UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH CA MAU DPoc 1ap - Tw do - Hanh phiic
S6: A0L /QP-UBND Ca May, ngay |§ théng 01 nim 2017
QUYET PINH

Cong b§ thi tuc hanh chinh linh vwe hoat dong xiy dyng
thudc tham quyen gidi quyet cita S& Xay dwng tinh Ca Mau

CHU TICH UY BAN NHAN DAN TiNH

Can ctr Luét TS chire chinh quyén dia phuong nam 2015;
‘Can oir Nghj dinh s6 63/2010/NDP-CP ngay 08/6/2010 ctia Chinh phu vé
kiém soat thu tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14/5/2013 cta

Chinh pht vé sira déi, bd sung mot s6 didu cta cic Nghi dinh c6 lién quan dén
kiém soét thu tuc hanh chinh;

Cin ctr Thong tu s6 05/2014/TT-BTP ngay 07/02/2014 ciia B§ trudng Bo
Tu phap huéng dan cong b, niém yét thu tuc hanh chinh va bao co vé tinh hinh,
két qua thuc hién kiém soat thu tuc hanh chinh;

Cén cu Quyét dinh s6 838/QD-BXD ngay 29/8/2016 ciia Bo truéng Bo Xay
dung vé viéc cong bd thu tuc hanh chinh méi ban hanh; thi tuc hanh chinh duoc
stra d6i, bd sung, thay thé; thu tuc hanh chinh bi hily bo hodc bii bé trong linh vurc
Hoat dong x4y dung thudc pham vi chitc ndng quan ly nha nudc cia Bo Xay dung;

Theo d& nghi cia Gidm dbc S& X4y dung tai To trinh s6 59/TTr-SXD ngay
10/01/2017,

QUYET DPINH:

Piéu 1. Cong bd kém theo Quyét dinh nay 08 thi tuc hanh chinh linh vuc
hoat dong xdy dung thudc thim quyén giai quyét ctia S& X4y dung tinh Ca Mau;
dong thoi bai bo 10 tha tuc hanh chinh dwoc Chu tich Uy ban nhan dén tinh cong
bé tai Quyét dinh s 1744/QD-UBND ngay 18/11/2014.

Diéu 2. Chanh Vin phong Uy ban nhan dén tinh, Gidm déc So Xay dung,
Gidm dbc S& Tu phap va cac t chirc, c4 nhan c6 lién quan chiu trach nhiém thi
hanh Quyét dinh nay.

Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky./.

KT. CHU TICH
O CHU TICH

. Noi nhin:

- Nhu Diéu 2;

- Cuc KSTTHC - B¢ Tu phap;
- TT.TU, TT.HDND tinh;

- CT, cac PCT UBND tinh;

- Cong TTDT tinh;

-NC (b17/01);

- Luu: VT. Tr 35/01.
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~—%+*  DANH MUC THU TUC HANH CHINH

1. Danh muc thi tuc hanh chinh ban hanh méi.

STT

Tén tha tuc hanh chinh

Cép giéy phép xay dung (bao gém giéy phép xay dung mdi, giéy phép
stra chita, cai tao, di doi cong trinh) dbi voi cdng trinh cép I, IT; cOng trinh
ton gido; cong trinh di tich lich st - vdn hoa, tugng dai, tranh hoanh trang
duoc xép hang, cong trinh trén cac tuyén, truc dudng phd chinh trong do
thi; cong trinh thudc du 4n c6 von dau tu nude ngoai.

Diéu chinh, gia han, cép lai gidy phép xay dung ddi vdi cong trinh cip I,
II; cong trinh ton gido; cong trinh di tich lich st - van hoa, tuong dai,
tranh hoanh trang dugc xép hang, cong trinh trén cac tuyen truc duong
phd chinh trong d6 thi; cong trinh thudc dy 4n ¢ von dau tu nude ngoai.

Cép/cap lai (truong hop chitng chi hét han sir dung) cép diéu chinh, bo
sung ndi dung chiing chi hanh nghé hoat dong x4y dung hang I, hang 111
ddi véi ca nhan hoat dong xay dung trong linh vuc: Khao st xay dung;
Thiét ké quy hoach xdy dung; Thiét ké xay dung cong trinh; Giam sét thi
cong x4y dung; kiém dinh xiy dung; Dinh gia xay dung.

Cép lai chimg chi hanh nghé hang II, hang III (truong hop CCHN rach
nat/ thit lac) ddi v6i ca nhan hoat dong xay dung trong Iinh vue: Khao sat
xay dung; Thiét ké quy hoach xay dung; Thiét ké x4y dung cong trinh:
Giam sat thi cong xay dung; Kiém dinh xiy dung; Dinh gi4 xiy dung.

Cép/cép lai/diéu chinh, bd sung ndi dung chimg chi nang lyc hoat dong
xay dung hang II, hang III ddi véi: to chire khao sat xay dung; to chuc lap
quy hoach xay dung; t§ chirc tham tra thiét ké xay dung; t6 chic Kp,
tham tra du 4n dau tu x4y dung; t6 chtrc quan ly du 4n dau tu xay dung;
t chirc thi cong xdy dung; td chirc kiém dinh xay dung; t6 chirc quan 1y,
thim tra chi phi ddu tu xay dung.

bang tai/thay ddi, bd sung thong tin nang lyc cua td chuc (chi dp dung
cho t6 chirc khong thue doi twong cdp chitng chi ning luc).

Cép gidy phép hoat dong xay dung cho t6 chuc va cd nhan nudc ngoai
hoat dong x4y dung tai Viét Nam thuc hién hop dong ciia du 4n nhém
B,C.

Diéu chinh gidy phép hoat dong xay dung cho td chirc va ¢4 nhan nude
ngoai hoat dong xdy dung tai Viét Nam thuc hién hop dong cia du 4n
nhém B,C.
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2. Danh muc thi tuc hanh chinh bi bai bd.

| SO hé so n . \ , Tén Vin ban quy dinh ndi
STT TTHC Ten thu tuc hanh chinh dung dwoc thay thé
Quyét dinh s6 838/Qb-
BXD ngay 29 thang 8 ndm 2016
cia By truong Bo Xdy dung vé
viéc cong bo thu tuc hanh chinh
T-CMU- | Cép gidy phép xéy dung|mdi ban hanh; thi tuc hanh
1 269826- cong trinh, nha & theo chinh du_oc" stta doi, bd sung
bi hiy bd hodc bai bo trong linh
vuc hoat dong xay dung thuoc
pham vi chirc ndng quan ly nha
nudc cua Bo Xay dung.
T-CMU- L -k (A
2 | 269829- ti‘;f gidy phep xdy dung /I
TT o
T-CMU- | s o o
3 269833- ;ﬁl)l;u chinh gidy phép xay p
T-CMU- | .. X o a
4 | 269841- g&i han gidy phep xdy /I
. TT 1 g‘
T-CMU- | 45 chimg chi hanh ngh?
> 214713- hoat dong xay dun I
T-CMU- | : . . )
6 214730- Ci:pxzhu;fnchl k§ su dinh y
TT g y dung.
T-CMU- | 40 1ai chimg chi hanh
7 214745- A n n //
nghe¢ hoat dong xay dung.
TT _
| T-CMU- |Cép bd sung nfi dung
8 214752- | chung chi hanh nghé hoat /!
TT dong x4y dung.
| T-CMU- | 40 lai chimg chi ky su
9 214757- | L %, L //
TT dinh gi4 xay dung.
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T-CMU-
269821-
TT

Coéng khai thong tin vé
nang lyc hoat dong xay
dung cua t6 chuc, ca
nhén tham gia hoat dong
xay dung cong trinh.

/1
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PHAN II ‘ ,
NOI DUNG THU TUC HANH CHINH

1. Thi tuc: Cap glay phép xay dung (Gidy phép xay dung moi, glay
phép sira chira, cai tao, giay phép di doi cong trinh) dbi véi cong trinh cap I,
II; cong trinh ton glao, cong trinh di tich lich sw - van hoa, twogng dal, tranh
hoanh trang dwgc xép hang, cong trinh tren cac tuyen truee dwong pho chinh
trong do thi, cong trinh thudc du 4n co von dau tu truce tlep nwéc ngoai.

1.1. Trinh tw thue hién: Gom 03 budc.
Buéc 1: Chuén bj hd so theo quy dinh.

- Chu dau tu nop 02 b hd so d& nghi cip gidy phép xay dung cho co quan
c6 thim quyén cép gidy phép xdy dung.

- Co quan ¢0 tham quyen cap glay phep xdy dung c6 trach nhiém t1ep
nhan ho so cia td chire, ca nhan dé nghi cap gidy phép xay dung; kiém tra ho so;
ghi glay bién nhan déi véi truong hop hé so dap umg theo quy dinh hodc hudng
din dé chu du tu hoan thién hd so dbi véi truomg hop hd so khong dap tmg theo
quy dinh.

- Ké tr ngay nhén dugc hé so, co quan ¢6 thdm quyén cap gidy phep xay
dung phai to chic tham dinh hd so, kiém tra thuc dia. Khi thim dinh ho so, co
quan c6 thdm quyén phai xac dinh tai liéu con thiéu, tai liéu khong ding theo
quy dinh hodc khéng ding vdi thuc té dé thong bao mét lan bang van ban cho
chii dau tu bo sung, hoan chinh ho so. Truong hop hd so bb sung chua dap tng
dugc yéu cau theo van ban thong béo thi co quan ¢o tham quyén co trach nhiém
thong bao bang vin ban huéng dan cho chu dau tu tlep tuc hoan thién ho so.
Chil du tu c6 trach nhiém bd sung, hoan thién hd so theo van ban thong bio.
Truong hop viée bd sung hd so Vén khéng dap ung dugc cac not dung theo
théng bdo thi co quan c6 thdm quyén c6 trach nhiém théng béo dén chu dau tur
vé ly do khong cap gidy phép.

- Can cr quy md, tinh chat loal cong trinh va dia diém xdy dung cong
trinh ¢6 trong ho so dé nghi cip gidy phép x@y dung, co quan co thdm quyén cap
gidy phép xdy dung c6 trach nhiém d6i chiéu cac diéu kién theo quy dinh dé giri
van ban ldy y kién cta cac co quan quan ly nha nuéc vé nhimg linh vuc lién
quan dén cong trinh x4y dung theo quy dinh cta phép luat.

- P6i v6i cong trinh ké tir ngay nhén dugc hd so, cic co quan quan ly nha
nudc duge hoéi ¥ kién co trach nhiém tra 1oi bang van ban v€ nhimg noi dung
thudc chuc néng quan 1y cia minh. Sau thoi han quy dinh, néu céc o quan nay
khéng c6 y kién thi duoc coi 14 dd dong y va phai chiu trach nhiém vé nhirng noi
dung thudc chic nang quan ly cua minh; co quan cap gidy phép xdy dung can cu
cac quy dinh hién hanh dé quyet dinh viéc cap gidy phép xay dung.

Bude 2: Nop ho so

- Nguoi dai dién td chirc ndp hd so qua dudng buu dién hoic true tiép tai
Trung tdm Giai quyét thu tuc hanh chinh tinh Ca Mau (S6 298, dudng Tran Hung
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Dao, phuong 5, thanh pho Ca Mau, tinh Ca Mau) vao gio hanh chinh cac ngay lam
viéc trong tuan (trir ngay 18), thoi gian cu thé nhu sau:

+ Budi sang: Tlr 7 gio 00 phit dén 11 gi&r 00 phat; -
~ + Budi chiéw: Tir 13 gid 00 phiit dén 17 gios 00 phut.
- Cong chuc thy ly kidm tra thanh phén hd so: Néu khong d diéu kién thi

huong dan cu the mdt 1an de b6 sung hoan chinh hd so theo dung quy dinh. Néu du
diéu kién thi tiép nhan va viét phiéu hen.

- Trong thoi gian 5 ngay lam viée ké tir ngay nhén dugc ho s0, Phong Quy
“hoach — Kién trac, S& Xy dung c6 trach nhiém kiém tra va y8u cau bd sung ho so
(néu thiéu hoic khong hop 18).

Buédc 3: Tra két qua: Theo ph1eu hen. Trudong hop néu ctr ngudi khac di
nhén két qua thi phai c6 gidy ty quyén.

1.2. Céch thirc thwe hién: Nop ho so truc tiép hodc giri ho so qua dudng buu
dién. .

1.3. Thanh phan, sb lwgng hé so
1.3.1. Thanh phan ho so:

(1) Trudng hop xay dung mdéi:

(1.1) D6i véi cong trinh khong theo tuyén; Cong trinh tin ngudng; Cong
trinh ton gido; Cong trinh cuia co quan ngoat giao va to chirc quoc té:

' - Pon d nghi cép gidy phép xay dung theo miu tai Phu luc s6 1 Théng tu s6
15/2016/TT-BXD;

- Ban sao hodc t€p tin chtra ban chup chinh mdt trong nhiing giéy to chimg
minh quyén sir dung dét theo quy dinh cta phép luat vé dét dai. Truong hop doi
vdi cong trinh x4y dung tram, cot phat song tai khu vuce khong thudc nhém dat co
muc dich st dung cho xay dung, khong chuyén d6i duge muc dich sir dung dat thi
ndp ban sao hoac tép tin chira ban chup chinh van ban chép thuan vé dia diém xay
dung ctia Uy ban nhan dan cAp huyén;

- Ban sao hodc t€p tin chira ban chup chinh hai by ban vé thiét ké k}”f;thuat
hodc thi€t ké ban ve& thi cong dugc phé duyét theo quy dinh cia phdp luét vé xay
dung, moi bo gom:

\ + Bén v& mit bang vi trf cong trinh trén 16 d4t ty 18 1/100 - 1/500, kém theo
- so do vi tri cong trinh;

+ Ban v& cac mit bang, c4c mit dimg va mit cét chi yéu cia cong trinh, ty
1€ 1/50 - 1/200; :

+ Béan v& mat bang moéng ty 1€ 1/100 - 1/200 va mat cat mong ty 1& 1/50,
kém theo so d6 dau ndi vdi hé théng ha ting k§ thuat vé giao thong; cip nudc;
thoét nuoc mua, nudc ban; xi ly nuge thai; cap dién; thong tin lién lac; cédc hé
thdng ha tang k¥ thuat khac lién quan dén cong trinh ty 18 1/50 - 1/200.

Riéng d6i véi cong trinh clia cac co quan ngoai giao, to chirc québc té va co
quan nudc ngoai dau tu tai Viét Nam con tuan thu cac di€u khoan quy dinh cua
5
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Hiép dinh hoac thoa thuan da duoc dd duoc ky két v6i Chinh pha Viét Nam; Doi
voi cong trinh ton gido bd sung ban sao hoic tép tin chira ban chup chinh van ban
chép thuin Ve su cén thiét xdy dung va quy mo cong trinh cua co quan ton gido
theo phan cp.

(1.2) Pdi v6i cong trinh theo tuy_én trong do thi:
- Pon & nghi cip gidy phép xdy dung theo mau tai Phu luc s& 1 Thong tu sb
15/2016/TT-BXD;

- Ban sao hodc tép tin chtra ban chup chinh mot trong nhitng gidy to chung
minh quyén st dung dét theo quy dinh cua phap luat vé& dét dai hodc van ban chip
thuan cta co quan nha nude c6 tham quyén vé vi tri va phuong an tuyén.

- Ban sao hodc tép tin chira ban chup chinh Quyét dinh thu héi dat cia co
quan nha nu6e c6 tham quyén theo quy dinh ctia phap luat vé dat dai;

- Ban sao hodc tép tin chta ban chup chinh hai bo ban vé thiét ké ky thuat
hodc thlet ké ban v& thi cong dugc phé duyét theo quy dinh cta phap ludt vé xay
dung, mdi bo gdm:

+ So dd vi tri tuyén cong trinh ty 1& 1/100 - 1/500;

+ Bén v& mit bang tong thé hoic ban v& binh dd cbng trinh ty 18 1/500 -
1/5000;

+ Ban vé& cac mat cit ngang cht yéu ctia tuyén cong trinh ty 1& 1/50 - 1/200;

+ Riéng dO1 voi cong trinh ngam phai bd sung thém: Ban v& cac mit cit
ngang, cac mat cét doc thé hién chiéu sau coéng trinh ty 1& 1/50 - 1/200; So do dau
ndi voi hé thdng ha tdng k¥ thuét ngoai cong trinh ty 1é 1/100 - 1/500.

(1.3) D1 véi cong trinh tuong dai, tranh hoanh trang:

- Pon dé nghj cip gidy phép xdy dung theo mau tai Phu luc s6 1 Théng tur sO
15/2016/TT-BXD;

- Ban sao hodc tép tin chira ban chup chinh mot trong nhiing gidy t& chimg
minh quyén st dung dat theo quy dinh ctia phap luat vé dat dai,

- Béan sao hodc tép tin chita ban chup chinh gidy phép hodc van ban chép
thudn clia co quan quan ly nha nudc vé van hod, di tich lich str theo phan cap;

- Ban sao hodc tép tin chira ban chup chinh hai bo ban v& thiét ké k§ thuét
hoac thlet ké ban vé thi cong dugc phé duyét theo quy dinh cta phap luat vé xay
dung, mdi bd gom

+ So dd vi tri cong trinh ty 1& 1/100 - 1/500;

+ Ban v& mit bing cong trinh ty 18 1/100 - 1/500;

+ Ban v& cac mit ding, cdc mit cat chi yéu cong trinh ty 1& 1/50 - 1/200.
(1.4) Ddi v6i cong trinh quang céo:

- Pon dé nghi cép gidy phép xdy dung theo quy dinh tai Phu luc s6 1 Théng
tu s6 15/2016/TT-BXD;
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- Bén sao hodc tép tin chira ban chup chinh mot trong nhing gidy to chu’ng
minh quyén sir dung dat theo quy dinh clia phap luét vé dat dai. Truong hop ddi
voi cong trinh x4y dung tai khu vuc khong thudc nhom dat c6 muc dich sir dung
cho x4y dung, khéng chuyén doi dugc muc dich sir dung d4t thi ndp ban sao hoic
tép tin chira ban chup chinh vén ban chip thuén vé dia diém xay dung ctia Uy ban
nhan dan cap huyén;

- Béan sao hodc tép tin chta ban chup chinh hop dong thué dat hozc hop
ddng thué cong trinh d6i vi truong hop thué dat hodc thué cong trinh & xay dung
cong trinh quang cdo;

- Bén sao hodc tép tin chira ban chup chinhhai by ban v& thiét ké k§ thuat
hodc thlet ké ban ve thi cong dugc phé duyét theo quy dinh cia phap luat vé X4y
dung, mdi bd gdm:

- Pbi v6i trudng hop cong trinh xay dung méi:

+ S0 6 vi trf cong trinh t§ 1€ 1/50 - 1/500;

+ Ban v& mit bang cong trinh ty 1& 1/50 - 1/500;

+ Ban v& mit cat méng va mat cat cong trinh ty 18 1/50;

+ Ban vé& cac mat diung chinh cong trinh ty 1€ 1/50 - 1/200;

- P6i véi truong hop bién quang cdo duge gan vao cong trinh d4 dwoc xay
dung hop phap:

+ Ban v& két cau clia bd phan cong trinh tai vi tri gan bién quang cdo ty 1
1/50;

+ Béan v& cac mit dimg cong trinh ¢ gin bién quang céo ty 16 1/50 - 1/100.

(2) Truwong hop theo giai doan:

(2.1) Péi v6i cong trinh khong theo tuyén:

’ Ddi v6i cong trinh cip I, néu chi ‘déu tu ¢6 nhu cdu thi c6 thé d& nghi cép
giay phép xay dung theo hai giai doan. HO so gom:

- Pon @ nghi cip gidy phép xay dung theo mau tai Phu luc s6 1 Thong tur s6
15/2016/TT-BXD,;

- Ban sao hogc tép tin chira ban chup chinh mét trong nhing gidy to ching
minh quyén st dung dét theo quy dinh ctia phép luat vé dét dai. Trudng hop déi
vé1 cong trinh xay dung tram, cdt phat song tai khu vyc khong thudc nhom dgt cd
muc dich st dung cho x4y dung, khong chuyén do6i dugc muc dich sur dungvdét thi
ndp ban sao hodc t€p tin chira ban chup chinh van ban chap thuan vé dia diem xay
dung cua Uy ban nhan dan cap huyén;

- Ban sao hozc tép tin chira ban chup chinh hai bd ban v& thiét ké k¥ thuat

hodc thlet ké ban v& thi cong dugc phé duyét theo quy dinh cta phép luat vé xay
dung, mdi bd gom:

- Giai doan 1:
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+ Ban v& mijt bing cong trinh trén 16 dat ty 18 1/100 - 1/500, kém theo so do
vi tri cOng trinh;

+ Ban vé mat bang méng ty 16 1/100 - 1/200 va mit cit méng ty 18 1/50, ban
v& mit bang, mit cat chinh cia phan cong trinh da dugc phé duyét trong giai doan
1ty 1& 1/50 - 1/200 kém theo so d6 déu ndi voi hé thong ha ting k§ thuat, gom:
Giao thong, thoat nudc mua, x ly nude thai, cip nudc, cap dién, théng tin lién lac
ty 1€ 1/100 - 1/200.

- Giai doan 2:

+ Bén v& cac mit bing, cac mit dimg va mit cit chinh giai doan 2 cia cong
trinh ty 1 1/50 - 1/200;

(2.2) Bbi véi cong trinh theo tuyén trong do thi:

Viéc phén chia cong trinh theo giai doan thuc hién do chu dau tu xac dinh
theo quyét dinh dau tu. HO so gém:

- Pon & nghi cép gidy phép xdy dung theo mau tai Phu luc 1 Thong tu s6
15/2016/TT-BXD;

- Ban sao hodc tép tin chira ban chup chinh mét trong nhiing gidy to ching
minh quyén st dung dat theo quy dinh cta phap luét vé dat dai hozc van ban chap
thuan clia co quan nha nuée ¢ thdm quyen vé vi trf va phuong an tuyén;

- Ban sao hodc tép tin chira ban chyp chinh Quyét dinh thu héi dat cia co
quan nha nudc c6 tham quyen phan dat thuc hién theo giai doan hodc ca dw 4n theo
quy dinh cta phap luét vé dat dai;

- Ban 580 hodc tép tin chira ban chup chinh hai b ban vé thiét ké k¥ thuat
hoéc thi€t k€ ban vé thi cong dugc phé duyét theo quy dinh cua phép luat vé xay
dung, moi bo gom:

+ S0 d vi tri tuyén cong trinh ty 18 1/100 - 1/500;

+ Ban v& mit bang tong thé hoic ban v& binh db céng trinh ty 16 1/500 -
1/5000;

+ Cac ban v& theo ting giai doan: Ban v& cac mit cat ngang chu yéu cua
tuyén cong trinh theo giai doan ty 1€ 1/50 - 1/200; Déi v6i cong trinh ngdm yéu cau
phéi cé ban v& cac mit cit ngang, cac mat cit doc thé hién chiéu sau cong trinh
theo tung giai doan ty 1€ 1/50 - 1/200; So d6 dau ndi véi hé thong ha tang k¥ thuat
theo timg giai doan ty 1€ 1/100 - 1/500.

(3) P6i v6i cong trinh theo dw 4n:

- Pon d nghi cap gidy phép xay dung theo mau tai Phu luc s6 1 Théng tu sb
15/2016/TT-BXD.

- Ban sao hodc tép tin chira ban chyp chinh mét trong nhing gidy to chimg
minh quyén sir dung dét theo quy dinh cua phap luat vé dat dai.

- Ban sao hoic tép tin chita ban chup chinh hai bo ban v& thiét ké k¥ thuat
hoic thiét ké ban v& thi cbng cac cong trinh xdy dung da dugc phé duyét theo quy
dinh ctia phap luat vé xay dung, mdi bd gdm:

awSoft = Tel: +84-8-3930 3279 * www. ThuVienPhapLuat.vn



+ Ban vé téng mat béng cua du an hodc téng mat béng ting giai doan cua du
an ty 1& 1/100 - 1/500;

_ + Bén v& mit bing tirg cdng trinh trén 16 dat ty 1¢ 1/100 - 1/500, kém theo
so do vi tri cdng trinh;

+) Ban v& cac mit dimg va cac mit cit chinh ctia timg cong trinh ty 18 1/50 -
1/200;

- Ban v& mit bang moéng ty 1& 1/100 - 1/200 va mat cit mong ty 1& 1/50 cua
tirng cong trinh kem theo so d6 déu ndi v6i hé théng thoat nude mua, Xt ly nudce
thai, cap nudc, cap dién, thong tin lién lac ty 1& 1/50 - 1/200.

Trudng hop thiét k& x4y dung cta cong trinh dd duoc co quan chuyén mon
vé xay dung thdm dinh, c4c ban vé& thiét ké quy dinh tai ndi dung nay la ban sao
hodc tép tin chira ban chup cac ban v& thiét ké xay dung da dugc co quan chuyén
mén vé xay dung thim dinh.

- Ban sao hoac tép tin chira ban chup chmh quyét dinh phé duyét du an déu
tu xay dung cong trinh.

(4) P6i vi cong trinh sira chira, cai tao:

- bon dé nghi cap gidy phép sta chita, cai tao cong trinh theo mau tai Phu
luc s0 1 Thong tu sd 15/2016/TT-BXD.

- Ban sao hodc tép tin chtra ban chup chinh mét trong nhiing giéy td chimg
minh vé€ quyén ,sé hitu, quan ly, st dung cong trinh theo quy diph cua phap luat
hodc ban sao gidy phép xay dung da duoc co quan nha nude cd tham quyeén cip.

- Ban sao hodc tép tin chra ban chyp chinh ban v& hién trang cta b phan,
hang myc cong trinh stra chira, cai tao da dugc phé duyét theo quy dinh c6 ty 1¢
tuong Ung vdi ty 18 cac ban vé cta hd so dé nghi cap phép stra chita, cai tao va anh
chup (10 x 15 cm) hién trang cong trinh va cong trinh lan can trudc khi sira chita,
cai tao.

-’Béi v&i cac cong trinh di tich lich si, van hoa va danh lam, théng canh da
dugc xép hang, thi phai cd ban sao hodc tép tin chira ban chup chinh vén ban chap
thuln cua co quan quan ly nha nudc c6 tham quyén theo phén cap.

 (5) Di doi cbng trinh:

- Bon dé nghi cip gidy phép di doi cong trinh theo miu tai Phu luc sb 1

Thoéng tu s6 15/2016/TT-BXD.

- Ban sao hdac tép tin chtra ban chup chinh mot trong nhing gidy to chimng
minh quyen sir dung dat theo quy dinh cua phap luét vé dat dai noi cong trinh s& di
doi dén va gidy to hop phap vé quyén s& hiru cong trinh theo quy dinh cta phép
luat.

- Ban sao hoic tép tin chira ban chup chinh ban v& tong mat bing, noi cong
trinh s€ dugc di doi téi ty 1€ 1/50 - 1/500.

- Ban sao hoé}c tép tin chira ban chup c}linh ban vé€ mit béng moéng ty 1€
1/100 - 1/200, mat cdt moéng ty 1€ 1/50 tai dia diém cong trinh s& di doi tdi.
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- Ban sao hodc tép tin chira ban chup chinh bao cao két qua khao sat danh
gia chit luvong hién trang clia cong trinh do t6 chirc, c4 nhan c6 du diéu kién nang
luc thyc hién.

- Ban sao hoac tép tin chira ban chup chmh phuong an di doi gom:

+ Phan thuyét minh vé hién trang cong trinh va khu vuce cong trinh s& dugc
di doi dén; giai phap di doi, phuong én bd tri st dung phwong tién, thiét bi, nhan
lyc; giai phap bao dam an toan cho cong trinh, nguoi, may moc, thiét bi va cong
trinh 1an can; bao dam vé sinh mdi trudmg; tién 4o di doi; t6 chuc ca nhan thyc
hién di doi cong trinh; :

+ Phan ban v& bién phép thi cong di doi cong trinh.

- Truong hop thiét ké x4y dung cia cong trinh d& dugc co quan chuyén mon
vé xdy dung thim dinh, c4c ban vé& thiét ké quy dinh tai muc 3, muc 4 Piém nay 1a
ban sao hodc tép tin chira ban chup cac ban vé thiét ké xay dung da dugc co quan
chuyén mén vé xay dung thim dinh. -

Ngoai cac tai liéu quy dinh d6i voi mdi loai cong trinh néu trén, ho so dé
nghi cap ho so dé nghi cap phép xay dung con phai bd sung thém cac tai lidu khac
ddi vdi cac trudong hop sau:

+ Ban sao hodc tép tin chira ban chup chinh bao cdo két qua thim dinh thiét
ké cta co quan chuyén mén vé xdy dung dbi véi cong trinh theo quy dinh phai
dugc thim dinh thiét ké.

+ Béan sao hodc tép tin chira ban chup chinh van ban ban cam két cta chu
dau tu bao dam an toan cho cong trinh va cong trinh Jan can ddi véi cong trinh x4y
chen, c6 tang ham. |

+ Ban sao hodc tép tin chda ban chup chinh ban ké khai ndng luc, kinh
nghiém cua t8 chirc, c4 nhan thiét ké theo mau tai Phu luc s§ 3 Théng tu )
15/2016/TT-BXD, kém theo ban sao chiing chi hanh nghé hoat dong x4y dung, dbi

vdi cong trinh chwa duoc co quan chuyén mén vé xay dung thim dinh thiét ké.
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+ Ban sao hoac tép tin chira ban chup chinh quyét dinh dau tu d6i véi cong
trinh yéu cau phai lap di 4n dau tu x4y dung.

(6) Poi voi cong trinh xay dung c6 thoi han:

H6 so nhu diém (1.1); (4); (5) muc nay.

1.3.2. S6 lugng hd so: 02 bo.

1.4. Thoi han giai quyét: 10 ngay ke tir ngay nhan ¢ hd so hop 18.
1.5. P6i twong thue hién thi tuc hanh chinh: Cha dau tu.

1.6. Co quan thyce hién thi tuc hanh chinh:
- Co quan hodc ngudi ¢ thim quyen quyét dinh: Uy ban nhan dén tinh.
- Co quan hodc ngudi ¢6 thim quyén dugc Gy quyén hodc phan cip thuc hién
(néu co): S& Xay dung.
- Co quan tryc tiép thyc hién TTHC: Phong Quy hoach — Kién triic.

- Co quan phéi hop (néu c6): Khong.
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1.7. Két qua thue hi¢n thi tuc hanh chinh: Gidy phép xay dung kém theo
ho 50 thlet ke trinh xin cAp gidy phép xdy dung c6 dong diu cia co quan c6 thim
quyén cap gidy phép xay dung tai noi tiép nhan ho so.

1.8. Lé phi:

L& phi cap gidy phép xay dung cong trinh nha o: 75. 000d6ng/01 gidy phép.
Céc cong trinh khac mirc thu 150.000d6ng/01 gidy phép.

1.9. Tén miu don, mau to khai:

Pon dé nghi cip gidy phép xiy dung theo quy dinh tai Phu luc so 1 Thong
tu s6 15/2016/TT-BXD ngay 30/6/2016 ctia Bo Xay dung huéng dan vé cp gidy
phép xay dung.

1.10. Yéu cau, diéu kién thwc hién thii tuc hanh chinh: Khong.

1.11. Can cir phap ly cda thia tuc hanh chinh:

- Luat Xay dung sb 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s& 59/2015/ND-CP ngay 18/6/2015 ctia Chinh pha vé quéan 1y
du 4n dau tu xdy dung;

- Thong tu‘sol 15/2’016/TT—BXD ngay 30/6/2016 cua Bo truong Bo Xay
dung hudng dan vé cap gidy phép xay dung.

- Nghi quyet s& 04/2014/NQ- HDND ngay 09/7/2014 cua Hoi dong nhén dén
tinh Ca Mau vé viéc ban hanh 18 phi cip gidy phép xay dung trén dia ban tinh Ca
Mau.

11

awSoft = Tel: +84-8-3930 3279 * www. ThuVienPhapLuat.vn




MAU PON DE NGHI CAP GIAY PHEP XAY DUNG
(Ban hanh kém theo Phy luc sé 1 Thong tu s6 15/2016/TT-BXD ngay 30/6/2016 |
cua Bé Xdy dung) |
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

PON PE NGHI CAP GIAY PHEP XAY DUNG
(St dung cho cdng trinh: Khéng theo tuyén/Theo tuyén trong dé thi/
Tuwong dai, tranh hoanh trang/Qudng cao/Nha ¢ riéng lé/ wa chita, cdi tao/
Theo giai doan cho cong trinh khéng theo tuyén/Theo giai doan cho cong trinh theo
tuyén trong do thi/Du an/Di doi cong trinh)

3. Noi dung dé nghi cp phép: )
3.1. Do6i vdi cong trinh khong theo tuyén:

Kinh gli: oo E
1. Thong tin vé chi dau tu: A =
- Tén chil GAU I (10 CHE DB): w.ovoeoee et =
- Nguoi dai dién: ....ocovevevieieeieien Chtre Vi (080 CO): vvvvveeeeeeeeeereeen. %
- Dia Chi B E: .ovooocecccsee e =
- S60hA: Puong/phd oo Phudng/Xa .....cooveeveereeieeerriennnnn, =
- Quan/huyen .......oecivvivieinie Tinh/thanh pho: c..ooovveveeeeeeeceeees E
= SO QBN TROGL: +ev.vvvveveeeeocrersereessre st ;
2. Théng tin cdng trinh: &
- Dia difm XAy dUNg! ..o £
-Lo dat SO et Dién tich ............ mo. g
- Tai s6 nha: covveeree, Puong/pho .....oocovvee... ' a?
- Phudng/Xa ...ooooovviiiiieiiecen Quan/huyen ..................................... 3
= Tinh, thAR PRE: oottt ee e p
=
. =
<A . A A . o
- Loai cong trinh: ......ooooviniiiii Cap cong trinh: .....coooevvevennnen, "'5
- Dién tich xay dung: ......... me.
- Cht xay dung: ....... m E
- Tong dién tlch San:........... mz (ghi rd dién tich san cdc tcing hém, téng trén mdt dat, :
tang ky thudt, téng lirng, tum).
- Chiéu cao cong trinh: .....m (trong do ghi & chiéu cao cdc tang ham, tang trén mdt dat,

tdng ling, tum).
- 86 tang: (ghi ro 50 tang ham, tang trén mdt dat, tang ky thudt, tang limg, tum)
3.2. Déi v6i cong trinh theo tuyén trong do thi:

- Loai cong trinh: ..o, Cép cong trinh: ......ocooveveeen,

- Tong chiéu dai cong trinh:........... m (ghi r chiéu dai qua tung khu v ddc thu, qua
tung dia gioi hanh chinh x , phuong, qudn, huyén, tinh, thanh pho).

- Cot ctia cdng trinh: ........ m (ghi ro cot qua tieng khu viec)

- Chiéu cao tinh khong cita tuyén: ....m (ghi 6 chiéu cao qua cdc khu viec).

- D0 sau cong trinh: ............. m (ghi ro do sdu qua tung khu vuc)

3.3. D6i véi cong trinh twong dai, tranh hoanh trdng:

- Loai cONg trinh: ....o..ovovveerieeveceeeeee s Cép cong trinh: ......coocovmvann,

- Dién tich x4y dung: ......... m2. 110
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- Cét x4y dyng............ m

- Chiéu cao cong trinh: ....m

3.4. Doi v6i cong trinh quang cdo:

- Loai cong trinh: .....cocoooviviiiiiic Cép cong trinh: .....coooveverenn.

- Dién tich x4y dung: ......... me.

- Cot Xy dung:........... m

- Chiéu cao cong trinh: ....m

- Noi dung QUANEZ CAO ... eveveeerreiriaen,

3.5. Doi vdi cong trinh nha 6 riéng Ié:

- Cép cbng trinh: .....cooovevvereenen.

- Dién tich xdy dung tang 1 (tAng trét): ......... mo2.

- Tong dién tich san:........... ma2 (trong do ghiro dzen tich sam cdc tang ham, tang trén
mdit dat, tang ky thudt, tang limg, tum).

- Chiéu cao cong trinh: ....m (frong do ghi ro chiéu cao cdc tang ham, tang trén mdt dat,
tang ling, tum).

- S tang (trong dé ghi ¥d s6 tang ham, tang trén mat dat, tang ky thudt, tang lieng, tum)
3.6. Déi véi trwong hop cdi tao, sika chira:

- Loai cong trinh: ..o, Cép cong trinh: ......cocovvvevenen.
- Dién tich x4y dung ting 1 (ting trét):: ......... moe.
- Tong dién thh Sani........... m2 (ghi ré dién tich san cdc tdng hdm, tdng trén mat dat,

tang ky thudt, tang lirng, tum).

- Chleu cao cong trinh: .....m (trong do ghi ré chiéu cao cdc ting ham, tang trén mdt dat,
tang ling, tum).

- 86 tang (ghi 3 56 tang ham tang trén mdt dat, tang kj thudt, tang limg, tum)

3.7. Poi v6i truwong hop ciip theo giai doan cho cong trinh khong theo tuyén:

- Giai doan 1:

+ Loai cOng trinh: ....icooveveiiineiicecee Cép cong trinh: ......cooovcevvenns

+ Dién tich xay dung: ......... mo.

+ Cot X8y dyng............ m

+ Chiéu su cong trinh:........ m (tinh tir cot xdy dung)

- Giai doan 2:

+ Tong dién tich san:........... m2 (ghi 16 dién tich san cde tang ham, tang trén mdt dat,
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tang ky thudt, tang lung, tum).

+ Chiéu cao cong trinh: ....m (trong dé ghi ré chiéu cao cdc tang ham, tang trén mdt dat,
tang ling, tum).

+ 86 tang ....... (ghi 16 56 tang ham, tang trén mdt dat, tang ky thudt, tang lung, tum)

3.8. Poi véi trwong hop cdp theo giai doan cho cong trinh theo tuyén trong do thi:

- Loai cdng trinh ..o, Cép cobng trinh: ......c..cc.coveeee.,

- Tong chiéu dai cong trinh theo giai doan:........... m (ghi ré chiéu dai qua timg khu viee
ddc thi, qua tung dia gioi hanh chinh x , phuong, qudn, huyén, tinh, thanh phé).

- Cét ctia cong trinh: ........ m (qua cdc khu vuc theo tung giai doan)

- Chiéu cao tinh khong cta tuyén: ....m (ghi rd chiéu cao qua cdc khu vie theo timg giai
doan).

- D séu cong trinh: ........... m (ghi ré d¢ sdu qua cdc khu vuc theo tung giai doan)
3.9. Déi véi trwong hop cdp cho Du dn:

-Ten du ANt e

+ bi dugce: .............. phé duyét, theo Quyét dinh sb: ............... NgAY...covnen 111
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- Gom: (n) cong trinh

Trong do:

+ Cong trinh sb (1-n): (tén cong trinh)

* Loai cOng trinh: ..., Cép cong trinh: .....cocoovvrvernenns
* Cac thong tin cht yéu clia cong trinh: .....c..coceevees veveerierrenenne

3.10. P6i véi trweong hop di doi cong trinh:

- Cong trinh can di doi:

- Loai cOng trinh: .......coovvvriiniiiiiciiecn Cap cong trinh: .....ocooovvvrrnnnnn.

- Dién tich XAy dung tAng 1 (ANG 1) .....cvvveivveivreiieeeeseesereeeeeresseieeeeeeseeeoes mo.
= TONE AIBN HCR SAN oo mo.
- Chi€u A0 CONEG NN ..ot m.
- Dia diém cong trinh di ot dén: ...
SO GAE SO Dién tich ...oooviiiieeiieeeeeece, me.
= TAL oo Puong: ..o
- Phuong (XA) «.ooooveevevieiiiiiiiicicnis Quén (huyen) .....................................

- Tinh, thanh DRO: oo
SO AN oot

4. Pon vi hodc nguwdi chit nhidm thidt K& .......coooooooviirrieiicncninccccnns
-Tén don vithiICt KE: oooiviiieiiiieeiie e

- Chirng chi nang luc hoat dong xay dung (néuc): S6............. Cap ngay ..........

- Tén cht nhidm thi€t K&: ....oocoovververeeereeee e,

- Ching chi hanh nghé c4 nhan SO o, do....... CAP NEAY: covorvrrreirenn.
-Piachi: ................ S OO PP OO PP ORT SRR RPN

- Dién thoai: .........

- Gidy phép hanh nghe 5O (neu co) ............................. CAP NZAY vvovvrererieen.

5. Dur kién thoi gian hoan thanh eéng trinh: ..., thang.

6. Cam két: Toi xin cam doan lam theo dung gidy phép dugc cap, néu sai t6i Xin hoan

toan chiu trach nhiém va bi xit ly theo quy dinh cta phap luat.
Guei kém theo Pon nay cdc tai liéu:
1 -

2 - Ca Mau, ngay ......... thang ......... nam 201 ...

Ngwoi lam don/Dai dién chi dau twr
Ky, ghi ro ho tén, dong ddu (néu co)

14
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2. Thu tuc: Piéu chinh, gia han, cap lai glay phép xay dung: Pbi véi
cong trinh cap I, IT; cong trinh ton glao, cong trinh di tich lich Slr-van hoa,
twong dal, tranh hoanh trang dwgc xep hang, cong trinh tren cic tuyén trlrc
dwong pho chinh trong do thi, cong trinh thudc dy 4n ¢6 von diu tu trye tiép
nwoc ngoai.

2.1. Trinh tw thwe hién: Gém 03 budc.
Buée 1: Chuén bi ho so theo quy dinh.
(1) Trudng hop didu chinh gidy phép xdy dung trinh ty thuc hién nhu cap
gidy phép xay dung.
(2) Trudng hop gia han, cap lai gidy phép x4y dung;

- Chu dau tu nop 02 bd hd Sy @& nghi gia han, cip lai gidy phép xay dung
cho co quan c6 thdm quyén cép gidy phép xay dung.

- Sau khi nhan du hd so hop 18, co quan ¢0 thdm quyén cég gidy phép xay
dung cd trach nhiém xem xét gia han gidy phép xdy dung hodc cap lai gidy phép
xay dung.

- Buwée 2: Nop hd so

- Nguoi dai dién t6 chirc nop hd so truc tiép hodc gui hd so qua dudng buu
dién dén Trung tdm Gi&i quyét tha tuc hanh chinh tinh Ca Mau (S6 298, duong
Tran Hung Pao, phudng 5, thanh phé Ca Mau, tinh Ca Mau) vao gio hanh chinh
cac ngay lam viéc trong tuan (trir ngay 1€), thoi gian cu thé nhu sau:

+ Bubi sang: T 7 gio 00 phut dén 11 gioy 00 phit;

+ Bubi chiéu: Tir 13 gio 00 phiit dn 17 gio 00 phut.

- Cong chirc thy ly kiém tra thanh phén ho so: Néu khong di diéu kién thi
huong dan cy thé mot lan d€ b6 sung hoan chinh ho so theo dang quy dinh. Néu du
diéu kién thi tiép nhén va viét phiéu hen. | »

- Trong thoi gian 5 ngay lam viéc ké tir ngay nhan dugc h6 s0, Phong Quy

hoach — Kién tric, S& Xay dung 6 trach nhiém kiém tra va yéu cau bd sung ho so
(néu thiéu hozc khéng hop 18).

Buée 3: Tra két qua: Theo phleu hen. Truong hop néu ctr nguoi khac di
nhan két qua thi phai c¢6 gidy Gy quyén.

2.2. Cich thire thwe hién: Nop ho so truc tiép hodc giri hd so qua dudng buu
. dién.

2.3. Thanh phan, s6 lwgng hd so

2.3.1. Thanh phén ho so:

(1) Déi vi truong hop diéu chinh gidy phép xdy dung, thanh phan hé so

gém:

- Don dé nghi diéu chinh gidy phép xay dung theo miu tai Phu luc s6 2
Thong tu so 15/2016/TT-BXD;

- Ban chinh gidy phép xay dung da duoc cip;
15
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- Ban sao hodc tép tin chira ban chup ghinh bép v& thiét ké mat béng, mat
dirng, mét cdt bd phén, hang muc cong trinh dé nghi diéu chinh ty 1€ 1/50 - 1/200;

- Ban sao hodc t€p tin chira ban chup chinh vén ban phé duyét diéu chinh
thiét ké cta nguoi co tham quyén theo quy dinh kém theo Ban ké khai diéu kién
nzng lyc cla tb chirc, ca nhén thiét ké déi véi truong hop thiét ké khong do co
quan chuyén mén vé x4y dung thim dinh hoéc Bao cao két qua tham dinh thiét ke
diéu chinh ctia co quan chuyén mén vé& xiy dung theo quy dinh ctia phép luat vé
xdy dung.

(2) i voi trudng hop gia han gidy phép xdy dung, thanh phan hd so gom:

- Pon dé nghi gia han gidy phép xay dung theo méu tai Phu luc s6 2 Thong
tu s0 15/2016/TT-BXD;

- Ban chinh gidly phép xay dung d dwoc cip;
(3) Béi v6i trudng hop cép lai gidy phép xay dung, thanh phan hd so gom:

- Pon dé nghi cép lai gidy phép xdy dung, trong d6 giai trinh 13 ly do dé
" nghi cip lai theo méu tai Phu luc s6 2 Théng tw s6 15/2016/TT-BXD;

- Ban chinh gidy phép x4y dung di duogc cap (d6i véi truong hop bi réch, nét).
2.3.2. S6 lugng hd so: 02 bd.
2.4. Thoi han giai quyét:
- Bidu chinh gidy phép xay dung: 10 ngay k& tir ngay nhan da hé so hop I¢.
- Gia han, cép lai gidy phép xdy dung: 03 ngay ké tir ngay nhan & ho so hop 1é.
2.5. Déi twong thwe hién thi tuc hanh chinh: Chu dau tu.
2.6. Co quan thuc hién thi tl_lc‘hf;lnh chinh:
- Co quan hodc ngudi ¢é thim quyén quyét dinh: Uy ban nhan dén tinh.

, - Co quan hogc ngudi c6 thim quyen dugc uy quyen hodc phan cip thye hién
(néu c6): SO Xay dung.

- Co quan truc tiép thuc hién TTHC: Phong Quy hoach — Kién trac.
- Co quan phdi hop (néu c6): Khong.

2.7. Két qua thire hién thi tuc hanh chinh: Giy phep xdy dung duoc diéu
chinh, gia han hoec cép lai.

2.8 Lé phi: L¢ phi clp gidy phép xay dung cong trinh nha &: 75.000
ddng/01 gidy phép. Cac cong trinh khac mirc thu 150.000 ddng/01 gidy phép.

2.9. Tén mau don, miu to khai:

Don de nghj diéu chinh, gia han, cap lai gidy phép xay dung theo quy dinh
tai Phu luc so 2 Thong tw sb 15/2016/TT-BXD ngay 30/6/2016 ctia B6 X4y dung
huéng dan vé cép gidy phép xdy dung,

2.10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khéng.
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2.11. Can ct& phap ly ciia thi tuc hanh chinh:

- Luat X4y dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s6 59/2015/NDP-CP ngay 18/6/2015 cta Chinh pht vé quan ly
du an dau tu xay dung;

- Thong tu‘sél 15/2016/TT-BXD ngay 30/6/2016 cua Bo truong Bo Xay
dung hudng dan veé cap gidy phép xay dung;

- Nghi quyet s6 04/2014/NQ- HDND ngay 09/7/2014 ctia Hoi ddng nhan dan
tinh Ca Mau vé viéc ban hanh 18 phi cp gidy phép xdy dung trén dia ban tinh C2
Mau.
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MAU PON PE NGHI PIEU CHINH/GIA HAN/CAP LAI GIAY PHEP

XAY DUNG
(Ban hanh kém theo Phy luc s6 2 Théng tw s6 15/2016/TT-BXD ngay 30/6/2016
cua Bé Xdy dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lip - Tu do - Hanh phic

PON PE NGHI PIEU CHINH/GIA HAN/CAP LAI GIAY PHEP XAY DUNG
( Sir dung cho: Cong trinh/Nha ¢ riéng lé)

Kinh @Ui: oo
1. TEn chll AUt (CHU O eee e ee e see et
- Nguoi dai di€n: ....ooooveeviiiiiiiicc Chuc VUL ciiieeeieve e e e eeine s
S PHA ChE BN D& oo
-S6nha: o Puong (phd)........cccone.... Phuong (X&) ..ocoovveeeeeeceecicecne
- Quén (huyén) ... Tinh, thanh phé: e s
= 86 QBN TROAL: ..vovvveoeeoveees e
2. bia dlém XAY QUILE. oottt e s
“ LB AAE SO e, Diéntich ....oooviiiiiiiieieeeeeeen ma.
=Tl Puong: ..o
- Phuong (X&) ..oveeeeieniireeececcece, Quan (huyén) ....ccoovvvevrevnereeeeeee
= THh, thANN PRO: .o

3. Gidy phép x@y dung da dugc cAp: (s6, ngay, co quan cap)
No6i dung Giay phép :

4. Noi dung d€ nghi diéu chinh so v6i Giy phép da duoc chp (hodc 1 do dé nghi gia

han/cap lai):

5. Don vi hodc ngudi chi nhiém thiSt KE: ...o.ooocoiivvererrieescrncs

-Téndonvithi€t K€: ..coovviviviciiiiiieein PR , ,

- Chimg chi néng lyc hoat dong xay dung (néu c6): S6 ............. Capngdy ............

- Tén chu nhiém thiét }(é: ............ e .

- Chimg chi hanh nghé cd nhéan so: ............... do........ Cap ngay: ..coocoeveenn

-Pia chi: oo ettt

- Dién thoai: .

- Gidy phép hanh nghe 56 (neu co) ............................. CAP NEAY oo,

6. Du kién thoi gian hoan thanh ¢dng trinh theo thiét ké diéu chinh/gia han: ....... thang.

7. Cam két: Tdi xin cam doan 1am theo dung gidy phép diéu chinh dugc cp, néu sai toi

Xin hoan toan chiu trach nhiém va bi xr Iy theo quy dinh cta phép luét.

Gui kém theo Don rzay cdc tai liéu:

1-

2- Ca Mau,ngay ...... thang ...... nam 201..
Ngwoi lam don/Dai dién chu dau tw

Ky, ghi rd ho tén, déng dau (néu cd)
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3. Thii tuc: Cap/cap lai (truong hop chieng chi hét han sir dung) cap diéu
chinh, b6 sung ndi dung chirng chi hanh nghé hoat dong xiy dung hang II,
hang III doi véi ca nhan hoat dong xay dung trong linh vuc: khao sat xay
dung; thiét ké quy hoach xiy dung; thiét ké xdy dwng cong trinh; giam sat thi
cong xay dung; kiém dinh xay dung; dinh gia xiy dung.

3.1. Trinh ty thwe hién: Gom 03 budc
Buée 1: Chuan bi ho so theo quy dinh.

- C4 nhan giri 01 by hd so dé nghj cdp chimg chi hanh nghé t6i S¢ Xay
dung d€ cap ching chi hanh nghé hang II, hang III.

- Trong thoi gian 03 ngay lam vige ké tir ngay nhan duoc hd so, B& phan
sat hach ¢¢ trach nhiém kiém tra sy ddy du va tinh hop 1& coa hd so trude khi
trinh Hoi ddng xét cAp chimg chi hanh nghé xem xét quyét dinh. Truong hop ho
so thiéu hoac khéng hop 18, Bo phan séat hach ¢6 trach nhiém thong bdo mét 1an
t6i ca nhan dé nghi cip chimg chi vé yéu ciu b sung, hoan thién ho so.

- Vi€c sat hach dugc tién 'hanh theo td chuc, khu vuc hoac dia phuong.
Thoi gian td chire sat hach duge tién hanh dinh ky hang quy hoic dot xuit do
Hoi dong xét cAp ching chi hanh nghe quyét dinh phi hop vdi nhu cdu dé nghi
cép chimg chi. Truée thor gian td chic sat hach 05 ngay, Hoi dong xét cip
ching chi hanh nghe thong béo bang van ban va dang tai trén trang théng tin
dién tr ciia Bo Xay dung théng tin vé thoi gian, dia diém t6 chiic va ma so du
sat hach cla timg cé nhan.

- Trong thdi gian toi da 03 ngay ké tir khi t6 chic sat hach, Hoi ddng xét
cap chimg chi hanh nghé c6 trach nhiém tong hop, trinh két qua sat hach cta ca
nhin d& Thi trudng co quan c6 thim quyén quyét dinh cip chimg chi hanh
nghé. Két qua sat hach ciia ca nhan duoc bao luu trong thoi gian 06 thang ké tir
ngay sat hach.

- Trong thoi gian toi da 03 ngay lam viée ké tir ngay quyet dinh cAp chimg
chi hanh nghé, S& Xay dung gui van ban d& nghi cp M4 sb chimg chi hanh
nghé téi Bo Xay dung dé phat hanh M4 sé ching chi hanh nghé. Trong thoi gian
05 ngay lam viéc ké tir ngay nhan dugc van ban d& nghi, Bo Xay dung c6 trach
nhiém phat hanh Ma s6 ching chi hanh nghe dong thoi thuc hién viée tich hop
thong tin dé quan ly ching chi hanh nghé da cip va ding tai thong tin nang luc
hoat dong x&y dung cla cé nhén trén trang thong tin dién tu.

- S0 Xay dung c6 trach nhiém phat hanh chimg chi hanh nghé hang II,
hang III cho cé nhan dad dugc cap M4 so chiing chi hanh nghé.

Trinh tu, tha tuc sat hach, chuyén doi chimg chi dugc thuc hién nhu quy
dinh déi véi truong hop cap méi. Ca nhan dé nghi chuyén d6i chig chi hanh
nghé dugce mién sat hach ndi dung vé klen thirc chuy€n mon.Trinh tu va thoi gian
xét cap chimg chi hanh nghé d6i véi cap lai (truonghop chimg chi ci hét han su
dung)/didu chinh, bd sung ndi dung thuc hién nhu ddi véi truong hop dé nghi cap
mdi.
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Buée 2: Nop ho so
- C4 nhan nép hd so qua duong buu dién hoic truc tiép tai Trung tdm Giai
quyét tha tuc hanh chinh tinh Ca Mau (S6 298, duO'ng Tran Hung Dao, phuong 5,

thanh pho Ca Mau, tinh Ca Mau) véo céc ngay lam viéc trong tuan (trir ngay nghi
18), thoi gian cu thé nhu sau:

+ Budi sang: tir 7 gio dén 11 gio;
+ Budi chidu: tir 13 gior dén 17 gio.
- Can bd tlep nhan kiém tra thanh phén hd so: Néu khong du didu kién thi

huéng dan cu thé mot 14n day du dé b sung hoan chinh thi tuc; Néu du diéu kién
thi tiép nhén va viét phiéu hen.

- Trong tho1 gian 3 ngay lam viéc ké tir ngay nhén dugc hé so, S& Xay dung
¢6 trach nhiém kiém tra va yéu cu bd sung hd so (néu thiéu hodc khong hop 18).

Buéc 3: Tra két qua: Theo phleu hen. Trudong hop néu cir ngudi khac di
nhén két qua thi phai c6 gidy uy quyen.

3.2. Cach thire thwe hién: Nop ho so truc tiép hodc gt ho so qua dudng buu
dién.

3.3. Thanh phan, s0 lwong ho so

3.3.1. Thanh phan hé so bao gom:

(1) Truong hop cap/cdp lai (trwong hop ching chi cil hét han sir
dung)/diéu chinh, b6 sung noi dung chimg chi hémh nghé:

- Pon de nghi cap/cap lai/didu chinh, bd sung ndi dung ching chi hanh
nghé theo mAu tai Phu lyc s6 01 Thong tu s6 17/2016/TT-BXD kém theo 02 anh

mau c& 4x6cm ¢ nén mau trang

- Tép tin chtra anh mau chyp tir ban chinh cia cac van bang, chung chi
vé& chuyén mén do co s& dao tao hop phap cip (trir truong hop cép lai do chimg
chi hanh nghé hét han s dung).

- Tép tin chta &nh mau chup tur ban chinh cia Ban khai kinh nghiém c6
xac nhan vé noi lam viéc cla co quan, td chirc quan 1y truc tlep theo mau tai Phu
luc s6 02 Théng tu sb 17/2016/TT-BXD (trir trudong hop cép lai do chimg chi
hanh nghé hét han st dung).

- Tép tin chra anh mau chup tir ban chinh cta cic hop dong hoat dong
xdy dung ma cd nhan da tham gia thuc hién céc cong vi€c hodc van ban phén
cong cong viée (giao nhiém vu) clia co quan, t6 chirc cho c4 nhén lién quan dén
noi dung ké khai (trir trudng hop cép lai do chimg chi hanh nghé hét han su
dung).

- Ching chi cii d6i voi truong hop diéu chinh, bo sung ndi dung hanh
nghé hodc chimg chi hanh nghé hét han sir dung.

(2) Truong hop chuyén doi chimg chi hanh nghé hoat déng xdy dunmg,
thanh phan ho so gom:
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- Pon @ nghi chuyén d6i chimg chi hanh nghé hoat dong x4y dung theo
mau tai Phu luc s6 11 Thong tu s6 17/2016/TT-BXD.

- Tép tin chtra anh mau chup tir ban chinh cia chimg chi hinh nghé cii
con thoi han stir dung.

- Tép tin chita anh mau chyp tr ban chinh cta Ban khai kinh nghiém vé
cong tac chuyén mén trong hoat dong xdy dung theo mau tai Phu luc s6 2 Thong
tu s6 17/2016/TT-BXD.

3.3.2. S6 luong hd so: 01 bb.

3.4. Thoi han giai quyét: 11 ngay ké tir ngdy nhan di hd so hop 18.

3.5. Poi tugng thwe hién thi tuc hanh chinh: C4 nhan d& nghi cip
chiing chi hanh nghe khi tham gia hoat dong xay dung thudc cac linh vye: Khao
sat xdy dung; Thiét ké quy hoach xay dung; Thiét ké x4y dung cong trinh; Gidm
sat thi cong x4y dung; Kiém dinh xay dung; Dinh gia x4y dung.

3.6. Co quan thuc hién thi tuc hanh chinh:

a) Co quan hoc ngudi c6 thim quyén quyét dinh: S Xay dung.

b) Co quan hodc ngudi ¢ thdm quyén duoc ty quyén hoic phan cp thuc
hién: Khong.

¢) Co quan truc tiép thuc hién TTHC: Phong Quan 1y xdy dung.

d) Co quan phdi hop: Khéng.

3.7. Két qua thuc hién tha tuc hanh chinh: Chimg chi hanh nghé hoat
dong xay dung hang II, hang III.

3.8. Phi, 1€ phi: Lé phi theo quy dinh cta B9 Tai chinh; Chi phi sat hach
theo quy dinh ctia B6 Xay dung.

3.9. Tén miu don, miu to khai:

- Méu don dé nghj cap/cap lai/diéu chinh, bd sung ni dung ching chi
hanh nghé theo theo quy dinh tai Phu luc s6 01 Thong tu s6 17/2016/TT-BXD;

- MAu don dé nghi cap chuyén dbi chimg chi hanh nghé theo mu tai Phu
luc s6 11 Théng tu s6 17/2016/TT-BXD.

- MAu Ban khai klph nghiém c6 xac nhén vé noi lam viéc cua co quan, tf?
chic quan ly tryc ti€p theo quy dinh tai Phu luc s6 02 Thoéng tu so
17/2016/TTBXD.

3.10. Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

a) Didu kién chung d6i véi cac nhan xin cdp chimg chi hanh nghé:
C4 nhan dugc cdp chimg chi hanh nghé hoat dong xay dung khi dép ung
duge cac diéu kién sau:

- C6 da ning luc hanh vi dan su theo quy dinh cta phép luat; c6 gidy phép
cu tri tai Viét Nam doi vdi nguoi nudc ngoai va nguoi Viét Nam dinh cu &
nudc ngoai.
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- CO6 trinh d chuyén mén dugc dao tao, thoi gian va kinh nghiém tham
gia cong viéc phu hop véi ndi dung deé nghi cap ching chi hanh nghé nhu sau:

- Hang II: C6 trinh dd dai hoc thugc chuyén nganh pha hop, c6 thoi gian
kinh nghiém tham gia céng viéc phu hop véi ndi dung dé nghi cap ching chi
hanh nghé tir 5 (ndm) nam trd lén;

- Hang III: Co trinh d6 chuyén mdn pht hop, ¢ thoi gian kinh nghiém
tham gia cong viéc phii hop véi ndi dung dé nghi cap ching chi hanh nghé tir 3
(ba) nam trd 1én dbi véi ca nhan co trinh d6 dai hoc; tir 5 (ndm) nam tré 18n dbi
vdi ca nhan c6 trinh d6 cao déng hoic trung cap chuyén nghiép.

- Dat yéu cdu sat hach vé kinh nghiém nghé nghiép va kién thirc phép luat
lién quan dén linh vuc hanh nghé.

b) Pidu kién riéng ddi v6i c4 nhan xin cip chimg chi hanh nghé vé linh vuc:

* Khao sat xay dung:

- Khao sat dia hinh:

+ Hang II: Ca nhén c6 trinh do chuyén mon duoc dao tao thudc chuyén
nganh dia chét; trac dia hodc chuyén nganh xdy dung, khi c6 du thoi gian va
kinh nghiém thuc té tham gia hodc lam cha nhiém khao sat dia hinh it nhét 2

(hai) du 4n nhom B hodc 5 (nam) du an nhom C hodc it nhat 2 (hai) cong trinh
cap Il hodc 3 (ba) cong trinh cap III cung loai;

+ Hang III: Ca nhan cd trinh d0 chuyén mon dugc dao tao thudc chuyen
nganh dia chat; trac dia hodc chuyén nganh xay dung, khi c6 du thoi gian va
kinh nghiém thuc té& tham gia hodc lam chu nhiém khao sat dia hinh it nhat 3
(ba) du 4n nhom C hojc it nhét 2 (hai) cong trinh cap III hodc 3 (ba) cong trinh
cap IV clng loai.

- Khao sét dia cht, dia chat thay van cong trinh:

+ Hang II: Ca nhén c6 trinh d6 chuyén moén dugc dao tao thudc chuyén
nganh dia chat, khi c6 da thoi gian va kinh nghiém thwc té tham gia hozc lam
cht nhiém khéao sat dia chét, dia chét thiy van cong trinh it nhat 2 (hai) dy 4n
nhém B hozc 5 (nam) du 4n nhém C hodc it nhat 2 (hai) cong trinh cép II hoic 3
(ba) cong trinh cap III cting loai;

+ Hang III: Ca4 nhan c6 trinh dd chuyé‘n mon duoc dao tao thudc chuyeén
nganh dia chat, khi cé da t,héri gian yé kinh nghiém thuc té tharp gia hodc lam
cha nhiém khao sét,dia chat, dia chat thﬁy van cOng trinh it nhat 3 (ba) c}u an
nhom C hodc it nhat 2 (hai) cong trinh cap III hoac 3 (ba) cong trinh cap IV
cung loal.

* Thiét ké quy hoach xdy dung:

- Hang II: Ca nhan co trinh d§ dai hoc thudc chuyén nganh kién tric; quy
hoach x&y dung; ha tang k¥ thuat do thi; kinh té d6 thi hodc chuyén nganh phu
hop véi1 yéu cau cua vige lap dd 4n quy hoach xay dung, khi c6 du thoi gian va

kinh nghiém thuc té tham gia hogc chu tri thyc hién thiét k‘e hodic chu tri thdm
dinh thiét ké bd mon chuyén nganh cta it nhat 1 (mot) d6 an quy hoach xay
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dung ving tinh, 2 (hai) d6 4n quy hoach vung lién huyén hoac 3 (ba) dd 4n quy
hoach xdy dung ving huyén hodc 3 (ba) d6 4n quy hoach chung xay dung khu
chirc nang dac thu.

- Hang III: C4 nhén c6 trinh d6 dai hoc thuoc chuyén nganh kién tric; quy
hoach xéy dung; ha tAng k¥ thudt d6 thi; kinh t& d6 thi hodic chuyén nganh phi
hop véi yéu céu cua viéc lap do 4n quy hoach xay dung, khi c6 du thot gian va
kinh nghiém thuc té tham gia thiét ké hodic thAm dinh thiét ké bo moén chuyén
nganh cta it nhat 1 (mét) d6 4n quy hoach xay dung ving huyén hodc 3 (ba) d6
an quy hoach chung xay dung khu chic nang déc thu hodc 5 (nam) d6 an quy
hoach xay dung néng thon.

* Thiét ké, thim tra thiét ké xdy dung:
- Thiét ké kién trtc cbng trinh:

+ Hang II: Ca nhan c6 trinh d§ chuyén mén dugc dao tao thudoc chuyeén
nganh vé kién trac, khi c6 du thoi gian va kinh nghiém thuc té tham gia hoic
chu tri thlet ké, thdm dinh, thdm tra thiét k& phan viéc lién quan dén ndi dung dé
nghl cap chimg chi hanh nghe cla it nhét 5 (ndm) cong trinh cap III va da tham
gia thiét k&, thdm dinh, thim tra thiét ké it nhét 1 (mét) cong trinh cap II tror 1én
cung loai vdi cong trinh ghi trong chirng chi hanh nghé.

+ Hang III: Cé nhén ¢6 trinh d6 chuyén mén dugc dao tao thudc chuyén
nganh vé kién trac, khi c6 di thoi gian va kinh nghiém thyc té tham gia hoic
chu tri thlet ké, thAm dinh, thdm tra thiét ké phéan viéc lién quan dén ndi dung dé
nghi cép chung chi hanh nghé cta it nhat 3 (ba) cong trinh céap III hogic 5 (nim)
cong trinh cAp IV ciing loai véi cdng trinh ghi trong chimg chi hanh nghé.

- Thiét ké két ciu cong trinh:

+ Hang II: Ca nhéan cé trinh do chuyen mén dugc dao tao thude chuyen
nganh xdy dung cong trinh, khi ¢6 du thoi gian va kinh nghiém thuc té tham gia
hodc chu tri thlet ké, thdm dinh, thdm tra thiét k& phan viéc lién quan dén noi
dung d& nghi cap chimg chi hanh nghe cha it nhét 5 (nam) céng trinh cép 1II va
da tham gia thiét k&, thim dinh, thim tra thiét ké it nhét 1 (mdt) cong trinh chp II
tr& 18n cing loai véi cong trinh ghi trong chimg chi hanh nghé.

+ Hang III: C4 nhan c6 trinh d§ chuyén moén dugc dao tao thude chuyen
nganh xay dung cong trinh, khi ¢6 du thoi gian va kinh nghi¢m thuc té tham gia
hodc chu tri thlet ké, thAm dinh, thdm tra thiét k& phan viéc lién quan dén nbi
dung dé nghi cip chimg chi hanh nghé cia it nhat 3 (ba) cong trinh cap III hoic
5 (n@m) céng trinh cap IV cung loai v6i cong trinh ghi trong chimg chi hanh
ngheé.

- P6i v6i c4 nhan c6 trinh d6 chuyén mén duge ddo tao thudc chuyén
nganh khac ¢6 lién quan dén thiét ké cac hé thong k¥ thuét cong trinh nhu dién -
co dién cong trinh, cap - thoat nude, théng gio - cép thoat nhiét, mang thong tin
- lién lac, phong chdng chay - nd céng trinh x4y dung: ndi dung dugc phép hanh
nghé phai pht hop vdi chuyén nganh duoe dao tao, can c& theo thoi gian va kinh
nghiém thuc t& ma c4 nhan d6 da tham gia thyc hién thiét ké.
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* Giam sdt thi cong xdy dwng:
- Giam sat cong tac xay dung;:

+ Hang II: Ca nhén c6 trinh d6 dao tao thudc chuyén nganh xay dung
cong trinh, khi c6 du thoi gian va kinh nghiém thuc té truc tiép gidm sat thi cong
hodc chu tri thiét ké, thi cong phan viéc lién quan dén noi dung dé nghi cp
ching chi hanh nghé cta it nhat 1 (mot) cong trinh cp II hozc 2 (hai) cong trinh
cap III cung loai.

+ Hang III: Ca nhan c6 trinh d§ dao tao thudc chuyén nganh xay dung
cong trinh, khi c¢6 du thoi gian va kinh nghiém thue té truc tiép tham gia gidm
st thi cong hodc tham gia thiét ké, thim dinh thlet ké, thi cong x4y dung it nhat
1 (mét) céng trinh cap III hodc 2 (hai) cong trinh cép IV cling loai.

- Giam sat “lap dat thiét bi cong trinh” va “lap dat thiét bi cong nghé”: ca
nhén co6 trinh do dao tao thudc chuyén nganh nhu dién, co khi, théng gié - cip
thoat nhiét, cap - thoét nuéc, didu hoa khoéng khi, mang thong tin - lién lac,
phong chdng chay - nd cong trinh xay dung va cac chuyén nganh phu hop khac,
khi c6 du thoi gian va kinh nghiém tham gia giam sat cac cong viéc thuoc cac
chuyén nganh nay thi dugc xét cép chimg chi hanh nghé véi néi dung giam sat
“l&p dat thiét bi cong trinh” hodc “lip dat thiét bj cong nghé” hodc ca hai ndi
dung nay.

* Kiém dinh xdy dung:

- Hang II: Ca nhan cé chung chi hanh nghé giam sat thi céng xdy
dung hodc thiét ké xay du:ng, c6 trinh do dao tao thudc chuyén nganh xdy dung
cong trinh, khi c6 du thoi gian va dd c6 chimg chi hanh nghé giam sat thi cong
xdy dung hang II; ching chi th1et ké x4y dung hang II; da lam chq tri kiém dinh,
chu tri thlet ké hodc da truc tiép giam sat thi cong xay dung it nhit 1 (mdt) cong
trinh cdp II hozc 2 (hai) cong trinh cép III cling loai véi cong trinh dé nghi cip
chung chi.

- Hang III: C4 nhan c6 ching chi hanh nghé giam sat thi cong xay
dung hozc thiét ké xay dung, c6 trinh do dao tao thudc chuyén nganh xay dung
cong trinh, khi c6 du thoi gian va da c6 chimg chi hanh nghé giam sat thi cong
xdy dung hang III; ching chi thiét ke xdy dung hang III; dd lam chu tri kiém
dinh, chu tri thiét ké hodc da truc tiép giam sat thi cong xay dyng it nhét 2 (hai)
cong trinh cép III hodc 3 (ba) cong trinh cap IV clng loai véi cong trinh d& nghi
cap ching chi.

Cé nhan da c6 ching chi hanh nghe giam sat thi cong xay dung hozc thiét
ké xay dung thudc linh vuc thiét ké két cdu cong trinh thi duoc xét cip ching
chi hanh nghé kiém dinh x4y dung tuong mg véi hang va loai cong trinh ghi
trong ching chi da duogc cép.

* Dinh gia xdy dung:

- Hang II: Ca nhén c6 trinh d6 dao tao thudc ‘chuyén nganh kinh té hodc
k¥ thudt xay dung va da tham gia quan ly chi phi dau tu xay dung hodc chu tri
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lap tong mirc dau tu cta it nhat 1 (mot) du 4n nhém B hodc 3 (ba) du an nhém C
hodc dé 1ap du toan xay dung cua it nhét 1 (mo6t) cong trinh cap I hodc 3 (ba)
cong trinh cap IT hodc 10 (muoi) cong trinh cap II1.

- Hang III: C4 nhan c¢6 trinh d6 an tao thudc chuyén ngéph kinh t& hodc
k§ thuat xay dung va da tham gia lap tong muc dau tu cua it nhét 1 (mdt) du an
nhém C hoac 2 (hai) Béo céo kinh té - k¥ thuat dau tu xay dung hodc da lap du
todn xay dung cia it nhat 2 (hai) cong trinh cap III hoac 10 (mudi) cong trinh
cap IV.

3.11. Can cw phap ly ciia thi tuc hanh chinh:

- Luét Xay dung sb 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phu ve quan 1y
du an dau tu xay dung cong trinh;

- Thong tu s6 17/2016/TT-BXD ngay 30/6/2016 cua Bo truéng Bo Xay dung
huéng dan vé nang luc cla to chirc, ca nhan tham gia hoat dong xay dung.
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Phu luc s6 01
(Ban hanh kém theo Thong tu $6 17/2016/TT-BXD ngay 30/6/2016 cua Bé trucng Bo Xdy dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

........... , Ngay ..... thang ..... nam ...

PON PE NGHI CAP/CAP LAI/PIEU CHINH/BO SUNG N QI DUNG
CHUNG CHI HANH NGHE HOAT DONG XAY DUNG

Kinh gti: (7én co quan co tham quyén)

CHO VA O

. Ngay, thang, nam SIN L
Quoc 1510) s L P

. S4 Chiing minh thw nhan dan/Hé chiéu: ....... ngdy cap: ....... noi cAp .........
CPiachi thuong trils ..o
S8 dién thoai: .....ceovvveeeiiiiiiieee, Dia chi Email: «.....cooovrvviiinio.
CPON VI CONG TAC: .o
. Trinh d6 chuyén mén (ghi ¥é chuyén nganh, hé dao tqo): ..............coooeei
9. M4 sb chimg chi hanh nghe 43 duoc cAp (DU CO): ...
Pé nghi duoc cap/cap lai/diéu chinh/bd sung ndi dung chimg chi hanh nghé hoat
dong xdy dung nhu sau:

9.1. Cp chimg chi hanh nghé a

Linh vuc hanh nghé: ............. O Hang: .....ccoooviin.
9.2. Cap lai chimg chi hanh nghé ' O

Ly do d& nghi cap lai chimg chit ...
9.3. Pidu chinh/B6 sung noi dung hanh nghé O

Linh vuc hanh nghé didu chinh/b6 sung: ..... W s Hang: ...............

T6i xin chiu trach nhiém v toan bd noi dung don nay va cam két hanh nghé hoat
dong xay dung theo dung ndi dung ghi trong ching chi dugc cap va tuén thi cac
quy dinh cua phap luét c6 lién quan./.

OO

ey

NGUOI LAM BON
(Ky va ghi ré ho, tén)

Ghi chu:
O Linh vuc hanh nghé theo quy dinh tai Khoan 1 Di€u 3 Thong tu nay.
@ Ghi 5 ly do theo quy dinh Khoan 1 Diéu 17 Thong tu ndy.
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MAU PON PE NGHI CHUYEN })OI
CHUNG CHI HANH NGHE HOAT PONG XAY DUNG
(Ban hamh kém theo Phu luc s6 11 Théng tw s6 17/2016/TT- BXD ngay 30/6/2016
ctia By Xdy dung)
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

.......... ngay.......thang....... nam......
DON PE NGHI CHUYEN 1316)
CHUNG CHI HANH NGHE HOAT PONG XAY DUNG
Kinh giti: (Tén co quan c6 tham quyén)
1.Hovatén: ..........ooviiiiinn...

2. Ngay, thang, ndm sinh: ............... 3. Quéc tich:

4 Chung m1nh thu nhan dan/Ho chleu sO:...... ngay cap: ...... noi cap: .......
5.Dia chi thuong tri: ...
6. SO dién thoal: ..........oeieieini, 7. Dia chi Email: ........ PUUTTR

8. PO VI CONE tAC: L1uuit it

9. Trinh d6 chuyén mon (ghz r0 chuyén nganh, hé dao tqo): .

10. Ching chi hanh nghé sd: ........ ngay cap: ......... noi cap ................. pé
nghi chuyen d6i chimg chi hanh nghe hoat dong xay dung véi céc ndi dung
sau:.

* T01 Xin chlu trach nh1em vé toan bo ndi dung dorn nay va cam ket hanh nghe
“hoat dong x4y dung theo dung ndi dung ghi trong chimg chi duge cip va tudn thi
cac quy dinh cua phép ludt c6 lién quan.

NGUOI LAM PON
(Ky va ghi ro ho, tén)

Ghi chu:
" (»Ghi 15 linh vuc hanh nghé theo quy dinh Khoan 1 Didu 3 Théng tu nay va Hang d& nghi chuyén ddi.
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Phu luc s6 02
(Ban hanh kém theo Thong tw sé 17/2016/TT-BXD ngay 30/6/2016 cuia Bé trudng Bé Xdy dung)
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON TRONG HOAT
PONG XAY DUNG

L H O VA I o e
2. Trinh d0 ChUYEN MON: ....ovi it e e
3. Thoi gian ¢6 kinh nghiém nghé nghiép (nam, thang): ............ccooeerrerrivionn.
4, PON VI CONE TAC, 1.ttt e e

5. Qua trinh hoat dong chuyén mon trong X8y dung: .........ccoviiiiiiiiiiianai ..

STT| Thoi gian cong Pon vicong  |NOi dung hoat dong|  Ghi chu

tac tac/Hoat dong doc xay dung
(Tw thang, nam lap (Ghi ré linh vyc
dén thang, nam) |(Ghi vo tén don vi, s6|  hoat dong, chuc
dién thoai lién hé) danh)

T61 xin cam doan ndi dung ban khai nay la ding su that, néu sai t6i hoan toan chiu
trach nhiém.

Xac nhan cia Co quan, T6 chirc NGUOI KHAI
quan ly trwe tiép hosic Hji nghe (Ky va ghi ¥o ho, tén)
nghiép (¥)
Ghi chu:

(*) Trudng hop ca nhén la Giang vién cua céc co s& bbi dudng chuyén mén nghiép vu ve hoat dong xay
dung thi phai c6 x4c nhan vé noi 1am viée ctia co sé bdi dudng chuyén mon nghiép vu vé hoat dong x4y
dung. C4 nhan tham gia hanh nghé doc 1ap khong phai lay x4c nhan nay.
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4. Thi tuc: Cap lai chirng chi hanh nghé hang II, Hang III (truomg hop
CCHN rach nat/that lac) d6i véi ca nhian hoat dong xiy dung trong cic linh
vie: Khio sat xiy dung; Thiét ké quy hoach xiy dung; Thiét ké xay dung
cong trinh; Giam sat thi cong xiy dung; Kiém dinh xiy dung; Dinh gia xay
dung.

4.1. Trinh ty thuc hién: Gom 03 budc
Bude 1: Chuin bi hd so theo quy dinh.

- C& nhan giri 01 bd hd so dé nghi cép lai chimg chi hanh nghé t6i S& Xay
dung doi véi chimg chi hanh nghé hang 11, hang III.

- Trinh tu thuc hién nhu dbi véi truong hop cdp méi nhung khéng yéu cau
sat hach, thot gian thue hién xét cap khong qué 15 ngay.

Budc 2: Nop ho so

- C4 nhan ndp ho so qua dudng buu dién hodc true tiép tai Trung tAm Giai
quyét thi tuc hanh chinh tinh Ca Mau (S6 298, duong Tran Hung Pao, phuong 5,
thanh ph6 Ca Mau, tinh Ca Mau) vao céc ngay lam viéc trong tuan (trr ngay nghi
1€), thoi gian cu thé nhu sau:

+ Budi sang: tir 7 gio dén 11 gio;

+ Budi chiéu: tir 13 gid dén 17 gio.

- Cén bo tié:p nhér‘l kié‘m tra thanh ph?m hd so: Néu khong dl;l diéu lgién thi
huc’mg dan cu thé mc}t le}n day du de bo sung hoan chinh thu tuc; Néu du diéu kién
thi tiép nhén va viét phiéu hen. _

- Trong thoi gian 3 ngay lam viéc ké tir ngay nhén dugce ho so, S& Xay dung
c6 trach nhiém kiém tra va yéu cau bd sung hd so (néu thiéu hoic khéng hop 18).

Buéde 3: Tra két qua: Theo phleu hen. Truong hop néu cir ngudi khac di
nhan két qua thi phai cé gidy Gy quyén.

4.2. Cach thire thwe hién: Nop ho so truc tiép hodc giri hd so qua dudng buu
dién. |

4.3. Thanh phan, s6 lugng hd so

4.3.1. Thanh phan h so bao gdm:

- bon dé nghi cép lai chimg chi hanh nghé theo mau tai Phu luc sé 01
Thoéng tu s6 17/2016/TT-BXD.

- Chimg chi cfi d6i véi truong hop chimg chi cii bi réch, nat.

4.3.2. S6 luong hd so: 01 bd.

4.4. Thoi han giai quyét: 12 ngay ké tir ngay nhan du hd so hop 18.
4.5. Poi twgng thue hién thi tuc hanh chinh:

Ca nhan c6 ching chi hanh nghé bi rach, nat hodc that lac khi tham gia
hoat dong xay dung trong céc linh vuc: Khao sat xay dung; Thiét ké quy hoach
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xay dung; Thiét ké xay dung cong trinh; Giam sét thi cong x4y dung; Kiém dinh
xay dung; Dinh gi4 xay dung ,

4.6. Co quan thwc hién thu tyuc hanh chinh:

a) Co quan hoic ngudi c6 thim quyén quyét dinh: S¢ X4y dung.

b) Co quan hogic ngudi cé thim quyén duoc ty quyén hogc phan cip thuc
hién: Khong.

¢) Co quan truc tiép thuc hién TTHC: Phong Quan Iy xay dung.

d) Co quan phdi hop: Khong.

~4.7. Két qua thyc hién thii tyc hanh chinh: Ching chi hanh nghé duoc
cap lai.

4.8. Phi, 1€ phi: L& phi theo quy dinh ctia B6 Tai chinh.

'4.9. Tén miu don, miu to khai Mau don dé nghi cap lai chimg chi hanh
nghé theo theo quy dinh tai Phu luc s6 01 Thong tu s6 17/2016/TT-BXD.

4.10. Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

- C4 nhén d3 duge cip ching chi hanh nghé;

- Khéng vi pham céc quy dinh trong hoat déng dau tu xay dung vé phap
luét c6 lién quan.

4.11. Can cir phap ly cia thi tuc hanh chinh:

- Luét Xay dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s 59/2015/ND-CP ngay 18/6/2015 ctia Chinh phu vé quan 1y
du &n dau tu xay dung cong trinh;

- Théng tu sb 17/2016/TT-BXD ngay 30/6/2016 ctia B truong Bo Xay dun
hudng dan ve nang luc cua to chiic, ¢4 nhan tham gia hoat dong x&y dung.

gQ
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Phu luc s6 01
(Ban hanh kém theo Thong tw sé 17/2016/TT-BXD ngay 30/6/2016 ciia BS truong Bo Xdy dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

DON PE NGHI CAP/CAP LAI/PIEU CHINH/BO SUNG NOI DUNG
CHUNG CHI HANH NGHE HOAT PONG XAY DUNG

Kinh givi: (Tén co quan c6 tham quyén)

1. HO VAN oo JE U
2. Ngay, thdng, nam SINN: ... e
3 QUOC IO e
4. S6 Chting minh thu nhén dan/Hb chibu: ....... ngay cap: ....... noi cip .........
Diachithudng trl: ..o
6. S dién thoai: .....oovvveveeeee o, Piachi Email: ...........................
7. DON VI CONE LAC ..ttt
8. Trinh d6 chuyén mon (ghi ré chuyén nganh, hé dao tao): ...........................
9. M4 s6 chimng chi hanh nghé d3 duoc cAp (N8U CO): oo
Dé nghi duoc cap/ cap lai/diéu chinh/bb sung ndi dung chung chi hanh nghé hoat
dong xdy dung nhu sau:

W

9.1. Cap chimg chi hanh nghé O
Linh vuc hanh nghé: ............. O e, Hang: ...
9.2. Cép lai chimg chi hanh nghé » O
Ly do d& nghi cap lai chung chi: ... @
9.3. Piéu chinh/Bé sung néi dung hanh nghé O
Linh vuc hanh nghé diéu chinh/bd sung: ..... O e, Hang: ...............

Tbi xin chiu trach nhiém vé toan bd néi dung don nay va cam két hanh nghé hoat
dong xdy dung theo ding ndi dung ghi trong chimg chi dugc cip va tuin thu cac
quy dinh cta phap luét c6 lién quan./.

NGUOI LAM DON
(Ky va ghi ré ho, tén)

Ghi chu:

U Linh vuc hanh nghé theo quy dinh tai Khoan 1 Piéu 3 Thong tu nay.
@ Ghi 13 ly do theo quy dinh Khoan 1 Piéu 17 Théng tu nay.
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5. Thi tuc : CAp/cép lai/diéu chinh, bd sung ndi dung ching chi nang lyc
hoat dong xay dung hang II, hang I1I doi véi: to chire khao sat xdy dung; t6
chire 1ap quy hoach xiy dung; tham tra thiét ké xay dyng; to chirc lap, tham
tra dy an dau tw xdy dung; to chirc quan ly dy an dau tw xiy dwng; to chirc
thi cong xay dung, to chirc kiém dinh xdy dung; to chitc quan Iy, tham tra chi
phi dau tw xiy dung.

5.1. Trinh tw thwe hién: Gom 03 budc
Buéc 1: Chuén bi hd so theo quy dinh

S& Xay dung cdp ching chi ning luc hang II, hang IIT déi véi td chuc co
tru s¢ chinh tai dia ban hanh chinh thudc pham vi quan ly ctia minh.

Trong thoi gian 10 ngay ké tir ngdy nhén duoc hd so, co quan ¢ thim
quyen cap chimg chi nang lyc ¢6 trach nhiém kiém tra sw ddy du va tinh hop 1é
cua ho so. Truong hop ho so thiéu hodc khong hop 1€, co quan ¢ thim quyen
cap chung chi ning lyc théng bao mot lan bang vin ban 61 t6 chiic dé nghi cip
chimg chi néng lyc vé yéu cau bd sung hd so hodc to chic phiic tra dé x4c minh
hé so néu can thiét.

T6 chirc dénh gid, cap ching chi nang luc:

- Hoi déng xét cAp ching chi nang lyc c¢6 trach nhiém déanh gid nang luc
hoat dong xdy dung cda t0 chic trinh Co quan cdp ching chi nang luc quyét
dinh. |

- Thoi gian danh gid, cip chimg chi néng luc kh()pg qua 10 ngay doi véi
ching chi nang luc hang II, hang IIT k& tir ngay nhan dt ho so hop 1€.

- Trong tho1 gian t6i da 03 ngay lam viée ké tur ngay quyét dinh cap chiing
chi nang luc, S¢ Xay dung c6 trach nhiém g van ban dé nghi cap M4 s6 chimg
chi nang luc theo mau tai Phu luc sb 15 Thong tu s6 17/2016/TT-BXD t6i Bo
Xay dung. Trong thoi gian 05 ngay ké tir ngdy nhdn duoc vin ban dé nghi, Bo
X4y dung c6 tréch nhiém phat hanh M3 s ching chi ning luc, dong thoi thuc
hién viéc tich hop thong tin dé quan ly, tra ctru chimg chi nang luc va codng bo
thong tin ndng luc hoat dong xdy dung trén trang théng tin dién tir cua By Xay
dung.

T6 chic dé nghi cap chimg chi ¢ nghia vu nép 1& phi cdp chimg chi ning
luc khi nép ho so. Lé phi khong hoan tra trong moi trudng hop.

Thoi han xét diéu chinh, b6 sung ndi dung chimg chi ning luc nhu quy
dinh d6i v6i trudng hop cAp moi.

Buée 2: Nop ho so

- Pai dién t6 chure, Ca nhan ndp hé so qua dudng buu dién hodc truc tiép tai
Trung tam Giai quyet thu tuc hanh chinh tinh Ca Mau (S6 298, duong Tran Hung
Dao, phudng 5, thanh phé Ca Mau, tinh Ca Mau) véo cac ngdy lam viéc trong tuan
(trlr ngay nghi 18), thoi gian cu thé nhu sau:

+ Bubi sang: tu 7 gio dén 11 gio;
+ Bubi chidu: tir 13 gid dén 17 gio.
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- Can bd tiép nhén kiém tra thanh phﬁn hé so: Néu khong d}i diéu k‘ién thi
hudng dan cu thé mét 1an day da deé bo sung hoan chinh thi tuc; Néu du dieu kién
thi ti€p nhan va viét phiéu hen. _

- Trong thoi gian 10 ngay lam viéc ké tir ngay nhan duoc ho so, S& Xay dung
c6 trach nhiém kiém tra va yéu cau bd sung hd so (néu thiéu hoic khong hop 18).

Buéde 3: Tra két qua: Theo phleu hen. Trudong hop néu cir nguoi khac di
nhén két qua thi phai c6 gidy ty quyén.

5.2. Cach thirc thwe hién: Nop hd so truc tiép hodc giri hd so qua dudng buu
dién. '
5.3. Thanh phan, s6 lwgng hd so
5.3.1. Thanh phan hd so bao gom:

- bon @ nghi cap/cap lai/diéu chinh, bd sung ndi dung chimg chi ning
Iuc theo mAu tai Phu luc s6 03 Thong tur s6 17/2016/TT-BXD.

- Tép tin chtra 4nh mau chup tr ban chinh cia gidy chimg nhén ding ky
doanh nghlep hodc quyét dinh thanh l4p t5 chtic; ban quy trinh quan ly thuc hién
cong viéc; hé thong quan ly chit luong tuong Ung véi linh vuc dé nghi cip
chimg chi néng luc.

- Tép tin chtra anh mau chup tr ban chinh ctia Ban danh sach cac ca nhén
chi chét, nhan vién, cong nhan ky thuét (néu c6) co lién quan va ké khai kinh
nghiém hoat dong xay dung ctla t6 chirc theo quy dinh tai Phu luc s6 04 Thong
tu s6 17/2016/TT-BXD kém theo cac van bing, chirng chi va hop dong lao dong
cla cac ca nhan chu chét, cdng nhéan ky thuat (néu cb) lién quan dén ndi dung dé
nghi cép ching chi nang lyc; hop ddng va bién ban nghiém thu hoan thanh da
thuc hién (mdi linh vuc va loai khong qua 03 hop ddng, 03 bién ban nghiém thu
hoan thanh ctia cong viéc tiéu biéu d thuc hién).

- Tép tin chra &nh mau chyp tir ban chinh cia Ban ké khai nang luc tai
chinh trong thoi gian 03 nam tinh dén thoi diém dé nghi cap chimg chi nang luc,
may moc, thlet bi, phin mém may tinh c6 lién quan dén Iinh vuc @& nghi cap
ching chi ctia t chirc.

- Ching chi cfi d6i véi truong hop ching chi cli bi rach, nat hodc didu
chinh, b6 sung ndi dung hodc chimg chi cti d& hét han st dung.

5.3.2. S6 luong hd so: 01 bo.

5.4. Thoi han giai quyét: 16 ngay ké tir ngay nhan du hd so hop 1é.
5.5. Poi tirgng thire hién thi tuc hanh chinh: T4 chic trong nudc.
5.6. Co quan thuc hi¢n thi tuc hanh chinh:

a) Co quan hogic nguoi c6 tham quyén quyét dinh: S& Xay dung,

b) Co quan hozc ngudi co tham quyén duorc {ly quyén hoic phan cép thuc
hién: Khong.

¢) Co quan tryc tiép thuc hién TTHC: Hoi déng xét cAp chung chi nang luc;
Phong Quan ly xay dung.
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d) Co quan phdi hop: Khong,

5.7. Két qua thwe hién thi tuc hanh chinh: Ching chi ning luc hang 11,
hang III.

5.8. Phi, I¢ phi: Thuc hién theo quy dinh ctia B¢ Tai chinh.

5.9. Tén miu don, miu to khai:

- Pon dé nghi cép/cap lai/diéu chinh, bd sung ndi dung chitng chi ning
luc theo mau tai Phu luc s6 03 Théng tu s6 17/2016/TT-BXD.

- Ban danh sach cac c4 nhan chu chét, nhan vién, céng nhan ky thuét (néu
co) co lién quan va ké khai kinh nghiém hoat dong xay dung cda td chic theo
quy dinh tai Phu luc s6 04 Thong tu s6 17/2016/TT-BXD

5.10. Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

a) Piéu kién chung doi véi té chirc xin cdp chitng chi ning luc:

- Co gidy dang ky kinh doanh hodc quyét dinh thanh lap cia co quan co
thdm quyén theo quy dinh ctia phép luat;

- Noi dung ding ky cap ching chi ning luc hoat déng xay dung phai phu
hop v61 n6i dung dang ky kinh doanh hoic quyét dinh thanh 1ap ctia co quan co
tham quyén theo quy dinh ctia phap luat;

- Nhiing cd nhén ddm nhan chtc danh chu chdt phai c6 hop dong lao dong
véi t chiic dé nghi cap chimg chi ning luc hoat dong xay dung;

- Dbi véi cac du an, cong trinh co tinh chat dac thu nhu: Nha may dién hat
nhan, nha may san xuat héa chat doc hai, san xuat vat liéu nd, nhimg c4 nhan
dam nhan chitc danh chu chét thi ngoai yéu cau phai cé ching chi hanh nghé
tuong tmg v6i loai cong viéc thuc hién con phai dugc bdi dudng chuyén mon
nghiép vu vé linh vuc dic thu cia dy 4n.

b) Diéu kién riéng doi voi tirng loai té chire xin cd'p chirng chi nang luc:
* T6 chirc khdo sdt xdy dung:
- Hang I1:

+ C6 it nhét 3 (ba) nguoi ¢b chimg chi hanh nghé khao sat xay dung hang
II pht hop véi linh vuc d& nghi cip chimg chi néng luc;

+ C6 it nhat 10 (mudi) nguoi trong hé thng quéan ly chét lwong cla to
chirc khao sat xdy dung cé chuyén mon, nghiép vu phu hop véi loai hinh khao
sat xay dung dang ky cap chiing chi nang luc;

+ Da thuc hién khao sat xay dung it nhat I (m6t) du an nhém B; 1 (mot)
cong trinh cap II hoic 2 (hai) du 4n nhém C hodc 2 (hai) cong trinh cép III trd
1én cuing loai hinh khao sat.

- Hang I11:

+ C6 it nhit 3 (ba) nguoi ¢ chimg chi hanh nghé khdo sét xdy dung hang
IIT phu hop véi linh vuc & nghi cép chimg chi nang luc;
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+ C6 it nhit 5 (nim) ngudi trong hé thdng quan 1y chét lrong cla to chic
khéo sét xay dung c6 chuyén mon, nghi€p vu phu hop véi loai hinh khao sét xay
dung déng ky cap chung chi ning luc.

* Té chikc tw vin lap quy hoach xay dung:

- Hang I1: _

+ C6 it nhat 10 (mudi) ngudi cd ching chi hanh nghé thiét ké quy hoach
xay dung hang II; nhitng nguoi chi tri cac bd moén phai c¢6 ching chi hanh nghé
hang II phu hop véi linh vuc chuyén mon dam nhén;

+ Co it nhét 20 (hai muoi) ngudi c¢6 chuyén moén phu hop véi loai quy
hoach xay dung déang ky cap ching chi nang luc 1ap quy hoach x4y dung;

+ Da thyc hién lap it nhit 1 (mot) dd 4n quy hoach xay dung ving lién
huyén hogc 2 (hai) d6 an quy hoach chung xdy dung do6 thi loai II hodc 2 (hai)
do an quy hoach xay dung khu chirc ning déc thu.

- Hang I1I:

+ C6 it nhat 5 (ndm) nguoi c¢6 co chimg chi hanh nghé thiét ké quy hoach
xdy dung hang III; nhiing nguoi chu tri cdc bd mdn phai c6 ching chi hanh nghé
hang III phu hgp véi linh vuc chuyén mén dam nhén;

+ C6 it nhat 10 (muoi) nguoi co chuyén mén phu hop véi loai quy hoach
x&@y dung dang ky cap chung chi nang luc 1ap quy hoach xay dung.

* T6 chikc thiét ké, tham tra thiét ké xdy dung:

- Hang II:

+ C6 it nhat 10 (muod1) nguoi c6 chimg chi thiét k& hang II phu hop voi
loai cong trinh dé nghi cap chimg chi; ‘nhimg ngudi chu tri thiét k& linh vuc
chuyén mén phai c6 ching chi hanh nghé thiét ké hang II phu hop véi cong viée
dam nhén;

+ C6 it nhat 10 (mudi) ngudi trong hé thdng quéan 1y chat luong cia t6

chuc thiét ké xay dung cong trinh c6 chuyén mon, nghiép vu phu hop véi loai
cong trinh dang ky cap chiing chi ning luc;

+ Pa thuc hién thiét ké it nhat 1 (m6t) cong trinh cap II hodc 2 (hai) cong
trinh cép 11 ciing loai.

- Hang II1:

+ C6 it nhét 5 (ndm) ngudi c¢6 chimg chi thiét ké hang III phu hop véi loai
cong trinh dé nghi cdp chimg chi; nhifng nguoi chu tr thiét ké linh vuc chuyén
mon phéi c¢6 ching chi hanh nghé thiét ké hang III phu hop véi cong viéc dam
nhén; .

+ Co it nhat 5 (ndm) nguoi trong hé thng quan 1y chit luong cua td chirc
thiét ké xay dung cong trinh c6 chuyén mon, nghiép vu phu hop véi loai cong
trinh dang ky cap chung chi nang luc.

* Té chikc ldp, tham tra duw dn diu tw xdy dung:

35

awSoft = Tel: +84-8-3930 3279 * www. ThuVienPhapLuat.vn




- Hang II:

+ C6 it nhét 3 (ba) nguoi c6 du diéu kién ning luc 1am chi nhiém 1ap du
an nhom B phu hop véi loai du an d€ nghi cap ching chi;

+ Nhitng nguoi chu tri linh vuc chuyén mon cia du én phai c¢6 ching chi
hanh nghé hang II phu hgp véi linh vuc chuyén mon dam nhén;

+ C6 tbi thiéu 20 (hai muoi) ngudi c6 chuyén mdn, nghiép vu pht hop véi
loai du &n déng ky cap chimg chi nang luc 1ap du an dau tu xay dung;

+ Pa thuc hién 1ép, thAm tra it nhét 1 (mot) du an nhom B hoac 2 (hai) du
an nhom C cung loai.

- Hang II1:

+ C6 it nhat 3 (ba) ngudi co du diéu/kién ndng luc lam chd nhiém lap du
an nhom C phu hop véi loai du an dé nghi cap chiing chi;

+ Nhimg nguoi chu tri linh vuc chuyén mén cua dy an phai c6 ching chi
hanh nghé hang I phu hop véi linh vuc chuyén mon dam nhén;

+ Co toi thleu 10 (muoi) nguoi c6 chuyén mon, nghiép vu phu hep véi
loai du &n déng ky cap ching chi nang luc lap du 4n dau tu xay dung.

* T chivc quan ly dy dn dau tw xdy dung:
- Hang II:

+ C6 it nhét 3 (ba) nguoi du didu kién nang luc lam giam déc quan 1y du

an nhom B;
+ Nhilng nguoi phu trach cac linh vuc chuyén moén phai c¢é chimg chi
hanh nghé hang II phtl hop v6i cong viéc dam nhan;

+ Co it nhat 15 (mudi lam) ngudi trong hé thdng quan ly chit luong cia
td chirc tu vén, ban quan ly du 4n dau tu xay dung cd chuyén mon, nghi¢p vu
phu hop véi loai du 4n ding ky cap ching chi ning luc;

+ D3 thuc hién quan 1y it nhat 1 (mot) du 4n nhom B hoidc 2 (hai) du én
nhém C cung loai.

- Hang I1I:

+ C6 it nhat 3 (ba) nguoi du diéu kién nang luc lam giam dbc quéan 1y du
an nhém C cung loai;

+ Nhilng nguoi phu trach cac linh vuc chuyén moén phai c6 ching chi
hanh nghé hang III phii hop véi cong viéc dam nhén;

+ Co it nhat 10 (mudi) nguoi trong hé thdng quan ly chat luong cia tb
chitc tu van, ban quan ly du an dau tu xay dung c6 chuyén mén, nghiép vu phu
hop véi loai du 4n ding ky cp chimg chi ning luc.

* T chirc thi cong xdy dung cong trinh:
- Hang II:
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+ C6 it nhat 2 (hai) ngudi du didu kién nang luc lam chi huy truéng coéng
truong hang II cung loai cdng trinh xay dung;
+ Nhimg nguoi phy tréch thi c¢ong linh vye chuyén mén c6 trinh d6 cao

dang, cao ding nghe trung cap nghé phi hop véi cong viéc dam nhén va thoi
gian cong tac it nhét 3 (ba) nam;

+ C6 it nhat 10 (muoi) ngu:bi‘ trong hé thdng quan 1y chat luong, quan ly
an toan lao dong cé chuyén mon, nghiép vu pht hop véi loai cong trinh;

+ C6 it nhit 20 (hai muoi) cdng nhan k§ thust c6 chimg chi boi dudng
chuyén mon nghiép vu phu hop véi ndi dung déng ky cap chimg chi nang luc;

+ P4 thyc hién thau chinh thi cong {t nhét 1 (mét) cong trinh cap 1T hodc 2
(hai) cong trinh cap III cung loai.

- Hang I111:

+ Co it nhét 1 (m6t) nguoi di diéu kién ning luc 1am chi huy truéng cong
truong hang III cung loai cOng trinh x4y dung;

+ Nhitng nguoi phy trach thi cong linh vuc chuyén mon c6 trinh d nghé
phu hop vé1 cong viéc ddm nhén;

+ C6 it nhit 5 (ndm) ngudi trong hé théng quan ly chat lwong, quan 1y an
toan lao dong c6 chuyén mon, nghiép vu pht hop véi loai cdng trinh;

+ C6 it nhat 5 (nm) cong nhan k§ thuat co chimg chi boi duéng chuyén
mon nghiép vu phu hgp véi ndi dung dang ky cap chimg chi nang luc.

* Té chirc gidm sdt thi cong xdy dung:

- Hang I1:

C6 it nhét 10 (mudi) ngudi ¢ chimg chi hanh nghé giam sat thi céng xay
dung, chu tri lqem dinh x3y dung hang II phu hop véi linh vuc gidm sat thi cong
xay dung.

- Hang I1I:

Co it nhit 5 (nam) ngudi c6 chimg chi hanh nghé giam sat thi cong xay
dung, ki€ém dinh x&y dung hang III pht hop v6i linh vyuc giam sat thi cong xay
dung, kiém dinh xdy dung.

* Té chirc kiem dinh xdy dung:

- Hang I1:

C6 it nhat 10 (muoi) ngudi ¢6 ching chi hanh nghé giam sat thi cong xdy
dung, chu tri kiém dinh xay dung hang II phtu hgp véi linh vuc giam sét thi cong
xay dung.

- Hang 111:

C6 it nhat 5'(nam) ngudi c6 ching chi hanh nghé giam séat thi cong xay
dung, kiém dinh x4y dung hang III phii hop VO’I linh vuc giam sat thi cong xay
dung, kiém dinh xay dung.
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* To chirc quan [y, tham tra chi phi dau tw xdy dung:
- Hang II:
+ C6 it nhat 3 (ba) ngudi cé ching chi hanh nghé dinh gi4 xay dung hang II;

+ C6 it nhat 10 (muo1) nguoi c6 chuyén mon nghi€p vu phu hop vdi cong
tac quan ly chi phi dau tu xay dung.

- Hang 111:
+ C6 it nhit 3 (ba) ngudi cé ching chi hanh nghé dinh gia x4y dung hang I1I;

+ Co it nhat 5 (ndm) nguoi c6 chuyén moén nghi€p vu phu hop véi cong
tdc quan ly chi phi dau tu xay dung.

5.11. Can cir phap ly cia tha tuc hanh chinh:
- Luat Xay dung sb 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cta Chinh phi vé quan ly
du 4n dau tu xay dung cong trinh;

- Thong tu sb 17/2016/TT-BXD ngay 30/6/2016 cua Bo truong Bo Xay dung
hudng dan v€ nang luc cua to chirc, ¢4 nhan tham gia hoat dong xay dung.
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Phu luc s6 03

(Ban hanh kém theo ‘Yho”ng tw 56 17/2016/TT-BXD ngay 30/6/2016 cua B truomng B Xay dung)

TEN TO CHUC PE NGHI CAP  CONG HOA XA HOI CHU NGHIA VIET NAM

CHUNG CHI NANG LUC Pjc 1ap - T do - Hanh phiic
......... ,ngay.......thang......nam.......

DPON PE NGHI CAP/CAP LAI/PIEU CHINH/BO SUNG NOI DUNG
CHUNG CHI NANG LUC HOAT PONG XAY DUNG

Kinh giri: (Tén co quan ¢ tham quyén)

1 TEN 0 CRTIC: ..ot
2.Diachitrusdchinh: ... .o
3. 86 di8n thoal: ....vvvveeeeeeeee e SO FaX: .ooiiie e
4. Email: oo Website: ..ooooviviiiii
5. Nguoi dai dién theo phap luat:

Hovatén: ....oooooiiiii e, Chlrc vu: oo

6. Giay chimg nhan ding ky kinh doanh/Quyét dinh thanh 1ap sb:

..............................

Noi cép: ...... L T PRI P NEAY CAP: .eevvveeiieieeeaeei
7. Nganh nghe kinh doanh chinh: .............cco
8. M s6 ching chi nang luc (N€U CO): ..vovvviii it

Dé nghj cAp/cap lai/diéu chinh/bd sung ndi dung ching chi nang luc hoat dong xay
dung nhu sau: '

8.1. Cép chimg chi ning luc []

Linh vuc hoat dong xay dung: .............. Mo Hang nang luc: ...............
8.2. Cép lai chimg chi nang luc: ]

Ly do: oo @

8.3. Piéu chinh/B6 sung ndi dung hoat dong: []
Linh vuc hoat dong xay dung diéu chinh/bd sung:... ... Hang nang luc: ............
(Tén t6 chikc) chiu trach nhiém vé toan bd ndi dung don nay va cam két hoat dong
~ xy dung theo dung noi dung ghi trong chimg chi duoc cip va tuan thi cac quy
dinh cta phap luét c6 lién quan.

PAI DIEN THEO PHAP LUAT CUA TO

CHUC
(Ky, ho va tén, dong ddu)

Ghi chu:
™) Ghi r5 linh vuc hoat dong theo quy dinh Khoan | Diéu 10 Thong tu nay.
@ Ghi r ly do theo quy dinh tai Khoan 1 Diéu 23 Thong tu nay.
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Phu luc s6 04

(Ban hanh kém theo Théng tw sé 17/2016/TT-BXD ngay 30/6/2016 cia B trucng B Xdy dung)

TEN TO CHUC PE NGHI CAP  CONG HOA XA HOI CHU NGHIA VIET NAM

CHUNG CHI NANG LUC | Poc lap - Tu do - Hanh phiic
........ ., ngay.......thang......nam.......
DANH SACH

C4 nhan chi chét, nhan vién, cong nhan ky thuit cé lién quan va ke khai kinh
nghiém hoat dong xay dwng cia to chirc

1. Thong tin vé t6 chirc:

TN CHUC ..o
DI thoal: . o
Piachi 18N h€: o o
Linh vuc dé nghi cip chimg chi: .............ccciiiiieeee, Hang: ...............
IL. Danh sich ca nhan chi chot va nhin vién, cong nhan ky thuit (néu ¢6) c6
lién quan ciia t6 chirc |

1. Danh sach c4 nhan chi ch6t":
STT Ho va Tén Vi tri/Chirc danh | S0 chirng chi | Dién thoai
hanh nghe lien hé
]
2
3
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2. Danh sach nhén vién, cong nhan ky thuét lién quan dén linh vue cAp ching
chi:

STT Hog va Tén Vi tri/Chirc danh [Trinh do chuyén| Dién thoai
mon lién hé
1 |
2
3

III. Kinh nghi¢m hoat dong xiy dung lién quan dén dén linh vwre dé nghi cip
chirng chi:

lSTTl Noi dung hoat dong xAy| Thong tin céng | Chi dau tw | Ghi chi
| 40




dung ~trinh (Tén chii dau

(Ghi ro linh vue hoat (Tén dy an/cong tw, s6 dién
dong va vai tro: nha thau| trinh; nhém dw dn; | thoai lién hé)
chinh, nha théu phu, téng loai, cd'p cong trinh;

thau,...) vi tri xdy dung)
1
2
DAI DIEN THEO PHAP LUAT CUA
~ TO CHUC
(Ky, ho va tén, dong dau)
Ghi chu:

(*) C4 nhan chi chét phai co hop dong lao dong véi TH chitc dé nghi cdp chimg chi nang luc tir 12 thang
trd 1én, giir vai tro cht nhiém; chu tri; gidm sat trudng; chi huy trudng céng truong. Moi ca nhén duoc
tham gia hoat dong xay dung vdi cac To chic khac nhau nhung chi thuc hién vai tro cha chot tai mot T6
chuc.
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6. Tha tuc: Dang tai/thay dm, b6 sung thong tin nang lyc cia t6 chire (chi
dp dung cho t6 chite khéng thudc déi tuwong cdp chiing chi ning lyc hoat déng xdy
dung).

6.1. Trinh tw thwe hién: Gém 03 budc

Budc 1: Chuan bi hé so theo quy dinh.

T6 chirc tham gia cac hoat dong xdy dung khong thudc dbi tugng duoc
cap chimg chi nang luc nop hé so de nghi ding tai/thay dbi, bd sung thong tin

ning luc tai S& X4y dung dé duoc xem xét, dang tai trén Trang thong tin dién tr
cla S& Xay dung.

Trong thoi gian 07 ngay kéﬁ tr ngay nhén dugc hé so, S& Xay dung thong
bao mot lan bang van ban cho to chue, cd nhan dé nghi dang tai thong tin hoan
thién hd so néu ho so chua day du hodc khong hop 1€. Trong thoi gian 15 ngay
k€ tr ngay nhén di ho so hop 1§, S& Xy dung c6 trach nhiém xem xét ding
tai/thay doi, bo sung thong tin trén Trang thong tin dién tlr ciia S6 Xay dung.

Bude 2: Nop ho so

- Dai, dién td chirc ndp ho so qua duong buu qién hoac truc tiép tai Trung tam
Gial quyét thu tyc hanh chinh tinh Ca Mau (S6 298, duong Trén Hung Dao,
phuong 5, thanh phd Ca Mau, tinh Ca Mau) vao cac ngay lam viéc trong tuén (tri
ngay nghi 1€), thot gian cu thé nhu sau:

+ Bubi sang: tir 7 gid dén 11 gioy;

+ Bubi chiéu: tir 13 gi¢r dén 17 gid.

- Can bo tlép nhén kiém tra thanh phén hd so: Néu khong du diéu kién thi

hudng dan cu thé mot lan day du dé b sung hoan chinh thi tuc; Néu du didu kién
thi tiép nhan va viét phiéu hen.

- Trong thoi gian 4 ngay lam viée ké tir ngay nhén dugce hd so, S¢ Xay dung
c6 trach nhiém klem tra va yéu cau bd sung hd so (néu thiéu hodc khong hop 1¢).

Bude 3: Tra két qua: Theo phleu hen. Truong hop néu ctr ngudi khac di
nhén két qua thi phai co gidy uy quyén.

6.2. Cach thirc thwe hién: Nop hd so truc tiép hoic gii hd so qua dudng buu
dién.

6.3. Thanh phan, s6 lugng hé so

6.3.1. Thanh phan hd so bao gdm:

* Truwong hop dang tai thong tin nang lwc:

- Ban deé nghi déng tai thong tin ning luc hoat dong xay dung theo mau tai
Phu luc s6 13 Thong tu s6 17/2016/TT-BXD,;

- Ban sao gidy chimg nhén dang ky doanh nghip hodc glay ching nhén
dau tu hoc tai liéu tvong duong cia td chitc do co quan c6 thdm quyén cip;
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- Tép tip chia ban scan mau c6 dinh dang 4nh boéc dinb dang khac
(*.pdf) van bang, chung chi dao tao, ching chi hanh nghé, hop dong lao dong
cla céc ca nhan chu tri cac bo mdn trong td chuc;

- Tép tin chra ban scan mau c6 dinh dang anh hodc dinh dang khac
(*.pdf) hop ddng va bién ban nghiém thu hoan thanh di thuc hién (mdi linh vuc
khéng qua 03 hop dong, 03 bién ban nghiém thu hoan thanh cua cong viéc tiéu
biéu). Trudng hop cén thiét, co quan c6 thim quyen co thé yéu cau td chic, cé
nhén d& nghi ding tai thong tin cung cAp tai lidu gbe dé ddi chleu

* Truwong hop thay ddi, bd sung thong tin nang lyc:

Vin ban cung cip cac ndi dung didu chinh kém theo tép tin chira ban
scan mau c6 dinh dang anh hodc dinh dang khac (*.pdf) tai liéu lién quan

6.3.2. S6 luong hd so: 01 bo.
6.4. Thoi han gidi quyét: 12 ngay ké tir ngdy nhan di ho so hop 1é.

6.5. P6i twong thwe hién thi tuc hanh chinh: T6 chtc tham gia hoat
dong xay dung c6 dia chi tru s& chinh tai dia phuong.

6.6. Co quan thuc hién thi tuc hanh chinh:

a) Co quan hodc ngudi ¢6 thim quyén quyét dinh: S& Xay dung,

b) Co quan hodc ngudi cé thim quyén duoc iy quyén hodc phan cip thuc
hién: Khong.

¢) Co quan truc tiép thuc hién TTHC: Phong Quan ly x4y dung.

d) Co quan phdi hop: Khéng.

6.7. Két qua thue hién thi tuc hanh chinh: Thong tin néng luc hoat dong
xay dung duoc dang tai trén website cia S& Xay dung.

6.8. Phi, I¢ phi: Khong.
6.9. Tén miu don, mau to khai:

Béan ,dé nghi déng tai thong tin néng lué hoat dong xay dung theo mau tai
Phu luc s6 13 Thong tu s6 17/2016/TT-BXD.

6.10. Yéu cau, diéu kién thye hi¢n thia tuc hanh chinh: Khong.
6.11. Can cir phap ly cia thi tuc hanh chinh:
- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghl dinh s6 59/2015/NP-CP ngay 18/6/2015 ctia Chinh phi vé quan ly
du 4n dau tu xdy dung cong trinh;

- Thong tu 56 17/2016/TT-BXD ngay 30/6/2016 cia B truong Bo Xay dung
hudng dan veé ndng luc cua té chuc, ca nhan tham gia hoat dong xay dung.
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Phu luc s6 13

(Ban hénh kém theo Théng tw sé 17/2016/TT-BXD ngay 30/6/2016 cia Bj trudng

B¢ Xay dung)
TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Poc I1ap - Tw do - Hanh phiic
......... ,ngay.......thang......ndm.......

BAN DE NGHI PANG TAI THONG TIN

NANG LUC HOAT PONG XAY DUNG g
(dimg cho Té chitc ™) E:
Kinh giri: Tén co quan c6 tham quyén E’
1o TBI O CHTC: e e E
2. Diachi tru sé chinh: ... P E
Sodiénthoai: .....cooovvviiii SO faX: e [
Email: ..o Website: ..o E
3. Dia chi van phong dai dién, Van phong chi nhanh (néu co):...............ccc...... i
4. Nguoi dai dién theo phap luat: e
Hovatén: ......ooooiii e, ChUic VU: oo —
5. Quyét dinh thanh lp: -
SO i DAY teoneiiiiiieiieeenn Co quan ban hanh: .................. 5
6. Glay chig nhén déng ky doanh nghiép: 'f
SO i NEAY CAP: ..ooeieiieeieiii CO quan CAp: ....ovevervreere. . =
7 VN QU LB: oo #
8.S6 lugng can bd chu chdt ctia T& chitc: «ovvveveneeeeaen... nguoi. =
Trong dé: =
+Tréndai hoc: ...ooovvveiennin, nguoi. =
+Pai hoC: veveeieeiei, nguoi. =

9. Noi dung dé nghi dang tai thong tin:

...................................................................................................

Chiing t6i xin cam doan nhitng thong tin ké khai & trén la dung su that, néu sai
ching t6i hoan toan chiu trach nhiém trude phéap luét.
PAI DIEN THEO PHAP LUAT
'CUA TO CHUC
(ky, ghi ré ho va tén, dong dau)
Ghi chu:
*) MAu nay danh cho cac t4 chirc tham gia cac hoat dong x4y dung ngoai cac linh virc c6 yéu cau ching
chi nang luc va nha thau nudc ngoai tham gia hoat dong xdy dung & Viét Nam.
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7. Thii tuc: Cap gidy phép hoat dong xiy duwng cho tb chirc va ca nhan
nwéc ngoai hoat dong xay dwng tai Viét Nam thwc hién hop dong cta dw 4n
nhom B,C

7.1. Trinh tw thwe hién: Gom 03 budc

Buéc 1: Chuan bi ho so theo quy dinh.

- Nha thau nop 01 bd hd so d& nghi cép' gidy phép hoat déng xay dung cho
S& Xay dung.

- Sau khi nhan dugc hd so, S& Xay dung c6 trach nhiém xem xét hd so.

Truong hop hd so khong ding, khong du theo quy dinh phai thong bio va
hudng dan mét 1an bang vin ban cho nha thiu biét dé bd sung, hoan thién hd so.

- Sau khi nhén dugc hd so hop 18, S¢ Xéy dung xem xét va cap phép hoat
dong xéy dung cho nha thau. Truong hop hd so khéng du diéu kién theo quy
dinh dé duogc cp gidy phép hoat dong x&y dung thi S¢ Xay dung phai thong bao
bang van ban cho nha thau biét.

Buée 2: Nop ho so

- Pai dién t6 chure, ca nhan nép ho so qua dudng buu dién hoic truc tiép tai
Trung tAm Giai quyét thi tuc hanh chinh tinh Ca Mau (S6 298, dudng Tran Hung
Dao, phuong 5, thanh phé Ca Mau, tinh Ca Mau) vao cac ngay lam viéc trong tuan
(trir ngdy nghi 18), thoi gian cu thé nhu sau:

+ Bubi sang: tir 7 gios dén 11 gid;
+ Budi chiéu: tir 13 gid dén 17 gio.
- Can bo tlep nhén kiém tra thanh phén ho so: Néu khong da diéu kién thi

hudng dan cu thé mot lan day du dé bd sung hoan chinh thu tuc; Néu du diéu kién
thi tiép nhan va viét phiéu hen.

- Trong thoi gian 5 ngay lam viée ké tir ngay nhan dugc ho so, S Xay dung
¢ trach nhiém kiém tra va yéu cdu b sung hd so (néu thiéu hoac khong hop 1¢).

Buéde 3: Tra két qua: Theo phleu hen. Truong hop néu cir nguoi khac di
nhén két qua thi phai cé gidy uy quyén.

7.2. Cach thire thwe hién: Nha thau gui hd so truc tiép hodc giri qua
duong buu dién.

7.3. Thanh phan, s6 lwgng ho so

7.3.1. Thanh phén hd so bao gom:

- D6i véi mha thdu 1a 16 chike:

+ Don dé nghi cap gidy phép hoat dong xy dung.

+ Ban sao hodc %p tin chira ban chup mau véan ban gdc ¢o dinh dang anh
hodc dinh dang khac (*.pdf) vén ban ve két qua diu thau hodc quyét dinh chon
thau hoac hop dong giao nhan thau hop phép.

+ Ban sao hodc tép tlr} chira ban chup mau vin bén géc c6 dinh dang anh hoac
dinh dang khac (*.pdf) gidy phép thanh 1ap (hodc gidy chimg nhén dang ky kinh
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doanh cua t6 chic) va chimg chi hanh nghé (néu ©0) cua nudc, noi ma nha thau
nudc ngoai mang qudc tich cép hodc noi ma nha thau dang thuc hién du 4n cap

+ Tép tin chua ban chuyp mau van ban gbc c¢6 dinh dang anh hodc dinh
dang khéac (*.pdf) biéu bao cao kinh nghiém hoat dong xay dung lién quan dén
cong viéc nhan thdu theo mAu va bao cdo tdng hop két qua kiém toan trong 3
nim gin nhit (601 voi truong hgp nha thdu nhan thuc hién goi thau thude doi
twong khéng bit budc phai 4p dung theo quy dinh cua phép luat vé d4u thau cta
Viét Nam).

+ Ban sao hodc tép tin chira ban chup mau vin ban goc c6 dinh dang anh
hodc dinh dang khac (*.pdf) hop ddng lién danh v&i nha thdu Viét Nam hoic
hop ddng v6i nha thdu phu Viét Nam (c6 trong hd so du thdu hodc hd so chao
thdu), trong d6 x4c dinh rd phdn viéc ma nha thdu Viét Nam thuc hién.
Truong hop khi du thdu hodc chon thdu chwa xdc dinh dugc thau phuy, khi
& nghi cip gidy phép hoat dong xdy dung phai c6 hop ddng v6i thau phu Viét
Nam kém theo van ban chap thuan cua cha dau tu va ban sao Gidy dang ky kinh

doanh cta nha thau phu Viét Nam.
| + Gidy uy quyén hop phip dbi v6i ngudi khong phai 13 ngudi dai dién
theo phéap luat cia nha thau.

+ Tép tin chira ban chup mau van ban gbe co dinh dang anh hodc dinh
dang khac (*.pdf) quyét dinh du tu dw 4n hoic gidy chimg nhan dau tu hoic
van ban chap thuan chu truong dau tu.

- D6i véi nha thau 1o cd nhan: _ .
+ Pon d& nghi cap gidy phép hoat dong xay dung dugc quy dinh.

+ Bén sao hodc tép tin chira ban ,chup mz:lu vén ban gdc co dinh dang anh
hodc dinh dang khac (*.pdf) vén ban két qua dau thau hodc quyét dinh chon thau
hodc hgp dong giao nhan thau hgp phap.
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+ Ban sao hodc tép tin chura ban chup mau van ban gbe ¢o dinh dang anh
-hodc dinh dang khac (*.pdf) gidy phép hoat d6ng hodc chimg chi hanh nghe do
nudc ma cd nhan mang qudc tich hodc noi ma cd nhan thuc hién du an cap va
ban sao ho chiéu ¢4 nhan.

+ Tép tin chl'J.:a ban chup mau vén ban gbc ¢o dmh dang anh hodc dinh dang
khac (*.pdf) quyét dinh déu tu dy én hodc gidy ching nhén dau tu hodc
van ban chap thuan chu truong dau tu.

7.3.2. S6 luong hd so: 01 bd.

7.4. Thoi han giai quyét: 16 ngay ké tir ngay nhan da hd so hop 1&.

7.5. Poi twong thue hién thi tuc hanh chinh: Nha thau.

7.6. Co quah thue hién tha tuc hanh chinh:

a) Co quan hodc ngudi c6 thim quyén quyét dinh: S& Xay dung.

b) Co quan hodc ngudi c6 tham quyén dwoc Uy quyén hodc phan cip thuc

hién: Khong.
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¢) Co quan truc tiép thuc hién TTHC: Phong Quan ly x4y dung.

d) Co quan phdi hop: Khong.

7.7. Két qua thue hién thi tuc hanh chinh:

Gidy phép hoat dong xdy dung cua td chiic, c4 nhén 13 nha thdu nudc
ngoai hoat dong x4y dung tai Viét Nam

7.8. Phi, 1€ phi: L& phi theo quy dinh cua B Tai chinh.

- Lé& phi cép gidy phép hoat dong x4y dung;

- Mirc phi: 2.000.000 d¢ong/Gidy phép (theo quy dinh ctia B4 Tai chinh).

7.9. Tén mau don, miu to khai:

Pon d& nghi cap glay phép hoat dong x&y dung theo quy dinh tai Phu luc
sd 1 (dbi vOi nha thau 1a to chtrc) va Phu luc sé 4 (d6i v6i nha thiu 1a ca nhén)
Thong tu sd 14/2016/TT-BXD ngay 30/6/2016 cua B Xay dung hudng dan vé
cdp gidy phép hoat dong xady dung va quan ly nha thau nudc ngoai hoat dong
xay dung tai Viét Nam.

7.10. Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Yéu cau hodc diéu kién 1: Phai cong bd thong tin trén Trang théng tin
dién tr cia Bo Xay dung va S& X4y dung theo phén cap.

- Yéu cau hozc diéu kién 2: Truong hop cac goi thau thudc dbi tuong b‘ét
budc 4p dung theo quy dinh‘ cua phap luét ve ,déu thau cua \{iét Nam, nha thau
nudc ngoai phai dam bao diéu kién dd cé quyet dinh trung thau hodc duoc chon
thau.

- Yéu céu hodc diéu kién 3: Truong hop ddi Vo1 goi thau thudc ddi trong

khong bat budc ap dung theo quy dinh phap luat vé du thau cua Viét Nam, nha
thau nudce ngoai phai dam béao cac diéu kién sau:

+ D4 ¢6 quyét dinh tring thau hoac dugc chon thiu clia chu du tu;

+ Co du dleu kién nang luc phil hop véi cong viéc nhén thiu theo quy dinh
ctia phap luat vé xay dung.

- Yéu ciu hozc diéu kién 4: Nha thau nudc ngoai phai lién danh véi nha
thau Viét Nam hoic st dung nha thau phu Viét Nam, trir trudng hop nha thiu
trong nuéc khong di ning luc tham gia vao bat ky cbng viée nao cla goi thiu.
Khi lién danh hodc sir dung nha thau Viét Nam phai phan dinh 13 néi dung, khdi
luong va gid tri phan cong viéc do nha thau Viét Nam trong lién danh; nha thau
phu Viét Nam thuc hién.

- Yéu cau hoac didu kién 5: Nha thau nudc ngoai phai cam két thuc hién
day dG cac quy dinh ctia phap ludt Viét Nam cé lién quan dén hoat dong nhan
thau tai Viét Nam.

7.11. Can ctr phap ly ciia thi tuc hanh chinh:
- Luat Xay dung sé 50/2014/QH13 ngay 18/6/2014;
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- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cua Chinh phu vé quan ly
du 4n dau tu xay dung cong trinh;

- Théng tu ,sé 14/2016/TT-BXD ngay 30/6/2016 ctia Bo trudng Bo Xay dung
huémg dan vé cap gidy phép hoat dong xay dung va quan ly nha thau nude ngoai
hoat dong x4y dung tai Viét Nam.
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Phylycsé 1
(Ban hamh kém theo Thong tw so 14/2016/TT-BXD ngay 30/6/2016 cia Bé Xdy dyng)

PON DE NGHI CAP GIAY PHEP HOAT PONG XAY DUNG
(D61 v61 nha thau 14 t6 chirc) ‘

Van ban so: .......ccveennnnn.
., ngay.... thang.... nam

Kinh gti: Co quan chuyén mon thugc Bo Xay dung
(Hodc dng Giam dbc S& Xay dung)

To6i: (Ho tén) Chirc vu:

Puoc Gy quyén ciia ong (ba): ~  theo gidy Gy quyén: ~ (kém theo don nay)
Dai dién cho: | |

Dia chi déing ky tai chinh quc:

S6 dién thoai: Fax: E.mail:
Dia chi vin phong dai dién tai Viét Nam (néu c6):

S6 dién thoai: Fax: E.mail:

Cong ty (hodc Lién danh) chung t6i dé dugc chi dau tu (hoge thau chinh,
trudong hop 13 thau phu lam don) la: ... e théng bao thing thau (hoic
duoc chon thau) dé 1am théu chinh (hodc thau phu) thwe hién cong
VIEC . iovviiinnnn .. thugc Dyran............. 17:) ORI , trong thoi gian
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Chung t61 d& nghi Co quan chuyén mén thudc B Xay dung Nuge Cong hoa
X8 hdi Chu nghia Viét Nam (hodc S¢ Xay dung ..) xét chp Gidy phép hoat dong
x4y dung cho Céng ty ching ti dé thuc hién viéc thau néu trén.

HO so giri kém theo gdm:
Céc tai lidu duoc quy dinh tai Didu 4 ciia Thong tu nay.

'Néu ho so ciia ching tdi can phai bo sung hodc lam r6 thém ndi dung gi, xin
bao cho ong (ba)............. co diachi tai Viét Nam............. so dién

Khi duoc cép Gidy phép hoat dong xay dung, ching t6i xin cam doan thue
hién day du céc quy dinh trong Gidy phép va cac quy dinh ctia phdp luat Viét Nam
co lién quan.

Thay mét (hoac thira uy quyen) ............. _
(Ky, ghi 16 ho tén, chiic vy va déng déu
Cong ty)
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Phu luc 56 2
(Ban hémh kém theo Thong tw s6 14/2016/TT-BXD ngay 30/6/2016 ciia Bé Xdy dung)

, A o BAO CAO ] ) )
CAC CONG VIEC/DU AN PA THUC HIEN TRONG 3 NAM GAN NHAT

. 7 . 9 A0 .« 7 \ . .
Chii du tur | Tén Dy 4n, | Noidung | Sidtihop | Ty1e%gid ) Thoi gian
hotic Ba . e R A dong va ngay| tri cong viéc fthuc hién hop
odcBén | diabDiém, | hop dong . A re )\ .
thud ube oia | nhan thau ky hop dong| phai giao | dong (tur ....
qioe & anthal | " gsp) | thhuphu | dén..)
1 2 3 4 5 6

..., NEAY.... thang.... nam....

(Ky, ghi rd ho tén, chitic vu va dong dau
Cong ty)
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Phu luc s6 4
(Ban hanh kém theo Thong tu s6 14/2016/TT-BXD ngay 30/6/2016 cuia Bé Xdy dung)

PON PE NGHI CAP GIAY PHEP HOAT PONG XAY DUNG
(D6i vi nha thau 14 ca nhan)

Kinh gtti: Co quan chuyén mon thuéc Bo Xay dung

Ong Gidm ddc S& Xay dung............ooveenee.
T6i: (Ho tén) Nghé nghiép:
C6 ho chiéu sé: : (sao kém theo don nay)
Dia chi tai chinh quéc:
Sé dién thoai: Fax: E.mail:
Dia chi tai Viét Nam (néu c6):
Sé dién thoai: , Fax: E.mail:
Téi duge chi dau tu (hogc thau chinh) [a................... théng bdo thing
thiu (hodc chon thau) 1am tu van céng Viéc................... thudc Du
AN..eiiiieeenns 17:1 SOOI Trong thoi gian tur...................

Dé nghi Co quan chuyén mon thugc Bo Xay dung/S¢ Xay
dung.......cooeeenen. xét cap giay phép hoat dong xay dung cho t6i dé thuc hién
cac cong viéc néu trén.

Hb so kém theo gom:
Céc tai liéu quy dinh tai Piéu 5 ca Thong tu nay.

Néu ho so cta toi cin dugc bd sung hodc 1am rd thém ndi dung gi, Xin bdo
cho 6 Ong (ba) ......... co diachitai ViétNam.................. s0 dién

Khi dugc cap glay phép hoat dong x4y dung, t6i xin cam doan thuc hién day
du cdc quy dinh trong gidy phép va cac quy dinh ctia phdp luat Viét Nam c0 lién
quan.

...... , ngay.... thang....
Kinh don
(Ky tén)

Ho va tén nguoi ky
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8. Thii tuc: Piéu chinh gidy phép hoat dong xiy dung cho t6 chirc va ca
nhin nudc ngoai hoat dong xay dung tai Viét Nam thyc hién hop dong cia du
an nhém B,C '

8.1. Trinh tw thwc hién: Gom 03 budc
Buéc 1: Chuén bi hd so theo quy dinh.

Sau khi duoc cip g1ay phép hoat dong xdy dung, néu c6 nhimg thay dbi
vé tén, dia chi cua nha thiu, thay doi cac 601 tac trong lién danh hozc nha thau
phu hodc cac ndi dung khac da ghi trong gidy phép hoat dong xay dung duoc
cap, nha thau nudc ngoai phai ndp hd SO dén S& Xay dung dé dugc xem xét dicu
chinh gidy phép hoat dong xay dung da cap.

Budéc 2: Nop hod so

- Pai dién tb chire, ca nhan nép hé so qua duong buu dién hoic truc tiép tai
Trung tim Giai quyét thd tuc hanh chinh tinh Ca Mau (S6 298, duong Trén Hung
Pao, phuong 5, thanh phd Ca Mau, tinh Ca Mau) vao cac ngay lam viéc trong tudn
(trlr ngay nghi 18), thoi gian cu thé nhu sau:

+ Bubi sang: tir 7 gio &én 11 gio;
+ Bubi chiéu: tir 13 gio dén 17 gio.
- Céan bd tlep nhén kiém tra thanh phén hd so: Néu khéng du diéu kién thi

hudng dan cu thé mot lan day du dé bd sung hoan chinh tht tuc; Néu da didu kién
thi tiép nhén va viét phiéu hen.

- Trong thoi gian 5 ngay lam viée ké tir ngay nhan dugc hd so, S& Xay dung
¢6 trach nhiém kidm tra va y8u cdu b sung hd so (néu thiéu hodc khong hop 1¢)

Bude 3: Tra két qua: Theo ph1eu hen. Trudng hop néu cr ngudi khéc di
nhéan két qua thi phai c6 gidy uy quyén.

8.2. Cach thire thwe hién: Nha thdu gii hd so truc tiép hodc gli qua
duong buu dién.

8.3. Thanh phin, s6 lwgng ho so
8.3.1. Thanh phén hd so bao gdm:
* Péi véi nha thiu 1a t6 chire:
_ - Don d€ nghi diéu chinh gidy phép hoat dong x&y dung dugc quy dinh theo
mau tai Phu luc s6 8 cua Thong tu s6 14/2016/TT-BXD. :

- Céc tai liéu ching minh cho nhiing ndi dung d& nghi diéu chinh. Cac tai
liéu phai dugce dich ra tiéng Viét va dugc ching thuc theo quy dinh ctia phap
luat Viét Nam.

8.3.2. S6 luogng hd so: 01 bd.

8.4. Thoi han giai quyét: 16 ngay ké tlr ngay nhan du hd so hop 1&.
8.5. Pbi twgng thue hién thi tuc hanh chinh: Nha thau.

8.6. Co quan thyc hién tha tuc hanh chinh:
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a) Co quan hoic nguoi cé thim quyén quyét dinh: S& Xay dung.

b) Co quan hodc ngudi co thdm quyén dugc ty quyén hoic phin cap thuc
hién: Khong.

¢) Co quan truc tiép thuc hién TTHC: Phong Quan ly xay dung.

d) Co quan phéi hgp: Khong.

8.7. Két qua thwc hién thi tuc hanh chinh:

Giy phép hoat dong xiy dung clia nha thiu nudc ngoai duge diéu chinh.

8.8. Phi, I¢ phi: Lé phi theo quy dinh cia B Tai chinh.

- L& phi cép giéy phép hoat dong xady dung;

- Mc phi: 2.000.000 dong/Gidy phép (theo quy dinh ctia B Tai chinh).

8.9. Tén miu don, mau to khai:

Don de nghi diéu chinh gidy phép hoat dong xdy dung theo quy dinh tai
Phu luc sb 8 Thong tu s 14/2016/TT-BXD ngay 30/6/2016 ctua Bo Xay dung
huéng dén vé cip gidy phép hoat dong xay dung va quan 1y nha thau nudc ngoai
hoat dong xay dung tai Viét Nam.

8.10. Yéu c?m, didu ki€n thwe hién thi tuc hanh chinh:

Nha thau da duoc cap Giay phép hoat dong x&y dung tai Viét Nam co
nhiing thay ddi vé tén, dia chi ctia nha thu, thay ddi céc dm tac trong lién danh
hodc nha thau phu hodc cac ndi dung khéac da ghi trong gidy phép hoat dong xay
dung duoc cap.

8.11. Cin ci phap ly cia thi tuc hanh chinh:

- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cta Chinh phu vé quan ly
du 4n dau tu xay dung cong trinh;

- Théng tu s 14/2016/TT-BXD ngay 30/6/2016 ciia Bo trudng Bo Xy dung
hudng

dan vé& cip gidy phép hoat dong xay dung va quan ly nha thiu nudc ngodi hoat
dong xdy dung tai Viét Nam.

- Thong tu ~so 33/2012/TT-BTC ngay 01/3/2012 cia B truong Bo Tai chinh
vé viéc huéng dan ché do thu, ndp va quan ly sir dung 1¢ phi trong linh vugce xay
dung.
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Phu luc s0 8
(Ban hanh kém theo Thong tw s6 14/2016/TT-BXD ngay 30/6/2016 ciia Bé Xdy dung)

PON PE NGHI PIEU CHINH GIAY PHEP HOAT PONG XAY DUNG

Vanbansd:.........ccooeen.nl ., ngay.... thang.... nam....
Kinh gfri: Co quan chuyén mén vé xay du’ng (Bo Xay dung)
(Hozc 6ng Giam doc S& Xay dung.................... )
Toi: (Ho tén) Chuc vu:
Puoc ty quyén cia éng (ba): theo gidy uy quyén: (kém theo don nay)

Dai dién cho:

Pia chi ding ky tai chinh qudc:

S dién thoai: Fax: E.mail:
Dia chi vin phong dai dién tai Viét Nam:

Sé dién thoai: Fax: E.mail:
Cong ty (hoac Lién danh) ching t61 da dugc co quan chuyén mén thudc Bo

Xdy dung (So Xay dung) cap gidy phep hoat dong xay dung

SO it ,NEAY. .o dé thuc hién goi ,

thau......cooeveennen. thucduwédn......oooovviiiininn, P& nghi Diéu chinh giay

phép hoat dong xay dung d& cAp VOi nOL dUN: ......oeeveiiiieeiiiiee e

Ly do d& nghi Pidu chinh: .......ooooviiiiie i

Chung 01 d& nghi Co 'quan chuyen mon thudc Bo Xay dung (hoac S¢ Xay
dung ....) xét Diu chinh Gidy phép hoat dong xay dung da cép cho Cong ty ching
t01 v61 ndi dung néu trén.

HO so gui kém theo gdm:
1- Ban sao Gidy phép hoat dong xay dung di dugc cip
2- Ban sao céc van ban ching minh cho néi dung Piéu chinh

3- Vin ban chép thuan ciia chii dau tu (thau chinh trudng hop nha thau de
nghi Piéu chinh 1a thau phuy)

Néu ho so cua ching t6i can phai bd sung hodc 1am rd thém ndi dung gi, xin
bao cho ong (ba)............ co dia chi tai Viét Nam................ s0 dién

Khi dugc cap Gi4y phép hoat dong xdy dung Piéu chinh, chiing t61 xin cam
doan thyc hién day du cac quy dinh trong Giay phép va céc quy dinh ciia phap luét
Viét Nam c6 lién quan.

Thay mat (hoac thura ty quyén).............
(Ky, ghi rd ho tén, chitc vu va dong dau Cong ty)
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