity thén: @ ............... st sns s messas e
Noi Ut @ e eenanseconne Feescoreessss e ebet s b SEobo R e R s avEas s e anas

.....................................................................................................................................

...................................

.................................................................................................................

.......................................................................

T6i cam doan nhimg ndi dung khai trén diy 1a diing sir thit va chju trdch nhiém trude phép lujt vé carn
doan ctia minh.

Lam t@i: .....crcanivrcarasniins, NEAY ... thdng ......... nam ............
Ngudi yéu ciu
(Ky, ghi ré ho, chit dém, tén)

Y kién cia ngudi duge thay ddi ho, tén (néu
ngudi d6 tir da 9 tudi trér 18n); x4c dinh lai
dén thc (néu ngudi 46 tir di 15 tudi dén dudi
18 tudi)

......................................................................................

......................................................................................

....................................................................................

....................................................................................

Y kién ciia cha va me (néu thay ddi ho,
chit #m, tén cho ngudi duéi 18 tudi)

......................................................................................
....................................................................................
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Chii thich:

1. Ghi 18 tén co quan ding ky viéc thay dbi, cai chinh, bd sung h tich, xéc dinh lai dén tic,
x4c dijnh lai gidi tinh trong Gidy khai sinh.

2. Ghi theo dja chi ding ky thuomg trii; néu khong c6 noi ding ky thudmg tri thi ghi theo dja
chi ding ky tam trt; trudmg hop khdng b noi ding ky thudmg tni va noi diing ky tam trq thi
ghi theo noi dang sinh song.

3. Ghi théng tin vé gidy t& tay than nhu: hd chidu, chimg minh nhin d&n hofc gidy t& hop 18
thay thé (vi dy: Chitng minh nhén dén s6 001089123 do Céng an thanh phd Ha Noi cdp ngdy
20/10/2004).

4. Ghi 13 logi vige thyc hién (vi dy: thay @5i Ho).

5. Ghi 3 loai viéc hd tich a3 ding ky trudc ddy. Vi dy: khai sinh ngdy 05 thdng 01 nim 2015
tai s6 10 quyén s 01/2015 ciia UBND x4 Ha Hdi, huyén Thudmg Tin, thanh phd Ha Néi.

6. Ghi r3 ndi dung thay ddi, ci chinh, x4c dinh lai déin tdc vi dy: tir Nguyén Vin Nam thanh Vi
Vin Nam;

Trudng hgp bb sung hd tich thl ghi 13 nbi dung 48 nghj bd sung. Vi du: bd sung phan ghi vé
qué quén trong Gidy khai sinh nhur sau: Nghé An,
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22. Bd sung h{ tich

1. Trinh tyr thye hién:

Budc 1: Ca nhén ndp ho so tai B phén tiép nhén va tra két qua cia UBND cép
xd. Cong chirc Tu phép - H tich kiém tra hd so, néu ho so khong ddy du, khong hop 1
thi huéng din b sung, hoan chinh bang vin ban; néu hd so ddy do, hop 18 thi tiép nhin
hd 50 va viét phiéu hen tra két qua.

Budéc 2. Cong chitc Tu phap - H9 tich trinh Chi tich UBND cép x& ky Trich Iy
hé tich.

Bude 3. Cong chirc Tu phap - Ho tich chuyén két qua cho B¢ phén tiép nhén vi
tra két qua dé tra cho c4 nhan,

2. Céch thac thyc hién: Tryc tiép tai try s& co quan hanh chinh nha nuéc hoje
giri hd so qua hé théng buu chinh hodc giri hd so theo hé thdng ding ky hé tich tnre
tuyén.

3. Thanh phén, s6 lrgng hd so:

a) Thanh phén hd so gdm:

* Gidy to phdi ngp:

- T khai ding ky viéc bd sung ho tich (theo mdu quy dinh);

- Céc gidy t& ho tich c6 lién quan dén viéc bd sung chimg minh yéu ciu b sung
13 dling sy thét va pht hgp véi quy dinh ciia phép luft;

- Trudomg hgp Oy quyén cho ngudi khéc 1am thay thi phai ¢6 vin béan uy quyén
dugc cong chimg, ching thye theo quy dinh ctia phap lugt. Neu ngudi dugce uy quyén 1A
dng, ba, cha, me, con, v@, chong, anh, chj, em ruft cia ngudi iy quyén thi vin bg'm ﬁ;y
quyén khong phai cong chimg, chimg thyc nhung phai ¢6 gidy t& ching minh vé mdi
quan hé v6i ngudi iy quyén.

* Gidly to phdi xuiit trinh:

- Ban chinh mét trong cac gidy t& chimg minh nhén thin 1a Gidy CMND, Hj
chiéu, Thé cin cude cong dan hoic giZy t& khédc c6 dan anh va thong tin ca nhan do ciy
quan c6 thAm quyén c4p, con gié trj sit dung ciia ngudi yéu chu.

- Ban chinh gidy t& chimg minh noi cu trii ciia ngudi yéu ciu (chi 4p dung trong
giai doan chuyén tiép).

(Truomg hop gui hé so qua hé t{zéng buu chinh thi phdi giti kém theo bdn sao c¢5
chimg thye cdc gidy to phadi ndp va xuat trinh)

b) S6 luong hd so: 01 bo.

4. Thoi han giai quyét: Trong ngdy 1am viéc, sau khi nhén &t hd so hep 1& (nhin
hd so sau 15 gid ma khéng giai quyét dugc ngay thi tra két qua trong ngly lara
viéc tiép theo).

5. D6i tgng thuc hién thi tuc hanh chinh: C4 nhén.

6. Co quan thyc hién thii tuc hanh chinh: Uy ban nhén d4n cép xa.

7. Két qua thyc hién tha tyc hanh chinh: Trich luc hé tich.

8. L& phi: Khong.

9. Tén miu don, mAu t¥ khai:

- T® khai ding ky viéc thay ddi, ci chinh, bd sung hé tich, xac dinh lai dén toc.

10. Yéu cu, diéu kién thyc hién thi tyc hanh chinh: Khéng.

11. Cian c phép ly cua thi tyc hanh chinh:



- Luat H tich ngay 20/11/2014;

- Nghi dinh s& 123/2015/ND-CP ngdy 15/11/2015 ciia Chinh phil quy dinh chi
tiét mot sd didu va bién phép thi hanh Lufit HY tich;

- Thong tu s8 15/2015/TT-BTP ngdy 16/1 1/2015 ctia BY Tur phap quy djoh chi
tiét mot sb diéu ca Ludt Ho tich va Ngh; dinh sb 123/2015/ND-CP ngdy 15/11/2015
ctia Chinh pha quy d;nh chi tiét mdt s6 didu va bién phép thi hanh Luft Hj tich:
: - Théng tu sé 179/2015/TT-BTC ngay 13/11/2015 cia Bo Tai chinh sira d6i, bd

sung Thong tu s8 02/2014/TT-BTC ngay 02/01/2014 cda BS Tai chinh huéng din v3

phi va 1& phi thude thim quyén quyét dinh cita HDND tinh, thinh phé tryc thuée Trung
uong;

- Quyét dinh s6 44/2014/QD-UBND ngay 20/8/2014 cita UBND tinh ban hanh

quy dinh v& mirc thu, ché d6 thu ndp, quan Iy va sir dyng 18 phi ho tich trén dja ban tinh
Ha Tinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phiic

TO KHAI DANG KY VIEC THAY DOI, CAI CHINH,
BO SUNG HO TICH, XAC P]NH LAI DAN TOC

HQ, Chif G&m, tER DEUH YU CAU ..o esreereesreceseeserseerseeseseseeceseeesseseesseesseses s .
NOT CU T @ et ssssscssms s sssoss st ssssnss s s sesssessesseases
Gifly tO thY thAn: @ ......ocoooeerveceeieeieeccsssemecsnreeesssessesneee eereeere e mn st
Quan hé véi ngudi d& nghj duoc thay dbi, cai chinh, xdc dinh lai din tdc, bd sung hd tich:............... .
P2 nghij co quan dang k§ vige ¥ .o
cho ngwrtri €6 tén dudi diy

Ho, chit d@m, t8Nn: ...cccvvrmreiriiciiiiis e Prevessessessessentnaressessen Gidi tinh.........ccon.

..........................................................................................................................................................

Téi cam doan nhitng ndi dung khai trén diy 13 ding sir thit va chiju tréch nhiém trudc phap luat vé cam
doan ciia minh.

Lam tqi: ... , NEAY ......... thang ......... (771, R
Ngurdi yéu chu
(Ky, ghi rd ho, chit dém, tén)

Y kién ciia ngudi duge thay dbi ho, tén (néu Y kién cba cha va m¢ (néu thay &i ho,
ngudi d6 tir da 9 tudi trd 1én); xac dinh lai chit dém, tén cho ngudi dudi 18 tudi) -

din tc (néungudi d6 tr A 15 wdi dén dudi. ™ s

18 tudi)

.................................................

.....................................................................................

.........................................

..................................................................................

...................................................................................

....................................................
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Chu thich:

{. Ghi 18 tén co quan d#ng ky vide thay ddi, cai chinh, b sung hd tich, x4c dinh lai dan ¢,
x4c dinh 1ai gidi tinh trong Gidy khai sinh.

2. Ghi theo dja chi ding ky thudmg trd; néu khdng o6 noi dang ky thudng tri thi ghi theo dja
chl déng ky tam tra; tnrdng hop khong c6 noi d3ng ky thudng trd va noi dang ky tam tri thi
ghi theo noi dang sinh séng.

3. Ghi théng tin vé gidy t tity thin nhu: hd chiéu, chimg minh nhén dén hodc gidy & hop 18
thay thé (vi dy: Chimg minh nbén din s6 001089123 do Céng an thanh phd Ha Ni cép ngay
20/10/2004).

4. Ghi r8 loai viéc thyc hién (v{ dy: thay ddi Ho).

5. Ghi 13 loai viéc hé tich 4% ding ky tnrée day. Vi du: khai sioh ngay 05 thdng 01 n&im 2015
tai s6 10 quyén s 01/2015 clia UBND x4 Ha Héi, huyén Thudng Tfi, thinh phé Ha Noi.

6. Ghi 16 ndi dung thay ddi, c&i chinh, x4c dinh lai dén tc vi dy: tr Nguyén Vin Nam thanh Vi
Vin Nam,;

Trudmg hgp bd sung hd tich thi ghi 18 ndi dung 48 nghj bd sung. Vi dy: bd sung phan ghi vé
qué quén trong Gidy khai sinh nhwr sau: Nghé An.
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23. Cép bén sao trich lyc b tich

Bu6c 1: Ca nhan, t6 chirc nfp hd so tai B phin tiép nhin va tra két qua cia
UBND cfip x&. Cdng chitc Tur phép - Ho tich kiém tra hd so, néu hd so khong diy au,
khéng hgp 1§ thi huéng din bd sung, hoan chinh bing vin ban; néu hd so ddy du, hop 13
thi tiép nhén hd so va viét phiéu hen tra két qua.

Budc 2. Cong chirc Tu phép - H) tich trinh Cha tich UBND cép x& ky ban sao
trich lyc b tich.

Buéce 3. Cong chirc Tu phép - Ho tich chuyén két qua cho B phén tiép nhén v
tra két qua dé tra cho cé nhin, tg chiic.

2. Cach thirc thue hién: Trge tiép tai try s& co quan hanh chinh nha nuéc hoic
giri hd so qua hé théng buu chinh hojc giri ho so theo hé théng dang ky hd tich truc
tuyén.

3. Thanb pbin, sb lugng hd so:

a) Thanh phén hd so gdm:

* Gily 1o phdi ngp:

- T khai cép ban sao trich luc hd tich (theo miu quy djnh) d6i v6i c4 nhén; -

- Vin ban yéu clu, trong d6 néu r8 ly do dbi véi co quan, b chuc;

- Trudmg hop ty quyén cho ngudi khic 1am thay thi phai c6 vin ban ty quyén
dugc cbng chimg, chimg thyc theo quy dinh ciia phép luat. Néu ngudi dugce tiy quyén 14
dng, ba, cha, me, con, v¢, chdng, anh, chj, em rudt ciia ngudi vy quyén thi van ban by
quyén khéng phai cong chimg, chimg thyc nhimg phai c6 gidy & chimg minh vé& méi
quan hé véi ngudi tly quyén. :

* Gidy to phai xudt trinh (ddi véi cd nhin):

Ban chinh mét trong cdc gidy t& chimg minh nhan thin 1a Gidly CMND, H
chifu, Thé ciin cuéc cdng din hojic gidy td khéc c6 d4n anh va théng tin ¢4 nhin do co
quan c6 thAm quyén cp, con gi4 tr sir dung chia ngudi yéu clu,

(Trieomg hop giei ho so qua hé thong buu chinh thi phai gici kém theo bdn sao cé
chitng thyc cdc gidy to phdi xudt trinh)

b) S6 lugng hd so: 01 bo.

4. Thoi han giai quyét: Trong ngdy 1am viéc, sau khi nhan du hd so hop 1¢ (nhin
hd so sau 15 gid ma khdng gidi quyét duge ngay thi tra két qua trong ngy lam
viée tiép theo).

5. Péi tugng thyc hién thi tyc hanh chinh: C4 nhén, té chirc.

6. Co quan thyre hién thit tuc hanh chinh: Uy ban nhén dan c4p x4.

7. Xét qua thyrc hién thi tuc hanh chinh: Ban sao trich lyc h tich.

8. L& phi: 2.000 ddng/ban.

9. Tén miu don, miu t kbai:

- T khai cép bdn sao trich luc hd tich.

10. Yéu chu, diu kién thyc hién thii tuc hanh chinh: Khéng.

11. Cén cir phap ly ciia thi tuc hanh chinh:

- Luét H tich ngay 20/11/2014;

- Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phd quy dinh chi
tiét mot sé didu va bién phéap thi hanh Luft H¢ tich;

- Thdng tir s6 15/2015/TT-BTP ngdy 16/11/2015 ctta B Tu phép quy djnh chi
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tiét mot sé didu cua Ludt HY tich va Nghj dinh sé 123/2015/ND-CP ngdy 15/11/2015
ctia Chinh phi quy djnh chi tiét mot s6 didu va bién phép thi hanh Luit Ho tich;

- Théng tr 56 179/2015/TT-BTC ngay 13/11/2015 ciia B6 Tai chinh stra ddi, bd
sung Thong tir s6 02/2014/TT-BTC ngiy 02/01/2014 cia Bo Tai chinh huéng dan vé
phi va i¢ phi thudc thdm quyén quyét dinh ctia HOND tinh, thinh phé trizc thude Trung
uong;

- Quyét dinh sb 44/2014/QD-UBND ngay 20/8/2014 ctia UBND tinh ban hanh

quy dinh v& nurc thu, ché 9 thu ndp, quan ly va s dung 1& phf hd tich trén dja ban tinh
Ha Tinh,
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1dp - Ty do - Hanh phic

TO KHAI
CAP BAN SAO TRiICH LYC HQ TICH

GIAY t Y thANL D ovoveire s mressssssss s ssessssssssassssss s s sss s s sssssrasssssnares s
Quan hé véi ngudi duge cép ban sao Trich IIC h tich: ... e e

P2 nghi co quan clp bian sao trich Iyc® ..,
cho nguoi c6 tén dudi diy:

Ho, chif dm, 1800 ...ccovvvivireiverccr ettt aass Gidi tinh: ..o
£ .
DANEOC: ooeriiriiiriiirairsererr e aae e sate s errasar s ane e crsanneneas Quoc tieh: e

GHAY 1O HY ThAN: @ oottt esesesssesanesns sessbeesbsesbssesaaereses s aa st b s
S6 dinh danh ¢ NhAN (N CO): wevenerererecrecrseceesesesesaesssesan cesessessseessesssssssmssrasessssesssssessssssassensorss

Téi cam doan nhimg ndi dung khai trén diy 1a ding sy that va chju trach nhi¢m tredc phap lujit

A .
vé cam doan cua minh

Ngudi yéu ciu
(kp va ghi r5 ho, chit dém, tén)

........................




Chi thich:

) Ghi & tén co quan thye hién viée cAp ban sao trich luc hd tich.

@ Ghi theo dja chi ding ky thudng trd; néu khéng c6 noi ding ky thudng tri thi ghi theo dja

chi ding ky tam tni; trirdng th khong c6 noi ding ky thudng tri va noi ding ky tam tri thi
i theo dja chi dang not sinh song.

) Ghi théng tin vé gidy t& thy than nhur: hd chiéu, chimg minh nhan din hotic gidy t hop 1€
thay thé (vi du: Chimg minh nhan dan s6 0010891235 do Cdng an thanh phé Ha Nbi cp ngay
20/10/2004).

“) Ghi 13 loai viéc h tich 42 diing ky trudc ddy.

®) Ghi 3 t&n co quan 43 ding ky hd tich truée ddy.
© Ghi 13 1oai gigy td ho tich 43 duge cép trrde ddy.
) Chi khai khi biét 18.
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24, Chirng thyc bén sao tir ban chinh céc gidy t¥, vin ban do co quan co

thim quyén ciia Viét Nam cép hodic chirng nhjn

1. Trinh ty thye hién:

Buéc 1: C4 nhan ndp hd so tai B phén tiép nhén va tra két qua cia UBND cép
xa. Céng chirc Tu phép - H tich kiém tra hd so, néu ho so khéng day dit, khong hop 1
thi huéng din bd sung, hoan chinh; néu hd so diy da, hop 1& thi tiép nhén hd so va viét
phiéu hen tra két qua.

Budce 2: Cong chitc Tu phéap - H tjch thye hign vi§e chimg thyre theo quy dinh

cua phap luit.

Budc 3: Cong chirc Tu phap - Hj tich chuyén két qui cho Bé phén tiép nhin va

tra két qua dé tra cho c4 nhén.

2. Céch thirc thyre hién: Tryre tiép tai tru s& co quan hanh chinh nha nude.

3. Thanh phﬁn, sb lugng hd so:

a) Thanh phén hd so gdm:

- Bén s5a0 cén ching thyc;

- Ban chinh d¢ ddi chiéu.

b) S4 lugng hd so: Khéng quy dinh.

4. Théi han gidi quyét: Trong budi 1am viéc, sau khi nhan da hd so hop 18. Déi
Vv6i trudmg hop cing mét lic yéu cau chimg thyc ban sao tir nhidu loai ban chinh gidy
t&, vin ban; ban chinh ¢ nhiéu trang; yéu cau so lrgng nhiéu ban sao; ndi dung gidy t&,
van bin phic tap khé kiém tra, d6i chiéu thi théi han chimg thyc dugc kéo dai thém
khong qua 02 ngdy 1am viéc hoc c6 thé dai hon theo théa thuin bing vin bin véi
ngudi yéu ciu chimg thyec.

5.Péi tugng thyre hi¢n thu tyc hanh chinh: C4 nhéan.

6. Co quan thyc hi¢n thi tuc hanh chinh: fJ'y ban nhéin din cép x4.

7. K&t qua thye hién thi tuc hanh chinh: Ban sao d3 dugc chimg thyc.

8. L& phi: 2.000 dong/trang; t¥ trang th 3 tr& lén thi mbi trang thu 1.000

ddng/trang nhung muc thu téi da khéng qua 200.000 ddng/ban.

9. Tén mau don, mAu t& khai: Khong.

10. Yéu cau, diéu kién thye hién thu tyuc hanh chinh:

- Ban chinh gidy td, van ban ding l1am co s& dé chimg thyc ban sao khong thudc
cac trudng hgp sau:

+ Bi tdy x6a, sira chira, thém, b6t ndi dung khong hop 1€;

+ Bj hu hong, cii nét, khong xac dinh duge ndi dung;

+ C6 d6ng diu mit clia co quan, td chirc c6 thim quyén hoiic khong déng diu
mét nhung ghi rd khong duge sao chyp;

+ C6 néi dung trai phdp luat, dao dirc x& hoi; tuyén truyén, kich dong chién
tranh, chong ché d¢ x4 hdi chi nghia Viét Nam; xuyén tac lich sir cia dan toc Viit
Nam; xtic pham danh dy, nhén phim, uy tin ciia c4 nhén, t chirc; vi pham quyén céng
din.

- Trudng hgp ban chinh giéy t&, vin ban do co quan, td chirc ¢ thAm quyén cla
nudc ngodi cap, cong chimg hodc chimg nhén thi phai dugc hop phép héa lanh sy theo
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quy dinh cia phap ludt truéc khi yéu ciu chimg thyuc ban sao, trir tnrémg hop dirge min
hop phédp héa lanh sy.

11. Céin ¢t phép 1y ctia thl tyc hanh chinh:

- Nghij dinh s 23/2015/ND-CP ngdy 16/02/2015 cta Chinh phi vé cip ban sao
tir s& gbe, chimg thyre ban sao tir ban chinh, chimg thirc chtt ky v chimg thyc hgp ddng
giao djch;

- Théng tr lién tich s6 158/2015/TTLT-BTC-BTP ngly 12/10/2015 cta Bo Tai
chinh, B& Tur phép quy dinh mirc thu, ché do thu, ndp va quan ly 1€ phi chimg thyc ban
sao tir ban chinh, chimg thye ch ky, chitg thire hgp ddng, giao dich.
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25. Chirng thyre chir ky trong cac gidly to, vin ban (trir vige chirng thire chir
ky ngudi djch)

1. Trinh tir thyre hién:

Buéc 1: Ca nhan ndp hd so tai Bo phén tiép nhan va tra két qua ciia UBND cép
xd. Cong chirc Tu phap - H tich kiém tra hd so, néu hd so khéng ddy di, khéng hop 16
thi huéng din bd sung, hoan chinh; néu hd so ddy du, hop 1& thi tiép nhin hd so va vié:
phiéu hen tra két qua.

Buéce 2: Cong chirc Tu phép - H tich thyc hién viéc ching thyc theo quy dinh

cla phép ludt.

Bude 3: Cong chirc Tu phdp - Ho tich chuyén két qua cho B¢ phén tiép nhin vi

tra két qua dé tra cho c4 nhén.

2. C4ch thirc thyc hién: Truc tiép tai try sé co quan hanh chinh nha nuée.

3. Thanh ph?m, sb lugng hd so:

a) Thanh phén hd so gbm:

- Xuét trinh ban chinh hojc ban sao c6 chimg thye Gidy CMND hoac Ho chiéu
con gid trj sit dung;

- Gidy td, viin ban ma minh s& ky.

b) S6 lugng hd so: Khéng quy dinh.

4. Thovi han giai quyét: Trong budi 1am viéc, sau khi nhén dii hd so hop 1¢.

5. Dbi tugng thye hién thi tyc hanh chinh: C4 nhén.

6. Co quan thyc hi¢n thy tuc hanh chinh: Uy ban nhéan déan cap xa.

7. Két qua thyc hién thi tyc hanh chinh: Gidy t&, vin ban da chimg thyc.

8. L¢ phi: 10.000 ddng/trudmg hop (trudng hop dugc tinh 12 mét hogc nhiéu chir

ky trong m{t giay td, vin ban).

9. Tén méu don, mAu t& khai: Khong.

10. Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

- Ngudi yéu cdu chimg thyc phai nhén thirc va 1am chii dugc hanh vi ciia minh;

- Gidy td, viin ban ma ngudi yéu ciu chimg thire ky vao khang thudc cac trudng
he¢p sau:

+ C6 ndi dung trai phap luft, dao dirc xa hoi; tuyén truyén, kich dong chién
tranh, chdng ché d6 x& hoi chii nghia Viét Nam; xuyén tac lich sir ctia dan tdc Viét Nam;
xic pham danh dir, nhan phém, uy tin cia cé nhén, td chuc; vi pham quyén cong din;

+ C6 ndi dung 12 hgp ddng, giao djch (triy trudng hep chimg thye chit ky trong
Gidy uy quyén ma viéc y quyén khong cé thd lao, khong c6 nghia v bdi thurdng cia
bén dugc iy quyén va khong lién quan dén viéc chuyén quyén s& hitu tii sin, quyén sit
dung bét ddng san).

11. Céan cir phép ly cia thit tuc hanh chinh:

- Nghj dijnh sb 23/2015/ND-CP ngay 16/02/2015 clia Chinh phii vé cip ban sao
tir sb gbc, chimg thire ban sao tir ban chinh, chimg thyc chir ky va chimg thye hop ddng,
giao dich;

- Théng tu lién tich s6 158/2015/TTLT-BTC-BTP ngay 12/10/2015 ciia B§ T2i

chinh, B4 Tu phép quy dinh mirc thu, ché d¢ thu, nop va quén ly 1& phi ching thye ban
sao tir ban chinh, chimg thyc chit ky, chirmg thyc hgp dong, giao dich.

101



26. Chimg thyc hgp ddng, giao djch lién quan @én tai sén 12 d0ng san; Hop
dbng, giao djch lidgn quan dén thyre hi¢n cdc quyén ciia ngudi sir dung dat theo quy
dinh ciia Luojt Dit dai; Hyp ddng, giao dich v& nha & theo quy djnh cia Lujt Nha &

1. Trinh ty thyre hién:

Budc 1: C4 nhén ndp hd so tai B phan tiép nhin va tra két qua cta UBND chp
x8. Cong chirc Tu phép - H tich kidm tra hd so, néu hb so khong ddy di, khong hop 1€
thi huéng din bd sung, hon chinh; néu hd so d%y di, hop 1€ thi tiép nhan hd so vA viét
phiéu hen tra két qua.

Bude 2: Cong chwic Tu phap - HY tich thyc hi§n vige ching thyc theo quy dinh
cua phép luét.

Budce 3: Céng chwrc Tir phédp - HJ tich chuyén két qua cho B phén tiép nhan va
tra két qua dé tra cho c4 nhin theo quy dinh,

2. Céch thtre thuc hién: Tryc tiép tai try s& co quan hanh chinh nha nude.

3. Thanh phin, sb lugng hd so:

a) Thanh phin hd so gdm:

- Dy thao Hgp ddng, giao dich;

- Ban sao Gidy chimg minh nhin din hoc H$ chiéu cdn gi4 trj sir dyng cua

ngudi yéu cdu chimng thye;

- Bén sao Gidy chimg nhan quyén s& hi, quyén sir dung hodic ban sao gidy to
thay thé duge phép lufit quy dinh ddi véi tAi sin ma phdp luit quy dinh phii ding ky
quyén s& hiry, quygn sir dung trong trudmg hop hop ddng, giao dich lién quan dén ti sin
d6.

(B6i voi ban sao xudt trinh ban chinh 8¢ d6i chiéu va khéng phai chimg thic)

b) S lwgng hd so: 01 bo.

4. Thoi han giai quyét: Trong ngay [am viéc sau khi nhin &b hd so hgp 1€ hozc
c6 thé kéo dai hon theo thoa thusn bing vin ban véi ngudi yéu ciu chimg thyr.

5. D8i tugng thye hién thit tyc hanh chinh: C4 nhén,

6. Co quan thyrc hién thd tyc hanh chinh: Uy ban nhén dén c4p xa.

7. Két qua thyre hién th tyc hanh chinh: Vian ban di chimg thire.

8. Lé phi:

- Chirng thyre hop ddng, giao dich: 30.000 déng/hgp ddng, giao dich.

- Chimg thyc vigc sira dbi, bo sung, hiy bé hgp ddng, giao dich: 20.000
ddng/Mop dbng, giao dich.

- Sira 18i sai s6t trong hgp ddng, giao dich 43 dwgc chimg thire: 10.000 ddng/hop
dbng, giao djch.

9. Tén miu don, miu td khai: Khong

10. Yéu clu, diéu kién thyc hién thi tyc hanh chinh: Khong.

11. Cn ctr phép ly cua thi tuc hanh chinh:

- Nghj dijnh s 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phi vé cdp ban sao
tir s& gdc, chimg thirc ban sao t ban chinh, ching thye chi¥ ky va chimg thuc hop ddng,
giao djch;

- Théng tr lién tich sé 158/2015/TTLT-BTC-BTP ngay 12/ 10/2015 cda B$ Tai
chinh, By Tw phap quy dinh mic thu, ché do thu, ndp va quén Ly 1€ phi chimg thyc ban
sao tir ban chinh, chimg thuc chit ky, chimg thuc hop ddng, giao dich.
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