
UY BAN NHAN DAN
THANH PHD HA N<)I

S6: -16f /QB-UBND

CQNG HoA xA HQI CHU NGHiA VI~T NAM.
DQc I~p - Tv do - H,nh phuc

Ha N(Ji, ngay D6 thang "-OJ nam 201 f1J

QUYETf>INH
V~ vi~c'ban himh K~ ho,ch dao t,o, bBi dU'O'ng

can bQ, cong ch.rc xa thanh ph8 Ha NQi d~n nam 2020
theo Quy~t dinh 1956/Qf>-TTg ngay 27/11/2009 cua Thu tU'6ng Chinh phu

./'.,'/. iN BAN NHAN DAN THANH HA N<)I

Can cu Lu~t TB chuc chinh quySn dia phuong ngay 19/6/2015;
Can cu Lu~t Can bQ, cong chuc ngay 13/11/2008;
Can cu QUYStdinh 1956/QD-TTg ngay 27/11/2009 cua Thu tu6ng Chinh phu

vS phe duy~t DS an "Bao t~o nghS cho lao dQngnong thon dSn'narn 2020";
Can cu Ngbj dinh s6 18/201O/Nf)-CP ngay 05/3/2010 cua Chinh phu vS dao

t~o, b6i du5ng cong chuc; Thong tu 03/2011/TT-BNV ng~y 25/01/2011 cua BQNQi
V\l hu6ng dful rnQt s6 diSu cua Nghi dinh 18/201O/Nf)-CP;

Can cu Hu6ng d~n s6 4577/BNV-DT ngay 07/10/2015 cua BQNQi V\l vS vi~c
hu6ng d~n xay d\Il1gkS ho~ch b6i du5ng CBCC xa giai do~ 2016 - 2020;

X6t dS nghi cua Giffin d6c Sa NQi V\l t~i TO' trinh s6 3148/TTr-SNV ngay ~
26/12/2016, ..... ~.

QUYET DJNH:

Di~u 1. Ban hanh kern theo QUYStd1n...lJ.nay KS ho~ch dao ~o, b6i duang can
bQ, cong chuc xa thanh ph6 Ha NQi dSn nam 2020 theo QUYStdjnh 1956/QD- TTg
ngay 27/11/2009 cua Thu tu6ng Chinh phu.

f>i~u 2. QUYStdinh nay co hi~u l\Ic thi hanh k8 ill ngay kYo
f>i~u 3. Chanh Van phong UBND Thanh ph6, Giam d6c cac .~a:NQl V\l, Tai

chinh, Tai nguyen va Moi truang, Thong tin va truySn thong, Van hoa va Th8 thao,
Lao dQng Thuong binh va Xa hQi, Cong an Thanh ph6, BQTu l~nh Thu do; Chu tich
UBND cac huy~n, thi xa; Thu tru&ng cac don vi lien quan, chiu trach nhi~m thi hanh
QUYStdinh nay.!.

Noi nhlili:
- NhuDi~u 3;
- BQ NQi V\l;
- Chi! tjch, d.e PCT UBND Thanh ph6;
- VPUBNDTP: PCVP PC. Cong,
Cae phOng NC, TH, TKBT; ~
- LUll: VT, NC,CCVC (SNV-05b).
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iJy BAN NIlAN DAN
THANH PHO HA NQI

CONG "HOAxA HOI CHU "NGHiA VIET NAM. . .
Di}c I~p - Tl}'do - H~nh phuc

KEHOACH "
"Dao ~o, bBi dufutg can bi},cong ch.rc xa tilUi}Cthanh phB ill Ni}i dSn nam 2020

theo QuySt dinh sB 1956/QI)- TTg coa Tho tmmg Chinh phD
(Kem thea Quyit iljnh s6 165' /QD-UBND ngay06/(fjjl201jd)

I. MVC BicR YEUcAu
Dao t~o, b6i dUOng nhfun nang cao ki~n thuc, nang l\Ic quan Iy hanh chinh,

quan Iy kinh t~ - xa hQi theo chuc danh, vi tn vi~c lam d~p trng yeu ciu cua ~ori.g
tac lanh d~o, qufm Iy, diSu hanh va thgc thi cong V\lcho can bQ, cong chuc xa;

T6 chuc cac 16p b6i dUOng theo tUng nam phu h9'P v6i d~c diSm dia ban,
tinh ch~t cong vi~c chuyen mon cua can bQ va tUng chuc danh cong chuc chuyen
mon cua xa dam bao nguyen t~c "vua lam, vua hQc" khong lam anh hUOng d~n
ho~t.dQng ph\lc V\lnhan dan.

II. DOl TUQNG
1. Can bQ c~p xa g6m:
- Can bQ chuyen trach dang, doan thS: Bi thu, Pho bi thu Dang uy xa; Chu

tich UBMT T6 qu6c; Chu tich hQi Lien hi~p Ph\! ml; Chu tich hQi Nong dan; Chu
tich hQi C\fUchi~n binh; Bi thu Doan Thanh nien;

-Chu tich, Pho chu tich HDND xa;
- Chu tich, Pho chu tich UBND xa.
2. Cong chuc c~p xa g6m: 07 chuc danh chuyen mon: TruOng cong an; Chi

huy truOng quan sg; Van phong - th6ng ke; Dia chinh - nong nghi~p - xay d\fllg va
moi truemg; Tai chinh - k~ toan; Tu phap - hQtich; Van hoa - xa hQi.

III. NQI DUNG
1. NQi dung chuang trinh, tiii li~u dao t~o, b6i du5ng
NQi dung, chuang trinh tiii li~u dao t~o, b6i dUOng ap d\lllg theo quy dinh

cua cac bQ, nganh Trung uang, bao g6m: cac chuang trinh co chuyen mon sau da
duQ'c chinh sua, b6 sung va dugc cac sa, nganh chuyen mon thuQc Thanh ph6 ra
soat, th6ng nh~t g6m:

- B6i dUOng cac chuc danh chuyen trach dang, doan thS xa:
Ki~n thuc, Icy nang cO'ban vS t6 chuc, ho~t dQng cua h~ th6ng chinh tri xff"

trong qua trinh cong nghi~p hoa, hi~n d~i hoa nong nghi~p, nong thon; Nghi~p V\l
va cac Icy nang cfuI thi~t trong cong mc Dang va cac t6 chuc chinh tri-xa hQia xa;
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- B6i dUOngcac chilc danh chu tich, ph6 chu tich HDND va UB"NTIxli:
KiSn thilc ca ban vS cong nghi~p h6a, hi~n d~i h6a nong nghi~p, nong thon

va ta chuc, ho~t dQng cua h~ th6ng chinh tri a xli; KiSn thuc va ky nang trong ho~t
dQng cua HDND, UBND xli.

- BBi dUOngchilc danh Truang cong an xli:
KiSn thilc vS Quan ly hanh chinh Nha nuae a ea sa; KiSn thile va ky nang

nghi~p'V\l Truang cong an xli; Su d\ll1gvCi khi, cong C\lh6 tr9'.
- BBi dUOngchilc danh Chi huy truang quan S\fxli:
KiSn thilc vS Quan ly nha nuac, hanh chinh a ea sa; v~n dS vS dan tQc, ton

giao; Dan quan t\f v~ lam cong tac dan v~; v~n dS vS qu6c phong, ~n ninh va d6i
ngo~l.

- BBi dUOngchile danh Van phong - th6ng ke:
'-KiSn thilc vS nghi~p V\lvan thu lUlltrfr; nghi~p V\lth6ng ke; Nghi~p V\lquan

tii van phong va van h6a eong sa.
- BBi dUOngchile danh Tu phap - hQtich:
KiSn thilc ca ban vS Nha nuac va phap lu~t; Quan ly nha nuac vS cong tac

tu phap xli, thj tr~; MQt s6 v~ dS vS xu ly vi ph~m hanh chinh a xli, phuOng, thi
-tr~; Ph6 biSn, giao d\lc phap lu~t a xli.

- BBi dUOngchilc danh Tai ehinh - kS toan:
KiSn thilc tang quan vS Tai chinh xli; Quan ly thu ngan sach va thu tai ehinh

khac cua xli; Quan ly chi ngan saeh va thu tai chinh khac cua xli; Quan ly tai ehinh
dv an do xli lam chu d~u tu; Qufm ly tai san nha nuac t~i xli.

- BBi dUOngvS xay d\fllg eho eong chilc Dia chinh - nong nghi~p - xay d\fllg
va moi twang:

KiSn thile t6ng quan vS nganh xay d\fllg va quan ly nha nuac vS xay d\fllg
tren dia ban xli; Quy ho~ch xay d\fllg tren dia ban xli; Quan ly d\f an d~u tu xay
d\fllg tren dia ban xli; Quan ly h~ tAngky thu~t va moi truOng tren dia ban xli; Cong
tac thanh ki@mtra; xu ly, xu ph~t vi ph~ hanh chinh; giai quySt khiSu n~i t6 eao
vS xay d\fllg tren dia ban xa.

- BBi dUOngvS dia chinh, moi truOng cho cong chilc dia ehinh nong nghi~p -
- xay d\fllg va moi truon.g:

KiSn thilc quc:mly nha nuac vS tai nguyen va moi truemg a xli: Quy ho~ch -
KS ho~eh su d\lng d~t; giao d~t, cho thue d~t va thu hBi d~t; Su d\lng va chinh ly
ban dB dia chinh; Dang kY, th6ng ke d~t dai va quan ly hB sa dia chinh; Thanh tra,
ki@mtra i8i nguyen va moi truOng a ca sa.

_ BBi dUOng vS nong nghi~p, nong thon cho eong chilc dia ehinh nong
nghi~p - xay d\fllg va moi truemg:

- . _ MQt s6 ehu truang chinh sach, l?hap lu~t cua dang va ~a nuac vS not;g
nghi~p, nong thon; Quan ly nha nuac ve nong nghi~p va phat trien nong thon cap

2



xa; Quan Iy nha mrac d6i v6i cac tB chuc kinh tS tren dja ban c~p xa; HQi nh~p
qu6c tS trong nongnghi~p, nong thon. .

:...B6i ducSngvS Lao dQng - xa hQi cho cong chuc Van hoa - xa hQi:
KiSn thuc qufm ly nha nu6c vS cac lInh V\lC:vi~c lam, d~y nghS, lao dQng,

tiSn luong, tiSn cong, bao hiSm xa hQi (bao hi~m xa hQi b~t bUQc,bao hi~m xahQi
tv nguy~n, bao hiSm th~t nghi~p), an toan lao dQng, nguai co cong, bao trq xa hQi,
bao v~ va cham soc tre em, binh dc1nggiai, phong, ch6ng t~ n~n xa hQi.

- B6i ducSngkiSn thuc, ky nang cong ngh~ thong tin cho CBCC xa:
KiSn thuc Tin hQc co ban; Tin hQc van phong; Dam. bao an toan, an nirih.

thong tin; M~ng va khai thac thong tin tren m~g; Ph~n mSm.ma ngu6n rna.
2. Tren co sa nQi dung, chuong trinh tai li~u cua cac bQ, nganh TW, Thanh

ph6 Iva chQn cac chuong trinh, nQi dung phil hqp v6i tinh hinh phit triSn kinh tS -
xa hQi eua dja phuong, thvc tr~g dQi ngii CBCC va nhu c~u dao ~o, b6i ducSng
CBCC c~p xa dam bao khOng trUng l~p vai cac chuong trinh dao ~o b6i ducSng
khac. ..

3. Hinh thuc, thai gian, phuong phap dao ~o, b6i ducSng
- Dao t~o, b6i du5ng theo hinh thuc "vila lam, vila hQc", ~p trung theo dqt,

m6i tu~n hQc 03 ngay;
- Phuong phap DTBD theo huang phat huy tinh tv giac chu dQng tu duy

sang t~o cua hQc vien, tang cuang trao dBi thong tin, kiSn thuc, kinh nghi~m gifra
giang vien vai hQc vien va gifra cac hQcvien;

- TB chuc trao dBi, phB biSn kinh nghi~m thong qua cac chuyen dS thvc ti@n
do cac bao cao vien, giang vien thinh giang ~i cac Sa, nganh chuyen man trvc tiSp
giang d~y;

- KS ho~ch dao ~o, b6i ducSngcan bQ, cong chuc xa thuQc thanh ph6 Ha NQi
dSn nam 2020 (Bidu M hoq.ch chi nit c1inh kern).

4. Kinh phi .
Ngu6n kinh phi DTBD can bQ, cong chuc xa theo QuYStdinh 1956/QD-TTg

cua Thu tuang Chinh phu do ngan sach Thanh ph6 c~p theo dinh muc quy dinh cua
Nhanuac.

IV. TRAcH NHI¥M CUA co QUAN, DON VI
1. Sa NQiV\l
- Chu tri, ph6i hqp vai cac sa, UBND cac huy~n, thi xa thuQc Thanhph6 Ha

NQi xay dVng KS ho~ch DTBD can bQ, cong chuc xa hang nam trinh UBND Thanh
ph6 quySt dinh;

- Giup UBND thanh ph6 triSn khai KS ho~ch dSn UBND cac huy~n;
- Ph6i hqp vai cac sa, nganh Iva chQn nQi dung dao ~o, b6i dUOngphil hqp

vai tinh hinh phat tri~n KT-XH cua dja phuong, trinh dQdQingii CBCC xa va nhu
. .
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c:1udao t~o, b6i du5ng dam bao khong trimg l~p vai cac chuong trinh dao t~o b6i
du5ng khac;

- TB chuc rna lOp ho~c hgp d6ng dao t~o vai cac ca So' dao t~o co nang h,rc,
th~m quySn dam bao chftt IUQ'llg,hi~u qua;

- Chu tri, ph6i hgp vai cac So', cac huy~n, thi xa tB chuc sa kSt danh gia kSt
qua va tiSn dQ thgc hi~n kS ho~ch, dinh ky hang nam bao cao BQNQi Y\lva UBND
Thanhph6.

2. Cac So' co 07 chuc danh cong chuc chuyen mon a xa (g6m So': Tai chinh,
Tai nguyen va ll'l.oitruOng, Thong tin va truySn thong, Van hoa va thS thao, Lao dQng
Thuong binh va x~hQi,Cong an Thanh ph6, BQTu l~nhThu do)

;.. , ? ,

- Hang nam,'-phoi hqp vai So' NQi Y\l to chuc th1)'Chi~n theo Ke ho~ch dao
t~o, b6i du5ng.,CBCC cftp xa cua Thanh ph6, 11)'achQn nQi dung DTBD chuyen
nganh phu hqp d~c diSm cua thanh ph6 Ra NQi;

- Cu cong chuc co dll diSu ki~n, tieu chu~n tham gia lam giang vien thinh
giang va tham d1)'lOp ~p huftn giang vien theo yeu c:1ucua Thanh ph6;

- B6 tri cong chuc la giang vien thinh giang trgc tiSp tham gia giang d~y cac
chuyen dS lien quan dSn chuyen mon cua So'.

3. SaTai chinh
- Cu cong chuc tham gia lam giang vien thinh giang, t~p huftn va tr1)'CtiSp

giang d~y chuong trinh b6i dUOngchuc danh Tai chinh - KS toan;
- Can d6i, cftp kinh phi d:1ydu va kip thai dam bao cho vi~c th1)'chi~n cac

nQi dung cua kS ho~ch dao t~o, b6i dUOngcan bQ, cong chuc xa cua Thanh ph6 dSn
nam 2020 va hang nam;

-Huang din, quan Iy, su d\lllg thanh quySt toan ngu6n kinh phi dao ~o, b6i.
du5ng CBCC xa cua cac ca quan theo dUng quy dinh.

4. UBND cac huy~n, thi xa
- Ra soat, chQn, cu can bQ, cong chuc xa tham d1)'d:1ydu cac lOp b6i dUOng

theo dung d6i tuqng, chuc danh theo thong bao chieu sinh cua UBND Thanh ph6,
cac So', nganh chuyen mon;

- B6 tri dia di@mtB chuc lOp hQc (nSu co); cu CBCC ph6i hgp quan ly hQc
vien cua don vi;

- Hang nam tBng hqp danh gia kSt qua b6i dUOng CBCC cftp xa bao cao
UBND Thanh ph6 (qua So' NQiY\ltBng hgp) dS bao cao BQNQiV\!.

V. TO CHUC THVC HI¥N
Nhfrng nam d:1uc:1nt~p trung cho ho~t dQng dao t~o, b6i du5ng dap Ung tieu

. chu~n theo quy djnh (do biSn dQng, thay dBi nhan S1)'dQi ngu can bQxa sau bku cu
d~i biSu HQi d6ng nhan dan cftpxa nhi~m kY2016 - 2020);

Nam 2020, t~p trung vao danh gia tinh hinh kSt qua dao t~o, b6i du5ng
CBCC xa va tiSp t\!Choan thanh cac chi tieu nhfrng nam truac chua lam duQ'c.
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Trong qua trinh thvc hi~n, n€u co kho khan, vUOngmilc dS nghi cac co quan,
dan vi phan anh vS UBND Thanh phd (qua Sa N<)iV\l, co quan thuemg trvc vS dao
t~o, b6i du5ng CBCC) dS kip thai diSu chinh, b6 sung bao dam thvc hi~n dUng
m1;lcdich, yeu c~u dS raj. . .

TM. iJYBAN.,NHAN£~
KT.CHUTJCH~ .

, HiJ TJCH
+..,*"~
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UVBANNHANDAN
THANH PHO HA NOI .

KIt HO~CH DAo T~O, BOI DUONG CAN BO, CONG CHUC xA THANH PHO HA N(n
DEN NAM 2020 THEO QUYET DJNH 1956/QD-TTg CllA THU TUONG CHINH PHU

(Kem thea Quyit atnh s6 -166" /QD-UBND ngay06 J:.01!201:f}cita UBND Thanh ph6 Ha NQi)

;l. ,( DU'~c chia ra cac nam ;TT N{U dung hAi dU'ihtg ki~n thuc, ky nang Dc3itU'~g Tong so
Ghi chu I

(nguai) 2017 2018 2019 2020
I Can hi}chuyen trach dang, doim th~ 5813 1662 1320 1753

Bi thu Dang uy xa 491 182 156 153
PM Bi thu Dang tiy xa 555 204 180 171 Danh

Chuong trlnh Bi thu, Ph6 bi thu Dang tiy va t6 chuc chinh CM tich UB MTTQ VN 498 184 169 145 gia kit1 CM tich ~I()i LHPN VN 495 189 150 156tri .. quaBi thu Doan thanh nien CSHCM 512 195 168 149--- DTRDCM tjch H()i Nong dan VN 508 201 171 136
Chti tjch HQi CCB VN 507 185 156 166 eRee
Chti tjch HDND xii 440 161 140 139 xii din
PM CM tjch HDND xa 521 211 165 145 nam2 Chuong trlnh Chu tjch, PM cM tich HDND? UBND

2019;CM tich UBND xii 502 186 157 159.
tiip t1;CPM Chti tjch UBND xii 784 290 260 234n Cong chuc chuyen mon xa 13823 4779 4592 4452 hoem

1
.
Chuong trlnh QLNN vS Iinh V\fC xay d\IDg Cong chuc Bia chinh - xay d\IDg 627 233 210 184 thiinh

2 Chuong trlnh QLNN vS dia chinh - moi tru<mg Cong ch(rc Dja chinh - moi tru<mg 332 119 112 101 cac chi
3 Chuong trlnh QLNN vS nong nghi~p Cong chuc Dja chinh - nong nghi~p 397 129 125 143 tieu
4 Chuong trlnh bili duang cong tac lao dQng, nguoi c6 cong

Cong chuc Van h6a - lao dQng, nguoi c6 cong 427 152 135 140 nhungva xahOi
niim5 Chuong trlnh TruOng Cong an Cong chuc TruOng cong an 480 179 157 144 truac6 Chuong trinh Chi huy truOng quan 5\1' Cong chuc Chi huy truOng quan 5\1' 502 181 174 147 chua7 Chuong trinh Tu phap - hQ tjch Cong chuc Tu pMp - hQ tjch 697 251 232 214 thl,fc8 Chuong trlnh Hi chinh - ke toan Cong chuc Hi chfnh - k~ to<\n 628 227 215 1869' Chuong trlnh Vl1nMa - xii hQi Cong chuc Van h6a - xii hQi 590 212 205 173 hi?n

10 Chuong trlnh Van phOng - th6ng ke Cong thucVlin phong - th6ng ke 900 304 302 294 dU(lc.
11 Chuong trinh Cong ngh~ thong tin Can bQ, cong chuc xa 8243 2792 2725 2726 ..

CQng ( I + I1) : 19636 6441 5912 6205
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