


THU 
(Ban hanh 

Phy luc 
i DOC SU'A DOI, BO SUNG 

N GIAI QUYET CUA SO Tif PHAP 
sa846/QD-UBIVD ngery27thcing 4 niim 2017 

4/: ban nhein dein tinh Thica Thien Hue) 

PHAN I 
DANFI MIX THiJ TUC HANH CLINE! 

STT Ten thii tyc hinh chinh Ten VBQPPL quy djnh nOi  dung sin did, 
NI sung 

L Linh yr Cling cluing 

1. B6 nhiem lai ding chimg vien Thong to so 257/2016/TT-BTC ngay 11 
an, 	th 	g 11 nAm 2016 caa BO Tai chinh 

2- Dang k9 tham du kiem tra ket qua tap 
sv hanh nghe ding chfmg 

3.  Dang k9 hanh nghe va cap The tong 
chUng vien 

4.  Cep lai The cong chting vien 

$- Dang k9 hoat dOng Van phong cong 
chi:mg 

6. Thay d6i nOi dung tang k9 boat dOng 
dm Van phi:ling cong chung 

7- Dang k9 hoat dOng Van phong ding 
chung harp nhat 

S. Thay diii nOi dung clang k9 boat dOng 
oh Van phong ding chimg than sap 
11114P 

9.  Thay d6i nOi dung clang k9 boat dOng 
dm Van phong cong chimg dugc 
chuyen nhugng 

10.  pang k9 boat dOpg Van phong ding 
chfrng dugc chuyen deli tir VAn phong 
cong chUng do mot cong chung vien 
thanh lap 	- 

II. Liiih vyc Luet sir 

11.  Cep lai Giey dAnglc9 hoat dOng dm chi 
nhanh, cong ty lust nuac ngoai 

ThOng to s6 215/2016/TT-BTC ngay 
10/11/2016 caa BO TM chinh 



PHAN II. NO DUNG CV THE CiJA Tilt TXJC HAM! CHINH 

L Linh vyc Cling chting 

1. Bo nhtem lot cong chungvien 

Trinh ty thyc hien: 

-,Ngued nghi b6 nhiem lai cong chi:mg vien nOp he so true tiep toi,  BO 
phan flop nhan va tra k'et qua dm Ser Tu phap (dia. chi: so 09 Ton Due Thang, 
phuimg Phu H0i, thanh pho Hue) tir thu hai den Uri( sau va buoi sang thu bay 
(buoi sang tir 07 gier 30 plult den 11 gi& 30 pluit, buoi chieu tir 14 gier den 17 gies) 
hoac giri qua N thong buu chinh. 

- Trong theri han 10 ngay lam viec ke to ngay than du he so de nghi be 
nhiem lai ding chang vien, Ser Tu phap ce,  van ban de nghi kern theo ho so de 
nghi bo nhiem lai cong chImg vien gin BO truerng BO Tu phap; truerng hop tir 
choi de nghi thi phai thong bao bang van ban, trong do neu re lY do cho ngued 
nop he so; 

- Trong thiri han 30 ngay ke tir ngay nhan ducre van ban va ha so de nghi 
b6 nhiem lai cua Ser Tu phap, BO truemg BO Tu phap xem xet, quyet dinh,  bo 
nhiem 1$ cong chi:mg vien; tut:mg hop tir choi nhiem lai phai thong bao bang 
van ban, trong do neu rob',  do, giri cho SO Tu phap va ngueri de nghi bo nhiem. 

Cach that thyc hien: NOp ho so truc tier, tai BO phan tiep than va tra ket 
qua cua So Tu phap hoac giri qua he thong btru chinh. 

Thanh phan ha so.: 

- Dan de nghi bo nhiem lai cling chOng vien theo Mau TP-CC-05 ban hanh 
kern theo Thong to so 06/2015/TT-BTP; 

- Phieu 132 lich to phap; 

- Giay chung nhan sue khoe do co quan y to co tham quyen cap; 

- Ban sao quyet dinh mien nhiem ding cluing vien; 

- Ban sao cac giay to cluing minh lY do mien nhiem khong con, trir truong 
hop quy dinh Lai khoan I Dieu 16 ctia Luat cong 

SO luvng he so: 01 be 

Theri han giii quyet: 

- Ser Tu phap: Trong thai han 10 ngay lam viec, ke tir ngay nhan du ha so 
de nghi be' nhiem lai; 

- BO Tu phap: Trong then han 30 ngay, ke tir ngay nhan dugc van ban va , 
h6 so nghi be) nhiem lai cilia Sa Tu phap. 

DOi ttrtyng thyc hien dui tyc hinh chinh: Ca nhan 

Co quan et') tham quyen quyet dinh: BO Tu phap 

Co quan thyc hien thit tyc hanh chinh: BO Tu phap, SO Tu phap 
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Ket qua thyc hien thik tyc hanh chinh: Quyet dinh bt nhiem lai cOng 
chimg vien hoac van ban dr chili de nghi, van ban to chili bat nhiem lai 

Phi: 500.000 dang/lcin 

Yeu tau, lieu kien thgc hien thfi tyc hinh chinh: 
- Nguti dugc mien nhiem cong chImg vien theo quy dinh Lai khoin 1 Dieu 

15 ciia Lust ding chung dirge xem xet be nhiem lai cong thing vien khi c6 de 
nghi bo nhiem lai; 

- Ngueri bi mien nhiem cong thing vien theo quy dinh tai khoan 2 Dieu 15 
cua Lust cong chi:mg duce xem xet bo nhieRlai ding thing vien khi dap ling du 
tieu chuan cong thing vien quy dinh tai Dieu 8 coa LuSt ding chimg va 15,  do 
mien nhiem Ichong can, trir throng hop quy dinh tai khoan 3 Dieu 16 dm LuSt 
ding Chung; 

- Ngueri bi mien nhiem cong chimg vien do bi lc& tei bang ban an der c6 
hieu lye phap Wit cua Toa an ye tOi pham do co y, bi xir phat vi pham hanh chinh 
den Ian thu hai trong hoat &Ong hanh nghe dog thing ma con tiep tic vi pharn, 
bi xir 15,  kY lust bang hinh thirc tie earth coo trer len den Ian thu hai ma con tiep tie 
vi pham hoac bi ky luSt buOc thoi viec thi khOng throe b8 nhiem lai ding thing 
vien. 

Ten ndiu don, mill to• khai: Dan de nghi b6 nhiem lai ding chimg vien 
theo Mau TP-CC-05 ban hanh kern theo ThOng to se 06/2015/TT-BTP 

Cfin cu. phip 1ST: 

- Luat ding thong so 53/2014/QH13 ngay 20 thong 6 nom 2014; 

- Thong to s6 06/2015/TT-BTP ngay 15 thong 6 nom 2015 ctia BO Tu phap 
quy dinh chi tiet va hu&ng dan thi hanh met so dieu cua LuSt ding thong. 

- Thong to so 257/2016/77-BTC ngay 11 thong 11 noun 2016 cria Bo Tai 
chinh quy dinh mar thu, chi cla thu, nap, quern 111, sri dung phi cong chting; phi 
cluing thgc; phi therm Binh tieu chudin, clieu kien hanh nghe cling cling; phi tham 
dinh clieu kien hogt 'Ong Van phong cong cluing; le phi cap the cong cluing vien. 

Ghi 	"Phan chit in nghieng la nal dung seta dai, bo sung, thay the" 
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TP-CC-05 
(Ban hanh kern theo ThOng to do 06/2015/77-BTP) 

 

COG BOA XA HQI CHU NGH1A VItT NAM 
DO lap - Tv do - Hnh phfic 

imh 

3 x4 

   

DON BE NGIII BO NHICM LAI CONG CHUNG VIEN 

Kinh girl: BO truerng B6 Tu phap 

Ten toi la: 	 Nam, nit: 	 Sinh ngay: 	/ 	/  

Ching minh than dan/HO chiau/Can cuerc ding elfin s6: 	  

Ngay cap: 	/ 	/ 	Ncri cap: 	  

Noi tang lcy ho khan thuerng trir 	  

CM a hien nay: 	  

Bien thoai: 	 Email (nau c6): 	  

Da dugc b6 nhiem ding cluing vien theo Quyat dinh so: 	  
ngay 	/ 	/ 	cue 	 ; mien nhiem cong cluing vien theo 
Quyat dinh s6: 	 ngay 	/ / 	cue 	  

T6i lam Dan nay de nghi dugc b6 nhiem lai ding chting vien. Toi cam loan tuan 
thu cac nguyen tic hanh ngha cong chimg, thuc hien day du cac nghia vu, tech 
nhiem cue cong chimg vien theo quy dinh cum phap 

Tinh (thank 	ngay 	theing 	nom 
Nguiri a nglii 

(kji va ghi ro h9 ten) 
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2. Ding 147 tham dir kiem tra ket qua tap sv hinh nghe cong chti.ng 
Trinh twthvc hien: 
- Nguai tap sir clang ky tham du kiem tra ket qui tap sit hanh nghe cong 

chimg nap ho sa true tiep tai Bo phan tiep /than va tra ket,qua 	So Tu phap 
(dia chi: so 09 Ton Mk Thing, phuang 	HOi, thanh pho Hue) tir this hai den 
thir sau vi bused sang thin biy (bu6i sang tit 07 gier 30 phut den 11 gier 30 phut, 
buai chieu tit 14 gier den 17 gier) hoac girl qua he thong btru chinh. 

- Trong theri han 15 ngay, Sa Tu phap thong bao bang van bin cho ngureri 
Bang Icy ve viec ghi ten ngued do vao danh sach de nghi BO Tu phap cho tham du 
kiem tra ket qua tap sit; throng hap tit chOi thi phai thong bao bang van ban co 
neu re 15,  do. 

Cich thirc thvc hien: NOp ho so true tie') tai BO phan tiep nhan va tra ket 
qua cila Ser Tu phap hoac giri qua he thong buu chinh. 

Thanh phAn ha so.: 
- Giay ding ky tham du kiem tra ket qui tap sit hanh nghe cong chImg theo 

MAti TP-TSCC-02 ban hanh kern theo Thong to so 04/2015/77-BTP; 
- Bao cao ket qua tap sit hanh nghe cong chUng. 
SO luqng ha so.: 01 ba 
Thiri hyn giai quyet: Trong theri han 15 ngiy, ke to ngiy nhan di ha so 

hap le 
DOi tirqng thvc hien thii tyc hinh chinh: Ca than 
Ca quan có thAm quyen quyet dinh: Sdr Tu phap 
Co quan thvc hien thil tyc hanh chinh: Ser Tit phip 
wet qua thvc hien thu tyc Minh chinh: SO Tu phap ghi ten ngueri dans 

lcy tham du kiem tra vio danh sich de nghi BO Tu phap cho tham du kiem tra ket 
qua tap sit va thong bao bang van bin cho ngueri Bang Icy bi et. 

Phi: 3.500.000 clang/ha sa 
Yeu cAu, dieu kien thvc hien thii tyc hanh chinh: Khong quy dinh 
Ten mill don, min to khai: Giiy clang ky tham du Id& tra ket qui tap 

sit hanh nghe cong chung theo Mau TP-TSCC-02 ban hanh kern theo Thong to so 
04/2015/TT-BTP 

Can dr phap 15r: 
- Luat cong chirng sot  53/2014/QH13 ngay 20 thing 6 nam 2014; 
- Thong to só 06/2015/TT-BTP ngiy 15 thing 6 Warn 2015 dm B6 Tu phap 

quy dinh chi tiect va huerng din thi hanh mot so dieu cua Luat cong chimg; 
- Thong tic sa 257/2016/77-BTC ngcly 11 thing 11 nam 2016 czia BO Ted 

chinh quy clinh mar thu, che cla thu, nap, quern 1Y, sit dung phi cong chting; phi 
cMing thyv; phi tham clinh tie u chuan, clieu kien hanh nghe cling chting; phi therm 
clinh clieu kien hogt clang Win phOng cling cling; la phi cap the cling cluing vien. 

Ghi chic "Phdn chit in nghieng M nit dung ilea doi, bd sung, thay thi" 
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(TP-TSCC-02) 
CONG HOA XA HQI CHU NGHIA VItT NAM 

DOc lop - Tv do - Hanh pink 

MAY HANG Kt THAM 

KIEM TRA KET QUA TAP HAND NGHE CONG cHirNG 

(Ban hanh kem theo Thong or se; 04/2015/7T-BTP ngay 15 doing 04 nam 2015) 

Kinh giri: Sb Tu phap 	  

Ten toi la: 	  

Sinh ngay: 	 ; Nam/Ng: 	  

Ching minh nhan dan s6/Can CU& ding dan str. 	  

Ngay cap. 	/ 	/ 	Nai cap: 	  

Nai clang kyi thuemg fro (hoac tam fru): 	  

Ch8 b hien nay: 	  

T8i da hoan thanh th6i gian va nghia vg cua ngubi tap su tai Ph6ng cong 
cluing 	 /Toi da hoin thanh theri gian va nghia vg elm ngu&i 
tap sv tai Van ph6ng clang chgng 	 (1) 

Dia chi trg 

Hg ten, s6 The dm ding chi:mg vien hugng dan $p sky 	  

Thoi gian tap su bit dau tir ngay 	thing 	Warn 	va ket thgc vao ngay 
thing .... nam 	 

T8i xin cam doan chap hanh clang cac quy dinh phap luAt va thgc hien day du cac nghia 
vu cua thi sinh tham dg 'dem tra. 

Xac nhOn ctia 	 (Tinh, thanh phi), ngay ... thing ... nam ... 
Truing PhOng/Truiing Vin phong 	 Nguiri a nghj 
(xac nhan cac thOng tin nguiri tap su 	 (195 va ghi r5 h9 ten) 

cung cap, Igi, ghi ra hp ten viz along ddu 
cilia to chzic) 

Chu thich: 
(1) Neus hoan thanh thin gian 	vu cim nguoi tap su Ph6ng cong chung thi chcm phuong an 
truck dan "/"; neu hoin thinh tiled gian va nghia vu cua nguti tap su tai Vim phong cong chimg thi 
chun phuong an sau dau "/". 
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3. Ding 14 Minh nghe vi cap The cong chling vien 

Trinh tv thvc hien: 

- TO chirc hanh nghe cong chimg nOp ha so true tiep tai BO phan tiep nhan 
va tra k'et qukcira SO Tu phap (dia chi: so 0? Ton Dim Mang, Ehtrang Phu MI, 
thanh ph8 Hue) tir thu hai den thu sau va buoi sang thu bay (buoi sang tir 07 gia 
30,  phut den 11 gia 30 phut, bu8i chieu tir 14 gib den 17 gia) hoac gui qua he 
thong bin chinh. 

- Trong than han 10 ngay lam viec, ke tir ngay than du ha so hap le, Sar Tu 
phap xem xet, ghi ten nguiri dugc dung ky hart nghe vac) Danh sach tong Chung 
vien hanh nghe tai dia phuong va cap The cong cluing vien; truing hap tir choi 
thi phai thong bao bang van ban có neu ro ly do. 

Cich thfit thvc hien: NOp ha so trot tiep tai BO phan tiep than va tra ket 
qua dm Sa Tu phap hoac giri qua he thong bun chink. 

Thinh phgn ha so: 

- Giay de nghi (tang ky hanh nghe va cap The cho cong chimg vien theo Mau 
TP-CC-06 ban hanh kern theo Thong to so 06/2015/TT-BTP; 

- Quyet dinh bel ninem cua cong chting vien dugc de nghi dang Icy hanh 
nghe va cap The cong chimg vien (ban sao có chimg thut hoac ban chap kern 
theo ban chinh de deli chieu); 

- 01 anh Chan dung ca 2cm x 3cm cila m8i ding chimg vien dugc de nghi 
dang ky hanh nghe va cap The (anh chop Ichting qua 06 thing tnroc ngay nOp ant); 

- The HOi vien hoac giay to Ichic chimg mirth eating chimg vien da la HOi 
vien cua HOi ding chimg vien nhtmg not da thanh lap HOi ding chimg vien); 

- Giay to chimg mirth not cu 	cua,cong chimg vien tai tinh, thanh pha 
true thuOc Trung uong not to chirc hanh nghe cong chirng có tw sec 

- Giay to chimg minh da chum dirt hanh nghe deli voi ngtrai dang hanh 
nghe luat su, dau gia, thira phut lai hoac cling viec thuimg xuyen Ichk. 

SO luvng ho so: 01 b0 

Thlri hyn gifii quyet: Trong than han 10 ngay lam viec k'e tir ngay nhan du 
h8 so hap le 

DM tinyng thvc hien thii tyc hinh chinh: TO chirc 

Co quan có thsini quyen quyet dinh: Ser Tu phap 

Co quan thyc hien thii tyc hinh chinh: Sa Tu phap 

Ket qua thip hien thfi tyc hanh chinh: Ngued dugc dang Icy hanh nghe 
dugc ghi ten vao Danh sach cong chimg vien hanh nghe tai dia phuong va duqc 
cap The ding chimg vien hoac van ban thong bao viec bi tir thoi dang Icy hart 
nghe 

Le' phi: Le phi cap man, cap lai the cong chUng vien 100.000 dang/thd 



Yen can, dieu kien that hien thii tyc hanh chinh: Khong quy dinh 

Ten mill dun, mau to khai: Gray de nghi tang lcY hanh nghe va cap The 
cho ding chUng vien theo Mau TP-CC-06 ban hanh kern theo Th6ng to so 
06/2015/TT-BTP 

Can cu. phip 

- Luat ding chimg so 53/2014/QH13 ngay 20 thong 6 nom 2014; 

- Thong to so 06/2015/TT-BTP ngay 15 thong 6 nom 2015 cna BO Tu phap 
quy dijnh chi tiet va huemg dan thi hanh mot so then atm. Luat ding chimg; 

- Thong to so 257/2016/77-BTC ngay 11 thcing 11 nom 2016 caa BO Tai 
chinh quy chinh mar thu, the do thu, nap, quan IY, stt dung phi cong cluing; phi 
chting thus; phi tham Binh tieu chuan, clieu ban hanh ngh'e cong chting; phi thdm 
Binh dieu kien hoot clang Van phong cong chting; le phi cap the cong citing vien. 

Ghi chit: "Phan chit in nghieng la nei dung sita ddi, be sung, thay the 

8 



TP-CC-06 
(Ban hanh kam then Thong to so 06/2015/7T-BTP) 

CONG HOA XA HQI CHU NGHIA VIET NAM 
DO lap - Tv do - 119nh pluic 

GUY DE NGILE HANG KY HANH NGHE 

VA CAP THE CONG CHtiNG VIEN 

Kinh 	So Tu phap tinh (thanh ph6) 	  

Ten t6 chile hanh nghe cong chting• 	  

Dia chi try ser 	  

De nghi So Tu phap clang lcY hanh nghe ye. cap The ding chung vien cho cac 
Gong chUng vien sau day: 

STT Hq vi ten Ncri ar trio 

1 

2 

3 

Tinh (thanh pho) 	ngay 	thing 	nam 
Truing Phong cong chfrng/Trtrirng Van ppong ding chfrng 

(ky, ghi h9 ten va Song dau) 
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4. Cap lai The cong chin vien 
Trinh tv thvc hien: 
- Cong chimg vien de nghi cap lai The cong chimg nOp ha so true flap tai 

BO phan tiep nhan va tra ket qua cita S6 Tu phap (dia chi: so 09 Ton Dire Thing, 
phuemg Phu H0i, thanh pho Hue) tir thin hai den thu sou va buoi sang thin bay 
(buoi sang tir 07 gi6 30 phut den 11 gig 30 phut, buoi chieu tir 14 giOr den 17 gier) 
hoac gin qua he thong buu chinh. 

- Trong than han 05 ngay, ke tir ngay nhan dii ha so harp le, SO Ttr,  phap 
xem xet, cap lai The cho cong chimg vien hoac thong boo bang van ban ye vi'ec 
tir chili. 

Cich they thvc hien: NOp ha so true tip tai BO phan tip nhan va tra kat 
qua ciia SO Tu phap hoac giri qua N thong buu chinh. 

ThInh phin ha so: 
- Giay de nghi cap lai The cong chimg vien theo MAu TP-CC-07 ban hanh 

kern theo Thong to so 06/2015/TT-BTP; 
- 01 anh chart dung Ca 2cm x 3cm (anh chop Idfong qua 06 than tnr6c 

ngay nop anh); 
- The cong cong vien dang sir dung (trong truing hop The bi h6ng). 
SO linyng ha six: 01 bo 
Thin hyn giii quyet: Trong thai han 05 ngay lam vi'ec, ke tir ngay nhan du 

ha so hop le 
DOI twang thvc hien thii tyc hanh chinh: Ging chimg vien 
Co quan có thin' quyen quyet dinh: SO Tu phap 
Co quan thvc hien thii tyc hinh chinh: SO Tu phap 
Ket qui thvc hien thu tyc hinh chinh: The cong chimg vien dugc cap lai 

hoac van ban tir chili cap lai the 
Le phi: Le phi cap ingi, cap lai the cong chimg vien 100.000 clang/the 
Yeu eau, dieu kien thvc hien thii tyc hinh chinh: The cong chimg der 

dugc cap bi mat hoac bi hang 
Ten nth don, nilti t& khai: Giay de nghi cap lai The cong chimg vien 

theo Mau TP-CC-07 ban hanh kern theo Thong to so 06/2015/TT-BTP 
Cin phip 1Y: 
- Lust ding chimg so 53/2014/QH13 ngay 20 thing 6 nam 2014; 
- Thong to s6 06/2015/TT-BTP ngay 15 thing 6 nam 2015 cda BO Tu phap 

quy dinh chi tiet va huemg dan thi hanh mot s8 dieu cira that ding chimg; 
- Thong to so 257/2016/77'-BTC ngay 11 thcing 11 nam 2016 mkt Bo Tai 

chinh quy dinh mew dm, che der thu, n6p, quan ly, see duns phi cong cheing; phi 
chzing thyc; phi therm dinh tieu chuein, clieu kien hanh nghe cong cling; phi therm 
Binh dieu kien hag tang Van phOng cong chting; le phi cap the cling chzing vien. 

Ghi chit: "Phan chit in nghieng la noi dung suer d ai, b a sung, thay the" 
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TP-CC-07 
(Ban hank kern theo Thong Iv sd 06/2015/77:BTP) 

CQNG HOA xA HQI Cii NGHIA VIET NAM 
DO rap - Ttr do - Mph phtic 

GIAY DE NGIII 

CAP LAI THE CONG CHUNG VIEN 

Kinh giri: Sof Tu phap tinh (that'll phi) 	  

Ten ten la: 	  Nam, MI: 	Sinh ngay: 	/ 	/  

Cluing minh nhan dan/HO chieu/Can cuac ding dan s6: 	  

Ngay cap: 	/ 	/ 	Nai cap: 	  

Hien dang hanh nghe ding chfmg tai Phong cling cluingNan pheng ding chimg 

Dia chi nix so: 	  

Ha dugc cap The ding chung vien s6: 	  

L5r do de nghi cap lai The ding chi:mg view 	  

Toi xin chiu trach nhiem ve nheing nOi dung n8u tren va cam doan tuan thu cac 

nguyen tac hanh nghe cong Chung, thuc hien day du cac quyen, nghia vu cila 
ding chting vien theo quy dinh cua phap luat. 

Xic nIcon ctia Truikng Thong cling Tinh (thanh phei)...., ngay 	thcing 	nom 
cling/T'i:terng Yin phong cling 	 Nguiri a nghi 
clarng ye viec ding chi:rig vien 	 (Icji va ghi ra hp ten) 
dang hanh nghe tai to cluit minh 
(1g5, ghi it hp ten va thing ddu) 
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5. Bang kS7 hoyt d(ing Van phong ding chtimg 

Trinh tv thyc hien: 

- Van phong ding chung nap he so trvc tiep tai BO phan tiep nhan va tra 
ket qua cria So Tu phap (dia chi: s8 09 Ton DIrc Thing, phuerng Phu Hai, thanh 
pho Hue) tir thu hai den thu sau va buoi sang dui bay (bus& sang tb 07 gio.30 
phut den 11 gib* 30 phut, bad chieu tir 14 gio den 17 gib) hoac gui qua M thong 
but chinh. 

- Trong theri han 10 ngay lam viec, So Tu phap xem xet, cap giay 'Sang ky, 
boat d'ang dm Van phong &Ong chung theo Mau TP-CC-18 ban hanh kern theo 
Thong to so 06/2015/TT-BTP; trubng hop tit chai phai thong bao bang van ban, 
neu ro 15/do. 

Cich thee thvc hien: Nap ha so truc tiep tai Ba phan tiep nhan va tra ket 
qua dm So Tu phap hoac gai qua he thong buu chinh. 

Thinh phan he so.: 

- Don clang k5,  boat clang Van phong ding chting theo Mau TP-CC-09 ban 
hanh kern theo Thong to sa 06/2015/TT-BTP; 

- Giay to chimg minh ve try ser oh Van phong ding chimg phir hop von nal 
dung da neu trong de an thanh lop; 

- Ho so dang 14 hanh nglke ciia cac cong chOng vien hop danh, cong chung 
vien lam viec theo the da hop (Jong lao dOng tai Van phong cong chimg (neu co). 

So luvng he so.: 01 ba 

Thai hyn giii quyet: Trong then hp 10 ngay lam viec ke tir ngay nhan du 
ho so 

floi twang thvc hien thil tyc hanh chinh: Van phong cong chimg 

Co quan co thim quyen quyet dinh: So Tu phap 

Co quan thvc hien thu tyc hinh chinh: So Tu phap 

Ket qui thvc hien thti tyc hanh chinh: Giay (tang ky hoat dOng Van 
phong cong chung 

Phi: 1.000.000 cl'ang/ha sa 

Yeu au, dieu kien thvc hien thu tyc hanh chinh: Trong theri ban 90 
ngay ke tir ngay nhan dugc quyet dinh cho phep thinh lap, Van phong cong 
thong phai dang 14 hoat clang tai So Tu phap o dia phuang nui da ra quyet dinh 
cho pile!) thanh lap 

Ten mAu don, nail to.  khai: Mau don dang 14 hoat dang Van phong cong 
chimg theo Mau TP-CC-09 ban hanh kern theo Thong to sa 06/2015/TT-BTP 

Can cu. phi') IST: 

- Luat cong chimg sa 53/2014/QH13 ngay 20 thing 6 nam 2014; 
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- Thong to s6 06/2015/TT-BTP nay 15 t4ng 6 nom 2015 dm BO Tu phap 
quy dinh chi net va huOng din thi hanh mot so diet' cua Lucit cong chting; 

- Thong to so 257/2016/77-BTC ngay 11 thcing 11 nom 2016 &co Bo Tai 
chinh quy Binh mtic thu, che c16 thu, nap, quern 135, szi dung phi cong chieng; phi 
chting thtec; phi therm Binh tieu chuan, clieu kien hanh nghe cong chting; phi therm 
clinh (lieu kien hogt clang Van phong cong cluing; le phi cap the cling chting vien. 

Ghi chti:  "Phcin chit in nghieng la nOi dung slid doi, b a sung, t 	thi" 

• 
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TP-CC-09 
(Ban hanh kern rhea Thong to so 06/2015/TT-BTP) 

CONG HOA XA HOI CHU NGHIA VItT NAM 
Hqc lap - Ti; do - Hynh phtic 

BON BANG Kt HOAT BONG VAN PHONG CONG CHUNG 
Kinh gait: Sa Tu phap tinh (thanh ph6) 	 

1. Ten Van phong cong chi:mg (ghi bang chie in hoa)• 	  

2. Quyet Binh cho phep thanh lap Van phong cong thing s6: 	 
	 ngay  / /  

3. Dia chi try sec: 	  

Dien thoai• 	Fax (neu 	Email (neu c6): 	 

Website (neu c6): 	  

4. Truing Van phong cong chimg: 

H9 va ten: 	 Nam, nu: 	  

Noi dang ky ht) khan thueng 

Ch6' o hi'en nay: 	  

5 Danh sach ding cluing vien (bao gom ca Trying Van phOng clang chimg): 

STT Hy vi ten Noi ctr tra COng ching vien him 
danh/Cong chting vien lint 
viec theo the di) Imp ding 

1 
2 

.... 

Tinh (thanh pho.  ngay 	thing 	nam 	 
Trtrfrng Van phong 

ghi h9 ten vth clang dciu) 
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6. Thay Boi ntli dung ding ky hoat d(ing tha Van phong cong cluing 
Trinh to thyt hqn: 

- Van phong clang chimg nop ho so true tiep tai BO piton tiep nhan va tra 
kat qua cira 	Tu pilaf) (dia chi: so 09 Ton Dire Thing, phubng Phu H0i, thanh 
pho Hue) dr thin hai den thir sau va bu8i sang thir bay (buOi sang tir 07 gier,30 
phut den 11 gib 30 phut, buoi chieu tir 14 gibden 17 gib) hoac gui qua he thong 
buu chinh. 

- Trong th&i hart 07 ngay lam viec, So Tu phap xem xet cap lai giAy tang 
ky hoat tong cho Van phong &Ong chimg trong tnreng hap thay doi ten g9i, try 
so hoac Truerng Van phong cong ching hoac ghi nhan nOi dung thay doi vao giay 
Bang ky hoat dOng dm Van phong cong chimg trong truong hap thay ,doi nOi 
dung tang hoat &Ong khac; truang hap tir ch6i thi phai thong bao bang van 
ban va neu ro 15,  do. 

Cach thfrc thip hifn: NOp ha sa tnrc flap tai BO phan tiep nhan va tra Vet 
qua dm So Tu phap hoac giri qua he thong buu chinh. 

Thanh phan h6 so: 
- Gity de nghi thay doi nOi dung Bang ky hoat irking dm Van phong cong 

cling; 

- Giay tang 14 hoat dOng cua Van phong cong chimg (ban chinh); 

- MOt hoac *it so giay to sau day thy thuOc vao nOi dung tang ky hoat 
tong duck de nghi thay d6i: 

* Trong truang hop thay doi danh skit cong clung vien: 

+ H6 so tang ky hanh nghe va cap The cho cong ching vien duce ha sung 
cho Van phong cong chimg: 

. Giay de nghi Bang ky hanh nghe va cap The cho cong chung vien; 

. Quyet dinh bo nhiem cua cong cling vien dugc de nghi tang ky hanh 
nghe va cap The cong chimg vien (ban sao co cling thuc hoac ban chop kern 
theo ban chinh de doi chieu); 

. 01 anh Chan dung car 2 x 3cm cira moi cong cling vien duce de nghi tang 
ky hanh nghe va cap the (anh chop khong qua 06 thing tnrerc ngay nOp anh); 

. The hOi vien hoac gray to khac ching mirth da la HOi vien cita HOi ding 
chimg vien (neu tinh da thanh lap HOi ding ching vien); 

Giay t& chimg mirth ncri cu tit circa cong ching vien tai tinh, thanh ph6 
(noi to chic hanh nghe ding cling co fro so); 

. Giay ter ching mirth da cham dirt Brat nghe doi yeti ngueri tang hanh 
nghe luat su, tau gia, thira phat lai hoac ding viec khac thuang xuyen. 

+ Van ban thee thuan ve viec chain dirt to each thanh vien hop danh cira 
cong cling vien; 

+ Van ban thanh 157 hop clang lao dOng yeti cong clung via lam viec theo 
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cite do hop clang; 

+ Giay ter chImg mirth ding chirng vien cila Van phong ding chung bi chat 
hoac bi Tem an tuyen be la der chat. 

* Trong trubng hop thay dei Tnrbng Van phong cong chimg: Giay tb 
chimg mirth cong chung vien du lcien la Truerng Van phong der hanh nghe cong 
chung tir 02 nam trb 18n. 

* Trong tru&ng hop thay ded try sb: Giay ter chung mink ve try so trong 
trubng hop thay doi try so.  dm Van phong ding Chung; trubng hgp thay doi try so 
Van phong cong chung sang dia ban cap huyen Ichac thi phai c6 van ban chap 
thuSn cua UBND tinh theo quy dinh tai khoin 1 Dieu 24 cda Luat cong chung. 

SO luvng ho sol 01 bt) 

Thin han giii quyet: Trong tiled han 07 ngay lam viec Ice tir ngay nhSn du 
h8 sa 

DAi tuvng thyc hien thii tyc berth chinh: Van phong ding chimg 

Ca quan có therm quyen guy& dinh: So Tu phap 

Cos quan thyt hien thii tyc hinh chinh: So Tu pith!) 

Ket qui thyc hien thii,  tyc hinh chinh: Giay dang 	hoat dOng Van 
phong cong chimg duqc thay doi, giay clang 147 hoat Ong Van ph6ng cong chUng 
dugc cap lai hoac van ban tir choi cap lai giay dang 1c5r hoat Ong coa Van phong 
ding chung 

Phi: 500.000 clang/ha so'. 

Yeu cAu, dieu kien thyc hien thti tyc hinh chinh: Khong quy dinh 
Ten matt don, min to. khai: 

- GM)/ de nghi thay 	nOi dung clang 14/ hoat Ong elm Van phong cong 
during theo Mau TP-CC-10 ban hanh kern theo Th8ng tu so 06/2015/TT-BTP; 

- Giay de nghi tang ky hanh nghe va cap The cho cong chfrng vien 

Cin cti• phip 13"7: 

- Lust cong chung s6 53/2014/QH13 ngay 20 thing 6 nam 2014; 

- Thong tu s6 06/2015/TT-BTP ngay 15 thing 6 nam 2015 cila BO Tu phap 
quy dinh chi tiet va huong den thi hanh riled so di8u cua LIS cong chung; 

- Th6ng tu. sa 257/2016/77-BTC ngay 11 (hang 11 nam 2016 cita BO Tai 

chinh quy clink mtic thu, che do thu, nap, pan 1.3% sir dung phi cong chung; phi 
chung thzic; phi therm Binh tieu chucin, diet, kien hanh nghe cong chzing; phi (ham 
Binh dieu Ici On hogt cl'ang Van phong ding cluing; le phi cap the cong cluing vien. 

Ghi chit: "Phan chit in nghieng la nat dung szia ddi, ba sung, thay thi" 
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TP-CC- 1 0 
(Ban hanh kern theo Thong hr so 06/2015/7T-BTP) 

CQNG HOA ya HQI CIRJ NGHIA VIE: T NAM 
DO lip - Tkr do - Minh pink 

GUY DE NGIII TRAY DOI NO DUNG HANG Kt HO3T HONG 
CUA VAN PHONG CoNG cHtNG 

ICinh 	Ser Tu phap tinh (thanh ph6) 	  

1. Ten Van phong cong chUng (ghi bang chat in hoa): 	  

2. Dia chi try sec: 	  

Dien thoai: 	 Fax (neu c6): 	Email (neu c6): 	 

3. Giay dang 14 hog dOng s6: 	 Ngay cap 	/ 	/  

4. Truemg Van phong cong chUng: 

Ho va ten: 	  

Nth clang ky ho khau thuemg tni• 	  

Cho a hien nay: 	  

De nghi thay d6i nOi dung dang ky hoat dOng clia Van phong cong chi:mg nhu sau 
(1): 

Tinh (thanh 	ngezy 	thong 	nom 
Trwirng Van phbng 

(1g5, ghi r5 ho, ten va clong d au) 
Chu thick: 
(1) Ghi mot hoac nhitu not dung 6 nghj thay doi theo quy djnh tai khoin 3 Di'lu 23 ciut Luat 
cong cluing 
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TP-CC-06 
(Ban hanh kint theo Thong tie sd 06/2015/77'-BTP) 

CONG HOA XA HQI CHU NGHIA VIET NAM 
Hoc lap - Tv do - Minh phtic 

GIAY DE NGHI BANG Kt HANH NGHE 

VA CAP THE CONG ClItTNG VIEN 

Kinh gun: Ser Tu phap tinh (tharth pha) 	  

Ten to chirc hanh nghe tong chimg• 	  

Dia chi tru set: 	  

De nghi Se( Tu phap 'Tang IcY hanh nghe va cap The cong chUng vien cho cac 
ding cluing vien sau day: 

STT H9 va ten Ncri cif trti 

1 

2 

3 

Tinh (thanh 	ngdy 	thing 	ncinz 	 
Trtorrng Phang cong chIng/Trtrerng Van phong cling chting 

(195, ghi re)" h9 ten va &mg dclu) 
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7. Bang ky hoyt d(ing Van phong cling chtimg him nhAt 

Trinh ty thyc hien: 

- Van phong ding chimg hop rill& nOp.  ha so trot tiep tai BO phan tiEp 
nhan ye tra kOt qua cira Tu phap (dia chi: so 09 Ton Dix Thang,phuOng Phu 
H0i, thanh phO Hue) tir thu hai dOn thu sau va bad sang thu  bay (buoi sang tir 07 
gib. 30 phut den 11 gib 30 phut, buai chiOu to 14 gib den 17 gib) hoac giri qua hO 
tilting bin chinh. 

- Trong tired han 10 ngay lam vik, IcO tir ngay than du h6 so clang 14,  hoat 
Ong, 	Tu phap ,xem xet, cap giay Clang 14 hog Ong cria Van phong ding 
chImg hop nhat, (tong theri thot hiOn vi0c xoa ten cat Van phong cong chung 
dugc hop nhat kh6i dank sach dang ky hoat Ong. 

Csich thin thus hien: 1\10p ha sa trot tiOp tai BO phan tiOp than va tra lc& 
qua ciia Sa Tu phap hoac giri qua he thong but chinh. 

Thinh phAn ha sff: 
- Don clang 14 cling ky hoat Ong Van phOng cong chung theo Mau TP-

CC-09 ban hanh kern theo Thong to sa 06/2015/TT-BTP; 

- QuyOt dinh cho phep hop nhAt Van phong cong chung; 

- GiAy to chimg minh ve fru kr dm Van phong cong chUng; 

- Gray clang ky hanh nghO caa cat cong chUng vien. 

SO Itnyng hO so': 01 b0 

Thai hyn gill quyet: Trong thai han 10 ngay lam vi0c, ke tir ngay than du 
hat so 

D61 tuvng thyc hien this tyc hanh chinh: Van phong ding chung 

Ca quan có than' quyen quyet dinh: So Tu phap 

Ca quan thyc hien this tyc hinh chinh: So Tu phi') 

Ket qua thyc hien this tyc hinh chinh: Gray clang 14 hog Ong theo 
Mau TP-CC-18 ban hanh kern theo ThOng to sa 06/2015/TT-BTP hok van ban 
tir chOi cap gray clang 14 hoat Ong cria Van phong cling chung 

Phi: 1.000.000 clang/ha sa 

Yen caul, dieu kien thyc hien this tyc hanh chinh:,  Trong then han 15 
ngay, ket  tir ngay nhan duqc Quyet dinh cho phep hop that, Van phong cong 
charts hop nhat phai clang ky hoat Ong tai So Tu phap o dia phucmg non da ra 
Quyet dinh cho phep hop nhat 

Ten maul dun, miss tir khai: Don clang 14/ clang ky hoat d'Ong Van phong 
cong chUng theo Mau TP-CC-09 ban hanh kern theo Thong to s6 06/2015/TT-
BTP 

CAn cu. phi!) ly: 
- Luat C'Ong thing sa 53/2014/QH13 ngay 20 thang 6 nam 2014; 

19 



- Nghi dinh so 29/2015/ND-CP ngay 15 thing 03 nam 2015 cua Chinh phu 
quy dinh chi tier va huemg an thi hanh mOt so diL cua Luat Gong chung; 

- 'Thong to so 06/2015/TT-BTP ngay 15 thing 6 nam 2015 dm BO Ttr phap 
quy dinh chi tiet va huemg din thi hanh mOt so dieu cua Luat &Ong chUng. 

- Thong to so 257/2016/77'-BTC ngay II thong 11 nam 2016 cica BO Tai 
chinh quy clinh m&c thu, the di) thu, nop, quern ly, sir dung phi cong chzing; phi 
chung thyv; phi therm dinh tieu chuan, dieu kien hanh nghe cling chting; phi tham 
Binh die'u kien hogt long ran phong cong chieng; Le phi cap the cong chting vien. 

Ghi chth:  "Phan chit in nghieng la nai dung sila dei, be sung, thay the" 
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TP-CC-09 
(Ban harsh kern theo Thong tre so 06/2015/77-BTP) 

CONG HOA XA HOI CHU NGHIA VItT NAM 
D'Oc lap - Ty do - Hynh phtic 

DON PANG Kt HOST DQNG VAN PRONG CONG CHUNG 
Kinh 	Ser Tu phap tinh (thanh ph6) 	  

I. Ten Van phong ding chung (ghi bang chic' in hoa). 	  

2. Quyet dinh cho phop thanh lap Van phong cong chang s6: 	 
	 ngay  / /  

3. Dia chi try sec 	  

Dien thoai• 	Fax (neu c6): 	Email (neu c6): 	 

Website (neu c6): 	  

4. Truemg Van phong ding chimg: 

Ho va ten: 	 Nam, 

Noi clang kY ha lchau thuong tra• 	  

Cht; er hien nay: 	  

5. Danh sach ding chimg vien (bao gam ca. Truang Van phong ding cluing): 

STT Hy va ten Ncri ctr fru Gong chting vien hqp 
danh/Cong chirng vien lim 
viec theo the do, hqp cling 

1 
2 

.... 

Tinh (thanh 	ngay 	tluing 	nom 	 
Triferng Van phong 

(195, ghi hip,  ten va clang diiu) 
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8. Thay dai n(ii dung thing ky hoyt dOng dm Van phing ding chow 
nhin sap nhip 

Trinh ttr thuc hi?n: 

- Van phong cong chung nhan sap nhap nOp ha sa tnic fief, tai BO pha'n 
tiep nhan va tra ket qua,cita Ser Tu phap (dia chi: so 09 Ton Dire Thang, phuong 
Phu H0i, thank ph8 Hue) tir thu hai den thu sau va buoi sang thu bay (buoi sang 
fir 07 giO30 phut den 11 gier 30 phut, buoi chieu fir 14 gia den 17 gi6) hoac gai 
qua he thong buu chinh. 

- Trong theri han 07 ngay lam viec, ke tir ngay nhan du ha so, Ser Tu phap 
xem xet, thay den nOi dung dang ky hoat do, ng caa Van phong cong chung nhan 
sap nhap. 

Cich that thyt h4n: NOp ha so true flap tai BO phan fief) nhan va tra kat 
qua dm Sa Tu phap hoac girl qua he thong buu chinh. 

Thinh phAn hO 

- Gity a nghi thay d8i nOi dung dang ky hoat dOng dm Van ph6ng cong 
chting theo Mau TP-CC-10 ban hanh kern theo ThOng to so 06/2015/TT-BTP; 

- Quyet dinh cho phep sap nhap Van phong cong chimg; 

- Gray to chimg minh ve try so dm Van phong cong chung nhan sap nhap; 

- Giay dang ky hanh nghe caa cac cong chung vien dang hanh nghe tai cac 
Van phong cong chung bi sap nhap. 

So Itrtyng 64 so': 011)0 

Thiri hyn giii quyet: Trong theri han 07 ngay lam vi'ec, ke tic ngay nhan du 
ho so 

DCA tuvng thyt hi?n thu tyc hanh chinh: Van phong cong chung 

Ca quan oft thAnt quyen quyet dinh: Ser Tu phap 

Co quan thyc hi?n thti tyc hanh chinh: Sa Tu phap 

Ket qui tinge hi'4n thit tyc hinh chinh: Giay dang ky boat dung dm Van 
phong cong chung nhan sap nhap da dugc thay den 

Phi: 500.000 (Jiang/ha sa 

Truerng harp ghi nhan nOi dung thay doi vao giay dang ky hoat dOng 
Ichong thu le phi. 

Yeu can, dieu kien thtrc hien thu tyc hinh chinh: 

Trong thai han 15 ngay, ke tic ngay nhan dugc Quyet dinh cho phep sap 
nhap, Van phong cong chung nhan sap nhap phai thtrc hien thay ded nOi dung 
dang ky hoat dung theo quy dinh tai Dieu 24 caa Luat cong chung. 
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Ten man don, man to.  khai: Giay de nghi thay doi not dung tang 1y hoot 
dOng dm Van phOng cong cluing theo MAu TP-CC-10 ban hanh kern theo Thong 
to so 06/2015/TT-BTP 

Can czi phip it: 
- Luat Cong chlmg s6 53/2014/QH13 ngay 20 thong 6 nom 2014; 

- Nghi dinh s6 29/2015/ND-CP ngay 15 thong 03 nom 2015 cua Chinh phu 
quy dinh chi tiet va huong din thi hanh mOt so diet' cua Luat cling chung; 

- Thong to s6 06/2015/TT-BTP ngay 15 thing 6 nom 2015 cim BO Tu phap 
quy dinh chi tiet va huemg din thi hanh mOt so dieu cfra Luat ding chimg. 

- Thong to so 257/2016/IT-BTC ngay 11 thcing 11 nom 2016 ciia Bo Tai 
chinh quy Binh muc thu, the da thu,. nap:  quern sir dun; phi cling cluing; phi
eh:Mg thyv; phi than: clinh tieu chuan, dieu kien hanh nghe cong chimg; phi than: 
dinh dieu keen haat clang Van phong cling cluing; le phi cap the cong cluing vien. 

Ghi chic "Phan chu in nghieng la n6i dung say cloi, bo sung, thay the 
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TP-CC- 1 0 
(Ban hank kern theo Thong to so 06/2015/TT-BM 

CONG HOA XA HQI CHU NGHIA VItT NAM 
Doc 14p - Tip do - Haph pinic 

GIAY DE NGHT TRAY DOI NOI DUNG DANG Kt HOST BONG 
CUA VAN PHONG CONG CHUNG 

Kinh 	Tu phap tinh (thanh phi")) 	  

1. Ten Van pheng ding cluing (ghi bang chit in hoa): 	  

2. Dia chi try so: 	  

Dien thoai: 	 Fax (neu c6): 	Email (nau c6): 	 

3. Gray dung ky hoat de.mg s6: 	 Ngay cap 	/ 	/  

4. Throng Van pheng cong 

Flo \TA ten: 	  

Ncri dung ky he khau thuemg 	  

Ch6 er hien nay: 	  

De nghi thay 461 nOi dung dung ky hoat dOng dm Van ph6ng ding chUng nhu sau 
(1): 

Tinh (thanh pha) ..... ngay 	thong 	nom 
Twang Vim phbng 

ghi re h9, ten va thing dati) 

Cho thich: 

(1) Ghi met hoac nhieu nOi dung de nghi thay d8i theo quy dinh Lai khoan 3 Dieu 23 cua Luat 
cong chimg 
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9. Thay dai not dung ding k5,  hoyt Ong cfia Vin phong ding cluing 
dugc chuyen nhugng 

Trinh tv thvc hien: 

- Van phong ding chung duct chuyen nhugng nOp h6 sa true ti6tp tai,  Bo 
phAn tie') nhan va tra ket qua dm So Tu phap (dia chi: s6 09 Ton Due Thing, 
phtrenig Phu H0i, thanh phi; Hue) tir thu hai den thu sou va ban sang thu bay 
(buei sang tir 07 gib 30 phut den 11 gib 30 phut, bad chieu tir 14 gier den 17 gier) 
hoac giri qua he then buu chinh. 

- Trong thai han 07 ngay lam viec, k'e tir ngay nhAn du h6 so, Ser Tu phap 
xem xet cap lai Gay Bang ky hoat dOng caa Van phong cling chting. 

Cich thik thvc hien: NOp hi) so trot tier) tai BO phAn tier) nhan va tra ket 
qua dm Ser Tu phap hoac gun qua he thong buu chinh. 

ThInh pun ha 

- Giay nghi thay dei nOi dung tang ky hoat d'Ong caa Van phong cong 
chfmg then MAu TP-CC-10 ban hanh kern theo Thong tu s6 06/2015/TT-BTP; 

- 	Quyat dinh cho phep chuyen nhugng Van phong &Ong chimg; 

- GiAy t& cluing minh ve try so di a Van phOng clang chung dugc chuyen 
nhugng; 

- GiAy clang ky hanh nghe caa cac cong cluing vien. 

SO luvng ha so.: 01 b0 

Thiri hyn giii quyet: Trong thed han 07 ngay lam viec, ke tir ngay nhan du 

Dei tuvng thvc hien thii tyc hinh chinh: Van phong cong chimg 

Cu quan có thgm quyen quyet dinh: SO Tu phap 

Ca quan thvc hien thfi tyc hinh chinh: Sa Tu phap 

Ket qui thvc hien thii, tyc hanh chinh: GiAy slang hoat dOng cila Van 
phong clang chimg dugc chuyen nhugng da dugc cap lai theo Man TP-CC-18 ban 
hanh kern theo Thong tu s6 06/2015/TT-BTP 

Mk 500.000 clang/ha so. 

Yeu cAu, dieu kien thvc hien thii tyc hanh chinh: Viec thay dei try ser 
dm Van phong cong chi:mg sang huyen, quan, thi xa, thanh pho khac trong pham 
vi tinh, thanh ph6 tryc thuOc trung trong nai dA ra quyet dinh cho phop thanh lap 
phai duce UBND tinh xem xet, quyet dinh va phai pha hop yeti Quy hoach tong 
the phat trim to chirc hanh nghe cong chimg 

h6 so 

25 



Ten mAu don, mAu to. khai: GiAy de nghi thay d6i nOi dung ding 147 hoat 
(Ring cna Van phong cong chimg theo Mau TP-CC-10 ban hanh kern theo Thong 
to s6 06/2015/TT-BTP 

Can vir phip 15r: 

- Luat Ging chimg s6 53/2014/QH13 ngay 20 than 6 nom 2014; 

- Nghi dinh s6 29/2015/ND-CP ngay 15 thing 03 nom 2015 cua Chinh pita 
quy dinh chi tiet va hung din thi hanh mot s6 di'eu cua LuAt cong cluing; 

- Thong to so 06/2015/TT-BTP ngay 15 thing 6 nom 2015 dm BO Tu phap 
quy dinh chi ti& va huOng din thi hanh mot s6 dieu cua Luat ding chi:mg. 

- Thong tie so 257/2016/TT-BTC ngay 11 thcing 11 nom 2016 cila BO Tai 
chinh quy clinh miic thu, the clO thu, nap, quern 1j), sti duns,  phi cong cluing; phi 
chit-fig thy-c; phi therm clinh tieu chuan, di& kin hanh nghe ding chting; phi tham 
Binh clieu ken hoat &Ong Van phong cling cluing; le phi cap the cong cluing vien. 

Ghi chit: "Phan chit in nghieng la nai dung seta dai, ba sung, thay them  
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TP-CC-10 
(Ban hanh Mm theo ThOng to a 06/2015/TT-BM) 

CONG HOA XA HOI CHU NGHIA VItT NAM 
DO lap - Tv do - Hanh phtic 

GIAY DE NGHJ THAY DOI NQI DUNG DANG Kt HOST DQNG CUA 
VAN PRONG CONG CHUNG 

Kinh 	So Tu phap tinh (thanh pho) 	  

1. Ten Van pheing cong chling (ghi bang chu in hoa): 	  

2. Dia chi try sec 	  

Dien thoai: 	 Fax (neu ca): 	Email (neu cep): 	 

3. Giey dang lcy boat dOng WO: 	 Ngay cep 	/ 	/  

4. Truang VAn phong cong chang: 

Ha va ten: 	  

Nai (rang kY hi) lcheu thuang tra• 	  

Ch8 & hien nay: 	  

D'e' nghi thay dai ned dung tang 147 boat dOng dm Van phong cong chang nhu sau 
(1): 

Tinh (thanh 	ngay 	thong 	nom 
Trwang Van pitting 

(4, ghi r6 hp, ten va clang d /du) 

CM thick: 
(1) Ghi mOt hoac nhieu nOi dung de nghj thay 	theo quy dinh tai khoim 3 Dien 23 cita Lust 
cong chting 
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10. Ding k5,  hoyt dOng Vin phong cong chiing chuyen dal tir Vin 
phOng cong chtimg do miy cong chirng vien thinh lip 

Trinh tv thyrc hien: 

- Van phong cong Chung chuytn dal nOp h6 scr true tip tai Bei phan titp 
nhan va tra ket qua dm SO Tu phap (dia chi: so 09 T8n Due Thang,,phuOng Phu 
H0i, thanh pho Hue) tir thu hai den thu sau va buoi sang thu bay (buoi sang tit 07 
gier 30 phut den 11 gib 30 phtit, buoi chieu tit 14 gier den 17 gib!) hoac gfri qua ht 
thong buu chinh. 

Trong thai han 07 ngay lam vitc, kt tir ngay nhan du ha scr hop le, Su Tu 
phap cap giay dang ky hoat Ong cho Van phi:mg cong chung; tilting hop tir choi 
thi phai thong bao bang van ban va neu r6 ly do. 

Cich thirc thvc hien: Nop ha sa true titp tai Be phan titp nhan va tra ktt 
qua dm Ser Tu phap hoac gun qua ht thong buu chinh. 

Thinh phAn ha sa: 

- Dan dang k5f hoat dOng theo Mau TP-CC-09 ban hanh kem theo Thong to 
sa 06/2015/TT-BTP; 

- Quytt dinh cho phep chuyen dal Van ,pheng cong chmg (ban sao co 
chungthgc hoac ban chip kem theo ban chinh de doi chieu); 

- GiAy to chimg minh vt try sa men cila Van phong cling chUng chuytn dal 
trong truing hop Van ph6ng cong chung thay doi try so.. 

SO "[tong ha so: 01 be 

Thiri hyn giai quyet: Trong thai han 07 ngay lam vitc, kt tit ngay nhan du 
ha sa hop 1e 

06i tuong thyt hien thil tyc hinh chinh: Van phong ding chUng 

Ca quan co thAm quyen quyet dinh: So.  Tu phap 

Ca quan thvc hien thii tyc hen]] chinh: Ser Tu phap 

Ket qui thvc hien thu tyc hinh chinh: GiAy dang kY hoat dOng Van 
phong ding chung theo Mau TP-CC-18 hoac van ban thong bao vitc tit choi cap 
giay dang ky hoat dOng cii a Van phong cong chimg 

Phi: 1.000.000 clang/ha scr 

Yea cAu, dieu kien thvc hien thii tyc hanh chinh: Trong thai hart 07 
ngay lam vitc, ke,tir ngay nhan duce quyet dinh cho phep chuyen doi, Van phong 
cong chung chuyen dad phai dang 192 hoat Ong Ser Tu phap 	phucmg nai 
da ra quyet dinh cho phep chuyen 

Ten ndu don, mlu tir khai: Dan dang 14 hoat dOng theo Mau TP-CC-09 
ban halt kern theo Thong to so 06/2015/TT-BTP 

CAn phip157: 

- Lust cong chung sa 53/2014/QH13 ngay 20 thing 6 nam 2014; 
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- Thong to so 06/2015/TT-BTP ngay 15,thang 6 narn 2015 dm BO' Tu phap 
quy dinh chi fiat va htremg 	thi hanh mot so lieu cua Lulat dog chUng; 

- Thong to so 257/2016/77-BTC ngery 11 thong 11 nam 2016 ceta BO Tgi 
chinh quy dinh mtic thu, the as thu, nap, quern 1)5, ser duns phi cong chting; phi 
cluing thtic; phi therm clink tieu chucin, dieu kien hanh nghe cling cht:mg; phi therm 
dinh dieu hen hogt clang Vein phong cong cling; le phi cap the cling cluing vien. 

Ghi chti:  "Ph'n chit in nghieng la nai dung saw dd i, ba sung, thay thi" 
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TP-CC-09 
(Ban hanh kern theo Thong tie sot  06/2015/7T-BTP) 

CONG HOA KA HOI CHU NGHIA VItT NAM 
Dec lap - Tv do - Hqnh phtic 

DON BANG Kt BOAT DONG VAN PHONG CONG CHUNG 

Kinh giri: Sa Ttr phap tinh (thanh ph6) 	 

1. Ten Van phong cong chimg (ghi bang chit in hoa)- 

2. Quyet dinh cho phep thanh lap Van ph6ng ding chimg s6: 	 
	 ngay  / /  

3. Dia chi try so: 	  

Dien thoai• 	Fax (neu c6): 	Email (neu c6): 	 

Website (neu ea): 	  

4. Throng Van phong ding chimg: 

Ho va ten: 	 Nam, nu: 	  

Noi Bang ky h0 khau thuang 

Cho a hien nay: 	  

5. Danh sach cling chung vien (bao gom ca Tnremg Van phong ding chung): 

STT HQ vi ten Noi cif trti Cling chtin vien him 
danh/aing chting vien lam 
viec theo the de hqp dang 

1 
2 

Tinh (thanh 	ngay 	thong 	nom 	 
True.' ng VAn phong 

(kJ% ghi ha ten va slang dciu) 
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II. Linh vtic Lujt sir 
1. CAp lai GiAy ding 14 hoyt ging cua chi nhanh, cong ty heat 'mot 

ngoli 
Trinh tv thvc hien: 
- Trong truing hop GiAy clang IcY hog dOng dm chi nhanh, cong ty luat 

nu& ngoai bi mat, bi rich, bi chay hoac vi 15,  do khac Ichong co Y, chi nhanh, 
cong ty luat nuoc ngoai gui h6 so de nghi cap lai GiAy dang lcY hoat dOng den SO 
Tu phap ncri co try sa cua chi nhanh, cong ty luat nu& ngoai. 

- Trong theri han glued ngay lam viec, ke to ngay nhan du h6 sa hap le, Se 
Tu phap cap 10 Giay clang IcY hog dOng cho chi nhanh, cong ty luat nuem ngoai. 

Cach that thvc hien: 
NOp ho.  sa truc tiep tai Six Tu phap tinh Thira Thien Hue(BO phan tiep 

Wan va tra ket qua) hoac,  qua hethong buu chinh den So Tu phap, dia chi: 09 
Ton Due Thing, thanh pho Hue. 

Thanh phAn hi) so: 
- Giay de nghi cap Iii Giay dang IcY hoat deng dm chi nhanh, cling ty luat 

nuerc ngoai, trong do neu re lY do, so Giay clang IcY hoat &Ong; 
- Ban sao GiAy phep thanh lap chi nhanh, deg ty luat mrerc ngoai; 
- GiAy to chUng minh ve try so. 
SA Ivgng ho so: 01 b0. 
Thiri hyn giai quyet: Trong thei han mired ngay lam viec kE tir ngay nhan 

dii he) sa hop le. 
Ca quan thyc hien thil tyc lamb chinh: Six Tu phap. 
DOi ttrqng thvc hien thil tyc hanh chinh: T6 chat. 
Ten min dun, mau to khai: Khong. 
Phi, le phi: Phi tham clinh die'u ken hogt clang 600.000 clang/lOn 
Ket qua thvc hien thii tyc hanh chinh: GiAy dang Icy hoat Ong dm chi 	yi  

nhanh, cong ty luat nuec ngoai. 
Yen cau, dieu kien thvc hien thii tyc hanh chinh: Khong. 
Can dr phap 1y cua thii tyc hanh chinh: 
- Luit luat su s6 65/2006/QH11 ngay 29/6/2006; Luat sfra d6i, b6 sung mot 

sa diEu cua Luat luat su s6 20/2012/QH13 ngay 20/11/2012; 
- Th8ng to 56 17/2011/TT-BTP ngay 14/10/2011 dm BO Tu phap hueng 

dan mot so quy dinh cua Luat luat str, Nghi dinh quy dinh chi fret va huemg din 
thi hanh mot se; diEu cua Luat luat su, Nghi dinh huong dan thi hanh cac quy dinh 
cua Luat luat su vE to chirc xa hOi - nghe nghiep cua luat 

- Thong to so 220/2016/7T-BTC nggy 10/11/2016 cga Bei Tai chinh ve viec 
quy ctinh mar thu, the cla thu, nap, Than ly va su dung phi, le phi trong linh vy.c 
hogt clang hanh nghe luat szr. 

Ghi chic "Phan chit in nghieng la nai dung say dot bo sung, thay the" 
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