UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH LAM PONG Péc lap - Tw do - Hanh phiic
$6: /66 /QP-UBND Lém Déng, ngaylll thang 01 nim 2017
QUYET PINH

Vé viéc cong bd bd thii tuc hanh chinh linh vire N§i vu
thyc hién tai cap xa trén dia ban tinh Lam Pdng

CHU TICH UY BAN NHAN DAN TINH

Cin ctr Luat TS chirc chinh quyén dia phuong ngay 19 thang 6 nim 2015;

Cin cit Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nim 2010 vé
kiém soét thi tuc hanh chinh va Nghi dinh s6 48/2013/ND-CP ngay 14 thang 5
nim 2013 ctia Chinh phu sira d6i, b sung mot sd diéu cua cac Nghi dinh lién
quan dén kiém sodt thu tuc hanh chinh;

Cén ctr Thong tu sO 05/2014/TT-BTP ngay 7 thang 02 ndm 2014 cua B
Tu phap hudng dan coéng bd, niém yet thu tuc hanh chinh va bdo cdo vé tinh
hinh, két qua thuc hién ki€ém soat tha tuc hanh chinh;

Xét d& nghi ctia Giam déc S& Noi vu,
QUYET PINH:

Pidu 1. Cong bb kém theo Quyét dinh nay bg thi tuc hanh chinh linh vuc
Néi vu thuc hién tai cép x4 trén dia ban tinh Lam Pong.

' Picu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky va thay thé
Quyét dinh s6 2613/QD-UBND ngay 02 thang 12 ndm 2014 ctia UBND tinh
Lam Dong.

Pi¢u 3. Chanh Vin phong UBND tinh, Gidm dbc S& Noi vy; Thi trudng
cac S¢, ban, nganh cz"ip tinh; Chu tich UBND cac huyén, thanh phé Pa Lat, Bao
Loc; UBND céc x4, phudng, thi trdn va céc td chire, ¢4 nhan ¢é lién quan chiu
trach nhiém thi hanh Quyét dinh nay./. %

Noi nhin: CHU TICH
- Cuc KSTTHC - B3 Tu phép; __ R ’

- Chtt tich, cac PCT UBND tinh;
- Nhu Diéu 3;

- Trung tdm Cdng béo tinh;

- Cdng thong tin Dién tir tinh; i T g

- Website VPUBND tinh; A=ode g —
- S& Tu Phap; ; ~
- Luu: VT, NC.

Doan Vin Viét



CAP XA TREN PJA BAN TiNH LAM PONG

et i s6: 166 /0D-UBND ngay?? thing o nam ¢4 cia
i tich Uy ban nhan dan tinh Lam Dong)

PHAN I

DANH MUC THU TUC HANH CHINH

Danh muc thi tuc hanh chinh linh viee N§i vu thwe hién tai cip xa
trén dia ban tinh LAm Pong

TT [TEN THU TUC HANH CHINH

I ILINH VU'C THI PUA KHEN THUONG (Tir trang 1- dén trang 6)

Thu tyc ting Gidy khen ctia Chi tich UBND cap x4 vé thuc hién nhiém
vu chinh tri;

Thu tuc ting Gidy khen ctia Chu tich UBND cép x4 vé thanh tich thi

2 dua theo dot hodic chuyén dé;

5 [Thu tue tang Gidy khen ctia Chu tich UBND cap xa vé thanh tich dot
Xuat;

4 [Thu tuc ting danh hiéu Lao dong tién tién.

\Y% WLiNH VU'C TON GIAO (Tir trang 7- dén trang 24)

1 [Thu tuc thong bao nguoi dai dién hodc Ban quan ly co s& tin ngudng

2 [Thi tuc thong bao dur kién hoat dong tin ngudng dién ra vao ndm sau tai
co s tin ngudng
3 [Thu tuc dang ky sinh hoat ton giao

4  [Thi tuc dang ky chuong trinh hoat dong ton gido hang ndm cua t6 chirc
ton gido co s&
5 [Thu tuc déng ky ngudi vao tu

6 [Thu tuc thong bao vé viéc sira chita, cai tao, ning cAp cong trinh tin
ngudng, cong trinh ton gido khong phai xin cép gidy phép xay dung

7 [Thu tuc chip thuin viéc td chic quyén gép clia co s& tin ngudng, to
chirc ton gido trong pham vi mot xa




PHAN II

NQI DUNG CUA THU TUC HANH CHINH LINH VUC NQI VU
THU'C HIEN TAI CAP XA TREN PIA BAN TiNH LAM DONG

1. LINH VU'C THI PUA KHEN THUONG

1. Thi tuc ting Gidy khen ciia Chi tich UBND cap xa vé thwe hién
nhiém vu chinh tri

1.1. Trinh tir thye hién

Budc 1. Cong chirc van phong - thong ké 1am cong tac thi dua, khen thuéng tiép
nhan @ nghi khen thudng cta céc don vi thyc thude.

Budc 2. Tham dinh ho so, béo céo thudng trye Hoi dong Thi dua Khen thutng
cling c4p, tong hop trinh Chi tich UBND cép x4 quyét dinh khen thuong

Budc 3. Khi co Qu)fét dinh cta Chu tich UBND cap x3, cong chirc lam cong tac
thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

1.2. Cach thirc thue hién

Nop hd so trie tiép tai UBND cép x4 hodc thong qua hé théng buu chinh.

1.3. Thanh phan, s6 lugng hé so

a) Thanh phén hd so:

- Van ban @& nghj kém theo danh séch tap thé, c4 nhan dugc dé nghi ting

Giay khen;

- Béo c4o thanh tich do tap thé, ca nhén hoac hd gia dinh dugc dé nghi
khen thudng lam, trong d6 ghi rd thanh tich de de nghi khen thudng;

- Bién ban xét khen thudng.

b) S6 luong hd so: 01 bd

1.4.Théi han gidi quyét

_Co quan thi dua, khen thuéng tham dinh ho so khen thuéng va trinh cap
c6 thim quyén trong thdi han 10 ngdy lam viéc, ké tir ngay nhéan du hé so theo
quy dinh

1.5. DP6i twgng thwe hién thi tuc hanh chinh
- T6 chirc
- Cé4 nhén hodc hd gia dinh
1.6. Co quan thue hién thu tuc hanh chinh
Cha tich UBND cép Xa
1.7. Két qua thye hién thi tuc hanh chinh: Quyét dinh cua Chu tich
UBND cap x4 tang Giay khen
1



1.8. Lé phi: Khong cé.

1.9. Tén mau don, mau t& khai: Khong cé

1.10. Yéu ciu, diéu kién thyc hién thi tuc hanh chinh

Chu thé 1a tap thé, c4 nhan hogc hé gia dinh c6 thanh tich duoc d& nghi
khen thudng

1.11. Can cw phap ly ciia thi tuc hanh chinh

- Lut thi dua, khen thuéng ngay 26 thang 11 ndm 2003; Luét sira dbi, bd sung
mét sd diéu ctia Lust thi dua, khen thuéng ngdy 16 thang 11 nim 2013;

- Nghi dinh s6 42/2012/ND-CP ngay 15/4/2010 cta Chinh phu Quy dinh chi tiét
thi hanh mét s didu ctia Luét thi dua, khen thudng va Luét stra ddi, bd sung mét sb diéu
cua Luat Thi dua — Khen thuong; Nghi dinh s0 39/ 2012/ND-CP ngdy 27/4/2012 cta
Chinh pht b sung mét s6 dleu cua Nghi dinh sb 42/ 2012/ ND-CP ngay 15/4/2010 cta
Chinh phi Quy dinh chi tlet thi hanh mot s6 didu ctia Luét thi dua, khen thudng va Luét
stra dbi, bo sung mot sb diéu cia Luat Thi dua — Khen thuong; Nghi dinh s0
65/2014/ND-CP ngay 01/7/2014 ctia Chinh phi Quy dinh chi tiét thi hanh Lut sira dbi,
bb sung mét s6 diéu ciia Luat thi dua , khen thuéng nam 2013.

- Thong tr 07/2014/TT-BNV hudng dan thi hanh mét sé didu ciia Nghi dinh
42/2012/ND-CP; Quyét dinh 16/2015/Qb-UBND quy dinh cdng tac thi dua, khen
thuéng trén dia ban tinh Lam Pdng.

2. Thi tuc ting Gidy khen cia Chi tich UBND cap xa vé thanh tich
thi dua theo d¢t hodc chuyén dé

2.1. Trinh ty thue hién

Bude 1. Cong chire 1am cong téc thi dua, khen thudng tiép nhan d& nghi khen
thuong cia céc don vi thue thude.

Budc 2. Tham dinh ho 50, bao cao Hoi ddng thi dua khen thudng cling cép, tong
hop trinh Chit tich UBND cap x4 quyét dinh khen thudng

Bude 3. Khi ¢6 Quyet dinh ctia Chu tich UBND cip x3, can bd 1am cong téc thi
dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

2.2. Cach thirc thye hién

N6p hé so true tiép tai UBND x4 hodc thong qua hé théng buu chinh.

2.3. Thanh phan, s6 lwgng hd so

a) Thanh phan hd so:

- Van ban dé nghij kém theo danh s4ch tép thé, c4 nhén dugc dé nghi ting

Giay khen;

- Béo cdo thanh tich do tap thé, ca nhan (ho gia dinh) dugc dé nghi khen
thuong lam, trong do ghi rd thanh tich dé dé nghi khen thudng;



- Bién ban xét khen thudng.
b) $6 luong hd so: 01 bd
2.4.Thoi han giai quyét

Cong chirc van phong - théng ké thdm dinh hd so khen thudng va trinh
cép c6 thdm quyén trong thoi han 10 ngdy 1am viéc, ké tir ngay nhén di hd so
theo quy dinh

2.5. Doi twgng thwe hién thi tuc hanh chinh

- T6 churc

- Ca nhéan

- Ho gia dinh

2.6. Co quan thwe hién thi tuc hanh chinh

UBND x4, phudng, thi trin

2.7. Két qua thyc hi¢n thi tuc hanh chinh: Quyét dinh cta Chu tich
UBND cap x4 tang Giay khen

2.8. L¢ phi: Khong co.

2.9. Tén mau don, méu t& khai: Khong c6

2.10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh

Chii thé 12 tap thé, c4 nhan (hé gia dinh) c6 thanh tich duoc d& nghij khen
thudng

2.11. Can cir phap ly cia tha tuc hanh chinh

- Luat thi dua, khen thuéng ngay 26 thang 11 nam 2003;

- Luét sira ddi, bd sung mot s didu ciia Lut thi dua, khen thuéng ngay 14 thang
6 nam 2005;

- Luét sira dbi, bd sung mot sb didu ciia Luét thi dua, khen thudng ngay 16 théang
11 nédm 2013;

- Nghi dinh s6 42/2012/ND-CP ngay 15/4/2010 ctia Chinh pht Quy dinh chi tiét
thi hanh mét s6 diéu ctia Luét thi dua, khen thuéng va Lust sira ddi, bd sung mét s6 diéu
cua Luét Thi dua — Khen thudng.

- Nghi dinh s 39/ 2012/ND-CP ngay 27/4/2012 clia Chinh phii vé stra ddi, bo
sung mdt SO dleu cua Nghi dinh sb 42/ 2012/ ND-CP ngay 15/4/2010 cia Chinh phu
Quy dinh chi tiét thi hanh mét sb didu ctia Luét thi dua, khen thudng va Luét stra dbi, bd
sung mét sb diéu cia Luat Thi dua — Khen thuéng.

- Nghi dinh §€3 65/2014/ND-CP ngay 01/7/2014 cta Chinh pht Quy dinh chi tiét
thi hanh Luat sira d6i, bd sung mét s6 di€u cua Luét thi dua , khen thudéng nam 2013.



3. Thi tuc ting Gidy khen ciia Chi tich UBND cép xa vé thanh tich
dot xuat
3.1. Trinh tw thyce hién

Bude 1. Cong chirc 1am cong tc thi dua, khen thudng tiép nhan d& nghi khen
thudng cua cac don vi thue thude.

Budc 2. Tham dinh ho so, bao cao Hoi dong thi dua khen thudng ciing cp, tong
hop trinh Chui tich UBND cap x& quyét dinh khen thudng

Bude 3. Khi ¢6 Quyét dinh ctia Chui tich UBND cép x4, cong chirc lam cong tac
thi dua, khen thudng cap phat cho don vi trinh khen.

3.2. Cach thirc thuc hién

Nop hé so truc tiép tai UBND cép x4 hoidc théng qua hé théng buu chinh.

3.3. Thanh phan, s6 lwgng ho so

a) Thanh phéan h6 so:

- Vanban dé nghi kém theo danh sach tép thé, ca nhan dugc d& nghj ting

Giay khen;

- Béo céo thanh tich do tdp thé, ca nhan (ho gia dinh) duoc dé nghj khen
thudng lam, trong d6 ghi r6 thanh tich dé dé nghi khen thudng;

- Bién ban xét khen thudng. |

b) S6 lugng hd so: 01 bd

3.4.Thoi han giai quyét

Cong chirc van phong — thong ké thdm dinh ho so khen thuéng va trinh
Chu tich UBND cép x4 trong thoi han 10 ngay lam viéc, ké tir ngdy nhan di hd
so theo quy dinh

3.5. Pbi twgng thyc hién tha tuc hanh chinh: Tip thé, Ca nhan, Ho gia
dinh

3.6. Co quan thwe hién thi tuc hanh chinh: UBND cp xa.

3.7. Két qua thyc hi¢n thi tuc hanh chinh: Quyét dinh cia Chi tich
UBND cap x4 tang Giay khen

3.8. Lé phi: Khong cé.
3.9. Tén miu don, miu to khai: Khong c6

_ 3.10. Yéu ciu, diéu kién thye hi¢n thii tuc hanh chinh: Chu thé 13 tap
thé, ca nhan, HO gia dinh c6 thanh tich dugc dé nghi khen thudng

3.11. Can cir phap ly ciia tha tuc hanh chinh
- Luat thi dua, khen thudong ngay 26 thang 11 nam 2003;



- Luéit stra dbi, bd sung mét s diéu ctia Lut thi dua, khen thudng ngay 14 thang
6 nam 2005;

- Luét sira d6i, bd sung mét s diéu ciia Luat thi dua, khen thudng ngay 16 thang
11 ndm 2013;

- Nghi dinh s6 42/2012/NP-CP ngay 15/4/2010 ctia Chinh pht Quy dinh chi tiét
thi hanh mot s diéu ctia Luét thi dua, khen thudng va Luat stra dbi, bb sung mot sb diéu
cua Ludt Thi dua — Khen thudng,

- Nghi dinh sb 39/ 2012/ND-CP ngay 27/4/2012 cta Chinh ph vé sira doi, b
sung mét s dleu cta Nghi dinh sb 42/ 2012/ ND-CP ngay 15/4/2010 ctia Chinh phu
Quy dinh chi tiét thi hanh mét s diéu ctia Luat thi dua, khen thuéng va Ludt sira doi, bo
sung mdt s6 diéu cia Luat Thi dua— Khen thudng.

- Nghi dinh s6 65/2014/ND-CP ngay 01/7/2014 ciia Chinh phi Quy dinh chi tiét
thi hanh Luat stra d6i, bé sung mdt so di€u cia Luat thi dua , khen thudng ném 2013.

4. Thi tuc xét ting danh hiéu Lao ddng tién tién
4.1. Trinh tu thuc hién

Budc 1. Cong chirc 1am cong tac thi dua, khen thuéng tiép nhan dé nghj khen
thudng cia cac don vi thuc thude.

Budc 2. Thim dinh ho so, béo cdo Hoi dong thi dua khen thudng ciing cip, tong
hop trinh Chti tich UBND c4p xa quyét dinh khen thudng

Budc 3. Khi ¢6 Quyét dinh ciia Chi tich UBND c4p x4, cong chirc 1am cong tac
thi dua, khen thudng cap phat cho don vi trinh khen.

4.2. Cach thirc thwe hién: Nop ho so tryc tiép tai UBND cdp x4 hodc
thong qua hé thong buu chinh.

4.3. Thanh phin, s6 lvgng hd so
a) Thanh phén hé so:

- Vin ban dé nghi kem theo danh séch cé nhén dugc dé nghi ting danh
hiéu Lao ddng tién tién;

- Bién ban binh xét thi dua.
b) $6 luong hd so: 01 bd
4.4.Thoi han giai quyét

Cong chuc theo ddi cong tac thi dua, khen thudng thidm dinh h6 so khen
thudng va trinh cdp c6 tham quyén trong thdi han 10 ngay lam viéc, ké tir ngay
nhén du hé so theo quy dinh.

4.5. Poi twgng thyc hién thi tuc hanh chinh: C4 nhan
4.6. Co quan thyec hién thi tuc hanh chinh: UBND cép xa.



4.7. Két qua thue hién thi tuc hanh chinh: Quyét dinh cta Chu tich
UBND cép x4 tang danh hiéu Lao dong tién tien.

4.8. Lé phi: Khong co.

4.9. Tén miu don, miu t& khai: Khong c6

4.10. Yéu cu, diéu kién thye hién thii tyc hanh chinh: Chu thé 1a c4
nhan c6 thanh tich dugc de nghi khen thudng

4.11. Can cwr phap ly ciia thi tuc hanh chinh

- Luéat thi dua, khen thudng ngay 26 thang 11 ndm 2003;

- Luét stra dbi, bd sung mdt s diéu ctia Ludt thi dua, khen thudng ngay 14 théng
6 nam 2005; .

- Luét sira doi, b sung mot sb diéu ctia Luat thi dua, khen thudng ngay 16 thang
11 ndm 2013;

- Nghi dinh s0 42/2012/NP-CP ngay 15/4/2010 ctia Chinh pht Quy dinh chi ti‘ét
thi hanh mot s6 diéu cia Luat thi dua, khen thudng va Luét stra doi, bo sung mét so dieu
cua Luét Thi dua — Khen thudng.

- Nghi dinh 6 39/ 2012/ND-CP ngay 27/4/2012 ctia Chinh phi vé sira doi, bo
sung mot so dieu cia Nghi dinh so 42/ 2012/ ND-CP ngay 15/4/2010 cta Chinh phu
Quy dinh chi ti€t thi hanh mét s6 diéu ctia Lut thi dua, khen thudng va Luét sira dbi, bd
sung mot so dieu cua Luat Thi dua — Khen thuong.

- Nghj dinh s6 65/2014/NP-CP ngay 01/7/2014 ctia Chinh phti Quy dinh chi tiét
thi hanh Luét stra d6i, b6 sung mot s6 diéu chia Luét thi dua , khen thuéng nam 2013./.



II. LINH VUC TON GIAO

1. Tha tuc théng bao ngwodi dai dién hodc Ban quan ly co sé tin
ngudng

1.1. Trinh ty thwe hi¢n:

Budc 1. Nguoi dai dién hodc Ban quan ly co sé tin ngudng gii van ban
thong bao dén Uy ban nhan dén cap x4 noi c6 co sé tin ngudng.

Budc 2. Uy ban nhan dén cép x4 xem xét van ban thong béo, luu hd so dé
thuc hién coéng tac quan ly.

1.2. Céch thire thye hi¢n: Tiép nhan vin ban théng béo tryc tiép vao cac
ngay lam viéc trong tuan hoic qua duong buu dién.

1.3. Thanh phén, s6 hrgng vin ban:

a. Thanh phan vin ban (theo méu).

b. S6 luogng: 01 van ban.

1.4. Doi twgng thuce hién thi tuc hanh chinh: céc co sd tin ngudng.

1.5. Co quan thyec hién thi tuc hanh chinh: Uy ban nhan dén cép xa.

1.6. Lé phi: khong.

1.7. Tén miu don, mau to khai: Thong béo vé& ngudi dai dién co sé tin
ngudng (Mau Bl Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

1.8. Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

- Trong thoi han 03 ngay ké tir ngay c6 két qua bau, cir ngudi dai dién
hoéc Ban quan ly co s¢ tin ngudng c6 trach nhiém théng bao bang van ban;

- Nguoi dai dién hodc thanh vién Ban quan 1y co so tin ngucmg la cong

déan Viét Nam, c6 néng luc hanh vi dén sy diy du, c6 uy tin trong cong ddng dén
cur va nghiém chinh chip hanh phép luat.

1.9. Can cir phap ly ciia thi tuc hanh chinh:

- Phap 1énh Tin ngudng, t6n gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 cua Chinh phu quy dinh
chi tiét va bién phap thi hanh Phap 1énh Tin ngudng, t6n giao.

- Théng tu sd 01/2013/TT-BNV ngay 25/3/2013 ctia B§ N6i vu ban hanh
va hudng dan st dung bieu mau vé thd tuc hanh chinh trong linh vuc tin
ngudng, ton giao.



M4u Bl

CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc lap — Tw do — Hanh phic

...... W ngay.....thang.....ndm... ...
THONG BAO

Vé ngudi dai dién co s& tin ngudng

RABET IR oo o005, A S0 P B A 5
Tén co s6 tin ngudng (chir in hoa):.........ccovvvveennen. A
DA O i e e e aae
Thong bdo vé ngudi dai dién co sé tin ngwdng:

Hovatén: ................ Tén goi khac.........Nam sinh..............
Gidy CMND s6:........... Nl ean ssssensmas Noi Cap:..ceen.....
il et 2w { LRI —— T

La dai dién co s tin nguf:’mg
Dinh kém Théng bdo gom: bién ban ve viée bau (cit) nguoi dai dién, ban

quan Iy; danh sdch thanh vién Ban qudn Iy néu cé (ho tén, tén goi khdc, tudi, s6
giay CMND, noi cuw trii).

NGUOI PAI DIEN ¥
(Ky, ghi ro ho tén)

() Pia danh noi ¢6 co s& tin ngudng.
@ Uy ban nhén déan x4, phuong, thi trdn noi ¢6 co sé tin ngudng.
®) Trudng hop co s& tin ngudng c6 Ban quan 1y thi ngudi thay mit Ban quan ly ky
Thong bao



2. Thii tuc thong bio di kién hoat dong tin ngwdng dién ra vao nim
sau tai co s tin nguwdng

2.1. Trinh ty thuc hién:

Budce 1. Nguoi dai dién hodc Ban quan ly co s6 tin ngudng guri ban thong
bao dur kién hoat dong tin ngudng dién ra vao nim sau tai co so tin ngudng dén
Uy ban nhan dan cép xa.

Buée 2. Uy ban nhén dén cap x4 xem xét ban thong béo va dé nghi bd
sung trong trudmg hop cén thiét.

Budc 3. Néu Uy ban nhéan dan cip xd khong c6 y kién khéc thi co sé tin
ngudng dugc hoat dong theo ndi dung da thong bao.

2.2. Cach thirc thywe hién: Tiép nhédn ban thong béo truc tiép vao cac
ngay lam viéc trong tuan hoac qua dudng buu dién.

2.3. Thanh phan, so lwrgng ban théng bio:

a. Thanh phan ban thong bao (theo miu).

b. S6 luong: 01 ban.

2.4. Thoi han giai quyét: 10 ngay lam viéc ké tir ngay giri ban thong bao
hop 1¢.

2.5. D6i twong thwe hién thi tuc hanh chinh: Co s tin ngudng.

2.6. Co quan thue hién thii tuc hanh chinh: Uy ban nhan déan cép xa.

2.7. Két qua thyc hién thii tuc hanh chinh: Co sé tin ngudng dwoc hodc
khong duoc thuc hién theo ndi dung da théng bao.

2.8. Lé phi: khong.

2.9. Tén m:iu don, miu to khai: Thong bao du kién hoat dong tin
ngudng nam ... (Mau B2, Théng tur s6 01/2013/TT-BNV ngay 25/3/2013).

2.10. Yéu cau, diéu kién thyc hién tha tuc hanh chinh: Trudc ngay
15/10 hang nam, nguoi dai dién hofic Ban quan ly co s¢ tin ngudng c6 trach
nhiém gﬁiﬁén Uy ban nhén dan cap xa ban thong bao du kién hoat dong tin
ngudng dién ra vao ndm sau tai co so.

2.11. Can cir phap ly cia thi tuc hanh chinh:

- Phap 1énh tin ngudng, tén gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cta Chinh phii quy dinh
chi tiét va bién phép thi hanh Phép 1énh tin ngudng, ton gido.



- Thong tu sO 01/2013/TT-BNV ngay 25/3/2013 cua B Nbi vu ban hanh
va huéng din sir dung biéu miu vé thi tuc hanh chinh trong linh wvuc tin
ngudng, ton gido.
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Mau B2

CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc lap — Tw do — Hanh phic

THONG BAO

Dy kién hoat djng tin ngwéng nim......

Kinh gui: @ oo
Tén co s& tin ngudng (chitinhoa):.........ccc. coivviiiiii i,
PHEHE connnarevainsssismuainss s n i et
Ngudi dai dién (hodc ngudi thay mit Ban quan ly):
Ho vatén: ............. Tén goi khac.......... Nam sinh...........
Gidy CMND s§:.......... Ngay cép:...... Noi clp:......oo.....

Théng bio dw kién hoat djng tin ngudng:
Tbng sb hoat déng tin ngudng dién ra trong nam: ........ cudc.

(Danh sach cac hoat dong tin ngudng theo mau kém theo).

NGUOI PAI DIEN @
(Ky, ghi ro ho tén)

D Pia danh noi ¢6 co s tin ngudng.

@ Uy ban nhén dén x4, phudng, thi trin noi td chitc hoat dong tin ngudng.
®) Truomg hop co s tin ngudng c6 Ban quan ly thi nguoi thay mét Ban quan ly ky Théng
bao.
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DANH SACH CAC HOAT PONG TiN NGUONG NAM.....
Kém theo Théng bdo du kién cdc hoat dpng tin ngutng ndm ...

CU e v ovrvneveeve e oo (M B2)

TT| Tén Nguwoi So Noi Hinh Thai Ghi
hoat to lrong dung thirc gian chi
dong chire, nguoi t6
tin chu tham chire
nguong tri gia

1

2

3

E=

n

NGUOI PAI DIEN ¢
(Ky, ghi o ho tén)

danh séch cac hoat d9ng tin ngudng .

" Trudmg hop co sé tin ngudmg c6 Ban quan 1y thi ngudi thay mat Ban quan 1y ky
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3. Thi tuc dang ky sinh hoat ton gido

3.1. Trinh tu thwc hién:

Budc 1. Nguoi dai dién gt ho so ding ky sinh hoat ton gido dén Uy ban
nhén dan cap xa.

Budc 2. Uy ban nhan dén cip x4 xem xét hd so va dé nghj bd sung trong
truong hop can thiét.

Buéc 3. Uy ban nhan déan cép x& chip thuan hodc khong chip thuan cho
déng ky sinh hoat t6n gido. Truong hop khong chap thuén phai tra 101 bang van
ban va néu 4 ly do.

3.2. Cach thirc thye hién: Tiép nhan hd so truc tiép vao cac ngay lam
viéc trong tuan hodc qua duong buu dién.

3.3. Thanh phin, s6 lrgng hd so:

a. Thanh phan hd so:

Vin ban ding ky sinh hoat ton gido (theo mau).

b. S6 luong: 01 bd.

3.4. Thoi han giai quyét: 15 ngay lam viéc ké tir ngdy nhén duogc hd so
hop €.

3.5. P6i twong thire hién thi tuc hanh chinh: Cong dan Viét Nam.

3.6. Co quan thue hién thii tuc hanh chinh: Uy ban nhan déan cip xa.

3.7. Két qua thye hién thai tuc hanh chinh: Vin ban chép thuén hodc
khong chap thudn cho dang ky sinh hoat t6n gido.

3.8. L¢ phi: Khong.

3.9. Tén miu don, miu to khai: Dang ky sinh hoat t6n gidgo (Miu B4,
Théng tu s6 01/2013/TT-BNV ngay 25/3/2013).

3.10. Yéu ciu, diéu kién thyc hi¢n thi tuc hanh chinh:

- Ton chi, muc dich, ndi dung sinh hoat khéng vi pham céc quy dinh tai
Khoan 2 Piéu 8 va Piéu 15 ctia Phap lénh tin ngudng, ton gido;

- C6 dia diém hop phap dé sinh hoat ton gido;

- Nguoi dai dién phai la cong dan Viét Nam, c6 ning lyc hanh vi déan su

diy dd, nghiém chinh chip hanh phap luét, c6 tinh than doan két, hoa hop dén
tdc.

3.11. Can cir phap ly cia thi tuc hanh chinh:
- Phép 1é€nh tin ngudng, t6n gido ngay 18/6/2004.
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- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh
chi tiét va bién phap thi hanh Phap 1énh tin ngudng, ton gido.
- Théng tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B Noi vy ban hanh
va huéng dan sir dung bi€éu mau vé thu tuc hanh chinh trong linh vuc tin
ngudng, ton gido.
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Mau B4

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1ap — Ty do — Hanh phuc

NGUOI PAI DIEN
(Ky, ghi vG ho tén)

O Pia danh noi ding ky sinh hoat ton gi4o.
@ Jy ban nhan dan xa, phuong, thi trdn noi dy kién 8 chirc sinh hoat.



4. Thi tue dang ky chwong trinh hoat dgng ton gido hang nim ciia
t6 chirc ton giao co s¢

4.1. Trinh ty thwe hién:

Buéc 1. Nguoi phuy trach t6 chirc tén gido co s gui ban dang ky hoat
dong ton gido s& dién ra vao nim sau tai co sé d6 @én Uy ban nhéan dén cap xa.

Budc 2. Uy ban nhén dan cap x4 xem xét ban ding ky va @& nghi bd sung
trong truong hop can thiét.

Budc 3. Néu Uy ban nhan dan c4p x4 khong c6 ¥ kién khac thi td chirc ton
gido co s¢ dugc hoat dong theo ndi dung da dang ky.

4.2. Cach thirc thye hign: Tiép nhén ban dang ky truc tiép vao cac ngay
lam viéc trong tuan hozc qua dudng buu dién.

4.3. Thanh phan, s6 lwgng ban ding ky:

a. Thanh phan ban ding ky (theo mau).

b. $6 lwong: 01 ban.

4.4. Thoi han gidi quyét: 15 ngay lam viéc ké tir ngdy giri ban ding ky
hop 1€.

4.5. Poi twgng thwe hién thi tuc hanh chinh: T4 chic t6n gido co sd.

4.6. Co quan thye hién thi tuc hanh chinh: Uy ban nhén dan cép x4.

4.7. Két qua thye hién thi tuc hanh chinh: T4 chirc ton gido dugc hodc
khong dugce hoat dong ton giao theo néi dung di dang ky.

4.8. L¢ phi: Khong.

4.9. Tén miu don, miu to khai: Ping ky chuong trinh hoat déng tén
gido nam ...(Mau B21, Thong tur s6 01/2013/TT-BNV ngay 25/3/2013).

4.10. Yéu cu, diéu kién thwe hién thu tuc hanh chinh: Trudc ngay
15/10 hang nam.

4.11. Can cir phap ly cia thu tuc hanh chinh:
- Phap 1énh tin ngudng, ton giao ngay 18/6/2004.
- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh pht quy dinh
chi tiét va bién phap thi hanh Phap 1énh tin ngudng, ton gido.
- Thong tu 56 01/2013/TT-BNV ngay 25/3/2013 cua B N6i vy ban hanh
va hudong dan st dung bi€u mau v€ thu tuc hanh chinh trong linh vuc tin
ngudng, ton gido.
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Mau B21

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

...... nam... ...

PANG KY CHUONG TRINH HOAT DONG TON GIAO

Kinh gri: @
Tén t6 chirc ton gido co so:
Nguoi phu trach to chirc ton gido co sé:

(Nam ... ...

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

oooooooooooooooooooooooooooooooooooooooooooooooooo

| L 7 1 R P Nam sinh...........

Tén goi trong ton gido (néu co)

oooooooooooooooooooooooooooooooooooo

Chirc vy, pham it «ccmmmssmesans s aseosissirassessis

Ping ky chwong trinh hoat djng ton gido véi ndi dung sau:

.X
D kién s6

A A ve o X N¢i dung . .
rr | Tenhoatding | Newdith | | o qopg | Tholgian | lwgng | o000,
ton gido chirc P to chitc | nguwdi tham
ton gido
dy

1

2

n

TM. TO CHUC TON GIAO CO SO
(Ky, dong déu, ghi v ho tén, chirc vu)

o bia danh noi ¢6 td chirc ton gido co s.
@ Uy ban nhén dén xa, phuong, thi trin noi ¢6 co s& ton gido.
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S. Thu tuc dang ky nguwoi vao tu
5.1. Trinh tw thwc hién:

~_ Budge 1. Nguoi phu trach co s& ton gido guri hd so ding ky ngudi vao tu
den Uy ban nhéan déan cap x4.

Bude 2. Uy ban nhan dan cip x4 xem xét hd so, luu hd so dé thuc hién
cong tac quan ly.

5.2. Cach thirc thyre hién: Tiép nhan hé so tryc tiép vao céc ngdy lam
viée trong tuan hodc qua duong buu dién.

5.3. Thanh phan, s6 lrgng hd so:

a. Thanh phan ho so:

- Vin ban ding ky ngudi vao tu (theo mau).

- So yéu ly lich ¢6 x4c nhén ciia Uy ban nhan dan cdp x4 noi ngudi vio tu
c6 ho khau thuong tri;

- Y kién bang vin ban ctia cha me hodc ngudi gidm hod (véi ngudi chua
thanh nién vao tu).

b. S$6 luong: 01 bo.

5.4. Pbi twong thye hién thi tuc hanh chinh: Co s ton gido.

5.5. Co quan thwe hién thii tuc hanh chinh: Uy ban nhéan dén cip x4.

5.6. Lé phi: Khong.

5.7. Tén méiu don, miu to khai: Pang ky ngudi vao tu (MAu B23,
Théng tuw s6 01/2013/TT-BNV ngay 25/3/2013).

5.8. Yéu cau, diéu kién thue hién thi tuc hanh chinh: Nguoi phy trach
o sO ton gido c6 trach nhiém gui ho so dang ky ngudi vao tu trong thoi han 03
ngay lam viéc ké tir ngay nhan nguoi vao tu.

5.9. Can cir phap ly caa tha tuc hanh chinh:

- Phap lénh Tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh

chi tiet va bién phap thi hanh Phap 1énh tin ngudng, ton giao.

- Thong tu sb 01/2013/TT-BNV ngay 25/3/2013 cua B§ Noi vu ban hanh
va hudng dan sir dung biéu mau vé thu tuc hanh chinh trong linh vyc tin
ngudng, ton gido.
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Mau B23

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

......... W ngay......thdng.....ndm... ...
PANG KY NGUOI VAO TU

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Kinh giri: @

Nguoi phu trach co s ton gido:

Hovatén: ....cooovvvvviiiiiiiiiiiiinn.n. Nam sinh.......cccouueeee.
Tén goi trong ton gido (néu c6)
Churc vy, phﬁm trat
Co sé ton gido:
Ding ky danh sach ngudi vao tu véi ngi dung sau:

-------------------------------------

oooooooooooooooooooooooooooooooooooooooooooooooooo

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Gidy CMND Ngay Tén goi
e | R s Ny | | thens | SN RS
GCMND | cdp ? | pamsinh | 9 g1a0.
(néu co) _
1
2 S
n

Kem theo ddng ky gom: so yeu ly lich ngzrm vao tu ¢é xdc nhén ciia Uy
ban nhan dan cap xd noi cw tril ctia ngudi vao tu; ¥ kién bang vin ban ctia cha
me hodic nguoi gidm hd d6i v6i nguoi chwa thanh nién,

NGUOI PHU TRACH CO SO TON GIAO

(Ky, ghi v ho tén)

1 Pia danh noi ¢6 co s& ton gido nhan ngudi vao tu.

@ Uy ban nhén dan xa, phudng, thi trin noi c6 co s& ton gido.
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6. Thii tuc thong bao vé viéc sira chira, cii tao, nAng cAp cong trinh tin
ngudng, cong trinh ton giso khong phai xin cip gidy phép xiy dung.
6.1. Trinh ty thwe hién:

Budc 1. Nguoi dai dién co sé tin ngu:ong hoic t6 chirc ton gido co s& gt
vin ban théng bao dén Uy ban nhén dan cép xa.

Buée 2. Uy ban nhéan dan cép x4 xem xét vin ban thong bao va kiém tra,
giam sat viéc thuc hién theo ndi dung théng béo cia co sé tin ngudng, td chirc
ton gido.

6.2. Cach thirc thye hi¢n: Tiép nhan véan ban thdng bao tryc tiép vao cdc
ngay lam viéc trong tuan hodc qua duong buu dién.

6.3. Thanh phan, s6 lwgng vin ban théng bao:

a. Thanh phan van ban thong béo (theo miu).

b. S6 Iwgng: 01 vin ban.

6.4. P6i twgng thye hién thi tuc hanh chinh: Co sé tin ngudng, té chic
ton gido co s0. _

6.5. Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan c4p x4.

6.6. Lé phi: Khong.

Q.7. Tén miu don, miu to Khai: Théng bao vé viéc stra chira, géi tao,
nang cap cong trinh tin ngudng, cong trinh tén giao khéng phai Xin cap gidy
phép xay dung (Mau B29, Thong tu so 01/2013/TT-BNV ngay 25/3/2013).

6.8. Yéu cau, dieu kién thwe hién thi tuc hanh chinh:

- Khi stra chiva, cai tao, nng cip cong trinh tin ngudng, cong trinh t6n
giao khong phai 1a di tich lich si- van héa, danh lam thang canh da dugc co
quan nha nude ¢ tham quyén xép hang ma khéng 1am thay doi kién trac, két
cau chiu luc, an toan cia cong trinh va khu vuc xung quanh;

- Trudce khi stra chita, cai tao, nang cap phai giri vin ban thong béo dén
Uy ban nhan dan cép xa.

6.9. Can cir phap ly cia tha tuc hanh chinh:
- Phap 1énh Tin ngudng, t6n gido ngay 18/6/2004.
- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phii quy dinh
chi tiet va bién phap thi hanh Phéap [énh Tin ngudng, ton gido.
- Théng tu s6 01/2013/TT -BNV ngay 25/3/2013 cta B$ Noi vu ban hanh
va huong din st dung biéu maiu v& thu tuc hanh chinh trong linh vuc tin
ngudng, ton gido.
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Miu B29

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

......... D ngay.....thang.....ndm... ...
THONG BAO

Vé viéc sira chira, cai tao, ning cip cong trinh tin ngudng,
cong trinh ton gido khong phai xin c4p gidy phép xdy dung

761,111,144 N R A SR R T T T—
Tén co s& tin ngudng hodc t0 chirc ton g14o.......ovvvvviniiiiiininnn.

Nguoi dai dién:

HoVAASH: suwrsmsyrvmniamsncsswonssavenie Nam sinh... s

Tén goi trong co s& tin ngudng hodc t6 chic ton gido (néu
BOY..onrncnnmommrpnssmmrmenbnnhosind B

)R Wt SO

Théng béo vé viéc sira chira, cdi tao, ning cAp cong trinh tin nguwdng,
cong trinh ton gido v6i ndi dung sau:

Ly do stra chita, cai ta0:........covvvuiniiniiiiiiciiiininieinnn. e
‘Tho gian sura Shive: CaU B0 soms s i i it S e
Pham vi va mirc d0 stra chita: ................ S — RT——
Céc hang muc cong trinh stra chiia, cai taoi.........ccoovviiniinniiinin
NGUOI PAI DIEN

(Ky, ghi ro ho tén, churc vu)

D Pia danh noi c6 co sé tin ngudng, t6 chirc ton gido.
@ Uy ban nhéan dan x&, phuong, thi trdn noi c6 céng trinh tin ngudng, cong trinh tén
gido sira chira, cai tao.
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7. Thii tuc chap thuin v1@c to chirc quyén gop cia co s& tin ngwong,
to chire ton giao trong pham vi mot xa

7.1. Trinh tw thuc hién:

Budc 1. Co so tin ngudng, to chirc tdn giao trudce khi ) chirc quyén gop
trong pham vi mt x& guri van ban thong bao dén Uy ban nhan dan cap xa.

Budc 2. Uy ban nhén dén cdp x& xem xét van ban thong béo va @& nghi bd
sung trong trudong hop can thiét.

Budc 3. Uy ban nhén dan cép xa chap thudn hoac khong chap thuén viéc
t6 chitc quyén gép. Trudng hop khong chip thuan phéi tra 161 bang vin ban va
néu rd ly do.

7.2. Cach thirc thwe hign: Tiép nhéan vin ban théng béo truc tiép vao cac
ngay lam viéc trong tuan hosc qua dudng buu dién.

7.3. Thanh phan, so lwgng vin bén:

a. Thanh phén van béan (theo mau).

b. S6 lugng van ban: 01 vin ban.

7.4. Thoi han gidi quyét: 03 ngay lam viéc ké tir ngay nhén dugc van
ban thong bao hop I¢€.

7.5. P6i twong thye hién thi tuc hanh chinh: Cic co s tin ngudng, td
chtrc ton giao.

7.6. Co' quan thwe hién thi tuc hanh chinh: Uy ban nhan dén cép x4.

7.7. Két qua thu'c hién tha tuc hanh chinh: Vin ban chap thudn hoic
khong chép thuén viéc td chirc quyén gop.

7.8. Lé phi: Khong.

7.9. Tén miu don, miu to khai: Thong bao vé viéc t6 chirc quyén gop
clia co s& tin ngudng, to chirc tén gido (Mau B30, Thong tu s6 01/2013/TT-BNT
ngay 25/3/2013).

7.10. Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

- Co s¢ tin ngudng, t6 chirc tén gido tﬁ chirc quyén gbp trén co sé tu
nguyén cua to chirc, cd nhén trong nudc va to chirc, ca nhin ngoai nudc theo
quy dinh cta phap luat.

- Viéc t6 chitc quyén gép cua co s& tin ngudng, td chirc ton gido phai
cong khai, r rang muc dich sir dung va trudc khi quyén gop phai thong bao voi
Uy ban nhéan dan cap x4 noi t6 chirc quyén gop.

- Khong dugc loi dung viéc quyén gép dé phuc vu lgi ich ca nhan hodc
thure hién nhiing muc dich trai phap luét.

7.11. Can cir phap ly cia thi tuc hanh chinh:
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- Phap Iénh tin ngudng, ton gido ngay 18/6/2004.
- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ciia Chinh phii quy dinh
chi ti€t va bién phap thi hanh Phap 1énh tin ngudng, ton giao.
- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B Noi vu ban hanh
va huéng dan st dung biéu miu vé thu tuc hanh chinh trong linh vuc tin
ngudng, ton gido.
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Mau B30

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

.Y ngay......thang.....ndm...... '

THONG BAO
Vé viée to chirc quyén gop ciia co' sé tin ngudng, té chirc ton gido

Tén co sd tin ngudng, to chirc ton gido: ....c.oeveviviiiiiniiiann.,
D T E: 1« ¢} S
Nguoi dai dién:

...............................................................................
.................................................................................
.................................................................................

---------------------------------------------------------------------------------

NGUOI PAI DIEN
(Ky, ghi ré ho tén, chuc vu)

() Pia danh noi c6 co s& tin ngudng, t chirc ton gido.

@ Uy ban nhan dan tinh, thanh phé truc thudc trung wong (d6i véi trudomg hop tb chirc
quyén gop vugt ra ngoai pham vi mot huyén); Uy ban nhan dan huyén, quén, thi x3, thanh
phd thudc tinh (dbi véi truomg hop td chirc quyén gép vuet ra ngodi pham vi mot xa nhung
trong pham vi mdt huyén); Uy ban nhén dén x&, phuong, thi tran (d6i v6i trudng hop tb chirc
quyén gop trong pham vi mot xa.
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