UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH CA MAU Déc Iap - Tu do - Hanh phic
$6: A0LF"/ Qb-UBND Ca Mau, ngayA3 théng 6 ndm 2017
QUYET PINH

Cong bd thii tuc hanh chinh dwoc sita d6i, bb sung trong linh vire hd tich
ap dung chung trén dia ban tinh Ca Mau

CHU TICH UY BAN NHAN DAN TINH

Can ctr Luat T6 chic chinh quyén dia phuong nim 2015;
~ Céan c Nghi dinh sd 63/2010/ND-CP ngay 08/6/2010 cua Chinh phua vé
kiém soat thu tuc héph cpinh; Nghi dinh s6 48/2013/ND-CP ngay 14/5/2013 clia
CI}inh phti vé stra doi, bo sung mét s6 di€u cia cac Nghi dinh cé lién quan dén
kiém soat thu tuc hanh chinh;

Cén cir Théng tu 50 05/2014/TT-BTP ngay 07/02/2014 cia B6 trudng B
Tu phap huéng dan cong bod, niém yet thu tyc hanh chinh va bao cao vé tinh hinh,
két qua thuc hién kiém soat thti tuc hanh chinh;

Can cr Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B§ trudng Bo
Tai chinh Quy dinh mirc thu, ché do thu, ndp, quan ly va sir d}_mg phi khai thac, st
dung théng tin trong co so dit liéu ho tich, phi xac nhén co quoc tich Viét Nam, phi
xac nhén 1a nguoi goc Viét Nam, 1€ phi quoc tich;

Can c&r Quyét dinh s6 299/QD-BTP ngay 29/02/2016 ciia B) trudng By Tu
phép vé viéc cong bo thi tuc hanh chinh ban hanh méi trong linh vure hd tich thuc
hién tai co quan dang ky hd tich trong nuéc thudc pham vi chirc ndng quan ly cta
BG4 Tu phap;

Theo d& nghi cta Giam dbc SO Tu phép tai To trinh s 49/TTr-STP ngay
25/5/2017,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay 01 thd tuc hanh chinh dirge sira
ddi, bd sung trong linh vuc ho tich 4p dung chung trén dia ban tinh Ca Mau di
duoc Chu tich Uy ban nhén dan tinh cong b tai Quyét dinh s6 911/QD-UBND
ngay 29/5/2016.

Piéu 2. Chanh Vin phong Uy ban nhan dén tinh; Giam dbc S& Tu phép;
Giam dbc Trung tAm Giai quyét tha tuc hanh chinh tinh; Chu tich Uy ban nhan dén
cac huyén, thanh phé Ca Mau; Chu tich Uy ban nhan dan cac x4, phuong, thi trén
va c4c td chitc, c4 nhén c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay.

Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky./.

Noi nhn: A‘NT' CHU TICH
- Nhu Piéu 2; Yy —— "';-‘1 CHU TICH
- Cyc KSTTHC - VP Chinh phu; 21N .

-TT. TU, TT. HDND tinh;
- CT, cac PCT UBND tinh;
- Cbng TTDT tinh;

-NC (P130);

- Luu: VT, Tu87/6.

Tran Hong Quan




THU TUC HANH CHINH LINH VUC HQ TICH
AP DUNG CHUNG TREN PIA BAN TINH CA MAU

PhinI
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adi ndi dung sira doi
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| T-CMU- Cép ban sao Trich luc ho tich  lsir dung phi khai thic,

287278-TT

sur dung thong tin trong
co s& dit lieu ho tich,
phi xdc nhdn c6 quod
tich Viét Nam, phi xdc
nhdn la nguoi go"c Viét
Nam, I¢ phi quo"c tich.




Phin II
NOI DUNG THU TUC HANH CHINH

1. Cép ban sao Trich luc hd tich
1.1. Trinh tw thye hién: Gom 03 budc
Bwéc 1. Chuén bi ho so

- Ngudi c6 yéu ciu cdp ban sao trich luc ho tich ndp hd so tai Co quan quan ly
Co s¢ dit li€u ho tich cd tham quyén.

- Trudng hop co quan, td chirc c6 thdm quyén dé nghi cdp ban sao trich luc hd
tich cta ca nhén thi giri van ban yéu ciu néu 18 ly do cho Co quan quan ly Co s& dit
liéu hd tich. Thoi gian cu thé nhu sau;

- Budi séng: Tir 7 gi® 00 phut dén 11 gio 00 phut.
- Budi chiéu: Tir 13 gid 00 phut dén 17 gid 00 phut.
Buwée 2: Nop hd so va trinh tir thwe hién.

- Ngudi tiép nhén c6 trach nhiém kiém tra, dbi chiéu thong tin trong T khai va
tinh hgp 1€ cua gidy t& do ngudi yéu cau xuat trinh hodc ndp.

+ Néu hd so day du, hop 1€, ngudi t1ep nhén hd so viét gidy tiép nhén, trong d6
ghi 10 ngay, gio tra két qua; néu hd so chua day du, hoan thién thi hudng din ngudi ndp
hé so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thién hd
SO ngay thi phai 14p thanh vin ban hudng din, trong d6 néu 15 loai gidy t&, ndi dung
cin bd sung, hoan thién, ky, ghi r& ho, chit dém, tén clia ngudi tiép nhan.

+ HO so y8u ciu cip ban sao trich luc sau khi d& duogc huéng din theo quy dinh
ma khong dugc bd sung diy di, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd
s0. Viée tir chi tiép nhan hd so phai duge thé hién bang vin ban, trong d6 ghi rd 1y
do tir chdi, ngudi tiép nhan ky, ghi rd ho, chit dém, tén.

- Ngay sau khi tiép nhén hé so, néu thay hd so ddy @i va phi hop, cong chirc
lam c6ng tac hd tich cén cir vao Co s dif 1iéu ho tich, ghi ndi dung ban sao trich luc
ho tich, béo cdo Thi trudng co quan quan Iy co sé dir liéu hd tich ky cdp ban sao trich
luc hg tich cho nguoi yéu cu.

*Lwuy:

+ Trudng hop ngudi yéu céu ndp gidy to 1a ban sao duge cp tir s6 gde hodc
bél’,l sao duoc chimg thyc tir ban chinh thi ngudi tiép nhan hd so khéng duoc yéu cau
xudt trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuft trinh ban chinh thi
ngudi tiép nhén hé so kiém tra, ddi chiéu ban chup v6i ban chinh va ky vao ban chup
xac nhan vé viéc da ddi chiéu néi dung gidy t& d6, khong duge yéu cau ngudi di dang
ky ndp ban sao cé chimg thuc gidy t& do.




+ Trudng hop phap luét quy dinh xuét trinh glay to khi dang ky ho tich, ngudi
tiép nhan c6 trach nhiém klem tra gidy to xuét trinh, d01 chiéu véi thong tin trong Tdr
khai va tra lai cho ngudi xuét trinh, khong dugc yéu ciu nguoi déng ky ho tich ndp
thém ban sao gidy to do. Ngucn tiép nhéan c6 thé chup 01 ban gidy to xuét trinh hodic
ghi lai thong tin cia gidy t& xudt trinh dé heu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky hé tich
theo quy dinh cua phap luét ho tich, khong dugc yéu cau ngudi ding ky ho tich nop
thém gidy t& ma phap ludt ho tich khong quy dinh phai ndp.

Buée 3. Nhan két qua: Tai noi ndp hd so.

1.2. Cach thirc thuc hién:
. - Ngudi c6 yéu cdu cAp ban sao trich luc ho tich truc tiép thuc hién hoic uy
quyén cho nguoi khac thuc hién;

- Ngudi thuce hién yéu cau cap ban sao trich luc h tich c6 thé truc t1ep ndp hd
50; €O’ quan, td chirc cb yéu cu cap ban sao trich luc hd tich c6 the truc tiép giri van

ban yéu cu tai Co quan quan ly co so dit lidu ho tich co thdm quyén hodc giri hd so,
viin ban yéu cau qua hé thdng buu chinh.

1.3. Thanh phin, s6 lrong ho so

1.3.1. Thanh phan hd so:

* Gidy to phai xuit trinh:

- Hb chiéu hoic chimg minh nhén dén hoic thé cin cude cdng dén hodc cac
gidy to khac ¢6 dan anh va thong tin ¢4 nhén do co quan c6 tham quyén cap, con gia

tri stir dung dé chimg minh vé nhén than clia ngudi ¢ yéu cAu cép ban sao trich luc hd
tich.

Trudng hop gui hd so qua hé thdng buu chinh thi phai giri kém theo ban sao c6
chimg thuc gidy to phai xuat trinh néu trén.

* Gidy to phai ndp

- T& khai cip ban sao trich luc hé tich theo miu ddi véi truong hop nguoi yéu

cau la ca nhén;

- Van ban yéu céu cé:tp ban sao trich luc h tich néu rd ly do trong trudng hop
nguoi yéu céu la co quan, to chic;

- Véan ban uy quyén theo quy dinh ctia phép luat trong trudng hop uy quyen
thuc hién y8u cdu cép ban sao trich luc hd tich. Truong hop ngudi dugc uy quyén la
0ng, ba, cha, me, con, v, chdng, anh, chi, em rudt cia ngudi uy quyén thi vin ban ¢ ay

quyén khong phai cong chimg, chimg thuc, nhung phai ¢6 gidy to chimg minh m6i
quan h¢ véi nguoi uy quyén.

1.3.2. S6 lwong hd so: 01 bo.




1.4. Thoi han gidi quyét: Ngay trong ngay tiép nhan hd so; trudmg hop nhan
ho so sau 15 gi ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo.

1.5. Pdi twong thue hién thi tuc hanh chinh: Ca nhan, co quan, t5 chirc.

1.6. Co quan thyc hién tha tuc hanh chinh: Co quan quan ly Co sé dit liéu
ho tich.

1.7. Két qua thwre hién thi tuc hanh chinh: Bén sao trich luc hd tich.

1.8. Lé phi: 8.000 dong/bén sao trich luc/su kién ho tich da déing ky

1.9. MAu don, miu t& khai: To khai cip ban sao trich luc hd tich.

1.10. Yéu ciu, diéu kién thwre hién thi tuc hanh chinh: Khong.

1.11. Can cir phap ly:

- Luét HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi

tiét mot so diéu va bién phap thi hanh Luat HS tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 ciia B6 truong Bo Tu phap
hudng dan thi hanh mot s didu ciia Luét Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phti quy dinh chi tiét mot s§ diéu va bién phap thi hanh
Luat Ho tich;

- Thong tw s6 281/2016/TT-BTC ngay 14/11/2016 ciia B6 truong B Tai chinh
Quy dinh mirc thu, ché dp thu, ndp, quén Iy va sir dung phi khai thac, sir dung thong
tin trong co s¢ dit liéu ho tich, phi xdc nhdn co quo”'c tich Viét Nam, phi xac nhdn la
nguoi goc Viét Nam, 1é phi qudc tich.

Phan in nghiéng 1a néi dung duogc stra doi, bo sung
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Chiu thich:

() Ghi tén co quan @2 nghi thuc hién viée cip ban sao Trich luc hd tich
@ Ghi theo dia chi ding ky thudng tra; ndu khéng c6 noi ding ky thuong tra thi ghi theo dia
chi dang ky tam trd; trudng hop khdng cé noi déng ky thudng tra va noi dang ky tam tri thi
ghi theo dia chi dang noi sinh séng.
®) Ghi 13 thong tin v& gidy t& tiy than (s6, co quan cap, ngay cAp h chiéu, chimg minh nhéan
dan hoic gidy t& hop 12 thay thé)
Vidu: Chimg minh nhin dan sb 0010891235 do Céng an Ha Noi cdp ngay
20/10/2004;
H6 chiéu s6 N1233567 do Cuc Lanh sy, Bd Ngoai giao cip ngay 22/12/2015
Ho chifu sb 545379017 do co quan c6 thim quyén Hoa Ky cp ngay
11/02/2016.
® Ghi 15 loai viéc ho tich di dang ky trude ddy, nay dé nghi cdp ban sao Trich luc ho tich
Vi du: Khai sinh / Két hon / Khai tir / Ci chinh hd tich
(5) Ghird tén co quan da dang ky ho tich trude day.
Vi du: Uy ban nhéan dan phudng Dién Bién, quin Ba Dinh, thanh phé Ha Noi
Uy ban nhén dan quan Hoan Kién, thanh ph Ha Noi
S& Tu phép tinh Hoa Binh
(6) Ghi rd loai gidy t& ho tich da duge cp trude day (chi khai néu biét rd).
Vi du: Gidy khai sinh / Gidy chirng nhan két hon
Trich luc khai tr / Trich luc thay dbi hd tich




