UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH BA RIA-VUNG TAU Péc lip — T do — Hanh phiic
S6:3/8/QP-UBND Ba Ria - Viing Tau, ngay A5 thang0.2/nim 2017
QUYET PINH

vé viéc cong bd thi tuc hanh chinh d3 dwgc chuén héa va tha tuc hanh
chinh bi bai bo trong linh vire h{ tich thudc thim quyén gidi quyet
ciia UBND cép x3 trén dia ban tinh Ba Ria - Viing Tau

CHU TICH UY BAN NHAN DAN TINH BA RJA - VONG TAU

Cin ctr Lust TS chirc Chinh quyén dia phuong ngay 19 thang 6 nim
2015;

Can ctr Nghj dinh s8 63/2010/ND-CP ngay 08/6/2010 cia Chinh phi vé
kidm so4t thia tuc hanh chinh;

Cén cir Nghi dinh s6 48/2013/ND-CP ngay 14/5/2013 cta Chinh phu sia
ddi, bd sung mét sb didu ctia cac Nghi dinh lién quan dén kiém so4t thi tuc hanh
chinh;

- Cén cir Théng tu sb 05/2014/TT-BTP ngay 07/02/2014 cua B Tu phap
huéng din cdng b6, niém yét thi tuc hanh chinh va bdo céo v& tinh hinh, két
qué thure hién kidm sodt thi tuc hanh chinh;

Xét d& nghi ciia Giam dbc S& Tu phép tai To trinh s6 111/TTr-STP ngay
25 thang 01 nam 2017,

QUYET PINH:

Piéu 1. Cong bb kém theo Quyét d]_.n.h nay 17 tha tyc hanh chinh da dugc
chuén héa trong linh vuc hé tich thudc thdm quyén giai quyét cia UBND clp xa
trén dia ban tinh Ba Ria - Viing Tau.

Béi b6 17 thd tyc hanh chinh trong linh vure hé tich thude thdm quyén giai
quyét cua Uy ban nhén dén cép x3 trén dia ban tinh Ba Ria - Viing Tau tai Quyét
dinh s6 957/Qb-UBND ngay 25/4/2016 cta Chi tich Uy ban nhén dan tinh Ba
Ria - Viing Tau vé viéc cong b thi tuc hanh chinh ban hanh méi va bai bd thu
tuc hanh chinh trong linh vuc h¢ tich thude thim quyen giai quyét ctia Uy ban
nhén dan cép x3 trén dia ban tinh Ba Ria - Viing Tau.

(Noi dung chi tiét tai Phu luc kém theo).

Diéu 2. Quyét dinh ndy c6 hidu luc thi hanh ké ti ngay ky.
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Pidu 3. Chanh Vin phong UBND tinh, Giam dbc cic Sé&; Thi truéng cc
Ban, nganh thuéc Uy ban nhén dan tinh; Chu tich Uy ban nhan dan céc huyén,
thanh ph; Chi tich UY ban nhén dan cic x3, phudng, thi trin va céc td chic, cd
nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin:

- Nhu Diéu 3;

- BS Tu phap;

- Cuc Kiém soit TTHC;

- TTr.Tinh tty, TTr HDND Tinh;

- Bédo BRVT; Dai PTTH Tinh;

- TT Céng bio tin hoc;

- S& Noi vy

- $& Tu phép (Phong Kiém soat TTHC);
- VP UBND tinh (Bd phén Mt cira);
- Liru: VT, STP (phong e, HC2), MCI.

KT, CHU TICH
B CHU TICH D mibv

Nguvén Thanh Tinh
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PHU LUC

THU TUC HANH CHINH PA PUQGC CHUAN HOA VA THU TUC
HANH CHINH BI BAI BO TRONG LINH VUC HQ TICH
THUQC THAM QUYEN GIAI QUYET CUA UBND CAP

XA TREN PIA BAN TiNH BA RIA - VONG TAU

(Ban hnh kém theo Quyét dinh s6 348 /OP-UBND ngay A5 thango2fim
2017 ctia Cha tich Uy ban nhén dan tinh Ba Ria - Viing Tau)

PHAN 1. DANH MUC THU TUC HANH CHINH

1. Danh muc thu tuc hanh chinh da dugc chuin héa L trong linh ve ho

tich thugc thim quyén gidi quyét cia Uy ban nhén dan cip xa trén dia ban
tinh Ba Ria - Viing Tau:

STT Tén thii tuc hanh chinh
01 |Pang ky khai sinh
02 | Ping ky két hon
03 | Pang k¥ nhén cha, me, con
04 | Ping ky khai sinh két hop ding ky nhan cha, me, con
05 | Pang ky khai tir
06 | Dang ky khai sinh luu dong
07 | Ping ky két hon luu dong

08 | Dang ky khai tir luu dong

09 | Ding ky gidm hd

10 | Ping ky cham dirt gidm ho

11 | Thay déi, cai chinh, bd sung hd tich

12 | Cép Gidy x4c nhan tinh trang hén nhan
13 | Pang ky lai khai sinh

14 | Pang ky khai sinh cho ngudi da c6 hd so, gidy t& c4 nhan
15 | Ding ky lai két hon
16 |Ding ky lai khai ti

17 | Cép ban sao Trich luc hé tich

g T " R 1
o | Tae
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2. Danh muyc thi tyc hanh chinh bi bai bé trong linh vye ho tich
thudc thim quyén giai quyét ciia Uy ban nhén din cap x4 trén dia ban tinh
Ba Ria - Viing Tau:

STT Mi s6 TTHC 'Tén thi tuc hanh chinh

01 | T-VIB-287420-TT | Diang ky khai sinh

02 | T-VTB-287427-TT | Pang ky két hon

03 | T-VIB-287442-TT | Diang ky nhan cha, me, con

04 | T-VIB-287443-TT Ping ky khai sinh két hop dang ky nhan cha, me,
con

05 | T-VTB-287444-TT | Pang ky khai tir

06 | T-VITB-287445-TT | Pang ky khai sinh luu dng |

07 | T-VIB-287446-TT | Pang ky két hon luu dong

08 | T-VIB-287447-1T | Pang ky khai tir luu dong

09 | T-VTB-287448-TT | Pang ky giam ho

10 | T-VIB-287449-TT | Pang ky chim ditt gidm hd

11 | T-VIB-287450-TT | Thay dbi, cai chinh, bb sung hé tich

12 | T-VIB-287451-TT | Cép Gidy x4c nhan tinh trang hon nhin

13 | T-VIB-287452-TT | Pang ky lai khai sinh

14 | T-VTB-287453-TT D'éngnky khai sinh cho ngudi da c6 hd so, gidy 1o
ca nhan

15 | T-VIB-287454-TT | Ping ky lai két hon

16 | T-VTB-287455-TT | Pang ky lai khai tir

17 | T-VTB-287456-TT | Cap ban sao Trich luc hé tich

oy

nt"/-
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_PHAN IL. NOI DUNG CU THE CUA CAC THU TUC HANH
CHINH PA_DUQC CHUAN HOA TRONG LINH VUC HQ TICH
THUQC THAM QUYEN GIAI QUYET CUA UBND CAP XA TREN DIA
BAN TINH BA RIA-VONG TAU

1. Thi tuc ding ky khai sinh

Trinh tw thwc hién

- Ngudi ¢6 yéu cau ding ky khai sinh ndp hd so tai Bo phan tiép nhan va
trd két qua ctia Uy ban nhan dan cp xa c6 thim quyan.

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, déi chiéu
thdng tin trong T& khai va tinh hop 1€ cia gidy t& trong hd so do ngudi yéu ciu
ndp, xuit trinh.

- Néu hd so diy du, hop 1é, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 15 ngay, gids tra két qua; néu hd so chua ddy da, hoan thién thi huéng dan
ngudi ndp ho so b sung, hoan thién theo quy dinh; trudmg hop khong thé bd sung,
hoan thién hd so ngay thi phai 18p thanh van ban huéng dan, trong d6 néu rd loai
gidy t&, ndi dung can b sung, hoan thién, ky, ghi rd ho, chir dém, tén cia ngurori
tiép nhan.

- Néu hé so sau khi da duoc huéng din ma khéng dugc bd sung diy du.
hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so va 1ap vin ban tir chéi tiép
nhéan hd so, trong d6 ghi 18 1y do tir chéi, ky, ghi r6 ho, chir dém, tén cta nguoi
tiép nhan.

- Ngay sau khi nhan dt gidy t& theo quy dinh, néu thiy théng tin khai sinh
ddy du va phu hop, cong chirc tur phap - hé tich bdo cio Chii tich Uy ban nhén
dén cdp x4. Trudng hop Chu tich Uy ban nhan dén cap xd ddng ¥ giai quyét (hi
cong chirc tu phap - ho tich cap nhat thong tin khai sinh theo huéng din dé lay
S6 dinh danh c4 nhan (4p dung trong trudng hop trén dia ban tinh d3 trién khai
cap S6 dinh danh c4 nhan khi dang ky khai sinh), ghi n6i dung khai sinh vao Sé
dang ky khai sinh, cing ngudi di dang ky khai sinh k¥ tén vao S&. Chi tich Uy
ban nhén dén cAp xa ky Gidy khai sinh c4p cho ngudi duoc dang ky khai sinh.

* Lurua y:

*+ Truong hop nguodi yéu ciu nép gidy to 12 ban sao duoc cép tir sb gbe
hodc ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng
duoc y&u cau xuit trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét
trinh bén chinh thi ngudi tiép nhén hd so kiém tra, d6i chiéu ban chup véi ban
chinh va ky vao ban chup x4c nhén v& viéc da déi chiéu néi dung gidy to do,
khong duoc yéu ciu nguoi di dang ky nép ban sao c6 chimg thue gidy t& d6.
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+ Trudomg hop phép luat quy dinh xuét trinh gidy t& khi ding ky ho tich,
ngudi tiép nhan cé trach nhiém kidm tra gidy t& xudt trinh, d6i chiéu véi thong
tin trong T khai va tra lai cho ngudi xuét trinh, khéng dwoc yéu ciu ngudi ding
k¢ hé tich nop thém ban sao gidy t& d6. Ngudi tiép nhan ¢6 thé chup 01 ban gidy
t& xuét trinh hodc ghi lai thong tin ciia gidy t& xudt trinh dé luu h so.

+ Ngudi tiép nhan c6 trich nhiém tiép nhan ding, di hd so dang k¥ hd
tich theo quy dinh ctia phap ludt hd tich, khéng duge yéu ciu ngudi ding kv ho
tich nép thém gidy t& ma phép lut hé tich khong quy dinh phai ndp.

 * Nhién két qua tai bd phan tiép nhan va tra két qua ctia Uy ban nhén dén
cap xa.

Thoi gian tiép nhin hd so va tra két qua: Céc ngay lam viéc trong tudn
tir thit hai dén thir séu (Budi sang tir 07 gi& 00 dén 11 gio 30, budi chiéu tir 13
gidr 30 dén 17 gid 00), trir ngdy 1€.

Cach thire thue hién:

_ Ngudi ¢6 yéu ciu ding ky khai sinh truc tiép thuc hién hozc dy quyen
cho ngudi khéc thuc hién viéc ding ky khai sinh; i

- Nguoi thuc hién viée ding ky khai sinh c6 thé truc tiép ndp hd so tai Bo
phan tiép nhan va trd két qua cia Uy ban nhan dan cép xd c tham quyen hoic
gtri hd so qua hé thdng buru chinh.

Thanh phin ho so:

* Gidy tor phai xuét trinh:

- H6 chiéu hodc chimg minh nhén dan hodc thé cdn cudc cong dén hoac
céc gidy t& khac cé dén anh va thong tin ca nhan do co quan c6 thdm quyén cip,
con gid tri sit dung d& chimg minh vé nhén than cia ngudi cé yéu ciu ding ky
khai sinh;

- Gidy t& chimg minh noi cu tri dé chimg minh thdm quyén ding ky khai
sinh; trnrong hop cha, me cua tré da dang ky két hon thi phai xuét trinh Gidy
chimg nhan két hén (trong giai doan Co s¢ dir liéu qudc gia vé dan cu va Co s&
dir liéu hod tich dién ti toan qubc chua dugc xay dung xong va thuc hién théng
nhét trén toan quéc).

Trudmg hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c¢6 chimg thuc céc gidy to phai xuét trinh néu trén.

* Gidy to phai ndp:

- T khai d3ng ky khai sinh theo mau.

~t—4
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- Ban chinh Gidy chimg sinh; trudng hop khong c6 Gidy chimg sinh thi
ngp van ban cta ngudi lam chimg xdc nhan vé viée sinh; néu khéng cé ngudi
lam ching thi phai c6 gidy cam doan vé viéc sinh;

- Trudng hop tré em bi bé roi thi phai c6 bién ban vé viéc tré bi b6 roi do
co quan cé thdm quyén l4p.

- Truong hop khai sinh cho tré em sinh ra do mang thai hé phai cé vin
ban x4c nhan ciia co s& y té da thuc hién k¥ thuat hé trg sinh san cho viéc mang
thai hg.

- Véan ban iy quyén theo quy dinh cua phép luét trong trudng hop 1y
quyén thyuc hién viéc dang ky khai sinh.

S6 lwong hd so: 01 bd

Thoi han gidi quyét: Ngay trong ngdy tiép nhén yéu cAu, trneong hop
nhan ho so sau 15 gié ma khong giai quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo.

Déi twong thwe hién thi tuc hinh chinh: C4 nhan

Co quan thuc hién thi tuc hianh chinh:

- Uy ban nhén dan cip xd noi cu trd cia nguoi cha hodc ngudi me thuc
hién dang ky khai sinh cho tré em;

- Uy ban nhéan dan clp x3 noi 1ap bién ban v& viéc tré bi bo roi ddi voi
truong hop ding ky khai sinh cho tré bi bé roi.

Co quan phéi hop: Khong.

Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh

L& phi: 8.000 ddng.

Mién 1€ phi d6i véi truomg hop dang ky khai sinh dung han; ding ky cho

nguol thuge gia dinh ¢6 cong védi cach mang; nguoi thuéc hd nghéo; nguoi
khuyét tat.

Méu don, miu t& khai: T khai ding ki khai sinh (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bd truéng Bo Tu phap).

Can cwr phép ly:
- Luét ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot sé didu va bién phap thi hanh Luat ho tich;
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- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 ctia Bé Tu phap huéng
d3n thi hanh mét sé didu ctia Luat hd tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét mét sé diéu va bién phap thi
hanh Luit ho tich;

- Nghi quyét s6 76/2016/NQ-HPND ngay 09/ 12/2016 ctia Hoi ddng nhéan
dan tinh Ba Ria - Viing Tau quy dinh murc thu, ndp, va quan ly 1€ phi ho tich trén
dia ban tinh Ba Ria - Viing Tau.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH
Kinh gir: M
Ho, chir dém, tén ngwdi yéu cau:

GiAy 8y thAn: @)oot oo
Noicurtri: @

..................................................................................

Quan h€ v6i ngudi duwge Khai SINR: ........cveeeeeeeceee e
P& nghi co quan ding ky khai sinh cho nguwdi dwei day:
Ho, chir dém, tén: .

Ngay, thang, ndm sinh: ...........ccoooveemveeie, ghi bang chir:..

Que quan: ........cooeeeiveeeee.
Ho,chirdém, téncha: ...

Nim sinh: ............... Dan toc: eveeenenemmrennren e QUOC HCRE
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Ho, chir d€m, tn me: ...

NEUSIHEE . oocmsmincn TG00 st Qudc tich: ..o
Nt Gt ™ ciiiiiineemmomeosmoressesesansnes

Téi cam doan ndi dung dé nghi dang ky khai sinh trén day 1a ding su that, duge sy
théa thudn nhit tri clia cac bén lién quan theo quy dinh phap luat.

T61 chiu hoan toan trach nhiém trude phép luit vé& noi dung cam doan ctia minh.

Lamtai: ... , 0gAY ........... thdng ........ndm ..............

Nguwdi yéu ciu
(K, ghi 16 ho, chit dém, tén)
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Chi thich:

) Ghi 15 tén co quan ding ky khai sinh
Vi dy: - Uy ban nhan dan phudng Dién Bién, Ba Pinh, Ha Noi
- Uy ban nhan dan quan 1, thanh phé H6 Chi Minh
® Ghi théng tin vé gidy t& ty thin ciia ngudi di ding ky, ghi 15 sd, co quan
cép, ngay cép ho chidu, chimg minh nhén dn hodc gidy t& hop 1€ thay thé
Vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh phb Ha Noi cip
ngay 20/10/2014.

® Ghi theo dia chi dang ky thwong tra; néu khong c6 noi ding ky thudmg tri thi
ghi theo dia chi ding ky tam tri1; trudng hop khong c6 noi dang ky thudmg tri va noi
ding ky tam trii thi ghi theo dia chi dang sinh séng.

*) Trudmg hop sinh tai co s& y té thi ghi 16 tén co s& y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
- Tram y té x3 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngodi co s& y té thi ghi dia danh cua 03 cép hanh chinh (x3,
huyén, tinh), noi sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

=
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2. Thii tuc ding ky két hén
Trinh tw thwe hién

- Ngudi c6 yéu cu dang ky két hon nép hd so tai Bo phan tiép nhén va tra
két qua ctia Uy ban nhan dan cAp x3 c6 thim quyén.

- Ngudi tiép nhén c6 trach nhiém kiém tra ngay toan b hd so, déi chiéu
thong tin trong Té khai va tinh hop 18 cia gidy to trong hd so do ngudi yéu ciu
ndp, xuét trinh.

- Néu hé so day du, hop 1¢, ngudi tiép nhan hd so viét gidy tidp nhan, trong
d6 ghi r& ngay, git tra két qua; néu hd so chua diy du, hoan thién thi huéng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bo
sung, hoan thién hd so ngay thi phai 14p thanh van ban huéng dan, trong d6 néu 5
loai gidy to, néi dung can b sung, hoan thién, ky, ghi 16 ho, chit dém tén cia
ngudi tiép nhan.

- Hé so sau khi d4 duoc huéng din ma khéng dugc bé sung ddy da, hoin
thién thi ngudi ti€p nhén tir chdi tiép nhan hé so va 1dp van ban tir chéi tiép nhan ho
so, trong d6 ghi 15 1y do tir chdi, ky, ghi 8 ho, chit dém, tén ciia ngudi tiép nhan.

- Ngay sau khi tiép nhan da hd so hop 18, ndu thdy du didu kién két hon
theo quy dinh, cong chirc tu phap - hé tich bo cdo Chu tich Uy ban nhan dén
cap xa. Trudng hop Chit tich Uy ban nhan dan cdp x4 ddng ¥ gidi quyét thi cong
chirc tw phép - hé tich ghi viéc két hon vao S& ding ky két hon, huéng din hai
bén nam, nit ky vao Gidy chu'ng nhan két hén, cing hai bén nam, nir ky tén vao

Sé, Chu tich Uy ban nhan dan cép xi td chirc trao Gidy chimg nhan két hén cho
hai bén nam, nix.

* Luu y:

+ Trudmg hop ngudi yéu ciu ndp gidy t& 1a ban sao duge cip tir sé gbe
hoZc ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhén hd so khong
duoc yéu cau xuit trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét
trinh ban chinh thi ngudi tiép nhan hé so kiém tra, déi chiéu ban chup véi ban
chinh va ky vao ban chup xac nhan vé viéc di d6i chiéu ndi dung gidy t&r do,
khong duge yéu ciu ngudi di ding ky ndp ban sao c6 chimg thuc gidy t&r do.

+ Trudng hop phap luét quy dinh xuét trinh gidy t& khi ding ky hé tich,
ngudi tiép nhan cé trach nhiém kiém tra gidy t& xuét trinh, d6i chiéu véi thong
tin trong T& khai va tra lai cho ngudi xuét trinh, khong duoc yéu cau ngudi dang

/4’;:/7” sl

=l 9

AWSOft = Tel: +84-8-3930 3279 = www. ThuVienPhapLuat.vi




k¥ hd tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy
t&r xuét trinh hodic ghi lai thong tin cta gidy t& xuét trinh dé luu hd so.

+ Ngudi tiép nhan c6 trich nhiém tiép nhan dung, du hd so dang ky ho
tich theo quy dinh ctaa phéap luét ho tich, khong dugc yéu cau ngudi ding ky ho
tich nép thém gidy t& ma phép luét hd tich khéng quy dinh phai ndp.

_ * Nhén két qua tai bo phan tiép nhén va tra két qua cia Uy ban nhan dan
cap xa. : ' '

Thai gian tiép nhin hé so va tra két qua: Céc ngay lam viéc trong tuin
tir thir hai dén thir sdu (Budi sang tir 07 gior 00 dén 11 gid 30, budi chidu tir 13
gidr 30 dén 17 gior 00), trir ngay 1€.

Cich thirc thue hién:

Ngudi ¢ yéu ciu ding ky két hon truc tiép ndp hd so tai Bd phén ticp
nhan v tra két qua cta Uy ban nhan dan cip x3 c6 thdm quyén (bén nam hoic
bén nit c6 thé truc tiép ndp hd so ma khong can cé vidn ban ty quyén cua bén
con lai).

Thanh phin hé so:

* Gidy t& phai xudt trinh

- Hb chiéu hodc chimg minh nhan dan hodc thé can cudc cong dan hoic
céc gidy to khac c6 dén anh va thong tin c4 nhén do co quan c6 thim quyén cip,
con gié tri sir dung dé ching minh vé nhan than cia ngudi c6 yéu cdu ding ky
két hon.

- Gidy to chimg minh noi cu tra dé xéac dinh thdm quyén (trong giai doan
Co s& dir liéu quéc gia vé dan cu va Co s& dit liéu ho tich dién tir toan quoc
chwua duoc x4y dung xong va thyc hién théng nhat trén toan quéc).

- Trich luc ghi chi ly hén dbi véi trudng hop cong dan Viét Nam dang ky
thudng trd tai dia ban x3 1am tha tuc dang ky két hon, 43 duoc giai quyét viéc ly
hén truée dé tai co quan ¢é thim quyén nudec ngoai.

* Gidy to phai ndop

- Té& khai dang ky két hon theo mau. Hai bén nam, nir c6 thé khai chung
vao mét To khai ding ky két hon;

- Ban chinh Gidy xac nhén tinh trang hén nhén do Uy ban nhan dén cép
xd ¢b thdm quyén cép trong trudng hop ngudi yéu cau ding ky két hon khong
dang ky thuong tra tai dia ban x& lam tht tuc dang ky két hon (trong giai doan
Co s& dir liéu quéc gia vé dan cu va Co s¢ di 1iéu ho tich dién ti toan quéc
chua dugc x4y dung xong va thuc hién théng nhét trén toan quéc).

P o
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- Truomng hop ngudi yéu cu ding ky két hon dang céng tic, hoc tap, lao
dong c6 thoi han & nude ngoai thi phai nép Gidy xac nhén tinh trang hén nhan
do Co quan dai dién ngoai giao, Co quan dai dién lanh sy cia Viét Nam & nudc
ngoai cép.

S6 lwong ho so: 01 bd

Thoi han gidi quyét: Ngay trong ngay tiép nhan hd so; truong hgp nhan
hd so sau 15 g16 ma khong g1a1 quyét duoc ngay thi tra két qua trong ngay lam
viée tiép theo. Tmong hop cén xac minh diéu kién két hon cta hai bén nam, nir
thi thoi han giai quyét khong qua 05 ngay lam viéc.

Doi twong thwe hién thii tuc hanh chinh: C4 nhin

Co quan thwe hién thii tuc hanh chinh: Uy ban nh4n dén cip xi noi cir
tri ctia bén nam hoic bén nir.

‘Co quan phdi hop: Khoéng.

Két qua thue hién thi tuc hanh chinh: Gidy chitng nhan két hon
L& phi: Mién 1& phi.

Mau don, miu t& khai: To khai ding ky két hon (Ban hanh kém theo
Théng tir s6 15/2015/TT-BTP ngay 16/11/2015 ctia B truéng BS Tu phap).

Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

- Nam tir di 20 tubi tr& 1én, nir tir @i 18 tudi tré 1én;
- Viéc két hon do nam va nir tw nguyén quyét dinh;
- Cac bén khong bi mét nidng luc hanh vi déan su;
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- Viéc két hon khong thudc mét trong céc trudng hop cAm két hén, gom:

+ Két hon gia tao;

+ Tao hén, cudng ép két hon, lira dbi két hon, can trd két hon:

+ Nguoi dang ¢6 vo, ¢6 chong ma két hon véi ngudi khac hodc chua co
v0g, chura co chf‘mg ma két hon véi nguoi dang cé chéng, co Vo;

+ Két hon giita nhitng ngudi ciing dong mau vé truc hé; giita nhitng nguoi
c6 ho trong pham vi ba doi; giita cha, me nudi véi con nudi; gifta nguoi da timg
la cha, me nudi véi con nudi, cha chéng véi con dau me vg véi con ré, cha
duong véi con riéng ctia vo, me ké véi con riéng ctia chong.

* Nha nuéc khong thira nhan hén nhén gitra nhitng nguol cung gidi tinh.

Can cir phap IV:

}_.."L_____./- ) ~ h L l 1
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- Luat ho tich ndm 2014;

- Luét hon nhan va gia dinh nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh
chi tiét mét sb didu va bién phép thi hanh Luat hd tich;

- Théong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B Tu phap hudéng
dAn thi hanh mét sb didu cta Luat hd tich va Nghi dinh sé 123/2015/NP-CP
ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mét sb diéu va bién phap thi
hanh Luét ho tich;

- Nghi quyét sé 76/2016/NQ-HPND ngay 09/12/2016 ctia Hoi déng nhén
dan tinh Ba Ria - Viing Tau quy dinh mitc thu, ndp, va quan ly 1€ phi hé tich trén
dia ban tinh Ba Ria - Viing Tau.

e
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CONG HOA XA HOI CHU NGHIA VIET NAM

TS KHAI PANG KY KET HON

Ddc lip — Tw do — Hanh phic

Kinh giri®:

(2)

Thong tin

Bén niv Bén nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan tdc

Quéc tich

Noi cu tra @

Gidy to tiy than®

Két hon 1an tha miy

Chiing 61 cam doan nhimg 11 khai trén day 14 ding su that, viée két hén cia chimg
toi la tr nguyén, khéng vi pham quy dinh ctia Luit hén nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trudc phép luat vé cam doan ctia minh.
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Bé nghi Quy co quan ding k.
PPN (17 NN | T 1= S AR o
Bén nir Bén nam
(K, ghi 16 ho, chir dém, tén) (Ky. ghi r6 ho, chir dém, tén)
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Chu thich:

(1), (2) Trudmg hop lam thir tuc dang ky két hon cb yéu t6 nuéc ngoai, thi phai d4n anh cia
hai bén nam, nit.

(3) Ghi 13 tén co quan ding ky két hon.

(4) Ghi theo noi ding ky thudng tri, néu khéng c6 noi ding ky thuomg trii thi ghi theo noi
dang ky tam tra; trudng hop khong cé noi dang ky thudng trd va noi dang ky tam trd thi ghi
theo noi dang sinh séng.

(5) Ghi thong tin vé gidy t& tity than nhur: hé chiéu, chimg minh nhin dan hodc gidy t& hop 1&
thay thé (vi du: Chimg minh nhén dan s6 001089123 do Céng an thanh phd Ha N6i cip ngay
20/10/1982).

14
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3. Thi tuc ding ky nhan cha, me, con
Trinh tw thuc hién

- Nguoi ¢6 yéu cu ding ky nhan cha, me, con nop ho so tai Bo phén tiép
nhén va tra két qua cia Uy ban nhan dan cAp x3 c6 thAm quyeén.

- Nguaoi tlep nhén ¢ trach nhiém kiém tra ngay toan bo hd so, xac dinh
tinh hop 1& cta gidy t& trong hd so do ngudi yéu cau ndp, xuit trinh; dbi chién
thong tin trong Té khai véi gidy t&r trong hd so.

- Néu hé so diy du, hop 1€, ngmiri tiép nhan hd so viét gidy/phiéu tiép nhén,
trong d6 ghi 15 ngdy, gi® tra két qua; néu hd so chira day du, hoan thién thi hudng
din ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudmg hop khoéng thé bo
sung, hoan thién hé so ngay thi phai 14p thanh vin ban huéng dn, trong d6 néu 16

loai g1ay t, ndi dung can bd sung, hoan thién, ky, ghi 6 ho, chit dém, tén cia
nguoi tlep nhén.

- Néu ho so sau khi d4 duoc huéng din ma khong dugc bd sung day di.
hoan thién thi nguoi tiép nhan tir chéi tiép nhan hd so va 14p van ban tir chbi tiép

nhin hé so, trong d6 ghi 16 1y do tir chéi, k¥, ghi 15 ho, chir dém, tén cua nguol
tiép nhan.

- Trong thoi han 03 ngdy, ke tir ngiy nhén du hd so, néu thy vide nhin
cha, me, con la diing va khong c6 tranh chép, cong chirc tu phap - hé tich bao
cdo Chu tich Uy ban nhén dan clp x3. Trudmg hop Chu tich Uy ban nhan dan
cdp xa déng y giai quyét thi cong chitc tu phép - ho tich ghi vao Sé ding ky
nhén cha, me, con, cung cac bén dang ky nhan cha, me, con ky vao Sé. Chu tich

Uy ban nhén dan cap xa ky cap Trich luc ddng ky nhan cha, me, con cho nguoi
yéu ciu.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao dugc cép tir s gbc
hodc ban sao dugc chimng thuc tir ban chinh thi ngu'm tiép nhan hd so khong
dugc yéu cau xuét trinh ban chinh; néu ngudi yéu cu chi ndp ban chup va xuit
trinh ban chinh thi nguoi tiép nhan hd so kidm tra, d6i chiéu ban chup véi ban
chinh va ky vao ban chup x4c nhan vé viéc d3 d6i chiéu ndi dung gidy tor do,
khéng duoc yéu ciu ngudi di dang ky ndp ban sao ¢ chimg thuc gidy t&r do.

+* Tmcmg hop phap luat quy dinh xuat trinh glay to khi dang ky hé tich,
ngudi tiép nhén c6 trach nhiém kiém tra gidy t& xuit trinh, d6i ch1eu véi thong
tin trong T& khai va tra lai cho ngudi xuat trinh, khong duogc yéu ciu ngudl dang
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ky ho tich ndp thém ban sao gidy to d6. Ngudi tiép nhén c6 thé chup 01 ban gidy
t& xuét trinh hodc ghi lai théng tin cia gidy t& xut trinh dé luu hd so.

+ Ngudi tiép nhan ¢ trach nhiém tiép nhan ding, di hd so ding ky ho
tich theo quy dinh ciia phap luat ho tich, khéng duoc yéu cau ngudi ding ky hd
tich ndp thém gidy to ma phap luat hd tich khéng quy dinh phai ndp.

_ * Nhan két qua tai bd phan tiép nhan va tra két qua ctia Uy ban nhan dan
cap xa.

Thai gian tiép nhin ho so va tra két qua: Cic ngay 1am viéc trong tuin
tir thit hai dén thir séu (Budi sang tir 07 gio 00 dén 11 gior 30, budi chidu tir 13
gidr 30 dén 17 gio 00), trir ngay 1&.

Cich thire thure hién:

Ngudi ¢6 yéu cdu dang ky nhén cha, me, con (mdt hodc hai bén) ngp ho
s truc tiép tai B6 phan tiép nhan va tra két qua ctia Uy ban nhan dan cip x4 c6
thdm quyén. '

Thanh phin hé so:

* GiAy to phai xuit trinh

- Hb chiéu ho#c chimg minh nhan dan hodc thé cin cude cong dan hoic
cac gidy to khac c6 dan anh va théng tin.ca nhan do co quan cd thdm quyén cap,
con gi tri st dung @& chimg minh v& nhén than clia ngudi cé yéu cau ding kv
nhén cha, me, con.

- Gidy t& chimg minh noi cu tri dé x4c dinh thim quyén dang ky nhén
cha, me, con (trong giai doan Co s& dit li€u quoc gia vé dan cu va Co so dir liéu
hé tich dién tir todn quéc chua duge xdy dung xong va thuc hién théng nhat trén
toan quéc).

* Gidy to phii nop”

- T& khai ding ky nhan cha, me, con theo mau.

- Gidy to, d6 vat ho#ic chimg cir khac chimg minh quan hé cha, con hodc
quan hé me, con gdm: '

+ Vi#n ban clia co quan v t&, co quan gidm dinh hodc co quan khac co
thAm quyén x4c nhan quan hé cha con, quan hé me con.

+ Trudng hop khoéng c6 van ban néu trén thi phai c6 thu tir, phim anh,
bing, dia, 36 dung, vt dung khac chirmg minh mdi quan hé cha con, quan hé me
con va van ban cam doan ctia cha, me vé viéc tré em la con chung cta hai nguoi,
¢6 it nhét hai nguoi than thich cta cha, me lam chimg.

Sé Iwrong hd so: 01 56
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Thoi han gidi quyét: 03 ngay lam viéc. Truong hop cin phai xdc minh
thi thoi han giai quyét khong qué 08 ngay lam viéc.
D6i twong thwc hién thii tuc hinh chinh: C4 nhin

Co gquan thwe hién thi tuc hanh chinh: Uy ban nhan dan cép x4 noi cu
tri cia ngudi nhan hodc ngudi duge nhén 14 cha, me, con.

Co quan phéi hop: Khéng.
Két qua thwe hién thi tuc hanh chinh: Trich Iuc dang ky nhén cha, me,

con.
Lé phi: 15.000 dong.

Mién 1¢& phi cho ngudi thude gia dinh ¢6 cong véi cach mang; ngudi thudc
ho nghéo; ngudi khuyét tat.

-~

Mau don, miu t& khai: To khai ding ky nhén cha, me, con (Ban hinh
kém theo Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bb truéng B Tu
phap).

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Bén nhén va bén dugc nhan 13 cha, me, con déu con song;

- Viéc nhén cha, me, con khdng c6 tranh chap.

- Trudng hop nam, nir chung séng v4i nhau nhu vo chong, khong dang kv
ket hon, sinh con, ngudi con song cung v6i ngudi cha, khi ngudi cha 1am tha tuc
nhédn con ma khong lién hé dugc véi ngudi me thi khéng can ¢ ¥ kién cua
ngudi me trong T& khai dang ky nhan cha, me, con.

Can cir phap I¥:

- Luét hén nhén va gia dinh nim 2014;

- Luét ho tich nam 2014;

- Nghi dinh 6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat hé tich:

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bé Tu phép huéng
dan thi hanh mét sé didu cia Ludt hé tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mét sé didu va bién phap thi
hanh Luit ho tich;

- Nghi quyét sé 76/2016/NQ-HPND ngay 09/12/2016 ciia Hbi ddng nhan
dan tinh Ba Ria - Viing Tau quy dinh mirc thu, nép, va quan 1y 1& phi hd tich trén
dia ban tinh Ba Ria - Viing Tau.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON
Kinh giri®”

Ho, chit dém, t8n NEWHT YU CAUL ....ouvoeeiceecereenssieesecensesessessssscassasssnssseaessesssns s
Nody, thang, BAm S mmisvsanessssosanssss

Glay to tuy than .........................................................................................................
Quan hé v6i ngudi nhan cha/me/con™: ...,

Pé nghi Quy co’ quan céng nhin ngudi c6 tén dwéi diy:

HO, Chit B8, 18111 . ecervernrsnsecnsssmsesessoensapnesasssnsssssssaianssusssns samsasassodssasistorsbisarestossmniesivnsaens
Ngdy, thing, nEM SINNG ..o ammmassssrornimassmsarnsnssnessagssnssensonsprosssassagesssnesopsisasssssens
Déan tﬁcQuﬁc OB e cossuwesmmemsemmmnsessnrtpsemmmansssasansssss

Glay tor tuy than

| VIR, . clla ngudi ¢ tén du’m day:

Ho, chir dem, tén: . oy ol o p

Ngay, thang, nam quh
DI 108 cminsrmasamicmiai s s Quéc B mnsnrnmommmsiliassesatsvommmmsessass
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Gidy t& tuy than®

To1 cam doan vi€e Nha8N......oooiiiiiiiiiiiciinieniieens noi trén la dang su thit, tu
nguyén, khong c6 tranh chip va chiu tréch nhiém truéc phép lut vé cam doan cua
minh.

Kinh d& nghi Quy co quan ding ky.

Lam tai......cocccvsuerneeeneesy DEAY ... thang...... ndm.......
Ngudi yéu ciu
(Ky. ghi rd ho, chir dém, tén)
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Y kién ciia ngudi hién dang 1a me hodc cha® Y kién ciia ngudi duge nhin 1a cha, me,
(6)
con

Tai lidu giri kém theo T& khai:

Chii thich:

) Ghi 15 tén co quan dang ky;

® Ghi theo dia chi ding ky thudng trii; néu khéng c6 noi dang ky thudmg trd thi ghi theo dija chi
dang ky tam tri; trudng hop khéng c6 noi dang ky thuong trii va noi dang ky tam tra thi ghi
theo noi dang sinh séng.

® Ghi théng tin v& gidy to tity than nhu: ho chiéu, chimg minh nhén dan hodc gidy tor hop 1¢
thay thé (vi du: Chiing minh nhén dan s& 001089123 do Céng an thanh phd Ha Nbi cip ngiy
20/10/2004); _

) Chi cin thiét trong trudng hop ngudi khai khong déng thoi 1a ngudi nhdn cha/me/con;

®) Chi cin thiét trong truéng hop cha hodc me nhan con chua thanh nién hoic nguoi da thanh
nién ninmg mét ning lue hanh vi dan sv, ghi ¢ kién cia ngudi 13 cha néu me 12 ngudr yéu ciu.
¥ kién ngudi me néu cha 1a ngudi yéu cau (trir trudng hop ngudi d6 di chét, mét tich, mit
nang lyc hanh vi dan sy hogc han ché nang luc hanh vi dan su);

© Chi can thiét trong trrdmng hop ngudi duoc nhén 14 tré em tir di 9 tudi trés 1én.

< m—"19
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4. Thit tuc ding ky khai sinh két hop nhin cha, me, con
Trinh tw thwe hién

- Ngudi ¢6 yéu cau ding ky khai sinh va nhén cha, me, con nép hd so tai
B6 phén tiép nhan va tra két qua ctia Uy ban nhén dan cp x& c6 thaim quyén.

- Ngudi tiép nhén cé trach nhiém kxem tra ngay toan bd hd so, asi ch1eu
thong tin trong To khai va tinh hop 1€ cla gidy to trong hd so do ngudi yéu cau
ndp, Xuét trinh.

- Néu hd so day dn, hop 18, ngu(‘)'i tiép nhan hd so viét gidy tiép nhén, trong
dé ghi 10 ngay, gio tra két qua; néu hd so chua diy du, hoan thién thi hudng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung,
hoan thién hd so ngay thi phai 14p thanh van ban hudng dan, trong d6 néu rd loai
gidy to, ndi dung cin bd sung, hoan thién, ky, ghi 1 ho, chit dém, tén cla ngudi
tiép nhan.

- Hb so dang ky khai sinh va nhén cha, me, con sau khi da dugc hudng
dan theo quy dinh ma khong dugc b sung, hoan thién thi nguoi tiép nhan tir
chéi tiép nhan hé so. Viéc tir chéi tiép nhan hd so phai dugc thé hién bing van
ban, trong d6 ghi r6 1y do tir chéi, ngudi tiép nhan ky, ghi 16 ho, chir dém, tén.

- Trong thoi han 03 ngay, ké tir ngay nhan di hd so, néu thdy viéc nhan
cha, me, con 14 dung va khong c6 tranh chép; thong tin khai sinh day da va phi

~ hop, cong chirc tu phap ho tich bao cao Chu tich Uy ban nhan dan clp xa.

Trudng hop Chu tich Uy ban nhan dan clp x3 dong ¥ g1a1 quyét thi cong chiic tur
phép - ho tich ghi ndi dung nhdn cha, me, con vao S6 ding ky nhén cha, me,
con; ghi ndi dung khai sinh vao Sé dang ky khai sinh, cép nhat thong tin khai
sinh theo huéng dan dé 1éy Sé dinh danh c4 nhén (4p dung trong trudong hop trén
dia ban tinh d3 trién khai cip S6 dinh danh ca nhén khi ding ky khai smh) cung
nguoi di dang ky kha1 sinh va nhén cha, me, con ky tén vio Sb. Chi tich Uy ban
nhan dan cap x3 cap Gidy khai sinh va Trich luc nhdn cha, me, con cho nguoi

yéu cau.

* Luu y:

+ Trudng hop ngudi yéu ciu ndp gidy t& 14 ban sao dugc cip tir s6 gbc
hodc ban sao dugc chirng thuc tir ban chinh thi ngudi tiép nhan hd so khong
dugc yéu ciu xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va Xudt
trinh ban chinh thi nguoi tiép nhan hé so kidm tra, dbi chiéu ban chup véi ban
chinh va k¥ vao ban chup x4c nhan vé viéc d3 ddi chiéu noi dung gidy to do,
khong duoc yéu ciu ngudi di dang ky ndp ban sao c¢6 chimg thuc gidy t& do.

+ Truong hop phap luét quy dinh xuét trinh gidy to khi dang ky ho tich,
ngudi tiép nhan cé trach nhiém kiém tra gidy t& xuét trinh, déi chiéu véi th@ng
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tin trong T& khai va tra lai cho ngudi xuit trinh, khﬁng duogc yéu ciu ngudi dang
ky hé tich ngp thém ban sao gidy t& do. Ngum tlep nhén c6 thé chup 01 ban glay
t& xuét trinh hoac ghi lai thong tin ctia gidy to xuét trinh dé luu hd so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhén ding, da ho so dang ky ho
tich theo quy dmh ctia phép ludt hé tich, khdng duoc yéu ciu ngudi ding ky ho
tich ndp thém gidy t& ma phap ludt hé tich khong quy dinh phai ndp.

* Nhan két qua tai bd phan tiép nhan va tra két qua cta Uy ban nhén déan
cép xa.

Thoi _glan tiép nhin hd so va tra két qua: Cac ngay lam viéc trong tudn
tir thit hai dén thir su (Budi sang tir 07 gid 00 dén 11 gidr 30, budi chidu tr 13
gidr 30 dén 17 gid 00), trir ngay 1.

Cach thirc thwre hién:

Nguoi yéu cdu dang ky khai sinh, nhan cha, me, con (mot hoac hai bLH)
ndp hd so true t1ep tai B6 phan tiép nhan va tra két qua ctia Uy ban nhan dan c4p
x4 c6 thdm quyeén.

Thanh phén hé so:

* Gidy to phai xuét trinh:

- Ho6 chiéu hodc chimg-minh nhan din hodc thé can cudc céng dan ho'u
céc gidy t& khac c6 dan anh va théng tin ca nhan do co quan c6 thdm quyen clp,

con gia tri str dung dé chimg minh vé nhén thin cia ngudi co yéu cau dang ky
khai sinh, nhan cha, me, con.

- Gidy t& ching minh noi cu tr @8 chitng minh tham quyén ding ky khai
sinh, nhan cha, me, con (trong giai doan Co s& dir lidu quéc gia v& dan cu va Co
s& dir liéu ho tich dién tir toan qubc chua duogc xdy dung xong va thuc hién
théng nhét trén toan qudc).

* Gidy to phai ndp:

- To khai dang ky khai sinh, T khai dang ky nhan cha, me, con theo mau.

- Bén chinh Gidy chitng sinh; trudng hop khdng cé Gidy chimg sinh thi
ndp van ban cia nguodi 1am chimg x4c nhin vé viéc sinh; néu khong c6 ngudi
1am chirng thi phai c6 gidy cam doan v& viée sinh;

- Gidy to, db vat hodc chimg cir khac chimg minh quan hé cha, con hoic
quan hé me, con gém:

+ Van ban cia co quan y té, co quan giam dinh hoic co quan khac co
thim quyén x4c nhan quan hé cha con, quan hé me con.

= e 21
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+ Trudong hop khoéng c6 van ban néu trén thi phai c6 thu tir, phim anh,
bing, dia, d6 dung, vt dung khéac chimg minh mdi quan hé cha con, quan hé me
con va vian ban cam doan ciia cha, me vé viéc tré em 13 con chung cua hai ngudi,
c6 it nhét hai ngudi than thich ctia cha, me lam chiing.

S6 lwong hd so: 01 bd

Thoi han gidi quyét: 03 ngay lam viée, tredng hop phai xéc minh thi
khéng qua 08 ngay lam viéc. A

Péi twong thawre hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc hioh chinh: Uy ban nhan dan c¢p x4 noi cur
trii cia ngudi cha hodc ngudi me thuc hién ding ky khai sinh két hop nhén cha,

me, con.

Co quan phdi hep: Khong,

Két qua thwc hién thi tuc hanh chinh: Gidy khai sinh, Trich luc nhan
cha, me, con.

L& phi:

- Pang ky khai sinh: 8.000 déng.

- Bing k¥ nhén cha, me, con: 15.000 ddng.

Mién 1é phi ding ky khai sinh d6i véi trudng hop dang ky khai sinh ding
han; mién 1& phi ding ky cho ngudi thudc gia dinh cé cdéng véi cadch mang;
ngudi thude hd nghéo; ngudi khuyét tat.

Maiu don, mau t& khai: Td khai dang ky khai sinh, T khai dang ky nhan
cha, me, con (Ban hanh kém theo Théng tu s6 15/2015/TT-BTP ngay 16/11/2015
cta B6 trudmg Bo Tu phap).

Yéu chu, diéu kién thwe hién thi tuc hinh chinh:

- Bén nhén va bén dugc nhan la cha, me, con déu con song;
- Viéc nhén cha, me, con khoéng cé tranh chap.

- Trudng hop nam, nit chung séng véi nhau nhu vo chong, khéng dang ky
két h6én, sinh con, ngudi con song cung vai nguodi cha, khi nguoi cha lam thu tuc
nhin con ma khéng lién hé duoc véi ngudi me thi khéng can cé ¥ kién cta
nguol me trong T'o khai dadng ky nhan cha, me, con.

Can cir phap IV:

- Luat hén nhén va gia dinh nam 2014;

- Luat ho tich ndm 2014;

5
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- Nghi dinh 6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh

chi tiét mdt sb didu va bién phap thi hanh Luat hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cta Bo Tu phap hudng
dan thi hanh mét s6 didu cta Luat hé tich va Nghi dinh sé 123/2015/ND-CP
ngdy 15/11/2015 cta Chinh phii quy dinh chi tiét mét sé didu va bién phap thi
hanh Luét ho tich;

- Nghi quyét s6 76/2016/NQ-HPND ngay 09/12/2016 cia Héi ddng nhan
dan tinh Ba Ria - Viing Tau quy dinh mic thu, ndp, va quan 1y 1& phi hé tich trén
dia ban tinh Ba Ria - Viing Tau.

2
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH

Ho, chit dém, tén ngwdi yéu cau: .......cocoeeeieieierieneennen,

LT o R 1Yy i 1V« L O O

Quan e Vot npati duge khiai SiHbT .oonuanannascasianssasisisdssaimaiia
pé nghi co' quan dang ky khai sinh cho ngwdéi dwoi day:
HO, SR BRI, TRYLY ...coosunasvsscanisnsassisiovssibviass s amniamas s hasts Sasmsssses ooy R ssoay sk asstasntsass

Mgy, g B Sinh: oesmaeaamssmd T DROE G camumsimpmanimimims

GiGi tinh: e DAN OC: e QubC tiche
CIIBEGGUIATEY uvaeniavvishnminstesstestiss i b ety s s Hes S A S S e o St
Ho, chif dém, t8m ChAaz ... oo e
Nam sinh: ............... Dan toc: Quﬁc ORI s sonsnmsmassmnassssabexssa —
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Hg, ehir G8m, 1o MIEE .....nvismmnmimnminisims i i s s s T s v e v
INE, SI0: s PANTOE: ccovvnmmannniQDE HEIE oo snbivimiieminsss
INOE CUE LT ) o oeeeeeetseeeereeneesensesnnsaessseseasessnseesesansesnessseasnseesnseesssaasnssassnssesseaneaesesesannsses

...........................................................................................................................................

Téi cam doan ndi dung dé nghi dang ky khai sinh trén day 13 ding su thét, dwoc su
thoa thudn nhat tri cia cac bén lién quan theo quy dinh phap luit.

T6i chiu hoan toan trach nhiém triréc phap luat vé ndi dung cam doan ciia minh.
Lamtai: ...oooooeeeiieneinnnne , Ngay ........... thang .........nam ..............
Ngudi yéu cau
(Ky, ghi 16 ho, chir dém, té€n)
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‘Chi thich:
) Ghi 15 tén co quan dang ky khai sinh
Vi du: - Uy ban nhan dén phuong Pién Bién, Ba Dinh, Ha Noi
- Uy ban nhén dén quén 1, thanh phé Hb Chi Minh
) Ghi théng tin v& gidy t& thy than ciia ngwdi di ding k¥, ghi 15 s6, co quan
cap, ngay cap hd chieu, chimg minh nhén dén hodc gidy t&r hop 18 thay thé

Vi dy: Chirng minh nhan dan s6 001089123 do Céng an thanh phé Ha Nbi cip
ngay 20/10/2014.

© Ghi theo dia chi dang ky thudmg tni; néu khéng cé noi dang ky thudng tra thi
ghi theo dia chi dang ky tam tra; treomng hop khong c6 noi dang ky thudong trid va noi
dédng ky tam tri thi ghi theo dia chi dang sinh séng.
® Trudng hop sinh tai co 56 y té thi ghi 1 tén co s& y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh ciia 03 cép hanh chinh (x4,
huyén, tinh), nei sinh ra.

Vi du: x3@ Dinh Bang, huyén Tir Son, tinh Bic Ninh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tr do - Hanh phiic

TO KHAI PANG KY NHAN CHA, ME, CON

Ho, chir dém, tén nguwdi yéu cu: .
Nghty; thag, BRI SR iamaissmesisnimsssissims cessiamssss osssmibs s sosmsssissos smessassapemusonsassross s onss

Glay to tuy than

Quan hé v6i nguoi nhan cha/me/con SIS IS | N —
Dé nghi Quy co quan céng nhin ngwdi cé tén dwdi day:

HO, CHIE &0, T8I . vecasreeresosnrpessarssnsasssantassssspassesmsnsssnsgsassessinssnnssessessnassenarespysssssesssastsss
Negay, thang, nam sinhi....coavussmmis o

AN B0 v s s T S Quoc tlch

Glay to tuy than s

La......... . clia nguwoi co tén du‘m day

Ho, chir df_:ﬂl, Lo « oSS
Ngay, thang, nam sinh:........ooiinn.. -

DEN 00 svisssnnsaipandisayiness Quoc t1c]1 ......................................................
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Gidy to thy than™:....

T6i cam doan viéc nhén.............. .noi trén la dung su that, fu
nguyén, khéng cé tranh chidp va chm trach nhxem tru'o‘c phap luat vé cam doan clia
minh.

Kinh dé nghi Quy co quan dang ky.

7207 0 5 -V OO ,Ngay ........ thang...... nam.......
Nguwdi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)




Y kién ciia ngudi hién dang 13 me hodc cha® Y kién ciia ngwdi dwge nhan 1a cha, me,
(6)
con

Tai liéu giri kém theo Té khai:

Chu thich:

() Ghi 15 tén co quan déing ky;

® Ghi theo dia chi dang ky thudmg tri; néu khéng c6 noi dang ky thudng tri thi ghi theo dia chi
dang ky tam tri; trudng hop khong c6 noi ding ky thudng trii va noi ding ky tam trd thi ghi
theo noi dang sinh séng.

@ Ghi théng tin vé gidy to tity thin nhu: ho chiéu, chimg minh nhan dan hodc gidy t& hop 1
thay thé (vi du: Chimg minh nhén dan sé 001089123 do Céng an thanh phé Ha Noi cip ngay
20/10/2004);

® Chi cén thiét trong trromg hop ngudi khai khéng ddng thai 13 ngudi nhin cha/me/con:

®) Chi cin thiét trong trudng hop cha hodc me nhan con chura thanh nién hoic ngudi da thanh
nién nhung mét néng lyc hanh vi dan sy, ghi ¥ kién ciia ngudi 12 cha néu me 13 ngudi yéu ciu,
¥ kién ngudi me néu cha la ngudi yéu ciu (trir trudng hop ngudi d6 da chét, mét tich, mat
ning lwc hanh vi dén sy hosic han ché nang lwc hanh vi dén su);

) Chi cén thiét trong truémg hop ngudi duge nhan 12 tré em tir dit 9 tudi tréy 1én.

ey po il
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5. Tha tuc dang ky khai ti&
Trinh tiwr thire hién

- Ngudi ¢6 yéu cu ding ky khai tir ndp hd so tai B phan tiép nhan va tra
két qua ctia Uy ban nhan déan cép x3 c6 thdm quyén.

- Ngubi tiép nhén c6 trach nhiém kidm tra ngay toan bd hd so, d6i chiéu
thong tin trong Té& khai va tinh hop 18 cia gidy to trong hd so do nguéi yéu ciu
nop, xuét trinh.

- Néu hd so diy di, hop 18, ngudi tiép nhan hd so viét gidy tiép nhén, trong
d6 ghi ro ngay, gitr tra két qua; ndu hd so chua diy dt, hoan thién thi huéng din
ngudi nop hd so bd sung, hoan thién theo quy dinh; trudng hop khong the bo
sung, hoan thién hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu o
loai gidy t&, ndi dung cin bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cua
ngudi tiép nhén, _

- Néu hd so sau khi d4 dwoc huéng din theo quy dinh ma khdng dugc bo
sung ddy du, hoan thién thi ngudi tiép nhan tir chéi tiép nhan ho so va 1ap vin
ban tir chéi tiép nhan hé so, trong d6 ghi 1d 1y do tir chéi, ky, ghi & ho, chit
dém, tén ciia nguol tiép nhén.

- Ngay sau khi nhan da hé so theo quy dinh, néu thiy thong tin khai tir
ddy du va phu hop, cong chirc tu phép - ho tich bdo cdo Chu tich Uy ban nhan
dan cAp x4. Trudmg hop Chu tich Uy ban nhan dan cip xi déng y giai quyét thi
k¢ Trich luc khai tr cAp cho ngudi ¢6 yéu ciu; cong chirc tu phép - hd tich ghi
vao Sé ding ky khai tir, cing ngudi di ding ky khai tir ky tén vao Sé.

* Luu y:

+ Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao duge cap tir s6 goc
hodic ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan hd so khéng
duwoc yéu ciu xuét trinh ban chinh; ndu nguéi yéu cau chi ndp ban chup va xuét
trinh ban chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban
chinh va ky vao ban chup x4c nhén vé viéc da ddi chiéu néi dung gidy to d@o,
khéng duogc yéu cdu ngudi di ding ky nop ban sao cé chimg thuc gidy tor do.

+ Trudng hop phép luat quy dinh xuét trinh gidy to khi ding ky ho tich,
ngudi tiép nhén c6 trach nhiém kiém tra gidy t& xudt trinh, d6i chiéu véi thong
tin trong T& khai va tra lai cho nguoi xuét trinh, khéng dugc yéu cau ngudi ding
k¢ hd tich nép thém ban sao gidy to dé. Ngudi tiép nhan co6 thé chup 01 ban gidy
t&r xuét trinh hodc ghi lai thong tin cha gidy t& xuét trinh dé hru ho so.
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+ Ngudi tiép nhén c6 trdch nhiém tiép nhén dung, do hd so dang ky hd
tich theo quy dinh ctia phép luét ho tich, khong dwoc yéu cdu ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

* Nhén két qua tai bo phén tiép nhan va tra két qua ctia Uy ban nhén dan
cAp xa.

Thai gian tiép nhin hd so va tra két qua: Cac ngay lam viéc trong tuan
tir thir hai d¢én thir sdu (Budi sang tir 07 gi 00 dén 11 gid 30, budi chiéu tir 13
gi® 30 dén 17 gio 00), trir ngay 18.

Cach thirc thuwe hién:

- Ngudi c6 yéu cau dang ky khai tir truc tiép thuc hlen hodc tiy quyén cho
nguoi khac thyc hién viée ding ky khai ti;

- Nguoi thuc hién viéc ding ky khai tir ¢6 thé truc tiép ndp hd so tai Bo
phén tiép nhén va tra két qua ctia Uy ban nhan dén cip x3 cé thdm quyén hoic
giri hé so qua hé théng buu chinh.

Thanh phin hd so-

* Gidy to phai xuét trinh

- Hb chiéu hodc chimg minh nhén dan hoéc thé cdn cudc cong din hoic
cac gidy to khac c6 dén anh va thoéng tin ca nhan do co quan c6 tham quyén cip,
con gia tri sit dung @& chiing minh vé& nhén than cta ngudi ¢ yéu cau dang kv
khai tit;

- Glay t& ching minh noi cu tri cudi cung cua nguoi chét @ xac dinh
thdm quyén (trong g131 doan Co s¢ dit liéu quéc gia vé dan cu va Co sé dit licu

hé tich dién tir toan quéc chua duoc xay dung xong va thuc hién théng nhét trén
toan qudc).

- Truong hO'p khong xac dinh duge noi cu tri cudi cing cia ngudi chét

thi xuét trinh gidy to chimg minh noi ngudi d6 chét hodc noi phét hién thi thé
clia ngudi chét.

Truong hop g ho so qua hé thong buu chinh thi phai gri kém theo ban
sa0 ¢ chirng thuc c4c gidy t& phai xuat trinh néu trén.

* Gidy to phai nép

- T& khai ding ky khai tir theo mau:

- Gifly bdo tir hodc gidy t& thay thé Gidy bao tir do co quan c6 thdm quyén
cap.

- Vin ban dy quyén theo quy dinh cua phap luat trong truong hop uy
quyén thuc hlE:Il viéc dang ky khai tir. Truong hop ngudi duogc ty quyén 1 6ng,
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ba, cha me, con, vo, chdng, anh, chi, em rudt ciia ngudi Gy quyén thi van ban uy
quyen khong phai cong chung, chimg thuc, nhung phai c6 gidy t& chitng minh
mbi quan hé vdi ngudi ty quyén.

$6 lugng hd so: 01 bd

Thoi han gidi quyét: Ngay trong ngay tiép nhan yéu cau, trudng hop
nhén hd so sau 15 gior ma khong glal quyét duoc ngay thi tra két qua trong ngay
1am viéc tiép theo. Truong hop cdn xac minh thi thei han gidi quyet khoéng qua
03 ngay lam viéc.

Péi twong thwre hién thi tuc hianh chinh: C4 nhan

Co quan thue hién thi tuc hanh chinh:

- Uy ban nhan dén cp x4 noi cu tri cudi ciing cia ngudi chét thuc hién
viéc dang ky khai tir;

- f]y ban nhén din cip x3 noi ngudi d6 chét hodc noi phat hién thi thé
ngudi chét thuc hién viéc dang ky khai tir trong truong hop khéng xac dinh
dugc noi cu tri cudi cing cia nguoi chét.

Co quan phdi hop: Khéng.
Két qua thwe hién thi tuc hanh chinh: Trich luc khai tir

Lé phi: 8.000 déng.

Mién lé' phi d6i v6i trudng hop ding ky khai tir dting han, nguéi thude gia
dinh c6 cong véi cach mang; nguoi thudc hd ngheo; nguot khuyét tat.

MAu don, miu t& khai: To khai déng ky khai tir (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bo trudng Bo Tu phap).

Can cir phap IV:

- Luat ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy
dinh chi tiét mot sd diéu va bién phap thi hanh Luét ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B§ Tu phép hudng
din thi hanh mét sé didu cua Lust hd tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mét s6 diéu va bién phap thi
hanh Luét h tich;

- Nghi quyét s6 76/2016/NQ-HDND ngay 09/12/2016 cua Hoéi dong nhan
déan tinh Ba Ria - Viing Tau quy dinh mic thu, nép, va quan ly 1€ phi ho tich trén
dia ban tinh Ba Ria - Viing Tau.

A e ! %
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Pdc lap - Tu do - Hanh phic

TO KHAI PANG KY KHAI TU
KAnh @i )t

Ho, chir dém, t&n ngudl YU CAUS ...oooocooooeeeeeeeeee

Gidy to tuy than® ...

Quan hé vOi DZUOT A8 ChEt: ..o

Dé nghi co quan ding ky khai tir cho ngwoi co tén dwdi diy:

Ho, chir dém, tén: CHOIDY o
Nety, thing, SAMSIIIG - 5 Somerremmessorereesmermmmersseseesessseereeesmestoser e

DN EOC: oot Quéc tich: o

Noi cur trd CuOT GUNEZ: P oo

D3 chét vao lic: cmenereeeeenmeeeeenises GAO cevviereeeee. PRAL, NGAY ... thédng ... ndm ...

INOT CHEE: e e

Nguyén nhan chét: ..o

86 Gidy bao tir/ Gidy to& thay thé Gidy bao ti: @ .0

cuzais CADYBRY e thang ... nam ..

Té1 cam doan nhitng ndi dung khai trén day 1a ding sy thit va chiu trach nhiém trudce
phép ludt vé cam doan ctia minh.

150 oSNNI " SRS . .., U, ., WSSO

Ngwdi yéu cau
(Ky, ghi rd ho, chit dém, tén)
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Chu thich:

") Ghi 15 tén co quan thuc hién ding ky khai tir.

@) Ghi theo dia chi ding ky thudomg trii; néu khong ¢6 noi ding ky thuong tri thi ghi theo dia
chi ddng ky tam trd; trudng hop khong c6 noi dang ky thudng tra va noi dang ky tam tri thi
ghi theo noi dang sinh song

®) Ghi théng tin vé gidy t& tity than nhu: ho chiéu, chimg minh nhan dan ho#c gidy to hop 18
thay thé (vi du: Chitng minh nhan dan s6 001089123 do Cong an thanh phd Ha N6i cdp ngay
20/10/2004).

*) Néu ghi theo Gidy bao tir, thi gach cum tix “Gidy t& thay Gidy béo tir”; néu ghi theo s6
Gidy t& thay Gidy bo tir thi ghi rd tén, sb gidy t& va gach cum tir “Giy béo tir”.
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6. Thi tuc diing ky khai sinh lwu déng
Trinh tw thwe hién:

- Cdng chirc tir phap - hé tich cip x3 duoc giao nhiém vu ding ky khai

sinh luu déng c6 trach nhiém chuén bj ddy du miu T& khai ding k¥ khai sinh,
gidly to hd tich va didu kién cin thiét d& thuc hién dang ky luu dong tai nha riéng
hoic tai dia diém t6 chirc déng ky luru déng, bio dim thuan loi cho ngudi dén.

Tai dia diém dang ky ho tich luu déng, coéng chirc tur phap - hé tich hudng
dan ngudi yéu cdu dién dy du thong tin trong Tés khai dang ky khai sinh; kiém
tra céc gidy t& 1am co s cho viéc dang ky khai sinh.

- Trong thoi han 02 ngay 1am viéc, ké tir ngay tiép nhan da hb so, cong
chirc tir phap - hé tich bao cao Chu tich Uy ban nhan dan cép xa. Truong hop
Chi tich Uy ban nhan dan déng y giai quyét thi ky Gidy khai sinh cap cho nguroi
c6 yéu cau. | _

- Trong thoi han 05 ngay ké tir ngy ti€p nhan d hd so, cong chirc tu phép -
h tich dem theo Gidy khai sinh va Sé déng ky khai sinh @2 tra két qua cho nguoi
¢6 yéu cau tai dia diém dang ky luu déng; cong chic tu phap - ho tich ghi néi dung
ding ky vao Sé dang ky khai sinh, cling ngudi yéu ciu ky Sé theo quy dinh. Tai
myc “Ghi chi” trong S6 déng ky khai sinh ghi r5 “Péng k¥ luu déng”.

- Trudng hop ngudi yéu cau khéng biét chix thi cong chirc tir phap - ho
tich truc tiép ghi To khai, sau d6 doc cho ngudi yéu ciu nghe lai ndi dung va
huéng dan ngudi @6 didm chi vao T khai. Khi tra két qua ding ky hé tich, cone
chie tur phap - hd tich phai doc lai ndi dung gidy t& hé tich cho ngudi yéu ciu
nghe va huéng dan ngudi d6 diém chi vao Sé hé tich.

Thanh phén hd so:

* Gidy t& phai xuét trinh

- Ho chiéu hoic chimg minh nhan dan hodc thé cin cudce cong dan hoac
céc gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thdm quyén cip,
con gia tri sir dung dé chitng minh v& nhan than cia ngudi yéu ciu ding ky khai
sinh.

- Gidy t& chitng minh noi cu tri d& chimg minh thim quyén ding ky khai
sinh; trudmg hop cha, me cia tré dd ding ky két hon thi phai xuit trinh Gidy
ching nhan két hén (trong giai doan Co sé di lidu quéc gia vé dan cur va Co sé
dir liéu ho tich dién tir toan qubc chua duoc xdy dung xong va thuc hién thf")ng
nhat trén toan quéc).

* Gidy t& phai nop:
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- T& khai ding ky khai sinh theo mau.

- Ban chinh Gidy chimg sinh; trudmg hop khong ¢é Gidy chimg sinh thi
ndp van ban ctia ngudi lam chimg x4c nhén vé viéc sinh; néu khong c6 nguoi
l1am chirng thi phai c¢6 gidy cam doan vé viéc sinh;

- Trudong hop khai sinh cho tré em sinh ra do mang thai hg phai cé van
ban x4c nhén cia co s& y té da thuc hién ky thudt ho tro sinh sén cho viéc mang
thai hd.

S6 lwomg hd so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc.

Péi twong thwe hién thi tuc hanh chinh: C4 nhén

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cép x4 noi cu
tri cia ngudi cha hofc nguoi me:

Co quan phdi hop: Khéng.
Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh

L& phi: 8.000 déng.

Mién 1& phi dbi véi trudmg hop déng ky khai sinh ding han; ding ky cho
ngudi thudce gia dinh c6 céng véi cach mang; ngudi thudc hé nghéo; nguoi
khuyét tat.

Mau don, miu t& khai: Td khai ding ky khai sinh (Ban hanh kém theo
Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bo truéng B Tu phép).

Yéu ciu, diéu kién thuc hién thii tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tit, 5m bénh khong thé di dang kv
khai sinh cho con; cha me bi bat, tam giam hodc dang thi hanh an phat tu ma
khéng con 6ng ba ndi, ngoai va ngudi than thich khac hodc nhiing ngudi nay
khong c6 didu kién di diing ky khai sinh cho tré.

Can cir phap 1y:

- Ludt ho tich nadm 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh
chi tiét mét s§ didu va bién phap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B6 Tu phap huong
din thi hanh mét sb diu cia Luat hé tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot sb diéu va bién phap thi
hanh Luét ho tich;
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- Nghi quyét s6 76/2016/NQ-HDND ngay 09/12/2016 ciia Héi ddng nhin
dén tinh Ba Ria - Viing Tau quy dinh mitc thu, nép, va quan 1y 1& phi ho tich trén
dia ban tinh Ba Ria - Viing Tau.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lip - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

KANh GO et

Ho, chit d8m, ten BOWHT YA CAUL ..ooovoveeecveeeeecececeeste e seeeee e ees e ees e mnesaes e
G 0 L EIVIT ™ s cummss s o 1 S S 55455

Qban e viingudi dirde KEF 8 o omammiann s it g i idaionaigsss s os
Pé nghi co quan ding ky khai sinh cho ngwoi dwéi diy:

TH0; CHIEBBIE, TRINE o, xsnssuusmersmsin s s s s S A R A A TS i i

GG th:eeeeeeeeeeenee. DANOCT oo Qude tichs
1 T8 L T 11 e
Ho, chir dém, tnm cha: ...
Nam Sifil; coamie- DRI B! cnsmaasmdiv QuBC tC: v
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T6i cam doan ndi dung d& nghi dang ky khai sinh trén day 1a dang su that, dugc su
théa thudn nhét tri cia cac bén lién quan theo quy dinh phap luét.

Ti chiu hoan toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.
| 1P: 1518 =2 SO , NZAY ... thang ......... NAN oo
Newdi yéu ciu
(Ky, ghi & ho, chit dém, tén)
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Chi thich:
" Ghi 15 tén co quan ding ky khai sinh
Vi dy: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dén quén 1, thinh phé Hé Chi Minh

@ Ghi thong tin vé gidy t& tiy than cia ngum di ding ky, ghi 16 s6, co quan
cép, ngiy cap hé chiéu, chirng minh nhan dan hodc gidy t& hop 18 thay thé

Vi du: Chirng minh nhén dan sé 001089123 do Céng an thanh phd Ha Nai cap
ngay 20/10/2014.

@ Ghi theo dia chi dang ky thudmg trit; néu khéng c6 noi ding ky thudmg tri thi
ghi theo dia chi dang ky tam tri; trudng hop khéng c6 noi ding ky thuomg tri va noi
déng ky tam trii thi ghi theo dia chi dang sinh séng.

“ Trrdng hop sinh tai co sé y té thi ghi 15 tén co s& y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san, Ha N6i

- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sé y té thi ghi dia danh cta 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: x3 Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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7. Thi tuc ding ky két hén luu dong

Trinh tw thwe hién

- Céng chirc tu phap - hd tich cip x3 duoc giao nhiém vu dang ky két hon
lwu ddng c6 trach nhiém chudn bi ddy di cic loai mau Té khai, gidy t& hd tich
va diéu kién cn thiét dé thuc hién ding ky luu dong.

- Tai dia diém ding ky két hon luu doéng, cdng chirc tu phap - ho tich ¢
trach nhiém kiém tra, xdc minh v& diéu kién két hon cia cic bén; huéng din
ngudi dan didn diy du thong tin trong Tés khai dang ky két hon. Néu hé so day du,
hop 1€, cong chirc tur phép - hé tich tiép nhan hd so viét Phiéu tiép nhén.

- Trong th&i han 05 ngay lam viéc, k& tir ngay tiép nhan hé so, cong chirc tur
phap - ho tich béo cdo Chu tich Uy ban nhén dén cép x&. Truong hop Chi tich Uy
ban nhén dan ddng ¥ giai quyét thi ky cAp 02 Gidy chimg nhan két hén cho ngudi
c6 yéu cau.

Cobng chirc tu phap - ho tich ghi néi dung dang ky vao Sé dé.ﬁg ky két hon;
trao Gidy chimg nhan két hon cho céc bén tai dia diém ding ky luu déng; cling cic
bén két hon ky vao Sb theo quy dinh. Tai muc “Ghi chi” trong Sé déng ky két hon
ghi 16 “Pang ky luu dong”.

- Trudmg hop nguodi yéu cdu khong biét chit thi céng chic tu phéap - ho
tich truc tiép ghi T¢& khai, sau dé6 doc cho ngudi yéu cau nghe lai n6i dung va
huéng din ngudi d6 diém chi vio T khai. Khi trao Gidy chimg nhén két hon,
cong chirc tu phap - ho tich phai doc lai ndi dung Gidy chimg nhan két hoén cho
ngudi yéu ciu nghe va huéng din ngudi d6 diém chi vao S6é ding ky két hon.

Thanh phin hd so:

* Giy to phai xuét trinh

- Hb chiéu hodc chimg minh nhén din hodc thé can cudc céﬁg dan hodc
cc gidy to khéc c6 dén anh va thong tin c4 nhan do co quan c6 thim quyén cap,
con gia tri st dung dé& chimg minh v& nhan than cda ngudi cé yéu ciu dang ky
két hon.

- Gidy to chimg minh noi cu tri dé xac dinh thAm quyén (trong giai doan
Co s& dif lidu quéc gia vé& dan cu va Co s& dit liéu ho tich dién tir toan qudc
chua duoc xdy dung xong va thuc hién théng nhét trén toan qudc).

* Gidy t& phai ndp

- T& khai dang ky két hon theo mAu. Hai bén nam, nit ¢6 thé khai chung
vao mot To khai dang ky két hon,

Sé lwong ho so: 01 bd

%‘///‘{7)’/
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Thoi han gidi quyét: 05 ngay 1am viée.

Doi twong thue hién thi tuc hianh chinh: C4 nhéin

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cAp x4 noi cu
tra cua hai bén nam, nir.

Co quan phéi hop: Khong.

Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan két hon

L& phi: Mién 18 phi.

Mau don, miu to khai: T khai ding ky két hon (Ban hanh kém theo
Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bé truéng B Tu phap).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Hai bén nam, ni¥ cing thu:ﬁng tra trén dia b%m cap x3 ma lz,nf_‘)t hoéc ca hai
bén nam, nit 1a nguoi khuyeét tit, 6m bénh khong thé di dang ky két hon duge.

- Nam tir dii 20 tudi tré 1én, nit tir da 18 tudi trd 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Khéng bi mit nang luc hanh vi dan su;

- Viéc két hon khong thude mét trong céc truong hop cAm két hon, gdm:

+ K&t hén gia tao;

+ Tao hén, cudng ép két hon, lira d6i két hon, can trd két hon;

+ Ngum dang ¢6 vg, c6 chdng ma két hon véi ngudi khac hodc chua co
v, chua c6 chdng ma két hon véi ngudi dang co chong, cO Vg,

+ Két hon gitra nhitng ngudi cling dong mau vé truc hé; gitra nhitng nguoi
¢6 ho trong pham vi ba doi; giita cha, me nudi véi con nubi; gitta nguoi da ting
la cha, me nudéi véi con nubi, cha chdéng véi con dau, me vg véi con ré, cha
duong véi con riéng cua vo, me ké véi con riéng cla chéng;

* Nha nuéc khong thira nhan hon nhéan giita nhimg nguodl cung gidi tinh.

Can cir phap Iy:

- Luét ho tich nam 2014;

- Luéat hon nhén va gia dinh nim 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot s didu va bién phép thi hanh Ludt hd tich;

- Thong tu so 15/2015/TT-BTP ngay 16/11/2015 cia B¢ Tu phap huéng
dan thi hanh mot s6 didu cia Luat ho tich va Nghi dmh s6 123/2015/ND-CP

ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mét sé didu va bién phap thi
hanh Luat ho tich;

" 39
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- Nghi quyét s6 76/2016/NQ-HPND ngay 09/12/2016 ctia Héi dong nhan
dan tinh Ba Ria - Viing Tau quy dinh muac thu, ngp, va quan ly 1€ phi ho tich trén
dia ban tinh Ba Ria - Viing Tau.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phic

TO KHAI PANG KY KET HON
(1)

KADN U e '

)

Thong tin Bén nir

Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dén tdc
Québc tich

Noi cur tra @
Giby t&r thy than®

Két hén 14n thir miy

Ching t6i cam doan nhimg 16 khai trén day 1a diing sir thét, viéc két hon cia ching

161 1a tr nguyén, khéng vi pham quy dinh ctia Luat hon nhéan va gia dinh Viét Nam.
Ching t61 chiu hoan toan trach nhiém trudc phap luat v& cam doan cia minh.

D& nghi Quy co quan ding ky.

cevermeeenenenney NEAY thang ...

Bén niv
(K, ghi 16 ho, chii dém, tén)

/7?1/«?7"';#’

Bén nam
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Chii thich:
(1), (2) Trudng hop lam thi tuc dang ky két hon €6 yéu td nuéce ngoai, thi phai dan anh cta
hai bén nam, nix.

(3) Ghi 15 tén co quan déng ky két hon.

(4) Ghi theo noi dang ky thudng tri, néu khéng ¢6 noi dang ky thudng tri thi ghi theo noi
dang ky tam trd; trudng hop khéng cé noi dang ky thudng tra va noi dang ky tam tra thi ghi
theo noi dang sinh séng.

(5) Ghi théng tin vé gidy t& tiry than nhu: hd chiéu, chimg minh nhan dan hoic gidy t&r hop 18
thay thé (vi du: Chimg minh nhan dan sé 001089123 do Céng an thanh phd Ha Néi cdp ngay
20/10/1982).

Mt
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8. Thi tuc dang ky khai tir lvu dong

Trinh twr thwe hién

- Cong chirc tu phap - ho tich duge giao nhiém vu ding ky khai tir luu
dong c6 trach nhiém chuan bi ddy di mAu T khai ding ky khai tir, gidy t& ho
tich va diéu kién cn thiét dé thuc hién ding ky lwu déng tai nha riéng hoic tai
dia diém té chirc dang ky luu dong, bao dam thuin lgi cho ngudi dan.

- Tai dia diém dang ky khai tir luu déng, céng chirc tw phép - hd tich
huéng din nguoi yéu cu dién dé‘ly du théng tin trong To khai dang ky khai tir,
kiém tra c4c gidy t& 1am co s& cho viéc ding ky khai i,

- Trong thoi han 02 ngay 1am viéc, ké tir ngay tiép nhén hd so, cong chitc tur
phép - hd tich bao cdo Chu tich Uy ban nhén dén cép xa. Trudng hop Chu tich Uy
ban nhan dan déng ¥ giai quyét thi ky cAp Trich luc khai tir cho ngudi ¢6 yéu ciu.

- Trong thoi han 05 ngay ké tir ngay tiép nhan hd so, cbng chirc tu phép -
h tich dem theo Trich luc khai tir va S6 ding ky khai tir dé tra két qua cho
ngudi ¢6 yéu ciu tai dia didm dang ky luu dong; cong chirc tu phap hg tich ghi

ndi dung vao Sé ding ky khai to, clng ngudi yéu ciu ky vao S4. Tai muc “Ghi
chu” trong S& ding ky khai tir ghi 1o “Péang ky luu dong™.

- Truong hop nguoi yéu cau khong biét chix thi cong chic tu phap - ho
tich truc tiép ghi To khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va
huéng din nguoi @6 diém chi vao T khai. Khi tra két qua cong chirc tu phép -
hd tich doc lai ndi dung Trich luc khai tir cho ngudi yéu ciu nghe va huéng din
ngudi d6 diém chi vao Sé dang ky khai ti.

Thanh phan ho so:
* Gidy to phai xuét trinh

- Ho chiéu hodc chimg minh nhan dan hoic thé cin cudc cong dan hoac
cac gidy to khac co dan anh va thong tin ca nhin do co quan ¢é thim quyen cép,
con gia tri st dung @é chimg minh v& nhan than cia ngudi c6 yéu cu ding ky
khai tir;

- G1ay t& chimg minh noi cu tra cudi cung cua ngudi chét dé xac dinh
thdm quyén (trong glal doan Co s& dit lidu quéc gia vé dan cu va Co sé dit liéu
hé tich dién tir toan qudc chua duge xay dung xong va thuc hién théng nhét trén
toan qudc).

- Truong h0'p khéng xac dinh duoc noi cu trd cudi cing ctia ngudi chét
thi xuét trinh gidy t& chimg minh noi ngudi d6 chét hoic noi phat hién thi thé
cda ngudi chét.

* Gidy to phai ndp _
"
s
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- T khai ding ky khai tir theo mAu;
- Gidy bao tir hodc gidy t& thay thé Gidy b4o tir do co quan c6 thim
quyén cip.

S6 lwomg hd so: 01 bd

Thi han gidi quyét: 05 ngay 1am viéc.

Péi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc hanh chinh:

- Uy ban nhén déan cAp x3 noi cu tri cudi cling cha ngudi chét;

- Uy ban nhén dan cip xa noi ngudi d6 chét hodc noi phat hién thi thé
ngudi chét thuc hién viéc ding ky khai tir trong truémg hop khong xéac dinh
duogc noi cur trii cudi cling ctia ngudi chét.

Co quan phdi hop: Khong.

Két qua thwre hién thi tuc hanh chinh: Trich luc khai tir

L& phi: 3.000 dong.

Mién 1& phi d6i vé6i truong hop ding ky khai tir dGng han; ding ky cho
nguoi thugce gia dinh cd cong vdi cach mang; ngudi thudc hd nghéo; nguroi
khuyét tat.

Miu don, méu to khai: T khai ding ky khai tir (Ban hanh kém theo
Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B truéng Bé Tu phap).

Yéu cau, dieu kién thwe hién tha tuc hinh chinh
Ngudi chét khong cé nguoi than thich, ngudi than thich khong séng cing
dia ban x3 hodc la ngudi gia, yéu, khuyét tat khong di dang ky khai tir duoc.

Cin cit phap 1¥:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cfia Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bé Tu phép huéng
din thi hanh mot s6 diéu cta Luéat hd tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mét s6 diéu va bién phap thi
hanh Luat h tich;

- Nghi quyét s6 76/2016/NQ-HPND ngay 09/12/2016 ctia Hbi déng nhin
dan tinh Ba Ria - Viing Tau quy dinh m&c thu, nép, va quan 1¥ 1€ phi ho tich trén
dia ban tinh Ba Ria - Viing Tau.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phiic

TO KHAI PANG KY KHAI TU

Ho, chir dém, t8n nguwdi y&u CAU: ... o
Quan hg VOT NGUOT Q8 CREE: ..o oo
Dé nghij co quan diang ky khai tir cho nguwoi cé tén dwdi day:
Ho, chit dém, tén: ... S ponmat e ——— P——— Giéi tinh: o
Ngay, thang, NAM ST ..o
13§ (o ne—————————— . o -1 ;.. .S
Noi €1 trl CuST CUNE: P e
DA chét vao 166: oo IO phit, ngay ... thang ... ndm ...
Noi chét:
Nguyén nhan chét: ..o

Sé Gidy bao tir/ Gidy to thay thé Gidy bao ti: ® oo QO

e CAD NGAY ... thang ... ndm ... .

T6i cam doan nhitng ndi dung khai trén day 1a dang su thét va chiu trach nhiém trude
phép luét vé cam doan ctia minh.

Lam tai: e, NGAY . thang ... Nam ...

Ngudi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)
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Chu thich:

) Ghi 15 tén co quan thuc hién ding ky khai tur.

@ Ghi theo dia chi dang ky thudng tri; néu khong cé noi ding ky thudng tri thi ghi theo dia
chi dang ky tam tri; trucmg hop khéng c6 noi dang ky thudng tri va noi dang ky tam tri thi
ghi theo noi dang sinh song

®) Ghi théng tin vé gidy t& tiy than nhu 'ho chiéu, chimg minh nhan dan hodc gidy to hop 1€
thay thé (vi du: Chimg minh nhén dan s6 001089123 do Céng an thanh phé Ha Ndi cdp ngay
20/10/2004).

® Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy t& thay Gidy bao tir’; néu ghi theo so
Gidy t& thay Gidy béo tir thi ghi 16 tén, s6 gidy t&r va gach cum tir “Gidy bao tu”
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9. Thi tuc dang ky giam hd

Trinh tw thwe hién

- Nguoi ¢ yéu cau ding ky giam hd ndp hd so tai B6 phén tiép nhan va
tra két qua ctia Uy ban nhan dan cép x3 c6 thim quyén.

- Nguoi tiép nhén c6 trach nhiém kidm tra ngay toan bd hd so, xac dinh
tinh hop 18 cia gidy t& trong hé so do ngudi yéu ciu n6p, xuét trinh; d6i chibu
thong tin trong T khai véi giay to trong ho so.

- Néu hd so ddy du, hop 1€, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi rd ngay, gio tra két qua; néu hd so chua ddy di, hoan thién thi huéng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bo
sung, hoan thién hé so ngay thi phai 14p thanh vin ban huéng din, trong dé néu ro

loai gidly t&, ndi dung cin bd sung, hoan thién, ky, ghi & ho, chit dém, tén cia
 ngudi tiép nhan,

- Hd so ding ky hé tich sau khi dd dugc huéng dan theo quy dinh ma
khong dugc bd sung day du, hoan thién thi ngudi tiép nhan tir chdi tiép nhan ho
s0. Viéc tir chdi tiép nhan hd so phai duogc thé hién bing vin ban, trong @6 ghi
10 1y do tir chdi, ngudi tiép nhén k¥, ghi o ho, chit dém, tén.

- Trong thdi han 03 ngay lam viéc, ké tir ngay nhan da hd so, néu thiy
yéu cau ding ky giam hd da diéu kién theo quy dinh phap luat thi céng chirc tir
phép - hd tich bao céo Chu tich Uy ban nhan dan cép xa. Truong hop Cha tich
Uy ban nhén dan cip xa ddng ¢ giai quyét thi cdng chirc tu phap - ho tich ghi
vao S6 ding ky giam hd, cing ngudi di dang ky giam hé ky vao S6. Chu tich Uy
ban nhan dén c4p xi cdp Trich luc dang k¥ gidm hé cho ngudi yéu cau.

* Luu y:

+ Trudng hop nguoi yéu ciu ndp gidy to 12 ban sao duoc cdp tir sb gbe
hodc ban sao dugc chimg thyc tir ban chinh thi ngudi tiép nhan hd so khéng
dugc yéu ciu xuét trinh ban chinh; néu ngudi yéu cau chi nép ban chup va xuét
trinh ban chinh thi ngudi tiép nhan hé so kiém tra, d6i chiéu ban chup véi ban
chinh va ky vao ban chup x4c nhan vé viéc di déi chiéu noi dung gidy to do,
khong duoc yéu cau ngudi di ding ky ndp ban sao ¢ chimg thuc gidy t& do.

+ Trudng hop phap ludt quy dinh xuét trinh gidy to khi dang k¥ hd tich,
ngudi tiép nhén c6 trach nhiém kiém tra gidy to xudt trinh, d6i chiéu véi thong
tin trong T& khai va tra lai cho nguéi xut trinh, khéng duoc yéu ciu ngudi dang
ky ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan ¢ thé chup 01 ban gidy
t& xuat trinh hodc ghi lai théng tin ctia gidy t& xuit trinh d& luu hd so.
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+ Ngudi tiép nhén c6 trich nhiém tiép nhin dtng, da hd so ding ky ho
tich theo quy dinh cda phap luét ho tich, khong dugc yéu cau nguoi dang kv ho
tich nop thém gidy t& ma phéap luat hd tich khong quy dinh phai nép.

_ * Nhén két qué tai bd phan tiép nhan va tra két qua ciia Uy ban nhan déan
cap xa.

Thai gian tiép nhin hdé so va tra két qua: Cac ngay 1am viéc trong
tudn tir thir hai dén thir sau (Budi sang tir 07 gid 00 d¢én 11 gio 30, budi chiéu tir
13 gio 30 dén 17 gio 00), trir ngay I&.

Cach thirc thirc hién:

- Ngudi ¢6 yéu cau ding ky giam hd truc tiép thuc hién hodc Gy quyén
cho ngudi khac thuc hién viéc dang ky giam ho;

- Ngudi thue hién viée ding ky giam hé cé thé trure tiép nép hé so tai Bo
phan tiép nhan va tra két qua ctia Uy ban nhéan dén cdp x3 c6 tham quyén hoic
giri hd so qua hé théng buu chinh.

Thanh phin hé so:

* Gidy to phai xuét trinh:

- Ho chiéu hodc chimg minh nhan dan hoic thé cin cudc cong dan hogc
céc gidy to khac cé dan anh va thong tm c4 nhén do co quan c6 thdm quyen cAp,
con gia tri str dung dé chimg minh vé nhan than ciia ngudi c6 yéu ciu dang kv
giam ho.

- Gidy t& chimg minh noi cu tri ¢é xac dinh thdm quyén ding ky giam ho
(trong giai doan Co s& dit li€u quoc gia vé dan cu va Co s& dir liéu ho tich dién
tlr toan qudc chua duoc xay dung xong va thuc hién théng nhat trén toan quéc).

* Gidy to phai np

- To khai déing ky giam ho theo mau.

- Vin ban ctr ngudi giam hé theo quy dinh cia Bo luit dan su ddi véi
trudong hop dang ky gidm ho ctr.

- Gidy to chitng minh diéu kién giam hé duong nhién theo quy dinh cta
Bb luat dan sy d6i véi trudng hop ding ky gidm hd duong nhién. Trudng hop ¢
nhiéu ngudi ciing di diéu kién lam giam hé duwong nhién thi ndp thém vin ban
théa thuan vé viéc cir mot ngudi 1am giam hé dwong nhién.

- Vin ban iy quyén theo quy dinh ctia phap lujt trong trudomg hop ty
quyén thue hién viéc dang ky giam hé. Trudng hop ngudi duoc iy quyén 12 éng,
ba, cha me, con, vo, chéng, anh, chi, em rudt ctia ngudi ay quyén thi van ban uy
quyen khoéng phai cong chu'ng, chimng thuc, nhung phai cé gidy to chitng minh
moi quan hé véi nguoi iy quyén.
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S6 lwong ho so: 01 bd

Théi han giai quyét: 03 ngay 1am viée.
Déi trong thwre hién thii tuc hanh chinh: Ca nhin

Co quan thwe hién thi tuc hanh chinh: Uy ban nhén dan c¢ip x3 noi cu
tra ciia nguoi duge giam hg hoac ngudi giam ho.

Co quan phéi hop: Khong.

Két qua thwe hién thii tuc hinh chinh: Trich luc déng ky giam ho.

Lé phi: Mién 1¢ phi.

Miu don. miu té khai: To khai dang ky gidm hd (Ban hanh kém theo
Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bé trudng B Tu phép).

Can cir phap 1y:

- B luat Dén su;
- Luat hé tich nam 2014;

- Nghi dmh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy éinh
chi tiét mdt s6 didu va bién phép thi hanh Luat ho tich;

- Théong tur so 15/2015/TT-BTP ngay 16/11/2015 cia Bé Tu phap hudng
dan thi hanh mét sé didu cua Luat hé tich va Nghx dmh s6 123/2015/ND-CP

ngay 15/11/2015 cta Chinh phi quy dinh chi tiét moét sé didu va bién phap thi
hanh Luat hd tich;

- Nghi quyét s6 76/2016/NQ-HDND ngay 09/12/2016 ctia Hoi ddng nhin
dan tinh Ba Ria - Viing Tau quy dinh mic thu, nép, v quan ly 1€ phi hé tich trén
dia ban tinh Ba Ria - Viing Tau.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1ap - Ty do - Hanh phic

TO KHAI PANG KY GIAM HO

Kinh giri:

Ho, chir dém, LC TR T O ey T L O € 5 (¢ 111
G1ay to thy thén: (3)
Pé nghi co quan ding ky viéc giam hd giira nhirng ngudi ¢6 tén dwdi day:
Ngwdi giam hé:

Ho, Chit @M, tEN: ...oovveooereee e ssssesssssssmmensasssssssssasncssesssssssessanceesssneenss OLOL SR oo
Netiy, thADE,; BEMUSTITNG ..ooomssmsmenresmrmsmresmespmmsesssssssgsrstsesmmsssssssopemssmersessssessiisirss NN G s i
1D R o oS TORN © 11 ol 1 HES :
Gidy ' tor tuy than:

Nguoi duwoce giam ho:
HO, Chit @8, tEN: ...oovoooeoeeeeeeeeseeseeseesseeseessssssssessssssssseaesssssssssseesesssmnsesssneensenennes GO0 TR
Negay, thing, BRI SIARS .........ccmemomomemmerssmmmmresesommssrsssesssssesissssssssssissda s sssssiasiesasmf s aiesssaonsiis i s bais
DR . e S S e OB oo
Noi cu tri: {2) R i)

Gidy khai sinh/ Glay t&r ty than: ..

Ly do ding ky giam ho: Rl i o . [ | ————
T6i cam doan nhiig ndi dung khai trén day la dung su that va chiu trach nhiém truoc
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phap luit vé cam doan ciia minh.
LA, AL sosmosmumanis DERY s THRNP <o HAM s

Ngudi yéu cin
(K, ghi rd ho, chit dém, tén)

RN T g

ity



Chu thich:

) Ghi 15 tén co quan ding k¥ gidm ho.

@ Ghi theo noi dang ky thudmg trii, néu khéng c6 noi ding ky thudng tri thi ghi theo
noi ding ky tam trd; trudng hop khéng ¢6 noi dang ky thudng tri va noi ding ky tam tri thi ghi
theo noi dang sinh séng.

) Ghi théng tin vé& gidy t& tiy than nhu: hd chiéu, chimg minh nhén dén hodc gidy t&
hop 1¢ thay thé (vi du: Chimg minh nhén dén s 001089123 do Céng an thanh phé Ha Nai cip
ngay 20/10/2014).

_,/%{”/ /'{/lffw | s
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10. Thi tuc diing ky cham dit giam h

Trinh tw thuc hién

- Ngudi ¢6 yéu cau ding ky chdm dirt gidm ho ndp ho so tai B6 phan tiép
nhén va tra két qua cia Uy ban nhén dan cép x& c6 thAm quyén.

- Ngudi tiép nhan c¢6 trach nhiém kiém tra ngay toan bd hd so, x4c dinh
tinh hop 1& cta gidy t& trong hd so do ngudi yéu ciu nép, xuét trinh; dbi chicu
thong tin trong Té khai véi gidy t& trong hé so.

- Néu hd so diy da, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
do ghi rd ngay, gid tra két qua; néu hd so chua diy da, hoan thién thi huéng din
ngudi nép hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bo
sung, hoan thién hé so ngay thi phai 1ap thanh vin ban huéng dan, trong &6 néu 1o
loai gidy to, n6i dung cin bd sung, hoan thién, ky, ghi & ho, chit dém, tén cua
ngudi tiép nhén.

- Hd so sau khi d3 duoc hudng din theo quy dinh ma khong duoc bd sung
ddy du, hoan thién thi ngudi tiép nhan tir chdi tiép nhan ho so. Viée tir chdi tiép
nhén hé so phai dugc thé hién bang vin ban, trong d6 ghi 16 1§ do tir chdi, nguoi
tiép nhén ky, ghi 1o ho, chir dém, tén.

- Trong thoi han 02 ngay, ké tir ngay nhan du ho so, néu thdy yéu cau ding
ky chdm dit giam hé du diéu kién theo quy dinh phép ludt thi cong chitc tu phip -
hd tich bao cdo Chu tich Uy ban nhan din cdp x3. Trudng hop Chi tich Uy ban
nhin dan cdp x4 ddng ¥ gidi quyét thi céng chirc tu phap - hd tich ghi vao S6
dang ky chdm dit giam h, cung ngudi di dang ky chdm dit gidm hd k¥ vao So.
Chu tich Uy ban nhan dan cép x3 cép Trich luc ding k¥ chdm dirt giam ho cho
ngudi yéu cau.

*Luuy:

+ Truong hop ngudi yéu cau ndp gidy t& 1a ban sao duoc cap tir sb gbe
hodic ban sao dugc ching thuc tir ban chinh thi ngudi tiép nhdn hd so khong
duge yéu clu xuét trinh ban chinh; néu ngudi yéu cau chi nép ban chup va xuét
trinh ban chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban
chinh va ky vao ban chup xac nhan v& viéc dd déi chiéu néi dung gidy to do,
khong dugc yéu cau ngudi di ding ky ndp ban sao cé chimg thuc gidy t& dé.

+ Trudng hop phap luit quy dinh xudt trinh gidy t& khi ding ky ho tich,
ngudi tiép nhan cé trach nhiém kiém tra gidy t& xudt trinh, di chiéu véi thong
tin trong T¢ khai va tra lai cho ngudoi xuét trinh, khéng duogc yéu cau ngudi ding

b R e - Jin b= ’5'2
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ky hd tich ngp thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy
t& xuét trinh hozic ghi lai théng tin ctia giy t& xuét trinh d& luu hd so.

+ Ngudi tiép nhin c6 trach nhiém tiép nhén ding, du ho so dang ky hd
tich theo quy dmh cta phap ludt ho tich, khong dugc yéu ciu ngudi ding ky hd
tich nép thém gidy t& ma phap luat hé tich khong quy dinh phai nép.

* Nhan két qua tai bd phan tiép nhan va tra két qué cta Uy ban nhén dén
cip xa.

Thoi gian tiép nhin ho so va trad két qua: Cic ngay lam viéc trong
tuén tir thir hai dén thir sau (Budi sang tir 07 gid 00 dén 11 gidr 30, budi chiéu tir
13 gio 30 dén 17 gir 00), trir ngay 1€. :

Cach thirc thuc hién:

- Nguoi ¢6 yéu ciu ding ky chdm dat glam hé truc tiép thuc hién hoic 1y
quyén cho ngudi khac thuc hién viée dang ky chim ditt gidm hd;

- Nguoi thue hién viéc dang ky chdm dut giam ho co thé truc tiép nbép ho
SO ta1 Bo phén t1ep nhan va tra két quéa cia Uy ban nhan dan clp x4 c6 thim
quyén hoic giri hd so qua hé théng buu chinh.

Thanh phan hd so:
* Gidy to phai xuét trinh

- Ho chiéu ho#ic chitng minh nhan dan hoic thé cin cudc cOng dan hodc
cac gidy to khac c6 déan anh va théng tin ¢4 nhén do co quan c6 thim quyen cap,
cOn gié tri sit dung dé chimg minh v& nhan than cia ngudi c6 yéu ciu ding kv
cham dit gidm ho.

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc gidy t& phai xuét trinh néu trén.

* Gidy to phai ndp

- T khai diing ky cham dirt gidm hé theo mau.

- Gidy t& 1am cin ctr chAm ditt gidm ho theo quy dinh cta B0 luat dan su.

- Vin ban ty quyén theo quy dinh cta phéap luat trong truong hop uy
quyen thuc hién viéc ding ky chim dut giam ho. Truong hop ngudi duoc uy
quyén 1a & Ong, ba, cha me, con, Vo, chong, anh, chi, em rudt cua ngudi uy quyen

thi van ban ty quyen khong phai cong chu'ng, chiing thuc, nhung phai cé gidy tor
chimg minh méi quan hé véi ngudi iy quyén.

S6 lwong hd so: 01 bo

Thoi han giai quvét: 02 ngay lam viéc.

Ddi twong thwe hién thii tuc hanh chinh: C4 nhan

Y S \ 53
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Co quan thwe hién tha tuc hanh chinh: Uy ban nhin dan cap x3 noi da
dang ky giam ho trudc day.

Co quan phéi hop: Khéng. _

Két qui thwe hién thi tuc hianh chinh: Trich luc ding ky chim dirt
giam ho .

L& phi: 8.000 déng.

Mién 1é phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; nguoi khuyeét tat. |

Méau don, miu t& khai: To khai dang ky chdm dit gidm ho (Ban hanh
kém theo Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 truéng Bo Tur
phap).

Can cix phap Iy:

- B0 luét Dan su;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét ho tich;

. - Thong tu sf"), 15/2015/TT-BTP ngay 16/11/2015 cia Bé Tu phap hudng
dan thi hach mét s6 diéu cia Luét ho tich va Nghi dinh s6 123/2015/Nb-CP
ngay 15/11/2015 cua Chinh phi quy dinh chi tiét mot so diéu va bién phap thi
hanh Tuét ho tich;

- Nghi quyét sé 76/2016/NQ-HDND ngay 09/12/2016 ctia Hoi déng nhan
dan tinh Ba Ria - Viing Tau quy dinh mtc thu, ndp, va quén 1y 1€ phi hé tich trén
dia ban tinh Ba Ria - Viing Tau.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc l4p - Tr do - Hanh phiic

TO KHAI PANG KY CHAM DUT GIAM HQ
Kinh gti: ' ..........

Ho, chir dém, tén ngudi yéu ciu:................

(@200 o o —
Pé nghi co quan ding ky chim dirt viée giam ho giira:

Ngwoi giam ho:

Ho, chit @&m, t80: .....ovvieeeiiee e e SRS Gigi tinh:
.............................. Ngay, thang, ndm sinh:.................c.......

DAN 100 . ... cessesienes QUOC HEN: oo
(3 T R S —————
Ngudi duwge giam ho:

Ho, chif dém, t80: .eoveeeveeriiiiciceiecieieccceeiee e GG tinhe
Ngay; thang, niim Sinhe v cinsnn. o

Dién tﬁcQuéc {1 L
Gidly khai sinh/Gidy tor tuy than: @,
D3 dang ky giam ho tai quyén s6: ..o, 56

Ngay ....... thang ......... nam ......... cia®¥

ssscsssrsanssass

Ly do cham dirt viée gigm hd:..o.oooooooooooeo

T6i cam doan nhiing ndi dung khai trén day 1a dung su that va chiu trach nhiém
trude phép luit vé cam doan ciia minh.

Lamtai: oo

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

s = b
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Chii thich:

) Ghi 1 tén co quan dang ky cham dit giam ho.

@ Ghi theo noi ding ky thudng tri, néu khéng c6 noi ding ky thuong tria thi ghi theo
noi dang ky tam trl; trudng hop khong c6 noi dang ky thudng tri va noi ding ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dén hogc
gidy t& hop 1é thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh
ph6 Ha Néi cip ngay 20/10/2014).

*) Ghi tén co quan ding ki gidm ho truéc day.

% J‘:_E_ 56
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11. Thi tuc thay déi, cdi chinh, b sung hd tich
Trinh tw thwe hién

- Nguo'l 6 yéu ciu thay dbi, cai chinh, bd sung ho tich nop ho so tai BO
phén tiép nhan va tra két qua ctia Uy ban nhan dan cap x3 c6 thidm quyén.

- Ngudi tiép nhdn ¢6 trach nhiém kiém tra ngay toan bd hé so, xac dinh
tinh hop 1€ ctia gidy t& trong hd so do ngudi yéu ciu nép, xuét trinh; dbi chidu
thong tin trong T& khai véi gidy t&r trong hé so.

- Néu hé so ddy dii, hop 18, ngudi tiép nhan hé so viét gidy tiép nhan, trong
d6 ghi 16 ngay, gio tra két qua; néu hé so chwa diy du, hoan thién thi huéng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truomg hop khong thé bd
sung, hoan thién hé so ngay thi phai 14p thanh vin ban huéng dan, trong d6 néu o
loai gié‘iy to, ndi dung c_a"in bd sung, hoan thién, ky, ghi 16 ho, chit dém tén cua
ngudi tiép nhan.

- H6 so sau khi d4 duoc huong dan theo quy dinh ma khéng dugc bd sung
day @0, hoan thién thi ngudi tiép nhén tir chdi tiép nhan hd so. Viéc tir chéi tiép

nhan hé so phai duoc thé hién bang vin ban, trong d6 ghi 18 1y do tir chéi, nguroi
tiép nhan ky, ghi 10 ho, chitr dém, tén.

- Trong thoi han 03-ngay lam viéc k& tir ngay nhén da gidy t&r theo quy
dinh d6i Vorl yéu ciu thay d6i, cai chinh hé tich: ngay trong ngay lam viéc doi
véi yéu cdu bd sung ho tich; néu thay viéc thay ddi, cai chinh, bb sung hé tich 12
c6 co so, pht hop véi quy dinh cia phap luit dén su va phap luat c6 lién quan,
cong chirc tu phap - hd tich béo c4o Chu tich Uy ban nhéan dan cdp xi. Trudnge
hop Ch tich Uy ban nhan dan cip xa déng ¥ gii quyét thi ky Trich luc hé tich
tuong ung (Trich luc thay d6i hé tich/Trich luc cai chinh h tich/Trich luc bé
sung hd tich) cip cho ngudi yéu cu; cong chirc tur phép - ho tich ghi néi dung
thay ddi, cai chinh, bd sung ho tich vao S dang ky thay dbi, cai chinh, bd sung
hd tich, x4c dinh lai dan tdc; cling ngudi yéu ciu ky vao Sé.

Trudng hop thay ddi, cai chinh, bd sung thong tin ho tich lién quan dén
Gidy khai sinh, Gidy chirng nhén két hén thi céng chire tu phap - ho tich ghi ndi
dung thay ddi, cai chinh hé tich vao Gidy khai sinh, Gidy ching nhan két hon;
b sung thong tin hé tich vao muc twong ting va déng ddu vao néi dung bd sung.

* Luu y:

+ Trudng hop nguoi yéu cau nép gidy to 12 ban sao dugc cép tir s6 gbc
hodc ban sao duoc chimg thuc tir ban chinh thi ngum tiép nhan hd so khong
duoc yéu cau xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuit
trinh ban chinh thi nguai tiép nhan hd so kiém tra, déi chiéu ban chup véi ban

“\;frvL(-_ 5%
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chinh va k¥ vao ban chup xéac nhan v& viéc di dbi chiéu ndi dung gidy to do,
khéng duoc yéu cu ngudi di ding ky ndp ban sao c¢é chimg thuc gidy tor do.

+ Trudmg hop phap ludt quy dinh xuét trinh gidy t& khi ding k¥ h tich,
ngudi tiép nhén c6 trach nhiém kiém tra gidy t& xut trinh, déi chiéu véi thong
tin trong T& khai va tra lai cho ngudi xudt trinh, khong dwoc yéu ciu ngudi ding

k¥ hé tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan ¢6 thé chup 01 ban gidy

tor xut trinh hodc ghi lai thong tin ciia gidy t& xuét trinh dé luu hé so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, da hd so ding k¥ ho
tich theo quy dinh cta phép luat ho tich, khéng dugc yéu cAu ngudi dang ki ho
tich ndp thém gidy to ma phéap luit hé tich khéng quy dinh phai ndp.

* Nhén két qua tai bo phén tiép nhan va tra két qua ctia Uy ban nhén dan
cap xa.

Thoi gian tiép nhin hod so va tra két qua: Céac ngay lam viéc trong tuin
tir thit hai dén thir sdu (Budi sing tir 07 gidr 00 d&én 11 gid 30, budi chidu tir 13
gitr 30 dén 17 gits 00), trir ngay 1&.

Cach thirc thwe hién:

- Nguoi ¢6 yéu cdu ding ky thay d6i, cai chinh, bd sung hé tich truc tiép
thuc hién hodc Uy quyén cho nguoi khac thyc hién;

- Ngudi thue hién viéc ding ky thay d6i, cai chinh, bd sung ho tich co thé
truc tidp ndp hd so tai Bé phan tiép nhén va tra két qua cta Uy ban nhan dén cip
x3 ¢6 thAm quyén hodc giti hd so qua hé théng buu chinh.

‘Thanh phén hd so:

* Gidy to phai xuit trinh

- H6 chiéu hodc chimg minh nhén dan hoac thé cin cudc cong dan hoac
céc gidy t& khéac ¢ dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gia tri sir dung dé chimg minh vé nhan than cla ngudi ¢ yéu ciu dang ky
thay ddi, cai chinh, b sung hd tich.

- Giy t& chimg minh noi cur tri dé xac dinh thdm quyén ding ky thay déi,
cai chinh, bd sung hd tich (trong giai doan Co s& dit lidu qudc gia vé dan cu va
Co s& dif liéu ho tich dién tir toan quéc chua duoc xay dung xong va thuc hién
théng nhét trén toan quéc).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cic gidy t& phai xuét trinh néu trén.

* Gidy to phai nop
- T& khai ding ky thay ddi, cai chinh, bd sung hd tich, xac dinh lai dan toc
theo mau.
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- Gidy to 1am cén ¢l thay dbi, cai chinh, bd sung hé tich.

- Van ban iy quyén theo quy dinh cia phap luit trong truong hop uy
quyén thuc hién viéc ding ky thay dbi, cai chinh, bd sung h tich. Trudng hop
ngudi duge iy quyén 1 6ng, ba, cha, me, con, Vo, chéng, anh, chi, em rudt cua
nguol uy quyen thi van ban uy quyen khong phai cong chtmg, ching thuc,
nhung phai c6 glay t& chimg minh méi quan hé véi ngudi Gy quyén.

S6 luwong hé so: 01 bd

Thoi han giai quyét:

- 03 ngay lam viéc d6i véi yéu cau thay dbi, cai chinh hé tich; trudng hop
phai xac minh thi thoi han giai quyét khong qua 06 ngay lam viéc.

- Ngay trong ngay lam viéc d@di v6i yéu cau bd sung hé tich, trudng hop
nhén ho so sau 15 gio ma khong giai quyet dugce ngay thi tra két qua trong ngay
lam viéc tiép theo.

P6i twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién thé tuc hianh chinh: Uy ban nhan dan cp x3 noi di
dang ky ho tich truéc day hodc Uy ban nhan dan cap xi noi cu tra ctia ngudi co
yéu cau.

Co quan phdi hop: Khong.

Két qui thwe hién thii tuc hanh chinh: Trich luc thay @di hé tich/Trich
luc cai chinh h tich/Trich luc bo sung hd tich.

Lé phi: 15.000 déng.

Mién 1& phi cho ngudi thude gia dinh c6 céng vdi cach mang; nguoi thuoc
hé nghéo; ngudi khuyét tat.

Maiu don, miu t& khai: To khai ding ky thay ddi, cai chinh, bd sung ho
tich, xac dinh lai dan tdc (Ban hanh kém theo Thong tw s& 15/2015/TT-BTP ngay
16/11/2015 cua B tredng Bé Tu phap).

Can cir phap ly:

- B0 luat Dan su;
- Luét ho tich nam 2014;

- Nghi dmh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s didu va bién phap thi hanh Luat ho tich;

- Thong tu so 15/2015/TT-BTP ngay 16/11/2015 caa B6 Tu phap hudng
din thi hanh mét sb diéu cta Luat hd tich va Nghi dinh sb 123/2015/ND-CP

ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mét sé diéu va bién phap thi
hanh Luét hé tich;
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phiic

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG HOQ TICH, XAC PINH LAI DAN TQC

e
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Gidy t& tiy than: @ ...

Quan hé véi ngudi @& nghi duge thay dbi, cai chinh, x4c dinh lai dan toc, bd sung hd tich:.................
)

Pé nghi co quan ding ky viéc “

cho ngudi co tén dwdi day
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T61 cam doan nhimg ndi dung khai trén déy la ding sy that va chiu trach nhiém trude phap ludt vé

cam doan ciia minh.

ESi vansanmasrenminsa

Y kién cia ngudi duoc thay d6i ho, tén (néu
ngudi d6 tir du 9 tudi trd 1én); xé4c dinh lai dén
tde (néu ngudi dé tir di 15 tudi dén dudi 18 tubi)
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,ngay ........ thang ... nam ...........
Nguwdi yéu ciu
(Ky, ghi 15 ho, chir dém, tén)

Y kién cua cha va me (néu thay déi ho, chir
dém, tén cho ngudi dudi 18 tubdi)
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Chii thich:

1. Ghi 1§ té€n co quan dang ky viéc thay ddi, cai chinh, b sung hé tich, xac dinh lai dén toe, x4c dinh
lai gidi tinh trong Gidy khai sinh.

2. Ghi theo dia chi ding ky thudng tri; néu khong cé noi dang ky thudng trii thi ghi theo dia chi dang
ky tam tri; truong hop khéng c6 noi dang ky thudng tri va noi déng ky tam trii thi ghi theo noi dang
sinh s6ng.

3. Ghi théng tin vé gidy t& tiy thén nhu: hd chiéu, chimg minh nhén dan hodc gidy t& hop Ié thay thé
(vi du: Chimg minh nhén dén s6 001089123 do Céng an thanh phb Ha Nbi cip ngay 20/10/2004).

4. Ghi 15 loai viéc thue hién (vi du: thay déi Ho).

5. Ghi 16 loai vi€c ho tich da dang ky trude diy. Vi du: khai sinh ngay 05 thang 01 ndm 2015 tai s6 10
quyén s6 01/2015 ctia UBND x4 Ha Hbi, huyén Thudong Tin, thanh pho Ha Noi.

6. Ghi rd ndi dung thay d6t, cai chinh, xac dinh lai dan tdc vi du: tir Nguyén Vin Nam thanh Vi Van Nam;
Trudng hop bd sung hé tich thi ghi 16 n6i dung dé nghi bd sung. Vi du: bé sung phin ghi v& qué quan
trong Giay khai sinh nhu sau: Nghé An.
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12. Thii tuc cip Gidy x4c nhin tinh trang hén nhan

Trinh tw thwe hién

- Ngudi ¢6 yéu cau cip Gidy xac nhén tinh trang hén nhin nép hd so tai
Bo phan tiép nhén va tra két qua ciia Uy ban nhan dan cAp x3 c6 thAm quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, dbi chiéu
thong tin trong T& khai va tinh hop 1& cta gidy to trong hd so do ngudi yéu ciu
ndp, xuit trinh.

- Néu ho so day di, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 16 ngay, gitr tra két qua; néu hd so chua ddy di, hoan thién thi huéng din
ngudi ndp hé so bd sung, hoan thién theo quy dinh; truomg hop khong thé bo
sung, hoan thién hé so ngay thi phai 1ap thanh vin ban huéng din, trong d6 néu o
loai gidy t&, ndi dung cin bd sung, hoan thién, ky, ghi rd ho, chit dém tén ciia
nguoi tiép nhan.

- Néu hé so sau khi d4 dugc huéng din ma khong duoc b sung diy di,
hoan thign thi nguoi tiép nhén tir chdi tiép nhan hd so va 14p vin ban tir chéi tiép
nhan hd so, trong @6 ghi rd 1y do tir chédi, k¥, ghi rd ho, chit dém, tén ciia nguoi
tiép nhan.

- Trong théi han 03 ngay 1am viée, ké tir ngay nhéan da hé so hop 1€, céng
chirc tu phap - hé tich kiém tra, x4c minh tinh trang hon nhan ciia ngudi ¢é yéu
cau.

Truong hop ngudi yéu cau xac nhén tinh trang hon nhén da timg dang kv
thuomg tra tai nhiu noi khac nhau thi ngudi d6 c6 trach nhiém chimg minh vé
tinh trang hén nhan cia minh. Trudng hop ngudi yéu ciu khong chimg minh
duoc thi cong chirc tu phéap - hé tich bao cio Chi tich Uy ban nhan dan cép x4
c6 van ban dé nghi Uy ban nhan dén cfp x& noi ngudi d6 da timg dang ki
thuong tri tién hanh kiém tra, x4c minh vé tinh trang hon nhan cta ngudi do.

Trong thoi han 03 ngay lam viéc, ke tir ngay nhén duoc vin ban dé nghi,
Uy ban nhéan dan Cép x4 duoc yéu cau, tién hanh kiém tra, xac minh va tra loi
bing vén ban v tinh trang hon nhén trong thoi gian thudng tri tai dia phuong
clia ngudi cd yéu cau.

- Néu két qua kiém tra, xac minh cho thiy ngudi yéu ciu c6 di didu kién,
viéc cép Gidy x4c nhén tinh trang hén nhan 12 phit hop quy dinh phap lut thi
cong chirc tu phap - hé tich trinh Chi tich Uy ban nhén dan ky cip 01 ban Gidy
xac nhén tinh trang hon nhan cho ngudi yéu ciu.

*Luu y:
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+ Truong hop ngudi yéu cau ndp gidy t& 1a ban sao dugce cép tir s6 goc
hodc ban sao duge chimg thuc tir ban chinh thi nguoi tiép nhan hd so khong
dugc yéu ciu xuét trinh ban chinh; néu ngudi yéu cu chi ndp ban chup va xuét
trinh ban chinh thi nguéi tiép nhan ho so kiém tra, d6i chidu ban chup véi ban
chinh v k¥ vio ban chup x4c nhan vé viéc dd d6i chiéu ndi dung gidy to do,
khong duoc yéu cau ngudi di ding ky nép ban sao ¢é chimg thuc gidy to do.

+ Trudong hop phap luét quy dinh xuét trinh gidy t& khi dang ky hé tich,
nguodi tiép nhan ¢6 trach nhiém kiém tra gidy to xudt trnh, d6i chiéu véi thong
tin trong To khai va tra lai cho ngudi xudt trinh, khong duoc yéu cau ngudi dang
ky ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhén c6 thé chup 01 ban gidy
t& xuét trinh hodic ghi lai thong tin cia gidy t& xuét trinh @é Iuu hd so.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan ding, di hd so ding ki ho
tich theo quy dinh ctia phap luit hé tich, khong duoc yéu cau nguoi ding kv ho
tich ndp thém gidy t& ma phap luat hd tich khdng quy dinh phai ndp.

: * Nhan két qua tai bd phan tiép nhén va tra két qua cia Uy ban nhan din
cap xa.

Thoi gian tiép nhin hd so va tra két qua: CAc ngay 1am viéc trong tuan
tir thir hai dén thir sdu (Bubi sang tir 07 gi 00 dén 11 gior 30, budi chiéu tir 13
gitr 30 dén 17 gid 00), trir ngay 1&.

Cach thirc thwe hién:

- Nigudri ¢6 yéu cau cap Gidy xédc nhan tinh trang hon nhén truc tiép thuc
hién hodc iy quyén cho ngudi khac thuc hién yéu ciu cAp Gidy xac nhén tinh
trang hon nhan;

- Ngudi thuc hién yéu cdu cdp Gidy xdc nhén tinh trang hoén nhan co thé
tryc tiép nép hd so tai B phéan tiép nhan va tra két qua ctia Uy ban nhén dan cap
x4 c6 thAm quyén hodc giri hd so qua hé théng buu chinh.

Thanh phin hd so:

* Gidy to phai xuét trinh

- Ho chiéu hoic chimg minh nhan dan hoic thé cin cudc cong dan hodc
cic gidy t& khac ¢ dan anh va théng tin c4 nhéan do co quan cé thim quyén cép,
con gia tri sir dung d& ching minh vé nhén than ctia ngudi cb yéu ciu cip Gidy
x4c nhén tinh trang hon nhan.

- Gidy t& chimng minh noi cur tri ctia ngudi yéu cau cip Gidy xac nhan tinh
trang hon nhan dé xac dinh thim quyén (trong giai doan Co sé dir liéu quéc gia
vé din cu va Co sé dit lidu hd tich dién ti toan quéc chua duoc xay dung xong
va thuc hién théng nhét trén toan qudc).
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Trudng hop giri hé so qua hé théng buu chinh thi phai giri kém theo ban
sao co6 ching thuc cac gidy t& phai xuét trinh néu trén.

* Gidy t& phai ndp

- T& khai cdp Gidy xac nhén tinh trang hén nhan theo mau;

- Tmong hop ngudi yéu ciu cép Gidy xac nhan tinh trang hon nhan da c6
vo hodc chdng nhung da ly hén hoac ngudi vor/chong da chét thi phai xuét trinh
(ban chinh) ho#c ndp bén sao gidy to hop 16 dé chirng minh;

- Cong dén Viét Nam da ly hon, hity viéc két hén & neée ngoai thi phai
nép ban sao Trich luc ghi chi ly hon.

- Trudng hop yéu ciu cip lai Gidy xac nhan tinh trang hon nhan dé sir
dung vao muc dich két hén véi ngudi khac véi ngudi da ghl trong phan muc
dich sir dung ciia Gidy xac nhan tinh trang hén nhén duge clp trude day hodc do

Gidy x4c nhan tinh trang hon nhan d3 hét thoi han sir dung theo quy dinh thi
phai ndp lai Gidy x4c nhan tinh trang hon nhan da duogc clp trurée day.

S6 lwrong ho so: 01 bd

Thoi han gidi quyét: 03 ngay 1am viéc.

Truwdng hop phai giri vin ban xdc minh thi thdi han g}éi quyét khéng qua
06 ngay lam viéc (khéng' tinh thoi gian giri van b’a"m yéu cau xac minh va thoi
gian guri vin ban tra 16i két qua xac minh qua hé thdng buu chinh).

Doi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan thuc hién thi tuc hanh chinh:

- Uy ban nhén dén cdp x3 noi ngudi yéu ciu cip Gidy xac nhan tinh trang
hon nhan thudng tra.

- Trudng hop ngum yéu ciu cép Giay xac nhén tinh trang hon nhan khon0
c6 noi thudmg tra thi Uy ban nhan dan cip x3 noi tam trd thuc hién viéc cap
Gidy x4c nhén tinh trang hon nhan.

Co quan ]:_Ihﬂl hop: Uy ban nhan dan cAp xd noi thuong tri trude day cua
ngudi yéu cau cap Glay xac nhén tinh trang hén nhén (trudng hop ngudi yéu ciu
da thudng tri & nhiéu noi khac nhau).

Két qui thwe hién thi tuc hanh chinh: Gidy x4c nhan tinh trang hon

nhan.
L& phi: 15.000 dong.

Mién 1€ phi cho ngudi thudc gia dinh c6 cong véi cach mang: ngudi thude
hé nghéo; nguoi khuyét tat.
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M3u don, mAu t& khai: T khai cAp Gidy x4c nhén tinh trang hén nhan
(Ban hanh kém theo Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cta B trudéng
B6 Tu phap).

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Trudng hop yéu ciu x4c nhén tinh trang hén nhan nhim muc dich két hén
thi ngudi yéu ciu phai dap tmg da diéu kién két hén:

- Nam tir dt 20 tudi trd 1én, nit tir di 18 tudi trd 1én;

- Viéc két hén do nam va nit tu nguyén quyét dinh;

- Khéng bi mét ning luc hanh vi dan su;

- Viéc két hon khéng thuéc mot trong céc trudng hop cam két hon, gom:

+ K&t hon gia tao, ly hon gia tao;

+Tao hon, cudng ép két hon, lira déi két hon, can trd két hon;

+ Ngudi dang c6 vg, c6 chéng ma két hén véi ngusi khac hodic chua co
v, chua co chf’ing ma két hon véi nguol dang co chéng, co vo;

+ K&t hon gitra nhitng ngudi cing dong méu vé truc hé; gitta nhitng nguroi
c6 ho trong pham vi ba doi; gitra cha, me nuéi véi con nudi; gilta nguwoi da timg
la cha, me nudi véi con nudi, cha chéng v6i con diu, me vo vGi con ré, cha
duong véi con riéng cua vo, me ké véi con riéng caa chéng;

* Nha nudc khong thira nhan hén nhan gitta nhiing ngudi cung gidi tinh.

Can cir phap 1lv:

- Luat hon nhan va gia dinh nam 2014;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luat ho tich;

- Thong tu sép 15/2015/TT-BTP ngay 16/11/2015 cta Bé Tu phap huéng
dan thi hanh mot so di€u cua Luat hé tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciaa Chinh phu quy dinh chi tiet mét so diéu va bién phap thi
hanh Luét ho tich;

- Nghi quyét s6 76/2016/NQ-HPND ngay 09/12/2016 ctia Hoi déng nhan
dan tinh Ba Ria - Viing Tau quy dinh mitc thu, ndp, va quan ly 1€ phi hé tich trén
dia ban tinh Ba Ria - Viing Tau.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

Ho, chif dém, ten nguwdd YEU CAUT ......ooo.ioooeeeeeeee oo
DN 0] 1.tierurrernnrrreseseseeeeneessassssesemseceseseseeeesesesmesseesesssssesens Qubc tich: ..o
NOT CU AT ) ettt
Quan hé v&i ngudi duoc cép Gidy xac nhan tinh trang hén nhAn: .........ooooooooooveveooeeo
DE nghi cip Gidy xic nhin tinh trang hén nhan cho ngwdi ¢6 tén dwéi day:

HO, CRIE Q&I 111 ettt eee et e e e et G161
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....................................................................................................................

............................................................................................................................

Noi cur tria; OV

................................... tir ngay..........thang Nam .............., dén ngay .......... thang
AN e
Tinh trang hén nhan™ ..o

................................................................

...........................................................................................................................................................

--------------------------

--------

T6i cam doan nhitng ndi dung khai trén day 1a ding sy that va chiu trach nhiém trudc phap
luét vé 161 khai ctia minh.
Lam thE ccocoissiainin GEY wosiasiice thang .......ndm .........
Nguoi yéu cau
(Ky, ghi 10 ho, chit dém, tén)
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Chii thich:

) Trudmg hop céng dan Viét Nam cu trit trong nuéc thi ghi theo noi dang ky thudng trd,
néu khéng c6 noi dang ky thudng tra thi ghi theo noi dang ky tam trd; trirdng hop khong co
noi dang ky thuong tri va noi dang ky tam tru thi ghi theo noi dang sinh song.

Trudong hop cong dan Viét Nam cu tra & nudce ngoai thi ghi theo dia chi thudng tri hodc
tam tri ¢ nudce ngoai.

@ Ghi théng tin vé gidy td tiy than nhu: h¢ chiéu, chimg minh nhin dén hodc gidy t&
hop 1€ thay thé (vi du: Chirng minh nhén dan s6 001089123 do Céng an thanh phé Ha Néi cap
ngay 20/10/2004).

®) Khai trong céc trudmg hop:

- Céng dan Viét Nam dang cu trd & nudc ngoai ¢b yéu cau xic nhén tinh trang hén nhan
trong thoi gian cur tri & nurde ngoai hodc trong thoi gian cr tri tai Viét Nam trurde khi xuat canh;

- Ngudi dang c6 vo/chdng yéu cau xéc nhén tinh trang hén nhén tir thoi diém di méi déng ki
két hon cho dén trude thoi diém dang ky két hén;

- Ngudi d qua nhiéu noi thudmg trit khéc nhau thi phai ghi cu thé timg théi diém thudng .

® Péi v6i cong dan Viét Nam cur tra 6 trong nuée thi ghi 10 tinh trang hén nhén hién tai:
dang c6 vo hodc c6 chong; hodc chua ding ky két hon lan nao; hodc dd dang ky ket hon,
nhung dé ly hon hay ngudi kia da chét.

Pdi véi cong dan Viét Nam cur tri & nude ngoai ¢6 yéu céu x4c nhan tinh trang hén nhin
trong thoi gian cu tri tai Viét Nam triede khi xuat canh, thi khai vé€ tinh trang hén nhan cia
minh trong thoi gian da cu tm tai noi d6 (Vi du trong théi gian cu tro fai

perenissny ThE DTN e thang ..... DRI oesunses dén ngay ........ thang ....... nam
chufa dang ky ket hén véi ai). '

Dbi v6i cong dan Viét Nam dang cur tni & nude ngoal c6 yéu ciu xdc nhan tinh trang hon
nhén trong thdi gian cu tra ¢ nudc ngoai, thi khai vé tinh trang hén nhén ctia minh trong thoi
gian cu tri tai nwde @6 (Vi du: trong thod gian cur tri tai CHLB Dire tir ngay ....... thang ..... nam

.dénngay ........ thang ....... nam ........ khéng ding ky két hon véi ai tai Pai sir quén Viét Nam
ta_u CHLB bc).

) Ghi 5 muc dich sir dung Gidy xé4c nhén tinh trang hon nhan. Trudng hop sit dung Gidy
x4c nhén tinh trang hon nhan dé két hén, thi phai ghi 16 két hon véi ai (ho va tén; ngay, thing,
nim sinh; qudc tich; noi thudng triv/tam tri); noi ding ky két hén.
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13. Thi tuc ding ky lai khai sinh
Trinh tw thwe hién |

- Ngudi ¢6 yéu cau déng ky lai khai sinh ndp hd so tai Bd phan tiép nhén
va tra két qua ctia Uy ban nhan déan cip x4 c6 thdm quyén.

- Ngudi tiép nhén cé trach nhiém kiém tra ngay toan bé hd so, dbi chiéu
théng tin trong T& khai va tinh hop 1€ cia gidy t& trong hd so do ngudi yéu ciu
ndp, xuét trinh.

- Néu hé so diy dn, hop 1é, ngudi tiép nhén hd so viét gidy tiép nhan, trong
d6 ghi 15 ngay, git tra két qua; néu hd so chua ddy di, hoan thién thi huéng din
ngudi nép hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bo
sung, hoan thién hé so ngay thi phai 14p thanh vén ban huéng dn, trong d6 néu 1o
loai gidy t&, ndi dung cin bd sung, hoan thién, ky ghi 10 ho, chit dém tén cia
ngudi tiép nhén.

- Hb so sau khi d3 duqc huéng dan theo quy dinh ma khong duoc bd sung
déy dii, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so. Viée tir chéi tiép
nhan hé so phai dugc thé hién bing vin ban, trong d6 ghi 16 1§ do tir chéi, nguoi
tiép nhan ky, ghi r6 ho, chit dém, tén.

- Trong thoi han 05 ngdy 1am viée, k& tir ngay tiép nhan hd so, cong chiic
tu phép - hd tich kiém tra, xac minh hd so.

Trudng hop viéc dang ky lai khai sinh dugc thuc hién tai Uy ban nhéin
dan cép x3a khong phai noi dang ky khai sinh truée day thi cong chic tu phép -
hg tich bao cdo Chu tich Uy ban nhén dan cdp xi c6 vin ban d& nghi Uy ban
nhan dan cép xa noi ding ky khai sinh trudc day kiém tra, x4c minh v& viéc luu
giit s6 ho tich.

Trong thdi han 05 ngay lam viéce, ké tir ngay nhan dwoc vin ban dé nghi,
Uy ban nhan déan noi da dang ky khai sinh trizéc day tién hanh kidm tra, xac

minh va tra 1&i bing vin ban vé viéc con luu gilt hodc khong hwu gitr duoc sd hod
tich.

Trong thoi han 03 ngay 1am viéc, ké tlir ngay nhan duoc két qua x4c minh
vé viéc khong con huu git dugc sb ho tich tai noi di dang ky khai sinh, ndu thiy
viéc dang ky lai khai sinh chinh xac, dung quy dinh phép luat, céng chic tu
phép - hé tich bao cao Chu tich Uy ban nhan dan cdp x3. Truomg hop Cha tich
Uy ban nhan dan dong ¥ giai quyét thi céng chirc tw phép - hé tich ghi ndi dung
khai sinh vao Sé ding ky khai sinh, cung nguoi di dang ky lai khai sinh ky vao
S6. Chu tich Uy ban nhan dén ky cdp Gidy khai sinh cho ngudi ¢é yéu ciu.

/
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* Luu y:

+ Trudng hop ngudi yéu cdu ndp gidy to 13 ban sao dwoc cap tir sb6 gde
hodc ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan hd so khong
dugc yéu cdu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xut
trinh ban chinh thi nguoi tiép nhan hé so kiém tra, d6i chiéu ban chup véi ban
chinh va ky vao ban chup xac nhéan vé viéc di d6i chiéu néi dung gidy t& 35,
khéng dugc yéu ciu ngudi di ding ky ndp ban sao c¢6 chimg thuc gidy t&r do.

+ Trudng hop phap luat quy dinh xuét trinh gidy to khi dang ky hé tich,
ngudi tiép nhén cé trach nhiém kiém tra gidy t& xuét trinh, déi chiéu véi thon g
tin trong T& khai va tra lai cho ngudi xuét trinh, khong duoc yéu ciu ngudi ding
ky hd tich ndp thém ban sao gidy t& d6. Ngudi tiép nhén ¢6 thé chup 01 ban gidy
t& xuét trinh hodc ghi lai théng tin cta gidy to xuét trinh d& luu hd so.

+ Ngudi tiép nhan ¢6 trach nhiém tiép nhin dang, da hd so ding kv ho
tich theo quy dinh ctia phap luat h tich, khéng duoc yéu cau ngudi dang kv ho
tich nép thém gidy t& ma phép luat ho tich khong quy dinh phai nop.

) * Nhan két qua tai bo phan tiép nhén va tra két qua cua ij ban nhan dan
cap x4.

Thoi gian tiép nhin hé so va tra két qua: Céc ngay lam viéc trong tuan
tir thir hai dén thir sdu (Bubi sang tir 07 gir 00 dén 11 gior 30, bubi chidu tir 13
gir 30 dén 17 gio 00), trir ngay I&.

Cach thirc thuc hién:

- Ngudi cé yéu cau ding ky lai khai sinh truc tiép thuc hién hodc Uy
quyén cho nguoi khéic thue hién viée ding ky lai khai sinh;

- Nguoi thyc hién ding ky lai khai sinh ¢6 thé tnxc tiép ndp hé so tai Bo
phén tiép nhan va tra két qua cta Uy ban nhén dan cip x4 c6 thAm quyén hodc
gtri hd so qua hé théng buu chinh.

Thanh phin hd so:

* Gidy to phai xuét trinh

- Hd chiéu ho#c chimg minh nhan dan hodc thé cin cudc cdng dan hoic
céc gidy to khac c6 dan anh va théng tin ca nhan do co quan c6 thim quyeén cép,
con gia tri st dung dé chimg minh v& nhan than cua ngudi c6 yéu cau diang ky
lai khai sinh.

- Gidy t& chimg minh noi cu tri dé x4c dinh thAm quyén ding ky lai khai
sinh (trong giai doan Co s& dir liéu qudc gia vé dan cu va Co s& dit lidu hd tich
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dién tr toan quéc chua dugc xdy dung xong va thuc hién théng nhét trén toan
qudc).

Truong hop giri hé so qua hé théng buu chinh thi phai giri kém theo ban
sa0 ¢6 chimg thuc cac gidy t& phai xuit trinh néu trén.

* Gidy t& phai ndp
- To khai ding ky lai khai sinh theo mau, trong dé c¢6 cam doan ciia nguoi

yéu cau vé viéc da dang ky khai sinh nhung khéng luu gitt dwgc ban chinh Giay
khai sinh.

- Bén sao toan bd ho so, gidy t& ciia ngudi y€u cau hodc ho so, gidy to, iai
ligu khéc trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Glay khai sinh do co quan cé thim quyén cua Viét Nam cip

(ban sao dugc cong chimg, chimg thuc hop 18, ban sao duoc cAp tir S& ding ky
khai sinh).

+ Ban chinh hodc ban sao gidy t& c6 gia tri thay the G1ay khai sinh duoc
cép truéc nim 1945 & mién Béc va trude nim 1975 & mién Nam.

* Trucmg hgp nguoi yéu cau khong c6 gidy to trén thi gidy t& do co quan
c6 thidm quyén ciia Viét Nam cép hop 18 sau day 14 co sé dé xac dinh néi dung
-dang ky lai khai sinh: Gidy chiing mmh nhéan dan, Theé can cudc cong dan hoic
Hb chiéu; Sé ho khau, Sé tam trti, gidy t& chtmg minh vé noi cu tri; Bing {6t
nghiép, Gidy chimg nhan, Chu'ng ch1 Hoc ba, Hb so hoc tap do co quan dao tao,
quan 1y gi4o duc c6 thAm quyén cAp hoic xac nhan; Gidy t& khac ¢ thong tin vé

ho, chir Gém, tén, ngay, thang, nidm sinh cia c4 nhan: Giay to ching minh quan
hé cha con, me con.

Ngudi yéu cau dang ky khai sinh c6 trach nhiém nop day du ban sao cac
gidy to& néu trén (néu co) va phéi cam doan di ndp da cic gidy t& minh co.
Truong hop nguoi yeu cau ding ky khai sinh cam doan khong dung su that, ¢ y

chi ndp ban sao gidy t& c6 lgi dé dang ky khai sinh thi viéc ding ky khai sinh
khdng co gia tri phap ly.

- Truong hop ngudi yéu cau ding ky lai khai sinh 13 c4n bd, cong chirc,
vién chirc, ngudi dang cong tac trong lu'c lwong vii trang thi phai c6 vin ban xéc
nhan ctia Thi truéng co quan, don vi vé viéc nhimng noi dung khai sinh ctia nguoi
d6 gbm ho, chir dém, tén; gidi tinh; ngdy, thang, nim sinh; dan téc; quéc tich; qué

quan; quan hé cha - con, me - con phi hop véi hd so do co quan, don vi dang
quan ly.

- Van ban dy quyén theo quy dinh cta phép luét trong truong hop uy
quyén thuc hién viéc dang ky lai khai sinh. Truong hop ngudi duoc 1 uy quyén la
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ctia ngudi iy quyén thi vin

A e 71

f‘\}"

AWSOft * Tel: +84-8-3930 3279 * www. ThuVienPhapLuat.vn




,%-—/—-"’f'/j'//

ban ty quyén khéng phai cdng chimg, chirg thuc, nhung phai c6 gidy t& chimg
minh mbi quan hé véi ngudi Gy quyén.

S6 lwong hd so: 01 bd

Thi han gidi quyét: 05 ngay 1am viée.

Trudng hop phai c6 van ban xac minh thi thoi han giai quyét khong qua
13 ngay lam viéc (khdng tinh thoi gian giri vin ban yéu cau xdc minh va thoi
gian giri van ban tra 101 két qua x4c minh qua hé théng buu chinh).

DPéi twong thire hién thii tuc hanh chinh: C4 nhan

Co quan thuc hién thia tuc hinh chinh: Uy ban nhén dan cép xa noi da
ding ky khai sinh truéc day hodc Uy ban nhan din cép x3 noi ngudi yéu cau
dang ky lai khai sinh thuong tr.

Co quan phbi hop: Uy ban nhén dan cip x3 noi ngudi yéu ciu dang ky
lai khai sinh da dang ky khai sinh trudc day trong trudng hop thuc hién dang ky
lai khai sinh tai Uy ban nhan dan cAp xd noi thuong trd.

Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh
L& phi: 8.000 dong.

Mién 1& phi cho ngudi thude gia dinh ¢6 céng véi cach mang; ngudi thude
hd nghéo; ngudi khuyét tat.

Mau don, miu t& khai: To khai ding ky lai khai sinh (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B4 truéng Bé Tu phap).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh

- Viéc khai sinh da dugc dang ky tai co quan c¢é thdm quyén cua Viét
Nam trudc ngay 01/01/2016 nhung Sé ding ky khai sinh va ban chinh Gidy khai
sinh d&u bi mit.

- Ngudi ¢b yéu ciu con sdng tai thoi diém yéu cau ding ky lai.

Cin cir phap ly:

- Luét ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh
chi tiét mét sb diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 clia B6 Tu phap huéng
dan thi hanh mét s diéu caa Luat hd tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mét s6 diéu va bién phéap thi
hanh Luat ho tich;
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- Nghi quyét s6 76/2016/NQ-HDND ngay 09/12/2016 ctia Hbi ddng nhan
dan tinh Ba Ria - Viing Tau quy dinh mirc thu, ndp, va quan 1y 18 phi hé tich trén
dia ban tinh Ba Ria - Viing Tau.
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TO KHAI PANG KY LAY KHAI SINH
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Nguiri yéu ciu
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Chu thich:

) Ghi 15 tén co quan ding k¥ lai khai sinh

Vi du: - Uy ban nhén din phuomg Dién Bién, Ba Dinh, Ha Nbi

- Uy ban nhén din quin 1, thanh phé Hé Chi Minh
® Ghi thong tin vé& gidy to tiry than cia ngudi di ding kY, ghi 16 sb, co quan

cép, ngay cép h¢ chiéu, chirng minh nhan dan hoc gidy t& hop 18 thay thé

Vi du: Chimg minh nhén dan s6 001089123 do Céng an thanh phé Ha Nbi cip
ngay 20/10/2004.

® Ghi theo dia chi ddng ky thuong tri; néu khéng c6 noi dang k¥ thuong trd thi
ghi theo dia chi dang ky tam tri; trudmg hop khéng c6 noi ding ky thuomg tri va noi
dang ky tam tri thi ghi theo dia chi dang sinh séng.

® Trudmng hop sinh tai co s¢ y té thi ghi 16 tén co s& y té va dia danh hanh chinh
noi sinh ra; trnrdmg hop sinh ra ngodi co s& y té thi ghi dia danh cta 03 cap hanh chinh
(x3, huyén, tinh); trudmg hgp khong 16 noi sinh day da thi chi ghi dia danh hanh chinh
cép tinh.

®) Ghi tén co quan di ding ky khai sinh truéc diy, s, ngay, thing, nim cap
Gidy khai sinh truéc day (néu c6 ban sao Gidy khai sinh).
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14. Tha tuc ding ky khai sinh cho ngudi da c6 hé so, gidy to c4 nhin

Trinh tw thwe hién

- Ngudri 6 yéu ciu ding ky khai sinh ndép hd so tai B6 phén tiép nhan va
tra két qua ctia Uy ban nhan dan cAp xd c6 thim quyén.

- Ngudi tiép nhén c6 trach nhiém kiém tra ngay toan bd hd so, ddi chiéu
théng tin trong T khai va tinh hop 18 caa gidy to trong hd so do ngudi yéu ciu
ndp, xuat trinh.

- Néu hd so déy du, hop 18, nguoi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 1o ngdy, gio tra két qua; néu hd so chua diy du, hoan thién thi huéng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khéng thé bo
sung, hoan thién hé so ngay thi phai 14p thanh vin ban huéng dan, trong d6 néu o
loai gié"ty t&, ndi dung cin bd sung, hoan thién, ky, ghi rd ho, chir dém tén cua
ngudi tiép nhén.

- Hb so dang ky khai sinh sau khi @3 duoc huéng dan theo quy dinh ma
khong duoc bd sung diy di, hoan thién thi ngudi tiép nhan tir chéi tiép nhén ho
s0. Viéc tir chéi tiép nhan hd so phai dwoc thé hién bang vin ban, trong d6 ghi
16 1§ do tir chéi, ngudi tiép nhan ky, ghi 16 ho, chit dém, tén.

- Trong thoi han 05 ngay lani viéc, ké tir ngay tiép nhéan hé so, cdng chiic
tu phap - ho tich kiém tra, x4c minh hd so. Trong trudng hop can thiét, cong
chitc tu phép - hd tich bao cio Chu tich Uy ban nhan dan cip x3 c6 vin ban dé
nghi Uy ban nhan din cép x3 noi cur tri trrée day ciia ngudi yéu cau ding kv lai
khai sinh @& kiém tra, xdc minh vé viéc ding k¥ khai sinh va viéc luu gitt s6 ho
tich.

Trong thoi han 05 ngay 1am viée, ké tir ngay nhan duoc van ban dé nghi,
Uy ban nhén dan cép x3 noi ngudi yéu ciu dang ky khai sinh cu tra trude day
tién hanh kidm tra, x4c minh va tra &1 bang vin ban vé viéc nguoi yéu cau da
duoc dang ky khai sinh hay chua dugc dang ky khai sinh; vi€c con luu gitr hoac
khéng luu giit duoc sb hé tich.

Trong thoi han 03 ngay lam viée, k& tir ngay nhan duoc két qua xac minh,
néu thdy hd so ding ky khai sinh 1a ddy du, chinh xac, ding quy dinh phap luat,
cOng chirc tu phap - ho tich bao cao Chu tich Uy ban nhan dan cip x3. Trudng
hop Chii tich Uy ban nhéan dan cép x3 dong y giai quyét thi cong chirc tu phap -
hé tich ghi ndi dung khai sinh vao S6 ding ky khai sinh, cung nguoi di dang ky
khai sinh ky tén vao Sé. Chu tich Uy ban nhén dan cip x3 cdp Gidy khai sinh
cho nguoi duge ding ky khai sinh.
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+ Trudng hop ngudi yéu cau ndp gidy to 13 ban sao duge cép tir sd gbe
hodc ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hé so khong
dugc yéu ciu xuit trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét
trinh ban chinh thi ngudi ti€p nhan hé so kiém tra, @i chiéu ban chup véi ban
chinh va ky vao ban chup x4c nhan vé viéc d4 dbi chiéu néi dung gidy t& do,
khéng duoc yéu ciu ngudi di dang ky ndp ban sao ¢ chimg thuc gidy tor do.

+ Trudng hop phap luat quy dinh xuét trinh gidy t& khi ding ky hé tich,
ngudi tiép nhén c6 trach nhiém kiém tra gidy t& xuit trinh, déi chiéu véi thong
tin trong To khai va tra lai cho ngudi xuét trinh, khéng duoc yéu ciu ngudi ding
ky ho tich ndp thém ban sao gidy to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy
t& xuat trinh hodc ghi lai thong tin ctia gidy t& xuét trinh dé luu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén ding, du hé so ding ky ho
tich theo quy dinh cua phap lut hd tich, khong duoc yéu cau ngudi dang ky ho
tich nép thém gidy t& ma phap luat ho tich khéng quy dinh phai nép.

~ * Nhan két qua tai bd phan tiép nhén va tra két qua ciia Uy ban nhan dan
cap xa.

Thoi gian tiép nhéin hd so va tra két qua: Cac ngay lam viéc trong tudn
tir thir hai dén thtr sau (Budi sang tir 07 gio> 00 dén 11 gid 30, budi chiéu tir 13
gitr 30 dén 17 gid 00), trir ngay 18,

Cich thirc thwe hién:

- Ngudi ¢6 yéu ciu ding ky khai sinh truc tiép thuc hién hoic iy quyén
cho ngudi khac thuc hién viéc dang ky khai sinh;

- Nguoi thuc hién viée ddng ky khai sinh c6 thé truc tiép nép hd so tai Bo
phén tiép nhén va tra két qua ctia Uy ban nhan dan cdp xa c6 thim quyén hoac
glii hoé so qua hé théng buru chinh.

Thanh phin hd so:

* Gidy to phai xuét trinh

- Ho chiéu hodc chimng minh nhan din hoZc thé cin cuéc cong dan hoic
céc giay to khac c6 dan anh va thong tin ¢4 nhan do co quan cé thAm quyén cp,
con gia tri str dung dé ching minh vé nhén than cia ngudi ¢6 yéu cu ding ky
khai sinh (gidy t& ty than).

- Gidy t& chimg minh noi cu tri dé x4c dinh thim quyén dang ky khai
sinh (trong giai doan Co s& dit liéu qudc gia vé dan cu va Co sé dit liéu ho tich
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dién tir toan qudc chwa duoc xay dung xong va thuc hién théng nhét trén toan
quéc).

Trudng hop giri hé so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc céc gidy to phai xuét trinh néu trén.

* Gidy to phai ndp

- T khai ding ky khai sinh theo mau.

- Vin ban cam doan clia ngudi yéu ciu vé viéc chua duoc dang ky khai
sinh.

- Ban sao toan bd hd so, gidy t& ciia ngudi yéu cau hodc hb so, gidy to, tai
liéu khac trong dé c6 thong tin lién quan dén nd1 dung khai sinh, gdbm: Giay
chiing minh nhan dan, Thé can cudc cong dan hodc HO chieéu; S6 hd khau, So
tam trd, gidy to& chirng minh vé noi cu tri; Béang t6t nghiép, Gidy ching nhan,
Chirng chi, Hoc ba, Ho6 so hoc tdp do co quan dao tao, quan ly gido duc ¢ tham
quyén cip ho#c x4c nhén; Gidy t& khac c6 thdng tin vé ho, chit dém, tén, ngay,
thang, nam sinh cua céa nhén; Gidy t& chimg minh quan hé cha con, me con.

- Trudong hop ngudi yéu cau ding ky khai sinh 14 can bd, cong chirc, vién
chirc, nguoi dang cong tac trong luc lugng vii trang thi phai c¢6 van ban xac nhan
cua Thu trudéng co quan, don vi vé viée nhirng nd1 dung khai sinh ctua ngudi do
gé‘)m ho, chir dém, tén; gidi tinh; ngay, thang, nam sinh; dan tdc; quéc tich; qué
quén; quan hé cha - con, me - con phii hop vé&i hé so do co quan, don vi dang
quan 1y.

- Vin ban Gy quyén theo quy dinh ciia phap luét trong truong hO‘p uy
quyén thuc hién viéc ding ky khai sinh. Truong hop ngudi duge uy quyén la
ong, ba, cha me, con, vg, chéng, anh, chi, em rudt cia ngudi Gy quyen thi van
ban iy quyén khéng phai cong chitng, chimg thurc, nhung phai ¢é gidy t& ching
minh méi quan hé véi ngudi ity quyén.

S6 Iwgng hd so: 01 bo

Thai han gidi quyét: 05 ngay lam viéc.

Trudng hop phai ¢6 vin ban xac minh thi thoi han giai quyét khong qua
13 ngay lam viéc (khong tinh thoi gian giri van ban yéu cdu x4c minh va thoi
gian giri vin ban tra 1o két qua x4c minh qua hé thng buu chinh).

Péi twong thue hién thii tuc hanh chinh: C4 nhin

Co _quan thwe hién thii tuc hanh chinh: Uy ban nhan dan cdp x3 noi
ngudi yéu cau cu tra.
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Co quan phbi heop: Uy ban nhan dan cp xi noi ngudi yéu cau ding ky
khai sinh cur tru truoc day.
Két qua thwre hién thii tuc hanh chinh: Gidy khai sinh

Lé phi: 8.000 dong.

Mién 1€ phi cho ngudi thudce gia dinh ¢6 cdng véi cach mang; ngudi thude
hé nghéo; ngudi khuyét tat.

Méiu don, miu to khai: T khai dang ky khai sinh (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B truéng B Tu phép).

Yéu chu, diéu kién thwe hién thi tuc hanh chinh

Cong dan Viét Nam cu tra trong nudc, sinh truée ngay 01/01/2016, chua
duoc dang ky khai sinh, ¢ hd so, gidy t& ca nhan (ban chinh hoiic ban sao duoc
chiing thuc hop 18) nhu: gidy to tity than; S6 ho khéu; S6 tam tri; gidy to khéc do
co quan nha nuéc ¢6 thAm quyén cia Viét Nam cép. -

Can cwr phap Iv:

- Luat ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh
chi tiét mét sé diéu va bién phap thi hanh Luat hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bé Tu phap hudng
dan thi hanh mot sé didu ctia Luét ho tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phii quy dinh chi tiét mét sé didu va bién phap thi
hanh Luét ho tich;

- Nghi quyét sb 76/2016/NQ-HPND ngay 09/12/2016 ctia Hoi ddng nhin
dan tinh Ba Ria - Viing Tau quy dinh muic thu, ndp, va quan ly 1€ phi hé tich trén
dia ban tinh Ba Ria - Ving Tau.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Doc ldp - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH

Ho, chir dém, tén ngwdi yéu cAus .......o.oooooovoieeeoooe
GIAY 1O Y thAN: P e s s e eee oo

Quan hé véi ngudi duge khai sinh: .o
D& nghi co’ quan ding ky khai sinh cho nguwoi dwéi day:
H, Chilt d@my, T8Iz ...t et

Ngay, thang; ndm Sinhe ..o smnmsmaissssio B DAE B oo irrmederessaessssnesssnsesen,

(8376 7 CRR— DR 06; covociisssissisnmarns CIMOC HERE ... compemersmossmensssnseseseons

Ho, chit B, E8I CIES coocvviniiiiinminissins i tesmmsersaneenmsssersamemersmeromesah reomemeesce s nnes.

Ném sinh: .............. DAanN t8C: <.ueevievevrnsrereneneeedQUOC HER: oo

AWSOft * Tel: +84-8-3930 3279 * www. ThuVienPhapLuat.vn

Ho, chilr @&m, 81 MI@: .........oooiiiiiiiiiiiii et

TRESIARL wovioncssionssissnnsc IDBIBBOE wesscscsnnsssspsan RO HORE .. =
Noi cu trg: @

.....................................................................................................................

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a ding su thét, dugc su
théa thuén nhat tri clia cac bén lién quan theo quy dinh phap lujt.

Téi chiu hoan toan trach nhiém trude phép luat vé ndi dung cam doan ciia minh.
L6755 T , NGAY coivann... thang ......... nam ..............
Nguwdi yéu ciu
(K, ghi 6 ho, chir dém, tén)
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Chi thich:
") Ghi 15 tén co quan dang ky khai sinh

, : |
Vi du: - Uy ban nhan dan phuong Pién Bién, Ba Pinh, Ha N6i
- Uy ban nhan d4n quén 1, thanh phd H6 Chi Minh

@ Ghi théng tin vé gidy to tuy than cia n
cép, ngay cip ho chiéu, chimg minh nhan dan ho#c

&i di dang ky, ghi 1 s, co quan
idy to hop 1é thay thé

Vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phé Ha Nai cip

ngay 20/10/2014.

©) Ghi theo dia chi dang ky thudng tri; néu khéng c6 noi ding ky thuong tri thi

ghi theo dia chi ding ky tam tri; truong hop khong
dang ky tam tra thi ghi theo dia chi dang sinh séng.

® Trudmg hop sinh tai co s& y té thi ghi & tén
Vi du: - Bénh vién Phu san, Ha N6i
- Tram y té x3 Pinh Bang, huyén Tir Sq

cO noi dang ky thuong tra va noi
co s& y té va dia danh hanh chinh

m, tinh Béc Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cAp hanh chinh (%3,

huyén, tinh), noi sinh ra.
Vi du: xa Dinh Bang, huyén Tir Son, tinh Béc

iy

Ninh.
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+ Trudng hop ngudi yéu cau ndp gidy t& 14 ban sao dwogc cép tir sb gbe
hodc ban sao dugc ching thuc tir ban chinh thi ngum tiép nhan hd so khong
dugc yéu cdu xuét trinh ban chinh; néu ngum yéu cau chi nop ban chup va xuét
trinh ban chinh thi ngudi tiép nhan hd so kidm tra, dbi chiéu ban chup véi ban
chinh va ky vao ban chup xdc nhdn vé viéc da d6i chiéu néi dung gidy t& o,
khéng dugc yéu cau ngudi di dang ky ndp ban sao c6 ching thuc gidy to do.

+ Truong hop phap luédt quy dinh xuat trinh g1ay to khi dang ky hé tich,
ngudi tiép nhén ¢6 trach nhiém kidm tra gidy t& xudt trinh, déi ch1eu vai thong
tin trong T& khai va tra lai cho ngum xuét trinh, khong dugc yéu cau ngudi ding

ky hd tich ndp thém ban sao gidy t& d6. Ngum tlep nhan cé thé chup 01 ban gidy
t& xuét trinh hodc ghi lai théng tin ctia gidy t& xuét trinh d& huu hd so.

+ Nguoi tiép nhan c6 trich nhiém tiép nhan ding, di hé so ding ky ho
tich theo quy dinh ctia phap luat hg tich, khong duoc yéu ciu ngudi dang ky ho
tich ndp thém gidy t& ma phap ludt ho tich khong quy dinh phai ndp.

* Nban két qua tai bo pha.n tiép nhén va tra két qua ctia Uy ban nhén dén
cap xa.

Thm gian tiép nhin hd so va tra két qua: Céac ngay lam viéc trong tudn

tir thir hai dén thir sau (Budi séng tix 07 gio 00 dén 11 gid 30, budi chidu tir 13
gid 30 dén 17 gidy 00), trix ngay lé.

Cach thirc thwe hién:

Nguoi c6 yéu cau ding ky lai két hon truc tiép ndp hd 50 tai B6 phan tiép
nhan va tra két qua ctia Uy ban nhan dan cip xa c6 tham quyén (ben nam hodc

bén nit c6 thé truc tiép nép hd so ma khéng can c6 vin ban Gy quyén ctia bén
con lai).

Thanh phin hé so-

* Gidy to phai xuét trinh
- Hé chiéu hodc chimg minh nhan dan hodc thé cidn cuédc cong dan hoac

cac gidy tor khac ¢6 dén anh va thong tm ca nhdn do co quan c6 thAim quyen cép,

con gla tri str dung dé chimng minh v& nhan thén cia ngudi ¢6 yéu cau ding ky
lai két hén,

- Gidy to chung minh noi cu tri dé xac dinh thim quyen trong trudng hop
viéc dang ky lai két hon thyc hién tai Uy ban nhan dan cap Xxa khong phai 1a noi
dang ky két hon trude day (trong giai doan Co s¢ dir liéu quoc gia vé dan cu va

Co s¢ dir liéu hd tich dién t&r toan qudc chua duoc xay dung xong va thuc hién
théng nhét trén toan qudc).

* Gidy to phai nop
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- T& khai ding ky lai két hon theo mau;

- Ban sao Gidy ching nhan két hon duoc cip trudc diy. Néu khong cod
ban sao Giay chung nhan két hon thi ndp ban sao ho so, gidy to ca nhan c6 cac
thong tin lién quan dén ndi dung déng ky két hon.

S6 lwong ho so: 01 bd

Thoi han gidi quyét: 05 ngay 1am viéc.

Trudng hop phai ¢6 vin ban xAc minh thi théi han giai quyét khong qua
13 ngay lam viéc (khong tinh thoi gian guri van ban yéu ciu xac minh va thoi
gian guri van ban tra 161 ket qua xac minh qua hé thong buu chinh).

P6i twong thwe hién thii tuc hanh chinh: C4 nhin

Co quan thwe hién thi tue hinh chinh: Uy ban nhan dan cip xi noi di
diang ky két hon truréc day hodc Uy ban nhdn dan cdp xa noi ngudi yéu cau cur
tru.

Két qué thwc hién thi tuc hanh chinh: Gidy chimg nhén két hén

Lé phi: 30.000 ddng.

Mién 18 phi cho ngudi thudc gia dinh ¢6 cong véi cach mang; ngudi thude
ho ngheo; ngudi khuyét tat.

Mau don, miu t& khai: To khai ding ky lai két hén (Ban hanh kém theo
Théng tu s 15/2015/TT-BTP ngay 16/11/2015 ctia B6 trudng Bo Tu phép).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Viéc két hon da duoc dang ky tai co quan c6 tham quyén cta Viét Nam
truée ngay 01/01/2016 nhung Sé dang ky két hon va ban chinh Gidy chiig nhan
két hon déu bi mat;

- Ngudi yéu ciu ding ky lai két hon con séng vao thoi diém yéu ciu ding
ky lai két hon.

Can cir phap Iv:

- Luat hé tich ndm 2014;

- Luét hén nhan va gia dinh nam 2014;

- Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mét sb diéu va bién phap thi hanh Luat hé tich;

- Thong tu sé")' 15/2015/TT-BTP ngay 16/11/2015 cha B6 Tu phap hudng
dan thi hanh mét s6 di€u cua Ludt hé tich va Nghi dinh s6 123/2015/Nb-CP
ngay 15/11/2015 cua Chinh phi quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luét ho tich;
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- Nghi quyét s6 76/2016/NQ-HPND ngay 09/12/2016 ciia Hoi déng nhan
dan tinh Ba Ria - Viing Tau quy dinh mtrc thu, ndp, va quan 1y 1€ phi hé tich trén
dia ban tinh Ba Ria - Viing Tau.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI PANG KY LAI KET HON

Ho, chir @ém, t8n DEUdT Y8 CAUL ..o eese et
GiAy t0 Y ThAN: @ittt s
)15 ot e 2

Dé nghi co’ quan ding ky lai két hén theo néi dung dwéi day:

Ho, ¢hir Geimi, ToN CRRIVIE ozt Sissiins e it s st rosssssasimminies
Ngay, thang, DA SINNT ..c.icierieeeceiee et rree e ereaee e e esanseeaerese e s e s eansenseesbesenansaesenaeenee.
EIAT OIS cuvsusssmmeonsosis s s o s s S5 staanaisss Quéc tich: .........oocoooee... e
GHAY 10 1Y ThAIE) e sa e e sae s e ee e es s ea et e e e eeeammssaeeeeeee e
Ho, chir dém, tén cfia chOBE: ..o, I n W ——
Wghy, thdrp, AR EE oo s s S S A RS TS T

I B 11 I o Lo SR QUOC HHCN: .
INOT CU TP e eb e n sttt

Theo Gidy chimg nhédn két hon sé: © ... ,Quyénsbé:® ...

Ly do @8N KY LA1: ..ottt eeee e ees e e aeees s eees e

T61 cam doan nhitng ndi dung khai trén day 1a ding su that va chiu trach nhiém trudc
phap luit v& cam doan ctia minh.

LAl convangsinne , NEAY ........... thang ......... 17§11 L oRP O,
Ngudri yéu cin
(Ky, ghi ro ho, chir dém, tén)
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Cha thich:

" Ghi 15 ten co quan ding ky lai két hén

® Ghi theo dia chi dang ky thuémg tri; néu khéng cé noi ding ki thudmg trd thi ghi
theo dia chi ddng ky tam tri; trudng hop khéng 6 noi ding ky thuong tri va noi dang ky tam
tra thi %111 theo noi dang sinh séng.

) Ghi théng tin vé gidy t tiy than nhw: hd chiéu, chimg minh nhan dan hodc gidy to
hop 1€ thay thé (vi dy: Chimg minh nhén dan s6 001089123 do Céng an thanh phé Ha Nbi cip
ngay 20/10/2004).

) Ghi 15 tén co quan d3 ding ky két hon trude day.
®) Chi khai trong truong hop biét r5.
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16. Thi tuc dang ky lai khai tir

Trinh tw thiwe hién

- Ngudi ¢6 yéu ciu ding ky lai khai tir ndp hd so tai Bo phan tiép nhén va
tra két qua ctia Uy ban nhan dan cap xa ¢ thdm quyén.

- Ngui tiép nhan co trach nhiém kiém tra ngay toan bo hé so, dbi chiéu
théng tin trong Té& khai va tinh hop 18 cia gidy to trong hé so do ngudi yéu ciu
nép, xuét trinh.

- Néu hd so ddy du, hop 18, ngudi tiép nhan hé so viét gidy tiép nhan, trong
d6 ghi rd ngay, gitr tra két qua; néu hd so chua ddy di, hoan thién thi hudng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bo
sung, hoan thién hd so ngay thi phai 1ap thanh vin ban huéng dén, trong @6 néu 1o
loai gidy to, ndi dung cén bd sung, hoan thién, ky, ghi 10 ho, chit dém, tén ciia
ngudi tiép nhan.

- Hb so sau khi d3 duoc huéng ddn ma khéng duoc bb sung day du, hoan
thién thi ngudi tiép nhan tir chéi tiép nhan hd so va 1ap vin béan tir chéi tiép nhén ho
so, trong d6 ghi rd 1y do tix chéi, ky, ghi 16 ho, chit dém, tén ctia ngudi tiép nhan.

- Ngay sau khi tiép nhéan hd so, néu thiy thong tin khai tir ddy du va phu
hop, cong chirc tu phap - hé tich bdo cio Cha tich Uy ban nhén dan cdp xi.
Trudng hop Chu tich Uy ban nhan dan cAp x3 dbng ¥ giai quyét thi cong chic tu
phéap - hé tich ghi vao Sé ding ky khai tit, cing ngudi di ding ky khai tir ky vao
S4. Chu tich Uy ban nhén dan cép xi ky cap Trich luc khai tir cho ngudi di ding
ky khai tir.

* Lwu y:

+ Trudng hop ngudi yéu ciu ndp gidy t& 1a ban sao duoc cép tir sb gbc
ho#ic ban sao dwgc chimg thuc tir ban chinh thi ngudi tiép nhan hé so khong
dugc yéu ciu xuét trinh ban chinh; néu ngudi yéu céu chi ndép ban chup va xuét
trinh ban chinh thi ngudi tiép nhén hd so kiém tra, d6i chiéu ban chup véi ban
chinh va k¥ vao ban chup xéac nhan vé viéc di ddi chiéu ndi dung gidy t& do,
khong duoc yéu ciu ngudi di dang ky ndp ban sao cb chimg thuc gidy t& dé.

+ Trudng hop phap luat quy dinh xuét trinh gidy t& khi ding k¥ ho tich,
ngudi tiép nhan cé trach nhiém kiém tra giéy t& xuét trinh, d6i chiéu véi théng
tin trong T& khai va tra lai cho ngudi xuét trinh, khong duoc yéu cau ngudi ding
ky hé tich ndp thém ban sao gidy to d6. Ngudi tiép nhan c6 thé chup 01 ban gidy
t& xuét trinh hodc ghi lai théng tin cia gidy t& xuat trinh dé luru hd so.
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+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, di hd so ding ky ho
tich theo quy dinh ctia phap lut hé tich, khéng dugc yéu cau nguoi dang ky hd
tich ngp thém gidy t& ma phap luét hé tich khéng quy dinh phai nép.

* Nhan két qua tai bd phéan tiép nhan va tra két qua cta Uy ban nhén dan
cAp xa.

Thai gian tiép nhin hd so va tra két qua: Cac ngay lam viéc trong tun

tir thit hai dén thir su (Budi sang tir 07 gio 00 d&én 11 gid 30, budi chidu tir 13
gior 30 dén 17 gio 00), trix ngay 1&.

Cach thwc thwe hién:

- Ngudi ¢6 yéu cau ding ky lai khai tir truc tiép thuc hién hodc Gy quyén
cho nguoi khac thuc hién viéc dang k¥ lai khai ti;
- Ngum thuc hién viéc ding ky lai khai tir c6 thé nop hé so truc tiép HI

B6 phéan t1ep nhan va tra két qua ciia Uy ban nhan dan clp xd c6 thdm quyén
ho#c g hé so qua hé théng buu chinh.

Thanh ghan hd so:

* Gidy to phai xuit trinh

- H6 chiéu hodc chimg minh nhan dan hodc thé cin cudc cOng dan hUaL
cac gidy to khac ¢6 dan anh va théng tm ¢4 nhan do co quan c6 thAm quyen cap,
con gia tri st dung dé chitng minh vé nhén than cia ngudi ¢6 yéu cau ding kv
lai khai ti;

Trudng hop giri hd so qua hé théng buu chinh thi phai g1 kém theo ban
sao c6 ching thuc gidy to phai xudt trinh néu trén.

* Gidy to phai ndp

- To khai dang ky lai khai tir theo mau;

- Ban sao Gidy chimg tir tmcrc day dugc cip hop 18. Néu khong c6 ban

sao Gidy chimg tir trude ddy duoc cap hop 1€ thi nop ban sao hd so, gidy tor lién
quan co ndi dung chimg minh su kién chét.

- Vin ban uy quyén theo quy dinh cta phap ludt trong trudng hop uy
quyén thyc hién viéc dang ky lai khai tir. Truong hop nguoi duoc uy quyén la
ong, ba, cha me, con, Vo, chong, anh, chi, em rudt ctia ngudi vy quyen thi van
ban uy quyen khoéng phai céng chu'ng, chimg thuc, nhung phai cé gidy to ching
minh méi quan hé véi ngudi Gy quyeén.

S6 lwong hd so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc.
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Trudmg hop cdn xac minh thi thoi han giai quyét khéng qua 10 ngay lam

viéc.

D6i twong thwe hién thi tuc hanh chinh: C4 nhin

Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dan cép x4, noi d3
déng ky khai tir truede day.

Co quan phbi hop: Khong.
Két qua thure hién thi tuc hanh chinh: Trich luc khai tir

Lé phi: 8.000 ddng.

Mién 1& phi cho nguoi thude gia dinh c6 céng véi cidch mang; ngudi thudce
hé nghéo; ngudi khuyét tat. '

Maiu don, miu t& khai: To khai ding k¥ lai khai tir (Ban hanh kém theo
Théng tr s6 15/2015/TT-BTP ngay 16/11/2015 cuia BS truéng Bo Tu phép).

Yéu céu, diéu kién thuc hién thii tuc hanh chinh

Viéc khai tir @3 dwogc ding ky tai co quan c6 thdm quyén cta Viét Nam
truéc ngay 01/01/2016 nhung Sé ding ky khai tir va ban chinh Gidy chimg t
déu bi mét.

Cén cir phap ly:

- Luét hd tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mét s6 diéu va bién phép thi hanh Luit ho tich;

- Théng tur s& 15/2015/TT-BTP ngay 16/11/2015 cta B6 Tu phap huéng
dan thi hanh mot sb didu cna Luat hd tich va Nghi dinh s6 123/2015/NP-CP
ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mét s6 diéu v bién phap thi
hanh Luat ho tich;

- Nghi quyét s6 76/2016/NQ-HPND ngay 09/12/2016 ctia Hai ddng nhan
dén tinh Ba Ria - Viing Tau quy dinh mic¢ thu, nép, va quan 1y 1€ phi ho tich trén
dia ban tinh Ba Ria - Viing Tau.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phiic
TO KHAI PANG KY LAI KHAI TU
Kinh giri: .

T AP T oo, SR TR .cusccosuomanpicssm s st e S S S %S

NOT CU TG @) et e st eet s et e tesee s err e 3
GAY 10 1Y ThAN ) ooeeeeeoeeeeeeeee oo eses e eeeeses e eeeeeses e sese oo eeeese e oo ee e e
(8537 BT TR G o B R %
DE nghi co quan ding ky lai khai tir cho ngwdi cé tén dwéi day: %
HO, Chit G8IMN, 181 .oeeeeeeeeeeeeeeeeeeee e ee e e s nae s naes G N ousommmmisssessas é
O e =
Lk S — QUOBATHS ssssssserssiviisiiasinsiinnserseosscs E
Noi o tri CuBT €B0E: P oottt ;.:“
T i
Da chét vao We: ..o BIY e phit, ngdy ............... thang ............ DA eeeo %
INOT GREL: .ottt oo s e e e eeee e oo oo %
NEUYED NAN ChEE: .ttt ettt e e e e e s s s et e e e s =
Sé Gidy bao tiv/ Gidy tor thay thé Gidy bao tie: @ oo oo do ?
...................................................................................................... =
........................................................................................ cap ngay ........ thang .......nam ... .C:
Padang ky khai tirtai: ® ... LAY <ocivvaan thang .......... nam ...... E

Toé1 cam doan nhimg noi dung khai trén day 1a dung su that va chiu trach nhiém truéc phéap
luét vé€ cam doan cia minh. '

LABAR iinsrcisssasisssasissussinis , NEAY ....... thang ....... nam ...........

Nguwii yéu ciu
(Ky, ghi o ho, chir dém, tén)
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Chii thich:

™ Ghi 15 tén co quan thyuc hién ding ky lai khai ti.

) Ghi theo dia chi dang ky thuomg trit; néu khéng ¢ noi dang ky thudng tré thi ghi theo dia chi ding
ky tam tri; trudng hop khong c6 noi dang ky thuong tri va noi ding ky tam tri thi ghi theo noi dang
sinh séng.

) Ghi théng tin vé gidy to iy thén nhu: ho chiéu, chimg minh nhén dan hoac gidy t& hop 1é thay thé
(vi du: Chimg minh nhén dan s6 001089123 do Cong an thanh pho Ha No6i cap ngay 20/ 10!2004)

) Néu ghi theo Giay bao tir, thi gach cym tir “Giy to thay Gidy béo ti”’; néu ghi theo s6 Gidy t& thay
Gidy bio tir thi ghi rd tén, sb gidy to va gach cum tir “Gidy béo tir”.

©) Ghi 16 tén co quan da dang ky khai tir trude day.

) Chi khai trong trudng hop biét 16.
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17. Thi tuc cAp ban sao trich luc hd tich
Trinh tw thwe hién

- Nguai ¢o yeu ciu cép ban sa0 trich luc hd tich nép hé so tai B phan
tiép nhan va tra ket qua ctia UBND cép xi (Co quan quan Iy Co sé dir liéu hd
tich) c6 thdm quyén.

Trudng hop co quan, td chirc c6 thim quyén dé nghi cip ban sao trich luc
h¢ tich cta c nhén thi giri vin ban yéu cau néu 1 1y do cho B phén tiép nhén
va tra két qua cia UBND cép x4, noi quan 1y Co s& dir lidu ho tich.

- Ngudi ti€p nhén c6 trach nhiém kidm tra, d6i chiéu thong tin trong To
khai va tinh hop 1€ cta gidy t& do ngudi yéu ciu xut trinh hoic nop.

- Néu hé so day du, hop 1€, ngudi tiép nhan hd so viét gidy tiép nhén, trong
d6 ghi 16 ngay, gidr tra két qua; néu hd so chua diy du, hoan thién thi huéng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bo
sung, hoan thién hd so ngay thi phai 1ap thanh van ban huéng dan, trong d6 néu 1o
loai gidy to, ndi dung cin bd sung, hoan thién, k¥, ghi 16 ho, chit dém, tén cia
ngudi tiép nhan.

- Hb so yéu cin cap ban sao trich luc sau khi da dugc huéng dan theo quy
dinh ma khéng duoc bd sung day du, hoan thién thi ngudi tiép nhan tir chéi ti ép
nhén hé so. Viée tir chéi tiép nhén hd so phai dugc thé hién bing vin ban, trong
d6 ghi 3 1y do tir chdi, ngudi tiép nhan ky, ghi 10 ho, chir dém, tén.

- Ngay sau khi tiép nhin hd so, néu thdy hd so c‘IE’iy da va phu hgp, cong
chirc 1am cdng tac hé tich cin cit vao Co sé dir liéu ho tich, ghi ndi dung ban sao
trich luc hd tich, bao cdo Thu truéng co quan quan ly co so dir liéu hd tich k¥
cép ban sao trich luc hd tich cho nguéi yéu ciu.

* Luu y:

+ Truong hop ngudi yéu cau ndp gidy t& 1a ban sao dugc cip tir sd gbc
hodc ban sao dugc ching thuc tir ban chinh thi ngu’m tiép nhan hd so khong
duoc yéu cau xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét
trinh ban chinh thi ngudi tlep nhéan ho so kiém tra, dbi chiéu ban chup vé&i ban
chinh va ky vao ban chup xac nhan vé viéc da dbi chiéu noi dung gidy to do,
khéng Gugc yéu cau ngudi di dang ky ndp ban sao c6 ching thuc gidy t& do.

+ Trudng hop phép ludt quy dinh xuét trinh gidy to khi dang ky hé tich,
ngudi tiép nhén ¢ trdch nhiém kiém tra gidy t& xuét trinh, déi chiéu véi thong
tin trong Té khai va tra lai cho ngudi xuét trinh, khéng dugc yéu cau nguoi dang
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k3 hé tich ndp thém ban sao gidy t& d6. Nguoi tiép nhan cé thé chup 01 ban gidy
t&r xuét trinh hodic ghi lai théng tin cta gidy t& xuét trinh dé luu hd so.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cu ngudi ding ky ho
tich nép thém gidy t& ma phéap luit hé tich khdng quy dinh phai ndp.

* Nhan két qua tai bd phan tiép nh@n va tra két qua ctia Uy ban nhéan dan
cAp x3 hodc qua hé théng buu chinh.

Thoi gian tiép nhin hd so va tra két qua: Cac ngay lam viéc trong
tudn tir thir hai dén thir sdu (Budi sang tir 07 gid 00 dén 11 gier 30, budi chiéu tir
13 gitr 30 dén 17 gio 00), trir ngay I&.

Cach thire thuc hién:

- Ngudi ¢b yéu cau cAp ban sao trich luc hé tich truc tiép thuc hién hoic
iy quyén cho nguoi khac thuc hién yéu cAu cip ban sao trich luc hd tich;

- Neudi thuc hién yéu ciu cip ban sao trich luc hd tich ¢6 thé truc tiép
ndp hd so; co quan, td chirc c6 yéu cau cip ban sao trich luc hd tich ¢6 thé truc
tiép giri vin ban yéu ciu tai Bo phén tiép nhan va tra két qua cia UBND cap x4
(Co quan quin 1 co s& dit liéu hd tich) c6 thim quyén hodc giti hé so, van ban
yéu cau qua hé thng buu chinh.

Thanh phin ho so:
* Gidy to phai xuit trinh:

- H6 chiéu hodc chimg minh nhan dan ho#c thé cidn cudc cong dan hodc
céc gidy to khac c6 dén anh va thong tin ca nhan do co quan ¢6 thim quyén cip,
con gid tri st dung dé ching minh v& nhéan thin cia ngudi cé yéu clu cip ban
sao trich luc hd tich.

Trudng hop giri hd so qua hé théng buu chinh thi phai g kém theo ban
sao c6 chung thuc gidy t& phai xudt trinh néu trén.

* Gidy t& phai ngp

- T& khai cép ban sao trich luc hd tich theo mau d6i véi trueong hop ngudi
yéu cau la ca nhan.

- Vin ban yéu cau clp ban sao trich luc hd tich néu rd 1y do trong truong
hop ngudi yéu cau li co quan, t chirc.

- Vin ban uy quyén theo quy dinh ctia phap luét trong truong hop ly
quyén thuc hién yéu cau cf'ip ban sao trich luc ho tich. Truong hop ngudi duoc
Gy quyén 1a 6ng, b3, cha, me, con, vg, chong, anh, chi, em rudt cia ngudi uy

O .
//://A’-’fiﬁ i : ‘“{I"L/L/ =

awSoft = Tel: +84-8-3930 3279 * www. ThuVienPhapLuat.vn



T f/f /

quyén thi vin ban ty quyén khong phai cong chimg, chimg thuc, nhung phai ¢6
gidy t& chimg minh méi quan hé véi ngudi ty quyeén.

S6 lwong hd so: 01 b

Thoi han gidi quxé"t: Ngay trong ngay tiép nhéan hd so; truong hop nhén
ho so sau 15 gié ma khong giai quyét dugc ngay thi tra két qua trong ngay lam
viéc tiép theo.

Déi twong thwe hién thii tuc hanh chinh: C4 nhin, co quan, t6 chic.

Co quan thwe hién thi tuc hanh chinh: UBND cép x3, noi quéan 1y Co
s& dit lidu ho tich.

Két qua thue hi€n thi tuc hanh chinh: Ban sao trich luc ho tich
L& phi: 3.000 déng/ban sao.

Mién 1€ phi cho nguéi thude gia dinh ¢ céng véi cich mang; ngudi thudc
ho nghéo; nguoi khuyét tat.

Mau don. miu t& khai: To khai cép ban sao trich luc hé tich (Ban hanh
kém theo Théng tur s6 15/2015/TT-BTP ngay 16/11/2015 cia B truéng Bo Tur
phap).

Can cir phap lv:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh
chi tiét mét s diéu va bién phép thi hanh Luat hé tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bd Tu phép huéng
dan thi hanh mét sb didu ctia Ludt hé tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 cia Chinh phi quy dinh chi tiét mot s6 didu va bién phép thi
hanh Luit ho tich;

- Nghi quyét s6 76/2016/NQ-HDND ngay 09/12/2016 ctia Hoi ddng nhén
dan tinh Ba Ria - Viing Tau quy dinh mtrc thu, ndp, va quan ly 1€ phi ho tich trén
dia ban tinh Ba Ria - Viing Tau.

&= . ~i g
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 14ap - Tw do - Hanh phic

TO KHAI
CAP BAN SAO TRICH LUC HQ TICH

Ho, chif dém, ten NGUOT YEU CAU .....ooooorooorveeeneesseisssseessssenressessesssssersssseesss oo
INOT U HU1: P oo eeeseesese s s s ceseeses e s e et A 5o
G 187 BRSBTS 0,1, cossomssosonsssssossssysssssss555855570555505 GBS Ao
Quan hé véi ngudi dugc cp ban sao Trich 1uc hd tieh: ..o

Pé nghi co quan cAp ban sao trich HIC™ oot saa s
cho ngwdi co tén dwéi day:

Ho, P GBI, 18N .o immmsssmompmmssmmstesssermss Giol tinh: oo
DAN EOC: wovoeeeeecoeeoseesmeereeeesoeessmsseesseseeeeeesesessssessessesesesss 1075 (53 T 1 R S
L BT 2 1100 R S U | S —————

Gihy 0 Ty thAN: @) L st e
S6 dinh danh c& NhAN (NEU CO): ...vovveroeceeroeeeoereees sosmssssesessssesssseessssse e eesesiecs
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TREO® eSO, QUYEN 86: D

Téi cam doan nhitng néi dung khai trén day la dung su that va chiu trach nhiém

truéc phap ludt vé cam doan ctia minh

LAMm tal: .oy DAY .. thdng .. nAM ..o

Ngudi yéu ciu
(ky va ghi rd ho, chit dém, tén)

/b 96
/



Chi thich:

™ Ghi 1 tén co quan thire hién viéc cép ban sao trich luc ho tich.

¥ Ghi theo dia chi dang ky thuong tri; néu khéng ¢6 noi déng ky thuong trit thi ghi theo dia chi diing
ky tam tr; truong hop khéng c6 noi dang ky thudng tra va noi dang ky tam tri thi ghi theo dia chi
dang noi sinh séng. '

® Ghi thong tin v& gidy 16 tity thén nhu: hd chiéu, chimg minh nhan dan hodc gidy tor hop 1é thay thé
(vi du: Chimg minh nhan dan s6 0010891235 do Céng an thanh phé Ha Néi cip ngay 20/10/2004).

) Ghi r6 loai viéc ho tich da ding ky trudc day.

®) Ghi rd tén co quan di dang ky ho tich trude day.

© Ghi r5 loai gidy t& ho tich da dugc cip trude day.

) Chi khai khi biét rd.
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