UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH NAM PINH Déc lip — Tw do - Hanh phic
$6:2644/QD-UBND Nam Dinh, ngav 46 thang 11 nam 2017
QUYET PINH

Vé viéc phé duyét Ban mé ta cong viéc va Khung niang luc
ctia vi tri viéc lam cua S¢ Tai nguyén va Moi truong

CHU TICH UY BAN NHAN DAN TiNH NAM DINH

Can cir Luat T4 chirc chinh quyén dia phuong ngay 19/6/2015;

~ Can cuo Nghi dinh sé 36/2013/ND-CP ngay 2 /4/’7013 cua Chinh phu quy dinh
vé vi tri vidc 1am va co cdu ngach cong chue; Thong 50 05/2013/TT-BNV ngay
25/6/2013 cua Bo trudng B Noi vu‘hué‘ng dan thuc hién Nghl dinh so6 36/2013/ND-
CP ngay 22/4/2013 ciaa Chinh phu vé vi tri viéc lam va co cau ngach cong chire.

Can cr Quyé 4t dinh s6 2041 /QD-BNV ngay 31/12/2015 cua Bo Noi vu phé duyét
danh muc vi tri viéc lam trong cac co quan, to chirc hanh chinh cua tinh Nam Dinh.

Xét dé nghi cua Giam déc S& Tai nguyén va Moi truong tai Cong van 5O
2074/STNMT-VP ngay ll!8/2017‘ va cﬁa‘ Giam do6c So NO1 vu tai To trinh sb
1143/TTr-SNV ngay 13/11/2017 vé viéc dé nghi phé duyét ban mé ta cong viéc va
khung nang luc ciia timg vi tri viéc lam cua So Tai nguyén va Moi truong,

QUYET DINH:

Pieu 1. Phé duyét Ban md ti céng viéc va khung nang luc cla timg vi tri viée
lam cua S& Tai nguyvén va Mai trudng.
(C6 phu luc Mo ta cong viéc va khung nang luc cia VTVL kém theo)
Pidu 2. Giam dbc So Tai nguyén va Mbi tudng cin cir danh muc vi trf vide lam
da dugc Bo Noi vu phé duyét va Ban mé ta cdng viée, khung nang luc cua tung Vi tr viéc

lam, bién ché duoc giao hang nam dé lam co s& thuc hién viée tuyén dung, st dung, quan
ly céng chirc va lao déng hop ddng theo ding quy dinh hién hanh.

Piéu 3. Giao S& Noi vu huéng dan thuc hién viée tuyen dung, sir dung va quan ly
cong chire theo vi tri viéc lam da dugc phé duyét.

Didu 4. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 5. Gidm ddc S Tai nguyén va Mdi truong, Gidm dde So Noi vu va Thu
trudng cac co quan, don vi ¢o lién quan chiu trach nhiém thi hanh Quyet dinh nay./.

Noinhan :

- B N&i vu (8¢ bao cao);
- Nhu Diéu 3;

- Cc:)ng TTDT tinh;
-Luu: VPI1, VP8




)

i =~

G VIEC VA XAY DUNG KHUNG NANG LUC CUA VTVL CUA SO TAI NGUYEN VA MOI TRUONG
it kém theo Quyvér dinh s6.2644/(0D-UBND ugly 46 thdng 11 ném 2017 ciia Chit tich UBND tink Nam Dink
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VT | Téndon \‘ja’\?’%ﬁi:ﬁ[/ m:rc Pl o vy Ma ta cng vife thye hign hoan | ché C‘;‘?’*“ LLC | Q1 | Ngogi | Tin “t';:“’ Ning lie, k§
VL chire hi¢n chinh thanl n"hiz : T NN ngir hoe (<hdic ning
CVina L\".l !
m —_—
T 7 3 7 5 [ B A 7 n 7] [ 13 [T 13
i [AC Talntuyte 41 65
va Mji truing
Nhém linh dao,
wi | quin Iy, didu 12 33
__ | hinh -
Géin déec So | L Cic cdng vife chung phai trire Nang lyc: Ning
a ngudi dung | hign lue tip hop, quy
diu S¢; quin | - Chi tri hop gioo ban hang thing 1, dodn két trong
[y, diéu hanh [ - Chi dao xdy dwag bido céo tong cor quan; Nang hye
todn b§ hoat | két nganh TNMT tinh chi  dao, diéu
ding cia 5§, | - Xem xét ndi dung tham muu gop himh, wrién  khai
<hiu trdch | ¥ cdc vin ban quy pham phap luat Chimg cic  hopt déng
nhigm  trudc | trong cac linh virc TNMT. i hoe chi tin duoe phan cong
UBND  tinh, | - X ly cang van dén va cing van ok i hoctd chi dao; Nang luc
o feh diD dupén | oldn | m giai quyét nhimg
Y L UBND tinh va | - Dy céc cuge hep do Tinh vy, A 3 z cong viéc phat
e1r | Gidm doc S& GiL irusc  phap | UBND tinh va Bo TNMT triéu tép ! “gl';f'“ '(‘:‘f: c | kv I\;‘I‘z"g TR Naas I
gt vé todn ) - Chi dao xiy dwmg k& hoach VTVLL B VN SDCNT phan tich, téng
b hoat dbng | TNMT hang nam. “@p hep.
ctia $& va viée | - Chi dao thye hign cai cac hanh To | O 12 kg nang- Ky
thyc hign | chinh. b ning digu  hanh
chirc nang, | - Xir ly cc viin bin chi dao coa Bé cac cuge hop; K¢
nhigm vy, [ TNMT, UBND tinh; thye hign wing 2op ¥, chinh
quyén han | tham dinh, chinl sira, ban hanh cic stra van ban; Ky
duge  giao; | van bin hanh chinh lién quan dén wing giai thich,
lanh  dgo. chi | To chitc, cdn bd; ché dd, chinh thuyét phuc.
_ | dactodn b | sach; Keé hoach — Tai chinh.




T Yéu cu vé néng lyc, trinh 4§ - k§ oiing
Bon trgng YC
Mi Nggch L] r TG Bién 3
VT | TendonviVTVL | cong | thye | NI Ve Mo th cbng vigc the hign hoin | ené | R | 1y | oL | Ngopi | Tin | CHETE | Nang twe, kg
i &
VL chire | hign ::l'l‘:::.l; nghiép T | NN| ngtr hec khde ning
m b

hoat djng cia
So

2. Chi dgo cong tdc qudn [j nginh
TNMT:

- Chi dao 13p ké hogch, xem xét
phé duyét ké hoach nhifm wvu
nganh TNMT hang ndm

- Chi dao tham mwu trinh UBND
tink phé duyét danh myc nhi¢m vy
TNMT hang ndm.

3. Chi dgo céng tde 18 ciure cdn

bp:
- Chi dao thyc hién cdng téc quy
hoach, ra soat didu chinh, bd sung
quy hogch cin b§

- Chi dgo thyc hién clng tic dio
ta0, bdi duding

- Chi dgo thye hign céng téc tyén
dyng

- Huémg din ding ky thi dua diu
ndm .

- Chi dgo 6 chirc binh xét thi dua
cubi nam

- Chi dao hoan thye hign thi tyc dé
bat, bd nhiém, b nhiém lai

- Chi dao hoan thién thd tyc nghi
vifc, chuyén céng tic, d4nh gid,
nhin xét cin bj theo dinh ki hofic
dot xult, huéng din wrong thoi gian
tip sw, cong nhiin hét thari gian tip
sir hofic thir vige.

4. Chi dgo chii truong du tu cic
dy &n ¢d lign quan dén nganh
THMT thugc pham vi chic trdch
cta S¢; chik truong giao ddt, cho
thué dit, diéu chinh quy hogch, ké
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Ma Ngach B:;n . tl-'rt:i(l;g Bign : C. Chiim
VT | Tén donvitvIVL | cong | thye "“"ﬁ“‘h"“ MG 3 cong vide thye hién hoan | ché Cm“g:" LLC | QL | Ngosi | Tin [ CNTE | Nangle,ky
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hoach sir dyng dét; cap phép hoat

ddng trong linh vyc t3i nguyén

mrée, khodng san, khi ngng thay

viin thudec tham quyén cia sir.

5. Cdng tac cdi cdch hanh chinh;

phong chéng tham nhing; thyc

hién tiét kiém chéng lang phi; cOng

tic bdo vé bl mit nha nude; tinrdng

ban bién tip Website cia sd.

6. Chi dao cong tic K¢ hogch t3i

chinl

- Chi dao, xem xét dinh huéng, ké

hoach hoat déng nganh TNMT 5

nim, hing nam

- Chi dao l3p, xem xét phan b

ngin sich nhd nwéc hang nam cho

cac don vj tnre thude.

- Chi dao thanh todn tam img céc

chi phi hoat djng _

- Quan Iy nha nwdc v& d&t dai: 1. Nang Ilye: Co

+ Théng ke, kiém ké dét da; nang lyc 16 chirc

+ Cosgg tic giai phéng mat bing Chimg, :I:L":tcmg hign dfi:g

mét 50 cong trinh; » L

+ Ky cip GCN quyén sir dyung dét, Brihge .| cs chi tin sach cia Dang,

PGDSYP | quyén s6 hitu nhé & va ti san khdc wikn | Clr | e o | e Hismige 0 e
Phé Giam déc trach khdi Va" gﬁn |IEII. v dét cho h§ gla dinh, cé dm nhén ng dhacd m; tinh V_e TNMT.
o1z | oo cve phingsd,Cii | nhén, cjng déng dén cir thude dja I ngnhphll | hodc chi | KNINN chdin Quan Iy, Ianh dao,
cichhénhchinh, | ban phy trich. . o | Cao | oy | v | Koming difa hank, ngog!
quén ly dit dai ';‘?:n‘h gid tai nguyén dét, déoh gia VIVL | c&p a SDCNT i:aog‘:pql‘ﬁg; c';:;)é

3t dai, Teo

+ Cbng thc gié dé1 (xay dyng, diéu ban vén dt phic tap

chinh bang gid dét, p ban db vé ndy sinh trong

gis dat, gidi quyét vudng mic vé céng tic quén 1y

pid dit. Tai _nguyén va
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+ Phit trién quy dit; xur 1y quf dit
dbi du; déu gid quyén sir dyng dit;
+ Thyc hién cdc thd tyc tiép theo
vd giao dft, cho thué dit;

+ Kiém tra ph4t hién vi pham, &
nghj phuong 4n xir Iy vi pham vé
dit dai ciia doanh nghiép.

+ Céng tac GPMB mét sé cong
trinh theo linh vire phy trich

+ Phy trich dja ban cdc huyén theo
phén cong;

+ Phy tréch mdt sb don vi tryc
thudc s& theo phén cing.

PGD Sirphy
trach cdng tic
thanh tra, do dic,
cing nghé thing
tin, i

+ Chl dgo thwic hign k& hoach thanh
tra, kiém wa vé TNMT; xi Iy vi
pham dit dai; céng tic phép ché;
do dac lip BD BC.

+ X4c dinh gia dit cy thé;

+ Cdng téc l3p v hoan chinh hd so
dja chinh, xiy dyng co s& dif lidu
dit dai;

+ Cong tic cOng nghé thbng tin
TNMT; céng tdc nghién ciu khoa
hoc va img dung cbng nghé clia sd.
Pam bio hoat dfng coa trang
thdng tin dién ur cia sé.

+ Phy trach cac don vj tngc thude,
dia ban huygn, thanh phé theo phin
cbng nhiém wy.

+ Ky cip GCN quytn sir dyung dt,
quyen s& hitu pha & va tai sin khic
gén lién v6i dét cho hé gia dinh, ca
nhén, cing ddng din cvr thudc dja

Deihge
workn
dunén

VIVL

Cir

nhin
holic
Cgo
cap

Cé
chir
ng
chi
Ccv

bic3
KNLNN

chi tin
hectd
chun
ky niing

M1 truomg
2. K¢ nang: Phin
tich, téng hop,
quyét dodn xir Iy
tinh hudng nhanh,
kip thési, higu qua,
phdi hep, giso
tifp tdt. C6 kha
ning sit dyng céc
thiét bj vin phong
dé phuc vy cho
chng viéc.
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Ty Yiu clu v nang lire, trinh 4§ - k§ ning
Pon trong ye
Ma Npach ¥i " TG Bién .
VT |Téndonvi/VIVL | cong | thye | NhiEm vy M t& cng viée thye hign hoan | ché | MY | pic | QL | Ngogi | Tin c'::;"‘ Niing lyre, k§
VL chire hign thianh nghiép T NN ngir hoe Kkhic ning
CVina B
vy
m
ban phy trach.
Gilp Gidm dBc st theo d8i va chi
dgo didu hanh cc Iinh vyc cong
tc:
- Quén 1y nha nuéc vé mbi trudmg,
tdi  nguyén nwde, 14i  nguyén
khosng san, dia chét, khi twong
thiy vin; bién dbi khi hu; quan ly
tdng hop vA théng nhér vé bidn; Chimg
PGP S&1 cong tac sir nghiép mbi trudmg; bio ; chi tin
wich r,g” 1dn da dang sinh hoc. %E‘C ce | €8 hetd
meng i | - Phoi hop v6i MTTQ va céc Doin dupen | nhan | ST | OONN | gy
A thé ciia tinh trong cong tic bao vé . ng | wbi3 i
: e 1 | ngrhphl | hojic chum
"Q-B’mﬂ-ﬂ-. mdi trudmg. LA chi tich hoi dong hop chi | KNLNM |~
Khongsin, [ £ dink béo cdo dénh gid téc b i Rl L kynding
KTTVva | gsng méi truomg, cép c SDCNT
BBKH + Truc tifp chi dao cong tic Teo
GPMB ciia mit 56 cong trinh thudc bn
linh vire phy trich.
+ Ky cip GCN quyén sir dyng di1,
quyén s& hiru nha & va 14 san khic
gin lién v&i dét cho h{ gia dinh, ¢4
nhén, cing ddng dén cu thude dia
bin phy trach.
Phy trich chung:chi dao toan Baihoc Chimg I Nang lvc: lanh
dign c4c nhiém vy cia Chi cyc; wSkn oo | ik dgo, quan If, 1B
_ Cioe | Quanly phy tréch cong thc vé 18 chirc, duwén | oo a2 | hoctd chirc diéu hanh:
1 | Chi cyc trudmg CV | BYM | chungchi hanh chinh, téng hop, ké hoach 1 [ ngmhgs [ 70 [ CV | | da €6 nang lyc tham
T cyc BVYMT tai chinh; sGa chira mua sém hop cap i Fos mire, th chirc thyc
thiét b 13i san ¢é dinh; phong VTVL i3 hign chi trwong,
chéng tham nhiing, thyc hanh kyning chinh_sach cua
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Ty Yéu cBu v& ndng lyre, trinh 8§ - k§ niing
Ma Ngach g " [nitm| Y€
gac vi n 5
VT | Téndun vitVTVL | cong | the N":ﬁ"'h"“ M@ ta cdng viée thige hign hoan | ché C"“ﬁﬂ“ LLC | QL | Ngogi | Tin C';:';'g Ning lye, k§
VL chire | hién £0RR thanh wi T |NN| nge | hoc | oo ning
CVina nghiep
m v
tiét kiém va chdng 12ng phi; thi SDONT Pang, Nhi nuéc
dua khen thuéng, ky lujt, Too vd cia tinh wd
Thyc hién nhimg nhim wy kin chng t4c blo vé
thutmg xuyén hofic dft xufit mbi trudmg, Cé
duge giao cha Gidm déc So ning lyc t¢ chirc
ho#ic PGP S phy trich tryc tiép quan ly, didu
- Phy trich tryc tifp: Phy trich hanh, khd ning
Phéng Téng hop va BTM quy ty ¢bng chirc
- Tham muu gitp Chi cuc trong p!wng thue
trudmg phy trdch Trung tim (mg h:é_ﬂ nhi¢m w vd
dyng phdt &ién CNMT. Phy phoi hop voi cc
tréch mét s& cong viée gbm . don ¥ lién quan
Cdng thc kiém tra, thanh tra, gisi Ching hoén thanh nhiém
quyét khifu nai & cdo, trd lai Exibc chi tin vy duge giao.
Tham muu ndi dung chit vin tryc tiép, gidn 1kn NN hecd 2. K§ ning: Phan
Phé Chi cyc CV | Gioc | giopChicye | tiép cdc ky hop hdi dbng nhan dupén g2 | & tich, tdng hop, xir
UL v hodc | BVM | truémg vé din cic cip vé Iinh virc BVMT; b | ngrhpi | TC | CV | o | chn 1y tinh hubng,
8 ™ T cdng tic Bao Quan Iy xir 1y chit thai khu vyc hop VN k¥ néing nhanh, kip r.htr!.
v& Méitrudng |  néng thén; Quyét dinh 64/QD- VIVL SDCNT higu qud, phdi
TTg cia Chinh phu; Phi bao v§ Tey hep, giao tiép 16t.
mbi trrdmg dbi v6i nudc thai tn C6 kha ning sir
- Chju téch nhigm thyc hign dung céc thiét b
nhimg nhigm vy thudmg xuyén, 6t viin phong dé
xuft do Chi cyc truémg hojc Lanh phuc vy cho céng
dao S& giao, viée
Tham muu gitp Chi cyc truimg ) Chimg
p]mé rach Phong Kidm sodt & Dmg chi tin
Tham muu nhiém; thyc hién nhigm wy g w
Phé Chi cuc CV | Chiae | gitp Chi cyc tuyén truyén giso duc; luu vyc dunén ga;:mz hod;
1A, truon hojic | BYM truimg vi song; ling nghé; quan 1y CTNH 1 | ngwhphi | TC [ CV KNENN | chusdn
g T T | congtéc Bao v cdc vAn d¢ litn quan d&én sy hp VN 5
vé Méitrubmg | nghisp mdi trrdmg; da dang sinh VTVL kyning
hec va phit trién bén vimg SDCNT
- Chiu _trach nhiém thyc hién Too
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i Ty Yéu clu vé ning lie, trinh 4§ - k§ niing
M pra trmes | . yc
a . Ngach vi Nhigm vy TG Bién Chuyé
xlT Tén don vVTVL | céng | thye At M ta chng vigc thyc hign hoan | ché m'g’n " | Lc | QL | Ngoai | Tin C":f'g Naing lye, k§
i chire | hién thanh : T NN ngit hoe chi ning
CVina nghigp khc
m Ve ]
nhimg nhiém vy thudmg xuyén, [
d5t xudt do Chi cyc trudmg hogc
Linh dgo S¢ giao.
Chimg 1. Niing lyc: lanh
Byibc chi tin dao, quin Iy, th
. R . wirkn hocid chirc  diéu hanh;
cvV . Quén 1y Quin 1y cong vige chung cua Chi v CCNN P Cé niing lue tham
w15 | Chi cuc tnrémg hodc Chioe chung chi cuc'."l‘n.rc tiép phy tréch cdng tic tb I | ngrhphic Cao cv wbic2 ki mugu, t& chirc thye
™ bién cuc bién chizc can b9, ké hoach, tai chinh, bop cip KNINN | hign chii truomg,
sy nghigp cta Chi cyc. S ] VN lwrﬂhg‘ chinh sich cia
SDCNT bang, Nha nudc
Ter vi cia tinh vé
bén cong tac quin Ly
mdi trdmg bién,
bhién dbi khi hiu
Cé nang lyc tb
chire quan ly, diéu
hanh, khd ning
: quy ty céng chirc
Tham mvu gidp Chi cuc truing Db S:'E trong phong thye
Phutrich | P Wéch cdng tdc quan Iy nha i G hign nhiém vu vA
- nuée vé linh vyc tai nguyén bid En hoc phdi hop véi cse
i cv . thammuwuvd | .. Ve tal nguy n, CONN il
wio | P0O chicye b Qiax Y& | bién dbi khi hau, quan Ly tén dipin da don vi lién quan
) ; ofc g cbng tac Bién  quén 1y tong hop Cao Wbic2 : bt
truomg ™ bén | Bién ¢&; | Y& bé, tran ddu, tuyén truyén; 1| nghphi cho CV | ann | e hoan thanh nhi¢m
khi bau Kiém tra vigc sir dung tai nguyén, th‘,'q vN | kg vy duge giao.
BVMT bién cia ¢ac ¢o s& san xuft : SDCNT 2. K§ néng: Phin
kinh doanh. Teor tich, 1éng hgp, xit
b Iy tinh huong
nhanh, kip théi,
higu qua, ?héi
hep, giao tiép 161
Co kha niing sur
dung céc thict bj
vin phong 8¢




- Ty Yéu chu v& néng Iyc, trinh 0§ - kY ndng
bPon {rgng YC
Ma Ngach ¥j . TG Bién
| VT | Téndonvi/VIVL | cong | thye N";fi“‘h"“ Ma (& cong vide thire hign hodn | ché C:'“"ﬁ’:“ LLC | QL | Ngogi | Tin C:ﬁ“ Nang lue, kY
VL chire | hign s thanh ; T |NN| ngo hoe ning
| CVini nghigp khéc
! 4 Ve
phyc vy cho cing
viéc
1. Nang lyec: lanh
dao, quin ly, t8
chirc didu hanh:
Cé nang lyc tham
mury, 13 chie thye
hifn chi trromg,
chinh sach cua
. . Ding, Nhd nuéc
Quan 1y, didu hinh cdng viéc vA cia tinh vé
chung cia phong; Phin clng clng tic quin 1y
nhiém vp trong dom vi; Dén dée, alt dai, do dac
i . . . Chimg ban 44 Co nang
Thii i kiém tra viéc thyc hién nhiém wy i chi fin Ive 18 chirc quén
Phorg | gitp Giam | cila cén b; Béo cdo lanh dgo s vé ?;m hectd 1§, didu hanh, kha
Pode | décsévé | vigc thyc hién céc nhigm i quan duntn QNN | néng quy ty cbng
1051 ;II? U‘ﬁltgé)hbng cV v ;2:%1:15:; Iy nha nude vé do dac ban a3, vifn | nginhphil C;o cv m dudn ::; 1I:§;ng E:?;ﬁ
ude § X X sl [ i
;‘E vién thim va | tham va dang ky dét dai; Cha & w""\‘:L P VN | lnag vy va phbi hop
dai dang ky dit | soan thdo cic van ban quy pham SBCNT véi céc don vij
dai, GPMB. [ phap lugt, van ban hanh chinh, biéu Lff‘ :f;"h ol hedn
miu trong linh wyc quan ly cia duge gi:oj il
phong, trinh GD S$& xem x61 d& ban 2. K9 ning: Phin

hanh hofc trinh cdp c6 thim quyin
ban hinh theo quy dinh.

tich, téng hop, xir
Iy tinh huong
nhanh, kip théi,
hiéu qua, phéi
hop, giao tiEp ot
Cé khé nang sur
dung céc thiét bj
viin phong dé
phuc vu cho cing




Ma
vT
YL

Tén don vi'VTVL

Ngach
clng
chire

i
thwre
hign

Nhiém vy
chinh

M ti céng vife thye hign

Ty
trong
TG
hoan
thinh
CVinad

Bién
ché

Yéu cu v ndng

YcC
Chuyén
min
nghiép
vy

LLC | QL
T NN

Ngoai
nglr

e, trinh A§ - ky nﬁflg i)

Tin
hge

Chirng
chi
khic
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viéc

E‘Eﬁigég

Tham muu
gilp Gidm
dbe 5o vé
cdng tdc Tai
nguyén hudc-
Khoing San

Quin ly, diéu hanh céng viéc
chung cia phéng; Phén con
nhi§m vy trong don vi; Bon dbc,
kiém tra vige thue hign nhiém vy
ciia cén bd; Béo cdo lanh dao sér vé
vige thuyre hign céc nhiém vy quan
I¥ nba nuée vé TNN-KS; Dy théo
¢ic vin ban phap quy, van ban
hanh chinh trong linh virc quan Iy,
sir dung tai nguyén TNN-KS-
KTTV béo cdo GD S& xem xét
theo quy dinh

dbic2

Cao

an | CY

chi tin
hoctd

chuan
ky néing

Tor

1. Nang lygc: kanh
dao, quin ly, th
chirc diéu hanh:
Co niing lyc tham
mur, th chire thuc
hién cha truong.
chinh sich cia
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Tham muu vi
cbng téc Quy
hoach, ké
hozch, thu hbi
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cho thué,
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Phu trach chung: Cong tac Quy
hoach sir dung dét, thu héi dér,
giao dét, cho thué dit chuyén
muyc dich sir dung dat, cdng tac
khac trong phong; Chu tri hojc
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vA ciia tinh vé
cong tac quan Iy
At dai, quy hoach
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dé1, chuyén muyc
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giao dét, cho thué
dit. Co6 nang luc
td chirc quan 1y,
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chitc trong phong
thiwe hién nhiém
vy v phdi hop
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thanh nhi¢m v
duge giao.

2. K# nang: Phin
tich, téng hop, x&
1y tinh huéng
nhanh, kip thoi,
higu qua, pl'.ﬁi
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Thamt muu vé | Chju trch v& céng tic thanh tra Baihee QONN S‘Z‘S ; Naﬂg"lfci;a':g
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e B cv dagkydiida, | cic cong trinh do dac ban 43, thao 2 | rgrpn | TC | OV | enann | hocd C6 nang lyc tham
phing thude g‘g GPMB;Dode | g% khé khan, vuéng méc trong e N da i Lol
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xdy dyng ké hoach dai han, 5 nam, tich, téng hap, X
hing nim cia S&, Nginh; Xay Ij: tinh huéng
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g | M4 trrom trinh cdp c6 thdm quyén phé duyét biog KNINN | T
re B | b0 cdo dénh gid mdi trudmg holic o VN | Kynang
ac dé &n bdo vé mdi trueme thude SDCNT
BVYM thim quyén coa cép tinh. Toor
T bin
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Ty Yéu chu v niing lye, trinh 4§ - k§ ndng
. Pon lrIt:_Gng . YC
Ma gach v] . Bién
VT | Téndon vfVTVL | cong | thye | "NMifmwve MG t8 cbng vige thure hign hoan | ché | CPUYEN | e oL | Ngosi | Tin | MM | Nang e, ky
; chinh min a chi
VL chire hién thanh nghi T NN ngif hgc Kkhie niing
CVina ghiép
vy
1 m
i leém ch.uyﬁn 16 26
mon nghiép vo .
T4 chic 14p, didu chinh QH, KH sir
dung dft cla tinh 4 s¢ trinh
UBND tinh, trinh clp c6 thém
quydn thdm dinh vi phé duyét Té 1. Naing lyc:
chirc thye hién QH, KH sir dyng S Nang e 16
dht sau khi duge phe duyét; Huong chire thyc hién
din cac cip huyén, x3 xiy dung cbng  viee: C6
Quy hoach | phuong &0 quy hoach, diu chinh nénz lue d:;o die
ké hoach sir | quy hoach, I3p ké hoach sir dung va ,,,,gm chét
dung dht dit; ph&l hop véi cdc nganh cé lién chinh tri tbt. C6
quan t chirc thim djnh phwong 4n h
Climg tinh trung thiee,
quy hoach; phuong 4n didu chinh cAn thin, siéng
QH, KH sir dyng thuc thim quyén Bxiboe chi tn nang siy sat, i
o phé duyét cia UBND tinh; Té chirc wkn o | Y sl €8 wth
Quan ly quy Phirg kifm tra va huéng din cic dja P dungn wdbic2 dat nh;r&m cao 1rong
war | hoach, sit dung cv QH phuong trong tinh thuc hién QH, ngrhphi CV | vy | Guan cong viée
dit dai KH KH sir dung diit da dugc phé duyét hop VN | nang 2. K§ ning: Phan
Ph&i hep véi cac nganh 6 lién VIVL SDONT tich, 1éng hgp, xir
! quan thim dinh nhu cdu s dung Teo 1§ tinh hudng
| dit cia cic 1§ chirc xin giao dat, i i
| thué dét ddi vai cae du 4n ddu ar b ".ﬁ;ﬂhg.ﬁp;:g;'
Giao dit, cho | ¢i2 1 chirc sir dung dat khéng sir Top, gino t,iép .
thué dét dung von ngén sich nhi nude holc cé’khg nang sir
Kk khéng phai dw 4n c6 vbn diu tr dung céc thiét bj
CHUYEN MUC | 16004 nuée npoai; Thim dinh hé van phong 4
dich st dung | 5o (4@ cg kidm tra ngodi thuc dia) Dol
dit. thude cdc linh vye, giao dat, cho e ri@c.

thue dét, thu hbi df1, chuyédn muc
dich st dyng dét d8i v6i cac truong
hop thude thim quyén cia UBND
tinh. Du thac tér trinh, bio cdo
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YL

Tén don vi/VTVYL

Ngach
cbng
chire

Pon
vi
thyre
hi¢n

Nhi¢m vy
chinh

M@ td céng vige thye hign

Ty
trong
TG
hoan
thanh
CVing

Gidm dbc 5& xem xét dé trinh
UBND tinh quyét dinh va k¥
GCNQSDD (d6i véi nhimg hd so
di didu kién theo quy dinh); Té
chic giao dit tai thuc dja theo
quyét dinh giao dit, cho thué dft
ciia UBND tinh; Dy thao hgp dén
thu? dit: bao cdo Mnh dac Sd, tﬁ
chirc ky hop ddng thué dit theo
quy djnh; Ban giao hb so giao dit,
cho thué dit, chuyén myc dich st
dung dit... Thubc thim quyén cia
UBND tinh d3 hoan thién 1&i Van
phong BKQSDE thyc hifn cic
chirc nang chuyén mdn, nghiép vy
theo quy dinh; Tham gia xdy dymg
khung gia dit, xdy dyng don gis,
chinh sich bdi thuimg, hd tr, té
dinh cu va cic nghia vy tdi chinh
khéc trong linh vyc quan Iy tAi
nguyén dit.

Bién
ché

Yéu clu

vE ning

yc, irinh 45 - k§ ning

YC
Chuyén
mbn
nghiép
¥y

QL
NN

Ngoai
ngfr

Tin
hge

Chimg
chi
khic

Niing lye, k§
ning

1022

Quin ly khai
thic khoang sén

cv

nxc-

gsn

Quan Iy hoat
dong khodng
sdn

X&y dung quy hoach-k& hoach dai
han va hang ném vE linh vye tai
khoang san trong dja ban tinh; T
chire, hudmg din thyre hién chién
luge phat trién, quy hoach-ké
hoach, chinh sach phip ludt va
chuyén mon nghiép vu vé link vuc
14i nguyén khodng sin; T4 chirc
céic chuong trinh, dy 4n nghién
ciry, diéu tra, tham dd, kiém ké
dinh gi4 ngudn tai nguyén khodng
sin. Thim dinh hd so clp gidy

cv

Whic2

chi tn
hoctd
kynang

Tox
bin

1. Nang lye:

- Nang lyc b
chie  thye  hién
chng vide: Co
niing lyc, dao dirc
vi phim chit
chinh bj tht. Co
tinh trung thye,
cin thin, siéng
nang, sdu sit, tl
ml. Cé6 trich
nhiém cao trong
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Mi

VL

Tén don ¥vp¥VTYL

Ngach
cdng
chare

Pon
vi
thyre
hién

MNhigm vy
chinh

M3 th chng viée thyre hién

T
trgng
TG
hoan
thanh
CVina

Bién
ché

Yéu ciu vé ning |

YC
Chuyén
mbn
nghigp
vy

QL
NN

Ngoal
ngir

irinh d§ - k¥ néng

Ching
chi
khie

Tin
hye

MNiing byc, k§
ning

phép, d& &n hojc bao cdo (holic
tham mwu cho Sé thanh lap HHi
dang thdm dinh va gitip Héi déng
thim dinh) vé hoat déng khodng
san thudc thim quy#n cip tinh;
Kiém tra theo doi viéc thi hanh
phép lust d6i véi hoat dgng khoang
san trén dja ban tinh; T chirc, chi
dao viéc thu phi bao v& mbi truémg
d5i véri hoat dong khai théc khoang
san; Tuyén truyén, phé bién, gido
duc phap lust \ri tai npayén khoédng
sap trén dja ban tinh; Theo dbi,
tang hgp tinh hinh hoat ddng
khoéng sin bdo cdo céc cip theo
quy dinh; Hudng dir! nghiép vy
cho can b§ TN&MT cap huyén, xi;
tham gia chun bj ndi dung, t&
chire 18p hufin nghigp vy dbi voi
can bd TNMT chp huyén, x vé cdc
linh wvirc chuyén mén theo chirc
niing cia don vj.

w2y

Quién |y khai
thic i nguyén
nudc

Cv

uKic—

gsn

Quan Ly hoat
dong tai
nguyén nudc

Xdy dyng quy hoach-k€ hoach dai
han v hing nim vé {inh vwc TNN
va KTTY trong dja ban tinh; Té
chite, huéng din thye hién chién
luge phat trién, quy hoach-ké
hoach, chinh sich phap lujt va
chuyén mén nghiép vu v€ linh vye
THN via KTTV; Td chirc céc
chuong trinh, dir 4n nghién cin,
didu tra, tham db, kiém ké dénh gi4
nguf‘m 1ai nguyén nude. Thim dinh
ho so cfp gidy phép, d& &n hoac

QOCNN

cv | b

Chimg
chi tin
hoctd

chuan

kg néing

SDCNT
Tor
ban

chng vigc
2. K§ ning: Phén
tich, tong hop, xir
Iy tinh hudng
nhanb, kip théri,
hiéu qua, ?hﬁi
hop, giao tiep 1.
Co kha nang sir
dung céc thift bj
viin phong dé
phuc vu cho chng
viéce.
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Ty Yéu cBu vé niing lyre, trinh 46 - k§ niing
Ma N o' T | Biea | YE
gach ¥j 4 n "
VT | TéndonviVIVL | cbng | aye [ NMEMYY Mb ta cong vige thye hign hoan | ché Ch':;’"' LLC | QU | Nosi | Tin | “EETE | Nanglwe,ky
VL chie | hign chin thanh men T |NN| mgt hoe | b ning
CVind nghigp <
m ¥
b4o cdo (hojc tham muu cho S&
think 15p Hi déng thim djnh va
gidp Hoi dbng thim dinh) v& hoat
dgng i nguyén nudc; hoat ding
khi hrgng thiy vin thufe thém
quyén cép tinh; Kiém tra theo ddi
vie thi hanh phap lugt dbi véi hoat
ding TNN vid KTTV trén dja ban
tinh; Tuyén truyén, phé bién, giso
duc phip lufit v& TNN va KTTV
trén dja ban tinh; Theo ddi, tdng
hop tinh hinh hoat ddng nuéc va
khi weong thily van bio cio cic cip
theo quy dinh; Huémg din nghiép
vy cho cin by TN&MT cip huyé
x&; tham gia chuén bj ndi dung, ;E
chirc tip hudn nghiép vy ddi véi
cén b6 TNMT chp huyén, xa vé cic
linh wvye chuyén mén theo chirc
niing ciia dom vj.
rs b chi thim ioh 19 o . g e Vhec. 2
. han, diéu chinh, thu hdi gidy phép . : :
wre [Quindyvdkhi | | %8 | Quan iy hoat | hoat dong cia cong trinh khi tueng g‘}’_ﬂ ed;:; ':'i";;: i
twgng thity van vinva | GONBKTTV thiy vén chuyén dﬁ'lsé"’ dja Bxibe e nang lyc, dgo diic
BEK phuong thuge thim quyn quyét wE can | MY vi phim chit
H dinh cta UBND tinh; ] a2 | # chinh trj 16t C6
— - - ! | ngwhph cv cldn :
Phing Xiy dymg k& hoach img pho véi hop KNLNN tinh trung thye,
o khi . | bifn d8i kni hau cia dia phuomg, TS O g cdn hn, siéng
Theo doi vé img tnrg | Theo ddi vé | husng dén didu phéi viéc 16 chirc * SDCNT nang, sv sat,
102 | pho bién ddikhi [ CV | iy | img phé bién | thyc hign; 18 chic thyc hign nhigm Toar mi. C6 trdch
hiu vinvd | ddi khi hau | vu thudc pham vi S& Tai nguyén v bin nhiém cao trong
BBK Mdi truimg trong chién lugc, clng vigc
H chuong trinh, ké hoach quéc gia vé 2. K¢ naing: Phin
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Yéu clv

T§ 1 vé nfing lyre, trinh 46 - k§ nang
' e | wien | YE —
M3 Ngach ¥j i . . - Chuyén i i me Nang hre, ky
VT | Tén don vyVTVL | clng tl!w N:'rf::hw M té cong viéc thyre hign il:;&rtl‘ ché wadn L%C 3; Nnggo;: :‘:: chi nfing
YL chire hl&ﬂ CV;:‘Q l'lg'lif]'l khéc
vy
m o
hop,
biln d8i khi hju, cic dv an, dé 4n, "C’hy- :ién?lshu il
chuang trinh img phé vai bien doi nhanh, kip théi,
khi hau; theo ddi, dinh gia tic hiéu c,|ua, 8
dgng cia bién dbi khi hiiu; hung o, gino fidp tht.
dan giam nhe khi nha kinh phd hep ke
véi diéu kién kinh té x& hoi cia dja Siog A b
phuong van phong dé
phuc vu cho cdng
vigc.
Chimg
Baiee d};’c‘g
Phing X8y dymg bang gi4 czg logi dit; ;;1:1 CCNN o
soaa ké . x&c dinh gi4 a4t oy the phyc vy dbic2 ’
e | Thém dinh gid eV | togh | Thim ‘;‘“h GPMB, xdc dinh gis 44t cu the 2 | ngmhp CV | o | chn
dat ti gia dat phuc vy gia dit cia cac dy én trén hop vN | kyning
chith 20 1y tioh theo bang gia di. VTVL Si?rc:NT
o
| bm
Huxing dén nghicp va ding ky i i, bphd I.Nang lye:
inh, cip GON QDD i : - Nang lgc 16
mi‘a{.mlq?m ) e Chimg chic thyc  hign
dng sirdung ¢t vi nghitp v theing ke kifin B chi i cong vige: o
Phig | T mUING e o, phen g tang O A phen i i hoctd ning Iy, do dic
. : Dodx g“ﬁ“‘;" nguin gk sir dung di i phuc w ofrg e dunin ﬁ da v phi_mé't dg;
war | Quanlydingky | oy | W | gl By | biting didohag Kiéno dadiovie 4 | ngrhph OV | o | chedn fi%:]:-h .:;L gl o
dit dai S | thghekimia, | bphssoctpgty cnigrienauhsidg oo wo | e cin ihin, siéng
& c&)G{.NQ'm b, cing ke bieh dong ¢k dal Thm dinh ke ) T ning, séu sat, tl
e o Kifim k&, theing ke chi dai hoo quy cir i mi.  C6 twach
Lp vk bio oo Giim &t Sy vinh URND ::.'f;:. : ;:0 trong
tinh phe dyét két qud thing k2, Jodm ke dat
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Ty €u chu vé ning lyx, Irilﬂ_ﬂ_o-_km'l!x_‘_
Pon trong YC
ma Ngach ¥j : TG Bién "
VT | Téndon vyVIVL | cong | hye [ NUHm v MO th cong vige thychign | hoan | ché | MY | ic | oL | Ngosi | Tin | ChinE Nang e, ky
vL chic | hin thimh : T NN | ngi hoe ning
CVina “gff" Rhés
m
dal ofp i Fhting din kif ta viic hen Z-K?lénins-'i’hﬂr_l
chuyén hd ot ket qué chinh I bign ddng ot ticlhy. nn];:gh: .gxtr
dai renhdssdiachinhdo Vinghing ding ky nhanh, kip th¥i,
quyén sif dung 4 thade S T nguyen hiéu qua, phéi
M tung va c2p huyeén, x3 e higr Theo hop, giao tifp 1ét.
i ki ravide ke atthd sodiachinhe Vin ﬁ.:hc:: ﬁmnizs:i
phing dang k¥ quyén sit dung & Quén I van phong dé
Vi ik hioh gy chig i quyén i phyc vy cho cong
dngei vic.
THm dirh 1 s0 & rghi o 6o & bin &
clip bd sung gidy phép hogt &ing do dc bin
@5 chinquin by vidn ki cichost ding &o
Th“"}_"""“ dac béin 8 theo quy hogch, ké hogel; tham
Phore ‘hgﬁig::“v?" mn gip Gém die s gip UBND tih
Quin 1§ do dac Bode | tnjm ginh | Simta bl dih it g ko g,
s | banddvavitn | CV | 2 | cacoong | Smphimdodacbindqunlyhétbgur
thém ,?g twinh do dac | Ko bin dtidaphung teods vite
&i bﬁ" 45, !'3061 st bén, phét hanh bin 83, Ch 1 g hop
5:'}'2;1 " | hat chu ki ke sir dyng i i vidn tham
clia dia phuong: & xédt mua, trao &1 dIF b
viEntdm trong e vaquic i qEn b vass

chifc the hin viée ke, bd sng, ciprbi,

24




Ty _Yéu chu vé nang lyc, trinh d§ - k§ nin
Don trg';g e yC
Ma Ngach vj " T n s ) Chin
VT | Tén don virvTVL l:%ng thye | Nhiém vu MG t cong viée thye hign hoan | ché C:.“g:" LLC | QL | Ngogi | Tin [ “NNE [ Ning lyc, ky
VL chire | hign chink thanh o T |NN| ngo | hee [ T3 ning
CVina nghigp
m vu
‘cdrig b dit B vé vl tham va xdy dmg oo
srddiv i vidn tham cladiaphuong
Tong hop céc hoet ding béo v midi nrong
trén da bén o, dinh k hoic A3 Bp béo
chuyén mdn tinh cdp o dam quyen;
1029 Thém dinh dénh gia ?;:n ga ﬁynzlngz‘.‘.mii quy pham I I‘:Jang hr(;: 8
. 1B dong mdi phép s, duong trinh, ké hoach, dyrén, iy - Nang lyc ¢
trudmg. Bwn&\gé e giti phép quén ly._lﬁm;f zgg; t‘l:il; : hga;
:F;gﬁ:‘; i rgth‘ Cgr;ﬁ:;\; l.;nl?é ning lyc, dao dirc
hoach v & chirc wién khai tyc hién cic 1 \r:' hphgm‘ cléé;
mmmmﬂﬂmms&q il ] chinh tri 10t
chc 1 chie doin thé thuc hin cic nghi quyée Du";g img tinh tl||;|;gg :eu.::g
T 2 o |RE
cv Tham mua | ek Xy ding ké hoch it i ik v hoctd nang, shu sit, 1
Chiqe | to chifc thye vath chie thp huin, hudng din nghigp hop CCNN da ";: ar
bové {  hién trong w ¥ Hudcmtﬁuiq.lyﬁgn;imlﬂ VIVL dbic2 chdn :f)'lléll'l _gao tro 13
mi | cong tic bio | v& BYMT; Té chix tiam dih cic bdo cio m@w kming ! n!%;:;;ng: o
Qunypitio | || el |rmbmarame e | s | e
P vé mbi tnrdng trrimg ok 0l v v v o cn e o it Iw Iy tinh huozg
m]inweﬁmmm&hga@ bén n:iaezh,:;‘p];h&;,
qoa clae g, i oo we T, . g et 1 ¥
BVMT ctr s oo s, i oy Ot Kk ning 50
BVMT o0 8l sin i g S
%w&m’mmﬁt}sﬂfmngﬁn d\u;ﬁ ci(;’ ;hlédtém
;;ﬁcﬂwhﬁldémwldudmﬂé ph‘;;cv::chfcﬂng
Gigm Séé méi tewong dinh ky; gidm Daibge vigc.
W T sat nguon phat thai; quan 1y cée wokn
REE | dentibdl ex hoat dfng ki thudt, quan tr_éc méi . dunén cv
i trudmg; Tham dinh hé so cép phép ngwhphi |
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T Ty Yéu clu vE niing hye, trinh @ - k§ ning
M4 o e | s e
Ngach ¥i o iEn
VT | Tén dom vi/VTVL | cong | thye M';f"“h"" M@ ta cong vige thye hign hoan | ché C"“g'e" LLC | QL [ Ngosi | Tin C::?g Niing lye, ky
VL, chire | hign «hin gm; n;‘hi'ép T |NN| nat hoe | \hic ning
m ve
céc Iinh wye lién quan dén chét hop
thai, phé liéu; VIVL
) —_— Bxitge
Tham gia céc ciag e quin Iy, béo 1n, mrkn
. khai théc bén vilng i nguyén thién chnén
win | Quinlydadang | ey nhién, da dang sioh hocs Tham ga e 1| rgwhph cv
hién cic chuong trinh hop tic quic € hop
trong cic lith vir: o lién quen, VL
Hudng din thye hién cic quy dnh @ tidu
chudn, quy chudn k§f duit méi qic Briboc
gadn cic ngirh, dia phuong va e B ik, R
Kiém soat & i 05 hoat &g son xul, kirh doer, cnén
020 | nhidm mai cv dchw; Tham gia giti quyét don thu 1| ngwhphi cv
e, khiéu ngi, 1 céo, tranh chip vé op
2 mdi truomg theo phin cong; Thim VIVL
dinh, huémg din viéc ké khai,
théng bao phf cua cac logi phi vé
BVMT theo phén cong.
- Thyc hién pho bien, gito duc 1. Néng lyc:
phip lujit vé bién, hai dio va tuyén : - Nang lyc té
truyén, ning cao nhiin thic cfng G‘WG chirc thye hién
dbng v& quin Iy, bio vé vi khai Peibec chi tm céng vide: Co
théc, sit dung bén vimg 1ai nguyén, wdkn . hoetd niing Iy, dao duc
Quiin 1§ téng hop Chioe mbi tnrdmg bidn; chuyén \ibic2 da vi phém chit
LE T vé bidn dio cv bidn - Tham muu tdng hop eéc hoat 1 nginhpii cv KNLNN clwdn chinh uj tht. Cé
dfng bio vé tai nguyén mdi trudmg hop VN ky ning tinh trung thye,
bién trén dja ban, djnh ky hodie djt VTVL SDONT cln thén, siéng
xuét Igp bio cdo chuyén mén trinh Tw ning, siu sat, tl
cép cb thdm quydn; Wn ml.  Cé trich
- Tham muu I8p ké hoach hoat nhiém cao trong
ddng coa Chi cyc, thyc hign cong cOng vifc
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Ty Yéu chu vé nang hyrc, trinh 43 - k§ ndng ]
M3 Ngacl BoiTl 'r"l?(gg Bié ¥e
gach ¥ ién
VT | Tén don vi'VTVL | cong | thye N’:‘:i'::h"“ M i cbing viée thye hign hodn | ché Cf:‘g:" LLC | Qu | Ngopi | Tin | CME | Nung e, kp
YL chire hign thanh nghiép T NN ngir hoc Kkhae niing
C\I::ni u
tac k€ toan 1ai chinh, hanh chinh 2. Ky nang: Phén
quan trj cha Chi cye; ) tich, tong hqp. X0
- Tham muu thye hign céng tac th Iy tinh hubng
chire c4n bd; thi dua khen thudmg. nhanh, kip thdi,
- Thye hién cdc nhiém vy do Linh higu qua, héi
dao chi cyc phan cong. hg‘p;, I;g;:o tiép tét.
a nlng s\
dyng céc thiét bj
van phong dé
phuc vu cha céng
vige.
Thanh tgra hinh chinh: Thanh tra 1. Nang lye:
viéc chip hinh chinh sich phdp
lujt va thye hign nhiém vy dwoe - Ning lyc 6
giao cla cac phong chuyén mén, chirc “‘_UC_ hign
cdc don vj sy nghiép va cén bd cdng  vige: d(gﬁ
cong nhdn vién chie thude S&; nang lyc, dao '-25
Thanh tra chuyén nganh: Thanh tra i va phé_m _ <hat
viéc chp hanh cdc quy dinh ciia g;m cih-:h trj lﬁLhC¢
phép luft vé tai nguyén dit, tai Paiboc tm t:1 :ll:;:g ;ié“c;
nguyén nuéc, 13i nguyén khodng heetd ‘ can : ng
5 sin; moi trudng; khi twong thi ki OONN | 4y | Thanh | nang, shu s, ti
laz1s Cong téc thanh cv Therh 5 g”- e L dunyén tdhic2 A mi, Cé trach
tra ek viin; do dac bin do va céc quy dinh 5 nginhphi Ccv KNLNN chuin tra i £
khic cla phap lujt lién quan dén 0p VN kyndng | vién nh igm Cao ftrong
haat dgng TNMT tong pham vi VIVL SDCNT cong vide. _
quén |§ cta GP Sé&; Thanh tra céc T 2. K§ nang:
w viéc khic do GD $& TN&MT b Nghién ciu, vén
giao; Xir phat vi pham hanh chinh dung phip ludt,
theo quy dinh ctia phap ludt v& xir phat  hién  vi
1y vi pham hanh chinb; Kién nghi pham, phan tich,
o quan nhi nudc cé thim quyen wng hop, xu 1y
dinh chi viéc thi hanh hofic hity bé tinh huGng nhanb,
nhimg quy dinb tréi véi v&n ban kip thai, higu qua,
phép lufit cia nha nudc duge phat phoi hop, giao
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MNhigm vy
chinh

M6 té céng vige thye hign

trong
TG
hoan
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CVina

Bién
ché

X

f&u cliu vé niing lyx, trinh 46 - k§ nn

YC
Chuyén
mbin
nghigp
vy

Chirog
chi
khde

Tin
hoe

Nizng lye, k§
ning

QL
NN

Ngogi
nglr

hién qua cbng tdc thanh tra; Hudng
diin, kiém tra cdc don vj tryc thuic
S& Tai nguyén va Mbi trudmg thyc
hién cdc quy dinh cia phép luft vé
cbng tic thanh tra; huémg dén
nghiép vy thanh tra cho cdc phong

TN&MT cfp huyén.

10216

Céng tic phép
ché

cv

Thyc hién chirc néing phap ché cia
$o Tai nguyén vA MOi tnidmg.
Trong 46:Chd tri soan thio hay
tham gia soan thac vin bin quy
pham phép ludt trong linh wyc
TN&MT theo sy chi dao cia GP
S&; Tham gia ¥ kién v& mat phép
Iy d8i v6i cac dy thio van ban quy
pham phép ludt do céc don vj khic
thufc S$& chii trl soan thio trudc
khi trinh GD S&, Tham gia, gép ¥
kién cdc van ban cda tinh lién quan
dén linh vyc TNMT; 8 chirc ra
soat, d& xuft, kifn nghj cfip 6
thim quyén sira dbi bi sung van
ban quy phom phép luft vé linh
virc TNMT;Tuyén truyén, phd bién
cic quy dinh cia phap ludt v
TN&MT, thanh tra, khidu ngi, 16
cdo, diu tranh ching tham nhiing
cho cin b 1am cong tic TN&MT
trong tinh

TTKN

tifp . C6 kna
nang sir dyng céc
thiét bj van phong
dé phyc vy cho
chng viée.

Nhém hd try,
phue vy
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T§ Yéu cliu vE ning lyc, trinh 4§ - k¥ nin
Pon trong Yce
Ma Ngach | v} : TG | Bign
VT | Tén don vi/VTVL | cong | thie Nhfi'“h"" M& ta ebng vige thye hign hoan | ehé C"“.’;e“ LLC | QL | Ngoai | Tin C:h"';'g Nang lye, ky
VL chire | hign £am thanh n:;:'iep T |NN| ngit | hoe | o ning
CVind 7
m
- Tham muu va thyc hién cong tic
quy hogch cén b
- Tham muu va thyre hién céng tac
tuyén dung cing chirc vién chirc 1. Nang lye:
- Tham muru rd sodt didu chinh, b g Nang ];(n; th
sung quy hoach cén bd . chire thye  hign
- Thuc hién the tyc d& bat, bb cong  vie: Cé
nhiém, bd nhi¢m lai, kién toan hoat nang lue, dao dirc
dong cia céc phong, don vi_ vai phim  chit
'acn:a‘f nfhih;iéc,éch:w&cfl:s chinh trj tht. C6
tac, danh gi4, nhén xét cén b theo Chimg
Tham muu | dinh k¥ hoac dét xufit, huémg din 7 tci;: tt{.;:g st.:lé]f'ncgl
gitp lanh dgo | wrong thoi gian tip su, cbng nhin Beihge ol tin aing. siu st G
50 va Chinh | hét thii gian tip sy hoic thir vide. nikén CCNN hocud mi & C6  trich
_ Van | vanphong |- Quan Iy hd sa, Iy lich cin bd, cvp | cwen awc2 | & nhigm cao trong
wi | Té chire nhén su CV | ping | thychién | congchic kn | Mgmbpn | SC | CV [ gy | dwn cbng vide
S | congtictd |- Hutmg din ding ky thi dua dhu op W | knang 2. K¢ ning: Phan
chirc cin bg, | nam vIvL SDCNT tich, téng hop, xit
lao dong tién | - Tham muru tb chirc hop Hoi déng Teor ly  tinh  hudng
luong thi dua khen thudmg hang nim bén nhanh, kip théi,

- Cong viéc ning lwong thuimg
xuyén, ning lhrong rudc théi han
ciia cdng chirc, vién chirc

- Téng hgp bdo cdo vé coag tic td
chic c¢én bo, lao ding vi tidn

luong
- Theo di vA thue hign ché d,
chinh sich di véi cin b,

cbng chirc: Néng ngach, bic hrong,
nghi huu, nghi mét sic, fry cap,
nghi phép, nghi thai sin

higu qud, phbi
hep, giao tiép 16t.
C6 kha nting sir
dung cdc thiél bi
van phong dé
phuc vy cho cdng
vige
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TV Yéu ciu vE nang lye, trinh 4§ - k§ niing
- Pom irgng Yc
a Ngach vj . TG Bién
VT | Tén GonviVTVL | cong | thye | NN M6 td cong viée thye hign hoan | ché | MYE | 1y c | QU [ Ngosi | Tin | ST | Nanglue, kp
VL chirc | hign con thanh e T |NN| ngr hoe & ning
CV/nii nghigp khie
m i
- Tham muu x8y dyng ké hoach chi
tiét c¢Ong tic hing ndm cda Vin
phing Sé
- Tham muu thng hop béo két qua
céng téc ndm, phuong hudng
nhiém vy nim tiép theo 1. Ning Iyc:
- Téng hop bio cio vé két qua thye - Nang dyc 1
hién nhiém vy cia cic dom vj tryc chitc thyc  hién
thudc s& hang tufin, thing, quy, béo cbng vigc: Co
cdo tdng két nam. ning lyc, dgo dirc
- Thdng béo két qui giao ban. vi phim chit
- Thu ky céc cujc Hop giao ban chinh trj tét. Co
Iinh dao s&, cic phong, don v dinh Chimg tinh tung thye,
Tham  muu | ky hang thang, Beihoc hi tin cin thgn, siéng
cho Linh dgo | - Tham muu x4y dymg béo céo dét vakn hoctd ning, sfu sat, 1l
. . Vin s& va chanh | xufit theo chi dao BO THNMT, caén QCNN dat mi. Cé trich
w2 | Hinhchinh téng o | piing | YA Phong | UBND tinh, S6, Ban , Nganh POV | v | sc | ov | 292 | iy ahiém cao trong
hop S thye hién | - Theo dai dén dde thyc hién ké PEN hop KMNLNN | clng viéc
cbng tac hanh | hoach hoat ddng chung cila s& VIVL VN | kynang 2. K§ ning: Phin
chinh  téng | - Theo ddi, vin hanh phin mém xi SDCNT tich, tdng hgp, xir
hop Iy van bén, Tor I¥ tinh huong
- Theo ddi s6 km va xang xe sit ben nhanh, kip thiv,
dyng hang thing, hifu qud, E:éi
- Theo ddi céng téc quin sy co hop, giao tilp tbt.
quan. Cot kha nang sir
- Tham muu lp ké hoach va 14 dung cac thiét bj
chirc thyc hién phang ching chay, vin phong dé
nd. phyc v cho cong
- Theo ddi, d6n dbc kitm tra viée vige

thuc hifn cong tic quin trj vin
phong

- Quan Iy bédo trl, bio dudmg. sira
chifa, mua béo hiém céc logi, phi
chu dudmg ciia phuong tién 6 8 co
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[¥) Yéu ciu & niing lyc, trinh 4§ - k§ nng
Pon trgng YC
e Ngach | vi | .o TG | Bitn | oy o
VT | Tén dom vilVTVL | ebng | thyre i MBb ta cbng viée thye hign hodn | ché W | LLC | QL | Neogi | Tin Nang lye, k§
VL chire | hign B thanh mon T | NN | ngr hoe ning
CVmi nghiép
m ve
quan
- Thyc hién thong bdo chi dao cla
lanh dao sd&
- Hop bé phin vin phong
- Thu ky cufc Hop ddnh gi4 can b
l3nh dao quan 1y hing nim
- Xy dyng va duy ) hé théng
quén ly chél lugng Ise cia Vin
phong
1. Mang hye:
- Nang W b
chitc thuc hién
G‘_ﬁ':'g cong vie: Co
Tham muru | - Tiép whin hd so coa cae 1d chic Cuodig chi tn nang lyc, dgo dic
cho Lanh dao | c4 nhan ndp tai bé phan mdt cira OONN hoctd va  pham chét
Vin | sévichinh | - Chuyén va tip nhin hé so tir linh w""’;ﬁ' b2 ¢ chinh trj tt. Cé
33 | Hanh chinh mét cira (6] phing van phdng | dao s& va cAc phong 1 hop SC | CV KNLNN dumn tinh trung l!auc,
s thye hign | - Tra két qua theo co ché mt cira VIVL wN | kpnaig cin thin, siéng
ebng tic hanh | - Tham mwu cdi tién quy frinh mot 2 SDCNT nang, sdu sat, i
chinh mit cira | cira Too mi. Cé& rich
bin nhiém cao frong
cdng vige
2. K¢ néng: Phin
tich, thng hgp, Xir
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T u clu vé pang lyc, trinh 4§ - k§ ning
M Pon trong N YC
Ngach ¥ TG Bién
VT | Téndon vifVTVL | cing u.lln m‘:fi"'h"'" M3 té cOng vigc thyv hign hoan | ché c'“g@" LLC | QL | Ngogi | Tin C::;'g Ning Iyc, k§
YL chire | hign chin thanh e T NN ngir hoc khée ning
CV/na nghiép
m v
I tinh hubng
nhanh, kip thii,
higu qua, phéi
hop, giao tiép tht.
C6 kha nang sir
dung céc thiét bj
viin phong dé
phue vy cho cong
vige |
- Quén trj, theo ddi 1ai sin co quan
- Tham gia bdi dudng tip hudn
Thammuu | - L3p ké hoach vi t chirc thye Caocing Chirg
cho Lanh dao | hién phong chéng chay, nd. ooy | i
vin | sévachinh | - Theo doi, ddn dc kiém tra vige ov w""’ew' dbic] | Pocdd
1034 | Quénmicdng si¥ CS | prg | vanphong | thwe hién cong tic quan frj van KN | b OV | oy | Guinie
S thyre hién phong < VIVL VN g
cong tic quan | - D& xufit sira chira, mua sim @i SDCNT
rjcong s¢ | sdn co quan Too bén
- Phy trich cfng tic ddn quén oy vé
€ quan
Pai
hee trér Ching
v 1én CONN r:cini
- - - | CVhoi Ccv | chuyén bic? :
w5 | Clngnghé thdngdn | ™ :i;?g KN | nganh V| oa d:glgk?
phi W | spont
hep T bin
_ vtv _
Tham muru Thyc hign viéc quan Iy tdi chinh, Brihoc OCNN Ching,
Van | cholanh dao | ké toan cia khéi viin phong s¢ theo trorkin degez | tn 1. Nang lyc:
e | Ké todn KTV | phing | s¢ thyc hién | quy dinh d6i v6i don vi dy todn | chuyén OV | o | hoendde
S cong tic Ké | cép I va theo quy ché cia 56; dinh nginh phd yN | dunky - Ning luc _'6
todn Jao ddng_| ky 18p bdo céo quyét toan 14i chinh hop _ g chirc thye hign
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T§ Yéu chu vE ning lye, trinh 85 - k§ ning
M3 Ngach iy ATong YC
Npac ¥j . TG Bién
VT | Téndon vitvTVL | cdng | thye Nh'f.,'“h"“ MG ta cbng viée thyc hign hoan | chd | CMUWYER | 0o | QL | Ngosi | Tin C":}'g Nang lye, k§
VL chire | hign Ll thanh mén | Cr” | NN| ngE | mee | C nding
CVini nghiép khéc
m vy
tién luong, | khéi van phdng s& theo ding quy VIVL SDCNT cong vidc: CoO
bdo hiémxa | dinh. Teobin ning lye, dao dire
hdi khéi van va phim chit
phéng sé | chinh trj tdt. C6
| tinh trung thye,
cin than, siéng
nang, slu sat, ti
Quén 1y ti chinh, ké toan cia s& mi. Cé trich
theo quy dinh déi véi dom vj dur nhiém cao trong
todn cap 1; Tham gia quan ly, thye : ; cbng vige
Phing hign cac dy 4n do S¢ 1A ch diu nr; %E g;{f 2. K¢ néng: Phan
1 chiu trach nhiém vé cdc thd e lién dugn OO [ a4e tich, 1éng hop, xir
KTV | hout | Phutréch ké | quan dén diu wr; theo dai, dén 1| noxhpn cv | b2 cnky iy tsh hudng
P todn ciasé | dbc, kiém tra, hwéng din vé cong s KNLNN ol nhanh, kip thdi,
i téc chuyén mén nghiép vy tai VIVL VN [ Nt hidn qud, phoi
chinh, ké todn ciia don vj dyr ton sl hep, giao tiép tht.
cép 11; téng hop béo céo quyét todn o C6 kha ning su
chung cla_s&; Quan 1, kiém tra dyog céc thiét bj
viéc mua s&m tdi sin. vin phdng
phuc vy cho céng
vide
- Ké ton thu, phi 16 phi LR ]
- Thyc hién vigc rat tién, ndp tién, ;ha “31 uchie:
gui tién hofic c4c giao djch tien mit N Chimg, s ¢ thye o6
khiéc tai Kho bae, ngiin hing nngcap OCNN chi fn ﬂng 1 VW:@- dire
Vi | Thychign |- Thyc hién viec quan Iy thu, chi duytn : hocitda e g
037 | Thi quy NV | phing | congtécthi | tién mat; theo d8i cdc khoan tam KN “5"];}3"‘1 cv KN?.NL chudnky chinhpn:mtét ccé
S qny ﬂi;‘ﬁéﬁ;ﬁl ¢ phi VTVL VN Sl')?.‘l'u;ﬂ‘ tioh trung qaéuc.
- Nop 1€ phi tir ngudn thu phi cho Tao i '::ﬂ than, : “ﬁ
Kho bac nang, siu sar,
mi, Cé trich

- N&p thué thu nhip c4 nhin

nhiém_caa trong |
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Ty Yéu cu v ping lyc, trinh @§-k§ning |
Pon trong Yc
Ma Ngach ¥j Nhigm v TG Bién Chuvén
VT | Téndon vifVTVL | cbng | thyc chinh ¥ Mb ta chng viée thye hifn hoan ché mﬁyll LLC | QL | Ngoai Tin chi Niing lye, k§
YL chire bi§n thinh T NN ngir hoc Khéc niing

CVini nghifp
Yy

Chimg

cling viéc
2. K¢ ndng: Quéan
Iy tign mijit; vao sb
sich kip thési; 4ém
tién nhanh, khéing
nhim Hn; téng
hep, phdi  hop.
giao tifp t6t. Co
khi niing sir dyng
cic thiét bj van
phong dé phyc vy
cho cbng viéc

1. Nang bye:

- Ning lyc tb
chire thye hign
cong vikc: Co
nang lyc, dao dire
va phim chét

- Quén I§ vin ban di . chinh i tét. Co
- Quin Iy van ban dén Trneclp Chimg tinh trung thyc,

S - b s OCNN cin thén, sitng
Vaén | Thyc hién ohé :ﬁa'\' dén Lanh dgo S& bk | hocidda ning, sdu s&t, 1

1038 | Vin tha NV phing | cOng téc vin | | Gitt dho, déng ddu; 1 hop cv KNLMN dunky mi. Cd4 trich

% thur : . s
N VTVL VN €
Phat hanh vin ban; SDCNT cdng viéc.

- Thye hién ché d9 bio cdo, thing e ;
¢ . K§ nang: S3
kb theo Giah'ky xép,ybéo q%lém h
sor t8t; thng hep,
phdi hop, giso
tifp b1, Co kha
ning s dyng céc
thiét bj van phéng
8¢ phyc vy cho
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Ty Yéu cAu vé néing lyc, trinh 4§ - k§ nin
Ma Ngach n\:;“ e | sien | ¥C [1.
2 n
VT | TtngonviVTVL | cng | thye | NOEOVO M ta cbng viéc thye hign hoan | enf [CP¥ER 1y e | oL | Ngosi | Tin | MM | Nang i, ky
vL chirc | hign thanh mén | CpT | NN | ngir | hee | M ning
CVing nghiép khéc
m vy
cing viéc
1. Mang hyc:
- Nang e 18
chirc  thye  hign
- Liru vin ban di cbng vige: Co
- Luu van bin dén ning lye, dao dirc
- Lap Danh myc hé so edng vige, vd phim chit
thue hign ngp luu hd so, tai ligu tie chinh trj tdt. Cé
cdc phong, don vij tryc thude sd. 1 Ching tinh trung thye,
‘ - Lip danh myc, bang ké vA lim Tngcp ohi tin cin thin, siéng
NVioe | Vn | Thuc hién | i we aé nghi cho phep tiéu hiy Vi | o CONN e nang, stu sit, t
w3y 1 Luu trir o | Mire | congtic hru | wiligu hét gia irj. tar | PEARED sc | bkl chdnky mi. Cé rich
S trit - Thyc hién ché d@ bdo cdo, théng kN | e KNLNN | = e nhiém cao trong
Xé theo dinh ky; Thyc hién nhigm YRV, WN | spent cong vige.
vi bao vé i lifu trong Kho hru Teobin . K§ nang; S:S
tri¥: don v§ sinh, phong chéng chay xép, bdo quan
né, &m mébc, mdi met, so tot; tdng hop,
phéi hop, giao
liép tot, C6 kha
ning sir dung cac
thiét bj vin phong
dé phuc vy cho
ehng vikc
TR
vxks?ladnbao -Bioti béo héthingmeng Trugcip 0“_ 2 Cé ning lyc
tbiodinghé | Too b i it :
. Vin s i - Arng ingrnc duyén CCNN trinh dg, tay
s | Nhan vién kg Sopresn | . Botihétng gy rgirivphi Wby | Poend ghé dé th
| thuat phing | chimdungéng - Sia il g i, Bl KN e cusinky nghe dé thyc
S TR, héthéng o hop KNLNN rég hién cdc nhiém
e i - Bio il bdo dufing méy mdc: méy vi tinh, VIVL W | et vy v& hoat dong
dén_aincy | YO Teo bin ky thudt coa sd.
= qun
oy [ Laixe Van_| Phyc vy dua, | - Pua, dén Janh dpo S& dy hop, dy [ - _Nang lue
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[ T§ Yéu ciu vE niing lyc, trinh d§ - k§ niing
M g T& | ia | Y€
i Ngach vj . n
VT | Tendon viVTVL | cong | thye | Moo ve Mé t cding vige thyre hign hoin | ché C:;g’:"‘ LLC | QL | Ngogi | Tin | CP"€ | Nangiye, ks
VL chire | hign thanh s T |NN| bgr hee ning
CViod nghigp khac
m e
phing | don lanh dao | HGi nghi, HGi théo, t&p huin... HP | Bang chic thyc hién
S& S¢ theo - Chim séc va thuc hién ché d§ 68 lai xe ctng vifc: NEm
chuong rinh | bdo dudng, bio hanh theo dinh k¥, do co ving v ch
chng téc sira chra khi phét sinh bu héng nhi quan hanh tét Lugt giao
ddm bio xe hoat dfng an todn o théng; Coé ning
th Ire, dao dic va
m phim chit chinh
quyen trj tht; C6 tinb
cap trung thye, cin
than; C4 tinh thin
traich nhiém cao;
stic khée tht.
Phye vy cée
Vi diéuékiég cin | - Don vé sinh phong lanh dgo 54,
thiét vé vé | hi truom HDL
i | ooy PO | sinhhoi |- Don V6 oii ekl b e D
truémg, co | chung co quan
quan
. Van | Blovgan | e hién thuimg truc bio vé an HBL
w313 | Bao vé pl;g todn ;ﬂ‘:msénw todn thi sin cu quan P
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