UY BAN NHAN DAN CONG HOA XA HO1 CHU NGHIA VIET NAM

TINH TRA VINH Déc lap - Ty do - Hanh phic
$6:2.361/QD-UBND Tra Vinh, ngay 20 thang 12 ndm 2017
QUYET DINH

V& viée cong bé thii tuc hanh chinh dwgce chuin héa thuqc tham quyén gidi quyét cia
UBND tinh, cic So’, b.m, nganh tinh lrong cac linh vue v tlcp cong din, xir ly don thuw,
gidi quyét khidu nai, gidi quyét t6 cdo va phong chong tham nhiing

CHU TICH UY BAN NHAN DAN TINH TRA VINH
Can cir Ludt Td chirc chinh quyén dia phuong ngay 19/6/2015;
Cin cir Nghi dinh s6 63/2010ND-CP, ngay 08/06:2010 ctia Chinh phi vé kiém
sodt thi tuc hanh chinh;

Céan cir Nghi dinh s6 92/2017/ND-CP ngay 07/8/2017 cia Chinh phu sira dbi,
bé sung mdt sb didu cia cdc nghi dinh lién quan dén kiém soat thi tue hanh chinh;

Cin ¢ Thong tu s 02/2017/T T-VPCP ngay 31/10:2017 cia B trudng, Chu
nhiém Vin phong Chinh phi huéng din vé nghiép vu kiém sodt thi tuc hanh chinh,

Can cir Quyét dinh ;;o 1585/QD-TTCP ngay 21/6/2016 cua Téng Thanh tra
Chinh phtt v¢ vige cong bd TTHC chuan hoa thude pham vi quin Iy nhd nudc cia
Thanh tra Chinh phu;

Xé1 dé nghi ctia Chanh Thanh tra tinh,
QUYET DINH:

Bitu 1. Cong b maoi 10 thi tue hanh chinh chudn hoa »e tiép cOng dan, xir ly
don thu, gidi quyet khleu nai, gidi quyét t6 cdo va phong chéng tham nhiing thuje
thim quy on gidi quyét cia UBND tinh, cac S&, ban, nganh tlnh tkém theo phu luc
danh muc thit tue hanh chinh dupe gui trén hé thong phdn mém quan ly vin ban va
diéu hanh dimg chung ctia tinh (IDESK), dé nghi cde co quan, don vi, dia pincong
truy cdp st dung).

Piéu 2. Quyét dinh nay ¢6 hiéu luc thi hanh ké s ngay ky. Bai bo Quy & dinh
s6 880/QD-UBND ngay 28/5/2015 cta Chu tich UBND tmh Tra Vinh vé cong bd
méi thi tue hanh chinh thude thim quyén giai quyét ciia Thanh tra tinh Tra Vinh.

chu 3. Giao cho Chanh Thanh tra chi tri phdi hep v6i cac co quan ¢6 lién
quan trién khaj va tb chire thue hién cée ndi dung:

- Niém yet ¢dng khat diy du danh muyc va ndi dung cdc thu tyc hanh chinh
thude thAm quyén gidi quyét tai try s va trén cdng thong tin dién ur cia co quan theo
quy dinh.

- lo chire thue hién dang noi dung cac thi tue hanh chinh dwoc cong bé kém
theo quyét dinh nay.



Diéu 4. Chanh Vin phong Uy ban nhan dén tinh, Chanh Thanh tra tinh, Thi
truong cac SO, ban, nganh tinh; Cha tich Uy ban nhén dan cac huyén, thi x3, thanh
phé chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: KTCHG TICH=
- Nhw Didu 4 > AHOCHU TICH

-Cuc Kiém soit TINC-VPCP;
- TT.TUCTTHIDND tinkg

- CT, ¢dc PCT UBND tinh;

- CVP, cic PCVP;

- TT Tin hgc-Cong bao;

- Phong NC VPUBND Linh;

- Luu VT,KSTT.5
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\ 7 \‘..-» \(Ba ‘hénh kém theo Quyét dinh 62361 /OD-UBND ngay 20 thing 12 ndm 2017
ctia Chi tich UBND tinh Tra Vinh)
Phan 1
DANI MUC THU TUC HANIH CHINI

STT Tén thi tye hanh chinh

I hﬁnh vuc ticp cong din:

I [Thus we tiép cong dén

H Link vye xar ly don tho:

1 |Tha tye xir Iy don

- s R [y 4 .
111 iLmh vire gidi quyCt khicu nai:

! e Ao iE 3
| Thi tye Giai quyét khiéu nai 1an dau

2 | Thi tuc Gidi quyét khicu nai tan hai

v IIl.,i'nh vure gidi quyét td cio:

Tha tye Gidi quyét to cdo

v IL’fnh vire phong chong tham nhiing

[ | Tha tuc thue hign vice ké khai tai san thu nhip

2 | 'Thu tuc ¢dng khai ban ké khai tai san, thu nhip

3 | Thu tyc x4c minh tai san thu nhip

4 I'Tho tye tiép nhén yéu cu giai trinh

(¥ )

Thit tuc thye hién viée gidi trinh




Phiin 11
NOI DUNG CU THE CUA CAC THU THC HANH CiliNg
I. Linh vye tiép cong din:
[. Thii tye Tiép cong din
Trinh ty thye hién
- Bute 1: Pon tiép, xde dinh nhdn thin cia cong din

Ngudi tiép cong din don nep yéu cu cong dén néu rd ho n, dia chi hofic Xudt trinh
pidy 1& iy thiin; trudng hop duge dy quysn thi yéu chu xudt trinh guv ay quyén.

- Buide 2: Nghe, ghi chép ngi dung khidu nai, 0 cdo, kidn nghi, phan ank, tiép nhdn
thony tin, tai ficu

Kki numn khiéu nai, 16 cdo, kién nghi. phin dnh ¢ dorn trinh bay ndi dung rd ring, dav
da thi nguoi 1iép cong dan cin xde dinh ndi dung vy vige, yéu cau cia cdng ddn dé xir 1¥ cho phi
hop.

Ncu ndi dung dtm khidn nai t§ i, kidn nghi, phan anh khong vd rang, chua ddy di thi
ngudi tifp cong din d¢ nghi cong dan vide lai don holic viét bd sung vdo don nhimg ndi dung
chua 3, con thidu.

lrlmng hop I<lmng ¢4 don khidu nai, 18 co, kién nghi, phan dnh thi ngudi tiép cong dan
hudng din cong dan viét don theo quy dinh cia phap luat.

Néu cung dan trinh bay trye 'ucp thi ngudi tiép cdng dan ghi chép iy da, lung thuze,
chinh xdc ndi dung khiéu nai, 1 cdo, kién nghi, phan dnh do cong d.m trinh biy; ndi dung ndo
chua rd thi dé nnhl cong din trinh bay thém, sau dd doe lai cho cOng dén nghe va dé nghi con;,
dan ky 1én hofc diém chi xdc nhdn vao vin ban. Trudng hop nhiu ngudi dén khicu nai, 16 o,
kién nghi, phan anh vé cling mdt m,n dung thi ngudi ticp cdng dén huong dan ho ctr ngudi dai
dién dé winh bay ndi dung khiéu nai, 16 cio, kién nghi, phan énl; ngudi tiép céng dan “hl lai ni
dung b’ing vin ban.

Trudmg hgp trong don vira c¢6 néi dung khiéu nai, vira 6 ndi dung 16 céo, kién nghi, phan
dnh thi ngudi ticp cong din hudng didn nguoi dén khidu nai, t§ cdo, kitn nghi, phan dllh vidt

thanh don ricng dé khidu ngi, 16 cdo, kién nghi hofic phan danh véi co quan, td ehire, don vi ¢6
thim quyén theo dang quy dinh coa phép ludr.

N I.Ic.|) cdng din mp nhdn vi kiém tra tinh hop 18 ciia cac thong tin, ti ligu, bing
chirng, 11\,11 quan dcn vige khidu nai. 16 cdo, kién l‘thl. phan anh do céng dan cung cip (néu ¢o)
va phai viét, giao gidy bién nhan cdc 1A ligu di tiép nhan cho ¢ong dan.

- Buée 3: Phin logi, xiz Iy khidu nai. 16 ¢do, kién nghi, phan dnh sai noi tiép cong dan

- Vide plum lom xu Iy khidu i, 16 cdo Jén co quan, té chire, don vi, ngudi ¢é thim
quyén thy 1§, giai quyée trong qui trinh tiép cdug dan duge thye hidgn nhur sau:

[urumg hgp khidu nai, 16 cdo thuge tham quy t.,n giai quyét ctia co quan, td chire, dom v
minh va du didu kién thy l) thi ngudi tiép cong dan tiép nhan thang tin, tai liéu, chimg cir kém
theo, donv thdi bdo cdo vadi Tha trudng co quan, 13 chire, don vi thy ly.

+ Trudng hop khidu nai, 16 cdo khang thude thim quvén gidi quy ét clia co quan, 1 chire,
don vi_ mmh thi huéng dan ngudi khiéu nai, t6 cdo dén co quan, 16 chic, don vi ¢o thim quyén
dé khiéu nai, 18 cdo.

Néu khiéu nai, 18 ¢do thude thdm quyén gidi quyét cia cdp dudima chua duge gidi quyét
thi xir [y nhr sau:

e - L . o A ;. 2 . e . »

Trudng, hgp‘klueu nai thude thdm quyen clia ¢dp dudi nhung quéa thai gian quy dinh ma
chira duge giai quyet thi ngudi Gép cong dan phai bae cio voi thi trudng co quan, 14 chie, don
vi xem Xét, quyét dinh.



Trudng hop khidu nai lan diu da hét theri han nhung chura duge giai qtlvct thi ngudi tu:p
¢ong dan bao cao thd trwdng co quan, 16 chire, don vi dé xem xét, giai quyt theo quy dinh ctia
Ludt khidu nai.

Trudng hop 16 co thude thim quy én giai quwi ¢lia co quan, té chie, don vi cdp dudi
true tiép nhung quéd thm gian quy dinh ma chwa duge gidi qu)ct thi ngudn ucp cdng din bao cdo
thi trudng co quan, 13 chire, don vi dé ra viin ban yéu cu cap dudi giai quy: ét.

+ Trudng hop khidu nai, t§ cdo da duge giai quwl duug chinh sach, phép ludt thi nguoi
tiép «cbng dan gidi thich, hudng ddn dé ngudi den khi¢u nai, 16 cdo cltap hanh nghiém chinh
quy ét dinh g,uu qum.l tht.u ngi, quyét dinh xc 1y hanh vi vi pham bi 16 cdo va yéu ciu cong din
chim dirt vige khiéu nygi, 16 cdo.

+ Trudng hop nhan duge don khiéu nai, t§ cao khéng do nguoi khiéu nai, ngudi ) cdo
tryc u»p chuyén dén thi thye hign vide phén loai va xtr If theo quy dinh clia phap ludt vé khiéu
nai, 1§ cdo.

- Vige phin loai, chuyén noi dhiny kidn nghi, pmm anit dén co quan, t§ chire, don vi,
ngudi ¢6 thim quydn thy Iy, giai quydt trong qué trinh tiép cong dan duge thye hign nhu sau:

* Truong hop kién nghi, phan anh thuge thim qu>u1 gidi quyét clia co quan, td chire, don
vi minh thi ngudi tiép céng din bo cio nguii ¢b thim | quyén dé nghién ciru, xem xét, giai quyét
hodic phan cong b§ phidn nghién ciru, xem xét, gidi quy é1.

= I'iromg hop kién ng}n phan anh khéng thude thim quyén gidi quyét cia co quan,
chiie, don vi minh thi ngudi tiép cong din clm\c.n don hojic chuu.n ban ghi lai ndi dung trinh
bay ctia ngudi kién nghi, phdn énh dén co quan, 13 chire, don vi ¢6 thim quydn ¢&& nghlw cliu,
liép thu, xem xét, piai quyét.

Cich thire thye hicu:

X N N o X oL n Py . . . . . o . o . .
Dén ten s6. dia di€m Ucp cong dan cia LBND tinh, Thanh tra tinh va cic S&, Ban nganh
tinh.

16 so
gL s A Py 2
- Phanh phin ho so, bao gom:

= Pon khiéu nai, 1 cbo, kién nghi, phén énh hoc van bin ghi lai ndi dung 1 khiéu nai, tb
cho, kidn nghi, phin anh {c6 chit k¥ hode di¢m chi ciia cdng <in);

+ C4c tai liéu, gidy tor do ngudi khidu nai, 15 cdo, kin nghi, phan 4nh cung cp.

- 86 lugag hd so: 01 b

Thoi han gidi quyét (tdi da):

Trong thoi gian mdt budi 1am vide, trir lruang hgp vu vi¢e phirc tap, khiéu nai ddng
ngudi s¢ kéo dai alumg kKhdng qud 01 ngdy lam viée (Tr khi cdng dén dén lién hé cho dén khi
két thae viée tidp cong dén).

Co quan thye hién TTHC:

- Co quan 6 thim quyén quyét dink: Chi tich Ly ban nhan déan tinh, Chanh thanh tra
tinh: Gidm ddoe S&, Tha trudng cde ban nganh.

" oa ' a oL A a vy . .o ~ a ¥4 ~ a N
- Co quan triee tiép thiee hién: Ban tiep cng dan UBND tinh; bd phéan tiép cong din coa
Thanh tra tinh, ¢d¢ 80, ban nganh tinh.

boi twrgng thue hién TTHC
- Ca nhdn
- T6 chire

Tén miu don, min to khai



Ban hanh kém theo Théng tr sé 062014 TT-TTCP ngay 31 thang 10 niim 2014 cla
‘Thanh tra Chinh phi.
Két qua cita viée thye hién TTHC

2

- (Giay bién nhin thang tin, tai liéuv, biing chiing; cong viin hudng din; ¢dng vin chuyén
domn,
Yéu ciu, didu kién thye hi¢go TTHC
Theo Ludt tiép cdng dan, ngudi iép cong din dugce 1ir chdi 1iép ngudi dén noi tidp cdng
dan trong cac trudng hop sau day:

I. Ngudi trong tinh trang say do ding chét kich thich, ngudi mic bénh tim than hofic mot
bénh khic lim mét kha nang nhan thirc hogc kha nang diéu khién hanh vi cha minh;

a

2. Ngudi ¢6 hanh vi de doa, xiic pham cor quan, t& chirc, don vi, ngudi tiép cong din,
ngudi thi hanh cong v hogic ¢6 hanh vi khac vi pham ndi quy noi tiép cong din;

e

3. Ngudi khi¢u ngi, to cdo v¢ vu vide da gidi quyét ding chinh sach, phip lujt, dufor(, cu
quan nha nrde ¢6 thim quycn kiém tra, ra sodt, thong bio bing viin ban va di duge tiép, giai
thich, hudng didn nhung vin ¢6 tinh khiéu nai, té cdo keo dai;

4. Nhing rudng hop khic theo quy dinh cia phap lud,
Cin cir phap Iy ctia TTHHC

Ludt tiép cong dlin ndm 2013;

Ludt khitu nai nam 2011;

Ludt t cdo nam 2011;

Nghi divh s& 75/2012/ND-CP ngay 03/10:2012 ¢t Chinh pht quy dinh chi 1iét mdt sb
didu cia Ludt khiéu nai:

Nghi dinh sé 76:2012:ND-CP ngdy 03/10/2012 cta Chinh pht quy dinh chi tidt thi hanh
mot sb didu clia Ludt 1 cho;

Nghi dinh 56 64/2014/ND-CP ngay 26/6:2014 cia Chinh phi quy dinh chi tiét thi hanh
mot s& didu cua . uat tiép cdng dén;

‘Thong we s6 06/201471T-1TCP ngay 3141072014 cda Thanh tra Chinh pht quy dinh quy
trinh tiép cong dén.

CAC MAU VAN BAN VE TIEP CONG DAN

MAU SO 07-TCD
(Ban hiiah kém theo Thing te 56 06/20147L1-TTCP ngay 31 thang 10 nam 2014 ciia Thank tra
Chinfi phiy
CONG HOA XA HOCHU NGHIA VIET NAM
Dgce p - Tu do - Hanh phie
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DON YEU CAU
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Biio v€ ngardi t6 cAo vA ngudi thiin thich cia ngwdi té cdo

Kinh gtic oo (1)
TN L LAt sttt s esr s st mrabesessb s cnessssaenns (2)

CMNDAG chu,u (hoac gld) tmm thau). e bttt st emer s eaeee st s er s aeae 8
NGAY CAP: +oufes e e 0T CAP.reecs st coossi s eeemse s oo eeses s eeessessesemenre
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I16m nay, ngay oo e AT Attt rensessessessessssnennsns (1)

A& 18 CAO VE VIBCuuurvurerrveererremimmessseenesessesssesssbessbes b sas b st sssac s sanass e s s s sensssecnsoe &)

.......... reeterree et a R st s sae R s s ne st sRnr e seberataeae et ariesee ke sanbearesdnEorasssseesssesserteasriastusaerersenesrs (T )
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....................... ........(5)
Nguwoi lam don
(Ky, ghi v6 ho tén)
(1 Tén co quan, 10 chire, dom vi tiép cong déin
(2} Ho tén ngm}f I3 cdo.
(3} Tom tét ngi dung 16 cdo
(4 Ly do va ede can e cho ring t6 cdo sé dén den vi¢e gay nguy hai dén tinh mang. sttc khoe,
1Gi san, danh die, rhdn pham uy tin cita ngwdi 16 cdo hoge ngu’ox than thich cua nguoi 16 cdo.
(5) Néu yéu et ey thé dé bao vé tink nang, SUC :’a‘me 16i san, danh die, nhan phdam, uy tin ciia
QUL t6 cdo hodic ngieoi than thich cia ngueoi 14 céo.
IL Linhk vire x Iy doa thar:

L. Thii tye xar I¥ don:

Trinh ty thye hién:

Budge 12 Nhin don

Tiép nhdn don, vao $6 ¢dng van dén (hoidic nhidp vao may tinh).

Budge 2: Phan togi va xiv IV don

- Boi vii don khidu ngi:

Don khiéu nai thuge thém quyén gidi quyér

Don khiéu nai thuge thim quyén giai quvet va khang thuge mt trong cac trudmg hop

khong duge thy ly giai qu\ct theo quy dinh tai Didu 11 cta Lnat khiéu nai thi ngudi xir ¥ don dé
xudt th trudng co quan, 16 chire, don vi thy Iy d8 gidi quyét theo quy dinh cia phip lujt.

ay e

Don khidu nai thude thdm quyén gidi quyét nhung khong da didu kién thy Iy giai quyét
thi cin ¢ir vio Wmg trudng hop cu thé dé tra 15i holic huéng din cho ngudi khidu nai bidt rd 1y do
khéng dwos thy Iy giai quyét hodc bd sung nhimg thit tuc can thiét dé thyc hién viée khidu nai.

Don khiéu nai thude thim quyén cda cap duréi nhlmg qua thdi han gidi quyét theo quy
dinh cta Ludt khiéu nai ma chua duge gial quyét thi ngudi xtr 1y don bao cdo thil trwdng co
quan. t5 chire, don vi xem xé1, quyét dinh.

Beon khiéy nai khonyg thuge tham quyén giai quyét:

Pon khiéu nai khong thuge thim quwn gidi quyét cia thi trudng co quan, td chare, dam
vi thi nglrm xir 1§ don huéng din ngudi khiéu nai gui don dén car quan, 1§ chiic, don vi ¢6 thim
quyén giai quyét. Vide hudng dan chi thye hign mdt lan,

.

Don khiéu nai do dai biéu Qudc héi, dai bidu Hpi ddng nhan dan, Uy ban Mil trgn T6
qudc Viét Nam va cde thanh vién cha Mat tran, cac co quan bao chi hodic cie co quan, 14 chirc
khéc theo quy dinh cia phép ludt chuyén dén nhung khang thude thim quyén, trich nhig¢m giai
quyét thi ngudi xir 1y don dé xudt thi truéng co quan gui tra lai don kéwn theo cdc gidy o, 1 lidu
{nc¢u ¢d) vit néu rd 1y do cho co quan, to chire, cé nhiin chuyén don dén.

Don khiéu nai ¢6 ho tén, chit ky ctia nhidu nguei:

Don khidu nai ¢6 ho tén, chit ky cua nhidu ngudi uhlmg khong thude thim quvf‘,n giai
quyét cha ¢o quan, t& chire, don vi thi ngudi xir Iy don hugng din cho mét ngudi khiéu nai ¢o

by, n, dia chi rd rang giri don dén ding co quan, 6 chire, don vi, ngudi ¢6 thim quyén giai
quyét.



Don khidu nai ¢6 ho 1én, chir ky cua nhicu ngudi thude tham quyén giai quyét thi nguii
xir Iy don d¢ xuit thd trudng co quan, 16 chire, don vi thu 1y dé giai quyét theo quy dinh ciia phap
ludt.

Don khiéu ngi ¢6 kém theo gidy 10, i lidu géc:

Trlr(mg hyp don khu,u nai khdng duge thy Iy dé giai quyét nhung ¢6 giti kém theo gidy to, tai
ligu goc thi co quan, t chire, don vi nhan dum don phai tra 111 cho nguoi khxw nai giay to, tai

lizu d; néu khiéu nai dugc thy ly dé piai qu)ct thi vige tra lai gidy o, i ligu goc duge thue hién
ngay sau khi ban hanh quyét dinh giai quyét khiéu nai.

~

Pon khién nai 381 v&i quyét dinh giai quyét khiéu nai aa cé higu hee phép ludt ninmg cé
dart hi¢u vi pham phdp hudt:

bon khidu nai ddi v6i quydi dinh gidi quyét l\hleu nai di c6 higu lyc plmp luft nhung

v
o

trong qua trinh nghién e, xem xét néu ¢6 ¢lin et cho ring vige gidi quyu khiéu nai ¢6 ddu higu
vi pham phdp lufit lam dnh hudng dén quyén, lyi ich hop philp ctia ngudi khiéu nai hoje c4 nlun
co quan, 16 chire khac ¢6 1ién quan, de doa xam pham dén lgi ich coa nha nude hoge ¢o tinh tiét
mai lam thay déi ndi dung vu viée khidu nai theo quy dinh wi Diéu 20 Nghi dinh 75/2012/Nb-
CP ngay 03/10/2012 cta Chinh phii quy dinh chi tiét mdt s6 didu cta Ludt khk:u ngi thi ngusi xir
Iy don phai bio cio dé thu trudng co guan, 15 chire, don vi xem xét, giai quvct theo thdm quyén

hode bdo cdo co quan, td chire. don vi ngudi ¢6 thdm quyén xem xét, quyét dinh,
Pon khidu nai doi v6i quyét dinh hanl chink ¢6 ki ning gdy héu qua khé khde phuc

Trong tnrdng hop €6 can ci cho ring viéc thi hanh quyc,t dinh hanh chirth s€ gdy ra hiu
qua kho khic phuc thi ngudi xu Iy don phi kip thoi bdo cdo dé th tewang O quan Xem X<t
quyét dinh lam dtnh chi hoiic kién nghi cor quan thim quyén, ngudi ¢6 thim quyén lam dinh chi
viéc thi hanh quyét dinh hanh chinh.

- D6 véi don 16 cio:
v Do 16 ccio thude théim quyén:
Néu ndi dung don 5 cdo thude thdm quyén giai quyét cia thi trudng ¢o quan, to chuec,

don vi ma khéng lhuou mét trong cdc truéng llop quy dinh tai khoan 2 Didu 20 Ludt 1 <4 thi
ngudi XU [¥ don bio cdo thi truéng co quan, t chite, don vi dé thy 1y gidi quyét theo quy dinh.

+ Dan to cdo khdng thugc thdm quyén:

bon t& cdo khdng thuge thdm qmrcn gidi quyt thi ngudd Xt 1§ don dé xudt vdi tha trurong
S quan, to chire, don vi chuyén dan va cde chimg e, thong tin, tai liéu kém theo (néu c6) dén
¢ quan, th chae, don vi ¢ thdm quyén dé duos gidi quyét theo quy dinh ctia phdp ludt theo quy
dinh tai diém b khoan | Didu 20 cia Lugt TS co.

Pon 18 cio thuge thim quyén giai quyét cua chp dudi trye tiép nhung qud thai han theo
quy dinh cdia Ludt t6 c40 ma chua duoc gr’u quyét thi ngudi xi ty don bio cio dé 1htl tewémg cor
guan, t chiie, don vi ra van ban ycu ciu chp dudi giai quyét.

+ Ncu & cdo hinh vi pham 161 thi chuyén cho co quan ¢6 thim quyén theo quy dinh cia
phép luat 15 lung hinh su.

- Don 16 edo ddi voi dang vien

£ . I . o .a . N oA n . N A

Don 16 cdo doi v6i ding vién vi pham quy dinh, Diéu |¢ cia Dang duge thye hign theo
quy dinh cta Ban Chap hanh Trung vong va huéng din cia Uy ban Kiém tra Trung uong, Tinh
tty, Thanh ay, Ding 0y truc thude trung wong.

- Don 14 cdo hink vi vi pham pkap tugie gay thige hai hoge de doa gay thigt hyi nghiém
trong dén lgi fch nhd mede, co quan, (6 chsec, quyén va bl ich hop phap cia cong dan:

Nguorl xir I) don phdi kip théi bdo ¢do, tham muu, dé xudt dé tha truong co quan, 14
chiic, don vi ¢d thim quyén ap dung bién phdp ngiin chiin theo quy dinh ci phdp ludt hodc



théng bdo cho ca quan, 16 chic, don vi ¢6 thém quyén ap dung bién phip kip thdi ngiin chin, xd
[y theo quy dinh cta phap ludt.

i . LN sa Iy . - . .
+ Dom 10 cdo xudt phat tiv viée kiién nai khong dat diege mue dich

Pai vdi dun 1§ cdo xudt phat tir vige khiéu nai khong dat duge myc dich, cong dan
chuyén sang 14 cdo dbi voi ngudi glat quyet khiéu nai nhung khing cung Ldp duge thong tin, tai
ligu, chirng ¢ d\. (.htmg minh cho vige 16 c4o ciia minh thi co quan, ngudi ¢ thdm quyén khéng
thu ly giai quwl ngi dung th cdo.

i ’ 2. 7. \ s ’ . . . . - - i ’
b Xie Iy doi vii tricong hop 16 cdo nine quy dinh 1ai khodn 2 Didu 20 ciia Ludit 10 edo:

T cdo thude cde trudmg hop quy dinh tai khoan 2 l)u.u 20 cia Ludt 1§ cdo thi co quan
nhan duge don khang chuyén don, khdng thy 1§ dé gidi quyét déng thdi ¢ vin ban giai thich va
trd 13i don cho ngudi 1 céo.

| Bom 16 cdo khdng rd ho tén, dia chi mgeoi 16 cdo 1hung ¢6 néi dung rp réng, kém theo
cde thong tin, 4 lign, hang chimg ve hanh vi tham vhiing, hanh vi 19i phom

Khi nhin duge don 16 cdo khdng rd ho tén, dia chi ngudi 1 céo nhung ¢6 ndi dung rd
rang, kém theo cac théng tin, tai ligu, bano chirng ching minh ndi dung 10 ¢do hdnh vi tham
nhiing, hanh vi t1 pham thi ng\rorl XU ly don béo cao th trrong co quan, t6 chire, dom vi xir 1§
theo quy dinh ciia phap luat vé phang, ching tham nhiing, phap luit (6 tung hinh sy.

- Xl cdc toai don Khdc:
+ Don kién nghi, phon dnh:

bon kién nghi, phdu anh thude tham quyén, trdch nhigm cia ¢o quan, 16 chire, don vi gidi
quyét thi ngudni xir 1y don dé xudt thi tnrdng cor quan, 18 chire, don vi thu |y giai quyét.

Doa kién nghi, phz'm anh khdng thuge lh&m quygn giai quyét caa co quan, 6 chire, don vi
thi ny:on xtr 1% don dé xudt thi trudrng € quan, t6 chure, don ¥j xem xé1, quyet dirh vige chuyen
don va cde ti lidu kém theo (néu ¢6) dén co quan, 1 chire, don vi, ngudi ¢d thim quyén dé gidi

£
quyet.

+ Dow o rivien ngi dung khdc nhan

[‘)()l véi don ¢o nhidu ndi dung khac nhau thude thim quyén giai quyét ciia nhiéu g
quan, th chire, dan vi thi ngudi xir 1§ don hudng dan Nt g vm don tach riéng timg ndi dung dé
alri dén dang co quan, t chite, don vi ¢6 thim quyén giai quyét.

\ Bon thugce thiam quyén gidi guyét ctia co quan tién himh 16 tung, thi hank én:

Don thude tsdm quyén giai quvél clia ¢ quan tién hanh t& wog hioh sy, IG lung dan sur,
t& wng hanh chinb. thi hanh an thi ngudi xi [ don humg, din gii don hoge chuyén don dl.l'l Loy
quan ¢é tham quyén dé xir 1y theo quy dinh ctia phap ludt t6 tyung hinh sy, & tung dén su, t6 tung
hanh chinh, thi hanh an.

+ Do tinige thim qu,’en giai quyef cua co quan dan cir:

A

Ngudi xiv Iy don hudng dan giri don hode chuyén dan dén co quan ¢ thim quyén dé
e giai quyct thee quy dinh cia phap [udt.

+ Pon thuge thém quyen giai quyet ciia 16 chire chinh tri, 16 chite chinh tri - x& hji, 16
ehite chinh tri, X0 hoi - nghé nghiép, 16 chite xa hoi, 16 chive Xa hoi - nght nghiép, 6 chiic tén
gido:

Nguoi xir Iy don trinh thd tredng co yuan, t& chitre, don vi huong din ngudi sti don hojic
chuyén don dén 16 chire ¢d tham quyén dé duge xem xét giai quyét theo quy dinh cia phap luit
. Py ~ A s A .
va Bicu 1§, Quy ché cia 6 chic do.

+ Don thuge tham quyén gidi guyét ciwa don vi sie nghiép cong lip, doanl nghiép nha
nuae:



Ngudi xir ly don trinh tha trudng co quan, 16 chire, don vi hudng din ngudi guri dom hodc
chuyén don dén don vi su nghiép céng tap, doanh nghigp nha nude dé dé gidi quyét theo quy
dinh coa phap ludt.

- Do khiéu nai, 10 cdo, kien nghi, phan dnh nhitmg v viée ¢6 tinh chat phiee top

Don kién nghi, phan anh, khiéu nai, 1§ c4o phite tap, gay ght voi sy tham gia cha nhiéu
ngudi; nhmg vy vige ¢6 1i¢n quan dén chinh sach dan tée, ton gido thi ngudi xr Iy don phdi bao
¢ho vdi tha trudng co quan, 16 chure, don vi d¢ dp dung cac bién phép theo thim quyén kip thai
xtr I§ hodic dé nghi véi cée cu quan, 13 chire, don vi ¢6 lién quan &p dung bign phap xir 1y,

Cach thire thye hién:
l'ege Liép hoZc qua dudng buu di¢n (dich vy buu chinh cdng ich)
Thanh phan, so lugng ho so:

- Thanh phan ho so qom ¢g: Don khi¢u nai, don & cdo, don kién nghi, don phan anh vi
cie tai ligu, ching ¢ lién quan (néu cd).

- 86 lirgng 56 sor: 01 bd

A rus 4 s x A .o ) Py s [
Thoi han gidi quyet: Trong thoi han 10 ngdy, ké tir ngdy nhin duge don khi¢u nat, t6
c&o, ki¢n nghi. phan anh.

bbi tuwgng thie hién TTHC
- Ca nhan
- T4 chire
Co quan thye hién TTHC:

- Cor quan ¢6 thdm quyénguyét dinh: Chu tich UBNIDD tinh, Chanh Thanh tra tinh; Thu
teudng cdc s, ban nganh tinh,

- Co quan trie 1iép thiee hi¢n: Ban tiép cbng déan cap tinh, b9 phan xir Iy don thu thude
Thanh tra tinh va bg phin xir [§ don thu thude cde s&, ban ngdnh tinh.

Két qud th we hién TTHC:

Viin ban tra 1oi, van ban hudng dan, van ban chuyén dun hofic van ban thu I¥ gidi quyét
khidu nai, 1 cdo, kién nghi, phan 4nh.

Tén miu don, miu tiv khai:
Khéng co

Cin cir phitp 1¥ ctia TTHC:
Luit khidu ngi nam 201 1;
Ludt 1 cdo nam 2011;

Ludt tiép cong dan nam 2013;

Nghi dinh sd 75/2012/ND-CP ngay 03/10/2012 cta Chinh pht quy dinh chi tiét mot sb
didu et L. uit khiéu nai;

\‘ghl dinh sé 76 2012/ND-CP ngay 03/10:2012 cia Chink pha quy dinh chi tiét thi banh
mdt sd digu cia Ludt td cio;

Nghi dinh s& 64/2014/ND-CP ngay 26/6:2014 cira Chinh phi quy dinh chi tiét mét sb
didu cita Luat tidp cong din;

Théng wr 5§ 07; 2014 TT-TTCP ngay 31/10/2014 cia Thanh tra Chinh phi quy dinh quy
trinh it ¥ don khiéu nai, don 16 cdo, don kién nghi, phan anh,

L Linh vue giai quyét khidu nyi:
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1. Tha tuc Guii quyét khica nai lin diu:
T'rinh ty thye hién:

- Butre 1: Tigp nhin don khiéu nai

Néu khidu nai thude tham quyén gidi quwl ctia chdi tich UBND tinh, giam dbc so va cap
Wwong duong; tha trudng ¢o quan thude s& va cap twong duong, theo Piéu 19, 20, 21 Lugt klmu
nai, ngudi khiéu nai phai giri don vé cac tai ligu [ién quan (néu ¢d) cho co quan ¢b thim quyén.

- Budce 2: Thu ly gici quyét khiu nai

Trong théri han 10 ngdy, ku wr ng&\ nhan duge don khiéu nai thuge thim quven giai quyét
¢iia minh, ¢o quan ¢6 thim quxen thy Iy giai quyét va théng bao vé vie thy 1y gidi quyét; trudng
hep khdng thu fy dé giai quyét thi néu 16 Iy do.

- Buede 3: Xac minh ngi dung khicu nai

..,a

Trong thoi han gidi quyét khidu rai ln diu theo quy dinh 127 Bidu 28 Luat khiéu nai, co
guan ¢6 thim quyén ¢é trach nhigm:

+ Kiém tra lai quyét dinh hanh chinh, hanh vi hanh chmh clia minh, cha ngudi ¢d trach
nhiém do minh quan 1y e tiép, néu khiéu nai dang thi ra quyét dinh giai quyét khicu nai ngay.

+ Trudng hop chua c6 co s két ludn ndi dung khidu nai thi tw minh tién hinh xdc minh,
%1 ludn ndi dung khidu nai hogic giao ¢cor quan thanh tra nha nude hodc co quan, té chie, ¢4 nhin
¢6 trach nhiém xac minh ndi dung khidu nai, kién nghi giai quyét khiéu nai.

Vige xdc minh ndi dung khitu nai dvge thue hién theo quy dinh tai Didu 29 Ludt khiéu nit,
Muc 2, chweng 11 ¢ta Thong ws6 072013 TT-TTCP ngdy 31 thang 10 niim 2013 cia Thanh tra
Chinh phu quy dinh quy trinh gidi quyct khiéu nai hanh chinh,

- Buede 4: Te chiee doi thoat

Co quan gidt quyct khi¢u nai s¢ td chire déi thoai néu yéu ciu cua ngudi khicu nai va kél
qud xac minh ndi dung don khicu nai ¢dn khic nhau.

bai dign co quan giai quyét teye tidp gap gd, don thoai véi ngudi khiéu nai, ngudi bi
khiéu nai, ngudi c6 quyen, nghia vy lién quan, co quan, 16 chire, ca nhdn ¢é fidn quan dé lam ro
ndi dung khidu nai, véu cdu cta ngudi khidu nai va hudng ¢ gidi quyét khidu nai, thdng béo bing
viin ban v&i ngudi khidu nai, ngurdi bi khidu nai, ngudi ¢6 quyén v nghia vu lién quan, co guan,
16 chite ¢4 lizn quan biét thai gian, dia diém, ndi dung viée gap o, déi thoai.

Khi déi llm.n dai dién co guan ¢o thdm quyén néu rd ndi dung cén déi thoai; két qua xac

minh ndi dung khiéu nai; ngardsi tham gta ddi thoai ¢6 quyén phat biéu ¥ kién, duwa ra nhimng biing
chirng lidn quan dén vu vige khi¢u nai va yéu cdu ¢l minh.

Vige dbi thogi duge 1p thanh bién bin; bién ban ghi 1 ¥ kidn cta nhimng ngum tham gia;
két qua déi thoat, ¢6 chit k¥ hoac diém chi ctia ngudi tham gia; trudmg hop ngudi tham gia dbi
thoai khng }\) dlu'n chi xdc nhén thi phai ghi rd Iy do, bién ban ndy duge luu véo hé so vy vige
khiéu nai. Két qua ddi thoai 1a mét wong cac can ¢t dé giai quyét khiu nai.

- Bure 5: R quyét dinh gici quyét khidu nai.

Cha tich UBND tinh, Gidin dbe Sava cdp luorng duang, thil trudng co quan thode sé v
ap tueng dwong ra quvu dinh gn&l quvu khidu nai b’inv viln b.m va troug, thari han 3 ngay lam
viée, ké tr ngdy co quyét dinh gl qu)c,t khidu nai, phai gdi quyét dinh giai quvet khiéu nai cho
ngudi khidu nai, ngwdi bj khidu ngi, ngudi ¢6 quyén, nghia vu lién quan, co quan quan 1§ cAp
teén,
Cach thare thye hicn:
Trye tiép hojic qua dudng buu dién {dich vy bwu chinh cdng ich).

Thanh phin, sb lugng ho so:



- Thanh phan ho so, bao gém:

+ Don khidu nai hoic ban ghi loi khidu nai;

+ TAi lidu, chirng ctr do cée bén cung ¢ép;

+ Bién ban kiém tra, xdc minh, két ludn, két qua giam dinh (néu co);
+ Bién ban td chire d6i thoai (néu cb):

+ Quyé! dinh gidi quyél khiéu nai;

+ Céc 14i liéu khac c6 lién quan.

- 86 tugmg ho so: 01 bd

Théi han gidi quyét

-
2

Thai han giai quyét khidu nai lin diu khong qua 30 ngdy, ké 1l ngay thy Iy dé giai qu}ct

ddi v vu vige phire tap tlu thdvi han gt‘.l quvct ¢6 thé kéo dai han nhung khéng qua 43 ngay ké

tir ngav thy Iy dé gidgi quyée, § ving sdu, ving xa di lai kho l\lum thi thiri han gidi quyét khiéu

nai lin dau khong qua 45 ngay, ké tir ngay thy Iy dé giai quvet déi vdi vy vige phu-.. tap thi thoi
han giai quyét ¢ thé kéo dai hon nhuno khéng qud 60 ngay, ké tir ngay thu Iy d8é gidi quyét.

Pbi twgng thye hign TTHC
- Ca nhin

- Té ehire

Co quan thye hién TTHC

- Cor quean ¢6 tham quyén quyét dink: UBND Linh, So, Ban, nganh tinh, co quan thugc s
vil lwong durong.

- Co guan tryc tiép thye hién: Thanh tra tinh, Thanh tra S, Ban nganh, co guan thude S&
¥a twong duoug.

Két qud thue hién TTHC

0 e e X .2 - 1A 3
Quyct dinh giai quyét khidu nai }an dav
Tén miu don, miu to khai

Thue hign theo bd miu van ban ban hanh kem theo Thoag tu $6 07720037 TT-TTCP ngay
31/10/2013 quy dinh guy trinh giai quyét khidu ngi hanh chinh ¥a Théng wr so 0272016 /TT-
TTCP ngay 20/10:2016 cda Thanh tra Chinh Phi vé vige sira ddi bd sung mdt s6 didu coa Thong
we 07201371 0-TTCP ngdy 31410:2013 cha Thanh tra Chinh phi quy dinh Quy trinh giai quyét
khiéu nai hanh chinh.

Yéu cnu dicu kién thye hién T'THC

I. Neudi khiéu nai phai 13 ngudi ¢6 quyén, loi ich hop phap chiv téc dong trye tiép hai
quyét dinh hanh chinh, hanh vi hanh chinh ma minh khidu nai.

2. Ngudi khidu nai phai 14 nguoi ¢o nfmg fwe hanh vi dan sy diy du theo quy dinh coa
phdp ludt; trong trudng hop théng qua ngudi dai dién dé thye hign viée khidu nai thi ngudi dai
dién phai theo quy dinh tai Didu 12, Didu 16 Ludt khiéu nai.

3. Ngudi khidu nai phai 1am don khiéu nai va g dén ding co quan c6 tham quyén gidi
quyét trong thoi han, thai higu theo quy dinh cla Ludt khidu nai.

4. Vice khidu nai chua ¢ quyét dinh gidi quyét 1an hai.

- oL . . ” A L van A
5. Vigce khi2u nai chua duge 10a an thy Iy dé gidi quydt.
Cin cir phap ¥ ctia TTHC

Ludit khigu nai nam 20t1;



Nghi dinh 75/2012/ND-CP ngdy 3/10:2012 cta Chinh phit quy dinh chi tiét mdt sd didu
cia Ludt khidu nai;

Théng wr s6 072013 TT-TTCP ngay 317102013 cia Thanh tra Chinh Pha quy dinh quy
trinh gidi quy€t khidu nai hanh chinh.

Théng tu 56 02/2016 STT-TTCP ngdy 20/10:2016 cua Thanh tra Chinh Phu vé viée sia
ddi bd sung mdt sb didu chn Théng tu 072013/ TT-T'TCP ngay 31/10/2013 cia Thanh tra Chinh
phu quy dinh Quy trinh gidi quyét khiéu nai hanh chinh.

CAC MAU VAN BAN TRONG GIAI QUYET KHIEU NAI

MAu don khiéu nai (bidu mdu sd 1A-KN ban hanh kém theo Thong tu sb 022016 /TE-TTCP

ngdy 207102016 cda Thanh tra Chinh Pht vé vige stra dbi bd sung mét s6 didu cia Théng b

07201 3 TT-TTCP ngay 31/10:2013 cia Thanh tra Chink phi quy dinh Quy trinh gidi quy &t
khiéu nai haah chinh.

CONG HOA XA HOI CHU NGHIA VIET NAM
Dje liip - Tw do - Hanh phace

vneen, REAY.hARE L ndnt..

BON KHIEU NAl

Kinh gui: (1)
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(l‘.'u liéu chung clr kcm theo ~ néu co)

Ngudi khicu nai
kY va ghi ¥o ho tén}

(1} Tén co quan, 15 chiic, cd nivin ¢4 theim quyén gidi quyét kiidu nai.

(2} Ho & ciia ngusi khiéu nai,
'\c'u 1o dai dign khidu nai cho co quin, (6 chire thi ghi ri chie danh, tén co quan, 13 chire mc minh dai dién.

- Méu 2 ngudi due wp guyén ksiéu n.,:- thi ghi r3 thes uy qu yén chia co guan, 16 chite, ed nhdn néo.
{3) Noi dung nay do co quan gidi quyet khitu rei ghi.

4 Khidu nai !on déhe {hodic tan hai} déi voi quye( ainh, hank vi hanh chink ciia ai?
5) Noi dung khiéu ngi

- Ghi tom lar ste vige ddn dén k/-le.'f ngi;

- Yéu cdu (& nghi) ciia ngwoi kbiéu ngi (néu c6);

PRI A pavs £ X v pd .
2. Tha tuc ve Gidi quyel khi€u nai Ein hai
‘Frinh tu thue hién

- Bude 1 Tiép nhan don



Néu khteu nai 1an hai thugce tham quyén giai quyel ciha Chi tich UBND cép tinh, Gidam
dde S va chp twong duong( goi &hun« la sd) theo Bu,u 20,21 Ludt khlcu nai thi ngusi khiéu nai
phai giri don kém theo ban sao quyét dinh giai quyét khiéu nai tan ddu va cac tai lidu lién quan.

- Buoe 2: Thy Iy don

Trong thoi han 10 nady, k& tir ngdy nhdn dugce kln bu nai thude thim quydn gidi quyét cia
minh, co quan ¢6 thim quycn thy ly don dé g giai quyét va thong bao bing van ban cho nguoi
khiéu nai, ngudi gidi quyét khiu ngi 1dn ddu biéy; ruong hop khong lhu [y dé giai quydt thi
thdng bio bing van ban cho ngudi khidu nai va ndu 13 Iy do.

- Biedre 3: Xac minh vu vige khidu nai,

Trong qud trinh giai qmet khlc.u nai fan hai, co quan ¢o thim quyén clint ¢ vio vao ndi
dung, tinh chit cia vige khiu nai tién hanh xac mmh két lnan ndi dung khiéu nai. Vide xde
minh thyue hign theo quy dioh i khoan 2, 3, 4 Bidu 29 Ludt khiéu nai, Myc 2, chuong [ cua
Thong tr sb 07 2013/ TT-TTCP ngay 31 th'itle 10 ndm 2013 cta Thanh tra Chinh phi quy dinh
quy trinh giai quyét khiéu nai hanh chinh.

- Biede 4: T8 chire doi thoai

Trong qua trinh gidi quvé[ khiéu nai lan hai, g0 quan ¢6 thim quyén tién hanh df)i thoai
véi ngudi kkiéu nai, ngudi bi khiéu nai, ngudi ¢6 quydn va nghia vy lién quar, co quan, td chiic,
¢d phan ¢6 li¢n quan dé lam ro ndi dung khiéu nai, yéu cdu cqa ngudni khiéu nai, hudng giai
quy&t khiéu nai, thong bao bing van ban voi ngudi klmu nai, m_.,um bi khu,u nai, ngudi cb quyén
va nghia vy lién quan, co quan, td chirc ¢6 1ién quan bidl thoi gian, dia diém, ndi dung viée gap
g, doi thogi.

Khi déi thoai, dai di¢n co quan thim quyén néu 3 ndi dung cln dOl thogi; két qua xdc
minh ndi dung khiéu nai; ngudi tham gn ddi thogi ¢ guyén phét biéu ¥ kién, dua ra nhiing bing
chimg lién quan dén vy viée khiéu ngi va yéu cdu ciia minh.

Vige dbi thoai duge [dp thanh bién ban; bién ban ghi 13 ¥ kidn ciia nhimg ngudi tham gia;
két qua dbi thoai, ¢6 chir ky hofc diém chi cia ngudi tham gia; wruong hop ngudi tham gia dbi
lh()dl khong ky. diém chi xdc nhdn thi phai ghi 13 1§ do, bién bin nay duge hru vio hd so vu vide
khiéu nai. Két qua ddi thogi 13 mét trong cae can cir dé giai quyét khidu nai.

- Butre 3: Ra quyét dinh gidgi quyés khiéu ngi.

Cho tich UBND tinh, gzam dbe 8o ra quyét dinh giai quyét khidu nai béina vin bian. Noi
dung Quyét dinh giai quw.! khiéu nai c6 cic ndi dung: Ngdy, lh{mg, nim ra qu\et dinh: ho tn,
dia chi ciia ngum khleu ngi, ngudi b khidu nai; NGi dung khidu nai: Két qua piai quyu khiéu nai
clia ngudi giai quwl khiéu nai l3n dau, Két qud xdc minh ndi dung khidu nai; Ké qua déi lh(\.n
Can cb phdp ludt dé giai quyét khidu nai: Két lugn ngi dung khidu nai I3 dung, ding mdt phan
hodc sai todn bd. lrlrong hop khidu nyi la dung hoge ding mdt phin thi yéu cdu ngudi cd quy ct
dinh hanh chinh, hanh vi hanh chinh bj khidu nai sia ddi, iy bd mot phan hay Lo0an b qu\el
dinh hanh chinh, chdm dot hanh vi hanh chinh bi khiéu nai. Trudmg hop két ludn ndi dung khidu
nai [4 sai todn bd thi yéu cau ngudi khifu nai, ngudi ¢6 quyén. nghia vy li¢n quan thue hign
r;,hlem chinh qu)ul dinh hanh chinh, hanh vi hanh chinh; Vige bdi thudug cho ngudi bj thiét hai
(neu ¢8); Quydn khai kign vu &n hanh chinh tai Toa 4n.

Trong thoi han 07 ngdy, ké tir ngdy c6 quyét dinh giai quu.l khiéu nai lan 2, phai gui
quwl dinh giai quyét I\luw nai cho ngudi khiéu nai, ngudi bi !\Iucu nai, nguoi giai r.|uvct &.hteu
nai lan dau, ngudi <.0 quv\.n nghia vu lién quan, ¢o quan, to chite, ¢d nhan ¢4 thim quyén
chuyén khiéu nai dén. Uy ban nhan din tinh, S¢ ¢ong Khai quy & dinh giai quy ét khidu nai theo
mgt trong céc hinh thire sau diy: Cong bé tai cude hop co quan, 6 chire noi ngudi bi khiéu nai
cong tac; Niém yéi tai tru sé co quan; Théng bdo trén phuong tién thdéng tin dai ching,.

Cich thire thye hi¢n:

'3
.

Trwe ticp hoie qua dudng buu dién (dich vir bun chinh ¢dng ich).



Thanh phin, sé lwgng ho so

- Théwh phdn hé so, bao géni:

- Bon khiéu nai hodc ban ghi 15 khidu nai;

+ Tai liéu, chimg ¢t do cdc bén cung ¢ip;

+ Bién ban kiém tra, xdc minh, két ludn, két qua giam dinh (néu co);
- Bién ban b chic di thoai;

+ Quyét dinh giai quyét khidu nai lin dau

+ Cdc tai liéu khae cd licn quan.

+Y kién bing viin ban ciia hdi ¢dng tu vin( néu ¢o).

- 86 hegng ho 50 01 b

Thoi han gidi quyét

Théri han giai quyét khiéu nai lan hai khong qua 45 ngay, ké 1 ngdy thy |y dé gidi quyét;

d&i vai vu vige phire tap thi thoi hgn giai quydt khidu nai ¢d thé kéo dai hon nhung khang qua 60
ngay, ké i mz&} thy 1y dé giai quyét.

(3 viing sdu, vong xa di lai khé khin, thoi han giai quyét khidu nai ln hai khon qué 60
ngay, ké tir ngay thy Iy d& gidi quyét; ddi véi vy vige phire tap thi thiri han giai quyél khicu nai
cd thé kéo dai hon nhung khong qué 70 ngay, ké tir ngay thu Iy dé giai quyéL.

D&i twong thie hién TTHC

- Ci nhén

- Té chite

Co quan thye hi¢n TTHC

- Cor quan ¢6 theinm quyén quyés dinh: UBNE tinh, $& Ban Nganh tinh.

- Co quan true tép thue hién: Thanh tra tinh. Thanh tra SO, cdc co quan chuyén mén
thude S bian nganh tinh.

Két qué thire hign TTHC
Quyét dinh giai quydt khidu nai lan hai
Tén mau don, mau to khai

B6 biéu miAu viin ban ban hanh kém theo Théng tr s& 07:2013/TT-TTCP c¢ia Thanh tra
Chinh phit ngay 31:10:2013 quy dinh quy trinh gidi quyét khiéu nai hanh chinh va Thong t sd
02/2016 STT-TTCP ngay 20/10:2016 cta Thanh tra Chinh Pha v& vige stra dbi bd sung mdt sb
diéu ctia Thong tw 0772013/ TT-TTCP ngiy 31/10:2013 cda Thanh tra Chink pht quy dinh Quy
trinh giai quydt khi¢u nai hanh chinh,

Y¢u cﬁu. dicu Kién thyc hi¢o T'THC

. Ngudi khidu nai phal 1a ngudri cé quyén, lgi |ch hap phap chiu téc déng teye tiép béi
quyét dm‘l h‘inh chinh, hanh vi hanh chinh ma minh khiéu nai.

2. Ngudi khidu nai phai 12 ngudi ¢6 nang lyc hanh vi din s ddy di theo quy dinh cia
phap ludt.

3. Ngudi khidu nai phai lam don khiéu nai va giri dén ding co quan ¢6 thim quyén giai
guyct trong thdi ban, thdi hidu theo quy dinh cia Ludt Khicu nai.

4. Vige khitu nai chira ¢6 quyét dinh giai quyét lan hai.
5.Viée khiéu nai chua duge tod an thu 1y dé giai quyél.

Ciap ¢eir phap Iy cia TTHC



Ludt khiéu ngi 2011;

Nghi dinh 75/2012/NB-CP ngay 3/10:2012 quy dinh chi tiét mot sb didu cia Ludt khidu
nai;

Thong wr 56 07/2013/TT-TTCP cua Thanh tra Chinh phit ngay 31102013 quy dinh quy
trinh giai quyét khiéu nai hanh chinh.

Théng wr so 022016 /TT-TTCP ngay 20/10:2016 cia Thanh tra Chinh Pha vé viée sira
di bd sung mdt s6 didu coa Thong ts 07720137 TT-TTCP ngdy 31/10:2013 cua Thanh tra Chinh

pha quy dinh Quy trinh gidi quyet khiéu nai hanh chinh.
MAU VAN BAN TRONG GIAI QUYI' T KHIEU N Al

Mau don khiéu nai (bidu miu sé 1A-KN ban hanh kém theo Thing tu so 0272016 SFT-1TCP
ngdly 20¢10:2016 clia Thanh tra Chinh Phi v& vidc stia ddi bd sung mét s6 diéu cua Tl héng tu
0720131 T-TTCP ngdy 31/10/2013 ¢l Thanh tra Chink phdt quy dinh Quy trinh gidi quyét
khiéu ngi hanh chinh.

CONG HHOA XA HOT CHU NGHIA VIET NAM
boclap - Tw do - Hanh phic

., Rgay....thang ....ndm...

DON KHIEU NAI

Kinh giri:...... 1)
HO VAt e, vervcvsrsmsriesseseesessensenessneens e { 2); MASE RS SO renerrrerrnen(3)
B8 I fesit ittt ettt s e r e e bbb banet s nebtanas
Kh\wnm ........................... {1
NG AUNZ KRICU Nl cecrieeeieeeiseeecieseensiieee it iener e s rse s sress b esbsbesensssbansenas {9)

........... entbteorrasiaarearny ....-uuu.......unn D T R R P R D P B N P R LRI

(T4 ligu, duxm, cr kun thew - néu c6)
Neudi khidu nai
(ky va ghi rg ho téw)

(1) Tén co guan, 13 chic, ¢ nhdn cé thém quyén gioi quyét kividu nai.
(2 F ."p tén cua ngzwe khidu na,
- NEu ia dai dign khiéu rai cho co guan, 16 chire thi ghi 15 ciutc dank, én co quan, 15 chive ma mini doi dign.
- Néu 1a ngaoi duge up quyén khiéu nai thi ghi rG theo uy Guyén clia co quan, 18 chize, ¢d nhin nGo
(3} Nii dung m{} dr; cv quan gidi z;u)cl khicu ngi ghi.
{4} Khidu ngi a'an i thodie lén ki) asi véi quym‘ dink, hank vi hénd chinh ciia ai?
(5) NGi dung kiridu nai
- Chi !om 13t Sit vide din dén kh:en nal:
. Yéu cdu (¢t ugil) cita nguedi khicu ngi (néu o).

V. Linh vye Gidi quyét 6 cdo:
1. Thi tye gidi quyét 5 cio:
Trinh tw thwe hi¢n

- Buéce 1: Tiép nhan, xic Iy thong tin 6 cdo: Khi nhan duge t cdo thingudi giai quyét to
¢io co trach nhi¢m phén foai va Xt 1¥ nhu sau:

a) Néu 16 cdo thuge thim quyén gidi quyét cta Chu tich UBND tinh va tha trudng céc co
quan chuy&n mdn cta UBND tinh thi trong thdi han 10 ngay, ké tir ngdy nhin duge dom 14 céo,
phai I\tcm tra, x<i<, ‘minh ho, tén, dia chi cta ngudi té cao \ft quwl dinh viéc thu Iy hojc khidng
thy [y gidi quyét t§ cio, ddng thoi thang bao cho ngudi t cdo biét Iy do viée khdong thy 1y, néu



cO yéu chu: trudmg hop phai kiém tra, xdc minh tai nhidw dia diém thi thoi han kicm tra, x4c
minh ¢d the dai hon nhung khong qud 15 ngay.

by Néu & c4o khéng thude thim quyén gidi quyét ciia UBND tinh va cde co quan chuuen
mdn thuoo UBND tinh thi trong 1h01 han 05 ngiy lam viée, ké tir ngdy nhan duge don ) cao
ngudi tiép nhan phai cbuven don Lu cdo cho v quan, té chirc, ca nhan ¢6 thdm quyen gidi quy: ét
vil thong béo cho ngudi t cdo, néu co yéu e, Trudng hop ngudi t6 cia dén td cdo teye tiép thi
n«um lu,p nhén 10 ¢do hudng ddn ngudi 16 cio dén t o v6i co quan, t& chire, ¢i nhin ¢6 thim
quyen gidi quyér,

- Bube 2: Thy Iy, xde min ngi dung 16 cdo: Cha tich UBXND tinh va tha trudng céc co
quan chuyén mén thuge UBND tinh (goi chung & ngudi gidi quyét 18 cdo) phai b.m hdnh quvel
dinh thy Iy gidi quyée 1 cdo (sau day goi tht 2 quy€t dinh thy I)) Vige thay ddi, bd sung ndi
dung quyét dmh thu Iy phai thue hign bing quyét dinh ciia nguoi giai quyét 1 cdo.

”,

Trong trrdmg hop ngudi gidi quyét té cdo tién hanh xdc minh thi lrong quyét dinh thy ¥
phii thanh tap Doan xdc minh td cdo hoje Té xdc minh t& cao (sau ddy goi chung 1a TG xde
minh) ¢o L hai ngudi trd 1én, trong do giao cho mit ngudi lam Trwdng doan xac minh hofic Té
trudmg TS xac minh (sau ddy goi chung 1a T trudng 16 5 x4c minh).

Trong trudmg hgrp ngudi giai quwet th cdo giao nhidém vu cho co quan Thanh tra nha nude
cling ¢dp hodc co quan, 6 chire, don vi khac (gt)x chung 14 co quan duye gizo nhi¢m vy xéc minh
ndi dung té c40} lién hanh xac minh ndi dung & c4o thi quytl dinh thy 1y phdi ghi 13 co quan, 16
chire, don vi duge giao nhiém vy xdc mmh 1én ¢ quan, 1o chie, don vi bi t6 céo, ho tén, chirc
vy, chire danh, dia chi cha cd nliin by t5 cdo, ndi dung can xdc minh, thdt han xic mmh tha
trudng co quan duge giao nhiém vy xac minh ndi dung td cdo ¢é trach nhiém thanh 1ap lo xde
minh, & xdc minh phai ¢6 tir hai nguéi trd 13n, trong d6 giao cho mdt ngwdi 1am 16 trudng t xic
mini.

z
A

‘Trong qué trinh xac minb, T6 xdc mmh phai lam viéc véi ngudi bi ) ¢do, ngudi 1o ¢do;
thu thap cac tai lidu [ién quan dén ndi dung t5 cdo; bdo cdo két qui xde minh,

- Buce 3:Két tugin wpi dung 10 cdo: ¢én cfr bio cio két qua x4c minh ndi dung 1§ cdo, cic
théng tin, tai li¢u, chirng ¢ir ¢d lién quan, ddi chiu v&i cac quy dinh cia phap ludt, chu tich
UBND tinh hofic tht trudmg cdc e quan chuyén mdn thude UBND tinh ban hanh k&t ludn néi
dung t6 cio.

- Budre 4: Xir iy 66 cdo ctia ngudt gicl quyét 16 edo:Ngay sau khi eb két ludn vé ngi dung
& céo, chiitich UBND tinh hoé¢ thu trucmo cdc co quan chuyén mdn thuge UBND tinh phai can
cir két qua xac minh, k&t ludn ndi dung td céo dé xir Iy theo quy dinh.

- Budre 5: cnng khai kc! .’eran ngi duny (6 ¢do, quye! dinh xiv I hanhy vi vi phau bi (6 céo
vér thong béo ké1 qua gidi quyét 16 cdo cho ngiegi 16 cdo.

1. Ngudsi giai quw( t§ céo ¢b trdch nhidm cang khai két ludn ndi dung tb cio, quyét dinh
XU 19 hanh vi vi pham bi 16 caotheo quy dioh,

2. 'l'mnv tru("mg hop ngidi 8 cdo cd yéu clu thi ngudi giai quyét t§ cdo thdng bio két
qua giai quvr.l 16 ¢ m cho ngudi 16 céo, trir nhimg thong tin thude bi mét Nha nude. Viée thong
bdo két qua giai qu}cl t$ cdo duge thuee hién bing mét trong hai hinh thire sau:

a) Gt két ludn ndi dung td cao, quyét dinh, viin ban x1 1¥ 16 co.

b) Giri ¥an ban théng bio kel qua gidi quydt to ¢do theo miu, trong du phéi néu duge két
quéa xac minh, két Judn ndi dung t cdo, ndi dung quyét dinh, van ban xir I¥ 6 cdo,

Cach thire thye hiéo
- 16 cdw true tidp.
- Gitri dom td cio trye tidp hode qua dudmg buu dién (dich vu buu chinh ¢éng ich)

. )3 A P
Thanh phin, s6 lweng ho so



- Thimh phdn hé so gidi quyét 16 cdo gom:

+ Nhom 1 gém cic van ban, 1ai fiu sau: bon 16 c4o hojic Bién ban g,hl ndi dung t6 cdo

tryce tacp, Qu\cl dinh thu Iy, Quwt dinh thanh Igp Té xic minh; Ke hoach xdc minh té cdo; Bao

cdo kit qui tham tra, xdc¢ mink ndi dung td cho; Két ludin ndi dung td cdo: cdc vin ban thdng bao,
xur 1%, kién nghi xir Iy td cdo.

+ Nhoém 2 gdm cac viin ban, tai lidu sau: Céc bién ban lam vide; van ban, tai liéu, chimg
cir thu thap duge; viin ban gidi triah cia ngudi bi 1d cdo; cde @i lidu khdc ¢b hen quan dén ndi
dung t6 céo.

- S0 hegng hd son 01 b,
Thi han gidi quyét

Thoi han giai quyét td cio 1a 60 ngay, ké tir ngay thy I§ giz’li qu;,f.[ té cho; d6i vai v »i@f..

phure tap thi thoi han gidi quyc & la 90 ngay, ké ur ngay thy Iy gm quyct td cdo. Trudmg hgp can
thidt, ngudi ¢6 thim quvun giai quyét 16 cho ¢6 thé gia han giai quyét mot tin nhung khdng qua
30 ngay; dbi voi vu vige phiic tap thi khéng qud 60 ngy.

Déi twrgng thyre hidn 1'THC
. 2 ,

Ca nhdn, to chiic.

Co quan thue hién TTHC

- Co quan ¢é thim quyén quyét dink: Cha tich UBND tinh, Tha teudmg cde $& Ban
Nganh tinh.

- Co quan trye ticp thre higm: Thanh ta tink; Thanh tra so; co quan chuyén mén
thudeSa, Ban ngdnh tinh,

Két qua thie hién TTHC

Két Iudn ndi dung t& cao va quydt dinh xir Iy hanh vi vi pham bi 15 c4o.
Tén man don, miu to khai

Khdng ¢6

~ A -2 sa T LT
Y&u ciu, dico kign thue hién TTHC

3
A

Ngudi c6 thAm quygn khang thy ly gidi quydt 16 cdo trong cac trudmg hop sau day:
a) lo cdo v& v vige da duge nguwi do gidi qmet ma ngudi td cio khdng cung cdp thong
tin, tinh tié1 méi;

b) Té cdo v& vu vige ma ndi dung va nhiing théng tin ngudi 16 cdo cung cip khdng ¢6 co
s dé xac dinh ngudi vi pham, hanh vi vi pham phap luat;

¢) TS cdo v& vy vite ma ngudi ¢6 thém quwn giai quyét 1 cao khdng du didu kign dé
kiém tra, xdc minh hanh vi vi pham phép ludt, ngudi vi pham.

Cin e phip ly cia TTHC
Lugt 1 cdo 2011;

Nghi dinh 86 76/2012/ND-CP ngay 3/10:2012 cia Chinh phi huéng dan thi hanh mét s6
diéu cia Ludit 6 céo;

Théng wr 06/2013/T1-1TCP ngdy 30/972013 ctia Thanh tra Chinh phii quy dinh quy
trinh gidi qu}et th cdo.

v - > £ -
V. Linh vue Phong chong tham nhiing:
L Thit tue thire hién viée ké khai tai sin thu nhip:

Ciac bude ticn hanh:



t Bude 1: Chim nhat la ngay 30 héng 11 hing nam cic co quan, ) chire, don v bg

phin phy trdch cbng tac tb chire, c4n bd tién hanh ban hanh vén ban td chic trién khai vige ké
khai:

s
'3 A

+ Buée 2: BS phan phu trach cong tic 5 chire, ¢dn b tién hanh trién khai vide ké khai:

<

- Lap danh sach Ngudi cé ngh!a vu ké khai ctia co quan, & chire, dan vj minh, trinh
ngudri ding diu ¢o quan, td clur\., don vi p}.c duygt; danh séch phdi xdc dmh ro dbi tugng thude
cap ty quan 1§, ddi tuong thude cp trén quan 1§, ddi twong thude co quan, t& chire, don vi quin
Iys

’

- Guri danh sach Ngudi ¢é nghia vu ké khai dén cdc co quan, 18 chire, don vi trye thude;

- Gtri miu Ban ké khai 14 san, thu nhiip (sau diy goi 13 Ban ké Khai), hudng din va yéu
ciu Neudi ¢ nghia vu ké khai thye hién vige ké khai tai san, thu nhip.

+ Bude 3: ‘frong thoi gian 10 ngay lam vige ké 1ir ngay nhin duge mdu ban k& khai
Ngudi ¢6 nghia vu ké khai phai hoan thanh vige ké khui, ndp 01 ban v& bd phan phu trach cong
téde 1§ chire, cén bo va firw ¢4 nhin 01 ban. Trudmg hop tai thoi diém ké Khai, ngudi ¢d nghta vy
k& khai khong thé tién hanh ké khai ding thai han vi Iy do khach quan thi viée k¢ khai ¢6 tln.
duoe thye hicn trude hode sau thii didm quy dinh cta co quan, 15 chire, don vi (vdi thdi gian gén
nhdt)

~ Budre 4: BS phin phu trach cong tac 16 chire, cian bd tiép nhin, kiém tea, sao luc, gii,
Iwa, quan 1¥ Ban ké khai nhu sau:

- Trong thdi han 07 ngay lam viée (k& tir ngay nhén duge Ban ké khai) kiém tra tinh dfw
du vé ndi dung phai ké khai; truong hop Ban ké khdl chua ding quy dinh {lllc,o mau) thi yéu céu
ké khai lai, thoi han ké khai lai 13 03 ngay lam vige ké tir ngay nhan duge yéu cau;

- Sao lue, auri va fuu Ban ké khai nhu saw:

Giti ban chinh dén Ban io chie P)dng 01 ban sao dén cor ¢uan Uy ban kiém tra ctia c1p
ay Dang quan 1§ nguei ké khai, néu ngudi do 13 cdn bd thude dign ¢ip Oy quan 1§ (theo phan cdp
quan Iy can bd).

Giri ban chinh dén co quan td chic cip trén déi véi ngudi ké khai do cdp trén quan ly
(hojc giri ban sao néu nguoi do thude cap dy qudn 1y).

Gui ban sao dén co quan, 13 chire, dom vi noi s& cong khai Ban ké khai d& thue hi¢n viée
cdng khai theo quy dinh; sau khi ¢dng khai, Juu ban ndy ciing hé so cia ngudi ¢b nghia vu ké khai
tai ¢ quan minh.

B5 phén td chic, cdn bd mé sb theo doi vige giao, nhan Ban ké khai.
Miu don, té khai

Ban hanh kém theo Thong e s& 082013 TT-TTCP ngdy 3| thang 10 nam 2013 cia
Thanh tra Chinh phu, huéng dan thi hanh cac quy dinh ¥& minh bach t&i sin, thu uhdp.

Cdch thire thye hién

rea . - axt s ~ -5 5 . . o s o~
Viée ké khai tdi san, thu nhip duoce tién hinh tai co quan, don v cha ngudi ¢O nghia vy
phai k& khai. (dich vu buu chinh cdng ich)

Théi gian thyce hién tha tye hanh chinh
Vige ké khai tai san, thu nhip phai hoan thanh chim nhét 13 ngay 31 théng 12 hang nim.

Vide giao nhdn Ban ké khai phai hoan thanh cham nhdt vdo ngay 31 thdng 03 cia nim
sau.

Két quit thye hién
Ban ké khai 13i san, thu nhip

g A A P
I'hank phiin, sé lrgng ho so



H? so gdm co:

1. Cdc van ban chi dao 15 chirc trién khai thue hién vide ké khai tai san thu nhip;
2. Danh séch ddi twgng phai ké khai theo quy dink;

3. Ban k& khat tai sén, thu nhdp, ban sao ban ké khai thco quy «<linh;

4, $6 theo dai viée giao, nhin Ban k¢ khai:

5. Danh sich nhirng ngudi da ké khai, bio cdo két qua ké khai

S8 lugng: 01 bd.

bbi tuong thare hién tha tac hanh chinh

Ngudi cé nghia vy phii ké khai theo quy dinh tai Thong wr s 0872013 TT-TTCP ngay 31
thdng 10 nam 2013 coa Thanh tra Chinh pha.

Co quan thye hién tha tue hanh chinh

Co quan nhi nude, cic don vi sy nghiép cong lap thude co quan nha nude, cic doanh
nghiép nha nurde phai thie hign 3 chire rién khai viée ké khai 14i san, thu nhip.

Yéu chu didu ki¢n thue hi¢n tha tuc hinh chinb

1. Ngudi ¢6 nghia vu Le khai tai san, thu nhip phai ké khai trung thye, day du, rd ring,
ding thdi han cac thang tin vé sé lugng, gid tri t3i sdn, thu nhdp va nhimg bién dong v& tai san,
thu nhap phai ké khai va tu chiu trach nhiém vé nhitng thdng tin di ké khai.

2.°Tai san, thu nhip phax k& khai gdm 1ai san, thu nhip thude sd hitu hodic quyén sir dung
cua han thin, cia vy hojc chong va con chua thanh nién (con dé, con vudi theo quy dinh cua
phip luat) tai thdi diém hoan thanh Ban ké khai tai san, thu nhap.

-
-

3. Gid uf tai san, thu nhdp ké khai dwge tinh bing tién phai tra khi mua, khi nhin chuyén
nhugng, xdy dung hodic gid tri udce tinh khi duoe cho, tang, thira ké.

4. Viéc ké khai, giai trinh ngudn gn‘x, (i san ting, gism thyuc hign theo mau Ban ké khai
tai san, thu nhp (phy luc 1) vi Hudng dan ké khai tai san, thu nhap (phu lue 111) ban hanh kém
theo Thdng tue 58 082013 TE-11CP.

Cin cir phip Iy dé cai cach TTHC

Nghi dinh sb 78:2013/ND-CP ngay 17 thang 7 ndm 2013 cta Chinh pha v& minh bach (i
san, thu nhap;

Thong s6 08:2013/TT -TTCP ngay 31 thdng 10 nim 2013 cha Thanh tra Chinh ph,
Huéng dan thi hanh cdc quy dinh vé& minh bach tai san, thu nhip.

MAU BAN KE KHAI TALSAN, THU NITAP
(Kém theo Thong i s6 087201 3:T1-TTCP ngay 31 thing 10 nam 2013 cia Thank tra Chinh pini)
BAN KE KHAITAL bA!\ THU N!HI’
NAM: e
L THONG TIN CHUNG
1. Neudri ké klwi tdi san, thu nhép

-Hovatini i e e G NEMSinhL
- Chre vufehite danh cONg Aot e
- Coquanidon vi O ECI ...,
- 113 khéu thuong ez, .o,
-(,ho GRIGN T s

2. Vg hogc chdng ctia ngudi I\c kh'u tal san, thu nh§ p

SHOVAGN cererrnee W Nam sinhe L
- Chtre vyichire ddnhcéng e e e

- Coquanidon vi cONG 1AL .....vuiviier e,

- 116 Khau thudng 0z, e, RPN

- Ché & hig o L OO RO RRURPT



3. Con chua thanh nign (con d¢, con nudi theo quy dinh coa phip Judt)
a) Cornt thir nhat:

-Hovatn............. ettt e rraenrans et er et e taeneeans
- Ngay, thang, ndm SINN. L iieiie e e eree e

S 110 Kb NG UL et ieeteeer e iciecine e
- Ch{ ¢ Lign taz ................

b) Con thir hai {tré lEn): K& khai nhur con thir nllat
L. THONG TIN MO TA VE TAI SAN

[. Nha &, cdng trinh xiy dyng:
a) Nhi

MDA T NRAE et ee e e e e e e e en e e ceenian s st
+Logainhdts..coooeniiniii Lap eOng trinh. e
+ Dién tich XAy ding: ..o e
FGig s et etieree et ees
+ Gidy ¢ mmg n‘qun quwcn SO RTUZ Lot iieeree oo e
1 Théug tin khac (DU ) .eevviviniiniienienieeeeies
- Nha thir hai (reé 1én): K& khat tuong tu nhu nhé thic nhiit.
b) Cong trinh xfiy dyng khéc:

- Cong trinh thar AL —ooes oo sesssesssesosessesseresess s mesesesesss st s seses 1100

Tresiesisnsnsieeny

FLaogicong trinh Lo (‘ﬁp congtrmh .
F N Ch: L
R 1T 4 L PP
+(iiév'~hfmg nién c,uvcn:o‘ Iluw ............. e eetrerar s e rerianraas
+ Thang tin khac (Ndu ¢O): ..o e

- C(‘ms, ¢ rinh thit hai {Tro Ieu) Ke khai (umto t'r nhu’ cdng tun] thl.r nht.
quen str dung dit:

a) Dét o:

- Manh tha nhdt: . erreree bk seta e th Rt s sanemae ae st e rt s rare s nen

o BT | [ U PP P
+ Diéntich: ...........
+ Gidy chimg nhin quygn sit dng: ...oooveviveieieriuiieit s
+ Théng tin khic (néu o) oo e e

- Manh ’lur2 (M6 ti nhur manh thir nhit).
b) Cac logi (ht‘khac:

- Manh thir nhat: ............ it ererateRRIaLEeares e emseeneraeaeabeanseas abbanatbeete ek smtrbnast s aes

T <] 1 S
+= Diéntich: ............ T O OU PPN
L ST § i1 PP PPN

+ Gidy chimg nhin guyéu LU RE1 11 | N
- Théng tin khic (néu ¢6): . .
- Manh ther hai: (Mé ta nhur mdnh lhu nbal)
3. Tidn (tidn Vigt Nam, ngoai ©) gbm tién mat, tién cho vay. uen gui ca nhin, 16 chire trong nude, 16 chirc
nude ngodi tai Viét Nam m& tdng id i quy doi tr S0 trigu ddng e lén.

I R R R N R R R R R RN PP R

.................................. P i ee s 808 s ENPIasssIslelolesnsaserasararatmininnsaninnnsiosusnsisentsivisasstissosionosense
P8P e AP ISR RPay el guIerarmmsacnsnennsaraanninindnausvoinioiaiotiiotrlolviotalarrieeeilaussiorsiersrnerreotarsrmrnsnsnprmsmenye
........................................ NeEsaeasEseNETIaTOTcIRIPIaReRY sesasamymieintnse

l O 16, md 16, xe gin may,xe m'ly (ma) Ui, m'n:, xtc, che logi xe miy khac), tio thay, tau bay, lhuw.l) va
nhﬂng ddng san khac ma Nha nuée > quan [f (taco quy dinh cla phép ludt phai dang ky sir dung va dugc
u.ap gidy dang ky) co tong gis trj mdi loai wr 50 wigy dbng tré 1én.

-0t6

-Mo W

- Xe gin méy

- Xe méy (mdy 0i, my xuc, cic logi xe may khig)

- Tdu thay

- T bay

- Thuyéa

- Nhtmg ddng san khic ma Nha nuée quin Iy (thee guy dinh cta phap ludt phai dang k¥ sir dung v duge
chp gidy dang ky)
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S, Kim logi quv da quy, ch ph:eu, vén g6p vio céc cor 5@ kinh doanh, cdc logi giky tir co gié tri chiuyén
nhwong khde ¢6 tdng gid tri quy dbi méi loai tir SO tridu dbng ro 1én.
- Kim fogi quy
- Biquy
-C 6 phidu
- Vién gop vao cée co s¢ Kinh doanh
- Céc loai gidy t&r ¢ gid tri chuyén nhurgng khéc

e e NN NN e NNl el eI ree i e teteraisTacasiiatectnlibracnIvIaTosuonee R R I L R IR L R L R TR L YR LTI TP R

D T T R R R R T P T P R Ry T R LT D R R T P TR P P R TR T P TR TR T

B R T T T T LT T P P T T TP L PP P PP R TR P Y PP PP

6. Ciic logi tai san khac na glé tr quy ddi mdi loai tir 50 tri¢u déng trér 1én (Nur ¢y canh, bj ban ghé,
wranh, dnk, d6 my ngh va cdc logi 1¢i sin khéc).

EE e E T OE NN g eI MO N e T a6 0O aNTOo e atelor s ot el uaiot it oeciietetdtielestiesiaiel iniorerssrcarsiassisessensasvoroastosararn
BT T T T LT T T P R R L L E T L r T R T PP PP PP P TP PP PR TY T T T

SNt P EEIMieacecsenieiatiariatnitinn tontsrantntannminaon tesscsmen TS AEaasdcecasncasiststeasianiientistres

7. Taz san, tai khoan & nude ngoai f'Gm uiz i lfu san quy dmh tir Khoan | dén Khoan 6 néi trén nim ngodi
lanb thd Viét Nam.

R D R R T R R R Yy R R S T T R TR TR R T L T D T P P D T P P P R PP P LR L
D T D T T R T L R T T T T T T T T T T T T L LRI LT T TRy

T T T T LR L R LT L R R LT T T P P PP P T Y PYRT Y PR T TR TEYRY

8. Céc khoan ngy gdm: cac khoan phai lr& gid lr; ¢ic t’u sdn quan 1§ ho, gilt hy cé tong gid tri quy dbi tir
50 tridu dong trG 1én.

awsssevarerensy

re eveietenonstaannane samsae

................................... M e e D e e L L L L I LT

9. 8ng thu nhip trong nam quy ddi thanh tién Viét Nam gm cdc khoan luemg, phy cip, trg cap, thudng,
tha lao, cho, @ng, biéu, thim ké, thu nhap hudng loi 1 cic khoan diu tur, phar mmh sing ché, cac khoan
thu nhip khéc.

............................. D R T P R R T LR Ry Ly T Py R R R TR L T P P PP YR R PP PR TR R PR PR PR PIF

ITRHES IRINII St "BIEN DONG CUA TAISAN, THU NHAP (Bién ddng v& tai sin, thu nhip,

oiai trinh ngudn ;‘.,m. ti san ting thém)

Logi tdi sdin, thu nhip Tang! | Noi dung giai trinh nguon goc
i

giam Gt sin, thu nhiip ting thém

l. Nha &, céng trinh xdy dimg (tang, giam vé 50 luong,
dlg,n tich hogc thay ddi vé cﬁp nhd, ¢dng trinh so vdi k¥
& khai trude do):

a) Nha &:

b) (,Gn;; trinh xdy dyng khac:

2. QU\ én sir dung dil {tang, giim vé sd lugng, didn tich,

thay doz logi ddt so v6i ki ké khai trude 46):

a) Pt &:

b) Céc loai dit khde:

3. llcn (tién Vidt Nam, Ngoai I§) ;,om lién ma, tién cho
vaty, tign gm cd nhan, 6 chire treng nude, 16 chire nude

ngodi tai Vigt Num ma tdng gid tri quy dé! 1r 50 trigu

dong tres 1én.

4. Cac logi ddng san:

-0

- Mo 1)

- Xe gdn may




- Xe mily (imdy i, méy xite, c4c loai xe mdy khic)

- [dll lhuy

- TAu bay

- Thuyén

- Nhimg dong san khic ma Nha nude quan 1§ (theo quy
dinh cua phap ludt phai ding ky sir dung va duoc cap
gidy diing ky)

5. Cac logi 1ai sdn:

- Kim logi quy

- D& quy

- Co phiéu

- Vién gép vdo cde co sd kinh doanh

-Cécloaig yav w ¢6 gi4 trj chuyén nhugng khic ¢6 tong
gi4 trj quy d6i mai Ioal tlr 50 trigu ddng trer ién,

6. Cdc logi tai S'ln Kkhic (ke cdy canhy, hi bin ghé, tranh,
any, do mf nghd va cde loqi i san khdcymi gid trf quy
déi mbi togi tir 50 tridu ddng trey 1én.

7. Tai san, tai khodn & nurde npodi gbm !Jt ¢ 1ai sidn quy
dirth & Khoar 1 dén Khoan 6 néi trén nidm ngodi nh thd
Vigt Nain,

8. Cae khoan ng ghm: cde khodn phii tra, gid tri cdc tai
san quan Iy ho, i hd co tdng gid tej quy d6i Lir 50 trigu
don" trr In.

9. Féne thu nhdp trong ndm quy ddi thanh tién Viét Nam
(Ngwoi k& khai tye xde dink ede logi (08 san tdng, gicm trong ky ké khai va gici trink nguon: goe 14i san
ting thém).

Ngdy nhdin Bans ké khai 1i san, thu rhdp Ngay hodn thanh Ban k& khai sii san, thu nhdp
...... ngay.........thang.........ndm.._... wee...ngdy_ . ..thang......ndm......
Ngudi nhin Bin ké khai Nguoi ké kbai tdi sdn
(XY, ghi 8 Fo tén, chure we'chire danly (Ky, ghi rd ho tén)

HUGNG DAN KE KHAT TALSAN, THU NHAP
(Kéwt theo Thong nr sé 087201 3/TT: ~TTCP ngay 31 thing 10 ndm 2013 ciia Thank tra Chink phiy
BAN KF. KHAI TAESAN, THU NHAP
NAM: Nguoi ké khai ght ném ké khai t6i san, thu nhdp
1. THONG TIN CHUNG
Nguidi ké khai tai sdn, thu nhip, ve hoic chéng, con chura thanh nign {con dé, con nudi theo quy dinh cluia
phap i) ghi théng tin ca nhdn theo cdc tiéu chi trong mdu Ban ké khai.
1. THONG TIN MO TA VE TAI SAN
A. Xdc dinh pham vi Gi sin plml ké khai:
Tai san phai k& khai gém tai sin thude s& hiru hodc quyén st dung ctia ban thén, ca v hojic chdng va
con chura thanh nin (con d2, con rudi theo quy dinh cia phdp ludt) tai thai diém hodn thanh Ban ké khai
duye xic djnh nhyw sau: ) )
1, Tai san ké khai td 1ai san hién ¢6 14i thoi diem ké khdi doi vai ¢ic logi i sén quy dinh tir Khoan 3 dén
Khuin 8 cia ‘Thong W chi k& khai néu ¢é long gid i m&i logi tr 50 trigu dong trd [€n,
2, quen 56 hite hojc quy &n str dung déi v6i 1ai san bao gdm s¢ hitu hay st dyng todn bg hofic mét plwn
ddi véi tai san do, khéng phan biét 1ai sin da hofic chua duge cdp gidy ching nhin (glav ding ky ddi véi
13i 5an phdl dang ky 1heo quy dinh ciia phap luit), hofic tai san dung, tén ngudi khéc.
3. Tai san dang lhue dang quin I¥ hé, gitr h§ duge xée dinh 12 131 san phai k3 khai néu tdng thisi gian st
dyng i sn do trong k¥ ké khai 1ir 6 thdng trd 18n.
Vidy I: Céng chire B !huoc dign k& khai tai sdn, thu nhdp hign dang cling v¢, con nhd ¢ tai nhi bo me vqr,
czn nha do bo mg vor dimg 1¢n. Cong chie B phii ké khai ¢iin nha n&y bai ty ciin nhi thude quyén s
hixu ctia bé me veor nhung gia dinh cong chire B dang 6 tai dé va ves clia cdng chire B 1 nguoi ¢ qu}'én sur
dung can nha nadi trén.
Vidu 2: Ong C I3 cong chire thude dién ke khai tai san, thu nhap. vo 14 ba M ndi trg. Nam 2013, ba M
duyc cha me cho 01 manh ¢t nlimg chua hodn thinh thiy tue sang t€n ba. Ong C phai ké khai manh dét
n6i trén va ghi 1o viio Muc thong tin khac 12 minh ddt duge cha me cho, dang wong qué trinh sang tén,



46i chu.

B. Thong tin tai sdn phdi ké khai

I. Nba &, cing trinh xfy dyng:

Nauci ké khai e mo ta cde logi nhé, cong wink xdy dung n}zac ctia ban thaw, vo hodc ching, con chua
thanh nién o qiyén 50 hik, G hitu nit phan hode ¢6 quyen str durig, &l dage cdp hogde chiea de cdp
Gidy chimg nhén quyén sé hizu hode Gidy ching nhdn quyén s hivu dimg (8n ngueii khde.

a) Nha o:

- th thu nhil: Gii dia chi theo 56 nhi (néu cd), toa nha, K nha; ki p!.o fhodc thon, xom, baw); x4,
piueomg, thi trén: quén, Imym. 1hi X33, thand ph thude tinh; tinh, thanh phé tree thugic Trung wong

+ Loz;x nhii Can ng. rha a’neng e, bi¢t thir.

+ (_ap cong trinty: phdn logi nine san:

* £0i voi can h§ trong citung cie: Ghi rs dumg o cap { nau {0a nha trén 25 téng, cip il neu 10a rha rén
Y mng dén 24 téng, cdp 1 neu toa nha tie 4 16ng den 8 Idng, cap IV néu toa nha trin 2 tang dén 7 ting.

* D67 voi nha & rieng é: Cdp 1T i nha ¢6 trén 4 lfmg cap IV nhé ¢6 tir 3 tdng 1 xudng:

¥ Bigt thy.

=+ Dién tich xily dimg; Ghi l'mg dign tich (m’) san xdy dimg cia 1t ca che tune ctiq nka & riéng lé, biét
thue bao gémea ede 1ang hdim, ting nira ham, tiing &y thust, lcmg dp mdi va tdng mdi o, Can hé thi dign
tich duge ghi theo Gidy chimg nhin quyén sé hiim hode hop dong thué firong treimg hop s,

- Gid urj:

* DS vai nha mua: 16 56 sién thiee t€  phai tra ki giua dich mua ban vé cdc khodn thué, phi khéc (neu ¢6}.
* D3i véi nha wr xay dyng: la tong chi phi phai ird dé hodn thinh vige xdy dwng vé phi, I phi (nér ¢6) tai
thei deem xéy dieng.

* D3i voi nha duge cho, tang, thira ké: néu co cdn cie xde dinh gid irf thi ghi theo gid thi truomy tei thii
didm dwye cho, ting, thira ¢ va cde khodn thud, pm [ khde (néu eb).

* Trugng hop khong thé woe tink gid i 103 san Vi cde B do whur 16i san s drmg da qua ldu hoge khing
¢d giao dich déi voi tGi $an tieomg tie thi ghi “khong xde divh dige g.-a tri” vé néu ly do.

+ Gidy chimg nhin qu‘oen s& hiw: Trueong hop dit ¢6 Gidy chimg nhign quybn sty hiv thi ghi rd 36 Gidy
chumg riiGin, co quan cap va ngay, thdng, ndm edp. Triromg hop déng s¢ hivw thi i ghi ho v 1én cia tumg
Rgiedi s0 i, . .

+ Théng tin khdc {ndu ¢6): Ghi cdc thdng tin bé sung lién quan nhie dang xdy dung, dang sira chiva, dang
G, chuea &, nia che dneé, cho muom, dang trong qud trink chupén riuong, dang thué, quén by k6, git ho,
3¢ hiru chung, st dung ching...

- Nha this hai {rar \3n): Ké khal twemg b nhue nh thir nht

b) Cong trinl: xdy dumg khéc:

- Céng trinfy thir nhit:

+ Logi cong teinte Cdng trink ddn dyng hode cdng trinh cng nghiép
+ Cip cong trinh: G tink nang ciia ¢ong trinh (kiot, nha %he,...).
+ Céce tidu cl:i khac ké khai c¢&¢ thdng tin nhur huéng din tai muc nha d.
- Cong lrlnh thir hat ( trdy 1€n): Ké khai tuong e niue eéng irinh thie nhét,

2. Quwn s dyng dat:

Ngueari ké khai ty mo ti cde logi da( cua ban thém, vg hogic dxéng, cant chuea thanh nién c6 q't)'en s dzrrg
1061 bg hode mot p}.an da dpe cdp hodic chiea duge cdp Gidy chimg nhdn quyén six durg dit hode Gidy
chimg nhén auwn sit dung dai diing 1én ngu i khde.

a) Dit &

- Manh thir nhét:

+ Dia chi: Khu phd (théon, xém, ban) xa, phuing, thi trén; gudin, huiyin, thi xa, thanh pho } thuge tinh: iink,
Humh pko wriee thude Trung womg.S6 thiva ddt, To bin d6 (néu da duge odp gidy chitng nhdn quyén sit
dung ddt).

= Dign tich: Ghi dién tict: dét ghi theo Gray chimg nhdn quyén siv dung ddt da duege cdp; trieong hop
chuea diege cép gidy chimg nhdn quyén siv dung thi ghi theo Hop dong mua, bn hodc dién tich thie dang
sir dung, quan iy,

+ Gid tri: Nhwr phan nha, wng trinf) xdy ding.

+ Gidy chimg nhin quyén sir dung: Triedng hyp dé co (nay chimg nhin quyen sir dung thi ghi 13 56 (m'y
chma nkcm co quan, dom Vi cdp va ngdy. thing, ndm can. Trieong hop oo nhiéu ngudi cing 6 quyén sir
dung .'h: g1 o va 1én cua timg ngudi sir dyng

b Théng tin khdc (ndu cé) Ghi cdec thong tin vé tinh trang chuyén niurong, sang tén, @61 chit va trang théi
s d:mg nfre che thus, cho muon, |

- Manh thir hai: Ké khai teong tir n!nr ménh ddt thie nhl,

b) Céc logi dit khac: Kz khai tieomg we v dat &



3. Tién (nul Viét Nam, ngoui t§) gdm tién mat, tién cho vay, | tién tra trudec, lu,n Ui cd nhan, t chic trong
nwéc, th chiic nude ngodi t2i Viét Nam mi tény gia tri quy didi tir 50 tridu dona 1y 1n, Vige ké khai theo
nguyén tde: ghi bdng tidn Viét Naw, G36i voi ngogi 1§ thi ghi ng.:yen 18 va s6 tién quy déi ra tién Vit Nam
theo ty gid cong b3 cuia Ngdn hang Nha mede tai ngay gn nhat ciia ngay ké khi.
Vidu 3. X ) .
()ng ¥ x:uyen Véin A tgi thoi diém ké khai €0 3 tri¢u tién mat dé tgi rhé, 10 trigu tién cho ban vay. Tai
ihodn cd nhdsr i 6ng A ¢6 10 rigu, 61 $6 tiét kigm trj gra 1500 dé ta M7, neong duwomg 30 trigu dong
{theo 1y gid cira Nyxén }wng Nha nude thdng bao tqi thai digm k& khai, 1 d5 la My béng 20.000 déng).
Ong A pkm ké khai ro s6 tién nhue sau:
Tong s6 tién: 55 trieun ding.
Tu.n mdt: 3 wigu dong,
Tién cho vay: 10 tridu.
I-an e 1 khoan ea nhdn: 10 trigy.
Tién giri: 30 trigu ding (1500 do la M3).
4. 010, md 15, xe gdn may, xe miy (mdy Ui, miy xte, cde loai xe may khic), tiu thiy, tau bay, thuyén va
nh‘mg dong san khéc ma Nha nude quan L (theo quy dinh ciia phép lugt phai diing ky sir dyng va duqc
cap gny d’ing ky) ¢6 gi4 tri mdi loai r 50 trigu dfmg tré 12n,
Logi tai san dwge xde dink la: O 16, mé 16, xe gdn may, xe may (mdy wi, m a‘y xic, cdc logi xe mdy khdc),
téu thily, tdu bay, :iz-cyen v rhitng dong san khdac. Viée ké khal 1 san la ghi rd so ) fugmy, sid trf clia Lmg
dogii 104 san thude quyen 56 hizu, quyén sic dung. Gid trj dwge xde dink {a gid fiic mua, cho, rang Téng
gid trf mot boai 167 san tie 30 trigu dong tra fén thi phaz ké thai, n2 Su chura dén 50 tridu dong i khong
phai ké khal, Cde thang tin ké khai khde 1 théng tin vé gu yén ste dung 16i san ki ké khai nfue thué, muom,
thoi diém mua ..
Viddy J:
Truong hop dng A 1é erg chite thude dién ké khai t4i son, thy nhgp ¢6 s6 hivu OF chiée xe mdy SH tri gid
100 wridu dong, ong A phai ké khos 00 san nay;
Traemg hop con trai dng A la gidm déc mot doanh nghigp tr nhan, giao cho dng A s dyng chiée xe 6 t6
4 o}'é nghi tri gid 300 tricu a‘ong xe dang ky 1én cng ty, Ong A phm ké khai chiée xe 6 (G vi ong 6
quyén sie dung logi 1Gi san nay.
V(‘ du 3: )
ir 'rfmg hyp den ngdy ké khai, cong chire B thujc dién ké khai 1dd san, thu nhép e6 2 xe gonmé . tong gia
i cnia 2 xe gc‘in may tai théi @iém mua la 45 wigu d(mg thi :c&ong nhal ké khai; ném san wm,r chure B mua
thém 01 xe gan mdy méivdi gia i 15 tricu dong, ln ké khai tiép theo, cong chire B phai ké khai 3 xe gin
mdy cd iong gm 1 60 trigu dong
5. Kim loai QL.), da quy, ¢S phiéu, vén g,ép viio cic car 6 kinh dounh, cic logi gify &6 ¢o gid tri chuyén
nhugmg khic ¢o tong gia trj quy d6i mdi logi tir 50 trigu do’lg, ¢ 1én,
Logi tai san diege xde dinh ta: kim logi qup (vang, bac...j. dé quy, oo  phidu, 1rdi p}'xeu ¢d phan, cée g:ay
w co gw tri chuyén nhnepmg khde. Ké khai 1 san 1a vige ghirp $3 bwong, gid tri 41 véi timg logi 14 san.
Ve gid tri la gid phdi 1ra khi mua, gid duoe tinh khi gop von, gid wuéce tink khi dirge (Gng, cho, biéu, thira
kc.
6. Cac loai 1ai san khic (nfar cdy canh, bo bin ghé, tranh auh va cde logi tai san khdc) ma gid tri quy di
m3i loai tir S0 tri¢u ddng tedr 1én.
Logi tai san xdc dinh phit hop véi logi tai san thiee té nhie céy cank ban ghé, trank, anh, i siemp nghé,
trang thict b noi, ngogi that, trang phue, bt kp 1éi san kivdc c6 gi v tir 50 meu dong tro fen. Ké khai 36
heomg, giG tri doi véi rimg loqi ti san. Gid tr; 1 san I gid phai i khi mug, gic duge tinh khi gép von,
it woe tinh khi diegc ting, cho, hidu, thiva ke,
Tr mmg ho;u (i san dd o, da sir dung qua nhiéu ném diege cho, 1gng, thiva ké. khong thé quy o1 thank
tién thi ghi “kheng xde dinh duge gid irf” v ghi rd B do,
7. Tai sin & nude ngoai. )
Tai sdn & mede ngodi phdi ké khai 1 16t ca logi 1ai san tir Bigm 1 dén Diém 6 Muyc I ctia Bén ké khai 104
sdn, thie nhép ném ngodi lank tho Viés Nam. Ké khai 1 san & moGe ngodi i viéc ghi ro 56 hegmg, gid tri
1l sdn, dia chi, 1én quic gia va ede thing tin tuong tong abue h.rwzg ddn trén.
8. Che khoan ng ghm: Cac khoan phai tra, gid tri céc tai san quan ¥ hd, gitr ho ¢6 tdng gia tri quy ddi tir
50 rigu dom., e 1én,
Khodn ng gum ede khodn di vay, muon, gid wi il san qucn Iy ko, giik hg, ede khodn phai ira thde dsi
VG 16 chite, cd nhdn duge quy ra tién Vigt Nan toi thoi diém ké khai ma tng gid tri tir 5O trigu dong o
én.
Vidu: t)cn thoi diém ké khai, 6ng Nsuyén Via A ¢d vay ciia HQLGE ban 10.000 do fa My tieong dueamg 200
trigy déng: trong ndim ong mua gt chiée xe 6 6 gid wi 1,600 wriéu dong, da tra tsbe 300 tridu déng,



con ny SO0 trigu dong Ong .’»guyen Viin A phai ké khai mng 56 ner 10 700 trién drmg va ghi ro ng tién mat
fer 209 trigu dong (10.000 dé la My vi 500 triéu déng cén ng khi mua 6 (6.

9. Téng thu nhdp trong nm.

‘Tng thu nhip rong fam quy dol thanh 1ién Vi3t Nam gbm cée khoan luong, phy cp, tro cap thudng,
thii lao, cho, tang, biéu, thira ké, thu nhap hl.l‘()‘l'lJ loi tir cac khoan déu tu, phat minh, sing ché, cée khoan
thu nhip khac.

Ky ké khai tdng thu nhiip trong nam dugc xic dinh nhu sau:

- 1‘)0[ vGi ldn kl. khai dAu tién lhl ky ké khai duge xéc dinh Ur ngay 01 théng 01 niim dé dén ngay ké khai;
- Dbi v6i lan ké Khai thir hai tré di duge xdc dinh tir ngay tiép theo cia ky ké khai lidn ké tnuoe do dén
ngay ké khai.

- Ru.ng nam 2013, k¥ k& khai téng thu nhﬁp duge tinh tir ngay Q1 thang Of nam 2013 dén ngay ké khai.
Vidu 6: Naw 2013, gia dinh cong chie S c6 mgi 56 khodn thu sau: Téng thu nidp tir cde hodn heomg,
i edp, thuomg, this lae clia vy cﬁ:ong I 300 tridu dong. Mot ngusi ban ciia gla dinh ban 1gng cho ban
01 cay canh tri gid woe tink 30 trigu ding. Ban ¢ mot can ho cho thué thu dwoe 66 wrig dong. Tong loi
tike cde khoan gop vén 6 phan la 500 friéu déng. Ban méi 16 dd thu dwge 2.000 trigu dong (i déit néy
tricie ddy ban phai mua 1.500 tri¢u dfmg,) bdn méi xe 6-46 thu duege 400 rién (xe ndy trwae day ban phai
uit 700 trién dom,/

Téng thu nhdp trong néim ban k& khai li 3.290 trign déng gém thu nhdp tir lieomg va cac Khodn it fao I
300 irigu d’om? dwgc 1dng 30 tri¢a. cho thaé nha 60 trigu, thu nhap Gr deiv e 300 tricu, bem 16i sem ki
2.400 iridu a'(mg
1L GIAl TRI\H! SUBIEN DONG CUA TAI SAN, THU NHAP
K& khai bién dung i san, thu nkap 1o ké khai 1ing hodc gicdm (i san 1oi thei diém ké khai so voi 161 san
Aa ke khai triede do.

+ Néu téi san tding thi gni i&n 1ai san vao ot logi 1 san; ghi vao cgt tang/gicm ddn " gidi thich
nguyén nhan idng vao et néi d.u.g gidi trinh nguon géc (ai san tang

| New 1i san gidn thi tén (i san gidm vao £0t logi 1ai san va ghi dau vio oft wdang/giom, ghi gi'a'rc'
t!'ic/' nguyén nhdn giam tai san vao ot “Ngi dung gidi trink nguén goc s0i san, tha "hyl}’ ting thém™,
Vidy 7: Vo chong ong T trong ky ké khai rdm 2013 ¢6 nhing hién dong vé i son, i whdp so voi tai
sdn, tha nhdp dd ké khai trivge d6 wive sas:
Ti'c.'ng 3, i:w. mét manh dit ¢ véi gt 2.000 i d&ng. Manh dét NAY Bam trare ma vE gia 1500 trice
déng.
Theng 12, guri tiél kiém 50 tri¢u d‘ong
Thang i1, badn mt xe 6-66 Toyo:a Yaris voi gid 560 wrigu déng. Xe ndy triege ddy mua véi gic 700 trigu
dong: Cing thang, mua 01 xe 6 66 Toyoia Altis 2.0t gic 800 trigu dong.
’!rxaﬂq &, i ngiedi ban tiing cho ban 01 cdy canh tri gic woe tini 60 tri¢u ddng;
Thing 11, vg chong éng T. Jueimg lgi tiv cde ditu i 1 300 tricu dong tix cae khoon ddu tr edia nam trude.
1ing thy nhdp tir cdc khodn heong, phu edp, thieomg, thiz lao cia vey, chéng I 300 trigu ddng,
K& khai ntur sau:

o

Logi thi san, thu nhip Ting/ giam | NGi dung gisi trinh nguon goc
LA sin, thu nhip tiong thém
{. Nha §, cong trinh x4y dung:
a) Nha &
bl (.ong trinh x&y duna khagc:
2. Q.xyc.n st dung dal
a) Dit & Mends déit 56 7, kine t'mh Bam, Hoang -8 manh | Ban
Mai, Ha N¢i, dién tfch 160m’, (":ay CNQSD dar
.\0 .....
Gridi hdn: 2.000 tridu dong.
IJ) Céc loai dﬁt khac:
3. Tién mit, tidn cho vay, tién gl cédic ¢4 nhin,
lo chire non'g nude, nude ngodi v 50 trigu | Trich goii tiv tié bn ban ddt & Link
- Tidn guii Gét kigim trong nuée. dong Bam
4. Céc loai dfng san:
016
Ban 1) xe Toyotn Yaris gié 300 tricu dang - I chiée Bén xe di ci
Mua 01xe Toyoia Altis 2.0 gid 800 trigu ddng. v f chide | Mua mdi sie tién bin xe ciiva
- Mo t6 tién bain dét 1gi Link Dam
- Xe gin may
- Xe¢ méy (ndy Di, may xue, cac loai xe may




khdc)
- lau thay
- Thu bay
- Thuyén
Nhimg ddng san khdc méa nha nude quan 1¥ ¢6
axé tr tir 50 triéu ddng ted 13n.
3. Céc lozi i san;
- Kiin leai quy
- Da qug
- C(‘) phidu
- Vbn gop vio cac co's¢ kinh doanh
- Céc loai gidy tor ¢o gid tri chuyén nhuqng khac
b tdng gi4 tri quy dbi mdi loai tr 50 rigu ddng

Ir¢r Ién. ) + 1 edy Ten ngudi iing gia dinit,
6. Cdc loai i san nhu ¢iy canh, b ban ghé,

tranh iinll ciic logi tai sén khac ma gid tri quy

ddi mdi 1011 tir 50 tridu donb Irgy 1én, .

- Cdy cdnh:Cdy tig the 1i gic 60 trigu dong +3.360

7. Tai sdn & nude ngodi. rign dong.

8. Cic khoan ne: czic.: phai tra ca gii tri 10 50
trigu dén;, trd 1én {néu ca).

9. Téng thu nhdp trong nam

- Thu nhdp tie fwong, thudng, phy edp, tha lao:

300 trigu d(mg

- Hueomg doi tir cde khoan ddu tw: 500 tri¢u
ding.

- Tong cde Yhoan th nhdp khac: 2.560 vi¢u
ding

Nuay niin Ban ké khad i san. th nhdp

ngdy ........thing......... nam......
Nguti nhiin Bin ké khai

(Ky, phi rd ho tén, chirc ve/chiic danh)

Ngay hican thanh Ban ké ki (a1 san, thu nhdp

ngay...... thing......ndn......
Nguoi ké khai tdi siin
(Kp. ghi v3 ho tén)

Ghi chit:
- Ngm{&i cd nghta vy ké khat ti san, thu nhip khdng duge ty ¥ thay d6i cdc ndi dung quy dinh trong miu,
¢6 th¢ thém dbng, ¢¢ ghi cde thdng tin theo ting ndi dung quy dinh,
Trudng hop tai thoi diém ke khai, Ngudi c6 ru,lua vyt ké khai khfmg, 1 thé tién harh ké khai ding thoi han
vi Iy do khéch quan nhu: nghi phép nam hay gip tr6 ngai do bit kha khang, thi thuc higa vige ké khai
e hode san ngﬁ) tré vé co quan [am vige binh 1lu|<:mg,, trudmg hop duge clr di cong tac dai ngdy, di
nuwde ngodi, thi vu,c ké khai duoo thye hign bi ng ban mém, hogc gixi ban climy qua durdmg buu dign, ngudi
& khai bé sung vige ké khai biing bin c,u'n;, Rg2y sau ngay tré v co quan fm vu,c binh thimg; tnrdmg

hyp phal didu uri, chiia bénh tai bénh vign theo chi leh cia bic s¥ thi thue hién vige ké khai ngay sau
ngdy v€ co quan lam vigc binh thuimg,.

- Nguwdi ké Lhal phai kj vao timg trang ctia Ban ké khai; ghi rd ho tén, ngdy, thang, ndm hoan thanh Ban
k& khai, ky ¢ trang cudi ciing cua Ban k¢ khai.
- Nguiyi thude b phan té chirc, cdn bd ctia co quan, 13 chitc, don vi quan Iy Ngudi ¢6 nghia vy ké khai
phai Kiém tra tinh ¢dy 80 cac ndi dung phai k3 khai va k¥ vio timg teang ctia Bn ké khai, ghi 3 ho t2n
diy d, ngay thing nam nhdn Ban ké khai vi k¥ 1én & trang cudi cung cia Ban ké khai.
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2. Thit tuc cong khai Bin k& khai  tai sin, thu nhiip:

Cic budce thye hién:

+ Bude 12 Hang ndm, bd phin phu trich cong tac 16 chirc, cdn b phai xay dung, trinh
ngudi ding dau co quan, 16 chirc, don vi phé duyét ké hoach cong khai Ban ké khai trong co
quan, td chire, don vi minh.

N&i dung ké hoach cong khai Ban ké khai bao gém:

- Lura chon hink thire, pham vi cong khai phit hop véi didu kién, dic diém vé t6 chir,
hoat déng, quy mé caa cor quan, t6 chire, don vi;

- Xac dinh ¢dc nhiém vu phai thye hi¢n:

- Néu cong khai bﬁng hinh thire niém yét cin phai xac dinh vi tri niém yét, danh sach
ngudi ké khai pi\al niém )»t & timg vi tri plwcno an bo vé, td chirc thu nhan thong tin phan
hoi, thdsi gian b ddu, thoi gian két thie nicm yéu

- Néu chng khai hmg hinh thirc cong bd tai cude hop cdn phai xic dinh dansh séch
ngudi ke khai ong dng v6i pham vi cong khai quy ¢ dinh tai Kho‘in 2 Didu 10 Théng tr nay;
thoi gian, dia diém cude hop. ngudri chi tri, thanh phin cude hop. td chirc tiép nhin phan anh,
trinh tyr tién hanh cuge hop;

- Thoi gian trién khai viée cong khai:
- Phén cdng thyce hién;
- Bién phap dam bae thye hién,

+ Bude 2: Phé bién ké hoach c8ng khai duge phé duyét, kém theo danh séch va ban
sao cac Ban ké khai giri cac don vi true thude.

+ Buge 3:Cic don vi thue hién ké hoach cong khai. fap bao cdo viée thye hién giri vé
bé phin t6 chire cén bd.

3
Ry

+ Bude $:30 phéan phy trich cong tée 3 chire, ¢an bd tién hanh tdng hop, bio cdo tinh
hinh thue hién céng khai trong <o quan, don vi.
Cach thnre thye hién:
1. Cong khai Bin ké khai bing hinh thie niém yét:
- Niém yét Ban ké khai duge ap dung trang didu ki¢n cor (uan, t chire, don vi ¢6 dia
diém niém yét dam bao an toan, khong lam mit, rich, nat va du diéu kign dé moi ngudi trong

co quan, don ¥i ¢d thé xem cac Ban ké khai; thri g gian niém yét tdi thidu 12 30 ngay lién tue ké
tir ngdy niém yét.

- Pia diém niém y&u
+ Cu quan, 16 chire, don vi quy md nho, tey s¢ Jin vi¢e tp trung thi niém yét ai try
$& lam viée;

A .

+ Co quan, 6 chirc, don vi quy md én, cé nhidu don vi trge thude thi niém veét tai
noi lam viée cua Wy don vj truc thude;

+ Tai méi dia diém niém yél phai ¢6 ban danh sach nhimg Ngudi ¢d nghia vy ké khai
va Ban k¢ khai wong dng.

- Viée niém yét 3an ké khai pllal lap thanh bién ban d& ghi nhan dia diém niém vét,
Lthoi dnun bét dau, thoi diém két thic niém yéL vi cic phan anh lién quan dén ndi dung Ban ké

khai (mu cd): vide Iap bién ban plidicd sy tham gia cta dai dién Ban chiip hanh cong doan co
quan, té chire, don vi,

2. Cong khai Ban k& khai tai cude hop:



29
- Vigce cdag khai tai cude hop phai  dam bao cic yéu ciu:

+ Cudc hop ¢Ong khai Bin ké khai phai ddm bao du thai lugng, s6 luong ngudi du
cudc hop tdi thidu 70% 0 ngudi thude pham vi phii trigu tip:

+ Ngudi duge giao nhigm vy 16 chire cude hop ¢é thé phén cdng mdt ngwdi doc cde
Ban k¢ khai hodc timg ngudi doc Bin ké khai cia minh, phai ghi bién bin cude hop voi sy
tham gia cia dai dién Ban chdp hanh cong dodn cor quan, 15 chire, dom vi; bién bin cug\c hop
phai ghi lai nhting ¥ kién phan 4nh, thdc méc vi giai trinh vé ndi dung Ban ké khai (néu co),

+ Ngudi ding diu co quan, td chie, don ¥i chiy trach nhiém t6 chi, kiém tra viéc
thwe hign cong khai tai cude hop; tredng hyp phét hi¢n don vi duge gmo td chirc cufc hop
khdng dap g yéu ciu thi yéu cdu hop lai va kiém diém trdch nhigm ngudi duge giao td chirc
cudc hop.

- Pham vi cong khai:

+ Cén b, cong chire giit chire vy Bi thu, Pho bi thu. Chu tich, Pho cha tich Hoi dbng
nhin dan, Cha tich, Pho chd tick Uy ban nhin din cdp tinhthudmg tree clp gy, ty vién
thwdng truc 1161 ddng nhan dén; trudng ¢ic ban clia ¢lp uy. trwgng cdc ban coa Hoi dbng
nhiln ddn, cic thanh vién Khac cna cap ay, ciia Uy ban nhan dan cip tinh, cdng khai trude don
tuong ghi phiu tin nhiém dé tiy phu.u tin nhi¢m hing niim theo quy dinh tai Quy dinh s6
165QD/T'W ngay 18:272013 cia B Chinh tri;

+ Gigm dée, Phé gidm déc so, nginh va twong duong, trudng cic co quan, don vi
tryc thude Hoi ddng nhan dan, Uy ban nhdn din cAp tinh cong khai trude can bg 1anh dao cdp
phong va tuong duang ted I6n trye thude 6, nginh, co quan, don vi do;

+ Newdi dai dién phdn vén ciia Nha nude, vén ciia doanh nghiép nha nude va giir chir
danh tir Phé truong phong va wong duong trd 1én trong doarh nghiép ¢6 vén ddu tr ciia Nha
nude, von cta doanh nghiép nha nude thi thy theo vi tri ¢dng tdc & noi cir minh lam dai dién
md cdng khai Ban k& khai tai tdp doan, Gng céng ty (cdng l») hodce don vi thanh vién coa tip
dodn, tong cOng ty. Yige cdng khai duge thue bifn trude uy vicn hoi ddng thanh vién (quén
iri), Tono Gism dbe, Phd To:xg gldm dée, Ban kiém sodt (kiém soat vtul), Ké& toan trudmg.
Trudmg pr ngudi dui dién phdn von et Nha nwde 1 cin bo cdng chire, vién chiie thi cdng
khai Ban k€ khai theo quy dinh 121 Khedn 1 vd Khodn 2 Pitu 14 Nghj dinh s 78/2013/ND-
CP ngiy 17 thang 7 niim 2013 ctiia Chinh phd v& minh bach $3i san, thu nhap.

+ Ngudi cd nghia vu ké khai khéng thude dién quy dinh tai cac diém tréa diy thi cong
khai truée toan 11:¢ cong chie, vién chic thuge phong, ban, don vi. Néu bién ché cia phong,
ban, don vi ¢ tir 30 ngub'l trdr 180 va ¢6 15, doi. nhom thi cong khai trude 6, dgi, nhom trye
thude phong, ban, don vi db.

Thanh phin, 6 lugng hé so:

HO sor gé‘nu co:

I, K& hoach ¢dng khat:

2. Van ban phin ¢dng thre hién vige ¢dng khai;
3. Van ban phd bién ké hoach cong khai;

4, Danb sich va ban ké kbai cong khai;

5. Bién ban cang khai va két thic cong khai;

6. B4o cao két qua cdng khai.

86 luong: 01 bo.

Thot gian thye hién:

A

Thai gian sau khi hodn thanh viée kiém tra ban ké khai nbur sau:
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a) Trong thoi han 07 ngdy lam vife (ké tir ngdy nhan duge Ban ké khai) kiém tra

tinh day du vé ndi dung phii ké khm trudmg hop 13an ké khai chua ding quy dinh (theo mau)
thi yéu cdu ké khai lai, thoi han ké l\hm lai 1a 03 ngay Jam viée ké tr ngdy nhan duge yéu cau;

b) Sao tyc, gri va luu Bin ké khai nhur sau:

Gi ban chinh dén Ban td chuc Bang, 01 ban sao dén cu guan Uy ban kitm tra cta
cdp Uy Dang quan 1y ngudi ké khai, néu ngudi dé 1a cin bo thude di¢n clp dy quan ¥ (theo
phén ¢ap quan |¥ cin bd).

Gtri ban chinh dén co quan 1 chire cép trén déi véi ngudi ké khai do cdp trén quan Iy
(hodic gui ban sao néu ngudi d6 thude cip Uy quan ly).

Giri ban sao dén co quan, 4 chire, don vi noi s& cdng khai Ban ké khai d€ thye hign
vige cdng khai theo quy dinh; sau khi ¢dng khai, luu ban nay cling hd so cia Ngudi 6 nghfa vy
ké khai tai co quan minh.

BG phiin td chire, can bd mé sé theo doi vide giao, nhan Ban ke khai;

¢) Khi Ngudi ¢6 nghia vu ké khai duge diu ddng sang co quan, to chure, dom vi khic
thi Ban ké khai phai dvoc chuyén giao ciing hd so ¢én bd cho co quan, 16 chire, don vi mdi.

K|n Ngudi co nghia vy ke khai nghi huu, thdi vi¢e thi Bin ke khai duge luu gitr theo quy dinh
vé quan Iy hd so cdn b, cbng chire, vién chirc.

Két qui thye hi¢gn TTHC
Béo cdo tinh hinh thye hign cong khai trong ¢ quan, 18 chire, don vi
Biéu miu bio cdo:

Ban hanh kém theo lhong wr sb 08°20137171-T l(‘P ngay 31 thing 10 niim 2013 cia
Thanh tra Chinh pha, huéng dZn thi hanh cdc quy dinh v& minh bach tai san, thu nhép.

béi twgng thye hién TTHC

B phin td chirc ¢an bd, ngudi duge giao nhigm vy

Co quan thye hién 'I'THC

Co quan hanh chinh nha nude, cic don vi sy nghigp cong ldp thude co quan hinh

chinh nha nudéc, cac doanh nghiép nha nude phai thye hién t5 chire trién khai viée ké khai 1ai
san, thu nhip.

Yéu clu didu ki¢n TTHC

I. Ban k¢ khai ctia Ngudi ¢6 nghia vu ke khai phzu cong khai véi toan thé cdn bd, cong
chire, vién chire clia cor quan, td chire, don vi noi ngudi dé thudng xuyén lam vige; trudng hop

¢o quan, tb clure, don vi €6 quy md 16m, phan tén thi cdng khai nhu quy dinh tai Diéu 9, Pitu
10 Théng tr s6 08:2013/TT-TTCP.

2. Ban ké khai ctia ngudi tag cir dai bidu Qude hoi, dai biéu 16 ddng nhan din ngoai
vige ¢Ong khai tai noi thuedng xuyén lam viée cdn phai cong khai tai hodi nghj cir tri theo quy
dinh coa Hoi ddng biu ct.

3. Ban k& khai ¢ia ngudi dy kién duqc bau, phé chudn Lai Quo.. hoi, Hbi dunﬂ nhiin
dan cdng khai vai dai bidu Qudc hdi, dai biéu Hoi dbng nhin dan tai ky hop theo quy dinh ciia
Uy ban thuéng v Qude hi, [hucng true Hoi ddng nhin dan.

4. Ban ké khai ctia Ngudi c6 nghia vu ké khai 12 dai dién phan vén ciia Nha nude, eia
doanh nghicp nha nuée va gur chiic danh t Phé trudng phong va twong duong tré 1€n trong
doanh nghiép c¢d vén gop cla Nha nude, doanh nghiép nha nude thi ¢dng khai tai co quan,
doanh nghiép cii ngudi &0 lam dai dién.

5. Nguot dang y ddu co quan, 1§ chire, don vj quyél dinh pham vi cong khai, hinh thic
cdng khai (niém yét hodic cong b tai cude hop) Ban ké khai ctia Newdi ¢é nghia vu ké khai



3l
dang cong tac trong co quan, t& chire, don vi do minh quan Iy. Viéc to chire cong khai va
quyét dinh pham vi cdng khai phai dam bio thee quy dinh tai bidu 14 Nghi dinh sb
78:2013/ND-CP ngay 17 thang 7 ndim 2013 caa Chinh pha vé& minh bach tai san, thu nhip.

Cian cir phip 1y dé thye hién TTHC
Nghi dinh s6 78:2013/ND-CP ngay 17 thang 7 nim 2013 ctia Chinh phi vé minh bach
tai san, thu nhap;

Thong tr 56 0842 2013/TT-TTCP ngdy 31 théng 10 ndm 2013 cua ‘Thanh tra Chinh phu,
[udng ddn thi hanh cae quy dinh vé minh bach ti san, thu nhép.

BAO CAO MINII BACH TAI SAN, THU NHAP
(Kém theo Thong e 58 087201 3/ TT-TTCP ngay 31 thang 10 nam 2013 cia Thanh tra Chinh phii)
Co quan, tb chire, don vi CONG HOA XA HOI CHU NGHIA VIET NAM
------- Bje Eip - Tu do - Hanh phic

Sé: ey RV Mg RGW

BAO CAO
K& qqui minh bach tai san, thu ahip nim ...

Vige thye hign minh bach tai san, thu nhiip thee Nghi dich 56 7872013/ND-CP ngiy 17/7/2013 ciia
Chinh phu, Thong ur 6 082013 T-TTCP clia Thanh ra Chirh phu va cdc van ban hudng din hwéng
din sb ...... cia (téa cor quan hudng din) vé minh bach tai sin, thu nhap, (tér co quan/ié chividon vi)
bdo ¢ho két qua ke khai tai san, thu nhdp cia minh nhu suw:
1. Qua trinh chi dao, trién Kkhai, 16 chire thye hign quy dinh vé minl bach tai sin, thu nhip

Ngi dung phiin bio cio ndy nhiim phan doh phimg pham vi, diic diém vé tu chire b may hoat ddng va
viée to chre thyre hign cong tic minh bach 14i san, thu nhap cba co quan, td chire, don vi trong ndm
bao go.n‘
- Pham vi. diic diém t chire, hogt ddng clia co quan. t& chiiic, don vi;
- Céc van ban phip tudt 4p dyng;

- Cac van ban chi dao, dén dde cla wp trén;
- Cac van ban co quan, don vi da trién khai nhu: K& hoach, phuong 4n, 1 chirc yén truyén;

- Phiin eong thue hién;

- Qua trinh thyre hign cdc nhigm vy k& khai. cony khai, guiln [y hé so, tién hanh xac minh, xem xét ky
luat, téng hyp bio cio .
- Nhiing thugn lot hay kho khan, vuéng méc.
2. Kt qud thye hign minh bach i sin, thu nhip
2.1 Két qué Kké khai
Tink hinh chung rién khai vige ke khai tai san, thu nhdp clia co quan, t6 chire, don vi bao gdm thai
gian tién hanh, cach thire t chire, s6 dom vi (irye thufic) phaifdd tri¢n khai shire hign k& khél tai san,
thu nhdp (c6 thé dna thinh cdc nhom theo dgc ditm hogt dong); 1§ 1§ ... % sb cor quan, th chire, don
vi d3 thue hién; s6 co {uan, tb chire, don vi chua thye hign hofe thye !m;n ké khai chiim so vdi thini
gian quy dm‘\ (dan!t sach), 1y do.
86 ligu v& 56 nguiri ke khai gbm:
- $& ngurivi ph.’u k& khai 1ai san, thu nhip trong nam; trong db s& ngudi phai ké khai tangfgiam so véi
nam trude, ly do.

‘.o ng:rdi 43 ké khai tai san, thu nhdp trong n&m; ty 1&.. % 50 ngudi ké khai
- 86 lugug ban k& khai 1ai san, thu nhip luu giit 12i co quan, 16 chire, dun v|,
- $6 huyng va danh sach ban ké khai thude dign cap ay quan ly;
-$6 lugng va danh séch ban ke khai do t chire cip trdn quén ly;
2.2 Két qui cong Khai
Tinh quh clwng t'lcn kbai vige cong khai ban ké khai tdi san. thu nhp cla co quan, @ chie, don v
bao ghm theri gian tién hanh, cach thirc tb chirc, sb don vi (true thuge) phaiida trién khai thye hign
cong khai bin k& khai tai sin, thu nhip; 1y 1¢ ... % s6 co quan, tH chire, don vi dd thyre hign ké khai;
58 ¢o quan, dun vi thye hign cong khai bang hmh thie nidm yét; sb dlun niém yét; 58 o quan, to
chire, don vi thye hidn ¢dng khai bang hinh thire cdng bd tai cudc hop; sé cude hop; s co quan, th
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chire, don vi chwa thye hién cong kbai hode thye  hi¢n ch@m so vi thdi gian quy dinh (danh sich),
Iy do.
Tinh hinh !htm;, tin plén dnh sau khi cong khai cdc ban k¢ khai tai sén, thu nhip trong ndm,
Sé ilq‘:ll vé s6 ban ké khai duge ¢dng khai:
- 86 ban k& khai @3 cdng khai; tv 12 ....% so véi s6 ban da ké khai;
- 6 ban ké khai d3 cong khai theo hinh thie niém yét; ty 18 ....% 50 v6i sb ban dd edng khai;
-84 ban k& khai di cdng khai theo hinh cong b tai cude hop: ¥ 1¢ ... % so véi sb ban da cong khai.
2.3 Két qua thue tm;n gmn trinh, xic minb tiisan, thy nhip
Tinh hinh thyre hi¢n gidi trinh, xdc minh 1Ai sin, thu ahdp trong co quan, don vi bao gom viée tyr kiém
tra, yéu ciu cua cdng tac quan ly cdn b, yéu ciu xdc minh cla cde co quan, don vi. ¢4 nhan ¢ thim
quyén, Viée ydu cAu gii trinh v xem x¢t gidi trinh trong minh bach i san, thu nhip cua co quan,
dom vi. Vi u,c xéc minh, két ludn vé minh bach i san, thu ahdp cla co quan, 16 chre, don vi.
86 ligu vé gidi trinh, xdc minh tai san, thu nhap
- So ngrm véu cau giai trinh ké khai, ngudn géc tai san, thu nhip;
- Qo ngtrm duge x&c minh tai san, thu nhip;
. 50 n;,tml dd c6 L“t luin vé Minh bach tai sin, thu nhip;
- 86 ng,twl 43 ¢6 két luan khong trung thye trong minh bach tai san, thu nhap;
2.4 Két qui xir Iy Ky ludt trong xice minh tii sin, thu nhip .
Tinh hinh vi pham v xem xét x(r 1y cae vi pham v& minh bych tdi sin, thu nhiip trong co quan, t
chire, don vi.
86 li¢u vé xir Iy vi pham
- 86 ngudi da bi xtr Iy ky ludt do ké khai tai san, thu nhip khong trung thye; chia theo hinh thie ky
tuiit {canh ¢do; khién trach; hinh thic khéc).
- $6 nguwdi ¢3 bi xtr Iy ky lujt do vi pham théi han trong minh bach 1ai sin, thu nhip (cham t6 chuc ké
khai, cham ké khai, chim téng hop, bao cdo két qui minh bgch tai san) va chia theo hinh thire xir ly ky
ludl.
- 86 nguéi da bi xir I¥ trach nhidm trong xdc minh @i san, thu ahdp chia theo cée 13i vi pham va hinh
thirc xir ly.
3. Binh gid chung.
- Cae mat thudn Jgi, kho khian khi tricn khai cOng tic minh bach, tii san trong co quan, td chixc, don vi
miah, )
- Clie ¥ kién gép ¢, dé xudt khitc phuc.

Nai nlifin: Thit trudng eo quan, th chire, don vi
Ky tén, déng diu

Tén co quan cip trén:...
Tén co quan, don vi:...
BIEU TONG Hgr SO LIy
S$6 lidu ké khai, cong khai, xic minh tii sda, thu abip ndm ...

(Kém theo bido edo ngay... ... hdng...... ndm... ... )
SO
ngudi
' | dai
$é s | osely | g
Sé nedi | ongudi | ke tugt ub'
86 ngudi $b dxco d3 bj do ':%“b !
$h ngudi | cong | ngudi két | xolg | chimid [ O 1.'
ngim’ri " iil')ug khei | dupc | luinvé | kyhudt | chicke | 10 Y
. phai o <0 theo xc | vigcké | doké kkai, o \
STT “’Li""" ke | O oo | binh | oo | Kiaii | ke | chgm | Wem ) Ol
ki [ QU L mwh ) ot [owi [ s, | aisin | ke khai [ e |
trony & thic 0 san, thu thu cham x:‘“h
nim nigm | chic thu chip | nhip thing tgil::m
vét cujec | nhip | khéng | kharg | e, “'l; '
hop trung trung | Bio cdo »
thue tye | kétqua P
minh
bach i
sén
! 2 3 4 5 6 7 b 9 1] i1
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1 | Ténco
quan, to
chirc,
don vj
fruc
thudgc
thir nhét.
- 86 Ban
ké khai
do ¢y
quan, t6
chire,
don vi
quan Iy
-$6 ban
ké khai
do cdp
dy holic
cép trén
yudn Iy

2 | Ténco
quan, to
chire,
don vi
tryre
thade
thi hai.
- 86 Ban
ké khai
doco
quan, 15
chire,
don vi
quan Iy
-$6 ban
k& khai
do cﬁp
uy hodc
(.:'n rén
quan ¥

e RGAY.. L HRANG ... G ..
NGUOT LAP BIEU THU TRUONG DON Vi
(Ky tén, déng ddn)
Ghi chui:
- Tén cu quan th clite Dang quan 1§ hd se:
- Tén car quan tb chire ¢dp trén quan Iy ho so:
- 86 1idu ghi tai cac cdl 6,7,8,9,10, 13p danh sich chi tidl kém theo.

3. Thit tue xde minh tai sin, thu nhip:
Trinh ty thye hién:
., ) A o 2 WA N I . A .
1 Bude 1: Co quan, 16 chie c6 tham quycn ban hanh quyet dinh xac minh:

[. Ban thudmg vu cﬁp ty cde cdp quyét dinh xéac minh dm v ngudi dy kién duoc xdc
minh 1a can bd thude dign cdp minh quin 1¥ theo quy dinh vé& phan ¢dp quan Ly cdn bd cia
Ding.
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Ban thuong vu dang iy cdp huyén quyét dinh xac minh déi voi ngudi du kién
duge xde minh 1a cén bd thude dlc,n Dang 0y x4, phudmg, thi trdn quén 1y.

2. Ngudi ding dau ca quan, 16 chire, don vj ¢d tham quym quan Iy cdn b, cdng chire,
vién »hu» (theo phén cap quan Iy can bd) quyét dinh xdc minh dbi vai ngudai dy kién dlfO". xac
minh thude thim quyén quan Iy chia minh.

Ch tich Uy ban nhin d‘m cap huyén quyét dinh xéc minh déi voi ngudi du kién duge
xdc minh 14 can b, cdng chire cap xa.

+ Bude 2: Trong qué trinh xdc minh 1&i san, thy nhip. ngudi xde minh tién hinh cbe
hoat dong sau:

1. Nghién ctru hd so, 1di lidu ¢6 lién quan dén ndi dung xdc minh.
2. Lam vige truc tiép voi ngudi duge xbe minh.,
3. X4c minh 1ai chd di v&i tat san, thu nhdp duge xdc minh,

4. Lam viée ¥oi co quan, td chire, don vi quan Iy, lwu trit hd so, tai lidu ve tai san, thu
nhdp duge xic minh.

5. Lam viée v0i co quan, 16 chire, ca nhin cd chuyén mon - k¥ thudt vé tai san, thu
nhdp duge xdc minh dé danh gia, gidm dinh tai sén, thu ahip do.

6. Lam viéc véi co quan, t6 chire, ¢4 nhén ¢d lién quan khic dé phue vu cho viée xdc
minh tai san, thu nhip.

7. Hoat ddng khac cin thiét cho viée xdc minh tai san, thu nhip.
+ Buwde 3: Bio cdo xdc minh tai san, thu nhip:

| Trong thai han 05 ngay lam viée, ké tir ngdy két thie xdc minh, ngudi xdc minh phai
’ , 4 ~ . ae . A .o . By Ae 7 .
¢d bao cdo ket qué xdc minh i san, thu nhip gui ngudi ban hanh quyét dinh xic minh.

2. Bao cdo két qui xac minh tai san, thu nhiip phai ¢o cae ndi dung sau:

a) Ngi dung xéc minh, hoat dgng xdc¢ minh di dugce tién hanh vi két qua xac minh;
b) Nhiin xét ctia ngudi xae minh vé vige ké khai tai san, thu nhip;

¢) Kién nghi viée x@r Iy dbi voi Noudi ¢d nghia vy ké khai khéng trung thue.

+ Burive 4: K&t ludn v& s minh bach trong ké khai tai san thu nhap:

Trong théi han 03 ngay lam viée, ké tir ngay nhan duuc bio cio két qua xac minh
hoiic nhin dlroc gidi trinh ¢ rd rang, hop [y ¢ac ndi dung yuu clu cua ngudsi du klcn duge xdc
minh thi nguéi dd ban hinh quyét dinh xac minh hosic ngudi dimg ddu co quan, t chtre, don
vi ¢6 thim quyén quan Iy Ngudi ¢6 nghta vy ke khai phii ban héanh Két ludn vé sy minh bach
trong ké khai (ai sin, thu nhap (sau day goi 1& Két lugn vé sy minh bacl).

Két ludn vé sy minh bach phai gui cho co quan, td chire, ¢4 nhan ¢6 thim quyén yetu
cdu xac minh va ngudi duge xdc minh.

+ Burire 5: Cong khai két ugn v& sy minh bach trong ké khai tai san thu nhép:

Trong thoi han 05 ngdy lam vice, ké tir ngdy nhin dugce yéu clu cdng khai ban két
ludin vé sy minh bach clia e quan, 15 chte da yéu cdu xde minh, ngudi da ban hanh két ludin
da.

Hinh thire ¢ong khai két lugn v¢ sy minh bach dwgce thye hién theo quy dinh tai didu 7.
didu 9 va diéu 10 cua thong tw nay.

Céch thae thare hién:

Xac minh tai san, thu nhip duogce thue hién tai cic co quan, td chire, don vi. (qua dich
vy buu chinh cdng ich)



Két qua thye hign TTHC:

- Bdo cdo két qua xac minh 1ai san, thu nhip.

- Két ludn sy minh bach trong k& khai tai sin,thu nhap.
Thanh ph:‘m, ) lwgng hd sor

115 sor xde minh gdm cé:

‘ a

l. Qm ¢t dinh xdc minh; bién ban 1dm vige; gidi trinh cua ngudt duge xac minh; bao
cdo két qua xac minh.

2. K& lugn vé su minh bach trong ké khai tai san, thu nhip.

3. Vin ban yéu cau, kién aghi clia ngudi ban hanh quyét dinh xdc minh, ngudi xéac
minh.

4. Két qua danh gia. gidm dinh trong qud trinh xéc minh {(néu cé).

3. Cac téi ligu khac ¢6 lién quan dén viée xdc minh.

- 86 lugng: 01 bo.

Thoi gian thye hién tha tye hanh chinh

Thdi han xdc minh 13 15 ngay [am vigc, trudng hop phirc tap thi thoi han t3i da khong
qua 30 ngay lam vige.

DSI tugng thae hién TTHC

Co quan, 16 chire, don vi, doan x4c minh., ngudi duge giao nhiém vy xac minh.

Co quan thye hién TTHC

1. Trong truimg hop ngudi dwge xdc minh do cdip iy dang quan 1y thi co quan ¢b
thdim quycn xdc minh 12 cor quan Kiém tra dang cing cdp, duge quy dinh tai khoan 1, Didu 14
Thong tv s6 082013 TT-TTCP.

2. Trong truimg hop ngudi duge xde minh e0ng tac 1ai cde ¢o' quan cua Dang md
l\hong thude dién cip u; quan Iv thi dam vi ¢6 thim quyén xdc minh duge quy dinh tai khoan
2. Didu 14 Théng tu s6 0872013 TT-TTCP,

3.981 vai ngudi duge xac minh khong thude di¢n cap uy quan ly, khing cong tic tal
cac co quan cua Bang thi co quan ¢6 tham quyén xéc minh duge quy dinh i khoan 3 Didu
[4, Thiing tur s6 08:2013/TT-TTCP.

Yéu ciu didu kién thire hign TTHC

2

L. Khi ¢6 t cdo vé vite khong trung thue trong ké khai tai san, thu nhdp cla ngudi ¢é
nghia vu k€ khai.

2. Khi xét thiy can thém thdng tin phuc vu cho vide biu cir, midn nhidm, bii nhiém,
béd nhigm, ky luat ddi véi ngudi ¢o nghia vu k& khai.
3. Khi ¢6 cin elr cho riing vi¢e giai trinh vé ngudn gde tai san tang thém khdng hep 15

4. Khl ¢ yéu ciu clia co quan, t chire, ca nhin ¢6 thim quyén quy dinh tai Pidu 12
Thong tu s6 08/2013; TT-TTCP

Mau don to khai
Khéng ¢é

Phi, I phi
Khdng céd

Can cir phdp I¥ dé thyce hién
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Nghi dinh s 78/2013/ND-CP ngdy 17 thing 7 ndm 2013 ciia Chinh pha vé minh
bach tai san, thu nhép;

Thang tu s8 082013/ TT-TTCP ngay 31 thang 10 nim 2013 cia Thanh tra Chinh phi,
hudng din thi hanh cic quy dinh v& minh bach tai san, thu nhap.

4. Thi tuc tiép nhiin va yéu ciu gidi trinh

Trinh ty thye higén:

Y, . s 4 % etr . g 3. y a A I . - ¥ 4
+ Budre T Ngudi véu cau gidi trinh gt vin ban yéu cau gidi trinh hogc tryce tiep dén
¢ quan nha nude cd trach nhi¢m gidi trinh.

T+ Bude 2: Can bd, e¢dng chue thue ht-’n vige tiép nhin v vao s0 1iép nhan )eu ciu gidi
trinh. lruong hop nhiéu ngudi dén yéu cdu gidi trinh trye [lep Ihi co quan ¢ thim quyén
hudmng din ngual yéu cau gtél trinh cir dai dién dé trinh bay ndi dung yéu cdu. Ngudi dai dién
plm 12 ngudri ¢6 yéu cau giai trinh. Vie cir ngurdi dai dign duge Jap thanh vin han {theo Mau
$6 01-G'I” ban hanh kém theo Théng wr 0271T-1TCP ngay 29/4/2014).Vige ¢ir nguoi dai dign
duie thize hién nhu sau:

e

+ Trudng hgp €6 tir 05 dén 10 ngudi yéu ciu giai trinh thi ¢t 0) hode 02 ngudi dai

dién;
+ Trudng hop ¢6 e 10 ngudi yéu cdu giai trinh trg 16n thi ¢6 thé cir thém ngudi dai
dién, nhung khéng qua 05 ngudi

+ Bude 3: co quan nha nudce ra thong bio tiép nhin véu cau giai trinh hojic tir chéi
gidi teinh va néu 1o Iy do (\Iau 6 04 ban hanh kém theo Thong tu 027201471 T-1T1TCP ngay
29{4,2014). Trudng hgp y&u cau giai trinh khong thuge trach nhiém thi hudng dan ngudi yéu
chu giri dén ding co quan ¢6 trich nhigm :_;,uu trinh. Trudmg hop ndi dung yéu cau da duge
gidi trink nhung 6 ngudi khic yéu cdu gidi trinh thi cung cip ban sao vin ban d gidi trinh
cho ngudi do.

Cach thie thye bién

Tryc tiép hodc giri bing viin ban (qua dich vu buu chinh ¢cdng fch}
Thawh phin, sé hrgng hb so

1. Vin ban yéu cdu giai lrinh ciia ¢4 nhan, t3 ¢hirc

2. Thong tin, 1i li¢u lign quan dén yéu chu giai trinh.

3. Théng bio ddng ¥ hode tir chdi gidi trinh ctia co quan nha nude ¢6 trich nhiém giai
trinh.

- 85 luong hd s0: 01 bo.
Thoi han gidi quyét

Thoi han ra thonb bito tiép nhan hoje tr chdi gidi rinh: 05 ngay ké tir ngay tiép nhan
yéu cdu gidi trinh (Mdu 6 02, 03 ban hanh kém theo Théng w 022014 TT-TTCP ngay
29/4:2014).

DO twgng thwe hign TTHC
Co quan, t5 chive, ¢4 nhin ¢6 véu ciu gidi trinh
Co quan thue hién TTHC

Van phong LBND tinh; Cdc S¢ Ban Nganh tinh, cdc don vi sy nghiép thuge s¢. ban
nganh tinh ¥4 ngudi ¢o thim quyén trong viée thue hifn trach nhiém giai trinh,

Tén miu don, tir khai
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Mau sb 01, 02, 03, 04 ban hanh kém  thco Théng tr s& 0272014/TT-TTCP ngay
29742014 cua Thanh tra Chinh phu.

Phi, I¢ phi

Khéng ¢

K&t qua thye hién TTHC

Vian ban tiff’p nhan yéu clu gidi trinh hodc viin ban tir chdi yéu clu gia trinh cda co
quan ¢é tham quyén

Yéu chu ditu kién thwe hign TTHC

Theo quy dinh tai Pidu 6 Nghi dinh s6 90:2013:ND-CP ngy 08/8/2013:

l. C4 nhan yéu cu giai trinh phai c6 mng luc hanh vi dan sy ddy du hodc théng qua

ngudi dai dién hop phip; co quan, t3 chitc y&u cau giai trinh phii thong qua nguoi dai dién
hgp phip.

2. Noi dung yéu ciu giai trinh lién quan tryc tiép dén quyén va loi ich hgp phap cia co
quan, & <.huc, i nhin ¢ yéu ciu giai wrinh,
3. NGi dung yéu cdu gidi trinh thude pham vi trich nhiém quan Iy cla co quan dwoe
yéu cau.
Ciin cfr phip Iv dé thye hign TTHC
Nghi dinh sé 90;2013/ND-CP agdy 08872013 ¢ia Chinh phii quy dinl trdch nhiém
gidi trinh cia co quan nha mrdce trong vige thie hién nhiém vy, quyén ban duge giao;

Thdng tur s& 02:2014; TTT-TTCP ngay 29/4/2014 cua Thanh tra Chinh phtt quy dinh chi
tiét, hwdng diin thi hanh mot sé dicu cha Nghi dinh s6 90/2013/ND-CP ngay 08/8/2013.

BO BIEU MAU VE TIEP NHAN VA YEU CAU GIAI TRINTI
(Ban hanh kem theo Thong tie s6 02/2014/T1-TTCP ngay 29/4/2014
etiar Thanh tra Chinh phit)

~ MAUSOOIGT
CONG HOA XA HOI CHU NGHIA VIET NAM
Doe Hip - Ty do - Hanh phiic

P L D TR P

........ . ngay ... thang ... nam ...

VAN BAN CUNGUOI DAI DIEN YEU CAU GIAL TRINH
Ngudi yeéu clu gidi trinh:

LIovatn ..o, (D)
Diachi: .o, ()i
SSCMND: ., Nedy ¢Ap: oo Noi ¢dp: .oeveraee.,
PO

Théng nhit eir dng/ba:

1. l!matun ............................ (D

Diachi: ... Q)

So CMND: L CApngay: .............. Noi ¢ip: ..o

lam nguodi dai dign yéu cu gidi trinh.
NGi dung, pham vi duge dai dién: ... (B

..........................................................................................
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Cac ndi dung khic cé lién quan (néu cd): ...,
Trong qua trinh thyre hign yéu cdu gidi trinh, ngudi dai dién ¢ trach nhiém thyc
hién ding ndi dung duge dai dién.s.

Ngudi dai dién Nhirng ngudi yéu ciu giai frinh
tky, ghi ré ho 1én hofic diém chij 1y, ghi ro ho ién hogc diém chij

1) Néu nguoi yéu cdu giai wrinh 1a dai didn cho co quan, & chite thi phii ghi rd chize vy cta ngudi yéu
chu giai tinh.

{2) Nai ngudi yéu cu giai trinh cu e, truimyg hop 13 co quan, t6 chie cir nguéi dai dién thi phéi ghi ro
dia chi co quan, 16 chirc do.

{3) Dai dign tean £§ hay dai Jién n:Gl sb ndi dung véu cliu gidi lrinh cin ghi & trong ndi dung dgi dién.

MAU S0 02-GT
(Ban hanh kém theo Thing tw s6 0222014/TT-1TCP ngay 29/4/201 4
cua Thanl: tra Chinh phu)

(D, CONG HOA XA HOI CHU NGHIA VIET NAM
R ) T Déc p - Ty do - Hanb phuc
S8: L ATB-.. e e, RGQY . thang .. ndm ...
TIHONG BAO

¥¢ viée tiép nhin dé gidi trinh
Kinhgiti: ..o (3o

Ngay ... thang ... ndm ...(2)... dd nhin duge vin ban yéu cdu giai trinh ca

Piachii oo et eeeretieriee et et
56 CMND/HG chicu, ngdy cip, noi cap: ............ 13 O T
Y&u ciu gidi trinh v& Ve ..uvuvuiiieieiie e (6] N

S reres et i ns sttt A eun R R R LR R R R IEEREREEEREEER]

Sau khi xem x¢ét ndi dung véu ciu gidi trinh, can etr Ludt phong, ching tham
nhiing va Nghi dinh s6 90/2013/NP-CP ngay 08 thang $ nim 2013 cta Chinh phu quy
dinh trach nhiém };,ldl trinh clia o quan nha nudc trong v1ec thure hién nhiém vy, qu)cn
han duge giao, yéu ciu gidi trinh cta ...(3)... du didu kién tiép nhin dé giai trinh.

Viy théng bido dé (3)... duoe bidt.i,

Ngwdi dimg dau co quan, don vi
Nai nhan: (&, ghi v ho tén va dong ddy
- Nhu trén;
N

- Luw; VT, hd so.

(1) Tén co quan, don vi cdp trén true tiép (néu ¢o).
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(2) Tén co quan, den vi thdng bao  vé vide tiép nhdn yéu chu gidi wrinh.
(3) Ho 18n ngudi véu cAu gidi trinh (hojic tén co quan, 16 chire yéu cau gidi trinh).
(4) Néu ngudi yéu cdu gidi trinh khéng cé CMNID/H$ chicu thi ghi cac thng tin
theo giay to tay théin.

{5) Tém 1at ndi dung yéu cau gidi trinh.

: MAUSO 03-GT
(Ban hanh kém theo Thong ti $6 U2/ 2014/1T-TTCP ngay 29472014
cita Thanh tra Chinh phiij

) R CONG HOA XA HOI CHU NGUIA VIET NAM
SN ) BN Doc 1dp - Tu do - Hanh phiic
S& LA TB-L L cev e HEAY ... thaNG ... nOM ..

THONG BAO
V& vide tir chdi yéu cdu gidi trinh
Kinh giri: ............. (3) e
Ngay ... thing ... nam ..., ...(2)... 4 nhin duge van ban yéu cau gidi trinh cla

(3

DI Gl e i e e e e e
S0 CMNDHS chigu, ngdy cap, noi ¢ap: ......... @)
Yéu cau gidi trinh vE vi€e ... oiiiiini (5)viiiiiiins

Sau khi xem xét ndi dung yéu chu gidi trinh, ¢an ¢t Piéu 5, 6 Nghi dinh 50
90:2013/ND-CDP ngdy 08 thang 8 nam 2013 cua Chinh phit quy dinh wach nhi§m gidi
trinh clia co quan nha nude trong viée thye hién nhiém vu, quyén han duge giao, yvéu
cdu giai trinh cta ...(3)... khong du didu kién tiép nhan dé giai trinh vi 1y do sau diy:

.....................................................................

Viy thong béo dé ....(3).... duge bidts,

Nguwdoi ding diu co quan, don vi
Noi nhiin: thy, ghi rd ho tén va déng dawy
- Nhur trén;

-1

- laru: VT, hd so.

(1) Tén ¢ quan, don vi cép wrén trye lu.p {néu c6).

(2) Tén co quan, don vi théng béo v& viée khong tiép nhdn yéu ciu gzét trinh.

(3) Ho 1én nguin yeéu Lé’iu giai trinh (hofic @n co yuan, 3 chue yéu cAu giai trinh).
(4) Néu ngudi yéu chu giai rinh khdng c¢d CMND/AI6 chiéu thi ghi cac théng tin theo pidy w

tiy thén.
(5) Tom tit ndi dung yéu clu giai trinh,
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(6) Ly do cla viéc khong tiép nhdn yéu chu  giai trinh.
MAU SO 04-GT

(Ban hanh kém theo Thong t s6 02/2014/TT-TTCP ngay 29/4/2014
ciia Thant tra Chink pini)

ORI | § FOUOPN CONG HOA XA o1 CHUNGHIA VIET NAM
RN (7.4 SO boc lip - Tu do - Hanh phiic
So:...(3).

~ GIAY BIEN NITAN
V& viée tiép nhin thong tin, tai lidu

Vio hoi... gi¢r... ngay ... thang ... nfim ..., tai .............. ) e

Bén nhéin thong tin, tai ligu:

....................................... (5 et
BBén giao théng tin, tai lidu:
.......................................................... (0) e
Pa giao, nhin thdng tin, tai li¢u sau diy:
O ) T
o)

e R R R I R I N R L R R R R R T A
ORI

Gidy bién nhin nay dugce 13p thanh ...ban, mdi bén gitr 01 ban.+.

Bén giao ) Bén nhin
(ky. ghi r3 ho 1én, dong dau - nén ¢d) (ky, ghi vd ho tén, dong dau - néu ¢6)

(1) Tén ¢o quan, don vi cip trén trnze tiép (néu co).

(2) Tén co quan, don vi tiép nhiin théng tin, tai lidu.

(3) Ghi so trong trudng hop Gidy bién nhin duge quan 1Y, theo ddi bing sb van
ban.

N .3 . » ~ . Leopea

(4) Dia di¢m giao, nhin thong tin, ti lidu.

(5) Ho t€n, chic danh, co quan, don vi ¢dng tic clia ngudi nhin théng tin, tai
ligu.

(6) Ho 1€n, chirc danh, co quan, don vi cOng tac hodc dia chi cla ngudi giao
théng tin, tai liéu.

(%) Loai thdag tin, vdt mang tin, én, so trang, tinh trang tai lidu.

5.Tha tuc thyce hién gidi trinh,

Trinh ty thue hién
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+ Bude 1: Nghién ciu ndi dung véu ciu gidi trinh.
+ Bude 2:Thu thap, xac minh thdng tin ¢b lién quan.

- Bude 3:Lam vide truc tiép véi ngudi yéu ciu giai trinh dé 1am rd nhimg ndi dung ¢d
lién quan kbi thiy can thiét. Nai dung lam vide duge 13p thank bién ban c6 chit k¥ cia cée
bén.

+ Buwde 4: Ban hanh v@n ban glal trinh vai cde ndi dung sau dd\' Tén, dia chi nguoi
yéu chu giai trinh; ndi dung ylu cAu giai trinh; két qua Jam viéc tryc uep véi 15 chie, cd nhan
(ncu ¢@); cic cin cir phap Iv dé giai trinh; noi dung gidi trinh cy th& theo timg véu chu. (Miu
s6 07-GT ban hinh kém theo Thong w sb 022014/ TT-TTCP ngay 29:4:2014).

+ Bwge 5: G viin ban gidi trinh dén ngudi yau cau glal trinh. Trong trwdng hop cin
thiét thi cong bé cong khai viin ban gidi trinh theo quy dinh cia phap luat,

Cach thire thue hién

or

- Nawdi gidi trinh thue hién gidi trinh trye lu,p va nguoi yéu cau gidt trinh ky hodc
di¢m chi xéc nhdn vaao bién ban thyuc hién viée giai rinh.

- Ngudi giai trinh ¢d trach nhigm cdng khai vdn ban giai trinh theo mdt trong cée hinh
thire sau diy:

+ Nidm yér tai try s¢ [am viée hoje noi tidp cong dan cla co quan, don vi thue hién
£iai trinh;

+ Théng bdo trén phuong tign thong tin dai ching;

+ Ding tai trén cdng théng tin dign tr ctia co quan, don vi thuc hién giai trinh,
{qua dich vu beru chinh céng ich)

Thanh phén, s6 lwong, hd so

H& sor pdn ¢

[.Viin ban yéu clu gidi trinh hodc ban ghi (& yéu ciu gidi trinh;

2. Viin bin ctr ngudi dai dién (néu ¢6);

3. Thonag tin, 14t licu lién quan dén ndi dung viée giai trinh;

4. Bio cdo thu thip, xac minh thdng tin, tai li§u;

5. Viin bin gidi trinh:

6. Céc tai liéu khac ¢d lién quan.

- $é hrang: 01 bd

Thoi han giai quyét

Thisi han thyc hién vige gii trinh khong qua 15 ngdy ké Lir ngay ra thong béo tiép
nhin yéu cdu gidi winh. Truémg hgp ¢d ndi dung phire tap thi cé thé gia han thdi gian giai
trinh. Thoi gian gia han thue hign vige giai trinh khong qua 15 ngdy, ké tir ngay gia han va
phai thang bdo biing viin ban dén ngudi yéu clu giai trinh,

Ddi tagmg thue hién TTHC
Canhan, 16 chire
Co quan thye bign TTHC

Van phong UBND tinh; Céc So, Ban Nganh tinh, cac dom vi su nghiép thuge s, ban
nganh tinh va ngudi 6 thim quyén trong viée thue hién trich nhigm giai winh.

Tén miu don, to khai
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Miu sb 03, 06, 07, 08 ban hanh kém theo Théng tu sé 02/20(4/TT-TTCP ngay
2942014 cua Thanh tra Chinh pht

Phi, 1§ phi

Khéng ¢6

Két qua thye hién TTHC: Két ludn vé sy minh bach trong ké khai tai san, thu nhdp.
Yéu ciu diéu kién thye hign TTHC

1. NGt dung yéu cdu gldl rinh lién quan truc tiép dén quyén v Lo ich hop phap cta co
quan, 16 chirc, ¢4 nhan ¢6 yCu cdu gidi trinh,

2. Noi dung, yéu ciu gidi trinh thudc pham vi trdch nhi¢m quéan 1y coa co quan duge
véu cau

3. N0§i dung giai trinh khdng thudc mot trong céc trudng hop sau day:

a) N&i dung théng tin licn quan dén bi mat nha nurdc;

by Nhitng ndi dung lién quan dén viée chi dao, t6 chire thue hi¢n nhigm vu, cong vy
trong ndi bd co quan nha nude; trong chi dao, diéu hanh cta co quan hanh chinh cap teén véi
¢o quan hiinh chinh cap dudi;

¢} NGi dung thdng tin thuge bi mat déi wr:

d) Noi dung thong tin thude bi mét kinh doanh;

d) Cac ndi dung da duge giai trinh hoje di duge co quan ¢é thim quytn thy by giai
Guyct;

l,) Cic yéu c.lu giai trinh sau 90 ngdy, ké tir ngay co quan, td chie, ¢d nhén nhin duge
hodic biét duge quyét dinh, hanh vi clia co quan nha nude tie dong Leve ¢ ép dén quyén, lgi ich
hap phdp ctia minh.

Cin cir phdp Iy dé thye hign

Ngbi dinh s6 9072013/ND-CP ngay 08/8:2013 cia Chinh phi quy dinh trach nhiém
gidi trinh cia co quan nha nude trong vige thue hign nhi¢m vy, quyén han duge giao;

Théng tr s6 02/2014/TT-TTCP ngay 29’4/20]4 ctia Thanh tra Chinh phu quy dinh chi
tiét, hudng din thi hanh mdt 56 diGu cia Nghi dinh s8 90/2013/ND-CP ngay 08/8/2013.

BO BIEU MAU VE IHLC HIEN GL. ALTRINTI
(Ban hanh Kem theo 1 h(mg e 56 027201 4/TT-TTCP ngay 29/4/2014
cia Thanh tra Chinh phit)

MAUSO 05-GT
(Ban hanh kém theo Thong ur so 02/2014/TT-TTCP ngay 29/4/2014
ctia Thanh tra Chinh phuy

(D CONG HOA XA HOI CHU NGHIA VIET NAM
RO (74 T Ddc 1dp - T do - Hanh phuc
S84: ... /QD-..... weey RGOV . thaNG ... naM ...

QUYLET DINH
Vé vide giao nhiém vy thu th.tp, xic minh thong tin
¢6 lien quan dén y&u cdu gidi trinh
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Cin ctr Ludt phong, chéng tham nhiing sd 55/2005/Q1111 ¢3 duge stra ddi,
bo sung mét s6 diéu theo 1.udt 6 0172007/Q112 va Luat s6 27/2012/QI113;

Can ctr Nghi dinh s0 90/2013ND-CP ngdy 08 thang 8 ndm 2013  caa Chinh phit
quy dinh trach nhiém gidi trinh ¢l ¢or quan nha nude trong viée thue hién nhiém
v, quyén han duge giao;

Cin cr Thong tu sb .7, TT-TTCP ngiy ... thang ... ndm ... cta Thanh tra
Chinh phit quy dinh chi tiét, huéng dan thi hanh mdt s6 diéu cia Nghi dinh $6
90:2013/N13-CP ngay 08/8:2013 cua Chinh phii quy dinh trach rhi€¢m giai trinh ctia co
quan nha nudce trong viée thue hién nhiém vy, quycn han duge giao;

(€671 R & S G5 TN e et eerrrerrer e, v

QUYLET DINIL

Diéu 1. Giao ....(5).... tién hanh thu thip, xc minh thdng tin ¢6 lién quan dén ydu
cau giai trinh cta ....(6).... v¢ vice ... (7)...

wee(3).... bdo cdo két qua thu thap, xac minh théng tin ¢é lién quan dén véu clu
gidi trinh néu wén voi ... (3)... trude ngdy ... thang ... ndm ...

Ditu2. ... (8)....., vooo(M)... chiu trach nhié¢m thi hanh Quyél dinh nay./.

Nguoi giai trinh
""{ﬁ]:: ’g”éu N (ky, ghi ré ho tén va dong ddu)
< Laru: VT, hd so.

(1) Tén cor quan, don vi edp trén truc 1ép (néu ¢o).

A
A

{2) Tén cor quan, don vi tiép nhin yéu cau gidi Lrinh,

(3) Chirc danh ctia ngudi ¢ tham quyén ban hanh quyét dinh giao nhiém vu thu
thép, xdc minh thdng tin ¢6 lién quan dén y€u cau giai trinh.

(4) Vin ban quy dinh v€ chirc néing, nhiém vy, quyén han cta co quan, don vi
ban hanh quyel dinh.

(5) Cor quan, don vi, ¢d nhédn duge giao nhiém vy thu thip, xac minh thong tin c6
lién quan dén yéu cau giai trinh.

(6) Ho 1€n ngudi yéu cdu gidi trinh (hodic 1€n co quan, 16 chire yéu cau gidi trinh).
(7) Noi dung dugre giao thu thdp xdc minh.

8) Trudng hop 13 co quan, don vi thi ghi la “Ngudi dimg ddu ..(5)..."; Trudng
hop 1 ¢d nhén thi ghi "...(5)...".

(9) Nguoi ditng ddu co quan, dom vi, ¢i nhén lién quan.
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MAU SO 06- '
(Ban hanh kém theo Thong tie s6 02/2014/TT-TTCP ngay 29/4/2014
cita Thanh tra Chinh phu)
NPT ¢ ) IR CONG HOA XA HOI CHU NGHIA VIET NAM
SN .3 T bjc lﬁp - Ty do - Hanh phic

cmmmw——- | eeseesessneeese

Sé: .../BC-..... . ngay ... thdang ... ném ...

BAO CAO
Két qua thu thip, xdc minh thong tin lién quan dén yéu Au 2idi trinh
Kinh guri: oovvveieinns. 3) e
Thue hién Quyétdinh SO e, e ST €. 3 ST
Tir ngay ...7...7... dén ng:‘l\' eoideudiey oA5)... 3 1ién hanh thu thdp. xéc minh

v

thdng tin litn quan dén yéu cAu gidi trinh cha ...(6) ... 381 véi ... (7)...

Can eir vao thong tin, tai lidu di dugc thu thip,...(S)... bao cdo két qua thu thip,
xéc¢ minh théng tin lién quan dén yéu cau gidi trinh nhur sau:

I. Ngi dung, cn et yéu cdu giai trinh:

D R R Ly R L CE LR P )

---------------- P aa s i iraeris e v IIoetanaesn i sreeeesiesotiortireesrtsssadveerirootitiasmmernnersatesssranssivejiossssitntiosrs
L AL TR D R R N R AL LR R veesas eee
tesaviinanrmaviae 1 eI 000 I NI aeeiIettiimenassns esioorsIaresserititinsariinsnunn GrrmmmrrrmasrrasrrIeveansan sreaserrvecetansr

2, Tom td ndi dung duge giao thu thip, xac minh va két qua thu thip, xdc minh
ddi vai ttmg ndi dung durge giao thu thip, xac minh:

YNesNseenrrniinsnaranatissorianray S ele Yl e tet ety it anccaarransenasane R L R T T PR R R PR PPy
...... D R R R P R R L L L LR R R R R Y
bevsenniaransrionns 001 It r s er et inoenearsnds TotPeeioessortssiovisauntononcasrsoasrbasabisses R T I
Sesitvararateranoatbbran Srtesiiaceannartnssearen PP e i iveceeaiitorannnamacaasaeovanrrae resarttese ittt aaaritnsanins .

3. )& xudt ndi dung giai trinh:

----- 4o 811000t o sl e tair e cr e ereeiots i iavel P tatsstiaaanetarrasae oAt sanioatatirieetetintitovrmAramanrssntsanntte ALt
SPsttotecatncnanarrevnan D R T L T TR R R R R PR L
----------- R e R R T R T R R PP PN

Trén day la bao cdo két qua thu thip, xac minh théng tin co lién quan dén yéu
cfiu gidi trinh, kinh trinh .. .(3)... xem xé1, cho ¥ kién chi dao /.

Co quan, don vi, ¢ nhin
Noi nhign: dugce gino nhi¢m vu thu thip, xdc minh
- Nhu trén: thy, ghi ro ho tén, dong deit - néu o)
- Luw: VT, hd so.
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(1) Tén co quan, don vi cf'tp trén truc tiép (néu co).

(2) Tén co quan, don vi, ¢a nhiin bdo cédo két qua thu thap, xdc minh théng tin.
(3) Ngudi giao nhiém vu thu thép, xac minh théng tin.
(4) Qu}-'ét dinh giao nhiém vu thu thip, xac minh thdng tin.

(5) Tén co quan, don vi, ¢d nhan duge giao nhiém vy thu thiip, xdc minh théng
tin.

(6) Ho 1én ciia ngudi yéu cau gidi trinh (hojc tén co quan, t3 chie yéu ciu giai
trinh).

(7) N&i dung yéu cdu giai trinh.
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MAUSO07-GT
(Ban henh kém theo Thing tie O 022014/ TT-TTCP ngay 29/4/2014 cua Thanh tra
Chinh phii)

(D, CONG HOA XA HOI CHU NGHIA VIET NAM
veerZ)ennin Dje Eip - Ty do - Hanh phuc
§é: ..NB-... L . RRAy ... thang ... ndm ...

Kinhgiri: oo

................. Vesetser et R RN R R R L I I I

..........

Neay .47 ., .o(3)... 04 tiép nhan viin ban yéu cdu gidi trinh cta ...(4)...

1. N6i dung yéu cau gidi trinh:

4 P Y " . n . ¢ qen A A A s .
2. Két qua thu thip, xdc mionh thong tin ¢d licn guan dén yéu cau gidi trinh:

(?)lnotoo-oo ber et st et e b v

3. Céc ciin oir phap I¥ d€ gidi trinh
e e et (8,
1% nhitng nhin dinh va ¢dn c&r tién, ............. ) TP Ceverens giai
trinh nhu sau:
s et e, e TR () TR e ..

Nguwoi gidl trinh

Noi nhgn: (ky, ghi rd hy tén va dong déuy

- Nhw trén;
- Luu: VT, ho so.

(1) Tén cor quan, don vi cfip trén tryc tiép (néu co).

(2} Tén co quan, don vi ban hanh vin ban giai trinh.

(3) Trich yéu ndi dung yéu clu giai trinh.

(4) Io tén, dia chi ngudi yéu cdu giai trinh (hodic tén, dia chi co quan, 16 chirc
yéu cau giai trinh).

(3} Chire danh ngudi ban hanh vin ban giai trinh.



47
(6) Ghi rd timg ndi dung yéu cu giai trinh.
() Ghi 1o timg ndi dung di duge thu thdp, xac minh.
(8) N&u 15 can clr phdp ludt (vién dan céc didu khodn ctia viin ban phap ludt) dé
giai trinh vé& ndi dung duge véu cdu giai trinh.
(9) Noi dung gii trinh dbi voi timg yéu cu ciia ngudi yéu ciu giai trinh,
MAU SO 08-GT
(Ban hémh kém theo Thong ar s6 02/2014/T1-TTCP ngay 29/4/2014
cuia Thanh tra Chinh pht)

¢ ) CONG 1OA XA HO1 CHU NGHIA VIET NAM
ORI .5 TR Bic ldp - Ty do - Banh phic

B L

‘ BIEN BAN
Vé viée thue hién viée gidi trinh

Va0 hdi ... gitr ... ngay ... thang ... ndm ..., tai coooeeeeesB)onnnnnns i
Chiing t6i gbm:

Ngwai gidi trinh: )il

Ngudi ¥éu ciu gidi tinh: .ooeveeeeeeen e (S

Cung nhau ghi nhin viée gidi trinh true tiép, cu thé nhur sau:

NGi dung yéu cau gidi trinh: ... e (6)......
K& qua gidi trinhi cveeeee e e (T

Vige giai trinh két thic vao hi ... gior ... pht ciing ngay (hodc ngdy ...7../. ).

Bién ban ndy da duge doc cho nhing ngudi lam viée cung nghe, moi ngudi nhat
tri v&i ndi dung bién ban va xéc nhén dudi day.

Bién ban dugc 1ap thanh ... ban, moi bén giir 01 ban./.

Ngudi yéu cau gidi trinh Ngwoi gidi trinh
LY N ) A Py s ~ 3 3 M '
thy, ghi ré ho én) &y va ghi 1o ho 1€n, dong dau - néu o)

(1) Tén co quan, don vi cip trén true Liép (néu o).

(2) Tén co quan, dom vi thye hién vige gidi trinh.

(3) Pia diém thye hién vige giai trinh.

(4) Ho tén, chirc danh cia ngudi giai trinh,

(3) Ghi 8 ho tén, dia chi, sé dién thoai lién hé (néu ¢b) clia npudi yéu clu giai
trinh (hoic co quan, 16 chic yéu cau gii trinh).

(6) Cac ndi dung yéu chu giai trinh cy thé,

(7) Ghi rd cac ndi dung gidi trinh.



