
ut nax NuAN oAx
rixn euANc NINH

so.,t 36L1QD-UBND

ceNG HoA xA uet cHu xcniavlpT NAM
DQc l$p - Tg do - Hpnh phtic

Qudng Ninh, ngdy oJ thdng 5 ndm 2017

QUvfr DINH
Vd viQc c6ng b6 danh mgc vi nQi dung thfr tgc hlrnh chinh dugc chuAn h6a

thuQc thAm quydn gi6i quy6t cfra SO Ngo4i vg tinh Qu:f,ng Ninh

cH0 TICH 0v n.q,N NHAN oAN riNn eUANG Nrr\H

Cdn cir Lu4t T6 chric Chinh quydn dia phucrng ngey 1-9ftl20l5;

. CIn cri Nghi ctinh s6 63/20104ID-C| ngdy O8l 61 2OlO cria Ch(nh phri vO

ki6m so6t thri tug hqh chinh; Ngli dinh sO 48/20134[E-CP ngdy 141512013 cl ra

Chinh pht sria d6i, bO sung mQt si5 di6u cria c6c Nghi dinh ti6n quan d6n kii5m so6t

tht tr,lc hanh chinh;

C6n cir Th6ng tu s5 Oslz}l lTT-BTP ngey OTlOZl2Ol4 ctnBQ Tu ph6p vO

viQc huong d6n c6ng b5, ni6m ytit ,e cniS aO b6o c6o vA tinh hinh, k6t qu6 thgc
hiOn ki6m so6t TTHC;

X6t dA nghi cria Gi6m cl6c So Ngopi vp t4i Td trinh s6 q6Znfr-SNGV ngey
t8l4l20t7;

QUvfr DfNH:

Di6u 1. Cdng UO tOm theo Quy6t ainf, ndy danh mqc vd nQi dung thti tuc hanh
chinh dugc chudn h6a thuQc thAm qry6n gi6i quyiSt ctra So Ngo4i 4r tinh Quang
Ninh (C6 danh mltc vd nQi dung cu thd cila thfi tuc hdnh chinh kim theo).

UBND tinh giao Gi5m dtSc So Ngo4i vU c6n cri nQi dung c6ng UO ffUC AC

chi d4o Tay dunq vd ph6 duyQt finh tg giii quyiSt TTHC chi ti6t d6p rmg y6u cAu
ti6u.chuAn hQ th6ng qu6n lf ch6t luqng ISO 9001:2008 AC tin hgc h6a viQc gi6i
quy6t TTHC.

Didu 2. Quyi5t dfnh ndy c6 hiQu lgc thi hanh t<C ttr ngey ky vi thay th{i Quytit
tlinh sd 3553/QD-UBND ngey llllll2}l5 cria UBND tinh vC viQc c6ng UO ffffC
sta d6i, bO sung thuQc thAm quyAn gi6i quytit cria Sd Ngopi vp tinh Qu6ng Ninh.

Didu 3. Chffi Vdn phdng Uy ban nhdn ddn tinh; Gi6m ili5c So Ngopi vr,U

Gi6m d6c Trung t6m Henh chinh cdng tinh vd cdc td chirc, c6 nhdn li6n quan chiu
tr6ch nhigm thi hanh Quytit dinh nny./2-.

Noi nhQn:
- Cuc KSTTHC, VP Chinh pht;
- TT Tinh riy, IDND tinh;
- CT, PCT UBND tinh;
- Nhu tli6u 3 (<t6 thlrc hien);
- v0, vl,v2;
- Trung tdm thdng tin;
- Luu: VT, KSTT4.

TICH
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ANc NINH

theo Quydt dinh sii:'t362/QD-UBND ngdy N / r/2017
Chil tich (Iy ban nhdn ddn tinh Qudng Ninh)

pnAx r. DAr\rH MUC rst TUC nAxn cniNn

STT TGn thfr tgc hirnh chfnh

Thqc hiQn
tpi Trung
tAm hhnh

chfnh cdng
tinh

Lir\H Wc r,ANu s1/

I

Thri tpc Thdm dinh hO so cl6 nghi Cpc Xu6t nhap c6nh, BQ

C6ng an d*n AB hO chi6u ptrO thOng cho c6n bQ doanh nghiQp
nhd nu6c, c6ng chric, vi6n chric cta c6c co quan, dcm v!
thuQc tinh

x

2

Thu tgc Thdm dinh hO so cho ph6p c6n bQ, c6ng chfc, vi6n
chirc (crln b0 khdng thuQc diQn Ban Thuong vU Tinh uy qudn
lf) c6c co quan thuQc Tinh ty, HQi d6ng nh6n ddn vd Uy ban
nhdn ddn tinh qu6n lf tli thdm thdn, chta benh, du lich 0 nu6c
ngodi bEng ti6n c6 nhdn

x

3
Thri tuc c6p ph6p t6 chirc hQi ngh!, hQi th6o qui5c tii tr6n dia
ban tinh Quang Ninh x

4

Thu tpc DC nghi Cpc Quin l1i Xu6t nhflp c6nh, B9 Cdng an
cdp ho{c gia h4n thi thpc nhQp cinh, luu tru cho ngudi nu6c
ngoii vdo c6ng t6c, ldm viQc tai tinh (le kh6ch mdi cria Tinh
ty, HDND, UBND vi c5c co quan chirc ning kh6c cria tinh)

x

5
Tht tpc cho ph6p st dgng the di 14i cria doanh nhan APEC
thuQc tinh Qu6ng Ninh x
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PHANII
NeIDUNG cu.l.rn0 TUC HANH cniNn

lir.nr vgc LANH stI
1. Thfi tgc thim tlinh h6 sc tt6 nghi Cgc Xu6t nh$p cinh, BQ C6ng an

drin AB hQ chi5u pn6 tU6ng cho crin bQ doanh nghiQp nhi nu6c, c6ng chric,
vi6n chri,c cta c6c co quan, tlon vi thuQc tinh

* Trinh tq thgc hiQn:

- Bu6c l: T6 chric, don vi c6 c6 nhdn <lC nehi dan AB h6 chi6u ph6 th6ng can
cti bQ thu tUc hdnh chinh ctia Sd Ngo4i vg c6ng bi5 tren C6ng th6ng tin diQn ru
thdnh phdn lQp, hoan thjQn hO so ho{c d6n Trung tAm hinh .tint .Org Tinh de
dugc cung cAp, huong dan lfp h6 so theo quy d!nh.

- Bu6c 2: NQp h6 so tr.uc tiiip ho{c gui qua dudng buu ttiQn tt6n Trung tdm
henh chinh c6ng Tinh ho{c gtn qua mAng theo <lia chi
h@ ://dichvucong.quangninh. gov.vn/..

- Bu6g 3: C6ng_ chric Sd Ngo4i vg ldm viQc t4i Trung tem Henh chinh c6ng
ki6m tra, tii5p nh{n h6 so (ni5u h6 so hgrp 1Q), vii5t phiiiu titip nh{n hd so vd hgn ngdy
tr6 k6t qui ho{c ti6p nhan h6 so qua mang;

- Trong truirng hap h6 so kh6ng hgrp 16, c6ng chric Sd Ngo4i vp hucmg d6n td
chric, c6 nhdn hoan thiQn hd so.

- Budc 4: T6 chric cdn cri viro thcri gian ghi trong Gi6y ti6p nhfln h6 so tl6n
Trung t6m hdnh chinh c6ng Tinh nhfln ketlua."

. * Cich thrrfu thr;c hiQnl NQp h6 so tgi Trung t6m hanh chinh c6ng Tinh ho4c gui
h6 so qua tlutmg brm tli€n d6n Tnrng trim hanh chinh c6ng ho{c gui qua m4ng theo dia
chi httpy'/dichvucong.quangninh.gov.vn/

* Thirnh phln, s5 lugng hd so:

- Thdnh ph'iln h6 so bao gim:
+ VAn ban cta t6 chtc, don vl c6 c6 nhdn dA nghf d6n AB h6 chiiSuph6 *r6ng,

trong d9 n6u r6:,Hg vi t6n, gi6i tinh, chric vg, ngiy thang n[m sinh, s6 hQ chi6u,
ngdy c6p hQ chii5u, nudc d6n, mgc dich chuy6n di, thoi gian (di mQt l6n hay nhiAu
l6n tu ngdy...d6n ngiy...), kinh phi;

+ Gi6y td chimg minh d6ng b6o hi,5m xd hQi diSn thdi <ti6m hiQn t4i.

Trong trudng hqp kh6ng c6 GiSy td chimg minh d6ng b6o hitim xd hQi di5n

thdi di6m hiQn tai thi nQp bang luong vi hqp <l6ng lao <lQng.

- Sii luo. ng hi sa: 0l (bQ)

* Thdi h4n gi6i quy6t: 03 ngdy ldm viec kC tu kili nhan hd so d6y tfti, hgrp lQ

* D5i tugng thgc hiQn thri tgc hinh chinh: T6 chric
* Co quan thgc hiQn tht tgc hhnh chinh:
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- Co quan c6 thAm quy6n quyi5t dinh: UBND tinh

- Co quan ho{c nguoi c6 thAm guyAn du-o. c uf quy6n ho4c phAn c6p thgc hiQn:
Lanh tlao Sd Ngopi vu (g6m Girim ttiSc Sd vd c6c Ph6 Gi6m <ti5c S&)

- Co quan tr.uc tii5p thyc hiQn TTHC: S0 Ngo4i vg

- Co quan ph6i hqrp: Kh6ng
* K6t qui thgc hiQn thfi tgc h]rnh chinh: Ven ban dA nghi cria Sd Ngo4i vg

gii Cpc Quan $ XNC, B0 C6ng an.

* LQ phi: Kh6ng
* TGn m6u ilon, mfiu td khai: Kh6ng
* YGu cAu, tli6u kiQn thgc hiQn thfr tgc hinh chinh: Khdng
* Cin cf ph6p lf cta tht tgc hhnh chfnh:

- Nehi dinh 136/20074rD-CP ngiry17l8/2007 cria Chinh phri vA xu6t cenh,
nhdp canh cria c6ng ddn ViQt Nam.

- NChi dtth 94/2Ol5niD-CP sria d6i NChi dinh 136/20074ID-CP ngdy
1718/2007 v6 xu6t canh, nhflp crtnh cria c6ng ddn ViQt Nam.

- Hu6ng adns6 ruqlZP6ngity 091812000 cria BQ C6ng an.

- Quy6t dinh 3226IQD-UBND ngity 19110/2006 cria UBND *v/v riy quydn kj
vdn ban d6n AB cho Ldnh <l4o S& Ngopi 4r".

2. Tht tgc thim tlinh hd so cho ph6p crin bQ, c6ng chric, vi6n chric (kh6ng
thuQc diQn Ban Thudng vg Tinh ty quin lf) c6c co quan thuQc Tinh f,y, HQi
tldng nhin din vir VV fup nhin din tinh quin lf tli thnm thin, chita bQnh, du
lich & nufc ngohi bing ti6n cd nh6n.

* Trinh tg thgc hiQn:

- Bu6c 1: T6 chfc, tton vi tt6 ngh! c6n bQ, c6ng chric, vi€n chric di nu6c ngohi
cin cri b0 thir tUc hdnh chinh cria S0 Ngo4i vq c6ng b6 tr6n C6ng th6ng tin diQn tu
thanh phAn lflp, hoan th_i€n h6 so ho{c diSn Trung tam hanh chffi cdng Tinh dC

dugc cung cdp, hu6ng d6n lfp h6 so theo quy <linh.

- Budc 2: NQp hd so tr.uc ti6p hoac gui qua dudng buu <liQn di5n Trung tdm
hanh chinh c6ng Tinh ho{c $n qua mAng theo dia chi
httpy'/dichvucong.quangninh.gov.vn/..

. - Bu69 3: C6ng chric S0 \Soai w ldm viQc tAi Tnlng tam Hanh chinh c6ng
ki6m,tra, ti6p nhfn hO scr (n€u h6 so hqp lQ), vi6t phi6u ti6p nh{n h6 so vi hgn ngdy
tri k6t qui ho4c ti6p nh{n h6 so qua m?ng;

- Trong trudng hqp h6 so khOng hqp lQ, c6ng chric S& Ngo4i vU hucrng d6n tO
chtc, c6 nh6n hoan thi6n h6 so.
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- Bu6c 4: T6 chirc cdn cf vdo thdi gian ghi trong Gi6y tii5p nh{n h6 so diSn

Trung tdm hinh chinh c6ng Tinh nh{n k6t qu6.

* Cich thric thr;c hiQn: NQp hd so t4i Trung t6m hdnh chinh c6ng Tinh ho{c
gui h6 so qua duong buu diQn d6n Trwrg t6m hanh chinh c6ng ho{c gr}i qua m4ng theo
ttia chi http://dichvucong.quangninh.gov.vn/

* Thinh phAn, s6 luqng hd so:

- Thdnh phdn hi so bao gim:
+ VAn ban dA nghi cria dsn vf ct crfur b0 di nu6c ngoiri, nQi dung vdn ban n6u

rO hg t6n, chric 4r, mgc dich chuytin di, nu6c tl6n, thoi gian, kinh phi.

+ Vdn bin ch6p thu{n cria c6p riy co quan (nr5u crin bQ dugc cri di ld Ding
vi6n).

- Sd luo. ng lrd sar 0l (bQ)

* Thli hgn gini qult 03 ngdy hm viec ke fi khi nhan hd so ddy dri, hgrp lQ

* Ddi tuqng thqrc hiQn tht tgc hinh chinh: C6 nhan, t6 chric
* Cc quan thr;c hiQn thfr tgc hhnh chinh:

- Co quan c6 thAm quyAn quy6t t[nh: Uy ban nhdn den tinh

- Co quan hoflc ngu<vi c6 thAm quyAn duo. c uj'quy6n hopc phAn c6p thuc hiQn:
Gir{m ddc S&Ngo3i vu

- Co quan trgc tii5p thgc hiQn TTHC: Sd Ngo4i vp

- Co quan phi5i hqrp: Kh6ng
* K6t qui thgc hiQn thri tgc hhnh chinh: Quyi5t <[nh hanh chinh
* LQ phi: Kh6ng
* TGn miu dcn, miu td khai: Kh6ng
* YGu cAu, tlidu kiQn thgc hiQn thri tgc hlnh chinh: Kh6ng
* Cin cri'phip lf cta tht tgc hinh chinh:

- Nehi dinh 136/2007/ND-CP ngityl7l8l2007 cria Chinh phri vd xu6t canh,
nhQp canh cira c6ng ddn Vi-6t Nam

- Nghi dinh 9412OL5ND-CP sria d6i Nghi dinh 136/20074,1D-CP ngiy
171812007 v6 xuAt canh, nhQp cinh cta c6ng d6n ViQt Nam

- Quy6t dinh s5 4083/QD-UBND ngity 2811012005 cria Uy ban Nhdn den tinh
Qu6ng Ninh vA viQc ty q"yCn cho ph6p Gi6m tt6c Sd Ngo4i vs lcf quyi5t dinh cho
ph6p c6n bQ, c6ng chric khdng thuQc di-6n Tinh riy quan lf di thdm thdn, chfta bQnh

... J ..1
& nu6c ngoiri bdng ti€n cri nhdn.
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3. Thfr tgc c6p ph6p t6 chrric hQi nghi, hQi thflo qu5c t6 tr6n tlia bhn tinh
Quing Ninh

* Trinh tq thgc hiQn:

- Bu6c 1: T5 chtc, tton vi <16 nghi cho ph6p t6 chtic hQi nehi, hQi th6o qui5c t6
lap, hoan thien h6 so hofc tt6n Trung tam na*ritrintr c6ng Tinh d6 tlu-o. c cung c6p,
hucrng ddn lfp h6 so theo quy dinh.

- Bu6c 2: NQp h6 so tryc tii5p hoac gui qua dudng buu diQn rl6n Trung tlim
hdnh chinh c6ng Tinh hoqc gu qua m4ng theo ttia chi
http ://dichvucong.quangrinh.gov.vn/..

. - Bu69 3: C6ng. chric Sd \Soai w lim vipc t4i Trung tam Hdnh chinh c6ng
ki6m tra, ti6p nhfln h6 so (n6u h6 so hgrp lQ), vi6t phi6u ti€p nhfn h6 so vd hgn ngdy
tri kiit qu6 hoac titip nhan h6 so qua mAng;

- Trong truong hqp h6 so kh6ng hgp lQ, c6ng chric Sd Ngoai vu huong d6n t6
chrtc, c6 nh6n hoan thiQn hd so.

- Bu6c 4: T6 chtc c6n ct vio thdi gian ghi trong Gi6y ti6p nh{n h6 so dt5n

Trung tdm hinh chinh c6ng Tinh nhfn k6t quA.

* C6ch thric thqrc hiQn: NQp h6 so t4i Trung tdm hanh chinh c6ng Tinh ho4c
gui h6 so qua duong buu tliQn d6n Trung tiim hanh chinh c6ng ho{c grii qua m4ng theo
tlia chi http://dichvucong.quangninh.gov.vn/

* Thhnh phAn, s5 tuqng hd so:

- Thdnh phdn hi so bao gdm:

+ Vin b6n cta co quan, don vi t6 chric hQi nghi, hQi th6o qul5c til grii S0
Ngogi vp (theo MAu si5 l);

+ Tdi liQu vd nQi dung hOi nehi, hOi thio: Tni liQu cu th6 s6 dugc trinh bdy
trong hQi nghi, hQi th6o bao g6m: Tfp g6p, td roi (ntiu c6), bii tham lu{n... (trucrng
hqp tai liQu bEng tiiing nu6c ngodi, phii duqc dich ra tiiSng ViQt);

+ Y tiiin cta co quan chuy6n mdn 1i6n quan d6n linh vuc, n6i dung hQi th6o
du-o. c t6 chric (n6u c6);

+ C6c giAy td chimg minh tinh ph6p ly cta cdc co quan, t6 chric.

l. Disi voi c6c <Ion vi li doanh nghi€p: Bin sao c6ng chimg Gi6y chtmg nhan
ttang ky kinh doanh vi c6c gi6y td kh6c (c6 li6n quan d6n nQi dung hQi nghf, hQi

thno);

2. D6i vdi c6c t6 chfc phi chinh phri nu6c ngodi: Brin sao Gi6y ph6p lap Vin
phdng d4r diCn/VAn phdng dg in/Gi6y.ph6p ho4t dQng cria t6 chric t4i ViQt Nam vi
Quy6t tlinh cria UBND tinh, the.,nh ph6 ho{c BQ, ngirnh li6n quan ph6 duyQt chuong
trinh/dy an;

3. D6i voi c6c co quan, <lon vi tluc thuQc c6c Sd, ban, nganh thuQc tinh, Uy
ban nhdn ddn c6c huyQn, thi x6, thir:h ph5: Vdn bdn cta co quan chri qu6n cria co
quan, tlon vi.
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+ Ban sao hQ chi6u, thi thlrc cta nguoi nudc ngoii tham gia hQi nghi, hQi
th6o;

+ Thenh phAn <lai bi,5u tham du hQi nghi, h6i th6o.

- Sd tryng hisa; 02 (bQ)

* Thdi hqn gi6i quy6t: trong vdng 15 ngiy ldm vi6c k6 tu khi nhan dri hd so
hsp lQ.

* D5i tuEng thgc hiQn tht tgc hirnh chinh: T6 chric

* Co quan thqc hiQn tht tgc hirnh chinh:

- Co quan c6 thAm quy6n quyiit <linh: UBND tinh Quang Ninh

- Co quan hoic nguoi c6 thAm quydn du-o. c uf quydn ho4c ph6n c6p thuc hiQn:
Khdng

- Co quan tryc tiiip thgc hiQn TTHC: Sd Ngo4i vU

- Co quan phi5i hqp: C6c 56, ban, ngirnh li6n quan

* K5t qui thr;c hiQn thri tgc hinh chfnh: VAn ban tt6ng f ho{c khdng d6ng

f cta LIBND tinh
* LQ phi: Kh6ng
* TGn miu don, miu td khai: Ven ban ctia t6 chric <t6 nghi xin ph6p td chric

hQi nghi hQi th6o quiSc t6 (miu 0l ban hdnh kdm theo QuyiSt <tinh s6

1610/2015/QD-UBND ngiry 09/612015 cria UBND tinh Quang Ninh).
* YGu ciu, rlilu kiQn thr;c hiQn thri tgc hinh chinh: Khdng
* Ciin crfr phip lf cia thi tgc hinh chinh:

. - Qgriit <tinh s5 76l2ololQD-TTg ngiy 3oll.1/2olo cta Tht tuong Chinh pht
vd viQc t6 chirc, qutur ry hQi nghi, h6i thio qu6c t6 tai ViQt Nam

- Quy6t dinh s6 I6I0/2015/QE-UBND ngiry 091612015 cria UBND tinh vE

viQc ban hinh Quy chii t6 chric, quan lj hQi nghi, hQi th6o qui5c t6 tr6n dia ban tinh.
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rEN cQiooN vI cuu QUAN
rEx cerovrO cnUc ngr

NcrrtHorrnAo

Si5: I Eia tli,3m, ngdy......thrfurg.......ntrm....
V/v xin ph6p t6 chric hQi nghi,

hQi thno qu6c tii

Kinh gui: 56 Ngo4i v9 tinh Quang Ninh.

(T€n co quan) xin ph6p dugc t6 chric hQi nghi, hQi thAo qutic ti5 voi c6c ngi dung
nhu sau:

tvtiu s6 t
CQNG HoA XA HQr CHir NGHIA VrET NAM

EQc I$p - Tg do - H4nh phric

I

2

3

4

Dia chi

56 <li€n thoai: ... ..Fax:

cap ngay

Co quan c6p: ...............

C6c giAy td 1i6n quan kh6c

5. Xin ph6p t6 chric hQi nehi/hQi th6o: ..............

5.1. T6n hQi nghi/trQi thao

5.2. Muc dich

5.3. NQi dung chuong trinh, tAi IQu hQi nghi, hQi th6o th6o (ttinh kdm);

5.4. Cdc hopt dQng b6n lA (niiu c6);

5.5. Hinh thric tri chric: Tryc tii5p hoac tluc tuytin;

5.6. Thoi gian

5.7. Dia ttiiim

5.8. Thanh phan tlam d1r: ........nguoi
* Phia nu6c ngodi:

- H9 t6n:..........., qu5c tich:........, sii tr6 cnl6u:......., 55 thithpc )OIC...... Chirc

danh

* Phia ViQt Nam:

- Thenh ph6n vd chric danh

5.9 Ngudn kinh phi

5.10 C6c v6n aC Wrac (n6u c6)

Kinh dC nghi Quf cs quan xem x6t, gi6i quyi5t./.

Noi nh$n: Thfr trudrng ccr quan, t6 chric
- Nhu tr6n;
- CQ li6n quan; (hi' ghi rO hq t6n' chric vp vd tl6ng ddu)

- Ltru.

Gi6y ph6p ttdng ky kinh doanh sl5 (ni5u c6)
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4. Thn tgc tI6 nghi Cgc Quin lf Xu6t nh$p cinh, BQ C6ng an cdp hoic
gia h3n thi thgc nh$p cinh, luu trrl cho ngudi nufc ngo]ri viro c6ng t6c, l]rm
viQc tgi tinh (li khich mdri cta Tinh ty, IIDND, UBI\D vh cdc co quan chrirc
ning khic cta tinh)

* Trinh tg thgc hiQn:

- Bu6c l: T6 chtc, don vi dA nghi c6p ho{c gia h4n thi thuc nh{p cd,nh, luu tru
cho ngudi nu6c ngo?ri vio c6ng t6c, ldm viQc tAi tinh cin cri b0 thri tpc hanh chinh
cria Sd Ngo4i 4r c6ng b5 tr6n COng th6ng tin diQn tu thenh phln lflp, hoan thiQn hd
so ho{c d6n Trung tAm hanh chinh cdng Tinh dC dugc cung cAp, huong ddn lfp ho
so theo quy tlinh.

- Bu6c 2: NQp h6 so tryc ti6p ho{c gui qua <tudng buu diQn di5n Trung tdm
hanh chinh c6ng Tinh ho& gul qua m?ng theo tfa chi
htp://dichvucong.quangninh.gov.vn/..

- Bu6q 3: C6ng chric S& Ngo4i vg ldm viQc t4i Trung tam Henh chinh c6ng
ki6m.tra, tii5p nhan h6 so (nilu h6 so hqp lQ), vi6t phii5u tir5p nhfn hO so vi hgn ngdy
tra k€t qui ho{c ti6p nhan hd so qua mang;

- Trong trucmg hq,p h6 so kh6ng hqp lQ, c6ng chrlc S0 Ngopi vr; hucrng d6n t6
chric, c6 nhdn hoan thiQn h6 so.

- Budc 4: T6 chrlc cin ct vho thdi gian ghi trong Gi6y tiiSp nh{n hd so dtin
Trung tAm hdnh chinh c6ng Tinh nhQn kiit qua.

* Cich thric thr;c hiQn: NQp h6 scr t4i Trung tdm hdnh chinh cdng Tinh ho4c
gui h6 so qua duong buu ttiQn d&r Trung tAm hanh chinh c6ng ho4c gti qua m4ng theo
tlf a chi http:/idichvucong.quangninh.gov.vn/

* Thirnh phin, s5 luqng h6 so:

- Thanh phin hi so bao gim:
* Trudng hqp dA nghi c6p thi thUc nh{p canh cho nguoi nu6c ngodi ld Lh6ch

mcri cria Tinh riy, UBND, IIEND vir c6c co quan chric ning kh6c cria tinh:

+ C6ng vdn dA nghi c6p thi thuc nhflp cinh,cho ngudi nu6c ngodi cria c6c co
quan, don vi c6 nhu cdu moi nguoi nu6c ngoii il6n ldm vi€c t4i Quang Ninh.

+ Thu mdi cta tinh/co quan chric ndng thuQc tinh

* Bi.n sao hQ chitiu (cdn han) cria nguoi nu6c ngodi du-o. c mcri

* Trudng hgrp tl6 nghi gia han thi thgc cho ngudi nu6c ngoii c6ng t6c tai tinh
li kh6ch moi cia Tinh riy, UBND, HDND vi c6c co quan chtc ndng kh6c cria tinh:

+ Ven ban cria dcrn vi dd nghi c6p ho{c gia hqn thi thuc nhpp cffi, luu tru cho
nguoi nudc ngodi viro cdng t6c, ldm viQc tai tinh;

+ H6 so 1i6n quan toi Dp rinlc6ng viQc cria ngudi nudc ngodi tpi Quang Ninh
(ban sao kh6ng c6ng chimg);

* B6n sao hQ chitiu (cdn h4n) cta ngucri nu6c ngoiri c6n gia h4n thi thgc.
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- Sii lwns hi so: 0l (b6)

* Thdi hgn giii quy6t: OS ngdy ldm viQc k6 tir khi nhan h6 so <tdy thi, hqp lQ.

* D5i tugng thrgc hiQn thri tgc hinh chinh: T6 chric

* Co quan thgc hiQn thri tgc hinh chinh:

- Co quan c6 thAm qrryAn qryiit ttlnh: Cht tfch LIBND tinh

- Ccr quan ho{c ngu<ri c6 thAm quy6n dugc u} quy6n ho{c phAn cdp thqc hiQn:

Kh6ng

- Co quan tr.uc tiilp thgc hi6n TTHC: S& Ngo4i v1r

* K5t qu6 thgc hiQn tht tgc hinh chinh: Cdng vIn dC ngh! cta S0 Ngo4i qr
grii Cgc quan lf xuAt nhflp canh.

* LQ phi: Kh6ng
* T6n miu dorr, mfiu td khai: Td khai dA nghi c6p thi thgc, gia h4n t4m tru

(Mau NA5, ban hanh kdm theo Th6ng tu s6 OqnOtSnT-BCA ngiry 05101/2015
cta BQ C6ng an)

* YGu ciu, tli6u kiQn thgc hiQn thri tgc hinh chinh: Kh6ng
* CIn cri'phnp If cia thfr tgc hhnh chinh:

- Luft nhflp c6,nh, xu6t c6,nh, qu6 c6nh, cu tru ctia nguoi nudc ngodi t4i ViQt
Nam du-o. c Qu6c hQi th6ng qua ngiry 16 th6ng 6 ndm 2014;

- Th6ng tu sii O+IZO|SITT-BCA tgity 05/01/2015 cta BQ C6ng an quy dinh
chi tiCt v6 m6u gi6y td li6n quan tl6n viQc nhfp cinh, xuat canh, cu tni cria ngudi
nu6c ngoii tai Vi€t Nam.
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Mfiu @orm) NA5
Ban hanh kdm theo th6ng tu sO O4lZOtSltt-BCA ngdy 05 th6ng 0l
n6m 2015

TOKHATEt NGHI CAp rHI THr/C, crAH4,N TAM TR0 (1)
APPLICATION FORM FOR I/ISA ISSUANCE, STAY EX|ENSION

Dtng cho nguoi nu6c ngoii rlang tpm tni 6 Vi.t Nam
For temporary residence foreigrrers in Viet Nam

I- Ngudi tI6 nghi The applicant:
l- Hq t6n (ch0 in hoa):
Full name (in Capital leners)
2- Gi6i Nam o Ntr o 3- Sinh ngdy .... thring ....
tlnh: ndm.........
Sex Male Female Date of birth (Day, Month, Year)
4-Qu6ctichgtic: ..............................5-Qu5ctichhi€nnay: ..........
Nationality at birth Cwrent nationality
6- Ngh6 nghiQp/chrlc vp:.......
Occupation/position
7- H$ chi6u/gi6y td c6 gi6 tri di lai qu5c t6 sil lo4i
(2):..............
Passport or International Travel Document number Type
Co quan c6p c6 gie tri dtin ngiy
:.........../ ....1 ..
Issuing authority:
8- NhAp canh ViQt Nam ngdy: ......../....

Expiry date (Day, Month, Year)
qua cria khAu

Date of the latest entry into VietNam (Day, Month, Year) via entry port
Muc <lich nhOp canh
Purpose of entry
9- Duq c ph6p t4m tru d6n ngiy:...../....../........
Permitted to remain until (Day, Month, Year)
- Dia chi tam tru tai ViCt Nam:
Temporary residential address in Viet Nam
EiQn tho4i li6n h€/Email
C ont act t e I ep hone numb er/ Ema il
II- Co quan/t6 chric ho{c thin nhin & ViQt Nam moi, bio linh:
Hosting organisation/family relative in Viet Nam
I - T6n co quan, t6 ch.iulc Name of hosting organisation:

Dia chi Address
DiQn tho4i li6n hQ/Email Contact telephone
number/Ernail.
2- Then nhdn b6o Enh (Hq t€n): ................
Hosting family relative (full name)
Sinh ngiy.... thdLng.... ndm .......
Date of birth (Day, Month, Year)
Gi6y chtmg minh nhAn dan/hQ chi6u/thd thudng tmlth€ t4m tni sii
I dent ity C ar d/ P a s spo r t/ P er
C6p ngiy

Resident Card Number
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Di$n thopi li€n hp/Email

Ldm t4i:......ngdy.....th6ng....n6m ....
Done at date (Day, Month, Year)

Xr[c nhin (4) Certified by Ngutri bio liinh Ngudi ild nghi
(Ky, Chj 16 hs t6n chric vs, (Ky, ghi ro he Gy, Chi rd h9 t€n)
d6ng ddu) t6n) The applicant's
Signature, full name, title The sponsor's signature and full name
and stamp signature andfull

name

Ghi chti Noles:
(l) MOi ngudi khai I bf,n, kd:m h0 chi6u ho{c gi6y td c6 gi6 tri tli l4i qutic t6 vd 0l anh
mdi chup cd 4x6cm, ph6ng ndn tring, mit nhin th6ng, dAu d6 tran, khdng tleo kinh mAu,
nQp t4rc ti€p t4i co quan quan ly xudt nhfp cinh.
Submit in person one completed applicationform enclosed with passport or International
Travel Document and One recently taken photo in 4x6cm size, with white background,

front view, bare head without sunglasses at the Immigration Office.

Q) Ghi ro lo4i hQ chi6u ph6 th6ng, c6ng vg, ngo4i giao hoflc gi6y td c6 gi6 hl tli l4i qu6c
rc.
Specifi type of passport whether it is Ordinary, Ofiicial or Diplomatic; or specifi name
of the International Travel Document.
(3) Kdm theo giAy td chimg minh quan hQ.

Enclose supporting documents to prove the family relationship
(4) Truong hqp do co quan, t6 chr?c moi, b6o lanh, ho{c nguoi nudc ngodi c6 th6 t4m tni
mdi, b6o lanh thi thrl ffu&ng co quan, t6 chrlc x6c nhfln.
Be cerified by the head of the organization if the sponsor is an organisation or
a foreigner with Temporary Resident Card.
Trulng hqp c6ng ddn ViCt Nam, nguli nudc ngodi c6 th6 thudng tru mdi, b6o lanh, thi
Truong COng an phuong, xE x6c nhfn cic nQi dung t4i <ti6m 2 Mgc II.

t2

Issuing date . Issuing authority
Quan hQ vdi ngudi d6 nghi: .... . . .... . . ... ..(3)
Relationship to the applicant
Dla chi thudng tru/tam tru tai Viet Nam:
Permanent/temporary residential address in Viet Nam

Cont a ct te lephone numb er/Email
III- NOi dung dd nghi Reqaests :
1-C6ptlrithgc: mQtl6no nhi€ul6no c6gi6triddnngiy: ...1 ...1.......
To issue a visa Singie Mukiple Valid to @ay Month, Year)
2- Gia h4n tam trf d6n ngiy: ......../... .. I .............
To extend the duration of stay until @ay, Month, Year)
3-L!,
do Reason(s) . ..
IV- Nhfrng tli6u cin trinh bAy thilm Additional
stdlementsi



Be ceri/ied by the Chief of the local Ward/Commune Public Security where the sponsor is
residing permanently if the sporu;or is a Vietnamese citizen or a foreigner with
P ermanent Re s ide nt C ar d.

5. Th[ tgc cho ph6p sr? dgng th6 tli l4i cria doanh nhAn APEC thuQc tinh
Quing Ninh

* Trinh tq thqc hiQn:

- Bu6c 1: T6 chric, don vi d6 nghi cho ph6p sri dung th6 <li l4i cria doanh nh6n
APEC cdn cri bQ thri tUc henh chinh cria Sd Ngoai vr; c6ng Ui5 tr6n C6ng th6ng tin
tliQn tt thanh pba" fap, hoan thiQn hd ss hoec i,in f*ng ta- n*n cm*r1ang iintr
d6 dugc cung c6p, hucrng ddn lflp h6 so theo quy rtinh.

- Bu6c 2: NQp hd so tr.uc ti6p t4i Trung tem hanh chinh c6ng Tinh.

. - Bu69 3: C6ng. chric Sd Ngo4i vq ldm viQc t4i Trung tem Henh chinh c6ng
kiilm_tra, ti6p nhfn h6 so (ntiu hd so hgrp lQ), vi€t phi6u tii5p nhin h6 so vd hgn ngdy
tri k6t qu6;

- Trong truong hAp h6 so kh6ng hqp lp, c6ng chtic S0 Ngo4i vU huong dAn t6
chfc, c6 nh6n hoan thign h6 so.

- Bu6c 4: Tri chric c6n ct viro thdi gian ghi trong Gi6y tii5p nhQn h6 so <liin
Trung tAm hanh chinh c6ng Tinh nhdn kiit"qua."

* Crlch thric thgc hiQn: NQp tryc titip h6 so tqi Trung tdm hinh chinh c6ng
Tinh

* Thinh phAn, s5 lugng hd so:

- Thdnhphin hi so bao gdm:

+ Ban chinh vIn ban xin ph6p sri dgng th6 ABTC, do ngudi tlai diQn theo
ph6p luft cta doanh nghiQp lcj dA nehi vd chiu tr6ch nhiQm vA nh6n qr;

* B6n sao chimg thgc giSy chrmg nhfln dAu tu hoflc gi6y chtmg nhfn tleng ki
kinh doanh do co quan c6 thAm quyAn c6p @an mdi nh6t);

* BAn sao hqp ddng (hoac gi6y td tucrng tU) cta doanh nghiQp tcy tiit vOi A5i
tic nudc ngodi ho{c vung lSnh th6 thanh vi6n tham gia chuong trinh the di l4i cria
doanh nh6n APEC ktr6ng qu6 12 (mudi hai) thang tinh tli5n thdi tti6m xin ph6p srt
dgng th6 ABTC (kdm theo c6c gi6y td the hiQn hqp ddng, tdi liQu ky ki5t, hqp t5c da
hodc dang dugc thuc hiQn). N6u c6c vin ban bdng ti6ng nudc ngodi phdi c6 ban
dich sang ti6ng ViQt;

+ Ba,n sao chimg thgc h0 chit5u cdn thoi h4n;

+ BAn sao chimg thlrc quy6t Ainfr UO *riem chric vU. cria doanh nhdn dE c6
thdi hgn b6 nhiQm it nhat 6 (s6u) th6ng tinh tl6n ngdy nQp h6 so;

+ BAn sao chimg thyc hgi'p tt6ng lao dQng;
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* B6n sao chimg thgc gi6y xfuc nhan cria ngudi <16 nQp 86o hiiSm xd hQi bat
buQc t4i doanh nghiQp d6 nghi c6p th6 tinh d6n ngiy nQp h6 so (theo miu cria co
quan B6o hii5m xE hQi hu<rng a6n); O6i v6i trudrng hqp kh6ng thuQc <ti5i tuqng
tham gia b6o hiilm xe h$i bdt buQc, kh6ng cdn trong dO tu6i tham gia bio hi6m x6
hOi bEt bu6c ho{c dE hoan thinh nghia vu tham gia b6o hi6m xd hQi bat buQc theo
quy dinh, thi phai c6 Ban cam k6t cria doanh nghiQp;

+ Bin sao 86o c6o quyiit torln tdi chinh 3 (ba) ndm ga" .,h,"t (ho{c tu I (mQt)

n6m trd l6n tl6i v6i doanh nghiQp c6 thdi gian hoet dQng it nhat fu 12 (mudi hai)
th6ng tr& 16n);

^lCdc vhn bin y6u cAu chimg thgc phAi tfuc hiQn theo dring quy <linh cria ph6p
lu{t vd phii ttugc chfmg thqc trong vdng 06 th6ng tinh ttrin thdi di6m n6p h6 so.

., T*ht^ h* nguoi il6 nghi c6p the ABTC kh6ng tryc ti6p dtin nQp thi phii c6
glay uy quyen.

- Sii hnng hi so: 02 (bQ)

* Thli hln gi6i quy6t: tS nggy lnp vi6c ki5 ft khi nhan h6 so <IAy dri, hqp lQ

trong trudng hgrp c6n phii l6y f ki6n thAm tra x6c minh th6m tir c6c co quan chric
neng.

0J ngdy.ldm"viQc k6 tu khi nhAn h6 so dAy tlti, hqp lQ trong trudng hqp kh6ng
phii 16y j ki6n th6m tra th6m tir c6c co qulrn chric ndng.

* D5i tugng thyc hiQn thri tgc hinh chinh: T6 chric/Doanh nghi€p.

* Co quan thr;c hiQn tht tgc hirnh chinh:

- Co quan c6 thAm quydn quyilt dinh: UBND tinh

. - Co quan ho{c ngudi c6 thAm quyAn dugc uf quy6n ho4c phdn c6p thuc hiQn
(n€u c6): Kh6ng

- Co quan tryc tiiip thqc hiQn TTHC: S& Ngo4i vp

- Co quan ph6i hqrp (naiu c6): c6c s0, ban, ngdnh, dia phu<rng

* K6t qui thgc hiQn thfr tgc hirnh chfnh: Vin ban cho ph6p sri dqng th6
ABTC (c6 hiQu lUc 3 thang k6 ttr ngdy lcf) hoac Ven ban kh6ng cho ph6p sri dpng
the ABTC cria UBND tinh

* LQ phi (niiu c6): Kh6ng
* T6n m6u ilon, m6u t& khai: Kh6ng
* YGu ciu, didu kiQn thgc hipn thfr tgc hirnh chinh: Kh6ng
* Cin cri ph6p $ cfla tht tgc hirnh chinh:

. - Q"yi5t dinh s6 45l2OO6lQD-'fTg ngiy 281212006 cria Thri tuong Chinh phri
v6 ban hanh Quy ch€ c6p vd qudn ly the ABTC cria doanh nhdn APEC;

. - Q"vtit tlinh"s6 541201s/QE-TTgngiry 29llO/2015 cta Thri tuong chinh phri
v6 viQc sria tt6i, b6 sung mQt s5 <fiAu cta Quy chli v6 viQc c6p vd quan $ th6 <li lai
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cHir\rH nar sO rHuec ruAvt ewnx
NINH

0J / f /2017
Uy ban nhdn ddn tinh Qudng Ninh)

STT
s5 rrd sN
TTHC TGn thfr tgc hinh chinh

Lir\H Wc LANH stI

I
T-QI.IH-

003526-TT

Thri tsc ThAm dinh hd so dA nghi UBND tinh cho ph6p c6n bQ,

cdng chric, vi6n chirc thuQc c6c dia phuong, co quan, dcrn vi
thuQc tinh (c6n b0 tlr"Qc diQn Ban Thucmg vg Tinh ty quan ly)
g6m: Ph6 Gi6m d6c c5c 56, ban, gganh, c5c co quan chuyQn
m6n thuQc UBND tinh; Ph6 Gi6m d6c Dii phSt thanh vi truy6n
hinh tinh; Ph6 Cht tich UBND c6c huyQn,thf x5, thanh ph6;
Gi6m d6c, Ph6. gi6m d5c c6c d*. ui sW nghiQp; Chri tfch, Ph6
Chu tich c6c t6 chric xd hQi-ngh6 nghiQp di th6m than, chta
benh, du tich d nu6c ngoii berrg ti6n c5 nhin.

2
T-QI.[H-

003570-TT

Thri tpc ThAm dinh hO so dO ngh! UBND tinh cho ph6p c6n bQ,

96rg chirc, vi6n chirc c5c s&, ban, ngd,nh; HOr, d6ng nh6n ddn,
Uy ban nh6n d6n c6c huyQn, thi.xd, thanh ph6; C6c don vi sg
nghiQp vi c6c t6 chuc x5 hQi nghC nghiQp thuQc tinh di c6ng t6c
nu6c ngoii bdng ti6n ngdn sSch ho{c st dpng kinh phi do phia
mdi ddi the.
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