UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH NAM DINH Poc lip - Tr do — Hanh phiic
$6:2785/QD-UBND Nam Dinh, ngay 05 thdang 12ndm 2017
QUYET DINH

Vé viéc phé duyét Bian mé ta cong viéc va Khung ning lwe
ca vi tri viéc lam cia S& Xay dung

CHU TICH UY BAN NHAN DAN TiNH NAM DINH

Can cir Luét T chire chinh quyén dia phuong ngay 19/6/2015;

Céan cir Nghi dinh so 36/2013/ND-CP ngay 22/4/2013 cia Chinh phu quy dinh vé
vi tri viéc lam va co chu ngach céng chirc; Théng tu sé 05/2013/TT-BNV ngay
25/6/2013 cia B9 truomg Bo Noi vu hucmg dén thuc hién Nghi dinh 56 36/2013/ND-
CP ngay 22/4/2013 cia Chinh phi vé vj tri viéc lam va co cau ngach céng chiic.

Can ctr Quyet dinh s 2041/QD-BNV ngay 31/12/2015 cia BS Ni vu phé duyét
danh muc vi tri viéc lam trong cac co quan, td chirc hanh chinh cua tinh Nam Binh.

Xét dé nghi cia Giam déc S Xdy dung tai Cong vén s6 750/SXD-VP ngay
18/8/2017 va cua Giam déc S& Noi vu tai To trinh s6 1200/TTr-SNV ngay 30/11/2017
vé viée phé duyét ban mo ta cdng viéc va khung nang luc cua timg vi tri viéc lam cua
So Xay dung,

QUYET PINH:
Piéu 1. Phé duyét Ban mo ta cong viéc va khung ning luc cia timg vi tri viéc
lam cua S& Xay dung.
(Co6 phu luc M6 ta cong viéc va khung nang luc cia VTVL kém theo)
Piéu 2. Giam déc S& Xay dung cin cir danh muc vi tri viéc tam da dugc B Néi vu
phé duyét va Ban mo ta cong viéc, khung nang lirc ciia timg vi tri viéc 1am, bién ché dugc

giao hang nam dé [am co s& thuc hién viée tuyén dung, sir dung, quan ly céng chirc va lao
ddng hop déng theo ding quy dinh hién hanh.

Pitu 3. Giao S& Noi vu hudng dan thuc hién viée tuyén dung, sir dung v4 quén ly
cOng chire theo vi tri viéc lam da dugc phé duyét.

Piéu 4. Quyét dinh nay co hiéu luc ké tir ngay ky.

Piéu 5. Giam dbc S& Xay dung, Giam doc S& Noi vu va thi truéng céc co quan,
don vi ¢6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noinhgn :

- B§ N&i vu (dé béo céo);
- Nhu Diéu 5;

- Cong TTDT tinh;

- Luu : VP1, VPS.

Pham Dinh Nghi
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8.1 Nham tanh dao, quan I, diéu hanh (32)
Chiu trich nhiém toan | - Phy trach chumg, chiu trich nhiém | 100 | | Paihoe | Cao | CV | CCN | Chim 1.Nang lye: Nang
dién hoat djng cia S¢r | trude Tinh ty, Hoi dong nhan dan tinh, % chuyén cép C N | gchi lurc tip hop, quy m,
Xdy dymg mrée Tinh | Uy ban nhin dén tinh vé viéc lanh dao, nganh béc 3 | tin doan két trong cor
uy, UBND tinh va B$ | chi dao va dicu hanh ¢o quan the hign phit hop KNL | hoe quan; Nang lue chi
Xay dimg; tham muu | cde chitc nang, nhiém vy, thim quyen VTVL NN | td dat dao, diéu haoh, trién
xay dimg, ban hanh | quan Iy nha nuéc cia xay dung VN | chuan khai cac hoat dong
cic van ban chi dao | - Trye tiép phy trach cac cong téc: Té ky diroc phin cong chi
d:|éu héanh cia U‘BNL") chirc, ¢in bd; Thi dua khen thwong; Cai nang dao;zNang lyc giai
g1y |Gidm _— tich thugc quan Iy | cach hanh chinh. SDC quyet nhimg cong
1. déc Sor nganh, qu'y hoach, kf% - Tnee liép phu trich céng tic quy NTT vige pljat s’lnh, I:\Iang
hoach, cic co ché, |, oach nginh, quy hoach xiy dung; co lye phén tich, tong
chinh sich ciia Nganh 8, = ban hop.

Xay dung; cic y kién
thudc quan ly nganh;
cu 1hé hda eic vin
ban chi dao coa
Trung wong, tinh dén
nganh; quéan 1y va xay
dymg 16 chitc bj may

Chi trong ve quy hoach, dieu chinh
quy ]10@(:]]; Béo céo dé xudt chu tnrong
dau tr; tham dinh dur dn;

- Quan Iy phit trién cic cum céng
nghiép, khu cong nghiép;

- Phu trach va chi dao hoat déng cia
cdc phong:

2.K¥ ndng: Ky nang
didu hanh céc cude
hop; Ky nang gép y,
chinh stra viin ban;
Ky nang giai thich,
thuyét phuc.
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cén b, cong chirc c | + Van phong S0,
quan; lanh dgo tye | 4 Kiéntd
tiép cc linh vyrc cdng Fmﬁ;@m e
tic nhr: thi dua khen 4
thudng; Tai chinh ké | Lam Cha tich {nﬁl sb Hoi déng cla
todn, Thanh tra, quy | ©@ quan: HGi dong Thi dua - Khen
hoach. thwémg nganh; Hoi dong xét duyét
luomg, ..
“Tham gia mdt 55 Ban chi dao theo syr
phén edng cia UBND tinh.
~Thys hign céc cong viée theo chi dao
cila Tinh ity vi UBND tinh
812 |Ph6 | CVC PGD So phutrach | COng tic quyét toan trong hoi ding D% Pai  hoc pocdp VC  [ONN  himg Ning fuc: Nang lyc
gf:mSo Céng thc quyét tosn quyet todn céc cng trinh xiy dymg cla 1 chuyén d | chi tip hop, quy ty,
tong HOi  ddag Tinh. nginh bic | tin dodn ket trong co
quyet todn céc cong [CONG tic dim bao moi tnuomg, ATLD, phi hop 3 hoe quan; Nang yc chi
winh xy dyng cia | VSLDPCCN VTVL KN | deo, diéu hanh,
“Tinh; Cong tic dam (Cong tc quan 1y chét hrong cac cong IN | dat trién Khai oo hoat
béo méi trudmg, an | trinh XAy dimg :V gu dng h‘?m‘ phan
todn 1a0 dong, vé | Phy trich Ban ISO, cong thc téng hop 5 Fing T e Mg
sifh  Jao  dong, | bo céo, hinh chinh van phong So. e g gl
phéng chéng chéy Phy trich va chi dao h A nén nhung cing viée
n trong xdy dimg [ & 00 T oot dong ey o g phit sinh, Nang lyc
Y irong e qush S, [P Quin Iy xéy dymg; sD phin tich, téng
Phy trach Ban ISO, | “Phu tréch va chi dgo hoat dng cia cho N hop.
céng tic tdng hop phong: Chi cue Glé!'n dinh xy dymng va T K§ nang : K§ néng
béo ci -~ | Trung tam gidgm dinh chit | x& co 20 ha 4
0, hanh chinh B giam dj uong xay 5 dieu hanh cic cue
van phong, Cong tac | dvng thude Chi cye ban hop; K§ nling gép
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Quén ly chét lugng [-Tham gia mdt s Ban chi dao theo s 3 chinh sira vén
cic cong trinh xdy | phén cong cia UBND tinh, Gidm doc bin; Ky n‘éng gid
dymg; Chi dao hoat | S& thich, thuyeét phyc.
dong ciia cic phoNg: | “Thyre hién céc cang viéc theo chi dao
Phong Quin Iy Xay | cia Gidm déc S& giao
e it |Thue hign nhiém v anh dgo, i dgo
Trng thm  giém ctia Bi thr Dang uy 8¢
dinh chat lugng xiy
dymg thudic Chi cyc;

212 | Phé cve PGB Sophutrich: |- Chil tich hdi ddng fr vin gitp Giam | 10 | 1 Pai hec | Cao | CV | CC | Chix INang Iyc: Ning
Gjim Hoi ddng tu vén gitp ddc cép céc logi chimg chibanh nghd; | 0% chuyén | cdp | C NN | ng e tdp }‘mp. quy ty,
dbe S& Giam dbc cdp cc |- Céng thc khoa hoc cng nghé Nganh nginh W | chi doan ket wong <:v

loai_chimg chi hanh | xdy dyng Tinh phil hop l;ac }m quan; l:?;lg Im'
nghé; Cong thc khoa | _ Phy trach va chi dao hoat déng cia VIVL o | e :13:;1 s B
I;Joq 1 cong gehé cic phong: Kinh 1 va Vit ligu xiy IN | dat s dae phia
XA By P i 3 ﬂQﬂg
Tioh: Chi dao host 31‘3;% TRt iy ety NV | chud cong chi dao; Nang
dong ciia cic phong: | L. . N | nky e gidi  quyst
Kinb 1 va Vit i | +1ham £t b Ban hidootheo o g | | ohing cing vide
xiy dymg; Phat trién b cong cua inh, Gidm doc SDC phfl Sl,l'lh, h:lang e
d6 thj vi Ha ting k§ . L . NTT phiin tich, tong hop.
thuit; -Thue hién cic cong viée theo chi dao oo 2. K§ ning : K¥
ciia Gidm ddc S& giao ban

ndng diéu hinh cic
cude hop; Ky ning
gép ¥, chinh sia
van bin; Ky niin;

-

giai thich, thuyet
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812 |Phé cve PGD Séphutrich: | - Cong tac bdi thuomg giai phong mat | 100 | | Dailic |Cao [CV | CCN | Chim INing lyc: Ning
Giam Gitp Gidm déc s béng % chuyén |cip |C Ntd | gchi lve tdp hop, quy tw,
dae S& phy trich, tryc iép | - Phy tréch va chi dao hoat dgng cia nginh bic3 | tin dodn k&t trong co

chidao cic linhwre | céc phéng. don vi: Quén ly Nha va th phit hop KNL | hoe quan, _T:Iing e cénu
cong ticsau: Cong | trudmg bét dong san; Vién Quy hoach VTVL NN mgﬂ dgo, dieu hanh, tri
tac Bithuomg gidi | xAy dyng Tinh; Ban Quan Iy nha & VN |ch khai céc hoat dong
phong mit bing, sinh vién tip trung thinh phS Nam ky duge phin cong chi
Quén Iy nha vathj Pinh ning da,o.él N:E%n e gﬂu
£ " .
wguhggcnﬁsgn Tha gia mét s Ban chi dao theo sy NSD]_‘i gg]ﬁ“ﬂﬁl&;:
inquy xay cong ciia UBND tinh, Gidm déc G e
dymg, Ban quén ly g,"?"“ ¢ ’ o Iyc phin tich, tong
nbd & sinh viEN®P | 1y hign céc cong vide theo chi dao b i
trung thanh pho Nam cta Giam dc S giao 2. Ky 1m':ng : Ky
Pinh. & ning ditu hanh cic
cufc hop; K§ néing
g6p ¥, chinh sira véin
ban; Ky ning giai
thich, thuyét phyc.

813 | Truomg | CV Phang | Chi tri, diu hanh va | - Fép gidy phép xdy dymg cong trinh | 100 | 1 Baihge [CC | CV | CCN | Chim 1. Nng lire:
phong Quy l.h_am muu Lanh dao ca.pdic biét, cap I, cép II, cdng trinh | % chuyén Ntd | gchi - Niing Iy tip hop,
Quy hoach [ S¢ wicn khai thyc | ton gido, céng trinh di tich lich sif van nganh bie 2 | tin quy ty doan ket
hoach Kién | hién cong thc quan Iy | héa, cong tinh tugmg dai, tranh hoanh pht hep KNL | hoe trong don vi;

Kién triic Nha nmisic vé quy | trédng, nhimg cong trinh trén céc VTVL NN | tddat - Ning lge dido
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tric hoach xfy dymg, kién tuyén, truc duémg pho Lhinh trong d5 VN | chudn hanh, trién khai cic
tric gom: Quy hoach | thj, cing Inn.h thude dyr an cb vén diu k¥ hoat dng;
xdy dung ving, quy | tr tue tiép mwdc ngodi, cong trinh ning - Nang hec gii
hoach d5 thj, quy| thufc dv 4n, cong trinh tram thu phét sDC quyét tinh hudng
hoach xdy dymg néng | song thong tin di ddng va céc cong NTT - Néng lyc phin
thén, quy hoach xdy | trinh khac thuge tham quyén UBND o i5ch A Mo
dimg c¢éc khu chie | tinh. ban > h
ndng dhe thi; hiét k| . Thim dinh, chip thujn quy hoach ;ng.li"gmh; ; ‘;?m'é;
d?‘ thj, Quan |_Y khéng Téng mit bing cdc cong trinh xay nganh Tinh vy
gian, kién wic, cinh [ qyme cha co quan nha nude, t3 chir,
quan d6 thi; tri¢n khai | doanh nghiép trén dia ban tinh. 2. K§ niing:
thye hién théa thudn | _(p o 420 kidm tra va t chirc thuc - K§ néing quin Iy,

phuong n kién triic,
quy hoach Ifmg mat
bing d6i véi cic du
4n, cdng trinh; thim
dinh hd so khio sét
dia hirh 13p quy
hoach xéy dimg, quy
hoach téng mét bing
theo quy dinh

hién céc quy chudn, tidu chuin vd
kién tric, quy hoach xdy dymg, cic
quy dinh v& 1ap, tham dinh, phé duyét
cdc loai doa.nqu)r hoach xdy dumg;

- T chitc 13p, thim dinh cc Quy ché
quén Iy kién triic d8 thi; huéng ddn va
phél hop véi UBND cip huyén trong
viée Iap, thim dinh cic Quy ché quin
Iy kién triic d6 thi; hu(mg dEn, kiém
tra \fléc thuc hién cac Quy ché qu&n
tyklm uucdo thj sau khi duge cdp cb
thim quyén phé duyét;

- Tb chic lip, thim dinh, trinh
UBND tinh phé duyét, hojc 15 chirc
lap 4é UBND ftinh trinh cdp c6 thim
quyén thém dinh, phé duyét cac db an

didu hinh cic cuie
hop;

- K¥ niing soan thio,
chinh sira van bén;

- Ky néng giai thich,
thuyét phyc

- K¢ nang giao tiép,
thiét Jip méi quan
hé.
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quy hoach xdy dymg trén dja ban tich
theo quy dinh cia phap hut;
- Huémg déin UBND clp huyén trong

viée td chirc 13p, thim dinh, phé duyét
cic 86 4n quy hoach xdy dyng wén
dia ban huyén theo ¢ip; huéng
diin UBND ¢dp x4 16 chitc cic db an
quy hoach chung xiy dimg, quy
hoach chi tiét diém dén cr ndng thon
trén dja ban x&

- Quan 1y va td chire thyc hign cdo
quy hoach xdy dymg da dwoc duyét
trén dia ban tinh theo phén clp, bao
gbm: tb chirc cong bb, cong khai cic
quy hoach xby dung; quén Iy méc
gidi, chi gidi xily dung, cot xiy dung;
So i sl eoh de

g bao dia diem xdy dymg; cung
cép thong tin vé kién tic, quy hoach
xdy dimg; cip Gilly phép xdy dymg,
gidy phép quy hoach.

- Trinh théng béo dja diém, dién tich,
quyét dinh ch truong dAu tir (tiép trinh
UBND tinh) dé UBND tinh ra théng
béo dia diém, dién tich, quyét dinh chil
trrong diu tr cho phép co quan nhi
nude, th chire, doanh nghiép trén dia
bén tinh thué dit dé diu tr xiy dung
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813 | Truimg | CV Phéng Tham mwu gilp | - Chi tri dy thio cic van ban QPPL, | 100 | ] Dai hee [CC [ CV [CC | Chim 1. Nang lye:
phong Quin | Lanh dao s¢ thyc quyet dinh, chi th, cic vin ban huong | % chuyén NN |g chi - Nang lyc tap hop,
Quin Iy Iyxdy | hién chirc ning quan | din trong hoat dong xdy dymg; nganh d | tin quy m doin kdt
Xy dimg | 1 nha nuéc trong céc | _ Chy tri t4 chirc thim dinh du &n diu phit hop bic | hoc trong dom vi;
dymg Tinh vyre sau: tu xdy dymg, tham dinh thiét ké va dyr VIVL 2 . gt - Ning lye diéu
- Nuéng din, kiém | todn xdy dymg cic cong trinh xdy dimg KN | chua hiwh b bl cdn
tra viéc thyc hign céc | din dung va cdng nghiép theo phan LN [n k¥ hogt &0ng;
quy dinh cia phip | cip A e Ning o gid
ludt trong hoat ddng | - Chia tri huéng diin, kiém tra viéc thye N i’gcr ]),(’:I:lg e
bt > . : quyct tinh huong
y dymg, hign cic quy dinh cia phap lujt trong o - .
chi thim dith dy dn hoatdénggutuxaydung Huong din il e phén
diu tr xdy dumeg, thiét céng tac }ip va quan Iy chi phi i tr “f ?
ké xdy dung va dv | xfiy dmg cnn% trinh trén dja ban toan tong hop.
todn xAy dymg cic | tinh. Hubmg din, kiém tra cng tic lua - Nang Ilyc chuyén
cong trinh x3y dyng [ chon nha thiu trong hoat dong diu tu mon  theo timg
din dung va cong | xdy dung theo quy dinh clia phap lujt nganh finh vire....
nghiép theo phan ¢ép; | trén dja ban tinh; 2. Ky ning:
- Huéng din cong -C‘humhm‘mgdan tham gia ¥ kién - K§ niing quan Iy,
tic lap va quan Iy chi | thim djnh bdo cdo dé xuét chi trrong didu hanh cic cude
phi ddu tr xdy dimg | ddu tw ; thim dinh thid ké cac dir 4n hop;
cong trinh trén dja | ddu tu ‘oia cic nha dhu or trong va ; ,
ban ton tinh ngodi cac khu, cym cong nhigp trén dia ;]I?i“a’ﬁif‘fa"“"bé‘f:“"
- Hudng din, kiém tra | bin 16dn tinh. E’ 1 " "5
_ o B T TR T . - K¥ néng gidi )
cong tic Ira chon nha | - Chi iri, thyc hién vige Cap giay phép thuyét phyc

Ihau trong hoat ding
déu nr xdy dyng theo
quy dinh _ciia phip

hoat dong xAy dymg cho t5 chire va cé
nhin mrée ngodi hoat dong xady dung

- Ky niing giao tiép,
thiét lap mdi quan
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lufit trén dja ban tinh; | trén dja ban tinh. hé.
- Huom dan, tham | - Hudng din, tham gia cong tic giai
gia y kien tlm;l;udm.'h phéng mit bang .
chi truong W [ Gidp vige cho Hoi ddng quyét toan
thim dinh thiét ké céc | cia tinh chc cdng trinh xAy dyng dan
dy an dau tr cia cic | dung va odng nghiép.
nha dau tr tong VA | oy pusy che nhiém vp khic do
ngodi cac khu, cum Tinh dzo S& giao
cong nhiép trén dja
ban todn tinh,
-Tham gia t3 tw vin
glup wqac cho HGi
dng quyeticinaintinh
- Huéng din, tham
gia cbng thc gidi
phéng miit béng ;
- Thyc hién mgt sb
nhi¢m vu khic do
Lanh dgo S& giso.
8.13 | Trudng - Chi tri dy thio céc -Chl:ll:riD\rthéocécql.ryé(dilﬂl, cic | 100 | 1 Paihoe | CC CV | CCN | Chim 1. Néng lyc:
phong quyét djnh, chi thi, | van ban Quy dinh viéc phin cdng, | % chuyén Nwd | gchi - Nang lire tép hop,
Phat céc vin ban quy dinh | phan cip va uy quyén trong finh virc nganh bge2 | tin quy ty dodn két
rién 46 vu;c phén oong, phén | Ha tang k§ thufit va phat trién d6 thi; phi hop KNL | hoc trong dom vi;
Ullvﬁ cép va uy quyén trong - Téng hop, ké hogch dai han, 5 nam dat J Adid
phat tn i Ning lrc dieu
Hating iy | b e Ha Gng | va hing nam, cic chuong trinh, dy én VN | chuan hanh, trién khai cic
k§ thust . | KT&PTET; trong finh vyrc Ha thng ky thust va phét ky hogt dong;
N | hy i dyr thio trién 45 thi; ning
va Ha - i SDC - Nang lyc gii
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cv vu ¢
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m
tang | hoach, ké hoach dai | - Ch tri thyc hién Béo cdo dinh ky Bo NIT quyct tinh hudng
K hen, 5 ndm va hing | X4y dung va UBND tinh hing nam vé: o - Nang lye phén
thuit | nim, cic chuong | Hién trang méi trwdmg, Béo cdo thyc bin tich, tong hop.
trinh, dyr 4n trong Tinh | hién theo Théng tr 06/2012-TT-BXD - Nang lyc chu
wic  Ha  ting | va bdo cdo céc chi tiét finh virc Ha ting mﬁni(:)tt'mgyén
KT&PTDT; thust va phat trién d6 thj; theo yéu nghnh Tk v ..
- Chu tri dyr thio cac | cdu cia bd Xay dvng vi che BS khéc ién ~ )
e o g 2. K¥ nang:
quyet dinh, chi thj va | qu&n- Ko nEE i
cic vin ban khic -K§ néing quén ly,

thude thim quyén ban
hinh cia Chd tich
URND tinh trong finh
we  Ha  ting
KT&PTDT

- Tham muu trinh ty thi tyc xdy dung
¢o béan theo ding chirc nang nhiém w.
Chi dao quén 1, theo d&i tinh hinh
thre hign cdc dy 4n, bdo céo kinh & ky
thudt.

- Chil tri thim dijnh cic Dy 4n PTXD
thudc finh vire Ha ting k¥ thudt va phit
trién d thi; trinh Lanh dao S&ky

- Tham gia ¥ d& xudt chii tnrong dau tr
Dy an DTXD Kinh wire Ha ting ky
thugt va phat trien dé thj;

-Tham gia kiém tra nghiém thu thic é
Chit lugng cdng tinh bin giao dua
vao sit dpng tnrie khi thim tra quyét
1odn cong trinh

- Tham gia thdm tra Quyét todn DA
hodn thanh thufc finh wyc
HTKT&PTDT

- Thire hién céc nhiém vy khdc do lanh

diéu hanh cic cude
hop;

- K¥ nang soan thio,
chinh sira van bén;

- Ky ning giai thich,
thuyét phyc

- K§ niing giao tiép,
thiet lap moi quan




Ty Yéu cAu vé niing lux, trinh 4§ - k§ niing
trg
ng
Té Bom TG
Ma d:: Npgach | vi hoa I:;-fén CYC‘ " Ch
vIv | | cong | thye |  Nhiémvychinh M& ti cng vige thy hign n huyén 20 | qy |02 )
L vy’\l':I'V chie | hién ha mén L,’i‘,c g;’ ai hq;: chi Ning lye, k¥ niing
nh nghigp ngir kha
oV vu ¢
/na
m
dao s& giao cho
813 | Truwimg | CV Phong | Chi tri dy thio céc | . Tham mwu Gidm déc S& td chic lap, | 100 | t Paihge [CC |[CV [ CCN | Chim 1. Nang Ie:
phing Kinh | quyét dinh, chi thj, | thdm dinh, trinh Uy ban nhin tinh phé | % chuyén Ntd | gchi - Niing lyec tap hop,
Kinh té tdva | csc van ban quy dinh | duyét céc quy hoach phét trién vét ligu nginh bic2 | tin quy ty doan két
vi VLX | vigc phan cdng, phin | xAy dng; quy hogch thim do, khai phil hgp KNL | hee trong don vi;
VLXD D ciip va uy quyén trong | théc, ché bién, sir dung khoang sin lam VTVL NN [ wddat - Néng e diéu
Iinh vy Kinh t€ xdy | vit lidu xdy dyng thong thudmg cia VN | chuin Mnh,*‘ii e
dymg va Vit lidu xay | tinh phi hop véi quy hogch ting thé ky hogt dong;
dymg; phat trién vt liéu xiy dymg quic gia, nang
- Chil tr dy thélo quy | 9uy hoach phat trién vt ligu xAy dung SDC - Nang lve gidi
hoach, ké hoach dai | < yéu theo quy dinh cita phap luit NTT quyet tah hubng
han, § ndm va hing | - Tham muu Gidm dbc S& th chic oo '_Nﬁﬂgf'r'cp“ﬁn
ndm, cic chuong | thim dinh cic dy n d tu gdm: khai béan tich, tong hop.
trinh, dyr éin trong finh | théc, ché bién khoang san 1am vét liu - Nang lyre chuyén
virc Kinh té xdy dymg | xdy dung, nguyén ligu sin xuft xi mén theo ngénh link
va Vit ligu xdy dymg; | ming, sin xudt, kin]: doanh vt lidu wiIc
- Ch tri dyr thao c4c | ¥dy dymg theo phén cap cila Chinh phil 2. K§ niing:
quyét dinh, chi thj vi | va phn cdng ciia UBND tinh; - K§ ning quinky,
céc vin bin khic - . Tb chirc wifn khai Quin 1y va t didu hanh cde cube
thuéc thim quyén ban | chirc thyrc hién céc‘ quy hoach tham do, hop;
hanh ciia Chii tich | khai théc, ché bién, st dung khodng Ky soqi iy
UBND tinh trong linh | sn lim vt ligu xiy dymg, nguyén ligu chh’;'h piis \ﬁ:”bén_
vyre Kinh té xdy dumg | san xuft xi ming; quy hoach tdng thé Sl asal
va Vit liéu xiy dmg, | phét trién vit ligu xdy dyng quéc gia, - Ky nang gidi thich,
quy hoach phét tridn vit ligu xdy dymg thuyetphye
chu yéu da dugc phé duyét trén dia - K¥ ning giao tiep,

Chit tri thie hién Quan 1y ké hoach,
hoat dong khoa hoc, cOng nghé ciia

thiét lip moi quan

hé.

10




Yéu chu vé nang lyc, trinh 46 - k¥ niing

- Chii tri thye hién Quén 1y nha mréc
vé gié VLXD, xy dyng va quan Iy chi
sb gia xAy dyng, cng thc quan Iy nhi
nude vé quy hoach phat trién vi sin
xuét, kinh doanh vit liu xdy dimg trén
dia ban toan tinh,

- Tham min cho Gidm déc S& Hudmg
dn cdc hoat dgng thdm dinh, dinh gi4
vé: Cong nphé khai théic, ché bién
khodng sin lam vit ligu xiy dymg,
nguyén lidu san xudt xi mang; cdn,
nghé san xuit vit lidu xdy dung; ch§
lugng sén pham vit Jigu xdy dymg;

- Chi tri thyre hign Hudng dén, kiém
tra va 18 chie thyo hién céc quy chudn
ky thut, céc quy dinh vé an todn, vé
sinh lao dong trong céc hoat dong:
Khai thac, ché bién khoang san 1am vit
ligu xay dimp, nguyén liéu sin xudt xi
méing; sinxat vt g xdy dimg,

- Cha tri thye hién Huéng din céc quy
dinh cta phép tuat v& kinh doanh vat
ligu xdy dumg ddi vé&i céc td chirc, ¢4
nhén kinh doanh vit ligu xiy dyng trén
dia ban tinh theo phin cdng cia Uy
ban nhén diin tinh;

- Chii tri thyrc hign kiém tra chét hrong

TV
tro
b TG
::: Pl :i e Bié}‘ C:C‘ Ngo fnhg
ig 1 i i uyen .
b ::2 :Ill?: NN i s ﬂ:;. = méy: ['..Il.E 31{; ai '|I|‘|n chi | Ning lwc, ki ning
. nh nghi¢p ngi | 00 | kha
Ccv vy ¢
/nii
m
ngnh Xy dyng;
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YC
Chuyén
mdn
nghifp

v

Ch

Lic | oL | N&° | 1jp |8

ngir | P | khé

E
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Niing hre, k§ ning

céc san pham, hang hda vét ligu xdy
dymg disge sin xudt, hra théng va dua
vio sir dung trong céc cdng trinh xdy
dung trén dia ban tinh theo quy dinh
clia phép hudt,

- Chis tri thyre hign theo ddi, tong hop
tinh hinh dbu fr khai théc, ché bién
khodng san lim vit ligu xdy dymg,
nguyén fiéu sin xult xi méng, tich hinh
sin xudt vit liéu xdy dymg cia cdc 15
chire, cé nhin trén dja ban tinh.

- Chi tri thyc hign cdp, diéu chinh, thu
héi gify phép hoat dong xdy dymg cho
céc nha thiu nude ngodi hoat djng xdy
dymg tai dia ban tinh theo phén cfp,

- Thubng truc hi ddng xét cdp chimg
chi chimg chi niing lyre cho t5 chire va
hi ddng xét cip chimg chi hanh nghé
cho cé nhiin tham pia hoat déng xay
dymg.

- . Chi tri thye hign xdy dyng co sé dir
ligu, cép nhit, ding tii va cung
théng tin vé niing lye cia t6 chirc, ca
nhén tham gia hoat ddng xdy dimg ¢
try st chinh trén dja ban tinh (bao gém
¢4 céc nha thiu nuéc ngodi hoat dong
xdiy dyng trén dja ban tinh).

- Thyc hién mét sd chiém vu khic do

12
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Pon TG
Ma ';“;: Ngach | vi hoa | Bitn . :C . Ch
] - th S . P .. a h uyén g0 . mg
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Lanh dgo S& giao.
813 | Truimg | CV Phong | - Tong hop cong viée | - Téng hop cong viée chung cia | 1 1 Dai C C c Ch 1. Naing lye:
phong Quén | chung cita phong, béo | phéng, béo céo, tham muu lanh dgo S& | 00 hoe c V | CN |img - Nang hw dp
Quén Iy lynha | 80, tham mu lanh | gidi quyét edng viée chung caphong. | % chuyén N td | chi hep, quy ty doan két
ha va vi |00 SO gidi quydt| o o xiy dymg cdc chuong trinh nginh bac | tin trong don vi;
TTBDS TTBD | ©ng viée chung o3 | snsr oidn nha & ciia tinh, chi tiéu phat phit hop 2 | hee - Ning lye didu
s phong. trién nha & va ké hoach phét trién nha & VIVL KN fdmd;' hinh, trién khai céc
- Chi tri xdy dmg | xi héi trong nhigm vy phét trién kinh 1& LN e hoat ddng;
céc chuong trinh phat | - x3 hi cda tinh theo timg giai doan NV (n ky - Ning Tyo gidi
tién pha & cia tinh, | _ Chil ti, phéi hop v6i cée co quan N niing quyéttinh bubng
chi téu phét trén nhd | pan o0 i duma che cor ché, chinh SDC )
& va ke hoach phdt | o oha vidn va quan Iy thi g N = Dlting. b phar
tifn nha & x& hoi bétdél:'lgsén Y o tich, thng hop.
trong nhig At ban - Na e
oG, e YW PP | . Cha w1, phéi hop vai e vo quan o P T - A
trien x& hi e g i dih yén mdn theo
cla tinh theo img | lién quan 18 chic W, thim dinh quy nganh finh v
giai doan hoach xy dymg hé théng cong s& che 5 K ning:
Chl:l-tl‘i phii hop co quan hanh chinh nha nirée, ru s ‘Ky g
= 'y - .a " " " " 2 i . ﬁn w:'m
voichcec qumn: Bn || 2 Ve Hwec s i nid s i y nang q

quan xdy dyng cic cor
ché, chinh sich phat
trién va quin ly thj
trutmg bét dong san

- Chu tr, phdi hop
vii cic co quan ¢
lién quan td chirc lap,
thim dinh quy hoach
xdy dung hé thong

cdc cor quan, t& chire chinh tr - x& héi,
céc dom vj sy nghiép cng 13p trén dia
ban tinh

Kiém tra vige thyc hign cic tiéu
chuan xiy dymg nha &, cong so, trp s&
lam viée;
- Chi tr hudmg din_ thyre hign vige
phin loai, thiét ké mau, thiét ké dién
hinh, quy ché quan 1y, sir dung, ché d§

ly, dieu hinh cdc
cuge hop;

- K¥ ning soan
thao, chinh sira vin
ban;

- Ky nang giai
thich, thuyét phyc

- Ky ning giao
tip, thiét lip mbi

i3
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VTV | . o thye Nhig hinh M3 ti chng vige thye hié n ch L’ RO i 2
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cv vy ¢
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m
cong s& céc co quan | bio hinh, bao tr nha &, cdng s&, try s quan hé.

hanh chinh nhi nuée,
try 5 lam vige thude
s& hitu nha nuwde cla
céc co quan, 16 chite
chinh trj - xa hji, cic
dom vi sy nghiép
cOng 13p trén dja ban
tinh

- Kiém tra viéc thye
hién cic tiéu chuin
xfly dymg nha &, cong
50, try si lam viéc;
Cha ti hudmg din
thye hién viée phin
logi, thiét k& miy,
thiét ké dién hinh,
quy ché quin Iy, si
dung, ché d§ béo
hanh, bdo tri nhi &,
cong so, i s§ lam
viée trén dja ban tink;
- Chi i huéng din
céc quy dinh ve: bat
dong sin duge dua
vao kinh doanh; diéu
kién nang lyc cia chi
dhu tr dy an khu d6
thj méi, dy 4n khu

1am viée trén dia bén tinh;
- Chu tri hudng dén céc quy dinh vé:
bét déng san duge dura vio kinh doanh;
diéu kién néing lyc cia chil ddu tr dy
én khu 45 thj mé, dyr in khu nha &, dy
4n ha ting ky thujt khu cdng nghifp;
hoat dgng mua bén nha, cong trinh xdy
dymg; hoat dgng chuyén nhugng dy én
khu d6 thj mdi, dy &n khu nha &, dy dn
ha ting k thust khu céng nghiép; hoat
ddng kinh doanh dich vy bit ddng san;
- T§ chirc thim dinh hd so xin chuyén
nhugmg t0dn bd dy an khu 46 thj mdi,
dir 4n khu nha &, dyr 4n ha tAng ky thuit
khu cong nghiép
- Té chirc kiém tra hogt dong dio tao,
bdi dudmg kién thirc vé mbi gii bat
san, dinh gi4 bét dong sin, quin
Iy diéu hinh sin giao dich bat dgng sén
- Chi tri vige clp v quén 1y chimg chi
moi giéi bt dong san
- Chu tri phéi hep thanh tra, kiém tra
va xir ly vi pham trong hoat dng kinh
doanh bét déng san, kinh doanh djch
vy bt dong san theo quy dinh cta
phap lujt,
- Chi dao gilii quyt dom, thu ciia t)
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Niing lire, Ky néing

nha &, dy an ha ting
ky thujt khu cong
nghiép; hoat dong
mua bin nhd, cong
trinh xdy dymg; hoat
dong chuyén nhuong
dyr 4n khu d thi mdi,
dy 4n khu nha &, du
4n ha thng ky thuit
khu cdng nghiép;
hoat d4ng kinh doanh
dich vy bat ddng sin;
- Té chirc thim djnh
hd so xin chuyén
nhugmg todn b dir 4n
khu d6 thj mdi, dy én
khu nha &, dy én ha
dng ky thuit khu
céng nghiép
- Té chic kiém wa
hoat djng déo tao, bdi
dutmg kién thic vé
mdi gidi bit dong
sén, dinh gid bit dong
san, quan ly di
hinh sin giao dich
bit dong sin

Chi i viée cdp va
quin Iy chimg chi

chire, ¢ nhén vé linh vyrc cha va thj
trudmg bit dong sin thude thim quyén
quan 1y.
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VIV | iy | con e | Nhi§m vy chinh M3 13 obng vife thyre hign n | ¢ ik RO [ qin | @B _

L clu':': hign L ki tha mon L#C g.:; ai :'“ ¢hi | Nang lre, ky niing
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méi gidi bat dong sén

- Chi ti phéi hop

thanh tra, kiém tra va

xir ly vi pham trong

hoat djng kinh doanh

bit djng sin, kinh

doanh dich vy bt

dong sin theo quy

dinh cia phap luat.

- Chi dao gidi quyét

don, thur ciia 3 chirc,

cd nhan vé linh virc

nhi va thi tnromg bét

dfng sin.

8.04 | Chinh | Thanh | Thanh | - Tham muu lanh deo | Chi dao, 16 chirc thyc hign nhigm vy | 100 | 1 Daihge | CC | TTV | CCN | Chim 1. Nang lye:
Thanh |[travién | raS¢ | So thyc hién quan ly | thanh tra % chuyén Ntd | gchi  Néing Iyrc tip hop,
wa Sy m}nﬂm"&gstﬁc - Thanh tra hanh chinh, kiém tra ng%m ?CN% tin Qi Gk Kk

gidi :lu;;nét ik g, | - Thanh ra chuyéin ngin \Pr;lva g e dat troug o ¥i;

* - s ~ L3 - i
t8 cdo vi phong, | - Tham gia tiép cong din, xir Iy don VN | chubn | Th | - NEng e didu
chéng tham nhiing; | th khiéu ngi, t6 céo, kién nghj, phin ¥ |ah hanh, trién khai céc

a cong da hogt :

- Tién hanh thanh tra, mcmmfﬁf" o ning |ga | NOVLOONE
Kiém tra, giti quyét | - Xem xét, giai quyét va wa loi cong SDC | vién | ~Ning lyc gidi
khifu ngi, t§ cdo va | din theo ding quy dinh cta phép lujt NTT quyet tinh hudng
phong, chéng tham | - Tham muu linh dao trién khai cac oo - Niing Iy phan
nhiing theo quy dinh | bio cdo trong finh wire: phong ching ban tich, tong hop.
clia phap ludt; tham nhiing; tiép cdng din; khiéu nai, - Niing lyxc chuyén
- Xir phat vi phem [ t0cdo mén theo nganh linh
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Yéu chu vé niing lyc, trinh 4§ - ky ndng

Ty
tro
ng,
Té b TG
ol | | 0 | o e |5
: b thye | Nhigm vy chinh MG i cng vige thye hign n uyén RO | Tin | 7%
L Vp"\;w chx hién iy i s i tha mbn LI,;C 3; ai :;: clli' Niing lye, k¥ ning
- nh nghi@p ngir ha
cv Ve ¢
/ma
m
hanh chinh thudc linh | - Xir phat vi pham hanh chinh thude wire
vuc thanh tra, finh vye Xay dymg 2. Ky ning:
- Thie hién cic | - Thue hign cc nhiém vy khic do Ban - K§¥ nang quan ly,
nhiém vu khic do | Giam déc S giao diéu hanh céc cudc
lanh dao 5& giao. hop;
- K¥ nang soan thao,
chinh stra van ban;
- K niing gii thich,
thuyét phuc
- K§ néing giao tiép,
thiet lip mdi quan
hé.
815 |Chanh |CV Vin | - Quan Iy, didu hanh | - Didu hanh cong vige hing ngay cia | 100 | 1 Paihoc [CC | CV | CCN | Chim 1. Nang lye:
vin phong | chung va chiju tréch | Vin phong: chdp hanh ndi qui, qui ché | % chuyén Nt | gchi - Niing lye tap hop,
phong S§ | mhigm teoe  Ban | lim vige; phan odng cong viée theo nganh bic2 | tin quy ty dodn két
Giam dbc vé& hoat | cdng van dén, ké hoach chuong trinh phil hgp KNL | hoc trong dom vi;
déng ciia Viin phong | eong téc, chi dao coa Ban Giam déc VTVL NN | tddat —Niing e did
(hoat dong chuyén | cho chc odng chirc cia Van Phéng; VN | chuin iy st O
mé‘n vi ndi qui, qui | theo d3i, kiém tra, x& Iy tinh hinh thyc ky hoall’dén
che lam vige c“t:; hién ning Nin Ii
sd)Tham  mu - Xem xét cic hd sorxir Iy cong vié SDC el
cfng tic nhiém WU | chuyén vign hodc Phg cgnhgnl:wvgﬁ NTT quybtich hudag
chuyén mn, t6 chifc, | phang chuyén, trinh Ban Gidm déc co - Nang lyc phin
cén b9, thi dua khen | (thank vién phy trach true tiép), bao bén tich; song hop.
thuémg, hinh chinh | o3 chuong trinh, ké hoach cdng tic, - Nang hee chuyén
t(‘)n‘g hop clia ‘_"'5"' qui hoach phét trién nganh, nhén sur, 15 min theo img
phong cho Ban Gidm chirc, thi dua khen thuémg, tho mic nganh linh vire.. ..
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Ty Yéu cu vé néng luv, trinh d§ - k¥ néing
tro -
ng
3 Don TG
Ma | 1M | Nggeh | Vi hoi | Bién | VC " =
VIV | . <on thire Nhigm vy chink MG ti chng viée thire hign n | che uyea 20 i 5
| g = | & igm vy ch g vi¢e thyr hif i mon | LLC| Q| g :'; chi | Nanglye, k¥ nang
nh nghip ngir kha
cv vu c
fnd
m
ddc (thanh vién trye | hanh chinh, chuln bj nGi dung cic budi 2. Ky nang;
tiép dugc phén céng | hop do Ban Gidm dbc chit tri hojc do -Ky ning quin Iy,
phuy tréch). Ban Giam déc trinh cdp trén cha ti,... didu hanh céc cue
- Phan cong cong - Tham gia céc budi hop, di cdng tac do hop;
viée; theo dai, dén B¢ Xiy dimg, UBND tinh chu tri; cia - K§ niing sogn thio,
dbc, kiém tra vige S& Xdy dyng (do Ban Gism déc chiz chinh sira véin ban;
thye hién, dénh gid | tri), cic s& ban nganh, UBND huyén, - K§ ning giéi thich,
cong chirccta Van | TP va céc don vj khéc ¢6 lién quan thuyét phyc
Phong. - Chix tri 16 chirc mét s6 sif kién, giao - K§ nfing giao tiép,
ban, gip g0 16 chirc, don vi theo chire thiét 1ap mi quan
néng, phin cong hé.
- Thyc hign nhiém wu céi cich hanh
chinh, thi dua khen thudmg, qui ché dén
chi, danh gi4 cbng chirc theo qui djnh,
quéin b ti sin cia Phong .
- Nghién cin céc van d& lién quan dén
chuyén mén v quin trj phong
- Quén Iy vi dio tao nhin sy
816 |Phs cv Phong | Tham muwu  cho -‘Cﬁp gify phép xdy dung cong trinh | 100 | 1 Paihge |TC | CV | CCN | Chim 1. Niing lye:
Trudmg Quy | Tnrimg phong trong | cép dic biét cap I, cdp II, cong trinh | % chuyén Nud | gchi - Niing lyre tip hop,
phong hoach | viée trién khai thire | ton gido, cdng trinh di tich lich sir viin nginh bic2 | tin quy tu dodn k&t
Quy Kién | hign cong tic quin Iy | ha, cdng trinh nrog di, wanh hodnh phis hop KNL | hoe trong don vi;
hoach Nhi mrde vé quy | tring, nhimg cong trinh trén cic tuyén, VTVL NN | tddat Nang hec didu
Kién hoach xy dymg, kién | truc dudmg phé chinh trong dd thi, VN | chudn ;ﬁn”‘g tngnckhaj 5
R tric ghm: Quy hoach | cdng trinh thudc dyr dn o6 vén diu or Ky ) :" _
xdy dyng viing, quy | me tiép nwde ngodi, cong trinh thude nang oat dong:
i hogch d6 thj, quy | du dn, céng trinh tram thu phit séng SDC - Nang I giai

-
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Ty Yéu cliu v& ning e, trinh 45 - k¥ ning
tro
ng
T Don TG
Mi | o | Nesch | i hod Biég . :’C‘ . :nh
vrv | cong | thwe | Nhi¢gm vy chinh Ma ta cdng vige thyre hign n | ch yén %0 £ 2
L VTV chliE hién el g vife thipe hi¢ tha mén L#C g; ai ::'; cln' Niing lye, ky ning
L nh nghigp ngir Z khi
cv vu c
/nd
m
hoach xdy dymg ndng | thong tin di dong vi che cong trinh NTT quyét tinh hudng
thén, quy hoach xay | khic thudc thdm quyén UBND tinh. co - Niing lyrc phan
dg_mg cic '_d‘“ fh‘-"f Thim dinh, chap thudn quy hoach bin tich, 10ng hop.
ning i thi; hiét ké | Téng mac bing cic cong trinh xdy - Naing lyc chuyén
45 thi, quén ’?’ khdng | dimg ciia co quan nha nude, (6 chire, mon theo timg
gian, Kién tric, cAnh | goanh nghigp rén diabin inh. nginh fish ..
Quan d5 thi; trien khai | o0 420 kidm tra va 1 chire th s
thyc hign théa thuan | s e 2. Ky néng:
: . aai . | hign cde quy chudn, tiéu chuan vé kién ;
Py i, ki i, triic, quy hoach xiy dymg, cic quy dinh y !S? mngqu o IY’
awy hoach léng mat vé lap, tham dinh, phé duyét céc logi st finly e wobe
bing d6i vl cac d:,r Py én(,luy hoach 3 p i hop;
dn, cing trioks thlm | o ok e Quy ché -1 ning soun s,
dinh hd so khio sé | -TO chirc lap, | Quy ¢ ol st v s
dia hinh Kp quy qué.u Iy kién wic 46 tlu, huémg dan va Bl i
h phOI hop v6i UBND cap huyén trong - K néng giai thich,
oach ﬁy dung, quy th h
hoach téng mit béng vige lap, thim dinh céc Quy ché quin uyet phyc
theo quy dinh va cic 1§ kién triic d6 thi; huéng dan, kiém tra - Ky‘ nang gm tiép,
cong viéc khic dirgc \néc thyc hién céc Quy ché quan Iy thiét 13p mdi quan
bentrus.dom;saukhlduuccapw hé.

phan céng.

thim quyén phé duyét;

+Tb chire lp, thim ihnh, trinh UBND
tinh phé duyét, hojc 16 chirc lap de
UBND tinh trinh cip c6 thim quyén
thdm dinh, phé duyét cic d8 4n quy
hoach xiy dung trén dja ban tinh theo
quy dinh ca phap ludt;

- Hmmg déin UBND cap huyén trong
viéc tb chirc 1ap, thdm dinh, phé duyét
cée db 4n quy hoach xiy dumg trén dia

1%




rEE

Tén

dom

Ngach
cing
chire

thre
hign

Nhiém vu chinh

M@ ta cong viéc thyre hiéo

Bién
n che

Yéu ciiu vé niing lre, trinh 3§ - k§ ning

YC
Chuyén
mdn
nghiép
hi

Ch
Ngo img
ai e chi

Nang hre, k¥ ndng
ng | o€

bin huyén theo phin cip; hirong din
UBNDcapxitochuccécdoanqw
hoach chung xdy dymg, quy hogch chi
tiet diem dén cir nbng thén trén dia ban
X4,

Quénl)’lvétocl'n.rclhuchimcat.quy
hoach xdy dyng da duge duyét trén dia
ban tinh theo phan cfip, bao gbm: 16
chirc cong bd, oongkhalcac quy hogch
xdy dimg; quin Iy méc gidi, chi gioi
xﬁyd»mgedxaydung;capchmsdﬂ
quy hogch xiy dyng; th&ng béo dia
diém xdy dymg; cung cp thong tin vé
kién tric, quy hoach xdy dymg; eip
Gidy phép xdy dumg, gidy phép quy
hoach.

- Trinh théng béo dja diém, dién tich,
quyét dinh ch trrong ddu tu (tiép trinh
UBND tinh) 4¢ UBND tinh ra thing
béo dia diém, dién tich, quyét dinh chi
trvong dﬁu tu cho phép co quan nha
mrde, td chire, doe.nh ngl'uep trén dja
ban tinh thué dit & ddu tr xdy dumg
cong trinh.

8.1.6

Phé
Truémg
phong
Quy

cv

Phing

Kién

Tham mwu  cho
Tnrimg phong trong
vide trien khai thye
hién cbng tac quan ly

- Cap giﬁy phép xiy dyng cbng trinh
cdp diic bigt, cap I, cip I, cong trinh
t6n gido, cong trinh di tich lich sir vin
hoa, cong trinh tugng dai, tranh hoanh

100 |1
%

Chim
Ntd | gchi
bic 2 | tin

KNL

cv 1. Naing lye:
- Nang lyc tip hop,
quy tu doan ké

trong don vi;
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Ty Yéu chu vé néing lre, trinh 4§ - k§ ning
tro T
Hom i
TG
M3 :: Ngach | v boa | Biégn | YC Ch
YTV | | ching thure Nhiém vu chinh M6 tid cong viée thye hién n ché | Chuyén Ngo = img
L vilvVTV chire hién ifm vy Exiiethype hip ha mon L%,C 3:‘1' ai I:: chi | Ning lwre, ki néing
L ah nghiép ngir Kkhi
cv v e
/nd
m
hogch Nhi nuée ve quy | tréng, nhimg cong trinh trén cdc tuyén, VTVL NN | ddat - Nangluc _diéu
Kién hoach xdy dymg, kién | tryc dudmg phd chinh trong 46 thi, VN | chuan hanh, mieén khai céc
tric wnic gdm: Quy hoach | céng trinh thude dy an 6 von dau tr ky hoat dong;
xdy dyng ving, quy | tree tiépAmn&c ‘ngoéi. cdng lﬁl‘ﬂ,l thude nang - Ning luc gidi
hoach dd thi, quy | dy dn, cdng trinh tram thu phat séng SDC quyét tinh huéng
hoach xdy dymg nong | thing tin di ding va céc obng trinh NTT . Nang lyc phin
thén, quy hoach xiy | khc thudc thim quyén UBND tinh. co L
dimg cac khu chic | - Tham ban tich, tong hop.
d|nh chip thuin hoach N
ning 8 thi & ¢ | Ting it bing i congqumynh xiy b i
df" thi, quan ly khéng dimg ciia co quan nha nude, td chir, inh finh v e
gian, Kien triic, canh | goanh nghigp trén dia ban tinh. :g:(“h L
quan d8 thi; trién khai | _ - s d e ¥ niing:
thye hién théa thugn | - U608 dén, kidm tra v 6 chitc thyc - Ky nang quin 5,

phiong 4n kién tric,
quy hoach téng mat
bing di véi céc du
én, cdng trinh; tham
dinh hd so khio sit
dja hinh 1lip quy
hoach xdy dyng, quy
hoach tong miit bing
theo quy dinh va céc
cong viéc khic duge
phin céng,

hién cac quy chudn, tiéu chudn vé kién
trilc, quy hoach xdy dymg, cde quy dinh
vé lap, thém dinh, phé duyét céc loai
db 4n quy hoach xdy dung;

-Tb chirc Iip, thim dinh cic Quy ché
quan 1y kién tnic ¢ thi, budng dan va
phdi hop véi UBND cép huyén trong
viée lap, thim djnh cic Quy ché quin
]S’ kifn tric d6 thi; hudmg din, kiém tra
viéc thyc hign céc Quy ché quan Iy
klcnmacdéth;saukhlduoccapcé
thim quyén phé duyét;

+Té chire lap, thédm djnh, trinh UBND
unhpheduwt.boéctochuc lapdc
UBND tinh trinh céip c6 thim quyén
thamd_;ﬂh,pheduyetcacdoanuy

ditu hanh cic cude
hop;

- K¥ ning soan thdo,
chinh sira vin ban;

- K néing gidi thich,
thuyét phyc

- Ky ning glao trép,
thiét lap mdi quan
hé.
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Tén
dom

Ngach
cng
chirc

Nhigm vu chinh

Mo ta chog viéc thye hién

Bién

Yéu cliu vé niing lyc, trinh 4§ - k§ niing

YC
Chuyén
mén
nghi¢p
vy

Ch
Ngo mg

L;'C % ai g: chi | Niing lyre, k§ ning
ngir kha

hoach xAy dymg trén dja ban tinh theo
quy dinh cia phip ludt,
- Huéng dén UBND cfip huyén trong
wectéchuclép,mémdpm,phéduyﬂ
cécdoinqny]wachxaydunguénd;a
béan huyénlhoo cip; hwémg din
UBND cfp x4 t chirc cic d3 4n quy
hﬁmmﬁyquwhmhc}u
tiét didm dan o ndng thon trén dja ban
i,
- Quan I va 3 chitc thye hign céc quy
hoacllﬁydungdzduchuyelmdla
ban tinh theo phén cép, bao gdm: t6
chire cong bé, cdng khai céc quy hogch
xdy dyng; tiuan ly méc gidi, chi gidi
Xy dimg, cot xdy dyng; cap chimg chi
:gnhoach xdy dymg; thdng bio dja
xdy dymg; cung cip théng tin vé
kién tric, quy hogeh xdy dimg; clp
Gidly phép xy dwng, gidy phép quy
hoach.

- Trinh théng béo dja diém, di¢n tich,
quyét dinh chit trrong dAu tu (tiép trinh
UBND tinh) d& UBND tirh ra théng
béo dja diem, dién tich, quyét dinh chi
uuungdaumcho@epwquann]m
nude, t& chirc, doanh nghlép rén dja
bén tinh thué dét dé diu tr xily dymg
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|__ Ty Yéu chu vé niing lyc, trinh 45 - k¥ ning
tro
ng
Dom TG
Ma ;f: Ngach | vi hoa Biésn Y‘;é " Ch
VIV | b thwe | Nhi chinh M ta céng vige thy hi che | Chuyén 20 | Tin | 'ME
L | wvTv | e | mivychin € vifc Ry i b mon | TEC| QL] it | | chi | Nang e, ky nang
L 8 g | " | kha
nh nghiép ngir
Ccv vu c
/nd
m
cong trinh. ]
816 [Ph6 [CV [ Phong | Tham rmuu cho | - TS chitc thuc hign vé thuc hign: Dy | 100 | 1 Paihee |TC |CV | CCN| Chim 1. Nang lyc:
Trnrémg Quin | Tnrmg phéng trinh | thio cac van bin QPPL, quyét dinh, chi | % chuyén N g_chi - Ning lyc tip hop,
phéng Iy xiy | Lanh dao S thi, ¢ac vin ban huémg din tong hoat nganh bac 2 | tin quy tu dodn ké
Quin Iy dmg | B thio cac van | d0nexdy dymg. phis hop KNL | hoc trong dom vi;
xdy bin  QPPL, quyét | -T6 chifc thyc hién va thyc hién: Thim VIVL -G - Nang_lyc didu
dymg dinh, chi thi, céc van | dinh dir &n ddu tw xdy dng; thém dinh e hanh, trién khai cic
bén hutng din trong | thiét ké va dy todn xiy dymg céc cng ngn hoat ddng;
hoat dong xdy dymg; | trinh xdy dyng dan dung va cong sn«g: - Ning e giai
- Tham muu gifip nghquﬂwcl phan ‘fép' . NTT quyét tinh hubng
Truomg phang thye | ~Téchircthyc hign va e hign: co - Nang lyc phan
hién chic niing quan | Hudmg din, kiém tra vigc thue hign ban tich, tong hop.
ly nha mrée trong cic | cée quy dinh ciia phép ludt trong hoat - hre chuvé
Tinh wvirc sau: dong diu tw xiy dyng gdm: Lap, thim m;&g m?; € :):1;
Hudng dén, kiém tra | dinh, phé duyét dy an dau tu xdy dymg; nganh finh virc....
viéc thye hign cac | khao sit, thiet ke xdy dymg; quin Iy chi .
quy dinh cia phap | Phidautuxdy dyng o i
ludt trong. hoat dong | Hurbng din uéng téc Iip v quén 1y chi <Ky nding quin 1,
diu tr xdy dymg, phi dau tr xay dymg cdng trinh trén dja dleu_ hanh cic cude
T4 chirc thim djnh | ban toin tinh hop;

dy dn diu tw xay
dyng, thiét ké xiy
dymg céc cdng trinh
xdy ding dan dung
vé cong nghi¢p theo
phén cap;

Hudng din cong tic

Huréng dn, kiém tra cong tac lia chon
nha théu trong hoat déng dau tr xdy
dyng theo quy dinh ctia phap lujt trén
dia ban tinh.

- K¥ nang soan théo,
chinh sira viin ban;

- K¥ nang giai thich,
thuyét phyc

- K§ ning giao tiép,
thiét lap mdi quan
hé.
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Ty Yéu ciu v& niing hre, trinh 4§ - k§ ning
trp
ng
Pon TG
M m Ngach | vi bob | Bitn | ;{(;é . Ch
YTV | . cing thye Nhig¢m vy chinh MO ta cdng vige thwre hign n ch uyen L 20 | T img )
L pra chire hign tha mén L!I'.'C SN ai ln:: chi | Ning lyc, k¥ nivg
L nb nghiép ngir kha
cv v c
/na
m
I&p v quén Iy chi phi
dau tr xfy dymg cdng
trinh trén dja ban toan
tinh

Huéng dén, kiém tra
cOng tac lya chon nha
thiu trong hoat dong
diu tr xdy dyng theo
quy dinh cia phap
lut trén dja bin tinh;
Hwéngdin.lhmngia
¥ kién thém djnh chi
trvong diu tu thim
dinh_thiét ké céc dy
in dAu tr ciia cAc nha
diu tur trong v ngodi
cic khu, cum cbng
nhi§p wén dia ban
todn tinh.

Tham gia 15 tr vin
gilip viéc cho Hgi
Huﬂngdﬁn,thamgia
cong téc giai phong
mit bang ;

Thye hién mot sé
nhigm vy khic do
Lanh dao So wva
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diu tr xéy dymg,

Té chic thyc hign
thim dinh dy todn
xfy dymg céc cong
trinh xdy dyng din
dung va céng nghiép
theo phan cip;
Huémg din céng tac
1ap v quan Iy chi phi
dau nr xdy dyng cong

phi dhu tu xay dyng cong trinh wén dja
ban toan tinh

Hurémg dan, kiém tra céng tic i chon
nhi thau trong hoat dong diu tw xdy
dymg theo quy dinh cia phép lujt mén
dja ban tinh;

Thyre hign huémg din, tham gia cong
tc giAi phong mat bing;

Thie hign viée Cap gify phép hoat
dong xfy dymg cho t6 chirc va ci nhin

Ty Yéu clu vé niing lwe, trinh 4 - k niing
! b b _
ng
" Pon TG
Ma I:: Ngach | Vi hoa | Bién ChYC N Ch
. . 5 conp vié i ché uyén £o nE
V:"V vivTV ::E :ll:lét: Nhi¢m vy chinh M5 ti cdng viée thye hign “l:é o L-II-E g; o :“:: ehi | Nang lye, ki ning
L nh nghiép ngir khi
cv vy c
/nd
m
truomg phong giao.
816 |Phs cv Phong [ - Tham mwu cho | QPPL, quyét dinh, Té chirc va thye | 100 | 1 Paihoc |TC |CV | CCN | Chim A
Tnréng Quin | tuémg phong trinh | hign: Dy thao cic van ban chi thi, cic | % chuyén Nid | gechi - Nang lyrc:
phéng Iy xiy | lanhdao S vin ban huémg din trong hoat ddng nganh bc 2 | tin - Ning lyc tp hop,
Quénly dyng | Dy thio chc vBn ban | X8y dimg. phi hop KNL | hee 3‘:: ;'-' d?an ket
xdy QPPL, quyét dinh, | T4 chitc thye hign va thye hign: Thim VTVL NN | ddat gdonvl;
dymg chi thi, cc vin ban | dinh dy 4n diu tr xay dymg; thim dinh VN | chuan - Ning Iyc dicu
huéng din trong hoat | thiét ké va dy todn xdy dimg cic cong L hanh, trién khai cac
dong xdy dymng; trinh xdy dyng dan dung va cdng nang hoat dong;
- Tham mwu giGp | nghiép theo phan clp. SDC - Nang luc pii
Truomg phong thyc | Tochixthyx hién va tase hign: NTIT quyéttinh hudng
hign chirc ning quan | Huéng din, kiém tra vige thyre hign eac ‘;';n - Nang lyc phin
Iy nha nuée trong céc | quy dinh ciia phap luit trong hoat dong tich, tong hop.
finh vyrc sau: dau tu xdy dymg %5m: Lép, thim dinh, - Ning lyc chuyén
Huedng dan, kiém pheé duyét dy an dau tu xay dymg; khao min theo tmg
tra vigc thye hign céc | sét, thiét ké xiy dimg; quan Iy chi phi nganh linh vire. ...
quy dinh ciia phip | dAutv xdy dimg 2. Ky ning:
lujit trong hoat dong | Hirdng dan cdng tic lap va quén Iy chi - K¥ ning quén Iy,

ditu hanh cic cuge
hop;

- K¢ néing soan thio,
chinh sira véin bén;

- K§ nang giai thich,
thuyét phyc

- K§ ning giao tiép,
thiét Iip mdi quan

hé.
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Ma | | Neach | vi hod BE, . :(;@ . EnI;
VIV | . con, thye Nhiém vy chinh M ti chng viée thue hién n | ¢ uyen B
L W“I’TV chﬁi hign R S tha mén L;'C 3.:" ai m chi | Niing lyc, k§ niing
’ nh nghigp ngir kha

Ccv v £
/ndi
m

tinh tén dia bén toén | nudc ngodi hoat ding xfy dung trén

tinh dia ban tinh

Hudng dan, kiém tra | Thyc hién cic nhiém vu khéc do lznh

cong téc Iwa chon nha | dao S& va tnedng phong giao.

thiu trong hoat déng

diu tr xdy dymg theo

quy dinh cia phap

lut trén dja ban tinh;

Thye hién cdp gidy

phép hoat dong xdy

dyng cho t& chire va

¢A nhin nuwdc ngoai

hoat djng xdy dymg

trén dja ban tinh;

Tham gia t5 chuyén

gia thim dinh gi4 ciia

tinh khi c6 yéu clu;

Huémg din, tham gia

cong the g phong

mt bang;

Thye hign mét sb

nhiém vy kbic do

Lanh dao S& va

trudmg phong giao.

8.1.6 | Phd cv Phoog | Tham muu gitip Lanh | - Xay dymg Thi tue hinh chinh vA[SO | 100 | ] Paihge | TC CV | CCN | Chim 1. Niing lye:
Trudmg phét | dao s thye hign chitc | thuje Tnh v Ha ting ky thut va | % chuyén N | gchi - Nang Iy tip hop,
phéng tién | ning quan Iy nha | Phét uidn d6 thi nganh béc2 | tin quy tu dodn ket
phit déthi | nubc trong céc linh | _Tham gia Dy thio céc quyét dinh, che phtl hop KNL | hoe trong dom vj;
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TV Yéu chu vé ning luc, trinh d§ - k¥ ning
i o
ng
. | Tén B TG | "
o don iy “:"I hod E;.? Clr:lﬁén Ngo fng
VIV | con we ia i ; ;
L ch&i hifn Pl vy chin Mo taiongethychite ﬂ?g mén L%:C 3;‘ ai I“: chi | Niang lue, ky ning
L nh nghi¢p ngir | 0 | khd
cv v ¢
Ind
m
trien d6 va virC sau; van ban Quy dinh viéc phan cong, VTVL NN [tddat - Nang_lyc didu |
thj va HTKT | _ Thi tyc hanh chinh | phan cip va uy quyén trong finh vire VN | chuin hanh, trién khai cic
HIKT va 1SO thugc Hinh vye | Phat trién d6 thi va Ha ting k¥ thudt; ky hoat ddng;
Ha tﬁn% k¥ thujt vé | - Téng hop, ké hoach dii han, 5 nam ning - Ning lrc gidi
Phit trién dé th va hang nam, c4c chuong trinh, dy 4n SDC quyét tinh hubng
- V& duémg giao | trong linh virc Ha ting ky thujt va Phat NTT . Nang lyc phan
thong dé thi; trién d6 thi g tich, tng hop.
- V& quin 1y chét thai | - Tham gia thyc hién Béo cdo dinh ky e - Nang lye chuyén
riin théing thurdmg; B§ Xay dymg va UBND tinh hang nim mén theo fimg
- V& chiéu sing 46 vé: Hién rang méi tsdmg, Bo cdo nganh linh vice. ..
ﬂ‘i; thu'c l‘lleﬂ ‘.E')w ”[1161'13 tI.I. 06:20[2-1'1" 2. Kf' niing:
- Vé céy xanh d6 th; E%Vé bwmc:; ?Scl’cf}mgxtﬁélnm:avﬂu: - Ky néng quin 1y,
- Thim dinh céc A | oo vow chu aa B) Xby dymg va ci diéu hanh céc cude
in DTXD thuge inh | go 1o e VA Ll ;
vie Ha ting k5 thugt | o o R . - Ky niing soan théo,
va Phit tridn d6 thi A 'Iha.m gia D ouong nhifm vy vl dy chinh stra van ban;
g i todn Dir dn BTXD linh wvirc Ha tang k¥ apeo 33
- Tham gia héi dong | a1 va Phit wién d6 thi - Ky naing giéi thich,
tham dinh danh gia Tham o A e thuyét phyc
tic dong mdi tuomg | T, P™ 812 89p ¥ d€ xuat chit trrong <K g i
déu tr Dy 4n DTXD linh virc Ha thng g s Ee,

cic du an DTXD trén
dija ban tinh.

k¥ thust va Phét wién d thi

- Tham muru trinh ty thi tye xdy dymg
<o ban theo dong chirc nAng nhiém vy,
tham gia cée dyr 4n, béo cdo kinh té k¥
thudl, béo cho Trsdmg phing va tich
Lanh dho Svky.

- Tham gia thim dinh cic Dy an
PTXD thudc linh vyrc Ha ting ky thust
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tro
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Tén B TG
v | dom | TE o e Neo | g |
VTV | . b t Nhiém vu chinh M ta cdog viée thue hign n € u i
v |V G | ki e g Vike et tha mon | 1NC| 2| ai :';: chi | Ning lye, ky nang
v oh nghi¢p ngir kha
CV vu ¢
ni
m
va Phit tien d6 thi tinh, bdo clo
Trudng phong vatrinh Lanh dao Sorky.
- Tham gia hoi ddng dénh gia tic dong
méi teimg cic DA DTXD trén dja
ban tinh,
816 |Phé |CV  [Phong | Tham mwu cho | - Dy thio cic quyét dinh, céc van ban | 100 | 1 Paihoc |{TC | CV | CON | Chim 1. Nirg byes
Trémg phat Trudng phong, Linh | Quy dinh viéc phén cong, phén c:‘ap va| % chuyén Ntd | gehi ' !
phéng tién | dao S thyc hién | uy quyén trong linh vire Phit tridn do nganh bic2 | tin - Ning lyc tip hop,
phit d5thi | chbe ning quin Iy | thiva Ha thng k§ thudt; ph hop KNL | hoo quy M doin: kg
trién 46 viHa |nha nubc céc linh | . Dy thao quy hoach, ké hoach dii han, VIVL NN | ddat woagdonvi;,
thi v tang | vyc: 5 nam vA hing nam, cé chuong trinh, VN | chuan - Ning lyc dicu
Ha ting k¥ | -Phatwidndothi. | dy én trong finh virc Ha thng k¥ thujt iy hanh, trién khai cic
k§ thudit thuft | Cép nurde d3 thi va | vA Phat trién 46 thi; néng hoat dong, .
khu cong nghiép: - Dy thio cc quyét dinh, chi thi va cic 2% - rfi::?h h"e"f giai
. Thoat muwée dé thj | ¥an ban khic thuje thim quyén ban i quyet wing
vi khu céng nghiép: hanh ciia Cha tich UBND tinh trong ki - Nang Iyc phan
« Quin I iy dyng Tinh vyrc Phét trién d6 thj vi Ha ting ky tich, téng hop.
nghm db thi: thug, . - Ning lye chuyén
- Nehfa trang: - Tham gia ¥ kién <hd twrong diu t mon  theo  timg
R céc dir dn thude nganh Xay dimg, nganh linh vyc....
o uan 1y s G0 | 3t dinh Dy dn, thide ké cor s, thie 2. K§ ning:
ung cbng trinh ha Ké ba 2 2 e
thng k thudt 46 thi: bin vé thi cdag - dy todn cla cic - K nang quin Iy,
. | Dy én dau tur xdy dyng cong trinh ditu hanh céc cude
E_Xﬁysgﬁsﬁ;uﬂ 31 | thude finh wre Ha ting ky thut va Phit hop;
o, Ve D3 | rién do thi theo pha dinh o1
L e
- Thim dinh cde dr | _ fam gia kidm tra nghiém thu thyc té - K ning giéi thich,

dn DTXD thufc finh
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Yéu ciu vé ning lye, trinh 4§ - k§ ning

HTKT&PTDT
Béo cio dinh ky Bd Xay dung va
UBND tinh hing nim vé: Hién trang
méi teimg, Béo cdo thye hién theo
Théng tu 062012-TT-BXD va bdo
cdo cdc chi tiét inh wvyrc Phét trién 5
thj va Ha té‘ng k¥ thuét theo yéu clu
ciia b§ Xy dyng va cic B) khéc lién
quan.

-Hurémg dfin cong tc 1p vA quan Iy chi
phi céc dich vy ha ting k¥ thut thuje
finh vire quén Iy nha nuwée cia S6; 10
chizc 1ap dé Uy ban nhén dén tinh cng
bd hojic ban hanh dinh mire dir todn
cac dich vy ha thng ki thuit trén dia
ban tinh ma chua cb trong cic dinh
mirc dir to4n do Bé Xay dyng cdng b,
hoic 4@ c6 nhung khong phd hop véi
quy trinh ki thudt va dicu kién oy thé
clia tinh; tham mur, d8 xudt véi Uy
ban nhin dén tinh huéng din viée 4p
dl.mg‘hoéc vén dung cAc dinh mirc, don
gid vé dich vy ha ting ky thujt trén dja

Ty
tro
ng
& Bon TG
Ma ::: Naach vi hod Bié:. c:C " Fh
YTV | cbn thue Nhié chinh M& ta chne vide thure hié n ché uyén go ; img
L | YWYTV chﬁ% it i¢m vy chin g viéc thye hign A mén L!FC grl; ai ;ll;: chi | Niing lyre, k néng
L nh nghi¢p ngir khé
Ccv vu 3
/o
m
vic HTKT&PTDT | Chit luomg cng trinh bfm giao du;a thuyét phyc )
- Tham gia thim tra | ¥80 st dyng trude khi tham tra quyet - K§ ning giao tiép,
Quyét tin DA hoan | todncong trinh thiét 1ip méi quan
thanh thuéc linh vire ~Tham gia thim tra Quyét toan DA hé.
HTKT&PTDT hoin thinh thude finh wre

2%




Yéu ciu vé nang lye, trinh 4§ - k§ néing

Ty
try
ong
Bon TG
Ma :: Ngach | ¥ hoa Bié; " YC 5 Ch
: thure i & i i ch huyén go | o | Umg
vzv VTV ::E i Nhiém vy chinh M ta cdng vife thyc hign ‘:ﬁ . u{‘c 3115 o :';: chi | Ning lye, ky ning
L nh nghiép ngir khé
cv vy <
/o3
m
ban tinh va gia dy ton chi phi c4c dich
vt ha ting k¥ thugt sir dung nguén vén
ngén sich cia dia phuong; kiém tra,
gidm sit viée thye hién,

8.1.6 | Phé Ccv Phdng | Trién khai thyc hign Nghién cim xdy dyng dé trinh Uy | 100 | 1 BPaihgc |TC |CV | CCN | Chim 1. Niéing hue:
Tnrimg QL cOng vige quan ly nha | ban nhin dén cip tlnh xem xét, béo cdo | % chuyén Ntd | gchi - Niing lyc ép hep,
phong Nha nutz lién quan dén Hdi ddng nhan dén cip tinh quyét dinh nganh bic2 | tin quy tu doan két
QL Nhi vi linh vire nha &rigng | ban hanh chuong trinh, ké hoach phat phi hop KNL | hoc to}lg dom vi;

Vi TTBD | &, nha chung cu,nhd | trifn nha & cia tinh, bao gém chwong VTVL NN | tddat - Nine luc dibu
TTBDS S & x hoi, nha & trinh, ké hogch phét trién nha & néi VN | chudn iy ugiénfhaj =
thuong mai, nha & chung va cdc chuong trinh myc tiéu k¥ hoat.:k'm
sinh vién, nha §odng | cia tinh vé h3 tro nha & cho cic dbi nng &
vy, nha cong sé,nha | tuong x4 hi gap kho khin vé nha &; 16 SDC - Ning lyc gidi
lam vigc, rusdlam | chire trién khai thyc hign sau khi duge NIT quyéttinh hudng
viée. . co quan ¢6 thdm quyén quyét dinh phé cor - Ning lyc phin
duyét bin tich, tdng hop.

Chil tri, pho: hq'p véi cic oo quan - Nang Iye chuyén
lign quan: Hudmg din vige lap, Ihé.m mén  theo timg
dinh, phé duyét cic dy an phat tién nganh finh vye....
nha &, thim dinh céc dyr 4n phat trién 2. K§ niing:
nhd & do Uy ban nhan din cdp tinh - K§ nling quin Iy
chip thuin hozc quyét dinh dau b didn hanh cic cwac’
thye hign Iwa chon chil diu tr dir 4n hop;
phit trien nhé & thuong mai va nhi & i .
x& hoi 6 trinh Uy ban nhin din clp - Ky néing soan thao,
tinh xem xét, quyét dinh theo thim chinh sira viin bin;
quyen - K¥ n#ing giai thich,

thuyét phyc

Xay dymg céc corché, chinh sich vé
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Nhiém vu chinh

M5 ta cdng viée thue hign

TG
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Yéu ciu vé nfing lyc, trinh d3 - ky ning

YC
Chuyén
mon
nghiép
vu

Ch
LiC | QL N;.“ Tin | 08
T [ NN e | D9 | s

Ning lire, k¥ ning

phsittriénvéqmnljrnhé(rphﬁhgpvéi
didu kién cy thé cia tinh dé trih Uy
bann}mndancaptmhxemxéi,ban
h&nhlheolha.mquyen dén déc, huémg
déin, kiém tra vige trién khai thyc hign
sau khi dwge Uy ban nhin din cip tinh
ban hénh;

Té chire viée thim dinh gia bén,
cho thué, cho thué mua nha & x3 hji
d6i véi cac dyr an phit trién nha & xa
héi trén pham vi dja bdn tinh; xdy dymg
khung gid bén, cho thué, cho thué mua
nhd & x3 hdi do cac h gia dinh, ca
nhdn tyr xdy dymg, gid dich vy quin Iy,
van hanh nhd & x3 h{i theo sy phén
cong ciia Uy ban nhén dan cAp tinh;

Xéy dung ké hoach phét trién nha &
xﬁhél hang nim, OS(nEm)nmndu'Qc
dautuxﬁyd\mghangnguén ngﬁ.n
séch dja phwong hojc bing ngubn von
xﬁhélhéadebeannhﬁndﬁnlmh
trinh Hgi ddng nhan dan tinh xem xét,
phé duyét; hudmg din Ihuc h){;"n viée
quén 1¥, sir dyng ngudn von dau tr xiy
dyng nha & x& héi tir ngén sich dja
phuong theo quy dinh cia phép luft;

_ Tham miu cho Uy ban nhan din
cap tinh 13 sodt, diéu chinh, b sung

- Ky ning giao tiep,
thiét 1ip mdi quan
hé.
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Ty Yéu ciu vé niing lyc, trinh 4§ - ky ning
tro
Pom ,I“,é
St dom | Naxeh | 0 woa | B | _ve . o
; cong | thwe | Nhi¢m vy chinh M& 14 cdng vige thyre hié n | ¢ Chuyén 20 img
L W\I/:TV chie | hign On i thye bien thi mén L-lrc 31:,‘ ai I;’: chi | Ning lyc, k§ ning
nh nghifp nglr khi
Ccv v c
Inid
m
quy dét danh d€ phit tri€n nha & x& hdi
trong quy hoach chung, quy hoach
phan khu, quy hoach chi tiét d5 thj ciia

tinh; trinh UBND tinh xem xét, quyét
dinh thu hdi quy dit thude cic dyr 4n
phéit trién nhd & thuong mai, khu d6 thi
nkn

X8y dymg, trinh Uy ban nhin din
cép tinh phé duyét ké hoach phat trién
quy nha & cng vy do tinh quan Iy (bao
g6m nhu cu dét dai va von diu tr xiy
dimg) theo quy djnh v& tigu chudn dién
tich nhé & cing vy do Thia nrgmg Chinh
phit ban hanh;

Xdy dumg, trinh UBND tinh q
dinh vi odng khai chc tiéu chudn, d6i
trong va diéu kién dugc mua, thué,
thué mua nha & x& b, thud nha & cong
v, nha & thudc s& hifu nha nwéc; ban
hanh khung gid cho thué nhi & cbng
vy; khung gid cho thué, thué mua vi
gia ban nhi & thude s& hiu nha nude
phit hop véi diéu kién thy € cia tinh;
16 chirc thye hign céc nhigm vy vé tiép
nhén qu nha & t qudn, thyre hign ban
nha & thude 50 hizu nhd g cho ngsi
dang tiwe theo quy dinh

Tham gia dinh gié céc loai nh trén
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Yéu ciiu vé niing lue, trinh 43 - ky ning

YC
Chuyén
miin
nghiép
vy

QL
NN

Ngo
ai
ngr

Tin
hoe

Ch
img
chi

Ning lye, ki ning

dija ban tinh theo khung gia, nguyén tic
va phuong phép dinh gt cc loai nhé
cila Nha nue; TS chire didu trn,thong
ké, danh gia d]nhkyvenhaémyécw
hiru nha nuoe trén dia ban tinh; 15 chie
xfy dyng, quan ly co sO dir lidu va
cung cip thong tin vé nhi & thude so

Téng hop, dinh gia tinh hinh, két
qua thyre hién phat trién nha &, nha & x3
héllrénmabanw)hthwdinhkyha.ng
nam hodc theo yéu cau ddt xuit, bio
caDbeannhandanépnnh,BoXay
dung dé tng hop, béo cdo Chinh phi;
Hudmg diin, kiém tra viéc thyec hién cic
tiéu chufin xdy dymg nhi &, nha & xa
hgi; hwéng din thye hién viéc phan
logi, thiét ké miu, thiét ké dién hinh,
quy ché quin Iy, sit dung, ché d§ bao
hanh, bdo tri nhi &, nha & x& hji trén
dja bén tinh,

8.1.6

Pho
Tnrimg
phéng
QL Nha
VA

TIBBS

Ccv

Phong
QL
N'ha

'I'I'BB

Trién khai thye hign
cong viéc quan Iy nha
nuée lién quan dén
finh vyrc kinh doanh
bét djng sin

Xéy dyme, trith UBND tinh ban hinh
co ché, chinh sach phat wién va quin
Iy thi trudmg bt ding sin; céc gidi
phip nhém minh bach hda hoat dong
giao dich, kinh doanh bdt dong san
trén dja ban tinh;

100
%

Pai hoe

nganh
phi hop
VTVL

TC

Chim
gchi
tin
hoc
1d dat
chuan
k¥

1. Ning luc:
- Nang Iyc tip hop,
quy ty dodn ket
trong don vi;
2 N:ms‘ Iue diéu
hanh, trién khai cic

Hutng din thyc hién cic quy
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Ty Yéu cu vé ning lye, trinh d3 - k¥ niing
trg
Pon re
. TG
Ma [ T | Negen a boa | Bitn | ¥C N 2!
VIV | . cdin, we Nhiém vu chin o td cong vié ié chi uyen 2o
L t chf: hign T b MR Ciag stk ur:é mbn L'l.r.C gl:l‘ ai :;: chi | Ning lwe, ky ning
L nh nghiép ngir Kb
cv vu ¢
/nd
m
dinh cia phap lut vé ditu kién ning nang hogt ddng;
luc ciia chib dAu tr dyr 4n phat trién d6 sDC - Nang lec gidi
thi, dir én phét trién nha &, dyr 4n hg NTT quyét tinh hudng
tang ky thuat khu cong nghiép va cic oo g
dy 4n d3u tr kinh doanh bét d6ng san ban ﬁd,"fg’fg'm,"f e
khéc trén dja ban tinh; huéng din cic : '
quy dinh vé bt dong sin dugc dua - Ning e chuyen
vao kinh doanh il f g
5 : nganh linh wre. ...
T4 chire thim dinh hd so chuyén ]
nhuyng mt phin hodc todn bd chc d e L
an khu 5 thj méi, dy &n phit tridn nha - Ky ning quén Iy,
&, dir &n ha ting k§ thuit khu cong didn hinh cde cude
nghiép hop;
Kiém tra hoat dong dio tzo, bdi dusng - K§ niing soan thao,
kién thirc vé mdi gi6i bat dong san, chinh sira vén bin;
quén Iy diéu hinh sin giao dich bt - K niing gidi thich,
dong sim thyr hién viée clp va quin thuyét phyo
ich&ngchilﬁﬁng}enﬁmbim _,E)-,mggimﬁép_
thiét p mbi quan
Theo dai, tng hop tinh hinh, t§ hé.
chirc xdy dyng hé théng théng tin
vé thi tnromg bét dong san, hoat
dong kinh doanh bt déng san,
kinh doanh dich vy bét djng san
trén dja ban tinh; dinh ky bao cdo
thing, quy, 6 thang, nim vé B}
Xay dymg
816 |Pho cv Phong | - Trién khai dythao | Trién khai t& chirc I3p, thAm djnh, trinh | 100 { 1 Paihge [TC |CV | CCN | Chim L Niing lye:
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Yéu ciu vé ning lyc, trinh 3 - ky ning

Ty
trp
ng
Bon TG
M |0 Nggeh | i hoa | Bitn | ¥C " C};
VIV | cong | th Nhié i 5 ti cong vié i ché uyén 20 | Tin | '
4 WLV e u§ M;‘: i¢m vu chinh M0 ta cong viéc thue hign ﬂ?& 4 ]_#C 3; ai :‘;: chi | Nang lyc, k¥ néng
L ah nghigp ngir kha
cv vy €
/nd
m
Truong Kinh | cdc quyet dinh, chi Uy ban nhin tinh phé duyét cic quy | % chuyén Ntd | gchi - Naing lyc '-!?P hap,
phong téva | thi cAcvanbanquy | hoach phat trién vt liéu xdy dyng; quy nginh bic2 | tin quy ty doan k&t
Kinh t& VLX | dinh vigc phin cdng, | hoach thim do, khai thic, ché bién, str phii hop KNL | hoe trong don vj;
vi D phén cap va uy quyén | dung khodng sin lam vét ligu xiy dymg VTVL NN | tddat - Nang Iy didu
VLXD trong linh vyre V3t | thong thutmg cia tinh phit hop v6i quy VN [ chudn hanh, trién khai céc
ligu xay dumg; hoach téng lhé phét trien vat l.ié_‘l:l xdy ky hoat dong;
- Trién khai dythao | dimg quc gia, quy hoach phit rién vit nang - Nang Iyc gidi
quy hoach, ké hoach | liéu xfy dymg chd yeu theo quy dinh snC quyét tinh hubng
dai han, 5 nAm va Cl]a_Phép ll.lé‘l‘ . NTT - Nang luc phin
hing nm, cic Trién khai tb chirc thm djnh céc dy én £ ittt o
chuong trinh, dyan | du tw gdm: khai thac, ché bién khodng bén N’én o i
trong linh vyre Vgt | sin Iam vit ligu xdy dymg, nguyén ligu - gﬁ:; ‘l”‘“
liéu xdy dyng; sén xut x méng, san xult, kinh doanh e e
-Triénkhai dgthao | Vit ligu xiy dimg theo phan cp cia FRAEE s
c4c quyél dinh, chi thj | Chinh phii vi phin cong ciia UBND 2. K¥ niing:
va céc van ban khic | tinh. - Ky ning quin ly,
thuje thim quyén ban | Trién khai quan 1§ va t5 chire thue hién dieu hinh céc cube
hinhciaChutich | cic quy hoach thim db, khai thic, ché hop;
UBND tinh trong [inh | bién, sir dung khoéng sin Bim vt ligu - K néing soan thio,
wye Vit lidu xay xdy dymg, nguyén ligu sin xudt xi chinh sira véin ban;
dymg; mang; quy hoach tong thé phat trién - K§ ning gidi thich,
vét ligu xdy dimg qudc gia, quy hoach thuyét phyc
phat trién vat lidu xdiy dymg chi yéu da " -
- K§¥ nang giao tiép,

dire phé duyét trén dia bin tinh theo
quy dinh cia phép luit.

Trién khai Quan 1y nha nuoc vé quy
hoach phét wién vi sin xuit, kinh
doanh vt liéu xdy dimg tén dia bén todn

thict lap mdi quan
hé.
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Ty Yéu cin v& néing lyc, trinh 45 - kj ning
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" Pon TG
| am | o] i | B | C 1] | B
bt L8 IS cong | thwc |  Nhigm vy chinh M3 ti cbng vige thyc hién n u o img )
L chirc | hifn G B ik flwe s tha mén L,II‘.'C I?;IJ ai ““9: chi | Naing lye, k ning
E nh nghiép ngir kha
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tinh.
Trién khai Huéng din céc hoat dong
thim dinh, danh gi4 v&: Cbng nghé
khai théc, ché bién khoang sin lam vt
ligu xfy dyng, nguyén ligu sin xust xi
miing; cng nghé san xuat vt li¢u xdy
dymg; chit lugng san phém vit ligu xay
dimg;

Thye hign Hudmg dfn, kiédm tra va &
chirc thye hign cac quy chudn kg thudt,
cée quy dinh vé an toan, vé sinh lao
dong trong céc hoat dong: Khai thic,
ché bién khodng sin 1am viit ligu xdy
dyng, nguyén liu sin xult xi ming;
san xuft vat lidu xdy dymg;

Thire hién Hudmg din cée quy dinh
ciia phép luit vé kinh doanh vat liéu
xfy dymg 461 véi céc 16 chirc, ca nhan
kinh doanh vit liéu xAy dyng trén dja
ban tinh theo phén cfng ciia Uy ban
nhén dén tink;

Thyrc hign Theo dai, tong hep tink hinh
diu tu khai thac, ché bin khodng san
lam vit ligu xdy dymg, nguyén ligu san
xuft xi mang, tinh hinh san xuft vit
ligu xy dung cila céc t5 chire, ¢4 nhan
trén dja ban tinh.

Trye tiép thye hign Clp, didu chinh,

36




Tén
dom

VTV

Ngach
cong
chilre

thyre
hién

Nhiém vu chinh

M ti cng viée thrc hign

tro
ng
TG
hoa

tha
nh

nd

Yéu ciu vé niing lye, trinh 43 - k§ ning

YC
Chuyén
mén
nghiép

Ngo

ngir

Tin
hoc

Niing hre, k¥ ning

thu hdi gidly phép hoat ddng Xdy dyng
cho cic nha thiu mrdt ngodi hoat ddng
xy dyng thi dia bin tinh theo phin
cap.

Tham gia hoi dbng xét cap chimg chl
chimg chi nang lyc cho t5 chire va hoi
ddng xét cp chimg chi hinh nghé cho
¢4 nhan tham gia hoat djng xdy dmg,
Tham gia bd phin sit hach pbuc vy
céip CCHN hoat dong xay dymg.

Thue hién Xéy du'ng cor sé dir liéw, cfi vg
nhit, dang tai va cung cip thong tin
néngluccuatochlrc ¢4 nhén tham gia
hoat déng xdy dymg c6 try s& chinh
trén dja ban tinh (bao pbm ca céc nha
thdu nudc ngodi hogt déng xiy dumg
trén dja bén tinh).

Thye hién mét s nhigm vy khic do
Lénh dao §& va trudmg phong giao.

Pho
Tnrémg
phdng
Kinh té

VLXD

cv

Phbng
téva

- Trién khai dy thio
cic quyét dinh, chi
thi, cic van ban quy
dinh viéc phin cong,
phin cip va uy quyén
trong linh vire Kinh 8
xdy dung;

- Trién khai dyr thio

- Tham gia t& chirc lip, thim dinh,
trinh Uy ban nhan tinh phé duyét cic
quy hoach phét trién vit lidu xdy dimeg;
quy hogch thiam dd, khai théc, ché bién,
sir dung khodng san lam vit ligu xdy
dymg thong thrErng ciia tinh phit hgp
vai quy hoach wng thé phét trién vt
liéu xdy dymg quoc gia, quy hoach phét
trién vit ligu xdy dyng. chi yéu theo

100

Bai hoc
chuyén

phi hop
VTVL

cv
Nud

bic2
KNL

Chim
gchi
tin
hee
 dat
chuén
ky
ning
SDC

1. Nang lye:

- Nzng hre tip hop,
quy t doan két
trong dom vi;

- Nang e diéu
hénh, trien khai cie
hoat dong;

- Ning lyc giai
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- Tryee tiép thye hién quan Iy ké hoach,
hoat ddng khoa hoc, oong nghé ciia
nganh Xay dmg
'Ihuchlénquénlynhanuécvég!é
VLXD, x3y dung va quin chhlsoglé
xdy dymg,

- Tham gia I!uﬁngdﬁn céchoat ding
thim dinh, dinh gia v&: Cong nghé
khmﬂiéc.chébmkhoéngsﬁnlamv&i
lléuxaydung.ngu}'enllwmxmt xi
méng,oﬁngrghésénxuatvﬁlh&:xny

Ty Yéu chu vé nang lire, trinh 33 - k¥ ning
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i bon TG
Mi | 2 | Ngach u hoa | B | VC Neo &
VIV | . ¢! ue Nhiém v chinh M ta ciing vige thye hign n ¢ uyen £
L ! L cl‘llauf: hi¢n e L tha mbn L;lrﬁ % qi ::: chi | Ning lye, k¥ niing
nh nghi¢p ngir kha
Ccv i £
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m
quy hoach, k& hoach | quy dinh cBa phép ludt. NTT quyéttinh hudng
dii han, 5 ndm va | . Tham gia t§ chirc thim dinh cac dy ol - Nang lyc phin
hing  nim, che | 4y ghu ww gdm: khai thic, ché bién bin tich, tdng hop.
chuong tinh, dv &0 | khoing sin lam vit ligu xiy dym - Nang Iy chuyéa
trong finh vire Kinh 1€ | nouyén ligu sin xudt xi mang, sin mén  theo timg
xdy dimg; kinh doanh vt liéu XAy dymg theo phén nganh finh ...
- Trién khai dy thio | cip cia Chinh phi va phan cong cia 2. K§ niing:
cic quyét dinh, chi thj | UBND tinh. # i 1§
\réeéc\:inbér!k]ﬁc - Tham gia Quin Iy va 15 chirc thyc ;'éu?hr;;’lg& o
thude thim quyén ban hign céic quy hogch thiim do, khai théc, Top; e
hinh cia Chi tich | ché pidn, sic dung khoang sin Iam vt :
UBND tinh trong finh | jigy xay dymg, nguyén ligu sin xudt xi - K3 ning scan MD'
we Kinh 8 xdy mang; quy hoach tongl!wpl'mu'len chmhsuavﬂm.hen.
dymg; viit ligu xfy dymg quéc gia, quy hoach < K? nang giai thich,
phat trién vit ligu x8y dymg chu yéu da thuyét phyc
duge phé duyét trén dia ban tinh theo -Kj"nénggmtlép.
quy dinh cila phap ludt thiét 1gp mbi quan

hé.
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dymg; chat lweng sin pham vt liéu xdy
dymg;

“Tham gia Hudéng din, kiém tra va t&
chirc thye hign c4c quy chudn ky thugt,
ehc quy dinh vé an todn, v@ sinh lao
dong trong chc hoat dong: Khai thic,
ché bién khoénp sin lam vit ligu xdy
dymg, nguyén ligu sin xvdt xi ming sin
xat vad lidu iy dymeg;

-Thuc hi¢n Kiém tra chit lugng céc san
phém, hing héa vit ligu xiy dimg
duocsénxuil,]uuth&gvéduav&os&
dung trong cic cong trinh xdy dung
trén dja ban tinh theo quy dinh o phip
hax,

-Tham gia Clp, didu chinh, thu hi
gidy phép hoat ddng xdy dimg cho cac
nha thiu nudc ngoai hoat dong xiy
dymg tai dja ban tinh theo phan cap.
-Tham pia h{i ddng xét cip chimg chi
chimg chi ning luc cho t6 chirc va hai
déng xét cap chimg chi hanh nghé cho
cé nhan tham gia hoat djng xay dung,
-'{Twn gia b phdn sit hach phuc vy
cdp CCHN hogt ddng xdy dymg,

<Thyre hign mét 56 nhiém v khic do
Linh dao 5S¢ va tnrdmg phong giao.
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8.L.7 - Tham muu theo d5i cong tic thanh | 100 | 1 Paihgc |TC |CV | CCN | Chém 1. Niing hc:
Phé Thanh | Thanh | - Tham muu cho ianh | tra, kiém tra ciia S % chuyén Nt | gchi . Nang lye tip hop,
Chinh | tavién | traSg | de0 S8, Chinh Thanh | Iy kiémtrahémh chivh ngénh bic2 | tin quy tu doin ket
Thanh tra thyc hién quin Iy | 7 b ra chuyén nganh phis hop S [ trong don vi;
ra S& nha mrdc ve cong tic VIVL NN | tddat - Nang lge didu
thash tra  chuyén Tham muu Hnh dgo Giai quyét khiéu VN | chudn v trida R o
nginh, Thanh tra naltocéo,oong!éctlépdantlépnhﬁn ky > A
: " hoat déng;
hinh chinh, kiém tra, | ¥8 xir Iy don thu khiéu nai, t6 céo theo ning .
gtil quyét khiu ngi, | quy dinh cia phip ]Uﬁl‘ sDC - Ning Iu:: gidi
6 cio va phong | -Trve tiép tham gia tiép cong dan, xdc NTT quyét tinh udng
chéng tham nhiing; minh gidi %uyét cic vy viéc don thu cor - Né:ag lyc phén
- Tién hanh thanh tra, | Kbiu nai, (6 cdo, kién nghi, phan 4nh ban | tich, tong hop.
kiém tra, gidi quyét | cuacongdan nha - Ning lyc chuyén
khidu nai, 6 ¢40 va | -Xay dung céc bio céio churyén dé vé vy | 0D theo tmg
phong, chéng tham | congticthanhta vién | nganh finh vye. ..
nhiing theo quy dich | .Tham rawu xit phat vi pham hanh 2. K§ niing:
ciia phip lujt trén dia | chinh theo quy dinh trong finh e Xy - Ky néng quin I,
;‘g_ x;';" T’“g’_‘& dymg didu hanh cic cude
A il 0 | Ty hign c4c nhigm vy khéc do Ban -
Thiy, Hai Heu, Trye Giau:désnc&mm g hop
Ninh; s gue - K§ nang soan thao,
chinh sira véin bn;
- Tham muu Chénh
Thanh tra xir phat vi - Kf‘ning gidi thich,
pham hanh chirh thuyet phyc
thugce finh vire Xay - K¥ niing giao tlép,
dymg, thidt lap méi quan
hé.
8.1.7 |Pho Thanh | Thanh | - Tham muu cholanh | -Tham muu theo ddi céng tic thanh | 100 | 1 Paihge |TC |[CV | CCN | Chim | Tha | L Niing lue:
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Ma | % | Ngach | ¥ hoa | Bién | YC i .C"g
VIV | cong | thuc | Nhigm vy chinh Ma ti cng vige thye hig n [ ché Myea RO | Tin |06 "
L | VTV | e | bidn . EeT tha min L']lJC % 8 | poo | Chi | Ninglye,kf ning
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Chanh | travién | raSe | dao S&, Chanh Thanh | tra, kifm tra clia SO % chuyén Nid [ gohi | nh | - Nang lyc tép hop,
Thanh trathyc hiénquanly | Thanh tra, kiém tra hanh chinh nganh béc2 | tin tra |quy tu 60311 ket
traSy nhi nute v edngtie | oL e phis hap KNL | hec | vién | wongdonvi;
thanh tra chuyén i T VTVL NN | wddat . Ning lyc diéu
nginh, Thanhtra | ~Tham muwu lanh dzo Giai quyet khicu VN | chuan hanh, trién khai cic
hanh chinh, kiém tra, | e t0 co, odng tic ticp dan, tip nhan Ky hoat dong;
‘3 quvét khibu nai | v xir 19 dom thur khiéu nai, 65 cho theo &
gidi quyét khicu ngi, | Yaxu ly don teu nal, nang - Ning lyc pidi
16 ¢éo va phong, quy dinh cda phap lugt SDC quyét tinh huéng
chéng tham nhiing; Truc tiép tham gia tiép cong din, xéc NTT Ning & hin
- Tién hinh thanh tra, min‘h giai uyét réc‘w viéc don thu [y ;chtéf it o
Kiém tra, gidi quyée | Khiéu ngi, 16 cdo, kién nghi, phan anh ban L g
khiéunai, th clova | ©iacong dan > Ning e chivén
phong, chéngtham | -Xay dumg céc béo céo chuyén dé vé el nn";f" S
nhiing theo quy dinh | cong tic thanh tra nganh finh vyre.....
clia phip luat uén dia | -Tham munu xir phat vi pbam hanh Shynng
ban: Thanh phé Nam | chinh theo quy dinh trong finh virc Xay - Ky ning quin Iy,
Dinh, Nam True;Vu | dymg diéu hanh céc cujc
Bin, My L&e, Y YEn | hye hign céc nhiém vy khic do Ban hop; ‘
- Tham muu Chénh | Giam déc, Chanh Thanh wa giao - Ky nang soan thio,
Thanh tra xi¥ phat vi chinh sira vin ban;
pham hanh chinh - K néing giai thich,
s Teh o Xl thuyét phye
Ame: - K§ niing giao tiép,
ﬂdé{ lap mdi quan
hé.
8.18 |Phé CV | Van | PCVP phy trich Tai | -Lip bo céo tii chinh, ngudn kinh phi | 100 | 1 Baihoe |TC |CV | CON | Chim 1. Niing lre:
Chénh phong | chinh NSNN n.é,p_, l?{odo thué. % chuyén Ned | gchi - Nang lyc tép hop,
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van §6 |-Tham muu cho [ - Lap céc chimg tirké todn. nginh boc 2 [ tin quy ta dodn k&t
phong Chénh Vin phc‘mgvé - Thanh todn thu - chi, phit hop KNL | hoo trong don vi;
quin Iy, didu hanh [ - Cx VTVL NN | tddat - Nang lyc didu
chung vé hoat dong | O hop bdo cho cia dom vi cap duti VN | chuén hanh, trién khai céc
cila Vin phong; tham | - L4p ke hoach, dy tru sira chira, mua ky hoat dong;
muu v céng thc | Sm trang thiét bi cho céc phong lim ning - Nang b g
nhiém vy chuyén | Viéc coquan sy SDC quyét trh husdog
mén di véi linh vire | - Phy trich cong tic tAi chinh cic NIT i
Tii chinh ciia Nginh | BQLDA do S¢ Xy dyng lam chii diu co ¥ N;"fs JW phin
Xay dyng, Co quan | tu ban “‘:v “BI W&m‘
S6 Xdy dumg cho | . Mgt s cing thc khic duge phin cong - Ning e ehus
Chanh Van phong, mdn theo timg
Ban Giam ddc nganh finh virc....
- Theo dai, don déc, 2. Ky niing:
kifm wa viéic thye - Ky néing quin ly,
hi¢n duge giao. didu hanh cac cude
hop;
- K¥ néang soan thio,
chinh sira van ban;
- Ky ning gi thich,
thuyét phue
- Ky ning giao tiép,
thiét lip mdi quan
hé.
818 |Phé |CV | Van | PCVPphutrachThi | -T$ chirc thye hign cdc Ké hoach vé | 100 | 1 Paihc |TC [ CV [CCN | Chim 1. Niing lye:
Chanh phong | dua khen thudmg cong tic Thi dua khen thuomg do clp | % chuyén Nid | gchi - Ning lyc tip hop,
van S& - “Tham muu cho trén phat dong, trién khai nginh béc2 | tin quy tu dodn ké
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M3 If: Ngach | v hoa B"éé‘ c: (;én N s
VIV | cong | thve |  Nhigmvuchinh M td cong vide the hi¢ n | ¢h u LLC R | Tin | T
AL ch Eng: hién fm vy f vife the bico tha min T % ai hg:: chi | Ning lyc, k¥ niing
L nh nghiép ngir khi
cv vy g
/ng
m ]
phéng Chénh Van phéng v& | -Phét dgng cac phong trdo thi dua t&i phit hop KNL | hoc trong dom vi;
quén Iy, didu hanh toan thé CBCCVC ngudi lao dong VTVL NN | tddat - Ning lyc didu
chung véhoat dong | trong toan nganh xfy dymg VN | chuan hanh, trién khai cic
ciia Van phong; tham | Xem xét céc hé so xir Iy cdng vige do ky hoat déng;
muuvéodngtic | chuyén vién hodc Chinh van phong néng - Nang Iy gii
nhiém vuchuyén | chuyén vé& finh vyc cang the thi dua SDC uyét tinh hudn
rih uye vire cdng q g
mon doi v&i link vire | khen thuén: NTT 5
5 g - Ning Iyc phin
thi dua khen ﬂ1l.l‘6'ng & 2 p H - o . F
c e 5 Téng hop bdo cio, huu hé so vé cong ban tich, tong hop.
ciia Nganh Xay dimg, | 20 4 qua khen thudmg
Co quan S& Xa - Nang e chuyén
q ay . . ) . g
dymg cho Chanh Vin -ﬂmnglaca&:bu&bop,dtoéngmcdo mén theo timg
phong. UBND tinh; $& X3y dymg chd tri. nganh finhwre....
- Theo di, don déc, | -Nghién ci cde vn dé lién quan dén 2. Ky ning:
kiém tra viéc thye chl_m‘m mén vé-l.ﬁ.m_céc cdng vige khic - K¥ ning quan 1y,
hién duroc giao. khi Jinh dgo phén cong diéu hanh cic cujc
“Thuc hién cac nhiém wu khic khi hop;
Lanh dgo phin cong - Ky niing sogn thio,
chinh sira vén ban;
- K¥ ning gidi thich,
thuyét phyc
- K¢ nang giao tiép,
thiét lip méi quan
h¢.
PON VI DE NGH] CAP MA VTVL MOI - CHI CUC GIAM DINH
Chicye | CV Chi | Gitp Giam déc S& - Chiu trich nhiém chung v& viéc | 100 | 1 Paihoc [CC | CV | CON | Chim 1. Naing lye:
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Tén Ngach ¥ hoa | Bién YC‘ Ch
v;\j’."w chng | thyc |  Nhi¢m vy chinh M t cdng vife thye hign o | ché | Chuyén | () ! o | Neo | g | img
chire hign tha mon T NN ai boc chi | Ning lye, ki niing
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tnrmg Cuc | tham mwu UBND nghién ciru d€ ban hanh cic vin ban oy | % chuyén Ntd | gchi - Nang lyc tép hop,
giam | tinh thiee hiénchire | thé hod cdc chil tnrong, chinh sich va nganh bic2 | tin quy ty dodn két
dinh | ning quan Iy nha phép lujt ciia Nha nute vé quin Iy chét phit hgp KNL | hoe trong don vi;
nuée chuyénnganh | lwgng v gidm dinh chit hrong cong VTVL NN | tddat -Nang e didu
véchétlrongodng | trinh xay dymg. VN | chudn hénh, trién khai cic
trinh xAy dymg; (6 - Chi dao, huong din, kiém tra vige ky hoat ddng;
chirc thire thi phép | gy hign cdc quy dinh cia phap hudt vé 1oag - Nang lyc giai
lujt vé chiitlugng | quin Iy chét Iwong cong trinh x3y dung SDC quyét tinh huéng
congtrinhxfy dimg | rong cac piai doan: Khdo sit xdy NTT !
viquinlydichvs | dimg, thiét ké xby dyng, thi cong xdy o - Ning lve phin
cong thude pham vi | dymg, bao ti cong trinh xay dymg, s ban tich, ting bop.
linh vire duge giao | ¢4 cng trinh xdy dymg; quin 1y didu - Niing lyre chuyén
trén dja ban tinh. kién nang lyc hoat dong gidm sat thi mon theo nganh linh
cong xiy dymg, kiém dinh xdy dymg va wre......
an toan lao dfng trong xay dymg. 2. K¥ niing:

- Chi da0 15 chirc kiém tra cing tic - K§ néing quén ly,
nghiém thu trong qua trinh thi cong v diéu hinh cée cude
khi hodn thirh thi ong xdy deng cingrich hop;

- Chi dao thyc hién vige thim djnh - Ky ning soan thao,
thiét ké xay dumg. chink sira vin ban;

- Chi dgo tb chrc thi hign vige pidm - K¥ nang gisi thich,
dinh chit lugmg cong trinh xdy dyme, thuyét phyc
gidm dinh chét lwgng sin phim xdy -aningg.iaoliép,
dymg, gidm dinh sir ¢o cdng trinh xiy thit tip mdi quan
dymg. hé.

- Theo dt, tdng hop béo cio S& Xby
dymg va Cyc Giam dinh Nha nudc vé
chét lwgng, cong trinh xfy dyng tinh
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hinh sir ¢4 céng trinh xiy dymg trén dja
bén tinh.

- Chi dao viée td chire sat hach 4é d&
nghj S& Xéy dymg cp, clp lai, thu hoi
chimg chi hanh nghé ddi véi ca nhén,
chimg chi ning lye d6i véi th chire
tham gia hoat dong gidm sit thi cong
xiy diumg, kiém dinh xay dimg va an
1oén bo dng rong xdy hmg,

- Xiy dymg co s& dif ligu, cip nhit va
cung cip théng tin dé S& Xay dmg
ding tai thdng tin vé ning lyc cia cic
tochuc,célﬂwnt}wnglammdomg
gidm satthi  1g xdy dymg, Kiém dinh
xdy dumg va an toan lao ddng trong
xdy dymg,

- Chi tri hi¥mg dn, kiém tra, dinh
gia viéc thue hién cong téc an toan, v§
sinh lao dgng, mdi tniimg trong thi
cing xly dyng cong trinh trén dja ban
tinh.

Kmu'avwcmgchléncécquydmh
ciia phap lujt vé an toan dowmma;'.
thiét bj, vit m xdy dymg c6 yéu cau
nghiém ngiit vé an todn lao dng trén
dia ban tinh.

- Phéi hep véi cée co quan lién quan
xit Iy vi pham vé an todn, vé sinh Jao
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Niing Iyc, ky ning

dong, moi tuomg trong thi cong XAy
dimg cdng trinh.

-Hubngdﬁngﬁiquyétsuoémﬁlm
todn k§ thugt trong thi cdng xdy dymg
cbng trinh.

- Quin Iy vé t chirc by mdy, bién
ché;rhl,rchiénchédétién lromg va céc
ché d chinh sich Khc, cong tic thi
dua, khen thiémg, ki luit ddi véi cén
b, cong chire, vién chire thugc pham
vi quén Iy cia Chi cye.

- Quan ly t3i chinh, tai san duyc giso

va tb chirc thyc hién ngin séch nha
mde duge phin bd, thyre hign quan 1y
céc hoat dfng cé thu.
- Pon dbc, chi dao viée bio cdo dinh
ky 06 théng va 01 nim hojc djt xult
cho 5¢ Xy dymg va Cyc Gidm djnh
Nha nuge vé chilt lugng obng trinh xdy
dymg v tinh hinh va két qua thyc hién
nhi€ém vy duge giao.

Pho Chi
cuc-
tnrimg

Gitp Chi cye tnrimg
tham muu Gidm déc
S& thye hién chic
ning quin Iy nhd
mréc chuyén nganh
vé chét lwrgng cbn,
trinh xdy dyng; to

-Phutréchnglﬁéncml,démﬁtdé
Chi cyc tnrdmg trinh Gidm déc S& Xay
dyng trinh Chi tich Uy ban nhén din
tinh ban hinh cic vin ban cy thé hod
céc chil trrong, chinh sach va phép lujt
ciia Nha nudc vé quén ly chit lugng va
gism dinh chét lugng céng trinh xdy

100
%

Dai hoc

nganh
phi hop

TC CCN
Ntd

béc 2
KNL

1. Niing lye:
- Nang lye tip hop,
quy tu doan két
trong dom v;
- Ning lyc didu
hanh, trién khai cic
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chirc thyc thi phip | dung phit hop véi dieu kién cy thé cla ning hogt djng;
luit v& chit lugng | dia phwong. sShC - Nang lgc gidi
cong trinh xdy dmg | - Chi tri, tham mu gip Chi cuc NTT quyét tinh hudng
vd quin Iy dich v | gusng huéng din, kiém tra viéc thuc o - Néng lyc phin
cong tlm; pham vi | hign chc quy dinh cia phip ludt vé - tich, thng hop.
h vye duge giao | quan Iy chét luong cong trinh x4y di :
trén dja ban tinh. :-ong 5::450 g:au?ngoan gKhao sgl 35 ;,,?:ngﬂ'fo °“‘;{,,"“
dimeg, thiét ké xéy dung, thi cong xdy renlikidi ¥
dymg, bdo tri cong trinh xfy dimg, sir gan VP
ob cbng trinh xiy dyng; quin 1y didu 2.K§ néing:
kién niing lwc hoat dfing gidm sit thi - K¥ niéing quén Iy,
cBng xdy dyng, kiém dinh xiy dymg va diéu hanh cac cuje
an todn lao dgng trong xby dymg theo hop;
quy dinh cila phip ludt - Ky nang soan thio,
- Cho tri tham muru gitip Chi cye chinh stra vén ban;
tuomg t chic kiém ta cong tic - K§ nng giai thich,
nghiém thu trong qua trinh thi cdng va thuyét phyc
khi hoan thanh thi céng xAy dyng cong K% ning gigo tid
rinth theo quy dinh ol phip hiit ﬂue? Iapgrsm qua%
- Cha tri tham muu giop Chi ey
trudng thic hién vige tham dinh thit
ké xay dimg theo phéin ong olia 5o Xay
dumg,
- Tham muru giilp Chi cyc tneémg 14
chitc thyc hién viéc gidm dinh chét
lugng cong trinh x8y dimg, gidm dinh
chit lugng sin phim xiy dimg, gidm
dinh sy co cong winh xdy dymg theo
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phén cong cla S& Xy dymg; theo ddi,
tdng hop béo céo S&r Xy dyng va Cuc
Giém dinh Nhi mroc vé chit I,
cong trinh xfy dymg tinh hinh sy
cong trinh x2y dymg trén dja ban tinh.
- Tham muu gitip Chi cyc tnrdmg
hudng din, kiém tra, dinh gif vige
thyre hién cong tac an todn, vé sinh lao
djng, mbi tnrdmg trong thi cong xdy
dungcéngmhtréndjabéntinh;kiém
tra vie thye hign céc quy dinh cua
phép lujt vé an todn di véi mdy, thiét
bi, vét tv xdy dyng co yéu cliu nghiém
ngjt vé an todn lao d3ng trén dia ban
tinh; phdi hop véi cic co quan lién
quan xit I vi pham vé an todn, vé sinh
lao djng, mbi trudmg trong thi cong
xéy dimg cong trinh; hudng diin giai
Quyét sy cd miit an todn ki thuit trong
thi cng xdy dymg cng trinh theo quy
dinh cia phap lufit.
- Béo céo dinh ky 06 thang va 01 nim
hodic 46t xudt cho S& Xay dung va Cuc
Gism djnh Nha nuéc vé chit lugn
cbng trinh xdy dymg v& tinh hinh v k
qua thure hign nhiém vy duge giao.
PhoChi | CV Gitp Chi cyc trudmg | - Tham mwu gidp Chi cyc truing | 100 | 1 Paihee | TC CV | CCN | Chim 1. Naing lure:
cpe tham muwu Giam déc | thye hign cdng tic thi dua khen thuomg, | % | (hojc | chuyén Ntd | gehi - Niing lye tdp hop,
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dymg, thiét ké xay dimg, thi cong xay
dymg, bdo tri cong trinh xiy dymg,.

- Chu tr, tham mwu giip Chi cye
truomg 16 chire kiém tra cong thc
nghiém thu trong qua trinh thi cdng va
khi hoén thanh thi cong xay dimg cong
trinh theo quy dinh.clla phip heit

« Chju trdch nhiém tham muwu givp
Chi cuc trrdmg quan 1y didu kién niing
lyc hoat dong gidm sét thi cong xdy
dung, kiém dinh xdy dymg va an toan
lao dong trong xdy dimg theo quy dinh
ctia phép ludt.

Ty Yéu cu vé niing lyc, trinh 85 - k¥ niing
trg
ng
Pon TG .
Mi If: Ngach | vi hoa Bit-; c:Ca N e
VTV | | cbn thure Nhig, chinh MG ta cong vite thure hi n ch uyen £0 - g
L |vwvrv) o “5 hién iém vy 6 td cong vige thuc hién 2 o L'Il.:C S:f at :\; chi | Nangly, ky ning
L nh nghiép ngir khi
cv vu ¢
/nd
m
trudmg S& thyc hién chirc | xay dyng vj tri viée 1am; khen thudmg, kiém | nginh béc2 | tin quy ftu doén ket
nang quin ly nha | ky ludt, dio tao, bbi dudng vé chuyén nhi¢ | phi hop KNL | hoe trong don vi;
nude ::huyén nganh | mén, nghiép vy dbi véi cin b, oéng_ m) VTVL NN tdd? - Ning_lyc ditu
vé chit lrgng cong | chirc cia Chi cuc va vién chirc, ngudi VN | chudn hanh, trién khai cc
rinh xdy dymg to Iao‘ ding cia Trung tim Gidm dinh ky hoat déng;
chirc thyc thi phap | chat hromg x3y dumg theo quy dinh cia néng N I &
lut vé chét ugmg | phip lu. SDC qu y;’."'fh hu"'gngg' :
cong trinh X3y dyng | . Phy trich, tham muu gitip Chi cyc HLT - Ning lwc phin
vd qun 1y dich Wi [ tneong thye hign cdng tic: Vn thu hru o hB
cong thugc pham vi | 4. bén ich, tong hop. )
fnh we duoe ghao | _ gy o4 tham muru gifip Chi cye < Nimg lc clinen
trén dja ban tinh. % oL ) mdn  theo timg
trudng hirdmg dan, kiém tra viéc thuc nganh linh vir. ...
hién cdc quy dinh cia phip luit vé _ :
quan Iy chét lrgng cong trinh xiy dymg Z-KB'HM- o
tong cic giai doan: Khao sat xy - Ky ning quén Iy,

didu hanh cic cudc
hop;

- K¥ ning soan thao,
chinh sira vén ban;

- K§ nang giai thich,
thuyét phuc

- K¢ nang giso tiép,
thiét 13p mdi quan
hé.
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T Yéu ciiu vé ning lyc, trinh 4§ - k§ nang
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Tén M TG 2 h
A ri?ch thy g B:é‘ Ch\:l?én Ngo fna
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- Xay dyng co s& dir liéy, cip nhit va
cung chp thong tin dé S& Xay dymg
ding tii thdng tin vé ning lyc ciia cic
td chirc, ca nhan tham gia hoat djng
gi&m st thi cdng xdy dung, kiém djnh
xy dymg va an toan lao djng trong
xiy dyng theo quy dinh cia phip lujt.

- Chu tri, tham muu giip Chi cuc
trwdmg t3 chirc st hach & d& nghi S&
Xay dymg cip, cip lai, thu hédi chimg
chi hanh nghé d&i v6i ca nhan, chimg
chi nang lye 85 véi td chirc tham gia
hoat dng giam st thi cong xdy dymg,
kiém dinh xdy dymg va an toan lao
dng trong xdy dyng theo quy dinh cia
phép lujt.

= Chii tri, tham muu giip Chi cpe
trudmg cong tac phap ché: Dyt thio van
ban quy pham phép luat thude tréch
nhi§m cia Chi cyc; xdy dymg, quén 1y,
khai thic, cung cfp thdng tin, co si dir
liéu v& céc nhiém vy, quyén han dwoc
ginoalia Chi cye theo quy dinh,

- Bio cdo dinh ky 06 thang, 01 ndm
]1o§cdétxu5!ch056X5ydun va Cyc
Giam dinh Nha nuée vé o ]unrn}
cong trinh xdy dumg v& tinh hinh va két
qué thye hién céc nhiém vy dige giao.
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Yéu chu vé niing lye, trinh d§ - k§ ndng

vt chat, ti sin, wang thiét bj va t&
chirc thyc hién ngin sich nha mréc
duge phan bd, thire hign quan Iy cic
hoat dong c6 thu theo quy dinh cia
phap lut dam bao didu kién lim vigc
cia Chi cuc theo quy dinh ciia phép
Tugt.

- Tham muu gitp Chi cyc tnrdmg,
Pho Chl cyuc tudmg phy trich htmng
dén, kiém tra wqx: thyc hign céc quy

I\ ]
tro
I ng
Té Dim TG
o thure id i i cfi i i [ .
™1 vty :m s Nhigm vy chinh Ma ti cong vige thye hign u?a ok L:l]_:C 3115 o I;: o\ | Fiighpckiding
L nghiép ngir * khi
nh
Ccv Yu [
fnd
m
Trromg | CV Phong | Gigp Chi cuc tudng, | - Tham mun gigp Chi cpc tnrdmg, | 100 | 1 Daihge [TC | CV | CCN | Chim 1. Niing hre:
phong Téng | Phé Chi cpe truomg | Pho Chi ey tnromg phy tréch thye hién | % | (hoic | chuyén Ntd | gehi - Nang Iy tép hqp,
thudc hop phu trach tham muu | cong tac t chire, can b, dio tao, thi kiém | ngénh bac2 | tin quy tu doin
Chi cuc Gidm dic S& thyuc | dua khen thiimg: Xéy dumg vj tri viéc nhig | phahgp KNL | hoc trong dom vi;
hign chirc nang quan | lam, quén Iy ourggé:huc ciia Chi ey, my | vIvL NN | tddat - Nina e didy
1y nha mudc chuyén | thyc hién ché do tien luong, chinh sich VN | chudn i u‘;’., by
nganh v& chit lugng | khic d6i véi cong chirc; khen thirimg, ky gm". o i e
cong trinh xAy dymg; | ky lut, dio tao, bdi dudng vé chuyén ning tdong;
t& chirc thyc thi phap | mén, nghiép vut dbi voi cin b, cong SDC - Nang Iy gidi
Juit v& chit lugng | chirc ciia Chi cyc va vién chirc, ngudi NTT quyét tinh hubng
cdng trinh xfy dymg | lac ddng cia Trung tim Giam djnh co - Ning Ilyc phin
va quan ly dich wvu | chit hrgng xiy dimg theo quy djnh ciia ban tich, téng hop.
cbng thufc pham vi | phip hudt. - Ning lyc chuyén
finh vyc dugc giao [ . Tham muu gidp Chi cuc tng, mén  theo Rmg
trén dja ban tinh Phé Chi cyc truémg phu tréch thire hién nganh linh wrc....
cing téc hanh chinh - quén t; Van thr 2. Ky niing:
Iru tri; quén ly tai chinh; quan 1y co s&r - Ky ning quén I,

diéu hanh cic cude
hop;

- K§ ning soan thio,
chinh sira vin ban;

- K¥ nang giai thich,
thuyét phyc

- Ky nang giao tiép,
thiét lip mbi quan
hé.
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bién
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E=§3832
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Bién

Yéu chu vé niing lyx, trinh 44 - kf ning

Chuyén

e | oL | N80 | Tin

Niing lue, k¥ ndng
ngir

~EEED

dinh cia phip luit v& quin ly chat
Iwgng cong trinh xdy dymg trong céc
giai doan; Khao sét xAy dyng, thiét ké
xly dymg, thi cong xay dymg, bdo tri
cong trinh xiy dymg.

- Tham muu gitp Chi cc tnrdmg,
Phé Chi eyc tneing phy trich t chirc
kiém tra cdng tic nghiém thu trong qua
trinh thi céng va khi hoan thanh thi
:_‘:&:s xfly dyng cing trinh theo quy

- Tham mwu giop Chi cyc tmrdmg,
Pho Chi cyc tnrdmg phy trach quén Ly
diéu kién néing lyc hoat dgng gidm sit
thi cdng xay dymg, kiém dinh xdy dymg
vd an todn lao djng trong xdy dymg
theo quy djnh ciia phip lujt.

- Tham muu gidp Chi cyc truimg,
Pho Chi cyc tnrimg phy trich xdy dung
co s& dit ligu, cdp nhét va cung
thong tin dé S& Xay dymg ding tii
théng tin v& niing lyrc cita céc th chire,
c4 nhin tham gia hoat djng gidm sat
thi céng xy dymg, kiém djnh xay dymg
vA an todn lao dfng trong xdy dymg
theo quy dirh cita phép luft.

- Tham muwu gidp Chi cyc trudmg,
Pho Chi cyc trudmg phy trich td chirc
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Ngach
chng
chire
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Nhiém vu chinh

MO td cng vige thre hign

tro
ng
TG

tha
nh
Ccy
/nd

Bién
ché

Yéu cAu vé néing lye, trinh 3 - ki niing

YC
Chuyén
mdn
nghi¢p

ngir

Tin

Ch
img
chi
khé

Niing lwe, ki nidng

mlhach dedengh] S& Xay dung cap,
cap lgi, thu héi chimg chi hinh nghé
dbi v6i c4 nhin, chimg chi nng e ddi
vai 8 chirc tham gia hoat déng gidm
sét thi cong xdly dymg, ki€m dinh xdy
dimg va an toan lao ddng trong xdy
dymg theo quy dinh cia phap ujt.

- Tham muu giop Chi cyc tnrong,

Phé Chi cyc trudng phy tréch cong tac
phap ché: Dir thio vin ban quy pham
phap ludt thuGc trich nhiém cia Chi
cuc xdy dymg, quan 1y, khai thic, cung
cip théng tin, oo so dir lidu vé cac
nhiém vy, quyen han duge giao cla
Chi cuc.
- Tham mw gidp Chi cyc tndmg, Pho
Chi cye trrémg phuy trich bdo céo dinh
ky 06 thang, 01 nam hodc djt xudt cho
S& Xiy dq,m vi Cuc Giam dinh MNha
nuonvedlatluvngconglnnhxay
dymg vé tinh hinh va két qua thyre hién
cc nhiém vu durge giao.

cv

Phong
GDh&

Tham muu gitip Lianh
dao Chi cuc Gidm
dinh xdy dung thye
hign chirc ning quéin
Iy nha mude chuyén
nganh vé& chit lzgmg

Tham muu gitp Chi cuc u'm'mg
huémg din, kiém tra cong tac quan Iy
chét lugng cbng trinh x4y dung cla cic
chi diu tir va cac chi thé tham gia hoat
dong xy dymg; kém tra it hrong oong,
trinh.

100
%

(hoze
kiém
nhi§

Pai hoc
chuyén
nganh
phil hep

Ntd
bjc2
KNL

Chim
gchi
tin
hoc
td dat

x
chuan

1. Nang lye:
- Nang lre tap hop,
quy tu dodn k&
wong dom vij;
- Nﬁng e didu
hanh, trién khai cdc
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Ty Yéu ciu vé niing lyc, trinh d§ - k¥ niing
trp
ng
Tén HUR 16| ,
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m
cong trinh xdy dymg; { - Tham muu giip Chi eyc trudmg xdy k¥ hoat ddng;
t& chirc thyc thi phip dmgkéhoach, trinh cfp 6 thim ning - Ning lyc g
jut vé chit lxomg | quyen ban hanh v tb chirc thyc hién SDC quy& tinh huéing
cong trinh xdy dymg | céc vin ban quy pham phap luit, vén NIT - Ning Iyc phin
v quin Iy dich vy | ban hudng din vé quan Iy chit lwong, oo tich, téng hop
cong thugc pham vi | bdo tri cong trinh xdy dymg, giam dinh bén )
| inh wre dwge giao | xBy dimg va sy cb cong wioh xdy - Nang lyc chuyén
trén dja ban tinh. dymg, mdn m:?.w timg
- Tham munu giiip Chi cyc tnémg t pgich finh vy ..
chirc kifm tra céng tic nghiém thu 2. Ky ning:
trong qua trinh thi cong va khi hoan - K§ nang quan ly,

thanh thi cong oong trich xiy dyng.

- Tham muu giop Chi cyc trudng
thyc hign thim dinh thiét ké, dir todn
xéy dymg,

- Tham muu giiip Chi cyc trudng
huémg din, kiém tra cic hoat ding:
giam dinh thi cong xfy dyng cong
trinh; kiém djnh, gidm djnh xdy dyng,
giam dinh tr phip xdy dymg; 15 chirc
thye hign viéc giam dinh chit luong
cong trinh x8y dymg, gidm dinh nguyén
nhin sy cb cong trinh xdy dyng.

- Tham muru gibp Chi cyc trudng td
chirc thwe hién viéc gism dinh chét
hrgng céng trinh xdy dyng, gidm dinh
cht lugng sin phim xdy dymg, gim
dinh sir co cdng trinh xfy dyng; theo

didu hinh céc cudc
hop;

- K¥ néing soan thao,
chinh sira viin bén;

- K niing gidi thich,
thuyét phyc

- K§ nang giao tiép,
miéf I3p mdi quan
hg.
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Ngach
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chirc

thure
hién

Nhiém vu chinh
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Bién
ché

Yéu chuvé ning lye, lrinll dlj - k¥ niing

YC
Chuyén
mén

nghigp

Ngo

Tin
hoe

Niing lue, k¥ ning

dai, tong hop, bao cdo S& Xiy dymg va
Cuyc gidm djnh nha meic vé chat hrgmg
cong trinh xdy dumg tinh hinh sy co
cong trinh xdy dymg,

- Tham muu giip Chi cyc mrémg
huéng dan, kiém tra, dénh i vige
thire hién cong tic an todn, vé sinh lao
dong, mdi mrémg trong thi céng xiy
dyng cong trinh, kifm tra viéc I:hw:
hién céc quy dinh cha phép luit vé an
toan d6i véi mdy, thiét bi, thiét bj, vit
tw xfiy dymg ¢6 yéu cAu nghiém ngat vé
an toan d8i véi may, thiét bi, vat or xay
dymg ¢6 yéu ciu nghiém ngit vé an
toan, vé sinh lao djng, moi tnromg thi

ong xdy dymg dymg cong trinh; hudng
dﬁngiéiquyétsuot‘)matn.ntoénk)"
thuit trong thi cong xfy dymg cdng
trinh,

- Tham muu gidp Chi cyc trudng béo
céo djnh ky 06 thang, 1 nam hoéc dot
xudt v& tinh hinh va két qua thyc hién
cac nhiém vy dwoe giao.

Trumg

Phong
Téng

Gitp Trudng phong
tham muru Chi cuc
truomg, Phé Chi cuc
trudmg phuy trach thye
hign chire niing quén

- Tham muu giop Trudng phong thye
hign cdng tac 10 chire, cén b, dio tao,
thi dua khen thudng: Xay dyng vi i
viéc lam, quan ly cdng chirc cta Chi
cue, thye hign ché 43 tien lrong, chinh

100
%

Dai hoc
chuyén
nganh
phd hop
VTVL

CV [CCN
N td

béc 2

Chim
gchi
tin
hoe
td dat

1. Néng hre;
- Néing lwc tép hop,
quy tu doan ket
trong don vi;
- Nang lue didu|
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giai doan: Khio s&t xdy dyng, thiét ké
xdy dymg, thi cong xdy dymg, bao tri
cdng trinh x4y dimg.

- Tham muu giiip Trudng phong #
chirc kiém tra cOng tic nghiém thu
trong qud trinh thi cong va kbi hodn
thinh thi céng xdy dyng cong trinh

Ty Yéu chu v& niing buc, trinh 4§ - k§ ning
trp
ng
Tén e TG
Ma | | Ngach th\fi hod B:g ChYCé N Ch
VTV | . cén vc | Nhi¢m vy chinh M ta cong vige thy hi n|c uyén 20 | Tin | '8
L | W chie | bin RS et e ad mon | FLC| Q) i :; chi | Niing lye, k§ niing
nh nghiép ngir kha
Ccy i €
/na
m
thue hop | lynbdnuécchuyén | sich khic d5i véi cdng chirc; khen VN | chuén hanh, trien khai cdc
Chicyc nganh vé chit hogmg | thidmg, ky ludt, dio tao, bdi dutmg vé k¥ hoat 4gng;
cdng trinh x3y dung;, | chuyén mén, nghigp vu ddi vdi cin b, ning - Nang lee gidi
1) chirc thyc thi phap | cong chire ctia Chi cyc va vién chirc, SDC quyét tinh hudng
lujt vé chiteng | ngudi lao ddng cia Trung tim Gidm NTIT - Ning e phdn
cdng trinh xAy dymg | dinh chéit hrong xdy dymg theo quy co tich, tng hop.
vaquinlydichvy | dinh cita phép hugt ban N ‘h
congthude phemvi | . Tham mu gitp Trumg phong thye T o ok
linh vy duge 120 | hign céng tc hanh chinh - quin : ngnh i ...,
trén dia ban tin. Viin ther lwu tik; quan Iy i chinh; quan 5 e
1y cor & vl chét, i sin, trang thiét b 2. Ky niing:
va td chirc thye hién ngin sich nhi - Ky nang quan 1y,
nude dirge phan bd, thyc hign quan Iy ditu hinh céc cude
céchoatdéngoéthut}mquydmhm hop;
phap lujt dam bao diéu kién lam viéc - K§¥ nang soan thio,
cia Chi cyc theo quy dinh cia phip chinh stra véin ban;
lujt. - K§ néng gidi thich,
- Tham muu gidp Truéng phong thuyét phyc
hwéng dan, kiém tra viéc thyc hién cic - K§ niing glao tlep
quy dinh cia phap luit vé quan Iy chét thilt Bp méi quan
lugng cong trinh xdy dyng trong cic he.

56
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- Tham muu gilp Truémg phong
quin Iy dién kign ning lyc hoat ddng
gidm sit thi cong xdy dyng, kiém dinh
xdy dymg vd an toan lao ding trong
xdly dymg theo quy dinh cila phap lujit.

- Tham mim gilip Tneimg phang xay
dyng co s& dir lidu, cip nhit va cung
cap thing tin dé S&r Xay dimg dang tai
théng tin vé ning hyc ciia céc td chirc,
c4 nhin tham gia hogt dong giam st
thi cong xay dvng, kiém dinh xiy dymg
va an toan lao djng trong xdy dmg
theo quy dinh cia phap lut.

- Tham mwu giip Tnrmg phong tb
chie snt hach de de nghl S&X dung
cap, cAp lai, thu hdi chimg chi hinh
nght doi véi ¢4 nhan, chimg chi ning
Iyre ddi véi t6 chire tham gia hoat dong
gidm sét thi cong xay dyng, kidm dinh
xdy dung va an toan lac ddng trong
xdy dyng theo quy dinh ciia phép ludt.

- Tham muu gidp Tnrmg phdng
cbng tic phap che: Dy thio vin ban
quy pham phép luft thue trich nhiém
ciia Chi eye; wdy dyng, quan ly, khai
thac, cung cap théng tin, co s& dit ligu
vecacnh:&nw,quyénhandaocgmo
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cia Chi cuc theo quy dinh.
- Tham muu gitp Truémg phong bso
c40 dinh ky 06 thing, 01 nim hodc ddt
xvét cho S& Xy dung va Cuc Giam
dinh Nhi nuéc v chét lugng céng
trinh xdy dymg v& tinh hinh vi két qua
thue hién cic nhiém vy duge giao.

Phé CvV Phéng | Tham muu gitp Chi | - Tham muu gip Truomg phong | 100 | 1 Paihoe | TC CV | CCN | Chim 1. Niing Iyre:

Trutng GD& | cyc Gidm dinh xdy | hutng dan, kiém tra cong tic quan Iy | % | (hodc | chuyén Ntd | gohi + Niog ket

phong ATX | dung thuc hién chirc chﬁllucmg céng trinh xily dyng ctia céc kiém | nginh bdc2 | tin quy tu dodn két

thude D ning qudn ly nba | chiiddu tr va cic chi th rham pia hoat nhié | phi hgp KNL | hoc trong don vi;

Chi cyc nude chuyén ngnh | dong xdy dung; kifm tra chft hong odng m) VTVL NN tddat - Nag e aido
vé chit lugng cﬁntg trinh. VN | chuin hanh, trién khai cic
tinh xdy dyng, - Tham mwu giip Trutmg phong iy ky hoat ddng;
chirc thye thi phap | gimg ké hogch, tinh cdp co tham Nang . Nime N gibi
lugt v& chét Wong | quyén ban hanh va t chirc thyc hién SDC uyélﬁfhhpf 8
cdng trinh xBy dimg | cac vin ban quy pham phip Iudt, vin NTT 1 o
va quin Iy dich VW | ban huémg déin vé quan Iy chét lugng, o - Ning lyc phin
cbng thude pham Vi | bio tri cong trinh xdy dung, gidm dinh bin tich, tong hop.

Tinh vye duge giao | xiy dumg va sy cb cong trinh xdy - Niing lyc chuyén
trén dia bén tinh. dymg. mén theo timg
- Tham muru giiip Trudng phong 16 nganh finh wye.....
chitc kiém tra cng thc nghigm thu 2, Ky ning:
trong qua trinh thi céng va khi hodn - Ky niing quin ly,

thénhthicingotngtrinh xiydimg,
- Tham mwu giilp Truéng phong thirc
hign thim dinh thiél ké, dy todn xdy

didu hanh céc cude
hop;
- K¥ ning soan thao,
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dyng. chinh sira vin ban;
- Tham mwu giitp Tnréng phong -Ky‘nii.ng widi thich,
hwémg dan, kiém tra cic hoat dong: thuyet phyc
gidm dinh thi cong xBy dung cong - K§ nang giao tiép,
trinh; kiém dinh, giém dinh xdy dng, thié& lap mdi quan
giam dinh tr phip xdy dimg; 1§ chirc hé.

thye hign vide gidm dinh chét luong
cdng trinh xdy dyng, gidm dinh nguyén
nhin sy cb cong trinh xiy dyng,

- Tham muu giop Trudng phong tb
chirc thye bién viéc gidm dinh chit
luvng cong trinh xay dyng, giim dinh
challuwgmphamxaydmg.glam
dinh sy co céng trinh xdy dung; theo
ddi, tdng hop, béo co S& Xay dung va
Cuc gidm dinh nha nuéc vé chit lugn
cong trinh xdy dymg tinh hinh su
cOng trinh xiy dimg.

- Tham wmuu gidp Tredng phong
huéng din, kiém tra, dinh gid viéc
thyc hign cong tic an toan, vé sinh lao
dong, mdi tnrimg trong thi cong xay
ding cdng trinh, kiém tra viéc thyc
hién cac quy dinh cia phip Iual vé an
toan dbi véi may, thiét bj, thiét bj, vét
tr xay dymg o6 yéu ciu nghiém ngzt vé
an toan di voi rnéy. thiét bi, vit tr Xy
dimg c6 yéu ciu nghiém ngat vé an

59
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todn, vé sinh lao dgng, mdi truomg thi
obng xdy dyng dymg cong trinh; rdng
dan gidi quyet s cO mat an todn k¥
thudt trong thi cdng xay dimg cong trinh
- Tham muu gidp Truwdmg phong bao
cso dinh ki 06 thang, | nam hodc ddt
xudit vé tinh hinh va két qua thyc hign
cée nhiém vy duge giao.
82 Nhém chuyén mbn nghiép vy ( tirmi 8.2.1 dén 8.2.9) - 14 bién ché
821 (Quinly |CV Quin | Trrc tiép thyc hign | - Tre tifp tdng hop, soan thio , béo | 100 | 2 Pai hoc Cv | CCN | Chim 1. Naing lyc:
Quy Iy Quy | cong viéc _Iheo s\ | céo cic cong viée cla phong. % Chl]}‘éﬂ Ntd gchi -Naing lye nghién
hopch hoach | phén cong clia trudmg | _ Trye tiép thyc hién cdc odng vige nganh bge2 | tin ciru, 4p dyng vin
‘:Li“ kien | phong, pho phong V€ | dusi sy phan cdng ci Truomg, phé phit hop ﬁ h;c ban;
trilc qlul.?l hxh xfy.d‘_:u?nug, phong: VTVL VN ::hd’tuén = Nang lyc phin
o e BOM: "W\ + Chp giy phép xiy dyng cong trinh i tich, 1ong hop, dé
hoech xdy dymg viing, i i ky xuit;
uy hogch d6 thi Cépdicblﬁ.ﬂpl.cspﬂ,ﬁﬂsﬂ'l"h ning
4 5 » QY 1 140 gido, cong trinh di tich lich sir vén - Nang luc chuyé
hoach xdy dyng néng & sDC 2 Iy chiryen
8, e Boech sk héa, cong trinh tugng dai, tranh hodnh NTT mén theo timg
dungc!:é{ khu chlii tning.nhimgcéngu'immcécmyét} co nganh, finh vye....
ning dfc thi; this k& | ¢ dubmg phd chinh wong 48 th, bén 2. Ky ning;
4531' i 1 khone | ©07€ rinh thude dur dn o6 von diu t 5 .
e o o | trye tiép nude ngodi, cdng rinh thude - Ky néng giao tiép,
e it o gy, | QW &n, cong trinh tram thu pht sing King nghe, phdi hop,
ﬂm il u‘; ":n thong tin di déng vA cic cong trinh huéng dan, gidi
o w“;"’“;"‘uy hfach Keac thaic thim quyén LIEND fiok. thich, thuyét phuc;
téng mat bang d&i vei | + Thdm dinh, chép thudn quy hoach - Ky nang soan thio
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sat dja hinh lgp quy
hoach xdy dung, quy
hoach tAng mjt bang
theo quy dinh va thyc
hién cic cong viéc
khac dugce phin cong,

doanh nghiép trén dja ban tinh,
+ Hudmg din, kiém tra va t6 chirc thye
hién céc quy chuin, tiéu chuin vé kién
triic, quy hoach xdy dymg, céc quy dinh
vé lap, thim dinh, phé duyét céc logi
dd én quy hoach xdy dimg;

+T4 chirc lip, thim dinh cic Quy ché
quén Iy kién tritc 46 thi; hudmg din va
phéi hop véi UBND cfp huyén trong
viéc 13p, thdm dinh céc Quy ché quan
Iy kién triic 43 thj; hudng din, kiém tra
viée thye hién cic Quy ché quan Iy
kién tric do thi sau khi dwoc cﬁp cd
thAm quyén phé duyét,

+Té chirc lap, thdm dinh, trinh UBND
tinh phé duyét, hoic td chirc lip dé
UBND tinh trinh cip cé thém quyén
thim djnh, phé duyét cac dd an quy
hoach xdy dymg trén dia ban tinh theo
quy dinh cia phap lut;

+ Huéng dan UBND cép huyén trong
viéc 10 chirc 13p, thim dijnh, phé duy&
c4c db an quy hoach xdy dymg trén dja
ban huyén theo cip; hinmg din
UBND cdp x 16 chirc céc db 4n quy

Ty Yéu ciu vé ning lye, trinh d - k¥ ning
tro
ng
Pom TG
Ma }f: Ngach | vi hoa | Bién X :CA - ﬁ;
YTV VTV 6 i i & tA chng vi i he uyeén 4 .
L i ::E& :::g: NAKm vy chiah A REEERE e 1:5 i mén Ll.i‘)C 3;‘ ai ;l;m chi | Ninglyc, k¥ ning
& hi ngr | 0 | wha
nh nghiép g
Cv vu c
/nil
m
cac dy &n, cdng trinh; | Tong mit bing chc cdng tinh xdy vin bén, img dung
thém dinh hd so khéio | dymg cia co quan nha nude, tb chirc, cdng nghé thong tin.

hoach chung xdy dymg, quy hoach chi
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Ngach
cing
chibe

thue
hién

Nhigm vy chinh

M@ ta cdng vige thire hign

o
TG
hoa
nh
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che

Yéu chu vé ping Iyc, trinh 4§ - ky niing

LLc | qu [ Nee

Tin
ngﬁ'hwklm'

chi | Ning lye, k¥ ning

tiet diém din cu ndng thdn trén dja ban
X&,
+Quén Iy v 18 chire thye hign cdic quy
hogch xay dymg da duge duyét trén dja
ban tinh theo phan cdp, bao gdm: td
cmccﬁngbé cdng khai cic quy hoach
xfy dymg; quan ly mdc giéi, chi gidi
xﬁy dymg, ¢bt xfy dyng; cip chimg chi
uy hoach xdy dymg, thong bao dia
drem x8y dymg; cung cip thong tin vé
kién tric, quy hoach xﬁ}' dymg cép
Giy phép xdy dimg, gidy phép quy
hogch.

+ Trinh théng béo dia diém, dign tich,
quyét dinh chi truomg diu tir (tip trinh
UBND tinh) d¢ UBND tinh ra thong
béo dja diém, dién tich, quyét dinh chi
truong diu tr cho phép co quan nha
e, 18 chire, doanh nghiép tén dja
ban tinh thué dit dé diu tw xiy dimg
cOng trinh.

822

cv

Phong

ly xdy
dimg

- Tham muwu cho
tnrong phong va phé
phong trinh fanh dac
S

Duﬂ)é.ocacvénban
QPPL, quyét dinh, chi
thi, céc van bdn

- Dy thio cic vin ban QPPL, quyét
dinh, chi thi, cic vin ban huéng din
trong hoat dng xiy dyng.

- Thim dinh cic dy 4n du fr xay
dymg; thim djnh thiét ké va dy todn
xdly dyng cic cbng trinh xfy dymg din
dyng vi cdng nghiép theo phin clp

100

Baihoc
chuyén

phi hop
VTVL

NN | tddat :
VN | chuén

CV | CCN | Chim 1. Niing lyc:
hHa | ecH - Ning lye nghién
bic2 | tin ciru, 4p dyng vin

Iye phén
tong hop, 42
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huéng dan trong hoat | - Huéng dén, kiém tra viée thye hién néng xuit;
dong xdy dymg; céc quy dinh cla phip ludt trong hoat sSDC - Nang lyc chuyén
- Tham mwu giop | 90ng dAu W iy dung. Huéng din NIT mon theo fmg
Trromg phong, phé | ©0ng tic 13p va quan Iy chi phi dau tr ca nganh, linh wvire. ...
phéng thyc hién chirc | Xay ding cong trinh rén dia ban toan bén 2.K§ ning:
nng quin Iy nha tinh . Huéng dén, kiém tra cng tic lya sco it
nuéc trong cc [inh | Chon nha thiu trong hoat dgng diu tu o ¥ néing giao ticp,
e san xiy dymg theo quy i cia phép lodt B L
i = » . 1
Hutmg din, kiém tra | TeR diabdntinh. — thich, thuyét phc;
vigc thye hién cac -Thmpglayknénmémdthaocéo - K¥ néing soan thao
quy diph ciia phap dé xufit chis truomg ddu f; thim dinh Kybén g #
It trong hoat dgng | thiét k€ cée dy &n diu r clia céc nha vén un“|: ung
dhu tw xiy dymg, diu tr trong vi ngodi cic khu, cym cng nghé thong tin.

Té chic thye hién
thim dinh dyr &n déu
tw xdy dyng, thiét ké
va du todn xay dimg
cic cong trinh xiy
dumg din dung va
cong nghiép theo
phan clp;
Hudmg dén cong tac
1p va quén 1y chi phi
u tr xdy dymg cing
trinh trén dja ban todn
tinh
Huéng din, kiém tra
cong téc hra chon nha

cong nhiép trén dja ban 1oan tinh.

- Tham gia cdng tic giai phéng mit
bang ;.

- Thire hién vige Cﬁf gidy phép hoat
dong xdy dymg cho to chirc va ca nhin
nuée ngodi hoat dfng xdy dymg trén
dia ban tinh.

- Thyre hign céc nhiém vy khéc do lanh
dao S¢ va lanh dao phong giao.
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mén
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hoc
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chi

Niing lyre, k¥ niing

thiu trong hoat déng
diiu tr xdy dymg theo
quy dinh cia phip
1wt trén dja ban tinh;
Hudmg dan, tham gia
¥ kién thim dinh dé
xufit chi trwong, diu
tu, thim dinh thiét ké
céc dyr an dhu ty cia
cic nha diu tr trong
vi ngodi cac khu,
cpm chng nghiép trén
dia ban tinh Nam
Dinh;

Tham gia t& chuyén
gia thim djnh gis cila
tinh khi cb yéu ciu;
Hiimg din, tham gia
cong tic gidi phong
mit bing;

Thye hién mot sb
nhiém wu khic do
truong phong,  pho
phong giao.

823

Quin Iy
chit
lugng

cv

Chi
Cyc
gidm

Gidp Tnring phéng,
Phé Truong phong
tham muu Chi cuc
tneémg, Phé Chi cyc

- Tham munu thyc hign cng tic 18
chirc, can b, ddo tao, thi dua khen
thudng: Xdy dymg vj tri vige lim, quin
1y céng chic ciia Chi_cyc, thyc hign

100
%

Dai hoe
chuyén

phi hop

Nt
bac 2

Chim
gchi
tin

1. Niing lyre:
- Ning lye nghién
ciny, 4p dyng vin
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trinh dinh | trudmg phu trach thyc | ché d¢ tién lrong, chinh sach khac ddi VTVL NN | tddat ban;
(Chi hién chirc néing quén | v&i cong chirc; khen thudng, ky luat, VN | chudn - Nang lyc phin_
Cuc Iy nhi nudc chuyén | dao o, bdi duting vi chuyén mén, k¥ tich, tong hop, de
Gism nganh v& chit lugng | nghi€p vy d6i véi cén bd, cdng chirc néng Xudt;
dinh cong trinh xéy_dung; cia Chi cyc va vién ci{&c. ngtrm lao SD'C: -Nang lirc chuyén
thire 14 chire thire thi phap | dong cta Trung tim Giam dinh chét NTI mén theo timg
hién) luit v& chét Jugng | lirgng xiy dung theo quy djnh cia oo nganh, fioh wirc....
cong trinh xdy dymg | phip luit bén 2. Ky ning:
va quin 1y dich W | - Tham thye hign cong tic hinh chinh - el
cong thuge pham vi | quan tri: Van thr hu tri; quin Iy ti ;5119 E O nep,
lioh vyc duoc giao | chinh; quan Iy cor s& vt chat, i san, l gns:g‘nphfl_hm
trén dja ban tinh. trang thiét bj va tb chitc thye hién ngan J".";‘f‘m LR
séch nha nwdc dugc phan b, thye hitn Mok ndy et gt
quin 1§ cac hoat djng c6 thu theo quy - Ky nang sogn tho
dinh cia phap luit dam bio didu kién van ban, img dung
lam viéc ciia Chi cyc theo quy dinh ciia cdng nghé thong tin.

phap Jut.
- Thar muu huémg din, kiém ta viée
thye hién cic quy dinh ciia phip lujt vé
quén 1y chét lugng cong trinh xdy dimg
trong cic giai dogn: Khio sit xdy
dung, thiét ké xiy dyng, thi cong xdy
dymg, bao tri cong trinh xy dymg.
- Tham muu t6 chifc kiém tra cong tic
nghiém thu trong qua trinh thi cdng va
khi hoan thanh thi cdng xdy dung cong
trinh theo quy dinh cta phap hui

- Tham muu gitp Tnrimg phong, Phé
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Tnromg phong quan Iy di€u kién nang
lyc hoat ddng gidm sét thi cdng xdy
dimg, kiém dinh xdy dymg va an toin
lao djng trong xdy dung theo quy dinh
cila phép ludt.

- Tham muw xay dyng co s& div Ileu,
cp nhiit va cung cip thong tin dé S&
Xdy dimg dang t4i théng tin vé ning
]uccﬁacécﬁchﬂc,cénhﬁnmmgia
hogt dgng gidm sét thi cong xay dumg,
kiém djnh xdy dymg vi an todn lao
déng trong xdy dung theo quy dinh cia
phip gt

- Tham muu t5 chirc sét hach dé dé
nghi Schﬁydq,mgcép ci'plaj thu hdi
chimg chi hanh nghé d01 voi ca nhin,
chimg chi ning lyc d&i véi tb chic
tham gia hoat dfng giam sét thi cong
xdly dymg, kiém dinh xdy dyng va an
toan lao dong trong xiy dung theo quy
dinh cia phdp lujt.

- Tham muu cong tic phip ché: Dy
thio vin ban quy pham phip lujt thuge
trich nhiém cua Chi cuc, xiy dymg,
quan ly, khai thic, cung cép théng tin,
co s dit ligu vé cde nhiém vy, quyén
han duge giao oia Chi cyc theo quy dinh.
- Tham muu béo cdo dinh ky 06 thang,
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L#C 3:‘" ai h’l’in chi | Ning hre, k¥ ning
ngir | ¢ | kha

01 nfim hofic dét xuit cho S& Xiy
dymg va Cuc Gidm dinh Nha nurée vé
chét hrong cong trinh xsy dumg vé tinh
hinh vi két qui thyc hién cic nhigm v
e o,

- Nghién ciny, tham muu cho dé xusdt
d& Chi cyc trudmg trinh S& xdy dymg 48
d& xuét Ch tich Uy ban nhén dan tinh
ban hinh céc van bin ey thé hod cdc
chi truong, chinh sach va phap lujt coa
Nhi nuéc vé quin 1 chat lugng va
giam dinb chét lugng cong trinh xiy
dymg phil hop véi diéu kign cy thé cia
dja phuong,

- Tham mru 88 xuét Chi cyc trimg
huémg diin, kiém tra viée thyre hién cc
quy djnh cia phép lujt vé quén 1y chit
lugng céng trinh xdy dymg trong cic
giai doan: Khio sit xiy dymg, thiét ké
xay dymg, thi cong xdy dimg, bao tri
cbng trinh xdy dumg, sir ¢6 cong trinh
xdy ding; quén Iy diéu kién nang lyc
hoat déng gim sét thi cng xiy dung,
kiém dijnh xdy dumg va an toan lao
déng trong xay dimg theo quy dinh cia
phip ludt.

- Tham muru cho tneémg phéng Kiém
tra céng tic nghigm thu trong qué trinh
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thi cong va khi

hodn thanh thi cdng xdy dung cing
trinh theo quy dinh cia phép lujt, khi
durge Chi cpc mrimg giao.

- Thyc hign vige thim dinh thiét ké
xiy dung theo phin cdng cia Tnrimg
phéng hojic Chi Cyc tnrdmg.

- Tham muu (5 chikc thye hién vige
gism dinh chét lugng cong trinh xfy
dymg, gidm dinh chit lugng sin phim
xdy dung, giam dinh sy co cong trinh
xfiy dymg theo phén cong cla S Xay
dymg; theo doi, tdng hop bdo cio S
Xay dimg va Cyc Giam dinh Nha nurée
vé chit lugng cong trinh xdy dymg tinh
hinh su cb cong trinh xdy dung trén dja
bén tinh.

- Tham muu hudng din, kiém tra,
déanh gid viéc thye hién céng tic an
todn, v¢ sinh lao djng, mGi tnrimg
trong thi cong xﬁ){ dung cong trinh trén
dja ban tinh; kiém tra viéc thye hién
cdc quy djnh ciia phap ludt vé an toan
d6i voi may, thiét bi, vat tr xdy dimg
c6 yéu clu nghiém ngit vé an ton lao
dong tén dja ban tinh; phéi hop vai
céc co quan lién quan xir ly vi pham v&
an todn, v§ sinh lao ddng, mdi tnrimg
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Ty Yéu ciu vé nang lux, trinh 3§ - k¥ néing ]
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Pon TG
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VIV | | th i & ta i¢ ié ché uyén go
. VWVTV oﬁr,lg hig: Nhiém vu chinh MG ta cong viée thare hién t}r:a i LIC | QL p Tin chi | Ninglye, ky ning
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trong thi ¢dng xdy dymg cdng trinh;
hl.rt'mgd?in giai quyélsu,rcé mét an toin
k¥ thut trong thi cong xdy dung céng
trinh theo quy dinh cia phép ludt.
- Tham mu vic bao cdo dinh ky 06
théng va 01 n&m holic 4§t xudt cho S&
Xéy dyng va Cyc Giim dinh Nha nuée
vé chat lugng cong trinh xy dyng vé
tinh hinh v két qua thyc hign nhigm
vy duge giao.
824 |Quinly | CV Phong | Tham wmuu  cho | - Tham gia ¥ kién chi trrong diu tr | 100 | 2 Bai hoe CV | CCN | Chim 1. Niing Iire:
phit Quin | Truémg phong thyc | cic dyrén thude nganh Xay dimg. % chuyén Ntd | gchi - Niing lyrc nghién
Ersedo Iy phat | hién chirc néng quan | . Thim dinh Dy 4n, thiét ké co o, thiét nganh bic2 | tin cii, dp dung vin
thi v trién [ 19 nha nutc trong finh | 1 ban v& thi cong - dur toén ciia cac phi hop KNI | hoc an;
Hating dothj | e Ha ting k thult | Dy 4n ddu tw xay dimg cong VIVL NN |wddat
; v pri i img cong trinh g - Niing lyc phin
ky thudt viHa | vaPhittiéndothi | thusc finh vye Ha tgng k¥ thudt va Phat VN | chuin tich, tng hop, dé
ting | Tham gia gitp Phé | trién 86 thi theo phin cip quy& dinh cia k¥ xudt;
ky phong phy trich cic | UBND tnh. nang ) 5
thugt | linh ve: 5 iapid - £ SDC Iﬂféng h,rc::: Rl
: | h,am gia kiém tra nghig¢m thu thye 2 NIT mén theo timg
- Cap nude d5 th va | Chat luong cong trinh bdn gizo dua " nginh, linh vyec.....
khu cdng nghiép: vio sit dung tnrdc khi thim tra quyét ban 2. K ning;
- Thodt nuée 5 thi va | todn cong trinh . K¢ ning pino fidp
kbu cong nghiép: Tham gia thim tra Quyét todn DA Ién; . y: ﬂﬁ oy
- Qun ly xdy dyng | hoan thinh  thude finh wr I d§1.1, i 2
ngam d6 th; HIKTREIDr - thich, thuyét phuc;
- Quin Iy sit dymg | - Hudng dan cong tac lip va quan ly - K§ néing soan thio
chung céng trinh ha | chi phi cdc dich vu ha tang ky thudt viin biln, G dhings
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Quyét todn DA hoin
thanh thude Tnh vy
HTKT&PTDT

- Phat trién do thi.

- Quan ly chit thai
rén thong thudmg

- Chiéu séng dé thj,
ciy xanh d6 thi

- Quan ly sir dung
chung cing trinh ha
ting k¥ thust dé thi:

- Xdy dyng va quin
]¥ oo sir dif lifu vé ha
ting k§ thudt:

- Thém dinh cic dy
an BTXD thuge linh
vire HTKT&PTDT

- Mot sb cong vigo
khac ...

dinh mitc dy toin do B Xiy dymg
cdng bb, hodc da o6 nhung khong phi
hop voi quy trinh k¥ thuit va didu kién
cuthécﬂalinh;

- Tham gia dyr théo cc quyét dinh, cic
vin ban Quy dinh viéc phan cong,
phin cdp va uj quyén trong linh wvyrc
Phit trién d6 thj va Ha ting ky thudt;

- T4 chitc 13p cac loai quy hoach theo
quy dinh, chuong trinh phét trién d6 thi
todn tich vA cho timg do thj trén dja
ban tinh, dam bdo phi hop vai chién
luge, quy hoach tng thé phat trién hg
théng 45 thj quéc gia, chuomg trinh
phét trién dd thi quoc gia, quy hogch
xdy dymg viing lién tinh, viing tinh, quy
hoach chung 46 thj d3 duge Thi twong
Chinh phii phé duygt; xic dinh cac khu
vue phat trién dd thi va ké hoach thyre
hién; xéc dinh cic chi tiéu v& linh wre
phat trién d6 thj trong nhiém vy phét
trién kinh - xa hi cila tinh; t5 chirc
thye hign cdc quy hoach, ké hoach,
chuong trinh sau khi duwge Uy ban

T¥ Yéu ciu vé nang lyc, trinh 49 - ky niing
trg
Bon o
TG
m E: e i Bi&x Clyu(jén Ngo t(r:nhg
VTV | . 5 thy i inh M3 td cong vige thyc hig < i
L | WY ::::ﬁ hi:;: Nhigm vy chinl ng viéc thyc hign tll:é v L-lf-c S;G i :;: o g
. uvh nghiép ngit khé
cv vu c
ni
m
ting ky thut dd thj: | thuge finh virc quan Iy nhd nuéc cla cong nghé théng tin.
- Thim dinh cac dy | 5% 18 chirc Iip dé Uy ban nhin dan
4n DTXD thudc finh | tinh cdng bd hodc ban hanh dinh mirc
vuc HTKT&PTDT | du todn cée dich vy ha ting k¥ thujt
- Thiaite gia ke trén dja ban tinh ma chua cd trong cic
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Ty Yéu cAu vé nang Iy, trinh d6 - ki ndng
! i
ng
i Pon T
Ma £ow Ngach vi hoa | Bién YC Ph
viv | %m | Gng | thye | Nhigm vy chinh M t céng vide thye hign n | ché | Chuyén |, o) o [ Neo | oy, | e
L ; chire | hign tha mén T | NN]| ® g chi | Ning lye, k¥ nding
v nh nghi¢p ngir khi
cv Vi [
/nd
m
nhén dan tinh phé duyét;

- Xdy dymg cic cor ché, chinh sich, gidi
phép nham thu hat, huy djng céc
ngudn lyc dé dau tr xdy dymg va phat
trién céc d6 thj ddng b, cic khu dd thi
mi, céic chinh sach, giAi phap quan Iy
qué trinh d5 thj héa, cac mé hinh quan
Iy 46 thi, khuyén khich phat trién céc
dich vu cdng trong linh virc phit trién
dé thj; tb chirc thyre hién sau khi duge
Uy ban nhan dén tinh phé duyét, ban
hénh;

- Té chirc thyre hign céc chuong trinh,
dyr 4n dAn tur phat trién db thi da duge
cép c6 thim quxénphéduyéﬂheosu
phén cdng ciia Uy ban nhin dén tinh
(nhw: Cic chuong trinh ning cdp 46
thj; chwong trinh phat trién db thy; d&
an phat trién céc do thi Viét Nam ing
phé véi bién ddi khi hau; ké hoech
hanh dgng quéc gia vé tang tudmg
xanh; cic dy 4n cii thién moi trudmg
dd thi, ning cao ning lue quan ly d6
thi; cac dyr an dau tw phat trién 43 thi);

- T6 chirc thyc hién viée dénh gia, phan
loai & thi hang nim theo cic tiéu chi
di duge Chinh phii quy dinh theo chire

niing, nhi¢m vy dwge phin cong; thim
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Yéu chu vé ning lue, trinh 4§ - ky ning

YC
Chuyén
mén

nghi¢p

Ch
LLC Ngo ; img
T S;' ai in chi | Nang lye, k¥ ning

nger | " | kha

dinh D& 4n dé nghj con, nhan d5 thi
loai V trén dja ban tinh de trinh Uy ban
n]ﬁndﬁnt[nhph&duyctsaukhlcé?
klmtlmgnbatcuaBQXaydum;
Hudmg diin, kiém tra cac hoat dng
déuluxéydmg,phém-iéndéﬂﬁ, khai
thdc sir dung dit xdy dung d6 thj theo
quy hoach va ké hoach da duge phé
duyét; th chirc thyc hién quén Iy diu tw
phat trién 45 thi theo quy dinh cia
phip lujt vé quan ly dau tu phat trién
d6 thi, phépluatvédﬁumaydungva
phap Tut c6 lién quan theo phan cong
cia Uy ban nhan dén tinh; huéng din
quin ly tréit ty xdy dung do thi;
*V& quin Iy chat thai rén théng thudmg
»Xﬁydl.mgké hoach, chuong trinh, chi
iéu va co ché chinh sich khuyén khich
ddu tu quan 1y chét thai tin sinh hoat
tléndﬁbéntmh,h‘mhcﬁpobﬂ\am
quyén phé duydt; hwéng din, kiém tra
viéc thure hién sau khi dwgc phé duyét.
- Té chitc lap, thim dioh, iy y kién B)
Xfy dyng vi cic co quan lién quan vé
quy hoach xir 1y chét thai rén theo quy
dmhtrendmbantmh,lnnhcapoé
tham qu:.nen phé duyét; hu'(mg dn,
kim tra viée lép, tnen khai va quan 1y
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Lic | QL [ M| Tin img
T NN n&t‘r hot Kkh3

quy hoach xir Iy chat thai rén.

- T4 chikc lip, thim dinh quy hoach
xﬁydwgws&xﬂlychﬁnhmﬁnﬂm
quyémhtrend]abantuﬂxﬂmhcepoé
thim quyén phé duyét, bwémg din,
kiém tra viéc trién khai thye hién.

- Té chirc cac hoat dong xic tién diu
tu, vén ddng, khai thic cic ngudn Iye
dé phat trién quy hoach xéy dymg co s&
xir Iy chét thi rén tén dia ban tinh
theo phin cdng ciia Uy ban nhén din
tinh.

-Tﬁnhi}ybmmandémmhvanbén
tha.mlmhoﬁcdﬁnggnp)’rklendmvm
cacduandmmxiydungwwxuly
chit thii rin thudc thim quyén phé
duyét cia Uy ban nhan dén tinh theo
quy dinh; hikmg din, kiém tra viéc
thyc hién sau khi duge phé duyét.

* V& chiéu séng 4 thi, ciy xanh 45 thi

- Xay dyng ké hoach, chuong trinh va
cic oo chg chinh sich khuyén khich
phit tién chiéu séng d6 thi vi cly xanh
d5 thi trén dja ban tinh trinh Uy ban
nhan dan tink phé duyét, huong din
viée thyre hién sau khi duge phé duyét,

- Té chire lip, thim dinh quy hoach
chiéu sing ¢4 th trén dja ban tinh trinh
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YC

Chuyén
mén

nghigp
vy

e | oL | M| Tin

chi | Ning hre, ky niing
ngir

Uy ban nhan dan tinh phé duyét 4i voi
nhimg quy hoach thudc tham quyén
phé duyét cba Uy ban nhin dén tinh;
@& nghi BG Xay dyng déng gop y kién
¢6i voi quy hoach chidu séngdot}u dcu
vélnhﬂngmlyhoachcanlayyben
theo quy dinh cia phip luit; hudmg
din, kitm tm viéc tudn thi cic quy
dinh ciia phap luit v& quan Iy chiéu
sing 45 thj, quan Iy ciy xanh db thj
trén dja ban tinh.

- Huongdan,kiemuawwluﬁnlhu
céc quy dinh clia phép lujt vé qmg
céyxa.nhdomgn'énd]abantmh T
chuclap,ﬂmndmhvequylwaghcﬁy
xanh db thi theo phin cong ciia Uy ban
nhén dén tinh,

- Tham muwu cho Uy ban nhin dén tinh
thyre hign vige cép giay phép chit ha,
dich chuyén cay xanh va lap danh myc
cay tring, cAy cin bdo tén, cdy nguy
hiem, céiy cim trng, cy trong han
ug:gdﬁﬂ]iu'éndiabénthm&mphan

* V& quan Iy sir dung chung cong trinh
hating ky thujt 66 thi:

- Huo'ngdan, kiém tra cng tic lap,
thim dinh, phé duyét quy hoach dé thj
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Niing Iy, ki niing

cb lién quan dén viéc xac dinh cong
trinh ha tang k¥ thut sir dung chung.

- Xéy dyng, trinh ¢dp c6 thim quyén
ban hanh céc quy dinh vé sir dung
chung cfng trinh ha tang k¥ thujit d&
thj tén dia ban tinh; hréng din, theo
dai, kiém tra viéc thye hién céc quy
dinh cua phap lujt vé quén ly va sir
dyng chung céng trinh ha tang k¥ thusit
d6 thi sau khi duge phé duyét.

Xay dumg va quan 1y co st dir ligu vé
ha ting k¥ thugt:

- Ljp béo cfio vé tinh hinh phét trién
ha ting k¥ thudit bao gdm: Thyc trang
vé xdy dyng phét trién; tinh hinh I3p,
thim djnh phé duyét quy hoach va phat
trién quy hoach; finh hinh ddu ur xdy
dymg v trién khai dyr 4n déu tw xdy
dymg céc cng trinh ha ting k¥ thuit tai
dja ban tinh, quan ly gia cac dich vy
lign quan dén hy ting ky thujt thuge
Tinh wvyrc quén ly nha mrée ciia 8.

825

Quén ly
rha va
TTBDS

Phong

1 nha

Trre tiép soan thao
cic van ban, thng
hop, xfy dmg va
theo ddi tinh hinh
cdng viéc quan 1y nha

nwéc lién quan dén

Soan thio cic vin bin d& tinh
UBND tinh xem xét, béo cio HDND
tinh quyét dinh ban hanh chuong trinh,
ké hoach phét trién nha & cia tinhTrye
tiép soan thio van ban hudng din viéc
13p, tham dinh, phé duyét cac dyr dn

100

Dai hoe
chuyén
nganh
phi hop
VTVL

Niud
bac 2
KNL

Chim
gchi
tin

1d dat

chuan

1. Néang lye:

- Nang lye nghién
ciiu, ap dung vin
bn;

- Néng lue phin
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Nghién ciru tham muu lanh dao
phong I3p ké hoach phit trién nha & xa
hdi hang ndm, 05 (ndm) nam

Ra soit soagn vin bdo béo cao
UBND tinh diéu chith, b3 sung quy
dit danh 88 phét trién nha & x& hoi

Soan théo van ban dé trich UBND
tinh phé duyét ké hogch pht trién qu§
nhi & cong vy. Céc van ban quy dinh
v cdng khai cac tiéu chuin, d6i trgng
va diéu kién duge mua, thug, thué mua
nha & xa hji, thué nha & cdng viy, nha &
thude s hifu nha mroe

Théng ké, dinh giz dinh ky vé nha
& thudc s& hivw nha nude rén dja ban

T Yéu chu vé niing lux, trinh d - ky ning
tro
ng
e Do TG
Mi | gon | Nesch 2 hov | X Ct::(;én Ngo g‘a
: ; . , nes A in . ché )
VIV WVTV :;zg hig: Nhi¢m vy chinh M ti cbng vife thye hige t:llé mim L.II.:C gll; ai ;l";: chi | Nang lipe, I miing
L nh nghigp ngir khi
CvV vy ¢
fnd
m
S | Tinh wirc nha & va th | phét trién nha &, thim djnh cAc dy 4n ky tich, t3ng hop, 48
trudmg bt dongsan | phat trign nha & Nghién clru xdy dmg ning xudt;
cic oo ché, chinh sich vephétimmva SDC - Nang lirc chuyén
qunnlyn]ﬁol:huhqpvmd'wk:cnql NTT mén theo timg
thé cia tinh d¢ trinh Linh dao S& xem <o ngénh, finh wyre....
& T T s b 2. K§ ning:

”.Iha.m g.{m dinh gla!:ﬂ.n:cho -K?nkggjaotmp,
lhuc,chomwmuflnhébxﬂhotdqlvl&l Engnghe,ph‘)thun
cée dyr én phat trién nha & x3 héi wén g gl
pham vi dja ban tinh; nghién ciu xdy ich, Ryl pli
dung khung gié bén, cho thué, cho thué ;
muz nha & xa hdi, gid dich vu quan Iy, - K§ nling soan thao
van hanh nha & x& hoi viin ban, img dung

cong nghé thong tin.
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tinh Téng hop, dinh gia tinh hinh, két
qué thyc hign phét trién nha &, nha & xa
hoi

Tham gia dinh gid cic loai nha trén
dja ban tinh

Soan thao vn bin huéng dfin, kidm
tra viéc thue hién cac tiéu chudn xdy
dung nha &, nhi & xi hji; phin loai,
thiét ké mau, thiét k& dién hinh, quy
ché quén Iy, sit dung, ché do béo hanh,
béo tri nha &, nha & X3 hoi

Soan thao viin ban trinh UBND tinh
ban hanh co ché, chinh sach phét trién
va quén 1Y thi tndmg bat dgng san; céc
gidi phip nhim minh bach héa hoat
dong giao dich, kinh doanh bét déng
san

Soan thao van ban hwdng dan thirc
hidn céc quy dinh cia phap luit vé digu
kién nang lyc cda chd ddu tr di 4n
phét trién d6 thi, dw én phét trién nha &,
dyr 4n ha tang kg thudt khu cong nghigp
va céc dy 4n dhu tr kinh doanh bat
dng sin khéc

Tham gia thim dinh hd so chuyén
nhirgng mét phin hofc todn b cic dy
4n khu d thj méi, dy 4n phét trién nha
&, du in ha tﬁng ky thuit khu cdng
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TS Yéu chiu vé ning luc, trinh d§ - ki néing
tro
ng
Tén ch TG "
Ma | . | Ngach “:1 ho B-:p c:C‘ - fn';
VIV | cdn, e Nhiém vy chinh M5 4 ¢ thure hi n che uyen i
i e chﬁi hién fmy ug vife thye bifn tha mén L;C 31:']' gi :'m chi | Ning lyx, ki niing
L oh nghi¢p ngir %€ | kha
CcVv Yu €
/n&
nt
nghiép
Tham gia kiém tra hoat dong dio
tgo, bdi dudng kién thic v& méi gidi
bét dgng sin, quin 1y diéu hanh sin
giao dich bét dgng san; thyc hign viée
cfp va quin Iy chimg chi hanh nghé
méi giti bét dong sin
Theo dbi, ﬁéng hop tinh hinh, t& chirx
xby dyng hé théng thong tin v& th
truomg bat ddng sin, hoat dng kinh
doanh bit dng san, kinh doanh dich
vu bt dong sin dinh ky béo cdo thing,
quy, 6 thing, nm vé B3 Xdy dymg
826 |Quanly |CV Phong | - Tryc tiép soan thao | - Tham gia Iap, thdm djnh, trinh Uy | 100 | 1 Dai hoc CV | CCN | Chim 1. Niing lye:
KT xdy KTva | cic viin Pan dyr théo | ban nhén tinh phé duyét cdc quy hoach | % chuyén Nt | gehi - Ning I nghitn
dymg VLXD cac quyét dinh, chi | phat trién vit liéu xay dymg; quy hoach nganh bjc 2 | tin ciny, 4p dyng vin
thi, cic vin ban quy | thim dd, khai thic, ché bién, sir dyung phii hop KNL | hoc ban;
dinh vic phin clng, | khoing sin lam viit lifu xdy dimg VTVL NN | tddat Ning | N
phén cdp va uy quyen | théng thuomg cia tinh phi hop véi quy VN | chuan tich, & s pﬁas.‘s
trong linh vire Kinh 1§ | hoach téng thé phét trién vat ligu xdy ky fch tong o
xdy dymg; dymg qubc gia, quy hoach phat trién vt néng R
- Truc tiép soan thio | liéu xdy dimg chi yéu theo quy dinh SDC -Nang lye chuyén
céc vin bin dy thao | cUaphép lujt NTT ko e
quy hoach, k& hoach | - Tham gia thim dinh cc dyr &n diu tu co nganh, finh vy....
dii han, 5 nam vi | gdm: Khai théc, ché bién khodng sin bin 2. K§ ning:
hing ndm, cic | [am vét ligu xay du'n%, nguyén liéu san - K¥ ning giao tiép,
chuong trinh, dy 4n xnélximﬂn,g‘sénxual,k[nhdoanhvﬁt lﬁngng[mphéihop,
trong linh vut Kinh t€ | ligu xiy dyng theo phén cép ciia Chinh hudng din, gidi
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xdy dyung; phii va phiin cong cia UBND tinh. thich, thuyét phuc;
- True tiép soan thao | - Trrc tiép quan 1y nha mxde vé gia - Ky nang soan thio
céc vEn ban dir tho | VLXD, xdy dymg va quin Iy chi sb gis viin bin, img dyng
céc quyét dinh, chi thj | xy dyng cong ngh¢ thong tin.
va céc vn ban khic | _ Tham gia Hueng din céc hoat dong
thufc tham quyen ban | hdm dinh, dinh gia vé: Cong nghé
hanh cia Chi tich | khai thac, ché bién khodng sin lam vt
UBND':E“h wong linh | figy xay dymg, nguyén Ile.u san xufit xi
vue Kinh € xdy | pmang: cang nghé sin xuft vit ligu xay
dymg; dymg; chét lirong san phdm vat ligu xay
dymg;
- Trui: I:ep xay dyng ké hogch vaKiém
tra chét hmng céc sin phim, h&ng héa
vit lidu xdy dmg duge san xudt, hr
thong va dua vao sir dung trong cdc
cong trinh xfy dung trén dja ban tinh
theo quy dinh ciia phip lut;
827 [Quinly |CV | Phong |- Trye tiép soan thio | -Lap, thim dinh, soan thio van ban | 100 | Kiém | Dai hoc CV | CON | Chim 1. Naing lye:
vt liéu KTva | ¢dc vin ban dy thae | trinh bemnlmtinhphéduyctcéc % {nhi¢ | chuyén Nt | gchi - Niang lye nghién
xy VLXD | cdc quyé dinh, chi | quy hoach phit trign vit ligu xiy dmg; m nganh bic2 | tin ciru, 4p dyng van
dumg thi, cic van ban quy | quy hoach tham do, khai thac, ché bién, phithop KNL | hee bén;
dinh vléc phén cong, sir dung khoang san lam vit liéu xdy VTVL NN | 1d dat - Néing Ivc phin
phén cap vi uy quyen | dyng thong thudmg cta tinh phil hop VN | chudn tich tgn 2 hop, P
trong Tinh vy Vit | vdi quy hoach :6ng thé phat trién vét ky @ ;;
liu xéy dymg; heu xdy dyung quéc gia, quy hoach phat ning Niing Ivic chavén
- True tiép soan thao | tién vét lién xdy dung chii yéu theo sDC ;nand%ﬁm“y
chc vn ban dy théo | 9uy dinh cia phap lujt. DL gk b
quy hoach, ké hoach | -Thim dinh cdc dy én dAu b pdm: khai co ’
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L WY ik hi¢n : iha mén T I nn| @ s chi | Niinglye, k¥ niing
L oh nghigp ngir khit
cv vy ¢
/nd
m
dai han, 5 nam va | thic, ché bién khodng sin lam vit liéu ban 2, K§ naing:
hing nim, cic | xiy dyng, nguyén liéu sin xudt xi -K?néngglaouép
chwong trinh, dy 4n | ming, sin xudt, kinh doanh vit ligu ling nghe, phéi hop,
tong finh wirc Vit | xdiy dung theo phiin cap cia Chinh phu htl!:mgdan gial
liéu xdy dyng; va phin cong ciia UBND tinh. thich, thuyét phuc:
- Tryc tiép soan thio | ~Trye 1iép quan 1 va 1d chirc thyre hign - K§¥ nang soan thao
chc van ban dy thio eécquyhoachﬂﬁmdb khai thic, ché vin ban, img dyung
céc quyét dinh, chi thi | bién, sir dung khoang sin Jam vat ligu cong nghé thong tin.

vi cic vin ban khic
thude thim quyén ban
hinh cua Chi tich
UBND tinh trong finh
we Vit lidu xiy
dymg;

xdy dimg, nguyén ligu sin xudl x1
ming; quy hogch téng thé phét tridn
vit ligu xdy dung quéc gia, quy hoach
phit trién vt ligu xdy dymg cha yéu da
ducre phé duyét trén dja ban tinh theo
quy dinh cila phap ludt.
-Trut:hepqmnlynhanuucvequy
hoach phit tridn va sin xudt, kinh doanh
vit liéu xdy dymg trén dja ban toan tinh.
Trve tiép soan thao va Hudng din cic
hoat ddng thim dinh, danh gis vé:
Cﬁng nghé khai théc, ché bién khodng
sén lam vt ligu xdy dimg, nguyén l:éu
san xuit xi mang; oongnywsmxuat
vt ligu xay dymg; cht lugng san phim
vét liéu xiy dymg;

“Trye tiép soan thio vi Hudng din,
kiém tra va 16 chirc thyrc hién céc quy
chuin k§ thuit, cic quy dinh vé an
todn, & sinh lac djng trong céc hogt
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Ty Yéu ciu vé niing lue, trinh d§ - ki ning
ro
ng
Tén B TG s Ch
Mi | gom | Nesch :' pod Blll.? Clrngén Ngo img
2 in - . . ¢
V{V VTV :;::'g: :: ig: Nhigm vy chinh M td cong vige thyre hign - . L;C S;, o hr: proll Eermn——
L nh nghiép ngir kha
Ccv i £
/nd
m
dong: Khai thic, che bién khoang sin
lam vét ligu xay dymg, nguyén lign sin
Xudt xi mang; sin xuft vt lidu xdy
dimg;
-Tngxe tlep soan thao va ]-Iu(mgdandc
quy dinh ciia php ludt vé kinh doanh
vl liéu xﬁydungdolvdicactochu'c
¢ nhan Kinh doanh viit ligu xay dung
trén dja ban tinh theo phén cong cla
Uy ban nhan dan tinh.
-Trl.rc tiép theo ddi, tng hop tinh hinh
diu tr khai thic, chehlénkho&gs&n
lam vt ligu xiy dymg, nguyén li¢u sin
xudt xi mdng, linh hinh sdn xuat vat
liéu xdy dymg ciia céc 16 chirc, ¢4 nhin
trén dja ban tinh.
828 | Thanh | Thanh | Thanh | - Tham muu linh dao | Tham muu cong tic thanh ira, kiémwa | 100 | 4 Pai hoe Tha | CCN | Chim | Tha | 1. Néng lwc:
tra travién | ra8& | S&,Chanh Thanhtra | hanh chinh va thanh tra chuyén nganh. | % chuyén nh | Ntd | gchi | nh | Nang lye nghién
cv thye hién quan 1y nha | Thanh tra hanh chinh, kiém tra nginh ta | bic2|tin fta | iy, dpdyng van
zuuc vé cbn tic Thanh tra chuyén ngink phi hgp vién | KNL | hoe vién ban;
i Tong hop béo cho (théng, quy, nam) vé VDL, MY t:d?t - Nang lyc phén
3 chuan . 1
;:Eﬁ"mzmw:"" khiéu nai, 16 c40 vA céc béo cdo chuyén cv [N K tich, tong hop, de
d& v& cang, tac thanh tra; Phang chéng xuat;
khiéu nai, t cao va danink ning Nibte fic iy
phong, chéng tham WnE SPC - Nang lye chuyén
nhiing theo quy dinh P_‘hu n:éch ndi vy, van thu, hru i i NTT mon “Wr? :.““B
cuia phép ludt; liéu cvia phong oo nganh, linh vyre.....
- Tham muu Chanh | Tham muu lanh dao xir phat vi pham bin 2. K¥ niing:
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[ Ty Yéu cu vé nang lyx, trinh 4§ - k¥ ning
tro
Dom e
Ma | oo | Neach | Vi boa | Bién ;
VIV | . chng | thyc INhiém vy chinh M@ ta cdng vige thye hign n | ché Ch“}’é“ LLC | QL Neo | o, |TMB) .
L vilvTV chire hién tha mén T NN ai I chi | Ning lyc, ky ning
L ah nghiép ngir % | kb4
Cv V“ [ 4
/na
m
Thanh traxir phat vi | hanh chinh thugc finh vyre Xay dymg - Kg ning giao tiép,
pham hanh chinh Thyc hién chc nhiém vu khic do ling nghe, phdi hop,
thudc finh vee X8y | Chénh Thanh tra giao hurémg dan, gii
dung. thich, thuyét phyc;
- Thyre hién cic - K¢ niing soan thao
nhiém vy khéc do van ban, img dyng
Chnh Thanh tra va cBng nghé théng tin.
1anh dao phy trich
giao.
329 |Pphap |CV Viin <Tham muns 18 chire Hi thio (néu 100 | Kiém | Daihoe CV | CCN | Chim 1. Niing lyc:
ché Phong chn), ldy ¥ kién duthdo vin ban 86i véi | % | nhig | chuyén Ntd | gcht - Naing lye nghién
- Tham muu lanh dao | céc phong, ban, don vi lién quan m nganh bc2 | tin ru, 4p dung vin
Séthyce hign quinly | Gop y céc dir thao vain ban quy pham phis hop KNL | hoc ban;
":ﬁ‘“ﬁ"émg'ﬁ“ phap lut ién quan VGV il ok - Nang Iuc phin
prp ehes “Trién khai cong thc tuyén truyén, phd gL ;; tch, téng hop, d&
- Tham gia xiy dyng | bign gido dyc phép lujt i xult;
vaciprhal vnbin | ps oot che van bin cia S, UBND SDC - Naing e chuyén
dinh che mdi theo 4 o & gk i = .
e inh s b tinh ban hanh lién quan dén hoat ding NTT mén theo timg
ok cda nganh o nganh, linh wc...
o “Thye hién cic béo céo lién quan dén ban 2. K¥ ning:
- Tham gia t3p huén, g 3 .
hoi nghi, hithiové | 38 ¥ic phu rich , - Ky ning giao tiép,
c4c ndi dung phip ~Thyre hién céc nhiém vy khéc do lanh lang nghe, phél hep,
lutchocdccanby | d¢o gizo hutmg dan, giai
cong chir trong co thich, thuyet phyc;
quan. - K¥ niing sogn thio
vin bén, img dung
cong nght thong tin.
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Yéu chu vé niing lre, trinh 46 - k¥ niing

Ty
tro
ng
B Pom TG
Mi :g Ngach | vi hoi K’:g c: (;é on g:‘
- . - Y Y . uyen 3 L4
VIV | ypvry | ng | thye | Nhigm vy chinh Mb ti clng vide thyre hign Ak mon | LLC| QL | | Tin | | Nang tye, ky nang
L chie | hign tha 2 T [ NN = | hee :
L nh nghiép ngir kha
cv ke ¢
fnd
[ 14
83 Nhém b trg phyc vy (tir ma 8.3.1 dén 83.13) (5 bién ché)
83.1 | Thchic | CV Vin Thammns vécong |- Tham muu va dyr thio cic vin ban | 100 | Kiém | Paihoc CV | CCN Chl.'rfl 1. Ning hre:
nhén sy phong | thctdchic bymay | lién quan dén cOng tic 1 chirc bd may | % [ nhig | chuyén Nt | gchi - Niing lyc nghién
S& hoat dongcia Sy vi  [hoat ddng cita S& va quan ly, sir dung m nganh bdc2 | tin ciny, 4p dung vin
quan Iy, srdung cn [ cén b, cdng chirc, vién chirc va ngudi pht hop KNL | hoe bén;
b, cong chirc, vien | lao dng tai S& theo quy dinh phap luat. VTVL NN | td d?l - Niing Iyc phén
chifc va ngudilao | _ Kign toan, lam tinh gon bd méy, md VI, Hfchwar tich, téng hop, 88
dong ai S, U ién | binh co chu 5 chir, chir éng, nhigm o xud;
i ééB((::h(l:n‘]:éklh d6i v, quyén han :_:ua 84, cac phong ban va SDg - Ning lyc chuyén
»180 | dom vj trye thude 5n theo tim,
déng. . A NTT o £
-Thanh ldp, sap nhap. gidi the cac oo nganh, linh we....
phong ban va d“:" “'l,m thuge ’ bén 2. K¥ niing:
- Xay dymg co cau cin b, cong chu:c - K§ néing giao tiép,
- Hoach dinh, xay dimg, phin bo chi ling nghe, phdi hop,
tiéu bién ché hudng din, gii
- Xay dyng va cap nhit céc didu kién, thich, thuyet phyc;
tiéu chudn, chirc danh ddi véi céc vj tri - K§ nAng soan thio
vige 1am vin ban, (mg dung
-Tuyén dung, sir dung, néing ngach cong ngh¢ thong tin.

chuyén ngach céng chirc.

-Diéu dgng bd nhigm, bd nhiém lai,
luin chuyén, biét phéitir chirc, mién
nhiém.

- Pénh gia, phan loai can b cong chirc
- Thye hign cong tac vé tién luomg, bio
hiémy, théi viée, nghi huu.
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Tén
domn

Ngach
cing
chirc

thye
hign

Nhigm vy chinh

MG ta chng viée thure hign

Yéu ciu v& niing lye, trinh 09 - k§ ning

YC
Chuyén
mdn

nghi¢p

ngir

Tin
hoe

Ch

img
chi
kha

Niing lyt, ky ning

- Do tgo, bdi dubng cén bd cong chirc
- Xir Iy va gidi quyét theo thim quyén
@5i v6i cac vy viée lién quan dén cdng
tic tb chirc b may hoat d0ng clia S&r va
Cong tac quan ly, sir dyng cén b, cdng
chire, vién chirc va ngudi lao dgng cla
So.

-Hudng din céc don vi, bd phan, ci
nhén lién qua.ndénviéc thyre hién cong
tac tb chire b6 miy hoat dgng cla S& va
Cong tic quan Iy, sir dung cn bj, cong
chirc, vién chirc va ngudi lao ding ca
S&

- Théng ké, béo cdo dét xust va dinh ky
vé cong tic td chirc bd méy hoat dong
cta S& va Cong tic quin ly, sir dung
cén bd, cong chire, vién chire va ngudi
lao déng cila S&

Tham dy chc budi hop,budi dio tao,
tép hufn lién quan dén céng thc G
chirc b may hoat dong cua S& va
Cong tac quan Iy, sir dung cén b, cong
chire, vién chirc va ngudi lao djng cia
S

832

Hanh
chinh
téng

Vin
phong

Thye hién cong téc
hanh chinh tong hop

ciia cor quan.

- Thye hién nhiém vy hanh chinh, vin
phong
- Thyre hién nhiém vy hanh chinh Téng

100
%

Dai hoe
ch-fyén

phil hop

cv {CON
Ntd
biic 2

Chim
gchl
tin

L. Niing lyx:
- Ning e nghién
ciny, dp dung vin




Ty Yéu ciu vé niing lwe, trinh 43 - k§ ning
tro
ng
Té Don TG
Ma | Ngach | v hoa | Bitn | ¥C Ch
VTV -Mv cong | thwe [ Nhigm vy chinh M ta céug vige thye hign n Chuyén | v | ou | N8 | Tin | '™ -
L | vV chie | hin tha mén T | NN | ® | hoe chi | Nang lwe, k¥ ning
L oh nghigép ngir
cv vii c
fmi
m
hop hop VTVL NN | tddat ban;
Thare hign nhiém v khac theo chi dao VN | chuan - Nang lyc phan_
ciia Lanh dao van phong ky tich, tong hop, dé
niing xudt;
E% - Néing Iy chuyén
e mén theo timg
b nganh, finh vige. ...
2. K§ niing:
- Ky niing giao tiép,
ling nghc, phéi hop,
huéng dan, gidi
thich, thuyét phuc;
- K§ niing soan thio
viin ban, img dung
cong nghé thing tin.
833 |Hanh |CS Vin | -Chuyéntrichvé |- Nhén va trd v so cfip phép theo quy | 100 | 1 Cao ding CV | CCN | Chim 1. Nang hye:
chinh phdng | cong tic cdi cich dinh. Yo tr én cé Nt | gchi - Nang lyc nghién
mét cira $& tank chich. |- Trién khai céc dich vy cong trre tuyén chuyén bKWml- tin ciry, &p dyng vin
-Tiepnhdnvauwrd ho | Thye hign bio céo vé cong tic nhin "ﬁ?‘}:‘ 9 mhwdm ;
s th tyc hanh chioh |va (04 16 so cdp phép theo dinh ky va o : - Nang lyc phin
thude tham quyén cta | khi ¢6 yéu clu YRk VN ;’g“*’" tch, ong hop, dé
8. - Lun hd so (bién nhin, gidy Té khée c6 ning xudt
lién quan...) spC - Niing lyc chuyén
- Cép nhit hd so, thii tye hanh chinh NTT mén :wro ;:mg
-Thye hién “mdt cira lién thong” véi co g e
cc s nganh Jién quan bén
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Ty Yéu ciu vé nang hyc, trinh d§ - kf ning
tro
ng
Tén bom TG
Mi dom | Neach vi hoa BiE‘n YC‘ Fh
VIV WVTV cong ""_'J‘: Nhi¢m vy chinh M5 ti cong vige thye hign n | che Ch“ﬁ!’“ LLc | gL Ngo Tin | ™8 = _
L chire hién tha min T AN | # hoe chi | Niing lyc, ky nang
L nh nghiép ngir khi
cv vu c
/ni
m
-XBy dung k& hogch cai cach hanh - K§ nang giao tiép,
chinh hing nim Ting nghe, phdi hop,
- Cp nhit VB QPPL mdi ban hanh quy hutmg dan, gii
dinh vé thi tyc hanh chinh va dy thio thich, thuyét phuc;
Quydmhﬂiuluchénhchnﬁsuadm b - K¥ niing soan thac
sung, thay thé viin bdn, img dung
- Phdi hgp véi céc don vj clia sir dé thye <ong nght thong tin.
hién cic cong tic nghigp vy vé kiém
so4t this tyc hanh chinh tai S&
- Ra sodt cic thi tuc dang ap dung, dé
xuit sira 45i va xdy dymg thi tye méi
- Ra soét v& hoan chinh ci¢ quy trinh
thyre hién TTHC
-Tb chirc kiém v cong tac thye hién
TTHC va hn trit hé s
- Thre hign béo cdo vé cong tac CCHC
theo dinh ky va khi ¢6 yéu ciu
Phéi hop véi cic phong t chire cdc syr
ki¢n cia S¢
834 | Quantg | CS Vin Thye hign cong tic - Theo ddi, thye hign sira chifa, bao tri, | 100 | Kiém | Cao ding CCN 1. Néing lye:
cng s phong | quan tj cong sé. néing cép, cdi tao TSCP vi trang thiét [ % | nhig | tro1énco N - Naing lyc nghia
S& i ) ) m chuyén bicl ¢, 4p dung vén
- Mua sém tai san, trang thiét bj, VPP nganh KNL ban;
- Quin Iy TSCD, trang thiét bi, phuong phi hop Nv: Nang lye
tién; bd trf phong hop v am thanh 4nh VIYL nch,mnghop,dé
sang, hinh thirc, nghi 1€ trong timg KUty
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Ty Yéu ciiu vé ning lye, trioh d§ - k¥ ning
tro
ng
Tén i TG |
\?’I’l‘if dow t%?fh thﬂ Nhi hinh 514 cBng vi i hod lzlfg cn:.(;an Ngo fn];,
L || e | hien b R Jredne Vs thpehien A mon | MEC | QU g | TR ohi | Ning lye, ky nang
k nh nghiép ngir | 7 | kha
cv vu ¢
/nd
m
cude hop - Nang lyc chuyén
-Quén Iy va diéu phéi sir dung xe & & mén theo timg
phuc vy cing tic nganh, finhwre. ..
- Bao dim méi trrdmg xanh - sach - dep 2. K ning:
cita ¢o quan, v§ sinh co quan - K§ ning gaao tiép,
-Kiém tr, gidm sit cong tic vé sinh Féing nghe, phdi hop,
cia céc don vj dich vy Hasdng dln, gii
- Phéi hop kifm ta gidm sit cdng thc thich; uryet phge;
©o quan -Ky ning' soan thio
- Cong thc Phbng’ chiy chira chay mgm;n&mgfm
Ciing tic djt xuat theo chi dao clia
Lanh dao phong
835 | Cong Ccv Van - Pam bao an ninh -Duy tri, bao dudng hé théng mang | 100 | 1 Bai hoc CV | CCN | Chim 1. Nang lyc:
nghé phong | mang. may tinh ndi b (ang LAN) hogt dong | % chuyén N | gehi - Niing lyrc nghién
thong S& - Duy tri, bao dutng bn dinh nganh bic2 | tin cim , 4p dung van
tin hé théng mang méy |- Bién tap, kiém duyét tin, bai pha hop KNL | hoc
tinhndi bo (mang | Thiét ké my thuit (ni dung, hinh ink) vIvL NN | tdda : Nﬁng hre phin
LAN) bin tin Tl tch, tng hop, &8
- Quéin trj website cila |_ Quén trj website ciia S& quin trj dir e Xuat;
- ligu, cip nhit thong tin sy kién hoat SDC - Nang lye chuyén
dong cia nganh NTT mén theo timg
-Diing tii tin bai cho ban tin Cong o nganh, linh vyee. ..
Thurong Nam Binh theo dinh ki ban 2. Ky ning:
- Quan ly him thir dién tir co'quan -Ky nanggla,otmp‘
Cong tic khic do lanh A ling nbhc, phdi hop,
= Gaepidricing huémg din, gidi
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Ty Yéu chu vé nang lue, (rinh d§ - ky ning
tro
ng
Tén Pon TG
Ma [ 090 | Nggeh | vi hoa | Bién | YC &
VTV | | cong | thwe |  Nhigm vy chinh M6 13 ciing vige thy hign n | ché | Chuyén Nee | qip | ™8
L | "TV chie | hign W RIS tha mbn l‘ll‘_c %“ 8 :;’: chl | Niing Iyc, k§ niing
L nh nghigp ngir Khd
Ccv Yy %
n
m
thich, thuyét phyc;
- K¥ niing soan thio
viin ban, img dung
cong nghé thong tin.
836 [Kétoin | Kétodn | Van | Lapdytodncic - Lap dyr toan cac ngudn kinh phi, phan | 100 | Kiém | Daihoc CV | CCN | Chim 1. Néing Iye:
vién phong nguévnkum phi; thanh | b3 va ra quyét dinh cho Van phong S& | % | nhi¢ | chuyén Ntd | gchi - Niing lye nghién
So quyét toan cic khoan | va céc don vi e thude m nganh béc 2 | tin cﬁn,a?.pdungvin
chi tir ngudn 4y chil,  {_ Quan Iy, gi&m st thyc hign kinh phi ph hop KNL | hoc
khﬁgg W CE"-" VASW |gir dung va quydt tokn cic ngubn Kinh VTVL NN | daat - N§n§ lyrc phén
nghigp, khong thudmg | pp; VN [ichian tich, tong hop, d&
wayén phét sinbi thu | 500 it o dung che ngudn kinh phi ky xuit
ngucm thu I§ phi giai i niing
quyelTTHC sc’tpxep hang quy va quyet todn ndm.LJp bien SDC - Nang lye chuyén
ban xsc dinh tiét ki¢m déchutamu'ng mon theo tim
chimg tir va luu theo NTT s g
quy din; tham mu thu nhip ting thém hing thang o nganh, finh wirc....
.3 - . A
cho Ban Giam déc vé |~ LépP t‘aéo'ceioté:chnhné:nmquya béan 2. K¥ niing:
finh vyre ¢6 Tién quan; todn tAi chmh‘nim - Ky niing gizo tiép,
héu'ac_écp]jﬁng -Ké‘kha'imuethunhipcénhénquyvi ling nghe, phdi hop,
trong cong tic ipdy | quy&t todn ném huimg din, gii
todn va thanh quyét 1y, béo céo sé thu phi tham dinh thich, thuyét phyc;
todn céc oong viée SIr | xudt ban phim Kkhong kinh doanh; thu -Kg niing soan théo
dung ngudn kinh phi [ phj thém dinh d & ddu ti; thu tir trich van bén, img dyng
theo quy dinh ... xir phat Thanh tra cong nghé thdng tin.

- Quén 1, bio céo tinh hinh sir dung
bién lai thu phi, 1§ phi thang, quy va
10én nim

- Mua sém, sim chira trang thi¢t bj, tai
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T¥ Yéu ciu vé ndng lirc, trinh 83 - ky ndng
tro
ng
Pon TG
M3 Tea Ngach vi hoa | Bién YC Ch
vrv | dom céng | thuwe Nhi¢m vy chinh MB& ta cong viée thye hign n | ché | Chuyén Ngo | gy | WM
L [TV chie hién tha mén L) ai M1 ehi | Nanglwe, k§ nang
L R T NN hec F
nh nghiép ngir kha
v vy ¢
/nd
m
s4n ¢ dinh theo dyr todn dirge duyét
- Phoi hop vdi cic phang trong cong tic
13p dir todn cdng viée, thanh quyét todn
cdng vige, hang muc thyre hign
-Tham muu trinh Ban Giam dﬁc va
phm hop véi cic phong trinh c4c vén dé
o6 lién quan dén ong tic ké todn il chinh
Cic cong te khic khi duce phén cbng,
837 [Thiquy | NV Van Lém thi qu¥ cor quan; |- Thy hign nhigm vy thi quy coquan | 100 | Kiém | Trung 1. Niing lue:
phong | thu I¢ phi gidi quyét | péi chiéu sir dung céo ngudn kinh phi | % | nhig | cApmd - Nang Iy xit ly,
S¢ | TTHC shpxép héng quy va quyét toén nam m | lnvoi phén loai vén bin di
chimg tr vluu theo |y o) 145 cho tai chinh nam va quyd chuyén dén;
quy dink; tham muu |, 2o chinh nim ngh - Nang lyc sir dung
cho Ban Gidm déc vé AT c o % dio tao cac phan mém vé tai
finh vye ¢6 lién quan; |- K€ khai thuc thu nhp c4 nhan quy va phi hgp chinll:
thyc hign theo quy | FUyet todn nim véi yéu
dinh cianhanuéc, |- Quan I, bio cdo tinh hinh sit dung ciu 2. Ky ning:
an todn qu. bién lai thu phi, Ié phi thing, quy va VTVL - K§ ning sit dung
quyét todn nam céc thiét bj vin
Céng tac khic phéng;
- K§ nang heu tr,
bao quan tai liéu.
838 | Vanthu | NV Vin Thye h|¢n caccong |- Tlep nhin, phan loai, nhp dir ligu va { 100 | i Trung 1. Ning lye:
phong | viéc vé cang tic vin chuyven giao c.ong viin dén sau khicdy | % cap tré - Nang lyc xir ly,
S& thr kién phé chuin ciia Ban [‘lém déc 4. lén véi phén logi viin ban di,
-Kiém tra vA hudng din vé cac quy chuyén dén;
dinh vé thé thize va trinh ty trong vide nginh

- Niang lyrc sir dung
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Ty Yéu chu vé néng lyx, trinh 4§ - k§ ning
tro
ng
Tén Do 0G|
P Ma | [ Nesen | v hoa | Bién (‘:C‘ N Ch
VIV | vy | cong | thye Nhi¢m vy chinh MG ta cong viée thye hign n | che | Chuyen 20 | qin | VB 3
L chirc | hign " tha mbn L-II':C 3; ai h 1 chi | Ninglyc,ky ning
L nh nghigp ngir % | kna
cv vy €
inii
m
ban hinh céc vén bn cta S4... o tao cic phiin mém vé
-Cho s8, phat hanh vn bin bing bang phit hop Van tur
giy vé trén phan mém theo quy dinh. :;:I)’W 2. K¥ ning:
- Gilif dfu, ddng diu, trinh ky va chuyén -K§ ning sit dung
cong viin di, VL cac thiét bj van
- Scan van bén, chuyén béng file dién tir phong;
cda van bin dén ngwdi cé thim quyén, - Ky néng lru tril,
Luru file dign tir trén phin mém. bao quin ti ligu, sir
- Hily bd céc van bin khéng phi hop dung khutn dau.
theo quy djnh.
- Hutng diin ngudi din, doanh nghiép
dén lién hé cong thc
- Théing ké, bdo cho dit xudt va dinh ky
v& cng tic v thu.
- Tham dyr c4c budi hop, budi &o tao,
tip huzn lién quan dén cbng tic vin
thu, luu trir
839 | Lwvtit | NV Van | Thychiéncongtsc |- Scan viin bén, chuyén bing file dién tir [ 100 | Kiém | Trung 1. Niing hyc:
hojc phong | luu trir ciia viin ban dén ngudi c6 thim quyén. [ % | nhié | cp iy - Naing lyc xir Iy,
™ S Luru file dign tir rén phin mém. m lén voi phin logi van ban di,
-Té chire luu trit céng vin, hd so cong chuyén dén;
- N AW K A
viée 881 v bén gidy. o o - Néing e sir dung
- Kiém ta, chinh Iy, 88 xult chuyén hd phg‘:gp céc phan mém vé
so, @i liéu dén trung 1Bm lwu it hodic i vE Luu triv
tiéu huy theo quy dinh. éum 2. Ky ning:
- Quén 1§, sip xép, bd tri kho lnu trt VTVL - K nang sir dung

90




r i Ty Yéu clu vé ning luc, trinh d§ - ki ning
tro
ng
Té Pon TG
Ma [ % | Neach [ Vi hod B:‘? C: CE N Ch
vIv | | cing | thwe |  Nhigm vu chinh M (i chng viéc thue hign n | ¢ uyen [ yye | Qu | "B | Tin |'TR )
L ' L chie | hign tha mﬁl: T S.N ai h:: chi | Nang lue, ki ning
nh nghigp ngir | 7 | khd
cv vu ¢
/nid
m
mot cich khoa hoc dam bam viéc lwu cic thiet bj vin
va truy xudt théng tin durge d& ding. phong;
-Tim lai céc ven ban dirge unu trit khi - Ky ning lvu tri,
drgre ngwds o6 thim quyén yéu ciu bio quan ti ligu.
- Trinh ty, th tyc lwu tri¥ va tim vén
bén.
- Néng cao hiéu qua cia cong tic hru
i
- Théng ke, bio céo 45t xust va dinh ky
v& cong the viin thy.
- Tham dy cic budi hopbudi dio tao,
t3p huin lién quan dén cong tic van
thu
- Cong tc khic
83.10 | Nhan | NV Vin | - Vanhanh, sira chira, |- Vén hinh, sira chira, thay thé thiét bj | 100 | Kiém | Trung L. Niing lye:
viénky |hoac | phong | thaythé tl}iét bidién | dién nude, chiéu sing % |nhig |cip trd - Ning lyc xi [y tinh
tuit | TD  |S6 | nubc,chieusing hdi |- Chuin bi héi trimg, loa dai, 4m thanh m | lkncd huéng
rutmg, loa dai- Cong | b,y o v sinh, an todn chiy nd chipyen 2.Ky niing;
Vit an odin:co quan, PCLRB, PCCN trong co quan nganh K sirdu
PCLB, PCCN.... e phi hop fLn i e e
- Cong tac khic VTVL céc thiet bj van
phéng;
83.11 | Laixe Vin | - Trre tiép l4i xe theo o . {100 |1 Biing léi 1. Niing lyre:
i 5 : . |- Trye tiep lai xe theo dimg quy dinh T
pl:long ding quy .d|nh ca | .o phap ludt va quy ché cia co quan, % |Hp |[xedwx - Nang lyre xi Iy tinh
S& phép ludt va quy che donwi 68 co quan huong
ciia cor quan, dom vi. T ¢ tham 2. K+ niing:
“Thyrc hién cdng tic |~ 1TV hién cdng tic v§ sinh, bio quin, quyén e
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Ty Yéu chu vé niing Iye, trinh 4§ - k§ ndng
ire
ng
Tén l)o'n TG
Ma | | Nggeh [ i hoa ng (:YC W Ch
VTV | cong | thye | Nhigm vu chinh M3 i coing vige thyre bi n | ch huyén 20 | in | ™8
L [TV hee | hbien b it i mon | FLC | QU g | | chi | Nang e, ky ning
L in | ge
nh nghiép ngir khi
cv vy €
/nit
m
v sinh, b3 quan, bao | bao tr, bao dudmg xe cip -Ky nling giao tiép
tri, béo dudng xe - Thye hi¢n this tyc tam tmg va thanh
“Thire hién bao cdo |todn dé mua  hoa khi phing viéng, hoiic
vé vigc lii xe theo [mua vat phim phuc vu cong tic khi
dinh ke va khi 06 yéu | duoe linh dao phong yéu clu
cau - Cong tac khac khi Lanh dao 5& va
anh dao Vin phong yéu chu
8.3.12 | Phuc vy Vin - Phyc vu hdi nghi, | - Don dep vé sinh & cac phong lanh | 100 | 1| HD 1. Niing lye:
phong | hoi thao, tiép khach.. | dao, hanh lang va khudn vién co quan. | % | 68 - Nang Iyre xir Iy tinh
S6 |- Bay trf va chuln bi, | - By trf vA chuén bj phdng hop va hudng
vé sinh ph&‘:ng hop va nuélA: u6rtg. 2. K# niing:
mroe udng - Cong tic tap vu khic - K niing giao tiép
- Céc cong tic phuc | . Cong tic khic khi Lanh dao S& va
vy khac. lanh dgo Vin phong yéu ciu
83.13 | Biové Vin | Baovéwintacanh |-Bdo v§ (i sin cia co quan, phuong | 100 | HD 1. Néing lype:
phong | gictrongkhuvircco | tién di lam cia CBCC va khich déneo (% | Lp - Néng ly xir 1§ tinh
Sa quan, bio dfm an quan, hubng
todn (bao gom ¢& | Kiém tra giy 1, phiéu xuft nhip vat 2. Ky nang:
phong chdy chira tur, hang héa dé hung din ngudi va cic - K§ nng glao ti6
chiy)an ninh &8t &0, | shirong tign ra vao cdng theo ding thi RERTE
tan m(‘,‘:;Zch 0 |tcquy dinh.
quan, ngud | s 5 o .
1o dong Khi lam vide Tuanhﬁ,kj&ltra,dambaoannmh
tai cor ke
quan. .
- Phong chéng chiy nd trong cor quan,
ghi chép nguti ra viio corquan
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trg e
ng
Pm TG
M3 :ﬂ Ngach [ i hoa | Bién CYC " f“"
VIV VTV ebn thue | Nhigm va chinh M ti cong vige thue hién n | ché | Chuyén g0 g
L L du‘: hién o BT tha mbn L#C 3;‘ ai :;: chi | Nangle, k¥ néng
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cv vu c
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m

€O

-Biéo cdo kip thisi cho cap trén va co
qlimncémichnhiémm}lykhixéymw

Thye hign béo cho vé cng tac bio vé
<o quan theo djnh ki va khi o6 yéu ciu
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